
 
 

 

Staff Contact Brian Saeki, City Manager

	

SAN FERNANDO CITY COUNCIL 
 

REGULAR MEETING NOTICE AND AGENDA 
 

<AUGUST 3, 2015 – 6:00 PM 
 

COUNCIL CHAMBERS 
117 MACNEIL STREET 

SAN FERNANDO, CA 91340 
 
 

CALL TO ORDER/ROLL CALL 
 
Mayor Joel Fajardo 
Vice Mayor Sylvia Ballin 
Councilmember Robert C. Gonzales 
Councilmember Antonio Lopez 
Councilmember Jaime Soto 
 
 

PLEDGE OF ALLEGIANCE 
 
Police Explorer Alberto Barragan 
 
 

APPROVAL OF AGENDA 
 
 

PRESENTATION 
 
a)  RECOGNITION OF RELAY FOR LIFE EVENT VOLUNTEERS 
  Vice Mayor Sylvia Ballin 
 
 
PUBLIC STATEMENTS – WRITTEN/ORAL 
 
There will be a  three  (3) minute  limitation per each member of  the audience who wishes  to 
make  comments  relating  to City Business.   Anyone wishing  to  speak, please  fill out  the blue 
form  located  at  the  Council  Chambers  entrance  and  submit  it  to  the  City  Clerk.    When 
addressing the City Council please speak into the microphone and voluntarily state your name 
and address. 
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CONSENT CALENDAR 
 
Items  on  the  Consent  Calendar  are  considered  routine  and may  be  disposed  of  by  a  single 
motion to adopt staff recommendation.  If the City Council wishes to discuss any item, it should 
first be removed from the Consent Calendar. 
 
1)  REQUEST TO APPROVE MINUTES OF JULY 20, 2015 – SPECIAL MEETING  
   
2)  CONSIDERATION  TO  ADOPT  RESOLUTION  NO.  15‐081  APPROVING  THE  WARRANT 

REGISTER 
 
3)  UPDATE REGARDING THE CITY’S LIVING WAGE ORDINANCE 
 

Recommend that the City Council receive and file this report. 
 

4)  CONSIDERATION TO APPROVE A MEMORANDUM OF UNDERSTANDING WITH THE SAN 
FERNANDO POLICE OFFICERS’ ASSOCIATION POLICE MANAGEMENT UNIT AND ADOPT A 
RESOLUTION  FOR  IMPLEMENTING THE COST‐SHARING  FOR EMPLOYER PAID MEMBER 
CONTRIBUTIONS  

 
  Recommend that the City Council: 
 

a. Approve the a Memorandum of Understanding ( Contract No. 1793) between the City 
of  San  Fernando  and  the  San  Fernando  Police  Officers’  Association  Police 
Management Unit for a four‐year term (July 1, 2015 through June 30, 2019); 

 
b. Adopt  Resolution No.  7690  implementing  cost  sharing  for  Employer  Paid Member 

Contributions with the San Fernando Police Management Unit; and 
 
c. Authorize  the  City Manager  to make  non‐substantive  corrections  and  execute  all 

related documents. 
 
5)  CONSIDERATION  TO  ADOPT  A  RESOLUTION  ESTABLISHING  A  FOUR‐YEAR  EXECUTIVE 

COMPENSATION  PLAN  FOR  DEPARTMENT  HEAD  CLASSIFICATIONS  AND  ADOPT  A 
RESOLUTION  IMPLEMENTING  COST‐SHARING  FOR  EMPLOYER  PAID  MEMBER 
CONTRIBUTIONS 

 
Recommend that the City Council: 

 
a. Adopt  Resolution  No.  7692  establishing  the  salary  and  benefits  for  employees  in 

classifications designated as Department Heads; 
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b. Adopt  Resolution No.  7689  implementing  cost  sharing  for  Employer  Paid Member 
Contributions per the proposed Executive Compensation Plan; and 
 

c. Authorize  the  City Manager  to make  non‐substantive  corrections  and  execute  all 
related documents. 

 
 
PUBLIC HEARING 
 
6)  CONSIDERATION OF FISCAL YEAR 2015‐2016 LANDSCAPING AND LIGHTING ASSESSMENT 

DISTRICT PUBLIC HEARING AND CONFIRMATION OF ASSESSMENT 
 

Recommend that the City Council: 
 
a. Conduct a Public Hearing by following the Order of Procedure; 

 
b. Pending  public  testimony,  adopt  Resolution  No.  7685  ordering  the  continued 

maintenance of the City’s streetlights and confirming the annual assessment; and 
 

c. Adopt Resolution No. 7686  approving  the  Final Engineer’s Report  for  the  FY 2015‐
2016 Landscaping and Lighting Assessment District. 

 
7)  CONSIDERATION  OF  THE  REGIONAL  CONGESTION  MANAGEMENT  PROGRAM  (CMP) 

SELF‐CERTIFICATION AND ADOPTION OF  THE  CITY’S  2015  CMP  LOCAL DEVELOPMENT 
REPORT 

 
Recommend that the City Council: 
 
a.  Conduct a Public Hearing; and 
 
b.  Pending public testimony, adopt Resolution No. 7694 certifying that the City of San 

Fernando is in conformance with the Congestion Management Program (CMP) for Los 
Angeles County, and approving  the City’s 2015 CMP  Local Development Report  for 
the reporting period from June 1, 2014 to May 31, 2015.  

 
 
ADMINISTRATIVE REPORTS 
 
8)  OVERVIEW OF CITY’S SANITARY SEWER MANAGEMENT PLAN AND CONSIDERATION TO 

AUTHORIZE  INITIATING  CLOSED  CAPTIONED  TELEVISION  INSPECTION/CLEANING 
SERVICES 
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Recommend that the City Council: 
 

a. Review the overview of the City’s Sanitary Sewer Management Plan;  
 

b. Review the proposed public outreach materials regarding Fats, Oils, and Greases (FOG) 
disposal into the sanitary sewer system;  

 
c. Authorize  the  City Manager  to  execute  a  contract  amendment  with  Performance 

Pipeline  Technologies,  in  an  amount  not‐to‐exceed  $225,000  for  closed  captioned 
television  (CCTV) and  cleaning  services  for approximately 164,000  linear  feet of  the 
City’s  sanitary  sewer  system,  including  a 10%  contingency  ($20,000)  for unforeseen 
circumstances that may arise; and  

 
d. Authorize the City Manager to execute a contract amendment with Hall and Foreman, 

in an amount not‐to‐exceed $90,000  for  independent  third‐party  review  services of 
CCTV  information  and  integrating  CCTV  information  into  the  City’s  geographic 
information services system. 

 
9)  CONSIDERATION  TO  APPROVE  CO‐SPONSORSHIP  OF  THE  SAN  FERNANDO  CHILE 

FESTIVAL 
 

Recommend that the City Council consider the following: 
 

a. Approve  City  co‐sponsorship  of  the  San  Fernando  Chile  Festival  with  the  San 
Fernando Mall Association;  

 
b. Approve the use of the City Seal on San Fernando Chile Festival marketing material; 

and 
 

c. Approve waiving  special  event  fees  for  implementation  of  the  San  Fernando  Chile 
Festival Event. 

 
10)  APPOINTMENT TO THE PARKS, WELLNESS, AND RECREATION COMMISSION 
 

Councilmember  Jaime  Soto  is  recommending  the  appointment  of  Yolanda Haro  to  the 
Parks, Wellness, and Recreation Commission as his representative. 
 

11)  OVERVIEW  OF  APPLICABLE  LAW  AUTHORIZING  THE  IMPOSITION  OF  FINES  FOR  THE 
DISCHARGE OF FIREWORKS 

 
Recommend  that  the City Council provide staff with direction.    If  it  is  the City Council’s 
desire to proceed with some sort of increase in fines, then it is recommended that staff be 
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directed to return within the next 30 to 45 days with an Ordinance modifying Chapter 38 
and setting forth a revised fining schedule.  
 

12)  DISCUSSION  PERTAINING  TO  THE  CITY  OF  SAN  FERNANDO  CORRESPONDENCE 
STANDARDIZATION PROJECT  

 
Recommend  that  the  City  Council  provide  staff  with  direction  related  to  the 
standardization of all City correspondence. 

 
 
COMMITTEE/COMMISSION LIAISON UPDATES 
 
 
GENERAL COUNCIL COMMENTS 
 
 
STAFF COMMUNICATION 
 
    
ADJOURNMENT 
 
 
 
 
I hereby certify under penalty of perjury under the laws of the State of California that the foregoing 
agenda was posted on the City Hall bulletin board not less than 72 hours prior to the meeting. 
 
 
 
Elena G. Chávez, CMC 

City Clerk 

Signed and Posted:  July 31, 2015 (11:30 a.m.) 
 

Agendas and complete Agenda Packets  (including staff  reports and exhibits  related  to each  item) are posted on  the City’s  Internet Web site 
(www.sfcity.org).  These are also available for public reviewing prior to a meeting in the City Clerk’s Office. Any public writings distributed by the 
City Council to at least a majority of the Councilmembers regarding any item on this regular meeting agenda will also be made available at the 
City Clerk’s Office at City Hall located at 117 Macneil Street, San Fernando, CA, 91340 during normal business hours.  In addition, the City may 
also post such documents on the City’s Web Site at www.sfcity.org. In accordance with the Americans with Disabilities Act of 1990, if you require 
a disability‐related modification/accommodation to attend or participate in this meeting, including auxiliary aids or services please call the City 
Clerk’s Office at (818) 898‐1204 at least 48 hours prior to the meeting. 
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SAN FERNANDO CITY COUNCIL 
MINUTES 

 
JULY 20, 2015 – 5:00 P.M. 

SPECIAL MEETING 
 

City Hall Community Room 
117 Macneil Street 

San Fernando, CA  91340 
 

 
CALL TO ORDER/ROLL CALL 
 
Mayor Joel Fajardo called the meeting to order at 5:01 p.m.    
 
Present: 
   

Council: Mayor Joel Fajardo, Vice Mayor Sylvia Ballin, and Councilmembers 
Antonio Lopez and Jaime Soto (arrived at 5:36 p.m.) 

  
Staff: City Manager Brian Saeki, City Attorney Rick R. Olivarez and City Clerk 

Elena G. Chávez  
 
Absent:  Councilmember Robert C. Gonzales 
 
 
PLEDGE OF ALLEGIANCE  
 
Led by Mayor Fajardo 

 
 

APPROVAL OF AGENDA 
 
Motion by Vice Mayor Ballin, seconded by Councilmember Lopez, to approve the agenda as 
amended.  By consensus, the motion carried. 
 
 
PUBLIC STATEMENTS – WRITTEN/ORAL 
 
None 
 
 
RECESS TO CLOSED SESSION (5:01 P.M.) 
 
By consensus, Councilmembers recessed to the following Closed Session: 
 
A)        CONFERENCE WITH LABOR NEGOTIATOR 

G.C. §54957.6 
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 Designated City Negotiator: City Manager Brian Saeki 
 
 Employees and Employee Bargaining Units that are the Subject of Negotiation: 
  San Fernando Management Group (SEIU, Local 721) 
  San Fernando Public Employees’ Association (SEIU, Local 721)   
  San Fernando Police Officers Association 
  San Fernando Police Officers Association Police Management Unit 
  San Fernando Police Civilian Association (SEIU, Local 721)  
  San Fernando Part-time Employees’ Bargaining Unit (SEIU, Local 721) 
  All Unrepresented Employees 
 
B) CONFERENCE WITH LEGAL COUNSEL TO DISCUSS MATTER OF EXISTING 

LITIGATION 
 G.C. 54956.9(d)(1) 
 

Name of Case:         Kevin Glasgow v. City of San Fernando 
WCAB Case No.:  ADJ9385620; ADJ9549077 
Claim No.:             20140005SFE; 20140003SFE 

 
  
RECONVENE/REPORT OUT FROM CLOSED SESSION (6:09 P.M.) 
 
City Attorney Olivarez reported the following: 
 
Item A – The City Council received a briefing, direction was given but no final action was taken. 
 
Item B – The City Council received a briefing, direction was given but no final action was taken. 
 
 
ADJOURNMENT (6:09 P.M.) 
 
Motion by Vice Mayor Ballin, seconded by Councilmember Lopez, to adjourn.  By consensus, 
the meeting was adjourned. 
 
 
 

I do hereby certify that the foregoing is a true and 
correct copy of the minutes of July 20, 2015 meeting as 
approved by the San Fernando City Council. 
 
____________________________ 
Elena G. Chávez  
City Clerk 
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AGENDA REPORT 

FINANCE DEPARTMENT                 117 MACNEIL STREET, SAN FERNANDO, CA 91340                 (818) 898-7307                 WWW.SFCITY.ORG 

To: Mayor Joel Fajardo and Councilmembers 
  
From:  Brian Saeki, City Manager 
 By: Nick Kimball, Finance Director 
   
Date:  August 3, 2015 
 
Subject: Consideration to Adopt Resolution No. 15-081 Approving the Warrant Register 

RECOMMENDATION: 

It is recommended that the City Council adopt Resolution No. 15-081 (Attachment “A”) 
approving the Warrant Register. 
 
  
BACKGROUND: 

For each City Council meeting the Finance Department prepares a Warrant Register for Council 
approval.  The Register includes all recommended payments for the City. Checks, other than 
handwritten checks, generally are not released until after the Council approves the Register.  
The exceptions are for early releases to avoid penalties and interest, excessive delays and in all 
other circumstances favorable to the City to do so.  Handwritten checks are those payments 
required to be issued between Council meetings such as insurance premiums and tax deposits.  
Staff reviews requests for expenditures for budgetary approval and then prepares a Warrant 
Register for Council approval and or ratification.  Items such as payroll withholding tax deposits 
do not require budget approval. 
 
The Finance Director hereby certifies that all requests for expenditures have been signed by the 
department head, or designee, receiving the merchandise or services thereby stating that the 
items or services have been received and that the resulting expenditure is appropriate.  The 
Finance Director hereby certifies that each warrant has been reviewed for completeness and 
that sufficient funds are available for payment of the warrant register. 
 
 
ATTACHMENT: 

A. Resolution No. 15-081 
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ATTACHMENT “A” 

RESOLUTION NO.  15-081 

 

 

RESOLUTION OF THE CITY COUNCIL OF THE CITY OF SAN 

FERNANDO ALLOWING AND APPROVING FOR PAYMENT 

DEMANDS PRESENTED ON DEMAND/ WARRANT REGISTER 

NO.  15-081 

 

 

THE CITY COUNCIL OF THE CITY OF SAN FERNANDO DOES HEREBY 

RESOLVE, FIND, DETERMINE AND ORDER AS FOLLOWS: 

 

1.  That the demands (EXHIBIT “A”) as presented, having been duly audited, for 

completeness, are hereby allowed and approved for payment in the amounts as shown to 

designated payees and charged to the appropriate funds as indicated. 

 

2.  That the City Clerk shall certify to the adoption of this Resolution and deliver it to the 

City Treasurer. 

 

PASSED, APPROVED, AND ADOPTED this 3
rd

 day of August, 2015. 

 

  

                 

Joel Fajardo, Mayor       

ATTEST: 

 

 

 

      

Elena G. Chávez, City Clerk 

 

 

STATE OF CALIFORNIA  ) 

COUNTY OF LOS ANGELES ) ss 

CITY OF SAN FERNANDO ) 

 

I HEREBY CERTIFY that the foregoing Resolution was approved and adopted at a 

regular meeting of the City Council held on the 3
rd

 day of August, 2015, by the following vote to 

wit: 

 

AYES: 

 

NOES: 

 

ABSENT: 

 

 

      

Elena G. Chávez, City Clerk 
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AGENDA REPORT

FINANCE DEPARTMENT                 117 MACNEIL STREET, SAN FERNANDO, CA 91340                 (818) 898‐7307                 WWW.SFCITY.ORG

To:  Mayor Joel Fajardo and Councilmembers 
   
From:    Brian Saeki, City Manager 
  By:  Nick Kimball, Finance Director 
     
Date:    August 3, 2015 
 
Subject:  Update Regarding the City’s Living Wage Ordinance 

RECOMMENDATION: 

It is recommended that the City Council receive and file this report. 
 

   
BACKGROUND: 

1. On April 3, 2000, the City Council adopted Ordinance No. 1514, implementing a Living Wage 
Ordinance for the City of San Fernando (Attachment “A”).  The purpose of the Ordinance is 
to  improve  the  quality  and  quantity  of  services  received  by  the  City  from  its  service 
contractors  and  to  promote  an  economic  environment  that  protects  public  resources 
devoted to social support services. Generally, it applies to service contracts entered into by 
the City  for  the  furnishing of  services  to, or  for,  the City and  involves  the expenditure  in 
excess of $25,000 for contracts that have a term of at least six (6) months.   
 

2. Under the Ordinance, employers were initially required to pay a wage of no less than $7.25 
per hour if the employer provided health benefits, or $8.50 per hour if the employer did not 
provide health benefits.   The Ordinance also requires that employers provided at  least six 
(6)  compensated  days  off  per  year  for  sick  leave,  vacation,  or  personal  necessity  at  the 
employee’s request and at  least six (6) uncompensated days off per year for sick  leave for 
the  illness  of  the  employee  or  a  member  of  his  or  her  immediate  family  where  the 
employee has exhausted his or her compensated days off for the year.   
 

3. The Ordinance  requires  the  living wage  to be  adjusted  annually by  the City’s Purchasing 
Agent to correspond with any adjustments to retirement benefits paid to members of the 
California Public Employment Retirement System (PERS).   

 
4. In  2006,  the  City  Attorney  advised  that  the  City’s  Purchasing  Agent  was  the  City 

Administrator (now City Manager) and the adjustments to the Living Wage are based on the 
CPI adjustments  that  San  Fernando City PERS  retirees  receive on an annual basis, with a 
maximum of 5%.  
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5. The  City’s  adjusted  living wage  hourly  rate  in  2010 was  $18.13  per  hour with  employer 
provided  health  benefits.    However,  a  review  by  staff  determined  that  an  incorrect 
methodology was employed in 2010 to establish the living wage rate.  Staff recalculated the 
rate  based  on  the methodology  prescribed  in  the Ordinance  and  confirmed  by  the  City 
Attorney.   The corrected  living wage rate, effective July 1, 2013, was $10.56 per hour with 
employer provided health benefits, or $11.81 without employer provided health benefits.   

 
 

ANALYSIS: 
 
As  the Purchasing Agent,  the City Manager  shall annually adjust  the  rate of  the  living wage, 
which shall be effective upon publication of a bulleting announcing such adjustment and shall 
apply prospectively. 
 
Staff has calculated the  living wage rate  for Fiscal Year 2015‐2016 based on the methodology 
prescribed  in  the  Ordinance  and  updated  the  information  based  on  the  recent  1.6%  CPI 
adjustment  for  San  Fernando  PERS  retirees.  The  new  rate,  effective  upon  publication  of  a 
bulletin, will be $10.81 per hour with employer provided health benefits, or $12.06 per hour 
without  employer  provided  benefits.    Please  refer  to  Attachment  “B”  for  additional  detail 
regarding the calculation of San Fernando’s living wage rate calculation.  
 
 

BUDGET IMPACT: 

This  annual  adjustment  will  have  a  minimal  impact  on  the  City’s  budget  as  many  service 
contracts either exceed the living wage or include a CPI escalator to compensate the contractor 
for  cost  increases.   However,  staff will  review  existing  service  contracts  that  fall within  the 
parameters of the City’s Living Wage Ordinance and notify contractors of the requirement. 
 
 

CONCLUSION: 

The City Manager adjusts the living wage rate annually to reflect based on the CPI adjustment to 
retiree payments applied by CalPERS.  Pursuant to Ordinance No. 1514, adjustment of the living 
wage  rate  shall be effective upon publication  announcing  such  an  adjustment  and  shall  apply 
prospectively. Staff will publish a bulletin noticing  the new  rate as  required by  the Ordinance, 
determine which  service  contracts  are  currently  subject  to  the  living wage  requirement,  and 
ensure that any existing and new service contracts incorporate the applicable living wage hourly 
rate. 
 
 

ATTACHMENTS: 
 

A. Ordinance No. 1514 – Living Wage 
B. San Fernando ‐ Living Wage Rate Calculation 
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Living Wage Calculation

Ordinance #_ 1514
Tentative Approval:  August 3, 2015

Ordinance Requirements:

Per City policy retiree COLA annual increases are CPI rate; not to exceed 5%.

Municipal Code:  Sec. 2- 898d Living Wage Rate
Initial Rate w/benefits $7.25 hr
Initial Rate w/o benefits $8.50 hr
Temp Agency Emplyee $7.25 hr (minimum)
Health Benefits $1.25 hr

Calendar % LW COLA Adj Adjusted Emplyr/ee COLA Adj Adjusted
Year +/- Rate Retirees LW Rate Contr. Rate Retirees Contr. Rate

2000 -- $7.75 $0.00 $7.75 $14.42 $0.00 $14.42
2001 1.6% $7.75 $0.12 $7.87 $14.42 $0.12 $14.54
2002 2.4% $7.87 $0.19 $8.06 $14.54 $0.19 $14.73
2003 1.9% $8.06 $0.15 $8.22 $14.73 $0.15 $14.89
2004 3.3% $8.22 $0.27 $8.49 $14.89 $0.27 $15.16
2005 3.4% $8.49 $0.29 $8.78 $15.16 $0.29 $15.45
2006 2.5% $8.78 $0.22 $9.00 $15.45 $0.22 $15.67
2007 4.1% $9.00 $0.37 $9.36 $15.67 $0.37 $16.03
2008 0.1% $9.36 $0.01 $9.37 $16.03 $0.01 $16.04
2009 2.7% $9.37 $0.25 $9.63 $16.04 $0.25 $16.30
2010 1.5% $9.63 $0.14 $9.77 $16.30 $0.14 $16.44
2011 3.0% $9.77 $0.29 $10.06 $16.44 $0.29 $16.73
2012 1.7% $10.06 $0.17 $10.24 $16.73 $0.17 $16.91
2013 1.8% $10.24 $0.18 $10.42 $16.91 $0.18 $17.09
2014 2.1% $10.42 $0.22 $10.64 $17.09
2015 1.6% $10.64 $0.17 $10.81

Requires its service contractors to pay those employees performing City-related work the living wage 
and benefits.

All Service Contracts with anticipated expenditures over $25,000 and has a term of a minimum of 6 
months must comply with the ordinance. 

Annual adjustments of living wage rate to correspond to any adjustments to retirement benefits paid to 
member of  CALPERS. 

Employer/Employee Retirement Contribution Rate: Base = CY 2000
LIVING WAGE /WITH BENEFITS RETIREMENT CONTRIBUTION

ATTACHMENT "B"
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AGENDA REPORT

FINANCE DEPARTMENT                 117 MACNEIL STREET, SAN FERNANDO, CA 91340                 (818) 898‐7307                 WWW.SFCITY.ORG

To:  Mayor Joel Fajardo and Councilmembers 
   
From:    Brian Saeki, City Manager 
  By:  Nick Kimball, Finance Director 
     
Date:    August 3, 2015 
 
Subject:  Consideration to Approve Memorandum of Understanding  (MOU) with the San 

Fernando Police Officers’ Association Police Management Unit and Approval of 
Resolution  No.  7690  Implementing  the  Employer  Paid  Member  Contribution 
Provision of the Proposed MOU 

 
 

RECOMMENDATION: 
 
It is recommended that the City Council: 
 
a. Approve  the  a  Memorandum  of  Understanding  (Attachment  “A”  ‐  Contract  No.  1793) 

between the City of San Fernando and the San Fernando Police Officers’ Association Police 
Management Unit for a four‐year term (July 1, 2015 through June 30, 2019); 
 

b. Adopt Resolution No. 7690 (Attachment “B”)  implementing cost sharing for Employer Paid 
Member Contributions with the San Fernando Police Management Unit; and 
 

c. Authorize  the City Manager  to make non‐substantive  corrections  and  execute  all  related 
documents. 

 
   

BACKGROUND: 

1. In May 2008,  the City  and  San  Fernando Police Officers’ Association Police Management 
Unit  (SFPOAPMU)  executed  a  three  year Memorandum  of Understanding  (MOU)  for  the 
term of July 1, 2008 through June 30, 2011 (Contract No. 1594). 
 

2. In  July  2009,  the  City  and  SFPOAPMU  executed  a  Side  Letter  Agreement  (Contract  No. 
1594a) to amend the existing MOU to forego the previously agreed upon 2.5% base salary 
increase  in exchange for additional Annual Leave and eliminate tuition reimbursement for 
the Fiscal Year 2009‐2010. 
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3. Upon  termination  of  the  Contract  in  June  2011,  there were  no  permanent  represented 
employees in SFPOAPMU.  Consequently, the provisions of Contract No. 1594, as amended, 
have been extended by salary resolution each subsequent fiscal year.  
 

4. In March 2015, the City and SFPOAPMU met to begin negotiations for a new MOU. 
 
 

ANALYSIS: 

The San Fernando Police Officers Association (SFPOA), San Fernando Management Group, San 
Fernando Police Civilians Association, and San Fernando Part‐time Employees Bargaining Unit 
all have MOUs that expire on June 30, 2015.  During the negotiations for these groups, two of 
the  City’s  primary  objectives  have  been  reducing  the  City’s  overall  exposure  to  health  care 
premiums  for existing employees, either by  introducing some  level of cost sharing or  limiting 
the  exposure  through  a  cafeteria  style  health  care  benefit,  and  limiting  the  growing  future 
liability exposure for retiree health benefits.   
 
Additionally,  it has been recognized that employees have agreed to a number of cuts and pay 
freezes over the past several years.   In order to retain, and attract, talented employees, some 
concessions in overall compensation are necessary. 
 
After a number of meetings, the City and SFPOAPMU have tentatively agreed to a new MOU 
that address some of the City’s  long‐term  issues (i.e.  introduces health  insurance cost sharing 
for existing employees and converts the retiree health program for employees hired after July 
1,  2015  from  a defined benefit plan  to  a defined  contribution plan) while providing modest 
compensation to employees.  SFPOAPMU essentially agreed to the same contract terms as the 
San Fernando Police Officers’ Association, with the addition of items 7 and 8 below. 
 
