
 
 

 

Staff Contact Brian Saeki, City Manager

	

SAN FERNANDO CITY COUNCIL 

REGULAR MEETING NOTICE AND AGENDA 

TUESDAY, FEBRUARY 17, 2015 – 6:00 PM 
COUNCIL CHAMBERS 

117 MACNEIL STREET 
SAN FERNANDO, CA 91340 

 
 
CALL TO ORDER/ROLL CALL 
 
Mayor Sylvia Ballin 
Mayor Pro Tem Robert C. Gonzales 
Councilmember Jesse H. Avila 
Councilmember Joel Fajardo 
Councilmember Antonio Lopez 
 
 
PLEDGE OF ALLEGIANCE 
 
San Fernando Police Explorer 
 
 
APPROVAL OF AGENDA 
 
 
PRESENTATION 
 
a)  SOUTH COAST AIR QUALITY MANAGEMENT DISTRICT DEVELOPMENTS 
  Presentation by Board Member Michael Cacciotti 
 
 
PUBLIC STATEMENTS – WRITTEN/ORAL 
 
There will be a  three  (3) minute  limitation per each member of  the audience who wishes  to 
make  comments  relating  to City Business.   Anyone wishing  to  speak, please  fill out  the blue 
form  located  at  the  Council  Chambers  entrance  and  submit  it  to  the  City  Clerk.    When 
addressing the City Council please speak into the microphone and voluntarily state your name 
and address. 
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CONSENT CALENDAR 
 
Items  on  the  Consent  Calendar  are  considered  routine  and may  be  disposed  of  by  a  single 
motion to adopt staff recommendation.  If the City Council wishes to discuss any item, it should 
first be removed from the Consent Calendar. 
 
1)  CONSIDERATION  TO  ADOPT  RESOLUTION  NO.  15‐022  APPROVING  THE  WARRANT 

REGISTER 
 
2)  CONSIDERATION  TO  APPROVE  A  MEMORANDUM  OF  UNDERSTANDING  WITH 

ASSISTANCE  LEAGUE  OF  LOS  ANGELES  FOR  COURT  REFERRED  VOLUNTEER  CENTER 
PROGRAM 

 
Recommend that the City Council: 
 
a.  Approve a Memorandum of Understanding (MOU) between the City and Assistance 

League of Los Angeles  (Contract No. 1778)  for the Court Referred Volunteer Center 
Program; and 

 
b.  Authorize the City Manager to execute the MOU. 
 

3)  CONSIDERATION TO AUTHORIZE THE PURCHASE OF A SEWER JETTER TRUCK 
 

Recommend that the City Council: 
 
a.  Authorize  the  City Manager  to  initiate  the  purchase  of  one  truck‐mounted  sewer 

jetter,  for an amount not to exceed $24,604.35  (funded entirely through the Sewer 
Fund), from Sewer Equipment Company of America; and 

 
b.  Designate Unit # PW‐0546,  as  surplus property  and  authorize  the City Manager  to 

dispose of surplus property and sale. 
 

4)  CONSIDERATION  TO  APPROVE  THE  AGREEMENT  FOR  LOCAL  GOVERNMENT  MATCH 
GRANT  PROGRAM  WITH  SOUTH  COAST  AIR  QUALITY  MANAGEMENT  DISTRICT  FOR 
COMPRESSED NATURAL GAS (CNG) FUELING STATION IMPROVEMENTS 

 
Recommend that the City Council: 
 
a.  Approve  the  Agreement  for  Local  Government Match  Grant  Program  with  South 

Coast Air Quality Management District  (Contract No. 1783  / SCAQMD Contract No. 
ML 14062) to fund improvements to the City’s CNG fueling station; and 
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b.  Authorize the City Manager to execute the Agreement. 
 
5)  CONSIDERATION  TO  APPROVE  BASEBALL  FIELDS  AND  CONCESSION  STAND  LICENSE 

AGREEMENTS FOR YOUTH BASEBALL LEAGUES 
 

Recommend that the City Council: 
 
a.    Authorize  the  City  Manager  to  execute  a  Baseball  Fields  and  Concession  Stand 

License Agreement (Contract No. 1780) with the Santa Rosa Baseball League to grant 
access to use park facilities at Las Palmas Park; and 

 
b. Authorize  the  City  Manager  to  execute  a  Baseball  Fields  and  Concession  Stand 

License Agreement (Contract No. 1781) with the San Fernando National Little League 
to grant access to use park facilities at Pioneer/Recreation Park. 
 

6)  CONSIDERATION TO APPROVE AN AGREEMENT  FOR ENGINEERING  SERVICES RELATED 
TO  THE  CITY’S  SUPERVISORY  CONTROL  AND  DATA  ACQUISITION  (SCADA)  RADIO 
COMMUNICATIONS SYSTEM FOR WATER FACILITIES 

 
Recommend that the City Council: 
 
a.    Approve a Professional Services Agreement (Contract No. 1783) with Arcadis U.S. Inc. 

for engineering improvements to the City’s SCADA Radio Communications System, in 
an amount not to exceed $19,000; and 
 

b. Authorize the City Manager to execute the Agreement. 
 

