
 
 

 

Staff Contact Brian Saeki, City Manager 
 

SAN FERNANDO CITY COUNCIL 
 

REGULAR MEETING NOTICE AND AGENDA 
 

<DECEMBER 7, 2015 – 6:00 PM 
 

COUNCIL CHAMBERS 
117 MACNEIL STREET 

SAN FERNANDO, CA 91340 
 

CALL TO ORDER/ROLL CALL 
 
Mayor Joel Fajardo 
Vice Mayor Sylvia Ballin 
Councilmember Robert C. Gonzales 
Councilmember Antonio Lopez 
Councilmember Jaime Soto 
 
 
PLEDGE OF ALLEGIANCE 
 
Police Explorer Alfredo Mendoza 
 
 
APPROVAL OF AGENDA 
 
 
PRESENTATIONS 
 
a) PRESENTATION BY CITY OF VERNON MAYOR W. MICHAEL MCCORMICK REGARDING 

DONATED VEHICLES 
 Police Chief Anthony Vairo 
 
b) PROGRESS UPDATE ON NEW CITY WEBSITE 
 City Manager Brian Saeki 

 
 

PUBLIC STATEMENTS – WRITTEN/ORAL 
 
There will be a three (3) minute limitation per each member of the audience who wishes to 
make comments relating to City Business.  Anyone wishing to speak, please fill out the blue 
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form located at the Council Chambers entrance and submit it to the City Clerk.  When 
addressing the City Council please speak into the microphone and voluntarily state your name 
and address. 

CONSENT CALENDAR 

Items on the Consent Calendar are considered routine and may be disposed of by a single 
motion to adopt staff recommendation.  If the City Council wishes to discuss any item, it should 
first be removed from the Consent Calendar. 

1) CONSIDERATION TO ADOPT RESOLUTION NO. 15-121 APPROVING THE WARRANT
REGISTER

2) CONSIDERATION TO APPROVE CALENDAR YEAR 2016 BUSINESS LICENSE PERMITS FOR
CERTAIN BUSINESS TYPES AS REQUIRED BY THE CITY CODE

Recommend that the City Council approve 2016 Business License Permits for businesses 
falling within certain business types, as required by Article III of Chapter 22 of the City 
Code. 

3) CONSIDERATION TO ADOPT A RESOLUTION APPROVING DESIGNATED LEVEL I RESERVE
POLICE OFFICERS

Recommend that the City Council adopt Resolution No. 7714 approving Designated Level I 
Reserve Police Officers.       

4) CONSIDERATION TO ADOPT RESOLUTIONS AMENDING THE SALARY SCHEDULE AND THE
TABLE OF ORGANIZATION FOR FISCAL YEAR (FY) 2015-2016

Recommend that the City Council: 

a. Adopt Resolution No. 7716 amending the Salary Schedule for FY 2015-2016; and

b. Adopt Resolution No. 7717 approving the Table of Organization for FY 2015-2016.

5) CONSIDERATION TO ADOPT AN ORDINANCE AMENDING THE CITY CODE REGARDING
THE APPOINTMENT, REMOVAL, AND RULES OF DECORUM FOR CITY COMMISSIONERS

Recommend that the City Council waive full reading of Ordinance No. 1648 and adopt by 
title only, “An Ordinance of the City Council of the City of San Fernando Amending Division 
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I (Generally) of Article V (Boards, Commissions, Committees, Agencies, and Authorities) of 
Chapter 2 (Administration) Regarding the Appointment, Removal, and Rules of Decorum 
for City Commissioners” 

 
6) RATIFICATION AND RE-APPROVAL OF CITY CLERK EMPLOYMENT AGREEMENT 

ORIGINALLY APPROVED ON NOVEMBER 16, 2015 SUBJECT TO CERTAIN CLARIFYING 
AMENDMENTS AND MODIFICATIONS TO MORE PRECISELY EFFECTUATE THE INTENT OF 
THE PARTIES   

 
Recommend that the City Council: 
 
a. Ratify and re-approve the City Clerk Employment Agreement (Contract No. 1804) 

originally approved by the City Council at its meeting of November 16, 2015 subject to 
certain clarifying amendments and modifications set forth in the updated agreement 
document; and 

 
b. Adopt Resolution No. 7718 regarding Public Employee Retirement System, paying and 

reporting the value of Employer Paid Member Contributions. 
 
7) PREPAREDNESS ACTIVITIES FOR PREDICTED EL NIÑO WINTER STORM EVENTS 
 
 Recommend that the City Council receive and file this report. 
 
8) CONSIDERATION TO REPLACE HEATING, VENTILATION AND COOLING SYSTEM (HVAC) 

EQUIPMENT AT CITY FACILITIES 
 

Recommend that the City Council: 
 
a. Authorize the City Manager to execute a Purchase Order using the Purchasing 

Association of Cooperative Entities competitive purchasing agreement with Lennox 
Industries Inc. for the purchase of HVAC package units, in an amount of $45,339; 

 
b. Authorize the City Manager to execute a Services Agreement (Contract No. 1806) 

using the Purchasing Association of Cooperative Entities competitive purchasing 
agreement with Comfort Systems USA for the installation and commissioning of HVAC 
system components, in an amount of $27,241; and 

 
c. Establish a contingency of $11,000 (approximately 15%) for unforeseen conditions 

associated with this work. 
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9) CONSIDERATION TO ADOPT RESOLUTIONS PERTAINING TO THE ADDITION OF PROPERTY 
ASSESSED CLEAN ENERGY (PACE) FINANCING PROGRAM PROVIDER TO CITY PACE 
PROGRAM 

 
Recommend that the City Council: 
 
a. Adopt Resolution Nos. 7719 and 7720, approving membership in the California Home 

Finance Authority (CHF) and consenting to the inclusion of properties within the City 
to participate in CHF Community Facilities District No. 2014-1, which will enable 
property owners to finance permanently fixed renewable energy and water efficiency 
improvements, and electric vehicle charging infrastructure on their properties; and 

 
b. Authorize the City Manager to execute any related agreement or documents to 

facilitate participation in the CHF Property Assessed Clean Energy (PACE) financing 
programs, which will allow local property owners to participate in this PACE Program. 

 
10) CONSIDERATION TO APPROVE CONSULTANT AGREEMENT AND MEMORANDUM OF 

UNDERSTANDING RELATED TO STATE OF CALIFORNIA DEPARTMENT OF 
TRANSPORTATION (CALTRANS) COMMUNITY SUSTAINABLE TRANSPORTATION 
PLANNING GRANT 

 
Recommend that the City Council: 

 
a. Adopt Resolution No. 7715, appropriating $144,200 in grant funding under the 

Caltrans Sustainable Transportation Planning Grant Program;  
 

b. Following receipt of a Notice to Proceed from Caltrans related to this grant, confirm 
the selection of Evans Brooks and Associates for consultant services related to this 
program (to be funded entirely by grant funding) using the City’s existing on-call 
services agreement (Contract No. 1802 (7 of 16));  

 
c. Authorize the City Manager or designee to execute a Professional Services Agreement 

(Contract No. 1807) with the California Center for Public Health Advocacy for outreach 
services related to this program (to be funded entirely by grant funding); and 

 
d. Authorize the City Manager or designee to execute a Memorandum of Understanding 

(MOU) (Contract No. 1808) with the County of Los Angeles Department of Public 
Health for services related to the preparation of an Active Transportation Program 
Plan for the City of San Fernando at no cost to the City. 
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PUBLIC HEARING 
 

11) CONSIDERATION TO ADOPT AN URGENCY INSTITUTING AN INTERIM MORATORIUM ON 
THE APPLICATION FILING, PROCESSING, APPROVAL AND ISSUANCE OF PERMITS FOR 
MULTIPLE-FAMILY DWELLING PROJECTS 

 
Recommend that the City Council: 
 
a.  Conduct a Public Hearing; and 
 
b. Pending public testimony, waive full reading and adopt Urgency Ordinance No. U-1649 

by title only, “An Urgency Ordinance of the City Council of the City of San Fernando 
Instituting An Interim Moratorium on the Application Filing, Processing, Approval and 
Issuance of Permits for Multiple-Family Dwelling Projects.” This Ordinance is 
introduced pursuant to Government Code Section 36937(b) and requires a four-fifths 
(4/5ths) vote for adoption. 

 
 
ADMINISTRATIVE REPORTS 
 
12) REVIEW OF TRANSIT SERVICES FOR DEVELOPMENT OF TRANSIT SERVICE PROVIDER 

REQUEST FOR PROPOSALS (RFP) 
 

Recommend that the City Council review and provide comments related to key 
components of the City’s Transportation Program. 

 
13) CONSIDERATION TO SUBMIT AN APPLICATION FOR THE FOOD INSECURITY NUTRITION 

INCENTIVE GRANT PROGRAM AND POTENTIAL IMPLEMENTATION OF A FARMER’S 
MARKET 

 
This item is placed on the agenda by Mayor Joel Fajardo. 

 
14) DISCUSSION OF PIONEER PARK - PLAY EQUIPMENT UPGRADES AND FENCING 
 

This item is placed on the agenda by Councilmember Jaime Soto. 
 
15) DISCUSSION OF AN APPEAL OF THE PLANNING AND PRESERVATION COMMISSION’S 

ACTION ON OCTOBER 6, 2015 RELATED TO THE TRANSIT ORIENTED DEVELOPMENT 
OVERLAY PROJECT 

 
This item is placed on the agenda by Councilmember Jaime Soto. 
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COMMITTEE/COMMISSION LIAISON UPDATES 
 
 
GENERAL COUNCIL COMMENTS 
 
 
STAFF COMMUNICATION 
 
    
ADJOURNMENT 
 
 
I hereby certify under penalty of perjury under the laws of the State of California that the foregoing 
agenda was posted on the City Hall bulletin board not less than 72 hours prior to the meeting. 
 
 
 
 
Julie M. Fernandez, Deputy City Clerk 

Signed and Posted:  December 2, 2015 (2:00 pm) 
 
 
 

Agendas and complete Agenda Packets (including staff reports and exhibits related to each item) are posted on the City’s Internet Web site 
(www.sfcity.org).  These are also available for public reviewing prior to a meeting in the City Clerk’s Office. Any public writings distributed by the 
City Council to at least a majority of the Councilmembers regarding any item on this regular meeting agenda will also be made available at the 
City Clerk’s Office at City Hall located at 117 Macneil Street, San Fernando, CA, 91340 during normal business hours.  In addition, the City may 
also post such documents on the City’s Web Site at www.sfcity.org. In accordance with the Americans with Disabilities Act of 1990, if you require 
a disability-related modification/accommodation to attend or participate in this meeting, including auxiliary aids or services please call the City 
Clerk’s Office at (818) 898-1204 at least 48 hours prior to the meeting. 
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AGENDA REPORT

FINANCE DEPARTMENT                 117 MACNEIL STREET, SAN FERNANDO, CA 91340                 (818) 898‐7307                 WWW.SFCITY.ORG 

To:  Mayor Joel Fajardo and Councilmembers 
   
From:    Brian Saeki, City Manager 
  By:  Nick Kimball, Finance Director 
     
Date:    December 7, 2015 
 
Subject:  Consideration to Adopt Resolution No. 15‐121 Approving the Warrant Register 

RECOMMENDATION: 

It  is  recommended  that  the  City  Council  adopt  Resolution  No.  15‐121  (Attachment  “A”) 
approving the Warrant Register. 
 
   
BACKGROUND: 

For each City Council meeting the Finance Department prepares a Warrant Register for Council 
approval.   The Register  includes all  recommended payments  for  the City. Checks, other  than 
handwritten  checks, generally are not  released until after  the Council approves  the Register.  
The exceptions are for early releases to avoid penalties and interest, excessive delays and in all 
other circumstances  favorable  to  the City  to do  so.   Handwritten checks are  those payments 
required to be issued between Council meetings such as insurance premiums and tax deposits.  
Staff  reviews  requests  for expenditures  for budgetary approval and  then prepares a Warrant 
Register for Council approval and or ratification.  Items such as payroll withholding tax deposits 
do not require budget approval. 
 
The Finance Director hereby certifies that all requests for expenditures have been signed by the 
department head, or designee, receiving the merchandise or services thereby stating that the 
items or  services have been  received and  that  the  resulting expenditure  is appropriate.   The 
Finance Director hereby certifies  that each warrant has been  reviewed  for completeness and 
that sufficient funds are available for payment of the warrant register. 
 
 
ATTACHMENT: 

A. Resolution No. 15‐121 
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ATTACHMENT “A” 

RESOLUTION NO. 15-121 
 

 
RESOLUTION OF THE CITY COUNCIL OF THE CITY OF SAN 
FERNANDO ALLOWING AND APPROVING FOR PAYMENT 
DEMANDS PRESENTED ON DEMAND/ WARRANT REGISTER 
NO.  15-121 

 
 
THE CITY COUNCIL OF THE CITY OF SAN FERNANDO DOES HEREBY 
RESOLVE, FIND, DETERMINE AND ORDER AS FOLLOWS: 
 

1.  That the demands (EXHIBIT “A”) as presented, having been duly audited, for 
completeness, are hereby allowed and approved for payment in the amounts as shown to 
designated payees and charged to the appropriate funds as indicated. 
 

2.  That the City Clerk shall certify to the adoption of this Resolution and deliver it to the 
City Treasurer. 
 
PASSED, APPROVED, AND ADOPTED this 7th day of December, 2015. 
 
  
                 

Joel Fajardo, Mayor       
ATTEST: 
 
 
 
      
Elena G. Chávez, City Clerk 
 
 
STATE OF CALIFORNIA  ) 
COUNTY OF LOS ANGELES ) ss 
CITY OF SAN FERNANDO ) 
 

I HEREBY CERTIFY that the foregoing Resolution was approved and adopted at a 
regular meeting of the City Council held on the 7th day of December, 2015, by the following vote 
to wit: 

 
AYES: 
 
NOES: 
 
ABSENT: 
 
 

      
Elena G. Chávez, City Clerk 
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AGENDA REPORT

FINANCE DEPARTMENT                 117 MACNEIL STREET, SAN FERNANDO, CA 91340                 (818) 898‐7307                 WWW.SFCITY.ORG

To:  Mayor Joel Fajardo and Councilmembers 
   
From:    Brian Saeki, City Manager 
  By:  Nick Kimball, Finance Director 
     
Date:    December 7, 2015 
 
Subject:  Consideration  to  Approve  Calendar  Year  2016  Business  License  Permits  for 

Certain Business Types as Required by the City Code 

RECOMMENDATION: 
 
It is recommended that the City Council approve 2016 Business License Permits for businesses 
falling within certain business types (Attachment “A”), as required by Article III of Chapter 22 of 
the City Code. 
 
   
BACKGROUND: 
 
1. On August 31, 2015, Business License Permit Renewal Applications for calendar year 2016 

were mailed  to certain businesses  that  fall within certain business  types  that  require City 
Council approval per Article III of Chapter 22 of the City Code.  The applications were due on 
September 30, 2015. 
 

2. On October 26, 2015, all completed applications received by the Finance Department were 
submitted  to  the Community Development Department  for  review of zoning and building 
requirements.  All applications were subsequently approved. 
 

3. On November 5, 2015, all completed applications received by the Finance Department and 
approved  by  the  Community  Development  Department  were  submitted  to  the  Police 
Department for approval.  All applications were approved. 

 
4. On November 10, 2015, all completed applications received by the Finance Department and 

approved by the Community Development and Police Departments were submitted to the 
Public Works Department for review and approval.  All applications requiring their approval 
were approved. 
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ANALYSIS: 
 
Article  III  of  Chapter  22  of  the  San  Fernando  City  Code  (SFCC)  requires  certain  types  of 
businesses (see Section 22‐215) to obtain a Business License Permit in addition to their regular 
Business License.  Business License Permits require the approval of the City Council.   
 
Each  affected  business must  file  an  application,  in writing,  specifying where  the  business  is 
proposed  to operate.   Once approved,  the permit  is valid  for  the calendar year, or a  shorter 
period of time as may be prescribed by any resolution of the City Council or in the permit. 
 
Applications are submitted to the Finance Department and reviewed by the Police, Community 
Development  and  Public Works  departments  for  compliance with  all  applicable  regulations.  
Completed applications are on file in the Finance Department.  
 
If the Business License Permits are approved, they will automatically expire on December 31, 
2016.  After  the  expiration  date,  applicants  will  be  required  to  submit  a  renewal  for  the 
upcoming calendar year. 
 
 
BUDGET IMPACT: 
 
The  Business  License  Permit  fees  previously  adopted  by  the  City  Council  ensure  the 
administrative costs associated with said application are recovered by the City. 
 
 
CONCLUSION: 
 
By approving the permits for the businesses noted on the attached list, the City Council permits 
the businesses included as Attachment “A” to continue their operations for calendar year 2016 
at the specified commercial addresses. 
 
 
ATTACHMENTS: 
 
A.  List of Business License Permit Applicants for Calendar Year 2016 
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ATTACHMENT “A” 

 

BUSINESS LICENSE PERMIT APPLICANTS BY CATEGORY (Section 22‐215): 
 
 
AUTOMOBILE DEALERS (USED) 
Western Motor Sports 
Valley Auto Sales 
Isaac’s Auto Sales 
Rydell Chrysler Dodge Jeep Ram 
Ganas Auto Group (formerly Tricolor) 
Diego’s Auto Sales 
 
BINGO 
San Fernando Elks #1539 
St. Ferdinand Catholic Church 
 
DANCING 
El Potro Bar 
 
DANCING ACADEMY 
Fox Studio of Dance 
Royalty Dance Academy 
Danzone 
 
FORTUNE TELLERS 
Botanica Santa Barbara 
 
MASSAGE 
QQ Spa 
Vida Spa 
 
MISCELLANEOUS 
Orange Grove Mobile Home Park 
San Fernando Swap Meet 
 
PEDDLERS 
Garcia Produce 
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BUSINESS LICENSE PERMIT APPLICANTS BY CATEGORY (Section 22‐215) CONTINUED: 
 
 
POOL TABLES 
El Potro Bar 
 
PRIVATE PATROL / SECURITY 
Security Specialists / Tyan Inc 
 
REFUSE DISPOSAL 
Consolidated Disposal Service, LLC 
 
SECOND‐HAND MERCHANDISE 
Cassell’s Music 
Goodyear Tire Center 
Addax Inc 
LE‐TAC 
 
SECOND‐HAND JEWELERY (PAWNSHOP) 
San Fernando Loan Company 
 
TAXICAB BUSINESS 
Yellow Cab Company 
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AGENDA REPORT

POLICE DEPARTMENT       910 FIRST STREET, SAN FERNANDO, CA 91340       (818) 898‐1250       WWW.SFCITY.ORG 

To:  Mayor Joel Fajardo and Councilmembers 
   
From:    Brian Saeki, City Manager 
  By:  Anthony Vairo, Police Chief 
     
Date:    December 7, 2015 
 
Subject:  Consideration  to  Adopt  Resolution  No.  7714  Approving  Designated  Level  I 

Reserve Police Officers 

RECOMMENDATION: 
 
It is recommended that the City Council adopt Resolution No. 7714 (Attachment “A”) approving 
Designated Level I Reserve Police Officers.                                        

 
 

BACKGROUND/ANALYSIS: 
 
The San Fernando Police Department  currently has 10 non‐designated  Level  I Reserve Police 
Officers.   These Reserve Police Officers supplement our  full‐time sworn Police Officer staff by 
working  patrol,  court  commitment,  detectives,  transportation  of  prisoners,  special  events, 
emergency call‐outs, as well as to cover for our regular Police Officers during peak periods or as 
needed.   Our  Reserve  Police Officers  fulfill  a  vital  need  and  help  keep  San  Fernando  a  safe 
community. 
 
California Penal Code Section 830.6 provides that  if a person  is appointed as a Reserve Police 
Officer, the person is a peace officer provided he or she meets the requirements of Penal Code 
Section 832.6.  Penal Code Section 832.6 specifies three levels of Reserve Police Officers: Levels 
I,  II and  III.   At  issue herein  is  the classification of Level  I Reserve Police Officer, which  is  the 
closest to regular Police Officers  in terms of the amount of training required.   Level  I Reserve 
Police  Officers  are  assigned  to  the  prevention  and  detection  of  crime  and  the  general 
enforcement of  the  laws of California  (typically known as  “patrol” but encompassing  the  full 
array of law enforcement activities), and do not require supervision. 

Under the Penal Code Section 830.6(a), there are two classes of Level I Reserve Police Officers: 
“designated”  and  “non‐designated.”    Pursuant  to  Section  830.6(a)(2)  of  the  California  Penal 
Code, whenever any qualified person  is deputized or appointed by  the proper authority as a 
Reserve  City  Police  Officer,  and  is  so  designated  by  local  ordinance  or  resolution,  either 
individually  or  by  class,  and  is  assigned  to  the  prevention  and  detection  of  crime  and  the 
general enforcement of  the  laws of California by  that authority,  the person  is a peace officer 
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with  the  legally equivalent  status of a Police Officer appointed pursuant  to  the provisions of 
Section 830.1 of the California Penal Code (commonly referred to as a “regular” Police Officer). 

Non‐designated Level  I Reserve Police Officers generally have full Police Officer authority only 
for the duration of their specific assignment (e.g., only while “on‐duty”), per Penal Code Section 
830.6(a)(1).  However, “designated” Level I Reserve Police Officers have full police powers and 
duties 24 hours per day regardless of whether they are on‐duty or not (just as full‐time regular 
sworn Police Officers do), providing they are empowered by the local governing body, either by 
ordinance or resolution, per Penal Code Section 830.6(a)(2).  Many California law enforcement 
agencies have “designated”  their Level  I Reserve Police Officers and Reserve Deputy Sheriffs, 
primarily because Reserve Police Officers and Reserve Deputy Sheriffs with “designated” Level I 
status  are  legally authorized  to  carry out  full Police Officer powers 24‐hours  a day, whereas 
“non‐designate” Level I Reserve Police Officers and Reserve Deputy Sheriffs may only carry out 
full peace officer powers during the performance of their assigned duties.   

Many  Reserve  Police Officers  spend  considerable  time within  their  cities  and  travel  to  and 
throughout their cities.  Under their current classification, if a violent crime in progress were to 
occur  in  their  presence,  “non‐designated”  Level  I Reserve  Police Officers  are  unable  to  take 
police action without  incurring personal  liability and potentially vicarious  liability  for  the City.  
Thus, even though fully trained to do so, non‐designated Level I Reserve Officers who take off‐
duty action create potential  liability  for their agencies and themselves personally without the 
protections  afforded  persons  with  peace  officer  status  when  they  take  such  actions.    By 
granting the Police Chief the authority to appoint “designated” Level I Reserve Police Officers, 
City Council will effectively increase police presence within the City at no additional cost to the 
City as well as  limit potential  liability  in  circumstances where a  Level  I Reserve Officer  takes 
action off‐duty. 

Level  I Reserve Police Officers have  the same  training  requirements as  full‐time sworn Police 
Officers.    Both  full‐time  regular  Police  Officers  and  Level  I  Reserve  Police  Officers  must 
complete a California Commission on Peace Officers Standards and Training (POST) Basic Police 
Academy  and  complete  the  Regular  Basic  Course.    San  Fernando  Police Department  Level  I 
Reserve Police Officers must successfully complete the San Fernando Police Department POST‐
certified Field Training Program consisting of over 400 hours of field training time.  In addition, 
they  have  the  same  continuous  professional  training  (CPT)  requirements  as  full‐time  Police 
Officers (minimum of 24 hours every two years). 

San  Fernando  Police  Department  Reserve  Police  Officers  have  become  an  indispensable 
commodity to the City.  They have provided the City and the Department thousands of hours of 
work  every  year.    Reserve  Police Officers  are  required  to work  a minimum  of  20  hours  per 
month to remain active in the Reserve Program, and many work well in excess of that amount. 

The Resolution provides that, upon appointment by the Chief of Police, a Reserve Police Officer 
who has qualified as a Level I Reserve Police Officer pursuant to California Penal Code Section 
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832.6(a)(1) and, in addition, has completed a minimum of 400 hours of field training as a Level I 
Reserve Police Officer, shall be “designated” and have those peace officer powers and duties as 
provided by Subsection (2) of Subsection (a) of Section 830.6 of the California Penal Code.  Such 
officers shall be known as “Designated Level I Reserve Police Officers.” 

Nothing shall prevent the Police Chief from granting, revoking or suspending “Designated Level 
I Reserve Police Officer” status as to any particular officer, nor shall the Police Chief be under 
any mandate or obligation to make such a designation. 

 
BUDGET IMPACT: 
 
There is no budget impact to the General Fund.  
 
 
CONCLUSION: 
  
It  is recommended that the City Council adopt Resolution No. 7714 providing the Police Chief 
with the authority to ‘designate” Level I Reserve Peace Officers as set forth in detail above.  The 
California Penal Code prescribes the methodology to “designate” Level I Reserve Peace Officer, 
namely  to  introduce  a  Resolution  by which  the  City  Council  authorizes  the  Police  Chief  to 
“designate”  Level  I  Reserve  Police  Officers  within  the  meaning  of  Penal  Code  Section 
830.6(a)(2).   
 
 
ATTACHMENT: 

A. Resolution No. 7714 
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ATTACHMENT “A” 

 

RESOLUTION NO. 7714 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 
SAN FERNANDO, CALIFORNIA, ADOPTING AND GRANTING 
DESIGNATED LEVEL I RESERVED POLICE OFFICER STATUS 
TO QUALIFIED MEMBERS OF THE SAN FERNANDO POLICE 
DEPARTMENT RESERVE UNIT 

 
 

WHEREAS, the City of San Fernando has appointed Level I Reserve Police Officers to 
work patrol, court commitment, detectives, transportation of prisoners, special events, 
emergency call-outs, and provide cover to regular Police Officers during peak periods or as 
needed; and 
 

WHEREAS,  California  Penal  Code  Section  830.6(a)(2)  provides,  among  other  
things,  that  a municipality may adopt an ordinance or resolution providing for the 
“designation” of Level I Reserve Police Officers by the Chief of Police, the effect of which 
results in such designated Level I Reserve Police Officers at all times having the authority of 
peace officers appointed pursuant to California Penal Code Section 830.1; and 
 

WHEREAS, the City does not currently have an ordinance or resolution which grants the 
City’s Chief of Police the authority to deputize or appoint designated Reserve Police Officers 
pursuant to Penal Code Sections 830.6 and 832.6; and 
 

WHEREAS, the City has previously adopted the San Fernando Police Department 
Manual, which contains volume 5-001 entitled “The San Fernando Police Reserve Manual,” 
became effective as of February 17, 2015, is binding upon all Reserve Police Officers, and 
contains Section 5-004.06 (Deployment of Reserve Police Officers), which describes the 
different Reserve Police Officers levels as they currently exist in the San Fernando Police 
Department; and 
 

WHEREAS, it is the goal of the City of San Fernando and the Police Department to 
provide for the safety of its citizens by increasing police presence (both on-duty and off-duty) 
and to attract and retain the most qualified Reserve Police Officers to supplement our staff. 
 

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF SAN 
FERNANDO DOES HEREBY RESOLVE, FIND, DETERMINE AND ORDER AS 
FOLLOWS: 

 
Section 1. The City Council finds that all of the facts set forth in this Resolution are 

true and correct. 
 

Section 2.  The City Council of the City of San Fernando does hereby adopt and 
grant Designated Level I Reserve Police Officer status to those qualified members of the San 
Fernando Police Department Reserve Unit, in accordance with California Penal Code Sections 
830.6(a)(2), 832.6(a)(1), and 832.6(b). 
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Section 3.  Upon appointment by the Chief of Police, each Level I Reserve Police 
Officer appointed pursuant to California Penal Code Section 832.6(a)(1), who has completed the 
basic training course of peace officers and field training prescribed by the Commission of Peace 
officer Standards and Training (POST), and who is assigned to the prevention and detection of 
crime and general enforcement of the laws of the State of California, shall be “designated” as set 
forth in California Penal Code Section 830.6(a)(2) and shall have those peace officer powers and 
duties as provided therein. Such officers shall be known as “Designated Level I Reserve Police 
Officers.” 
 

Section 4.  Section 5-004.06 (Deployment of Reserve Officers) of the San Fernando 
Police Reserve Manual is hereby amended to include the above-referenced designation. The 
revised Section 5-004.06, contained in Exhibit “A,” is incorporated herein by reference, and is 
hereby added to the San Fernando Police Reserve Manual. 
 
PASSED, APPROVED, AND ADOPTED this 7th day of December, 2015. 
 
  
                 

Joel Fajardo, Mayor       
ATTEST: 
 
 
 
      
Elena G. Chávez, City Clerk 
 
 
STATE OF CALIFORNIA  ) 
COUNTY OF LOS ANGELES ) ss 
CITY OF SAN FERNANDO ) 
 

I HEREBY CERTIFY that the foregoing Resolution was approved and adopted at a 
regular meeting of the City Council held on the 7th day of December, 2015, by the following vote 
to wit: 

 
AYES:  
 
NOES:  
 
ABSENT:  
 
 

      
Elena G. Chávez, City Clerk 
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If a reserve officer becomes employed in any prohibited employment, the reserve 
officer may be subject to termination from the Reserve Division.  The Chief of Police 
retains discretion to apply the foregoing as he or she deems necessary or appropriate in 
the specific case. 

Off-duty employment of reserve officers is only available following completion of 
probation and subject to approval of the Reserve Staff Commander. 

5-004.04  TRAINING REQUIREMENTS 

POST sets training standards for all peace officers in California.  Prior to appointment 
to the Department, reserve officers must complete POST-certified instruction (currently 
as follows):  Level I reserve officers must satisfactorily complete the POST Regular 
Basic Course. Level II Reserve Officers are required to satisfactorily complete the 
prescribed Level II course of instruction (Modules III and II).  Level III reserve officers 
are required to satisfactorily complete the prescribed Level III training program 
(Module III).   Following appointment, all Level I and Level II reserve officers shall 
complete the Department’s field training requirements. 

5-004.05  CONTINUING PROFESSIONAL TRAINING 

All reserve officers shall complete 24 hours of Continuing Professional Training (CPT) 
every 2 years in accordance with POST requirements.  Failure to meet CPT 
requirements may lead to suspension until such time as those requirements are satisfied. 

5-004.06 DEPLOYMENT OF RESERVE OFFICERS 

The Penal Code prescribes the following reserve officer levels: 

 Level I (Designated and Non-Designated)
 Level II
 Level III

The POST Reserve Peace Officer Summary appears at the end of this section.  The 
following summarizes such provisions: 

LEVEL I (DESIGNATED AND NON-DESIGNATED) RESERVE OFFICERS 

Level I reserve officers perform general law enforcement assignments and are 
“designated” if the municipality employing them has adopted an ordinance or resolution 
“designating” such officers as having full peace officer authority both on-duty and off-
duty.  Non-designated Level I reserve officers have peace officer authority only while 

EXHIBIT "A"
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on-duty.  Level I reserve officers must successfully complete the Department's POST-
approved Field Training Program, following which they may work alone in a general 
law enforcement capacity.  

 
LEVEL II RESERVE OFFICERS 
 

A Level II reserve officer may perform general law enforcement assignments only 
while under the immediate supervision of a peace officer who has completed the POST 
Regular Basic Course. Immediate supervision is defined as continually being in the 
physical proximity of and available to the reserve officer. However, allowances are 
permitted for necessary temporary separations such as tactical situations requiring 
separation. A Level II reserve officer may work assignments authorized for Level III 
reserve officers without immediate supervision.  Level II reserve officers who work 
patrol assignments must complete the Department's Field Training Program.  Level II 
reserve officers have peace officer powers only while on-duty.   

 
LEVEL III RESERVE OFFICERS 
 

Level III reserve officers may perform limited support duties and other duties which are 
not likely to result in physical arrests.  Level III reserve officers may not be assigned to 
general law enforcement activities.  Level III reserve officers may perform their duties 
while supervised in the accessible vicinity by an officer who has completed the Regular 
Basic Course.  Level III reserve officers may transport prisoners without immediate 
supervision.  Level III reserve officers have peace officer powers only while on-duty. 
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POST Reserve Peace Officer Status Summary 
 

APPOINTMENT AUTHORITY ASSIGNMENT SUPERVISION TRAINING 
 
LEVEL I 
 
830.6(a)(1) PC 
832.6(a)(1) PC 
 

 
24 hours1  OR 
 
duration of specific 
assignment (on-
duty) 

 
General Law 
Enforcement2 

 
Same as regular full-
time peace officer (as 
determined by the 
agency) 

 
1. Regular Basic 
Course3  
 (min. 664 hours) 
2. Field Training 
Program  
 (min. 400 hours) 
3. CPT (24 hours 
every 2 years) 

 
LEVEL II 
 
830.6(a)(1) PC 
832.6(a)(2) PC 

 
Only for duration of 
specific assignment 
(on-duty) 

 
General Law 
Enforcement   

 
OR 

 
 

Limited 
SupportDuties: 

May work 
assignments 

authorized for Level 
III Reserve Officers 

 
Immediate supervision 
by a peace officer who 
has completed the 
POST Regular Basic 
Course 
 
Without immediate 
supervision 

 
1. Modules III and 
II  
(min. 333 hours) 
2. CPT (24 hours 
every 2 years) 

 
LEVEL III 
 
830.6(a)(1) PC 
832.6(a)(3) PC 

 
Only for duration of 
specific assignment 
(on-duty) 

 
Limited Support 

Duties 
 
Duties not likely to 
result in physical 
arrests.  Examples: 
traffic control, 
security at 
parades/sporting 
events, report 
writing, evidence 
transportation.  May 
transport prisoners 
without immediate 
supervision 

 
Supervised in the 
accessible vicinity by 
a Level I Reserve  or a 
regular full-time peace 
officer 

 
1. Module III (min. 
144 hours) 

 

1Agencies may appoint a Level I Reserve Peace Officer to full 830.1 PC powers and duties (24 hour) by authority 
of a city resolution or county ordinance (830.6 (a)(2) PC). 
2General Law Enforcement: duties which include the investigation of crime, patrol of a geographic area, 
responding to the full range of requests for police services, and performing any enforcement action on the full 
range of law violations.  
 
3The POST Regular Basic Course may be completed in an Intensive, Extended or Modular Format.  
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AGENDA REPORT 

ADMINISTRATION DEPARTMENT                 117 MACNEIL STREET, SAN FERNANDO, CA 91340                 (818) 898-1202                 WWW.SFCITY.ORG 

To: Mayor Joel Fajardo and Councilmembers 
  
From:  Brian Saeki, City Manager 
 By: Michael E. Okafor, Personnel Manager 
   
Date:  December 7, 2015 
 
Subject: Consideration to Adopt Resolutions Amending the Salary Schedule and Table of 

Organization for Fiscal Year (FY) 2015-2016 

RECOMMENDATION: 

It is recommended that the City Council: 
 
a. Adopt Resolution No. 7716 (Attachment “A”) amending the Salary Schedule for FY 2015-

2016; and 
 

b. Adopt Resolution No. 7717 (Attachment “B”) approving the Table of Organization for FY 
2015-2016. 
 
 

BACKGROUND: 

1. On October 8, 2009, the City Council approved an MOU with the San Fernando Public 
Employees’ Association (SFPEA) that includes certain changes in benefits for FY 2009-2010 
through FY 2011-2012.   
 

2. On December 7, 2009, the City Council approved an MOU with the San Fernando 
Management Group (SFMG) that includes certain changes in benefits for FY 2009-2010 
through FY 2011-2012.  

 
3. On January 19, 2010, the City Council amended the Salary Plan to include similar benefits 

for the unrepresented confidential employees as with the general employees. 
 
4. On April 5, 2010, the City Council approved an MOU with the San Fernando Part-time 

Employees’ Bargaining Unit (SFPEBU) that includes certain changes in benefits for FY 2009-
2010 through FY 2011-2012. 

 
5. On July 19, 2010, the City Council approved an amendment to the salary and benefits for 

the Police Chief. 
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6. On October 13, 2011, the City and the San Fernando Management Group (SFMG) agreed to 

an amendment to the existing MOU to include certain concessions and changes to 
previously agreed benefits. 

 
7. On April 4, 2012, the City and SFPEA agreed to a two-year extension of the existing MOU 

from July 1, 2012 through June 30, 2014. 
 
8. On May 7, 2012, the City Council approved an MOU with the San Fernando Police Officers’ 

Association (SFPOA) that includes certain changes in benefits for FY 2011-2012 through FY 
2013-2014.  

 
9. On July 2, 2012, the City and the San Fernando Part-time Employees’ Bargaining Unit 

(SFPEBU) agreed to a two-year extension of the existing MOU from July 1, 2012 through 
June 30, 2014. 

 
10. On September 17, 2012, the City Council approved a two-year extension of the MOUs with 

the San Fernando Management Group (SFMG) and the San Fernando Police Civilian 
Association (SFPCA) from July 1, 2012 through June 30, 2014. 

 
11. On June 17, 2013, agreements were reached with all the bargaining units including SFPCA, 

SFPEA, SFPOA and SFMG to implement furloughs and/or other concessions between July 1, 
2013 and June 30, 2014. 

 
12. On March 3, 2014, the City Council approved an Employment Agreement with new City 

Manager, Brian Saeki, which includes an amendment to the salary and benefits for the City 
Manager. 

 
13. In June 2014, the City executed Side Letter Agreements with SFPOA and SFMG, respectively, 

extending the terms and conditions of the MOUs through June 30, 2015. 
 

14. In August 2014, the City executed a Side Letter Agreement with SFPCA, extending the terms 
and conditions of the MOU through June 30, 2015, and making minor amendments to fix 
the shift differential pay issues that pertain to Police Desk Officers. 

 
15. In January 2015, the City executed a Side Letter Agreement with SFPEA, extending the terms 

and certain provisions of the MOU through June 30, 2017. 
 

16. On June 15, 2015, the City Council approved a four-year MOU with SFPOA that includes 
certain changes in benefits for FY 2015-2016 through FY 2018-2019.  

 
17. On August 3, 2015, the City Council approved a four-year MOU with the SFPOA-PMU that 

includes certain changes in benefits for FY 2015-2016 through FY 2018-2019.  
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18. On August 3, 2015, the City Council adopted a Resolution establishing the salary and 

benefits for non-sworn department heads for FY 2015-2016 through FY 2018-2019.  
 

19. On August 17, 2015, the City Council approved a three-year MOU with SFPCA that includes 
certain changes in benefits for FY 2015-2016 through FY 2017-2018.  

 
20. On September 21, 2015, the City Council approved a three-year MOU with SFMG that 

includes certain changes in benefits for FY 2015-2016 through FY 2017-2018. 
 

21. On September 21, 2015, the City Council approved a Side Letter Agreement to the MOU 
extension with SFPEA. 

 
22. On November 16, 2015, the City Council approved an employment agreement with the City 

Clerk, as well as an amendment to the City’s contract with the City Manager. 
 

ANALYSIS: 

The attached Salary Schedule and Table of Organization reflect salary and benefit changes 
addressed in the FY 2015-2016 Budget, as well as provisions of applicable MOUs and 
employment agreements that have already been approved by the City Council and 
implemented as scheduled.  However, it is necessary to incorporate the relevant salary and 
benefit changes in the Salary Schedule for payroll purposes, and for easy one-stop reference. 
 
The Salary Schedule also includes the new minimum wage increases for part-time employees, 
from $9.00 to $10.00 per hour, as mandated by the State of California effective January 1, 2016. 
Seven (7) part-time job classifications are impacted by this, and the new rates are reflected in 
the Schedule. 
 
The Salary Schedule also includes certain health and welfare benefits for members of the City 
Council to the extent that is allowed by applicable Government Code.   
 
 
CONCLUSION: 
 
Approval of the amended Salary Schedule and Table of Organization is necessary to implement 
applicable changes in the FY 2015-2016 Budget, as well as the provisions of all previously 
negotiated MOUs, the State of California minimum wage mandate, employment and side letter 
agreements. 
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BUDGET IMPACT:  
 
The minimum wage increase to seven part-time job classifications constitutes about an 11% 
increase.  Sufficient funds are included in the FY 2015-2016 Budget to cover this, as well as 
other salary and benefit adjustments to various groups.   
 
 
ATTACHMENTS: 
 
A. Resolution No. 7716 
B. Resolution No. 7717 
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RESOLUTION NO. 7716 

 

A RESOLUTION OF THE COUNCIL OF THE CITY OF SAN 
FERNANDO ADOPTING A SALARY PLAN FOR CERTAIN ELECTED, 
NON-ELECTIVE OFFICERS AND EMPLOYEES OF THE CITY OF SAN 
FERNANDO AND REPEALING RESOLUTION NO.  7680  ADOPTED 
JUNE 15, 2015 AND ALL RESOLUTIONS AMENDATORY THEREOF 
AND ALL MOTIONS OR ACTIONS OF THE CITY COUNCIL IN 
CONFLICT HEREWITH. 

 

THE COUNCIL OF THE CITY OF SAN FERNANDO DOES RESOLVE AS FOLLOWS:    

 

SECTION 1: 

The following schedules are hereby adopted as the salary range and step schedules for non-elective 

officers and employees of the City of San Fernando: 

 
 SCHEDULE “G”: FOR GENERAL - SAN FERNANDO PUBLIC EMPLOYEES’ 

ASSOCIATION (SFPEA) 
 
 SCHEDULE “GPD”:  FOR GENERAL - SAN FERNANDO POLICE CIVILIANS’ 

ASSOCIATION (SFPCA) 
 

 SCHEDULE “C”: FOR CONFIDENTIAL EMPLOYEES 
 

 SCHEDULE “P”: FOR SWORN - SAN FERNANDO POLICE OFFICERS’ 
ASSOCIATION (SFPOA) 

 
 SCHEDULE “MP”: FOR SWORN - SAN FERNANDO POLICE OFFICERS’ 

ASSOCIATION MANAGEMENT UNIT (SFPOA-PMU) 
 

 SCHEDULE “M”: FOR DEPARTMENT HEADS AND NON-SWORN MANAGEMENT 
EMPLOYEES  

 
 SCHEDULE “H”: FOR HOURLY - SAN FERNANDO PART-TIME EMPLOYEES’ 

BARGAINING UNIT (SFPEBU) 
 
 SCHEDULE “HFE”:  FOR HOURLY FULL-TIME EQUIVALENT - SAN FERNANDO 

PART-TIME EMPLOYEES’ BARGAINING UNIT (SFPEBU)  
 

(Details of the respective schedules are on pages 2 thru 8). 

 

 

 

ATTACHMENT “A” 
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        SCHEDULE G 
      FOR 

    GENERAL   EMPLOYEES   
       SALARY 

            RANGE 
           NUMBER      STEP A      STEP B     STEP C      STEP D     STEP E 

60 2885  3033  3193  3359  3533  
61 2914  3059  3212  3373  3542  
62 2943  3106  3277  3456  3645  
63 2987  3137  3295  3457  3630  
64 3003  3168  3344  3527  3720  
65 3048  3214  3392  3580  3777  
66 3090  3256  3436  3627  3826  
67 3135  3309  3490  3680  3884  
68 3182  3356  3539  3736  3940  
69 3225  3402  3590  3786  3994  
70 3268  3445  3636  3833  4045  
71 3316  3498  3689  3894  4107  
72 3357  3541  3736  3940  4158  
73 3406  3594  3790  3998  4219  
74 3441  3633  3831  4043  4264  
75 3494  3687  3894  4103  4329  
76 3540  3736  3939  4156  4384  
77 3615  3816  4024  4246  4478  
78 3635  3833  4045  4266  4502  
79 3689  3893  4106  4332  4570  
80 3739  3945  4162  4391  4631  
81 3818  4026  4248  4480  4727  
82 3853  4065  4288  4523  4771  
83 3910  4125  4353  4591  4844  
84 3970  4186  4416  4661  4916  
85 4028  4252  4483  4731  4989  
86 4090  4315  4551  4801  5065  
87 4157  4385  4627  4881  5150  
88 4219  4450  4696  4955  5227  
89 4284  4518  4766  5028  5305  
90 4347  4586  4838  5104  5384  
91 4412  4655  4911  5181  5465  
92 4479  4725  4985  5259  5549  
93 4546  4796  5060  5339  5631  
94 4616  4870  5137  5419  5720  
95 4685  4943  5216  5503  5804  
96 4754  5017  5294  5584  5890  
97 4827  5091  5371  5668  5979  
98 4900  5170  5452  5751  6069  
99 4972  5245  5533  5840  6160  
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Schedule G For General Employees (Continued). 
          

        SALARY 
            RANGE 
           NUMBER       STEP A      STEP B      STEP C      STEP D     STEP E 

100 5047 5326 5617 5925 6252 
101 5122  5404  5701  6015  6344  
102 5197  5484  5786  6104  6440  
103 5277  5567  5872  6196  6535  
104 5356  5649  5959  6289  6635  
105 5436  5733  6050  6381  6733  
106 5518  5820  6142  6477  6834  
107 5601  5906  6233  6573  6937  
108 5685  5995  6327  6673  7041  
109 5771  6086  6422  6773  7147  
110 5856  6176  6518  6874  7253  
111 5944  6269  6617  6979  7363  
112 6034  6364  6715  7083  7474  
113 6125  6459  6817  7190  7586  
114 6216  6556  6918  7297  7700  
115 6310  6654  7022  7406  7816  
116 6404  6754  7127  7517  7932  
117 6500  6855  7234  7631  8052  
118 6598  6958  7343  7745  8173  
119 6697  7063  7453  7861  8295  

 
SCHEDULE GPD 

FOR 
GENERAL EMPLOYEES 
(POLICE DEPARTMENT) 

 SALARY      
 RANGE      

 NUMBER  STEP A  STEP B  STEP C  STEP D  STEP E 
70 3060  3224  3402  3591  3788  
71 3105  3275  3455  3644  3845  
72 3151  3322  3504  3699  3901  
73 3197  3371  3557  3752  3958  
74 3243  3420  3608  3806  4014  
75 3290  3468  3659  3860  4073  
76 3336  3519  3712  3917  4132  
77 3385  3569  3765  3973  4190  
78 3433  3620  3820  4030  4252  
79 3483  3673  3875  4089  4313  
80 3533  3725  3931  4148  4375  
81 3584  3779  3987  4207  4437  
82 3636  3833  4045  4268  4501  
83 3686  3891  4104  4330  4567  
84 3702  3906  4120  4348  4585  
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Schedule GPD For General Employees - Police Department (Continued). 
    SALARY          
    RANGE 

NUMBER   STEP A     STEP B          STEP C               STEP D           STEP E  
 

85 3765  3971  4188  4420  4662  
86 3796 4007 4227 4460 4704 
87 3894 4106 4332 4569 4820 
88 3952 4167 4396 4639 4893 
89 4011  4230  4464  4707  4966  
90 4072  4293  4530  4778  5041  
91 4108  4323  4552  4795  5049  
92 4194  4423  4668  4922  5193  
93 4258  4490  4737  4996  5271  
94 4321  4557  4808  5071  5350  
95 4387  4626  4881  5147  5430  
96 4452  4695  4954  5224  5512  
97 4519  4765  5027  5303  5594  
98 4586  4837  5103  5382  5678  
99 4655  4909  5180  5463  5764  

             100 4726  4984  5258  5545  5851  
101      4798        5060         5337           5630         5938  
102     4869        5134         5417          5714         6028  
103     4941        5212         5500          5800         6119  
104     5017        5290         5582          5887         6211  
105     5093        5371         5666          5976         6304  
106     5169        5451         5751          6065         6399  
107     5247        5533         5838          6157         6495  

      
SCHEDULE C 

FOR 
CONFIDENTIAL EMPLOYEES 

 SALARY      
         RANGE      

 NUMBER   STEP A    STEP B    STEP C      STEP D         STEP E 
 

 68 3891 4086 4288 4502 4728 
 69 3988 4185 4396 4615 4846 
 70 4088 4292 4507 4730 4967 
 71 4188 4397 4617 4848 5090 
 72 4293 4508 4732 4971 5220 
 73 4400 4621 4853 5095 5348 
 74 4511 4736 4973 5222 5482 
 75 4624 4855 5097 5351 5620 
 76 4738 4976 5225 5485 5759 
 77 4857 5100 5356 5624 5904 
 78 4981 5230 5493 5768 6055 
 79 5108 5363 5633 5915 6209 
 80 5238 5500 5777 6065 6367 
 81 5372 5640 5924 6220 6530 
 82 5509 5784 6075 6379 6696 
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Schedule C For Confidential Employees (Continued). 
 

 
SCHEDULE C 

FOR 
CONFIDENTIAL EMPLOYEES 

 SALARY      
RANGE      

 NUMBER        STEP A        STEP B       STEP C        STEP D       STEP E 
 

           83 5649 5932 6230 6541 6867 
           84 5793 6083 6389 6708 7042 
           85 5941 6238 6552 6879 7222 
           86 6092 6397 6719 7055 7406 
           87 6240 6552 6882 7226 7586 
           88 6392 6712 7049 7402 7770 

 
 

SCHEDULE P 
FOR 

SWORN POLICE EMPLOYEES 
 SALARY      
 RANGE      

 NUMBER  STEP A  STEP B  STEP C  STEP D  STEP E 
73 5341  5634  5947  6270  6617  
74 5394  5689  6005  6333  6683  
75 5448  5747  6066  6396  6749  
76 5503  5805  6127  6460  6816  
77 5558  5863  6188  6524  6884  
78 5613  5921  6250  6590  6953  
79 5670  5981  6313  6656  7023  
80 5726 6040 6375 6721 7094 
81 5784  6100  6439  6789  7164  
82 5841  6162  6503  6857  7236  
83 5900  6224  6567  6928  7311  
84 5959  6287  6635  6997  7383  
85 6018 6349 6702 7067 7456 
86 6079 6413 6769 7138 7531 
87 6139 6477 6836 7209 7606 
88 6201 6542 6905 7281 7682 
89 6263 6607 6974 7354 7759 
90 6325 6673 7044 7428 7837 
91 6389 6740 7114 7502 7915 
92 6453 6807 7185 7577 7994 
93 6517 6875 7257 7653 8074 
94 6582 6944 7330 7729 8155 
95 6640 7005 7390 7797 8228 
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SCHEDULE MP 
FOR 

SWORN POLICE MANAGEMENT 
 SALARY      
 RANGE      

 NUMBER  STEP A  STEP B  STEP C  STEP D  STEP E 
70 8048  8451  8872  9316  9783  
71 8219  8630  9062  9515  9991  
72 8394  8814  9255  9718  10204  
73 8573  9002  9452  925  10421  
74 8756  9194  9654  10136  10643  
75 8941  9388  9857  10350  10868  

 
  

 
    

SCHEDULE M 
FOR 

       DEPARTMENT HEADS & NON-SWORN MANAGEMENT  
 SALARY      
 RANGE      

 NUMBER  STEP A  STEP B  STEP C  STEP D  STEP E 
55  5373 5642 5926 6223 6535 
56  5491 5767 6054 6357 6674 
57  5612 5893 6188 6496 6824 
58  5736 6021 6322 6639 6971 
59  5850 6142 6449 6772 7109 
60  5997 6297 6612 6941 7290 
61  6147 6454 6775 7115 7471 
62  6300 6616 6947 7293 7658 
63 6458 6781 7120 7476 7850 
64 6619 6949 7297 7662 8045 
65  6785 7122 7480 7855 8248 
66  6954 7302 7666 8049 8453 
67  7128 7483 7859 8252 8664 
68  7271 7634 8016 8416 8837 
69  7457 7827 8219 8631 9062 
70 7539 8021 8421 8843 9286 
71 7714 8099 8503 8929 9377 
72 7902 8297 8712 9149 9606 
73 8271 8685 9119 9575 10053 
74 8560 8988 9438 9910 10406 
75 8732 9168 9627 10108 10613 
76 8950 9397 9867 10361 10879 
77 9174 9634 10118 10626 11159 
78 9403 9875 10371 10892 11438 
79 9639 10120 10625 11158 11715 
80 9830 10322 10840 11380 11949 
81 9930 10426 10948 11495 12068 
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SCHEDULE H 

FOR 
PART-TIME HOURLY EMPLOYEES 

 SALARY      
 RANGE      

 NUMBER  STEP A  STEP B  STEP C  STEP D  STEP E 

44 10.00 10.44 10.90 11.39 11.90 
45 10.15 10.59 11.05 11.54 12.05 
46 10.27 10.78 11.32 11.89 12.48 
47 10.48 10.96 11.46 11.98 12.53 
48 10.58 11.06 11.56 12.09 12.64 
49 10.68 11.16 11.66 12.19 12.74 
50 10.78 11.26 11.76 12.29 12.84 
51 10.88 11.36 11.56 12.39 12.94 
52 10.97 11.47 11.99 12.54 13.12 
53 11.07 11.57 12.09 12.64 13.27 
54 11.14 11.69 12.28 12.89 13.54 
55 11.25 11.81 12.40 13.02 13.67 
56 11.32 11.95 12.63 13.13 13.78 
57 11.45 12.02 12.63 13.26 13.92 
58 11.57 12.15 12.75 13.39 14.06 
59 11.68 12.27 12.88 13.52 14.20 
60 11.80 12.39 13.01 13.66 14.34 
61 11.92 12.51 13.14 13.80 14.49 
62 12.04 12.64 13.27 13.93 14.63 
63 12.16 12.76 13.40 14.07 14.78 
64 12.28 12.89 13.54 14.21 14.92 
65 12.40 13.02 13.67 14.36 15.07 
66 12.53 13.15 13.81 14.50 15.22 
67 12.65 13.28 13.95 14.64 15.38 
68 12.78 13.42 14.09 14.79 15.53 
69 12.90 13.54 14.22 14.93 15.68 
70 13.03 13.68 14.36 15.08 15.83 
71 13.16 13.82 14.51 15.23 15.99 
72 13.30 13.94 14.62 15.33 16.08 
73 13.42 14.09 14.80 15.54 16.31 
74 13.68 14.37 15.09 15.84 16.63 
75 13.78 14.47 15.34 15.94 16.73 
76 13.88 14.57 15.44 16.04 16.83 
77 13.99 14.67 15.54 16.14 16.93 
78 14.09 14.77 15.64 16.24 17.03 
79 14.19 14.92 15.79 16.39 17.18 
80 14.29 15.07 15.84 16.44 17.23 
81 14.42 15.21 16.06 16.94 17.87 
82 15.27 16.10 17.00 17.94 18.92 
83 15.71 16.57 17.50 18.46 19.47 
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Schedule H For Part-time Hourly Employees (Continued). 
 

 SALARY      
 RANGE      

 NUMBER  STEP A   STEP B    STEP C    STEP D    STEP E 

84 16.17 17.05 18.00 18.99 20.04 
85 16.63 17.54 18.50 19.52 20.60 
86 17.08 18.02 19.01 20.06 21.16 
87 17.53 18.49 19.51 20.58 21.72 
88 17.98 18.97 20.01 21.11 22.27 
89 18.43 19.44 20.51 21.64 22.83 
90 18.88 19.92 21.01 22.17 23.39 
91 19.33 20.39 21.51 22.70 23.95 
92 19.81 20.89 22.04 23.25 24.53 
93 20.22 21.34 22.50 23.74 25.04 

 
 

SCHEDULE HFE 
FOR 

PART TIME HOURLY EMPLOYEES 
(Full-Time Equivalent) 

 SALARY      
 RANGE      

 NUMBER  STEP A  STEP B  STEP C  STEP D  STEP E 

95 18.18 19.17 20.22 21.34 22.51 
96 18.35 19.36 20.42 21.55 22.73 
97 18.53 19.55 20.63 21.76 22.96 
98 18.72 19.75 20.83 21.98 23.19 
99 18.91 19.95 21.04 22.20 23.42 
100 19.09 20.14 21.25 22.42 23.65 
101 19.29 20.35 21.47 22.65 23.89 
102 19.48 20.55 21.68 22.87 24.13 
103 19.81 20.89 22.04 23.25 24.53 
104 20.00 21.10 22.26 23.48 24.77 
105 20.22 21.34 22.50 23.74 25.04 
106 20.41 21.53 22.72 23.97 25.29 
107 20.46 21.68 22.98 24.19 25.48 
108 20.77 21.92 23.12 24.39 25.74 
109 20.98 22.14 23.35 24.64 25.99 
110 21.19 22.36 23.59 24.88 26.25 
111 21.40 22.58 23.82 25.13 26.52 
112 21.62 22.81 24.06 25.38 26.78 
113 21.83 23.04 24.30 25.64 27.05 
114 22.05 23.27 24.55 25.90 27.32 
115 22.33 23.56 24.87 26.23 27.66 
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SECTION 2:  ELECTED, NON-ELECTIVE OFFICERS AND EMPLOYEES 
The following non-elective officers and employees of the City of San Fernando shall be paid for their 
services to the City the compensation as hereinafter set forth. 
 
(A) SALARY RANGE NUMBER AND SCHEDULES ASSIGNED – Non-elected officers and 

employees set forth in this subsection (a) shall be paid the salary and wages for the classification 
assigned at the range and step of the applicable salary schedule. 

 

CLASSIFICATION  
SALARY 
RANGE 

NUMBER/ 
SCHEDULE 

STEP 
A 

STEP 
B 

STEP 
C 

STEP 
D 

STEP 
E 

Associate Planner 
 

104G 5356 5649 5959 6289 6635 

Building Maintenance 
Worker/ Electrical Helper 
 

 
77G 3615 3816 4024 4246 4478 

Building & Safety Supervisor 
 

111G 5944 6269 6617 6979 7363 

City Clerk 
 

FLAT RATE 8421.08     

City Manager 
 

FLAT RATE 15416.67     

Civil Engineering Assistant II 
 

112G 6034 6364 6715 7083 7474 

Community Preservation 

Officer 

 
83G 3871 4084 4310 4546 4795 

Community Development 

Director 

 
76M 8950 9397 9867 10361 10879 

Community Development 

Secretary 

 
84G 3970 4186 4416 4661 4916 

Community Services 

Supervisor 

 
96G 4754 5017 5294 5584 5890 

Cultural Arts Supervisor 

Deputy City Manager/ 
Public Works Director 

 96G 
 

79M 
 

4754 
 

9639 

5017 
 

10120 

5294 
 

10625 

5584 
 

11158 

5890 
 
  11715 

Director of Recreation and  
Community Services 
 

 75M 8732 9168 9627 10108 10613 

Electrical Supervisor 
 

103G 5277 5567 5872 6196 6535 

Equipment and Materials 
Supervisor 
 

 
103G 5277 5567 5872 6196 6535 

Executive Assistant to the 
City Manager 
 

 
77C 4857 5100 5356 5624 5904 

Finance Director 
 

75M 8732 9168 9627 10108 10613 
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CLASSIFICATION  
SALARY 
RANGE 

NUMBER/ 
SCHEDULE 

STEP 
A 

STEP 
B 

STEP 
C 

STEP 
D 

STEP 
E 

Finance Office Specialist 
 

75G 3494 3687 3894 4103 4329 

Junior Accountant 
 

97G 4827 5091 5371 5668 5979 

Management Analyst 
 

55M 5373 5642 5926 6223 6535 

Mechanical Helper 
 

74G 3441 3633 3831 4043 4264 

Meter Technician 
 

80G 3739 3945 4162 4391 4631 

Office Clerk 
 

64G 3003 3168 3344 3527 3720 

Office Specialist 
 

78G 3635 3833 4045 4266 4502 

Personnel Manager 
 

68M 7271 7634 8016 8416 8837 

Personnel Technician 
 

71C 4188 4397 4617 4848 5090 

Police Cadet 
 

73P 5341 5634 5947 6270 6617 

Police Chief 
 

FLAT RATE 12,000     

Police Desk Officer  
 

91GPD 4108 4323 4552 4795 5049 

Police Lieutenant 
 

75MP 8941 9388 9857 10350 10868 

Police Office Specialist 
 

78GPD 3433 3620 3820 4030 4252 

Police Officer 
 

73P 5341 5634 5947 6270 6617 

Police Records Specialist 
 

72GPD 3151 3322 3504 3699 3901 

Police Records Supervisor/ 
Systems Administrator 
 

 
105GPD 5093 5371 5666 5976 6304 

Police Sergeant 
 

95P 6640 7005 7390 7797 8228 

Program Specialist 
 

76G 3540 3736 3939 4156 4384 

Property Control Officer 
 

81GPD 3584 3779 3987 4207 4437 

Public Works Administrative  
Coordinator 
 

 
87G 4157 4385 4627 4881 5150 

Public Works Field 
Supervisor I 
 

 
90G 4347 4586 4838 5104 5384 

Public Works Field 
Supervisor II 
 

 
97G 4824 5091 5371 5668 5979 

Public Works Maintenance 
Worker  
 

 
74G 3441 3633 3831 4043 4264 

Public Works Office 
Specialist 
 

 
84G 3970 4186 4416 4661 4916 
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CLASSIFICATION  
SALARY 
RANGE 

NUMBER/ 
SCHEDULE 

STEP 
A 

STEP 
B 

STEP 
C 

STEP 
D 

STEP 
E 

Public Works Superintendent 
 

113G 6125 6459 6817 7190 7586 

Recreation Supervisor 
 

 
96G 4754 5017 5294 5584 5890 

Secretary to the Chief 
 

87GPD 3894 4106 4332 4569 4820 

Senior Account Clerk 
 

75G 3494 3687 3894 4103 4329 

Senior Account Clerk II 
 

68C 3891 4086 4288 4502 4728 

Senior Maintenance Worker 
 

81G 3818 4026 4248 4480 4727 

Treasurer Assistant 
 

85G 4028 4252 4483 4731 4989 

Water Pump Operator/ 
Backflow Technician 

 
84G 3970 4186 4416 4661 4916 

 
(B) SEASONAL AND HOURLY POSITIONS – Seasonal employees and employees hired on an 

hourly basis shall be paid hourly rates for assigned classifications as follows: 
 

CLASSIFICATION  

SALARY 
RANGE 

NUMBER/ 
SCHEDULE 

STEP 
A 

STEP 
B 

STEP 
C 

STEP 
D 

STEP 
E 

Cashier  53H 11.07 11.57 12.09 12.64 13.27 

City Maintenance Helper  81H 14.42 15.21 16.06 16.94 17.87 

Community Service Officer  92H 19.81 20.89 22.04 23.25 24.53 

Community Preservation 
Officer 
 

 115HFE 22.33 23.56 24.87 26.23 27.66 

Crossing Guard  44H 10.00 10.44 10.90 11.39 11.90 

Day Camp/After School 
Counselor 
 

 44H 10.00 10.44 10.90 11.39 11.90 

Junior Cadet  48H 10.58 11.06 11.56 12.09 12.64 

Deputy City Clerk 
 

 93H 20.22 21.34 22.50 23.74 25.04 

Office Clerk/Cashier  53H 11.07 11.57 12.09 12.64 13.27 

Personnel Office Clerk  53H 11.07 11.57 12.09 12.64 13.27 

Police Records Specialist   95HFE 18.18 19.17 20.22 21.34 22.51 

Pool Attendant/ Cashier  44H 10.00 10.44 10.90 11.39 11.90 

Program Specialist  106HFE 20.41 21.53 22.72 23.97 25.29 
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CLASSIFICATION  

SALARY 
RANGE 

NUMBER/ 
SCHEDULE 

STEP 
A 

STEP 
B 

STEP 
C 

STEP 
D 

STEP 
E 

Public Works Maintenance 
Helper 
 

 81H 14.42 15.21 16.06 16.94 17.87 

Recreation Leader I  44H 10.00 10.44 10.90 11.39 11.90 

Recreation Leader II 
 

Recreation Leader III 
 

 47H 
 

71H 
 

10.48 
 

13.16 
 

10.96 
 

13.82 
 

11.46 
 

14.51 
 

11.98 
 

15.23 
 

12.53 
 

15.99 
 

Senior Day Camp/Senior 
After School Counselor 
 

 52H 10.97 11.47 11.99 12.54 13.12 

 
(C) COMPENSATION FOR COMMISSIONS, BOARDS, AND COMMITTEE MEMBERS 

The members of the following commissions, boards, and committees, who are not employees of 
the City, shall be paid the amount hereinafter specified for each meeting. 