The most significant terms are highlighted below: 
 

1. Four‐year MOU covering the period July 1, 2015 through June 30, 2019; 
 

2. Cost of Living Adjustments; 
o Year 1:  1.0% 
o Year 2:  1.5% 
o Year 3:  2.0% 
o Year 4:  3.0% 

 
3. Increase City’s Employer Paid Member Contribution for CalPERS retirement benefits; 

o Year 1: Increase from 4.5% to 6.5% (2.0%) 
o Year 2: Increase from 6.5% to 8.0% (1.5%) 

08/3/2015 CC Meeting Agenda Page 44 of 212



Consideration  to  Approve  Memorandum  of  Understanding  (MOU)  with  the  San  Fernando  Police 
Officers’ Association Police Management Unit and Approval of Resolution No. 7690 Implementing the 
Employer Paid Member Contribution Provision of the Proposed MOU 
Page 3 of 4 
 
 

o Year 3: Increase from 8.0% to 9.0% (1.0%) 
o Year 4: No increase 

 
4. Implement a cost sharing structure for medical benefits.  The City will pay up to ninety 

five percent (95%) of average premium for the two most expensive plans at each plan 
level  (i.e., employee only, employee plus dependent, and  family).    If a unit employee 
enrolls  in a plan that exceeds that amount, they will pay the difference through a pre‐
tax payroll deduction;   
 

5. Implement new Tier of retiree health care benefits for new unit employees hired after 
July 1, 2015.   After meeting vesting  requirements  (i.e., 10 years), new employees will 
receive the minimum benefits allowed by PERS, which is currently $122 per month; 

 
6. New  employees  that  are  only  eligible  for  the minimum  retiree  health  benefits  will 

receive  $150/month  in  a Retiree Medical  Trust  or Retiree Health  Savings  Plan,  to  be 
established in the coming fiscal year; 

 
7. Increase the salary range for the Lieutenant classification by ten percent (10%) to create 

equitable  separation  between  the  Lieutenant  classification  and  the  classification 
immediately preceding Lieutenant (i.e., Sergeant). 
 

8. Unit employee may bank Non‐FLSA Compensatory Time Off (CTO) at the rate of one and 
one‐half (1.5) hours per one (1) hour worked during a major incident or investigation, or 
if acting  in a Watch Commander capacity.   The maximum amount of CTO  that can be 
banked  is one hundred  (100) hours, has no cash value, and will not be paid out upon 
separation from the City; and 

 
9. In  exchange  for  entering  into  a  long‐term  four‐year  agreement,  unit  employees will 

receive a one‐time non‐recurring compensation of $500 each. 
 
 
BUDGET IMPACT: 

The total annual net additional cost of the proposed MOU is outlined in the table below:   
 

Fiscal Year  General Fund  Retirement Fund 

2015‐2016  $ 6,000 $ 9,400 

2016‐2017 Additional Cost  $ 7,500 $ 8,000 

2017‐2018 Additional Cost  $ 10,000 $ 6,600 

2018‐2019 Additional Cost  $ 15,000 $ 3,500 
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The MOU has been structured to limit the impact to the General Fund in the first few years of 
the MOU.    Sufficient  contingency  funds  are  included  in  the  Fiscal  Year  2015‐2016  Proposed 
Budget to cover the first year of the MOU.   
 

CONCLUSION: 

Staff  believes  the  proposed MOU  between  the  City  and  SFPOAPMU  represents  a  balanced 
agreement  that  provides  fair  compensation  to  SFPOAPMU  employees  in  exchange  for 
concessions  that will  limit  the  City’s  long‐term  health  care  exposure  and  improve  the  City’s 
long‐term stability. 
 
 
ATTACHMENTS: 

A. Contract No. 1793 
B. Resolution No. 7690  
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ARTICLE 1  INTRODUCTION 
 

1.01 PREAMBLE 
 

This  contract  (hereinafter  referred  to as  “Memorandum of Understanding”) by and between 
the San Fernando Police Officers’ Association Police Management Unit (hereinafter referred to 
as the “Association”) and the City of San Fernando (hereinafter referred to as the “City”) has, as 
its  purpose,  the  promotion  of  fair  and  harmonious  relations  between  the  City  and  the 
Association  and members  of  the  Police Management Unit,  the  establishment  of  a  fair,  just, 
equitable,  and  peaceful  procedure  for  the  resolution  of  problems  and  differences,  and  the 
establishment of wages, hours, and working  conditions and other  conditions of employment 
that, in any way, affect the employees within this bargaining unit. 

 
1.02 RECOGNITION 
 
The City  recognizes  the San Fernando Police Officers’ Association as  the exclusive bargaining 
representative  of  the  employees  in  the  Police Management Unit,  subject  to  the  right  of  an 
employee  to  self‐representation.    The  term  “employee”  or  “employees”  is  used  to  refer  to 
those employees  in the classifications of Police Lieutenant and Police Captain, and such other 
classifications within the police management ranks as may, from time to time, be added to the 
unit by the City. 
 
1.03 IMPLEMENTATION OF THE MEMORANDUM OF UNDERSTANDING (MOU) 
 
This Memorandum of Understanding constitutes the joint recommendation of the City and the 
Association.  This Memorandum of Understanding shall be binding upon the parties, whenever 
the following conditions are satisfied: 
 

1. The Association has notified the City Council that the Association has formally approved 
this Memorandum of Understanding in its entirety; and 
 

2. The City Council has approved this Memorandum of Understanding in its entirety. 
 
Whenever  any  ordinance,  rule,  regulation,  resolution  or  other  action  is  required  for  the 
implementation of this Memorandum of Understanding, such ordinance, rule, regulation, etc. 
will  provide  for  an  effective  date  the  same  as  provided  for  in  this  Memorandum  of 
Understanding or make other equivalent provisions therefore. 
 
1.04 PROVISIONS OF LAW AND SEVERABILITY 
 
The parties agree that this Memorandum of Understanding is subject to all current and future 
applicable federal, state, and local laws. 
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If any Article, part, or provision of  this Memorandum of Understanding  is  in  conflict with or 
inconsistent with applicable provisions of federal, state or local, law or is otherwise held to be 
invalid or unenforceable by a  court of  competent  jurisdiction,  such article, part, or provision 
thereof  shall  be  suspended  or  superseded  by  such  applicable  law  or  regulation,  and  the 
remainder of the Memorandum of Understanding shall not be affected thereby. 
 
1.05 DURATION OF THE MEMORANDUM OF UNDERSTANDING (MOU) 
 
This Memorandum of Understanding  shall be effective beginning 12:00 a.m. on  July 1, 2015, 
and shall terminate at 11:59 p.m. on June 30, 2019. 
 
On or about April 1, 2019,  the Association  shall present a written proposal  to  the City on all 
matters that would affect the City’s next succeeding fiscal budget including, but not limited to 
salaries,  fringe  benefits,  and  other  cost  item  conditions  of  employment with  the  City.    The 
parties shall begin meeting and conferring  in good faith within thirty days of the Association’s 
presentation of its proposal. 
 
1.06 CITY RIGHTS 
 
The  rights  of  the  City  include,  but  are  not  limited  to,  the  exclusive  right  to  determine  the 
mission  of  its  constituent  departments,  commissions,  and  boards;  set  standards  of  service; 
determine the procedures and standards of selection for employment and promotion; direct its 
employees; take disciplinary action; relieve its employees from duty because of lack of work or 
for other  legitimate  reasons; maintain  the efficiency of  governmental operations; determine 
the methods, means,  and  personnel  by which  government  operations  are  to  be  conducted; 
determine the content of job classifications; take all necessary actions to carry out its mission in 
emergencies;  and  exercise  complete  control  and  discretion  over  its  organization  and  the 
technology of performing its work. 
 
1.07 EMPLOYEE RIGHTS 
 
Employees  of  the  City  shall  have  the  right  to  form,  join,  and  participate  in  the  activities  of 
employee organizations of their own choosing for the purpose of representation on all matters 
of employer‐employee relations including but not limited to wages, hours, and other terms and 
condition of employment.   Employees of the City also shall have the right to refuse to  join or 
participate  in  the  activities  of  employee  organizations  and  shall  have  the  right  to  represent 
themselves  individually  in  their  employment  relations with  the  City.   No  employee  shall  be 
interfered with, intimidated, restrained, coerced, or discriminated against by the City or by any 
employee organization because of the exercise of these rights. 
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ARTICLE 2  INSURANCE BENEFITS 
 
2.01 MEDICAL, DENTAL, AND VISION INSURANCE FOR ACTIVE EMPLOYEES 
 
The City  shall  continue  to pay  the  full  cost of dental and vision  coverage  for employees and 
their dependents for the term of this agreement.   The dental and vision coverage provided by 
the City under this Memorandum of Understanding shall be the same as currently provided by 
existing City approved insurance plans. 
 
The  City’s  contribution  for medical  insurance  benefits  on  behalf  of  each  unit  employee  and 
eligible dependent(s) shall be capped at the cost of the most expensive PEMHCA plan  for Los 
Angeles Area Region only, available at each plan level (i.e., employee, employee+1, employee+2 
or more),  excluding  the  PERSCare  plan.    An  employee  who  elects  PERSCare  shall  pay  the 
difference by pre‐tax payroll deduction.  In addition, the City shall continue to provide fully paid 
dental and vision coverage for all employees and eligible dependents.  
 
Effective  January 1, 2016,  the City’s  contribution  for medical  insurance benefits on behalf of 
each unit employee and eligible dependent(s) shall be capped at ninety  five percent  (95%) of 
the average cost of the two most expensive PEMHCA plans for Los Angeles Area Region only, 
available at each plan level (i.e. employee, employee+1, and family).  An employee who elects 
to enroll in a medical plan that exceeds 95% of the average of the two most expensive PEMHCA 
plans shall pay the difference by pre‐tax payroll deduction.  
 
Opt Out 
 
Unit  employees may  elect  to  discontinue  participation  in  the  City’s Medical  Insurance  Plan 
(“Opt Out”). The  intent of  this provision  is  to share cost savings  that  the City will derive as a 
result of a unit employee canceling City coverage. 
 
Unit  employees  electing  to  waive  City  medical  insurance  coverage  for  themselves  and  all 
eligible  family members must  provide  proof  of  coverage  through  another  (non‐City)  benefit 
plan  (e.g.,  spouse’s coverage  through another employer), and must waive any  liability  to  the 
City for their decision to cease under the City’s medical insurance plan. 
 
Upon proof of other coverage, a unit employee who opts out shall receive the City’s maximum 
contribution at the employee only plan level, as taxable income. 
 
After electing to Opt Out, a unit employee who  later requests to re‐enroll under the City plan 
can only do so during the open enrollment period or after a qualifying event as permitted by 
the insurance carrier. 
 
For medical  insurance plans, when  a  unit  employee  is  the  spouse  of  another  benefited City 
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employee, one  (1) employee may select a plan and  list the spouse as a dependent under the 
two‐party  or  family  coverage,  as  applicable,  and  the  remaining  employee  may  opt‐out  as 
outlined above. 
 
Unit employees will not receive compensation for opting out of dental and/or vision plans. 

 
2.02 MEDICAL INSURANCE FOR RETIREES 
 
Effective upon approval of the necessary Resolution(s) by CalPERS, the City will create a three 
(3) tier structure for retiree medical insurance. The City has previously adopted a Resolution to 
implement  the  retiree  medical  insurance  vesting  schedule,  pursuant  to  the  provisions  of 
California Government Code, Section 22893.   This vesting schedule applies  to unit employees 
initially hired by  the City on or  after  July 1, 2008,  the date  the Resolution was  approved by 
CalPERS.  
 

1. Retiree Medical Tier I:  Employees hired on or before June 30, 2008: 
 
a. If retired on or before December 31, 2012, 100% paid medical insurance benefits for 

employee and eligible dependents; If retired on or after January 1, 2013, 100% paid 
medical insurance for employee and eligible dependents, excluding PERS Care plan, 
if the most expensive. 

 
2. Retiree Medical Tier II:  Employees hired on or after July 1, 2008, but on or before June 

30, 2015:  
 

a. If  retired on or before December 31, 2012, a percentage of  the medical  insurance 
plan  premium  determined  by  the  vesting  schedule  set  forth  in  California 
Government Code Section 22893 for whatever plan is selected by the employee for 
himself and eligible dependents. 
 

b. If  retired on or after  January 1, 2013, a percentage of  the medical  insurance plan 
premium  determined  by  the  vesting  schedule  set  forth  in  California Government 
Code Section 22893 for whatever plan  is selected by the employee for himself and 
eligible dependents, except PERS Care, if the most expensive. 

 
 

3. Retiree Medical Tier III:  Employees hired on or after July 1, 2015: 
 

a. PEMHCA minimum (currently $122 per month for 2015) 
 
Unit employees that are in Retiree Medical Tier III as described above will receive a contribution 
from the City of $150 per month  into a Retiree Medical Trust (RMT) or Retiree Health Savings 
(RHS) Plan, whichever  is designated by  the Association.   The unit may elect  to contribute an 
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additional amount to the RMT or RHS, at its option.  The City will work with the Association to 
implement  the  selected  RMT  or  RHS,  provided  the  City’s  implementation  and management 
costs for the RMT and RHS are not significantly different. 
 
2.03 LIFE INSURANCE 
 
The City shall provide $50,000 Basic Life and Accidental Death & Dismemberment insurance to 
each employee, at no cost to the employee. 
 
2.04 LONG TERM DISABILITY INSURANCE 
 
The City shall continue to provide and pay for a long term disability policy for unit members. 
 
 

ARTICLE 3  RETIREMENT BENEFITS 
 
3.01 RETIREMENT FORMULA 
 
 
The  City  shall  provide  retirement  benefits  to  eligible  unit  employees  through  the  California 
Public Employees’ Retirement System  (PERS) as  follows: The definition of “new” member and 
“classic” member are set forth in the Public Employee Pension Reform Act of 2013 (PEPRA). 
 

1. First Tier:   “Classic” members hired prior to January 6, 1994 will receive the 3% at 50, 
single highest year compensation retirement calculation. 
 

2. Second Tier:   Classic members hired on or after January 6, 1994 will receive the 3% at 
50, final 36‐month average compensation retirement calculation.  
 

3. Third Tier:  “Classic” members hired on or after September 8, 2012 will receive the 3% at 
55, final 36‐month average compensation retirement calculation. 
 

4. Fourth Tier:  “New” members hired on or after January 1, 2013 will receive the 2.7% at 
57,  final  36‐month  average  compensation  retirement  compensation  retirement 
calculation. 

 
3.02 EMPLOYER PAID MEMBER CONTRIBUTIONS 
 
Effective  upon  CalPERS’  approval  of  the  necessary  Resolutions,  but  not  before  the  payroll 
period that includes July 1, 2015, the City shall pay 6.5% of compensation earnable towards the 
employee’s required CalPERS contribution for “Classic” CalPERS members. 
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Effective on the first day of the payroll period that includes July 1, 2016, the City shall pay 8.0% 
of compensation earnable towards the employee’s required CalPERS contribution for “Classic” 
CalPERS members. 
 
Effective on the first day of the payroll period that includes July 1, 2017, and thereafter the City 
shall  pay  9.0%  of  compensation  earnable  towards  the  employee’s  required  CalPERS 
contribution for “Classic” CalPERS members. 
 
The City’s payments, above, shall be treated as a “pick up” of employee contributions pursuant 
to IRC 414(h)(2). 
 
The  City  shall  continue  to  report  the  value  of  the  Employer  Paid Member  Contribution  to 
CalPERS  as  compensation  earnable  on  behalf  of  each  employee,  pursuant  to  California 
Government Code Section 20636(c)(4). 
 
3.03 OTHER RETIREMENT BENEFITS 
 
The City shall also provide the following retirement benefits: 
 

1. Pre‐Retirement Optional Settlement 2 Death Benefit (Gov’t Code §21548). 
 

2. For employees who initially entered CalPERS membership before January 6, 1994, a 5% 
Annual Cost‐of Living Allowance Increase.  For employees who initially entered CalPERS 
membership on or after January 6, 1994, a 2% Annual Cost‐of Living Allowance Increase 
(Gov’t Code §21335). 
 

3. Fourth Level of 1959 Survivor Benefits (Gov’t Code §21574). 
 
 

ARTICLE 4  LEAVE BENEFITS 
 
4.01 ANNUAL LEAVE 
 
Unit employees earn Annual Leave in lieu of Vacation and Sick Leave.  Annual Leave is intended 
to provide  time  for an employee  to be away  from  the work environment and  to enable such 
employee to return to work mentally and physically refreshed. 

 
The  City  shall  provide  for  Annual  Leave  to  accrue  on  a  payroll  to  payroll  basis  prorated  in 
accordance with the following rates. 

 
1. 160 hours for 1 – 5 years of City service 
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2. 200 hours for 6 – 10 years of City service     
 

3. 240 hours for 11 or more years of City service     
 

Annual Leave may be  taken upon prior approval and  in  the manner prescribed by  the Police 
Chief or designee.   

 
Unit members may, at  the employee’s discretion, accrue up  to eight hundred  (800) hours of 
Annual  Leave.    Upon  the  employee’s  separation  from  City  service,  the  employee  shall  be 
compensated for any unused Annual Leave at his or her regular rate of pay. 

 
In  the  last  payroll  period  in  December  each  year,  unit  members  may,  at  the  employee’s 
discretion,  receive compensation  for up  to eighty  (80) hours of accumulated Annual Leave at 
their regular rate of pay provided that the employee has used a like number of hours of Annual 
or Management Leave during the same calendar year. 
 
4.02 HOLIDAY LEAVE 
 
The City observes the following holidays: 
 

1. New Year’s Day 
2. Martin Luther King, Jr. Birthday 
3. Lincoln’s Birthday 
4. Washington’s Birthday 
5. Cesar Chavez’ Birthday 
6. Memorial Day 
7. Independence Day 
8. Labor Day 
9. Columbus Day 
10. Veteran’s Day 
11. Thanksgiving Day 
12. Christmas Day 

 
Employees shall accrue ninety six  (96) hours of Holiday Leave per year, and shall be credited 
with 48 hours of Holiday Leave each January 1 and additional 48 hours of Holiday Leave each 
July 1.  Employees shall schedule Holiday Leave in accordance with department procedures. 
 
Employees may only carry over up  to 96 hours of accrued but unused Holiday Leave  from one 
calendar  year  to  the  next.    Employees who,  as  of  January  1,  have  not  lowered  their  accrued 
Holiday  Leave  to  96  hours  or  less,  shall  not  accrue  additional  hours  until  such  time  as  the 
employee brings his/her accrual to (or under) the 96 hours cap.   At that time the employee will 
receive his/her  full 48 hours allotment  for  that half‐year.   Upon an employee’s separation,  the 
employee shall be paid  for any unused accumulated Holiday Leave at his or her regular rate of 
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pay. 
4.03 MANAGEMENT LEAVE 
 
Management leave provides a means of compensation for hours worked by exempt employees 
beyond their normal work schedule.   

 
The City shall provide eighty (80) hours Management Leave per year credited each January 1.  
Management  Leave must  be  used  in  the  year  earned  and  cannot  be  carried  over  from  one 
calendar year to the next.  
 
4.04 NON‐FLSA COMPENSATORY TIME ACCRUAL 
 
In the event a unit employee must work excess hours due to a non‐routine event, including, but 
not  limited to, a major  incident or  investigation, or  if acting  in a Watch Commander capacity, 
and with  the  approval of  the Police Chief,  the employee may bank Non‐FLSA Compensatory 
Time Off  (CTO)  at  the  rate  of  one  and  one‐half  (1.5)  hours  per  one  (1)  hour worked.    The 
maximum amount of CTO that can be banked  is one hundred  (100) hours.   This bank of non‐
FLSA CTO has no cash value and will not be paid out upon separation from the City. 

The scheduling and use of CTO shall be subject to the approval of the Police Chief. An employee 
who has requested the use of CTO is permitted to use such time “within a reasonable period” 
after making  the request, unless  it  is determined  that  the employee’s request would “unduly 
disrupt”  the department operations or  impose an unreasonable burden on  the department’s 
ability  to  provide  services  of  acceptable  quality  and  quantity  for  the  public  during  the  time 
required without the use of the employee’s services. 
 
4.05 SICK LEAVE 

 
In  accordance  with  City  policy,  a  portion  of  each  employee’s  accrued  Sick  Leave  shall  be 
converted to Annual Leave when the employee becomes an exempt employee and/or member 
of the Police Management Unit.   Sick Leave shall be converted to Annual Leave at the rate of 
one (1) hour of Sick Leave equals .5 hours of Annual Leave. 

 
An employee who retires from City service and who receives an industrial disability pension or a 
service retirement pension from CalPERS, may be paid at his or her regular rate of pay for one‐
fourth (1/4) of accumulated and unused Sick Leave, up to a maximum of one (1) month’s worth 
of the employee’s regular rate of pay, or the employee may elect to receive service credit for 
these hours, at the employee’s option.  

 
4.06 BEREAVEMENT LEAVE 
 
Employees shall be permitted to use up to five (5) days of Bereavement Leave per incident for 
bereavement purposes.   
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For the purposes of implementing this benefit, “Immediate Family” shall mean grandparent, parent, 
child, spouse, or registered domestic partner as permitted by California law, or any person living in 
the  household.  Proof  of  residence may  be  required.  “Parent”  shall mean  biological,  foster,  or 
adoptive parent, stepparent, legal guardian or person who has parental rights to employee. “Child” 
shall mean a biological, adopted, or foster child, stepchild, legal ward or a child of a person who has 
parent’s rights. 
 
The City  shall authorize unit members  to utilize one  (1) day of Bereavement Leave  following  the 
death  of  an  extended  family member.  For  the purpose  of  implementing  this  benefit,  “Extended 
Family” shall mean: Aunts, Uncles, Cousins, and god‐parents or god‐parent equivalent. 

 
The Police Chief may authorize additional days of  leave  for bereavement purposes on an as‐
needed basis. 
 
4.07 CATASTROPHIC LEAVE DONATION PROGRAM 
 
 Unit  employees  will  be  eligible  for  catastrophic  leave  donations  pursuant  to  the  City’s 
Catastrophic Leave Donation Policy. 
 
4.08 INDUSTRIAL LEAVE 
 
Industrial injury and illness leaves shall be governed by existing guidelines in the City’s “Sick Leave 
with  Pay  for  Illness  or  Injury  Sustained  in  the  Course  of  Employment”  policy  in  the  City 
Management Policy and Procedures Handbook. 
 
If an employee receives Workers’ Compensation disability payments to which the employee is not 
entitled  while  on  Labor  Code  4850  leave,  the  employee  shall  be  obligated  to  deposit  the 
erroneously paid disability payments with the City for return to the appropriate entity.   
 
 

ARTICLE 5  SALARY 
 
5.01 SALARY 
 
The base  salary  for each  represented unit  classification  shall be as  set  forth  in Exhibit  “A” – 
Salary Schedule.  In order to create equitable separation between the Lieutenant classification 
and  the  classification  immediately  preceding  Lieutenant,  i.e.  Sergeant,  “Step  A”  in  the 
Lieutenant classification will be  increased by ten percent (10%) and each subsequent Step will 
be adjusted accordingly.   
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Once  the  new  salary  range  is  established,  existing  employees  occupying  the  Lieutenant 
classification  will  be  placed  in  the  Step  that  is  closest  to,  but  not  less  than,  their  existing 
monthly salary. 
 
Effective on the first day of the first pay period beginning after July 1, 2015, the base salary for 
each represented unit classification shall be increased by one percent (1.0%). 
 
Effective on the first day of the first pay period beginning after July 1, 2016, the base salary for 
each represented unit classification shall be increased by one and one‐half percent (1.5%). 
 
Effective on the first day of the first pay period beginning after July 1, 2017, the base salary for 
each represented unit classification shall be increased by two percent (2.0%). 
 
Effective on the first day of the first pay period beginning after July 1, 2018, the base salary for 
each represented unit classification shall be increased by three and percent (3.0%). 
 
5.02 DEFINITIONS 
 
As used  in this MOU, “Base Salary” means  the salary classification, range, and step  to which an 
employee  is assigned.   It excludes any additional allowances, special pays and non‐cash benefits.  
As used in this MOU, “Regular Rate of Pay” shall be as defined in the Fair Labor Standards Act. 
 
5.03 CALCULATION OF BENEFITS 
 
If applicable, benefits  that are a percentage of base  salary will be applied  to  the employee’s 
base salary only. If an employee is entitled to multiple percentage based benefits, each benefit 
will be calculated against base salary independently (i.e., benefits will not be compounded). 
 

 

ARTICLE 6  LONGEVITY PAY 
 
6.01 LONGEVITY 
 

1. For unit employees hired prior to January 1, 2012:  The City shall pay longevity to all eligible 
unit members as follows: 

 
a. Upon completion of the fifth year of continuous service as a sworn employee with the 

City,  an  additional  five  percent  (5%)  over  and  above  the  base  salary  step  for  each 
employee in this category.  
 

b. Upon completion of the tenth year of continuous service as a sworn employee with the 
City, a total of seven and one‐half percent (7‐1/2%) over and above the base salary step 
for each employee in this category. 
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c. Upon completion of the fifteenth year of continuous service as a sworn employee with the City, 

a  total of  ten percent  (10%) over and above  the base  salary  step  for each employee  in  this 
category. 

2. For  unit  employees  hired  on  or  after  January  1,  2012:      Any  unit  employee  hired  after 
January 1, 2012 shall receive longevity pay as follows: 

 
a. Upon completion of the fifth year of continuous service as a sworn employee with the 

City,  an  additional  three  percent  (3%)  over  and  above  the  base  salary  step  for  each 
employee in this category.  
 

b. Upon completion of the tenth year of continuous service as a sworn employee with the 
City, a total of four percent (4%) over and above the base salary step for each employee 
in this category. 

 
c. Upon completion of the fifteenth year of continuous service as a sworn employee with 

the  City,  a  total  of  five  percent  (5%)  over  and  above  the  base  salary  step  for  each 
employee in this category. 

 
 

ARTICLE 7  BILINGUAL PAY 
 
7.01 BILINGUAL 
 
The City shall provide Bilingual Pay in the amount of $100 per month to employees that satisfy 
the following conditions: 
 

1. Employee  has  satisfactorily  demonstrated  to  the  City  his/her  fluency  in  the  Spanish 
language, based on written and/or oral testing procedures as selected by the City; and   
 

2. Employee is required in the normal course of his/her duties to communicate in Spanish with 
members of the public, as determined by the Department Head and approved in writing by 
the  City Manager.    For  purposes  of  this  provision,  all  employees  in  this  unit  satisfy  this 
criteria. 

 
 

ARTICLE 8  CERTIFICATE PAY 
 
8.01 POST CERTIFICATE COMPENSATION 
 

Certificate/Degree/Units  Classic Program  Modified Program 

Intermediate POST  $285/Month  $200/Month 
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Advanced POST or BA/BS Degree  Additional $204/Month  Additional $200/Month 

Supervisory POST or Master Degree  Additional $204/Month  Additional $300/Month 

 
The  Classic  Program  shall  include  any  unit  employee  that  was  receiving  some  level  of 
Certificate/Education Compensation as of January 1, 2012.  Classic Program members that were 
receiving  compensation  for  possession  of  an  Associate  Degree  as  of  January  1,  2012  are 
“grandfathered”  and  will  continue  to  receive  compensation  in  an  amount  equal  to  the 
Intermediate  POST  compensation.    Otherwise,  the  City  does  not  provide  additional 
compensation for an Associate Degree. 
 
 

ARTICLE 9  UNIFORM ALLOWANCE 
 
9.01 UNIFORM 
 
The City shall provide employees a uniform allowance of $800 per year, payable in equal semi‐
annual installments in the first pay periods of June and December, each year. 
 
