
 
   Mayor	Antonio	Lopez	•Mayor	Pro	Tem	Sylvia	Ballin	

Councilmember	Jesse	H.	Avila	•	Councilmember	Joel	Fajardo	•	Councilmember	Robert	C.	Gonzales	
Interim	City	Administrator	Don	Penman	 

 

 
 
 
 
 
 
 
CALL TO ORDER/ROLL CALL 
 
 
PLEDGE OF ALLEGIANCE 
 
Mayor Antonio Lopez  
 
 
PRESENTATION 
 
a) INTRODUCTION OF NEW POLICE EXPLORER POST 521E CADETS 
 
 
APPROVAL OF AGENDA 
 
 
PUBLIC STATEMENTS – WRITTEN/ORAL 
 
There will be a  three  (3) minute  limitation per each member of  the audience who wishes  to 
make comments in order to provide a full opportunity to every person who desires to address 
the City Council. 
 
 
CONSENT CALENDAR 
 
Items  on  the  Consent  Calendar  are  considered  routine  and may  be  disposed  of  by  a  single 
motion to adopt staff recommendation.  If the City Council wishes to discuss any item, it should 
first be removed from the Consent Calendar. 
 
1) APPROVAL OF MINUTES OF: 

 
a) JUNE 17, 2013 – REGULAR MEETING 
b) JULY 1, 2013 – REGULAR MEETING 
 

2) APPROVAL OF WARRANT REGISTER NO. 13‐072 
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3) APPROVAL OF RESOLUTION NO. 7548 AUTHORIZING  THE CITY  TO  SUBMIT A  FISCAL 
YEAR  2013‐2014 USED OIL  PAYMENT  PROGRAM  APPLICATION  TO  THE  CALIFORNIA 
DEPARTMENT OF RESOURCES RECYCLING AND RECOVERY (CALRECYCLE) 

 
Recommend  that  the  City  Council  adopt  Resolution No.  7548  authorizing  the  City  to 
submit  a Used Oil  Payment  Program  application  under  the  California Department  of 
Resources Recycling and Recovery.  

 
4)  RESOLUTION  TO  APPOINT  CITY’S  REPRESENTATIVES  TO  THE  INDEPENDENT  CITIES 

FINANCING AUTHORITY (ICFA) GOVERNING BOARD 
 
  Recommend that the City Council adopt Resolution No. 7550 appointing Mayor Pro Tem 

Sylvia Ballin as the primary representative, and Interim Finance Director Rafaela King as 
the alternate representative, to the ICFA Governing Board.  
 

 
NEW BUSINESS 

 
5)  REMOVAL OF BOLLARDS ON LIBRARY STREET 
 

Recommend  that  the  City  Council  approve  the  removal  of  street  bollards  at  two  (2) 
locations on Library Street, northeast and southwest of North Maclay Avenue. 
 

6)  APPROVAL OF AN AGREEMENT (CONTRACT NO. 1718) WITH HINDERLITER, DE LLAMAS 
AND ASSOCIATES (HdL) FOR TRANSACTIONS TAX AUDIT AND INFORMATION SERVICES 
AND  ADOPTION  OF  RESOLUTION  NO.  7549  AUTHORIZING  EXAMINATION  OF 
TRANSACTIONS AND USE TAX RECORDS 

 
Recommend that the City Council:   
 
a. Approve  an  Agreement  (Contract  No.  1718)  with  Hinderliter,  de  Llamas  and 

Associates (HdL) for Transactions Tax audit and information services; and 
 

b. Adopt  Resolution No.  7549  authorizing  examination  of  Transactions  and Use  Tax 
records. 

 
 
CONTINUED BUSINESS 
 
7)  ADOPTION  OF  ORDINANCE  NO.  1627  AMENDING  THE  CITY  CODE  TO  CHANGE  THE 

ADMINISTRATIVE  STRUCTURE  OF  THE  CITY  FROM  A  CITY  ADMINISTRATOR‐CITY 
COUNCIL FORM OF GOVERNMENT TO A CITY MANAGER FORM OF GOVERNMENT 
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Recommend  that  the  City  Council waive  the  full  reading  of Ordinance No.  1627  and 
adopt by title only, “An Ordinance Amending Division 2 (Administrative Officer) of Title 
III (Officers and Employees) of Chapter 2 (Administration) of the San Fernando Municipal 
Code  to  Change  Administrative  Structure  of  the  City  from  a  City  Administrator‐City 
Council Form of Government to a City Manager Form of Government”. 
 

 
GENERAL COUNCIL COMMENTS 
 
 
STAFF COMMUNICATION 
 
 
ADJOURNMENT 
 
 
 
I	 hereby	 certify	 under	 penalty	 of	 perjury	 under	 the	 laws	 of	 the	 State	 of	 California	 that	 the	
foregoing	agenda	was	posted	on	the	City	Hall	bulletin	board	not	less	than	72	hours	prior	to	the	
meeting.	
 
   
 
 
Elena	G.	Chávez,	City	Clerk	
Signed	and	Posted:		July	11,	2013	(2:30	p.m.)	
	
 
 

Agendas	and	complete	Agenda	Packets	(including	staff	reports	and	exhibits	related	to	each	item)	are	posted	on	the	City’s	Internet	Web	
site	 (www.sfcity.org).	 	These	are	also	available	 for	public	 reviewing	prior	 to	a	meeting	 in	 the	City	Clerk’s	Office.	Any	public	writings	
distributed	by	the	City	Council	to	at	least	a	majority	of	the	Councilmembers	regarding	any	item	on	this	regular	meeting	agenda	will	also	
be	made	available	at	the	City	Clerk’s	Office	at	City	Hall	located	at	117	Macneil	Street,	San	Fernando,	CA,	91340	during	normal	business	
hours.	 	In	addition,	the	City	may	also	post	such	documents	on	the	City’s	Web	Site	at	www.sfcity.org.	In	accordance	with	the	Americans	
with	Disabilities	Act	of	1990,	 if	you	require	a	disability‐related	modification/accommodation	 to	attend	or	participate	 in	 this	meeting,	
including	auxiliary	aids	or	services	please	call	the	City	Clerk’s	Office	at	(818)	898‐1204	at	least	48	hours	prior	to	the	meeting. 
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SAN FERNANDO CITY COUNCIL 
MINUTES 

 
JUNE 17, 2013 – 6:00 P.M. 

REGULAR MEETING 
 

City Hall Council Chambers 
117 Macneil Street 

San Fernando, CA 91340 
 
 
CALL TO ORDER/ROLL CALL 
 
Mayor Antonio Lopez called the meeting to order at 6:00 p.m. 
 
Present: 
 
 Council: Mayor Antonio Lopez, Mayor Pro Tem Sylvia Ballin, and 

Councilmembers Jesse H. Avila, Joel Fajardo, and Robert C. Gonzales 
 
 Staff: Interim City Administrator Don Penman, City Attorney Rick R. Olivarez, 

and City Clerk Elena G. Chávez  
 
 
PLEDGE OF ALLEGIANCE 
 
Mayor Lopez  
 
 
PRESENTATION 
 
The following presentation was made: 
 
A) CESAR CHÁVEZ LEARNING ACADEMIES BASEBALL TEAM – 2013 CIF CITY 

SECTION DIVISION II CHAMPIONSHIP RUNNER-UP  
 
 
APPROVAL OF AGENDA 
 
Motion by Councilmember Avila, seconded by Councilmember Gonzales, to approve the 
agenda.  By consensus, the motion carried. 
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PUBLIC STATEMENTS – WRITTEN/ORAL 
 
The following individuals talked about their concerns regarding drifting secondhand tobacco 
smoke in multi-unit housing: 
 
Sindee Remenih  
Ricardo Torres 
Esther Schiller 
 
 
CONSENT CALENDAR 
 
Motion by Councilmember Avila, seconded by Mayor Pro Tem Ballin, to approve the Consent 
Calendar Items:  
 
1) APPROVAL OF MINUTES OF: 
  

a) JUNE 3, 2013 – REGULAR MEETING 
b) JUNE 3, 2013 – SPECIAL MEETING 

 
2) APPROVAL OF WARRANT REGISTER NO. 13-062 

 
3) NOTICE OF COMPLETION – VARIABLE FREQUENCY DRIVES AT THE POOL 

FACILITY 
 
4) NOTICE OF COMPLETION – SLURRY SEAL PROJECT 
 
By consensus, the motion carried. 
 

 
PUBLIC HEARING 
 
5) FISCAL YEAR 2013-14 CITY BUDGET 
 
Mayor Lopez declared the Public Hearing open. 

 
Interim City Administrator Penman presented the staff report and replied to questions from 
Councilmembers. 
 
Mayor Lopez called for public testimony in favor or opposition.   
 
Linda Campanella Jauron (resident) thanked Interim City Administrator Penman for all the work 
he has put into this and into Measure A.   
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Mary Mendoza (resident) said she owns apartments and has to pay for a business license and 
others should be required to do the same.  Interim City Administrator Penman agreed and stated 
that is one of the City’s goals (a better job in collecting fees). 
 
There being no further comments, Mayor Lopez asked if there were any objections to keeping 
the Public Hearing open until July 1, 2013. 
 