7)  CONSIDERATION OF DISPOSITION OF SURPLUS CITY‐OWNED PERSONAL PROPERTY 
 

Recommend that the City Council: 
 

a. Declare all the items on the Surplus City‐Owned Personal Property List as surplus; and 
 
b. Authorize  the City Manager  to dispose of  surplus City‐Owned Personal Property  in 

accordance with Chapter 2, Article VI, Division 7, of the San Fernando City Code. 
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ADMINISTRATIVE REPORTS 
 

8)  CONSIDERATION TO APPROVE HEALTHY SAN FERNANDO! 2015 CAMPAIGN 
 

Recommend that the City Council: 
 
a. Authorize the City Manager to allocate City staff to begin plans for  implementing the 

City of San Fernando Health! Campaign 2015 (Health Campaign); and 
 

b. Authorize  the City Manager  to Execute a Memorandum of Understanding  (Contract 
No. 1782) with Valley Care Community Consortium  to provide  fiscal  sponsorship  for 
the Health Campaign. 

 
9)  CONSIDERATION TO APPROVE THE CITY OF SAN FERNANDO FAMILY FITNESS FACILITY 
 

Recommend  that  the  City  Council  authorize  the  City  Manager  to  direct  City  staff  to 
designate the back patio of Recreation Park to function as the City of San Fernando Family 
Fitness Facility. 
 

10)  CONSIDERATION  TO  APPROVE  A  LICENSE  AGREEMENT  BETWEEN  THE  CITY  OF  SAN 
FERNANDO AND THE UNITED STATES POSTAL SERVICE FEDERAL CREDIT UNION FOR THE 
USE OF CITY HALL OFFICE SPACE 

 
Recommend  that  the  City  Council  authorize  the  City  Manager  to  sign  the  License 
Agreement (Contract No. 1779) between the City of San Fernando and the United States 
Postal Service Federal Credit Union  for  the Use of City Hall Office Space,  subject  to  the 
term and license fee noted therein. 
 

11)  CONSIDERATION  TO  APPROVE  CITYWIDE  ENGINEERING  AND  TRAFFIC  SURVEY  TO 
ALLOW FOR SPEED RADAR ENFORCEMENT ON CITY STREETS 

 
Recommend that the City Council: 

 
a. Review and approve the Transportation and Safety Commission’s recommendation to 

approve the Citywide Engineering and Traffic Survey establishing speed limit zones in 
the City; and  

 
b. Introduce  for  first reading, by title only, and waive  further reading of Ordinance No. 

1639 “An Ordinance of  the City of San Fernando Amending Sections 90‐941 and 90‐
942 of Chapter 90 of the City of San Fernando City Code Relating to Speed Limits.” 
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12)  CONSIDERATION  TO  ADOPT  RESOLUTION  NO.  7664  AMENDING  THE  CITY  COUNCIL 
PROCEDURAL MANUAL  BY  REVISING  VARIOUS  SECTIONS  INCLUDING  CHANGING  THE 
TITLE OF MAYOR PRO TEM TO VICE MAYOR 

 
Recommend that the City Council adopt Resolution No. 7664 amending the City Council 
Procedural Manual to reflect changes recommended by the City Council. 

 
 
COMMITTEE/COMMISSION LIAISON UPDATES 
 
 
GENERAL COUNCIL COMMENTS 
 
 
STAFF COMMUNICATION 
 
 
ADJOURNMENT 
 
 
 
 
 
I hereby certify under penalty of perjury under the laws of the State of California that the foregoing 
agenda was posted on the City Hall bulletin board not less than 72 hours prior to the meeting. 
 
 
 
Elena G. Chávez, City Clerk 

Signed and Posted:  February 13, 2015 (9:00 a.m.) 
 

Agendas and complete Agenda Packets  (including staff  reports and exhibits  related  to each  item) are posted on  the City’s  Internet Web site 
(www.sfcity.org).  These are also available for public reviewing prior to a meeting in the City Clerk’s Office. Any public writings distributed by the 
City Council to at least a majority of the Councilmembers regarding any item on this regular meeting agenda will also be made available at the 
City Clerk’s Office at City Hall located at 117 Macneil Street, San Fernando, CA, 91340 during normal business hours.  In addition, the City may 
also post such documents on the City’s Web Site at www.sfcity.org. In accordance with the Americans with Disabilities Act of 1990, if you require 
a disability‐related modification/accommodation to attend or participate in this meeting, including auxiliary aids or services please call the City 
Clerk’s Office at (818) 898‐1204 at least 48 hours prior to the meeting. 
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AGENDA REPORT 

FINANCE DEPARTMENT                 117 MACNEIL STREET, SAN FERNANDO, CA 91340                 (818) 898-7307                 WWW.SFCITY.ORG 

To: Mayor Sylvia Ballin and Councilmembers 
  
From:  Brian Saeki, City Manager 
 By: Nick Kimball, Finance Director 
   
Date:  February 17, 2015 
 
Subject: Consideration to Adopt Resolution No. 15-022 Approving the Warrant Register 

RECOMMENDATION: 

It is recommended that the City Council adopt Resolution No. 15-022 (Attachment “A”) 
approving the Warrant Register. 
 
  
BACKGROUND: 

For each City Council meeting the Finance Department prepares a Warrant Register for Council 
approval.  The Register includes all recommended payments for the City. Checks, other than 
handwritten checks, generally are not released until after the Council approves the Register.  
The exceptions are for early releases to avoid penalties and interest, excessive delays and in all 
other circumstances favorable to the City to do so.  Handwritten checks are those payments 
required to be issued between Council meetings such as insurance premiums and tax deposits.  
Staff reviews requests for expenditures for budgetary approval and then prepares a Warrant 
Register for Council approval and or ratification.  Items such as payroll withholding tax deposits 
do not require budget approval. 
 