 
COMMISSION OR COMMITTEE      COMPENSATION PER 

 MEETING ATTENDED 
(NOT TO EXCEED ONE        
MEETING PER MONTH) 

Cultural Arts Commission       $50.00 
Disaster Council        $50.00 
Education Commission       $50.00 
Planning and Preservation Commission     $50.00 
Parks, Wellness, and Recreation Commission    $50.00 
Transportation and Safety Commission     $50.00 
Tree Commission        $50.00 

 
(D) COMPENSATION FOR COUNCIL MEMBERS 

The members of the City Council shall be paid compensation in the amount of $580.00 per month. 
 

For other benefits applicable to Council members, please refer to Section 3(I) below. 
 

(E) COMPENSATION FOR CITY TREASURER 
(1) The City Treasurer shall be paid compensation in the amount of $579.06 per month.   

 
(2) City Treasurer, while acting as Treasurer for Parking Meter Administration (part-time), is 

paid $98 per month.  
  
SECTION 3:  ADDITIONAL COMPENSATION AND BENEFITS 
The following elective and non-elective officers, as well as employees shall be paid compensation in 
addition to the basic salary set forth in Section 2 as follows: 
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(A) GENERAL AND CONFIDENTIAL EMPLOYEES 
Salary and benefits listed here apply to full-time employees assigned to Schedule G for full-time 
General Employees (SFPEA) and Schedule GPD for full-time General, Non-Sworn Police 
Department Employees (SFPCA), and reflect stipulations in the last MOU, which are contingent 
upon negotiation of a new MOU. They also apply to full-time regular employees assigned to 
Schedule C for full-time Confidential Employees. 
 
The following salaries and benefits shall apply for Schedules G, C and GPD, respectively: 

 
(1) Salary 

a) The salary ranges shown under Schedules G and C reflects the following, per the last 
approved MOU/Side Letter: 

 
 Effective on the first day of the pay period including August 1, 2015, the base salary for 

each of the classifications was increased by one percent (1%). 
 
b) The salary ranges shown under Schedule GPD reflects the following, per the last 

approved MOU: 
 
 0% COLA for Fiscal Year 2015-2016 

 
In computing benefits that are a percentage of base salary (e.g., Longevity, Special Assignment 
Pay, etc.), each benefit is calculated independently over the base salary of each respective 
employee. 

 
(2) Longevity Pay 

a) The City shall pay longevity to unit employees that completed 10 years of continuous 
service from date of hire, an additional 3% above the base salary step for each employee. 

 
b) The City shall pay longevity to unit employees that completed 20 years of continuous 

service from date of hire, an additional 1% above the base salary and previous first 
longevity step. 

 
c) The City shall continue to pay longevity to unit employees that completed 30 years of 

continuous service from date of hire, an additional 1% above the base salary and previous 
second longevity step. 

 
 An employee on leave of absence without pay or any form of leave without pay, with the 

exception of the Family & Medical Leave (FMLA), shall not have such leave time 
credited as service time for purposes of calculating the years of service. 

 
(3) Overtime 

For non-exempt employees who work under the regular 8A.M. – 5P.M., Monday – Friday 
schedule, overtime must be paid or compensatory time off granted at the Employee’s request 
as defined in Section 5 below (under CTO) for all hours worked over forty (40) hours in a 
seven day work period. Non-exempt employees who are under the 9/80 or other flex work 
schedule shall have designated fixed workweek, and any hours worked over the specified 
maximum hours within the designated workweek must be paid as overtime or granted 
compensatory time off at the Employee’s request as defined in Section 5 below (under CTO). 
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The City shall comply with the provisions of the Fair Labor Standard Act (FLSA), and shall 
define the parameters of a standard workweek. 
 
Overtime shall be paid at the rate of one and one-half (1½) times the regular rate of pay for 
the excess time (overtime hours) worked during the workweek. The payment of overtime to 
non-exempt, non-sworn employees will be based upon actual hours worked. Overtime will be 
equitably distributed amongst qualified employees within their departments and 
classifications.  
 
Specifically, for non-sworn, SFPCA employees, overtime worked cannot interfere with an 
employee’s assigned work schedule, which may allow 7½ hours between assigned work 
shifts (e.g., an employee cannot work a twelve-hour shift followed by an overtime shift of 
more than 4 hours; and then work his/her assigned shift consecutively. This would leave less 
than 7½ hours of rest time between assigned work shifts).   
 
Specific procedures for assignment of overtime can be found in the respective bargaining 
unit MOUs.  

  
(4) Shift Differential Pay 

For general, non-sworn employees, effective the first day of the pay period following 
Council approval on August 18, 2014 of the SFPCA MOU extension, the City shall 
discontinue the payment of flex/built-in overtime and the payment for various shifts 
(differential pays).  The flex/built-in overtime and the shift differential pays shall be merged 
into a flat hourly base rate increase for each Police Desk Officer.  The pay for Police Desk 
Officers has been adjusted by the addition of $0.90 to the hourly base rate of the salary steps.   

 (5) Compensatory Time Off (CTO) 
The maximum number of CTO hours any non-exempt, non-sworn employee may accrue is 
100 hours. Comp time hours in excess of 100 hours must be paid at the rate of one and one-
half (1-1/2) times the regular rate of pay. 
 
The scheduling and use of CTO shall be subject to the approval of the employee’s 
department head. An employee who has requested the use of CTO is permitted to use such 
time “within a reasonable period” after making the request, unless it is determined that the 
employee’s request would “unduly disrupt” the department operations or impose an 
unreasonable burden on the department’s ability to provide services of acceptable quality and 
quantity for the public during the time required without the use of the employee’s services. 

 (6) Holiday Leave 
Employees who work a 5/8 and 9/80 who are required to work on a holiday shall receive 
holiday compensation at the rate of time and one-half (1-1/2) times their normal rate of pay 
in addition to pay for all hours worked. 

Each unit employee shall be entitled to the following holidays with pay: 
 
New Year’s Day 
Martin Luther King, Jr. Day 
Presidents’ Day 
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Cesar Chavez Birthday (When Cesar Chavez birthday falls on any day except Monday, the    
         holiday will be observed on the Friday following the actual holiday). 

Memorial Day 
Independence Day 
Labor Day 
Columbus Day (Replaced effective January 1, 2010 with Float day) 
Float day – “Front loaded” each July 1, if not used by June 30 of the subsequent year, Float 
day is lost. 
Veteran’s Day 
Thanksgiving Day 
Day after Thanksgiving  
Christmas Day 
 
Employees who work a modified 3/12 work week shall be granted the same holidays as 
above and shall accrue 96 hours of holiday leave per year, and shall be credited with 48 
hours of holiday leave each January 1st and an additional 48 hours of Holiday leave each July 
1st.  Employees on the 3/12 work week shall schedule holiday leave in accordance with 
Police Departmental procedures. 
 
Employees on the 3/12 work week will only be permitted to carry over 96 hours of accrued 
but unused holiday leave from one calendar year to the next.  Employees on the 3/12 work 
week who, as of January 1st, have not lowered their accrued Holiday leave to 96 hours or 
less, shall not accrue additional hours until such time as the employee brings his/her accrual 
to (or under) the 96 hour cap. At that time, the employee will receive his/her full 48 hour 
allotment for that half year.  Upon employee’s separation from the City, any unused holiday 
leave shall be compensated at his/her regular rate of pay. 

 
 (7) Sick Leave 

The City shall allow any employee upon retiring by reason of reaching retirement age under 
CaIPERS to be paid at the then prevailing rate of pay, one half (1/2) of accumulated and 
unused sick leave time (total of employee’s “sick leave bank” plus the accumulated sick 
leave for the current year) not to exceed a maximum of the employee’s one (1) month pay. 
 
Sick leave is accrued on a payroll-to-payroll basis at the rate of 8 hours per month, with 
maximum accrual of 800 hours. All time accrued in excess of 800 hours shall be paid at the 
end of the calendar year, at the rate of 35% of the amount in excess of 800 hours at their 
regular rate of pay. 
 
Sick leave shall be considered as “actual time worked” for purposes of calculating overtime 
premium pay. The City may request a doctor’s note after the third (3rd) day of illness. 

 
 (8) Bereavement Leave 

The City shall authorize unit members to utilize up to three (3) days paid bereavement per 
incident following the death of a member of their immediate family. Any additional 
bereavement days off shall be subject to the approval of the department head on a case-by-
case basis. The unit member may utilize accrued sick time during bereavement period for 
additional time off if needed. 
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For the purposes of implementing this benefit, “Immediate Family” shall mean grandparent, 
parent, child, spouse or registered domestic partner as permitted by California law, or any 
person living in the household. Proof of residence may be required. “Parent” shall mean 
biological, foster or adoptive parent, stepparent, legal guardian or person who has parental 
rights to employee. “Child” shall mean a biological, adopted or foster child, stepchild, legal 
ward or a child of a person who has parent’s rights. 
 
The City shall authorize unit members to utilize one (1) paid day following the death of an 
extended family member.  For the purpose of implementing this benefit, “Extended Family” 
shall mean: Aunts, Uncles, and Cousins, god-parents or god-parent equivalent. 
Verification may be requested. 

 
 (9) Callback 

Any employee called back to work other than as a continuation (immediately preceding or 
following) of his/her regular established work schedule shall be compensated at the rate of 
pay equal to one and one-half (1½) times his/her regular hourly pay.  The minimum period to 
be compensated for any such "callback" time shall be two (2) hours. 

 
(10)   Stand-By Pay 

Water Division employees who are assigned to mandatory stand-by on the weekends and 
holidays shall be entitled to stand-by pay at the rate of $1.50 per hour during the period when 
they are required to stand-by. 
 
In addition, Street, Tree and Facilities Division employees who are assigned to mandatory 
stand-by on the weekends and holidays shall be entitled to stand-by pay at the rate of $1.00 
per hour during the period when they are required to stand-by.  At no point shall more than 

three employees be on stand-by from all the divisions combined. 

 
(11) Bilingual Pay 

A bonus of $100.00 per month shall be paid to those unit employees that qualify in 
accordance with the following conditions: 

a) The employee has demonstrated to the satisfaction of the City his/her fluency in the 
Spanish language based on an oral testing procedure selected by the City; and 

b) The employee is required in the normal course of his/her duties to communicate in 
Spanish with members of the public, as determined by the department head and approved 
in writing by the City Manager. 

 
(12) Special Projects Bonus Pay 

Workers in Public Works when assigned to the Special Projects Squad shall receive $5.00 
per hour for each hour worked on designated special projects, Special Projects pay will not 
be paid in addition to Inspector pay. No more than 3 persons will be authorized to receive 
Special Projects pay for any project; a fourth employee may be assigned to the Special 
Projects crew at the discretion of the Deputy City Manager/Public Works Director only. 

 
(13) Inspector Duty Pay 
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The City agrees to continue the specialized inspector pay provisions consistent with agreed 
upon procedures including but not limited to requiring approval by the department head and 
providing for no more than one inspector per project except by official exemption. 
 
Any eligible Public Works field/building maintenance, utility, and/or supervisory employee 
that is required and scheduled to perform Inspection duties will be compensated at the rate of 
an additional $6.00 per hour over his or her base salary, for those hours spent on inspection. 
To be eligible for Inspection Duty Pay, the staff member must be certified, and be on a 
Certification List developed by the Public Works Director or his designee. 
 
The job classifications eligible to participate in this program include: Public Works 
Maintenance Worker; Senior Maintenance Worker; Public Works Field Supervisor I; and 
Public Works Field Supervisor II. 

 
 (14) Weekend Bonus Pay 

The City shall codify and continue the existing provisions applicable to workers assigned to 
rotating weekend work assignments within Public Works when a Public Works field staff 
worker is scheduled to work weekends. 
 
Any eligible Public Works field/building maintenance, utility, and/or supervisory employee 
that is required and scheduled to perform Weekend Shift duties will be compensated at the 
rate of an additional $2.50 per hour over his or her base salary, for those hours spent on 
weekend assignment.  
 
To be eligible for Weekend Shift Pay, the staff member must be regularly assigned and 
scheduled to work a weekend. Compensation for weekend shift shall be the regular 
employee’s salary plus the weekend duty pay for hours worked on weekends. Weekend Shift 
Pay shall not be included in the determination of Overtime premium rate or comp time. It 
shall not be combined with other established premium compensation such as stand-by pay, or 
any other shift pay. 
 
The job classifications eligible to participate in this program include: Public Works 
Maintenance Worker; Senior Maintenance Worker; Public Works Field Supervisor I; Public 
Works Field Supervisor II; Water Pump Operator/Backflow Technician; Meter Technician; 
Electrical Technician; Mechanical Helper and Master Mechanic. 
 

(15) Uniform Allowance 
The City shall provide uniforms and/or equipment, as well as provide allowances as follows: 

 
a) Public Works field employees shall be provided with the following annually unless 

otherwise specified: 
 A pair of work boots made by Timberland, Red Wing, Wolverine, Stanley Cat, Bates, 

Chippewa, Carolyn, Sears or Dye Hard consistent with Cal OSHA’s ANSI Z41.1 
standard.  Local Vender, specifications and brands to be provided by the City based 
on the job performed;  

 A jacket with bi-yearly replacement, subject to department head approval. 
 A uniform voucher not to exceed $200.00 annually. 
 A pair of work shoes for Meter Technicians.  
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All purchases shall be made in accordance with the City’s purchasing policy. It is further 
agreed that these will be deducted from the final salary payment of any employee failing to 
satisfactorily complete his probationary period. 

b) For non-sworn, full-time employees in the Police Department, the City shall provide two 
(2) complete sets of uniforms, plus raise the annual uniform allowance from $250 to 
$300. In addition, unit employees who are required to wear certain shoes/boots for their 
position will receive $100 yearly (fiscal year) for purchase of work shoes/boots.  All 
purchases shall be made in accordance with the City’s purchasing policy. 

 
 The uniforms shall consist of: 
 
  Clerical – Blouse, skirt, pants, blazer, and vest 

 Police Desk Officer – Pants, skirt, shirt, and belt  
  Community Service Officer – Pants, shirt, jacket, and belt and name tag. 

c) Community Development Department field workers shall be provided with an initial 
issue of one appropriate jacket with bi-yearly replacements subject to department head 
approval and a pair of work shoes annually.  

d) Community Preservation Officers will be provided with a uniform as required by the 
department. All purchases shall be made in accordance with the City’s purchasing policy. 

 
 Where uniform allowances are to be paid under Sections 15A, 15B, 15C, 15D above, 

they shall be paid semi-annually in December and in June. Worn uniforms shall be 
replaced by the City subject to the department head’s approval. All worn uniforms must 
be turned in upon being replaced. 

 

 (16) Court Appearance Pay 
Any bargaining unit employee required to appear in court on behalf of the City during off-
duty hours, shall be paid at one and one-half (1 ½) times his/her regular rate of pay for the 
duration of the court appearance, with a minimum of two (2) hours. 

 
 (17) Acting Pay/Working Out of Class 

Any assignment to perform duties of a higher level position or act in a higher capacity 
outside one’s job classification will be paid at the rate of 5% higher than one’s current salary. 
The City shall ensure that anyone working in a higher capacity is adequately trained to fulfill 
the requirements of that higher class. Only trained Police Department personnel should be 
allowed to perform strip searches or Jailer duties. Assignments to perform higher-level duties 
must be formal and in writing, and approved by the department head. 

 
 (18) Time Off for Promotional Tests or Interviews 

Employees shall be required to utilize their own time (e.g., unused Vacation or 
Compensatory time) for purposes of taking tests or participating in interviews within or 
outside the City. Procedure for such time off shall be consistent with existing City policy. 

 
        (19)  Workers’ Compensation 

In those instances when an employee experiences an injury which is recognized as job-
related by the City or the Worker’s Compensation Appeals Board, and the employee is 
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absent from work because of the injury, the employee shall receive full pay for the first ten 
(10) working days of disability without charge against accumulated sick leave, Thereafter, 
the injured employee shall have the following options: 

a) Remain on full pay with time charged against accumulated earned leave (sick 
leave/vacation). The injured employee shall remit his/her worker’s compensation check 
to the City, and the City shall then credit back appropriated leave time in relation to the 
amount of the check. Upon using all accumulated leave time, the injured employee shall 
retain the disability time off. Employees may choose to only use sick leave and not 
vacation under this provision; or 

 
b) Accept the worker’s compensation check as compensation during the period of disability 

with no time charged against accumulated earned leave time. 
 
The City agrees to continue full payment of all insurance premiums for the duration of any 
job-related injury or illness at the same level as the employee had prior to his/her injury 
regardless of whether or not the employee is on payroll.  
 
In accordance with CalPERS stipulations, as soon as it is believed that a unit employee is 
unable to perform his/her job because of an illness or injury which is expected to be 
permanent or last longer than six months, the employee may request that the City 
accommodate/transfer him/her to a less demanding vacant position. Should there not be a 
vacant position available, the City shall have the option to submit an application for disability 
retirement on the employee’s behalf, provided that the employee has attained five or more 
years of service. However, nothing in this provision, takes away the employee’s option to 
waive the right to retire for disability and/or elect to resign and withdraw his/her share of 
retirement contributions. If the employee has attained normal service retirement eligibility, 
he/she shall have the right to elect service retirement as provided in Government Code 
Section 20731. The injury or disease causing the incapacity or disability need not be job-
related. 

  
        (20)   Tuition Reimbursement 

The City shall reimburse tuition for approved courses to unit members to a maximum of 
$3,000 per fiscal year.  Department heads and employees should make every effort to submit 
accurate requests for tuition reimbursement during the annual budget process. 
 
Tuition reimbursement shall be contingent upon employee satisfactorily completing course(s) 
with a minimum of a “C” Grade, and commit to continued service to the City of San 
Fernando for the equivalent of the school units, not to exceed two years. 
 
Employees enrolled in an approved tuition reimbursement program may charge mileage 
beyond ten (10) miles against tuition reimbursement at the current IRS rate. 

 
        (21)   Other Benefits 

For other benefits such as medical, dental, vision insurance, and retirement, that apply to                  
Schedules G, C, and GPD, please refer to their specific MOUs (Contract Nos. 1624 & 1794). 
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(B)  PART-TIME EMPLOYEES 
Salary and benefits listed here apply to part-time employees assigned to Schedule H for “Hourly” 
employees, and Schedule HFE for “Hourly Full-Time Equivalent” employees, and reflect 
stipulations in the last MOU.  These stipulations may change contingent upon negotiation of a new 
MOU.  

 (1) Salary  
The hourly rates shown under Schedules H and HFE reflect existing salaries, and the 
following shall apply: 
 
Fiscal Year 2015/2016 – 0% cost of Living Adjustment (COLA).  However, the wages for 
certain part-time job classifications that are currently placed below $10.00 per hour have 
been increased by about 11% in compliance with the State of California’s mandatory 
minimum wage increase in January 2016 from $9.00 to $10.00 per hour.  

 (2) Sick, Vacation, Holiday and Bereavement Leave  
 
a) Employees may earn a bank of 24 hours per calendar year under the following criteria: 

i. The employee must be employed as of July 1, 2009 and have two years of continuous 
employment with no breaks in service except layoff. 

ii. The employee must work at least 1,000 hours during the last year. 

iii. The employee will be credited with a 24 hour paid time off bank beginning the first of 
the calendar year following the year the employee has met the requirements one and 
two listed above. 

iv. There is no accumulation of hours that may be carried from one calendar year to 
another. 

v. This paid time off can be used for sick, vacation, holiday or bereavement. 

b) Employees may earn a bank of 48 hours per calendar year under the following criteria:  

i. The employee must be employed as of July 1, 2009 and have six years of continuous 
employment with no breaks in service except layoff. 

ii. The employee must work at least 1,000 hours during the last year. 

iii. The employee will be credited with a 48 hour paid time off bank beginning the first of 
the calendar year following the year the employee has met the requirements one and 
two listed above. 

iv. There is no accumulation of hours that may be carried from one calendar year to 
another. 

v. This paid time off can be used for sick, vacation, holiday or bereavement 
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c) Employees may earn a bank of 60 hours per calendar year under the following criteria:  

i. The employee must be employed as of July 1, 2009 and have nine years of continuous 
employment with no breaks in service except layoff. 

ii. The employee must work at least 1,000 hours during the last year. 

iii. The employee will be credited with a 60 hour paid time off bank beginning the first of 
the calendar year following the year the employee has met the requirements one and 
two listed above. 

iv. There is no accumulation of hours that may be carried from one calendar year to 
another. 

v. This paid time off can be used for sick, vacation, holiday or bereavement 

d) Employees may earn a bank of 72 hours per calendar year under the following criteria:  

i. The employee must be employed as of July 1, 2009 and have twelve years of 
continuous employment with no breaks in service except layoff. 

ii. The employee must work at least 1,000 hours during the last year. 

iii. The employee will be credited with a 72 hour paid time off bank beginning the first of 
the calendar year following the year the employee has met the requirements one and 
two listed above. 

iv. There is no accumulation of hours that may be carried from one calendar year to 
another. 

v. This paid time off can be used for sick, vacation, holiday or bereavement 

 (3) Bilingual Pay 
a) A bonus of $50.00 per month shall be paid at the end of each month worked to those unit 

employees that qualify in accordance with the following conditions: 

i. The employee must work eighty (80) hours or less per month. 

ii. The employee has demonstrated to the satisfaction of the City his/her fluency in the 
Spanish language based on an oral testing procedure selected by the City; and 

iii. The employee is required in the normal course of his/her duties to communicate in 
Spanish with members of the public, as determined by the department head and 
approved in writing by the City Manager. 

 
b) A bonus of $100.00 per month shall be paid at the end of each month worked to those 

unit employees that qualify in accordance with the following conditions: 

i. The employee must work eighty (80 +) hours per month. 

ii. The employee has demonstrated to the satisfaction of the City his/her fluency in the 
Spanish language based on an oral testing procedure selected by the City; and the 

12/07/2015 CC Agenda Packet Page 71 of 355



22 
 

employee is required in the normal course of his/her duties to communicate in 
Spanish with members of the public, as determined by the department head and 
approved in writing by the City Manager. 

 
 (4) Uniform Allowance/Equipment 

 The City shall provide uniforms as follows: 
 

a) For non-sworn, part time employees in the City who are required to wear uniforms, the 
City shall provide one (1) complete set of uniforms per the assignment and replace as 
needed.  The uniforms shall consist of those that the department deems necessary.  All 
purchases shall be made in accordance with the City’s purchasing policy. 

 
b) Rain Gear - The City shall provide rain gear to employees assigned to work in the rain. 

  
(5)  Working Out of Class  

Any assignment to perform duties of a higher level position or act in a higher capacity 
outside one’s job classification will be paid at the rate of at least 5% higher than one’s 
current salary.  The City shall ensure that anyone working in a higher capacity is 
adequately trained to fulfill the requirements of that higher class.  Assignments to 
perform higher-level duties must be formal and in writing, and approved by the 
Department Head. 

 
 (6)  Time Off for Promotional Tests or Interviews  

Employees shall be required to utilize their own time (e.g., unused Vacation or 
Compensatory time) for purposes of taking tests or participating in interviews within or 
outside the City. Procedure for such time off shall be consistent with existing City policy. 

 
(C) POLICE OFFICERS’ ASSOCIATION 

 
Salary and benefits listed here apply to regular full time employees assigned to Schedule P, for 
Sworn Police Officers and Sergeants, and reflect stipulations in the last MOU.  
 

 (1) Salary 
The salary ranges shown under Schedule P reflects the following, per the last approved                
MOU: 
 

 Effective on the first day of the pay period beginning after July 1, 2015, the base 
salary for each represented unit classification was increased by one percent (1%). 

 
In computing benefits that are a percentage of base salary (e.g., Longevity) each benefit is 
calculated independently over the base salary of each respective employee. 

 
(2) Longevity Pay 

 
For unit employees hired prior to January 1, 2012: 
 
The City shall pay longevity to all eligible unit members as follows: 
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a) Upon completion of the fifth year of continuous service as a sworn employee with the 
City, an additional five percent (5%) over and above the base salary step for each 
employee in this category.  

 
b) Upon completion of the tenth year of continuous service as a sworn employee with the 

City, a total of seven and one-half percent (7½%) over and above the base salary step for 
each employee in this category. 

 
c) Upon completion of the fifteenth year of continuous service as a sworn employee with 

the City, a total of ten percent (10%) over and above the base salary step for each 
employee in this category. 

 
For unit employees hired on or after January 1, 2012: 
 
The City shall pay longevity to all eligible unit members as follows: 
 
a) Upon completion of the fifth year of continuous service as a sworn employee with the 

City, an additional three percent (3%) over and above the base salary step for each 
employee in this category.  

 
b) Upon completion of the tenth year of continuous service as a sworn employee with the 

City, a total of four percent (4%) over and above the base salary step for each employee 
in this category. 

 
c) Upon completion of the fifteenth year of continuous service as a sworn employee with 

the City, a total of five percent (5%) over and above the base salary step for each 
employee in this category. 

 
(3) Bilingual Pay 

The City shall pay a bilingual bonus of a flat $100 per month to unit employees required in 
the normal course of their duties to communicate in Spanish with members of the public.  
Said payment is subject to the following conditions: 
 
a) Employee has satisfactorily demonstrated to the City his/her fluency in the Spanish 

language, based on written and/or oral testing procedures as selected by the City; and  
 
b) Employee is required in the normal course of his/her duties to communicate in Spanish 

with members of the public, as determined by the department head and approved in 
writing by the City Manager. 

 
(4) Field Training Officer 

The City shall pay any sworn employee whom the department designates as a Field Training 
Officer (FTO) $400 per month above his or her base salary. 

 
(5) Motor Officer 

The City shall pay any sworn employee whom the department designates as a Motor Officer 
$400 per month above his or her base salary. 
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(6) Canine Officer 
Employees who are assigned to canine officer detail are entitled to compensation for the off-
duty hours spent caring for, cleaning, grooming, feeding and training their canine and 
maintaining (including cleaning) their canine vehicle/unit.  The City and the Association 
acknowledge that the Fair Labor Standards Act, which governs the entitlement to 
compensation for canine duties, entitles the parties to agree to the approximate number of 
hours per month spent for the performance of canine duties.  The Fair Labor Standards Act 
also allows the City and the Association to agree on appropriate compensation for the 
performance of canine duties.  It is the intent of the City and the Association through the 
provisions of this article to fully comply with the requirements of the Fair Labor Standards 
Act. In addition, the City and the Association believe that the following canine pay provision 
does comply with the requirements of the Fair Labor Standards Act 
 
The City agrees to pay any sworn employee assigned to canine duties $400 per month above 
his or her base salary, plus two (2) hours of premium overtime compensation each week.  
This amount recognizes that the time spent off duty to care for, clean, feed, groom and train 
his or her assigned dog and the maintenance (including cleaning) of his or her assigned 
vehicle/unit shall be considered hours worked. The City and the Association have analyzed 
this issue and it has been determined that unit members spend, on average, 20 hours per 
month performing such work off-duty and that the compensation set forth above is adequate. 

 
(7) Detectives 

The City shall pay any sworn employee whom the department designates as a Detective $400 
per month above his or her base salary. 

 
(8) POST Certificate Compensation 

 Cert/Degree/Units   Before 1/1/12   Effective 1/1/12 
 
 Intermediate POST or AA/AS degree $229 ofcr/$285 sgt.  $200 ofcr/sgt. 
 Advanced POST or BA/BS degree Add’l $164 ofcr/ $204 sgt. Add’l $200 ofcr/sgt. 
 Supervisory POST or Master’s degree Add’l $164 ofcr/ $204 sgt. Add’l $300 ofcr/sgt. 
 

a) The following shall apply: 
 

i. Any employee that was receiving Certificate/Education pay for possession of any 
degree or certificate shall continue to fall under the provisions of the current program, 
provided, however, compensation for possession of an Associate degree will be 
eliminated, except as to employees hired before 1/1/12, who were “grandfathered”.    

 
ii. Effective January 1, 2012, any employee not receiving any form of Certificate Pay 

(inclusive of certificates, units or degrees) shall fall under a modified program 
whereby compensation for possession of certificates shall be as follows:  Intermediate 
POST certificate - $200/month; Bachelor’s degree or Advanced POST certificate – 
$200/month; Master’s degree or Supervisor’s POST certificate - $300/month.  An 
employee who possesses more than one of the degrees or certificates above shall 
receive the pay for each degree or certificate possessed. (Example: An employee with 
a Bachelor’s degree and an Intermediate POST certificate shall be paid $400/month.  
If the employee also had a Master’s degree the employee would be paid $700/month). 
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iii. Effective January 1, 2012, new Certificates presented for processing shall be paid 
effective from the date officially received by the Personnel Office.  Transcripts shall 
not be accepted in lieu of eligible certificates or degrees. 

 
(9) Holiday Hours 

      Unit members shall be granted the following holidays: 
 
       (1)     New Year’s Day   (7)     Independence Day 
       (2)     Martin Luther King, Jr. Birthday (8)     Labor Day 
       (3)     Lincoln’s Birthday   (9)     Columbus Day 
       (4)     Washington’s Birthday  (10)   Veteran’s Day 
       (5)     Cesar Chavez’s Birthday  (11)   Thanksgiving Day 
       (6)     Memorial Day   (12)   Christmas Day 
 

 Employees shall accrue 96 hours of holiday leave per year, and shall be credited with 48   
hours of holiday leave each January 1 and additional 48 hours of holiday leave each July 1.  
Employees shall schedule holiday leave in accordance with department procedures. 

 
Employees will only be permitted to carry over 96 hours of accrued but unused holiday leave 
from one calendar year to the next.  Employees who, as of January 1, have not lowered their 
accrued holiday leave to 96 hours or less, shall not accrue additional hours until such time as 
the employee brings his/her accrual to (or under) the 96 hours cap.  At that time, the 
employee will receive his/her full 48 hours allotment for that half-year.  Upon employee’s 
separation, any unused holiday leave shall be compensated at his or her regular rate of pay. 

 
(10) Uniform Allowance 

The City shall pay employees a uniform allowance of $800 per year.  The allowance may be 
paid in equal semi-annual installments. 
 

(11) Overtime 
Employees shall receive time and one-half their regular rate of pay for all hours worked in 
excess of their regularly scheduled hours.  In the event an employee takes sick leave on a 
regularly scheduled workday, and works beyond his/her regularly scheduled hours on that day, 
then the employee shall receive straight time compensation for the work beyond their regular 
schedule up to the duration of the sick leave used that day.  Thereafter, all work beyond their 
regularly scheduled hours shall be compensated at the time and one-half rate.  Employees may 
elect to be paid for overtime hours worked or receive compensatory time off, but in no event 
shall their compensatory time bank exceed 100 hours. 

 
(12) Compensatory Time Off 

Employees are permitted to accrue up to one hundred (100) hours of compensatory time off 
at any given time. Compensatory time off is accrued at one and one-half hours for each hour 
of overtime worked.  An employee will be allowed to use accrued but unused compensatory 
time off in compliance with the requirements of the FLSA. 

 
(13) Call Back Compensation 

Any employee called back to work other than as a continuation (immediately preceding or 
following) of his/her regular established work schedule, shall be paid at one and one-half (1½) 
times the regular rate of pay for the actual time worked, with a minimum of two (2) hours. 
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(14) On-Call/Stand-By for Court 

Any employee required to be on-call for court during off-duty hours, shall be paid at one and 
one-half (1½) times his/her regular rate of pay for two (2) hours for the morning session and two 
(2) hours for the afternoon session. If an employee is placed on-call for court and is 
subsequently called to testify during that same court session, the employee shall be paid for the 
combined duration of the actual time spent on-call and the actual time spent in the court 
appearance, at time and one-half his/her regular rate of pay, with a minimum of two hours. 

 
(15) Court Appearance Pay 

Any employee required to appear in court during off-duty hours, shall be paid at one and one-
half (1½) times his/her regular rate of pay for the duration of the court appearance, with a 
minimum of two (2) hours. 

 
(16) Out of Class Pay 

Any unit member appointed to act in a higher classification and serving continuously in said 
classification for at least fifteen (15) continuous working days shall receive the pay 
established for said higher classification during the acting period, retroactive to the first day 
of said assignment. 

 
(17) Pre-Employment Contract 

Any employee hired after July 1, 2008 who voluntarily leaves the City within thirty-six (36) 
months of accepting employment as a police cadet or police officer, and who obtains 
employment as a police officer within the State of California within the subsequent 12 months, 
will be required to repay the City for the actual cost of training that employee, not to exceed 
$450 per month for each month short of 36.  Said payments may be accomplished by 
relinquishing accrued but unused Vacation leave, Holiday leave or CTO leave, or in monthly 
installments of $450, or both, at the employee’s option. 
 

        (18)   Other Benefits 
For other benefits such as medical, dental, vision insurance, and retirement, that apply to                  
Schedule P, please refer to their specific MOU (Contract No. 1789). 
 

(D) POLICE MANAGEMENT UNIT  
Salaries and benefits listed here apply to regular full time employees assigned to Schedule MP, for 
Sworn Police Lieutenants, and reflect stipulations in the last approved MOU.  
 

 (1) Salary 
The salary ranges shown under Schedule MP reflects the following, per the last approved                
MOU: 
 

 In order to create equitable separation between the Lieutenant classification and the 
classification immediately preceding Lieutenant, i.e. Sergeant, “Step A” in the 
Lieutenant classification was increased by ten percent (10%), and each subsequent 
Step was adjusted accordingly, effective the first pay period beginning after July 1, 
2015. 

 Effective on the first day of the pay period beginning after July 1, 2015, the base 
salary for each represented unit classification was increased by one percent (1%). 
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In computing benefits that are a percentage of base salary (e.g., Longevity, Bilingual, Special 
Assignment Pay, Post Certificate/Education, etc.) each benefit is calculated independently over 
the base salary of each respective employee. 

 
(2) Annual Leave 

Employees earn Annual Leave in lieu of Vacation and Sick Leave.  Annual Leave is intended 
to provide time for an employee to be away from the work environment and to enable such 
employee to return to work mentally and physically refreshed. 
 
The City shall provide for Annual Leave to accrue on a payroll basis prorated in accordance 
with the following rates: 
 
   160 hours for 1-5 years of City service 
   200 hours for 6-10 year of City service 
   240 hours for 11 or more years of City service 
 
Annual Leave may be taken upon prior approval and in the manner prescribed by the Police 
Chief or his/her designee. 
 
Unit members may, at the employee’s discretion, accrue up to 800 hours of Annual Leave.  
Upon the employee’s separation from City service, the employee shall be compensated for 
any unused Annual Leave at his or her regular rate of pay. 
 
In the last payroll period in December each year, unit members may, at the employee’s 
discretion, receive compensation for up to 80 hours of accumulated Annual Leave at their 
regular rate of pay provided that the employee has used a like number of hours of Annual or 
Management Leave during the same calendar year. 
 

(3) Management Leave 
Management Leave, also known as Administrative Leave, is intended to allow the employee 
time to manage personal affairs as required.  Management Leave also provides a means of 
compensation for hours worked by exempt employees beyond their normal work schedule. 
 
The City shall provide 80 hours Management Leave per year, credited January 1st of each 
year.  Management Leave must be used in the year earned, and cannot be carried over from 
one calendar year to the next. 

 
(4) Bereavement Leave 

Employees shall be permitted to use up to five (5) days of any type of accrued leave per 
incident for bereavement purposes.  The Police Chief may authorize additional days of leave 
for bereavement purposes on an as-needed basis. 

 
(5) Longevity Pay 

 
For unit employees hired prior to January 1, 2012: 
 
The City shall pay longevity to all eligible unit members as follows: 
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a) Upon completion of the fifth year of continuous service as a sworn employee with the    
City, an additional five percent (5%) over and above the base salary step for each 
employee in this category.  

 
b) Upon completion of the tenth year of continuous service as a sworn employee with the 

City, a total of seven and one-half percent (7½%) over and above the base salary step for 
each employee in this category. 

 
c) Upon completion of the fifteenth year of continuous service as a sworn employee with the 

City, a total of ten percent (10%) over and above the base salary step for each employee in 
this category. 

 
For unit employees hired on or after January 1, 2012: 
 
The City shall pay longevity to all eligible unit members as follows: 
 
a) Upon completion of the fifth year of continuous service as a sworn employee with the 

City, an additional three percent (3%) over and above the base salary step for each 
employee in this category.  

 
b) Upon completion of the tenth year of continuous service as a sworn employee with the 

City, a total of four percent (4%) over and above the base salary step for each employee 
in this category. 

 
c) Upon completion of the fifteenth year of continuous service as a sworn employee with 

the City, a total of five percent (5%) over and above the base salary step for each 
employee in this category. 

 
(6) Bilingual Pay 

The City shall pay a bilingual bonus of a flat $100 per month to unit employees required in 
the normal course of their duties to communicate in Spanish with members of the public.  
Said payment is subject to the following conditions: 

 
a) Employee has satisfactorily demonstrated to the City his/her fluency in the Spanish 

language, based on written and/or oral testing procedures as selected by the City; and 
  
b) Employee is required in the normal course of his/her duties to communicate in Spanish 

with members of the public, as determined by the department head and approved in 
writing by the City Manager.  

 
(7) POST Certificate Compensation 

Unit employees who possess any of these certificates shall be compensated as follows over that 
employee’s base salary: 
 

 Cert/Degree/Units   Before 1/1/12   Effective 1/1/12 
 
 Intermediate POST or AA/AS degree $285/Month    $200/Month 
 Advanced POST or BA/BS degree Add’l $204/Month             Add’l $200/Month 
 Supervisory POST or Master’s degree Add’l $204/Month             Add’l $300/Month 
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b) The following shall apply: 
 

i.  Any employee that was receiving Certificate/Education pay for possession of any            
degree or certificate shall continue to fall under the provisions of the current program, 
provided, however, compensation for possession of an Associate degree will be 
eliminated, except as to employees hired before 1/1/12, who were “grandfathered”.    

 
ii. Effective January 1, 2012, any employee not receiving any form of Certificate Pay 

(inclusive of certificates, units or degrees) shall fall under a modified program 
whereby compensation for possession of certificates shall be as follows:  Intermediate 
POST certificate - $200/month; Bachelor’s degree or Advanced POST certificate – 
$200/month; Master’s degree or Supervisor’s POST certificate - $300/month.  An 
employee who possesses more than one of the degrees or certificates above shall 
receive the pay for each degree or certificate possessed. (Example: An employee with 
a Bachelor’s degree and an Intermediate POST certificate shall be paid $400/month.  
If the employee also had a Master’s degree the employee would be paid $700/month). 

 
iii. Effective January 1, 2012, new Certificates presented for processing shall be paid 

effective from the date officially received by the Personnel Office.  Transcripts shall 
not be accepted in lieu of eligible certificates or degrees. 

 
(8) Uniform Allowance 

Uniform allowance for Police Lieutenants shall be $800 per year, payable in equal semi-
annual installments. 

 
(9) Out of Class Pay 

Any unit member appointed to act in a higher classification and serving continuously in said 
classification for at least fifteen (15) continuous working days shall receive the pay 
established for said higher classification during the acting period, retroactive to the first day 
of said assignment. 

 
(10) Contract Duty 

Unit members who, at the employee’s discretion, work special assignments, typically referred to 
as “Contract Duty” shall be compensated on an hourly basis for all contract duty worked at one 
and one-half times the “Top Step” base pay of a City Police Sergeant plus any longevity and 
certificate pay to which the employee is entitled. 

 
(11) Vehicles 

Unit members shall be assigned an unmarked multi-purpose police vehicle for use to and 
from work locations and for official City business in accordance with City policy. 

 
        (12)   Other Benefits 

For other benefits such as medical, dental, vision insurance, and retirement, that apply to                  
Schedule MP, please refer to their specific MOU (Contract No. 1793). 

 
(E)   POLICE CHIEF 
  For the Police Chief, the following shall apply, but can change contingent upon negotiated 

agreement between the Chief and the City: 
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(1) Salary 
The salary shown for Police Chief in this salary schedule reflects a Flat Rate for the 2015-
2016 Fiscal Year.  Subsequent increases shall be based on negotiated agreement between the 
Chief and the City. 

 
         (2) Longevity Pay 

The City shall pay the Police Chief an additional ten percent (10%) longevity pay over and 
above the monthly base salary. 

 
(3) Annual Leave 

Annual Leave for the Police Chief shall accrue on a payroll to payroll basis, and prorated in 
accordance with the following rates: 
 
   160 hours or 20 days for 1-5 years of City service 
   200 hours or 25 days for 6-10 year of City service 
   240 hours or 30 days for 11 or more years of City service 
 
Annual Leave may be taken upon prior approval and in the manner prescribed by the City 
Manager.  If the employee’s accrued but unused Annual Leave reaches 800 hours total, he or 
she will stop accruing additional Annual Leave unless and until the accrued Annual Leave 
falls below 800 hours.  
 
In the last payroll period in December each year, the Chief may, at the employee’s discretion, 
receive compensation for up to 80 hours of accumulated Annual Leave at his or her regular 
rate of pay provided that the employee has used a like number of hours of Annual or 
Management Leave during the same calendar year. 
 
If the employee has pre-existing Sick Leave and/or Vacation accrual balance, he shall 
convert each hour of Sick Leave to 0.5 hours of Annual Leave; and convert Annual Leave at 
the rate of one (1) hour of Vacation to one (1) hour of Annual Leave.  Upon the employee’s 
separation from City service, the employee shall be compensated for any unused Annual 
Leave at his or her regular rate of pay. 
 

(4) Management Leave 
The Police Chief shall receive a maximum of eighty (80) hours of Management Leave per 
year, credited January 1st of each year.  Management Leave must be used in the year earned 
and cannot be carried over from one calendar year to the next.  Employee shall schedule 
Management Leave upon prior approval, and in the manner prescribed by the City Manager.  

 
(5)    Holidays 

The Police Chief shall receive twelve (12) paid holidays similar to all sworn police 
employees, and in accordance with the City’s current practices.  Paid holidays will be those 
approved by the City by action of the City Council.  The employee shall accrue 96 hours of 
Holiday Leave per year, and shall be credited with 48 hours of holiday leave each January 1, 
and additional 48 hours of holiday leave each July 1.  The employee shall schedule Holiday 
Leave upon prior approval, and in the manner prescribed by the City Manager. 
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(6) Uniform Allowance 
Uniform allowance for the Police Chief shall be $800 per year, and shall be paid in equal 
semi-annual installments. 

 
(7) Use of City-Owned Automobile 

The Police Chief shall be assigned an unmarked multi-purpose police vehicle for use to and 
from work locations and for official City business in accordance with City policy. 

 
 
(F) DEPARTMENT HEADS AND MANAGEMENT 

Salaries and benefits listed here apply to regular full-time, non-sworn department heads and 
management employees assigned to Schedule M, and reflect stipulations in the last 
MOU/Resolution. These stipulations may change, and are contingent upon negotiation of a new 
MOU/Resolution. 
 
 (1) Salary 

a) For full-time, non-sworn department heads, the salary ranges shown under Schedule M 
reflect the following, per Resolution No. 7692: 

 
 0% COLA for Fiscal Year 2015-2016 
 
b) For full-time, non-sworn management employees, the salary ranges shown under 

Schedule M reflects the following, per the last approved MOU (Contract No. 1796): 
 
 Effective on the first day of the pay period beginning after July 1, 2015, the base salary 

for each represented unit classification was increased by two percent (2%). 
 

In computing benefits that are a percentage of base salary (e.g., longevity, bilingual, etc.) each 
benefit is calculated independently over the base salary of each respective employee. 
 

(2) Bilingual Pay 
The City shall pay $100.00 per month bilingual bonus for unit employees required in the 
normal course of their duties to communicate in Spanish with members of the public.  Said 
payment is subject to the following conditions: 

a) The employee has demonstrated to the satisfaction of the City his/her fluency in the 
Spanish language based on an oral testing procedure selected by the City; and 

b) The employee is required in the normal course of his/her duties to communicate in 
Spanish with members of the public, as determined by the Department Head and 
approved in writing by the City Manager. 

 
(3) Annual Leave 

a) Unit employees shall be entitled to 100% of their annual leave accrual balance to be 
received in compensation at termination or separation. 

 
b) Annual Leave accrual per pay period for all unit members is as follows: 0 – 5 years of 

service: 6.15 Hours; 5 – 9 years of service: 7.69 Hours; and 10 or more years of service: 
9.23 Hours. 
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c) Employees who have pre-existing Sick Leave and/or Vacation accrual balance shall 
convert Sick Leave to Annual Leave at the rate of One (1) Hour of Sick Leave to 0.5 Hours 
of Annual Leave; and convert Vacation to Annual Leave at the rate of One (1) Hour of 
Vacation to One (1) Hour of Annual Leave. 

 
(4) Management Leave 

The City shall grant full-time, non-sworn department heads 120 hours of management leave 
per calendar year, to be credited each January 1. Up to 120 hours of any unused leave will be 
cashed out in December of each year.  At the time of separation, any unused management 
leave hours will be paid at the current rate of pay. 
 
For full-time, non-sworn management employees, the City shall grant 80 hours of 
management leave per calendar year, to be credited each January 1.  Up to 80 hours of any 
unused leave will be cashed out in December of each year.  At the time of separation, any 
unused management leave hours will be paid at the current rate of pay. 

 
(5) Acting Pay 

Employees who by written assignment perform the duties of a position with a higher salary 
classification than that in which they are regularly employed shall receive the compensation 
specified for the position to which assigned, if performing the duties thereof for a period of 
fifteen (15) or more consecutive work days.  The increased compensation shall be at the step 
within the higher classification as will accord the employee an increase of at least 5% of his 
or her current regular compensation.  

 
(6) Longevity Pay 

Regular full-time, non-sworn department heads and management employees shall receive   
longevity pay as follows: 

 
a) Unit employees that have completed 10 years of service from date of hire, an additional 

3% above the base salary step for each employee. 
 
b) Unit employees that have completed 20 years of service from date of hire, a total of 4% 

over and above the base salary. 

c) Unit employees that have completed 30 years of service from date of hire, a total of 5% 
over and above the base salary. 

Any unit employee on leave of absence without pay with the exception of Family & Medical 
Leave (FMLA), shall not have such leave time credited as service time for purposes of 
calculating the years of service.  

 
(7) Car Allowance 

Full-time, non-sworn department heads will receive a City-provided vehicle or car allowance 
of $300/month as compensation for attendance at off-site meetings, conferences, professional 
development, and any other business-related travel.  Department heads receiving a City-
provided vehicle or car allowance will not be reimbursed for mileage. 
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(8)    Mileage Reimbursement 
Full-time, non-sworn management employees who are required by the City to use their 
private vehicles for City business shall be reimbursed for mileage at the prevailing IRS rate. 

        (9) Tuition Reimbursement 
The City shall reimburse regular full-time, non-sworn department heads and management 
employees for pre-approved courses to a maximum of $3,000 per fiscal year.  Approval must 
be obtained from the City Manager prior to enrolling in the course.  Requests for 
reimbursement and approval must be in accordance with the City’s policy on tuition 
reimbursement. 

Tuition reimbursement shall be contingent upon employee satisfactorily completing course(s) 
with a minimum of a “B” grade, and commit to continued service (employment) to the City 
of San Fernando for the equivalent of the school units, not to exceed two years. 

       (10) Technology Reimbursement 
Full-time, non-sworn department heads may elect to receive a technology reimbursement of 
$100/month in lieu of a City-issued cell phone.  Department heads that continue to receive a 
City-issued phone will not receive the reimbursement. 

      (11) Other Benefits 
For other benefits such as medical, dental, vision insurance, and retirement, that apply to 
Schedule M, please refer to Council Resolution No. 7692 (for Department Heads), and MOU 
(Contract No. 1796) for SFMG. 

(G)   CITY CLERK 
For the City Clerk position, the salary shown reflects a Flat Rate for the 2015-2016 Fiscal Year, as      
per Contract No. 1804, and can change contingent upon negotiation. 

For other benefits, including but not limited to, medical, dental, vision insurance, and retirement,  
please refer to Contract No. 1804.  

(H) CITY MANAGER 
For the City Manager position, the following shall apply, but can change contingent upon 
negotiated contract: 

(1) Salary 
The salary shown for the City Manager in this salary schedule reflects a Flat Rate for the 
2015-2016 Fiscal Year, as per Contract No. 1737. Subsequent increases shall be based on 
negotiated agreement between the City Manager and the City. 

(2) Bilingual Pay 
The City Manager shall be entitled to receive a bilingual bonus of $100 per month if eligible 
per specified City policies and guidelines. 

         (3) Annual Leave 
The City Manager shall accrue Annual Leave at a rate of ten (10) hours of Annual Leave per 
month for a total of one hundred and twenty (120) hours or fifteen (15) business days of 
Vacation Leave per calendar year.  However, the City Manager cannot accrue additional 
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Annual Leave during any period of time in which his total bank of Annual Leave exceeds 
three hundred (300) hours total.  

 
         (4)  Sick Leave 

The City Manager shall accrue Sick Leave at a rate of eight (8) hours of Sick Leave per 
month for a total of ninety six (96) hours or twelve (12) business days of Sick Leave per 
calendar year.  Sick Leave shall be used only in cases of actual sickness or disability of the 
employee or the employee’s immediate family or dependents. 

 
         (5) Maximum Annual Leave Accrual 

At no time shall the employee accrue more than eight hundred (800) hours or one hundred 
(100) business days of total Annual Leave, including both Vacation and Sick Leave (“Annual 
Leave”).  The employee shall cease to accrue any additional Annual leave time so long as his 
total accrued but unused Annual Leave remains at 800 hours or 100 business days total. 

 
Per Government Code Section 53243 or other applicable law, upon voluntary or involuntary 
separation from the City, the employee may cash-out the unused balance of his total accrued 
Annual Leave.  The cash-out shall be in an amount equal to the total number of unused 
Annual Leave hours multiplied by the quotient of the employee’s annual base salary at the 
time of separation divided by two thousand eighty (2080) hours. 
 

(6) Management Leave 
The City Manager shall be granted one hundred and twenty (120) hours or fifteen (15) 
business days of Management Leave per year, accrued in the same manner as all other 
regular non-sworn management employees. 

 
         (7) Holidays 

The City Manager shall receive paid holidays in accordance with the City’s current practices.  
Paid holidays will be those approved by the City by action of the City Council.  The City 
currently provides twelve (12) paid holidays per calendar year. 

 
         (8)    Automobile Allowance 

The City shall provide the City Manager with an automobile allowance in the amount of Four 
Hundred Dollars ($400) per month to assist the City Manager with the cost of using and 
operating his own private vehicle and to offset expenses such as gasoline, auto insurance, 
maintenance, repair, and other automobile related costs and expenses. 

 
         (9) Medical, Dental and Vision Insurance 

The City Manager shall receive any and all employee medical, dental, and vision insurance 
benefits otherwise accorded the City’s executive management employees (department heads). 

 
        (10)   Other Benefits 

For other benefits such as severance pay and retirement that apply to the City Manager,               
please refer to Contract No. 1737 and applicable amendments. 

 
(I)    CITY COUNCIL 

In addition to the compensation reported under Section 2 (D) above, members of the City Council 
shall also receive the following benefits:  
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(1) Automobile Allowance 
            The City shall provide City Council members with an automobile allowance in the amount of 

Three Hundred Dollars ($300) per month to assist the members with the cost of using and 
operating their own private vehicle, and to offset expenses such as gasoline, auto insurance, 
maintenance, repair, and other automobile related costs and expenses. 

 
(2) Medical, Dental and Vision Insurance 

City Council members shall receive any and all employee medical, dental, and vision insurance 
benefits otherwise accorded the City’s executive management employees (department heads).  
However, where a fixed Cafeteria Plan allotment is accorded for purchase of medical, dental, and 
vision insurance, and the Council member does not spend his or her entire allotment, the balance 
shall be placed into a deferred compensation plan (Section 457 Plan) maintained by the City. 
 

(3) Retirement 
City Council members shall be entitled to retirement benefits, as per the stipulations of the State 
of California Public Employees’ Retirement Laws. 

 
(4) Technology Reimbursement 

City Council members may elect to receive a technology reimbursement of $100/month in lieu of 
a City-issued cell phone.  Members that elect to receive a City-issued phone will not receive the 
reimbursement. 

 
(5) Wellness Reimbursement 

The City shall reimburse City Council members up to annual maximum of $600 for reimbursable 
“wellness” expenses specifically incurred for health and welfare to the extent defined and 
permitted by Government Code, Section 53200(d).  Medical exams, uninsured medical care 
costs, vision and dental expenses may qualify as health and welfare benefits.  However, health 
club/fitness center membership, registration fees for health classes, and entrance fees for 
competitive events shall not qualify as health and welfare benefits. 

  
SECTION 4:  EMPLOYEES PLACED IN SAME STEP 
For the purpose of placing this Resolution in effect as of the first day of the first pay period that includes 
December 1, 2015 and for the purpose of interpretation, each employee shall be placed in that salary 
step which he or she presently occupies in the range set forth for said position. 
 
SECTION 5:  INTERPRETATION - INEQUITY 
In case of an inequity of hardship affecting any employee in a particular classification by reason of the 
adoption of this Resolution, the Council may adjust the same and the Council's action thereon as entered 
on the minutes shall be final. The Council shall determine all matters of interpretation of this Resolution 
and placement of employees in the proper salary steps and classification, and Council's decision on such 
matters as entered on the minutes shall be final. 
 
SECTION 6:  INTENT OF COUNCIL 
It is the specific intent of the City Council that all officers and employees of the City for whom a salary 
range is specified in this Resolution or any amendment hereto shall be governed by the provision of this 
Resolution. 
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SECTION 7:  REPEAL 
Resolution No. 7680, adopted June 15, 2015, all Resolutions amendatory thereof or in conflict herewith 
and all motions and actions of the City Council in conflict herewith or covering the same matters 
heretofore adopted or taken to be the same are hereby repealed. 
 
SECTION 8:  EFFECTIVE DATE 
The City Clerk shall certify to the passage of this Resolution, and the same shall be in full force and 
effect as of the first day of the first pay period that includes December 1, 2015. 
 

ADOPTED AND APPROVED this 7th day of December, 2015. 
 

 
 

                  
Joel Fajardo, Mayor       

 
ATTEST: 
 
 
 
      
Elena G. Chávez, City Clerk 
 
 
STATE OF CALIFORNIA  ) 
COUNTY OF LOS ANGELES ) ss 
CITY OF SAN FERNANDO ) 
 

I HEREBY CERTIFY that the foregoing Resolution was approved and adopted at a regular 
meeting of the City Council held on the 7th day of December, 2015, by the following vote to wit: 

 
AYES: 
 
NOES: 
 
ABSENT: 
 
 

      
Elena G. Chávez, City Clerk 
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ATTACHMENT “B” 
       
 RESOLUTION NO. 7717 
 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY 
OF SAN FERNANDO AMENDING THE TABLE OF 
ORGANIZATION FOR THE 2015-2016 FISCAL YEAR AND 
REPEALING PORTIONS OF SECTION 1 OF 
RESOLUTION NO. 7681, ADOPTED JUNE 15, 2015, AND 
ALL RESOLUTIONS AMENDATORY THEREOF, AND 
ALL MOTIONS OF THE CITY COUNCIL IN CONFLICT 
HEREWITH. 
 
 

   WHEREAS, the City Council of the City of San Fernando adopted the Fiscal 
Year 2015-2016 Budget on June 15, 2015; and 
  
 WHEREAS, the Budget adopted for Fiscal Year 2015-2016 has provisions for various 
positions and classifications;  

 
 WHEREAS, it is necessary that said positions be assigned to specific departments, divisions 
and activities by title and number; and 

 
 WHEREAS, the City Council adopted new Memorandum of Understanding (MOU) with 
various employee bargaining units for Fiscal Year 2015-2016 that impacted the assignment of 
certain positions and classifications; and 

  
 WHEREAS, it is necessary that a new Table of Organization be adopted to reflect the positions 
assigned to specific departments, divisions, and activities by title and number;  

 
NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF SAN 

FERNANDO DOES HEREBY RESOLVE, FIND DETERMINE, AND ORDER AS 
FOLLOWS: 
 

  SECTION 1:  That that portion of the said Table of Organization adopted on June 15, 
2015, per Resolution No. 7681, and all Resolutions amendatory thereof, be repealed, and that a 
new Table of Organization be added assigning the positions to the departments, divisions and 
activities as herein designated per attached Exhibit “A”. 
 
  SECTION 2:  Except as amended herein, all other provisions of the said Table of 
Organization   adopted on June 15, 2015, per Resolution No. 7681, remains unchanged and in 
full force and effect. 

 
  SECTION 3:  The City Clerk shall certify to the adoption of this Resolution and shall 
cause this Resolution and her certification to be filed in the office of the City Clerk. 
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PASSED, APPROVED, AND ADOPTED this 7th day of December, 2015.