By consensus, Councilmembers agreed. 
 
6) FISCAL YEAR 2013-2014 LANDSCAPING AND LIGHTING ASSESSMENT 

DISTRICT PUBLIC HEARING AND CONFIRMATION OF ASSESSMENT 
 
Public Works Director Ron Ruiz presented the staff report. 
 
Mayor Lopez declared the Public Hearing open. 
 
City Clerk Chávez announced that this was the time and place for the Hearing and that the notice 
had been legally posted. 
 
Motion by Councilmember Avila, seconded by Councilmember Gonzales, to receive and file the 
affidavit.  By consensus, the motion carried. 
 
City Clerk Chávez announced that no written protests were received. 
 
Mayor Lopez called for public testimony either in favor or opposition. 
 
There being no comments, Mayor Lopez closed the public comment portion of the Hearing. 
 
Motion by Councilmember Avila, seconded by Councilmember Gonzales, to:   

 
a. Adopt Resolution No. 7537 ordering the continued maintenance of the City’s 

streetlights and confirming the annual assessment; and 
 
b. Adopt Resolution No. 7538 approving the Final Engineer’s Report for the Fiscal Year 

2013-2014 Landscaping and Lighting Assessment District. 
 
By consensus, the motion carried.   
 
 
NEW BUSINESS 
 
7) APPROVAL OF AGREEMENT FOR PROFESSIONAL SERVICES (CONTRACT NO. 

1712) WITH BOB MURRAY & ASSOCIATES FOR CITY ADMINISTRATOR 
RECRUITMENT 
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Personnel Manager Michael Okafor presented the staff report.  Interim City Administrator 
Penman and City Attorney Olivarez replied to questions from Councilmembers. 
 
Motion by Mayor Pro Tem Ballin, seconded by Councilmember Fajardo, to: 
 

a. Approve the selection of Bob Murray & Associates to conduct the recruitment for a 
new City Administrator or City Manager;  
 

b. Approve an Agreement for Professional Services (Contract No. 1712) with Bob 
Murray & Associates to conduct the recruitment for a new City Administrator or City 
Manager; and 

 
c. Authorize the Mayor to execute the Agreement. 

 
By consensus, the motion carried. 
 
8) BID RESULTS AND AWARD OF CONSTRUCTION CONTRACT (CONTRACT NO. 

1713) FOR WATER MAINS INSTALLATION PROJECT NO. 7581, PLAN NO. 713 
 
Public Works Director Ron Ruiz presented the staff report. 
 
Motion by Mayor Pro Tem Ballin, seconded by Councilmember Avila, to: 

 
a. Accept the lowest responsive bid from Vasily Company, Inc. for construction of 

Water Mains Installation Project No. 7581, Plan No. 716;   
 

b. Approve a Construction Contract (Contract No. 1713) with Vasily Company, Inc., for 
Water Mains Installation Project No. 7581, Plan No. 716, for an amount not to exceed 
$405,495; and 

 
c. Authorize the City Administrator to execute the Contract and approve change orders 

not to exceed 9% of contract amount. 
 
By consensus, the motion carried. 
 
9) APPROVAL OF SANITARY SEWER MANAGEMENT PLAN (SSMP) 
 
Public Works Director Ron Ruiz presented the staff report and replied to questions from 
Councilmembers.  He stated that the SSMP is living document that will be revised and brought 
back to Council every number of years. 
 
Motion by Councilmember Fajardo, seconded by Councilmember Avila, to approve the 
completed Sewer System Management Plan as required by the State Water Resources Control 
Board Order No. 2006-0003.  By consensus, the motion carried. 
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CONTINUED BUSINESS 
 
10) ADOPTION OF RESOLUTIONS PERTAINING TO THE SPECIAL MUNICIPAL 

ELECTION AND CONFIRMATION/FINAL ADOPTION OF AN ORDINANCE 
ENACTING A TEMPORARY HALF CENT TRANSACTIONS AND USE TAX TO 
BE ADMINISTERED BY THE STATE BOARD OF EQUALIZATION PURSUANT 
TO REVENUE AND TAXATION CODE 

 
Interim City Administrator Penman presented the staff report. 
 
Motion by Councilmember Avila, seconded by Mayor Pro Tem Ballin, to adopt Resolution No. 
7539 declaring the results of the June 4, 2013 Special Municipal Election. 
 
The motion carried with the following vote: 
 
 AYES:  Lopez, Ballin, Gonzales, Fajardo, Avila – 5 
 NOES:  None 
 ABSENT: None 
 
Motion by Councilmember Gonzales, seconded by Mayor Pro Tem Ballin to adopt Resolution 
No. 7540 Authorizing the Execution of Agreements with the State Board of Equalization 
Regarding the Administration and Collection of a Temporary Half Cent Transactions and Use 
Tax. 
 
The motion carried with the following vote: 
 
 AYES:  Lopez, Ballin, Gonzales, Fajardo, Avila – 5 
 NOES:  None 
 ABSENT: None 
 
Motion by Mayor Lopez, seconded by Mayor Pro Tem Ballin, to waive the full reading of 
Ordinance No. 1626 and adopt by title only.  By consensus, the motion carried. 
 
Motion by Mayor Lopez, seconded by Mayor Pro Tem Ballin, to confirm and ratify adoption of 
Ordinance No. 1626 (second reading), titled: “An Ordinance of the City of San Fernando 
Enacting, Subject to Adoption by the Electorate, a Temporary Half Cent Transactions and Use 
Tax to be Administered by the State Board of Equalization Pursuant to Revenue and Taxation 
Code § 7251 Et Seq.”. 
 
The motion carried with the following vote: 
 
 AYES:  Lopez, Ballin, Gonzales, Fajardo, Avila – 5 
 NOES:  None 
 ABSENT: None 
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CITY COUNCIL ITEMS 
 
11) PROPOSED CHANGES TO THE CITY COUNCIL LIAISON ASSIGNMENTS 
 
Motion by Mayor Lopez, seconded by Mayor Pro Tem Ballin, to appoint Mayor Lopez and 
Councilmember Gonzales (alternate) to the MTA San Fernando Valley/Northern County 
Corridor.  By consensus, the motion carried. 
 
12) DISCUSSION REGARDING STANDING COMMITTEES 
 
Councilmembers and staff discussed various issues regarding Standing Committees including:  
meetings that are scheduled and then cancelled (wasted staff time): the cumbersome process to 
add items to agendas (should be streamlined); Ad Hoc Committees could be created to address 
any items/issues and then agendized for a City Council Study Session; the need to focus on 
efficiency due to staffing shortages (cost savings); and the need to get the commissions more 
involved with certain items. 
 
Motion by Mayor Lopez, seconded by Councilmember Gonzales, to place them on hold to future 
date.  By consensus, the motion carried. 
 
13) APPOINTMENT TO THE TRANSPORTATION AND SAFETY COMMISSION 
 
Motion by Mayor Lopez, seconded by Mayor Pro Tem Ballin to appoint Francisco Arrizon to the 
Transportation and Safety Commission.  By consensus, the motion carried. 
 
Mayor Lopez also stated that he would be making a recommendation at the next meeting to 
appoint an At-Large Member to the Tree Commission. 
 
 
STANDING COMMITTEE UPDATES 
 
 No. 1 Budget, Personnel and Finance (BPF) 
 
Councilmember Avila – Public Works Director Ruiz reported that the Education Commission 
had requested to agendize items for this Committee (Interim City Administrator Penman will 
follow up). 
 
 No. 2 Housing, Community & Economic Development and Parking (HCEP) 
 
Councilmember Fajardo – no updates. 
 
 No. 3 Natural Resources, Infrastructure, Water, Energy and Waste Management 

(NRIW) 
 
Councilmember Fajardo – Reported that they met and talked about Item No. 9 on today’s 
agenda. 
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 No. 4 Public Safety, Veteran Affairs, Technology and Transportation (PVTT) 
 
Councilmember Avila – no updates 
 
 No. 5 Education, Parks, Arts, Health and Aging (EPAH) 
 
Councilmember Gonzales – no updates 
 
 
GENERAL COUNCIL COMMENTS 
 
Councilmember Avila reported that he has received positive compliments regarding the Police 
Department. 
 
Mayor Pro Tem Ballin attended the memorial service for Gabriel Fernandez and asked that 
Police Department Officers be more diligent when they receive calls regarding abuse. 
 
 
STAFF COMMUNICATION 
 
Recreation and Community Services Operations Manager Ismael Aguila announced that Day 
Camp has begun and Recreation Swim will open on June 29. 
 
 
RECESS TO CLOSED SESSION (7:45 p.m.) 
 
Mayor Lopez asked for a moment of silence in memory of Gabriel Fernandez. 
 
Motion by Mayor Lopez, seconded by Mayor Pro Tem Ballin, to recess to the following Closed 
Session as announced by City Attorney Olivarez, thereafter to adjourn the meeting in memory of 
Gabriel Fernandez.  By consensus, the motion carried. 
 