The Finance Director hereby certifies that all requests for expenditures have been signed by the 
department head, or designee, receiving the merchandise or services thereby stating that the 
items or services have been received and that the resulting expenditure is appropriate.  The 
Finance Director hereby certifies that each warrant has been reviewed for completeness and 
that sufficient funds are available for payment of the warrant register. 
 
 
ATTACHMENT: 

A. Resolution No. 15-022 
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ATTACHMENT “A” 

RESOLUTION NO.  15-022 

 

 

RESOLUTION OF THE CITY COUNCIL OF THE CITY OF SAN 

FERNANDO ALLOWING AND APPROVING FOR PAYMENT 

DEMANDS PRESENTED ON DEMAND/ WARRANT REGISTER 

NO.  15-022 

 

 

THE CITY COUNCIL OF THE CITY OF SAN FERNANDO DOES HEREBY 

RESOLVE, FIND, DETERMINE AND ORDER AS FOLLOWS: 

 

1.  That the demands (EXHIBIT “A”) as presented, having been duly audited, for 

completeness, are hereby allowed and approved for payment in the amounts as shown to 

designated payees and charged to the appropriate funds as indicated. 

 

2.  That the City Clerk shall certify to the adoption of this Resolution and deliver it to the 

City Treasurer. 

 

PASSED, APPROVED, AND ADOPTED this 17
th

 day of February, 2015. 

 

  

                 

Sylvia Ballin, Mayor       

ATTEST: 

 

 

 

      

Elena G. Chávez, City Clerk 

 

 

STATE OF CALIFORNIA  ) 

COUNTY OF LOS ANGELES ) ss 

CITY OF SAN FERNANDO ) 

 

I HEREBY CERTIFY that the foregoing Resolution was approved and adopted at a 

regular meeting of the City Council held on the 17
th

 day of February, 2015, by the following vote 

to wit: 

 

AYES: 

 

NOES: 

 

ABSENT: 

 

 

      

Elena G. Chávez, City Clerk 
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AGENDA REPORT 

PUBLIC WORKS DEPARTMENT                 117 MACNEIL STREET, SAN FERNANDO, CA 91340                 (818) 898-1222                 WWW.SFCITY.ORG 

To: Mayor Sylvia Ballin and Councilmembers 
  
From:  Brian Saeki, City Manager 
 By: Chris Marcarello, Deputy City Manager/Public Works Director 
   
Date:  February 17, 2015 
 
Subject: Consideration to Approve a Memorandum of Understanding with Assistance 

League of Los Angeles for the Court Referred Volunteer Center Program 

RECOMMENDATION: 

It is recommended that the City Council: 
 
a. Approve an Memorandum of Understanding (MOU) between the City and Assistance 

League of Los Angeles (Attachment “A” – Contract No. 1778) for the Court Referred 
Volunteer Center Program (CRVC); and 
 

b. Authorize the City Manager to execute the MOU. 
  

 
BACKGROUND:  
 
1. On May 28, 2013, an MOU between City and Volunteer Los Angeles was signed for 

participation in the Court Referred Community Service (CRCS) Program. 
 

2. In late 2014, staff was notified by Assistance League of Los Angeles (formerly Volunteer Los 
Angeles) that a new MOU needed to be executed due to the restructuring of the 
organization’s Court Referred Volunteer Center Program (formerly Court Referred 
Community Center Program).    

 
 
ANALYSIS: 
 
The Court Referred Volunteer Center Program (CRVC) provides Courts, Probation Departments, 
and Judicial Authorities with a viable sentencing alternative for individuals convicted of 
infractions, misdemeanors or felonies.  Instead of imposing fines or incarceration for 
convictions, individuals are offered the alternative to provide community service at 
participating non-profit agencies.  The City has partnered with CRVC for several years and has 
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Consideration to Approve a Memorandum of Understanding with Assistance League of Los Angeles for 
the Court Referred Volunteer Center Program 
Page 2 of 2 
 
 

found this relationship to be of mutual benefit, both for the justice system, sentenced 
individuals, and the City. 
 
CRVC enables defendants to complete their community service sentences by matching them 
with non-profit agencies and their program needs. The program allows defendants to make 
restitution to the communities they have wronged, provides non-profit agencies with volunteer 
labor and helps instill participants with a sense of civic responsibility by providing them with a 
better understanding of the consequences associated with violating the law. 
 
Through this program, participating individuals are supervised at all times by a City employee 
and are allowed to work in various capacities at City Recreation and Public Works facilities. 
Duties include collecting litter and debris, weed abatement, painting, landscape maintenance, 
tree maintenance, trash removal from alleys, and additional labor for specific Public Works 
projects.   
 
Court referrals volunteer Monday through Friday, from 5:00 a.m. to 2:30 p.m. or 6:00 a.m. 3:30 
p.m., and from 5 a.m. to 1:30 p.m. on weekends.  On average, five volunteers are available each 
day.  Court referrals are responsible for all fees and judicial system mandated requirements 
associated with participating in this program.  Overall, the CRVC Program has had a positive 
effect on the Public Works Department’s continued effort to provide a high level of customer 
service and improve parks/facilities to the community despite limited resources.     
 