____________________________________

Joel Fajardo, Mayor 

ATTEST: 

_______________________________ 
Elena G. Chavez, City Clerk 

STATE OF CALIFORNIA  ) 
COUNTY OF LOS ANGELES ) ss 
CITY OF SAN FERNANDO ) 

I HEREBY CERTIFY that the foregoing Resolution was approved and adopted at a 
regular meeting of the City Council held on the 7th day of December, 2015, by the following roll
call vote to wit: 

AYES: 

NOES: 

ABSENT: 

_______________________________ 
Elena G. Chavez, City Clerk 
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CITY OF SAN FERNANDO
 FY 2015-2016 - TABLE OF ORGANIZATION

Exhibit "A"

BUDGETED 
HOURS

(PER WEEK)

FULL TIME
EQUIVALENT
(FTE) STATUS

AVG
NUMBER OF 
PERSONNEL
IN POSITION

City Manager 40 1 1

Executive Assistant to the City Manager 40 1 1

TOTAL 80 2 2

40 1 1

Deputy City Clerk (P/T) 20 0.5 1

TOTAL 60 1.5 2

Personnel Manager 40 1 1

Personnel Technician 40 1 1
TOTAL 80 2 2

Community Development Director 40 1 1

Community Preservation Officer 80 2 2

Building & Safety Supervisor 40 1 1

Associate Planner 40 1 1

Community Development Secretary 40 1 1

Community Preservation Officer (P/T) 30 0.75 2

City Maintenance Helper (P/T) - Grafitti 38 0.95 2
TOTAL 308 7.7 10

Finance Director 40 1 1

Junior Accountant 40 1 1

Senior Account Clerk II 40 1 1

Senior Account Clerk 80 2 2

Finance Office Specialist 40 1 1

Cashier (P/T) 40 1 2

TOTAL 280 7 8

Police Chief 40 1 1

Police Lieutenant 80 2 2

Police Sergeant 200 5 5

Police Officer 920 23 23

Police Desk Officer 320 8 8

Police Office Specialist 40 1 1

Police Records/Systems Administrator 40 1 1

City Clerk

FINANCE

DEPARTMENT/TITLE

ADMINISTRATION

COMMUNITY DEVELOPMENT

Personnel Division

POLICE
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CITY OF SAN FERNANDO
 FY 2015-2016 - TABLE OF ORGANIZATION

Exhibit "A"

BUDGETED 
HOURS

(PER WEEK)

FULL TIME
EQUIVALENT
(FTE) STATUS

AVG
NUMBER OF 
PERSONNEL
IN POSITION

POLICE (Continued)

Police Records Specialist 40 1 1
Property Control Officer 40 1 1
Community Service Officer (P/T) 80 4 4
Crossing Guard (P/T) 100 2.5 6
Junior Cadet (P/T) 40 1 2

TOTAL 1940 50.5 55

PUBLIC WORKS

Deputy City Manager/Public Works Director 40 1 1
Management Analyst 40 1 1
Office Specialist 40 1 1

Public Works Administrative Coordinator 40 1 1

Public Works Office Specialist 40 1 1

Electrical Division

Electrical Supervisor 40 1 1

Building Maint. Worker/Electrical Helper 40 1 1

Engineering Division

Civil Engineering Assistant II 80 2 2

Facility Maintenance Division

Public Works Superintendent 40 1 1

Public Work Field Supervisor II 40 1 1
Senior Maintenance Worker 40 1 1

Public Works Maintenance Worker 120 3 3

Public Works Maintenance Helper (P/T) 57 1.4 4

Equipment Maintenance Division

Equipment & Materials Supervisor 40 1 1

Mechanical Helper 40 1 1

Street Services Division
Public Works Supervisor II 40 1 1

Senior Maintenance Worker 160 4 4

Public Works Maintenance Worker 80 2 2

Public Works Maintenance Worker (P/T) 17 0.4 1

DEPARTMENT/TITLE
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CITY OF SAN FERNANDO
 FY 2015-2016 - TABLE OF ORGANIZATION

Exhibit "A"

BUDGETED 
HOURS

(PER WEEK)

FULL TIME
EQUIVALENT
(FTE) STATUS

AVG
NUMBER OF 
PERSONNEL
IN POSITION

PUBLIC WORKS (Continued)

Water Services Division
Public Works Superintendent 40 1 1

Public Works Field Supervisor II 40 1 1
Public Works Field Supervisor I 40 1 1
Senior Maintenance Worker 40 1 1
Public Works Maintenance Worker 80 2 2
Meter Technician 40 1 1
Water Pumping Operator/Backflow Techn. 40 1 1

TOTAL 1354 33.8 37
RECREATION & COMMUNITY SERVICES

Director of Rec. & Community Services 40 1 1
Office Specialist 80 2 2
Community Services Supervisor 40 1 1
Cultural Arts Supervisor 40 1 1
Recreation Supervisor 40 1 1

Program Specialist 40 1 1

Day Camp/After School Counselor (P/T) 262 7 14
Cashier (P/T) 12 0.3 3
Program Specialist (P/T) 40 1 2
Recreation Leader I, II & III (P/T) 255 6.38 20
Senior Day Camp/Senior After School Counselor (P/T) 101 2.53 7

TOTAL 950 24.21 53

TREASURER

Treasurer Assistant 40 1 1
Office Clerk 40 1 1

TOTAL 80 2 2

5132 130.71 171GRAND TOTAL FULL TIME

DEPARTMENT/TITLE
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ORDINANCE NO. 1648 
 

AN ORDINANCE OF THE CITY COUNCIL OF THE CITY 
OF SAN FERNANDO AMENDING DIVISION I 
(GENERALLY) OF ARTICLE V (BOARDS, 
COMMISSIONS, COMMITTEES, AGENCIES, AND 
AUTHORITIES) OF CHAPTER 2 (ADMINISTRATION) 
REGARDING THE APPOINTMENT, REMOVAL, AND 
RULES OF DECORUM FOR CITY COMMISSIONERS 

 
RECITALS 

 
WHEREAS, the City Council of the city of San Fernando (the “City Council” of the 

“City”) has broad authority to appoint boards and commissions as part of the sub-government of 
the City; and 

 
WHEREAS, appointed members of boards and commissions serve at the pleasure of the 

City Council, pursuant to Government Code Section 36506; and 
 

WHEREAS, the City Council seeks to augment regulations concerning the removal of 
commissioners and board members appointed by the City Council and establish rules of decorum 
applicable to such commissioners and board members; and 

 
WHEREAS, such new regulations and rules shall supplement the existing regulations set 

forth in Division 1 (Generally) of Article II (City Council) of Chapter 2 (Administration) of the 
San Fernando Municipal Code, which shall be transferred to that portion of the San Fernando 
Municipal Code concerning City commissions and similar bodies in order to facilitate the logical 
and orderly organization of the San Fernando Municipal Code. 

 
NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF SAN 

FERNANDO, CALIFORNIA DOES HEREBY ORDAIN AS FOLLOWS: 
 

SECTION 1. The facts set forth in the recitals above are true and correct. 
 

SECTION 2. Division 1 (Generally) of Article II (City Council) of Chapter 2 
(Administration) of the San Fernando Municipal Code is amended by the deletion of Section 2- 
33, Section 2-34, Section 2-35, and Section 2-36, which shall become reserved. 

 
SECTION 3. Reserved Division 1 (Generally) of Article V (Boards, Commissions, 

Committees, Agencies and Authorities) of Chapter 2 (Administration) of the San Fernando 
Municipal Code shall hereby read as follows: 

 
Division 1 – Generally 

 
Sec. 2-401 Appointment of city commissioners. 

Sec. 2-402 Method of appointment to commissions. 
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Sec. 2-403 Removal of commission members; vacancies. 

Sec. 2-404 Term of commissioners. 

Sec. 2-405 Rules of decorum for commissions. 
 

 

 

Sec. 2-401 Appointment of city commissioners. 
 

(a) The city council shall have the authority to appoint individuals to city commissions. 
 

(b) Appointed members of boards and commissions serve at the pleasure of the city council, 
pursuant to Government Code Section 36506. 

 
(c) For purposes of this Division 1, “commissions” shall include, but not be limited to, city 

commissions, boards, committees, and other bodies comprised of members appointed by 
the city council. 

 
Sec. 2-402 Method of appointment to commissions. 

 
Unless otherwise specified in this code, each city councilmember will be assigned a position that 
will correlate to a position on each commission. That councilmember will have the authority to 
nominate an individual to serve in the assigned position on the commission. Each such 
nomination shall require ratification by a majority of the city council. 

 
Sec. 2-403 Removal of commission members; vacancies. 

 
(a) All commissioners serve at the pleasure of the City Council and any commissioner may 

be removed, with or without cause, either by a majority of the entire membership of the 
city council or by the councilmember who individually appointed such commissioner. 

 
(b) If vacancies in any commission occur, other than by expiration of the term, such 

vacancies shall be filled by appointment for the unexpired portion of the term. The city 
council member who nominated the vacating commission member shall nominate a 
replacement commissioner, subject to ratification by a majority of the city council. 

 
Sec. 2-404 Term of commissioners. 

 
The term of office for each commission member shall be one year; however, each member shall 
continue in the position beyond one year until replaced by the assigned city councilmember or 
until the member resigns. 

 
Sec. 2-405 Rules of decorum for commissions. 

 
(a) Decorum and order – commissioners. 
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(1) Commissioners shall accord the utmost courtesy to each other, to city employees, and 
to the public appearing before the commission and shall refrain at all times from rude 
and derogatory remarks, reflections as to integrity, abusive comments, and statements 
as to motives and personalities. 

 
(2) Every commissioner desiring to speak shall address the chair of the commission and, 

upon recognition by such chair, shall confine discussion to the question under debate. 
 

(3) Every commissioner desiring to question administrative staff should address 
questions to the city manager who may answer the inquiry directly or designate the 
appropriate staff member to timely respond to such inquiry. 

 
(4) A commissioner, once recognized, shall not be interrupted while speaking, unless 

called to order by the chair of the commission, or a point of order is raised by another 
commissioner, or the speaker chooses to yield to questions from another 
commissioner. 

 
(5) Any commissioner may move to require the chair of the commission to enforce the 

rules. A majority of the commission shall require enforcement of the rules if the chair 
of the commission has refused. 

 
(b) Decorum and order – employees. Members of administrative staff and city employees 

shall observe the same rules of procedure and decorum applicable to members of 
commissions. The city manager shall ensure that all city employees observe such 
decorum. Any staff member, including the city manager, desiring to address the 
commission or members of the public shall first be recognized by the chair of the 
commission. All remarks should be addressed to the chair of the commission and not to 
any one individual commissioner or member of the public. 

 
(c) Decorum and order – public. Members of the public attending commission meetings 

shall observe the same rules of order and decorum applicable to the commission. Each 
person who addresses the commission shall not make personal, impertinent, slanderous or 
profane remarks to any member of the commission, staff or general public. Any person 
who makes such remarks, or who utters loud, threatening, personal or abusive language, 
or engages in any other disorderly conduct which disrupts, disturbs or otherwise impedes 
the orderly conduct of the commission meeting shall, at the discretion of the chair of the 
commission or a majority of the commission, be barred from further audience before 
commission during that meeting. 

 
(d) Personal interest. No commissioner disqualified from participation under state or local 

law shall remain at the commission dais during the debate or vote on such matter. The 
commissioner shall publicly state the grounds for disqualification on the record and, upon 
acceptance by the chair of the commission, leave the dais during the debate or vote on the 
issue. 

 
(e) Limitations on debate. No commissioner shall be allowed to speak more than once upon 

any one subject until every commissioner choosing to speak has spoken. Merely asking a 
question, or making a suggestion, is not considered speaking. 
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(f) Dissents and protests. Any commissioner shall have the right to express dissent from, or 
protest to, any action of the commission and request that the reason be entered into the 
minutes. 

 
(g) Procedures in absence of rules. In the absence of a rule to govern a point or procedure, 

Robert’s Rules of Order shall govern. 
 

SECTION 4. Inconsistent Provisions. Any provision of the San Fernando Municipal 
Code or appendices thereto that conflicts with the provisions of this Ordinance, to the extent of 
such conflict and no further, is hereby repealed or modified to the extent necessary to affect the 
provisions of this Ordinance. 

 
SECTION 5. Severability. If any section, subsection, subdivision, paragraph, sentence, 

clause or phrase of this Ordinance, or any part thereof is for any reason held to be invalid or 
unconstitutional by a decision of any court of competent jurisdiction, such decision shall not 
affect the validity of the remaining portions of this Ordinance or any part thereof. The City 
Council hereby declares that it would have passed each section, subsection, subdivision, 
paragraph, sentence, clause or phrase thereof, irrespective of the fact that any one or more 
section, subsection, subdivision, paragraph, sentence, clause or phrase would be subsequently 
declared invalid or unconstitutional. 

 
SECTION 6. Publication. The Mayor shall sign and the City Clerk shall attest to the 

passage of this Ordinance. The City Clerk shall cause the same to be published once in the 
official newspaper within fifteen (15) days after its adoption. This Ordinance shall become 
effective thirty (30) days after adoption. 

 
PASSED, APPROVED, AND ADOPTED by the City Council of the City of San Fernando at 
its regular meeting on this 7th of December, 2015. 

 
 
 
 
 

 

Joel Fajardo, Mayor 
 
 

ATTEST: 
 
 
 
 

 

Elena G. Chávez, City Clerk 
 
 
APPROVED AS TO FORM: 

 
 
 
 

 

Rick R. Olivarez, City Attorney 
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STATE OF CALIFORNIA ) 
COUNTY OF LOS ANGELES )  SS. 
CITY OF SAN FERNANDO ) 

 
I, Elena G. Chávez, City Clerk of the City of San Fernando, do hereby certify that the above and 
foregoing Ordinance No. 1648 was introduced at the regular meeting of the City Council held on 
16th day of November 2015, and thereafter at the regular meeting of said City Council, duly held 
on the 7th day of December 2015, was passed and adopted by the following votes to wit: 

 
 

AYES: 

NOES: 

ABSTAIN: 

ABSENT: 

 
 
 
 

 

Elena G. Chávez, City Clerk 
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AGENDA REPORT

ADMINISTRATION DEPARTMENT                 117 MACNEIL STREET, SAN FERNANDO, CA 91340                 (818) 898‐1202                 WWW.SFCITY.ORG

To:  Mayor Joel Fajardo and Councilmembers 
   
From:    Richard Padilla, Deputy City Attorney 
 
Date:    December 7, 2015 
 
Subject:  Ratification  and  Re‐approval  of  City  Clerk  Employment  Agreement  Originally 

Approved on November 16, 2015 Subject to Certain Clarifying Amendments and 
Modifications to More Precisely Effectuate the Intent of the Parties  

   
 

RECOMMENDATION: 
 

It is recommended that the City Council: 
 
a.  Ratify and  re‐approve  the City Clerk Employment Agreement  (Attachment  “A”  ‐ Contract 

No.  1804)  originally  approved  by  the  City  Council  at  its meeting  of November  16,  2015 
subject  to  certain  clarifying  amendments  and  modifications  set  forth  in  the  updated 
agreement document; and 

 
b.  Adopt  Resolution  No.  7718  (Attachment  “B”)  regarding  Public  Employee  Retirement 

System, paying and reporting the value of Employer Paid Member Contributions. 
 
 

BACKGROUND: 
 
At  its meeting  of  November  16,  2015,  the  City  Council  approved  the  form  of  a  City  Clerk 
Employment Agreement  (“Agreement”) with  current City Clerk Elena G. Chávez.   The  salient 
provisions of the Agreement were as follows:  
 

 Base term of five years; 

 Base annual salary of $101,053;  

 Twelve months maximum severance if Chávez is terminated for convenience; 

 Chávez would  receive  certain  benefits  provided  to  the  City’s  executive  employments 
pursuant to City Council Resolution No. 7692 including annual leave, management leave, 
bereavement leave etc., wellness reimbursement;  

 As a classic CalPERS employee Chávez retains her 3% at 60 status; 

 Chávez  will  not  accrue  additional  annual  leave  during  any  period  in  which  bank  of 
annual leave exceeds 300 hours; and 

 Chávez will cash out pre‐existing sick leave and convert pre‐existing vacation leave into 
annual leave. 
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Intent of the Parties 
Page 2 of 3 
 

 
In the course of addressing specific issues relating to the implementation of the Agreement, it 
was determined that certain clarification would be necessary to ensure that the  intent of the 
parties was properly and precisely effectuated.  In an abundance of caution, the Agreement has 
been modified with certain clarifying edits which include the following: 
 

1. Under Section 2.2.B,  it was determined that the CalPERS contribution schedule of City 
Council  Resolution  No.  7692  (“Resolution  No.  7692”)  applicable  to  City  Department 
Heads  is  not  intended  to  apply  to  Chávez.    Resolution  No.  7692  contemplates  an 
increasing contribution percentage  for First Tier members over  time of 6.0% effective 
July 1, 2015, 7.0% effective July 1, 2016 and 7.5% effective July 1, 2017.  Instead, Chávez 
will  continue  to  receive  same  contribution  percentage  of  4%  which  she  presently 
receives  throughout  the  term of  the Agreement.   Resolution No.  7718 memorializing 
this arrangement is attached (Attachment “B”).  

 
2. Under subsection B.1 of Section 2.3 relating to the conversation of Chávez’ Pre‐Existing 

Vacation  Leave  time  into  Annual  Leave  time,  the  Agreement  has  been modified  to 
specify  that  the  conversation will  be  done  in  accordance with  the  formula  set  forth 
under  Section  6 of Resolution No.  7692 which provides  that Vacation  Leave which  is 
converted to Annual Leave will be converted at one hour of Vacation Leave to one hour 
of Annual Leave.  

 
3. Under  subsections  B.2  and  B.3  of  Section  relating  to  the  contemplated  cash‐out  of 

Chávez’s  Pre‐Existing  Sick  Leave  and  Pre‐Existing  Comp  Time,  clarifying  language  is 
added to specify that Chávez will receive the full value of her Pre‐Existing Sick and Comp 
based on her base salary prior to the Effective Date of the Agreement. 

 
4. Under Section 2.5 relating to paid holidays,  language  is  included to specify that Chávez 

will  receive  paid  holidays  on  the  same  terms  as  City  Department  Heads  under 
Resolution No. 7692. 

 
5. The wording of subsection A of Section 2.14 (Other Benefits) has been modified to stress 

that Chávez may  receive certain other non‐monetary benefits customarily afforded  to 
City  Department  heads,  except  to  the  extent  the  Agreement  provides  otherwise  or 
exempts Chávez from the receipt of such other benefits.  

 
6. Subsections B, C and D have also been added to Section 2.14 to specify that (a) Chávez 

will not receive a car allowance as provided under Section 9 of Resolution No. 7692; (b) 
salary increases described under Section 2 of Resolution No. 7692 are not applicable to 
Chávez;  and  (c)  Chávez  will  not  receive  the  Technology  Reimbursement  referenced 
under Section 8 of Resolution No. 7692.  
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The clarifying edits referenced above: do not increase the base salary originally set forth under 
the November 16, 2015 draft approved by  the City Council; do not  increase  the  term of  the 
agreement beyond what was approved on November 16, 2015; and do not alter the severance 
arrangement set  forth under  the draft originally approved on November 16, 2015.   The edits 
clarify  the  conversation  formula  for  vacation  time  converted  to  annual  leave  time  and  also 
clarify  the  payout  rate  for  previously  accrued  but  unused  sick  leave  and  comp  time.    The 
document also memorializes  that  the City’s CalPERS  contribution percentage will  remain  the 
same  as  it  is  now  rather  than  increase  over  time  and  that  certain  benefits  offered  to 
department heads (e.g., car allowance and technology allowance) will not be provided Chávez. 
In all other salient and major substantive respects, the document is the same as the document 
approved November 16, 2015.  

 
 

BUDGET IMPACT: 
 
The total annual additional cost of the proposed contract with the City Clerk  is outlined  in the 
table below:   
 
Fiscal Year  General Fund Retirement Fund

2015‐2016 (Net of budgeted OT)  $10,460 $1,765

2016‐2017 Add’l Cost  $2,980 $350

2017‐2018 Add’l Cost  $3,038 $365

2018‐2019 Add’l Cost  $3,110 $370

2019‐2020 Add’l Cost  $ ‐ $ ‐

 
In addition, there is a one‐time payout for existing sick and compensatory time leave banks as 
follows: 
 
Comp time payout (96 hours):   $4,410 
Sick time payout (353 hours):   $16,270 
Total Payout:         $20,680 
 
 

CONCLUSION: 
 
It  is  recommended  that  the City Council  approve  the  attached updated  iteration of  the City 
Clerk Employment Agreement which includes the clarifying edits referenced above.  
 
 

ATTACHMENTS: 
   
A. Contract No. 1804  
B. Resolution No. 7718  
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2015 
CITY CLERK EMPLOYMENT AGREEMENT 

(Employee: Elena Chavez) 
 

 
THIS 2015 CITY CLERK EMPLOYMENT AGREEMENT (“Agreement”) is made and entered 
into on this _____ day of December 2015 by and between the CITY OF SAN FERNANDO, a 
municipal corporation and general law city (“CITY”) and ELENA CHAVEZ, an individual 
(“CHAVEZ”).  For purposes of this Agreement, the capitalized term “Parties” shall be a collective 
reference to both CITY and CHAVEZ.  The capitalized term “Party” may refer to either CITY or 
CHAVEZ interchangeably and reasonably appropriate.  
 

RECITALS 
 
THIS AGREEMENT is made and entered into in consideration of the following: 
 
WHEREAS, the City Clerk is an appointive officer of the City of San Fernando, established 
pursuant to California law and appointed by the City Council; and 
 
WHEREAS, the public office of City Clerk is established pursuant to Division 3 (City Clerk) of 
Article III (Officers and Employees) of Chapter 2 (Administration) of the San Fernando Municipal 
Code; and 
 
WHEREAS, CHAVEZ represents that she has the requisite specialized skills, training, 
certifications and experience required to serve as the City Clerk for the City of San Fernando; 
and  

 
WHEREAS, CHAVEZ desires to accept employment as City Clerk subject to the consideration, 
terms and conditions set forth under this Agreement; and 
 
WHEREAS, the City Council initially approved this Agreement and the execution of the same in 
open session at its meeting of November 16, 2015; and 
 
WHEREAS, subsequent to the November 16, 2015 the Parties sought to make certain 
amendments and clarifying edits to more precisely effectuate the intent of the Parties; and 
 
WHEREAS, the Agreement was re-affirmed, ratified and approved, subject to certain clarifying 
amendment, by the City Council at its meeting of December 7, 2015; and 
 
WHEREAS, the Parties desire, however, that the Agreements provisions take effect as of 
November 16, 2015, the date of initial approval. 

 
NOW, THEREFORE, for and in consideration of the mutual agreements contained herein, CITY 
and CHAVEZ agree as follows:  
 
 
SECTION 1. POSITION, TERM, DUTIES 
 
 1.1 Employment as City Clerk  
 

ATTACHMENT “A” 
 

CONTRACT NO. 1804 
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This Agreement establishes the terms and conditions of employment of CHAVEZ as City 
Clerk for the City of San Fernando.  
 
 1.2 Duration of Employment   
 

A.   CHAVEZ’s employment with CITY shall be at-will and CHAVEZ shall, at all times, 
serve at the pleasure of and at the convenience of the City Council of CITY. This Agreement 
may be terminated by either Party at any time for convenience subject to the notification and 
termination provisions prescribed in this Agreement.   

 
B.   The foregoing notwithstanding, nothing in this Section shall operate to prohibit, 

modify or otherwise restrict the City Council’s ability to terminate CHAVEZ’s employment at any 
time for cause.  Nothing in this section 1 shall prevent, limit, or otherwise interfere with the right 
of CHAVEZ to voluntarily terminate or resign at any time from her position with the CITY, 
subject to the notification and termination provisions hereunder. 
 

C. This Agreement shall have a term of five (5) years commencing as of November 
16, 2015 (“Term”).  For purposes of this Agreement, November 16, 2015 may hereinafter be 
referred to as the “Effective Date”. 
 

1.3 Duties and Responsibilities   
 

A. CHAVEZ shall perform the duties and functions of the City Clerk as specified 
under the laws of the State of California, the San Fernando Municipal Code, the ordinances and 
resolutions and policies of the CITY and this Agreement. CHAVEZ shall also perform such other 
duties and functions as the City Council may assign from time to time. 
 

B. CHAVEZ shall serve as the City Clerk and shall be vested with the powers, 
duties and responsibilities of the City Clerk as set forth in Division 3 (City Clerk) of Article III 
(Officers and Employees) of Chapter 2 (Administration) of the San Fernando Municipal Code 
(“Division 3”), as the same may be repealed, amended, modified or clarified from time to time by 
the City Council by ordinance or resolution. CHAVEZ shall also perform those tasks and 
functions set forth under Exhibit A to that certain Resolution No. 7712 approved by the City 
Council on ______________ 2015 which approves Supplement No. 172 to that certain Position 
Classification Plan approved on December 12, 1966 by way of City Council Resolution No. 
4144.  CHAVEZ’s performance of her duties shall be subject to the direction and oversight of 
the City Council.  Subject to the terms and conditions of all applicable collective bargaining 
agreements with the City and all City employment policies and procedures, the City Council by 
resolution reserves the right to authorize the assignment of permanent and/or temporary staff to 
Department of the City Clerk and CHAVEZ will be responsible for the day-to-day supervision of 
such staff.  
 

1.4 Hours of Work   
 
A.   The position of City Clerk shall be deemed an exempt position under state and 

federal wage and hour laws.  CHAVEZ’s compensation (whether salary or benefits or other 
allowances) is not based on hours worked and CHAVEZ shall not be entitled to any 
compensation for overtime. 

 
B.   CHAVEZ shall be allowed reasonable flexibility in setting her own office hours, 

provided: (i) CHAVEZ maintains a reasonably substantial onsite presence at City Hall during 
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normal CITY business hours which, as of the Effective Date of this Agreement are Monday 
through Thursday 7:30 am to 5:30 pm and alternating Fridays from 8:00 am to 5:00 pm; and (ii) 
CHAVEZ is reasonably available to members of the City Council, members of CITY 
commissions, CITY staff and members of the public transacting business with the Department 
of the City Clerk on a regular and routine basis that generally conforms to the CITY’s normal 
business hours as the same may be amended from time to time by the City Council.   
 

C.   Consistent with subsection B, above, CHAVEZ’s  work hours may generally 
conform to the 9/80 work schedule afforded department heads and directors, however, 
CHAVEZ understands that the duties, demands and responsibilities of the office of City Clerk 
may from time to time require that she work days and hours that do not strictly conform to the 
9/80 schedule generally afforded to other department head level staff and shall be available to 
discharge the duties and responsibilities of City Clerk at all times as reasonably necessary.  

 
1.5 Regional and Professional Activities   
 
The City Council desires that CHAVEZ be reasonably active in professional 

organizations that will promote the standing of the CITY and advance the CITY’s goals, interests 
and policy objectives while also providing CHAVEZ with opportunities for the type of 
professional development that will enhance her ability to serve the CITY and perform her duties 
as City Clerk.  Toward this end, CHAVEZ may, upon reasonable notice and approval by the City 
Council, join professional organizations and participate in the activities of such organizations 
insofar as such participation promotes the interests of the CITY and does not unduly interfere 
with the performance of CHAVEZ’s duties as City Clerk. Subject to funding availability as 
determined by the City Council in its sole and absolute discretion, CITY may pay for the dues 
and subscriptions of the City Clerk necessary for her participation in national, statewide, 
regional or professional organizations.   
 

1.6 [Reserved – No Text] 
 

1.7 Conflicts of Interest    
 
CHAVEZ shall not, during the term of this Agreement, individually, as a partner, joint 

venture, officer or shareholder, invest or participate in any business venture conducting 
business in the corporate limits of the CITY, except for stock ownership in any company whose 
capital stock is publicly held and regularly traded, without prior approval of the City Council.  
CHAVEZ shall further refrain from developing a financial stake in any commercial venture or 
partnership with any entity doing business with the CITY where such financial stake would 
create a violation of Government Code Section 1090.  For and during the term of this 
Agreement and any extension term, CHAVEZ further agrees that except for a personal 
residence or residential property acquired or held for future use as her personal residence, 
CHAVEZ will not invest in any other real estate or property improvements within the corporate 
limits of the CITY without the prior consent of the City Council and subject to the restrictions of 
all applicable financial conflict of interest laws.  

 
1.8 ICMA Code of Ethics 
 
A.   CHAVEZ shall comply with the latest published edition of the written Code of 

Ethics of the International City/County Management Association (“ICMA”), provided such 
compliance is not inconsistent with or contrary to the laws of the State of California or the San 
Fernando Municipal Code. 
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B.   CITY and the City Council agree that neither the City Council nor any of its 

members will give CHAVEZ any order, direction, or request that would require CHAVEZ to 
violate the ICMA Code of Ethics, unless such direction or request is authorized by the laws of 
the State of California or the San Fernando Municipal Code. 

 
 1.9 Performance Evaluation   
 

A.  Annual performance evaluations are an important way for the City Council and 
CHAVEZ to ensure effective communications about expectations and performance.  The City 
Council reserves the right, but assumes no obligation, to conduct a job performance evaluation 
and review of CHAVEZ once each calendar year with the first such evaluation and review 
occurring no earlier than the first anniversary of the Effective Date.  

 
B.   In conducting the review the Parties may, but shall not be required to, use the 

services of a professional consultant selected by the City Council.  The job performance 
evaluation and review shall serve the following purposes and objectives: (i) to evaluate 
CHAVEZ’s overall job performance over the course of the fiscal year; (ii) to identify areas of 
notable progress and/or accomplishment and identify ways to sustain and/or improve upon such 
progress and/or accomplishments; (iii) to identify areas requiring improvement and how such 
improvement might be accomplished; (iv) to measure CHAVEZ’s success in meeting, achieving 
and/or exceeding City Council-defined goals, objectives, priorities, activities and programs over 
the fiscal year or since the last performance evaluation and review; (v) to establish goals, 
objectives, and priorities for the upcoming year; (vi) to determine what, if any, adjustments or 
enhancement should be considered and approved to CHAVEZ’s compensation terms.   

 
C.   The failure of CITY to undertake a performance evaluation shall not limit CITY’s 

ability to terminate this Agreement pursuant to Section 3, below.  Nothing in this Section 1 shall 
be construed to restrict or otherwise limit the ability of the CITY to undertake any other review or 
investigation of CHAVEZ during the course of a fiscal year which the City Council may deem 
necessary to address any allegation of unlawful or inappropriate conduct or other wrongdoing.  

 
SECTION 2.  BASE COMPENSATION; BENEFITS AND REIMBURSEMENTS  
 

2.1  Salary and Other Monetary Compensation 
 
A. Base Salary.  CITY shall pay CHAVEZ an annual base salary of One Hundred 

and One Thousand, Fifty-Three Dollars ($101,053) per year (hereinafter, the “Base Salary”), 
subject to deductions for taxes, deferred compensation and other out-of-pocket benefits paid for 
by CHAVEZ as a CITY department head employee.  CITY shall pay CHAVEZ in bi-weekly 
installments at the same time other employees of CITY are paid.  Commencing July 1, 2016 and 
each July 1st thereafter up to July 1, 2018, the Base Salary shall increase by an amount equal to 
two percent (2%) of the most recent Base Salary amount.   

 
 B. Bilingual Bonus and Longevity Pay.  CHAVEZ shall receive a bilingual bonus and 
longevity pay subject to the same terms and conditions the same are provided to City 
department heads under City Council Resolution No. 7692 approved August 3, 2015 
(hereinafter, “Resolution No. 7692”) as the same may be later repealed, amended or modified.  
 
 
 

12/07/2015 CC Agenda Packet Page 109 of 355



 2.2 Retirement/Deferred Compensation   
 

A. CHAVEZ shall receive any and all employee retirement and deferred 
compensation benefits otherwise accorded CITY’s department head employees, consistent with 
CITY policies, including the CITY policy through the Public Employees Retirement System 
(“PERS”) and applicable law.  The PERS formula to be applied to CHAVEZ will be 3% at 60, 
single highest year compensation retirement calculation which applies to First Tier “Classic” 
members as referenced under Section 5 (Retirement) of Resolution No. 7692.  CHAVEZ shall 
also be eligible for deferred compensation through voluntary contribution to the 457 Deferred 
Compensation plan available through the ICMA.  

 
B. Notwithstanding anything set forth under Resolution No. 7692 to the contrary and 

consistent with City Council Resolution No. 7718 dated December 7, 2015, the City shall 
continue to pay 4.0% of for CHAVEZ’s First Tier CalPERS membership throughout the Term of 
this Agreement.  The City’s payments shall be treated as a “pick up” of employee contributions 
pursuant to IRC 414(h)(2).  The City shall continue to report the value of the Employer Paid 
Member Contribution to CalPERS as compensation earnable on behalf of CHAVEZ, pursuant to 
Government Code Section 20636(c)(4).   
 

2.3 Annual Leave (Vacation and Sick)  
 

A. Accrual of Annual Leave.  
 
1. For purposes of this Agreement the term “Annual Leave” shall have the same 

meaning as set forth under Resolution No. 7692 or as the meaning of the term “Annual Leave” 
may be modified or amended by subsequent resolutions of the City Council that repeal, amend 
or otherwise modify the term “Annual Leave” as defined under Resolution No. 7692.  Except as 
otherwise provided under this Agreement, commencing upon the Effective Date and throughout 
the term of this Agreement, CHAVEZ shall accrue Annual Leave in the same amount and in the 
same manner accrued by the City’s Department Head Classification employees as set forth 
under Resolution No. 7692 or as the package of compensation and other benefits set forth 
under Resolution No. 7692 may be subsequently repealed, amended or otherwise modified by 
subsequent City Council resolution.  The Parties acknowledge and agree that commencing 
upon the Effective Date, the above-described Annual Leave shall be given to CHAVEZ in lieu, 
and not in addition to, vacation leave and sick leave previously allocated to CHAVEZ prior to the 
Effective Date.  Upon the Effective Date CHAVEZ shall cease to accrue vacation leave and sick 
leave.   

 
2. Subsection 2.3.A.1 of this Agreement notwithstanding, CHAVEZ will not accrue 

any additional Annual Leave time during any period of time in which CHAVEZ’s total bank of 
accrued but unused Annual Leave equals or exceeds a total of three hundred (300) hours.  At 
such time as CHAVEZ’s total bank of accrued but unused Annual Leave falls below 300 hours 
total, CHAVEZ will resume the accrual of Annual Leave until such newly accrued hours cause 
CHAVEZ’s total bank of accrued but unused Annual Leave to again equal 300 hours.    

 
B. Pre-existing Leave Hours.     

 
1. As of the Effective Date of this Agreement, the Parties acknowledge and agree 

that CHAVEZ’s pre-existing bank of accrued but unused vacation leave hours total 281.80 hours 
(hereinafter, the “Pre-Existing Vacation Leave Hours”).  Upon the Effective Date, CHAVEZ’s 
Pre-Existing Vacation Leave Hours shall be converted to Annual Leave Hours.  The conversion 
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of CHAVEZ’s Pre-Existing Vacation Leave Hours to Annual Leave shall count toward the 300 
hour cap referenced under subsection 2.3.A.2, above.  The conversion of Pre-Existing Vacation 
Leave Hours to Annual Leave shall be in accordance with Resolution No. 7692 as the same 
may be subsequently, repealed, amended or otherwise modified.  
 

2. As of the Effective Date of this Agreement, the Parties acknowledge and agree 
that CHAVEZ’s pre-existing bank of accrued but unused sick leave hours total 356.67 hours 
(hereinafter, “Pre-Existing Sick Leave Hours”).  Within thirty (30) calendar days from the 
Effective Date, CHAVEZ shall sell back and CITY shall purchase, the full value of CHAVEZ’s 
Pre-Existing Sick Leave Hours at a rate reflective of CHAVEZ’s base salary prior to the Effective 
Date of this Agreement.  

 
3.  As of the Effective Date of this Agreement, the Parties acknowledge and agree 

that CHAVEZ’s pre-existing bank of accrued but unused comp time hours total 95.68 hours 
(hereinafter, the “Pre-Existing Comp Time Amount”).  Within thirty (30) calendar days from the 
Effective Date, CHAVEZ shall sell back and CITY shall purchase, the full value of CHAVEZ’s 
Pre-Existing Comp Time Hours at a rate reflective of CHAVEZ’s base salary prior to the 
Effective Date of this Agreement.  

 
4. The Parties acknowledge and agree that upon the Effective Date, CHAVEZ shall 

cease to accrue additional vacation leave or additional sick leave but shall instead receive 
Annual Leave as described under subsection A of this Section above.  The Parties further 
acknowledge and agree that upon the Effective Date, CHAVEZ shall cease to accrue any other 
variety of leave not otherwise expressly provided for under this Agreement.  
 

5. CHAVEZ shall provide both the Mayor and the Vice Mayor with no less than 
fourteen (14) calendar days prior written notice in the event CHAVEZ intends to take any pre-
scheduled time off (e.g., vacation and/or conferences etc.) anticipated to last more than two (2) 
consecutive CITY work days.  A courtesy notice shall also be provided to the City Manager. 
CHAVEZ shall also use all reasonable efforts to coordinate the scheduling of vacation time off 
or other pre-scheduled time off with other City Clerk Department staff so as to ensure that 
routine City Clerk Department operations and duties, including the timely preparation and 
publication of City Council agendas is not unreasonably disrupted.   CHAVEZ shall refrain from 
taking vacation time office during the thirty-day period immediately preceding and the thirty-day 
period immediately following any regularly scheduled general municipal election of the City of 
San Fernando.  In so far as the City Council calls a special municipal election, CHAVEZ shall 
refrain from scheduling any vacation time off during the thirty-day period immediately preceding 
and the thirty-day period immediately following any such special municipal election but may take 
vacation time off in so far as such time was scheduled and formally requested by CHAVEZ prior 
to the calling of the special municipal election.  

 
2.4 Additional Miscellaneous Benefits.  

 
 A. Commencing upon the Effective Date, CHAVEZ shall receive the following 
benefits in the manner prescribed under Resolution No. 7692 as the same may be repealed, 
amended or otherwise modified in whole or in part by subsequent City Council resolution: (i) 
Management Leave; (ii) Bereavement Leave; and (iii) Wellness Reimbursement Benefit 
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2.5 Holidays 
 
CHAVEZ shall receive paid holidays in accordance with CITY’s current practices as set 

forth under Section 6 of Resolution No. 7692 as such practices may be amended or modified 
from time to time by the CITY by action of the City Council.  Paid holidays will be those 
approved by the CITY by action of the City Council.  The CITY currently provides twelve (12) 
paid holidays per calendar year.   
 
 2.6 Medical, Dental and Vision Insurance 
 

Except as otherwise set forth in this Agreement, and in addition to the benefits specified 
herein, CHAVEZ shall receive the same employee medical, dental, and vision insurance 
benefits provided under Section 4 of Exhibit “A” of Resolution No. 7692 as the same may be 
repealed, amended or otherwise modified by subsequent City Council resolution.  

 
2.7  Bonding  
 
Except as otherwise provided under the City Municipal Code or applicable state law, 

CITY shall bear the full cost of any fidelity or other bonds required of CHAVEZ under any law or 
ordinance.  

 
2.8 Cellular Phone Allowance; Other Necessary and Customary Business 

Equipment and Facilities; Special Electronic Equipment 
 
A.  CITY recognizes that CHAVEZ’s duties as City Clerk may require extensive use 

of a cell phone in the ordinary course of performing her duties as City Clerk.  Accordingly, CITY 
shall provide CHAVEZ with a cell phone allowance in the amount of Sixty Dollars ($60.00) per 
month for the use of CHAVEZ’s personal cell phone to conduct CITY business.  CITY shall not 
be responsible for any cellular phone related expenses in excess of the allowance set forth 
herein nor shall CHAVEZ be entitled to reimbursement for such expenses pursuant to Section 
2.9.  

 
B. The CITY shall provide CHAVEZ with other customary and necessary equipment 

and facilities reasonably required for CHAVEZ to perform her duties and functions as City Clerk 
such as an office within City Hall, a landline telephone in the City Hall office, a desktop 
computer, a new laptop computer, business cards, business stationary and the like.  All such 
equipment and facilities made available to CHAVEZ shall at all times remain the property of the 
CITY and CHAVEZ acknowledges, understands and agrees that she shall have no right of 
privacy to such equipment or any data or information stored in such equipment or facilities.  

 
C.  The City Council reserves the right but does not assume the obligation to provide 

CHAVEZ at CITY’s expense, special electronic communications equipment such as an iPad.   
All such equipment and facilities made available to CHAVEZ shall at all times remain the 
property of the CITY, and CHAVEZ acknowledges, understands and agrees that she shall have 
no right of privacy to such equipment or any data or information stored in such equipment or 
facilities.  

 
2.9 Reimbursement for Expenses Not Covered by Allowances  
 
Excluding those expenses already covered by the supplemental compensation 

allowances set forth under Sections 2.7 and 2.8 above, CITY shall reimburse CHAVEZ for 
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reasonable and necessary travel, subsistence and other business expenses incurred by 
CHAVEZ in the performance of her duties or in connection with CHAVEZ’s participation in those 
authorized activities referenced under Section 1.3, above.  All reimbursements shall be subject 
to and in accordance with any limitations or restrictions set forth under the laws of the State of 
California and any CITY-adopted reimbursement policies as either may be adopted, updated or 
otherwise amended from time to time by the San Fernando City Council.  

 
2.10 [RESERVED – NO TEXT]  
 
2.11 Term Life Insurance  
 
Except as otherwise set forth in this Agreement, and in addition to the benefits specified 

herein, CHAVEZ shall receive any and all term life insurance program benefits otherwise 
accorded CITY’s department head employees, as prescribed as of the Effective Date of this 
Agreement and as those benefits may be changed from time to time. 
 
 2.12 Jury Duty 
 

CHAVEZ will receive full pay and benefits while responding to a jury summons or 
serving on a jury, up to a maximum of fourteen (14) business days.  Any compensation for such 
jury duty (except travel pay) shall be remitted to CITY. 

 
2.13 Professional Development Conference 
 
CHAVEZ shall be permitted to attend the annual professional development conference 

for city clerks organized by the California League of Cities and may receive reimbursement for 
travel, transportation and lodging at such conference in accordance with the City’s travel and 
reimbursement policy as the same may be updated, amended and/or modified from time to time 
by the City Council. 

 
2.14 Other Benefits 
 
A. Except as otherwise provided or excepted under this Agreement, CHAVEZ shall 

receive any and all other non-monetary benefits as are customarily provided to all of the  CITY’s 
department head employees pursuant to applicable State law, applicable provisions of the San 
Fernando Municipal Code and other applicable policies, rules and regulations adopted by City 
Council resolution as polices, rules and regulations may be amended, repealed or otherwise 
modified from time to time. 

 
B. Subsection A of this Section notwithstanding, CHAVEZ shall not receive a car 

allowance benefit, including the car allowance benefit referenced under Section 9 (Car 
Allowance) of Resolution No. 7692.  
 

C. Subsection A of this Section notwithstanding, the 2% Base Salary increases 
scheduled for July 1, 2016, July 1, 2017 and July 1, 2018 as referenced under Section 2.1 of 
this Agreement are in lieu of and in place of the schedule of salary increases referenced under 
Section 2 (Salary) of Resolution No. 7692 and shall not be in addition to such increases.  

 
D. Subsection A of this Section notwithstanding, CHAVEZ shall not receive the 

Technology Reimbursement referenced under Section 8 of Resolution No. 7692. 
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SECTION 3. EMPLOYMENT “AT-WILL”; SEPARATION FROM EMPLOYMENT 
 

3.1 Employment with CITY is “at-will”    
 
A.   CHAVEZ’s employment status with CITY shall be “at-will” and CHAVEZ shall 

serve at the pleasure of the City Council as provided under Government Code Section 36506. 
CITY, through the City Council, may at any time terminate CHAVEZ’s employment with the 
CITY with or without cause by majority vote of its full membership (i.e., by no less than three 
affirmative votes). CHAVEZ acknowledges, understands and agrees that CHAVEZ may not 
avail herself of any procedures, provisions or protections set forth under the CITY’s Employment 
Policies, as defined herein, insofar as such procedures, provisions or protections limit, restrict, 
modify, prohibit or regulate CHAVEZ’s status as an “at-will” employee of CITY or the ability of 
the City Council to terminate CHAVEZ’s employment at any time for cause or for convenience.  
For purposes of this Agreement, the capitalized term “Employment Policies” means and refers 
to any ordinance, resolution, regulation, rule or other written policy of the CITY as the same may 
be amended, modified or supplemented from time to time (including but not limited to the San 
Fernando Municipal Code and any written employment manual of the CITY) which governs, 
regulates or otherwise relates to employment with the CITY.  The CITY’s Employment Policies 
shall not apply to CHAVEZ insofar as such Employment Policies limit, restrict, modify or 
regulate (or may be interpreted to limit, restrict, modify or regulate) CHAVEZ’s status as an “at-
will” employee of CITY.    
 

B. Except as otherwise provided under this Section 3, CHAVEZ shall not be entitled 
to any pre-termination hearing or other similar proceeding or appeal proceeding as a 
precondition to any decision or action by the City Council to terminate CHAVEZ’s employment 
whether for cause or for convenience.  
 

C. Nothing in this Agreement shall confer upon CHAVEZ any right to any property 
interest in continued employment with the CITY. 

 
3.2  Resignation/Retirement   
 
A.   CHAVEZ may resign and/or retire from her employment with the CITY at any 

time for any reason, provided CHAVEZ provides the City Council with written notice of her intent 
to so terminate her employment at least forty-five (45) calendar days prior to the effective date 
of separation.   
 

B.   The City Council in its sole and absolute discretion may waive or shorten the 45-
day prior written notice requirement provided the request for such waiver is made in writing by 
CHAVEZ and further provided that the City Council’s waiver of the notice requirement is also 
made in writing.  

 
C.   The failure of CHAVEZ to provide the prior written notice required under this 

Section shall constitute a material breach of this Agreement.  
 

3.3  Separation for Convenience and Without Cause; Severance 
 

A. In the event CHAVEZ is terminated for convenience and without cause by the 
City Council while CHAVEZ is willing and able to perform the City Clerk’s duties under this 
Agreement, then in that event the CITY agrees to pay CHAVEZ a lump sum cash payment 
equal to twelve (12) months worth of CHAVEZ’s annual Base Salary at the time of separation 
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[i.e., the prorated value of one months’ worth of CHAVEZ’s annual Base Salary at the time of 
separation multiplied by twelve months]. 
 
 B. CITY shall extend to CHAVEZ the right to continued health insurance as may be 
required by and pursuant to terms and conditions of this Consolidated Omnibus Reconciliation 
Act of 1986 (“COBRA”).  The CITY agrees to pay CHAVEZ’s COBRA coverage for the same 
number of months for which CHAVEZ is entitled to a lump sum cash payment under Section 
3.3(A), or until CHAVEZ either secures and begins full-time employment or obtains other health 
insurance, whichever of these three events first occurs.  CHAVEZ shall notify the CITY within 
five (5) calendar days of securing new full-time employment or insurance.  
 
 C. All payments required under Section 3.3(A) or 3.3(B), above, are subject to and 
shall be interpreted to comply with the limitations set forth in Government Code Section 53260.  
Further, in the event CHAVEZ  is convicted of a crime involving an abuse of office or position, 
CHAVEZ shall reimburse the CITY for any paid leave or cash settlement (including severance), 
as provided by Government Code Sections 53243 through 53243.4. 
 
 D. The foregoing notwithstanding, CITY shall not exercise its right to terminate 
CHAVEZ for convenience and without cause during the 120-day period immediately preceding 
or the 120-day period immediately following any General Municipal Election of the CITY in 
which two or more City Council seats are subject to an election contest or during the 120-day 
period immediately preceding or the 120-day period immediately following any Special 
Municipal Election of the CITY in which two or more City Council seats are subject to an election 
contest. 
 
 3.4 Separation for Cause  
 
 A. Notwithstanding the provisions of Section 3.3, above, CHAVEZ may be 
terminated for cause.  As used in this Section, “cause” shall mean any one or more of the 
following: 
 

(i) Any Breach of this Agreement;  
 

(ii) Conviction (including a plea of no contest) of a felony or any misdemeanor under 
the Political Reform Act (Government Code Section 81000 et seq.) or 
Government Code Section 1090;  
 

(iii) Conviction (including a plea of no contest) of any offense constituting an “abuse 
of office or position” within the meaning of Government Code Section 53243.4; 

 
(iv) Conviction (including a plea of no contest) of a misdemeanor involving a crime of 

moral turpitude or felony under California law, including but not limited to any 
conviction under Penal Code Section 424;    

 
(v) Intoxication on duty, whether by alcohol, non-prescription drugs or any controlled 

substance.  
 

(vi) Repeated and protracted unexcused absences from CHAVEZ’s office and duties; 
 
(vii) Fraud or dishonesty in securing her employment, including resume fraud; 
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(viii) A finding by judicial proceeding that legally prohibited personal acts of sexual 
harassment against a CITY official or employee or legally prohibited acts of 
discrimination against a CITY official or employee have occurred;  

 
(ix) A pattern of repeated, willful and intentional failure to carry out materially 

significant and legally constituted policy decisions of the City Council made by 
the City Council as a body, or persistent willful violation of properly established 
rules and procedures; and 

 
(x) Any other action or inaction of CHAVEZ that materially and substantially impedes 

or disrupts the performance of CITY or its organizational units or is detrimental to 
employee safety or public safety.  

 
The City Council, in its sole and absolute discretion, may place CHAVEZ on administrative 
leave with pay until resolution of allegations or charges, including but not limited to criminal 
charges, brought against CHAVEZ, or until a final judicial or administrative decision finding 
legally prohibited personal acts of sexual harassment against a CITY official or employee or 
legally prohibited personal acts of discrimination against a CITY official or employee.   Prior to 
terminating this Agreement pursuant to this Section, the City Council shall give CHAVEZ at least 
ten (10) calendar days prior written notice of the charges. Within the ten-day period, but not 
earlier than five (5) calendar days after the notice has been given, the City Council shall meet 
with CHAVEZ in closed session and give CHAVEZ an opportunity to address the City Council 
regarding the charges.  CHAVEZ may have a representative at the closed session with the City 
Council. After hearing CHAVEZ’s response to the charges, the City Council shall make a 
decision as to whether to terminate this Agreement and shall inform CHAVEZ in writing of its 
decision.  Other than as provided in this subsection, CHAVEZ expressly waives any other form 
of hearing or appeal of the City Council’s decision.  Nothing in this subsection creates a property 
right in employment.  Notwithstanding anything contained in this subsection, CHAVEZ remains 
an at will employee serving at the pleasure of the City Council.  The initiation of termination 
proceedings for cause shall not operate to prohibit or otherwise restrict the City Council from 
exercising its right to terminate CHAVEZ without cause as provided under Section 3.3 of this 
Agreement.  
 

B. In the event the CITY terminates CHAVEZ for cause, then the CITY may 
terminate this Agreement immediately, and CHAVEZ shall be entitled to only the compensation 
accrued up to the date of termination, payments required under Sections 2 and subsection 3.3 
and such other termination benefits and payments as may be required by law.  In the event of 
termination for cause, the City Clerk shall not be entitled to any severance provided for under 
subsection 3.3, above. The foregoing notwithstanding, CITY may deduct from such payments 
any reimbursement sums it is owed pursuant to Government Code Sections 53243 through 
53243.4. 
 

3.5 Return of City Equipment   
 
CHAVEZ agrees that all property, including without limitation, all equipment, tangible, 

Proprietary Information (as defined below), documents, records, notes, contracts, and 
computer-generated materials furnished to or prepared by her incident to her employment  are 
the property of CITY and shall be returned promptly to CITY upon termination of CHAVEZ’s 
employment.  CHAVEZ’s obligations under this subsection shall survive the termination of her 
employment and the expiration or early termination of this Agreement. 
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SECTION 4. GENERAL PROVISIONS  
 

4.1 Proprietary Information   
 
“Proprietary Information” means all information and any idea pertaining in any manner to 

the business of the City Council, the CITY or the CITY’s various departments, divisions, 
committees and commissions, which was produced by CHAVEZ in the course of her 
employment or otherwise produced to or acquired by CHAVEZ in the course of her employment 
with the CITY.  Proprietary Information shall include, without limitation, trade secrets, product 
ideas, inventions, processes, formulae, data, know-how, software and other computer 
programs, copyrightable material, marketing plans, strategies, sales, financial reports, forecasts 
and customer lists.  All Proprietary Information not generally known outside of CITY’s 
organization, and all Proprietary Information so known only through improper means, shall be 
deemed “Confidential Information”.  During her employment by CITY, CHAVEZ shall use 
Proprietary Information, and shall disclose Confidential Information, only for the benefit of CITY 
and as is or may be necessary to perform her job responsibilities under this Agreement.  
Following termination, CHAVEZ shall not use any Proprietary Information and shall not disclose 
any Confidential Information, except with the express written consent of CITY.  CHAVEZ’s 
obligations under this Section shall survive the termination of her employment and the expiration 
of this Agreement. 
 

4.2 Notices   
 
All notices, requests, demands and other communications under this Agreement shall be 

in writing and shall be effective upon delivery by hand or three (3) business days after deposit in 
the United States mail, postage prepaid, certified or registered, and addressed to CITY at the 
address below, and or at the last known address maintained in CHAVEZ’s personnel file.  
CHAVEZ agrees to notify CITY in writing of any change in her address during her employment 
with CITY.  Notice of change of address shall be effective only when accomplished in 
accordance with this Section. 
 
  
 CITY’s Notice Address: 
 
 City of San Fernando 
 117 Macneil Street 
 San Fernando, California 91340 
 Attn:  Mayor and City Council 
 
City Clerk’s Address: [Deliver to last updated address in personnel file] 
 
 4.3 Indemnification 
  

A. CITY shall defend, hold harmless and indemnify CHAVEZ against any claim, 
demand, judgment or action of any type or kind arising within the course and scope of 
CHAVEZ’s employment to the extent required by Government Code Sections 825 and 995.  
 

B. Subsection (A) of this Section notwithstanding, CITY reserves all rights (including 
all rights to monetary reimbursement) afforded under Government Code Sections 53243, 
53243.1, 53243.2, 53243.3 and 53243.4 and nothing in this Agreement shall be operate or 
otherwise be construed to place any restriction upon CITY in exercising and/or enforcing such 
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rights under the foregoing Government Code Sections.  In the event CHAVEZ is convicted of an 
offense constituting an abuse of office or position, CHAVEZ shall reimburse CITY for any sums 
expended investigating and/or defending such wrongdoing as provided under Government 
Code Section 53243, 53243.1 and 53243.3.  For purposes of this Agreement, the phrase “abuse 
of office or position” shall have the same meaning as set forth under Government Code Section 
53243.4 
 
 4.4 Entire Agreement   
 

This Agreement is intended to be the final, complete, and exclusive statement of the 
terms of CHAVEZ’s employment by CITY.  This Agreement supersedes all other prior and 
contemporaneous agreements and statements, whether written or oral, express or implied, 
pertaining in any manner to the employment of CHAVEZ, and it may not be contradicted by 
evidence of any prior or contemporaneous statements or agreements.  To the extent that the 
practices, policies, or procedures of CITY, now or in the future, apply to CHAVEZ and are 
inconsistent with the terms of this Agreement, the provisions of this Agreement shall control. 
 
 4.5  Amendments   
 

This Agreement may not be altered, modified, or amended except in a written document 
signed by CHAVEZ, approved by the City Council and signed by Mayor. 
 
 4.6 Waiver   
 

Failure to exercise any right under this Agreement shall not constitute a waiver of such 
right. 
 
 4.7 Assignment   
 

CHAVEZ shall not assign any rights or obligations under this Agreement.  CITY may, 
upon prior written notice to CHAVEZ, assign its rights and obligations hereunder. 
 
 4.8 Severability   
 

If any court of competent jurisdiction holds any provision of this Agreement to be invalid, 
unenforceable, or void, the remainder of this Agreement shall remain in full force and effect. 
 
 4.9 Attorney’s Fees   
 

In any legal action, arbitration, or other proceeding brought to enforce or interpret the 
terms of this Agreement, the prevailing party shall be entitled to recover reasonable attorneys’ 
fees and costs. 
 
 4.10 Governing Law   
 

This Agreement shall be governed by and construed in accordance with the laws of the 
State of California, with venue property only in Los Angeles County, State of California. 
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 4.11 Interpretation   
 

This Agreement shall be construed as a whole, according to its fair meaning, and not in 
favor of or against any party.  By way of example and not in limitation, this Agreement shall not 
be construed in favor of the party receiving a benefit nor against the party responsible for any 
particular language in this Agreement.  Captions are used for reference purposes only and 
should be ignored in the interpretation of the Agreement.  Each party waives their future right to 
claim, contest, or assert that this Agreement was modified, cancelled superseded or changed by 
any oral agreement, course of conduct, waiver or estoppel. 
 
 4.12 Acknowledgment   
 

CHAVEZ acknowledges that she has had the opportunity to consult legal counsel in 
regard to this Agreement, that she has read and understands this Agreement, that she is fully 
aware of its legal effect, and that she has entered into it freely and voluntarily and based on her 
own judgment and not on any representations or promises other than those contained in this 
Agreement. 
 
 4.13 Counterparts 
 
 The Parties agree that this Agreement may be executed in multiple originals including 
multiple counterparts, and that each of the counterparts to any original taken together shall 
constitute one valid and binding agreement between the Parties.    
 
 
 

[SIGNATURES ON FOLLOWING PAGE] 
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IN WITNESS WHEREOF, CITY has caused this Agreement to be signed and executed on its 
behalf by its Mayor and duly attested to by its City Clerk, and CHAVEZ has signed and 
executed this Agreement, as of the date first indicated above. 
 
CITY OF SAN FERNANDO 
 
 
By: _____________________________ 
           
 
Print:____________________________ 
 
 
Date: ________________________ 
 
 
 
 
APPROVED AS TO FORM: 
 
 
By: ________________________________ 
      
Name:______________________________ 
 
Title:_______________________________ 
 

ELENA CHAVEZ 
 
 
By: _______________________________ 
             Elena Chavez 
 
 
Date:_____________________________ 
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RESOLUTION NO. 7718 
  

 
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 
SAN FERNANDO, CALIFORNIA, FOR PAYING AND 
REPORTING THE VALUE OF EMPLOYER PAID MEMBER 
CONTRIBUTIONS 

 
 

WHEREAS, the governing body of the City of San Fernando has the authority to 
implement Government Code Section 20636 (c) (4) pursuant to Section 20691; 
 

WHEREAS, the governing body of the City of San Fernando has a written labor policy 
or agreement which specifically provides for the normal member contributions to be paid by the 
employer, and reported as additional compensation; 
 

WHEREAS, one of the steps in the procedures to implement Section 20691 is the 
adoption by the governing body of the City of San Fernando of a Resolution to commence 
paying and reporting the value of said Employer Paid Member Contributions (EPMC); 
 

WHEREAS, the governing body of the City of San Fernando has identified the 
following conditions for the purpose of its election to pay EPMC; 
 

• This benefit shall apply to the City Clerk who is under the 3% @ 60 retirement 
formula. 
 

• This benefit shall consist of paying 4% of normal member contributions as EPMC, 
and reporting the same percent (value) of compensation earnable {excluding 
Government Code Section 20636(c)(4)} as additional compensation. 

 
• This benefit shall be paid throughout the term of City Clerk Employment Agreement 

No. 1804 (November 16, 2015 to November 16, 2020). 
 
NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF SAN 

FERNANDO DOES HEREBY RESOLVE, FIND, DETERMINE AND ORDER that the 
governing body of the City of San Fernando elects to pay EPMC, as set forth above. 
 
PASSED, APPROVED, AND ADOPTED this 7th day of December, 2015. 
 
  
 
                 

Joel Fajardo, Mayor       
 
 
 

ATTACHMENT “B” 
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ATTEST: 
 
 
 
      
Elena G. Chávez, City Clerk 
 
 
STATE OF CALIFORNIA  ) 
COUNTY OF LOS ANGELES ) ss 
CITY OF SAN FERNANDO ) 
 

I HEREBY CERTIFY that the foregoing Resolution was approved and adopted at a 
regular meeting of the City Council held on the 7th day of December, 2015, by the following vote 
to wit: 

 
AYES:   
 
NOES:   
 
ABSENT:  
 
 
 

      
Elena G. Chávez, City Clerk 
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AGENDA REPORT

PUBLIC WORKS DEPARTMENT                 117 MACNEIL STREET, SAN FERNANDO, CA 91340                 (818) 898‐1222                 WWW.SFCITY.ORG

To:  Mayor Joel Fajardo and Councilmembers 
   
From:    Brian Saeki, City Manager 
  By:  Chris Marcarello, Deputy City Manager/Public Works Director 
     
Date:    December 7, 2015 
 
Subject:  Preparedness Activities for Predicted El Niño Winter Storm Events 
 
 
RECOMMENDATION: 
 
It is recommended that the City Council receive and file this report. 
 