 

ARTICLE 10  CONTRACT DUTY 
 
10.01 CONTRACT DUTY 

 
Unit members who, at the employee’s discretion, work special assignments typically referred to as 
“Contract Duty” shall be compensated on an hourly basis for all contract duty worked at one and 
one‐half times the  “Top Step” base pay of a City Police Sergeant plus any longevity and certificate 
pay to which the employee is entitled.   
10.02 DEFINITIONS 
 
“Contract Duty” means police  services contracted  through  the City and/or paid  for by a private 
person, business, organization, entity or other government agency.   Contract Duty may  include 
police services paid for by grant funds received from other government agencies.    

 
 

ARTICLE 11  OUT OF CLASS PAY 
 
11.01 OUT OF CLASS 
 
Any unit member appointed  to act  in a higher  classification and  serving  continuously  in  said 
classification for at least fifteen (15) continuous working days shall receive the pay established 
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for  said  higher  classification  during  the  acting  period,  retroactive  to  the  first  day  of  said 
assignment. 
 
 

ARTICLE 12  OTHER COMPENSATION 
 
12.01 NON‐RECURRING COMPENSATION 
 
Unit  employees  shall  receive  a  lump  sum  payment  of  $500  upon  full  execution  of  this 
agreement. 
 
 

ARTICLE 13  WORK SCHEDULES 
 
13.01 ALL EMPLOYEES 
 
Employees shall work a flexible 9/80 work schedule consisting of eight, nine‐hour days and one, 
eight‐hour day per pay period.   This schedule will provide each employee with one “flex” day 
off each pay period in addition to regular scheduled days off.  With approval of the Police Chief 
or designee, employees may split “flex” time off between two days within the same pay period.  
In times of emergency, employees will work as needed, provided that the requisite minimum 
80 hours are worked each 14‐day pay period.     
 
 

ARTICLE 14  TAKE HOME VEHICLES 
 
14.01 VEHICLES 
 
Employees  shall  be  assigned  an  unmarked multi‐purpose  police  vehicle  for  use  to  and  from 
home, between work locations and for official City business in accordance with City policy. 
 
 

ARTICLE 15  DISCIPLINARY PROCEDURES 
 
15.01 DISCIPLINARY PROCEDURES 
 
The  parties  agree  that  the  disciplinary  procedures  shall  follow  Rule  XV  of  the  City  of  San 
Fernando Personnel Rules. 
 
 

ARTICLE 16  LAYOFFS 
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16.01 LAYOFFS 
 
In the event it is necessary to lay‐off employees due to a reduction in the work force, said lay‐
off will be by  seniority.    Seniority  for purpose of  lay‐off  shall be determined by  the date of 
original  appointment  to  the  class.    The  seniority  list  shall  include  all  probationary  and 
permanent  employees.   Where  seniority  is  equal,  the member  with  the  earliest  hire  time 
(original appointment to sworn position within the City) shall be determined to have the most 
seniority. 
 
Temporary  and  provisional  employees  in  the  class  involved  shall  be  separated  prior  to 
probationary or permanent employees. 

 
Any  employee  scheduled  for  lay‐off  shall  have  the  right  to  demote  to  a  class  within  the 
department,  which  he/she  formally  held  permanent  status  and  displace  the  least  senior 
employee  in  that  lower  classification.   Seniority  in  this  instance would be  time  served  in  the 
lower class and time in a higher classification. 

 
Probationary and permanent employees shall be laid off in the reverse order of seniority. 

 
 

ARTICLE 17  ASSOCIATION BUSINESS 
 
17.01 ACCESS TO WORK LOCATIONS 

 
Reasonable access  to employee work  locations shall be granted  to officers of  the Association 
and its official representatives for the purpose of processing grievances or contacting members 
of  the Association  concerning business within  the  scope of  representation.    Such officers or 
representatives  shall  not  enter  any  work  location  without  the  consent  of  the  City  or  its 
authorized  representative.   Access  shall be  restricted  so  as not  to  interfere with  the normal 
operations  of  the  Department  or  with  established  safety  or  security  requirements.    The 
Association and  its members  shall be permitted  to communicate with one another using  the 
City’s e‐mail  system, provided, however,  that  such  communications  are  subject  to  the City’s 
“Computer  Resources  Policy”  regarding  electronic mail  and  the  Internet.    Violations  of  that 
policy will subject the offender to reasonable disciplinary action as stipulated in the said policy. 

 
17.02 ASSOCIATION ACTIVITY ON DUTY 

 
Solicitation  of membership  and  activities  concerned  with  the  internal management  of  any 
employee organization,  such  as  collecting dues,  campaigning  for office,  conducting  elections 
and distributing literature, will not be permitted during working hours. 
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17.03 DUES DEDUCTION 
 
The City agrees that during the term of this agreement, it will deduct monies and remit to the 
Association  as  authorized  by  payroll  deduction  cards  submitted  by  employees  in  the  same 
manner as existed prior to this MOU. 

 
The Association, upon receipt of the dues deducted, shall indemnify, defend, and hold the City 
of San Fernando harmless against any claims made and against any suit  instituted against the 
City of San Fernando on account of check‐off of employee association dues.    In addition,  the 
Association shall refund the City of San Fernando any amounts paid in error upon presentation 
of supporting evidence. 
 
 

ARTICLE 18  MAINTENANCE OF BENEFITS 
 
18.01 CONTINUATION OF WAGES, HOURS, AND WORKING CONDITIONS 
 
The  parties  agree  that  the  only  changes  in  terms  and  conditions  of  employment  intended 
pursuant to this MOU are those specifically provided herein.  Any policies, procedures, benefits, 
or  past  practices  not  herein  addressed  that  affect  wages,  hours,  and/or  other  terms  and 
conditions of employment shall not be  revised  to adversely affect  the employees covered by 
this agreement during the term of this MOU unless by mutual agreement of the parties.  
 
 

ARTICLE 19  POLICIES AND PROGRAMS 
 

19.01 NEPOTISM PROHIBITED 
 

1. No  person  shall  be  appointed,  promoted  or  hired  into  a  position  in  the  Police 
Department  when  that  person’s  relative  already  holds  a  position  in  the  Police 
Department  and  such  employment  would  result  in  a  direct  supervisor‐subordinate 
relationship. 

 
2.  A direct supervisor‐subordinate relationship  is one  in which one person  is responsible 

for the day‐to‐day supervision and control of the other person, or is in their direct chain 
of  command.    Collateral  assignments  and  occasional,  overtime  or  temporary 
assignments are not considered to violate this policy. 

 
3. For  purposes  of  this  section,  “relative”  means  spouse,  child,  step‐child,  parent, 

grandparent,  grandchild,  brother,  sister,  half‐brother,  half‐sister,  aunt,  uncle,  niece, 
nephew, parent‐in‐law, brother‐in‐law or sister‐in‐law. 
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4. If  two  Police  Department  employees  marry,  the  Department  reserves  the  right  to 
transfer  the employees with  the  least City  seniority  to another assignment within  the 
Police Department  that  is consistent with  this policy, and  to which a sworn employee 
would usually be assigned, without loss of pay or benefits. 

 
5. If a member of the Association marries the Police Chief or Police Captain (when there is 

only one Captain) and no  transfer within  the police department  is possible where  the 
married  employees  are not  in  violation of paragraphs A  and B,  above,  the  employee 
with the least City seniority may be transferred to another Department within the City.  
If no such transfer is possible, that employee may be separated from service. 

 
19.02 OTHER POLICIES 
 
The parties agree that during the term of the agreement they shall work in good faith with one 
another  to  create  or modify,  as  applicable,  the  nepotism,  fraternization,  social media,  and 
administrative appeals policies of the City. Any such policies shall be implemented or modified 
by mutual agreement of the parties.  
 
The City will complete a Classification and Compensation study by June 30, 2016, which will be 
shared with the bargaining unit upon completion. 
 
 

ARTICLE 20  PUBLICATION OF AGREEMENT 
 
20.01 PUBLICATION OF AGREEMENT 
 
It is agreed that the City shall furnish each unit member one copy of this agreement. 

 
(SIGNATURE PAGE TO FOLLOW) 
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CITY OF SAN FERNANDO    SAN  FERNANDO  POLICE  OFFICERS 

ASSOCIATION  POLICE  MANAGEMENT 
UNIT (SFPOA PMU) 

         
         

Brian Saeki 
City Manger 

Date    Nichole Hanchett 
Lieutenant 

Date 

         

Chris Marcarello 
Deputy City Manager/  
Public Works Director 

Date    Christian Colelli 
Lieutenant 

Date 

         

Nick Kimball 
Finance Director 

Date    Robert M. Wexler 
SFPOA PMU Attorney 

Date 
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SALARY SCHEDULE 
 
Current Salary Range 

Class 
Sal. 

Range 
Step A  Step B  Step C  Step D  Step E 

Police Lieutenant  70MP  8048  8451  8872  9316  9783 

 
 

Effective 7/1/15 – New Salary Range Plus 1% 

Class 
Sal. 

Range 
Step A  Step B  Step C  Step D  Step E 

Police Lieutenant  TBD  8941  9388  9857  10350  10868 

 
 
Effective 7/1/16 – 1.5% COLA 

Class 
Sal. 

Range 
Step A  Step B  Step C  Step D  Step E 

Police Lieutenant  TBD  9075  9529  10005  10505  11031 

 
 
Effective 7/1/17 – 2% COLA 

Class 
Sal. 

Range 
Step A  Step B  Step C  Step D  Step E 

Police Lieutenant  TBD  9257  9719  10205  10716  11251 

 
 
Effective 7/1/15 – 3% COLA 

Class 
Sal. 

Range 
Step A  Step B  Step C  Step D  Step E 

Police Lieutenant  TBD  9535  10011  10512  11037  11589 
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RESOLUTION NO. 7690 
  

A RESOLUTION OF THE CITY COUNCIL OF THE CITY 
OF SAN FERNANDO, CALIFORNIA FOR EMPLOYER 
PAID MEMBER CONTRIBUTIONS 

 
WHEREAS, the governing body of the City of San Fernando has the authority to 

implement Government Code Section 20691; 
 
WHEREAS, the governing body of the City of San Fernando has a written labor policy 

or agreement which specifically provides for the normal member contributions to be paid by the 
employer; 

 
WHEREAS, one of the steps in the procedures to implement Section 20691 is the 

adoption by the governing body of the City of San Fernando of a Resolution to commence said   
Employer Paid Member Contributions (EPMC); 

 
WHEREAS, the governing body of the City of San Fernando has identified the 

following conditions for the purpose of its election to pay EPMC; 
 
 This benefit shall apply to all local police lieutenants and police chief (also 

referred to as “classic” safety members) that are under the 3% @ 50 and 3% 
@ 55 retirement formula.  It does not apply to “new” members hired on or 
after January 1, 2013 that are under the 2.7% @ 57 retirement formula. 
 

 This benefit shall consist of paying, as scheduled below, the following 
specified normal member contributions as EPMC:  

 
For classic safety members under 3% @ 50 and 3% @ 55, respectively, the 
City shall pay as follows: 
 
Effective July 11, 2015:  6.5% of normal member contributions  
Effective June 25, 2016: 8.0% of normal member contributions 
Effective June 24, 2017: 9.0% of normal member contributions  

 
 The effective date of this Resolution shall be July 11, 2015. 

 
NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF SAN 

FERNANDO DOES HEREBY RESOLVE, FIND, DETERMINE AND ORDER that the 
governing body of the City of San Fernando elects to pay EPMC, as set forth above. 

 
PASSED, APPROVED, AND ADOPTED this 3rd day of August, 2015. 
 
  
 
                 

Joel Fajardo, Mayor       
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ATTEST: 
 
 
 
      
Elena G. Chávez, City Clerk 
 
 
STATE OF CALIFORNIA  ) 
COUNTY OF LOS ANGELES ) ss 
CITY OF SAN FERNANDO ) 
 

I HEREBY CERTIFY that the foregoing Resolution was approved and adopted at a 
regular meeting of the City Council held on the 3rd day of August, 2015, by the following vote to 
wit: 

 
AYES:   
 
NOES:  
 
ABSENT:   
 
 
 

      
Elena G. Chávez, City Clerk 
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AGENDA REPORT

FINANCE DEPARTMENT                 117 MACNEIL STREET, SAN FERNANDO, CA 91340                 (818) 898‐7307                 WWW.SFCITY.ORG

To:  Mayor Joel Fajardo and Councilmembers 
   
From:    Brian Saeki, City Manager 
     
Date:    August 3, 2015 
 
Subject:  Consideration  to Adopt Resolution No. 7692 Establishing a Four‐year Executive 

Compensation  Plan  for  Department  Head  Classifications  and  Approval  of 
Resolution  No.  7689  Implementing  the  Employer  Paid  Member  Contribution 
Provisions of the Proposed Executive Compensation Plan 

RECOMMENDATION: 

It is recommended that the City Council: 
 
a. Adopt  Resolution  No.  7692  establishing  a  four‐year  Executive  Compensation  Plan  for 

Department Head classifications; 
 

b. Adopt  Resolution  No.  7689  implementing  cost  sharing  for  Employer  Paid  Member 
Contributions per the proposed Executive Compensation Plan; and 
 

c. Authorize  the City Manager  to make non‐substantive  corrections  and  execute  all  related 
documents. 

 
   
BACKGROUND: 

1. In December 2009, the City and San Fernando Management Group (SFMG) executed a three 
year Memorandum of Understanding (MOU) for the term of July 1, 2009 through June 30, 
2012 (Contract No. 1631), which included all Department Head classifications. 
 

2. In October 2011, the City and SFMG executed a Side Letter Agreement (Contract No. 1631a) 
to  amend  the  existing  MOU  to  increase  unit  employee’s  contribution  toward  their 
retirement  benefits  to  50%  of  the  employee  contribution  and  eliminate  tuition 
reimbursement for the fiscal year 2011‐2012. 

 
3. In  September  2012,  the  City  and  SFMG  executed  Side  Letter  Agreement  (Contract  No. 

1631b) extending  the  terms of  the existing MOU  through  June 30, 2014 and capping  the 
City’s contribution for medical insurance for active employees and retirees at the cost of the 
highest HMO plan for the Los Angeles Area Region. 
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4. In  September  2012,  the City  and  SFMG  executed  a  Side  Letter Agreement  (Contract No. 
1631c)  to memorialize both parties’  intent  to neither abrogate nor otherwise modify any 
current retiree’s vested health insurance benefits under the existing MOU. 

 
5. In  June 2013,  the City and SFMG executed a Side Letter Agreement  (Contract No. 1631d) 

agreeing to eighteen (18) furlough days between July 1, 2014 and March 31, 2014. 
 

6. In  July  2013,  the  City  adopted  Ordinance  No.  1627  which  changed  the  City’s  form  of 
government  from  a City Administrator  form of  government  to  the City Manager  form of 
government.    Included  in  that  Ordinance  is  a  definition  of  “Department  Heads”  that 
identifies department heads as not being members of a bargaining unit. 

 
7. In  June 2014,  the City and SFMG executed a Side Letter Agreement  (Contract No. 1631e) 

extending the terms of the existing MOU through June 30, 2015. 
 
8. In March 2015, the City and SFMG met to begin negotiations for a new MOU. 

 
9. On  July 16, 2015,  the City and members of  the SFMG held a meet and confer conference 

regarding the representation status of Department Head classifications within SFMG.  SFMG 
agreed  that City Ordinance No. 1627 mandates  that Department Head  classifications  are 
not  represented  members  of  a  bargaining  unit  and  are  excluded  from  civil 
service.   Consequently,  the  San  Fernando Management  Group,  SEIU  Local  721  voted  to 
remove the Deputy City Manager/Public Works Director, Community Development Director, 
Finance  Director,  and  Recreation  and  Community  Services  Director  from  the  bargaining 
unit, effective July 16, 2015. 

 
10. Notice  of  the meet  and  confer  and  subsequent  vote  to  remove  the  Department  Head 

classifications from SFMG was submitted to the President of SEIU Local 721 on July 23, 2015 
via email. 
 
 

ANALYSIS: 

The MOU with SFMG has been  in effect  since  July 2009.   With  the expiration of  the  current 
MOU, and in accordance with Ordinance No. 1627 adopted in July 2013, the Department Heads 
are being removed from the MOU with SFMG and the salary and benefit compensation package 
for Department Heads is being adopted by Resolution (Attachment “A”) rather than through a 
negotiated MOU.   
 
The proposed compensation package addresses some of the City’s  long‐term  issues,  including 
implementation  of  a  cafeteria  style  health  insurance  system  for  existing  employees  and 
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converts  the  retiree  health  program  for  employees  hired  after  July  1,  2015  from  a  defined 
benefit  plan  to  a  defined  contribution  plan,  while  providing  modest  compensation  to 
employees. 
 
The most significant terms are highlighted below:  
 

1. Four year term covering the period July 1, 2015 through June 30, 2019; 
 

2. Cost of Living Adjustments; 
o Year 1:  0.0% 
o Year 2:  1.0% 
o Year 3:  1.5% 
o Year 4:  2.0% 

 
3. Increase City’s Employer Paid Member Contribution for CalPERS retirement benefits; 

o Year 1: Increase by 2.0%  
o Year 2: Increase by 1.0% 
o Year 3: Increase by 0.5% 
o Year 4: No increase 

 
4. Implement  a  full  flex  cafeteria  plan  for  all  active  employees.  Unit  employees  shall 

receive a monthly  flex dollar allowance  (see  table below)  to purchase medical, dental 
and  vision  benefits  offered  through  the  City’s  insurance  plans.  In  the  event  that 
premiums  and/or  costs  for  the  selected  benefits  exceed  the  monthly  flex  dollar 
allowance, the balance will be paid by the employee through automatic pre‐tax payroll 
deduction: 

 

  January 1, 2016  January 1, 2017  January 1, 2018  January 1, 2019 

Employee only:  $  750 $ 765 $ 780  $  795

Employee + 1:  $  1,300 $ 1,325 $ 1,350  $  1,375

Family:  $  1,750 $ 1,785 $ 1,820  $  1,855
 

5. Implement new Tier of retiree health care benefits for new unit employees hired after 
July 1, 2015.   After meeting  vesting  requirements  (i.e. 10  years), new employees will 
only receive the minimum benefits allowed by PERS, which is currently $122 per month; 
 

6. New  employees  that  are  only  eligible  for  the minimum  retiree  health  benefits  will 
receive  $100/month  in  a Retiree Medical  Trust  or Retiree Health  Savings  Plan,  to  be 
established in the coming fiscal year; 
 

7. Unit employees will receive an annual reimbursement for eligible wellness expenses up 
to $600/year. 
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8. In  lieu  of  submitting  mileage  reimbursement  for  attendance  at  off‐site  meetings, 
conferences,  professional  development  and  any  other  business  related  travel, 
Department Heads will receive a car allowance of $300/month;  
 

9. In  lieu of receiving a City  issued cell phone, Department Heads may elect  to receive a 
technology reimbursement of $100/month; and 

 
10. If  a  Department  Head  is  dismissed  or  discharged  during  the  term  of  the  agreement 

without cause, the City will provide the employee up to three (3) months of severance 
pay.  Severance will be calculated based on years of service with the City at a rate of one 
(1) month per one (1) year of service. 

 
 

BUDGET IMPACT: 

The total annual net additional cost of the proposed Resolution is outlined in the table below:   
 

Fiscal Year  General Fund  Retirement 
Fund 

2015‐2016  $ 19,750 $ 11,000 

2016‐2017 Additional Cost  $ 17,000 $ 5,400 

2017‐2018 Additional Cost  $ 9,225 $ 3,650 

2018‐2019 Additional Cost  $ 12,050 $ 1,750 
 

The largest impact to the General Fund is in the first two years of the contract due primarily to 
the conversion to a cafeteria style health plan; however, due to the capped increase  in health 
care costs to the City resulting from a cafeteria style plan, General Fund expenses decrease  in 
the outer years.  Sufficient contingency funds are included in the fiscal year 2015‐2016 Adopted 
Budget to cover the first year of the MOU.   

 
 

CONCLUSION: 

Staff believes the proposed Resolution between the City and Department Heads represents a 
balanced agreement that provides  fair compensation to Executive Management employees  in 
exchange for concessions that will limit the City’s long‐term health care exposure and improve 
the City’s long‐term stability. 
 
 

ATTACHMENTS: 

A. Resolution No. 7692  
B. Resolution No. 7689  
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1 
 

RESOLUTION NO. 7692 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY 
OF SAN FERNANDO ESTABLISHING THE SALARY AND 
BENEFITS FOR EMPLOYEES IN CLASSIFICATIONS 
DESIGNATED AS DEPARTMENT HEADS 

 
WHEREAS, under California State law, the City Council is vested with the authority to 

designate classifications as being Department Heads; and 
 
WHEREAS,  the City Council; has established and designated the following 

classifications as Department Heads: (1) Deputy City Manager/Director of Public Works; (2) 
Director of Community Development; (3) Director of Finance; and (4) Director of Recreation 
and Community Service; and 
 

WHEREAS, the classifications designated as Department Heads of the City of San 
Fernando are critical to the City’s efficient and effective operations, the City Council recognizes 
the management nature and responsibilities of the positions; and 

 
WHEREAS, the City Council desires to provide competitive benefits to its employees; 

and 
 

WHEREAS, the terms and conditions of employment for the Department Heads were 
previously set forth in a Memorandum of Understanding between the City of San Fernando and 
the Management Bargaining Unit; and 

 
WHEREAS, the City of San Fernando  intends to provide adjustments effective the first 

day of the first pay period beginning after July 1, 2015 to employees in Department Head 
classifications; and 

 
WHEREAS, the City Council has determined that it is appropriate to provide the same 

economic adjustments to employees in Department Head classifications that are consistent with 
negotiated provisions in other recognized bargaining units in the City; and  

 
WHEREAS, the City of San Fernando intends to provide the same or equivalent 

economic adjustments to employees in Department Head classifications as those negotiated by 
other recognized bargaining units in the City. 

 
NOW THEREFORE, the City Council of the City of San Fernando, California, hereby 

resolves to approve the wages, benefits, and terms and conditions of employment for the 
employees in Department Head classifications as outlined in the attached “Exhibit A”: 
  

 
 
 

ATTACHMENT “A” 
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PASSED, APPROVED, AND ADOPTED this 3rd day of August, 2015. 
 
 
                                      _____________________________ 
                                                   Joel Fajardo, Mayor 
ATTEST: 
 
 
_______________________________ 
Elena G. Chávez, City Clerk 

 
 
STATE OF CALIFORNIA  ) 
COUNTY OF LOS ANGELES ) ss 
CITY OF SAN FERNANDO ) 

 
I HEREBY CERTIFY that the foregoing Resolution was approved and adopted at a 

regular meeting of the City Council held on the 3rd day of August, 2015, by the following vote to 
wit: 
 

AYES:   
 
NOES:   
 
ABSENT:   

 
 

 
______________________________ 
Elena G. Chávez, City Clerk 
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EXHIBIT “A” 
 
 
Upon the City Council’s adoption of Resolution 7692, the compensation, benefits plan, and 
terms and conditions of employment for employees in classifications designated as Department 
Heads will be as set forth below.   
 
SECTION 1.  DEPARTMENT HEAD CLASSIFICATIONS: 
   

 Deputy City Manager/Director of Public Works 
 Director of Community Development 
 Director of Finance 
 Director of Recreation and Community Services 

 
SECTION 2.  SALARY:   
 
The base salary for each employee subject to Resolution 7692 shall be adjusted as follows: 
 

 No adjustment to base salary for fiscal year 2015-2016. 
 

 Effective on the first day of the first pay period beginning after July 1, 2016, the 
employee’s base salary shall be increased by one percent (1.0%). 

 
 Effective on the first day of the first pay period beginning after July 1, 2017, the 

employee’s base salary shall be increased by one and one-half percent (1.5%). 
 

 Effective on the first day of the first pay period beginning after July 1, 2018, the 
employee’s base salary shall be increased by two percent (2.0%). 

 
SECTION 3.  SPECIAL PAY:   
 
Longevity 
 
Department Heads that have completed 10 years of service from date of hire will receive an 
additional 3% above the base salary step.  

Department Heads that have completed 20 years of service from date of hire will receive a total 
of 4% over and above the base salary. 

Department Heads that have completed 30 years of service from date of hire will receive a total 
of 5% over and above the base salary. 

Department Heads on leave of absence without pay, with the exception of Family & Medical 
Leave (FMLA), shall not have such leave time credited as service time for purposes of 
calculating the years of service. 
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Bilingual Pay 
 
Department Heads will receive bilingual pay in the amount of $100 per month provided he or she 
has satisfactorily demonstrated to the City his/her fluency in the Spanish language, based on 
written and/or oral testing procedures as selected by the City.  
 
Acting Pay 
 
Department Heads who, by written assignment, perform the duties of a position with a higher 
salary classification than that in which they are regularly employed shall receive the 
compensation specified for the position to which assigned, if performing the duties thereof for a 
period of fifteen (15) or more consecutive work days. The increased compensation shall be 
retroactive to the first day of said assignment, and at the step within the higher classification as 
will accord the employee an increase of at least 5% of his or her current regular compensation. 
 
SECTION 4.  EMPLOYEE AND RETIREE INSURANCE BENEFITS: 
 
Medical, Dental and Vision Insurance for Active Employees 
 
The City contracts with the California Public Employees’ Retirement System (PERS) for 
medical insurance coverage. Eligible new hires are covered under the program on the first day of 
the month following enrollment. The City will contribute the Public Employee’s Medical and 
Hospital Care Act (PEMHCA) statutory minimum on behalf of each participant in the program.  
A participant is defined as: 

 
1. An enrolled employee and eligible dependents; 
2. An enrolled retiree and eligible dependents; and 
3. A surviving annuitant. 

 
The City will provide Department Heads with a full flex cafeteria plan in accordance with IRS 
Code Section 125.  Department Heads shall receive a monthly flex dollar allowance to purchase 
medical, dental and vision benefits offered through the City’s insurance plans. 

 
The monthly flex dollar allowance, inclusive of the statutory PEMHCA minimum, shall be: 

 
  January 1, 2016  January 1, 2017  January 1, 2018  January 1, 2019 

Employee only:  $750 $765 $780  $795

Employee + 1:  $1,300 $1,325 $1,350  $1,375

Family:  $1,750 $1,785 $1,820  $1,855

 
The monthly flex dollar allowance may be used in accordance with the terms of the cafeteria 
plan to purchase benefits offered under the cafeteria plan and other supplementary products. 
After enrolling in a mandatory medical insurance plan, or opting out under the “Opt Out” 
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provision below, Department Heads have the option to waive the other benefits and have the 
excess flex dollars converted to taxable income or purchase other supplementary products. 

 
In the event that premiums and/or costs for the selected benefits exceed the monthly flex dollar 
allowance, the balance will be paid by the employee through automatic pre-tax payroll 
deduction, as permitted under IRS Code Section 125.  

 
If any bargaining unit negotiates a flex dollar allowance that exceeds the amounts identified 
above, the City will adjust the flex dollar allowance for Department Heads to match the higher 
flex dollar amount. 