A) CONFERENCE WITH LABOR NEGOTIATOR (G.C. 54957.6) 
 City Negotiator: Interim City Administrator Don Penman 
 
 Employee Organizations: San Fernando Management Group (SEIU, Local 721) 

San Fernando Public Employees’ Association (SEIU, Local 
721) 
San Fernando Police Officers Association 
San Fernando Police Officers Association Police Management 
Unit 

  San Fernando Police Civilian Association (SEIU, Local 721)  
San Fernando Part-time Employees’ Bargaining Unit (SEIU, 
Local 721) 
 

The City Administrator gave the City Council an update on the negotiations with the bargaining 
units listed on this item.  The City Council gave direction to the City Administrator on various 
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issues relating to the negotiations with the aforementioned bargaining units.  The City Council 
did not take any final action on this item.  
 
B) CONFERENCE WITH LEGAL COUNSEL – ANTICIPATED LITIGATION (G.C. 

54956.9(c))     
 (Two potential cases) 

 
The City Council received a briefing on both items from legal counsel but did not take any final 
action. 
 
 
 
 
 
 
 

I do hereby certify that the foregoing is a true and 
correct copy of the minutes of June 17, 2013 meeting as 
approved by the San Fernando City Council. 
 
____________________________ 
Elena G. Chávez 
City Clerk 
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SAN FERNANDO CITY COUNCIL 
MINUTES 

 
JULY 1, 2013 – 6:00 P.M. 
REGULAR MEETING 

 
City Hall Council Chambers 

117 Macneil Street 
San Fernando, CA  91340 

 
 
CALL TO ORDER/ROLL CALL 
 
Mayor Antonio Lopez called the meeting to order at 6:07 p.m.     
 
Present: 
   

Council: Mayor Antonio Lopez, Mayor Pro Tem Sylvia Ballin, and 
Councilmembers Jesse H. Avila, Robert C. Gonzales, and Joel Fajardo   

 
Staff: Interim City Administrator Don Penman, City Attorney Rick R. Olivarez, 

and City Clerk Elena G. Chávez 
 
 
PLEDGE OF ALLEGIANCE  
 
Mayor Lopez 
 
 
PRESENTATIONS 
 
a) SAN FERNANDO HIGH SCHOOL BASEBALL TEAM – 2013 CIF CITY SECTION 

DIVISION I CHAMPIONS 
 
The team was not present – certificates will be delivered.   
 

b) JULY – PARKS AND RECREATION MONTH 
 

The certificate was provided to the Recreation and Community Services Lifeguards. 
 
 
APPROVAL OF AGENDA 
 
Motion by Mayor Pro Tem Ballin, seconded by Councilmember Avila, to approve the agenda.  
By consensus, the motion carried. 
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PUBLIC STATEMENTS – WRITTEN/ORAL 
 
Omar Luis Maieru talked about a parking citation he received (he was referred to Interim City 
Administrator Penman). 
 
John Arroyo also talked about parking citation issues with the street sweeper and about the lack 
of street repairs in his neighborhood. 
 
  
CONSENT CALENDAR 
 
Mayor Pro Tem Ballin pulled Item No. 1 for further discussion. 
 
Motion by Mayor Pro Tem Ballin, seconded by Councilmember Avila, to approve the remaining 
Consent Calendar Items:   
 
2) ADOPTION OF RESOLUTIONS APPROVING THE SALARY PLAN AND TABLE 

OF ORGANIZATION FOR FISCAL YEAR (FY) 2013- 2014 
 
3) APPROVAL OF USED CAR DEALER PERMIT: RYDELL CHRYSLER DODGE 

JEEP RAM (700 SAN FERNANDO ROAD) 
 
4) ARTICLE XIIIB APPROPRIATIONS (GANN) LIMIT FISCAL YEAR (FY) 2013-2014 
  
By consensus, the motion carried. 
 
Items Removed for Further Discussion: 
 
1) APPROVAL OF WARRANT REGISTER NO. 13-071 
 
Staff replied to questions from Mayor Pro Tem Ballin regarding various charges (i.e., L.A. 
Municipal Services, repair/replacement of downtown mall water fountains, Sparkletts water, 
Mission Ambulance, and Meyers Nave).   
 
Motion by Mayor Pro Tem Ballin, seconded by Councilmember Avila, to approve the Warrant 
Register.  By consensus, the motion carried. 
 
 
CONTINUED BUSINESS 

 
5) FISCAL YEAR (FY) 2012-2013 YEAR-END BUDGET REVIEW 
 
Interim Finance Director Rafaela King presented the staff report and replied to questions from 
Councilmembers. 
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Motion by Mayor Pro Tem Ballin, seconded by Councilmember Gonzales, to adopt Resolution 
No. 7546 amending the FY 2012-2013 City Budget.  By consensus, the motion carried. 
 
6) FINAL REPORT ON FISCAL YEAR (FY) 2013-2014 CITY PRIORITIES 
 
Interim City Administrator Penman presented the staff report.  Each Department Head and 
Manager discussed their department priorities and replied to questions from Councilmembers. 
 
During this time, Mayor Lopez briefly stepped away and returned. 
 
Motion by Councilmember Fajardo, seconded by Mayor Pro Tem Ballin, to: 
 

a. Receive and file the list of priorities for FY 2013-2014; with the deletion of 
subsections B and C from the Water Rate Study; and 

 
b. Direct staff to provide a mid-year report on progress made to each of the priorities.  

 
By consensus, the motion carried. 
 

 
PUBLIC HEARING 
 
7) ADOPTION OF FISCAL YEAR (FY) 2013-2014 BUDGET 
 
Mayor Lopez re-opened the Public Hearing (continued from June 17, 2013). 
 
Interim City Administrator Penman presented the staff report. 
 
Mayor Lopez called for public testimony in favor or opposition.  
  
Linda Campanella Jauron (resident) said the budget has been gerrymandered for the last 10 years 
and it is refreshing to know that we finally have a true balanced budget. 
 
John Arroyo (resident) talked about the need for street and sidewalk repair in his neighborhood. 
 
There being no further comments, Mayor Lopez closed the public comment portion of the 
Hearing. 
 
Staff replied to various questions and was thanked by Councilmembers for their hard work on 
this balanced budget. 
 
Motion by Mayor Pro Tem Ballin, seconded by Councilmember Avila, to adopt Resolution No. 
7541 approving the final FY 2013-14 City Budget with the changes identified in the staff report 
(i.e., carry over $7,500 for PBID and the noted revenue adjustments).  
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The motion carried with the following vote: 
 
 AYES:  Ballin, Lopez, Avila, Fajardo, Gonzales – 5 
 NOES:  None 
 ABSENT:  None 
 
8) ADOPTION OF ORDINANCE NO. 1627 AMENDING THE CITY CODE TO 

CHANGE THE ADMINISTRATIVE STRUCTURE OF THE CITY FROM A CITY 
ADMINISTRATOR-CITY COUNCIL FORM OF GOVERNMENT TO A CITY  

 
Interim City Administrator Penman presented the staff report. 
 
Mayor Lopez declared the Public Hearing and called for public testimony in favor or opposition. 
 
There being no comments, Mayor Lopez closed the public comment portion of the Hearing. 
 
Motion by Mayor Pro Tem Ballin, seconded by Councilmember Avila, to introduce for first 
reading, in title only, and waive further reading of Ordinance No. 1627, “An Ordinance 
Amending Division 2 (Administrative Officer) of Title III (Officers and Employees) of Chapter 
2 (Administration) of the San Fernando Municipal Code to Change Administrative Structure of 
the City from a City Administrator-City Council Form of Government to a City Manager Form 
of Government”. 

 
The motion carried with the following vote: 
 
 AYES:  Lopez, Ballin, Avila, Fajardo, Gonzales – 5 
 NOES:  None 
 ABSENT:  None 
 

 
NEW BUSINESS 

 
9) APPROVAL OF SIDE LETTER AGREEMENTS WITH EMPLOYEE GROUPS TO 

IMPLEMENT FURLOUGHS AND/OR OTHER CONCESSIONS FOR FISCAL YEAR 
(FY) 2013-2014 

 
Personnel Manager Michael Okafor presented the staff report and replied to questions from 
Councilmembers. 
 
Interim City Administrator Penman reported the following last-minute changes made by the San 
Fernando Police Officers Association of which staff is comfortable with: 
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Current Language: 
 

1. Each employee represented by the SFPOA shall relinquish claim to 96 paid holiday 
hours. 
 

2. Each employee represented by the SFPOA shall relinquish claim to $800 uniform 
allowance. 

Substitute Language: 
 

1. Each employee shall relinquish claim to receive 96 hours of paid holiday leave during 
Fiscal Year 13/14. 
 

2. Each employee shall relinquish claim to receive $800 uniform allowance during Fiscal 
Year 13/14. 

City Attorney Olivarez reported that he consulted with Councilmember Gonzales and 
recommended that (out of abundance of caution) he recuse himself from voting on the Side 
Letter Agreement with the San Fernando Public Employees’ Association (SFPEA), SEIU Local 
721, because his brother works for the union. 
 
Motion by Mayor Lopez, seconded by Mayor Pro Tem Ballin, to approve (iii) a Side Letter 
Agreement to implement furloughs and/or other concessions for FY 2013-2014 with the San 
Fernando Public Employees’ Association (SFPEA), SEIU Local 721 (Contract No. 1624(c)).   
 