 
BUDGET IMPACT: 
 
No impact.  All costs related to the CRVC Program are the responsibility of individuals 
participating in program.  

 
  
CONCLUSION: 
 
It is recommended that the City Council approve the MOU between the City and Assistance 
League of Los Angeles for the CRVC Program. 
 
 
ATTACHMENT: 

A. Contract No. 1778 
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COURT REFERRED VOLUNTEER CENTER PROGRAM 

 

PARTNER AGENCY MEMORANDUM OF UNDERSTANDING 
 

This Memorandum  of Understanding  is a Contract between Assistance League of Los Angeles (“The League”) 
(formerly Volunteer L.A.) and the Undersigned Agency, which will enable both parties to uphold their partnership 
related to the Court Referred Volunteer Center (“CRVC”) Program (formerly Court Referred Community Service 
Program). The following will describe the CRVC Program's requirements and regulations to ensure efficient 
engagement of all Court Referred Volunteers in assisting the community through non-profit and governmental 
agencies, and shall constitute your (the Agency’s) Agreement with The League. 

 
IN ORDER TO RECEIVE COURT REFERRED VOLUNTEERS, THE FOLLOWING REQUIREMENTS MUST 
BE MET: 

 
Agency Application 
The Agency Application Form must be fully completed; all provided information must be accurate. Any changes 
and/or additions to authorized supervisors must be immediately disclosed in writing to the Agency Relations 
Department;  if there is a change of management,  new supervisors will have to attend an Agency  Relations 
Training. 

 
Nonprofit or Governmental Agency Status & Liability Insurance 
To qualify for the CRVC Program, your agency must be a nonprofit organization and provide proof of your agency's 
tax exempt status: 501(c) 1 - 501(c) 27;  the address on the 501(c) 3-501 (c) 27 forms must match the reporting 
address on the Application Form unless, the nonprofit organization has multiple locations.  Alternatively, your agency 
may be a governmental agency, and must provide documentation verifying your status as a governmental agency. 
All nonprofit organizations and governmental agencies must provide proof of liability insurance, workers’ 
compensation insurance, and any other insurance policies required by law. 

 
Volunteer Management 

 
• Upon receipt of a Court Referred  Volunteer  (CRV), agencies  may conduct an interview  to assess the Court 

Referred Volunteer's skills and assign them to appropriate duties. Agencies are required to provide the Court 
Referred Volunteer with a brief description of the type of assignments and tasks. Training must be provided to all 
Court Referred Volunteers to enable them to accomplish assigned tasks. 

 
• Court Referred Volunteers must be supervised at all times. 

 
• Agencies may expel a Court Referred Volunteer at any time. A Court Referred Volunteer may also request to be 

reassigned at any time. 
 
• Issues arising from Court Referred Volunteers  must be immediately  documented  in writing by submitting  an 

Incident Report Form to the Agency Relations Department. The Court Referred Volunteer must be sent back to 
one of our CRVC Offices to be reassigned appropriately. 

 
• Agencies are required to fill out the daily log sheets along with timesheets. Log sheets serve as secondary 

evidence for hours completed in case we are subpoenaed by the court. 
 
• It is our (Agency Relations Department) understanding that some agencies may have alcohol on their premises; 

however, a Court Referred Volunteer may not, under any circumstances,  serve, consume, or be exposed to 
alcoholic beverages throughout the entire duration of completing their community service. 

ATTACHMENT "A" 
CONTRACT NO. 1778
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Termination from the CRVC Program 
Your agency can be terminated at any time for any reason, including but not limited to: 
• Failure to follow The League Policies; 
• Signing off on hours that were not served by the Court Referred Volunteer 
• Allowing Court Referred Volunteers to work past their court due date 
• Mistreatment of Court Referred Volunteers 
• Exposing Court Referred Volunteers to alcoholic beverages and/or drugs 
• Accepting bribes, money, or other items of value 
• Consistent errors on Timesheets, Log Sheets, Accident or Incident Report Forms 
• Suspension  or removal  from anything  other than active status  from California  Secretary  of State (Business 

Entities) or Department of Treasury (Internal Revenue Service) 
• Failure to report an accident or incident within one business day 
• Failure to attend Agency Relations Training and or submit a new Application Form every two years 

 
Verification of Court Referred Volunteer Hours 
Keeping accurate and complete records of all Court Referred Volunteers that enter your agency is imperative. An 
authorized supervisor must sign the time sheet. The original copy is to be returned to the Court Referred Volunteer 
once the hours have been completed. The agency is required to keep log sheets and a carbon copy of all Court 
Referred Volunteers' timesheet and store them for five (5) years. Only signatures that have been submitted on the 
Application Form will be valid: any signature on the timesheet that is not on file will not be applicable for credit. 
A separate daily log sheet must be filled out by all court referred volunteers at the beginning and end of every shift. 

 
Displacement of Court Referred Volunteers 
Your agency may not assign Court Referred Volunteers to conduct or engage in any type of religious, sectarian, or 
political activities. Court Referred Volunteers are not allowed to do any door-to-door solicitation. Court Referred 
Volunteers cannot be utilized to run personal errands at your facility. 