 
Opt Out 
 
Department Heads may elect to discontinue participation in the PERS Health Plan medical 
insurance coverage (“Opt Out”). The intent of this provision is to share premium savings that the 
City will incur as a result of a Department Head canceling City coverage. 

 
Department Heads electing to waive City medical insurance coverage for themselves and all 
eligible family members must provide proof of coverage through another (non-City) benefit plan 
(e.g., spouse’s coverage through another employer), and must waive any liability to the City for 
their decision to cease coverage under the City’s medical insurance plan. 

 
Upon proof of other coverage, Department Heads may elect to waive the City’s medical 
insurance and use the above allotted single-party (Employee only) flex dollars toward other 
items in the full flex cafeteria plan or convert it to taxable income. 

 
After electing to Opt Out, a Department Head who later requests to re-enroll under the City plan 
can only do so during the open enrollment period or after a qualifying event as permitted by the 
insurance carrier and Cafeteria Plan regulations.  

 
For medical insurance plans, when a Department Head is the spouse of another benefited City 
employee, the affected employees shall have the option of: 

 
a. Each employee may elect a flex dollar amount of a single employee; 
b. One (1) employee may select a plan and list the spouse as a dependent under the two-

party or family coverage, as applicable and the remaining employee may opt-out as 
outlined above. 
 

Medical Insurance for Retirees 
 
Effective upon approval of the necessary Resolution(s) by CalPERS, the City will create a two 
(2) tier structure for retiree medical insurance. The City will adopt a Resolution to implement a 
ten (10) year retiree medical insurance vesting schedule, pursuant to the provisions of California 
Government Code Section 22893.  
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1. Retiree Medical Tier I:  Department Heads hired on or before June 30, 2015 and retire 
on or after July 1, 2015:  

 
If the employee meets the vesting schedule set forth in California Government Code 
Section 22893, 100% paid medical insurance benefits for whatever plan is selected by 
the employee for himself/herself and eligible dependents, except that if the employee 
chooses the most expensive plan, the employee will be pay the difference in 
premiums. 

 
2. Retiree Medical Tier II:  Department Heads hired on or after July 1, 2015: 
 

If the employee meets the vesting schedule set forth in California Government Code 
Section 22893, PEMHCA minimum (currently $122 per month for 2015). 

 
Retiree Health Savings Account 
 
For Department Heads that are in Retiree Medical Tier II as described above, the City will 
contribute $100 per month into a Retiree Medical Trust (RMT) or Retiree Health Savings (RHS) 
Plan, whichever is designated by the City.  An employee may elect to contribute an additional 
amount to the RMT or RHS, at his or her option.  The City will work to implement a RMT or 
RHS prior to June 30, 2016. 
 
Life Insurance 
 
The City shall provide all Department Heads with a $50,000 Basic Life and AD&D insurance 
policy at no cost to the employee. 
 
SECTION 5.  RETIREMENT: 
 
The City shall provide retirement benefits to eligible employees through the California Public 
Employees’ Retirement System (CalPERS) as follows: The definition of “new” member and 
“classic” member are set forth in the Public Employee Pension Reform Act of 2013 (PEPRA). 

 
First Tier:  “Classic” members hired prior to November 12, 2005 will receive the 3% at 60, 
single highest year compensation retirement calculation. 

 
Second Tier:  “Classic” members hired on or after November 12, 2005 will receive the 2% at 55, 
final 36-month average compensation retirement calculation.  
 
Third Tier:  “New” members hired on or after January 1, 2013 will receive the 2% at 62, final 
36-month average compensation retirement compensation retirement calculation. 

 
In accordance with the existing contracts with CalPERS, the City shall provide the following 
retirement benefits to employees: 
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a. Fourth Level of 1959 Survivor Benefits (Government Code Section 21574). 
 

b. 5% Cost of Living Allowance (COLA) for employees hired on or before November 12, 
2005; and 3% COLA for employees hired after November 12, 2005 (Government Code 
Section 21335). 
 

c. Credit for unused sick leave for employees as per CalPERS guidelines (Government 
Code Section 20965). 
 

Employer Paid Member Contributions 
 
Effective upon CalPERS’ approval of the necessary Resolutions, but not before the payroll 
period containing July 1, 2015, the City shall pay 6.0% for First Tier CalPERS members and 
5.5% for Second Tier CalPERS members toward the employee’s required CalPERS contribution. 

 
Effective on the first day of the payroll period containing July 1, 2016, the City shall pay 7.0% 
for First Tier CalPERS members and 6.5% for Second Tier CalPERS members toward the 
employee’s required CalPERS contribution. 

 
Effective on the first day of the payroll period containing July 1, 2017, and thereafter, the City 
shall pay 7.5% for First Tier CalPERS members and 7.0% for Second Tier CalPERS members 
toward the employee’s required CalPERS contribution. 

 
The City’s payments, above, shall be treated as a “pick up” of employee contributions pursuant 
to IRC 414(h)(2). 

 
The City shall continue to report the value of the Employer Paid Member Contribution to 
CalPERS as compensation earnable on behalf of each employee, pursuant to California 
Government Code Section 20636(c)(4). 

 
In accordance with PEPRA, “New” CalPERS members shall pay, by pre-tax payroll deduction, 
the full employee contribution of 50% of the total normal cost.   

 
 
SECTION 6.  LEAVE BENEFITS: 
 
Management Leave 
 
Management leaves provides a means of compensation for hours worked by exempt employees 
beyond their normal work schedule. The City shall provide Department Heads with one hundred 
twenty (120) hours Management Leave per year credited each January 1.  Management Leave 
must be used in the year earned and cannot be carried over from one calendar year to the next.  
Unused management leave hours will be cashed out in December of each year at the employee’s 
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current rate of pay.  At the time of separation, any unused management leave hours will be paid 
at the employee’s current rate of pay. 
 
Annual Leave 
 
Department Heads earn Annual Leave in lieu of vacation and sick leave.  Annual Leave is 
intended to provide time for an employee to be away from the work environment and to enable 
such employee to return to work mentally and physically refreshed. 
 
The City shall provide for Annual Leave to accrue on a payroll to payroll basis prorated in 
accordance with the following rates. 
 
  0 – 4 years of City service: 6.15 hours per pay period (160/year) 
  5 – 9 years of City service: 7.69 hours per pay period (200/year)   
  10 or more years of City service: 9.23 hours per pay period (240/year)   
 
Department Heads who have pre-existing sick leave and/or vacation accrual balance shall 
convert sick leave to annual leave at the rate of one hour of sick leave to 0.5 hours of annual 
leave; and convert vacation to annual leave at the rate of one hour of vacation to one hour of 
annual leave. 
 
Department Heads may, at the employee’s discretion, accrue up to eight hundred (800) hours of 
Annual Leave.  Upon separation from City service, the employee shall be compensated for any 
unused Annual Leave at his or her regular rate of pay. 
 
Holiday Leave 
 
Each Department Head shall be entitled to the following holidays with pay (8 hours per holiday): 
 
 (1) New Year’s Day    (7) Labor Day 
 (2) Martin Luther King, Jr. Birthday  (8) Veteran’s Day 
 (3) President’s Day    (9)         Thanksgiving Day 
 (4) Cesar Chavez’s Birthday   (10) Day after Thanksgiving 
 (5) Memorial Day     (11) Christmas Day 
 (6) Independence Day    (12) Floating Holiday 
 
Floating holiday hours are credited each January 1 and must be used before December 30.  
Unused floating holiday hours are not carried forward. 
 
Bereavement Leave 
 
Department Heads shall be permitted to use up to five (5) days of paid bereavement leave 
following the death of an immediate family member and one (1) paid day following the death of 
an extended family member.   

08/3/2015 CC Meeting Agenda Page 84 of 212



 
 

7 
 

For the purposes of this benefit, “Immediate Family” shall mean grandparent, parent, child, 
sibling, spouse, or registered domestic partner as permitted by California law, or any person 
living in the household. Proof of residence may be required. “Parent” shall mean biological, 
foster, or adoptive parent, stepparent, legal guardian or person who has parental rights to 
employee. “Child” shall mean a biological, adopted, or foster child, stepchild, legal ward or a 
child of a person who has parent’s rights. 
 
For the purpose of implementing this benefit, “Extended Family” shall mean: Aunts, Uncles, and 
Cousins, god-parents or god-parent equivalent. 
 
The City Manager may authorize additional days of leave for bereavement purposes on an as-
needed basis. 
 
SECTION 7.  WORK SCHEDULE: 
 
Department Heads shall devote not less than 40 hours per week to assigned duties.  It is 
recognized that Department Heads may need to devote more time outside of normal office hours 
for the benefit of the City. 

 
SECTION 8.  REIMBURSEMENTS: 
 
Tuition Reimbursements 
 
The City shall reimburse Department Heads for pre-approved courses to a maximum of $3,000 
per fiscal year.  Approval must be obtained from the City Manager prior to enrolling in the 
course.  Requests for reimbursement and approval must be in accordance with the City’s policy 
on tuition reimbursement. 

 
Tuition reimbursement shall be contingent upon employee satisfactorily completing course(s) 
with a minimum of a “B” grade and commit to continued service (employment) to the City of 
San Fernando for the equivalent of the school units, not to exceed two (2) years. 

 
Wellness Reimbursement 
 
To encourage the health and well-being of employees, the City shall reimburse certain wellness 
expenses in an amount not to exceed $600 each fiscal year.  Employees must request 
reimbursement using a City approved form and supply valid receipts at time of reimbursement.  
Unused funds will not be carried over to the following fiscal year. 
 
The following are reimbursable items under this section: 
 

 Medical examination by the health provider of the employee’s choice. 
 Membership in a health club or fitness center. 
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 Other formal wellness programs provided by professionals (e.g. smoking cessation, 
weight control, nutrition, or similar programs.) 

 Reimbursement for employee or eligible dependent medical expenses (deductibles or co-
payments) not covered by the employee’s health, dental, or vision insurance. 

 Reimbursement for medical, vision, and dental insurance premiums in excess of the 
monthly flex dollar allowance, if applicable. 

 Additional contact lenses, prescription glasses, or prescription sunglasses not covered by 
medical or vision insurance. 

 Dental work (included orthodontia) for employee or eligible dependents not covered by 
medical or dental insurance. 

 Registration fees for health classes (e.g. yoga, cross fit, etc.). 
 Entrance fees for competitive sporting events (e.g. bicycle or running race, mud run 

competition, et cetera). 
 
Technology Reimbursement 
 
Department Heads may elect to receive a technology reimbursement of $100/month in lieu of a 
City issued cell phone.  Department Heads that continue to receive a City issued cell phone will 
not receive the reimbursement. 
 
SECTION 9.  CAR ALLOWANCE: 
 
Department Heads will receive a City-provided vehicle or car allowance of $300/month as 
compensation for attendance at off-site meetings, conferences, professional development, and 
any other business-related travel.  Department Heads receiving a City-provided vehicle or car 
allowance will not be reimbursed for mileage. 
 
SECTION 10.  SEVERANCE PAY: 
 
Department Heads are considered at-will employees and serve at the pleasure of the City 
Manager.  If a Department Head is dismissed or discharged without cause, the City will provide 
the employee up to three (3) months’ severance pay.  Severance pay shall be calculated on base 
salary only, and on years of service with the City at a rate of one (1) month per one (1) year of 
service.  In the event a Department Head is dismissed for cause, the City shall have no obligation 
to pay severance benefits.   
 
All Department Heads hired before July 1, 2015 will earn one month severance pay upon 
adoption of this resolution and will earn another month each July 1st thereafter, up to three total 
months.  Department Heads hired on or after July 1, 2015 will earn one month severance pay 
upon the one-year anniversary of their hire date, and each anniversary thereafter, up to three total 
months. 
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After receiving written notice of dismissal from the City, Department Heads may elect to be 
placed on administrative leave for an amount of time equal to their earned severance pay (i.e. up 
to three months) instead of receiving a lump-sum payout.  The employee must notify the City of 
their election within three (3) business days of receiving written notice of dismissal. 
 
SECTION 11.  EMPLOYMENT CONTRACTS: 
 
The City Manager, with the approval as to form by the City Attorney, may execute a separate 
employment contract with any Department Head provided the benefits included in the contract 
do not exceed the benefits listed in this Exhibit.  Benefits listed in this Exhibit shall govern 
unless otherwise provided in the Department Head’s employment contract.  
 
SECTION 12.  PROVISIONS OF LAW AND SEVERABILITY: 
 
The parties agree that this Resolution is subject to all current and future applicable federal, state, 
and local laws. 
 
If any article, part, or provision of this Resolution is in conflict with or inconsistent with 
applicable provisions of federal, state or local law or is otherwise held to be invalid or 
unenforceable by a court of competent jurisdiction, such article, part, or provision thereof shall 
be suspended or superseded by such applicable law or regulation, and the remainder of the 
Resolution shall not be affected thereby. 
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RESOLUTION NO. 7689 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY 
OF SAN FERNANDO, CALIFORNIA FOR EMPLOYER 
PAID MEMBER CONTRIBUTIONS 

 
 

WHEREAS, the governing body of the City of San Fernando has the authority to 
implement Government Code Section 20691; 

 
WHEREAS, the governing body of the City of San Fernando has a written labor policy 

or agreement which specifically provides for the normal member contributions to be paid by the 
employer; 

 
WHEREAS, one of the steps in the procedures to implement Section 20691 is the 

adoption by the governing body of the City of San Fernando of a Resolution to commence said   
Employer Paid Member Contributions (EPMC); 

 
WHEREAS, the governing body of the City of San Fernando has identified the 

following conditions for the purpose of its election to pay EPMC; 
 
 This benefit shall apply to all non-sworn Department Heads and the City 

Manager (also referred to as “classic” miscellaneous members) that are under 
the 3% @ 60 and 2% @ 55 retirement formula.  It does not apply to “new” 
members hired on or after January 1, 2013 that are under the 2% @ 62 
retirement formula. 
 

 This benefit shall consist of paying, as scheduled below, the following 
specified normal member contributions as EPMC:  

 
For non-sworn Department Heads and the City Manager under 3% @ 60, the 
City shall pay as follows: 
 
Effective July 11, 2015:  6.0% of normal member contributions  
Effective June 25, 2016: 7.0% of normal member contributions 
Effective June 24, 2017: 7.5% of normal member contributions  
 
For non-sworn Department Heads and the City Manager under 2% @ 55 
retirement formula, the City shall pay as follows: 
 
Effective July 11, 2015:  5.5% of normal member contributions  
Effective June 25, 2016: 6.5% of normal member contributions 
Effective June 24, 2017: 7.0% of normal member contributions  

 
 The effective date of this Resolution shall be July 11, 2015. 
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NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF SAN 
FERNANDO DOES HEREBY RESOLVE, FIND, DETERMINE AND ORDER that the 
governing body of the City of San Fernando elects to pay EPMC, as set forth above. 

 
PASSED, APPROVED, AND ADOPTED this 3rd day of August, 2015. 
 
  
 
                 

Joel Fajardo, Mayor       
 
ATTEST: 
 
 
 
      
Elena G. Chávez, City Clerk 
 
 
STATE OF CALIFORNIA  ) 
COUNTY OF LOS ANGELES ) ss 
CITY OF SAN FERNANDO ) 
 

I HEREBY CERTIFY that the foregoing Resolution was approved and adopted at a 
regular meeting of the City Council held on the 3rd day of August, 2015, by the following vote to 
wit: 

 
AYES:   
 
NOES:  
 
ABSENT:   
 
 
 

      
Elena G. Chávez, City Clerk 
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AGENDA REPORT

PUBLIC WORKS DEPARTMENT                 117 MACNEIL STREET, SAN FERNANDO, CA 91340                 (818) 898‐1222                 WWW.SFCITY.ORG 

To:  Mayor Joel Fajardo and Councilmembers 
   
From:    Brian Saeki, City Manager 
  By:  Chris Marcarello, Deputy City Manager/Public Works Director 
     
Date:    August 3, 2015 
 
Subject:  Consideration of Fiscal Year (FY) 2015‐2016 Landscaping and Lighting Assessment 

District Public Hearing and Confirmation of Assessment  
 
 
RECOMMENDATION: 

It is recommended that the City Council: 
 
a. Conduct a Public Hearing by following the attached Order of Procedure (Attachment “A”); 
 
b. Adopt Resolution No. 7685  (Attachment “B”) ordering  the continued maintenance of  the 

City’s streetlights and confirming the annual assessment; and 
 

c. Adopt Resolution No. 7686 (Attachment “C”) approving the Final Engineer’s Report for the 
FY 2015‐2016 Landscaping and Lighting Assessment District (LLAD). 

 
 
BACKGROUND: 
 
1. On March 16, 2015,  the City Council  adopted Resolution No. 7667  to  initiate  the  annual 

District levy proceedings and order the preparation of the Engineer’s Report for the FY 2015‐
2016. Assessments under the LLAD are to be used for street lighting purposes only. 

 
2. On May 18, 2015, the City Council adopted Resolution No. 7676.  This Resolution approved 

the Engineer’s Report for the FY 2015‐2016 LLAD. 
 
3. On May 18, 2015, the City Council adopted Resolution No. 7677 declaring the City Council’s 

intention to order the annual assessments for FY 2015‐2016 LLAD and setting a Public Hearing 
date for July 6, 2015. Due to the cancellation of this meeting, the approval of Resolution No. 
7691 was necessary to set a new Public Hearing date for August 3, 2015 
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ANALYSIS: 

Staff has prepared the formal “Order of Procedure” for the Public Hearing.  At the conclusion of 
the Public Hearing, the City Council may adopt the attached Resolutions ordering the continued 
maintenance of certain streetlights and confirming the annual assessments. 
 
If adopted, the Resolution (confirming the assessments) authorizes staff to proceed with further 
review for accuracy including a final review of the parcel exception list, which is a compilation of 
all  the parcel numbering and name  changes occurring between  last year and  this year.   The 
Resolution also authorizes staff to instruct the engineering consultant to send the final electronic 
file  and  hardcopy  database with  all  the  appropriate  information  to  the  Los  Angeles  County 
Assessor’s Office.  This must be done by August 31, 2015, so that the assessment can be included 
in the upcoming property tax bills. 
 
The  legally required 10‐day notification  for  the Public Hearing has been published  in The San 
Fernando Valley Sun and proof of publication is on file in the office of the City Engineer.  Once 
the  City  Council  adopts  the  Resolution  confirming  the  assessments,  staff may  proceed with 
finalizing the FY 2015‐2016 LLAD. 
 
 
BUDGET IMPACT: 

Per the Engineer’s Report, the total LLAD operations and maintenance costs for FY 2015‐2016 
are estimated at $391,029. The proposed LLAD levy is estimated to be $331,012 and represents 
the maximum assessment rates as approved by property owners in 2003. 
 
The $60,017 balance of the costs represents the City’s share of benefits received from the lighting 
system. Staff has included this cost in the FY 2015‐2016 proposed budget and said cost will be 
funded by the General Fund. 

 
 
CONCLUSION: 

The Engineer’s Report prepared by Willdan Financial Services for FY 2015‐2016 is acceptable to 
City staff, and it is therefore recommended that the City Council adopt the Resolution ordering 
the continued maintenance of the City’s streetlights and confirming the annual assessment. 
 
The Engineer’s Report and Summary Listings (parcel number, address, and assessment amounts) 
are on file with the City Engineer for public review.  The projected revenues and expenditures are 
also  summarized  in  the  Engineer’s  Report  and  the  appropriate  budget  amounts  have  been 
incorporated into the preliminary FY 2015‐2016 budget. 
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ATTACHMENTS: 
 
A. Public Hearing Order of Procedure 
B. Resolution No. 7685 
C. Resolution No. 7686 
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ATTACHMENT “A” 

CITY OF SAN FERNANDO 
LANDSCAPING AND LIGHTING ASSESSMENT DISTRICT 

DATE OF PUBLIC HEARING – AUGUST 3, 2015 
 

ORDER OF PROCEDURE 
 
CITY CLERK Announce that this is the time and place for the hearing of protests, 

objections or comments to the levy of assessments for Fiscal Year 
2015-2016 for the City of San Fernando Landscaping and Lighting 
Assessment District. 

 
CITY CLERK Announce that notice of this Hearing has been given pursuant to the 

provisions of the "Landscaping and Lighting Act of 1972," being 
Part 2 of Division 15 of the Streets and Highways Code of the State 
of California, and that the “Affidavit of Publication” is on file in the 
City Clerk’s office. 

 
MAYOR AND COUNCIL Motion to receive and file the affidavit. 
 
ENGINEER Presentation of Engineer’s Report and explanation as to method of 

assessment for the annual levy. 
 
CITY CLERK Announce the number of written protests received, if any, then 

announce that copies have been delivered to each member of the 
City Council, 

OR 
Summarize the contents thereof. 

 
MAYOR First ask to hear from those who have filed a written protest. 
 

Next ask to hear from those who wish to speak against the 
proceedings. 

 
Then ask to hear from anyone who wishes to speak in favor of the 
proceedings. 

 
OPPORTUNITY FOR REBUTTAL. 
 
MAYOR AND COUNCIL Discussion. 
 
MAYOR AND COUNCIL Declare the Public Hearing CLOSED. 
 
MAYOR AND COUNCIL By Motion, rule on all protests. 
 
MAYOR AND COUNCIL Adopt the RESOLUTION ORDERING ASSESSMENTS. 
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ATTACHMENT “B” 

RESOLUTION NO. 7685 
 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY 
OF SAN FERNANDO, CALIFORNIA, ORDERING THE 
CONTINUED MAINTENANCE OF CERTAIN 
STREETLIGHTS IN THE CITY OF SAN FERNANDO 
LANDSCAPING AND LIGHTING ASSESSMENT DISTRICT 
AND CONFIRMING AN ANNUAL ASSESSMENT FOR 
FISCAL YEAR 2015-2016 

 
 

WHEREAS, this City Council has previously ordered the formation of a district pursuant 
to the terms and provisions of the “Landscaping and Lighting Act of 1972,” being Part 2 of 
Division 15 of the Streets and Highways Code of the State of California known and designated as 
the CITY OF SAN FERNANDO LANDSCAPING AND LIGHTING ASSESSMENT DISTRICT 
(hereinafter referred to as the “District”); and 
 

WHEREAS, this City Council has initiated proceedings to levy an annual assessment 
within the District for the 2015-2016 Fiscal Year and ordered the preparation of an Engineer’s 
Report in connection therewith, and the City Engineer has prepared and filed with the City Clerk 
an Engineer’s Report adopted as Resolution No. 7676 pursuant to law for its consideration. 
Subsequently thereto this City Council did approve said report and adopt its Resolution of 
Intention to Levy and Collect Assessments within the City of San Fernando Landscaping and 
Lighting Assessment District and to carry on all other proceedings necessary for the levy of annual 
assessment for the District, and further, did proceed to give notice of the time and place for a Public 
Hearing on the question of the levy of the proposed assessment; and 
 

WHEREAS, at this time this City Council has heard all testimony and evidence and is 
desirous of proceeding with the levy of annual assessments for said District. 
 

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF SAN FERNANDO 
DOES HEREBY RESOLVE, FIND, DETERMINE, AND ORDER AS FOLLOWS: 
 

Section 1: That the above recitals are all true and correct. 
 

Section 2: That based upon its review of the Engineer’s Report and other reports and 
information, the City Council hereby finds and determines that the land within the District will be 
benefited by the improvement described in the Report and that the net amount to be assessed upon 
the land within the District for Fiscal Year 2015-2016, in accordance with the Report, is 
apportioned by formula and method which fairly distributes the net amount among all assessable 
lots or parcels in proportion to the estimated benefits to be received by each such lot or parcel from 
the improvements. 
 

Section 3: That this City Council hereby orders the maintenance work be performed as set 
forth in the Engineer’s Report and hereby orders the levy of an annual assessment for Fiscal Year 
2015-2016 as shown, set forth, and described in the Report. 
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Section 4: That the diagram and assessment as set forth and contained in said Report are 
hereby confirmed and adopted by this City Council. 
 

Section 5: That the adoption of this Resolution constitutes the levy of the assessment for 
the Fiscal Year commencing July 1, 2015 and ending June 30, 2016. 
 

Section 6: That the Cost Estimates, the Diagram of the District, the assessments, and all 
other matters as set forth in the Engineer’s Report pursuant to said “Landscaping and Lighting Act 
of 1972,” as submitted, are hereby approved and adopted by the City Council and hereby 
confirmed. 
 

Section 7: That the works of improvement and maintenance contemplated by the 
Resolution of Intention shall be performed pursuant to law, and the County Auditor shall enter on 
the County Assessment Roll the amount of the assessment, and said assessment shall then be 
collected. 
 
After collection by said County, the net amount of the assessment shall be paid to the City 
Treasurer of the City. 
 

Section 8: That the City Treasurer has established a special fund known as the “CITY OF 
SAN FERNANDO LANDSCAPING AND LIGHTING ASSESSMENT DISTRICT FUND” into 
which the City Treasurer shall place all monies collected by the Tax Collector pursuant to the 
provisions of this Resolution and law, and said transfer shall be made and accomplished as soon 
as said monies have been made available to said City Treasurer. 
 

Section 9: That the City Clerk is hereby ordered and directed to file a certified copy of the 
diagram and assessment roll with the County Auditor, together with a certified copy of this 
Resolution upon its adoption. 
 

Section 10: That a certified copy of the assessment and diagram shall be filed in the Office 
of the City Engineer, with a duplicate copy on file in the Office of the City Clerk and open for 
public inspection. 
 
PASSED, APPROVED, AND ADOPTED this 3rd day of August, 2015. 
 
 
 
            

Joel Fajardo, Mayor 
 
ATTEST: 
 
 
      
Elena G. Chávez, City Clerk 
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STATE OF CALIFORNIA  ) 
COUNTY OF LOS ANGELES ) ss 
CITY OF SAN FERNANDO ) 
 

I HEREBY CERTIFY that the foregoing Resolution was approved and adopted at a 
regular meeting of the City Council on the 3rd day of August, 2015 by the following vote to wit: 
 
 

AYES: 
 

NOES: 
 

ABSENT: 
 
 
      
Elena G. Chávez, City Clerk 
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ATTACHMENT “C” 

RESOLUTION NO. 7686 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY 
OF SAN FERNANDO, CALIFORNIA, APPROVING THE 
FINAL ENGINEER’S REPORT FOR FISCAL YEAR 2015-
2016 

 
The City Council of the City of San Fernando, California (hereafter referred to as City Council) 
hereby finds, determines, resolves and orders as follows: 
 
 WHEREAS, The City Council, pursuant to the provisions of Part 2 of Division 15 of the 
California Streets and Highways Code, did by previous Resolution order the Engineer, Willdan, to 
prepare and file a report in accordance with Article 4 of Chapter 1 of Part 2 of Division 15 of the 
California Streets and Highways Code, commencing with Section 22565, in connection with the levy 
and collection of assessments for the San Fernando Landscaping and Lighting Assessment District 
(hereafter referred to as the District) for the Fiscal Year commencing July 1, 2015 and ending June 
30, 2016; and,  
 
 WHEREAS, The Engineer has prepared and filed with the City Clerk of the City of San 
Fernando and the City Clerk has presented to the City Council such report entitled “Engineer’s Annual 
Levy Report, San Fernando Landscaping and Lighting Assessment District, Fiscal Year 2015-2016” 
(hereafter referred to as the Report); and,  
 
 WHEREAS, The City Council has carefully examined and reviewed the Report as presented, 
and is satisfied with each and all of the items and documents as set forth therein, and finds that the 
levy has been spread in accordance with the special benefits received from the improvements, 
operation, maintenance and services to be performed, as set forth in said Report.  
 