 
BACKGROUND: 
 
The National Weather Service has indicated the strong likelihood of an “El Niño” winter storm 
event during  the  coming winter months.    Staff members  from  the City’s Police Department, 
Public Works Department,  and Recreation  and  Community  Services Department  continue  to 
meet  regularly  to discuss emergency preparedness  issues and  their potential  impacts on our 
community.    The  City  continues  to  take  steps  in  order  to  ensure  that  the  community  is 
adequately prepared for potential winter storm events. 

 
 

ANALYSIS: 
 
With  the  predicted winter  “El Niño”  storm  events  approaching,  it  is  prudent  for  the  City  to 
review its plans for potential storm events.  The following summarizes recent activities related 
to preparedness efforts: 
 

 City  staff  has  ordered  approximately  2,500  sandbags  that will  be made  available  to  the 
public at no charge during  rain events.    In addition,  the Los Angeles Fire Department has 
indicated that it will also make sandbags available to residents at no cost; 
 

 In November 2015, El Niño preparedness was discussed with the City’s Disaster Council and 
direction was provided as to potential local problem areas in the community;   

 

 City staff will order additional rain gear and related supplies for staff members; 
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 Staff members from the City, Los Angeles Fire Department and County of Los Angeles has 
and will  continue  to discuss potential weather  storm  conditions  and possible  emergency 
situations that may result from storms; 
 

 City staff will continue to participate  in Countywide planning meetings, Area C emergency 
preparedness meetings, and training exercises related to anticipated storm events; 
 

 City  staff will  continue  to hold monthly planning meetings  to evaluate  storm projections, 
review disaster planning strategies, and assess resources needed for possible storm events; 
 

 City staff has  identified a  list of potential equipment and materials needs and  local rental 
companies that may help to improve response to possible storm situations;  
 

 The  City  developed  a  notice  for  public  distribution  regarding  storm  preparedness 
(Attachment  “A”).    Information will  also  be  disseminated  via  the City’s website,  the City 
newsletter, and in local publications. 

 
 
CONCLUSION: 
 
That the City Council receive and file this update. 
 
 
ATTACHMENT: 
 
A. San Fernando El Niño Brochure 
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AGENDA REPORT 

PUBLIC WORKS DEPARTMENT                 117 MACNEIL STREET, SAN FERNANDO, CA 91340                 (818) 898-1222                 WWW.SFCITY.ORG 

To: Mayor Joel Fajardo and Councilmembers 
  
From:  Brian Saeki, City Manager 
 By: Chris Marcarello, Deputy City Manager/Public Works Director 
   
Date:  December 7, 2015 
 
Subject: Consideration to Replace Heating, Ventilation and Cooling System (HVAC) 

Equipment at City Facilities 

RECOMMENDATION: 
 
It is recommended that the City Council: 
 
a. Authorize the City Manager to execute a Purchase Order using the Purchasing Association 

of Cooperative Entities (PACE) competitive purchasing agreement with Lennox Industries 
Inc. for the purchase of HVAC package units, in an amount of $45,339 (Attachment “A”); 

 
b. Authorize the City Manager to execute a Services Agreement (Attachment “B” – Contract 

No. 1806) using the PACE competitive purchasing agreement with Comfort Systems USA 
(Attachment “C”) for the installation and commissioning of HVAC system components, in an 
amount of $27,241; and 

 
c. Establish a contingency of $11,000 (approximately 15%) for unforeseen conditions 

associated with this work. 
 
 

BACKGROUND: 
 
Many of the City’s existing HVAC components are antiquated and need replacement.  These 
HVAC components result in higher energy costs and regular ongoing maintenance in order to 
keep them in operation.  As such, staff has initiated a program to begin a phased replacement 
of HVAC components at facilities based on necessity and budget availability. 
 
With these needs in mind, the City submitted and was awarded grant funding in the amount of 
$176,550 through the California Department of Housing and Community Development Housing 
Related Parks Program Grant to fund improvements at Recreation Park.  With a required City 
matching contribution of $13,450, the total budget for improvements is $190,000.  Of this 
amount, approximately $110,000 was budgeted for HVAC improvements.  Replacement HVAC 
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components have been identified and will be installed at a cost below the original grant budget 
amount. 
 
 
ANALYSIS: 
 
The existing HVAC components at many City facilities are considered high energy consumers by 
today’s standards.  Further, much of our HVAC equipment has exceeded its useful life and 
requires significant ongoing maintenance in order to keep it in operation.  The proposed work 
would replace old ducting, HVAC components, and electrical equipment with modern, high 
Seasonal Energy Efficiency Ratio (SEER) package units.  By replacing this equipment, it is 
expected that both energy consumption and ongoing maintenance costs will be reduced. 
 
The proposed replacement equipment is manufactured by Lennox Industries Inc. and was 
selected by Public Works staff members based on the manufacturer’s reputation for producing 
cost efficient and durable HVAC equipment (Attachment “A”).  As proposed, the City would 
proceed with the following: 
 
1. The purchase of four (4) new 7.5-ton and one (1) 5-ton package units equipped with 

economizers and modern climate management system functions in the amount of $41,306, 
to be funded entirely through grant monies; 

 
2. The purchase of one (1) new 3-ton package unit in the amount of $4,033 for City Hall using 

existing general fund monies in the Public Works Department Facilities Division; and 
 

3. The removal of replacement of HVAC components at both facilities in the amount of 
$27,241.  Of this amount, $20,725 will be funded through grant funds and $6,516 will be 
funded through budgeted general fund monies. 

 
As proposed, the City would purchase and install these HVAC components using a competitive 
bid through the PACE competitive purchasing agreement (Attachment “B”).  The PACE Program 
is designed to give smaller agencies access to large, competitively priced contracts and help 
them realize cost savings that they wouldn’t have otherwise obtained by bidding alone.  The 
City is a member of the PACE program and is able to utilize the competitive contracts to obtain 
cost savings.  In accordance with the City’s Purchasing Policy, the City Council may use a 
competitive bid conducted by another public agency to purchase goods and services.  Known as 
“Piggybacking” on another contract, this process allows the City to receive the same 
competitively bid price without having to spend a significant amount of staff time to formally 
bid and purchase the same goods or services. 
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Schedule 
 
If approved by the City Council, the installation of new HVAC components is expected to take 
place in late December/early January. 
 
 
BUDGET IMPACT: 
 
The total estimated cost for these improvements is $83,580, including contingencies.  Funding 
is included in the City’s approved Fiscal Year 2015 budget for HVAC equipment and installation 
as follows: 
 

 Recreation Park - $73,031 
Funded through grant funding. 

 

 City Hall - $10,549 
Funded through General Fund monies in the Public Works Department budget. 

 
 
CONCLUSION: 
 
It is recommended that the City Council approve the purchase of replacement HVAC 
components.  These components will help provide the City with more reliable equipment and 
help reduce energy usage. 
 
 
ATTACHMENTS: 
 
A. HVAC Component/Installation Specifications and Pricing Quotations 
B. Contract No. 1806 (Draft Services Agreement) 
C. Purchasing Association of Cooperative Entities (PACE) Competitive Purchasing  

12/07/2015 CC Agenda Packet Page 133 of 355



12/07/2015 CC Agenda Packet Page 134 of 355



12/07/2015 CC Agenda Packet Page 135 of 355



12/07/2015 CC Agenda Packet Page 136 of 355



12/07/2015 CC Agenda Packet Page 137 of 355



12/07/2015 CC Agenda Packet Page 138 of 355



12/07/2015 CC Agenda Packet Page 139 of 355



12/07/2015 CC Agenda Packet Page 140 of 355



12/07/2015 CC Agenda Packet Page 141 of 355



12/07/2015 CC Agenda Packet Page 142 of 355



12/07/2015 CC Agenda Packet Page 143 of 355



12/07/2015 CC Agenda Packet Page 144 of 355



12/07/2015 CC Agenda Packet Page 145 of 355



12/07/2015 CC Agenda Packet Page 146 of 355



12/07/2015 CC Agenda Packet Page 147 of 355



12/07/2015 CC Agenda Packet Page 148 of 355



12/07/2015 CC Agenda Packet Page 149 of 355



12/07/2015 CC Agenda Packet Page 150 of 355



12/07/2015 CC Agenda Packet Page 151 of 355



12/07/2015 CC Agenda Packet Page 152 of 355



12/07/2015 CC Agenda Packet Page 153 of 355



12/07/2015 CC Agenda Packet Page 154 of 355



12/07/2015 CC Agenda Packet Page 155 of 355



  ATTACHMENT “B” 
  CONTRACT NO. 1806 

 
 

 
2015 

PROFESSIONAL SERVICES AGREEMENT 
Outreach and Planning Services to Install HVAC Components/Equipment for the City of San Fernando 

Comfort Systems USA 
 

THIS 2013 PROFESSIONAL SERVICES AGREEMENT (“Agreement”) is entered into this 7th day of December 
2015 (hereinafter, the “Effective Date”), by and between the CITY OF SAN FERNANDO, a municipal 

corporation and general law city (“CITY”) and Comfort Systems USA (hereinafter, “CONSULTANT”).  The 
capitalized term “Parties” shall be a collective reference to both CITY and CONSULTANT.  The capitalized term 

“Party” shall refer to either CITY or CONSULTANT interchangeably as appropriate.     
 
 

RECITALS 
 

THIS AGREEMENT is made and entered into with respect to the following facts: 
 
WHEREAS, CITY, pursuant to California Government Code Sections 37103 and 53060, is authorized and 
empowered to contract with any specially trained and experienced firm or corporation for special services 
and advice on financial, economic, accounting, engineering, legal or administrative matters; and 
 
WHEREAS, CITY’s in-house personnel are not able to provide the types of specialized consulting 
services required under this engagement; and  
 

WHEREAS, CITY require the performance of HVAC Installation services in connection with the City 
HVAC Replacement Project; and   

 
WHEREAS, CONSULTANT represents that it is fully qualified to perform such professional services by 
virtue of its experience and the training, education and expertise of its principals, employees and 
subcontractors; and 
 
WHEREAS, the execution of this Agreement was approved by the City Council in accordance with the 
CITY’s procurement and purchasing procedures at the City Council’s meeting of December 7, 2015 under 
Agenda Item ______ ; and 
 
WHEREAS, CONSULTANT further represents that it is willing to accept responsibility for performing such 
services in accordance with the terms and conditions set forth in this Agreement. 
 
NOW, THEREFORE, FOR AND IN CONSIDERATION OF THE MUTUAL COVENANTS AND 
CONDITIONS HEREIN CONTAINED, CITY AND CONSULTANT AGREE AS FOLLOWS:  

 
I. 

SCOPE AND PROSECUTION OF WORK; COMPENSAITON 
 
1.1 SCOPE OF WORK:  Subject to the terms and conditions set forth in this Agreement and all exhibits 

attached and incorporated hereto, CONSULTANT agrees to perform the services and tasks set forth 
in that certain proposal entitled HVAC Installation for the City of San Fernando and dated as of 
______________________20____ which is attached and incorporated hereto Exhibit “A” 
(hereinafter the “Scope of Work”). CONSULTANT further agrees to furnish to CITY all labor, 
materials, tools, supplies, equipment, services, tasks and incidental and customary work necessary to 
competently perform and timely complete the services and tasks set forth in the Scope of Work.  For 
the purposes of this Agreement the aforementioned services and tasks set forth in the Scope of Work 
shall hereinafter be referred to generally by the capitalized term “Work.”  The Work is inclusive of 
those tasks that may be identified as being optional under the Scope of Work and such optional work 
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shall not constitute Extra Work under Section 1.5 of this Agreement, below. Neither CONSULTANT 
nor anyone acting on CONSULTANT’s behalf shall commence with the performance of the Work or 
any other related tasks until CITY issues a written notice to proceed (hereinafter, the “Notice to 
Proceed”).      

                
1.2 TERM:     

 
A. This Agreement shall have a term of six (6) months commencing from the Effective Date 

(hereinafter, the “Initial Term”).   
 

B. This Agreement may be extended subject to the same terms and conditions set forth herein for a 
maximum of two (2) six (6) month extension terms, in the sole and absolute discretion of CITY, 
provided CITY issues written notice of its intent to so extend the Agreement no less than thirty 
(30) calendar days prior to the expiration of the Initial Term or any subsequent extension term. 
Nothing in this subsection shall operate to prohibit or otherwise restrict CITY right to terminate 
this Agreement at any time for convenience or for cause as provided herein.  
 

C. Nothing in this Section shall operate to prohibit or otherwise restrict the CITY’s ability to terminate 
this Agreement at any time for convenience or for cause. 

 
1.3 COMPENSATION AND COMPENSATION CONTROLS:    
 

A. CONSULTANT shall perform and complete all of the services and tasks set  forth under the 
Scope of Work at  the rates of compensation set forth in that certain compensation schedule set 
forth under [page XX/Section XX] of the Scope of Work under the heading “Fees” (hereinafter, the 
“Compensation Schedule”).  CONSULTANT shall also receive reimbursement for those pass-
through costs and expenses specifically identified in the Compensation Schedule as being 
reimbursable pass-through costs, except that any such costs which are anticipated to be in 
excess of $500.00 shall require the prior written approval of the General Manager or designee 
before they are incurred. For purposes of this Agreement, those pass-through costs or expenses 
identified as being reimbursable under the Compensation Schedule may hereinafter be referred 
to as “Reimbursable Costs”. CONSULTANT shall provide copies of receipts and invoices 
corroborating all costs or expenses, including Reimbursable Costs, indicated in CONSULTANT’s 
monthly invoice or statement.  CITY shall be under no obligation to reimburse CONSULTANT for 
unsubstantiated costs or expenses.  

 
B. Subsection (A) of this Section notwithstanding, in no event may CONSULTANT’s total 

compensation for the performance and completion of the Work exceed the aggregate sum of fifty-
seven thousand one hundred fifty Dollars ($27,241) during the entire Initial Term of the 
Agreement or during any single extension term (“Contract Price). 

 
C. In so far as CONSULTANT seeks reimbursement for costs and expenses other than those that 

qualify as Reimbursable Expenses, such costs or expenses shall be deducted against the Not-to-
Exceed Sum.  

 
1.4 PAYMENT OF COMPENSATION:   
 

A. CITY shall compensate CONSULTANT on a monthly basis as tasks are performed and the Work 
is completed to the reasonable satisfaction of CITY.  Following the conclusion of each month 
during the Initial Term of this Agreement or any extension term, CONSULTANT shall submit to 
CITY a monthly itemized invoice or statement identifying the tasks performed, hours of service 
rendered and reimbursable pass-through costs incurred by CONSULTANT and its various 
employees during the recently concluded month.   
 

B. Within thirty (30) calendar days of receipt of each invoice, CITY shall notify CONSULTANT in 
writing of any disputed charges, costs or expenses included in the invoice.  Within forty-five (45) 
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calendar days of receipt of each invoice, CITY shall pay all undisputed charges, costs and 
expenses indicated in CONSULTANT’s monthly invoice.   
 

C. CITY shall not withhold applicable taxes or other authorized deductions from payments made to 
CONSULTANT.  

 
1.5 EXTRA WORK; COMPENSATION FOR EXTRA WORK: 
 

A. At any time during the term of this Agreement, CITY may request that CONSULTANT perform 
Extra Work.  For the purposes of this Agreement, the term “Extra Work” means any additional 
work, services or tasks not set forth in the Scope of Work but later determined by CITY to be 
necessary.  CONSULTANT shall not undertake nor shall CONSULTANT be entitled to 
compensation for Extra Work without the prior written authorization of the CITY.  Extra Work does 
not include any labor, materials, tools, supplies, equipment, services, tasks or incidental and 
customary work undertaken to competently perform and timely complete the Work and related 
tasks set forth in the Scope of Work.    
 

B. Payments for any Extra Work shall be made to CONSULTANT on a time-and-materials basis 
using CONSULTANT’s standard fee schedule.  

 
1.6 ACCOUNTING RECORDS: CONSULTANT shall maintain complete and accurate records with 

respect to all matters covered under this Agreement for a period of three (3) years after the expiration 
or termination of this Agreement.  CITY shall have the right to access and examine such records, 
without charge, during normal business hours.  CITY shall further have the right to audit such records, 
to make transcripts therefrom and to inspect all program data, documents, proceedings, and 
activities.  
 

1.7 ABANDONMENT BY CONSULTANT:  In the event CONSULTANT ceases to perform the Work 
agreed to under this Agreement or otherwise abandons the undertaking contemplated herein prior to 
the expiration of this Agreement or prior to completion of any or all tasks set forth in the Scope of 
Work, CONSULTANT shall deliver to CITY immediately and without delay, all materials, records and 
other work product prepared or obtained by CONSULTANT in the performance of this Agreement.  
Furthermore, CONSULTANT shall only be compensated for the reasonable value of the services, 
tasks and other work performed up to the time of cessation or abandonment, less a deduction for any 
damages, costs or additional expenses which CITY may incur as a result of CONSULTANT’s 
cessation or abandonment. 
 
 

II. 
PERFORMANCE OF AGREEMENT 

 
2.1 CITY’S REPRESENTATIVES:  The CITY hereby designates Deputy City Manager (hereinafter, the 

“CITY Representatives”) to act as its representatives for the performance of this Agreement.  The 
CITY Representatives or their designee shall act on behalf of the CITY for all purposes under this 
Agreement.  CONSULTANT shall not accept directions or orders from any person other than the 
CITY Representatives or their designee. 
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2.2 CONSULTANT’S REPRESENTATIVE: CONSULTANT hereby designates [Insert Name and Title of 
Person who will be Representing Consultant in the Performance and Administration of this 
Agreement] to act as its representative for the performance of this Agreement (hereinafter, 
“Consultant’s Representative”).  CONSULTANT’s Representative shall have full authority to represent 
and act on behalf of the CONSULTANT for all purposes under this Agreement.  Consultant’s 
Representative or his designee shall supervise and direct the performance of the Work, using his/her 
best skill and attention, and shall be responsible for all means, methods, techniques, sequences and 
procedures and for the satisfactory coordination of all portions of the Work under this Agreement.  
Notice to the Consultant’s Representative shall constitute notice to CONSULTANT.  

 
2.3 COORDINATION OF SERVICE; CONFORMANCE WITH REQUIREMENTS:  CONSULTANT agrees 

to work closely with CITY staff in the performance of the Work and this Agreement and shall be 
available to CITY staff and the CITY Representatives at all reasonable times. All work prepared by 
CONSULTANT shall be subject to inspection and approval by CITY Representatives or their 
designees. 

 
2.4 STANDARD OF CARE; PERFORMANCE OF EMPLOYEES:  CONSULTANT represents, 

acknowledges and agrees to the following: 
 

A. CONSULTANT shall perform all work skillfully, competently and to the  highest standards 
applicable to the  CONSULTANT’s profession; 
 

B. CONSULTANT shall perform all work in a manner reasonably satisfactory to the CITY; 
 

C. CONSULTANT shall comply with all applicable federal, state and local laws and regulations, 
including the conflict of interest provisions of Government Code Section 1090 and the Political 
Reform Act (Government Code Section 81000 et seq.); 
 

D. CONSULTANT understands the nature and scope of the Work to be performed under this 
Agreement as well as any and all schedules of performance;  
 

E. All of CONSULTANT’s employees and agents (including but not limited to CONSULTANT’s 
subcontractors and subconsultants) possess sufficient skill, knowledge, training and experience 
to perform those services and tasks assigned to them by CONSULTANT; and 
 

F. All of CONSULTANT’s employees and agents (including but not limited to CONSULTANT’s 
subcontractors and subconsultants) possess all licenses, permits, certificates, qualifications and 
approvals of whatever nature that are legally required to perform the tasks and services 
contemplated under this Agreement and all such licenses, permits, certificates, qualifications and 
approvals shall be maintained throughout the term of this Agreement. 

 
The Parties acknowledge and agree that CONSULTANT shall perform, at CONSULTANT’s own cost 
and expense and without any reimbursement from CITY, any services necessary to correct any errors 
or omissions caused by CONSULTANT’s failure to comply with the standard of care set forth under 
this Section or by any like failure on the part of CONSULTANT’s employees, agents, contractors, 
subcontractors and subconsultants.   Such effort by CONSULTANT to correct any errors or omissions 
shall be commenced immediately upon their discovery by either Party and shall be completed within 
seven (7) calendars days from the date of discovery or such other extended period of time authorized 
by the CITY Representatives in writing and absolute discretion. The Parties acknowledge and agree 
that CITY’s acceptance of any work performed by CONSULTANT or on CONSULTANT’s behalf shall 
not constitute a release of any deficiency or delay in performance. The Parties further acknowledge, 
understand and agree that CITY has relied upon the foregoing representations of CONSULTANT, 
including but not limited to the representation that CONSULTANT possesses the skills, training, 
knowledge and experience necessary to perform the Work in a skillful and competent manner 
equivalent to, the standard of performance generally recognized as being employed by professionals 
performing the same type of work and services in the State of California.   
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2.5 ASSIGNMENT: The skills, training, knowledge and experience of CONSULTANT are material to 

CITY’s willingness to enter into this Agreement.  Accordingly, CITY has an interest in the 
qualifications and capabilities of the person(s) who will perform the services and tasks to be 
undertaken by CONSULTANT or on behalf of CONSULTANT in the performance of this Agreement.  
In recognition of this interest, CONSULTANT agrees that it shall not assign or transfer, either directly 
or indirectly or by operation of law, this Agreement or the performance of any of CONSULTANT’s 
duties or obligations under this Agreement without the prior written consent of the CITY.  In the 
absence of CITY’s prior written consent, any attempted assignment or transfer shall be ineffective, 
null and void and shall constitute a material breach of this Agreement.  

 
2.6 CONTROL AND PAYMENT OF SUBORDINATES: The Work shall be performed by CONSULTANT 

or under CONSULTANT’s strict supervision.  CONSULTANT will determine the means, methods and 
details of performing the Work subject to the requirements of this Agreement.  CITY retains 
CONSULTANT on an independent contractor basis and not as an employee.  CONSULTANT 
reserves the right to perform similar or different services for others during the term of this Agreement, 
provided such work does not unduly interfere with CONSULTANT’s competent performance under 
this Agreement or result in the unauthorized disclosure of CITY’s confidential or proprietary 
information.  Any additional personnel performing the Work under this Agreement on behalf of 
CONSULTANT are not employees of CITY and shall at all times be under CONSULTANT's exclusive 
direction and control.  CONSULTANT shall pay all wages, salaries and other amounts due such 
personnel and shall assume responsibility for all benefits, payroll taxes, social security and Medicare 
payments and the like.  CONSULTANT shall be responsible for all reports and obligations respecting 
such additional personnel, including, but not limited to: social security taxes, income tax withholding, 
unemployment insurance, disability insurance, workers' compensation insurance and the like. 

 
2.7 REMOVAL OF EMPLOYEE OR AGENTS:  If any of CONSULTANT’s officers, employees, agents, 

contractors, subcontractors or subconsultants is determined by the CITY Representatives to be 
uncooperative, incompetent, a threat to the adequate or timely performance of the tasks assigned to 
CONSULTANT, a threat to persons or property, or if any of CONSULTANT’s officers, employees, 
agents, contractors, subcontractors or subconsultants fail or refuse to perform the work in a manner 
acceptable to the CITY such officer, employee, agent, contractor, subcontractor or subconsultant 
shall be promptly removed by CONSULTANT and shall not be re-assigned to perform any of the 
work. 

 
2.8 COMPLIANCE WITH LAWS:  CONSULTANT shall keep itself fully informed of and in compliance 

with all applicable laws, statutes, codes, rules, regulations and ordinances of the federal government 
of the United States of America, the State of California, the County of Los Angeles, and any other 
local governmental entity to the extent such laws, statutes, codes, rules, regulations or ordinances 
governing or affecting the performance of the Work. 

 
2.9 SAFETY:  CONSULTANT shall perform its work so as to avoid injury or damage to any person or 

property.  In performing the Work, CONSULTANT shall at all times be in compliance with all 
applicable local, state and federal laws, rules and regulations, and shall exercise all necessary 
precautions for the safety of employees appropriate to the nature of the Work and the conditions 
under which any work is to be performed. 

 
2.10. NON-DISCRIMINATION:  In the performance of this Agreement, CONSULTANT shall not 

discriminate against any employee, subcontractor, subconsultant, or applicant for employment 
because of race, color, creed, religion, sex, marital status, sexual orientation, national origin, 
ancestry, age, physical or mental disability or medical condition. 

 
2.11.  INDEPENDENT CONTRACTOR:  The Parties acknowledge, understand and agree that 

CONSULTANT and all persons retained or employed by CONSULTANT are, and shall at all times 
remain, wholly independent contractors and are not officials, officers, employees, departments or 
subdivisions of CITY.  CONSULTANT shall be solely responsible for the supervision of its employees, 
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agents, contractors, subcontractors and subconsultants and for the negligent acts and/or omissions of 
the same. All persons retained or employed by CONSULTANT shall have no authority, express or 
implied, to bind CITY in any manner, nor to incur any obligation, debt or liability of any kind on behalf 
of, or against, CITY, whether by contract or otherwise, unless such authority is expressly conferred to 
CONSULTANT under this Agreement or is otherwise expressly conferred by CITY in writing. 

 
 

III. 
INSURANCE 

 
3.1 DUTY TO PROCURE AND MAINTAIN INSURANCE:  As more specifically set forth below under this 

Article, CONSULTANT agrees that it shall procure and maintain throughout the Initial Term of this 
Agreement and any extension term (or for such extended period of time as may be required under 
this Article) insurance against claims for death or injuries to persons or damages to property that may 
arise from or in connection with CONSULTANT’s performance of this Agreement.  CONSULTANT 
shall also procure and maintain such other types of insurance as may be required under this Article, 
below.  CITY shall not, and shall be under no obligation to, issue a Notice to Proceed until 
CONSULTANT has provided evidence satisfactory to CITY that it has procured all insurance required 
under this Article.  
 

3.2 REQUIRED COVERAGES:  CONSULTANT agrees that it shall procure and maintain the following 
insurance coverage, at its own expense, for the duration for this Agreement or any extended period 
set forth herein: 

 
A. Commercial General Liability Insurance: CONSULTANT shall procure and maintain Commercial 

General Liability Insurance (“CGL Coverage”) as broad as Insurance Services Office Commercial 
General Liability coverage (occurrence Form CG 0001 or equivalent).  Such CGL Coverage shall 
have minimum limits of no less than One Million Dollars ($1,000,000.00) per occurrence for bodily 
injury, personal injury, property damage, operations, products and completed operations, and 
contractual liability and Two Million Dollars ($2,000,000.00) in the aggregate.  
 

B. Automobile Liability Insurance: CONSULTANT shall procure and maintain Automobile Liability 
Insurance as broad as Insurance Services Office Form Number CA 0001 covering Automobile 
Liability, Code 1 (any auto).  Such Automobile Liability Insurance shall have minimum limits of no 
less than One Million Dollars ($1,000,000.00) per accident for bodily injury and property damage.  

 
C. Workers’ Compensation Insurance/ Employer’s Liability Insurance: CONSULTANT shall procure 

and maintain Workers’ Compensation Insurance affording coverage at least as broad as that 
required by the State of California with Employer’s Liability Insurance with minimum limits of no 
less than One Million Dollars ($1,000,000.00) per accident for bodily injury or disease.  The 
Workers’ Compensation insurer shall also agree to waive all rights of subrogation against CITY, 
the City Council and CITY’s elected and appointed officials, officers, employees, agents and 
volunteers for losses paid under the terms of the insurance policy.   
 

D. Professional Liability Insurance:  For the full term of this Agreement and for a period of three (3) 
years thereafter, CONSULTANT shall procure and maintain Errors and Omissions Liability 
Insurance appropriate to CONSULTANT’s profession.  Such coverage shall have minimum limits 
of no less than One Million Dollars ($1,000,000.00) per claim and shall be endorsed to include 
contractual liability.   
 

3.3 ADDITIONAL INSURED REQUIREMENTS: The CGL Coverage and the Automobile Liability 
Insurance shall contain an endorsement naming the CITY, the City Council and CITY’s elected and 
appointed officials, officers, employees, agents and volunteers as additional insureds.     

 
3.4 REQUIRED CARRIER RATING:  All varieties of insurance required under this Agreement shall be 

procured from insurers licensed in the State of California and authorized to issue policies directly to 
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California insureds.  Except as otherwise provided elsewhere under this Article, all required insurance 
shall be procured from insurers, who according to the latest edition of the Best’s Insurance Guide 
have an A.M. Best’s rating of no less than A:VII.  CITY may also accept policies procured by 
insurance carriers with a Standard & Poor’s rating of no less than BBB according to the latest 
published edition the Standard & Poor’s rating guide.  As to Workers’ Compensation Insurance/ 
Employer’s Liability Insurance, the CITY Representatives are authorized to authorize lower ratings 
than those set forth in this Section.   

 
3.5 PRIMACY OF CONUSLTANT’S INSURANCE: All policies of insurance provided by CONSULTANT 

shall be primary to any coverage available to CITY, the City Council and CITY’s elected and 
appointed officials, officers, employees, agents and volunteers.  Any insurance or self-insurance 
maintained by CITY, the City Council and CITY’s elected and appointed officials, officers, employees, 
agents and volunteers shall be in excess of CONSULTANT’s insurance and shall not contribute with 
it.  

 
3.6 WAIVER OF SUBROGATION:  All insurance coverage provided pursuant to this Agreement shall not 

prohibit CONSULTANT or CONSULTANT’s officers, employees, agents, subcontractors or 
subconsultants from waiving the right of subrogation prior to a loss.  CONSULTANT hereby waives all 
rights of subrogation against CITY. 
 

3.7 VERIFICATION OF COVERAGE:  CONSULTANT acknowledges, understands and agrees that 
CITY’s ability to verify the procurement and maintenance of the insurance required under this Article 
is critical to safeguarding the CITY’s financial well-being.  Accordingly, CONSULTANT warrants, 
represents and agrees that it shall furnish CITY with original certificates of insurance and 
endorsements evidencing the coverage required under this Article on forms satisfactory to CITY in its 
sole and absolute discretion.  The certificates of insurance and endorsements for each 
insurance policy shall be signed by a person authorized by that insurer to bind coverage on 
its behalf, and shall be on forms provided by the CITY if requested.  All certificates of insurance 
and endorsements shall be received and approved by CITY as a condition precedent to 
CONSULTANT’s commencement of any work or any of the Work.  Upon CITY’s written request, 
CONSULTANT shall also provide CITY with certified copies of all required insurance policies as a 
condition precedent to the commencement of any work or any of the Work. CITY shall not, and shall 
be under no obligation to, issue a Notice to Proceed until CONSULTANT fully complies with this 
Section.  The requirements of this Section cannot be waived and any attempted waiver shall be void, 
invalid and non-binding upon CITY. 
 

3.8 FAILURE TO ADHERE TO INSURANCE PROVISIONS: In addition to any other remedies CITY may 
have under this Agreement or at law or in equity, if CONSULTANT fails to comply with any of the 
requirements set forth in this Article, CITY may, but shall not be obligated to:  (i) Order 
CONSULTANT to stop any and all work under this Agreement or withhold any payment, which 
becomes due to CONSULTANT hereunder, or both stop work and withhold any payment, until 
CONSULTANT demonstrates compliance with the requirements hereof; or (ii) terminate this 
Agreement.  CITY’s exercise of any of the foregoing remedies, shall be in addition to any other 
remedies CITY may have and is not the exclusive remedy for CONSULTANT’s to failure to comply 
with the insurance requirements set forth under this Article. 

  
3.9 SUBCONTRACTORS INSURANCE COVERAGE:  CONSULTANT shall include all persons and 

entities performing work on its behalf as insureds (including all contractors, subcontractors and 
subconsultants) or, in the alternative, shall furnish separate certificates of insurance and 
endorsements for each such persons or entities evidencing their independent procurement of 
insurance.   All coverages for such persons or entities shall be identical to the requirements imposed 
upon CONSULTANT under this Article.  

 
3.10 NO LIMITATION ON LIABILITY:  CONSULTANT’s procurement of insurance shall not be construed 

as a limitation of CONSULTANT’s liability or as full performance of CONSULTANT’s indemnification 
duties set forth under Article V of this Agreement.  
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IV. 
INDEMNIFICATION 

 
4.1 The Parties agree that City and City’s engineer, elected and appointed officials, officers, employees, 
agents and volunteers (hereinafter, the “City Indemnitees”) should, to the fullest extent permitted by law, 
be protected from any and all loss, injury, damage, claim, lawsuit, cost, attorneys’ fees, litigation costs, or 
any other cost arising out of or in any way related to the performance of this Agreement.  Accordingly, the 
provisions of this indemnity provision are intended by the Parties to be interpreted and construed to 
provide the City Indemnitees with the fullest protection possible under the law.  Consultant acknowledges 
that City would not enter into this Agreement in the absence of Consultant’s commitment to indemnify, 
defend and protect the City as set forth herein.   
 
4.2 To the fullest extent permitted by law, the Consultant shall (i) immediately defend and (ii) indemnify 
and hold harmless the City and its engineer, elected and appointed officials, officers, agents, employees, 
attorneys, servants, volunteers, successors and assigns from and against any and all liabilities, 
regardless of nature or type that arise out of, pertain to, or relate to the negligence, recklessness, or willful 
misconduct of the Consultant, or its officers, employees, servants, agents, subcontractors, volunteers or 
any other person or entity involved by, for, with or on behalf of Consultant in the performance of this 
Agreement. The parties understand and agree that the duty of Consultant to indemnify and hold harmless 
includes the duty to defend as set forth in Section 2778 of the California Civil Code.  Liabilities subject to 
the duties to defend and indemnify include, without limitation, all claims, losses, damages, penalties, 
fines, and judgments; associated investigation and administrative expenses; defense costs, including but 
not limited to reasonable attorneys’ fees incurred by legal counsel of City’s choosing; court costs; and 
costs of alternative dispute resolution.  The Consultant’s obligation to indemnify applies unless it is finally 
adjudicated that the liability was caused by the sole active negligence or sole willful misconduct of an 
indemnified party. If it is finally adjudicated that liability is caused by the comparative active negligence or 
willful misconduct of an indemnified party, then Consultant’s indemnification obligation shall be reduced in 
proportion to the established comparative liability. 
 
4.3 The duty to defend is a separate and distinct obligation from Consultant’s duty to indemnify. 
Consultant shall be obligated to defend, in all legal, equitable, administrative, or special proceedings, with 
counsel approved by the City, City and its engineer, elected and appointed officials, officers, agents, 
employees, attorneys, servants, volunteers, successors and assigns, immediately upon tender to City of 
the claim in any form or at any stage of an action or proceeding, whether or not liability is established. An 
allegation or determination that persons other than Consultant are responsible for the claim does not 
relieve Consultant from its separate and distinct obligation to defend under this section. The obligation to 
defend extends through final judgment, including exhaustion of any appeals. The defense obligation 
includes an obligation to provide independent defense counsel if Consultant asserts that liability is caused 
in whole or in part by the negligence or willful misconduct of the indemnified party. If it is finally 
adjudicated that liability was caused by the comparative active negligence or willful misconduct of an 
indemnified party, Consultant may submit a claim to the City for reimbursement of reasonable attorneys’ 
fees and defense costs in proportion to the established comparative liability of the indemnified party. 
 
4.4 City shall have the right to offset against the amount of any compensation due Consultant under this 
Agreement any amount due City from Consultant as a result of Consultant’s failure to pay City promptly 
any indemnification arising under this Article and related to Consultant’s failure to either (i) pay taxes on 
amounts received pursuant to this Agreement or (ii) comply with applicable workers’ compensation laws.  
 
4.5 The obligations of Consultant under this Article will not be limited by the provisions of any workers’ 
compensation act or similar act. Consultant expressly waives its statutory immunity under such statutes or 
laws as to City and City’s engineer, elected and appointed officials, officers, employees, agents and 
volunteers.  
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4.6 Consultant agrees to obtain executed indemnity agreements with provisions identical to those set 
forth here in this Article from each and every subcontractor or any other person or entity involved by, for, 
with or on behalf of Consultant in the performance of this Agreement.  In the event Consultant fails to 
obtain such indemnity obligations from others as required herein, Consultant agrees to be fully 
responsible and indemnify, hold harmless and defend City and City’s engineer, elected and appointed 
officials, officers, employees, agents and volunteers from and against any and all claims and losses, 
costs or expenses for any damage due to death or injury to any person and injury to any property 
resulting from any alleged intentional, reckless, negligent, or otherwise wrongful acts, errors or omissions 
of Consultant’s subcontractors or any other person or entity involved by, for, with or on behalf of 
Consultant in the performance of this Agreement.  Such costs and expenses shall include reasonable 
attorneys’ fees incurred by counsel of City’s choice. 
 
4.7 The City does not, and shall not, waive any rights that it may possess against Consultant because of 
the acceptance by the City, or the deposit with the City, of any insurance policy or certificate required 
pursuant to this Agreement. This hold harmless and indemnification provision shall apply regardless of 
whether or not any insurance policies are determined to be applicable to the claim, demand, damage, 
liability, loss, cost or expense. 
 
4.8 This Article and all provisions contained herein (including but not limited to the duty to indemnify, 
defend and hold free and harmless) shall survive the termination or normal expiration of this Agreement 
and is in addition to any other rights or remedies which the City may have at law or in equity.   
 

V. 
TERMINATION 

 
5.1 TERMINATION WITHOUT CAUSE: CITY may terminate this Agreement at any time for convenience 

and without cause by giving written notice to CONSULTANT at least five (5) calendar days prior to 
the effective date of such termination for convenience.  Upon termination for convenience, 
CONSULTANT shall be compensated only for the Work which has been adequately rendered to CITY 
up to the effective date of the termination, and CONSULTANT shall be entitled to no further 
compensation.  CONSULTANT may not terminate this Agreement except for breach of this 
Agreement.  If this Agreement is terminated as provided herein, CITY may require CONSULTANT to 
provide all finished or unfinished Documents and Data, as defined in Section 7.1 below, and other 
information of any kind prepared by CONSULTANT in connection with the performance of the Work.  
CONSULTANT shall be required to provide such documents and other information within fifteen (15) 
calendar days of the request. In the event this Agreement is terminated in whole or in part as 
provided herein, CITY may procure, upon such terms and in such manner as it may determine 
appropriate, Work similar to those terminated. 
 

5.2 DEFAULT, BREACH AND TERMINATION IN THE EVENT OF BREACH:  In the event either Party 
fails to perform, or adhere to, any applicable duty, obligation or standard of conduct set forth under 
this Agreement (or fails to perform or adhere to any such duty, obligation or standard of conduct at 
the time, place or manner set forth in this Agreement), an event of default (hereinafter, “Event of 
Default”) shall have occurred.  Except as otherwise provided in this Agreement, if an Event of Default 
remains uncured by the defaulting Party for a period in excess of fourteen (14) calendar days from 
the date upon which the non-defaulting Party issues notice of default (hereinafter, a “Default Notice”) 
to the defaulting Party, then the default shall constitute a breach of this Agreement.  If a Party is in 
breach of this Agreement, the non-breaching Party may pursue any and all remedies available to it at 
law or in equity.  If CONSULTANT is in breach (whether or not such breach is caused by 
CONSULTANT or CONSULTANT’s officials, officers, employees, agents, contractors, subcontractors 
or subconsultants, CITY may, in its sole and absolute discretion (and without obligation), terminate 
this Agreement immediately upon the issuance written notice of termination on the grounds of breach 
(a “Breach-Termination Notice”) which notice shall specify the effective date of such termination for 
cause. CITY’s ability to terminate this Agreement as provided in this Section shall be in addition to 
any other remedies CITY may have at law or in equity in the event of breach and shall not be in lieu 
of such other remedies. 
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5.3 SCOPE OF WAIVER:  No waiver of any default or breach under this Agreement shall constitute a 

waiver of any other default or breach, whether of the same or other covenant, warranty, agreement, 
term, condition, duty or requirement contained in this Agreement.  No waiver, benefit, privilege, or 
service voluntarily given or performed by a Party shall give the other Party any contractual rights by 
custom, estoppel, or otherwise.  

 
5.4 SURVIVING ARTICLES, SECTIONS AND PROVISIONS:  The termination of this Agreement 

pursuant to any provision of this Article or by normal expiration of its term or any extension thereto 
shall not operate to terminate any Article, Section or provision contained herein which provides that it 
shall survive the termination or normal expiration of this Agreement. 
 

VI. 
MISCELLANEOUS PROVISIONS 

 
6.1 DOCUMENTS & DATA; LICENSING OF INTELLECTUAL PROPERTY:  All Documents and Data 

shall be and remain the property of CITY without restriction or limitation upon their use or 
dissemination by CITY.  For purposes of this Agreement, the term “Documents and Data” means and 
includes all reports, studies, analyses, correspondence, plans, drawings, designs, renderings, 
specifications, notes, summaries, strategies, charts, schedules, spreadsheets, calculations, lists, data 
compilations, documents or other materials developed and/or assembled by or on behalf of 
CONSULTANT in the performance of this Agreement and fixed in any tangible medium of expression, 
including but not limited to Documents and Data stored on paper, digitally, magnetically and/or 
electronically.  CONSULTANT shall require all subcontractors and subconsultants working on behalf 
of CONSULTANT in the performance of this Agreement to agree in writing that CITY shall be granted 
the same right to copy, use, reuse, disseminate and retain Documents and Data prepared or 
assembled by any subcontractor or subconsultant as applies to Documents and Data prepared by 
CONSULTANT in the performance of this Agreement.  
 

6.2 CONFIDENTIALITY:  All ideas, memoranda, specifications, plans, procedures, drawings, 
descriptions, computer program data, input recorded data, written information, and other like 
information either created by or provided to CONSULTANT in connection with the performance of this 
Agreement shall be held confidentially by CONSULTANT.  Such materials shall not, without the prior 
written consent of CITY, be used by CONSULTANT for any purposes other than the performance of 
the Work.  Nor shall such materials be disclosed to any person or entity not connected with the 
performance of the Work.  Nothing furnished to CONSULTANT which is otherwise known to 
CONSULTANT or is generally known, or has become known, to the related industry shall be deemed 
confidential.  CONSULTANT shall not use CITY's name or insignia, photographs, or any publicity 
pertaining to the Work in any magazine, trade paper, newspaper, television or radio production or 
other similar medium without the prior written consent of CITY. 

 
6.3 NOTICES: All notices permitted or required under this Agreement shall be given to the respective 

Parties at the following addresses, or at such other address as the respective Parties may provide in 
writing for this purpose:   

 
CONSULTANT:  CITY:  
[Name, Address, Phone, Fax,  and other 
relevant contact information for 
Consultant] 

 City of San Fernando 
Attn: Deputy City Manager 
117 Macneil Street 
San Fernando, CA 91340 
Tel: (818) 898-1222 
 

Such notices shall be deemed effective when (i) personally delivered; (ii) successfully transmitted by 
facsimile as evidenced by a fax confirmation slip; (iii) when successfully transmitted and received via 
electronic mail at any of the e-mail addresses listed above; or (iv) when mailed, forty-eight (48) hours 
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after deposit with the United States Postal Service, first class postage prepared and addressed to the 
Party at its applicable address.   
 

6.4 COOPERATION; FURTHER ACTS:  The Parties shall fully cooperate with one another, and shall 
take any additional acts or sign any additional documents as is reasonably necessary, appropriate or 
convenient to achieve the purposes of this Agreement. 
 

6.5 SUBCONTRACTING: CONSULTANT shall not subcontract any portion of the Work required by this 
Agreement, except as expressly stated herein, without the prior written approval of CITY.  
Subcontracts (including without limitation subcontracts with subconsultants), if any, shall contain a 
provision making them subject to all provisions stipulated in this Agreement, including provisions 
relating to insurance requirements and indemnification. 

 
6.6 CITY’S RIGHT TO EMPLOY OTHER CONSULTANTS:  CITY reserves the right to employ other 

consultants in connection with the various projects worked upon by CONSULTANT. 
 

6.7 PROHIBITED INTERESTS:  CONSULTANT warrants, represents and maintains that it has not 
employed nor retained any company or person, other than a bona fide employee working solely for 
CONSULTANT, to solicit or secure this Agreement.  Further, CONSULTANT warrants and represents 
that it has not paid nor has it agreed to pay any company or person, other than a bona fide employee 
working solely for CONSULTANT, any fee, commission, percentage, brokerage fee, gift or other 
consideration contingent upon or resulting from the award or making of this Agreement.  For breach 
or violation of this warranty, CITY shall have the right to rescind this Agreement without liability.  For 
the term of this Agreement, no member, officer or employee of CITY, during the term of his or her 
service with CITY, shall have any direct interest in this Agreement, or obtain any present or 
anticipated material benefit arising therefrom. 

 
6.8 TIME IS OF THE ESSENCE:  Time is of the essence for each and every provision of this Agreement. 

 
6.9 FORCE MAJEURE: Any prevention, delay, nonperformance or stoppage due to any of the following 

causes shall excuse nonperformance for a period equal to such obligations imposed by this 
Agreement.  The causes referred to above are strikes, walkouts, labor disputes, failure of power, 
irresistible superhuman cause, acts of public enemies of the State or United States, riots, 
insurrections, civil commotion, inability to obtain labor or material or reasonable substitutes for either, 
governmental restrictions or regulations or controls (except those reasonably foreseeable in 
connection with the uses contemplated by this Agreement), casualties not contemplated by insurance 
provisions of this agreement, or other causes beyond the reasonable control of the party obligated to 
perform.   

 
6.10 GOVERNING LAW; VENUE: This Agreement shall be interpreted and governed according to the 

laws of the State of California.  In the event of litigation between the Parties, venue, without 
exception, shall be in the Los Angeles County Superior Court of the State of California.  If, and only if, 
applicable law requires that all or part of any such litigation be tried exclusively in federal court, 
venue, without exception, shall be in the Central District of California located in the City of Los 
Angeles, California. 

 
6.11 ATTORNEY’S FEES:  If either Party commences an action against the other Party, either legal, 

administrative or otherwise, arising out of or in connection with this Agreement, the prevailing Party in 
such litigation shall be entitled to have and recover from the losing Party reasonable attorney’s fees 
and all other costs of such action. 

 
6.12 SUCCESSORS AND ASSIGNS:  This Agreement shall be binding on the successors and assigns of 

the Parties. 
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6.13 NO THIRD PARTY BENEFIT:  There are no intended third party beneficiaries of any right or 
obligation assumed by the Parties.  All rights and benefits under this Agreement inure exclusively to 
the Parties. 

 
6.14 CONSTRUCTION OF AGREEMENT: This Agreement shall not be construed in favor of, or against, 

either Party but shall be construed as if the Parties prepared this Agreement together through a 
process of negotiation and with the advice of their respective attorneys. 
 

6.15 SEVERABILITY: If any portion of this Agreement is declared invalid, illegal, or otherwise 
unenforceable by a court of competent jurisdiction, the remaining provisions shall continue in full force 
and effect.  

 
6.16 AMENDMENT; MODIFICATION:  No amendment, modification or supplement of this Agreement shall 

be valid or binding unless executed in writing and signed by both Parties, subject to CITY approval.  
The requirement for written amendments, modifications or supplements cannot be waived and any 
attempted waiver shall be void and invalid. 

 
6.17 CAPTIONS:  The captions of the various articles, sections and paragraphs are for convenience and 

ease of reference only, and do not define, limits, augment, or describe the scope, content, or intent of 
this Agreement. 

 
6.18 INCONSISTENCIES OR CONFLICTS:  In the event of any conflict or inconsistency between the 

provisions of this Agreement and any of the exhibits attached hereto, the provisions of this Agreement 
shall control.   

 
6.19 ENTIRE AGREEMENT: This Agreement including all attached exhibits is the entire, complete, final 

and exclusive expression of the Parties with respect to the matters addressed herein and supersedes 
all other agreements or understandings, whether oral or written, or entered into between CITY and 
CONSULTANT prior to the execution of this Agreement.  No statements, representations or other 
agreements, whether oral or written, made by any Party which are not embodied herein shall be valid 
or binding.  No amendment, modification or supplement to this Agreement shall be valid and binding 
unless in writing and duly executed by the Parties pursuant to Section 6.16, above. 

 
6.20 COUNTERPARTS:  This Agreement shall be executed in two (2) original counterparts each of which 

shall be of equal force and effect. One counterpart shall be delivered to CONSULTANT and the other 
shall be retained by CITY. No handwritten or typewritten amendment, modification or supplement to 
any one counterparts shall be valid or binding unless made to all three counterparts in conformity with 
Section 6.16, above. 

 
 
 
 
 
 
 

 
[SIGNATURE PAGE TO FOLLOW] 
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AS OF THE DATE FIRST WRITTEN ABOVE, the Parties evidence their agreement to the terms of this 
Agreement by signing below: 
 
 
 
 
 
 
 
 
 
APPROVED AS TO FORM: 
 
 
 
By: ________________________________ 
        City Attorney 

CITY:  
City of San Fernando 
 
 
By: _________________________________ 
      
Name:_______________________________ 
 
Title:________________________________ 
 
 

 CONSULTANT: 
Comfort Systems USA 
 
 
 
By: _______________________________ 
     
 
Print:______________________________ 
 
Title:______________________________ 
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EXHIBIT “A” 

[SCOPE OF WORK] 
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AGENDA REPORT

PUBLIC WORKS DEPARTMENT                 117 MACNEIL STREET, SAN FERNANDO, CA 91340                 (818) 898‐1222                 WWW.SFCITY.ORG

To:  Mayor Joel Fajardo and Councilmembers 
   
From:    Brian Saeki, City Manager 
  By:  Chris Marcarello, Deputy City Manager 
     
Date:    December 7, 2015 
 
Subject:  Consideration  to  Adopt  Resolutions  Pertaining  to  the  Addition  of  Property 

Assessed Clean Energy (PACE) Financing Program Provider to City PACE Program 

RECOMMENDATION: 
 
It is recommended that the City Council: 
 
a. Adopt  Resolution  Nos.  7719  and  7720,  approving  membership  in  the  California  Home 

Finance Authority  (CHF)  and  consenting  to  the  inclusion  of  properties within  the  City  to 
participate  in  CHF  Community  Facilities  District  No.  2014‐1,  which  will  enable  property 
owners to finance permanently fixed renewable energy and water efficiency improvements, 
and electric vehicle charging infrastructure on their properties; and 
 

b. Authorize  the City Manager  to execute any  related agreement or documents  to  facilitate 
participation  in the CHF Property Assessed Clean Energy (PACE) financing programs, which 
will allow local property owners to participate in this PACE Program. 

 
 
BACKGROUND: 
 
Through  the California HERO Program,  the City currently participates  in a “Property‐Assessed 
Clean  Energy”  (PACE)  program  which  helps  property  owners  finance  energy  efficiency 
improvements.  PACE Programs are a form of financing that creates municipal finance districts 
to provide  loans  to homeowners and businesses  for energy‐efficient  retrofits and  renewable 
energy  system  installations.    Loans  are  repaid  through  an  annual  surcharge  on  property  tax 
assessments.  As of the end of October 2015, 20 projects have been completed in the City with 
a value of nearly $500,000.    It  is estimated  that  these projects have saved approximately 2.5 
million kilowatt hours of electricity, reduced 733 tons of carbon emissions and helped to save 
over 1.1 million gallons of water. 
 
The  City  was  recently  approached  by  an  additional  PACE  program  provider  for  possible 
participation  in  its  program.    This  PACE  program  is  provided  under  the  California  Home 
Financing  Authority  (CHF)  and  is  administered  by  the  Ygrene  Energy  Fund  LLC  (Ygrene).  
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Participation  in  the Ygrene program would offer  the community an additional PACE  financing 
program alternative for financing energy and water efficiency improvements. 
 
 
ANALYSIS: 
 
Both Assembly Bill  (AB) 811  and AB 474  amended Chapter 29 of Part 3 of Division 7 of  the 
California  Streets  and  Highways  Code  (Chapter  29),  authorizing  local  legislative  bodies  to 
designate  an  area within which  authorized  public  officials  and willing  property  owners may 
enter  into  voluntary  contractual  assessments  to  finance  the  installation  of  distributed 
renewable  energy  sources,  energy  efficiency,  and/or water  conservation  improvements  that 
are permanently fixed to real property. 
 
In addition, Senate Bill (SB) 511 amended the Mello‐Roos Community Facilities Act contained in 
Sections 53311 through 53368.3 of the California Government Code to allow for the creation of 
Community Facilities Districts (CFDs) for the purpose of financing or refinancing the acquisition, 
installation and  improvement of energy efficiency, water conservation, renewable energy and 
electric vehicle charging infrastructure improvements permanently affixed to private or public‐
owned real property.    Individual properties can be annexed  into the district and be subject to 
the  special  tax  that  is  imposed  to  repay  project  financing.    Participation  in  this  program  is 
entirely voluntary for local property owners. 
 
Under  this  legislation,  several  “Property‐Assessed Clean Energy”  (PACE) programs have been 
initiated to help property owners finance energy efficiency improvements.  PACE Programs are 
a form of financing that creates municipal finance districts to provide loans to homeowners and 
businesses for energy‐efficient retrofits and renewable energy system  installations.   Loans are 
repaid  through  an  annual  surcharge  on  property  tax  assessments.    Through  this  financing 
program,  two alternatives are available  to help  local property owners.   Both entail  the  same 
programming options for property owners. 
 
YGrene/California Home Finance Authority Program 
 
The  California  Home  Finance  Authority  (CHF)  has  established  two  Property‐Assessed  Clean 
Energy” (PACE) programs have been initiated to help property owners finance energy efficiency 
improvements.    The  CHF  program  is  administered  by  Ygrene  Energy  Fund  LLC.    In  order  to 
participate  in  the  program,  public  agencies  need  to  adopt  a  resolution  that  authorizes  City 
participation under the CHF SB 555 Community Facilities District program and a resolution that 
authorizes  participation  under  the  CHF  AB  811  Authority  PACE  Program.    Each  resolution 
authorizes  CHF  to  accept  applications  from  interested  property  owners  and  to  conduct 
necessary  proceedings  related  to  program  financing,  including  levying  taxes  or  contractual 
assessments. 
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Approval of these resolutions would authorize the City to become an Associate Member of the 
CHF  through  a  Joint Powers Agreement  (JPA)  (Exhibit  “A” of Attachment  “A”).    Further,  this 
membership would allow  residents  to participate  in CHF PACE programs  to make energy and 
water  efficiency  improvements.    This membership  requires  no  financial  commitment  to  the 
City.   
 
The California Home  Financing Authority/Ygrene  Program  is  being  offered  to  allow  property 
owners in participating cities and counties to finance renewable energy, energy water efficiency 
improvements,  and  electric  vehicle  charging  infrastructure  on  their  property.    If  a  property 
owner chooses to participate, related property improvements will be financed by the issuance 
of  bonds  by  a  joint  powers  authority,  the  California  Home  Financing  Authority  (CHF),  and 
secured  by  a  voluntary  contractual  assessment  or  tax  levied  on  such  owner’s  property.  
Participation  in the program  is 100% voluntary.   Property owners wishing to participate  in the 
program agree to repay monies through a voluntary contractual assessment collected together 
with their property taxes.    
 
The application process for the CHF/Ygrene Program includes the following: 
 

 Property owners apply either online or through a hard copy application. 
 

 If approved,  the  resident will  receive an email  indicating  the maximum approval amount 
and information about the next steps. 
 

 Property owners work with  a  licensed  contractor  to determine what eligible products  to 
install.  The contractor will need to call a program representative to obtain approval for the 
use of products. 
 

 Financing documents will be sent to residents.  Once the documents are signed, notarized, 
and returned, the resident can begin installing eligible products. 
 

 Once all eligible products are  installed, the property owner will need to submit the signed 
completion certificate with all invoices, permits and other required attachments.  After the 
completion certificate is reviewed and approved, program representatives issue payment to 
the selected contractor. 

 
Program Benefits for Property Owners 
 

 Voluntary  Program  to  Generate  Savings  ‐  A  convenient  alternative  to  finance  energy 
efficiency  improvements  and  lower  utility  bills.    Further,  the  program  is  voluntary  and 
property owners choose to participate at their discretion. 
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 Repayment  –  Under  this  program,  a  voluntary  contractual  assessment  stays  with  the 
property upon transfer of ownership.  Most private property‐related loans are due upon the 
sale of the benefited property, sometimes making it difficult for property owners to match 
the life of the repayment obligation to the useful life of financed improvements.  However, 
some  mortgage  providers  may  require  that  the  assessment  be  paid  off  at  the  time  a 
property is refinanced or sold. 
 

 Prepayment Option  –  Property Owners may  choose  to  pay  off  assessments  at  any  time, 
subject to applicable prepayment penalties. 

 
Program Benefits to the City 
 

 Promotes Energy Efficiency – Provides access for property owners to increase efficiency and 
help promote sustainability. 
 

 Increase Property Values – Energy efficiency improvements help to increase property values 
and related property tax revenue. 

 

 No City Financial Obligation – The City  is not obligated to repay the bonds or assessments 
levied on participating properties.  Further, all related program administration is handled by 
the  CHF/Ygrene  Program,  resulting  in  little,  if  any  City  resources  to  participate  in  the 
program. 

 
The  attached  resolutions  will  authorize  participation  in  the  CHF/Ygrene  Program  for  San 
Fernando property owners to finance renewable energy, energy efficiency, and water efficiency 
property  improvements.   The resolution will approve an amendment to the CHF Joint Powers 
Agreement  to  add  the  City  as  an  Associate  Member  and  allow  local  property  owners  to 
participate in this program. 
 
 
BUDGET IMPACT: 
 
There is no financial impact to the City for participation in this PACE Program. 

 
   

CONCLUSION: 
 
It  is  recommended  that  the  City  Council  approve  the  attached  resolution,  authorizing 
participation  in  the  CHF/Ygrene  Program  and  providing  the  community  with  a  voluntary 
financing mechanism for energy efficiency improvements. 
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ATTACHMENTS: 

A. Resolution No. 7719 
B. Resolution No. 7720 
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ATTACHMENT “A” 

RESOLUTION NO.  7719 

RESOLUTION OF THE CITY COUNCIL OF THE CITY OF SAN 
FERNANDO, CALIFORNIA, CONSENTING TO INCLUSION OF 
PROPERTIES WITHIN THE CITY’S JURISDICTION IN THE 
CALIFORNIA HOME FINANCE AUTHORITY, PROGRAM TO 
FINANCE RENEWABLE ENERGY GENERATION, ENERGY 
AND WATER EFFICIENCY IMPROVEMENTS AND ELECTRIC 
VEHICLE CHARGING INFRASTRUCTURE AND APPROVING 
ASSOCIATE MEMBERSHIP IN THE JOINT EXERCISE OF 
POWERS AUTHORITY RELATED THERETO 

 WHEREAS, the California Home Finance Authority (“Authority”) is a joint exercise of 
powers authority established pursuant to Chapter 5 of Division 7, Title 1 of the Government 
Code of the State of California (Section 6500 and following) (the “Act”) and the Joint Power 
Agreement entered into on July 1, 1993, as amended from time to time (the “Authority JPA”); 
and 

WHEREAS, the Authority is in the process of amending the Authority JPA to formally 
change its name to the Golden State Finance Authority; and 

WHEREAS, Authority has established a property-assessed clean energy (“PACE”) 
Program  (the “Authority PACE Program”) to provide for the financing of renewable energy 
generation, energy and water efficiency improvements and electric vehicle charging 
infrastructure (the “Improvements”) pursuant to Chapter 29 of the Improvement Bond Act of 
1911, being Division 7 of the California Streets and Highways Code (“Chapter 29”) within 
counties and cities throughout the State of California that elect to participate in such program; 
and 

WHEREAS, City of San Fernando (the “City”) is committed to development of 
renewable energy generation and energy and water efficiency improvements, reduction of 
greenhouse gases, and protection of the environment; and 

WHEREAS, in Chapter 29, the Legislature has authorized cities and counties to assist 
property owners in financing the cost of installing Improvements through a voluntary contractual 
assessment program; and 

WHEREAS, installation of such Improvements by property owners within the 
jurisdictional boundaries of the counties and cities that are participating in the Authority PACE 
Program would promote the purposes cited above; and 

WHEREAS, the City wishes to provide innovative solutions to its property owners to 
achieve energy and water efficiency, and in doing so cooperate with Authority in order to 
efficiently and economically assist property owners within the City in financing such 
Improvements; and 

WHEREAS, Authority has established the Authority PACE Program, which is such a 
voluntary contractual assessment program, as permitted by the Act, the Authority JPA, originally 
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made and entered into July 1, 1993, as amended to date, and the City, desires to become an 
Associate Member of the JPA by execution of the JPA Agreement, a copy of which is attached 
as Exhibit “A” hereto, to participate in the programs of the JPA and to assist property owners 
within the jurisdiction of the City in financing the cost of installing Improvements; and  

WHEREAS, the City will not be responsible for the conduct of any assessment 
proceedings; the levy and collection of assessments or any required remedial action in the case of 
delinquencies in the payment of any assessments or the issuance, sale or administration of any 
bonds issued in connection with the Authority PACE Program. 