 
Release. 
Agency hereby agrees that Agency, its employees, officers, agents and assigns will not make a claim against, 
sue  or  attach  the  property  of  The  League  on  account  of  any  injury,  illness  or  damages  resulting  from 
negligence or other acts, howsoever caused, by any employee, agent or contractor of The League as a result 
of any act of any volunteer referred to by The League and hereby releases The League from all actions, claims 
or demands that Agency, its employees, officers, agents and assigns now have or may hereafter have for any 
injury, illness or damages from any referred volunteer’s participation in the volunteer service. 

 
Indemnification 
To the extent permitted by law, Agency and The League agree to indemnify and hold each other harmless from 
and against all claims, demands, damages, actions, causes of action, liability, expenses, including reasonable 
attorney's fees, and costs actually and reasonably incurred by either party in defense or settlement of any action, 
lawsuit, or proceeding brought against either party or any of its Boards,Officers, Employees, Agents, Directors or 
Assigns and Successors in Interest as the result of any act or omission by either party, or any court referred 
volunteer. 
  
In the event of a third-party loss caused by the negligence, wrongful act or omission of more than one party, each 
party hereto shall bear financial responsibility in proportion to its percentage of fault as may be mutually agreed 
between them or judicially determined. Agency and The League agree to provide notice to each other of any such 
proceeding of which Agency/The League has actual notice as soon as possible (but not more than ten (10) 
calendar days) after Agency’s/The League's receipt of such notice. 

 
Arbitration of Disputes. 
Agency understands and agrees that all claims, disputes, and other matters arising out of, or relating to, this 
Agreement or the performance of any unpaid community service performed under the terms of this Agreement, 
including but not limited to questions as to whether a matter is governed by this arbitration clause, shall be 
subject to arbitration. The arbitration will proceed in accordance with the Commercial Arbitration Rules of the 
American  Arbitration  Association  (the "Rules"),  provided  such Rules  are not inconsistent  with the express 
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provisions set forth in this Agreement or any provision of California law. Agency understands that in agreeing 
to submit such disputes to arbitration, it is explicitly waiving its right to a jury trial relating to said disputes. 

 
This Agreement shall be construed under the laws of the State of California. In any action brought under this 
Agreement, the prevailing Party shall be entitled to recover its actual costs and attorney's fees pursuant to 
California Civil Code section 1717 and all other litigation costs, including expert witness fees, and all actual 
attorney's fees and litigation costs incurred in connection with the enforcement of a judgment arising from such 
action or proceeding. The provisions of the preceding sentence shall be severable from the provisions of this 
Agreement and shall survive the entry of any such judgment. The Parties submit to jurisdiction and venue in 
the State of California in any legal proceeding arising regarding this Agreement. 

 
By the execution by an authorized agent of Agency of this paragraph, Agency represents that it has read the 
foregoing, and fully and completely understands and agree to the provisions stated therein: 

 
Signature:___________________________ 

 
Attorney fees clauses 
This Agreement shall be construed under the laws of the State of California. In any action brought under this 
Agreement, the prevailing Party shall be entitled to recover its actual costs and attorney's fees pursuant to 
California Civil Code section 1717 and all other litigation costs, including expert witness fees, and all actual 
attorney's fees and litigation costs incurred in connection with the enforcement of a judgment arising from such 
action or proceeding. The provisions of the preceding sentence shall be severable from the provisions of this 
Agreement and shall survive the entry of any such judgment. The Parties submit to jurisdiction and venue in 
the State of California in any legal proceeding arising regarding this Agreement. 

 
Governing law 
This Agreement is executed in and intended to be performed in the State of California, and the laws of that 
state (other than as to choice of law) shall govern its interpretation and effect. 

 
Forum selection 

 
This Agreement  shall be governed, construed,  and interpreted  in accordance  with the laws of the State of 
California (without respect to principles of conflict of laws), and the Parties submit to jurisdiction and venue in 
the State of California, County of Los Angeles in any legal proceeding necessary to interpret or enforce this 
Agreement or any part of it. 

 
Integration Clause 
This Agreement represents and contains the entire understanding of the Parties. There are no representations, 
covenants, or undertakings other than those expressly set forth in this Agreement. The Parties acknowledge 
that no Party, nor any agent or attorney of any Party, has made any promise, representation,  or warranty 
whatever,  express  or implied,  not contained  in this  Agreement  to induce  any  other  Party  to execute  this 
Agreement. The Parties acknowledge they have not executed this Agreement in reliance on any promise, 
representation, or warranty not specifically contained in this Agreement. The Parties, and each of them, further 
represent and declare they have carefully read this Agreement and know its contents, and that they sign this 
Agreement freely and voluntarily. 

 
Severability clause 
If any term, provision, covenant, or condition of this Agreement is held by a court of competent jurisdiction to 
be invalid or unenforceable, the rest of the Agreement shall remain in full force and effect and shall in no way 
be affected or invalidated. 

 
Modification 
This agreement may be supplemented, amended, or modified by The League at any time, but any supplement, 
amendment, or modification must be in writing and signed by each party to be bound. 
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Warranty regarding entities 
Agency represents and warrants that it is a duly organized charitable organization, formed under and subject 
to Internal Revenue Code Sections 501(c)1-501(c)27, or a governmental agency, and existing under the laws 
of the State of California. 