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF SAN FERNANDO 
DOES HEREBY RESOLVE, FIND, DETERMINE, AND ORDER AS FOLLOWS: 
 
 Section 1:  The above recitals are all true and correct. 
 
 Section 2:  The Report as presented, consists of the following: 

a) A Description of the District and Improvements. 

b) The Annual Budget (Costs and Expenses of Services, Operations and 
Maintenance) 

c) A Description of the Method of Apportionment resulting in an 
Assessment Rate per Levy Unit within said District for Fiscal Year 
2015-2016. 

 
Section 3: The Report as presented, is hereby approved (as amended), and is ordered 

to be filed in the Office of the City Clerk as a permanent record and to remain open to public 
inspection.
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Section 4: The City Clerk shall certify to the passage and adoption of this Resolution 

and the minutes of this meeting shall so reflect the presentation and final approval of the Report. 
 
 
PASSED, APPROVED, AND ADOPTED this 3rd day of August, 2015.  

__________________________________ 
Joel Fajardo, Mayor 
 

ATTEST: 

_________________________________   
Elena G. Chávez, City Clerk 
 
 
 
 
STATE OF CALIFORNIA  ) 
COUNTY OF LOS ANGELES ) ss 
CITY OF SAN FERNANDO ) 
 

I HEREBY CERTIFY that the foregoing Resolution was adopted at a regular meeting of 
the City Council held on the 3rd day of August, 2015 by the following vote to wit: 
 

AYES: 

NOES: 

ABSENT:  

 

_________________________________ 
Elena G. Chávez, City Clerk 
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AGENDA REPORT

COMMUNITY DEVELOPMENT DEPARTMENT           117 MACNEIL STREET, SAN FERNANDO, CA 91340           (818) 898‐1227           WWW.SFCITY.ORG

To:  Mayor Joel Fajardo and Councilmembers 
   
From:    Brian Saeki, City Manager 
  By:  Fred Ramirez, Community Development Director 
     
Date:    August 3, 2015 
 
Subject:  Consideration  of  the  Regional  Congestion  Management  Program  (CMP)  Self‐

Certification and Adoption of the City’s 2015 CMP Local Development Report (LDR) 

RECOMMENDATION: 
 
It is recommended that the City Council: 
 
a.  Conduct a Public Hearing; and  
 
b.  Pending public testimony, adopt Resolution No. 7694  (Attachment “A”) certifying that the 

City of San Fernando  is  in conformance with the Congestion Management Program  (CMP) 
for  Los  Angeles  County,  and  approving  the  City’s  2015  CMP  Local  Development  Report 
(Attachment “B”) for the reporting period from June 1, 2014 to May 31, 2015.  

 
   
BACKGROUND: 
 
1. In June of 1990, the State legislature adopted legislation (Proposition 111) establishing the 

Congestion  Management  Program  (CMP),  a  State  mandated  regional  planning  process 
intended to address regional congestion. The legislature determined that urban congestion 
was adversely  impacting the economic vitality of the State of California and the quality of 
life  in many  regions and communities  throughout  the state. The 1992 CMP made  the  link 
between  regional  transportation,  land  use  and  air  quality  impacts  attributed  to  local 
development. 
 

2. On  December  21,  1992,  the  City  Council  adopted  Ordinance  No.  1417  approving  a 
Transportation Demand Management  (TDM) Ordinance  for  the  City  of  San  Fernando,  in 
conformance with the CMP  for Los Angeles County.   The TDM Ordinance provides for the 
inclusion  of  measures  to  reduce  vehicle  trips  associated  with  new  non‐residential 
development.    The objective of  the ordinance  is  to have  such new development  include 
building  and  site  design  features  that  support  the  use  of  alternative  modes  of 
transportation  other  than  single‐occupant  (driver‐only)  car  trips  (e.g.,  bicycle  parking, 
preferred  parking  for  carpools  and  vanpools,  direct  building  access  from  the  street  for 
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pedestrians  and  transit  patrons,  and  convenient  transit  waiting  areas  at  or  in  close 
proximity  to  the proposed project  sites).   Also,  it  involves  the  implementation of  specific 
building requirements that promote alternative modes of transportation and help alleviate 
congestion issues at the local and statewide level. 
 

3. On November 1, 1993, the State legislature required that regional CMP’s include a Land Use 
Analysis Program.   This component of the CMP requires  local  jurisdictions to consider the 
impact  of  new  developments  on  the  regional  transportation  system  as  part  of  their 
decision‐making process.  

 
4. In 1994, the City of San Fernando  like all other  jurisdictions  in Los Angeles County adopted 

resolutions providing for the annual tracking and reporting of all new development activity 
as required by the CMP Countywide Deficiency Plan. Annual recording periods are from June 
1st through May 31st. New development recorded as part of the Local Development Report 
include:  new  development  activity,  new  development  adjustments,  and  exempted 
development activity.  

  
5. On  July  22,  2004,  the  Board  of  the  Los  Angeles  County  Metropolitan  Transportation 

Authority, also known as “Metro”, adopted the 2004 Congestion Management Program for 
Los Angeles County.    This  regional CMP  required  each municipality within  the  county  to 
conduct  a  noticed  public  hearing  and  adopt  a  Resolution  annually  (by  September  1) 
certifying  that  the municipality  is  adhering  to  the  CMP  implementation measures,  and 
including  a  Local  Development  Report.  During  this  time  period,  the  Metro  Board  also 
authorized the Short Range Transportation Plan that included a nexus study to evaluate the 
feasibility of  implementing a congestion mitigation fee. The fee  is  intended to ensure new 
growth directly mitigates its traffic impacts on the regional transportation system by helping 
fund local transportation improvements. The fee study is still ongoing.  

 
6. On October 28, 2010, the Metro Board adopted the 2010 Congestion Management Program 

for Los Angeles County. The 2010 CMP summarizes the results of 18 years of CMP highway 
and  transit  monitoring  and  15  years  of  monitoring  local  growth.  CMP  implementation 
guidelines for local jurisdictions are also contained in the 2010 CMP.  
 

7. As  in past  years,  a Public Hearing has been  scheduled  for  the City Council  to  consider  a 
Resolution  certifying  that  the  City  is  adhering  to  all  applicable  CMP  implementation 
measures for the 2014‐2015 reporting period. Staff has published a notice of such a Public 
Hearing by the City Council on July 23, 2015 in the San Fernando Sun newspaper.   
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ANALYSIS: 
 
CMP  Planning  Process  Significance.  The  CMP  process  was  created  to  link  local  land  use 
decisions  with  their  impacts  on  regional  transportation  and  air  quality,  and  to  develop  a 
partnership  among  transportation  decision‐makers  in  devising  appropriate  transportation 
solutions  that  include  all modes  of  travel  (2010  Congestion Management  Program  for  Los 
Angeles County, Pg. 4). (Source: http://www.metro.net/projects/congestion_mgmt_pgm/.) The 
CMP  requires  local  jurisdictions  to consider  the  impact of new developments on  the  regional 
transportation system as part of their decision making process and report such impacts as part 
of the Local Development Report (LDR) submitted to Metro.  
 
The City’s reporting process is part of the CMP Land Use Analysis Program. The Program relies 
on  the California Environmental Quality Act  (CEQA) process  to ensure  that a mechanism  is  in 
place whereby a local community can consider the regional impact of new development on the 
CMP system.   
 
To comply with the CMP Land Use Analysis Program requirement, the City on March 1, 1993, 
amended  its  local  procedures  for  implementing  CEQA  guidelines  (Resolution No.  5364)  and 
incorporated the Land Use Analysis required language to assess project impacts on the regional 
transportation system (Resolution No. 6235). It  is  important to note that “self‐certification” of 
conformance with  the  regional CMP  is  important  to  the City  in  order  to  preserve  the City’s 
eligibility to receive state gas tax funds and other state and federal funding for transportation 
improvements. 
 
Self‐Certification.  In Los Angeles County, Metro is the regional agency designated by the State 
to adopt a CMP  for  this  region, and  to monitor and determine  that  local  jurisdictions are  in 
conformance  with  the  countywide  CMP.  Municipalities  are  required  to  “self‐certify”  their 
conformance  to  local  requirements  of  their  regional  CMP  on  an  annual  basis  in  order  to 
continue  receiving  their  portion  of  State  gas  tax money,  and  to  preserve  their  eligibility  for 
other state and Federal funding for transportation projects.   
 
The proposed Resolution No.  7694  (Attachment  “A”)  certifies  that  the City of  San  Fernando 
continues to carry out measures contained in the ordinance and resolutions adopted by the City 
Council  in  conformance  with  all  the  applicable  requirements  of  the  2010  Congestion 
Management  Program  for  Los  Angeles  County.  It  also  approves  the  City’s  2015  Local 
Development Report  (LDR), which  tracks  the City’s  new development  activity  for  the  period 
from  June  1,  2014  through May  31,  2015.  The  attached  Resolution  and  2015  LDR must  be 
reviewed and approved by the City Council and submitted to the Metro by September 1, 2015. 
 
Current  year  “Local  Development  Report”.   Metro  is  in  the  process  of  considering  a  new 
approach to the CMP’s “Countywide Deficiency Plan” process. Prior to adoption of the CMP in 
2004 and under the current 2010 CMP, the CMP’s Countywide Deficiency Plan required a “Local 
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Implementation Report” that specified CMP “credits” and “debits” for each  jurisdiction. These 
numerical credits and debits were based on  traffic congestion mitigating measures or capital 
improvements (“credits”) and new development that could incrementally add to regional traffic 
congestion  (“debits”), with  each  jurisdiction  required  to  implement measures  referred  to  as 
“transportation improvement strategies” to maintain a positive balance.  
 
In August of 2003, in response to dissatisfaction with the Local Implementation Report process, 
Metro staff was directed by the Metro Board to prepare a nexus study to assess the feasibility 
of  implementing  a  congestion  mitigation  fee  program  that  would  fund  transportation 
improvements  that  mitigate  deficiencies  in  the  county’s  transportation  system;  and  the 
requirement  for  local  jurisdictions  to  prepare  an  annual  Local  Implementation  Report  was 
suspended for the meantime.  
 
In September 2008, the Metro Board approved the Congestion Mitigation Fee Feasibility Study 
Report  (“Study Report”)  to consider  the  implementation of a Congestion Mitigation Fee. The 
Study  Report  established  the  guidelines  for  the  proposed  program  and  the  framework  for 
working with  local  jurisdictions to  identify  local transportation projects with regional benefits, 
estimating  project  costs,  and  confirm  growth  forecasts  that  could  be  used  as  a  basis  for 
establishing a nexus  for  the development of a  fee program.   Metro staff  is currently working 
with  sub‐regional Councils of Governments  (COGs),  local  jurisdictions,  the private  sector,  the 
Congestion Mitigation Fee Policy Advisory Committee  (PAC) and other  stakeholders  to  solicit 
input on the merits and feasibility of a creating and implementing a Congestion Mitigation Fee 
program that would work in Los Angeles County.  
 
On October 28, 2010,  the Metro Board  adopted  the 2010 CMP  for  Los Angeles County. The 
2010 CMP summarizes 18 years of highway and transit monitoring and 15 years of monitoring 
local growth.  
 
Metro staff has previously notified the City of San Fernando that while work on the Congestion 
Mitigation Fee feasibility study continues, the CMP Countywide Deficiency Plan requirement for 
maintaining a positive credit balance will continue to be suspended. As a result, cities are not 
required  nor  requested  to  report  their  transportation  improvement  strategies  for  the  2015 
cycle.   
 
Between September of 2008 and December of 2012, Metro has released the following reports 
as  part  of  the  Congestion  Mitigation  Fee  Study  analyzing  the  feasibility  of  mitigation  fee 
measures  for all  land uses  in eight  sub‐regional  jurisdictions:  the CMP Congestion Mitigation 
Fee Feasibility Study Report; Congestion Mitigation Fee Nexus Analysis Methodology Report; 
Sub‐regional Economic Analysis Reports; and, the Pilot Nexus Study Reports.   
 
In June 2013, the Board passed a motion directing the CEO to work with Sacramento legislative 
delegation  to  conduct  a  hearing  as  to whether  “the  CMP  is  still  an  appropriate,  useful  and 
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consistent  tool  aligned with  our  state  and  regional  objectives.”    The  Board  also  directed  to 
report back regarding any State findings and legislative changes to CMP statute, in consultation 
with  the  business  and  environmental  communities,  local  jurisdictions  and  the  Southern 
California Association of Governments (SCAG), and report with a recommendation on meeting 
CMP requirements. 
 
A  local  CMP  Stakeholder Workshop was  held  on March  4,  2014,  to  comply with  the  Board 
motion.    Ninety‐five  stakeholders  attended,  including  representatives  of  the  business  and 
development  community,  jurisdictions,  Councils  of  Governments,  active  transportation 
representatives, SCAG, and others.   A number of stakeholders proposed that Metro should be 
using  new  metrics  such  as  those  proposed  by  SB  743  to  measure  the  performance  of 
transportation  investment. They stated that for the CMP to be relevant to present and future 
needs,  the CMP needs  to evolve  to  include  these emerging metrics  such  as  throughput  and 
vehicles‐miles‐traveled.  Therefore, Metro 
 staff will conduct a thorough evaluation of options, with a special focus on the emerging multi‐
modal performance measures proposed under SB 743 that are expected to be released by the 
Governor’s Office of Planning and Research (OPR) in the summer 2014. 
 
As  of  the  writing  of  this  report,  the  CMP  Deficiency  Plan  has  been  put  on  hold  pending 
completion of the Congestion Mitigation Fee Study. 
 
For  the  2014‐2015  reporting  period,  cities  are  still  required  to  track  and  report  new 
development  activity  that  represents  new  net  development  after  subtracting  for  building 
permit  revocations  or  demolitions.  Such  new  development  generates  “debits”  under  the 
transportation  system  impact  monitoring  component  of  the  Countywide  Deficiency  Plan 
process.  However,  reporting  of  transportation  improvements  that were  historically  used  to 
generate “credits” for the Countywide Deficiency Plan purposes are not required, and therefore 
cities  are  not  currently  required  to  maintain  a  positive  credit  balance  as  part  of  the 
“Transportation Mitigation  and  Improvement  Reporting”  process.  During  this  time,  no  new 
credits will be earned by cities. Nonetheless, the City of San Fernando continues to maintain a 
positive credit balance.  
 
After  holding  a  noticed  public  hearing,  cities  must  adopt  a  resolution  self‐certifying  CMP 
conformance, and  incorporating by  reference  the current  reporting  form known as  the Local 
Development Report (LDR).   The LDR  is based on the prior Local  Implementation Report from 
reporting  cycles  prior  to  2004,  but  it  requires  cities  to  report  information  only  on  new  net 
development and excludes the calculation of Countywide Deficiency Plan debits or credits. 
 
Local Development Report Results. Even though the City of San Fernando will not accrue new 
credits during  the current  reporting period,  it  is  staff’s assessment  that development activity 
(i.e., new construction versus demolition) that took place from June 1, 2014 through May 31, 
2015,  the  City  of  San  Fernando  continues  to maintain  a  surplus  of  credits  under  the  CMP. 
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During  the  reporting  period,  10  single‐family  residential  units  were  constructed  totaling 
approximately  6,805  square  feet  of  floor  space  while  5  commercial  buildings  and  2  office 
buildings were under construction totaling approximately 12,705 square  feet.   There were no 
units demolished during this reporting period. 
 
Environmental  Assessment.  The  City’s  development  and  adoption  of  the  Congestion 
Management  Program  Local  Development  Report  is  exempt  by  statute  (CEQA  Guidelines 
Section  15061(b)(3) General  Rule).  It  is  determined with  certainty  that  the  adoption  of  the 
City’s CMP LDR for 2015 will not have a significant effect on the environment as the project will 
not  result  in any new development or physical changes as  they are  required annual  filings of 
information and reporting only. 
 
  
BUDGET IMPACT: 
 
Adoption of Resolution No. 7694 and the approval of the associated 2015 CMP LDR will have no 
impact on the City budget.  The City is estimated to receive $144,922 from gas tax funds during 
Fiscal Year 2015‐2016, which is used to support capital improvement projects. Council approval 
of the City’s 2015 CMP LDR and submittal of the LDR to Metro by September 1, 2015 will ensure 
that the City continues to receive State gas tax funds (per Streets and Highways Code, Section 
2105) and preserve  the City’s eligibility  for other  transportation  revenue  from  the  State and 
Federal governments.  
 
 
CONCLUSION: 
 
Staff  recommends  that  the City Council adopt Resolution No. 7694  (Attachment  “A”)  finding 
that  the City of  San  Fernando  is  in  conformance with  the Congestion Management Program 
(CMP)  for  Los  Angeles  County,  and  approve  the  City’s  2015  Local  Development  Report 
(Attachment  “B”)  for  the  reporting  period  from  June  1,  2014  to May  31,  2015.  This  “self‐
certification” of conformance with the regional CMP will preserve the City’s eligibility to receive 
State gas tax funds and other state and federal funding for transportation improvements.  
 
 
ATTACHMENTS: 
 
A. Resolution No. 7694 
B. City of San Fernando 2015 CMP Local Development Report 
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RESOLUTION NO.  7694 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY 
OF SAN FERNANDO, CALIFORNIA, FINDING THE CITY 
TO BE IN CONFORMANCE WITH THE CONGESTION 
MANAGEMENT PROGRAM (CMP) AND ADOPTING THE 
CMP LOCAL DEVELOPMENT REPORT, IN 
ACCORDANCE WITH CALIFORNIA GOVERNMENT 
CODE SECTION 65089 

 
 

WHEREAS, CMP statute requires the Los Angeles County Metropolitan Transportation 
Authority (“LACMTA”), acting as the Congestion Management Agency for Los Angeles 
County, to annually determine that the County and cities within the County are conforming to all 
CMP requirements; and 

 
WHEREAS, LACMTA requires submittal of the CMP Local Development Report by 

September 1 of each year; and 
 
WHEREAS, the San Fernando City Council held a noticed public hearing on August 3, 

2015. 
 
NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF SAN 

FERNANDO DOES HEREBY RESOLVE, FIND, DETERMINE AND ORDER AS 
FOLLOWS: 

 
SECTION 1.  That the City of San Fernando (the “City”) has taken all of the following 

actions, and that the City is in conformance with all applicable requirements of the 2010 CMP 
adopted by the LACMTA Board on October 28, 2010. 

 
The City has locally adopted and continues to implement a transportation demand 

management ordinance, consistent with the minimum requirements identified in the CMP 
Transportation Demand Management chapter. 

 
The City has locally adopted and continues to implement a land use analysis program, 

consistent with the minimum requirements identified in the CMP Land Use Analysis Program 
chapter. 

 
The City has adopted a Local Development Report (2015), attached hereto and made a 

part hereof, consistent with the requirements identified in the 2010 CMP.  This report balances 
traffic congestion impacts due to growth within the City with transportation improvements, and 
demonstrates that the City is meeting its responsibilities under the Countywide Deficiency Plan 
consistent with the LACMTA Board adopted 2003 Short Range Transportation Plan. 

 
SECTION 2. Reporting on compliance with a local congestion management program is 

not subject to the California Environmental Quality Act (CEQA), therefore the preparation and 

ATTACHMENT “A” 
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adoption of the Local Development Report is exempt by statute (CEQA Guidelines Section 
15061(b)(3) General Rule). It is determined with certainty that the adoption of the City’s CMP 
LDR for 2015 will not have a significant effect on the environment as the project will not result 
in any new development or physical changes as they are required annual filings of information 
and reporting only. 

 
SECTION 3.  That the City Clerk shall certify to the adoption of this Resolution and 

shall forward a copy of this Resolution to the Los Angeles County Metropolitan Transportation 
Authority. 

 
PASSED, APPROVED, AND ADOPTED this 3rd day of August, 2015. 
 
  
                 

Joel Fajardo, Mayor       
ATTEST: 
 
 
 
      
Elena G. Chávez, City Clerk 
 
 
STATE OF CALIFORNIA  ) 
COUNTY OF LOS ANGELES ) ss 
CITY OF SAN FERNANDO ) 
 

I HEREBY CERTIFY that the foregoing Resolution was approved and adopted at a 
regular meeting of the City Council held on the 3rd day of August, 2015, by the following vote to 
wit: 

 
AYES:   
 
NOES:  
 
ABSENT:   
 
 

      
Elena G. Chávez, City Clerk 
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Attachment "B"

City of San Fernando Date Prepared: July 28, 2015

2015 CMP Local Development Report

Reporting Period:  JUNE 1, 2014 - MAY 31, 2015

Contact: Federico Ramirez, Community Development Director

Phone Number: 818-898-7316

CONGESTION MANAGEMENT PROGRAM

FOR LOS ANGELES COUNTY

2015 DEFICIENCY PLAN SUMMARY

* IMPORTANT:  All "#value!" cells on this page are automatically calculated.

Please do not enter data in these cells.

DEVELOPMENT TOTALS

RESIDENTIAL DEVELOPMENT ACTIVITY Dwelling Units

Single Family Residential 10.00

Multi-Family Residential 0.00

Group Quarters 0.00

COMMERCIAL DEVELOPMENT ACTIVITY 1,000 Net Sq.Ft.
2

Commercial (less than 300,000 sq.ft.) 0.00

Commercial (300,000 sq.ft. or more) 0.00

Freestanding Eating & Drinking 6.73

NON-RETAIL DEVELOPMENT ACTIVITY 1,000 Net Sq.Ft.
2

Lodging 0.00

Industrial 0.00

Office (less than 50,000 sq.ft.) 5.97

Office (50,000-299,999 sq.ft.) 0.00

Office (300,000 sq.ft. or more) 0.00

Medical 0.00

Government 0.00

Institutional/Educational 0.00

University (# of students) 0.00

OTHER DEVELOPMENT ACTIVITY Daily Trips

ENTER IF APPLICABLE 0.00

ENTER IF APPLICABLE 0.00

EXEMPTED DEVELOPMENT TOTALS

Exempted Dwelling Units 0

Exempted Non-residential sq. ft. (in 1,000s) 0

Page 1

2. Net square feet is the difference between new development and adjustments entered on pages 2 and 3.
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AGENDA REPORT

PUBLIC WORKS DEPARTMENT                 117 MACNEIL STREET, SAN FERNANDO, CA 91340                 (818) 898‐1222                 WWW.SFCITY.ORG

To:  Mayor Joel Fajardo and Councilmembers 
   
From:    Brian Saeki, City Manager 
  By:  Chris Marcarello, Deputy City Manager/Public Works Director 
     
Date:    August 3, 2015 
 
Subject:  Overview  of  City’s  Sanitary  Sewer  Management  Plan  and  Consideration  to 

Authorize Initiating Closed Captioned Television Inspection/Cleaning Services 

RECOMMENDATION: 

It is recommended that the City Council: 
 
a. Review the overview of the City’s Sanitary Sewer Management Plan (SSMP);  

 
b. Review  the  proposed  public  outreach materials  regarding  Fats,  Oils,  and  Greases  (FOG) 

disposal into the sanitary sewer system (Attachment “A”); and 
 

c. Authorize  the City Manager  to execute a contract amendment with Performance Pipeline 
Technologies,  in an amount not‐to‐exceed $225,000 for closed captioned television (CCTV) 
and  cleaning  services  for  approximately  164,000  linear  feet  of  the  City’s  sanitary  sewer 
system,  including  a  10%  contingency  ($20,000)  for  unforeseen  circumstances  that  may 
arise; and  

 
d. Authorize the City Manager to execute a contract amendment with Hall and Foreman, in an 

amount  not‐to‐exceed  $90,000  for  independent  third‐party  review  services  of  CCTV 
information  and  integrating  CCTV  information  into  the  City’s  geographic  information 
services (GIS) system. 

 
 

BACKGROUND:  
 
1. In accordance with  State Water Resources Control Board  (SWRCB) Order No. 2006‐0003, 

public  agencies  are  required  to  develop  and  implement  a  Sanitary  Sewer  System 
Management  Plan  (SSMP).    The mandate  includes  the  requirement  to  properly manage, 
operate,  and maintain  all  parts  of  the  City’s  local  sanitary  sewer  system,  including  the 
mitigation of any potential sewer overflows.   The mandate also consists of general waste 
discharge requirements (WDRs), which prohibit the discharge of untreated wastewater that 
may reach waters of the United States or cause a public nuisance.   The WDRs require that 
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the SSMP address 11 separate categories involved with managing and operating the sewer 
system.   
 

2. In April 2013, the City Council reviewed and certified the City’s SSMP, bringing the City into 
compliance with WDR requirements.  This document also must be reviewed and recertified 
every five (5) years to maintain compliance with this State program. 

 
3. On June 15, 2015, the City Council reviewed and approved the City’s Fiscal Year (FY) 2015‐

2016 Budget.   As part of  this budget  review,  the City Council also  reviewed  the FY 2015‐
2016 Capital Improvement Program (CIP).  Included in the planned CIP for FY 2015‐2016 are 
several projects aimed at  improving City  infrastructure,  including streets/sidewalks,  traffic 
safety,  storm water  pollution,  parks/facilities,  the water  system,  and  the  sewer  system, 
among others.  As part of the planned sewer system CIP projects, the following is identified 
for FY 2015‐2016: 

 

Project  Budget  Funding Source  Notes 

Sewer Capacity 
Improvements 

$  1,375,000 Sewer Fund  According to SSMP 

Sewer CCTV and 
Cleaning, Point Repairs, 
Lining Rehabilitation 

$  560,000 Sewer Fund  According to SSMP 

 
In  accordance  with  the  planned  sewer  improvements,  staff  received  bids  for  sewer 
CCTV/cleaning work for streets that are planned for resurfacing/reconstruction.   This work 
was  initiated  in  July 2015.   The City previously completed CCTV/cleaning  for 56,000  linear 
feet of the system (26%) of the City  in 2013‐14.   This  leaves approximately 164,000  linear 
feet of the system (74%) that needs CCTV/cleaning work to be completed.  Once completed, 
the CCTV data will serve as the basis  for  future sewer  infrastructure  improvements  in the 
community. 

 
 
ANALYSIS: 
 
City Sewer System 
 

 The City of San Fernando  local  sewer  system provides wastewater  collection  service  to a 
population  of  approximately  25,000,  as  well  as  numerous  commercial  and  industrial 
customers;   
 

 The sanitary sewer system consists of approximately 43 miles of gravity sewer mains, with 
most ranging in sizes from 6‐inches to 12‐inches in diameter; 
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 The City’s collection system discharges to the County of Los Angeles trunk sewers;   
 

 The City’s wastewater is treated by the City of Los Angeles; and 
 

 The City of San Fernando’s sewer system  is operated and maintained by the Public Works 
Department. 