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF SAN 
FERNANDO DOES HEREBY RESOLVE, FIND, DETERMINE, AND ORDER AS 
FOLLOWS: 

1. This City Council finds and declares that properties in the City’s incorporated
area will be benefited by the availability of the Authority PACE Program to finance the 
installation of the Improvements. 

2. This City Council consents to inclusion in the Authority PACE Program of all of
the properties in the jurisdictional boundaries of the City and to the Improvements, upon the 
request by and voluntary agreement of owners of such properties, in compliance with the laws, 
rules and regulations applicable to such program; and to the assumption of jurisdiction thereover 
by Authority for the purposes thereof. 

3. The consent of this City Council constitutes assent to the assumption of
jurisdiction by Authority for all purposes of the Authority PACE Program and authorizes 
Authority, upon satisfaction of the conditions imposed in this resolution, to take each and every 
step required for or suitable for financing the Improvements, including the levying, collecting 
and enforcement of the contractual assessments to finance the Improvements and the issuance 
and enforcement of bonds to represent such contractual assessments. 

4. This City Council hereby approves joining the JPA as an Associate Member and
authorizes the execution by appropriate City officials of any necessary documents to effectuate 
such membership. 

5. City staff is authorized and directed to coordinate with Authority staff to facilitate
operation of the Authority PACE Program within the City, and report back periodically to this 
City Council on the success of such program. 

6. This Resolution shall take effect immediately upon its adoption.  The City Clerk
is directed to send a certified copy of this resolution to the Secretary of the Authority. 

PASSED, APPROVED, AND ADOPTED this 7th day of December, 2015. 

Joel Fajardo, Mayor       
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ATTEST: 

Elena G. Chávez, City Clerk 

STATE OF CALIFORNIA ) 
COUNTY OF LOS ANGELES ) ss 
CITY OF SAN FERNANDO ) 

I HEREBY CERTIFY that the foregoing Resolution was approved and adopted at a 
regular meeting of the City Council held on the 7th day of December, 2015, by the following vote 
to wit: 

AYES:

NOES: 

ABSENT:  

Elena G. Chávez, City Clerk 
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Exhibit A 

JPA Agreement 

[to be inserted] 
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CALIFORNIA HOME FINANCE AUTHORITY 

AMENDED AND RESTATED JOINT EXERCISE OF POWERS AGREEMENT 

(Original date July 1, 1993 and as last amended and restated December 10, 2014) 

THIS AMENDED AND RESTATED JOINT EXERCISE OF POWERS AGREEMENT 

(“Agreement”) is entered into by and among the counties listed on Attachment 1 hereof and 

incorporated herein by reference.  All such counties are referred to herein as "Members" with the 

respective powers, privileges and restrictions provided herein. 

RECITALS 

A. WHEREAS, the California Rural Home Mortgage Finance Authority (“CRHMFA”) was 

created by a Joint Exercise of Powers Agreement dated July 1, 1993 pursuant to the Joint Exercise 

of Powers Act (commencing with Article 1 of Chapter 5 of Division 7 of Title 1 of the 

Government Code of the State of California (the “Act”).  By Resolution 2003-02, adopted on 

January 15, 2003, the name of the authority was changed to CRHMFA Homebuyers Fund.  The 

most recent amendment to the Joint Exercise of Powers Agreement was on January 28, 2004. 

B. WHEREAS, the Members of CRHMFA Homebuyers Fund desire to update, reaffirm, 

clarify and revise certain provisions of the joint powers agreement, including the renaming of the 

joint powers authority, as set forth herein.  

C. WHEREAS, the Members are each empowered by law to finance the construction, 

acquisition, improvement and rehabilitation of real property. 

D. WHEREAS, by this Agreement, the Members desire to create and establish a joint powers 

authority to exercise their respective powers for the purpose of financing the construction, 

acquisition, improvement and rehabilitation of real property within the jurisdiction of the Authority 

as authorized by the Act. 

NOW, THEREFORE, in consideration of the mutual covenants contained herein, the Members 

individually and collectively agree as follows: 

1. Definitions

Unless the context otherwise requires, the following terms shall for purposes of this 

Agreement have the meanings specified below: 

"Act" means the Joint Exercise of Powers Act, commencing with Article 1 of Chapter 5 of 

Division 7 of Title 1 of the Government Code of the State of California, including the Marks-Roos 

Local Bond Pooling Act of 1985, as amended. 

"Agreement" means this Joint Exercise of Powers Agreement, as the same now exists or as it 

may from time to time be amended as provided herein. 

EXHIBIT "A"
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"Associate Member" means a county, city or other public agency which is not a voting 

member of the Rural County Representatives of California, a California nonprofit corporation 

(“RCRC”), with legal power and authority similar to that of the Members, admitted pursuant to 

paragraph 4.d. below to associate membership herein by vote of the Board. 

“Audit Committee” means a committee made up of the nine-member Executive 

Committee. 

"Authority" means California Home Finance Authority (“CHF”), formerly known as 

CRHMFA Homebuyers Fund or California Rural Home Mortgage Finance Authority. 

"Board" means the governing board of the Authority as described in Section 7 below. 

"Bonds" means bonds, notes, warrants, leases, certificates of participation, installment 

purchase agreements, loan agreements and other securities or obligations issued by the Authority, 

or financing agreements entered into by the Authority pursuant to the Act and any other obligation 

within the meaning of the term "Bonds" under the Act. 

“Delegate” means the Supervisor designated by the governing board of each Member to 

serve on the Board of the Authority. 

“Executive Committee” means the nine-member Executive Committee of the Board 

established pursuant to Section 10 hereof.  

"Member" means any county which is a member of RCRC, has executed this Agreement 

and has become a member of the Authority. 

“Obligations” means bonds, notes, warrants, leases, certificates of participation, installment 

purchase agreements, loan agreements and other securities or obligations issued by the Authority, 

or financing agreements entered into by the Authority pursuant to the Act and any other financial 

or legal obligation of the Authority under the Act.  

“Program” or “Project” means any work, improvement, program, project or service 

undertaken by the Authority. 

"Rural County Representatives of California" or “RCRC” means the nonprofit entity 

incorporated under that name in the State of California. 

“Supervisor” means an elected County Supervisor from an RCRC member county. 

2. Purpose

The purpose of the Authority is to provide financing for the acquisition, construction, , 

improvement and rehabilitation of real property in accordance with applicable provisions of law 

for the benefit of residents and communities.  In pursuit of this purpose, this Agreement provides 

for the joint exercise of powers common to any of its Members and Associate Members as 

provided herein, or otherwise authorized by the Act and other applicable laws, including assisting 
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in financing as authorized herein, jointly exercised in the manner set forth herein. 

3. Principal Place of Business 

 

The principal office of the Authority shall be 1215 K Street, Suite 1650, Sacramento, 

California 95814. 

 

4. Creation of Authority; Addition of Members or Associate Members 

 

a. The Authority is hereby created pursuant to the Act.  As provided in the Act, the 

Authority shall be a public entity separate and distinct from the Members or Associate Members. 

 

b. The Authority will cause a notice of this Agreement or any amendment hereto to 

be prepared and filed with the office of the Secretary of State of California in a timely fashion in 

the manner set forth in Section 6503.3 of the Act. 

 

 c. A county that is a member of RCRC may petition to become a member of the 

Authority by submitting to the Board a resolution or evidence of other formal action taken by its 

governing body adopting this Agreement.  The Board shall review the petition for membership 

and shall vote to approve or disapprove the petition.  If the petition is approved by a majority of 

the Board, such county shall immediately become a Member of the Authority.   

 

d. An Associate Member may be added to the Authority upon the affirmative 

approval of its respective governing board and pursuant to action by the Authority Board upon 

such terms and conditions, and with such rights, privileges and responsibilities, as may be 

established from time to time by the Board.  Such terms and conditions, and rights, privileges and 

responsibilities may vary among the Associate Members.  Associate Members shall be entitled to 

participate in one or more programs of the Authority as determined by the Board, but shall not be 

voting members of the Board.  The Executive Director of the Authority shall enforce the terms 

and conditions for prospective Associate Members to the Authority as provided by resolution of 

the Board and as amended from time to time by the Board. Changes in the terms and conditions 

for Associate Membership by the Board will not constitute an amendment of this Agreement. 

 

5. Term and Termination of Powers 

 

This Agreement shall become effective from the date hereof until the earlier of the time 

when all Bonds and any interest thereon shall have been paid in full, or provision for such 

payment shall have been made, or when the Authority shall no longer own or hold any interest in a 

public capital improvement or program.  The Authority shall continue to exercise the powers 

herein conferred upon it until termination of this Agreement, except that if any Bonds are issued 

and delivered, in no event shall the exercise of the powers herein granted be terminated until all 

Bonds so issued and delivered and the interest thereon shall have been paid or provision for such 

payment shall have been made and any other debt incurred with respect to any other financing 

program established or administered by the Authority has been repaid in full and is no longer 

outstanding. 

 

6. Powers; Restriction upon Exercise 
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a. To effectuate its purpose, the Authority shall have the power to exercise any and all

powers of the Members or of a joint powers authority under the Act and other applicable 

provisions of law, subject, however, to the conditions and restrictions herein contained.  Each 

Member or Associate Member may also separately exercise any and all such powers.  The powers 

of the Authority are limited to those of a general law county. 

b. The Authority may adopt, from time to time, such resolutions, guidelines, rules and

regulations for the conduct of its meetings and the activities of the Authority as it deems necessary 

or desirable to accomplish its purpose. 

c. The Authority shall have the power to finance the construction, acquisition,

improvement and rehabilitation of real property, including the power to purchase, with the 

amounts received or to be received by it pursuant to a bond purchase agreement, bonds issued by 

any of its Members or Associate Members and other local agencies at public or negotiated sale, for 

the purpose set forth herein and in accordance with the Act. All or any part of such bonds so 

purchased may be held by the Authority or resold to public or private purchasers at public or 

negotiated sale. The Authority shall set any other terms and conditions of any purchase or sale 

contemplated herein as it deems necessary or convenient and in furtherance of the Act.  The 

Authority may issue or cause to be issued Bonds or other indebtedness, and pledge any of its 

property or revenues as security to the extent permitted by resolution of the Board under any 

applicable provision of law.  The Authority may issue Bonds in accordance with the Act in order 

to raise funds necessary to effectuate its purpose hereunder and may enter into agreements to 

secure such Bonds.  The Authority may issue other forms of indebtedness authorized by the Act, 

and to secure such debt, to further such purpose.  The Authority may utilize other forms of capital, 

including, but not limited to, the Authority’s internal resources, capital markets and other forms of 

private capital investment authorized by the Act..  

d. The Authority is hereby authorized to do all acts necessary for the exercise of its

powers, including, but not limited to: 

(1) executing contracts, 

(2) employing agents, consultants and employees,   

(3) acquiring, constructing or providing for maintenance and operation of any 

 building, work or improvement,  

(4) acquiring, holding or disposing of real or personal property wherever 

located, including property subject to mortgage, 

(5) incurring debts, liabilities or obligations, 

(6) receiving gifts, contributions and donations of property, funds, services and 

any other forms of assistance from persons, firms, corporations or 

governmental entities, 

(7) suing and being sued in its own name, and litigating or settling any suits or 

claims,  

(8) doing any and all things necessary or convenient to the exercise of its 

specific powers and to accomplishing its purpose  

(9) establishing and/or administering districts to finance and refinance the 

acquisition, installation and improvement of energy efficiency, water 
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conservation and renewable energy improvements to or on real property 

and in buildings.  The Authority may enter into one or more agreements, 

including without limitation, participation agreements and implementation 

agreements to implement such programs. 

e. Subject to the applicable provisions of any indenture or resolution providing for the

investment of monies held thereunder, the Authority shall have the power to invest any of its funds 

as the Board deems advisable, in the same manner and upon the same conditions as local agencies 

pursuant to Section 53601 of the Government Code of the State of California. 

f. All property, equipment, supplies, funds and records of the Authority shall be

owned by the Authority, except as may be provided otherwise herein or by resolution of the 

Board. 

g. Pursuant to the provisions of Section 6508.1 of the Act, the debts, liabilities and

obligations of the Authority shall not be debts, liabilities and obligations of the Members or 

Associate Members.  Any Bonds, together with any interest and premium thereon, shall not 

constitute debts, liabilities or obligations of any Member.  The Members or Associate Members 

hereby agree that any such Bonds issued by the Authority shall not constitute general obligations of 

the Authority but shall be payable solely from the moneys pledged to the repayment of principal or 

interest on such Bonds under the terms of the resolution, indenture, trust, agreement or other 

instrument pursuant to which such Bonds are issued.  Neither the Members or Associate 

Members nor the Authority shall be obligated to pay the principal of or premium, if any, or 

interest on the Bonds, or other costs incidental thereto, except from the revenues and funds 

pledged therefor, and neither the faith and credit nor the taxing power of the Members or 

Associate Members or the Authority shall be pledged to the payment of the  principal of or 

premium, if any,  or interest on the Bonds, nor shall the Members or Associate Members of the 

Authority be obligated in any manner to make any appropriation for such payment.  No covenant 

or agreement contained in any Bond shall be deemed to be a covenant or agreement of any 

Delegate, or any officer, agent or employee of the Authority in an individual capacity, and neither 

the Board nor any officer thereof executing the Bonds or any document related thereto shall be 

liable personally on any Bond or be subject to any personal liability or accountability by reason of 

the issuance of any Bonds. 

7. Governing Board

a. The Board shall consist of the number of Delegates equal to one representative

from each Member. 

b. The governing body of each Member shall appoint one of its Supervisors to serve

as a Delegate on the Board.   A Member’s appointment of its Delegate shall be delivered in writing 

(which may be by electronic mail) to the Authority and shall be effective until he or she is replaced 

by such governing body or no longer a Supervisor; any vacancy shall be filled by the governing 

body of the Member in the same manner provided in this paragraph b.. 

c. The governing body of each Member of the Board shall appoint a Supervisor as an

alternate to serve on the Board in the absence of the Delegate; the alternate may exercise all the 
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rights and privileges of the Delegate, including the right to be counted in constituting a quorum, to 

participate in the proceedings of the Board, and to vote upon any and all matters.  No alternate 

may have more than one vote at any meeting of the Board, and any Member’s designation of an 

alternate shall be delivered in writing (which may be by electronic mail) to the Authority and shall 

be effective until such alternate is replaced by his or her governing body or is no longer a 

Supervisor, unless otherwise specified in such appointment.  Any vacancy shall be filled by the 

governing body of the Member in the same manner provided in this paragraph c.. 

d. Any person who is not a member of the governing body of a Member and who

attends a meeting on behalf of such Member may not vote or be counted toward a quorum but 

may, at the discretion of the Chair, participate in open meetings he or she attends. 

e. Each Associate Member may designate a non-voting representative to the Board

who may not be counted toward a quorum but who may attend open meetings, propose agenda 

items and otherwise participate in Board Meetings. 

f. Delegates shall not receive compensation for serving as Delegates, but may claim

and receive reimbursement for expenses actually incurred in connection with such service 

pursuant to rules approved by the Board and subject to the availability of funds.   

g. The Board shall have the power, by resolution, to the extent permitted by the Act

or any other applicable law, to exercise any powers of the Authority and to delegate any of its 

functions to the Executive Committee or one or more Delegates, officers or agents of the 

Authority, and to cause any authorized Delegate, officer or agent to take any actions and execute 

any documents for and in the name and on behalf of the Board or the Authority.  

h. The Board may establish such committees as it deems necessary for any lawful

purpose; such committees are advisory only and may not act or purport to act on behalf of the 

Board or the Authority. 

i. The Board shall develop, or cause to be developed, and review, modify as

necessary, and adopt each Program. 

8. Meetings of the Board

a. The Board shall meet at least once annually, but may meet more frequently upon

call of any officer or as provided by resolution of the Board. 

b. Meetings of the Board shall be called, noticed, held and conducted pursuant to the

provisions of the  Ralph M. Brown Act, Chapter 9 (commencing with Section 54950) of Part I of 

Division 2 of Title 5 of the Government Code of the State of California. 

c. The Secretary of the Authority shall cause minutes of all meetings of the Board to

be taken and distributed to each Member as soon as possible after each meeting. 

d. The lesser of twelve (12) Delegates or a majority of the number of current

Delegates shall constitute a quorum for transacting business at any meeting of the Board, except 
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that less than a quorum may act to adjourn a meeting.  Each Delegate shall have one vote. 

e. Meetings may be held at any location designated in notice properly given for a

meeting and may be conducted by telephonic or similar means in any manner otherwise allowed 

by law. 

9. Officers; Duties; Official Bonds

a. The Board shall elect a chair and vice chair from among the Delegates at the

Board’s annual meeting who shall serve a term of one (1) year or until their respective successor is 

elected. The chair shall conduct the meetings of the Board and perform such other duties as may 

be specified by resolution of the Board.  The vice chair shall perform such duties in the absence or 

in the event of the unavailability of the chair. 

b. The Board shall contract annually with RCRC to administer the Agreement and to

provide administrative services to the Authority, and the President and Chief Executive Officer of 

RCRC shall serve ex officio as Executive Director, Secretary, Treasurer, and Auditor of the 

Authority.  As chief executive of the Authority, the Executive Director is authorized to execute 

contracts and other obligations of the Authority, unless prior Board approval is required by a third 

party, by law or by Board specification, and to perform other duties specified by the Board.  The 

Executive Director may appoint such other officers as may be required for the orderly conduct of 

the Authority’s business and affairs who shall serve at the pleasure of the Executive Director.  

Subject to the applicable provisions of any indenture or resolution providing for a trustee or other 

fiscal agent, the Executive Director, as Treasurer, is designated as the custodian of the Authority’s 

funds, from whatever source, and, as such, shall have the powers, duties and responsibilities 

specified in Section 6505.5 of the Act.  The Executive Director, as Auditor, shall have the powers, 

duties and responsibilities specified in Section 6505.5 of the Act. 

c. The Legislative Advocate for the Authority shall be the Rural County

Representatives of California. 

d. The Treasurer and Auditor are public officers who have charge of, handle, or have

access to all property of the Authority, and a bond for such officer in the amount of at least one 

hundred thousand dollars ($100,000.00) shall be obtained at the expense of the Authority and 

filed with the Executive Director.  Such bond may secure the faithful performance of such 

officer’s duties with respect to another public office if such bond in at least the same amount 

specifically mentions the office of the Authority as required herein.  The Treasurer and Auditor 

shall cause periodic independent audits to be made of the Authority’s books by a certified public 

accountant, or public accountant, in compliance with Section 6505 of the Act. 

e. The business of the Authority shall be conducted under the supervision of the

Executive Director by RCRC personnel. 

10. Executive Committee of the Authority

a. Composition
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The Authority shall appoint nine (9) members of its Board to serve on an Executive 

Committee.  

b. Powers and Limitations

The Executive Committee shall act in an advisory capacity and make 

recommendations to the Authority Board.  Duties will include, but not be limited to, review of the 

quarterly and annual budgets, service as the Audit Committee for the Authority, periodically 

review this Agreement; and complete any other tasks as may be assigned by the Board. The 

Executive Committee shall be subject to all limitations imposed by this Agreement, other 

applicable law, and resolutions of the Board. 

c. Quorum

A majority of the Executive Committee shall constitute a quorum for transacting 

business of the Executive Committee. 

11. Disposition of Assets

Upon termination of this Agreement, all remaining assets and liabilities of the Authority 

shall be distributed to the respective Members in such manner as shall be determined by the 

Board and in accordance with the law. 

12. Agreement Not Exclusive; Operation in Jurisdiction of Member

This Agreement shall not be exclusive, and each Member expressly reserves its rights to 

carry out other public capital improvements and programs as provided for by law and to issue 

other obligations for those purposes.  This Agreement shall not be deemed to amend or alter the 

terms of other agreements among the Members or Associate Members. 

13. Conflict of Interest Code

The Authority shall by resolution adopt a Conflict of Interest Code as required by law. 

14. Contributions and Advances

Contributions or advances of public funds and of personnel, equipment or property may 

be made to the Authority by any Member, Associate Member or any other public  agency to 

further the purpose of this Agreement.  Payment of public funds may be made to defray the cost of 

any contribution.  Any advance may be made subject to repayment, and in that case shall be repaid 

in the manner agreed upon by the advancing Member, Associate Member or other public agency 

and the Authority at the time of making the advance. 

15. Fiscal Year; Accounts; Reports; Annual Budget; Administrative Expenses

a. The fiscal year of the Authority shall be the period from January 1 of each year to

and including the following December 31, except for any partial fiscal year resulting from a change 
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in accounting based on a different fiscal year previously. 

b. Prior to the beginning of each fiscal year, the Board shall adopt a budget for the

succeeding fiscal year. 

c. The Authority shall establish and maintain such funds and accounts as may be

required by generally accepted accounting principles.  The books and records of the Authority are 

public records and shall be open to inspection at all reasonable times by each Member and its 

representatives. 

d. The Auditor shall either make, or contract with a certified public accountant or

public accountant to make, an annual audit of the accounts and records of the Authority.  The 

minimum requirements of the audit shall be those prescribed by the State Controller for special 

districts under Section 26909 of the Government Code of the State of California, and shall 

conform to generally accepted auditing standards.  When an audit of accounts and records is made 

by a certified public accountant or public accountant, a report thereof shall be filed as a public 

record with each Member (and also with the auditor of Sacramento County as the county in which 

the Authority’s office is located) within 12 months after the end of the fiscal year. 

e. In any year in which the annual budget of the Authority does not exceed five

thousand dollars ($5,000.00), the Board may, upon unanimous approval of the Board, replace the 

annual audit with an ensuing one-year period, but in no event for a period longer than two fiscal 

years. 

16. Duties of Members or Associate Members; Breach

If any Member or Associate Member shall default in performing any covenant contained 

herein, such default shall not excuse that Member or Associate Member from fulfilling its other 

obligations hereunder, and such defaulting Member or Associate Member shall remain liable for 

the performance of all covenants hereof.  Each Member or Associate Member hereby declares 

that this Agreement is entered into for the benefit of the Authority created hereby, and each 

Member or Associate Member hereby grants to the Authority the right to enforce, by whatever 

lawful means the Authority deems appropriate, all of the obligations of each of the parties 

hereunder.  Each and all of the  remedies given to the Authority hereunder or by any law now or 

hereafter enacted are cumulative, and the exercise of one right or remedy shall not impair the right 

of the Authority to any or all other remedies. 

17. Indemnification

To the full extent permitted by law, the Board may authorize indemnification by the 

Authority of any person who is or was a Board Delegate, alternate, officer, consultant, employee or 

other agent of the Authority, and who was or is a party or is threatened to be made a party to a 

proceeding by reason of the  fact that such person is or was such a Delegate, alternate, officer, 

consultant, employee or other agent of the Authority.  Such indemnification may be made against 

expenses, judgments, fines, settlements and other amounts actually and reasonably incurred in 

connection with such proceeding, if such person acted in good faith and in a manner such person 

reasonably believed to be in the best interests of the Authority and, in the case of a criminal 
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proceeding, had no reasonable cause to believe his or her conduct was unlawful and, in the case of 

an action by or in the right of the Authority, acted with such care, including reasonable inquiry, as 

an ordinarily prudent person in a like position would use under similar circumstances. 

18. Immunities

All of the  privileges and immunities from liabilities, exemptions from law, ordinances and 

rules, all pension, relief, disability, workers' compensation and other benefits which apply to the 

activity of officers, agents or employees of any of the Members or Associate Members when 

performing their respective functions, shall apply to them to the same degree and extent while 

engaged as Delegates or otherwise as an officer, agent or other representative of the Authority or 

while engaged in the performance of any of their functions or duties under the provisions of this 

Agreement. 

19. Amendment

This Agreement may be amended by the adoption of the amendment by the governing 

bodies of a majority of the Members.  The amendment shall become effective on the first day of 

the month following the last required member agency approval.  An amendment may be initiated 

by the Board, upon approval by a majority of the Board.  Any proposed amendment, including the 

text of the proposed change, shall be given by the Board to each Member’s Delegate for 

presentation and action by each Member's board within 60 days, which time may be extended by 

the Board.  

The list of Members, Attachment 1, may be updated to reflect new and/or withdrawn 

Members without requiring formal amendment of the Agreement by the Authority Board of 

Directors. 

20. Withdrawal of Member or Associate Member

If a Member withdraws as member of RCRC, its membership in the Authority shall 

automatically terminate. A Member or Associate Member may withdraw from this Agreement 

upon written notice to the Board; provided however, that no such withdrawal shall result in the 

dissolution of the Authority as long as any Bonds or other obligations of the Authority remain 

outstanding.  Any such withdrawal shall become effective thirty (30) days after a resolution adopted 

by the Member's governing body which authorizes withdrawal is received by the Authority.   

Notwithstanding the foregoing, any termination of membership or withdrawal from the Authority 

shall not operate to relieve any terminated or withdrawing Member or Associate Member from 

Obligations incurred by such terminated or withdrawing Member or Associate Member prior to 

the time of its termination or withdrawal.   

20. Miscellaneous

a. Counterparts.  This Agreement may be executed in several counterparts, each of

which shall be an original and all of which shall constitute but one and the same instrument. 

b. Construction.  The section headings herein are for convenience only and are not to
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be construed as modifying or governing the language in the section referred to. 

 

c. Approvals.  Wherever in this Agreement any consent or approval is required, the 

same shall not be unreasonably withheld. 

 

d. Jurisdiction; Venue.  This Agreement is made in the State of California, under the 

Constitution and laws of such State and is to be so construed; any action to enforce or interpret its 

terms shall be brought in Sacramento County, California. 

 

e. Integration.  This Agreement is the complete and exclusive statement of the 

agreement among the parties hereto, and it supersedes and merges all prior proposals, 

understandings, and other agreements, whether oral, written, or implied in conduct, between and 

among the parties relating to the subject matter of this Agreement. 

 

f. Successors; Assignment.  This Agreement shall be binding upon and shall inure to 

the benefit of the successors of the parties hereto.  Except to the extent expressly provided herein, 

no Member may assign any right or obligation hereunder without the consent of the Board. 

 

g. Severability.  Should any part, term or provision of this Agreement be decided by 

the courts to be illegal or in conflict with any law of the State of California, or otherwise be 

rendered unenforceable or ineffectual, the validity of the remaining parts, terms or provisions 

hereof shall not be affected thereby. 

 

The parties hereto have caused this Agreement to be executed and attested by their properly 

authorized officers.  

 

 

 

 

AS ADOPTED BY THE MEMBERS: 

 

Originally dated July 1, 1993 

Amended and restated December 10, 1998 

Amended and restated February 18, 1999 

Amended and restated September 18, 2002 

Amended and restated January 28, 2004 

Amended and restated December 10, 2014 

 

[SIGNATURES ON FOLLOWING PAGES] 
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SIGNATURE PAGE FOR NEW ASSOCIATE MEMBERS 

NAME OF COUNTY OR CITY: 

______________________________ Dated: 

By: 

Name: 

Title: 

Attest: 

By __________________________________ 
[Clerk of the Board Supervisors or City Clerk] 

AFTER EXECUTION, PLEASE SEND TO: 

Golden State Finance Authority  
(formerly California Home Finance Authority) 
1215 K Street, Suite 1650 
Sacramento, CA  95814 
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ATTACHMENT 1 

CALIFORNIA HOME FINANCE AUTHORITY MEMBERS 

 

As of December 10, 2014 

 

Alpine County 

Amador County 

Butte County 

Calaveras County 

Colusa County 

Del Norte County 

El Dorado County 

Glenn County 

Humboldt County 

Imperial County 

Inyo County 

Lake County 

Lassen County 

Madera County 

Mariposa County 

Mendocino County 

Merced County 

Modoc County 

Mono County 

Napa County 

Nevada County 

Placer County 

Plumas County 

San Benito County 

Shasta County 

Sierra County 

Siskiyou County 

Sutter County 

Tehama County 

Trinity County 

Tuolumne County 

Yolo County  

Yuba County 
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ATTACHMENT “B” 

RESOLUTION NO. 7720 

RESOLUTION OF THE CITY COUNCIL OF THE CITY OF SAN 
FERNANDO, CALIFORNIA CONSENTING TO INCLUSION OF 
PROPERTIES WITHIN THE CITY’S JURISDICTION IN THE 
CALIFORNIA HOME FINANCE AUTHORITY COMMUNITY 
FACILITIES DISTRICT NO. 2014-1 (CLEAN ENERGY) TO 
FINANCE RENEWABLE ENERGY IMPROVEMENTS, ENERGY 
EFFICIENCY AND WATER CONSERVATION IMPROVEMENTS 
AND ELECTRIC VEHICLE CHARGING INFRASTRUCTURE 
AND APPROVING ASSOCIATE MEMBERSHIP IN THE JOINT 
EXERCISE OF POWERS AUTHORITY RELATED THERETO 

Recitals 

WHEREAS, the California  Home Finance Authority, a California joint powers 
authority, (the “Authority”) has established the Community Facilities District No. 2014-1(Clean 
Energy) in accordance with the Mello-Roos Community Facilities Act, set forth in sections 
53311 through 53368.3 of the California Government Code (the “Act”) and particularly in 
accordance with sections  53313.5(l) and 53328.1(a) (the “District”); and 

WHEREAS, the purpose of the District is to finance or refinance (including the payment 
of interest) the acquisition, installation, and improvement of energy efficiency, water 
conservation, renewable energy and electric vehicle charging infrastructure improvements 
permanently affixed to private or publicly-owned real property (the “Authorized 
Improvements”); and 

WHEREAS, the Authority is in the process of amending the Authority Joint Powers 
Agreement (the “Authority JPA”) to formally change its name to the Golden State Finance 
Authority; and 

WHEREAS, the City of San Fernando is committed to development of renewable energy 
generation and energy efficiency improvements, reduction of greenhouse gases, and protection 
of the environment; and 

WHEREAS, in the Act, the Legislature has authorized a parcel within the territory of the 
District to annex to the District and be subject to the special tax levy of the District only (i) if the 
city or county within which the parcel is located has consented, by the adoption of a resolution 
by the applicable city council or county board of supervisors, to the inclusion of parcels within 
its boundaries in the District and (ii) with the unanimous written approval of the owner or owners 
of the parcel when it is annexed (the “Unanimous Approval Agreement”), which, as provided in 
section 53329.6 of the Act, shall constitute the election required by the California Constitution; 
and 

WHEREAS, the City wishes to provide innovative solutions to its property owners to 
achieve energy efficiency and water conservation and in doing so cooperate with Authority in 
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order to efficiently and economically assist property owners the City in financing such 
Authorized Improvements; and 

 WHEREAS, the Authority has established the District, as permitted by the Act, the 
Authority JPA, originally made and entered into July 1, 1993, as amended to date, and the City, 
desires to become an Associate Member of the JPA by execution of the JPA Agreement, a copy 
of which is attached as Exhibit “A” hereto, to participate in the programs of the JPA and, to 
assist property owners within the incorporated area of the City in financing the cost of installing 
Authorized Improvements; and 

 WHEREAS, the City will not be responsible for the conduct of any special tax 
proceedings; the levy and collection of special taxes or any required remedial action in the case 
of delinquencies in the payment of any special taxes in connection with the District. 

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF SAN 
FERNANDO DOES HEREBY RESOLVE, FIND, DETERMINE, AND ORDER AS 
FOLLOWS: 
 

1. This City Council finds and declares that properties in the City’s incorporated 
area will be benefited by the availability of the Authority CFD No. 2014-1 (Clean Energy) to 
finance the installation of the Authorized Improvements.   

2. This City Council consents to inclusion in the Authority CFD No. 2014-1 (Clean 
Energy) of all of the properties in the incorporated area within the City and to the Authorized 
Improvements, upon the request of and execution of the Unanimous Approval Agreement by  the 
owners of such properties when such properties are annexed, in compliance with the laws, rules 
and regulations applicable to such program; and to the assumption of jurisdiction thereover by 
Authority for the purposes thereof. 

3. The consent of this City Council constitutes assent to the assumption of 
jurisdiction by Authority for all purposes of the Authority CFD No. 2014-1 (Clean Energy)  and 
authorizes Authority, upon satisfaction of the conditions imposed in this resolution, to take each 
and every step required for or suitable for financing the Authorized Improvements. 

4. This City Council hereby approves joining the JPA as an Associate Member and 
authorizes the execution by appropriate City officials of any necessary documents to effectuate 
such membership. 

5. City staff is authorized and directed to coordinate with Authority staff to facilitate 
operation of the Authority CFD No. 2014-1 (Clean Energy) within the City, and report back 
periodically to this City Council on the success of such program. 

6. This Resolution shall take effect immediately upon its adoption.  The City Clerk 
is directed to send a certified copy of this resolution to the Secretary of the Authority. 
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PASSED, APPROVED, AND ADOPTED this 7th day of December, 2015. 
 
  
 
                 

Joel Fajardo, Mayor       
ATTEST: 
 
 
 
      
Elena G. Chávez, City Clerk 
 
 
STATE OF CALIFORNIA  ) 
COUNTY OF LOS ANGELES ) ss 
CITY OF SAN FERNANDO ) 
 

I HEREBY CERTIFY that the foregoing Resolution was approved and adopted at a 
regular meeting of the City Council held on the 7th day of December, 2015, by the following vote 
to wit: 

 
AYES:  
 
NOES:  
 
ABSENT:  
 
 
 

      
Elena G. Chávez, City Clerk 
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Exhibit A 
 

JPA Agreement 
 

[to be inserted] 
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EXHIBIT “A”

4833-7301-9141.1 1

ASSOCIATE MEMBERSHIP AGREEMENT 

by and between the 

CALIFORNIA ENTERPRISE DEVELOPMENT AUTHORITY 

and the 

CITY OF SAN FERNANDO, CALIFORNIA 

THIS ASSOCIATE MEMBERSHIP AGREEMENT (this “Associate Membership 
Agreement”), dated as of _____________________ by and between CALIFORNIA 
ENTERPRISE DEVELOPMENT AUTHORITY (the “Authority”) and the CITY OF SAN 
FERNANDO, CALIFORNIA, a municipal corporation, duly organized and existing under the 
laws of the State of California (the “City”);  

WITNESSETH: 

WHEREAS, the Cities of Selma, Lancaster and Eureka (individually, a “Member” and 
collectively, the “Members”), have entered into a Joint Powers Agreement, dated as of June 1, 
2006 (the “Agreement”), establishing the Authority and prescribing its purposes and powers; and 

WHEREAS, the Agreement designates the Executive Committee of the Board of 
Directors and the President of the California Association for Local Economic Development as 
the initial Board of Directors of the Authority; and 

WHEREAS, the Authority has been formed for the purpose, among others, to assist for 
profit and nonprofit corporations and other entities to obtain financing for projects and purposes 
serving the public interest; and 

WHEREAS, the Agreement permits any other local agency in the State of California to 
join the Authority as an associate member (an “Associate Member”); and 

WHEREAS, the City desires to become an Associate Member of the Authority; 

WHEREAS, City Council of the City has adopted a resolution approving the Associate 
Membership Agreement and the execution and delivery thereof; 

WHEREAS, the Board of Directors of the Authority has determined that the City should 
become an Associate Member of the Authority; 

NOW, THEREFORE, in consideration of the above premises and of the mutual 
promises herein contained, the Authority and the City do hereby agree as follows: 
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Section 1.  Associate Member Status.  The City is hereby made an Associate Member of 
the Authority for all purposes of the Agreement and the Bylaws of the Authority, the provisions 
of which are hereby incorporated herein by reference.  From and after the date of execution and 
delivery of this Associate Membership Agreement by the City and the Authority, the City shall 
be and remain an Associate Member of the Authority. 

Section 2.  Restrictions and Rights of Associate Members.  The City shall not have the 
right, as an Associate Member of the Authority, to vote on any action taken by the Board of 
Directors or by the Voting Members of the Authority.  In addition, no officer, employee or 
representative of the City shall have any right to become an officer or director of the Authority 
by virtue of the City being an Associate Member of the Authority. 

Section 3.  Effect of Prior Authority Actions.  The City hereby agrees to be subject to and 
bound by all actions previously taken by the Members and the Board of Directors of the 
Authority to the same extent as the Members of the Authority are subject to and bound by such 
actions. 

Section 4.  No Obligations of Associate Members.  The debts, liabilities and obligations 
of the Authority shall not be the debts, liabilities and obligations of the City.  

Section 5.  Execution of the Agreement.  Execution of this Associate Membership 
Agreement and the Agreement shall satisfy the requirements of the Agreement and Article XII of 
the Bylaws of the Authority for participation by the City in all programs and other undertakings 
of the Authority. 
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IN WITNESS WHEREOF, the parties hereto have caused this Associate Membership 
Agreement to be executed and attested by their proper officers thereunto duly authorized, on the 
day and year first set forth above. 

CALIFORNIA ENTERPRISE 
DEVELOPMENT AUTHORITY 
 
 
By:       
Gurbax Sahota, Chair 
Board of Directors 

 

Attest: 
 
 
      
Michelle Stephens, Asst. Secretary 

CITY OF SAN FERNANDO, CALIFORNIA 
 

By:        
Joel Fajardo, Mayor 
City Council 
 

Attest: 
 
 
      
Elena G. Chavez, City Clerk 
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AGENDA REPORT 

PUBLIC WORKS DEPARTMENT                 117 MACNEIL STREET, SAN FERNANDO, CA 91340                 (818) 898-1222                 WWW.SFCITY.ORG 

To: Mayor Joel Fajardo and Councilmembers 
  
From:  Brian Saeki, City Manager 
 By: Chris Marcarello, Deputy City Manager/Public Works Director 
   
Date:  December 7, 2015 
 
Subject: Consideration to Approve Consultant Agreement and Memorandum of 

Understanding Related to State of California Department of Transportation 
(Caltrans) Community Sustainable Transportation Planning Grant 

 
 
RECOMMENDATION: 
 
It is recommended that the City Council: 
 
a. Adopt Resolution No. 7715 (Attachment “A”), appropriating $144,200 in grant funding 

under the Caltrans Sustainable Transportation Planning Grant Program;  
 
b. Following receipt of a Notice to Proceed from Caltrans related to this grant, confirm the 

selection of Evans Brooks and Associates for consultant services related to this program (to 
be funded entirely by grant funding) using the City’s existing on-call services agreement 
(Attachment “B” – Contract No. 1802 (7 of 16));  

 
c. Authorize the City Manager or designee to execute a Professional Services Agreement 

(Attachment “C” – Contract No. 1807) with the California Center for Public Health Advocacy 
for outreach services related to this program (to be funded entirely by grant funding); and 

 
d. Authorize the City Manager or designee to execute a Memorandum of Understanding 

(MOU) (Attachment “D” – Contract No. 1808) with the County of Los Angeles Department of 
Public Health for services related to the preparation of an Active Transportation Program 
Plan for the City of San Fernando at no cost to the City. 

 
 

BACKGROUND: 
 
In October 2014, a grant application was submitted to the State of California Department of 
Transportation under the Fiscal Year 2015-16 Sustainable Transportation Planning Grant 
Program.  Approximately $8.3 Million was available under this program with a required local 
matching contribution of 11.47% of the total grant award.  In 2015, the City of San Fernando 
was awarded a grant under this program in the amount of $144,200 to create a Citywide Safe 
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Consideration to Approve Consultant Agreement and Memorandum of Understanding Related to 
State of California Department of Transportation (Caltrans) Community Sustainable Transportation 
Planning Grant 
Page 2 of 4 
 
 

Routes to School Plan.  As part of the grant requirement, the City will contribute a local 
matching contribution of $18,683 using in-kind (staff assistance) contributions.  On November 
16, 2015, the City Council approved a resolution authorizing the reimbursement of costs related 
to this program. 
 
 
ANALYSIS: 
 
The State of California Sustainable Transportation Planning Grant Program was designed to help 
local agencies develop plans that help promote a balanced multi-modal transportation system.  
Using these comprehensive transportation plans, it is hoped that communities will be able to 
initiate and develop physical transportation improvements that help to promote a safe, 
sustainable, integrated and efficient transportation system in local communities.  Using this 
framework, the City will work to identify and address mobility deficiencies in the community’s 
transportation system while involving active participation from local stakeholders, including 
schools, parents, community groups and the community at-large. 
 
As proposed through this grant program, the City will work to develop a Safe Routes to School 
Plan (Plan) for the entire community.  The Plan will study local safety hazards and conditions 
faced by school-aged children traveling to and from school.  Extensive outreach will be 
conducted involving local school officials, parents, community stakeholders, and City 
representatives.  Overall, the Plan will help to increase dialog related to transportation safety in 
the community and help to encourage the increased usage of walking and bicycling to 
neighborhood school campuses.  Once complete, the Plan will provide the City with a written 
document that helps to identify school routes, traffic safety measures, and recommendations 
for infrastructure improvements to enhance community safety. 
 
The planning effort will entail the following elements: 
 

 Community Advisory Working Group 
Through the City’s Transportation and Safety Commission, develop a Safe Routes to 
School Advisory Working Group that helps to guide the development of the Community 
Safe Routes to School Plan.  This Advisory Group will include community residents, local 
business representatives, school officials, community groups, and staff members. 

 

 Outreach/Community Participation 
The planning effort will entail the following: 

o Two (2) educational workshops for the community to provide information that 
will guide school campus assessments and help to analyze improvements that 
are needed to increase walking and bicycling to school.   
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o Three (3) neighborhood charrettes/tours will be conducted at local school 
campuses to evaluate campus conditions and engage school officials related to 
improving walking/bicycling at local schools.  These events will also include an 
activity for 5th and 6th grade students to draw their routes to school and identify 
possible safety hazards along their route. 

o Community-wide distribution of flyers and mailers to increase awareness of this 
planning effort. 

 

 Planning/Analysis of Existing Conditions 
As part of this Plan, existing community and transportations plans will be reviewed, 
including traffic volumes, accident data, and capital improvement plans.  Bicycle and 
pedestrian counting equipment will be temporarily installed at key locations to gain a 
better understanding of local activity in the community.  Using this data and stakeholder 
input, proposed plans will be developed to address deficiencies that are identified. 
 

 Report Preparation 
A written document will be prepared including conceptual designs, pedestrian/bicycle 
routes, and recommended improvements to improve local pedestrian and bicycle 
conditions.  This information will be reviewed with the Advisory Working Group, the 
Transportation Commission and the City Council. 

 
Consultant Services Request for Proposals (RFP) 
In November, an RFP for consulting services related to this grant program was circulated among 
several of the City’s on-call engineering and transportation services firms.  The scope of work 
includes participation in planning/community meetings, preparation of drawings/maps related 
to the program, and preparation of a written document that includes conceptual improvement 
designs and recommended improvements for the San Fernando community.  Based on this RFP, 
proposals were received from the following firms: 
 
 AIM Consulting Services 

Evans Brooks Associates 
 Willdan 
 
After a thorough review of these proposals, it was determined that the proposal submitted by 
Evans Brooks Associates (EBA) best meets the needs of the City.  This proposal was selected due 
to EBA’s focus on bilingual immersion programs used for community outreach activities and its 
in-depth assessment of existing community conditions.  Prior to the development of its 
proposal, EBA staff conducted a preliminary bicycle tour of local schools to gain an 
understanding of conditions faced by students and parents while traveling to/from school.  
Based on these elements, it is recommended that the City Council confirm this selection for 
consulting services under the City’s existing on-call services agreement in an amount not-to-
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exceed $87,050.  If approved by the City Council, a professional services agreement would be 
executed following the receipt of a Notice to Proceed from Caltrans related to this grant 
program. 
 
Professional Services Agreement with California Center for Public Health Advocacy (CCPHA) 
As part of the original grant application, it was contemplated that the CCPHA would provide the 
bulk of outreach and community organizing services as part of this program.  It is recommended 
that the City Council authorize the City Manager or designee to execute this agreement, 
authorizing the CCPHA to perform these functions and be eligible for reimbursement under this 
grant program in an amount not-to-exceed $57,150.  Again, this agreement would be executed 
following the receipt of a Notice to Proceed from Caltrans related to this grant program. 
 
Memorandum of Understanding (MOU) with County of Los Angeles 
As part of this effort, the County of Los Angeles has agreed to prepare an Active Transportation 
Plan at no cost to the City. The Active Transportation Plan will integrate pedestrian and bicycle 
planning efforts with other multi-modal forms of transportation, including mass transit, local 
transit, and vehicle travel, among others.   It is recommended that the City Council authorize 
the City Manager or designee to execute this MOU, authorizing the performance of these 
functions. 
 
 
CONCLUSION: 
 
It is recommended that the City Council approve the related actions related to this grant-
funded program.  The Safe Routes to School and Active Transportation planning efforts will help 
to improve pedestrian safety, increase transportation opportunities, and better position the 
City for future infrastructure grant opportunities.  All program elements will be funded entirely 
through grant funds. 
 
 
ATTACHMENTS: 
 
A. Resolution No. 7715 
B. Contract No. 1802 (7 of 16) 
C. Contract No. 1807 
D. Contract No. 1808 
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ATTACHMENT “A” 

RESOLUTION NO. 7715 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 
SAN FERNANDO, CALIFORNIA, AMENDING THE BUDGET 
FOR THE FISCAL YEAR 2015-16 ADOPTED ON JUNE 15, 
2015 

 
 
 WHEREAS, the City of Council has received and considered the proposed adjustment to 
the budget for Fiscal Year 2015-16, commencing July 1, 2015, and ending June 30, 2016; and  
 

WHEREAS, the City Council has determined that it is necessary to amend the revenues 
and expenditures of the current City budget; and 

 
WHEREAS, the City received a grant from the State of California Department of 

Transportation under the Sustainable Transportation Planning Grant program for the creation of a 
Safe Routes to School Master Plan for the community; and 

 
WHEREAS, the City Council approved Resolution No. 7713 on November 16, 2015 

related to obtaining expense reimbursements from the State of California Department of 
Transportation as part of this grant program; and 

 
WHEREAS, the City desires to initiate work as part of the grant program; and 
 
WHEREAS, an annual budget for the City of San Fernando for the Fiscal Year 

beginning July 1, 2015 and ending June 30, 2016, a copy of which is on file in the City Clerk’s 
Office, has been adopted on June 15, 2015. 

 
NOW THEREFORE, THE CITY COUNCIL OF THE CITY OF SAN 

FERNANDO, DOES HEREBY RESOLVE, FIND, DETERMINE, AND ORDER AS 
FOLLOWS:  
 

Section 1.   The following adjustments are made to the City Budget: 
 

Increase Revenue(s): 
 CalTrans Sust. Transit Planning Grant (010-3686-0687) $144,200 
  

Increase Expenditure(s): 
 Professional Services (010-310-0687-4270) $144,200 
  

Total Expenditure Adjustment:  $144,200 
Total Revenue Adjustment: $144,200 
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PASSED, APPROVED, AND ADOPTED this 7th day of December, 2015. 
 
 
                                      _____________________________ 
                                                   Joel Fajardo, Mayor 
 
ATTEST: 
 
_______________________________ 
Elena G. Chávez, City Clerk 
 
 
STATE OF CALIFORNIA             ) 
COUNTY OF LOS ANGELES ) ss 
CITY OF SAN FERNANDO ) 
 

 
I HEREBY CERTIFY that the foregoing Resolution was approved and adopted at a 

regular meeting of the City Council held on the 7th day of December, 2015, by the following vote 
to wit: 
 

AYES:  
 
NOES:  
 
ABSENT:  

 
 
 

 
______________________________ 
Elena G. Chávez, City Clerk 
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EXHIBIT “A” 

 
SCOPE OF WORK CHECKLIST 

The scope of work is the official description of the work that is to be completed 
during the contract.  The scope of work must be consistent with the project 
timeline. 
 

The scope of work must: 

 Be completed using the FY 2015-16 template provided and in Microsoft 
Word format.  

 List all tasks and sub-tasks using the same title as stated in the project 
timeline.   

  Have task and sub-task numbers in accurate and proper sequencing; 
consistent with the project timeline.   

 List the responsible party for each task and subtask and ensure that it is 
consistent with the project timeline (i.e. applicant, sub-applicant, or consultant). 

  Have a thorough Introduction to describe the project and project area  
     demographics. 

  Have a thorough and accurate narrative description of each  
      task and sub-task.   

  Include a task for a kick-off meeting with Caltrans at the start of the grant. 

  Include a task for procurement of consultants, if consultants are needed. 

  Include a task for invoicing. 

  Include a task for quarterly reporting to Caltrans.  

  Include public participation and services to diverse communities. 

  Include project implementation/next steps. 

 NOT include environmental, complex design, or engineering work and 
other ineligible activities. 

  List the project deliverable for each task in a table following each task and 
ensure that it is consistent with the project timeline.  
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SCOPE OF WORK 
City of San Fernando Safe Routes to School Plan 

   
INTRODUCTION:  
 
The City of San Fernando will develop a comprehensive Safe Routes to School (SRTS) plan aimed 
at increasing the number of children that walk and ride their bicycle to school. The City will work 
with the school district, individual schools, parents and youth to identify barriers to walking and 
bicycling to school sites.  The collective findings will be compiled into a plan with detailed design 
recommendations for physical changes to streets, sidewalks and intersections to support safe and 
active transportation to all the schools.   
 
In 2012, the City of San Fernando had a population of 23,752 of which 93.1 percent is Hispanic. 
The median household income is lower than the County of Los Angeles at $48,300 versus 
$53,880. The average household size is much larger than the County at 4.0 persons per household 
versus 3.0 for the County. Twenty-one (21%) percent of San Fernando households have six or 
more household members.   A total of 52.1 percent of the San Fernando population over 25 years 
old has completed high school or a higher level of education.   
 
RESPONSIBLE PARTIES:   
 
City of San Fernando is the lead applicant for this project.  The City will be the grant recipient, 
execute the contract with Caltrans and the sub-recipients.  The City of San Fernando will review 
grant products, and perform grant administration functions as required. The City will identify staff 
members to participate in all aspects of the project and provide staff support to meet the local in-
kind match requirement.  City staff will select a design and planning consultant, through its 
existing on-call consultant bench, to develop conceptual and planning drawings to be added to the 
design and charrette presentation for effective visualization.  The selected consultant will provide 
GIS, conceptual renderings, planning drawings, technical consulting, general infrastructure 
guidance and expertise. 
 
The California Center for Public Health Advocacy (CCPHA) is the sub-recipient for this project.  
CCPHA is a nonprofit 501(c)3 organization that has been working in the San Gabriel Valley 
region since 1999 in creating policies for healthier community living. CCPHA has been the lead 
organization for multiple regional initiatives, including, Healthy Kids Healthy Communities 
(HKHC), First 5, LA RENEW, and the Healthy Eating Active Communities (HEAC) project. 
CCPHA will lead all community participation and engagement strategies of the grant including 
ensuring a well-established resident led safe routes advisory group to expand communication with 
the City on all transportation issues affecting safety and quality of life. 
 
OVERALL PROJECT OBJECTIVES:   
 
The primary objective will be to develop recommendations for infrastructure changes to improve 
safe walking and bicycling to all 11 schools in and around the 2.4 square miles of the City of San 
Fernando.  The plan will also include recommendations for non-infrastructure programs such as 
“walking school buses” or “rewards programs” that make use of the other SRTS “E”s, namely 
Encouragement, Education and Enforcement. These programs can be implemented in the short 
term to motivate parents and children to walk and ride a bicycle to school and have been proven to 
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be very successful in other cities in the nation. This project will benefit the underprivileged and 
under-represented minority population who have had a perceived lack of confidence in the safety 
of their streets and neighborhoods.   
 
 
TASK 1.  PROJECT MANAGEMENT AND COORDINATION 
 
Task 1.1:  Project Kickoff Meeting 
San Fernando City staff will conduct a kick-off meeting with Caltrans staff to discuss scope of 
work, grant procedures and project expectations including invoicing, quarterly progress reports, 
and other relevant project information.  
 

 Responsible Party:  City of San Fernando 
 
Task 1.2:  Contracting with Sub-Applicants 
City staff will prepare a subcontract with the California Center for Public Health Advocacy 
(CCPHA), the sub-applicant on this grant who will work in partnership with the selected 
consultant and the City to coordinate all aspects of the community engagement for the project.   
 

 Responsible Party:  City of San Fernando 
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Task 1.3:  Project Team Kick-Off Meeting 
 
Kick-off meeting with city staff, selected consultant and CCPHA to discuss scope of work, 
timeline/budget, review tasks and objectives, and expectations of deliverables.  Project team will 
prepare an action plan that will coordinate outreach efforts and establish a coordinated timeline.  
City staff will provide consultant with available information on existing conditions for the project 
areas, including area photos, traffic volumes, crash data, regional transportation plans, state route 
planning and construction plans, aerial and base maps, General Plan and other policy documents, 
development standards and regulations, and other relevant studies. 
 

 Responsible Party:  City, Consultant, CCPHA 
 
Task 1.4:  Staff Coordination – Team Meetings 
 
Conduct monthly team coordination meetings with consultant, city staff and CCPHA to maintain 
good communication throughout the project, provide updates on deliverables, and ensure project is 
on time and within budget.  City staff will collect all pertinent deliverables for the quarter to 
submit with quarterly report to Caltrans.  Other discussions will be plan development, 
recommendations and next steps. 
 

 Responsible Party:  City, Consultant, CCPHA 
 
Task Deliverables 
1.1 Copy of agenda, meeting summary and final scope of work 
1.2 Copy of executed subcontract with CCPHA 
1.3 Copy of agenda, meeting summary, outreach action plan, sign-in sheet & list of 

collected data 
1.4 Copy of agendas, meeting summaries and sign-in sheet   

 
 
TASK 2:  PUBLIC OUTRTEACH AND PARTICIPATION 
 
Description:  A series of planning presentations and activities are scheduled for this community-
based planning effort and is expected to span over a three-month period. The purpose of the 
presentation and activities will be to work with community residents, school officials and City 
public safety staff to establish guiding principles, identify problems, and discuss proposed 
strategies to increase walking and bicycling to schools and local businesses. Strategies will include 
street and intersection design concepts that improve safety for walking and bicycling, changes to 
the drop-off and pick-up procedures at the school to reduce congestion and potential for collisions 
around the school, and the full range of non-infrastructure programs (including education, 
encouragement, enforcement and evaluation) that can support more walking and bicycling. The 
City will work with the selected consultant to coordinate all presentation materials and develop 
planning activities (such as charrettes, concept renderings and lessons learned programs from other 
successful agencies and bring in CCPHA to intergrade the attendees comments and concerns into 
the planning design for all transportation modes. To prepare community members to participate in 
these planning activities, CCPHA will organize a series of educational workshops prior to and 
during these events.  
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Task 2.1:  Assemble Community Advisory Committee 
 
CCPHA, in coordination with consultant, city staff, and the Transportation and Safety 
Commission, will assemble a Community Advisory Committee to provide input as the project 
moves forward. The Advisory Committee will include City staff, local school staff, representatives 
from service organizations, faith-based community, businesses, neighborhood leaders, youth, and 
other interest groups that reflect the demographics and perspectives of the community.  The 
Community Advisory Committee of 8 to 12 representatives from agencies and the community will 
be consulted throughout the project and serve as a sounding board.  The Community Advisory 
Committee will assist in scheduling, coordinating and participating in the mini-charrettes that will 
be held throughout the community during the duration of the project.  The Committee will work to 
identify additional community leaders, determine strategies to engage all segments of the 
community, maximize community participation, assist with school site observations, develop 
infrastructure recommendations to improve safe walking and bicycling to schools, and advocate 
for the project. 
  
 Responsible Party:  CCPHA and Consultant  
 
Task 2.2:  Community Advisory Committee Kick-off Meeting 
 
CCPHA will facilitate a kick-off meeting with the Community Advisory Committee to discuss the 
project, scope of work, community outreach action plan, and project timeline.  The Committee’s 
role will be identified along with their expectations.  A brief presentation of existing conditions 
and an overview of Complete Streets will be provided.  The Committee will discuss the schedule 
for the upcoming mini-charrettes and members will be assigned selected schools for their 
observation assignment.  They will develop a list of key stakeholders to invite, identifying problem 
areas to study, and identify strategies for engaging residents, in particular underrepresented 
residents. 
 

 Responsible Party:  CCPHA 
 
Task 2.3:  Pre-Charrette Visit 
 
Consultant will conduct a one-day pre-charrette visit to coincide with the first Community 
Advisory Committee meeting (see Task 2.1) to meet with the project partners and selected 
stakeholders, and tour and photograph the areas to assess existing conditions. 
 

 Responsible Party:  Consultant 
 
Task 2.4:  Pre-Charrette Community Workshops   
 
CCPHA, in coordination with city staff, will organize two (2) educational and awareness 
workshops for the residents, businesses, school officials and public safety staff, who were 
identified by the Advisory Committee, to provide them with the information and skills they need to 
help facilitate the mini-charrettes.  The workshops will entail leadership training exercises to 
develop the skills they need to perform the walkability and bikability audits, use of assessment 
tools and how to develop a Safe Routes to School Plans.  The 90-minute workshops will be offered 
in English and Spanish, including written materials and participant activities.  
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 Responsible Party:  CCPHA and city staff 

 
Task 2.5:  Community Charrettes and Assessment Tours 
 
City consultant and CCPHA will conduct three (3) two-day neighborhood charrettes and tours.  
Each charrette will be conducted either at school or city facilities and will address issues at all 
elementary, middle and high schools.  Each charrette and tour will consist of the following events: 
 Short tour and observation of the morning arrival of students at the school. 
 Morning workshop with parents, school and public safety staff and police to discuss the key 

elements of Safe Streets and Safe Routes to School programs. 
 Walkability and Bike-ability Audits around the school to identify the challenges children face 

in walking or bicycling to school. 
 Design table exercise after Walkability and Bike-ability Audits where parents, business 

owners, city and school staff and neighbors will be able to draw or write their comments, 
concerns and ideas on aerial photographs of the area around the school. 

 Activity with a 5th (elementary school aged) and 6th (middle school aged) grade class that asks 
children to draw their route to school and what they think of the safety of walking and biking 
to school.  Also, to discuss the perceived dangers along Huntington Drive and their suggested 
improvements. 

 Present at School Board, Traffic Commission and Parents Teachers Association meetings to 
present the recommendations. 

 
 Responsible Party: City staff, Consultant and CCPHA 

 
Task 2.6:  Produce and Distribute Outreach Material 
 
CCPHA will produce Announcements/Flyers/Mailers/Posters publicizing the meetings for 
community-wide distribution.  Flyers will be produced in English and Spanish.  The City, local 
businesses, community based organizations, school based liaisons, faith-based and service 
organizations, will be asked to distribute flyers and information about the meetings through their 
communication networks.  Elementary, Middle and High Schools will be asked to send flyers 
home with their students.  CCPHA will distribute flyers to neighborhood residents through 
community churches and other identified channels.  A communications plan and media outreach 
materials will be developed, which may include press releases/alerts and project fact sheet(s) for 
distribution and outreach to local media. The project partners will work on setting up community 
wide signs or banners announcing events. Information will be posted on the City and School 
District website, community marquee and local paper. 
 

 Responsible Party:  CCPHA   
 
 

Task Deliverable 
2.1 Outreach list, e-mail correspondence and Advisory Committee roster  
2.2 Meeting Agenda, e-mail correspondence, PowerPoint presentation, sign-in 

sheet, meeting summary with outcomes and next steps.   
2.3 Assessment of projects area, site photos and preliminary summary of tour 
2.4 Meeting Agenda, e-mail correspondence, PowerPoint presentation, fact sheet, 
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promotional materials, sign-in sheet, meeting summary with outcomes and 
next steps. 

2.5 Maps, assessment/observation tools, agenda, e-mail correspondence, 
PowerPoint presentation, fact sheet, promotional materials, sign-in sheet, 
summary of process and results, photos of audits and parent workshop. 

2.6 Announcements/Flyers/Mailers/Posters/distribution list 
 
 
TASK 3:  PREPARATION OF SAFE ROUTES TO SCHOOL PLAN 
 
Task 3.1:  Prepare Base Maps 
 
Consultant will prepare all base maps for assessment, analysis and design work to be used for all 
community meetings and design charrettes.   
 