 
Warranty of authority to execute 
Those individuals who are signing this Agreement on behalf of the Agency represent and warrant that they are, 
respectively, duly authorized to sign on behalf of the entities and to bind the entities fully to each and all of the 
obligations set forth in this Agreement. 
. 
Compliance with laws and ordinances 
Agency   will   comply   with   all   applicable   laws,   ordinances,   administrative   regulations,   and   permitting 
requirements in carrying out its obligations under this Agreement. 

 
Further assurances 
Each Party shall execute and deliver such papers, documents, and instruments, and perform such acts as are 
necessary  or  appropriate,  to  implement  the  terms  of  the  Agreement  and  the  intent  of  the  Parties  to  the 
Agreement. 

 
Effective Date of Agreement 
This Agreement shall become effective immediately upon the execution hereof by each of the parties hereto, 
and time is of the essence in this Agreement. 

 
Counterparts 

 
This Agreement may be executed by facsimile signature, and in counterparts, which when so executed shall 
be deemed an original, and this Agreement and all its signed counterparts shall constitute one and the same 
instrument. 

 
Additional Policies 
By being a part of our CRVC Program, you must comply with all federal policies and regulations regarding non- 
discrimination and accessibility, as well as providing a drug-free environment. It is your responsibility to provide a 
safety briefing to each and every Court Referred Volunteer. Court Referred Volunteers are not allowed to work with 
or around hazardous materials or chemicals; Court Referred Volunteers may not work under hazardous conditions. 
Court Referred Volunteers cannot be utilized in any way that can cause a potential accident; they may not operate 
any  kind  of vehicle,  machinery,  and/or  power  tools.  Any  breach  of these  policies  will  result  in an  immediate 
suspension. It is your responsibility to train and monitor all Court Referred Volunteers. 

 
Acknowledgments Regarding Lack of Background Checks and Waiver of Claims Against The League: 
I understand, acknowledge and accept that neither The League nor any other organization, agency, including 
the CRVC program, governmental unit or judicial or Court officer or employee conducts background checks of 
any kind (including, but not limited to employment histories, criminal charges or convictions, name changes, 
plea agreements, address changes or credit checks) in relation to any Court Referred Volunteer. While The 
League  may  be  aware  of  the  present  charge,  plea  or  conviction  leading  to  the  present  Court  Referred 
Volunteer,  The  League  does  not and  will not have  access  to any  prior  changes,  convictions  or incidents 
involving said Court Referred Volunteer, including any charges or convictions for violent offences, domestic or 
other assaults, batteries or offences involving the use or threat of use of violence with or without of the use of 
any weapon. 

 
I understand all Court Referred Volunteers' information is confidential. I will maintain Court Referred Volunteers' 
records for five years. I will submit requests to the Agency Relations Department when inquiring on a Court Referred 
Volunteers’ information (case type, offense, due date, birthday, etc.). I will not contact CRVC Offices. Violation of 
these policies will result in, but not limited to, an immediate dismissal from the CRVC Program. 
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I have reviewed the aforementioned and agree to abide by all the regulations and requirements. 
 
 
 
Signature of Agency Representative  Print Name  Title  Date 

 

 
 
Name of Agency  Address  City  Zip Code 

 

 
 
Phone Number  Email 

 

 
 
If you have questions regarding this agreement, please contact the CRVC Program’s Agency Relations 
Department at 323-450-5080. 
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AGENDA REPORT 

PUBLIC WORKS DEPARTMENT                 117 MACNEIL STREET, SAN FERNANDO, CA 91340                 (818) 898-1222                 WWW.SFCITY.ORG 

To: Mayor Sylvia Ballin and Councilmembers 
  
From:  Brian Saeki, City Manager 
 By: Chris Marcarello, Deputy City Manager/Public Works Director 
   
Date:  February 17, 2015 
 
Subject: Consideration to Authorize the Purchase of a Sewer Jetter Truck 

RECOMMENDATION: 
 
It is recommended that the City Council: 
 
a. Authorize the City Manager to initiate the purchase of one (1) truck-mounted sewer jetter, 

for an amount not to exceed $24,604.35 (funded entirely through the Sewer Fund) 
(Attachment “A”), from Sewer Equipment Company of America; and 
 

b. Designate Unit # PW-0546, as surplus property and authorize the City Manager to dispose 
of surplus property and sale. 
 
 

BACKGROUND: 
 
The City owns and maintains 40 miles of gravity sewer pipes of which 28 miles are more than 50 
years old.  As part of the recently adopted Sewer System Management Plan (SSMP), the City is 
required to maintain these pipes on an annual basis.  In order to maintain this system a sewer 
jetter (high pressure water jet system) is used to clean and clear sewer obstructions.   
 
As part of the City’s vehicle replacement budget, funding was included for the purchase of one 
(1) replacement sewer jetter truck for use in the Public Works Sewer Operations Activities 
Budget.  The purchase of this truck will replace one (1) severely outdated sewer jetter trailer 
that is approximately 35 years old.  This replacement will help ensure reliable sewer activities 
and prompt response in emergency situations.  Using an existing competitively bid contract 
through the City of Santa Monica, the City was able to secure competitive pricing for this 
vehicle.  Funding for this purchase is included in the Fiscal Year 2014-2015 budget utilizing 
equipment replacement monies entirely in the Sewer Fund. 
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ANALYSIS: 
 
During the preparation of the City’s Fiscal Year 2014-2015 budget, funding was included for the 
purchase of one (1) new sewer jetter truck to replace an aging piece of equipment in the fleet.  
The truck would be used in sewer operational activities in the Public Works Department Sewer 
Division, including clearing blocked sewer lines in residential, commercial and City-owned 
sewer systems.  The sewer jetter truck will also ensure that the City has a reliable vehicle in the 
event of emergency situations (i.e., sewer overflows and blockages).  In addition, the new 
sewer jetter truck is expected to have a life span of approximately 25 years. 
 