 
State Mandate to Develop Sewer Management Plan 
 
In May 2006, the State Water Resources Control Board (SWRCB) adopted Order No. 2006‐0003, 
establishing General Waste Discharge Requirements  (WDR)  for  sanitary  sewer  systems.   This 
order is required for all public agencies that own or operate a sanitary sewer system comprised 
of more than one mile of sewer lines which convey untreated wastewater to a publicly owned 
treatment  facility.    The mandate  further  requires  public  agencies  to  electronically  report  all 
sanitary sewer overflows (SSOs) such as spills, releases, discharges, or diversions of untreated 
or partially  treated wastewater  from a  sanitary  sewer  system  to  the State Board’s database.  
Noncompliance with the mandate could subject the City to penalties and potential fines.   The 
goal for SSO reduction is to decrease the risk to human health and the environment.  The WDR 
required  the City Council  to approve  the SSMP at a public meeting, which was completed  in 
April 2014.   Thereafter,  the SSMP must be updated every  five  (5) years, and certified by  the 
City’s authorized representative upon completion. 
 
The mandatory elements of the SSMP include the following categories: 
 
1. Goals 

To provide a plan and schedule to properly manage, operate, and maintain all parts of the 
sanitary sewer system.   This will help reduce and prevent sanitary sewer overflows (SSOs), 
as well as mitigate any SSOs that do occur. 
 

2. Organization 
To identify the name of the responsible representative, the names and telephone numbers 
for positions responsible with implementing specific measures in the SSMP program, and to 
establish the chain of communication for reporting SSOs. 
 

3. Legal Authority 
To  demonstrate,  through  sanitary  sewer  system  use  ordinance,  services  agreements,  or 
other  legally binding procedures  that  an  agency possesses  the  legal  authority  to prevent 
illicit  discharges  in  the  sewer  system;  require  that  sewers  and  connections  be  properly 
designed  and  built;  ensure  access  for  maintenance,  inspection  and  repairs;  limit  the 
discharge of debris that cause blockages; and enforce any violation of sewer ordinances. 
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4. Operations and Maintenance 
To  maintain  sewer  system  maps;  describe  routine  preventative  maintenance  activities; 
develop a rehabilitation and replacement plan for the sewer system; provide staff training 
for responsible personnel; and provide equipment and replacement parts for the system. 

 
5. Design and Performance Provisions 

To establish design and construction standards and specifications for the installation of new 
sanitary sewer systems. 

 
6. Overflow Emergency Response Plan 

To develop and  implement an overflow emergency response plan that  identifies measures 
to protect public health and the environment. 

 
7. Fats, Oils and Greases (FOG) Control Plan 

To  implement a FOG source control program to minimize the amount of these substances 
discharged to the sanitary sewer system. 
 

8. System Evaluation and Capacity Assurance Plan 
To  prepare  and  implement  a  capital  improvement  program  that  will  provide  hydraulic 
capacity of key sanitary sewer system elements for dry and wet weather flow conditions. 

 
9. Monitoring, Measurement, and Program Modifications 

To maintain  and monitor  information  that  can  be  used  to  establish  and  prioritize  SSMP 
activities. 

 
10. Program Audits 

To  conduct  periodic  internal  audits  that  evaluate  the  effectiveness  of  the  SSMP  and 
compliance with requirements listed in the SSMP. 

 
11. Communication Program 

To communicate on a  regular basis with  the public on  the development,  implementation, 
and performance of the SSMP.  

 
Sewer System Evaluation and Future Planning 
 
The City’s  SSMP  helped  to  establish  a  baseline  of  the  sewer  system’s  existing  condition.    In 
doing so, several key initiatives were accomplished, including: 
 

 Meeting State requirements for sewer system evaluation, regular operational activities, and 
ongoing reporting of system performance; 
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 Updating  sewer  maps  that  will  allow  the  City  to  complete  necessary  hydraulic  model 
assessments of the sewer system; 

 

 Identifying  system  capacity  deficiencies  and  recommending  ideas  for  needed 
improvements; and 

 

 Updating  sewer  system  information  into  a  geographic  information  system  (GIS)  program 
whereby  sewer  information  can  be  readily  obtained  and  evaluated  using  mapping 
programs. 

 

Altogether,  the  SSMP  identified  approximately  $10.7  Million  in  needed  maintenance  and 
improvement costs.   The City has  initiated a phased multi‐year  improvement plan  to address 
sewer items.  During the Fiscal Year 2015‐2016 budget, the following items are planned: 
 

1. Inspection 
Closed Captioned Television Inspection, Root Clearing of Entire Sewer System. 
 

2. Maintenance Repairs 
Point Repairs  (i.e.,  sewer pipe  lining,  replacement)  to  alleviate maintenance problems  at 
locations where maintenance problems exist or  that have hydraulic deficiencies; Perform 
inflow/infiltration  analysis  to determine  areas  that need  additional  repairs  to  limit water 
infiltration into the sewer system. 
 

3. System Design 
Development  of  hydraulic  models  and  design  plans  to  meet  capacity  deficiencies  and 
accommodate future growth. 
 

4. Sewer Replacement: 
Replacement  of  deteriorated  sewer  pipes  in  conjunction with  street  resurfacing  projects 
and in locations to address hydraulic deficiencies.   

 

Sewer System Inspection/Cleaning 
 
The City  initiated  inspection/cleaning of  sewer  system  infrastructure  in  July 2015.   CCTV and 
cleaning work  is currently underway on ten (10) street segments that are scheduled for street 
resurfacing in the next two (2) years.  These streets have been prioritized in order to coordinate 
improvements and  impact neighborhoods only one time and not “piecemeal” work over time.  
As planned,  improvements will be completed  to  infrastructure under  the street  (storm drain, 
sewer, water)  and  adjacent  to  the  street  (sidewalk,  curb,  gutter,  trees)  in  conjunction with 
improving the roadway. The total cost of this  limited phase of the CCTV and cleaning work  is 
less than $25,000 and is being performed by Performance Pipeline Technologies, who provided 
the most competitive informal bid.   
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It  is  estimated  that  approximately  74%  of  the  City’s  sewer  system  still  needs CCTV/cleaning 
work  to be completed.    In order  to begin  the next phase of work  in a timely manner, staff  is 
recommending  City  Council  approve  a  contract  amendment  with  Performance  Pipeline 
Technologies to complete CCTV/cleaning work on the remaining sewer pipelines.  Performance 
Pipeline Technologies has been awarded contracts  through  formal, competitive bid processes 
for  similar  services  in  the  cities  of  Ranchos  Palos  Verdes  and  Palmdale.    Therefore,  staff  is 
recommending  awarding  the  contract  pursuant  to  Section  2‐810(b)  of  the  City  Code  and 
piggybacking on the City of Rancho Palos Verdes’ formal, competitive bid process that awarded 
a contract to Performance Pipeline Technologies for storm drain and pipeline video inspection 
and  cleaning  services.    It  is  recommended  that  the  contract  amendment with  Performance 
Pipeline Technologies be approved  for an amount not‐to‐exceed $205,000 with authorization 
for the City Manager to approve change orders up to $20,000.  
 
In  addition,  it  is  advised  that  the  City  utilize  the  services  of  an  independent,  third  party 
consultant  to  review  sewer  files  and  CCTV  information  and  assist  with  uploading  sewer 
information onto the City’s GIS system for increased accessibility. The consultant will also assist 
with  prioritizing  improvement  and  maintenance  projects.    The  City  previously  awarded  a 
contract  to Hall  and  Foreman  through  a  formal,  competitive bid process  to provide  Sanitary 
Sewer Master Plan Development Services.   Hall and Foreman has the expertise and familiarity 
with  the  City’s  sewer  system  to  provide  third  party  review  and  GIS  integration  services.  
Therefore,  staff  is  recommending  extending Hall  and  Foreman’s  contract  and  amending  the 
scope  to  include additional sewer assistance,  third party review, and GIS  integration services.  
The proposed total not‐to‐exceed cost of the amendment is $90,000. 
 
Sewer System Fats, Oils, and Grease Outreach Program 
 
Most  sewer maintenance  issues  result  from  fats, oils,  and  grease  that  are poured down  the 
drain  and  enter  the  sewer  system.    Once  these materials  enter  sewer  pipes,  then  harden, 
constricting  wastewater  flows  and  leading  to  clogs.    Restaurants  and  other  food  service 
businesses are often a significant source of FOG because of materials that they use  in cooking 
or food preparation.  As such, these businesses are required to install and maintain grease traps 
or  interceptors  that capture grease and reduce their disposal  into  the sanitary sewer system.  
The grease trap/interceptor program is monitored by the Los Angeles County Industrial Waste 
Department  and  is  funded  through  fees  paid  by  local  businesses.  These  businesses  are 
inspected  and  if  necessary,  issued  compliance  orders  to  address  violations  of  the  industrial 
waste program. 
 
As  proposed,  the  City  will  supplement  the  Los  Angeles  County  Industrial  Waste  Program, 
including  providing  additional  outreach  to  local  businesses  and  residential  properties  in  the 
community.  The outreach program will consist of the following elements: 
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 Mailers/bill inserts that aim to better educate the community on proper disposal of fats, oils 
and grease; 
 

 Website – information will be added to the City website regarding FOG education; and 
 

 Posters –  information will be prepared  to better educate  local businesses on  the proper 
disposal  and  maintenance  of  grease  and  oils.    Posters  will  be  made  available  to  local 
businesses/restaurants to increase education related to this issue. 

 
Attachment “A”  includes sample educational materials that will be used  in the City’s outreach 
efforts. 
 
Sewer System and Existing Development 
 
The City’s existing sewer system was developed based on build‐out projects as specified in the 
City’s General Plan.  Any increase in land use intensity beyond what was envisioned in the City’s 
General  Plan  Land  Use  Element  should  be  required  to  identify  incremental  impacts  on  the 
sewer system (and other public infrastructure).  New development that falls within the existing 
General  Plan  Land  Use  build  out  calculations  are  required  to  address  existing  code 
requirements and or fees that reflect these existing build out calculations. 
 
Staff  has  reviewed  existing  development  applications  that  have  been  processed  and  will 
intensify  land use beyond the City’s General Plan  land use build out calculations.    It has been 
determined  that one existing application  fits within  this category and has  received necessary 
Planning Commission and City Council entitlements to proceed with construction.   
 
A development project was approved by  the Planning and Preservation Commission and  the 
City Council  in 2012,  including a General Plan Amendment, zone change, and site plan review 
for certain real properties on First Street and Harding Avenue.  Based on these approvals, a list 
of Conditions of Approval was approved by the Planning and Preservation Commission and the 
City Council.  Condition of Approval #5 titled “Attached Checklist” indicates that “the developer 
shall  comply  with  the  requirements  as  listed  in  the  attached  Public  Works  Department 
Development/Improvement  Review  Checklist”,  including  potential  sewer  system 
improvements. 
 
In accordance with this requirement, the developer completed a sewer study for the first phase 
of the proposed development.  The City’s civil engineer (Hall and Foreman) reviewed this report 
and has issued the following findings: 
 

 The increase in sewage flows to the City’s sanitary sewer system will not have a significant 
impact on existing sewer pipe capacity.       The flows will  incrementally add to public sewer 
capacity constraints downstream of the project location. 
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 Peak Wet Weather Flow:  Sewer modeling completed as part of the City’s SSMP show sewer 
lines downstream  from  the project  location  that are at or near capacity during peak wet 
weather  flow events.   Wet weather  flow monitoring  (showing actual  conditions) was not 
completed  as  part  of  the  SSMP.  According  to  the  EPA,  peak  wet  weather  flows  are 
described as the highest flow during and after a significant rain event and includes sanitary 
flow,  infiltration  and  inflow.  These  models  are  intended  to  establish  a  conservative 
guideline to be used in long‐term capital planning and design of sewer improvements. 
 

 Sewer modeling completed as part of the review for this project concludes the following: 
 

o During peak, dry weather  flow,  sewer  lines  immediately adjacent  to  the development 
area will have sufficient capacity for the additional load that is introduced by Phase 1 of 
this Project.  
 

o During a peak, wet weather flow event, and before  introduction of the additional  load 
from  this  development,  an  8‐inch  pipe  at  the  intersection  of  1st  and  Harding  is  at 
approximately sixty‐one percent (61%) of its full pipe capacity.  With the additional load 
from  the  Phase  I  of  this  development,  the  8‐inch  pipe  at  the  intersection  of  1st  and 
Harding  remains  at  approximately  sixty‐one  percent  (61%)  of  its  full  pipe  capacity. 
Finally,  the other sewer pipes  in  the  immediate vicinity of  the proposed development 
will have sufficient capacity for the additional load introduced by Phase 1 of this project.   
 

 Based on generally accepted engineering practices for evaluating development  impacts on 
sewer  systems,  the  City’s  engineer  (Hall  and  Foreman)  has  indicated  that  based  on  the 
results  of  the  aforementioned  hydraulic  modelling  scenarios,  this  development  project 
alone,  is not  likely to add significant flows to the sewer system.   The engineer has further 
indicated  that  the  development  should  be  subject  to  any  related  fees  for  establishing 
service and any development impact fees (Attachment “B”, Review of Sewer Study). 

 
Based on these findings, the City has collected required fees for sewer capital charges related 
to this project.  In addition, the City has developed an agreement requiring that the developer 
post a cash deposit for any incremental, “fair share” impacts on City sewer infrastructure.  Such 
deposit will be held to satisfy fair share sewer system charges. 
 
Additionally, City staff met to discuss this issue with the Director and staff from the City of Los 
Angeles Department of Sanitation.  Based on this discussion, it was confirmed that Los Angeles 
uses a similar approach in order to mitigate sewer/infrastructure impacts. 
 
Sewer System and Future Development 
 
It  is recommended that the City consider  implementing a development  impact fee program  in 
order to ensure that new development pays any capital infrastructure costs that are associated 
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with growth.   Such efforts will ensure that the City maintains high public  facility standards as 
new development creates  increases on  service demands.    Impact  fees must comply with  the 
requirements of the Mitigation Fee Act, as outlined in the California Government Code Section 
66000. The Mitigation Fee Act outlines the proper methodology for determining development’s 
“fair  share” of planned  facilities  costs and ensures  that development  is properly  charged  for 
“incremental”  impacts  to  future  infrastructure  needs,  not  on  existing  infrastructure 
deficiencies.   
 
Prior to the establishment of development impact fees, it is necessary for the City to conduct a 
comprehensive  analysis  of  public  facilities  that  will  be  needed  to  accommodate  future 
development in San Fernando.  Such analysis is quite detailed and will ensure that growth pays 
its  own way  –  helping  to  shift  the  burden  of  funding  the  expansion  of  infrastructure  from 
existing ratepayers and onto new development.  It is estimated that this study would take 8 to 
12  months  to  complete  and  involve  the  following  elements:  (1)  Estimating  future 
growth/development; (2) Estimating future growth/development in the City of Los Angeles that 
impacts the City’s public sewers (and potentially other infrastructure); (3) Identifying standards 
that will be used for new public  infrastructure; (4) Determining the cost of  infrastructure that 
will be needed  to serve development; and  (5) Developing a  fee schedule  that will be used  to 
offset  development  impacts.  Such  study  could  involve  public  infrastructure  such  as  traffic 
facilities, public  safety  facilities,  general  government  facilities, park  facilities,  sewer  facilities, 
and water facilities, among others. 
 
 
BUDGET IMPACT: 
 
Funding  is  included  for  sewer  system  capital  improvements using  sewer  enterprise  funds  as 
part of the City’s FY 2015‐2016 budget. 
 
 
CONCLUSION: 
 
It  is recommended that the City Council provide  input relative to sewer system  infrastructure 
management, maintenance, and development  impacts.   Further,  it  is  recommended  that  the 
City Council authorize the City Manager to initiate sewer system television/cleaning, third party 
analysis and integration of sewer files into the City’s GIS system, and program outreach for Fats, 
Oils, and Grease disposal. 
 
 
ATTACHMENTS: 

A. Fats, Oils, Greases, Outreach Materials 
B. Review of Sewer Study 
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July 28, 2015

Mr. Chris Marcarello, Deputy City Manager/Public Works Director
City of San Fernando
Public Works Department
117 Macneil Street
San Fernando, CA 91340

Subject: Harding Apartment Phase 1 Sewer Capacity Analysis 

Dear Mr. Marcarello:

Hall & foreman, a division of David Evans and Associates, Inc. (H&F) performed an analysis of 
the above referenced flow analysis report, which was provided to us by the City. H&F simulated 
the flows provided in the report for the Phase 1 development, under three separate modelling 
scenarios. These were Average Dry Weather Flows (ADWF), Peak Dry Weather Flows (PDWF), 
and Peak Wet Weather Flows (PWWF).

H&F then compared these results to the same modelling scenarios, without the introduction of 
the Phase 1 flows. The results indicated that the sewer lines immediately adjacent to the project 
area, under all three scenarios, have sufficient capacity to convey the additional flows from this 
project. Furthermore, the capacity of some of sewer lines further downstream of the project 
area, although reduced slightly, is not altered significantly by the additional flows from this
project. Finally, some of the pipes further downstream of this project were already at full capacity 
before the addition of flows form this project and therefore are recommended for replacement,
independent of this or any other development projects within the City of San Fernando.

To stay compliant with the Waste Discharge Regulations order of the State Water Resources 
Control Board and to balance growth and development, most cities, including City of San 
Fernando, have performed a hydraulic analysis and CIP development to determine the impact of 
development on their sewer systems. They then implement a “fair share” or “impact fee”, which 
they collect from the developers to mitigate the effect of additional loading on their sewer 
system. It is therefore our recommendation that the City of San Fernando implement this process 
since any development, including the above referenced subject, will inherently add a certain 
amount of loading to the sewer system and its impact, needs to be mitigated through the 
collection of these fees.

H&F appreciates this opportunity to be of service to the City of San Fernando. If the City has any 
questions, please do not hesitate to call me directly at (714) 665-4522.

Sincerely,

Hall & Foreman,
a division of David Evans and Associates, Inc.

                                                                               
Yazdan T. Emrani, P.E.
Senior Vice President

ATTACHMENT "B"
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AGENDA REPORT

RECREATION AND COMMUNITY SERVICES DEPARTMENT       208 PARK AVENUE, SAN FERNANDO, CA 91340       (818) 898‐1290       WWW.SFCITY.ORG

To:  Mayor Joel Fajardo and Councilmembers 
   
From:    Brian Saeki, City Manager 
  By:  Ismael Aguila, Recreation and Community Services Director 
     
Date:    August 3, 2015 
 
Subject:  Consideration to Approve Co‐Sponsorship of the San Fernando Chile Festival 

RECOMMENDATION: 
 
It is recommended that the City Council consider the following: 
 
a. Approve City co‐sponsorship of the San Fernando Chile Festival with the San Fernando Mall 

Association;  
 

b. Approve the use of the City Seal on San Fernando Chile Festival marketing material; and 
 
c. Approve waiving special event fees for  implementation of the San Fernando Chile Festival 

Event. 
 
 

BACKGROUND: 
 
1. On March 26, 2015,  the San Fernando Mall Association  (SFMA) submitted a special event 

application for implementation of the San Fernando Chile Festival (Chile Festival) scheduled 
for October 3 – 4, 2015. 

 
2. On May 12, 2015, the Parks, Wellness, and Recreation Commission unanimously approved a 

motion recommending that the San Fernando Chile Festival  item be presented to the City 
Council for consideration. 

 
3. On  July  13,  2015,  the  SFMA  submitted  an  event  business  proposal  (Attachment  “A”) 

outlining the details of the event, including a request for waiving fees. 
 
 

ANALYSIS: 
 
San Fernando Chile Festival 
 
The SFMA would like to introduce the San Fernando Chile Festival to the City of San Fernando. 
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The event  is a collaborative effort of the San Fernando Chamber of Commerce, San Fernando 
Odd Fellows Lodge, and the San Fernando Kiwanis Club. 
 
The Chile Festival  is  scheduled  for October 3 – 4, 2015 and will be  located on San Fernando 
Road  (between  Brand  Boulevard  and  San  Fernando Mission  Boulevard)  and Maclay  Avenue 
(from  San  Fernando  Road  to  Celis  Street).  The  event  is  designed  to  bring  together  both 
traditional San Fernando culture with a modern Latino and Los Angeles vibe. The  festival will 
focus on providing  the community with a  fantastic array of  foods  from  the Los Angeles area, 
including those that incorporate all varieties of Chile peppers. It is expected there will be food 
vendors representing a delicious global cuisine that includes: Tai, Chinese, Cajun, and more. In 
addition, the event will provide an opportunity for community groups to perform.  The evening 
entertainment  line‐up  features  music  styles  from  Salsa  and  Mariachi  to  Blues,  Rock  and 
Brazilian beats. It is anticipated that attendance will range from 2,000 to 5,000 people per day. 
Please refer to Attachments “A” for the details. 
 
Key Accommodations 
 

 City Staff Support: As with any special event application, the SFMA  is requesting that City 
staff  be  available  to  provide  technical  assistance  and/or  assistance with  the  permitting 
process for the City of San Fernando, Los Angeles County Department of Public Health, and 
the Los Angeles Fire Department.  

 

 Traffic Control Installation: The SFMA will be required to prepare a traffic control plan under 
the direction of a State‐licensed traffic engineer.  Additionally, the SFMA will be required to 
hire  a  State‐licensed, Class A  contractor  to  install  any  traffic  control devices  listed  in  the 
traffic control plan for the event, subject to the following parameters: “The contractor will 
be required to pull any necessary permits for street closures/traffic control installation (fees 
may be waived,  subject  to City Council approval).   Contractor  shall be  responsible  for 1.) 
Road  closures;  2.)  Staffing  of  the  closures  throughout  the  event,  and  3.)  Taking 
down/opening  up  the  closures.”    Please  refer  to  Attachment  “B”  for  details  of  all 
requirements for traffic control installation. 

 

 Security Assistance: The SFMA will be required to have City police presence to help provide 
security support since alcoholic beverages will be served on public right of way. 

 
Co‐Sponsorship Requests 
 
As part of  the co‐sponsorship of  the San Fernando Chile Festival,  the SFMA  is  requesting  the 
following: 
 

 Use  of  City  of  San  Fernando  Logo:    The  City  Seal  used  for  all  print/electronic marketing 
material  for  the  Chile  Festival  (see Attachment  “C”  – Resolution No.  6904  Standard 
Management Procedure Regarding Use of the City Seal). 
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 Waiving  Fees:    Consider  waiving  all  permit  costs  and  other  fees  associated  with  event 
planning,  as  well  as,  waiving  fees  associated  with  security  assistance.  The  total  waiver 
request  is estimated at $13,700 related to street closures and other traffic control‐related 
fees as well as fees for security support. 

 

 Staff  Support:    Consider  authorizing  the  expenditure  of  approximately  $7,200  related  to 
traffic control inspection and public safety assistance in conjunction with the event. 

 
 
BUDGET IMPACT: 
 
If approved,  the City Council would authorize a  total of $20,900  in  in‐kind  costs. The  in‐kind 
costs consist of approximately $7,200  in staff costs and $13,700  in traffic‐related and security 
support fees associated with coordinating the event.  Due to staff vacancies, there are sufficient 
savings to absorb the in‐kind cost in the existing budget. 
 
 
CONCLUSION: 
 
Community members who  participate  in  civic  cultural  events  and  programs  not  only  show 
improved  well‐being  on  an  individual  and  family  level,  but  arts  participation  demonstrates 
increased  community  awareness,  enhanced  community  resources,  strengthened  community 
relations and involvement, and promoted community belonging and collaboration. 
 
The San Fernando weekend Chile Festival will take place  in historic downtown San Fernando. 
Admission is free and there is an opportunity for surrounding communities to enjoy the City of 
San Fernando.   

 
 

ATTACHMENTS: 
 
A. San Fernando Chile Festival Proposal 
B. Traffic Control Installation Requirements 
C. Resolution No. 6904 – Use of City Seal 
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Traffic Control Installation Requirements 

The City will require the following items related to road closures/traffic control for the event. 

1. Traffic Control Plan – SFMA shall prepare a traffic control plan for the event, detailing all

proposed street closures, traffic controls, parking restrictions, etc.  Plan shall be prepared

and stamped by a licensed traffic engineer.  Plans will be reviewed and must be approved

by City staff.

2. Traffic Control Installation – SFMA shall hire a State-licensed, Class A contractor to install

any traffic control devices listed in the traffic control plan.  Contractor will be required to

pull any necessary permits for street closures/traffic control installation (fees may be

waived, subject to City Council approval).  Contractor shall be responsible for 1.) Road

closures; 2.) Staffing of the closures throughout the event, and 3.) Taking down/opening

up the closures.

3. Insurance – Contractor and SFMA shall provide all insurance certificates and meet City

insurance requirements, as described in the City’s Special Events Application.

4. Road Closure Oversight – Staffing shall be required for any/all road closures.  This shall be

performed by either the traffic control installation company listed on permit applications

or a licensed/bonded security company, subject to the City’s approval.

5. Additional permits and/or fees that may be required, include: Street Closure Permit, No

Parking Signage, Traffic Control Inspection, and Commercial Dumpster Encroachment

Permit.  Any fees related to these items can be found in the City’s Comprehensive Fee

Schedule.

08/3/2015 CC Meeting Agenda Page 145 of 212



ATTACHMENT "C"

08/3/2015 CC Meeting Agenda Page 146 of 212



08/3/2015 CC Meeting Agenda Page 147 of 212



This	Page	
Intentionally		
Left	Blank	

08/3/2015 CC Meeting Agenda Page 148 of 212



08/3/2015 CC Meeting Agenda Page 149 of 212



This Page  

Intentionally  

Left Blank 

08/3/2015 CC Meeting Agenda Page 150 of 212



 
 
 
 
 
 

 

AGENDA REPORT

CITY COUNCIL                 117 MACNEIL STREET, SAN FERNANDO, CA 91340                 (818) 898‐1201                 WWW.SFCITY.ORG

To:  Mayor Joel Fajardo and Councilmembers 
   
From:    Councilmember Jaime Soto 
     
Date:    August 3, 2015 
 
Subject:  Appointment to the Parks, Wellness, and Recreation Commission 

RECOMMENDATION: 
 
I recommend that Yolanda Haro be appointed as my representative to the Parks, Wellness, and 
Recreation Commission. 
 
 
BUDGET IMPACT: 
 
None   
 
 
ATTACHMENT: 
 
A.  Bio ‐ Yolanda Haro 
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7/22/15 
 
City of San Fernando 
Attn: Elena Chavez 
Re: Commissioner for Parks, Wellness, and Recreation 
 
My name is Yolanda Haro, and I am a resident of the City of San Fernando. I have been a resident since 
July 2003. I am married and have 3 sons. I am an insurance broker and have been since 1993. I am also a 
parent advocate for children with special needs. I am actively involved in our city and sit on the school 
site council as chairperson for LAUSD/ Lowman Special Ed Center. I regularly attend city council 
meetings and I am very interested in the direction our city is headed. 
 