 Responsible Party:  Consultant 
 

 
 
Task 3.2:  Review of Data Collection and Existing Conditions 
 
Consultant will review and analyze all data collected from the City.  Data may include:  existing 
conditions for project areas, area photos, traffic volumes, crash data, regional transportation plans, 
planning and construction plans, CIP projects, aerials and base maps, general plan and other policy 
documents, development standards and regulations and other relevant studies.   
 
 Responsible Party:  Consultant 
 
Task 3.3:  Plan Outline 
 
After the mini-charrettes the consultant team will prepare an outline of the Safe Routes to School 
Plan and a list of any additional questions, concerns or critical/controversial issues that might have 
emerged during or after the charrettes.  This outline will be circulated to select stakeholders, 
including school district and city staff and the Advisory Committee form comment.   
 

 Responsible Party:  Consultant 
 
Task 3.4:  Preparation of Administrative Draft Plan 
 
Within two to three months after the planning and charrette workshops, the project team will 
prepare an administrative draft.  The plan will include recommendations to improve safety 
conditions for walking and bicycling to all elementary, middle and high schools.  The plan will 
also include conceptual designs, recommendations and development standards for improved road 
safety and operations, pedestrian, bicycle and transit facilities, and enhanced safety features and 
streetscapes. The plan will also contain a record of the planning and charrette process, proposed 
timing and prioritization for implementation of the recommendations, and potential funding 
sources. 
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 Responsible Party:  Consultant 
 
Task 3.5:  Draft Plan Comments 
 
City staff and consultants will circulate the draft plan to City and School District staff, City public 
safety and Police, Caltrans staff and the Advisory Committee for feedback. Consultant will collect 
and review all comments and provide a comprehensive set of consistent comments to the City and 
project team. 
 

 Responsible Party:  Consultant 
 

Task Deliverable 
3.1 Copies of base maps 
3.2 Copies of all data collected and summary of analysis 
3.3 Copy of Outline 
3.4 Administrative Draft – Safe Routes to School Plan 
3.5 Matrix of all comments collected 

 
 
Task 4:  ADOPTION OF SAFE ROUTES TO SCHOOL PLAN 
 
Task 4.1:  Advisory Committee/Community Meeting 
 
The consultant will facilitate a final Community Meeting where they will present the draft Plan 
and provide an overview of the completed project.  Final recommendations will be received and 
incorporated into the final document to be presented to the Planning Commission and City 
Council.  Additionally, staff will work with selected community members to attend the public 
hearings to provide testimony of their involvement and speak in favor of the project. 
 

 Responsible Party:  Consultant, CCPHA, City Staff 
 
Task 4.2:  Planning Commission Meeting 
 
Consultant and city staff will present the final study for Planning Commission consideration and 
recommendation of approval to the City Council. This meeting will be noticed as a public hearing 
and the public will have an opportunity to comment and speak in support of the project. 
 

 Responsible Party:  Consultant and City Staff 
 
Task 4.3:  City Council Meeting 
 
The Safe Routes to School Plan will be considered by the City Council for approval and adoption. 
This meeting will be noticed as a public hearing and the public will have an opportunity to 
comment and speak in support of the project.   
 

 Responsible Party:  Consultant and City Staff 
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Task Deliverable 
4.1 Agenda, copy of presentation, summary of outcomes and next 

steps, sign-in sheet, e-mail correspondence and copies of 
promotional material(s). 

4.2 Planning Commission Agenda, copies of promotional material(s), 
presentation, and copy of commission minutes 

4.3 City Council Agenda, copies of promotional material(s), 
presentation, and copy of City council minutes 

 
 
 
 
 
 
 
 
 
 
TASK 5:  PROJECT MANAGEMENT AND ADMINISTRATION 
 
Task 5.1:  Project Administration 
 
Project administration will occur between the consultant and the City of San Fernando.   This will 
consist of weekly teleconferences and monthly progress reports and invoices. This process will 
ensure proper documentation of expenditures and timely use of funds. Monthly invoices will be 
submitted to the Caltrans project manager for processing and reimbursement. 
 

 Responsible Party:  Consultant and City Staff 
 
Task 5.2:  Quarterly Reports 
 
Monitor ongoing progress and prepare quarterly reports, identifying milestones. SCAG in 
coordination with San Fernando staff will submit quarterly reports to Caltrans district staff 
providing a summary of project progress and grant/local match/in-kind expenditures. 
 

 Responsible Party:  Consultant and City Staff 
 

Task Deliverable 
5.1 Monthly progress reports and invoices 
5.2 Quarterly progress reports and invoices 
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  ATTACHMENT “C” 
  CONTRACT NO. 1807 

 
2015 

PROFESSIONAL SERVICES AGREEMENT 
Outreach and Planning Services to Develop a Comprehensive Safe Routes to School Plan for the City of San 

Fernando 
California Center for Public Health Advocacy 

 
THIS 2013 PROFESSIONAL SERVICES AGREEMENT (“Agreement”) is entered into this 7th day of December 

2015  (hereinafter, the “Effective Date”), by and between the CITY OF SAN FERNANDO, a municipal 
corporation and general law city (“CITY”) and California Center for Public Health Advocacy (hereinafter, 

“CONSULTANT”).  The capitalized term “Parties” shall be a collective reference to both CITY and 
CONSULTANT.  The capitalized term “Party” shall refer to either CITY or CONSULTANT interchangeably as 

appropriate.     
 
 

RECITALS 
 

THIS AGREEMENT is made and entered into with respect to the following facts: 
 
WHEREAS, CITY, pursuant to California Government Code Sections 37103 and 53060, is authorized and 
empowered to contract with any specially trained and experienced firm or corporation for special services 
and advice on financial, economic, accounting, engineering, legal or administrative matters; and 
 
WHEREAS, CITY’s in-house personnel are not able to provide the types of specialized consulting 
services required under this engagement; and  
 

WHEREAS, CITY require the performance of outreach and planning services in connection with the 
development of a comprehensive Safe Routes to School Plan for the City of San Fernando; and   

 
WHEREAS, CONSULTANT represents that it is fully qualified to perform such professional services by 
virtue of its experience and the training, education and expertise of its principals, employees and 
subcontractors; and 
 
WHEREAS, the execution of this Agreement was approved by the City Council in accordance with the 
CITY’s procurement and purchasing procedures at the City Council’s meeting of December 7, 2015 under 
Agenda Item ______ ; and 
 
WHEREAS, CONSULTANT further represents that it is willing to accept responsibility for performing such 
services in accordance with the terms and conditions set forth in this Agreement. 
 
NOW, THEREFORE, FOR AND IN CONSIDERATION OF THE MUTUAL COVENANTS AND 
CONDITIONS HEREIN CONTAINED, CITY AND CONSULTANT AGREE AS FOLLOWS:  

 
I. 

SCOPE AND PROSECUTION OF WORK; COMPENSAITON 
 
1.1 SCOPE OF WORK:  Subject to the terms and conditions set forth in this Agreement and all exhibits 

attached and incorporated hereto, CONSULTANT agrees to perform the services and tasks set forth 
in that certain proposal entitled Outreach and Planning Services to Develop a Comprehensive Safe 
Routes to School Plan for the City of San Fernando and dated as of 
______________________20____ which is attached and incorporated hereto Exhibit “A” 
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(hereinafter the “Scope of Work”). CONSULTANT further agrees to furnish to CITY all labor, 
materials, tools, supplies, equipment, services, tasks and incidental and customary work necessary to 
competently perform and timely complete the services and tasks set forth in the Scope of Work.  For 
the purposes of this Agreement the aforementioned services and tasks set forth in the Scope of Work 
shall hereinafter be referred to generally by the capitalized term “Work.”  The Work is inclusive of 
those tasks that may be identified as being optional under the Scope of Work and such optional work 
shall not constitute Extra Work under Section 1.5 of this Agreement, below. Neither CONSULTANT 
nor anyone acting on CONSULTANT’s behalf shall commence with the performance of the Work or 
any other related tasks until CITY issues a written notice to proceed (hereinafter, the “Notice to 
Proceed”).      

                
1.2 TERM:     

 
A. This Agreement shall have a term of two (2) years commencing from the Effective Date 

(hereinafter, the “Initial Term”).   
 

B. This Agreement may be extended subject to the same terms and conditions set forth herein for a 
maximum of two (2) six (6) month extension terms, in the sole and absolute discretion of CITY, 
provided CITY issues written notice of its intent to so extend the Agreement no less than thirty 
(30) calendar days prior to the expiration of the Initial Term or any subsequent extension term. 
Nothing in this subsection shall operate to prohibit or otherwise restrict CITY right to terminate 
this Agreement at any time for convenience or for cause as provided herein. ] 
 

C. Nothing in this Section shall operate to prohibit or otherwise restrict the CITY’s ability to terminate 
this Agreement at any time for convenience or for cause. 

 
1.3 COMPENSATION AND COMPENSATION CONTROLS:    
 

A. CONSULTANT shall perform and complete all of the services and tasks set  forth under the 
Scope of Work at  the rates of compensation set forth in that certain compensation schedule set 
forth under [page XX/Section XX] of the Scope of Work under the heading “Fees” (hereinafter, the 
“Compensation Schedule”).  CONSULTANT shall also receive reimbursement for those pass-
through costs and expenses specifically identified in the Compensation Schedule as being 
reimbursable pass-through costs, except that any such costs which are anticipated to be in 
excess of $500.00 shall require the prior written approval of the General Manager or designee 
before they are incurred. For purposes of this Agreement, those pass-through costs or expenses 
identified as being reimbursable under the Compensation Schedule may hereinafter be referred 
to as “Reimbursable Costs”. CONSULTANT shall provide copies of receipts and invoices 
corroborating all costs or expenses, including Reimbursable Costs, indicated in CONSULTANT’s 
monthly invoice or statement.  CITY shall be under no obligation to reimburse CONSULTANT for 
unsubstantiated costs or expenses.  

 
B. Subsection (A) of this Section notwithstanding, in no event may CONSULTANT’s total 

compensation for the performance and completion of the Work exceed the aggregate sum of fifty-
seven thousand one hundred fifty Dollars ($57,150) during the entire Initial Term of the 
Agreement or during any single extension term (“Contract Price). 

 
C. In so far as CONSULTANT seeks reimbursement for costs and expenses other than those that 

qualify as Reimbursable Expenses, such costs or expenses shall be deducted against the Not-to-
Exceed Sum.  

 
1.4 PAYMENT OF COMPENSATION:   
 

A. CITY shall compensate CONSULTANT on a monthly basis as tasks are performed and the Work 
is completed to the reasonable satisfaction of CITY.  Following the conclusion of each month 
during the Initial Term of this Agreement or any extension term, CONSULTANT shall submit to 
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CITY a monthly itemized invoice or statement identifying the tasks performed, hours of service 
rendered and reimbursable pass-through costs incurred by CONSULTANT and its various 
employees during the recently concluded month.   
 

B. Within thirty (30) calendar days of receipt of each invoice, CITY shall notify CONSULTANT in 
writing of any disputed charges, costs or expenses included in the invoice.  Within forty-five (45) 
calendar days of receipt of each invoice, CITY shall pay all undisputed charges, costs and 
expenses indicated in CONSULTANT’s monthly invoice.   
 

C. CITY shall not withhold applicable taxes or other authorized deductions from payments made to 
CONSULTANT.  

 
1.5 EXTRA WORK; COMPENSATION FOR EXTRA WORK: 
 

A. At any time during the term of this Agreement, CITY may request that CONSULTANT perform 
Extra Work.  For the purposes of this Agreement, the term “Extra Work” means any additional 
work, services or tasks not set forth in the Scope of Work but later determined by CITY to be 
necessary.  CONSULTANT shall not undertake nor shall CONSULTANT be entitled to 
compensation for Extra Work without the prior written authorization of the CITY.  Extra Work does 
not include any labor, materials, tools, supplies, equipment, services, tasks or incidental and 
customary work undertaken to competently perform and timely complete the Work and related 
tasks set forth in the Scope of Work.    
 

B. Payments for any Extra Work shall be made to CONSULTANT on a time-and-materials basis 
using CONSULTANT’s standard fee schedule.  

 
1.6 ACCOUNTING RECORDS: CONSULTANT shall maintain complete and accurate records with 

respect to all matters covered under this Agreement for a period of three (3) years after the expiration 
or termination of this Agreement.  CITY shall have the right to access and examine such records, 
without charge, during normal business hours.  CITY shall further have the right to audit such records, 
to make transcripts therefrom and to inspect all program data, documents, proceedings, and 
activities.  
 

1.7 ABANDONMENT BY CONSULTANT:  In the event CONSULTANT ceases to perform the Work 
agreed to under this Agreement or otherwise abandons the undertaking contemplated herein prior to 
the expiration of this Agreement or prior to completion of any or all tasks set forth in the Scope of 
Work, CONSULTANT shall deliver to CITY immediately and without delay, all materials, records and 
other work product prepared or obtained by CONSULTANT in the performance of this Agreement.  
Furthermore, CONSULTANT shall only be compensated for the reasonable value of the services, 
tasks and other work performed up to the time of cessation or abandonment, less a deduction for any 
damages, costs or additional expenses which CITY may incur as a result of CONSULTANT’s 
cessation or abandonment. 
 
 

II. 
PERFORMANCE OF AGREEMENT 

 
2.1 CITY’S REPRESENTATIVES:  The CITY hereby designates Deputy City Manager (hereinafter, the 

“CITY Representatives”) to act as its representatives for the performance of this Agreement.  The 
CITY Representatives or their designee shall act on behalf of the CITY for all purposes under this 
Agreement.  CONSULTANT shall not accept directions or orders from any person other than the 
CITY Representatives or their designee. 

 
2.2 CONSULTANT’S REPRESENTATIVE: CONSULTANT hereby designates [Insert Name and Title of 

Person who will be Representing Consultant in the Performance and Administration of this 
Agreement] to act as its representative for the performance of this Agreement (hereinafter, 
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“Consultant’s Representative”).  CONSULTANT’s Representative shall have full authority to represent 
and act on behalf of the CONSULTANT for all purposes under this Agreement.  Consultant’s 
Representative or his designee shall supervise and direct the performance of the Work, using his/her 
best skill and attention, and shall be responsible for all means, methods, techniques, sequences and 
procedures and for the satisfactory coordination of all portions of the Work under this Agreement.  
Notice to the Consultant’s Representative shall constitute notice to CONSULTANT.  

 
2.3 COORDINATION OF SERVICE; CONFORMANCE WITH REQUIREMENTS:  CONSULTANT agrees 

to work closely with CITY staff in the performance of the Work and this Agreement and shall be 
available to CITY staff and the CITY Representatives at all reasonable times. All work prepared by 
CONSULTANT shall be subject to inspection and approval by CITY Representatives or their 
designees. 

 
2.4 STANDARD OF CARE; PERFORMANCE OF EMPLOYEES:  CONSULTANT represents, 

acknowledges and agrees to the following: 
 

A. CONSULTANT shall perform all work skillfully, competently and to the  highest standards 
applicable to the  CONSULTANT’s profession; 
 

B. CONSULTANT shall perform all work in a manner reasonably satisfactory to the CITY; 
 

C. CONSULTANT shall comply with all applicable federal, state and local laws and regulations, 
including the conflict of interest provisions of Government Code Section 1090 and the Political 
Reform Act (Government Code Section 81000 et seq.); 
 

D. CONSULTANT understands the nature and scope of the Work to be performed under this 
Agreement as well as any and all schedules of performance;  
 

E. All of CONSULTANT’s employees and agents (including but not limited to CONSULTANT’s 
subcontractors and subconsultants) possess sufficient skill, knowledge, training and experience 
to perform those services and tasks assigned to them by CONSULTANT; and 
 

F. All of CONSULTANT’s employees and agents (including but not limited to CONSULTANT’s 
subcontractors and subconsultants) possess all licenses, permits, certificates, qualifications and 
approvals of whatever nature that are legally required to perform the tasks and services 
contemplated under this Agreement and all such licenses, permits, certificates, qualifications and 
approvals shall be maintained throughout the term of this Agreement. 

 
The Parties acknowledge and agree that CONSULTANT shall perform, at CONSULTANT’s own cost 
and expense and without any reimbursement from CITY, any services necessary to correct any errors 
or omissions caused by CONSULTANT’s failure to comply with the standard of care set forth under 
this Section or by any like failure on the part of CONSULTANT’s employees, agents, contractors, 
subcontractors and subconsultants.   Such effort by CONSULTANT to correct any errors or omissions 
shall be commenced immediately upon their discovery by either Party and shall be completed within 
seven (7) calendars days from the date of discovery or such other extended period of time authorized 
by the CITY Representatives in writing and absolute discretion. The Parties acknowledge and agree 
that CITY’s acceptance of any work performed by CONSULTANT or on CONSULTANT’s behalf shall 
not constitute a release of any deficiency or delay in performance. The Parties further acknowledge, 
understand and agree that CITY has relied upon the foregoing representations of CONSULTANT, 
including but not limited to the representation that CONSULTANT possesses the skills, training, 
knowledge and experience necessary to perform the Work in a skillful and competent manner 
equivalent to, the standard of performance generally recognized as being employed by professionals 
performing the same type of work and services in the State of California.   
 

2.5 ASSIGNMENT: The skills, training, knowledge and experience of CONSULTANT are material to 
CITY’s willingness to enter into this Agreement.  Accordingly, CITY has an interest in the 
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qualifications and capabilities of the person(s) who will perform the services and tasks to be 
undertaken by CONSULTANT or on behalf of CONSULTANT in the performance of this Agreement.  
In recognition of this interest, CONSULTANT agrees that it shall not assign or transfer, either directly 
or indirectly or by operation of law, this Agreement or the performance of any of CONSULTANT’s 
duties or obligations under this Agreement without the prior written consent of the CITY.  In the 
absence of CITY’s prior written consent, any attempted assignment or transfer shall be ineffective, 
null and void and shall constitute a material breach of this Agreement.  

 
2.6 CONTROL AND PAYMENT OF SUBORDINATES: The Work shall be performed by CONSULTANT 

or under CONSULTANT’s strict supervision.  CONSULTANT will determine the means, methods and 
details of performing the Work subject to the requirements of this Agreement.  CITY retains 
CONSULTANT on an independent contractor basis and not as an employee.  CONSULTANT 
reserves the right to perform similar or different services for others during the term of this Agreement, 
provided such work does not unduly interfere with CONSULTANT’s competent performance under 
this Agreement or result in the unauthorized disclosure of CITY’s confidential or proprietary 
information.  Any additional personnel performing the Work under this Agreement on behalf of 
CONSULTANT are not employees of CITY and shall at all times be under CONSULTANT's exclusive 
direction and control.  CONSULTANT shall pay all wages, salaries and other amounts due such 
personnel and shall assume responsibility for all benefits, payroll taxes, social security and Medicare 
payments and the like.  CONSULTANT shall be responsible for all reports and obligations respecting 
such additional personnel, including, but not limited to: social security taxes, income tax withholding, 
unemployment insurance, disability insurance, workers' compensation insurance and the like. 

 
2.7 REMOVAL OF EMPLOYEE OR AGENTS:  If any of CONSULTANT’s officers, employees, agents, 

contractors, subcontractors or subconsultants is determined by the CITY Representatives to be 
uncooperative, incompetent, a threat to the adequate or timely performance of the tasks assigned to 
CONSULTANT, a threat to persons or property, or if any of CONSULTANT’s officers, employees, 
agents, contractors, subcontractors or subconsultants fail or refuse to perform the work in a manner 
acceptable to the CITY such officer, employee, agent, contractor, subcontractor or subconsultant 
shall be promptly removed by CONSULTANT and shall not be re-assigned to perform any of the 
work. 

 
2.8 COMPLIANCE WITH LAWS:  CONSULTANT shall keep itself fully informed of and in compliance 

with all applicable laws, statutes, codes, rules, regulations and ordinances of the federal government 
of the United States of America, the State of California, the County of Los Angeles, and any other 
local governmental entity to the extent such laws, statutes, codes, rules, regulations or ordinances 
governing or affecting the performance of the Work. 

 
2.9 SAFETY:  CONSULTANT shall perform its work so as to avoid injury or damage to any person or 

property.  In performing the Work, CONSULTANT shall at all times be in compliance with all 
applicable local, state and federal laws, rules and regulations, and shall exercise all necessary 
precautions for the safety of employees appropriate to the nature of the Work and the conditions 
under which any work is to be performed. 

 
2.10. NON-DISCRIMINATION:  In the performance of this Agreement, CONSULTANT shall not 

discriminate against any employee, subcontractor, subconsultant, or applicant for employment 
because of race, color, creed, religion, sex, marital status, sexual orientation, national origin, 
ancestry, age, physical or mental disability or medical condition. 

 
2.11.  INDEPENDENT CONTRACTOR:  The Parties acknowledge, understand and agree that 

CONSULTANT and all persons retained or employed by CONSULTANT are, and shall at all times 
remain, wholly independent contractors and are not officials, officers, employees, departments or 
subdivisions of CITY.  CONSULTANT shall be solely responsible for the supervision of its employees, 
agents, contractors, subcontractors and subconsultants and for the negligent acts and/or omissions of 
the same. All persons retained or employed by CONSULTANT shall have no authority, express or 
implied, to bind CITY in any manner, nor to incur any obligation, debt or liability of any kind on behalf 
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of, or against, CITY, whether by contract or otherwise, unless such authority is expressly conferred to 
CONSULTANT under this Agreement or is otherwise expressly conferred by CITY in writing. 

 
 

III. 
INSURANCE 

 
3.1 DUTY TO PROCURE AND MAINTAIN INSURANCE:  As more specifically set forth below under this 

Article, CONSULTANT agrees that it shall procure and maintain throughout the Initial Term of this 
Agreement and any extension term (or for such extended period of time as may be required under 
this Article) insurance against claims for death or injuries to persons or damages to property that may 
arise from or in connection with CONSULTANT’s performance of this Agreement.  CONSULTANT 
shall also procure and maintain such other types of insurance as may be required under this Article, 
below.  CITY shall not, and shall be under no obligation to, issue a Notice to Proceed until 
CONSULTANT has provided evidence satisfactory to CITY that it has procured all insurance required 
under this Article.  
 

3.2 REQUIRED COVERAGES:  CONSULTANT agrees that it shall procure and maintain the following 
insurance coverage, at its own expense, for the duration for this Agreement or any extended period 
set forth herein: 

 
A. Commercial General Liability Insurance: CONSULTANT shall procure and maintain Commercial 

General Liability Insurance (“CGL Coverage”) as broad as Insurance Services Office Commercial 
General Liability coverage (occurrence Form CG 0001 or equivalent).  Such CGL Coverage shall 
have minimum limits of no less than One Million Dollars ($1,000,000.00) per occurrence for bodily 
injury, personal injury, property damage, operations, products and completed operations, and 
contractual liability and Two Million Dollars ($2,000,000.00) in the aggregate.  
 

B. Automobile Liability Insurance: CONSULTANT shall procure and maintain Automobile Liability 
Insurance as broad as Insurance Services Office Form Number CA 0001 covering Automobile 
Liability, Code 1 (any auto).  Such Automobile Liability Insurance shall have minimum limits of no 
less than One Million Dollars ($1,000,000.00) per accident for bodily injury and property damage.  

 
C. Workers’ Compensation Insurance/ Employer’s Liability Insurance: CONSULTANT shall procure 

and maintain Workers’ Compensation Insurance affording coverage at least as broad as that 
required by the State of California with Employer’s Liability Insurance with minimum limits of no 
less than One Million Dollars ($1,000,000.00) per accident for bodily injury or disease.  The 
Workers’ Compensation insurer shall also agree to waive all rights of subrogation against CITY, 
the City Council and CITY’s elected and appointed officials, officers, employees, agents and 
volunteers for losses paid under the terms of the insurance policy.   
 

D. Professional Liability Insurance:  For the full term of this Agreement and for a period of three (3) 
years thereafter, CONSULTANT shall procure and maintain Errors and Omissions Liability 
Insurance appropriate to CONSULTANT’s profession.  Such coverage shall have minimum limits 
of no less than One Million Dollars ($1,000,000.00) per claim and shall be endorsed to include 
contractual liability.   
 

3.3 ADDITIONAL INSURED REQUIREMENTS: The CGL Coverage and the Automobile Liability 
Insurance shall contain an endorsement naming the CITY, the City Council and CITY’s elected and 
appointed officials, officers, employees, agents and volunteers as additional insureds.     

 
3.4 REQUIRED CARRIER RATING:  All varieties of insurance required under this Agreement shall be 

procured from insurers licensed in the State of California and authorized to issue policies directly to 
California insureds.  Except as otherwise provided elsewhere under this Article, all required insurance 
shall be procured from insurers, who according to the latest edition of the Best’s Insurance Guide 
have an A.M. Best’s rating of no less than A:VII.  CITY may also accept policies procured by 
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insurance carriers with a Standard & Poor’s rating of no less than BBB according to the latest 
published edition the Standard & Poor’s rating guide.  As to Workers’ Compensation Insurance/ 
Employer’s Liability Insurance, the CITY Representatives are authorized to authorize lower ratings 
than those set forth in this Section.   

 
3.5 PRIMACY OF CONUSLTANT’S INSURANCE: All policies of insurance provided by CONSULTANT 

shall be primary to any coverage available to CITY, the City Council and CITY’s elected and 
appointed officials, officers, employees, agents and volunteers.  Any insurance or self-insurance 
maintained by CITY, the City Council and CITY’s elected and appointed officials, officers, employees, 
agents and volunteers shall be in excess of CONSULTANT’s insurance and shall not contribute with 
it.  

 
3.6 WAIVER OF SUBROGATION:  All insurance coverage provided pursuant to this Agreement shall not 

prohibit CONSULTANT or CONSULTANT’s officers, employees, agents, subcontractors or 
subconsultants from waiving the right of subrogation prior to a loss.  CONSULTANT hereby waives all 
rights of subrogation against CITY. 
 

3.7 VERIFICATION OF COVERAGE:  CONSULTANT acknowledges, understands and agrees that 
CITY’s ability to verify the procurement and maintenance of the insurance required under this Article 
is critical to safeguarding the CITY’s financial well-being.  Accordingly, CONSULTANT warrants, 
represents and agrees that it shall furnish CITY with original certificates of insurance and 
endorsements evidencing the coverage required under this Article on forms satisfactory to CITY in its 
sole and absolute discretion.  The certificates of insurance and endorsements for each 
insurance policy shall be signed by a person authorized by that insurer to bind coverage on 
its behalf, and shall be on forms provided by the CITY if requested.  All certificates of insurance 
and endorsements shall be received and approved by CITY as a condition precedent to 
CONSULTANT’s commencement of any work or any of the Work.  Upon CITY’s written request, 
CONSULTANT shall also provide CITY with certified copies of all required insurance policies as a 
condition precedent to the commencement of any work or any of the Work. CITY shall not, and shall 
be under no obligation to, issue a Notice to Proceed until CONSULTANT fully complies with this 
Section.  The requirements of this Section cannot be waived and any attempted waiver shall be void, 
invalid and non-binding upon CITY. 
 

3.8 FAILURE TO ADHERE TO INSURANCE PROVISIONS: In addition to any other remedies CITY may 
have under this Agreement or at law or in equity, if CONSULTANT fails to comply with any of the 
requirements set forth in this Article, CITY may, but shall not be obligated to:  (i) Order 
CONSULTANT to stop any and all work under this Agreement or withhold any payment, which 
becomes due to CONSULTANT hereunder, or both stop work and withhold any payment, until 
CONSULTANT demonstrates compliance with the requirements hereof; or (ii) terminate this 
Agreement.  CITY’s exercise of any of the foregoing remedies, shall be in addition to any other 
remedies CITY may have and is not the exclusive remedy for CONSULTANT’s to failure to comply 
with the insurance requirements set forth under this Article. 

  
3.9 SUBCONTRACTORS INSURANCE COVERAGE:  CONSULTANT shall include all persons and 

entities performing work on its behalf as insureds (including all contractors, subcontractors and 
subconsultants) or, in the alternative, shall furnish separate certificates of insurance and 
endorsements for each such persons or entities evidencing their independent procurement of 
insurance.   All coverages for such persons or entities shall be identical to the requirements imposed 
upon CONSULTANT under this Article.  

 
3.10 NO LIMITATION ON LIABILITY:  CONSULTANT’s procurement of insurance shall not be construed 

as a limitation of CONSULTANT’s liability or as full performance of CONSULTANT’s indemnification 
duties set forth under Article V of this Agreement.  
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IV. 

INDEMNIFICATION 
 
4.1 The Parties agree that City and City’s engineer, elected and appointed officials, officers, employees, 
agents and volunteers (hereinafter, the “City Indemnitees”) should, to the fullest extent permitted by law, 
be protected from any and all loss, injury, damage, claim, lawsuit, cost, attorneys’ fees, litigation costs, or 
any other cost arising out of or in any way related to the performance of this Agreement.  Accordingly, the 
provisions of this indemnity provision are intended by the Parties to be interpreted and construed to 
provide the City Indemnitees with the fullest protection possible under the law.  Consultant acknowledges 
that City would not enter into this Agreement in the absence of Consultant’s commitment to indemnify, 
defend and protect the City as set forth herein.   
 
4.2 To the fullest extent permitted by law, the Consultant shall (i) immediately defend and (ii) indemnify 
and hold harmless the City and its engineer, elected and appointed officials, officers, agents, employees, 
attorneys, servants, volunteers, successors and assigns from and against any and all liabilities, 
regardless of nature or type that arise out of, pertain to, or relate to the negligence, recklessness, or willful 
misconduct of the Consultant, or its officers, employees, servants, agents, subcontractors, volunteers or 
any other person or entity involved by, for, with or on behalf of Consultant in the performance of this 
Agreement. The parties understand and agree that the duty of Consultant to indemnify and hold harmless 
includes the duty to defend as set forth in Section 2778 of the California Civil Code.  Liabilities subject to 
the duties to defend and indemnify include, without limitation, all claims, losses, damages, penalties, 
fines, and judgments; associated investigation and administrative expenses; defense costs, including but 
not limited to reasonable attorneys’ fees incurred by legal counsel of City’s choosing; court costs; and 
costs of alternative dispute resolution.  The Consultant’s obligation to indemnify applies unless it is finally 
adjudicated that the liability was caused by the sole active negligence or sole willful misconduct of an 
indemnified party. If it is finally adjudicated that liability is caused by the comparative active negligence or 
willful misconduct of an indemnified party, then Consultant’s indemnification obligation shall be reduced in 
proportion to the established comparative liability. 
 
4.3 The duty to defend is a separate and distinct obligation from Consultant’s duty to indemnify. 
Consultant shall be obligated to defend, in all legal, equitable, administrative, or special proceedings, with 
counsel approved by the City, City and its engineer, elected and appointed officials, officers, agents, 
employees, attorneys, servants, volunteers, successors and assigns, immediately upon tender to City of 
the claim in any form or at any stage of an action or proceeding, whether or not liability is established. An 
allegation or determination that persons other than Consultant are responsible for the claim does not 
relieve Consultant from its separate and distinct obligation to defend under this section. The obligation to 
defend extends through final judgment, including exhaustion of any appeals. The defense obligation 
includes an obligation to provide independent defense counsel if Consultant asserts that liability is caused 
in whole or in part by the negligence or willful misconduct of the indemnified party. If it is finally 
adjudicated that liability was caused by the comparative active negligence or willful misconduct of an 
indemnified party, Consultant may submit a claim to the City for reimbursement of reasonable attorneys’ 
fees and defense costs in proportion to the established comparative liability of the indemnified party. 
 
4.4 City shall have the right to offset against the amount of any compensation due Consultant under this 
Agreement any amount due City from Consultant as a result of Consultant’s failure to pay City promptly 
any indemnification arising under this Article and related to Consultant’s failure to either (i) pay taxes on 
amounts received pursuant to this Agreement or (ii) comply with applicable workers’ compensation laws.  
 
4.5 The obligations of Consultant under this Article will not be limited by the provisions of any workers’ 
compensation act or similar act. Consultant expressly waives its statutory immunity under such statutes or 
laws as to City and City’s engineer, elected and appointed officials, officers, employees, agents and 
volunteers.  
 
4.6 Consultant agrees to obtain executed indemnity agreements with provisions identical to those set 
forth here in this Article from each and every subcontractor or any other person or entity involved by, for, 
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with or on behalf of Consultant in the performance of this Agreement.  In the event Consultant fails to 
obtain such indemnity obligations from others as required herein, Consultant agrees to be fully 
responsible and indemnify, hold harmless and defend City and City’s engineer, elected and appointed 
officials, officers, employees, agents and volunteers from and against any and all claims and losses, 
costs or expenses for any damage due to death or injury to any person and injury to any property 
resulting from any alleged intentional, reckless, negligent, or otherwise wrongful acts, errors or omissions 
of Consultant’s subcontractors or any other person or entity involved by, for, with or on behalf of 
Consultant in the performance of this Agreement.  Such costs and expenses shall include reasonable 
attorneys’ fees incurred by counsel of City’s choice. 
 
4.7 The City does not, and shall not, waive any rights that it may possess against Consultant because of 
the acceptance by the City, or the deposit with the City, of any insurance policy or certificate required 
pursuant to this Agreement. This hold harmless and indemnification provision shall apply regardless of 
whether or not any insurance policies are determined to be applicable to the claim, demand, damage, 
liability, loss, cost or expense. 
 
4.8 This Article and all provisions contained herein (including but not limited to the duty to indemnify, 
defend and hold free and harmless) shall survive the termination or normal expiration of this Agreement 
and is in addition to any other rights or remedies which the City may have at law or in equity.   
 

V. 
TERMINATION 

 
5.1 TERMINATION WITHOUT CAUSE: CITY may terminate this Agreement at any time for convenience 

and without cause by giving written notice to CONSULTANT at least five (5) calendar days prior to 
the effective date of such termination for convenience.  Upon termination for convenience, 
CONSULTANT shall be compensated only for the Work which has been adequately rendered to CITY 
up to the effective date of the termination, and CONSULTANT shall be entitled to no further 
compensation.  CONSULTANT may not terminate this Agreement except for breach of this 
Agreement.  If this Agreement is terminated as provided herein, CITY may require CONSULTANT to 
provide all finished or unfinished Documents and Data, as defined in Section 7.1 below, and other 
information of any kind prepared by CONSULTANT in connection with the performance of the Work.  
CONSULTANT shall be required to provide such documents and other information within fifteen (15) 
calendar days of the request. In the event this Agreement is terminated in whole or in part as 
provided herein, CITY may procure, upon such terms and in such manner as it may determine 
appropriate, Work similar to those terminated. 
 

5.2 DEFAULT, BREACH AND TERMINATION IN THE EVENT OF BREACH:  In the event either Party 
fails to perform, or adhere to, any applicable duty, obligation or standard of conduct set forth under 
this Agreement (or fails to perform or adhere to any such duty, obligation or standard of conduct at 
the time, place or manner set forth in this Agreement), an event of default (hereinafter, “Event of 
Default”) shall have occurred.  Except as otherwise provided in this Agreement, if an Event of Default 
remains uncured by the defaulting Party for a period in excess of fourteen (14) calendar days from 
the date upon which the non-defaulting Party issues notice of default (hereinafter, a “Default Notice”) 
to the defaulting Party, then the default shall constitute a breach of this Agreement.  If a Party is in 
breach of this Agreement, the non-breaching Party may pursue any and all remedies available to it at 
law or in equity.  If CONSULTANT is in breach (whether or not such breach is caused by 
CONSULTANT or CONSULTANT’s officials, officers, employees, agents, contractors, subcontractors 
or subconsultants, CITY may, in its sole and absolute discretion (and without obligation), terminate 
this Agreement immediately upon the issuance written notice of termination on the grounds of breach 
(a “Breach-Termination Notice”) which notice shall specify the effective date of such termination for 
cause. CITY’s ability to terminate this Agreement as provided in this Section shall be in addition to 
any other remedies CITY may have at law or in equity in the event of breach and shall not be in lieu 
of such other remedies. 
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5.3 SCOPE OF WAIVER:  No waiver of any default or breach under this Agreement shall constitute a 
waiver of any other default or breach, whether of the same or other covenant, warranty, agreement, 
term, condition, duty or requirement contained in this Agreement.  No waiver, benefit, privilege, or 
service voluntarily given or performed by a Party shall give the other Party any contractual rights by 
custom, estoppel, or otherwise.  

 
5.4 SURVIVING ARTICLES, SECTIONS AND PROVISIONS:  The termination of this Agreement 

pursuant to any provision of this Article or by normal expiration of its term or any extension thereto 
shall not operate to terminate any Article, Section or provision contained herein which provides that it 
shall survive the termination or normal expiration of this Agreement. 
 

VI. 
MISCELLANEOUS PROVISIONS 

 
6.1 DOCUMENTS & DATA; LICENSING OF INTELLECTUAL PROPERTY:  All Documents and Data 

shall be and remain the property of CITY without restriction or limitation upon their use or 
dissemination by CITY.  For purposes of this Agreement, the term “Documents and Data” means and 
includes all reports, studies, analyses, correspondence, plans, drawings, designs, renderings, 
specifications, notes, summaries, strategies, charts, schedules, spreadsheets, calculations, lists, data 
compilations, documents or other materials developed and/or assembled by or on behalf of 
CONSULTANT in the performance of this Agreement and fixed in any tangible medium of expression, 
including but not limited to Documents and Data stored on paper, digitally, magnetically and/or 
electronically.  CONSULTANT shall require all subcontractors and subconsultants working on behalf 
of CONSULTANT in the performance of this Agreement to agree in writing that CITY shall be granted 
the same right to copy, use, reuse, disseminate and retain Documents and Data prepared or 
assembled by any subcontractor or subconsultant as applies to Documents and Data prepared by 
CONSULTANT in the performance of this Agreement.  
 

6.2 CONFIDENTIALITY:  All ideas, memoranda, specifications, plans, procedures, drawings, 
descriptions, computer program data, input recorded data, written information, and other like 
information either created by or provided to CONSULTANT in connection with the performance of this 
Agreement shall be held confidentially by CONSULTANT.  Such materials shall not, without the prior 
written consent of CITY, be used by CONSULTANT for any purposes other than the performance of 
the Work.  Nor shall such materials be disclosed to any person or entity not connected with the 
performance of the Work.  Nothing furnished to CONSULTANT which is otherwise known to 
CONSULTANT or is generally known, or has become known, to the related industry shall be deemed 
confidential.  CONSULTANT shall not use CITY's name or insignia, photographs, or any publicity 
pertaining to the Work in any magazine, trade paper, newspaper, television or radio production or 
other similar medium without the prior written consent of CITY. 

 
6.3 NOTICES: All notices permitted or required under this Agreement shall be given to the respective 

Parties at the following addresses, or at such other address as the respective Parties may provide in 
writing for this purpose:   

 
CONSULTANT:  CITY:  
[Name, Address, Phone, Fax,  and other 
relevant contact information for 
Consultant] 

 City of San Fernando 
Attn: Deputy City Manager 
117 Macneil Street 
San Fernando, CA 91340 
Tel: (818) 898-1222 
 

Such notices shall be deemed effective when (i) personally delivered; (ii) successfully transmitted by 
facsimile as evidenced by a fax confirmation slip; (iii) when successfully transmitted and received via 
electronic mail at any of the e-mail addresses listed above; or (iv) when mailed, forty-eight (48) hours 
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after deposit with the United States Postal Service, first class postage prepared and addressed to the 
Party at its applicable address.   
 

6.4 COOPERATION; FURTHER ACTS:  The Parties shall fully cooperate with one another, and shall 
take any additional acts or sign any additional documents as is reasonably necessary, appropriate or 
convenient to achieve the purposes of this Agreement. 
 

6.5 SUBCONTRACTING: CONSULTANT shall not subcontract any portion of the Work required by this 
Agreement, except as expressly stated herein, without the prior written approval of CITY.  
Subcontracts (including without limitation subcontracts with subconsultants), if any, shall contain a 
provision making them subject to all provisions stipulated in this Agreement, including provisions 
relating to insurance requirements and indemnification. 

 
6.6 CITY’S RIGHT TO EMPLOY OTHER CONSULTANTS:  CITY reserves the right to employ other 

consultants in connection with the various projects worked upon by CONSULTANT. 
 

6.7 PROHIBITED INTERESTS:  CONSULTANT warrants, represents and maintains that it has not 
employed nor retained any company or person, other than a bona fide employee working solely for 
CONSULTANT, to solicit or secure this Agreement.  Further, CONSULTANT warrants and represents 
that it has not paid nor has it agreed to pay any company or person, other than a bona fide employee 
working solely for CONSULTANT, any fee, commission, percentage, brokerage fee, gift or other 
consideration contingent upon or resulting from the award or making of this Agreement.  For breach 
or violation of this warranty, CITY shall have the right to rescind this Agreement without liability.  For 
the term of this Agreement, no member, officer or employee of CITY, during the term of his or her 
service with CITY, shall have any direct interest in this Agreement, or obtain any present or 
anticipated material benefit arising therefrom. 

 
6.8 TIME IS OF THE ESSENCE:  Time is of the essence for each and every provision of this Agreement. 

 
6.9 FORCE MAJEURE: Any prevention, delay, nonperformance or stoppage due to any of the following 

causes shall excuse nonperformance for a period equal to such obligations imposed by this 
Agreement.  The causes referred to above are strikes, walkouts, labor disputes, failure of power, 
irresistible superhuman cause, acts of public enemies of the State or United States, riots, 
insurrections, civil commotion, inability to obtain labor or material or reasonable substitutes for either, 
governmental restrictions or regulations or controls (except those reasonably foreseeable in 
connection with the uses contemplated by this Agreement), casualties not contemplated by insurance 
provisions of this agreement, or other causes beyond the reasonable control of the party obligated to 
perform.   

 
6.10 GOVERNING LAW; VENUE: This Agreement shall be interpreted and governed according to the 

laws of the State of California.  In the event of litigation between the Parties, venue, without 
exception, shall be in the Los Angeles County Superior Court of the State of California.  If, and only if, 
applicable law requires that all or part of any such litigation be tried exclusively in federal court, 
venue, without exception, shall be in the Central District of California located in the City of Los 
Angeles, California. 

 
6.11 ATTORNEY’S FEES:  If either Party commences an action against the other Party, either legal, 

administrative or otherwise, arising out of or in connection with this Agreement, the prevailing Party in 
such litigation shall be entitled to have and recover from the losing Party reasonable attorney’s fees 
and all other costs of such action. 

 
6.12 SUCCESSORS AND ASSIGNS:  This Agreement shall be binding on the successors and assigns of 

the Parties. 
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6.13 NO THIRD PARTY BENEFIT:  There are no intended third party beneficiaries of any right or 
obligation assumed by the Parties.  All rights and benefits under this Agreement inure exclusively to 
the Parties. 

 
6.14 CONSTRUCTION OF AGREEMENT: This Agreement shall not be construed in favor of, or against, 

either Party but shall be construed as if the Parties prepared this Agreement together through a 
process of negotiation and with the advice of their respective attorneys. 
 

6.15 SEVERABILITY: If any portion of this Agreement is declared invalid, illegal, or otherwise 
unenforceable by a court of competent jurisdiction, the remaining provisions shall continue in full force 
and effect.  

 
6.16 AMENDMENT; MODIFICATION:  No amendment, modification or supplement of this Agreement shall 

be valid or binding unless executed in writing and signed by both Parties, subject to CITY approval.  
The requirement for written amendments, modifications or supplements cannot be waived and any 
attempted waiver shall be void and invalid. 

 
6.17 CAPTIONS:  The captions of the various articles, sections and paragraphs are for convenience and 

ease of reference only, and do not define, limits, augment, or describe the scope, content, or intent of 
this Agreement. 

 
6.18 INCONSISTENCIES OR CONFLICTS:  In the event of any conflict or inconsistency between the 

provisions of this Agreement and any of the exhibits attached hereto, the provisions of this Agreement 
shall control.   

 
6.19 ENTIRE AGREEMENT: This Agreement including all attached exhibits is the entire, complete, final 

and exclusive expression of the Parties with respect to the matters addressed herein and supersedes 
all other agreements or understandings, whether oral or written, or entered into between CITY and 
CONSULTANT prior to the execution of this Agreement.  No statements, representations or other 
agreements, whether oral or written, made by any Party which are not embodied herein shall be valid 
or binding.  No amendment, modification or supplement to this Agreement shall be valid and binding 
unless in writing and duly executed by the Parties pursuant to Section 6.16, above. 

 
6.20 COUNTERPARTS:  This Agreement shall be executed in two (2) original counterparts each of which 

shall be of equal force and effect. One counterpart shall be delivered to CONSULTANT and the other 
shall be retained by CITY. No handwritten or typewritten amendment, modification or supplement to 
any one counterparts shall be valid or binding unless made to all three counterparts in conformity with 
Section 6.16, above. 

 
 
 
 
 
 
 

 
[SIGNATURE PAGE TO FOLLOW] 

  

12/07/2015 CC Agenda Packet Page 249 of 355



 
 

13 
Fixed Term Oriented PSA for Ongoing Services – 2013 
 

AS OF THE DATE FIRST WRITTEN ABOVE, the Parties evidence their agreement to the terms of this 
Agreement by signing below: 
 
 
 
 
 
 
 
 
 
APPROVED AS TO FORM: 
 
 
 
By: ________________________________ 
        City Attorney 

CITY:  
City of San Fernando 
 
 
By: _________________________________ 
      
Name:_______________________________ 
 
Title:________________________________ 
 
 

 CONSULTANT: 
California Center for Public Health Advocacy 
 
 
 
By: _______________________________ 
     
 
Print:______________________________ 
 
Title:______________________________ 
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EXHIBIT “A” 

[SCOPE OF WORK] 
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EXHIBIT “A” 

 
SCOPE OF WORK CHECKLIST 

The scope of work is the official description of the work that is to be completed 
during the contract.  The scope of work must be consistent with the project 
timeline. 
 

The scope of work must: 

 Be completed using the FY 2015-16 template provided and in Microsoft 
Word format.  

 List all tasks and sub-tasks using the same title as stated in the project 
timeline.   

  Have task and sub-task numbers in accurate and proper sequencing; 
consistent with the project timeline.   

 List the responsible party for each task and subtask and ensure that it is 
consistent with the project timeline (i.e. applicant, sub-applicant, or consultant). 

  Have a thorough Introduction to describe the project and project area  
     demographics. 

  Have a thorough and accurate narrative description of each  
      task and sub-task.   

  Include a task for a kick-off meeting with Caltrans at the start of the grant. 

  Include a task for procurement of consultants, if consultants are needed. 

  Include a task for invoicing. 

  Include a task for quarterly reporting to Caltrans.  

  Include public participation and services to diverse communities. 

  Include project implementation/next steps. 

 NOT include environmental, complex design, or engineering work and 
other ineligible activities. 

  List the project deliverable for each task in a table following each task and 
ensure that it is consistent with the project timeline.  
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SCOPE OF WORK 
City of San Fernando Safe Routes to School Plan 

   
INTRODUCTION:  
 
The City of San Fernando will develop a comprehensive Safe Routes to School (SRTS) plan aimed 
at increasing the number of children that walk and ride their bicycle to school. The City will work 
with the school district, individual schools, parents and youth to identify barriers to walking and 
bicycling to school sites.  The collective findings will be compiled into a plan with detailed design 
recommendations for physical changes to streets, sidewalks and intersections to support safe and 
active transportation to all the schools.   
 
In 2012, the City of San Fernando had a population of 23,752 of which 93.1 percent is Hispanic. 
The median household income is lower than the County of Los Angeles at $48,300 versus 
$53,880. The average household size is much larger than the County at 4.0 persons per household 
versus 3.0 for the County. Twenty-one (21%) percent of San Fernando households have six or 
more household members.   A total of 52.1 percent of the San Fernando population over 25 years 
old has completed high school or a higher level of education.   
 
RESPONSIBLE PARTIES:   
 
City of San Fernando is the lead applicant for this project.  The City will be the grant recipient, 
execute the contract with Caltrans and the sub-recipients.  The City of San Fernando will review 
grant products, and perform grant administration functions as required. The City will identify staff 
members to participate in all aspects of the project and provide staff support to meet the local in-
kind match requirement.  City staff will select a design and planning consultant, through its 
existing on-call consultant bench, to develop conceptual and planning drawings to be added to the 
design and charrette presentation for effective visualization.  The selected consultant will provide 
GIS, conceptual renderings, planning drawings, technical consulting, general infrastructure 
guidance and expertise. 
 
The California Center for Public Health Advocacy (CCPHA) is the sub-recipient for this project.  
CCPHA is a nonprofit 501(c)3 organization that has been working in the San Gabriel Valley 
region since 1999 in creating policies for healthier community living. CCPHA has been the lead 
organization for multiple regional initiatives, including, Healthy Kids Healthy Communities 
(HKHC), First 5, LA RENEW, and the Healthy Eating Active Communities (HEAC) project. 
CCPHA will lead all community participation and engagement strategies of the grant including 
ensuring a well-established resident led safe routes advisory group to expand communication with 
the City on all transportation issues affecting safety and quality of life. 
 
OVERALL PROJECT OBJECTIVES:   
 
The primary objective will be to develop recommendations for infrastructure changes to improve 
safe walking and bicycling to all 11 schools in and around the 2.4 square miles of the City of San 
Fernando.  The plan will also include recommendations for non-infrastructure programs such as 
“walking school buses” or “rewards programs” that make use of the other SRTS “E”s, namely 
Encouragement, Education and Enforcement. These programs can be implemented in the short 
term to motivate parents and children to walk and ride a bicycle to school and have been proven to 
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be very successful in other cities in the nation. This project will benefit the underprivileged and 
under-represented minority population who have had a perceived lack of confidence in the safety 
of their streets and neighborhoods.   
 
 
TASK 1.  PROJECT MANAGEMENT AND COORDINATION 
 
Task 1.1:  Project Kickoff Meeting 
San Fernando City staff will conduct a kick-off meeting with Caltrans staff to discuss scope of 
work, grant procedures and project expectations including invoicing, quarterly progress reports, 
and other relevant project information.  
 

 Responsible Party:  City of San Fernando 
 
Task 1.2:  Contracting with Sub-Applicants 
City staff will prepare a subcontract with the California Center for Public Health Advocacy 
(CCPHA), the sub-applicant on this grant who will work in partnership with the selected 
consultant and the City to coordinate all aspects of the community engagement for the project.   
 

 Responsible Party:  City of San Fernando 
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Task 1.3:  Project Team Kick-Off Meeting 
 
Kick-off meeting with city staff, selected consultant and CCPHA to discuss scope of work, 
timeline/budget, review tasks and objectives, and expectations of deliverables.  Project team will 
prepare an action plan that will coordinate outreach efforts and establish a coordinated timeline.  
City staff will provide consultant with available information on existing conditions for the project 
areas, including area photos, traffic volumes, crash data, regional transportation plans, state route 
planning and construction plans, aerial and base maps, General Plan and other policy documents, 
development standards and regulations, and other relevant studies. 
 

 Responsible Party:  City, Consultant, CCPHA 
 
Task 1.4:  Staff Coordination – Team Meetings 
 
Conduct monthly team coordination meetings with consultant, city staff and CCPHA to maintain 
good communication throughout the project, provide updates on deliverables, and ensure project is 
on time and within budget.  City staff will collect all pertinent deliverables for the quarter to 
submit with quarterly report to Caltrans.  Other discussions will be plan development, 
recommendations and next steps. 
 

 Responsible Party:  City, Consultant, CCPHA 
 
Task Deliverables 
1.1 Copy of agenda, meeting summary and final scope of work 
1.2 Copy of executed subcontract with CCPHA 
1.3 Copy of agenda, meeting summary, outreach action plan, sign-in sheet & list of 

collected data 
1.4 Copy of agendas, meeting summaries and sign-in sheet   

 
 
TASK 2:  PUBLIC OUTRTEACH AND PARTICIPATION 
 
Description:  A series of planning presentations and activities are scheduled for this community-
based planning effort and is expected to span over a three-month period. The purpose of the 
presentation and activities will be to work with community residents, school officials and City 
public safety staff to establish guiding principles, identify problems, and discuss proposed 
strategies to increase walking and bicycling to schools and local businesses. Strategies will include 
street and intersection design concepts that improve safety for walking and bicycling, changes to 
the drop-off and pick-up procedures at the school to reduce congestion and potential for collisions 
around the school, and the full range of non-infrastructure programs (including education, 
encouragement, enforcement and evaluation) that can support more walking and bicycling. The 
City will work with the selected consultant to coordinate all presentation materials and develop 
planning activities (such as charrettes, concept renderings and lessons learned programs from other 
successful agencies and bring in CCPHA to intergrade the attendees comments and concerns into 
the planning design for all transportation modes. To prepare community members to participate in 
these planning activities, CCPHA will organize a series of educational workshops prior to and 
during these events.  
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Task 2.1:  Assemble Community Advisory Committee 
 
CCPHA, in coordination with consultant, city staff, and the Transportation and Safety 
Commission, will assemble a Community Advisory Committee to provide input as the project 
moves forward. The Advisory Committee will include City staff, local school staff, representatives 
from service organizations, faith-based community, businesses, neighborhood leaders, youth, and 
other interest groups that reflect the demographics and perspectives of the community.  The 
Community Advisory Committee of 8 to 12 representatives from agencies and the community will 
be consulted throughout the project and serve as a sounding board.  The Community Advisory 
Committee will assist in scheduling, coordinating and participating in the mini-charrettes that will 
be held throughout the community during the duration of the project.  The Committee will work to 
identify additional community leaders, determine strategies to engage all segments of the 
community, maximize community participation, assist with school site observations, develop 
infrastructure recommendations to improve safe walking and bicycling to schools, and advocate 
for the project. 
  
 Responsible Party:  CCPHA and Consultant  
 
Task 2.2:  Community Advisory Committee Kick-off Meeting 
 
CCPHA will facilitate a kick-off meeting with the Community Advisory Committee to discuss the 
project, scope of work, community outreach action plan, and project timeline.  The Committee’s 
role will be identified along with their expectations.  A brief presentation of existing conditions 
and an overview of Complete Streets will be provided.  The Committee will discuss the schedule 
for the upcoming mini-charrettes and members will be assigned selected schools for their 
observation assignment.  They will develop a list of key stakeholders to invite, identifying problem 
areas to study, and identify strategies for engaging residents, in particular underrepresented 
residents. 
 

 Responsible Party:  CCPHA 
 
Task 2.3:  Pre-Charrette Visit 
 
Consultant will conduct a one-day pre-charrette visit to coincide with the first Community 
Advisory Committee meeting (see Task 2.1) to meet with the project partners and selected 
stakeholders, and tour and photograph the areas to assess existing conditions. 
 

 Responsible Party:  Consultant 
 
Task 2.4:  Pre-Charrette Community Workshops   
 
CCPHA, in coordination with city staff, will organize two (2) educational and awareness 
workshops for the residents, businesses, school officials and public safety staff, who were 
identified by the Advisory Committee, to provide them with the information and skills they need to 
help facilitate the mini-charrettes.  The workshops will entail leadership training exercises to 
develop the skills they need to perform the walkability and bikability audits, use of assessment 
tools and how to develop a Safe Routes to School Plans.  The 90-minute workshops will be offered 
in English and Spanish, including written materials and participant activities.  
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 Responsible Party:  CCPHA and city staff 

 
Task 2.5:  Community Charrettes and Assessment Tours 
 
City consultant and CCPHA will conduct three (3) two-day neighborhood charrettes and tours.  
Each charrette will be conducted either at school or city facilities and will address issues at all 
elementary, middle and high schools.  Each charrette and tour will consist of the following events: 
 Short tour and observation of the morning arrival of students at the school. 
 Morning workshop with parents, school and public safety staff and police to discuss the key 

elements of Safe Streets and Safe Routes to School programs. 
 Walkability and Bike-ability Audits around the school to identify the challenges children face 

in walking or bicycling to school. 
 Design table exercise after Walkability and Bike-ability Audits where parents, business 

owners, city and school staff and neighbors will be able to draw or write their comments, 
concerns and ideas on aerial photographs of the area around the school. 

 Activity with a 5th (elementary school aged) and 6th (middle school aged) grade class that asks 
children to draw their route to school and what they think of the safety of walking and biking 
to school.  Also, to discuss the perceived dangers along Huntington Drive and their suggested 
improvements. 

 Present at School Board, Traffic Commission and Parents Teachers Association meetings to 
present the recommendations. 

 
 Responsible Party: City staff, Consultant and CCPHA 

 
Task 2.6:  Produce and Distribute Outreach Material 
 
CCPHA will produce Announcements/Flyers/Mailers/Posters publicizing the meetings for 
community-wide distribution.  Flyers will be produced in English and Spanish.  The City, local 
businesses, community based organizations, school based liaisons, faith-based and service 
organizations, will be asked to distribute flyers and information about the meetings through their 
communication networks.  Elementary, Middle and High Schools will be asked to send flyers 
home with their students.  CCPHA will distribute flyers to neighborhood residents through 
community churches and other identified channels.  A communications plan and media outreach 
materials will be developed, which may include press releases/alerts and project fact sheet(s) for 
distribution and outreach to local media. The project partners will work on setting up community 
wide signs or banners announcing events. Information will be posted on the City and School 
District website, community marquee and local paper. 
 

 Responsible Party:  CCPHA   
 
 

Task Deliverable 
2.1 Outreach list, e-mail correspondence and Advisory Committee roster  
2.2 Meeting Agenda, e-mail correspondence, PowerPoint presentation, sign-in 

sheet, meeting summary with outcomes and next steps.   
2.3 Assessment of projects area, site photos and preliminary summary of tour 
2.4 Meeting Agenda, e-mail correspondence, PowerPoint presentation, fact sheet, 
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promotional materials, sign-in sheet, meeting summary with outcomes and 
next steps. 

2.5 Maps, assessment/observation tools, agenda, e-mail correspondence, 
PowerPoint presentation, fact sheet, promotional materials, sign-in sheet, 
summary of process and results, photos of audits and parent workshop. 

2.6 Announcements/Flyers/Mailers/Posters/distribution list 
 
 
TASK 3:  PREPARATION OF SAFE ROUTES TO SCHOOL PLAN 
 
Task 3.1:  Prepare Base Maps 
 
Consultant will prepare all base maps for assessment, analysis and design work to be used for all 
community meetings and design charrettes.   
 

 Responsible Party:  Consultant 
 

 
 
Task 3.2:  Review of Data Collection and Existing Conditions 
 
Consultant will review and analyze all data collected from the City.  Data may include:  existing 
conditions for project areas, area photos, traffic volumes, crash data, regional transportation plans, 
planning and construction plans, CIP projects, aerials and base maps, general plan and other policy 
documents, development standards and regulations and other relevant studies.   
 
 Responsible Party:  Consultant 
 
Task 3.3:  Plan Outline 
 
After the mini-charrettes the consultant team will prepare an outline of the Safe Routes to School 
Plan and a list of any additional questions, concerns or critical/controversial issues that might have 
emerged during or after the charrettes.  This outline will be circulated to select stakeholders, 
including school district and city staff and the Advisory Committee form comment.   
 

 Responsible Party:  Consultant 
 
Task 3.4:  Preparation of Administrative Draft Plan 
 
Within two to three months after the planning and charrette workshops, the project team will 
prepare an administrative draft.  The plan will include recommendations to improve safety 
conditions for walking and bicycling to all elementary, middle and high schools.  The plan will 
also include conceptual designs, recommendations and development standards for improved road 
safety and operations, pedestrian, bicycle and transit facilities, and enhanced safety features and 
streetscapes. The plan will also contain a record of the planning and charrette process, proposed 
timing and prioritization for implementation of the recommendations, and potential funding 
sources. 
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 Responsible Party:  Consultant 
 
Task 3.5:  Draft Plan Comments 
 
City staff and consultants will circulate the draft plan to City and School District staff, City public 
safety and Police, Caltrans staff and the Advisory Committee for feedback. Consultant will collect 
and review all comments and provide a comprehensive set of consistent comments to the City and 
project team. 
 

 Responsible Party:  Consultant 
 

Task Deliverable 
3.1 Copies of base maps 
3.2 Copies of all data collected and summary of analysis 
3.3 Copy of Outline 
3.4 Administrative Draft – Safe Routes to School Plan 
3.5 Matrix of all comments collected 

 
 
Task 4:  ADOPTION OF SAFE ROUTES TO SCHOOL PLAN 
 
Task 4.1:  Advisory Committee/Community Meeting 
 
The consultant will facilitate a final Community Meeting where they will present the draft Plan 
and provide an overview of the completed project.  Final recommendations will be received and 
incorporated into the final document to be presented to the Planning Commission and City 
Council.  Additionally, staff will work with selected community members to attend the public 
hearings to provide testimony of their involvement and speak in favor of the project. 
 