The motion carried with the following vote: 
 
 AYES:  Lopez, Ballin, Avila, Fajardo – 4 
 NOES:  None 
 ABSENT:  None 
  ABSTAIN: Gonzales – 1 
 
Motion by Mayor Pro Tem Ballin, seconded by Councilmember Gonzales, to: 
 

a. Approve Side Letter Agreements with the following employee groups to implement 
furloughs and/or other concessions for FY 2013-2014: 

 
i. San Fernando Police Officers’ Association (SFPOA) (Contract No. 1676(b)) 

including the substitute language as reported (above) by Interim City 
Administrator Penman; 
 

ii. San Fernando Police Civilians’ Association (SFPCA), SEIU Local 721 (Contract 
No. 1685(b); and 
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iv. San Fernando Management Group (SFMG), SEIU Local 721 (Contract No. 
1631(d).  

 
The motion carried with the following vote: 
 
 AYES:  Lopez, Ballin, Avila, Fajardo, Gonzales – 5 
 NOES:  None 
 ABSENT:  None 
 ABSTAIN: None 
 
10) APPROVAL OF AN AGREEMENT FOR COMPREHENSIVE FIRE AND 

EMERGENCY MEDICAL SERVICES (CONTRACT NO. 1717) WITH THE LOS 
ANGELES FIRE DEPARTMENT 

 
City Planner Fred Ramirez presented the staff report and replied to questions from 
Councilmembers. 
 
Motion by Mayor Pro Tem Ballin, seconded by Councilmember Avila, to: 
 

a. Approve an Agreement for Comprehensive Fire and Emergency Medical Services 
(Contract No. 1717) between the City of San Fernando (City) and the City of Los 
Angeles Fire Department (LAFD);  

 
b. Authorize the Mayor to execute said Agreement between the City and LAFD; 

 
c. Authorize the Interim City Administrator under take any activities necessary to 

implement said Agreement as soon as possible; and 
 

d. Include the changes recommended by City Planner Ramirez regarding seeking waiver 
or exemption to the Slavery Disclosure Ordinance and Equal Benefits Ordinance. 

 
The motion carried with the following vote: 
 
 AYES:  Lopez, Ballin, Avila, Fajardo, Gonzales – 5 
 NOES:  None 
 ABSENT:  None 
 ABSTAIN: None 
 
9) APPROVAL OF SIDE LETTER AGREEMENTS WITH EMPLOYEE GROUPS TO 

IMPLEMENT FURLOUGHS AND/OR OTHER CONCESSIONS FOR FISCAL YEAR 
(FY) 2013-2014 

 
Regarding Item No. 9, City Attorney Olivarez reported that the City Council still needed to vote 
on Items 9b and 9c. 
 
Motion by Mayor Lopez, seconded by Councilmember Fajardo, to: 
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 b. Authorize the Interim City Administrator to execute the Side Letters; and 
 
 c. Authorize the Interim City Administrator and staff to implement the provisions in the 

Side Letters, as well as implement furloughs for unrepresented Confidential 
employees. 

 
 AYES:  Lopez, Ballin, Avila, Fajardo, Gonzales – 5 
 NOES:  None 
 ABSENT:  None 

 
11) ACCEPTANCE OF ALCOHOLIC BEVERAGE CONTROL GRANT FOR UNDER 

AGE ALCOHOL PURCHASE PREVENTION PROGRAM AND MERCHANT 
EDUCATION PROGRAM 

 
Interim Police Chief Robert Parks presented the staff report. 
 
Motion by Councilmember Fajardo, seconded by Councilmember Gonzales, to: 

 
a. Accept $38,905 awarded to the Police Department by the California Department of 

Alcoholic Beverage Control for an Under Age Alcohol Purchase Prevention Program 
and Merchant Education Program; and  

 
b. Adopt Resolution No. 7543 authorizing the Chief of Police to execute a Standard 

Agreement (Contract No. 1716) with the California Department of Alcoholic 
Beverage Control for an Under Age Alcohol Purchase Prevention Program and 
Merchant Education Program.  

 
By consensus, the motion carried. 

 
 
CITY COUNCIL ITEMS 
 
12) APPOINTMENT TO THE TREE COMMISSION 
 
Motion by Mayor Lopez, seconded by Mayor Pro Tem Ballin, to appoint Ian Fitzsimmons to the 
Tree Commission as the At-Large Member for a period of three years (per City Code Section 2-
601).  By consensus, the motion carried. 
 
 
GENERAL COUNCIL COMMENTS 
 
Councilmember Avila thanked staff and said it is clear that residents trust this City Council by 
the passage of Measure A. 
 
Councilmember Gonzales thanked staff and his colleagues and gave information regarding a 
conference he recently attended. 
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Councilmember Fajardo thanked employees and encouraged Councilmembers also contribute via 
pay cuts.  He also congratulated San Fernando and California residents regarding the overturning 
of Proposition 8. 
 
Mayor Pro Tem Ballin reported that she recently attended the Senior Citizens Advisory Board 
meeting and was impressed and she thanked employees for their sacrifices (i.e., furloughs). 
 
Mayor Lopez commended bargaining unit groups and stated that the passage of Measure A was 
quite an achievement. 
 
 
STAFF COMMUNICATION 
 
None 
 
 
ADJOURNMENT (8:55) 
 
Councilmember Gonzales called for a moment of silence for the Hotshot Crew Firefighters. 
 
Motion by Councilmember Gonzales, seconded by Mayor Pro Tem Ballin, to adjourn the 
meeting.  By consensus, the motion carried.   

I do hereby certify that the foregoing is a true and 
correct copy of the minutes of July 1, 2013 meeting as 
approved by the San Fernando City Council. 
 
____________________________ 
Elena G. Chávez 
City Clerk 
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FINANCE DEPARTMENT 
 
 

MEMORANDUM 
 

 
 

TO:  Mayor Antonio Lopez and Councilmembers 
 
FROM: Rafaela T. King, Interim Finance Director/Deputy Finance Director 
 
DATE: July 15, 2013   
 
SUBJECT: Warrant Register 
 
 
 
RECOMMENDATION: 
 
It is recommended that the City Council adopt a Resolution (Attachment “A”) approving the 
Warrant Register. 
 
 
BACKGROUND: 
 
For each City Council meeting the Finance Department prepares a Warrant Register for Council 
approval.  The Register includes all recommended payments for the City. Checks, other than 
handwritten checks, generally are not released until after the Council approves the Register.  The 
exceptions are for early releases to avoid penalties and interest, excessive delays and in all other 
circumstances favorable to the City to do so.  Handwritten checks are those payments required to 
be issued between Council meetings such as insurance premiums and tax deposits.  Staff reviews 
requests for expenditures for budgetary approval and then prepares a Warrant Register for 
Council approval and or ratification.  Items such as payroll withholding tax deposits do not 
require budget approval. 
 
The Deputy Finance Director hereby certifies that all requests for expenditures have been signed 
by the department head, or designee, receiving the merchandise or services thereby stating that 
the items or services have been received and that the resulting expenditure is appropriate.  The 
Deputy Finance Director hereby certifies that each warrant has been reviewed for completeness 
and that sufficient funds are available for payment of the warrant register. 
 
 
ATTACHMENT: 
 
A.  Warrant Register Resolution 
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RESOLUTION NO.  13-072 
 

RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 
SAN FERNANDO ALLOWING AND APPROVING FOR 
PAYMENT DEMANDS PRESENTED ON DEMAND/ 
WARRANT REGISTER NO.  13-072 
 

THE CITY COUNCIL OF THE CITY OF SAN FERNANDO DOES HEREBY 
RESOLVE, FIND, DETERMINE AND ORDER AS FOLLOWS: 
 

1.  That the demands (EXHIBIT “A”) as presented, having been duly audited, for 
completeness, are hereby allowed and approved for payment in the amounts as shown to 
designated payees and charged to the appropriate funds as indicated. 
 

2.  That the City Clerk shall certify to the adoption of this Resolution and deliver it to the 
City Treasurer. 
 
PASSED, APPROVED, AND ADOPTED this 15th day of July, 2013. 
 
  
                 

Antonio Lopez, Mayor       
ATTEST: 
 
 
      
Elena G. Chávez, City Clerk 
 
 
STATE OF CALIFORNIA  ) 
COUNTY OF LOS ANGELES ) ss 
CITY OF SAN FERNANDO ) 
 

I HEREBY CERTIFY that the foregoing Resolution was approved and adopted at a 
regular meeting of the City Council held on the 15th day of July 2013, by the following vote to 
wit: 

 
AYES: 
 
NOES: 
 
ABSENT: 
 
 

      
Elena G. Chávez, City Clerk 

ATTACHMENT “A” 
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PUBLIC WORKS DEPARTMENT 
 

 
MEMORANDUM 

 
 
TO:  Mayor Antonio Lopez and Councilmembers 
  
FROM: Don Penman, Interim City Administrator 
  By: Ron Ruiz, Public Works Director     
 
DATE: July 15, 2013 
 
SUBJECT: Approval of Resolution No. 7548 Authorizing the City to Submit A Fiscal Year 

2013/2014 Used Oil Payment Program Application to the California Department 
of Resources Recycling and Recovery (CalRecycle) 

 
 
RECOMMENDATION: 
 
It is recommended that the City Council adopt Resolution No. 7548 (Attachment “A”) 
authorizing the City to submit a Used Oil Payment Program application under the California 
Department of Resources Recycling and Recovery. 
 