As a parent of young children who are involved in extra curricular activities, I am interested in being a 
commissioner for the Parks, Wellness and Recreation committee. I have seen the first hand the benefits 
of having children involved in extra curricular activities. This promotes a healthy lifestyle, along with self 
confidence, better grades and community involvement. 
 
As a tax payer, I am interested in making sure that our parks and facilities are maintained and safe for all 
to enjoy. 
 
Sincerely, 
 
Yolanda Haro 

ATTACHMENT “A” 
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AGENDA REPORT

ADMINISTRATION DEPARTMENT                 117 MACNEIL STREET, SAN FERNANDO, CA 91340                 (818) 898‐1202                 WWW.SFCITY.ORG

To:  Mayor Joel Fajardo and Councilmembers 
   
From:    Rick R. Olivarez, City Attorney 
     
Date:    August 3, 2015 
 
Subject:  Overview of Applicable Law Authorizing the Imposition of Fines for the Discharge 

of Fireworks 

RECOMMENDATION: 

It  is  recommended  that  the City Council provide direction.    If  it  is  the City Council’s desire  to 
proceed with some sort of increase in fines, then it is recommended that City staff be directed 
to  return within  the next 30  to 45 days with an Ordinance modifying Chapter 38 and setting 
forth a revised fining schedule.  
 
   
BACKGROUND: 

This  report  is  prepared  in  response  to  general  queries  presented  by  the  San  Fernando  City 
Council  (the  “City  Council”)  concerning  the  ability  of  the  City  of  San  Fernando  (“City”)  to 
increase penalties associated with the sale and discharge of fireworks. In the State of California, 
fireworks are regulated by a combination of State  law and  local regulations authorized under 
State law.   The City may make and enforce within its limits all local, police, sanitary and other 
ordinances and regulations not  in conflict with general  laws.1  In addition, the State Fireworks 
Law, Health and Safety Code section 12500, et seq., authorizes the City to regulate or prohibit 
the sale, use, or discharge of fireworks within its jurisdiction.   
 
Local  regulation  of  fireworks  in  the  City  is  governed  under  Chapter  38  (Fire  Prevention  and 
Protection) of the San Fernando Municipal Code (the “Chapter 38”).  Although Chapter 38 does 
allow for organized fireworks displays/events under the terms of a City‐issued permit, the City 
bans  the  general  sale  and discharge of  all  variety of  fireworks,  including  so‐called  “safe  and 
sane”  fireworks.2    (See  San  Fernando  Municipal  Code  Section  38‐62  and  Division  (Public 

                                                 
1 Cal. Const. Article XI section 7 
2 State law defines “fireworks” as “any device containing chemical elements and chemical compounds capable of burning 
independently of the oxygen of the atmosphere and producing audible, visual, mechanical, or thermal effects which are useful as 
pyrotechnic devices or for entertainment.” Health & Safety Code Section 12511.  Safe and sane fireworks are those fireworks 
which are not defined as “dangerous” fireworks under the California Health and Safety Code. Health & Safety Code Section 
12529.  Dangerous fireworks are generally fireworks that explode or rise into the air such as sky rockets or Roman candles.  The 
possession of dangerous fireworks anywhere in California can be a misdemeanor or felony violation of Health and Safety Code 
Section 12677 depending on the amount of dangerous fireworks in possession.  

08/3/2015 CC Meeting Agenda Page 155 of 212



Overview of Applicable Law Authorizing the Imposition of Fines for the Discharge of Fireworks 
Page 2 of 3 
 
 

Displays) of Chapter 38).  The majority of cities in Los Angeles County ban all fireworks.3 
 
There  are  currently  no  penalty  provisions  set  forth  under  Chapter  38  that  are  specifically 
tailored  to  the prohibitions  set  forth under Chapter 38.   Accordingly, penalties  for violations 
those prohibitions are covered under the City’s general penalty provisions chapter found under 
Article  II  (General  Penalties)  of  Chapter  1  (General  Provisions  and  Penalties)  of  the  San 
Fernando Municipal Code (“Chapter 1”).   
 
Chapter  1  declares  that  violations  of  the  San  Fernando  Municipal  Code  (which  would  be 
inclusive  of  the  prohibitions  set  forth  under  Chapter  38)  are  punishable  either  as 
misdemeanors,  infractions  or  civil  administrative  actions.    (See  Section  1‐30  of  the  San 
Fernando Municipal  Code).    If  prosecuted  as  a misdemeanor,  violations  of  Chapter  38 may 
involve  a  fine  of  not more  than  $1,000  or  6 months  in  jail  or  both.    If  prosecuted  as  an 
infraction, the violation is punished by a fine of $100 for the first offense, $200 for the second 
offense and up to $500 for the third offense.  If prosecuted administratively, Section 1‐56 of the 
San Fernando Municipal Code allows  for a  fines of $100, $200 and $500  for  first, second and 
third offenses respectively, which fines are to be paid directly to the City.  
 
In  2007,  the  California  Legislature  enacted  Senate  Bill  839  (“SB  839”)  amending  the  State 
Fireworks Law to authorize local jurisdictions, as of January 1, 2008, to prohibit the possession 
of dangerous fireworks in the amount of twenty‐five (25) pounds or less and to assess fines for 
the unlawful possession of twenty‐five (25) pounds or less of fireworks.  SB 839 mandates the 
amendment of any ordinance of a local jurisdiction in effect on or after January 1, 2008, that is 
related to dangerous fireworks to: 
 

 Include provisions  for cost  reimbursement  to  the Office of  the State Fire Marshal  for  the 
collection,  transportation,  and  disposal  costs  associated with  the  disposal  of  dangerous 
fireworks;  
 

 Provide  that  fines  collected  pursuant  to  the  ordinance  shall  not  be  subject  to  the 
disbursement required by Health and Safety Code section 12706; and 
 

 Limit the scope of the administrative penalty process to those situations where a person is 
found to be in possession of twenty‐five (25) pounds or less of dangerous fireworks. 

 
Under SB 839, local jurisdictions can adopt a streamlined enforcement and administrative fine 
procedure for the possession and use of less than 25 pounds of dangerous, illegal fireworks.  It 
also  allows  a  local  jurisdiction  to  levy  administrative  fines  of  $1,0004  and  solely  retain  all 

                                                 
3 http://latimesblogs.latimes.com/lanow/2011/06/safe-sane-fireworks-list-legal-los-angeles-county.html 
4 Some jurisdictions have imposed administrative fines in excess of $1,000 citing the model ordinance adopted by 
the State Fire Marshal which includes a fining schedule with fines of up to $4000 for the sale of illegal fireworks 
and up to $1,050 for the sale/use of “safe and sane fireworks” at times not otherwise authorized by the City.  
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revenue therein (subject to a minor disposal cost reimbursement to the Office of the State Fire 
Marshal).   Many  cities  have  found  the  imposition  of  administrative  penalties  preferable  in 
financing  fireworks  violation  abatement  costs  in  comparison  to  the  misdemeanor  citation 
process through California courts in which cities are only permitted to retain thirty‐five percent 
(35%) of the fines generated. 
   
As discussed above, the City’s current schedule for administrative penalties  is $100, $200 and 
$500, for first, second and third offenses prosecuted administratively.  SB 839 allows the City to 
increase  its  fine  schedule  considerably.    For  example,  the  City  could  theoretically,  have  an 
administrative  fining  schedule  of  say  $500,  $800  and  $1,000  for  the  first,  second  and  third 
offenses, respectively.  
 
Notwithstanding,  the  authority  granted  under  SB  839,  the  burden  of  collecting  on  these 
administrative fines remains with the City and there is no guarantee that persons issued hefty 
fines will have  the ability  to pay.   Some cities have come  to rely on outside  ticket processing 
firms to assist with the collection of these types of fines in a manner that is cost effective.  
 
CONCLUSION 
 
If  it  is  the  desire  of  the  City  Council  to  proceed  with  some  sort  of  increase  in  fines,  it  is 
recommended  that  City  staff  be  directed  to  return within  the  next  30  to  45  days with  an 
ordinance modifying Chapter 38 and setting forth a revised fining schedule.  
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AGENDA REPORT

ADMINISTRATION DEPARTMENT                 117 MACNEIL STREET, SAN FERNANDO, CA 91340                 (818) 898‐1202                 WWW.SFCITY.ORG

To:  Mayor Joel Fajardo and Councilmembers 
   
From:    Brian Saeki, City Manager 
     
Date:    August 3, 2015 
 
Subject:  Consideration of City of San Fernando Correspondence Standardization  

RECOMMENDATION: 
 
It  is  recommended  that  the  City  Council  provide  staff  with  direction  related  to  the 
standardization of all City correspondence. 

  
   
BACKGROUND/ANALYSIS: 
 
1. In August 2007, the Administration Department began the process of creating a new  logo 

and standardization of its appearance. Fuel Creative Design was commissioned and created 
a  new  logo  and  graphic  standardization,  with  completion  in  late  2007.  Approximately 
$2,300 was expended to create the new logo. 
 
Over  the  next  several  years  the  new  logo  was  used,  however,  was  never  formally 
implemented into City correspondence. 
 

2. One  of  the  City  Council’s  main  priorities  in  early  2014  was  to  standardize  the  City’s 
correspondence and overall brand. Consequently, the Administration Department began a 
Correspondence  Standardization  Project  which  included  updating  the  following  (see 
Attachment “A” for a sampling of each): 
 

a. Email Stationary for all City employees 
b. City  Council,  Successor  Agency  and  Commissions  Public  Meeting 

Correspondence(i.e., agendas, cancellation notices, agenda reports)  
c. Departmental  Correspondence  (i.e.,  memorandums,  letterhead,  fax  coversheets, 

envelopes) 
d. Press Releases 
e. Request for Proposals 
f. PowerPoint Presentations 
g. All Departmental Forms (i.e., PDF, NCR forms) 
h. Business Cards for City Council and eligible City Employees 
i. Budget Worksheets 
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j. Signs 
k. Departmental Organizational Charts 
l. Memorandums of Understanding for City Employee Bargaining Units 

 
Prior  to  implementing  the  Correspondence  Standardization  Project,  City  correspondence 
was out‐dated, stale and had no consistency. The new  format creates a new, modernized 
appearance  in  addition  to  having  a  standardized  appearance  across  all  departments. 
Additionally,  as  forms  are  updated,  a  fillable  PDF  version  has  been  created  and  will 
ultimately be available on the City’s website.  
 
This  has  been  a  time‐intensive  and  lengthy  project which  included  the  collection  of  all 
current  correspondence,  creation  of  a  new  design,  reformatting  and  recreating  all 
correspondence.  A  majority  of  the  items  have  been  finalized  and  implemented. 
Approximately 333 new documents were created, including: 
 

 12 Agenda Templates (one for each body); 

 12 Cancellation Notice Templates (one for each body); 

 10 Agenda Report Templates (one for each Department and/or Division); 

 17 Memorandum Templates (one for each Department and/or Division); 

 18 Letterhead Templates (one for each Department and/or Division); 

 10 Fax Coversheets (fillable PDFs) (one for each Department and/or Division); 

 15 Envelope Templates (one for each Department and/or Division); 

 1 Press Release Template; 

 1 PowerPoint Presentation Template; 

 211 Forms* (fillable PDFs); 

 2 Business Card Styles; 

 6 Budget Worksheets (one for each Department and/or Division); 

 5 Signs (City Hall Hours, Holiday Hours, etc.); 

 7 City and Departmental Organizational Charts (one for each Department); and 

 5 Memorandums of Understanding (one for each City Employee Bargaining Unit). 
 
*Please note: all forms have not been implemented. 
 
BUDGET IMPACT: 
 
There  is  no  budget  impact  to  the  Fiscal  Year  2015‐2016  budget.  The  bulk  of  standardizing 
correspondence  has  been  staff  time,  which  is  included  in  the  budget.  Implementing  form 
distribution in PDF version will decrease printing cost.  
 
Items that require print production have proved to be either neutral cost or  less.  In the past, 
the most costly items to be printed were City letterhead, business cards, and some envelopes. 
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This is due to the gold foiling. The new design and format of our letterhead, business cards, and 
envelopes does not include gold foiling, thus reducing the cost substantially.  
 
 
ATTACHMENT: 
 
A.  Samples of Updated Correspondence 
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NAME OF BODY MEETING 

REGULAR (OR SPECIAL) MEETING NOTICE & AGENDA 

DATE OF MEETING – TIME OF MEETING 

MEETING LOCATION  
ADDRESS 

SAN FERNANDO, CA 91340 
 
 
NOTICE IS HEREBY GIVEN that the Name of Body Meeting will hold a Special Meeting on Day of 
Week, Date, at Time, in the Meeting Location, located at address, San Fernando, California. 
 
 
CALL TO ORDER/ROLL CALL 
 
Names and Titles of Officials 
 
 
PLEDGE OF ALLEGIANCE 
 
Name of Person Leading the Pledge of Allegiance 
 
 
APPROVAL OF AGENDA 
 
 
PUBLIC STATEMENTS – WRITTEN/ORAL 
 
There will be a three (3) minute limitation per each member of the audience who wishes to 
make comments relating to City Business.  Anyone wishing to speak, please fill out the blue 
form located at the Meeting Location entrance and submit it to the Staff Contact Title.  When 
addressing the Name of Body Meeting please speak into the microphone and voluntarily state 
your name and address. 
 
There will be a three (3) minute limitation per each member of the audience who wishes to 
make comments in order to provide a full opportunity to every person who desires to address 
the Name of Body Meeting.  Only matters contained in this notice may be considered. 
 
 

Margins:  Top = 1.5”; Bottom, Left, Right = 1” 
  Header = .5 from Top; Footer = .75 from Bottom 
Title Font:   Calibri; 12 pt (except otherwise indicated) 
Body Font:  Calibri; 12 pt (except otherwise indicated) 
Spacing:  Two spaces between sections; Single space within sections 
RGB Font Color: Blue = 9, 9, 114; Grey = 166, 166, 166 
 

 14 pt 

 

 

Language 
for 
regular 
meeting 

Language 
for special 
meeting 

 
Language 
for special 
meeting 

 1.5 Line 
Spacing 
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CONSENT CALENDAR 
 
Items on the Consent Calendar are considered routine and may be disposed of by a single 
motion to adopt staff recommendation.  If the Name of Body Meeting wishes to discuss any 
item, it should first be removed from the Consent Calendar. 
 
 

1) TITLE 
 

Recommendation 
 
 
PUBLIC HEARING 
 
2) TITLE 
 
 Recommendation 
 
 a.  …… 
 
 b. …… 
 
 
ADMINISTRATIVE REPORTS 
 
3) TITLE 
 
 Recommendation 
 
 a. …… 
 
 b. …… 
 
 
COMMITTEE/COMMISSION LIAISON UPDATES 
 
 
GENERAL COUNCIL COMMENTS 
 
 
STAFF COMMUNICATION 
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ADJOURNMENT 
 
 
I hereby certify under penalty of perjury under the laws of the State of California that the foregoing 
agenda was posted on the City Hall bulletin board not less than 72 hours (24 hours if Special 
meeting) prior to the meeting. 
 
 
 
 
 

Name, Title 

Signed and Posted:  Date (Time) 
 

 

Agendas and complete Agenda Packets (including staff reports and exhibits related to each item) are posted on the City’s Internet Web site 
(www.sfcity.org).  These are also available for public reviewing prior to a meeting in the Department Office. Any public writings distributed by 
the name of Body meeting to at least a majority of the title of Members regarding any item on this regular (or special) meeting agenda will also 
be made available at the Department Office at Department location located at Department address, San Fernando, CA, 91340 during normal 
business hours.  In addition, the City may also post such documents on the City’s Web Site at www.sfcity.org. In accordance with the Americans 
with Disabilities Act of 1990, if you require a disability-related modification/accommodation to attend or participate in this meeting, including 
auxiliary aids or services please call the Department Office at (818) 898-XXXX at least 48 hours prior to the meeting. 

 

8 pt 
italic 
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NOTICE OF CANCELLATION 
 

NAME OF BODY MEETING 
 

REGULAR (OR SPECIAL) MEETING OF: 
 

DATE - TIME 
 
 
 
 NOTICE IS HEREBY GIVEN that the regular (or special) meeting (as listed above) of the 
Name of Body Meeting will not be held on the above date. 
 
 
 
 
 
 
 
 
 
 
 
Name, Title 
Signed and Posted:  Date (Time) 
 

Margins:  Top = 1.75”; Bottom, Left, Right = 1” 
  Header = .5 from Top; Footer = .75 from Bottom 
Title Font:   Trajan-Regular; 14 pt  
Body Font:  Calibri; 12 pt 
Spacing:  Double space between sections; Single space within sections 
RGB Font Color: Blue = 9, 9, 114; Grey = 166, 166, 166 
 

 

14 pt 
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To: Mayor Joel Fajardo and Councilmembers 
 or Chair Joel Fajardo and Board Members (if Successor Agency item) 
 
From:  Brian Saeki, City Manager 
 or Brian Saeki, Executive Director (if Successor Agency item) 
  By: Department Head 
   Staff Person that provided assistance with writing report 
   
Date:  Date of the Meeting 
 
Subject: The subject line should be BRIEF and COMPREHENSIVE so it is clearly 

understood what will be discussed (do not capitalize all letters, only the first 
letter of each word in the subject line) 

RECOMMENDATION: 
 
Recommendation is typed onto the Agendas which are posted in public locations and emailed 
to the public.  Therefore, the recommendation should be brief and comprehensive enough 
to provide the public with a clear understanding of the subject agenda item. 
 
If there is more than one recommendation, please keep it brief and comprehensive, by using 
the following sample format: 
 

It is recommended that the City Council (or Successor Agency): 
 
a.   Conduct a Public Hearing; 
 
b.   Pending public testimony, introduce for first reading, in title only, and waive further reading    

of Ordinance No. ____ (Attachment “A”) “An Ordinance of the City Council of the City of San 
Fernando…must be EXACT title of the Ordinance)..”; and 

 
c.   Adopt Resolution No. ____….  (Attachment “B”). 
  

i. (Use this format if there are sub-recommendations) 
 

ii.  
  
 

Margins:  Top = 1.3”; Bottom, Left, Right = 1”; Header = .5 from Top; Footer = .5 from Bottom 
Font:   Calibri; 12 pt (unless otherwise indicated) 
Justification:  Full 
RGB Font Color: Blue = 9, 9, 114; Grey = 166, 166, 166 
 

 
2 spaces or 
24 pt after subject line 

Must be initialed by both 
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BACKGROUND: 
 
Chronological sequence of events (including dates) leading to this staff report.  Example: 
 

1.    On January 1, 2013 … 
 
2.    On May 27, 2013 … 
 
 
ANALYSIS: 
 
Discuss and analyze briefly the key issues and impacts to City (positive or negative). 
 
1. 
 
2. 
 
3.  
 
4.  
 
 
BUDGET IMPACT: 
 
Please be clear and comprehensive: 
 
 If no impact to the current fiscal year budget, please state so: 
 

Example:   Funding is included in the Fiscal Year 2014-2015 City Budget.  
 
 If under budget (positive impact), briefly restate the savings compared to what was 

budgeted. 
 
 If increased, briefly state the reason why and attach a budget Resolution.  The Resolution 

should list the funding source (confirm with the Finance Department).  A Resolution 
template is located in the E Drive:  E:\CITY CLERK\SAMPLES AND TEMPLATES 

 
 
CONCLUSION: 
 
Summarize and justify in one paragraph staff’s recommendation. 
 

 

 

2 spaces  
or 
24 pt in 
between 
sections 
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ATTACHMENT/S:  Attachments should be mentioned in the body of the Staff Report and clearly 
labeled on the first page, top right-hand corner, bold print (i.e. ATTACHMENT “A”). 
 
A. Ordinance No. ____ 
B. Resolution No. ____ 
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MEMORANDUM 

DEPARTMENT DEPARTMENT                    ADDRESS, SAN FERNANDO, CA 91340                    (818) 898-XXXX                    WWW.SFCITY.ORG 

To: Name, Title 
 
From:  Name, Title 
   
Date:  Date 
 
Subject: Subject Title 

Body of memorandum 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Margins:  Top = 1.3”; Bottom, Left, Right = 1” 
  Header = .5 from Top; Footer = .5 from Bottom 
Title Font:   Calibri; 12 pt (unless otherwise indicated) 
Body Font:  Calibri; 12 pt 
Justification:  Full 
RGB Font Color: Blue = 9, 9, 114; Grey = 166, 166, 166 
 

 
2 spaces 
or 
24 pt 
after 
subject 
line 
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CONTACT, TITLE 
Subject 
Page 2 of 2 
 
 

 14 pt 

 10 pt 
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Date 

Contact 
Company Name 
Address 
City, State, Zip Code 

Subject: Subject 

Dear _____: 

Body  
 
 
 
 
 
 
 
 
Sincerely, 

Name 
Title 

cc: Name, Title 
 

Margins:  Top = 1.25”; Left = 1.6”, Bottom, Right = 1” 
  Header = .5 from Top; Footer = .5 from Bottom 
Title Font:   Calibri; 12 pt (unless otherwise indicated) 
Body Font:  Calibri; 12 pt 
Justification:  Full 
RGB Font Color: Blue = 9, 9, 114; Grey = 166, 166, 166 
*   1 space or 12 pt after line 
**   2 spaces or 24 pt after line 
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117 Macneil Street  |  San Fernando, CA 91340  |  (818) 898-1202  |  Form # ADM-004.1 (02/2015) |  Page 1 of 1 

FAX COVERSHEET 
Administration Department 

DATE NUMBER OF PAGES Including Cover 
  

TO FROM 
ATTENTION NAME 

COMPANY DIVISION 

FAX NUMBER 
 

(          ) 

PHONE NUMBER 
 

(          ) 

STATUS 

 URGENT 

 FOR YOUR INFORMATION 

 PLEASE PROCESS 

 PLEASE REPLY ASAP 

 PLEASE COMMENT 

 SEE COMMENTS SECTION 

COMMENTS 
 

IF YOU DO NOT RECEIVE ALL PAGES, PLEASE CONTACT 
NAME PHONE NUMBER 

 

(        ) 
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SAMPLE OF ENVELOPE 
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FOR IMMEDIATE RELEASE 

CONTACT: Name, Title 

  Phone Number 

DATE:  Date 

TITLE 

Text  
 

XXXXXXXXXXXXX 
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PROPOSALS DUE 
Date @ Time 

 
 

PROPOSAL SUBMITTAL 
1 Unbound Original Hardcopy 

___ Hardcopies 
1 Electronic Copy  

 
 

DELIVERY ADDRESS 
City of San Fernando 

c/o City Clerk’s Office 
117 Macneil St. 

San Fernando, CA 91340 
Attn: Elena Chávez, City Clerk 

 
QUESTIONS 

Name 
Email address 

Phone number 

 
 
 

TITLE 

 
ISSUE DATE: 

Date 
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SECTION 1. SECTION TITLE 1 

SECTION 2. SECTION TITLE 1 

SECTION 3. SECTION TITLE 1 

SECTION 4. SECTION TITLE 1 

SECTION 5.  SECTION TITLE 1 

SECTION 6.  SECTION TITLE 1 

SECTION 7. SECTION TITLE 1 

SECTION 8. SECTION TITLE 1 

SECTION 9. SECTION TITLE 1 

SECTION 10. SECTION TITLE 2 

SECTION 11. SECTION TITLE 2 

SECTION 12. SECTION TITLE 2 

SECTION 13. SECTION TITLE 2 

SECTION 14.  SECTION TITLE 2 

SECTION 15. SECTION TITLE 2 

SECTION 16.  SECTION TITLE 2 

SECTION 17. SECTION TITLE 2 

SECTION 18. SECTION TITLE 3 

SECTION 19. SECTION TITLE 3 

SECTION 20. SECTION TITLE 3 

SECTION 21. SECTION TITLE 3 

SECTION 22. SECTION TITLE 3 

EXHIBIT “A”  1 
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SECTION 1. SECTION TITLE 
 
Text text text 
 
 

SECTION 2. SECTION TITLE 
 
Text text text 
 
 

SECTION 3. SECTION TITLE 
 
Text text text 
 
 

SECTION 4. SECTION TITLE 
 
Text text text 
 
 

SECTION 5.  SECTION TITLE 
 
Text text text 
 
 

SECTION 6.  SECTION TITLE 
 
Text text text 
 
 

SECTION 7. SECTION TITLE  
 
Text text text 

 

SECTION 8. SECTION TITLE 
 
Text text text 
 
 

SECTION 9. SECTION TITLE 
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Text text text 
 
 

SECTION 10. SECTION TITLE 
 
Text text text 

 
 

SECTION 11. SECTION TITLE 
 
Text text text 
 
 

SECTION 12. SECTION TITLE 
 
Text text text 

 
 

SECTION 13. SECTION TITLE 
 
Text text text 
 
 

SECTION 14.  SECTION TITLE 
 
Text text text 
 
 

SECTION 15. SECTION TITLE 
 
Text text text 
 
 

SECTION 16.  SECTION TITLE 
 
Text text text 
 
 

SECTION 17. SECTION TITLE 
 
Text text text 
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SECTION 18. SECTION TITLE 
 
Text text text 
 
 

SECTION 19. SECTION TITLE 
 
Text text text 
 
 

SECTION 20. SECTION TITLE 
 
Text text text 
 
 

SECTION 21. SECTION TITLE 
 
Text text text 
 
 

SECTION 22. SECTION TITLE 
 
Text text text 
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EXHIBIT “A” 
 
Text text text 
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Administration Department  |  117 Macneil Street  |  San Fernando, CA 91340  |  (818) 898-1202  |  Form # ADM-001.1 (12/2014) |  Page 1 of 1 

CREDIT CARD REQUEST FORM 
I hereby certify that the below purchase were made for the use of the City of San Fernando 

INSTRUCTIONS FOR SUBMISSION 

BEFORE MAKING PURCHASE 
 
1. Complete Credit Card Request Form 
2. Attach supporting documentation (i.e., estimate, quote, catalog page, etc.) 
3. Obtain Department Head approval signature 
4. Obtain Finance Director approval signature 
5. Submit Original to Administration Department (Executive Assistant to the City Manager) to receive credit card information 
 
IMMEDIATELY AFTER MAKING PURCHASE 
 
1. Submit a copy of the final invoice to the Administration Department 

REQUESTING DEPARTMENT CONTACT INFORMATION 

NAME OF EMPLOYEE DEPARTMENT 

PURCHASE INFORMATION 

DATE OF TRANSACTION AMOUNT 

$ 

VENDOR VENDOR NUMBER 

 NEW 

EXPENDITURE ACCOUNT NUMBER 

ITEM(S) PURCHASED 

PURPOSE 

APPROVAL SIGNATURES 
DEPARTMENT DIRECTOR DATE FINANCE DIRECTOR DATE 

ADMINISTRATION DEPARTMENT USE ONLY 
DATE RECEIVED 

 Posted            Processed for Payment 
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Administration Department  |  117 Macneil Street  |  San Fernando, CA 91340  |  (818) 898-1202  |  Form # ADM-005.1 (3/2015) |  Page 1 of 2 

REQUEST TO UTILIZE COMMUNITY INVESTMENT FUND  

INSTRUCTIONS FOR SUBMISSION 

BEFORE EXPENDING FUNDS 

1. Complete Request to Utilize Community Investment Fund.  
2. Submit Original to Administration Department (Executive Assistant to the City 

Manager) to obtain/confirm City Councilmember’s authorization. 
3. After proper authorization has been received, funds may be expended.  
4. Notify the Finance Department so the appropriate budget transfer can be 

processed. 