 Responsible Party:  Consultant, CCPHA, City Staff 
 
Task 4.2:  Planning Commission Meeting 
 
Consultant and city staff will present the final study for Planning Commission consideration and 
recommendation of approval to the City Council. This meeting will be noticed as a public hearing 
and the public will have an opportunity to comment and speak in support of the project. 
 

 Responsible Party:  Consultant and City Staff 
 
Task 4.3:  City Council Meeting 
 
The Safe Routes to School Plan will be considered by the City Council for approval and adoption. 
This meeting will be noticed as a public hearing and the public will have an opportunity to 
comment and speak in support of the project.   
 

 Responsible Party:  Consultant and City Staff 
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Task Deliverable 
4.1 Agenda, copy of presentation, summary of outcomes and next 

steps, sign-in sheet, e-mail correspondence and copies of 
promotional material(s). 

4.2 Planning Commission Agenda, copies of promotional material(s), 
presentation, and copy of commission minutes 

4.3 City Council Agenda, copies of promotional material(s), 
presentation, and copy of City council minutes 

 
 
 
 
 
 
 
 
 
 
TASK 5:  PROJECT MANAGEMENT AND ADMINISTRATION 
 
Task 5.1:  Project Administration 
 
Project administration will occur between the consultant and the City of San Fernando.   This will 
consist of weekly teleconferences and monthly progress reports and invoices. This process will 
ensure proper documentation of expenditures and timely use of funds. Monthly invoices will be 
submitted to the Caltrans project manager for processing and reimbursement. 
 

 Responsible Party:  Consultant and City Staff 
 
Task 5.2:  Quarterly Reports 
 
Monitor ongoing progress and prepare quarterly reports, identifying milestones. SCAG in 
coordination with San Fernando staff will submit quarterly reports to Caltrans district staff 
providing a summary of project progress and grant/local match/in-kind expenditures. 
 

 Responsible Party:  Consultant and City Staff 
 

Task Deliverable 
5.1 Monthly progress reports and invoices 
5.2 Quarterly progress reports and invoices 
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  ATTACHMENT “D” 
  CONTRACT NO. 1808 

 
 
 
 
 
 
 
 
 
 

MEMORANDUM OF UNDERSTANDING 
 

Between the City of San Fernando and 
the County of Los Angeles Department of Public Health 

 
By this Memorandum of Understanding (MOU), entered into this 7th day of 
December 2015, the City of San Fernando and the County of Los Angeles 
Department of Public Health (DPH agree to partner together in the creation of the 
City of San Fernando Active Transportation Plan.  The City of San Fernando 
(City) and the County of Los Angeles Department of Public Health (DPH) may be 
referred to in this MOU as “Party” or “Parties”, depending on the context. 
 
The decision to partner together to complete an Active Transportation Plan for 
the City of San Fernando is a mutual agreement between the City and DPH.  The 
Parties agree as follows: 
 
1. This MOU shall remain in effect for up to eighteen months, effective 

December 8, 2015 and continuing through June 8, 2017, unless terminated 
sooner by either Party.  Either Party may terminate this MOU by providing 30 
days’ written notice of termination to the other Party. 

2. The Parties shall on an as-needed basis meet to evaluate the services being 
provided and discuss items of mutual concern. 

3. No later than March 8, 2017, the Parties shall meet to determine if this MOU 
will continue after June 8, 2017.  The Parties may mutually agree in writing to 
extend the term of this MOU or enter into a separate MOU covering the same 
subjects. 

4. The Parties shall each handle all aspects of registration for all participants in 
their respective communities.   
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5.   The City of San Fernando agrees to contribute to this agreement by: 
 

1. Access to City Office Space.  The City will allow DPH access to City 
office space, including conference rooms, computer/phone access in 
conjunction with this partnership. 

2. Access to City Personnel/Consultants: The City shall make reasonable 
access to personnel and/or consultants associated with the preparation of 
sustainable transportation plan documents for the community (including 
the Safe Routes to School Plan and Active Transportation Plan). 

3. Indemnification: The City agrees to indemnify and hold harmless DPH, 
its employees, agents and volunteers from any liability, obligation, cost, 
claim or damage howsoever caused, by reason of any injury, whether to 
body, property or to any person or to property by reason of any act, 
neglect, default or omission of the City or any of its agents, employees, 
subcontracts or other representatives, arising out of or in any way 
connected with the City’s performance of services. 

4. Payment: No payment shall be made by the City in conjunction with this 
partnership. 

 
 
6.   The County of Los Angeles Department of Public Health agrees to   

contribute to this agreement by: 
 

1. Staff Assistance. DPH shall agree to provide staffing support to the City 
in conjunction with the completion of a City Active Transportation Plan. 

2. Traffic Monitoring Equipment: DPH shall allow the City to utilize related 
equipment (i.e. traffic or pedestrian counters) in conjunction with the 
completion of studies related to this planning effort. 

3. Indemnification: DPH agrees to indemnify and hold harmless the City, its 
employees, agents and volunteers from any liability, obligation, cost, claim 
or damage howsoever caused, by reason of any injury, whether to body, 
property or to any person or to property by reason of any act, neglect, 
default or omission of DPH or any of its agents, employees, subcontracts 
or other representatives, arising out of or in any way connected with the 
DPH’s performance of services. 

4. Payment: DPH shall not request payment or reimbursement of costs 
related to this partnership. 

 
7.  The Parties shall negotiate all items not specifically covered under this          

Memorandum of Understanding. 
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In acknowledgement of the terms and conditions set forth herein, the Parties 
have caused this Memorandum of Understanding to be executed by their 
authorized officers: 
 
City of San Fernando 
 
 
By: _______________________               Date: __________ 
        
 
 
County of Los Angeles Department of Public Health 
 
 
By: _______________________               Date: __________ 
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AGENDA REPORT 

COMMUNITY DEVELOPMENT DEPARTMENT                 117 MACNEIL STREET, SAN FERNANDO, CA 91340                 (818) 898-1227                 WWW.SFCITY.ORG 

To: Mayor Joel Fajardo and Councilmembers 
  
From:  Brian Saeki, City Manager 
 By: Fred Ramirez, Community Development Director 
   
Date:  December 7, 2015 
 
Subject: Consideration to Adopt Urgency Ordinance No. U-1649 of the City of San 

Fernando Making Findings and Establishing an Interim Moratorium on the 
Application Filing, Processing, Approval and Issuance of Permits for Multiple-
Family Dwelling Projects 

RECOMMENDATION: 
 
It is recommended that the City Council: 
 
a. Conduct a Public Hearing; and 

 
b. Pending public testimony, waive full reading and adopt Urgency Ordinance No. U-1649 

(Attachment “A”) by title, “An Urgency Ordinance of the City Council of the City of San 
Fernando Instituting An Interim Moratorium on the Application Filing, Processing, Approval 
and Issuance of Permits for Multiple-Family Dwelling Projects.” This Ordinance is 
introduced pursuant to Government Code Section 36937(b) and requires a four-fifths 
(4/5ths) vote for adoption. 

 
 
BACKGROUND: 
 
On November 6, 2015, the City Council considered a request brought forth by Vice Mayor Sylvia 
Ballin for a “Moratorium on Any Multi-Unit Housing of Four Units or More”.  As part of the City 
Council discussion, concerns were raised about the potential impact of multiple family 
dwellings projects to the City’s aging infrastructure inclusive of streets, water, sewer, lighting, 
et cetera.  Subsequent to discussion, the City Council voted to direct City Staff and the City 
Attorney to bring back an urgency ordinance regarding multiple-family dwelling projects for 
consideration at the December 7, 2015 City Council Meeting. 
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Consideration to Adopt Urgency Ordinance No. U-1649 of the City of San Fernando Making Findings 
and Establishing an Interim Moratorium on the Application Filing, Processing, Approval and Issuance 
of Permits for Multiple-Family Dwelling Projects 
Page 2 of 5 
 
 

ANALYSIS: 
 
City Authority. 
 
The California Constitution Article XI, Section 7, enables the City of San Fernando (the “City”) to 
enact local planning and land use regulations. The authority to adopt and enforce zoning 
regulations is an exercise of the City’s police power to protect the public health, safety, and 
welfare. 
 
California Government Code section 65858 authorizes the City Council to adopt an urgency 
ordinance for the immediate preservation of the public health, safety, or welfare, and to prohibit 
a land use that is in conflict with a contemplated general plan, specific plan, or zoning proposal 
that the City Council, Planning Commission, or Community Development Department is 
considering or studying or intends to study within a reasonable time. 
 
City Definitions of Multiple Family Dwelling and Dwelling. 
 
Multiple-Family Dwellings and Dwelling are defined in the City’s Zoning Ordinance (Chapter 106 
(Zoning), Article I, City Code Section 106-6 (Definitions)) as noted below: 
 

“Dwelling, multiple-family means a dwelling consisting of three or more dwelling units 
per lot, including townhouses, condominiums, apartments.” 
 
“Dwelling means a building containing one or more dwelling units. A group quarters or 
other building or portion thereof devoted primarily to rooming units shall not be 
considered to be a dwelling.” 

 
The definition of Dwelling and Multiple-Family Dwelling have remained unchanged since the 
City’s last comprehensive zoning ordinance update that occurred in June of 1987 (City Council 
Ordinance No. 1305).   
 
Multiple-Family Dwelling Projects (2010-2015). 
 
The following Multiple-Family Dwelling Projects have been entitled and/or built in the past five 
(5) years: 
 

 131 Park Ave. = 61 Units (Planning Commission Approved in 2010; Built in 2013) 
 

 1422 San Fernando Rd. = 20 Units (Council Approved in 2011; Built in 2013) 
 

 124 Harding Ave. = 29 Units (Council Approved in 2012; Built in 2015) 
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 1501-1529 First St./Fermoore St. = 100 Units (Council Approved in 2012; Not Yet Built) 
 

 1011 Seventh St. = 16 Units (By-Right Project-City Approved in 2013; Built in 2014) 
 

 1140-1148 San Fernando Rd. = 101 Units (Council Approved in 2014; Not Yet Built) 
 

 1407 Celis St. = 6 Units (By-Right Project-City Approved in 2015; Not Yet Built) 
 

 1001 Glenoaks Blvd. = 6 Units (City Review 2015; Requires Commission/Council Approval) 
 
Reasons for Considering A Moratorium Now. 
 
Multiple factors affect council consideration of the proposed moratorium including:  
 

 Decades of deferred maintenance on the City’s infrastructure including streets, water, 
sewer and lighting, which have accompanied utility rate increases in water and sewer 
infrastructure and associated short and long-term Capital Improvement Program (CIP) 
projects to upgrade said utilities;  
 

 Pending participation in the Total Road Improvement Program, which will help expedite 
needed improvements to the local road and traffic infrastructure, which is expected to 
be approved in spring 2016; 
 

 Pending completion of City Council-approved, 100% Closed Circuit Television (CCTV) 
assessment of City sewer system and implementation of identified point repairs and/or 
design of replacement of sewer line segments, which are to be initiated in spring 2016;  
 

 Fee Study for City Services (projected completion by June of 2016) including possible 
creation of Development Impact Fees (“DIFs”) to address project impacts on City 
infrastructure;  
 

 Renewed interest in the development of multiple-family dwelling projects within the 
City’s multiple family dwelling zones including R-3 (Multiple Family) zoned properties on 
Park Avenue, Jessie Street, First Street, and Harding Avenue and within the City’s SP-4 
(Corridors Specific Plan) zone which includes the commercial corridors on Maclay 
Avenue, San Fernando Road, and Truman Street;  
 

 “Multiple-Family Dwelling Projects” approved over the past five years; and,  
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 Proposed update of the San Fernando Corridors Specific Plan and associated 
Environmental Impact Report (projected completion by July of 2016) as part of the 
proposed TOD Overlay Zone Project that will be considering the total number and 
potential zoning districts where multiple-family dwelling projects could be developed 
within the amended specific plan area and any potential environmental impacts that 
includes review of the potential impacts to City infrastructure.   

 
The City expects additional request to develop Multiple-Family Dwelling Projects (defined by 
City Zoning Ordinance as “dwelling consisting of three or more dwelling units per lot, including 
townhouses, condominiums, apartments”) will continue as demand for housing continues to 
increase local, regionally, and at the state level. City Planning staff is seeking a moratorium on 
the acceptance, processing, and approval of new Multiple-Family Dwelling Projects in order to 
provide a reasonable period of time to: study current conditions of City infrastructure; review 
City CIP projects related to streets, water, and sewer; consider current development fees and 
possible need for DIFs; and, assess potential impacts of new Multiple-Family Dwelling Projects 
built by right under the current zoning regulations or as part the proposed San Fernando 
Corridors Specific Plan Update/TOD Overlay Zone Project. 
 
Based on the reasons noted above, the City Staff and the City Attorney recommend that the 
City Council adopt the attached Urgency Ordinance No. U-1649 at this time in order to establish 
a temporary moratorium on the acceptance, processing, and approval of applications and 
issuance of permits to construct Multiple-Family Dwelling Projects. The proposed Urgency 
Ordinance includes the following exceptions to the temporary moratorium for previously city-
approved Multiple-Family Dwelling Projects:  
 

 Multiple-Family Dwelling Projects that have been deemed approved by the City prior to the 
effective date of this temporary moratorium as it pertains to any required Site Plan Review 
Application for any by-right project under the City’s Zoning Ordinance. 
 

 Multiple-Family Dwelling Projects that have been deemed approved by the City prior to the 
effective date of this temporary moratorium that required a zone change, discretionary 
permit that was reviewed by the Planning and Preservation Commission and subsequently  
reviewed and approved by the City Council.  

 
CEQA Compliance. 
 
The proposed Urgency Ordinance has been reviewed for compliance with the California 
Environmental Quality Act (CEQA). Based on that assessment, the proposed Urgency Ordinance 
has been determined to be exempt from CEQA review pursuant to Title 14, Sections 
15061(b)(3), 15306, 15308, and 15378 of the California Code of Regulations. 
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BUDGET IMPACT: 
 
Approval of this Urgency Ordinance is not expected to have any direct impact on the City’s 
budget during the initial 45-day period, as the City staff time and the legal fees from the City 
Attorney’s office for work on a permanent ordinance amendment would be covered under the 
current budget. Potential future extensions may result in a reduction in City General Fund 
revenue attributed to permit and development fees associated with new construction of 
Multiple-Family Dwelling Projects.   
 
 
CONCLUSION: 
 
Based on the aforementioned analysis, it is recommended that the City Council adopt the 
Urgency Ordinance No. U-1649 (Attachment “A”). The Urgency Ordinance allows City Staff and 
the City Attorney to study: the City infrastructure’s current capacity and long-term service 
delivery needs; implementation of a multi-year CIP to address current on long-term 
infrastructure capacity needs; complete fee study update and review of possible DIFs to offset 
possible infrastructure impacts from Multiple-Family Dwelling Projects; and identify possible 
opportunities to use Specific Plan Update as part of TOD Overlay Zone Project and associated 
EIR as a way of further identifying infrastructure impacts and needed mitigation measures 
resulting from new projects within the specific plan, planning area.  In addition to the 
aforementioned analysis, City staff will undertake the following after City Council approval of 
the Urgency Ordinance: 
 

 Issue a written status report to the City Council within 35 days describing the measures 
taken to alleviate the conditions which led to the adoption of the proposed Urgency 
Ordinance; and 
 

 Notice a Public Hearing to occur within 45 days that will consider the extension of the 
proposed Urgency Ordinance if necessary. 

 
 
ATTACHMENT: 
 
A. Urgency Ordinance No. U-1649 
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ATTACHMENT “A” 
 

URGENCY ORDINANCE NO. U-1649 

AN URGENCY ORDINANCE OF THE CITY COUNCIL OF THE 
CITY OF SAN FERNANDO, CALIFORNIA, INSTITUTING AN 
INTERIM MORATORIUM ON THE APPLICATION FILING, 
PROCESSING, APPROVAL AND ISSUANCE OF PERMITS FOR 
MULTIPLE-FAMILY DWELLING PROJECTS 

 
 

WHEREAS, California Constitution Article XI, Section 7, enables the City of San 
Fernando (the “City”) to enact local planning and land use regulations; and 

WHEREAS, the authority to adopt and enforce zoning regulations is an exercise of the 
City’s police power to protect the public health, safety, and welfare; and 

WHEREAS, the City desires to ensure that residential development occurs in an orderly 
manner, in accordance with the goals and objectives of the General Plan; and 

WHEREAS, pursuant to California Government Code section 65580 et seq. (Housing 
Elements), the Regional Housing Need Assessment (RHNA) Allocation Plan—prepared by the 
Southern California Association of Governments and approved by the state Department of 
Housing and Community Development—has identified for the City of San Fernando a housing 
growth need of 217 units projected from 2014 to 2021; and 

WHEREAS, based on existing and anticipated development, the City continues to make 
quantifiable progress toward achieving its assigned share of housing units; and 

WHEREAS, the City’s General Plan 2013-2021 Housing Element and 2005 San 
Fernando Corridors Specific Plan (the “Specific Plan”) envision, among other things, residential 
development potential along major commercial corridors, in Zone R-3 (Multiple Family), and 
near the Metrolink Station, and the City is now in the process of updating the Specific Plan and 
preparing an environment impact report (EIR); and 

WHEREAS, a Sanitary Sewer Management Plan Report prepared for the City in 2013 
identified the need for a System Evaluation and Capacity Assurance Plan to assess the hydraulic 
capacity of major sewers, and to develop and implement a sewer master plan; and in March of 
2014, the City completed the Final Report for the Sewer Master Plan, which included goals to 
identify system deficiencies, needed upgrades based on current and future growth needs as well 
as mapping of said infrastructure, and a timeframe for developing a short and long-term Capital 
Improvement Program (CIP) to make said needed repairs, upgrades, and accommodate projected 
growth; and 

WHEREAS, the City Public Works Department 2011 Proposal to Increase Water and 

Sewer Rates identified nitrate removal from two active water wells that draw from the Sylmar 
Groundwater Basin and provide the community with potable water as a reason for rate increase; 
and 
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WHEREAS, the 2010 City of San Fernando Urban Water Management Plan notes that 
the City’s groundwater rights are fixed at 3,405 Acre Feet per Year (AFY); and 

WHEREAS, the 2005 Specific Plan and the proposed 2015 Specific Plan facilitate 
multiple family dwelling projects that may increase water demand, which may require additional 
groundwater production and water purchase; and 

WHEREAS, drought conditions in California and the statewide 25 percent water use 
reduction mandate for cities requires the City of San Fernando to reduce its water consumption; 
and 

WHEREAS, the reliability of the City’s water supply is based on capacity and condition 
of its infrastructure, as well as demand, which is affected by land use regulations; and 

WHEREAS, every two years, the City prepares a Pavement Management System 
(“PMS”) that evaluates roads and classifies their condition. The 2014 PMS rated approximately 
32 percent of the City’s streets at below 55 (out of 100), which is “Fair” with “moderate distress; 
severe weathering,” and altogether identified approximately $17.8 million in deferred street 
maintenance; and 

WHEREAS, during Fiscal Year 2015-16, approximately $2.9 million has been budgeted 
for road-related improvements that include design and construction for 12 streets, plus traffic, 
pedestrian safety, streetscape, and bicycle improvements, and aided by the City’s participation in 
the Total Road Improvement Program utilizing Measure R Local Return Transportation funds; 
and 

WHEREAS, the City’s short and long-term Capital Improvements Program (CIP) 
foresees multi-year, multi-million dollar projects to improve roads, sidewalks and landscaping, in 
conjunction with water well and water main upgrades, storm drain, and sewer infrastructure—in 
accordance with state Water Board-required Sewer System Management Plan (SSMP) and Storm 
Water Pollution Prevention Plan (SWPPP)—as well as traffic safety, parks and facilities; and 

WHEREAS, the City Council desires to study the demands of development on the City’s 
infrastructure; and to study the potential need for additional public facilities to accommodate 
future development; and to consider impact fees commensurate with the demands of new 
development to protect the public health, safety and welfare; and 

WHEREAS, the City Council recognizes that City Staff must analyze the data from 
these assessments, improvement plans, and complete the Specific Plan environmental review 
process (i.e., preparation of a Program Environmental Impact Report), and respond with 
appropriate potential regulations and mitigation measures; and 

WHEREAS, the City seeks to suspend the approval of multiple-family residential 
development to provide time to study and develop regulations, mitigation measures, and 
engineering and planning practices that will balance development with infrastructure capacity; 
and 
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WHEREAS, the City desires to acknowledge those development projects that have 
substantially received the approvals they require to permit construction; and  

WHEREAS, the City Council desires to direct Community Development Department 
Staff and Public Works Department Staff to conduct the necessary studies and to report their 
findings to both the Planning and Preservation Commission and the City Council within a 
reasonable time; and 

WHEREAS, Government Code section 65858 authorizes the City Council to adopt an 
urgency ordinance for the immediate preservation of the public health, safety, or welfare, and to 
prohibit a land use that is in conflict with a contemplated general plan update, specific plan 
update, or zoning proposal that the City Council, Planning and Preservation Commission, or the 
Community Development Department is considering or studying or intends to study within a 
reasonable time. 

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF SAN 
FERNANDO, CALIFORNIA, DOES HEREBY ORDAIN AS FOLLOWS: 

SECTION 1. Recitals. The above recitals are true and correct and incorporated herein 
by reference.  

SECTION 2. Definition. The term “Dwelling, multiple-family” shall be as defined in 
Zoning Ordinance section 106-6. 

SECTION 3. Moratorium. 

A. The City Council declares a moratorium on the application filing, processing, 
approval and issuance of permits for any multiple-family dwelling project. 

B. The moratorium shall be effective for the period set forth in this Urgency 
Ordinance unless extended or repealed by the City Council.  

SECTION 4. Moratorium Exemption. The moratorium shall not apply to any project 
that has secured at least one of the following approvals prior to the effective date of this 
ordinance: 

(i)  Site Plan Review Application. 

(ii) Zone change. 

SECTION 5. Hardship Exemption.  

A. The City Council has the authority but no obligation to grant exemptions from the 
provisions of this Urgency Ordinance where it finds that strict adherence to the moratorium 
would result in extreme hardship to either the developer or property owner. The City Council 
may consider any factor relevant to this determination. A finding that the moratorium deprives 
the owner of all economically viable use of the property shall constitute extreme hardship.  
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B. Written requests for hardship exemptions shall be filed with the Community 
Development Department and shall state the grounds for the exemption and provide supporting 
documentation. The City Council is not required to consider the request any sooner than two 
weeks after it was filed. The City Council shall approve, approve with conditions, or deny the 
request by resolution. 

SECTION 6. Urgency Findings. This Urgency Ordinance is adopted as an urgency 
measure pursuant to Government Code Section 65858 and is justified based upon the recitals 
herein, all evidence in the record, and on the following findings: 

A. There is a current and immediate threat to the public health, safety, or 
welfare, and the approval of additional subdivisions, use permits, variances, building 
permits, or any other applicable entitlement for use which is required in order to comply 
with a zoning ordinance would result in that threat to public health, safety, or welfare: 

A report to the City Council by the Public Works Director, dated August 3, 2015, details 
the need to inspect 74 percent of the City’s sanitary sewer system (approximately 164,000 feet in 
length) with remote-controlled cameras, to locate damaged pipes and generally to assess the 
system’s condition. The City’s sewer system provides wastewater service to approximately 
25,000 people, in addition to many commercial and industrial customers. The City’s Capital 
Improvements Program (CIP) has budgeted nearly $1.4 million for sewer capacity improvements 
in accordance with the state Water Board-required Sewer System Management Plan (SSMP), 
which identified $10.7 million in sewer maintenance and improvement costs. 

In addition, the CIP foresees projects to improve roads, sidewalks and landscaping, in 
conjunction with water, sewer, and storm drain infrastructure, in accordance with the state Water 
Board-required Storm Water Pollution Prevention Plan (SWPPP), as well as traffic safety, parks 
and facilities. 

Multiple factors have affected the City’s sewer infrastructure including decades of 
deferred maintenance, the need to implement a Fats, Oils, and Greases Control Plan, and the 
need to design and upgrade the existing system to meet deficient capacity and accommodate 
growth. Insufficient sewer capacity can cause sewage backups into homes, and sewage poses a 
significant threat to human health. The City must complete its system-wide inspection, 
assessment, and any required sewer capacity improvements before the approval of more multiple 
family dwelling projects places further demands on the system. Approving new multi-unit 
projects before this work is accomplished would create greater uncertainty as it relates to project 
related impacts to our sewer system, and as such presents a current and immediate threat to 
health and safety. 

Multiple factors also affect the City’s continued access to sufficient water supply which 
comes from local groundwater and imported water. Reliability of the City’s water supply is 
based on the capacity and condition of infrastructure. Such conditions are affected by, among 
other things: groundwater contaminants, water well maintenance, and years of deferred 
maintenance, in general. Furthermore, reliable water supply is impacted by seasonal demand 
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affected by drought, and by population growth under land use regulations, including those in the 
Specific Plan and proposed amendments. 

Deferred maintenance of the City’s street infrastructure have resulted in repairs totaling 
approximately $17.8 million. The average citywide roadway conditions are rated Good with 
slight distress and weathering, while 32 percent of streets have an overall pavement condition 
rating of below 55, which is Fair with moderate distress and/or severe weathering. Hence, any 
further demand on the City’s roadways from new multiple family dwelling projects requires 
further analysis, and development and consideration of mitigation measures, impact fees, and 
short and long-term planning to maintain and reduce deterioration of the City’s roadways. 

The City Council finds that the establishment of new multiple family development within 
the City, before the City has completed its analysis of the current state of the City’s infrastructure, 
presents a current and immediate threat to health and safety. 

The approval of additional permits or other land use entitlement for new multi-unit 
residential development would result in that threat to public health, safety, or welfare because, 
without the benefit of new regulations and engineering and planning practices in place (e.g. impact 
fees and mitigation measures), the demands of the new development threaten to harm or 
overwhelm the City’s infrastructure. This includes roads, traffic controls, water, sewer, and storm 
drains. 

B. The continued approval of the development of multiple-family housing 
projects would have a specific, adverse impact upon the public health or safety: 

The continued approval of the development of multiple-family dwelling projects  have 
the potential to strain public safety, schools, roads, water and sewers in the City in the absence of 
adequate analysis of the state of the City’s infrastructure and need for additional public facilities. 
The demands of new development threaten to harm or overwhelm the City’s infrastructure. This 
includes roads, traffic controls, water, sewer, and storm drains, which are or will be improved as 
part of the CIP. 

Insufficient sewer capacity can cause sewage backups into homes, and sewage poses a 
significant threat to human health. In addition, insufficient water supply may result in lack of 
emergency water services to fight fires and limits citywide access to potable water for 
residential, commercial and industrial uses.  

Overall infrastructure capacity may be further exacerbated by new approvals of multiple-
family dwelling projects before the City has completed its assessment and repair of the sewer, 
water, and street systems and can implement new development impact fees, and improve 
standards that mitigate impacts on these types of infrastructure. 

C. This interim moratorium is necessary to mitigate or avoid the specific, adverse 
impact identified above: 
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The City Council finds that a temporary moratorium on the application filing, processing, 
approval and issuance of permits for multiple-family dwellings is necessary to allow the City 
sufficient time to study and develop comprehensive regulations, mitigation measures, and 
engineering and planning practices that will balance development with infrastructure capacity 
and other public facilities.  

When a city prepares to adopt new development regulations, there is the risk of a rush of 
new development applications in an attempt to beat the new regulations. The moratorium on 
multi-unit residential development permits, while the City studies and updates its current 
regulations, would prevent such applications from defeating the purpose of any new regulations 
the City may consider. 

D. There is no feasible alternative to satisfactorily mitigate or avoid the specific, 
adverse impact identified above as well or better, with a less burdensome or restrictive 
effect, than the adoption of the proposed interim moratorium: 

This moratorium will afford the City a reasonable amount of time to complete its analysis 
of the state of the City’s infrastructure, determine the need for additional public facilities to 
accommodate future development, and develop appropriate potential regulations, mitigation 
measures, and impact fees commensurate with the demands of the new development.  

Faced with the choice of allowing new multi-unit residential development to proceed 
without the benefit of this vital analysis, or suspending such approvals for the term of this 
moratorium, the City finds that only the proposed suspension will mitigate or avoid the specific, 
adverse impacts identified in the findings above. Accordingly, the City Council finds that there is 
no feasible alternative to this interim moratorium. 

SECTION 7. CEQA. This Urgency Ordinance is exempt from the California 
Environmental Quality Act (“CEQA”) based on the following: 

A. This Urgency Ordinance is not a “project” within the meaning of Section 15378 of 
the CEQA Guidelines as it has no potential for resulting in a physical change in the environment, 
either directly or indirectly. 

B. This Urgency Ordinance is categorically exempt from CEQA under Section 15306 
of the CEQA Guidelines, as it provides for basic data collection and research regarding the 
City’s infrastructure and development regulations, and is limited to information gathering 
leading to an action which the City has not yet approved or funded. 

C.  This Urgency Ordinance is categorically exempt from CEQA under Section 15308 
of the CEQA Guidelines, as it is a regulatory action by the City and authorized by the Zoning 
Ordinance and Government Code Section 65858 to assure the maintenance and protection of the 
environment and adoption of contemplated legislation, regulation, and policies. 

D. This Urgency Ordinance is not subject to CEQA under the general rule set forth in 
Section 15061(b)(3) of the CEQA Guidelines that CEQA only applies to projects which have the 

12/07/2015 CC Agenda Packet Page 277 of 355



7 

potential for causing a significant effect on the environment. For the reasons described above, it 
can be seen with certainty that there is no possibility that this Urgency Ordinance will have a 
significant effect on the environment.  

SECTION 8. Severability. If any section, subsection, subdivision, paragraph, sentence, 
clause or phrase of this Urgency Ordinance, or any part thereof is for any reason held to be invalid 
or unconstitutional by a decision of any court of competent jurisdiction, such decision shall not 
affect the validity of the remaining portions of this Urgency Ordinance or any part thereof. The 
City Council hereby declares that it would have passed each section, subsection, subdivision, 
paragraph, sentence, clause or phrase thereof, irrespective of the fact that any one or more section, 
subsection, subdivision, paragraph, sentence, clause or phrase would be subsequently declared 
invalid or unconstitutional. 

SECTION 9. Effective Date. Pursuant to Government Code section 36937, this 
Urgency Ordinance shall become effective immediately upon adoption if adopted by at least 
four-fifths vote of the City Council and shall be in effect for 45 days from the date of adoption 
unless extended by the City Council as provided for in Government Code section 65858. 

PASSED, APPROVED, AND ADOPTED by the City Council of the City of San Fernando at 
its regular meeting on this 7th day of December, 2015.  
 
 
 

______________________________  
Joel Fajardo, Mayor  

ATTEST:  
 
 
____________________________  
Elena G. Chávez, City Clerk  
 
 
APPROVED AS TO FORM:  
 
 
____________________________________  
Rick R. Olivarez, City Attorney 
 
 

12/07/2015 CC Agenda Packet Page 278 of 355



8 

STATE OF CALIFORNIA   ) 
COUNTY OF LOS ANGELES  )   SS. 
CITY OF SAN FERNANDO             ) 
 
I, ELENA CHÁVEZ, City Clerk of the City of San Fernando, do hereby certify that the 
foregoing Ordinance was adopted a regular meeting of the City Council held on the 7th day of 
December, 2015, and was carried by the following roll call vote: 
 
 

AYES:  
 

NOES:  
 

ABSTAIN:  
 

ABSENT:  
 
 
 
____________________________  
Elena G. Chávez, City Clerk 
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AGENDA REPORT 

PUBLIC WORKS DEPARTMENT                 117 MACNEIL STREET, SAN FERNANDO, CA 91340                 (818) 898-1222                 WWW.SFCITY.ORG 

To: Mayor Joel Fajardo and Councilmembers 
  
From:  Brian Saeki, City Manager 
 By: Chris Marcarello, Deputy City Manager/Public Works Director 
   
Date:  December 7, 2015 
 
Subject: Review of Transit Services for Development of Transit Service Provider Request 

for Proposals (RFP) 
 
 
RECOMMENDATION: 
 
It is recommended that the City Council review and provide comments related to key 
components of the City’s Transportation Program.  

 
 

BACKGROUND: 
 
1. On May 19, 2008, the City Council awarded a five-year contract to First Transit, Inc. for the 

maintenance and operation of the City’s transit related services. 
 

2. On June 2, 2013, the City Council approved a two-year contract extension with First Transit, 
Inc. 

 
3. On May 18, 2015, the City Council approved a one-year contract extension with First 

Transit, Inc. 
 
 
ANALYSIS: 
 
The City of San Fernando offers residents a public transportation program that includes curb-to-
curb and fixed route trolley services.  The existing contract with the City’s transportation 
contractor is scheduled to end on June 4, 2016.  As such, it is appropriate for the City to develop 
an RFP document relative to transportation services.  Prior to developing the RFP, it is 
requested that the City Council provide direction relative to several key components of the RFP, 
including service levels, on-time performance, vehicles, and other related items.  This 
information will be used to develop an RFP document for public release in January 2016. 
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Current Contractor 
 
First Transit Inc. provides fixed route and demand responsive services for San Fernando 
residents.  This includes the management and operation of the City’s Dial-A-Ride and Trolley 
service as well as the maintenance of all transit vehicles.    
 
San Fernando Dial-A-Ride 
 
The San Fernando Dial-A-Ride (Mission City Transit) provides primarily advance-reservation, 
curb-to-curb demand responsive transportation to senior residents age 60 and above and 
individuals with disabilities. There are two buses available and each one can hold up to 14 
passengers and two wheel chairs.  A request for service may be made up to 14 days in advance 
of the service day or may be set up as recurring appointments for trips made for the same day 
and time each week (i.e. doctor’s appointments, grocery shopping trips). Same day and 
immediate trip requests are accommodated if capacity is available.   
 

Fares (one-way): 

 Seniors 60 and over $0.50 

 Disabled $0.50 

 General Public $0.75  
 

Dial-A-Ride service operates the following days and hours: 

 Weekdays (Monday – Friday); 7:30 am – 5:00 pm 
 

Dial-A-Ride does not operate on Saturdays, Sundays, or the following National Holidays:  

 New Year’s Day;  

 Easter Sunday;  

 Memorial Day;  

 Fourth of July;  

 Labor Day;  

 Thanksgiving Day; or  

 Christmas Day.  
 
City policy allows anyone to ride anywhere within the City.  But only residents of the City of San 
Fernando may use Dial-A-Ride for transportation to approved medical sites outside City limits.   
 
San Fernando Trolley 
 
The San Fernando Trolley is a general public, community fixed route service operating on a 
single route through the City.  
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Trolley services operate the following days and hours: 

 Weekdays (Monday – Friday); 10:00 am – 4:00 pm 

 Weekends (Saturday and Sunday); 11:00 am – 4:00 pm 
 
City Policy requires that trolley services operate year-around, with the exception of New Year’s 
Day; Easter Sunday; Memorial Day; Fourth of July; Labor Day; Thanksgiving Day; Christmas Day.  
Two trolley vehicles operate while the program is in service.  Fares for these services are 
affordable and straightforward, costing $0.25 per trip for the general public and no cost for 
disabled persons and children 5 years of age or younger. 
 
Request for Proposal Timeline and Key Components 
 
The City’s existing contract for public transportation services is scheduled to end on June 4, 
2016.  As such, work has begun relative to the creation of a new RFP document to solicit 
proposals from transit service providers.  As planned, the RFP process would adhere to the 
following timeline: 
 

 December 2015: Finalize RFP Document 
 

 January 2016: Advertise RFP to Transit Service Providers 
 

 February 2016: Proposals Due 
 

 March 2016: City Council Award of Contract 
            Notice to Proceed for July 2016 Contract Startup 

 

 July 2016: New Contract Start Date 
 
Prior to developing the RFP document, it is appropriate that the City Council provide direction 
related to several key components contained in the RFP.  These key components are 
summarized briefly below: 
 

 Trolley Schedule 
 

 Currently, the Trolley service has 29 stops and operates on a roughly 30 minute cycle 
 through the City.  The following items have been identified for further evaluation: 
 

1. The number of existing stops sometimes causes problems with keeping on-time 
performance, especially during busy morning/afternoon travel times and when 
only one trolley is in service.  In reviewing the existing stop locations, there are 
several stops that are in close proximity to each other (1-2 blocks) that could be 
combined to help improve on-time performance of the Trolley system.   
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2. Based on route timing, the Trolley service could include specific pickup times at 
locations on the hour, every hour.  For instance, the Trolley would make stops as 
following: 
 

i. First Street/Maclay Avenue stop at 11 am, 12 pm, 1 pm, etc. 
 

ii. Foothill Boulevard stop at 11:10 am 12:10 pm, 1:10 pm, etc. 
 

iii. San Fernando Road stop at 11:20 am, 12:20 pm, 1:20 pm, etc. 
 

3. The new RFP/Contract should require that the transportation contractor track 
on-time performance levels in order to gauge system performance. 

  

 Trolley Vehicles 
 

 The existing trolleys were purchased in 2008 and are reaching the end of their useful 
 life.  In the past few years, these vehicles have been placed out of service for and 
 estimated 288 days due to necessary repairs/maintenance. The trolleys were 
 originally purchased as part of a Federal grant at a cost of approximately $165,995 
 per vehicle.   
 

As proposed, the trolleys will be used in the new service contract starting July 2016, 
however it is unknown how long they will continue to operate properly.  Due to the high 
replacement price and limited available funds for replacement vehicles, the City could 
look to purchase 18-passenger buses that would be wrapped to look like trolleys (see 
sample photo below).  The cost of these buses is estimated to be $85,000 per vehicle.  
Any vehicle/equipment purchases would look to be amortized over the life of the new 
service agreement. 

 

 
 

 Dial-A-Ride Services/Mission City Transit 
 
The Dial-A-Ride services could be further evaluated to determine if possible 
partnerships (City of Los Angeles, Access Services, and County of Los Angeles) could help 
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to expand on transportation services for our residents.  
 

 Miscellaneous Items 
 
It may be worthwhile for the City to explore possible programs and partnerships that 
further enhance our transportation programs.  These include: 
 

o National Transit Database – Reporting local transportation statistics to the 
Federal Transportation Administration.  This reporting is typically managed by a 
transit contractor and allows agencies to access additional local return monies 
for participating in the reporting program. 
 

o Service Enhancements – Consider future route enhancement options to local 
college campuses or neighboring communities, should grant monies become 
available. 

 
 

BUDGET IMPACT: 
 
There is no budget impact at this time.  City staff will initiate the development of an RFP 
document based on input received from the City Council. 
 
 
CONCLUSION: 
 
The existing transit services contractor is currently providing first-rate public transit services in 
the City.  That said, it is in the best interest of the City to go through the RFP process to make 
sure all options available for transit related services are known and fully reviewed.  
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AGENDA REPORT 

RECREATION AND COMMUNITY SERVICES DEPARTMENT       208 PARK AVENUE, SAN FERNANDO, CA 91340       (818) 898-1290       WWW.SFCITY.ORG 

To: Vice Mayor Ballin and Councilmembers 
  
From:  Joel Fajardo, Mayor 
   
Date:  December 7, 2015 
 
Subject: Consideration to Submit an Application for the Food Insecurity Nutrition 

Incentive Grant Program and Potential Implementation of a Farmer’s Market 

RECOMMENDATION: 

It is recommended that the City Council provide staff with direction related to applying for the 
Food Insecurity Nutrition Incentive (FINI) Grant Program. 
 
 
BACKGROUND: 

1. In early November 2015, City staff and I met with the California Center for Public Health 
Advocacy (CCPHA) to discuss the potential collaboration to submit a grant application to 
receive Food Insecurity Nutrition Incentive (FINI) funds to implement a healthy corner and 
farmer’s market program in the City of San Fernando. 
 

2. On November 16, 2015, the City Council approved the concept and directed staff to work 
with CCPHA to submit the grant on behalf the City. 

 
3. During the week of November 23, 2015, the CCPHA notified City staff that they would no 

longer be able to provide assistance writing the FINI grant. 
 

4. On December 1, 2015, City staff met with Evan Brooks and Associates to discuss grant 
writing services for other projects including the FINI grant by the December 16, 2015 
deadline. 

 
 
ANALYSIS: 

Food Insecurity Nutrition Incentive (FINI) Grant Program 
 
The FINI Grant Program is a program of the United States Department of Agriculture that 
supports projects to increase the purchase of fruits and vegetables among low-income 
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consumers participating in the Supplemental Nutrition Assistance Program (SNAP) by providing 
incentives at the point of purchase. There are three categories of projects:  
 
1. FINI Pilot Projects (awards not to exceed a total of $100,000 over one year);  

 
2. Multi-year, community-based FINI Projects (awards not to exceed a total of $500,000 over 

no more than four years); and  
 

3. Multi-year, FINI Large-Scale Projects (awards of $500,000 or more over no more than four 
years). 

 
Grantees are to conduct a project assessment and cooperate with and contribute to 
independent evaluations to determine the relative effectiveness of the grant program in 
achieving the legislative goals of “increasing fruit and vegetable purchases” and “improving the 
nutrition and health status” of participating households (Food, Conservation, and Energy Act of 
2008, § 4405(b)(4)(A)). NIFA anticipates the amount available for grants under this program in 
Fiscal Years 2014 and 2015 will total up to $31.5 million. 
 
Proposed Project 
 
The three year project for the FINI Grant is designed to increase the purchase of fruits and 
vegetables among low-income consumers in the City of San Fernando.  It would be in 
conjunction with the Supplemental Nutrition Assistance Program (SNAP) that provides 
incentives at the point of purchase. The project will focus on collaborating with local partners, 
including corner market store owners to improve their markets healthy retail environment by 
promoting healthy foods ( fruits, vegetables, water, etc.) instead of unhealthy foods (alcohol, 
sweetened drinks, soda, candy, chips, etc.).  In addition, it is proposed to bring in a farmers 
market into the City of San Fernando to provide SNAP eligible residents access fresh fruits and 
vegetables. 
 
Grant Writing Assistance 
 
Evan Brooks Associates has preliminarily agreed to assist the City in preparing and submitting 
the FINI grant on behalf of the City of San Fernando at no charge.   
 
 
BUDGET IMPACT: 
 
There is no impact to the Fiscal Year 2015-2016 General Fund budget.  All costs associated with 
the project will be paid through the Food Insecurity Nutrition Incentive Grant Program.  
However, City staff time will be required to manage the grant and sub-contractors required to 
implement the scope of work. 
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CONCLUSION: 
 
The FINI grant will provide the City with needed funding to increase access to fruits and 
vegetables among low-income residents of the City of San Fernando.  It is recommended the 
City Council provide staff direction as it relates to applying for the Food Insecurity Nutrition 
Incentive (FINI) Grant Program in light of the recent changes in partnership. 
 
 
ATTACHMENT: 

A. Food Insecurity Nutrition Incentive Grant Program  
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Food Insecurity Nutrition Incentive (FINI) 
Grant Program 

2016 Request for Applications (RFA)

APPLICATION DEADLINE: December 16, 2015 

ELIGIBILITY:  See Part III, A of RFA 

ATTACHMENT "A"
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NATIONAL INSTITUTE OF FOOD AND AGRICULTURE; U.S. DEPARTMENT OF 
AGRICULTURE 

Food Insecurity Nutrition Incentive (FINI) Grant Program 

INITIAL ANNOUNCEMENT 

CATALOG OF FEDERAL DOMESTIC ASSISTANCE: This program is listed in the 
Catalog of Federal Domestic Assistance under 10.331. 

DATES: Applications must be received by 5:00 p.m. Eastern Time on December 16, 2015. 
Applications received after this deadline will normally not be considered for funding (see Part 
IV, C. of this RFA). Comments regarding this request for applications (RFA) are requested 
within 6 months from the issuance of this notice. Comments received after that date will be 
considered to the extent practicable. 

STAKEHOLDER INPUT: The National Institute of Food and Agriculture (NIFA) seeks your 
comments about this RFA.  We will consider the comments when we develop the next RFA for 
the program, if applicable, and we’ll use them to meet the requirements of section 103(c)(2) of 
the Agricultural Research, Extension, and Education Reform Act of 1998 (7 U.S.C. 7613(c)(2)). 
Submit written stakeholder comments by the deadline set forth in the DATES portion of this 
Notice via e-mail to: Policy@nifa.usda.gov.  (This e-mail address is intended only for receiving 
comments regarding this RFA and not requesting information or forms.) In your comments, 
please state that you are responding to the Food Insecurity Nutrition Incentive (FINI) Grant 
Program RFA.  

EXECUTIVE SUMMARY: NIFA requests applications for the Food Insecurity Nutrition 
Incentive (FINI) Grant Program for fiscal year (FY) 2016 to support projects to increase the 
purchase of fruits and vegetables among low-income consumers participating in the 
Supplemental Nutrition Assistance Program (SNAP) by providing incentives at the point of 
purchase. Applications are requested in each of the following three categories: (1) FINI Pilot 
Projects (awards not to exceed a total of $100,000 over one year); (2) Multi-year, community-
based FINI Projects (awards not to exceed a total of $500,000 over no more than four years); and 
(3) Multi-year, FINI Large-Scale Projects (awards of $500,000 or more over no more than four
years).  Grantees will be expected to conduct a project assessment and to cooperate with and
contribute to an independent evaluation to determine the relative effectiveness of the grant
program in achieving the legislative goals of “increasing fruit and vegetable purchases” and
“improving the nutrition and health status” of participating households (Food, Conservation, and
Energy Act of 2008, § 4405(b)(4)(A)). The appropriated amount available for NIFA to support
this program in FY 2016 is approximately $16.8 million. This RFA is being released prior to the
passage of an appropriations act for FY 2016. Enactment of additional continuing resolutions or an
appropriations act may affect the availability or level of funding for this program.

This notice identifies the objectives for FINI projects, the eligibility criteria for projects and 
applicants, and the application forms and associated instructions needed to apply for a FINI 

12/07/2015 CC Agenda Packet Page 295 of 355

mailto:Policy@nifa.usda.gov


grant. A webinar reviewing these RFA proposal and match requirements will be held on October 
14th, 2015 at 2:00 p.m. Eastern Time for potential applicants.  

The webinar can be accessed here: http://nifa-connect.nifa.usda.gov/finip/ 

The webinar will be recorded and posted to the FINI webpage, accessible here: 
http://nifa.usda.gov/program/food-insecurity-nutrition-incentive-fini-grant-program 
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PART I—FUNDING OPPORTUNITY DESCRIPTION 

A. Legislative Authority and Background

The Food Insecurity Nutrition Incentive (FINI) Grants Program is authorized by section 4208 of 
the Agricultural Act of 2014, which amends section 4405 of the Food, Conservation, and Energy 
Act of 2008 (“FCEA”) (7 U.S.C. 7517). The authority to administer this program was delegated 
to the Director of NIFA through the Under Secretary for Research, Education, and Economics 
(REE). See 79 FR 44101 (July 30, 2014), available at http://www.gpo.gov/fdsys/pkg/FR-2014-
07-30/pdf/2014-17352.pdf.  In FY 2016, it is anticipated that up to $16,800,000 will be available
for grants under this program.

B. Purpose and Priorities

The FINI RFA directly aligns with Strategic Goal 4.2 of the USDA Strategic Plan, which is to 
Promote Healthy Diet and Physical Activity Behaviors.  

The FINI RFA also aligns with the USDA Research, Education, and Economics (REE) Action 
Plan and specifically addresses Goal 4, Nutrition and Childhood Obesity by strengthening 
established strategic partnerships and strengthening implementation practices to encourage 
healthy eating and physical activity at the individual and community levels, focusing on high-risk 
groups and also advances  

The FINI RFA specifically addresses NIFA’s “Strategic Goal 1 (Science), by combating 
childhood obesity by ensuring the availability of affordable, nutritious food and providing 
individuals and families science-based nutritional guidance (Subgoal 1.5).”  

The primary goal of the FINI grants program is to fund and evaluate projects intended to 
“increase the purchase of fruits and vegetables by low-income consumers participating in 
Supplemental Nutrition Assistance Program (SNAP) by providing incentives at the point of 
purchase” (FCEA, § 4405(b)(2)(A)(ii)(II)). For FINI grants, NIFA defines “fruits and vegetables” 
as “any variety of fresh, canned, dried, or frozen whole or cut fruits and vegetables without added 
sugars, fats, or oils, and salt (i.e. sodium).”  The program will test strategies that could contribute 
to our understanding of how best to increase the purchase of fruits and vegetables by SNAP 
participants to inform future efforts, and develop effective and efficient benefit redemption 
technologies. 

The Act requires the Secretary to conduct an independent evaluation of funded projects, to 
measure the impact of projects on: “improving the nutrition and health status of participating 
households receiving incentives” and “increasing fruit and vegetable purchases in participating 
households.”   

Incentivizing purchases of fruits and vegetables increases their affordability and consumption.  
For example, USDA recently completed an evaluation of the Healthy Incentives Pilot (HIP), 
which investigated the impact of making fruits and vegetables more affordable to SNAP 
participants.  Under HIP, SNAP households received 30 cents deposited directly back onto their 
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Electronic Benefit Transfer (EBT) card to be spent on any SNAP-eligible food or beverage for 
every SNAP dollar they spent on targeted fruits and vegetables at participating SNAP-authorized 
retailers including large supermarkets, grocery stores and farmers markets.  This pilot operated in 
Hampden County MA between November 2011 and December 2012.  A rigorous evaluation 
showed that HIP significantly increased the consumption of targeted fruits and vegetables and 
this increased consumption was on the order of about one quarter of a cup per day.  The final 
evaluation report is available online at http://www.fns.usda.gov/healthy-incentives-pilot-final-
evaluation-report.  
 
Grantees that receive both FINI and SNAP-Ed funds: 
 

     While SNAP-Ed providers are encouraged to form partnerships and collaborations in 
order to leverage resources, SNAP-Ed funds may not be used to provide actual cash or 
other financial incentives. 

 

      SNAP-Ed funds can be used for policy, systems and environmental change interventions, 
such as working with retailers on fruit and vegetable product placement, and social 
marketing in addition to educational efforts at venues such as Farmers Markets, Senior 
Centers, Child Care locations etc. 

 
All FINI projects must (1) have the support of the State agency responsible for the administration 
of SNAP; (2) increase the purchase of fruits and vegetables by low-income consumers 
participating in SNAP by providing incentives at the point of purchase; (3) operate through 
authorized SNAP retailers, and in compliance with all relevant SNAP regulations and operating 
requirements; (4) agree to participate in the FINI comprehensive program evaluation; (5) ensure 
that the same terms and conditions apply to purchases made by individuals with SNAP benefits 
and with incentives under the FINI grants program as apply to purchases made by individuals 
who are not members of households receiving benefits as provided in 7 CFR. 278.2(b); and (6) 
include effective and efficient technologies for benefit redemption systems that may be replicated 
in other States and communities.  
 
The term “incentive” means any financial or non-financial inducements that would increase the 
purchase and consumption of eligible fruits and vegetables by SNAP clients. 
  
•       Examples of allowable financial incentives include, but are not limited to, vouchers 
redeemable for eligible fruits and vegetables; other SNAP-eligible items received for having 
purchased fruits and vegetables; and direct point-of-sale discounts on eligible fruits and 
vegetables. 
  
•       Examples of allowable non-financial incentives include, but are not limited to, giveaways of 
eligible fruits and vegetables; and nutrition education. 
  
•       Examples of unallowable incentives include, but are not limited to, giveaways of alcohol, 
tobacco, firearms, and lottery tickets.   
  

12/07/2015 CC Agenda Packet Page 299 of 355

http://www.fns.usda.gov/healthy-incentives-pilot-final-evaluation-report
http://www.fns.usda.gov/healthy-incentives-pilot-final-evaluation-report


Incentives that are not allowed may not be paid for with either Federal or matching funds. In 
addition, the cost of incentives must be allowable under the applicable cost principles in 2 CFR 
part 200, Subpart E. 
  
Priority will be given to grant proposals with incentives that are most likely to directly and 
efficiently increase the purchase and consumption of eligible fruits and vegetables by SNAP 
clients.  Any grant proposal that includes non-financial incentives will be subject to additional 
scrutiny prior to approval, and would need to explain clearly how it contributes to the overall 
objectives of this program.  In general, USDA expects non-financial incentives, if used, to be 
supplemental to a strong financial-based incentive. 
 
Note: Because the statutory language of the 2014 Farm Bill requires FINI grantees to provide 
incentives specifically to SNAP clients, the equal treatment provision of 7 CFR 278.2(b) does not 
apply to FINI grantees for the purpose of providing incentives under the FINI grants.  
 
In reviewing applications submitted in response to this RFA, and depending on the type of FINI 
project (as described in further detail in Part I, C.1, C.2, and C.3), NIFA will give priority to 
projects that: 
 

• Maximize the share of funds used for direct incentives to participants; 
• Test innovative or promising strategies that would contribute to our understanding of 

how best to increase the purchase of fruits and vegetables by SNAP participants, that 
would inform future efforts; 

• Develop innovative or improved benefit redemption systems that could be replicated 
or scaled; 

• Use direct-to-consumer sales marketing; 
• Demonstrate a track record of designing and implementing successful nutrition 

incentive programs that connect low-income consumers and agricultural producers;  
• Provide locally or regionally produced fruits and vegetables (as defined in Subpart 

VIII (E) of this document), especially culturally appropriate fruits and vegetables for 
the target audience; and  

• Are located in underserved communities, particularly Promise Zones and StrikeForce 
communities (see Part VIII, E for more information). 

 
FINI projects present the opportunity to bring together stakeholders from the distinct parts of the 
food system and to foster understanding of how they might improve the nutrition and health 
status of participating households receiving incentives to purchase fruits and vegetables. FINI 
projects are also intended to address the development of effective and efficient technologies for 
benefit redemption that are replicable by others.   
 
NIFA is soliciting applications for the FINI under the following areas:  
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C. Program Area Description 
 
NIFA is soliciting applications for three (3) types of grants: (1) FINI Pilot Projects (FPP); 
(2) FINI Projects (FP); and (3) FINI Large Scale Projects (FLSP).     
 
1. FINI Pilot Projects (FPP)    
Funding Level: Awards not to exceed $100,000.  
Period of Performance: Project period is not to exceed one year. 
Program Code: FPP 
 
FINI Pilot Projects (FPP) support the development of projects with an infusion of Federal dollars 
to pilot innovative strategies to increase the purchase of fruits and vegetables (as defined in 
Subpart VIII (E) of this document) by low-income consumers participating in SNAP by 
providing incentives at the point of purchase.  FPPs must have the support of the State SNAP 
agency, operate through authorized SNAP retailers, and comply with all relevant SNAP 
regulations and operating requirements. FPPs are aimed at new entrants seeking funding for a 
project in the early stages of incentive program development. The project should be designed to 
create community-based food incentive projects with objectives, activities, and outcomes that are 
in alignment with the FINI grants program’s primary goals.  Preference will be given to pilot 
projects that include one or more of the following:  
 

(i) Maximize the share of funds used for direct incentives to participants;  

(ii) Test innovative or promising strategies that would contribute to our understanding 
of how best to increase the purchase of fruits and vegetables by SNAP participants, 
to inform future efforts;  

(iii) Develop innovative or improved benefit redemption systems that could be 
replicated or scaled; 

(iv) Use direct-to-consumer sales marketing; 

(v) Provide locally or regionally produced fruits and vegetables, especially culturally 
appropriate fruits and vegetables for the target audience;  and/or 

 
(iv)   Are located in underserved communities, particularly Promise Zones and 

StrikeForce communities. 
 

Examples of FPPs include, but are not limited to, innovative strategies working at point of 
purchase with SNAP authorized retailers, including food stores, market stands,  farmers’ 
markets, community supported agriculture programs (CSAs), marketing and consumer 
cooperatives, and other SNAP authorized retailers  
 
Project Self-Evaluation.  All projects must involve SNAP participants. All FPPs must submit a 
project proposal that includes a method of evaluating the success of the program in developing a 
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viable project. Because FINI Pilot Projects are in the earliest stages of development and would 
not offer a fair test of effectiveness, they will only be required to submit limited information and 
data for the comprehensive program evaluation that will inform the Department of potential new 
strategies and promising new programs to consider in future funding cycles. FPP grantees will be 
required to provide their self-assessment data to the independent evaluation contractor. Project 
assessments must follow USDA guidelines to ensure an appropriate level of comparability of 
methods, outcomes, and measures. 
 
2. FINI Projects (FP) 
Funding Level: Awards not to exceed $500,000.  
Period of Performance: Project period is not to exceed four (4) years 
Program Code: FIP 
 
FINI Projects (FP) support the development and evaluation of projects to increase the purchase of 
fruits and vegetables (as defined in Subpart VIII (E) of this document) by low-income consumers 
participating in SNAP by providing incentives at the point of purchase.  The projects will test 
strategies that could increase the purchase of fruits and vegetables by SNAP participants to 
inform future efforts, and develop effective and efficient benefit redemption technologies.  
 
FPs should be designed to create or support local community-based food projects with 
objectives, activities, and outcomes that are in alignment with the FINI grants program’s primary 
goals. FPs are aimed at mid-sized groups developing incentive programs at the local or State 
level; organizations in this category are typically not new to implementing such programs, 
although projects are required to expand the breadth, scope or reach of these programs, rather 
than supplant current program resources. FPs are not in the pilot stages of development and 
should have established relationships with necessary partners and collaborators. FPs must have 
the support of the State SNAP agency, operate through authorized SNAP retailers, and comply 
with all relevant SNAP regulations and operating requirements.  Preference will be given to 
projects that include one or more of the following:  
 

(i) Maximize the share of funds used for direct incentives to participants;  

(ii) Test innovative or promising strategies that would contribute to our understanding 
of how best to increase the purchase of fruits and vegetables by SNAP participants, 
to inform future efforts;  

(iii) Develop innovative or improved benefit redemption systems that could be 
replicated or scaled; 

(iv) Use direct-to-consumer sales marketing; 

(v) Demonstrate a track record of designing and implementing successful nutrition   
incentive programs that connect low-income consumers and agricultural producers;  
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(vi) Provide locally or regionally produced fruits and vegetables, especially culturally
appropriate fruits and vegetables for the target audience; and/or

(vii) Are located in underserved communities, particularly Promise Zones and
StrikeForce communities.

Examples of FPs include, but are not limited to, innovative strategies working at point of 
purchase with SNAP authorized retailers, including food stores, market stands,  farmers’ 
markets, CSAs, marketing and consumer cooperatives, and other SNAP authorized retailers. 

Project Self-Evaluation. All FPs must involve SNAP participants and include an evaluation of 
whether the project met its goals and objectives. Project evaluations must follow USDA 
guidelines to ensure an appropriate level of comparability of methods, outcomes, and measures. 
All FPs will also be required to cooperate with and contribute to an independent evaluation 
contractor conducting the comprehensive program evaluation. 

3. FINI Large Scale Projects (FLSP)
Funding Level: Awards of $500,000 or greater
Period of Performance: Project period is not to exceed four (4) years
Program Code: FLSP

The primary purpose of the FINI Large Scale Projects (FLSP) is to develop and evaluate projects 
to increase the purchase of fruits and vegetables (as defined in subpart VIII (E) of this document) 
by low-income consumers participating in SNAP by providing incentives at the point of 
purchase, using effective and efficient benefit redemption technologies.  The projects will test 
strategies that could contribute to our understanding of how best to increase the purchase of fruits 
and vegetables by SNAP participants to inform future efforts.  

FLSP should be designed to create or support multi-county, State-wide and regional incentive 
programs. FLSP should be coordinated food projects with objectives, activities, and outcomes 
that align with the FINI grants program’s primary goals. Projects must have the support of the 
State SNAP agency, operate through authorized SNAP retailers, and comply with all relevant 
SNAP regulations and operating requirements.  Projects are required to expand the breadth, 
scope or reach of these programs, rather than supplant current program resources. Preference will 
be given to projects that include one or more of the following:  

(i) Maximize the share of funds used for direct incentives to participants;

(ii) Test innovative or promising strategies that would contribute to our understanding
of how best to increase the purchase of fruits and vegetables by SNAP participants,
to inform future efforts;

(iii) Develop innovative or improved benefit redemption systems that could be
replicated or scaled;
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(iv) Use direct-to-consumer sales marketing; 

(v) Demonstrate a track record of designing and implementing successful nutrition   
incentive programs that connect low-income consumers and agricultural producers;  

(vi) Provide locally or regionally produced fruits and vegetables, especially culturally 
appropriate fruits and vegetables for the target audience; and/or 

 
(vii) Are located in underserved communities, particularly Promise Zones and 

StrikeForce communities. 
 