 
BACKGROUND: 
 
1. On May 29, 2013, the application for the Used Oil Payment Program (OPP) became 

available online. 
 
2. On June 24, 2013, the City submitted the required on-line application for the OPP. 
 
3. On June 27, 2013, on line application was due. 
 
4. On July 31, 2013, all additional supporting documents are due. 
 
5. In April 2014, grant payments will be awarded and distributed to municipalities. 

 
 
ANALYSIS: 
 
The California Oil Recycling Enhancement Act (Act) (Statutes of 1991, Chapter 817) mandates 
CalRecycle to provide annual payment programs to local governments for establishing local 
collection programs that encourage recycling of used oil and filters.  The Used Oil Payment 
Program (OPP) is a fund allocated on a per capita basis established by the Department of State 
Finance’s population statistics.  Since payments are not competitive, local governments need 
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only to submit a timely, completed application package and meet the program’s eligibility and 
reporting requirements to receive the payment. 

   
Applicants are required to have a used oil collection program, which includes at least one 
certified used oil collection center per 100,000 residents and/or curbside program that includes 
used oil collection at least monthly, and a public education program that informs the public of 
locally available used oil recycling opportunities. 

 
In order for the City of San Fernando to participate in the OPP, the City must declare by 
resolution certain authorizations related to the administration of the OPP. The resolution allows 
the Public Works Director, or designee, to authorize all documents necessary to secure payments 
from CalRecycle to support the City’s OPP.  This resolution will be effective until rescinded by 
the City Council.  
 
Through this program, the City is expected to receive approximately $5,000 and $10,000 towards 
oil recycling activities. Since the refuse hauler for the City provides oil recycling services, these 
funds will be used to pay the contractor for this service. Per section 3.16.2 of the agreement with 
the refuse hauler, curbside service for used oil pick-up is available to all residents. The contract 
also provides for used oil pick-up at the Public Works city yard.  
 
 
BUDGET IMPACT: 
 
There is no impact to the General Fund as a result of this action. The funds received from the 
Used Oil Payment Program will be allocated to Fund 73-350 (Refuse/Environmental) and will 
help off-set some of the costs associated with the refuse hauler. 
 
 
CONCLUSION: 
 
A City Council approved resolution is required to receive funds through the CalRecycle OPP. 
With the approval of the resolution the application process to receive the funds can be 
completed. 
 
 
ATTACHMENT:   
 
A. Resolution No. 7548 
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ATTACHMENT “A” 

RESOLUTION NO. 7548 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 
SAN FERNANDO, CALIFORNIA, AUTHORIZING 
SUBMITTAL OF A USED OIL PAYMENT PROGRAM 
APPLICATION AND RELATED AUTHORIZATIONS 

 
 
 WHEREAS, pursuant to Public Resources Code Sections 48690 the Department of 
Resources Recycling and Recovery (CalRecycle), formerly known as the California Integrated 
Waste Management Board, has established the Used Oil  Payment Program (OPP) to make 
payments to qualifying jurisdictions for implementation of their used oil programs; and 
 

WHEREAS, in furtherance of this authority CalRecycle is required to establish 
procedures governing the administration of the OPP; and 

 
WHEREAS, CalRecycle’s procedures for administering the OPP require, among other 

things, an Applicant’s governing body to declare by resolution certain authorizations related to 
the administration of the OPP. 

 
NOW THEREFORE, THE CITY COUNCIL OF THE CITY OF SAN 

FERNANDO, DOES HEREBY RESOLVE, FIND, DETERMINE, AND ORDER AS 
FOLLOWS:  
 

Section 1. Authorization to submit an OPP application to CalRecycle; 
 
Section 2. Public Works Director, or his/her designee, is hereby authorized as 

Signature Authority to execute all documents necessary to implement and secure payment under 
the OPP; and  

 
Section 3. Authorization is effective until rescinded by Signature Authority or this 

Governing Body.     
 
PASSED, APPROVED, AND ADOPTED this 15th day of July, 2013. 
 
 
 
                                      _____________________________ 
                                                   Antonio Lopez, Mayor 
ATTEST: 
 
 
 
_______________________________ 
Elena G. Chávez, City Clerk 
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STATE OF CALIFORNIA  ) 
COUNTY OF LOS ANGELES ) ss 
CITY OF SAN FERNANDO ) 
 

 
I HEREBY CERTIFY that the foregoing Resolution was approved and adopted at a 

regular meeting of the City Council held on the 15th day of July 2013, by the following vote to 
wit: 
 

AYES:   
 
NOES:   
 
ABSENT:  

 
 
 

 
______________________________ 
Elena G. Chávez, City Clerk 
 
 

2 
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CITY COUNCIL 
 
 

MEMORANDUM 
 

 
TO:  City Councilmembers 
 
FROM: Mayor Antonio Lopez 
 
DATE: July 15, 2013 
 
SUBJECT: Adoption of Resolution No. 7550 to Appoint City’s Representatives to the 

Independent Cities Finance Authority (ICFA) Board of Directors  
 
 
 
RECOMMENDATION: 
 
It is recommended that the City Council adopt Resolution No. 7550 (Attachment “A”) 
appointing Mayor Pro Tem Sylvia Ballin as the primary representative, and Interim Finance 
Director Rafaela King as the alternate representative to the ICFA Board of Directors. 
 
 
BACKGROUND: 
 
1. Since 1988, the City has been a member of ICFA and (as such) is required to have both a 

primary representative (elected official) and an alternate representative (staff person) to serve 
on the Board of Directors.  The alternate representative shall have the authority to attend, 
participate, and vote at any meeting of the Board of Directors when the primary 
representative is absent. 

2. On May 16, 2011, City Council adopted a resolution appointing (former) Mayor Mario  
Hernández as the primary representative and (former) Senior Accountant Joseph Lillio as the 
alternate representative. 

 
3. On June 24, 2013, staff received a letter (Attachment “B”) from ICFA.  Due to the lack of 

attendance, ICFA is providing the City with options regarding membership (i.e., either 
appoint a representative who would attend Board meetings, or become an associate, non-
voting, member).  

 
 
ANALYSIS: 
 
ICFA is an unaffiliated joint powers authority that provides programs (that help address 
California’s housing crisis) to local governments, nonprofits, and other agencies.  ICFA also 
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helps fund a variety of capital improvements for municipalities, schools, special districts, and 
Mello-Roos facilities, as well as projects impacting the economic development of a community.  
 
Since its inception 20 years ago, ICFA has helped fund over $413 million in critical community 
projects.  Yet, member cities pay no enrollment fees to join or ongoing dues to participate.  All 
underwriting and operational costs are borne by the beneficiary of the funds. 
 
Through bond funding, they help create homebuyer assistance programs, generate funds for 
capital improvements and aid communities in economic development. 
 
ICFA has nine member cities (i.e., Baldwin Park, Compton, Hawthorne, Hermosa Beach, 
Huntington Park, Lynwood, South Gate, and San Fernando) and 55 associate member cities.  
ICFA has functioned for 20 years without levying dues or assessments on members or associate 
members.  Program recipients pay all ICFA fees, including operational costs.   
 
The ICFA generally meet about four times per year and alternate locations amongst the nine 
cities.  They are lunch meetings and last approximately one hour. Copies of all agendas and 
minutes are sent (three to four weeks in advance) to both primary and secondary board members 
so that both can review the actions taken by the Board.  Sometime ago, the Joint Powers 
Agreement and Bylaws were amended to provide for a second alternate board member and 
compensation for elected officials ($150 per meeting with a $600 cap) in the hopes that 
participation would be enhanced.    
 
Each governmental agency adopts a Resolution authorizing the representatives of each city and a 
new Resolution must be resubmitted to reflect changes in the organization.   
 
 
BUDGET IMPACT:   
 
None. 
 
 
CONCLUSION: 
 
Approval of the board members as stated in the attached Resolution will allow the City to be 
properly represented in the ICFA Board of Directors meetings. 
 
   
ATTACHMENT: 
 
A. Resolution No. 7550 
B. June 22, 2013 Letter from ICFA President  
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RESOLUTION NO. 7550 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY 
OF SAN FERNANDO APPOINTING A REPRESENTATIVE 
AND ALTERNATE REPRESENTATIVE TO THE BOARD 
OF DIRECTORS OF THE INDEPENDENT CITIES 
FINANCE AUTHORITY (ICFA) 

 
 

WHEREAS, The City of San Fernando is a member of the Independent Cities Finance 
Authority; and 
 

WHEREAS, The Joint Powers Agreement creating the Independent Cities Finance 
Authority requires that the City Council of each member city appoint a member of such City 
Council as a director to represent such member city on the Board of Directors, and further that 
the City Council of each member city also appoint an alternate director who shall have the 
authority to attend, participate and vote at any meeting of the Board of Directors when the 
director is absent, such alternate director shall be a staff person of the member city which the 
alternate director represents. 
 