Below is a brief description of the equipment that is recommended for replacement due to age, 
condition, and mileage.   

 
Vehicle # Department Year Make/Model Mileage 

PW-0546 Public Works 1979 Sewer Jetter Trailer N/A 

 

 

   
 
Unit PW-0546 is a sewer jetter trailer used in sewer operations.  This equipment is 
approximately 35 years old and requires significant ongoing maintenance in order to keep it in 
operation.  The existing jetter has failing weld patches, rust and corrosion that make it difficult 
to perform existing operations.  Such maintenance can at times pose problems when needed 
for regular work duties. 
 
New Vehicle Purchase 
 
The proposed replacement truck is a high pressure jetter truck, providing the City with a fully 
functional sewer operations vehicle (Attachment “B”).  The proposed truck is of similar design 
to those used in neighboring communities.  Public Works Department staff members actively 
participated in the selection of this replacement vehicle by surveying and inspecting similar 
vehicles in neighboring cities.  Based on their investigation, it was determined that this vehicle 
would serve the City well. 
 
As proposed, the City would purchase one (1) new hydrostatic drive/high pressure sewer jetter 
truck using a competitive bid from the City of Santa Monica (Bid # 304363-000-OP).  The total 
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purchase price for this truck is $240,604.35.  In accordance with the City’s Purchasing Policy, 
the City Council may use a competitive bid conducted by another public agency to purchase 
goods and services.  Known as “Piggybacking” on another contract, this process allows the City 
to receive the same competitively bid price without having to spend a significant amount of 
staff time to formally bid and purchase the same goods or services. 
 
Schedule 
 
If approved by the City Council, the truck will have an estimated lead time of six (6) months.  
Based on this, the anticipated delivery date is estimated to be in August 2015. 
 
 
BUDGET IMPACT: 
 
Funding is included in the City’s approved Fiscal Year 2014-2015 budget in the Public Works 
Department Sewer Division.  As proposed, only Enterprise Fund monies in the Sewer Fund 
would be used for this purchase. 

 
 
CONCLUSION: 
 
It is recommended that the City Council approve the purchase of this replacement vehicle. 
 
 
ATTACHMENTS: 
 
A. Vehicle Specifications and Santa Monica Purchase Order #304363-000-OP 
B. Additional Technical Specifications 
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AGENDA REPORT 

PUBLIC WORKS DEPARTMENT                 117 MACNEIL STREET, SAN FERNANDO, CA 91340                 (818) 898-1222                 WWW.SFCITY.ORG 

To: Mayor Sylvia Ballin and Councilmembers 
  
From:  Brian Saeki, City Manager 
 By: Chris Marcarello, Deputy City Manager/Public Works Director 
   
Date:  February 17, 2015 
 
Subject: Consideration to Approve the Agreement for Local Government Match Grant 

Program with South Coast Air Quality Management District for Compressed 
Natural Gas (CNG) Fueling Station Improvements 

RECOMMENDATION: 
 
It is recommended that the City Council: 
 
a. Approve the Agreement for Local Government Match Grant Program with South Coast Air 

Quality Management District (Attachment “A” – Contract No. 1783 / SCAQMD Contract No. 
ML 14062) to fund improvements to the City’s compressed natural gas fueling station; and 
 

b. Authorize the City Manager to execute the Agreement. 
 

 
BACKGROUND: 
 
1. In 2008, the City was awarded a Federal grant of approximately $1.6 million to improve the 

City’s existing CNG fueling station at 120 Macneil Street and purchase new transit vehicles. 
 

2. On December 31, 2013, City staff submitted a Mobile Source Air Pollution Review 
Committee (MSRC) Clean Transportation Funding grant application for the 2013 Local 
Government Match Program to fund construction of a new, City-owned CNG fueling station 
in the vicinity of Truman Street and San Fernando Mission Boulevard.  As proposed, funding 
from the Local Government Match Program would be leveraged against Federal grant 
monies and local Assembly Bill (AB) 2766 funds to build the fueling station.  However, in 
order to come to fruition, the City would need to receive approval to modify the scope of its 
Federal grant award in order to complete the project. 
 

3. In October 2014, after extensive conversations with Metro (administering agency for the 
Federal grant), the City was informed that changing the project scope of the grant award 
would require additional environmental review/permitting, as well as approval from the 
Federal Transit Administration.  In reviewing these issues with Metro, it was determined 
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that these reviews would take too long to meet project deadlines of Fall 2015 that were 
contained in the Federal grant.   

 
4. Due to these timing constraints, the City asked the MSRC if grant funding through the Local 

Government Match Program could be used to repair/improve the City’s existing CNG station 
at 120 Macneil Street.  The MSRC asked that the City make a request in writing (Attachment 
“B”) and that the request would be further reviewed/considered. 
 

5. In November 2014, the City was notified by the MSRC and South Coast Air Quality 
Management District (SCAQMD) that funding was approved to improve the City’s CNG 
fueling station. 