IMMEDIATELY AFTER FUNDS ARE EXPENDED 

1. Submit final invoices to the Administration 
Department for payment. 

ORGANIZATION AND CONTACT INFORMATION 
ORGANIZATION NAME CONTACT NAME 

ADDRESS CITY STATE & ZIP CODE 

PHONE NO. EMAIL ADDRESS 

TYPE OF ORGANIZATION Check only one 

 City of San Fernando Department:    CC  ADM  CD  FIN  PD  PW  RCS 

 City Partner  Non-Profit ID No:__________________  Governmental Agency 

 Other Describe: ________________________________________________________________________________ 
FUNDING REQUEST INFORMATION 

AMOUNT REQUESTED TARGETED DEMOGRAPHICS Check all that apply 

$  Children  Teens  Adults  Seniors 

PLEASE SUMMARIZE YOUR REQUEST 

IF APPROVED, HOW WILL THE FUNDS BE USED? 

IF APPROVED, HOW WILL THE SAN FERNANDO COMMUNITY BENEFIT FROM THIS REQUEST? 

I CERTIFY THAT I THE REQUESTED COMMUNITY INVESTMENT FUNDS WILL BE ONLY BE USED FOR THE 
REASON(S) STATED ABOVE AND THAT I AM AN AUTHORIZED REPRESENTATIVE OF THE ABOVE STATED 
ORGANIZATION TO SUBMIT THIS REQUEST 
PRINT NAME TITLE SIGNATURE DATE 
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REQUEST TO UTILIZE COMMUNITY INVESTMENT FUND 

Administration Department  |  117 Macneil Street  |  San Fernando, CA 91340  |  (818) 898-1202  |  Form # ADM-005.1 (3/2015) |  Page 2 of 2 

OFFICE USE ONLY – DO NOT WRITE BELOW THIS LINE 

DATE RECEIVED 
 POSTED 

 

 DISTRIBUTED     

       TO CITY COUNCIL 

 APPROVED 

 

 DENIED 

 

COUNCILMEMBER WHOM AUTHORIZED FUNDS AMOUNT APPROVED 

$ 
VENDOR NAME INVOICE NO. DESCRIPTION ACCOUNT NO. AMOUNT 
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YEAR:  _______ 

Finance Department  |  117 Macneil Street  |  San Fernando, CA 91340  |  (818) 898-1200  |  Form # FIN-013.1 (12/2014) |  Page 1 of 1 

PUBLIC PARKING PERMIT APPLICATION 
COMMERCIAL BUSINESS USE ONLY  

All sections of this application must be completed before it is accepted. Complete one application for each business.  

THIS PARKING PERMIT PROVIDES PARKING IN THE FOLLOWING PUBLIC PARKING LOT(S) 
PARKING LOT 

PARKING PERMIT REGULATIONS AND APPLICATION 

1. Use of Parking Permit provides parking privileges in designated areas.  
2. A Parking Permit does not guarantee or reserve a space.  
3. A Parking Permit will be issued only to the applicant listed below. 
4. Parking Permits are $32.50 per month. 
5. Parking Permits must be easily visible. 
6. Parking Permits are not transferable. 
7. No overnight parking. 
8. One Parking Permit per vehicle. 

BUSINESS AND APPLICANT INFORMATION 
BUSINESS NAME BUSINESS TELEPHONE NO. 

BUSINESS ADDRESS 

APPLICANT LAST NAME FIRST NAME MIDDLE INITIAL 

VEHICLE INFORMATION 
LICENSE NO. MAKE MODEL YEAR COLOR 

LICENSE NO. MAKE MODEL YEAR COLOR 

LICENSE NO. MAKE MODEL YEAR COLOR 

LICENSE NO. MAKE MODEL YEAR COLOR 

LICENSE NO. MAKE MODEL YEAR COLOR 

LICENSE NO. MAKE MODEL YEAR COLOR 

SIGNATURE 
SIGNATURE NAME (PRINT) DATE 

MAKE CHECKS PAYABLE TO “CITY OF SAN FERNANDO” 
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APPLICATION FEE: $250 

Finance Department – Business License Division  |  117 Macneil Street  |  San Fernando, CA 91340  |  (818) 898-1212  |  Form # FIN-017.1 (02/2015) |  Page 1 of 1 

TOBACCO RETAILING PERMIT APPLICATION 
Please print in black ink or type 

APPLICANT INFORMATION 
NAME HOME TELEPHONE NO. 

HOME ADDRESS CITY STATE, ZIP CODE 

DRIVER’S LICENSE NO. SOCIAL SECURITY NO. 

BUSINESS INFORMATION 
BUSINESS NAME BUSINESS TELEPHONE NO. 

BUSINESS ADDRESS CITY STATE, ZIP CODE 

TYPE OF ORGANIZATION 

 Individual                    Partnership                    Corporation 

IF OTHER THAN INDIVIDUAL, LIST THE NAMES AND ADDRESSES OF ALL PARTNERS 
NAME ADDRESS CITY STATE, ZIP CODE 

NAME ADDRESS CITY STATE, ZIP CODE 

NAME ADDRESS CITY STATE, ZIP CODE 

LIST THE NAMES AND ADDRESSES OF THREE REFERENCES NOT RELATED TO YOU BY BLOOD 
NAME ADDRESS CITY STATE, ZIP CODE 

NAME ADDRESS CITY STATE, ZIP CODE 

NAME ADDRESS CITY STATE, ZIP CODE 

I DECLARE UNDER PENALTY OF MAKING A FALSE STATEMENT THAT THIS APPLICATION IS MADE BY ME, 
THAT I AM AUTHORIZED TO MAKE THIS APPLICATION AND THAT TO THE BEST OF MY KNOWLEDGE IT IS 
TRUE, CORRECT, AND COMPLETE STATEMENT. 
APPLICANT SIGNATURE APPLICANT NAME (PRINT) DATE 
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PERSONAL INFORMATION SUMMARY 

EMPLOYEE INFORMATION 
NAME Home Phone                                             Check if Preferred Contact Number  

(       ) 
ADDRESS Cell Phone                                                        Check if Preferred Contact Number 

(       ) 

CITY ZIP CODE Other Phone                                                    Check if Preferred Contact Number 

(       ) 

DATE OF BIRTH HEIGHT WEIGHT HAIR COLOR EYE COLOR GENDER 

DRIVER’S LICENSE NO. SOCIAL SECURITY NO. DATE OF HIRE EMPLOYEE NO. 

JOB TITLE (Please check only one) 
Full-Time    Part-Time 

 

DEPARTMENT 

EMERGENCY CONTACT INFORMATION 
NAME Relationship 

ADDRESS DAY PHONE NUMBER 

(       ) 
CITY STATE, ZIP CODE EVENING PHONE NUMBER 

(       ) 
EMPLOYEE SIGNATURE DATE 
  

PERSONNEL DIVISION USE ONLY 

ITEM/FORM RECEIVED ITEM/FORM RECEIVED 

Driver’s License (copy)  Acknowledgement: Timesheet Policy  

Social Security Card (copy)  Acknowledgement: Time Clock Policy  

Verification of Education  Acknowledgement: Personnel Rules  

W-4 Withholdings  Acknowledgement: Safety Handbook  

Form I-9    

Designation Form    

City Oath    

Appointment Form    

Fingerprints Date    

Physical Date  OPTIONAL  

Agreement: Union Dues  Direct Deposit Form  

Agreement: DMV Pull Notice Program    

Acknowledgement: Harassment Policy    

EQUIPMENT ISSUED RECEIVED BY DATE DATE RETURNED RECEIVED BY 

City Identification Card     

Employee Parking Permit No.:     
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Police Department – Patrol Division  |  910 First Street  |  San Fernando, CA 91340  |  (818) 898-1258  |  Form # POL-018.1 (04/2015) |  Page 1 of 1 

COST ESTIMATE 

SPECIAL EVENT DATE(S) OF EVENT 

  

LOCATION RESPONSIBLE PARTY 

  

ATTENTION DEPOSIT TO ACCOUNT NO. 

  

SERVICES PROVIDED 

 

1. EVENT STAFFING LEVELS DATE TIME HOURS DEPLOYMENT TOTAL 

      

      

      

      

      

TOTAL STAFFING LEVEL (HOURS)  

2. LABOR COST HOURS HOURLY RATE TOTAL 

    

    

    

    

    

TOTAL LABOR CHARGES  

3. MISCELLANEOUS COSTS QTY UNIT PRICE DAY(S) TOTAL 

      

      

      

      

      

TOTAL MISCELLANEOUS COSTS  

GRAND TOTAL PER EVENT 
 

NOTES 

 

PREPARED BY REVIEWED BY APPROVED BY 

 

PATROL COMMANDER CHIEF OF POLICE 
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COST ESTIMATE 

SPECIAL EVENT DATE(S) OF EVENT 

  

LOCATION RESPONSIBLE PARTY 

  

ATTENTION DEPOSIT TO ACCOUNT NO. 

  

SERVICES PROVIDED 

 

1. LABOR DESCRIPTION  
Includes 35% Overhead, per City Fee Schedule 

HOURS RATE 
TOTAL 

REGULAR OVERTIME REGULAR OVERTIME 

      

      

      

      

      

      

      

TOTAL HOURS   TOTAL LABOR CHARGES  

2. EQUIPMENT HOURS RATE TOTAL 

    

    

    

    

TOTAL HOURS  TOTAL EQUIPMENT CHARGES  

3. PARTS AND MATERIALS QTY UNIT PRICE DAY(S) TOTAL 

      

      

      

      

      

      

      

      

      

      

TOTAL PARTS & MATERIALS CHARGE  

4. MISC. & CONTRACTUAL SERVICES QTY UNIT PRICE DAY(S) TOTAL 

      

      

TOTAL MISC. & CONTRACTUAL SERVICES CHARGE  

GRAND TOTAL PER EVENT  

NOTES 

  SEE ATTACHED FOR SET UP DETAILS 

PREPARED BY REVIEWED BY APPROVED BY 

  
Chris Marcarello 
Deputy City Manager/ Public Works Director 
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SPECIAL EVENT DATE(S) OF EVENT 

  

SET UP DETAILS 

 

PREPARED BY REVIEWED BY 
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PROGRAM REGISTRATION FORM AND WAIVER 

PROGRAM INFORMATION 
PROGRAM NAME SESSION TIME 

PARTICIPANT INFORMATION 
FIRST NAME MIDDLE INITIAL LAST NAME 

 PROOF OF RESIDENCY 

 NON RESIDENT 

ADDRESS CITY ZIP CODE 

MAILING ADDRESS (IF DIFFERENT FROM ABOVE) CITY ZIP CODE 

HOME PHONE NO. WORK PHONE NO. CELL PHONE NO. 

EMAIL ADDRESS 
 AGREE TO RECEIVE TEXT MESSAGES 

 AGREE TO RECEIVE PROMOTIONAL EMAILS 

GENDER 

 MALE 

 FEMALE 

DATE OF BIRTH AGE 

MEDICAL INFORMATION (PLEASE LIST ANY CONDITIONS, ALLERGIES, MEDICATIONS, ETC.) 

EMERGENCY CONTACT 
FIRST NAME LAST NAME RELATIONSHIP 

HOME PHONE NO. OTHER PHONE NO. 

WAIVER RELEASE 

In consideration of your accepting entry in this program, I do hereby assume all of the risks and hazards incidental to the conduct of said activity 
insofar as it relates to my participation or that of my child/ward. I do hereby release, absolve and hold harmless the City of San Fernando, the 
San Fernando Recreation and Community Services Department employees, and activity leaders from any damage and/or liability arising out of 
or in connection with my participation and/or that of my child or ward in said activity. In the event of injury to my child, legal ward and/or 
myself, I do hereby assume responsibility therefore, and hereby waive any and all claims for damages or loss against the City of San Fernando, 
the San Fernando Recreation and Community Services Department employees, and activity leaders. I hereby give permission to the City of San 
Fernando Recreation and Community Services Department to use my child’s photographs as they see fit in tier seasonal recreational brochure. I 
understand the photographs belong to the City and will not receive payments of any kind. I also give permission for any necessary medical 
treatment. Any medical bills will be my responsibility. 

SIGNATURE OF PARTICIPANT OR PARENT/LEGAL GUARDIAN OF CHILD UNDER 18 YEARS OF AGE 
PRINT NAME SIGNATURE DATE 
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PROPOSITION A – RECREATIONAL/  
SPECIAL EVENT TRANSPORTATION REQUEST 

Please attach your flyer to this form. Include a list of names of participants (list must be turned in within one week of trip). 

ORGANIZATION INFORMATION 
ORGANIZATION NAME 

ADDRESS CITY STATE & ZIP CODE 

CONTACT NAME PHONE NO. 

EXCURSION INFORMATION 
DATE OF EXCURSION NO. OF BUSES NO. OF VANS NO. OF PARTICIPANTS (TOTAL) ADULTS CHILDREN 

DESTINATION 

DESTINATION ADDRESS CITY ZIP CODE 

PICK-UP TIME  AM 

 PM 

PICK- UP ADDRESS CITY ZIP CODE 

DROP-OFF TIME  AM 

 PM 

DROP-OFF ADDRESS   CHECK IF SAME AS PICK-UP CITY ZIP CODE 

SPECIAL/ADDITIONAL INFORMATION 

REQUIREMENTS TO RECEIVE FUNDING 

1. The trip must be open to the general public, and there can be no charge for the transportation, or if there is a charge to offset the cost, the 
same must be paid by all participants and the proceeds must be paid to the City Proposition A account or transportation provider. 
Membership in an organization cannot be required as a condition for use of the transit service. 

2. The public must be made aware of the trip through advertisements/ notices at locations accessible to the public; posting of notices at City 
parks would satisfy this requirement. 

3. A list of participants, a copy of the transportation invoice, and a copy of the advertisement/ notice should be submitted to the City after the 
trip. No advance funding will be provided; costs will be reimbursed after the trip. 

4. Funds can be used for transportation costs only; no staff or indirect costs may be paid with Proposition A funds. 

5. The location of the activity must be within the eligible service area as defined in the Proposition A local Return Guidelines. 

I AM AWARE OF AND AGREE TO THE ABOVE CONDITIONS 
AUTHORIZED REPRESENTATIVE NAME TITLE SIGNATURE DATE 

OFFICE USE ONLY – DO NOT WRITE BELOW THIS LINE ACCOUNT NO. 007-440-0443-4260 

 APPROVED      DENIED 
DIRECTOR OF RECREATION & COMMUNITY SERVICES SIGNATURE 
 

DATE 

ORDERED 

 BUS     COACH     VAN 

DATE CONTACT INITIALS 

COUNCILMEMBER NAME THAT PROVIDED BUS WHICH BUS OF ALLOCATION 

 1      2      3 

FISCAL YEAR 
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SAMPLE OF BUSINESS CARDS 

 

 

 

 

 

 

 

 

 

 

 

 

Please Note:  Paper version is in draft format.  
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NOTE: Pie chart excludes Fire Services contract management. 

25%

18%

21%

6%

9%

4%

7%
10%

Administration

Personnel

City Attorney

Labor Attorney

City Clerk

Elections

City Council

Treasurer
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CLOSED 

DECEMBER 25, 2014 

THROUGH 

JANUARY 2, 2015 

 
 

 
 
 
 

CERRADO  

25 DE DICIEMBRE DEL 2014 

AL 

2 DE ENERO DEL 2015 

CLOSED 

DECEMBER 25, 2014 

THROUGH 

JANUARY 2, 2015 

CERRADO  

25 DE DICIEMBRE DEL 2014 

AL 

2 DE ENERO DEL 2015 
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SENIOR ACCOUNT 

CLERK (2) 

FINANCE DIRECTOR 

SENIOR ACCOUNT 

CLERK II 

FINANCE OFFICE 

SPECIALIST 

VACANT 

CASHIER P/T CASHIER P/T 

JUNIOR 

ACCOUNTANT 
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& 

 

San Fernando  
Police Officers’ Association 

(SFPOA) 

City of San Fernando 
(City) 

MOU TERM 
July 1, 2015 – June 30, 2019 

CITY CONTRACT NO. 
1789 

ADOPTION DATE 

   CONTRACT NO. 1789

June 15, 2015
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ARTICLE 1 INTRODUCTION 1

1.01 PREAMBLE 1 

1.02 RECOGNITION 1 

1.03 IMPLEMENTATION OF THE MEMORANDUM OF UNDERSTANDING (MOU) 1 

1.04 PROVISIONS OF LAW AND SEVERABILITY 1 

1.05 DURATION OF THE MEMORANDUM OF UNDERSTANDING (MOU) 2 

1.06 CITY RIGHTS 2 

1.07 EMPLOYEE RIGHTS 2 

ARTICLE 2 INSURANCE BENEFITS 3

2.01 MEDICAL, DENTAL, AND VISION INSURANCE FOR ACTIVE EMPLOYEES 3 

2.02 MEDICAL INSURANCE FOR RETIREES 4 

2.03 LIFE INSURANCE 5 

2.04 LONG TERM DISABILITY INSURANCE 5 

ARTICLE 3 RETIREMENT BENEFITS 5

3.01 RETIREMENT FORMULA 5 

3.02 EMPLOYER PAID MEMBER CONTRIBUTIONS 5 

3.03 OTHER RETIREMENT BENEFITS 6 

ARTICLE 4 LEAVE BENEFITS 6

4.01 VACATION LEAVE 6 

4.02 HOLIDAY LEAVE 7 

4.03 SICK LEAVE 9 

4.04 BEREAVEMENT LEAVE 9 
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ARTICLE 1 INTRODUCTION 
 

1.01 PREAMBLE 
 

This contract (hereinafter referred to as “Memorandum of Understanding”) by and between the 
San Fernando Police Officers’ Association, hereinafter referred to as the “Association,” and the 
City of San Fernando, hereinafter referred to as the “City” has, as its purpose, the promotion of 
fair and harmonious relations between the City and the Association and its members, the 
establishment of a fair, just, equitable, and peaceful procedure for the resolution of problems 
and differences, and the establishment of wages, hours, and working conditions and other 
conditions of employment that, in any way, affect the employees within this bargaining unit. 

 
1.02 RECOGNITION 
 
The City recognizes the San Fernando Police Officers’ Association as the exclusive bargaining 
representative of the employees in this unit, subject to the right of an employee to self-
representation.  The term “employee” or “employees” is used to refer to those employees in the 
classifications of Police Officer, Sergeant, and such other classifications within ranks as may, from 
time to time, be added to the unit by the City. 
 
1.03 IMPLEMENTATION OF THE MEMORANDUM OF UNDERSTANDING (MOU) 
 
This Memorandum of Understanding constitutes the joint recommendation of the City and the 
Association.  This Memorandum of Understanding shall be binding upon the parties, whenever 
the following conditions are satisfied: 
 

1. The Association has notified the City Council that the Association has formally approved 
this Memorandum of Understanding in its entirety; and 
 

2. The City Council has approved this Memorandum of Understanding in its entirety. 
 

Whenever any ordinance, rule, regulation, resolution or other action is required for the 
implementation of this Memorandum of Understanding, such ordinance, rule, regulation, etc. 
will provide for an effective date the same as provided for in this Memorandum of Understanding 
or make other equivalent provisions therefore. 
 
1.04 PROVISIONS OF LAW AND SEVERABILITY 
 
The parties agree that this Memorandum of Understanding is subject to all current and future 
applicable federal, state, and local laws. 

 
If any Article, part, or provision of this Memorandum of Understanding is in conflict with or 
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inconsistent with applicable provisions of federal, state or local, law or is otherwise held to be 
invalid or unenforceable by a court of competent jurisdiction, such article, part, or provision 
thereof shall be suspended or superseded by such applicable law or regulation, and the 
remainder of the Memorandum of Understanding shall not be affected thereby. 
 
1.05 DURATION OF THE MEMORANDUM OF UNDERSTANDING (MOU) 
 
This Memorandum of Understanding shall be effective beginning 12:00 am on July 1, 2015, and 
shall terminate at 11:59 pm on June 30, 2019. 
 
On or about April 1, 2019, the Association may present a written proposal to the City on all 
matters that would affect the City’s next succeeding fiscal budget including, but not limited to 
salaries, fringe benefits, and other cost item conditions of employment with the City.  The parties 
shall begin meeting and conferring in good faith within thirty days of the Association’s 
presentation of its proposal. 
 
1.06 CITY RIGHTS 
 
The rights of the City include, but are not limited to, the exclusive right to determine the mission 
of its constituent departments, commissions, and boards; set standards of service; determine the 
procedures and standards of selection for employment and promotion; direct its employees; take 
disciplinary action; relieve its employees from duty because of lack of work or for other legitimate 
reasons; maintain the efficiency of governmental operations; determine the methods, means, 
and personnel by which government operations are to be conducted; determine the content of 
job classifications; take all necessary actions to carry out its mission in emergencies; and exercise 
complete control and discretion over its organization and the technology of performing its work. 
 
1.07 EMPLOYEE RIGHTS 
 
Employees of the City shall have the right to form, join, and participate in the activities of 
employee organizations of their own choosing for the purpose of representation on all matters 
of employer-employee relations including but not limited to wages, hours, and other terms and 
condition of employment.  Employees of the City also shall have the right to refuse to join or 
participate in the activities of employee organizations and shall have the right to represent 
themselves individually in their employment relations with the City.  No employee shall be 
interfered with, intimidated, restrained, coerced, or discriminated against by the City or by any 
employee organization because of the exercise of these rights. 
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ARTICLE 2 INSURANCE BENEFITS 
 
2.01 MEDICAL, DENTAL, AND VISION INSURANCE FOR ACTIVE EMPLOYEES 
 
The City shall continue to pay the full cost of dental and vision coverage for employees and their 
dependents.  The dental and vision coverage provided by the City under this Memorandum of 
Understanding shall be the same as currently provided by existing City approved insurance plans. 
 
The City’s contribution for medical insurance benefits on behalf of each unit employee and 
eligible dependent(s) shall be capped at the cost of the most expensive PEMHCA plan for Los 
Angeles Area Region only, available at each plan level (i.e., employee, employee+1, employee+2 
or more), excluding the PERSCare plan.  An employee who elects PERSCare shall pay the 
difference by pre-tax payroll deduction.  In addition, the City shall continue to provide fully paid 
dental and vision coverage for all employees and eligible dependents.  
 
Effective January 1, 2016, the City’s contribution for medical insurance benefits on behalf of each 
unit employee and eligible dependent(s) shall be capped at ninety five percent (95%) of the 
average cost of the two most expensive PEMHCA plans for Los Angeles Area Region only, 
available at each plan level (i.e. employee, employee+1, and family).  An employee who elects to 
enroll in a medical plan that exceeds 95% of the average of the two most expensive PEMHCA 
plans shall pay the difference by pre-tax payroll deduction.  
 
Opt Out 

 
Unit employees may elect to discontinue participation in the City’s Medical Insurance Plan (“Opt 
Out”). The intent of this provision is to share cost savings that the City will derive as a result of a 
unit employee canceling City coverage. 

 
Unit employees electing to waive City medical insurance coverage for themselves and all eligible 
family members must provide proof of coverage through another (non-City) benefit plan (e.g., 
spouse’s coverage through another employer), and must waive any liability to the City for their 
decision to cease under the City’s medical insurance plan. 

 
Upon proof of other coverage, a unit employee who opts out shall receive the City’s maximum 
contribution at the employee only plan level, as taxable income. 
 
After electing to Opt Out, a unit employee who later requests to re-enroll under the City plan can 
only do so during the open enrollment period or after a qualifying event as permitted by the 
insurance carrier. 
 
For medical insurance plans, when a unit employee is the spouse of another benefited City 
employee, one (1) employee may select a plan and list the spouse as a dependent under the two-
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ARTICLE 19 PRE-EMPLOYMENT CONTRACT 
 
19.01 PRE-EMPLOYMENT CONTRACT 
 
Any employee hired after July 1, 2008 who voluntarily leaves the City within thirty-six (36) months 
of accepting employment as a police cadet or police officer, and who obtains employment as a police 
officer within the State of California within the subsequent 12 months, will be required to repay the 
City for the actual cost of training that employee, not to exceed $450 per month for each month 
short of thirty-six (36).  Said payments may be accomplished by relinquishing accrued but unused 
Vacation leave, Holiday leave or CTO leave, or in monthly installments of $450, or both, at the 
employee’s option. 
 
 

ARTICLE 20 PUBLICATION OF AGREEMENT 
 
20.01 PUBLICATION OF AGREEMENT 
 
It is agreed that the City shall furnish each unit member one copy of this agreement. 
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CITY OF SAN FERNANDO  SAN FERNANDO POLICE OFFICERS’ 
ASSOCIATION (SFPOA) 

     
     

Joel Fajardo 
Mayor 

Date  Saul Garibay 
SFPOA President 

Date 

     

Brian Saeki 
City Manager 

Date  Al Martinez 
SFPOA Vice-President 

Date 

     

Chris Marcarello 
Deputy City Manager/ 
Public Works Director 

Date  Jeffery Pak 
SFPOA Treasurer 

Date 

     

Nick Kimball 
Finance Director 

Date  Courtney James Chiasson 
SFPOA Secretary 

Date 

     

   Robert M. Wexler 
SFPOA Attorney 

Date 

08/3/2015 CC Meeting Agenda Page 211 of 212



EXHIBIT “A” – SALARY SCHEDULE 
 

(July 1, 2015 – June 30, 2016) 

CLASS 
SALARY 
RANGE 

STEP A STEP B STEP C STEP D STEP E 

Police Officer 73P 5341 5634 5947 6270 6617 

Police Sergeant 95P 6640 7005 7390 7797 8228 

 
 

(July 1, 2016 – June 30, 2017) 

CLASS 
SALARY 
RANGE 

STEP A STEP B STEP C STEP D STEP E 

Police Officer TBD 5421 5719 6036 6364 6716 

Police Sergeant TBD 6740 7110 7501 7914 8351 

 
 

(July 1, 2017 – June 30, 2018) 

CLASS 
SALARY 
RANGE 

STEP A STEP B STEP C STEP D STEP E 

Police Officer TBD 5530 5833 6157 6491 6851 

Police Sergeant TBD 6874 7252 7651 8072 8518 

 
 

(July 1, 2018 – June 30, 2019) 

CLASS 
SALARY 
RANGE 

STEP A STEP B STEP C STEP D STEP E 

Police Officer TBD 5695 6008 6342 6686 7056 

Police Sergeant TBD 7081 7470 7880 8314 8774 
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