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF SAN 
FERNANDO DOES HEREBY RESOLVE, FIND, DETERMINE, AND ORDER AS 
FOLLOWS: 

 
SECTION 1: That the City of San Fernando appoints Sylvia Ballin (an elected 

official) to serve as the City's director to represent the City on the Board of Directors of the 
Independent Cities Finance Authority. 
 

SECTION 2:  That the City of San Fernando appoints Rafaela King (a staff person) 
to serve as the alternate director to represent the City on the Board of Directors of the 
Independent Cities Finance Authority in the absence of the director designated in Section l 
above. 

 
SECTION 3: That the individuals designated in Sections l and 2 above by this 

Council as the City's director and alternate director to the Independent Cities Finance Authority 
are hereby empowered to represent the City's interest, exercise the authority of the City, and vote 
on behalf of the City on all matters that come before the Board of Directors of the Independent 
Cities Finance Authority. 

 
SECTION 4: That the City Clerk shall certify to the adoption of this Resolution and 

thenceforth and thereafter the same shall be in full force and effect and that a certified copy of 
this Resolution shall be provided to the General Manager of the Independent Cities Finance 
Authority. 

ATTACHMENT “A” 
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PASSED, APPROVED, AND ADOPTED this 15th day of July, 2013. 
 
 

                                   
____________________________ 

                                                 Antonio Lopez, Mayor 
 
 
ATTEST: 
 
 
______________________________ 
Elena G. Chávez, City Clerk 
 
 

I, HEREBY CERTIFY that the foregoing Resolution was approved and adopted at a 
regular meeting of the City Council held on the 15th day of July, 2013, by the following vote to 
wit: 

 
AYES:  
 
NOES:  
 
ABSENT:  
 
 

 
______________________________ 
Elena G. Chávez, City Clerk 

2 
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PUBLIC WORKS DEPARTMENT 
 
 

MEMORANDUM 
 
 
TO:  Mayor Antonio Lopez and Councilmembers 
 
FROM: Don Penman, Interim City Administrator 
  By: Ron Ruiz, Public Works Director 
 
DATE: July 15, 2013 
 
SUBJECT: Removal of Bollards on Library Street 
 
 
 
RECOMMENDATION: 
 
It is recommended that the City Council approve the removal of street bollards at two (2) 
locations on Library Street, northeast and southwest of North Maclay Avenue (Attachment “A”). 
 
 
BACKGROUND: 
 
1. On July 26, 2001, the Los Angeles Metropolitan Transportation Authority (MTA) Board 

approved a program budget of $985,000 in grant funding from Caltrans for the North Maclay 
Avenue Pedestrian Streetscape. 

 
2. On December 10, 2002, a community workshop was held at Recreation Park to discuss the 

future development of the corridors, including North Maclay Avenue. 
 

3. On February 11, 2003, a second community workshop was held at Recreation Park which 
included four individual streetscape concept designs for the City’s commercial corridors, 
including North Maclay Avenue. 
 

4. On April 8, 2003, a third community workshop was held to present “Preferred Revitalization 
Strategies” for the City’s commercial corridors, including North Maclay Avenue. 
 

5. On May 12, 2003, a joint session of the City Council and the Planning Commission was held 
to discuss, among other issues, future capital improvements for the City’s commercial 
corridors, including North Maclay Avenue. This also included discussion of certain road 
closures on North Maclay Avenue. 

 
6. In February 2004, a Request for Proposal (RFP) was distributed for the design of the North 

Maclay Avenue Pedestrian Streetscape project. 
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7. On March 5, 2004, design proposals for the project were opened. 
 
8. On April 5, 2004, the design contract was awarded to Kimley-Horn and Associates. 
 
9. On September 27, 2004, a City Council Study Session was held to review the streetscape 

design prepared by Kimley-Horn and Associates for North Maclay Avenue Pedestrian 
Streetscape, which included the closure of Library Street. 

 
10. In January 2005, the San Fernando Corridors Specific Plan (Specific Plan) was adopted by 

the City Council, which included the road closure of Library Street. 
 

 
ANALYSIS: 
 
On February 20, 2013, the Transportation and Safety Commission approved a recommendation 
to the City Council for the removal of the street bollards on Library Street at the northeast and 
southwest portions adjacent to the intersection of North Maclay Avenue and Library Street.  
Reasons cited for removal included concerns for accessibility for safety vehicles such as fire 
trucks and increased traffic in the area.  
 
The bollards were included as part of the North Maclay Avenue Streetscape Project to close 
certain cross street locations to prevent an expected increase of overflow traffic from North 
Maclay Avenue onto collector streets. Collector streets are not designed for a high volume of 
vehicles. The need for street closures is described in the adopted Specific Plan: 
 

“The closure of vehicular access from Maclay Avenue to these selected 
local streets would eliminate any Maclay Avenue traffic through the 
adjacent residential neighborhoods, although pedestrian connections would 
be retained. The elimination of the local street right-of-way segment next to 
Maclay Avenue would also facilitate the assembly and/or creation of larger 
parcels for new development at these locations. The roadway intersections 
included in this category are the following: 

 
• Second Street and Maclay Avenue (west side); 
• Library Street and Maclay Avenue (both east and west side); 
• Defoe Street and Maclay Avenue (east side); 
• Degarmo Street and Maclay Avenue (east side); 
• De Haven Street and Maclay Avenue (east side); and 
• Lucas Street and Maclay Avenue (east side);” 

 
San Fernando Corridors Specific Plan, Page 182 

 
Discussion regarding the closure of certain street closures occurred at community workshops for 
the development of the adopted Specific Plan, at City Council meetings for the adoption of the 
San Fernando Corridors Specific Plan and a subsequent City Council study session to review the 
streetscape design and construction drawings prepared by the consultant, Kimley-Horn and 
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Associates. The design was also reviewed by various departments including the police and the 
fire department. 
 
The closure of Library Street is in accordance with the Circulation Policies also provided in the 
Specific Plan: 
 

“Circulation Policy 4.  The City will encourage the movement of through traffic 
entering the specific plan area from the east or west to use Truman Street in 
moving through the plan area; and through traffic entering the specific plan area 
from the north on Maclay Avenue to turn at Glenoaks Boulevard and use this 
arterial street to connect to alternate north-south arterial routes including 
Hubbard Street, Paxton Street and the 118 Freeway. 
 
Circulation Policy 6. The City will discourage through traffic and truck traffic for 
those roadway segments that are not designed to handle such traffic. 
 
Circulation Policy 8. The City will employ measures that will discourage through 
traffic on local streets.” 
 

San Fernando Corridors Specific Plan, Page 179 
 
Bollard Removal Process 
 
If the City Council approves the removal of the bollards staff will implement the following plan 
to conduct outreach and monitor traffic flow. A potential concern is increased traffic volume on 
Library Street. The area will be monitored for a minimum of six months to determine if traffic 
issues become present. As described below, if traffic and speeding concerns develop, mitigation 
features may need to be implemented. 
 
Pre and Post Traffic Counts: Traffic counters will be placed on Library Street at least two weeks 
prior to the removal of the bollards to determine current traffic speed and volume.  
Approximately six months later, after the removal of the bollards, traffic counters will again be 
placed on Library Street to assess changes in traffic. 
 
Outreach: At least two weeks prior to the removal of the bollards, flyers will be delivered to 
adjacent residents on Library Street. The flyers will serve to notify the residents of the removal 
of the bollards and provide them with contact information should they have questions or want to 
provide comments. Although not expected, if there is some opposition to the removal of the 
bollards, staff will notify the City Council. 
 
Installation of Traffic Mitigation Features: If the post traffic counts indicate a significant increase 
in traffic volume and speed, certain traffic mitigation features may need to be installed.  These 
features may include speed humps, signage, and enhancements to certain traffic intersections.  
There will be a cost associated with these features and will be brought back to the City Council 
for budget approval.    
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CONCLUSION: 
 
It is recommended that the street bollards be removed at Library Street in order to address 
concerns by the Transportation and Safety Commission and other members of the community 
due to increased traffic in the area. Mitigation for potential increased traffic on this street can be 
mitigated with the installation of various traffic calming features should they be needed in the 
future.  
 
 
BUDGET IMPACT: 
 
There is a minimal cost impact for the removal of the bollards which can be absorbed by the 
street maintenance funds during the Fiscal Year 2013-2014.  If needed in the future, traffic 
mitigation features can be installed pending budget approval by the City Council. 
 
 
ATTACHMENT: 
 
A. Map and Pictures of Bollards 
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ADMINISTRATION DEPARTMENT 
 

 
MEMORANDUM 

 
 
TO:  Mayor Antonio Lopez and Councilmembers    
  
FROM: Don Penman, Interim City Administrator 
 
DATE: July 15, 2013 
 
SUBJECT: Approval of an Agreement (Contract No. 1718) with Hinderliter, de Llamas and 

Associates (HdL) for Transactions Tax Audit and Information Services and 
Adoption of Resolution No.7549 Authorizing Examination of Transactions and 
Use Tax Records 

 
 
RECOMMENDATION: 
 
It is recommended that the City Council:   
 
a. Approve an Agreement (Contract No. 1718 - Attachment “A”) with Hinderliter, de Llamas 

and Associates (HdL) for Transactions Tax audit and information services; and 
 

b. Adopt Resolution No. 7549 (Attachment “B”) authorizing examination of Transactions and 
Use Tax records. 