FINI Large Scale Projects include, but are not limited to, innovative strategies working at point 
of purchase with SNAP authorized retailers, including food stores, market stands,  farmers’ 
markets, CSAs, marketing and consumer cooperatives, and other SNAP authorized retailers.  
 

Project Self-Evaluation. All projects must involve SNAP participants and include an evaluation 
of whether the project met its goals and objectives. Project evaluations must follow USDA 
guidelines to ensure an appropriate level of comparability of methods, outcomes, and measures. 
As discussed below, a higher level of rigor will be expected for the FSLP evaluations.  All FLSPs 
will also be required to cooperate with and contribute to an independent evaluation contractor 
conducting the comprehensive program evaluation.  
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PART II—AWARD INFORMATION 
 
A. Available Funding 
 
The amount available for NIFA support of this program in FY 2016 is approximately $16.8 
million. The funds will be awarded through a grant.  There is no commitment by USDA to fund 
any particular application or to make a specific number of awards.  
 
Awards issued as a result of this RFA will have designated the Automated Standard Applications 
for Payment (ASAP) system, operated by the Department of Treasury’s Bureau of the Fiscal 
Service, as the payment system for funds.  For more information see 
http://fms.treas.gov/index1.html.  
 
B. Types of Applications 
 
In FY 2016, you may submit applications to the FINI Program: 
 
New application. This is a project application that has not been previously submitted to the FINI 
Program. We will review all new applications competitively using the selection process and 
evaluation criteria described in Part V—Application Review Requirements. 
 
Resubmitted application. This is an application that had previously been submitted to the FINI 
Program but not funded. Project Directors (PDs) must respond to the previous review panel 
summary (see Response to Previous Review, part IV). Resubmitted applications must be 
received by the relevant due dates, will be evaluated in competition with other pending 
applications in appropriate area to which they are assigned, and will be reviewed according to the 
same evaluation criteria as new applications.  
 
C. Project Types 
 
Applications will be accepted for three (3) project types: (1) FINI Pilot Projects; (2) FINI 
Projects; and (3) FINI Large-Scale Projects. The FINI grants program will only accept one 
application across the three project types per project team under this RFA. 
 
1. FINI Pilot Projects (FPP)  

FPPs are aimed at new entrants seeking funding for a project in the early stages of incentive 
program development. Applicants should request a budget commensurate with the proposed 
project. No single FINI Pilot project (FPP) award shall exceed $100,000 for the total project 
period. The maximum FINI Pilot Project award period is one year.  Applications that exceed the 
budgetary guidelines will not be reviewed. All FPP awards will be made on the merit of the 
proposed project, with budgets considered only after the merits of the project have been 
determined. NIFA reserves the right to negotiate final budgets with successful applicants.  
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2. FINI Projects (FP) 
 
FINI Projects are aimed at mid-sized groups developing incentive programs at the local or State 
level. Applicants should request a budget and project period commensurate with the proposed 
project.  FP proposals should include a budget of no more than $500,000 for a project period not 
to exceed four years. Proposal budgets may be less than $500,000 and/or a proposed project 
period of less than four years.  Applications that exceed budgetary guidelines will not be 
reviewed. 
 
All FINI awards will be made based on the merit of the proposed project with budgets considered 
only after the merits of the project have been determined. NIFA reserves the right to negotiate 
final budgets with successful applicants.  
 
3. FINI Large Scale Projects (FLSP) 
 
FLSPs are aimed at groups developing multi-county, State, and regional incentive programs with 
the largest target audience of all FINI projects. Applicants should request a budget and project 
period commensurate with the proposed project. FLSP proposals should include a budget of 
$500,000 or more for a project period not to exceed four years. Applicants may submit a 
proposed project period of less than four years.   All FINI awards will be made based on the 
merit of the proposed project with budgets considered only after the merits of the project have 
been determined. NIFA reserves the right to negotiate final budgets with successful applicants.  
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PART III—ELIGIBILITY INFORMATION 
 
A. Eligible Applicants 
 
Applications may only be submitted by government agencies and non-profit organizations. 
Award recipients may subcontract to organizations not eligible to apply provided such 
organizations are necessary for the conduct of the project.  Failure to meet an eligibility criterion 
by the time of application deadline may result in the application being excluded from 
consideration or, even though an application may be reviewed, will preclude NIFA from making 
an award. 
 

1. FPP, FP, & FLSP Eligible Entity  
 
Eligibility to receive this grant is limited to government agencies and non-profit organizations 
(FCEA, § 4405(b)(2)(A)).   Eligible government agencies and non-profit organizations may 
include: an emergency feeding organization; an agricultural cooperative; a producer network or 
association; a community health organization; a public benefit corporation; an economic 
development corporation; a farmers’ market; a community-supported agriculture program; a 
buying club; a SNAP-authorized retailer; and a State, local, or tribal agency.   All applicants must 
demonstrate in their application that they are a government agency or non-profit organization.    
 
To be eligible to receive a FPP, FP, or FLSP grant, applicants must propose projects that:  (1) 
have the support of the State SNAP agency; (2) would increase the purchase of fruits and 
vegetables by low-income consumers participating in SNAP by providing incentives at the point 
of purchase; (3) operate through authorized SNAP retailers, and comply with all relevant SNAP 
regulations and operating requirements; (4) agree to participate in the FINI comprehensive 
program evaluation; (5) ensure that the same terms and conditions apply to purchases made by 
individuals with SNAP benefits and with incentives under the FINI grants program as apply to 
purchases made by individuals who are not members of households receiving benefits as 
provided in 7 C.F.R. 278.2(b); and (6) include effective and efficient technologies for benefit 
redemption systems that may be replicated in other States and communities. 
 
Note: Because the statutory language of the 2014 Farm Bill requires FINI grantees to provide 
incentives specifically to SNAP clients, the equal treatment provision of 7 CFR 278.2(b) does not 
apply to FINI grantees for the purpose of providing incentives under the FINI grants.  
  
In addition, applicants must meet the following requirements to receive a FPP, FP, or FLSP 
grant: (1) have experience in (i) efforts to reduce food insecurity in the community, including 
food distribution, improving access to services, or coordinating services and programs; or (ii) 
experience with the SNAP program; (2) demonstrate competency to implement a project, provide 
fiscal accountability, collect data, and prepare reports and other necessary documentation; (3) 
secure the commitment of the State SNAP agency to cooperate with the project; and (4) possess a 
demonstrated willingness to share information with researchers, evaluators (including the 
independent evaluator for the program), practitioners, and other interested parties, including a 
plan for dissemination of results to stakeholders.   
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Projects are encouraged to provide employees with important job skills.  Additionally, applicants 
are encouraged to have experience the following areas:  (i) community food work, particularly 
concerning small and medium-sized farms, including the provision of food to people in low-
income communities and the development of new markets in low-income communities for 
agricultural producers; and (ii) job training and business development activities for food-related 
activities in low-income communities.    

2. Partners and Collaborators

Applicants for FPP, FP, and FLSP awards are encouraged to seek and create partnerships with 
public or private, non-profit or for-profit entities, including links with academic institutions 
(including minority-serving colleges and universities) and/or other appropriate professionals; 
community-based organizations; local government entities; Promise Zone lead 
applicant/organization or implementation partners; and StrikeForce area coordinators and/or 
partnering entities for the purposes of providing additional resources and strengthening under-
resourced communities.  Only the applicant must meet the requirements specified above for 

grant eligibility. Project partners and collaborators need not meet the eligibility requirements. 
When planning collaborations, see Part III, B. Award recipients may subcontract to organizations 
not eligible to apply provided such organizations are necessary for the successful completion of 
the project. See Part IV, D., Funding Restrictions.  

Fiscal Agent:  
If an institution/organization cannot accept Federal funds directly, a letter must be included in the 
application stating that in the event the application results in an award, the award funds must be 
administered through a fiscal agent organization on their behalf. This agent must be identified in 
the letter from the applicant and the letter must be countersigned by an authorized representative 
of the fiscal agent organization. The letter should include the fiscal agent’s point of contact, 
address, telephone number, fax number and e-mail address. This letter is to be included as an 
attachment to Field 12, Other Attachments (Part IV.B.3.c.) of the application.  In the event an 
application is recommended for funding, NIFA will request that both the applicant 
institution/organization and the fiscal agent organization submit complete management 
information (see Part V, D.). Include documents showing the organizations non-profit status 
here. 

B. Cost Sharing or Matching

FPP, FP, and FLSP applicants MUST provide matching contributions on a dollar-for-dollar basis 
for all Federal funds awarded. Match must be documented for all project years at the time the 
application is submitted. FPP, FP, and FLSP grantees may meet the match requirement through 
cash and/or in-kind contributions, including third-party in-kind contributions fairly evaluated, 
including facilities, equipment, or services.  

The non-Federal share of the funding may come from State government, local government, or 
private sources.  Federal money cannot be used to match.  Examples of qualifying matching 
contributions may include direct costs such as: rent for office space used exclusively for the 
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funded project; duplication or postage costs; and staff time from an entity other than the applicant 
for job training or nutrition education.  
 
Note that if an applicant partners with a for-profit entity, the non-Federal share that is required to 
be provided by the applicant may not include the services of an employee of that for-profit entity, 
including salaries or expenses covered by that employer.  (FCEA, § 4405(b)(1)(c)(ii)). 
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PART IV—APPLICATION AND SUBMISSION INFORMATION 

A. Electronic Application Package

Only electronic applications may be submitted via Grants.gov to NIFA in response to this RFA. 
We urge you to submit early to the Grants.gov system.  For an overview of the Grants.gov 
application process see http://www.grants.gov/web/grants/applicants/grant-application-
process.html.  

New and Current Users of Grants.gov 

Prior to preparing an application, we recommend that the Project Director/Principal Investigator 
(PD/PI) first contact an Authorized Representative (AR, also referred to as Authorized 
Organizational Representative or AOR) to determine if the organization is prepared to submit 
electronic applications through Grants.gov.  If not (e.g., the institution/organization is new to the 
electronic grant application process through Grants.gov), then the one-time registration process 
must be completed PRIOR to submitting an application. It can take as long as 2 weeks to 
complete the registration process so it is critical to begin as soon as possible.  In such situations, 
the AR should go to “Register” in the top right corner of the Grants.gov web page (or go to 
http://www.grants.gov/web/grants/register.html) for information on registering the 
institution/organization with Grants.gov.  Part II.1. of the NIFA Grants.gov Application Guide 
contains detailed information regarding the registration process. Refer to item 2. below to locate  
the “NIFA Grants.gov Application Guide”. 

Steps to Obtain Application Package Materials 

To receive application materials: 
1. You must download and install a version of Adobe Reader compatible with Grants.gov

to access, complete, and submit applications.  For basic system requirements and
download instructions, see http://www.grants.gov/web/grants/support/technical-
support/software/adobe-reader-compatibility.html.  Grants.gov has a test package that
will help you determine whether your current version of Adobe Reader is compatible.

2. To obtain the application package from Grants.gov, go to
http://www.grants.gov/web/grants/applicants/apply-for-grants.html.  Under Step 1 click
on “Download a Grant Application Package,” and enter the funding opportunity number

Funding Opportunity Number:  USDA-NIFA-FINI-005395

in the appropriate box and click “Download Package.”  From the search results, click
“Download” to access the application package.

Contained within the application package is the “NIFA Grants.gov Application Guide.”
This guide contains an introduction and general Grants.gov instructions, information
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about how to use a Grant Application Package in Grants.gov, and instructions on how to 
complete the application forms.   
If you require assistance to access the application package (e.g., downloading or 
navigating Adobe forms) or submitting the application, refer to resources available on 
the Grants.gov website (http://www.grants.gov/web/grants/applicants/applicant-
resources.html).  Grants.gov assistance is also available at:  

Grants.gov customer support 
800-518-4726 Toll-Free or 606-545-5035
Business Hours: 24 hours a day, 7 days a week. Closed on federal holidays.
Email: support@grants.gov
Grants.gov iPortal (see https://grants-portal.psc.gov/Welcome.aspx?pt=Grants): 
Top 10 requested help topics (FAQs), Searchable knowledge base, self-service 
ticketing and ticket status, and live web chat (available 7 a.m. - 9 p.m. ET). Get 
help now!  

Have the following information available when contacting Grants.gov: 
 Funding Opportunity Number (FON)
 Name of agency you are applying to
 Specific area of concern

B. Content and Form of Application Submission

You should prepare electronic applications following Parts V and VI of the NIFA Grants.gov 
Application Guide.  This guide is part of the corresponding application package (see Section A. 
of this Part).  The following is additional information needed to prepare an application in 
response to this RFA.  If there is discrepancy between the two documents, the information 
contained in this RFA is overriding. 

Note the attachment requirements (e.g., PDF) in Part III section 3. of the guide. ANY 
PROPOSALS THAT ARE NON-COMPLIANT WITH THE REQUIREMENTS (e.g., 
content format, PDF file format, file name restrictions, and no password protected files) 
WILL BE AT RISK OF BEING EXCLUDED FROM NIFA REVIEW.  Grants.gov does 
not check for NIFA required attachments or that attachments are in PDF format; see Part 
III section 6.1 of the guide for how to check the manifest of submitted files.  Partial 
applications will be excluded from NIFA review.  We will accept subsequent submissions of 
an application until close of business on the closing date in the RFA (see Part V, 2.1 of the 
NIFA Grants.gov Application Guide for further information). 

For any questions related to the preparation of an application, review the NIFA Grants.gov 
Application Guide and the applicable RFA.  If assistance is still needed for preparing application 
forms content, contact: 

 Email: electronic@nifa.usda.gov
 Phone: 202-401-5048
 Business hours: Monday through Friday, 7 a.m. – 5 p.m. ET, excluding federal holidays.
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1.  SF 424 R&R Cover Sheet 
Information related to the questions on this form is dealt with in detail in Part V, 2. of the NIFA 
Grants.gov Application Guide. 
 
2.  SF 424 R&R Project/Performance Site Location(s) 
Information related to the questions on this form is dealt with in detail in Part V, 3. of the NIFA 
Grants.gov Application Guide. 
 
3. R&R Other Project Information Form  
Information related to the questions on this form is dealt with in detail in Part V, 4. of the NIFA 
Grants.gov Application Guide. 
 
a. Field 7. Project Summary/Abstract.  The summary should also include the relevance of the 
project to the goals of FINI grants program.  See Part V. 4.7 of NIFA Grants.gov Application 
Guide for further instructions and a link to a suggested template. 
 
b. Field 8. Project Narrative.    
 
NOTE: The Project Narrative shall not exceed 10 pages of written text regardless of whether it is 
single- or double-spaced and up to 5 additional pages for figures and tables. We have established 
this maximum (15 pages) to ensure fair and equitable competition. The Project Narrative must 
include all of the following: 
 
1.  FINI Pilot Projects, FINI Projects, and FINI Large Scale Projects 
The Project Narrative for FINI Pilot Projects (FPPs), FINI Projects (FPs), and FINI Large Scale 
Projects (FLSPs) must include the headings below in bold followed by the response for each of 
the points noted below.  
 
(a) The Community to be Involved in the Project and the Needs to be Addressed. Identify 
and succinctly describe the critical elements and needs of the local food economy or food system, 
including demographics, income, and geographic characteristics of the area or community to be 
served and how the community might benefit from an incentive project. Beyond a recitation of 
statistics, applications should describe local capabilities and assets, such as those identified in a 
community food assessment, and involvement of low-income communities in the context of 
project activities and operations.  
 
Most relevant is an explanation of why the applicant and its partners selected the activities 
proposed in the application. Note the main targets or beneficiaries of the project and the 
community needs and opportunities being addressed. The needs addressed should directly relate 
to project goals and objectives described below. It is recommended that this section be no more 
than one and one-half page.  
 
(b) The Organizations and Communities Involved in the Project. List the organizations and 
communities to be involved in carrying out the proposed project. Include a description of the 
relevant experience of each community group or organization, including the applicant 
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organization that will be involved, and any related project history. Proposals should demonstrate 
community linkages and coalitions as appropriate. The qualifications of staff involved with the 
proposed project and/or organizational leadership should reflect the expertise necessary to carry 
out the proposed project activities or similar types of activities. Specify the degree to which paid 
and volunteer staff will be utilized. Experience in and connections with the community will be 
considered as important as academic or professional credentials in this regard. 
 
To the extent practicable ensure that low-income residents are involved in planning; in particular, 
describe how the communities being served – particularly the targeted residents and 
organizations have been or will be involved in planning the project and will be engaged in its 
implementation and evaluation process.  Please reference planning activities, assessments, 
meetings, or other activities that demonstrate community input into key decision-making. 

 
Letters from the key organizations involved in the project, acknowledging their support and 
contributions, should be provided.  A limited number of additional support letters – such as those 
from farmers or partner organizations, where appropriate, are encouraged to provide evidence of 
broad community involvement in both planning and future decision-making.  All support letters 
should be attached in Field 12, Other Attachments (See Part IV, B. 3. c., below, Key 
Organization Support). 

 
(c) Project Goals and Intended Outcomes.  List the goals and intended outcomes of the project, 
and how they contribute to the primary goal of the FINI grants program.  Outcomes should 
describe specific changes or results that will occur as a consequence of the project and that will 
constitute “success” for the initiative, including a general description of the range of fruits and 
vegetables that would be incentivized (such as, but not limited to, fresh, canned, or dried forms). 
Outcomes should be specific, measurable, achievable, realistic, and timely, describe what will be 
accomplished, and who and how many people, e.g., residents, participants, will benefit.  It is 
recommended that this section be no more than two pages. 
 
(d) Activities to Achieve the Goals.  Discuss how the goals and intended outcomes will be 
achieved and include how the proposed activities comply with the rules and regulations of 
SNAP. Discuss how the proposed project outcomes will be realized by providing a systematic 
description of how the most important steps or milestones will be accomplished. Particular 
attention should be given to existing technical capabilities and any technical solutions that must 
be developed for goals, objectives, and outcomes to be achieved. In addition to these 
descriptions, it is recommended that a table of up to three pages be provided with implementation 
details for these activities, including:  (a) specific steps and achievements in planning, 
implementing, and evaluating; (b) timetables for milestones, and, as relevant; (c) expected 
numbers of participants involved in each step of the process.  Describe how the proposed project 
will develop effective and efficient technologies for benefit redemption systems that may be 
replicated and scaled in other States and communities in the future. 

 
(e) Relationship to Program Objectives.  Discuss how the project and its proposed outcomes 
will address the objectives of the FINI grants program as described in Part I., B.  Discuss the 
specific changes that will result among participants or in the communities served that address 
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these FINI grants program priorities.  It is recommended that this section be no more than one 
page. 
 
(f) Evaluation.  Evaluation is a critical purpose of the FINI grant program.  By testing and 
evaluating various methods and technologies to increase the fruit and vegetable purchases and 
improving the nutrition and health status of participating households through the FINI grant 
program, NIFA seeks to determine best practices, and the relative effectiveness of various 
incentive programs as well as benefit redemption methods.  The evaluation requirements of the 
FINI grant program, therefore, include both process (developing and monitoring indicators of 
progress towards objectives) and outcomes.  Recognizing that FINI projects are likely to vary 
substantially in scale and maturity, and that grantees are likely to vary considerably in evaluation 
capacity and expertise, the evaluation requirements differ for each of the three grant categories. 
The FINI grant program requires a project self-evaluation by each grantee and participation in the 
program evaluation conducted by the independent evaluator.  
 
All FINI Pilot Projects (FPP) must include a process analysis, a self-assessment of their success 
in developing a viable project. FPPs will document the process, challenges, and success of 
implementation and operations.  Because these projects are in the earliest stages of development 
that do not offer a fair test of their potential effectiveness, limited information will be reported to 
the independent evaluator. FPPs must provide preliminary results of their self-assessment in the 
annual report to NIFA and to the independent evaluation contractor. 
 
All FINI Projects (FP) must include a process analysis, a self-assessment of their success in 
developing and operating a viable project.  FPs will document the process, challenges, and 
success of implementation and operations.  The process assessment should contain enough timely 
information over the course of the project to improve program outcomes.  FPs must provide 
preliminary results of their self-assessment in the annual report to NIFA and to the independent 
evaluator.  In addition, because of their expected scope, FPs will be required to cooperate with 
the independent evaluator. 
 
All FINI Large-Scale Projects (FLSP) must include (1) a process assessment that documents the 
process, challenges, and success of implementation and operations and (2) an outcome 
assessment that documents the project’s effectiveness in increasing fruit and vegetable purchases 
among SNAP participants.  The process assessment should contain enough timely information 
over the course of the project to measure program outcomes.  Preliminary results shall be 
included in the annual report to NIFA and to the independent evaluation contractor.  Outcome 
self-assessments must follow guidelines developed by the independent evaluation contractor in 
collaboration with grantees to ensure an appropriate level of comparability of methods, 
outcomes, and measures.  In addition, because of their expected scale and maturity, FLSPs will 
be required to cooperate with the independent evaluator. 
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Project Type Project Self-Evaluation Comprehensive Program Evaluation 

(by independent evaluator) 
FPP Process evaluation  Required to participate 

 Participation includes providing self-
assessment information to 
independent evaluator. 

FP Process evaluation  Required to participate  
 Contribute to minimum core data set 
 Collaborate with independent 

evaluator to identify comparison 
sites  

FLSP Rigorous self-evaluation (process and 
outcome) 

 Required to participate  
 Contribute to minimum core data set 
 Collaborate with independent 

evaluator to identify comparison 
sites 

 
Comprehensive FINI Program Evaluation (by independent evaluator).  The independent 
evaluation is expected to be based on a cluster evaluation model that builds on the collaboration 
and coordination of individual project assessments and an overall program evaluation.  It is 
expected to consist of four components:  a process analysis to describe project implementation 
and support future replication of successful approaches, an outcome analysis to assess the 
effectiveness of each FP and FSLP, a comparative analysis to integrate results across sites and 
approaches, attempting to answer the question of what works best (and when or where), and 
technical assistance to support consistent implementation of evaluation protocols. 
USDA has determined that a comparison group design offers the best balance between the 
statutory requirement to use “rigorous methodologies capable of producing scientifically valid 
information” while accommodating the limited administrative and evaluation capacities of 
potential FPs and FSLPs (FPPs have a limited role in the independent evaluation).  This quasi-
experimental approach uses a comparison site – such as a neighborhood across town or a group 
of SNAP participants who are not offered the nutrition incentive – as a baseline to assess the 
effect of offering an incentive.  Outcomes for each group (intervention and comparison) are 
measured before and again sometime after the nutrition incentive is provided.  The independent 
evaluator – working in collaboration with FPs and FSLPs – will identify groups that are as 
similar as possible to the intervention communities to make the comparison as fair as possible. 
 
All FPs and FSLPs will be required to cooperate with the independent evaluator by: 
 

 Supporting implementation of evaluation requirements (including but not limited to 
helping the independent evaluation contractor identify appropriate comparison sites or 
groups and providing the minimum core data set described below); 

 Meeting periodically with staff from NIFA, FNS, the independent evaluation contractor, 
and other FINI grantees  to review project plans, evaluation objectives and methods, data 
collection and reporting requirements, and analysis and reporting of results; 

12/07/2015 CC Agenda Packet Page 315 of 355



 Facilitating access to or providing documentation of project implementation, operations, 
costs, and outcomes; and 

 Facilitating site visits and interviews with project staff, partners and program participants. 
 
FPs and FLSPs will be required to periodically provide the independent evaluation contractor a 
minimum core data set to ensure common program tracking and enable meaningful comparisons 
across all projects.  FPs and FLSPs may choose at their option to collect additional information 
beyond the minimum core data set as part of their self-assessments; the independent evaluation 
contractor will also collect additional data, including information on consumer knowledge, 
attitudes, perceptions, and purchase and consumption behaviors.  The minimum core data set 
includes the following:   
 
Site and Project Information 
 Management or organizational structure of the program 
 Financial instrument used for SNAP and incentive purchases (tokens, scrip, electronic, etc.) 
 Retail locations, mobile routes, or other pertinent information to understand how the project 

improves access to healthy food for underserved, low-income consumers 
 Months of operation and operating days and hours 
 Whether it is a new SNAP incentive program or the continuation, expansion, or 

modification of an existing program 
 Whether program sites accept other nutrition assistance program benefits  
 Whether program sites collaborate with nutrition education programs or offer other 

experiential nutrition education activities 
 Expenses associated with establishment and operations of the program 

 
Incentive Program Information 
 Fruit and vegetable products eligible for incentives  
 Incentive level (ratio and maximum) 
 Incentive delivery mechanism  
 Number of SNAP participants (per site/per year) 
 Dollar value of SNAP purchases (per site/per year) 
 Number of SNAP transactions (per site/per year) 
 Dollar value of incentives issued (per site/per year) 
 Dollar value of incentives redeemed (per site/per year) 
 Average incentive value redeemed per recipient (weekly/monthly/annually) 

 
Proposals should discuss any opportunities and challenges with the evaluation requirements and 
how they will be addressed.  Proposals should also describe any previous process, outcome, and 
impact evaluation experience with SNAP participants or other related food programs.  The 
proposal should demonstrate the capacity and willingness to comply with the evaluation 
requirements. 
 
(g) Specific Program and Incentive Information. Additional important information that must 
be included in each type of proposal:  
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 Type of SNAP retailers involved (retail stores, farmers markets, mobile markets, CSAs, 
etc.) 

 Number of months and days that the project, if funded, will operate (e.g. a project at a 
seasonal farmers market that will operate from June 15 through October 15.) 

 Trigger for EARNING the incentive (purchasing fruits or vegetables, purchasing 
specified fruits and/or vegetables, no purchase necessary, etc.) 

 Type of trigger for and the amount of the incentive at different types of retailers 
 Products eligible to be PURCHASED or RECEIVED at the point of incentive redemption 

(all SNAP-eligible foods, all fruits and vegetables, only specified fruits and/or vegetables, 
etc.) 

 Incentive level (percentage discount, ratio, or dollar amount and maximum) 
 Financial instrument used for incentive delivery (tokens, scrip, electronic, etc.) 
 Indicate if the proposal is a new SNAP incentive program or a continuation, expansion, or 

modification of an existing program 
 Indicate if nutrition education or other interventions will be combined with the incentive 
 List where the project and sub-grantee projects will operate 
 Indicate if any special waivers will be requested and what the waivers will include 
 Indicate if there are any identified retailer participants that still need to be authorized for 

SNAP, include the store/firm names and locations (or provide the page number (s) in the 
proposal where these are found) 

 Indicate if the project anticipates new retailers that are not currently SNAP authorized, 
where known, include the store/firm names and locations (or provide the page number(s) 
in the proposal where these are found) 

 Provide the approximate number of retailers, and if specific retailer names, locations, and 
FNS numbers are known, please provide this information 

 Indicate if the project anticipates making any technical enhancements to the retailers, 
EBT, or other systems. Provide a high-level description of any such proposed technical 
enhancements and page number(s) in the proposal indicating where a detailed description 
of technical enhancements is found  

 Implementation plan for rollout of incentives across the retailer types that includes 
anticipated start dates and a plan for communicating changes in implementation schedule 
to USDA’s Food and Nutrition Service and the independent evaluation contractor 

 
Proposals must include this detailed information in Section (g) under the heading “Specific 
Program and Incentive Information” so the information may be easily pulled out and used by the 
reviewers and the independent evaluator. 
 
(h) Sustainability.  Describe which aspects or components of the project will continue beyond 
the end of the project period.  Discuss how an infusion of Federal funds will be sufficient for the 
proposed project to advance local capacity-building and achieve sustainability. Projects may 
identify actual or potential funding sources for continuation of the project. Applicants should 
differentiate between how the basic elements of the project will be continued versus how the 
low-income community will be changed and its capacity advanced.  
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Projects should provide evidence, e.g., a market analysis or the outline of a business plan, to 
demonstrate that it is likely to become successful in meeting FINI grant program goals.  Business 
plan outlines or any other documentation of evidence for sustainability should be no more than 
five pages and should be included as an appendix.  Such evidence should be included as an Other 
Attachment, Field 12 (see Part IV.B.3.c.). 
 
(i) Non-supplantation.  Grants shall be used to supplement, not supplant, non-Federal funds that 
would otherwise be available for expenditure on incentive program activities. Grant funds must 
be used to fund new projects, or expand or enhance existing projects. They may not be used to 
replace State or local funds that would, in the absence of Federal aid, be available or forthcoming 
for incentive programs. 
 
c. Field 12. Other Attachments.  All attachments must be in PDF format. 
 

 Key Organization Support.  Attach signed letters from the State SNAP agency and any 
other key organizations involved in the project acknowledging their support, 
contributions and commitment; title the attachment ‘Key Organization Support’.  Provide 
evidence of broad community involvement in both planning and decision-making.  This 
section is limited to two page letters of support for each key organization.  
 

 Matching Funds Documentation.  For FPP, FP, and FLSP applicants, this grant 
program requires applicants to match Federal funds awarded on a dollar-for-dollar basis 
from non-Federal sources as described in Part III, B.  Letters signed by the AR from each 
source of matching funds are required, and should be attached in Field 12; title the 
attachment ‘Matching Funds’.  Recommended contents of the letter are described below 
in item 6., R&R Budget (Fed/Non-Fed).  
 

 Appendices to Project Narrative.  Title the attachment as ‘Appendices’ in the document 
header and save file as ‘Appendices’.  Appendices to the Project Narrative are allowed if 

they are directly germane to the proposed project.  The addition of appendices must not 

exceed seven (7) pages and should not be used to circumvent the text and/or figures 

and tables page limitations. 

 
 Logic Model. Title the attachment as ‘Logic Model’ in the document header and save file 

as ‘LogicModel’.  In order to allow for sufficient evaluation of projects as described, it is 
recommended that applicants set aside between five and ten percent of the total project 
budget for evaluation purposes.  Applicants should seek the help of academic or other 
experts in evaluation design and implementation, as appropriate and available. A logic 
model or chart may also be used.  It is recommended that this section be no more than one 
page. http://www.nifa.usda.gov/about/strat_plan_logic_models.html 
 

 Fiscal Agent Letter. See Part III A. 2. If it is necessary to include a fiscal agent letter, 
then title the attachment as ‘Fiscal Agent’ in the document header and save file as 
‘FiscalAgent’. Include documents showing the organizations non-profit status here.   

 

12/07/2015 CC Agenda Packet Page 318 of 355

http://www.nifa.usda.gov/about/strat_plan_logic_models.html


4. R&R Senior/Key Person Profile (Expanded)  
Information related to the questions on this form is dealt with in detail in Part V, 5. of the NIFA 
Grants.gov Application Guide.  This section of the Guide includes information about the people 
who require a Senior/Key Person Profile, and details about the Biographical Sketch and the 
Current and Pending Support, including a link to a suggested template for the Current and 
Pending Support. 
 
5. R&R Personal Data – As noted in Part V, 6. of the NIFA Grants.gov Application Guide, the 
submission of this information is voluntary and is not a precondition of award.   
 
6. R&R Budget 
Information related to the questions on this form is dealt with in detail in Part V, 7. of the NIFA 
Grants.gov Application Guide. 
NOTE: For each budget prepared, a budget justification is to be attached to justify costs 
(both Federal and non-Federal) included in that budget.  
 
Matching. 
i. Applicant’s Contribution. As stated in Part III, B., matching funds are mandatory for FPPs, 
FPs, and FLSPs.  The R&R Budget (“Fed/Non-Fed”) form must be utilized. The applicant’s 
matching support should be shown on the budget in the appropriate categories (salary, materials 
and supplies, equipment, etc.). A budget justification (Field K. on the Form) must be 
included in each budget explaining all Federal and non-Federal costs included therein.  
 
ii. Third-party Contributions. Each third party contributor should be listed separately under Other 
Direct Costs (Field F. on the Form) and the amount contributed placed in the “Non-Federal ($)” 
column. A detailed breakdown of third-party contributions by donor and budget category should 
be submitted as an attachment as part of the budget justification (Field K. on the Form). See 
below.  
 
Proposals should include written verification of commitments of matching support (including 
both cash and in-kind contributions) from third parties. Letters of commitment for third party 
matching for the 1st, 2nd, 3rd, and 4th years of multi-year projects must be secured prior to the 
application submittal. Awards will not be issued until all matching has been verified. Written 
verification means:  
 
(a) For any third party cash contributions, a separate pledge agreement for each donation, signed 
by the authorized representatives of the donor organization and the applicant organization, which 
must include: (1) the name, address, and telephone number of the donor; (2) the name of the 
applicant organization; (3) the title of the project for which the donation is made; (4) the dollar 
amount of the cash donation; (5) a statement that the donor will pay the cash contribution during 
the grant period; and (6) whether the applicant can designate cash as the applicant deems 
necessary or the cash contribution has been designated to a particular budget item; and  
(b) For any third party in-kind contributions, a separate pledge agreement (letter of commitment) 
for each contribution, signed by the authorized representatives of the donor organization and the 
applicant organization, which must include: (1) the name, address, and telephone number of the 
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donor; (2) the name of the applicant organization; (3) the title of the project for which the 
donation is made; (4) a good faith estimate of the current fair market value of the third party in-
kind contribution; and (5) a statement that the donor will make the contribution during the grant 
period.  
 
The sources and amount of all matching support from outside the applicant organization 
should be summarized on a separate page and attached in the SF 424 (R&R) Other Project 
Information, Field 12 (Title the attachment “Matching Support”). In addition, each source 
of non-Federal matching funds must be accompanied by written verification of 
commitment of matching support (i.e., a signed letter from the AR of the source of 
matching funds; including both cash and in-kind contributions) from third parties. Include 
each of these signed matching letters, as attachments, in Field 12 of the SF 424 (R&R) Other 
Project Information form.  
 
Establish the value of applicant contributions in accordance with applicable cost principles. Refer 
to 2 CFR Part 200, “Uniform Administrative Requirements, Cost Principles, and Audit 
Requirements for Federal Awards”, for further guidance and other requirements relating to 
matching and allowable costs.  
 
7. Supplemental Information Form 
Information related to the questions on this form is dealt with in detail in Part VI, 1. of the NIFA 
Grants.gov Application Guide. 
a. Field 2. Program to which you are applying.   

Enter the program code name: FINI Pilot Projects  
Enter the program code: FPP   
Enter the program code name: FINI Projects 
Enter the program code: FIP 
 
Enter the program code name: FINI Large Scale Projects 
Enter the program code: FLSP 
 
Note that accurate entry of the program code is very important for proper and timely 
processing of an application. 
 

b. Field 8.  Conflict of Interest List.  See Part VI, 1.8 of the NIFA Grants.gov Application 
Guide for further instructions and a link to a suggested template. 

 
C. Submission Dates and Times 
 
 Prior to electronic submission of the application via Grants.gov, it is strongly recommended that 
an administrative review be conducted to ensure that an application complies with all application 
preparation instructions. An application checklist is included in Part VII of the NIFA Grants.gov 
Application Guide to assist with this review.  
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Instructions for submitting an application are included in Part IV, Section 1.9 of the NIFA 
Grants.gov Application Guide.  

Applications must be received by Grants.gov by 5:00 p.m. Eastern Time on December 16, 
2015. Applications received after this deadline will not be considered for funding. 

If you have trouble submitting an application to Grants.gov, you should FIRST contact the 
Grants.gov Help Desk to resolve any problems.  Keep a record of any such correspondence.  
See Part IV. A. for Grants.gov contact information. 

We send email correspondence to the AR regarding the status of submitted applications. 
Therefore, applicants are strongly encouraged to provide accurate e-mail addresses, where 
designated, on the SF-424 R&R Application for Federal Assistance.  

If the AR has not received correspondence from NIFA regarding a submitted application within 
30 days of the established deadline, contact the Agency Contact identified in Part VII of the 
applicable RFA and request the proposal number assigned to the application.  Failure to do so 
may result in the application not being considered for funding by the peer review panel. 
Once the application has been assigned a proposal number, this number should be cited on 
all future correspondence. 

D. Funding Restrictions

1. Indirect Costs
Applicants may request full indirect costs, subject to statutory limitations.

In order to do so, the applicant must use the current negotiated indirect cost rate established by its 
cognizant Federal agency (the agency that provides the most funds).  If awarded, the applicant 
will be required to produce a negotiated indirect cost rate agreement from the cognizant agency 
in order to recover indirect costs.  If unable to obtain a negotiated rate from its cognizant agency, 
the applicant is not permitted indirect cost reimbursement.  Rather, the applicant may only be 
reimbursed for allowable direct costs.  Violation of cost accounting principles is not permitted 
when re-budgeting or charging costs to awards.  Rather, costs must be consistently charged as 
either indirect or direct costs. 

If the applicant wants full indirect costs, but does not have a negotiated rate, and NIFA is the 
cognizant agency, the applicant must calculate an indirect cost rate in order to request indirect 
costs.  Several sample indirect cost rate calculations are provided on NIFA’s indirect cost 
webpage located at: http://nifa.usda.gov/business/indirect_cost_process.html. During the 
application process, the applicant is not required to complete the entire indirect 
cost package identified on NIFA’s website.   Rather, the applicant need only calculate an indirect 
cost rate to serve as a basis for requesting indirect costs.  If awarded, the applicant will be 
required to submit a complete Indirect Cost Proposal (ICP) package in order to obtain a 
negotiated rate as explained on NIFA’s indirect cost website. 
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Applicants may request a 10% de minimis indirect cost rate, subject to statutory limitations. 

 

Applicants who cannot obtain a negotiated rate from their cognizant agency, or who do not wish 
to go through the negotiation process, may request a 10% de minimis rate if eligible.  Applicants 
who have never received a Negotiated Indirect Cost Rate Agreement (NICRA) are eligible to 
request a 10% de minimis indirect cost rate. 
 
The 10% de minimis rate should be applied to Modified Total Direct Costs (MTDC).  MTDC 
means all direct salaries and wages, applicable fringe benefits, materials and supplies, services, 
travel, and up to the first $25,000 of each subaward (regardless of the period of performance of 
the subawards under the award).  MTDC excludes equipment, capital expenditures, charges for 
patient care, rental costs, tuition remission, scholarships and fellowships, participant support 
costs and the portion of each subaward in excess of $25,000.  Violation of cost accounting 
principles is not permitted when charging costs to awards. Rather, costs must be consistently 
charged as either indirect or direct costs.  If the cognizant agency issues a negotiated rate 
subsequent to award, the negotiated rate may not be retroactively applied.  
 
2.   Subcontract Restriction 
 
The applicant is expected to perform a substantive portion of the project and no more than 50 
percent of FPP, FP, and FLSP as determined by budget expenditures, may be subawarded. NIFA 
will allow applicants to indicate in their proposal if they intend to subcontract more than 50% of 
the award. This deviation will require NIFA approval.   Projects may divide their budget 
allocations between partners as it fits their work plan. (For additional knowledge or expertise that 
is not available within the applicant organization, funds for expert consultation may be included 
in the “All Other Direct Costs” section of the proposed budget.) 
 
3.  Multiple Submissions  
 
The FINI grants program will only accept one application across the three project types per 
project team under this RFA. 
 
4.  Funding Period Limitation 
 
The maximum potential funding period (including any awards transferred from another 
institution or organization) is limited to 4 years in duration.  The funding period will commence 
on the effective date cited in the award instrument.  Any such limitation also applies to 
subcontracts made under awards subject to a funding period limitation. 
 
5. Prohibiting Government-Sponsored Recruitment Activities  
 
Grant funds may not be used for television, radio, or billboard advertisements that are designed 
to promote SNAP benefits and enrollment. Grant funds may also not be used for recruitment 
activities that are designed to persuade an individual to apply for SNAP. 
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E. Other Submission Requirements

You should follow the submission requirements noted in Part IV, section 1.9 in the 
document entitled “NIFA Grants.gov Application Guide.”   

For information about the status of a submitted application, see Part III., section 6. of the NIFA 
Grants.gov Application Guide. 
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PART V—APPLICATION REVIEW REQUIREMENTS 

A. General

We evaluate each application in a two-part process. First, we screen each application to ensure 
that it meets the administrative requirements as set forth in this RFA. Second, a technical review 
panel will evaluate applications that meet the administrative requirements. 

We select reviewers based upon their training and experience in relevant scientific, extension, or 
education fields, taking into account the following factors: (a) The level of relevant formal 
scientific, technical education, or extension experience of the individual, as well as the extent to 
which an individual is engaged in relevant research, education, or extension activities; (b) the 
need to include as reviewers experts from various areas of specialization within relevant 
scientific, education, or extension fields; (c) the need to include as reviewers other experts (e.g., 
producers, range or forest managers/operators, and consumers) who can assess relevance of the 
applications to targeted audiences and to program needs; (d) the need to include as reviewers 
experts from a variety of organizational types (e.g., colleges, universities, industry, state and 
federal agencies, and private profit and non-profit organizations) and geographic locations; (e) 
the need to maintain a balanced composition of reviewers with regard to minority and female 
representation and an equitable age distribution; and (f) the need to include reviewers who can 
judge the effective usefulness of each application to producers and the general public. 

When each peer review panel has completed its deliberations, the responsible program staff of 
the FINI grants program will recommend that the project: (a) be approved for support from 
currently available funds or (b) be declined due to insufficient funds or unfavorable review. 

FINI grants program reserves the right to negotiate with the PD/PI and/or with the submitting 
organization or institution regarding project revisions (e.g., reductions in the scope of work, 
funding level, period, or method of support) prior to recommending any project for funding. 

B. Evaluation Criteria

We will use the evaluation criteria below to review applications submitted in response to this 
RFA: 

We will use the following evaluation criteria for FPPs, FPs, and FLSPs, competing within 
each category/project type and not across categories, listed in descending order of 
importance, to review applications submitted in response to this RFA: 

1. How well the proposed project advances the primary goal of the FINI grants program
which is to test and evaluate projects to increase the purchase of fruits and vegetables (as
defined in Subpart VIII (E) of this document) by low-income consumers participating in
SNAP by providing incentives at the point of purchase, using effective and efficient
benefit redemption technologies.
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All FINI projects must (1) have the support of the State SNAP agency, responsible for the 
administration of SNAP; (2) aim to increase the purchase of fruits and vegetables by low-
income consumers participating in SNAP by providing incentives at the point of 
purchase; (3) operate through authorized SNAP retailers, and in compliance with all 
relevant SNAP regulations and operating requirements; (4) agree to participate in the 
FINI comprehensive program evaluation; (5) ensure that the same terms and conditions 
apply to purchases made by individuals with SNAP benefits and with incentives provided 
under the FINI grants program as apply to purchases made by individuals who are not 
members of households receiving benefits as provided in 7 C.F.R. 278.2(b); and (6) 
include effective and efficient technologies for benefit redemption systems that may be 
replicated in other States and communities.  
 

Note: Because the statutory language of the 2014 Farm Bill requires FINI grantees to provide 
incentives specifically to SNAP clients, the equal treatment provision of 7 CFR 278.2(b) does not 
apply to FINI grantees for the purpose of providing incentives under the FINI grants.  

 
2. How well the project aligns with and advances FINI grants program priorities, which are 

to:  
 

 Maximize the share of funds used for direct incentives to participants; 
 Test innovative or promising strategies that would contribute to our understanding of 

how best to increase the purchase of fruits and vegetables by SNAP participants, to 
inform future efforts; 

 Develop innovative or improved benefit redemption systems that could be replicated 
or scaled; 

 Use direct-to-consumer sales marketing; 
 Demonstrate a track record of designing and implementing successful nutrition 

incentive programs that connect low-income consumers and agricultural producers 
(for FPs and FLSPs only);  

 Provide locally or regionally produced fruits and vegetables, especially those 
culturally appropriate for the target audience;  and/or 

 Operate in underserved communities, particularly Promise Zones and StrikeForce 
Communities. 

 
Identified priorities are factors that will be given additional weight in the evaluation of 
proposals. In instances where proposals are found to be equally meritorious with the 
application purpose and priorities, based on peer review, selection for funding will be 
weighed in favor of applicants meeting the FINI grants program priorities.  

 
3. The significance of the low-income food security issues that will be addressed by the 

proposed project, and an informative description of the community, its characteristics, 
assets, and needs; 

 
4. The appropriateness of the goals, objectives, and outcomes of the project and how these 

goals will be achieved throughout the project period; 
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5. The relevance of the experience of the organizations that are involved in the proposed 
project, including the applicant entity, and the type and extent of support that other 
organizations will be providing, or the extent to which these organizations demonstrate 
the capacity to contribute to the overall grant program.  The applicant organization 
demonstrates a history of, commitment to, and/or direct involvement in food security or 
nutrition incentive projects in low-income communities or in communities with low-
income groups, as well as success in actively engaging low-income participants.  
Benefits of the program will accrue primarily to the low income population. The 
qualifications of staff involved with the proposed project and/or organizational 
leadership reflects the expertise necessary to carry out the proposed activities or similar 
types of activities. Experience in and connections with the community and a 
demonstrated dedication to serving low income residents will be considered as important 
as academic or professional credentials in this regard. Professional salaries are in balance 
with compensation given to low-income residents for their participation in the initiative;  

 
6. The strength of the proposed project's plans and capacity to undertake a self-assessment,  

collect the minimum core data set (for FPs and FLSPs only) with accuracy and validity,  
cooperate with and participate in an independent evaluation, share project results in an 
“exemplary practices” format;  

 
7. Evidence is provided to demonstrate that the project is likely to become self-sustaining,     

e.g., a market analysis or the outlines of a business plan. Projects should identify actual 
or potential funding sources for continuation of the project after federal funding has 
ended; and 

 
8. The timeline and budget for accomplishing project goals, objectives, and outcomes is 

realistic and achievable. 
 
C. Conflicts of Interest and Confidentiality 
 
During the peer evaluation process, we take extreme care to prevent any actual or perceived 
conflicts of interest that may impact review or evaluation. See 
http://www.nifa.usda.gov/business/competitive_peer_review.html for further information about 
conflicts of interest and confidentiality as related to the peer review process.  
 
D. Organizational Management Information 
 
Specific management information relating to an applicant shall be submitted on a one time basis, 
with updates on an as needed basis.  This requirement is part of the responsibility determination 
prior to the award of a grant identified under this RFA, if such information has not been provided 
previously under this or another NIFA program. We will provide you copies of forms 
recommended for use in fulfilling these requirements as part of the preaward process. Although 
an applicant may be eligible based on its status as one of these entities, there are factors that may 
exclude an applicant from receiving federal financial and nonfinancial assistance and benefits 
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under this program (e.g., debarment or suspension of an individual involved or a determination 
that an applicant is not responsible based on submitted organizational management information). 
 
E. Application Disposition 
 
An application may be withdrawn at any time before a final funding decision is made regarding 
the application. Each application that is not selected for funding, including those that are 
withdrawn, will be retained by FINI grants program for a period of three years. 
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PART VI—AWARD ADMINISTRATION 
 
A. General 
 
Within the limit of funds available for such purpose, the NIFA awarding official shall make 
grants to those responsible, eligible applicants whose applications are judged most meritorious 
under the procedures set forth in this RFA.  The date specified by the NIFA awarding official as 
the effective date of the grant shall be no later than September 30 of the federal fiscal year in 
which the project is approved for support and funds are appropriated for such purpose, unless 
otherwise permitted by law.  The project need not be initiated on the grant effective date, but as 
soon thereafter as practical so that project goals may be attained within the funded project period.  
All funds granted by NIFA under this RFA may be used only for the purpose for which they are 
granted in accordance with the approved application and budget, regulations, terms and 
conditions of the award, applicable federal cost principles, USDA assistance regulations, and 
NIFA General Awards Administration Provisions at 7 CFR part 3430, subparts A through E. 
 
B. Award Notice 
 
The award document will provide pertinent instructions and information including, at a 
minimum: 
 
(1) Legal name and address of performing organization or institution to which the director has 
issued an award under the terms of this request for applications; 
 
(2) Title of project; 
 
(3) Name(s) and institution(s) of PDs chosen to direct and control approved activities; 
 
(4) Identifying award number and the Federal Agency Identification Number assigned by NIFA; 
 
(5) Project period, specifying the amount of time NIFA intends to support the project without 
requiring recompetition for funds; 
 
(6) Total amount of financial assistance approved for the award; 
 
(7) Legal authority(ies) under which the award is issued; 
 
(8) Appropriate Catalog of Federal Domestic Assistance (CFDA) number;  
 
(9) Applicable award terms and conditions (see 
http://www.nifa.usda.gov/business/awards/awardterms.html to view NIFA award terms and 
conditions); 
 
(10) Approved budget plan for categorizing allocable project funds to accomplish the stated 
purpose of the award; and 
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(11) Other information or provisions deemed necessary by NIFA to carry out its respective 
awarding activities or to accomplish the purpose of a particular award. 
 
C. Administrative and National Policy Requirements 
 
Several federal statutes and regulations apply to grant applications considered for review and to 
project grants awarded under this program. These may include, but are not limited to, the ones 
listed on the NIFA web page - http://nifa.usda.gov/federal-regulations.       
 
NIFA Federal Assistance Policy Guide—a compendium of basic NIFA policies and procedures 
that apply to all NIFA awards, unless there are statutory, regulatory, or award-specific 
requirements to the contrary is available at http://nifa.usda.gov/policy-guide. 
 
D. Expected Program Outputs and Reporting Requirements  
 
The output and reporting requirements are included in the award terms and conditions (see 
http://www.nifa.usda.gov/business/awards/awardterms.html for information about NIFA award 
terms). If there are any program or award-specific award terms, those, if any, will be identified in 
the award. 
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PART VII—AGENCY CONTACTS 

Applicants and other interested parties are encouraged to contact: 

Programmatic Contacts – 

Dr. Jane Clary Loveless; National Program Leader, National Institute of Food and Agriculture, 
USDA; 1400 Independence Avenue, SW, Mail Stop 2225 Washington, DC 20250-2225; telephone: 
202-720-3891; fax: 202-720-9366; e-mail: jclary@nifa.usda.gov.

Dr. Dionne Toombs; Director, Division of Nutrition, National Institute of Food and Agriculture, 
USDA; 1400 Independence Avenue, SW, Mail Stop 2225 Washington DC 20250-2225; 
telephone: 202-401-2138; fax: 202-401-4888; email: dtoombs@nifa.usda.gov.  

Administrative/Business Contacts – 

Susan Bowman; Awards Management Branch Chief; Office of Grants and Financial 
Management; National Institute of Food and Agriculture, USDA; 1400 Independence Avenue, 
SW, Mail Stop 2271; Washington, DC 20250-2271; telephone 202-401-4324; fax 202-401-6271; 
e-mail sbowman@nifa.usda.gov.

Adriene Woodin; Awards Management Branch Chief; Office of Grants and Financial 
Management; National Institute of Food and Agriculture, USDA; 1400 Independence Avenue, 
SW, Mail Stop 2271; Washington, DC 20250-2271; telephone 202-401-4320; fax 202-401-6271; 
e-mail awoodin@nifa.usda.gov.
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PART VIII—OTHER INFORMATION 

A. Access to Review Information

We will send copies of reviews, not including the identity of reviewers, and a summary of the 
panel comments to the applicant PD after the review process has been completed. 

B. Use of Funds; Changes

1. Delegation of Fiscal Responsibility

Unless the terms and conditions of the award state otherwise, awardees may not in whole or in 
part delegate or transfer to another person, institution, or organization the responsibility for use 
or expenditure of award funds. 

2. Changes in Project Plans

a. The permissible changes by the awardee, PD(s), or other key project personnel in the approved
project shall be limited to changes in methodology, techniques, or other similar aspects of the
project to expedite achievement of the project's approved goals. If the awardee or the PD(s) is
uncertain as to whether a change complies with this provision, the question must be referred to
the Authorized Departmental Officer (ADO) for a final determination. The ADO is the signatory
of the award document, not the program contact.

b. The awardee must request, and the ADO must approve in writing, all changes in approved
goals or objectives prior to effecting such changes. In no event shall requests be approved for
changes that are outside the scope of the original approved project.

c. The awardee must request, and the ADO must approve in writing, all changes in approved
project leadership or the replacement or reassignment of other key project personnel, prior to
effecting such changes.

d. The awardee must request, and the ADO must approve in writing, all transfers of actual
performance of the substantive programmatic work in whole or in part and provisions for
payment of funds, whether or not federal funds are involved, prior to instituting such transfers,
unless prescribed otherwise in the terms and conditions of the award.

e. The project period may be extended without additional financial support, for such additional
period(s) necessary to complete or fulfill the purposes of an approved project, but in no case shall
the total project period exceed any applicable statutory limit or expiring appropriation limitation.
The terms and conditions of award include information about no-cost extensions of the award
and when ADO’s prior approval is necessary.

f. Changes in Approved Budget: Unless stated otherwise in the terms and conditions of award,
changes in an approved budget must be requested by the awardee and approved in writing by the
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ADO prior to instituting such changes, if the revision will involve transfers or expenditures of 
amounts requiring prior approval as set forth in the applicable Federal cost principles, 
Departmental regulations, or award. 

C. Confidential Aspects of Applications and Awards

When an application results in an award, it becomes a part of the record of NIFA transactions, 
available to the public upon specific request. Information that the Secretary determines to be of a 
confidential, privileged, or proprietary nature will be held in confidence to the extent permitted 
by law. Therefore, any information that the applicant wishes to have considered as confidential, 
privileged, or proprietary should be clearly marked within the application. The original copy of 
an application that does not result in an award will be retained by the Agency for a period of 
three years. Other copies will be destroyed. Such an application will be released only with the 
consent of the applicant or to the extent required by law. An application may be withdrawn at any 
time prior to the final action thereon. 

D. Regulatory Information

For the reasons set forth in the final Rule related Notice to 2 CFR part 415, subpart C , this 
program is excluded from the scope of the Executive Order 12372 which requires 
intergovernmental consultation with State and local officials. Under the provisions of the 
Paperwork Reduction Act of 1995 (44 U.S.C. chapter 35), the collection of information 
requirements contained in this Notice have been approved under OMB Document No. 0524-
0039. 

E. Definitions

Please refer to 7 CFR 3430, Competitive and Noncompetitive Non-formula Financial Assistance 
Programs--General Award Administrative Provisions, for applicable definitions for this NIFA 
grant program. 

For the purpose of this program, the following additional definitions are applicable: 

Community Food Assessment is a collaborative and participatory process that systematically 
examines a broad range of community food issues and assets, so as to inform change actions to 
make the community more food secure. 

Emergency Feeding Organization means a public or nonprofit organization that administers 
activities and projects (including the activities and projects of a charitable institution, a food 
bank, a food pantry, a hunger relief center, a soup kitchen, or a similar public or private nonprofit 
eligible recipient agency) providing nutrition assistance to relieve situations of emergency and 
distress through the provision of food to needy persons, including low-income and unemployed 
persons. (See 7 U.S.C. 7501). 

12/07/2015 CC Agenda Packet Page 332 of 355

http://www.ecfr.gov/cgi-bin/text-idx?c=ecfr&SID=2a6f6bfbef4c918616eebe5353d0793c&rgn=div5&view=text&node=7:15.1.12.2.13&idno=7#7:15.1.12.2.13.1.17.2
http://www.ecfr.gov/cgi-bin/text-idx?c=ecfr&SID=2a6f6bfbef4c918616eebe5353d0793c&rgn=div5&view=text&node=7:15.1.12.2.13&idno=7#7:15.1.12.2.13.1.17.2


Exemplary practices means high quality community food security work that emphasizes food 
security, nutritional quality, environmental stewardship, and economic and social equity.  
 
Expert reviewers means individuals selected from among those recognized as uniquely qualified 
by training and experience in their respective fields to give expert advice on the merit of grant 
applications in such fields who evaluate eligible proposals submitted to this program in their 
respective area(s) of expertise.  
 
Food security means access to affordable, nutritious, and culturally appropriate food for all 
people at all times.  
 
Fruits and Vegetables means for the purposes of the incentives provided under these grants (i.e. 
as used in Section 4208) any variety of fresh, canned, dried, or frozen whole or cut fruits and 
vegetables without added sugars, fats, or oils, and salt (i.e. sodium).  
 
Incentives are defined as any financial or non-financial inducements that would increase the 
purchase and consumption of eligible fruits and vegetables by SNAP clients. See page 6 for 
details. 
 
Logic model means a systematic and visual way to present and share an understanding of the 
relationships among resources available to operate a program, and includes: planned activities 
and anticipated results; and the presentation of the resources, inputs, activities, outputs, outcomes 
and impacts.  
 
Outcomes means the changes in the wellbeing of individuals that can be attributed to a particular 
project, program, or policy, or that a program hopes to achieve over time. They indicate a 
measurable change in participant knowledge, attitudes, or behaviors. For the purposes of this 
document, ‘impact” and “outcome” are used interchangeably.  
 
Process evaluation means examining program activities in terms of (1) the age, sex, race, 
occupation, or other demographic variables of the target population; (2) the program’s 
organization, funding, and staffing; and (3) its location and timing. Process evaluation focuses on 
program activities rather than outcomes.  
 
PromiseZone refers to designated high-poverty communities “where the federal government will 
partner with and invest in communities to create jobs, leverage private investment, increase 
economic activity, expand educational opportunities, and improve public safety.” See 
https://www.hudexchange.info/programs/promise-zones/ for more information.  
 
Non-profit Organization means a Nonprofit corporation is a special type of corporation that has 
been organized to meet specific tax-exempt purposes. To qualify for Nonprofit status, your 
corporation must be formed to benefit: (1) the public, (2) a specific group of individuals, or (3) 
the membership of the Nonprofit. 
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StrikeForce means the “USDA’s StrikeForce for Rural Growth and Opportunity Initiative which 
works to address the unique set of challenges faced by many of America’s rural communities. 
Through StrikeForce, USDA is leveraging resources and collaborating with partners and 
stakeholders to improve economic opportunity and quality of life in these areas.” See 
http://www.usda.gov/wps/portal/usda/usdahome?navid=STRIKE_FORCE for more information. 
 
Supplemental Nutrition Assistance Program (SNAP) means the supplemental nutrition 
assistance program established under the Food and Nutrition Act of 2008 (7 U.S.C. 2011 et seq). 
 
Value Chain means adding value to a product, including production, marketing, and the 
provision of after-sales service and incorporating fair pricing to farms.  It also involves keeping 
the final pricing to customers within competitive range. Value chain development, therefore, is a 
process of building relationships between supplier and buyer that are reciprocal and win-win; 
instead of always striving to buy at lowest cost. 
 
F. Materials Available on the Internet 
 
FINI grants program information will be made available on the NIFA web site at 
http://nifa.usda.gov/program/food-insecurity-nutrition-incentive-fini-grant-program 
The following are among the materials available on the web page:  

1. General Information 
2. Resources, including webinars and FAQs 
3. Program Specific Resources 
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AGENDA REPORT 

ADMINISTRATION DEPARTMENT                 117 MACNEIL STREET, SAN FERNANDO, CA 91340                 (818) 898-1202                 WWW.SFCITY.ORG 

To: Mayor Joel Fajardo and Councilmembers 
  
From:  Brian Saeki, City Manager 
   
Date:  December 7, 2105 
 
Subject: Discussion of Pioneer Park - Play Equipment Upgrades and Fencing   

RECOMMENDATION: 

That the City Council provide staff with direction regarding and improvements at Pioneer Park. 
 
  
BACKGROUND: 

Councilmember Soto has requested that the City Council discuss play equipment upgrades and 
fencing at Pioneer Park.  
 
 
BUDGET IMPACT: 

Unknown at this time. 
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AGENDA REPORT 

ADMINISTRATION DEPARTMENT                 117 MACNEIL STREET, SAN FERNANDO, CA 91340                 (818) 898-1202                 WWW.SFCITY.ORG 

To: Mayor Joel Fajardo and Councilmembers 
  
From:  Brian Saeki, City Manager 
   
Date:  December 7, 2105 
 
Subject: Discussion of an Appeal of the Planning and Preservation Commission’s Action 

on October 6, 2015 Related to the Transit Oriented Development Overlay Project 

RECOMMENDATION: 

That the City Council provide staff with direction regarding any action related to an appeal of 
the Planning and Preservation Commission’s action on October 6, 2015. 
 
  
BACKGROUND: 

Councilmember Soto has requested that the City Council discuss the attached response from 
the City regarding an appeal of the Planning and Preservation Commission’s action on October 
6, 2015.  
 
 
BUDGET IMPACT: 

Unknown at this time. 
 

 
ATTACHMEN T: 
 
A. Response Letter to Appellants 
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