 
 
BACKGROUND: 
 
1. On February 25, 2013, the City Council conducted a study session to consider a ballot 

measure to generate new revenue to address the City’s fiscal issues. 
 

2. On March 4, 2013, the City Council adopted Resolution No. 7525, calling and giving notice 
of a Special Municipal Election to be held on Tuesday, June 4, 2013, to submit a ballot 
measure question to the voters concerning the enactment of a temporary one half of one 
percent (1/2%) Transactions and Use Tax to be implemented as a General Tax; and declaring 
a fiscal emergency justifying the placement of a General Tax Measure on a Special Election 
Ballot; and setting election procedures and priorities for the filing of written arguments and 
rebuttal regarding the measure and reciting the City Attorney to prepare an impartial analysis.  

 
The City Council also adopted Resolution No. 7526, requesting the Board of Supervisors of 
the County of Los Angeles to render specified services to the City relating to the conduct of 
the Special Elections.  Finally, the City Council introduced for first reading Ordinance No. 
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1626, an Ordinance enacting, subject to adoption by the electorate, a temporary half-cent 
Transactions and Use Tax to be administered by the State Board of Equalization (SBOE). 

 
3. On June 4, 2013, the voters of the City of San Fernando approved the ballot measure 

enacting the half cent Transactions and Use Tax. 
 
 
ANALYSIS: 
 
The effective date of the Transactions and Use Tax measure will be October 1, 2013; however, 
the City will not begin to see revenue from this new tax until the end of December 2013. The 
administration and collection of the tax will be conducted by the SBOE.  The City will pay a fee 
for the setup (though the amount has not yet been determined by the SBOE) which in part is 
based on the size of the city, the number of businesses that must collect and report the tax, and 
how many other special tax districts are being implemented at the same time. The SBOE also 
charges an annual fee to administer the fee.  
 
The City has contracted with HdL for many years for audit and information services regarding 
the sales tax and has also used them for property tax administration services when the 
Redevelopment Agency was in existence. The sales tax services include audit reporting of the 
sales tax by businesses required to collect it; updating the City on changes in the law and/or 
legislation affecting this tax; providing information on general economic trends; and generating 
quarterly reports to the City regarding retail sales figures in the City.  HdL also assists the City in 
preparing year end estimates of this revenue and projections for the following year. 
 
Transactions and Use Tax Services    
 
HdL will provide similar but additional services with the Transactions Tax. In September 2013, 
the SBOE will send out a letter to each taxpayer in the region informing them of the new 
requirement to collect this tax as well as issue press releases to the media.  The City may also 
distribute information to local taxpayers if it so chooses.  Once the tax is implemented it is 
important to begin the monitoring process. Unlike the sales tax where HdL waits a quarter (three 
months) to see if the SBOE finds errors in the allocation on their own, with the Transactions Tax 
it is important for HdL to begin examining and correcting transaction tax allocations 
immediately because over 90% of the transactions tax cases that are submitted to the SBOE are 
cases where the tax is simply not collected as opposed to misallocations.  The attached 
agreement with HdL provides for them to perform these audit services and provide information 
and reports to the City. 
 
The attached Resolution is required by the SBOE to allow the City to designate an authorized 
third party to examine confidential transaction and use tax records of the SBOE pertaining to this 
tax.  The information HdL obtains from the SBOE shall be used only for purposes related to the 
collection of transactions and use taxes for the City by the SBOE pursuant to a contract between 
the City and the SBOE.  No information on individual business activities of a party that collects 
the tax can become public and the number of City staff with access to this information is 
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restricted (which is the same requirement/prohibition as with the sales tax). 
 
    
BUDGET IMPACT: 
 
As mentioned earlier there will be a fee from the SBOE for set-up and administration of this tax, 
though the City has not received an estimate of that amount for the set up. The SBOE annual fee 
is 1% of the amount collected and is deducted from the City’s tax receipts.  Based on a full year 
of revenue the City’s annual first year cost would be $16,000.  HdL will charge a $100 per 
month fee for transaction district tax reports that will be included with the quarterly sales tax 
analyses. There is also a flat 25% audit fee of the initial recovery of non-payments or 
misallocations that HdL discovers. This fee would come out of the amount the City receives 
from the recovery. 
 
 
CONCLUSION: 
 
With voter approval on June 4, 2013, of the Transactions and Use tax staff is recommending two 
actions to assist in monitoring and auditing the collection of this tax as well as generating reports 
to the City that will assist in our budgeting and economic development activities. Staff 
recommends that the City Council approve an agreement with HdL to perform these auditing, 
monitoring, and information services and to adopt Resolution No.7549 to allow access by HdL to 
confidential SBOE records regarding the transactions and use tax. 
 
 
ATTACHMENTS:   
 
A. Contract No. 1718 
B. Resolution No. 7549 
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ORDINANCE NO. 1627 
 

AN ORDINANCE OF THE CITY OF SAN FERNANDO 
AMENDING DIVISION 2 (ADMINISTRATIVE OFFICER) 
OF TITLE III (OFFICERS AND EMPLOYEES) OF 
CHAPTER 2 (ADMINISTRATION) OF THE SAN 
FERNANDO MUNICIPAL CODE TO CHANGE THE 
ADMINISTRATIVE STRUCTURE OF THE CITY FROM A 
CITY ADMINISTRATOR FORM OF GOVERNMENT TO A 
CITY MANAGER FORM OF GOVERNMENT 

 
 

WHEREAS, at the May 6, 2013 regular meeting of the San Fernando City Council (the 
“City Council”), the City Attorney, in response to City Council direction, conducted a 
presentation regarding the differences between City Administrator and City Manager forms of 
government and the manner in which to convert from the former to the latter; and 

 
WHEREAS, at the May 20, 2013 regular City Council meeting, the City Attorney, in 

response to further City Council direction, outlined distinct features of the City Manager form of 
government that the City Council would have to determine in order to adopt a City Manager 
form of government; and 

 
WHEREAS, the City Council, in response to the City Attorney’s May 20, 2013 

presentation, formed an ad hoc committee consisting of Councilmember Joel Fajardo and Mayor 
Antonio Lopez to determine the most advantageous options for the adoption of a City Manager 
form of government; and 

 
WHEREAS, Government Code sections 34851-34859 establish the parameters for cities’ 

adoption of a City Manager form of government; and  
 
WHEREAS, an ordinance establishing a City Manager form of government may be 

enacted by the City Council, pursuant to Government Code section 34851; and 
 
WHEREAS, Government Code section 34852 requires the approval of an ordinance to 

establish a City Manager form of government and define the powers and duties of the City 
Manager; and 

 
WHEREAS, the City Council desires to establish a City Manager form of government in 

lieu of the current City Administrator form of government; and  
 
NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF SAN 

FERNANDO, CALIFORNIA DOES HEREBY ORDAIN AS FOLLOWS: 

SECTION 1. The recitals stated above are true and correct and incorporated herein. 
 
SECTION 2. Division 2 (Administrative Officer) of Article III (Officers and 

Employees) of Chapter 2 (Administration) of the San Fernando Municipal Code is hereby 
amended to read as follows: 
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Division 2. – City Manager 
 
Sec. 2-116 – Office established. 
 
The office of city manager is created and established, pursuant to Government Code 
section 34851, et seq.  The city manger shall be appointed by the city council on the basis 
of administrative and executive ability and such other qualifications as the city council 
may deem necessary for the orderly conduct of the city’s business and affairs.  The city 
manager shall hold office at the pleasure of the city council and need not be a resident of 
the city. 
 
Sec. 2-117 – Administrative officer references. 
 
Any and all references in the San Fernando Municipal Code and other city agreements, 
policies, procedures, or other relevant city document to the city administrative officer, 
city administrator, or other administrative designee serving pursuant to the city’s previous 
city administrator form of government shall now mean and refer the to the city manager 
as established in this division. 
 
Sec. 2.118 – Vacancies. 
 
When a vacancy occurs in the office of city manager, the council shall, within five (5) 
days after such office becomes vacant, appoint an acting city manager from the officers 
or department heads of the city, until a new permanent city manager is appointed by the 
city council in accordance with Sec. 2-116.  
 
Sec. 2.119 – Temporary city manager. 
 
The city manager shall appoint, subject to the approval of the city council, one of the 
other officers or department heads of the city to serve as acting city manager during any 
temporary absence or disability of the city manager.  In case of the absence or disability 
of the city manager and his failure to so appoint an acting manager, the city council may 
designate a qualified city employee to perform the duties of the city manager during the 
period of absence or disability of the city manager. 
 
Sec. 2-120 – Compensation and reimbursement. 
 
The city manager shall receive such compensation and expense allowances as the city 
council shall from time to time determine and such compensation shall be a proper charge 
against such funds of the city as the council shall designate.  The city manager shall be 
reimbursed for all sums necessarily incurred or paid by him or her in the performance of 
his or her duties or incurred when traveling on business pertaining to the city under 
direction of the city council; reimbursement shall only be made, however, when a 
verified itemized claim, setting forth the sums expended for such business for which 
reimbursement is requested has been presented to the city council or designee for 
approval. 
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Sec. 2-121 – Powers and duties. 
 
The city manager shall be the administrative head of the government of the city under the 
direction and control of the city council except as otherwise provided in this division.  
The city manager shall be responsible for the efficient administration of all affairs of the 
city, which are under his or her control.  In addition to the general powers as 
administrative head of the city government, and not as a limitation thereon, the city 
manager shall be expected to, and shall have the power to: 

A. Enforce all laws and ordinances of the city and to see that all franchises, contracts, 
permits, and privileges granted by the city council are faithfully observed; 

B. Appoint, remove, promote, and demote any and all officers and employees of the city 
(including city department heads) except elected officers, the city attorney, and the 
city clerk, subject to all applicable personnel rules and regulations which may be 
adopted by the city council; 

C. Control, order, and give directions to all department heads who are subject to his or 
her appointment and removal authority and to subordinate officers and employees of 
the city under his or her jurisdiction through their department heads; 

D. Conduct studies and effect such organization and reorganization of offices, positions, 
or units under his or her direction as may be indicated in the interest of efficient, 
effective, and economical conduct of the city's business; 

E. Recommend to the city council for adoption such measures and ordinances as he or 
she deems necessary; 

F. Attend all meetings of the city council unless excused therefrom by the Mayor 
individually or the city council as a whole, except when his or her removal is under 
consideration; 

G. Prepare and submit the proposed annual budget and the proposed annual salary plan 
to the city council for its approval; 

H. Keep the city council at all times fully advised as to the financial condition and needs 
of the city; 

I. Make investigations into the affairs of the city and any department or division thereof 
and any contract or other obligation of the city; and further to investigate all 
complaints in relation to matters concerning the administration of the city government 
and in regard to the service maintained by public utilities in the city; 

J. Exercise general supervision over all public buildings, public parks, and all other 
public properties which are under the control and jurisdiction of the city; 

K. Have the same authority as the Mayor, as the convenience of the parties may dictate, 
to sign documents specified in Government Code section 40602 whenever such 
documents have been approved by the city council for execution by resolution, 
motion, minute order, or other appropriate action; and 

 

L. Perform such other responsibilities and exercise such other powers as may be 
delegated to him or her from time to time by ordinance or resolution or other official 
action of the city council. 
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Sec. 2-122 – Policy for appointment of department heads. 
 
A. This section shall be subject to any and all policies, compensation schedules or other 

standard employment guidelines developed by the city council. 

B. The city manager’s appointment of department heads authorized in subsection B of 
Sec. 2-121 above, shall be subject to the policy set forth in this section.      

C. “Department heads” shall mean any executive/managerial employee of the city who 
is not a represented member of a bargaining unit, including all persons excluded from 
civil service pursuant to subsections 3 and 4 of Sec. 2-243 of the San Fernando 
Municipal Code. 

D. It is the responsibility of the city manager to ensure that all applicants are treated 
fairly and to ensure that the procedures outlined herein are followed.  The city 
manager shall be responsible for initiating department head recruitment. 

E. Upon the city manager’s initiation of recruitment for a department head, he or she 
shall use all available, timely and cost effective means of recruiting qualified 
applicants, including the advertisement of a job announcement for the open position 
for a period of at least ten (10) days through newspapers, trade publications and other 
media that the city manager may deem appropriate.  

F. Minimum qualifications shall be described in job announcements for each position 
advertised and shall be established by the city manager, in consultation with the 
human resources director or designee.   

G. If no applicant meets the minimum qualifications, the city manager may interview the 
most qualified candidates for the position or re-advertise the position. 

H. Applications timely submitted shall be screened within sixty (60) days after the 
deadline for application submission, to determine if the applicant meets the minimum 
requirements.   

I. Within thirty (30) days after the conclusion of the screening applications, the city 
manager shall conduct interviews of at least the top five (5) candidates that are 
deemed by him or her to be the best qualified and shall, in his or her sole discretion, 
appoint the successful candidate.  The city manager may select a candidate from 
among the initial five (5) persons interviewed but reserves the right to interview 
others from the pool of persons who have submitted employment applications and 
may select a candidate from such other persons interviewed. 

J. Any agreements made pursuant to this section that exceed the city manager’s contract 
authority set forth in Subdivision III (Contracts for Consultants or Special Services) 
of Division 6 (Purchasing) of Article VI (Finance) of Chapter 2 (Administration) of 
the San Fernando Municipal Code shall be subject to city council approval. 

K. The city council reserves he right to adopt additional policies for the recruitment and 
compensation of executive and managerial employees. 

Sec. 2-123 – Relations with council. 
 
The city council and its members shall deal with the administrative services of the city 
only through the city manager, except for the purpose of inquiry, and neither the city 
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council nor any member of the city council shall give orders to any subordinates of the 
city manager.  For purposes hereof, "inquiry" means any and all communications short of 
giving orders, directions, or instructions to any member of the administrative staff.  Such 
staff members shall provide all information reasonably requested by any councilmember.  
The city manager shall take orders and instructions from the city council only when 
sitting in a duly convened meeting of the city council and no individual councilmember 
shall give any orders or instructions to the city manager.  The city council shall instruct 
the city manager in matters of policy.  Any action, determination, or omission of the city 
manager shall be subject to review by the city council.  The city council may not 
overrule, change, or modify any such action, determination, or omission except by the 
affirmative vote of at least three members of the city council. 
 
Sec. 2-124 – Relations with council. 
 
It shall be the duty of all subordinate officers, the city attorney, city clerk and city 
treasurer to assist the city manager in administering the affairs of the city efficiently, 
economically and harmoniously.   
 
Sec. 2-125 – Attendance at city council meetings. 
 
It shall be the duty of the city manager to attend all meetings of the city council, unless 
excused therefrom. He may participate in council deliberations but shall not have a vote. 
 
Sec. 2-126 – Attendance at meetings of commissions, boards and committees. 
 
The city manager may attend any and all meetings of the planning commission and any 
other commission, board or committee created by the city council, upon his own volition 
or upon direction of the city council. At any such meeting which the city manager 
attends, he shall be heard by such commission, board or committee as to all matters upon 
which he wishes to address the members thereof. He shall inform such members as to the 
status of any matter being considered by the city council pertaining to that commission, 
board or committee, and he shall cooperate to the fullest extent with members of all 
commissions, boards or committees appointed by the city council. 
 
Sec. 2-127 – Removal. 
 
The removal of the city manager shall be effected only by a majority vote of the council 
as then constituted. 
 
Sec. 2-128 –Agreements with council. 
 
Nothing in this division shall be construed as a limitation on the power or authority of the 
city council to enter into any supplemental agreement with the city manager delineating 
additional terms and conditions of employment not inconsistent with any provision of this 
division. 
 
SECTION 3. Any provision of the San Fernando Municipal Code or appendices thereto 

inconsistent with the provisions of this Ordinance, to the extent of such inconsistencies and no 
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further, is hereby repealed or modified to the extent necessary to implement the provisions of his 
Ordinance. 

SECTION 4. If any section, subsection, subdivision, paragraph, sentence, clause or 
phrase of this Ordinance, or any part thereof is for any reason held to be invalid or 
unconstitutional by a decision of any court of competent jurisdiction, such decision shall not 
affect the validity of the remaining portions of this Ordinance or any part thereof.  The City 
Council hereby declares that it would have passed each section, subsection, subdivision, 
paragraph, sentence, clause or phrase thereof, irrespective of the fact that any one or more 
section, subsection, subdivision, paragraph, sentence, clause or phrase would be subsequently 
declared invalid or unconstitutional. 

SECTION 5. The Mayor shall sign and the City Clerk shall attest to the passage of this 
Ordinance.  The City Clerk shall cause the same to be published once in the official newspaper 
within fifteen (15) days after its adoption.  This Ordinance shall become effective thirty (30) 
days after adoption. 

 
 PASSED, APPROVED, AND ADOPTED by the City Council of the City of San 
Fernando a regular meeting held on 15th day of July, 2013. 
 
 
 

_______________________________ 
Antonio Lopez, Mayor 

 
ATTEST: 
 
 
____________________________________ 
Elena G. Chávez, City Clerk 
 
 
 
 
APPROVED AS TO FORM: 
 
 
 
___________________________________ 
City Attorney Rick R. Olivarez  
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STATE OF CALIFORNIA  ) 
COUNTY OF LOS ANGELES )  SS 
CITY OF SAN FERNANDO ) 

 
 
I, ELENA G. CHÁVEZ, City Clerk of the City of San Fernando, do hereby certify that 

the foregoing Ordinance was adopted a regular meeting of the City Council held on the  15th day 
of July, 2013 and was carried by the following roll call vote: 
  
 
 AYES:   
 
 NOES:   
 
 ABSENT:  
 
 ABSTAIN:  
  

 
______________________________ 
Elena G. Chávez, City Clerk 
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