 
 
ANALYSIS: 
 
The MSRC, a division of Air Quality Management District (AQMD), makes recommendations to 
the SCAQMD as to clean air programs/projects to be funded using Assembly Bill (AB) 2766 
Subvention fund discretionary monies.  Funding through this program is available to cities and 
counties within the SCAQMD service area.  Programs/projects eligible for funding include 
alternative fuel infrastructure and the replacement of heavy-duty vehicles with clean burning 
equipment.  Using these discretionary funds, agencies are able to leverage local monies on a 
dollar-for-dollar basis to complete clean air projects. 
 
The City submitted an application to MSRC under the Local Government Match Program 
requesting approximately $387,000 to complete facility upgrades to the City’s existing CNG 
fueling station.  As proposed, these matching funds would be leveraged against federal grant 
funds and the City’s local AB 2766 funds to complete capacity and facility enhancements to the 
City’s CNG station at 120 Macneil Street.  This request was approved by the MSRC and AQMD in 
late 2014. 
 
The improvements to the existing CNG fueling station are estimated to cost approximately $1.8 
million and will be funded from the following sources:  
 
 2008 TEA-21 Grant   $1,009,168 
 MSRC Local Match Funding 387,091 
 AB 2766 Subvention Local Funds  387,091 
 TOTAL $1,783,350 
 
If approved by the City Council, staff will initiate efforts to move forward this Spring with 
design/construction of enhancements at the City’s CNG fueling station at 120 Macneil Street.  It 
is estimated that the Council will review these design/construction alternatives later in Spring 
2015. 
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BUDGET IMPACT: 
 
This project will be funded entirely using grant monies.  This action will provide additional 
General Fund relief because improvements to the City’s fueling station at 120 Macneil Street 
would have otherwise been funded using General Fund monies in the upcoming Fiscal Year 
2015-16 City budget.   
 
Additionally, as planned, staff will work to program remaining AB 2766 local funds 
(approximately $125,000) towards other clean air programs/infrastructure including hybrid 
vehicles and electric vehicle charging stations. This will help to broaden the City’s support of 
alternative fuels to include both compressed natural gas and electric powered transportation 
options.  
 
 
CONCLUSION: 
 
It is recommended that the City Council approve the proposed grant Agreement for CNG fueling 
station improvements. 
 
 
ATTACHMENTS: 
 
A. Contract No. 1783 (SCAQMD Contract No. ML 14062) 
B. Letter to MSRC (October 27, 2014) 
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  SF CONTRACT NO. 1783 
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October 27, 2014 

Cynthia Ravenstein 
MSRC Contract Administrator 
South Coast Air Quality Management District 
21865 Copley Drive 
Diamond Bar, CA 91765-418 

Subject:  Agreement Modification Request – Grant Agreement ML14062 

Dear Cynthia, 

Thank you for your consideration regarding the City of San Fernando’s request to modify 
pending grant agreement ML14062.  The scope of work in this agreement includes the 
construction of a new CNG fueling facility.  Modifications to the scope of work are 
requested as follows: 
 
Change in Project Site 
The initial scope of work included the construction of a new CNG fast fuel facility at the 
corner of Truman Street and San Fernando Mission Boulevard, in the City of San 
Fernando.  After further review, it has been determined that this location will not be 
suitable for development of a new CNG facility due to site space constraints, land use 
compatibility with other development projects, and schedule constraints with other 
grant funding sources. 
 
We would respectfully request your approval to utilize this grant to expand services at 
the City’s existing CNG fueling facility at 120 Macneil Street, in the City of San Fernando.  
This facility supports the City’s transit operations and receives considerable use from 
other public agencies and the general public.  The facility has been in service since 2007 
and is in need of several upgrades to make it compatible with its current level of use.   
 
As proposed, the 120  Macneil Street fueling facility would be retrofitted with two (2) 
high capacity compressors, three (3) additional above ground storage tanks, two (2) fuel 
dispensers with integrated card swipe functions, a card reader system, a temperature 
compensation system, security system upgrades, and driveway/landscaping site 
improvements, among others.  These proposed revisions will revise the City’s request of 
MSRC Local Matching grant funds to $387,091.  Attached documents include additional 
information regarding the Macneil Street fueling facility, estimated project budget, and 
project funding sources. 
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Thank you for your consideration of this request.  If you have any questions or require 
any additional information, please contact me at (818) 898-1222. 
 
Sincerely, 

 
Chris Marcarello 
Deputy City Manager 
 
Attachments: 

1. 120 Macneil Street Fueling Station 
2. Estimated Project Budget and Schedule 
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AGENDA REPORT 

RECREATION AND COMMUNITY SERVICES DEPARTMENT       208 PARK AVENUE, SAN FERNANDO, CA 91340       (818) 898-1290       WWW.SFCITY.ORG 

To: Mayor Sylvia Ballin and Councilmembers 
  
From:  Brian Saeki, City Manager 
 By: Ismael Aguila, Recreation and Community Services Director 
   
Date:  February 17, 2015 
 
Subject: Consideration to Approve Baseball Fields and Concession Stand License 

Agreements for Youth Baseball Leagues 

RECOMMENDATION: 

It is recommended that the City Council: 
 
a. Authorize the City Manager to execute a Baseball Fields and Concession Stand License 

Agreement (Attachment “A” – Contract No. 1780) with Santa Rosa Baseball League (SRBL) 
to grant access to use park facilities at Las Palmas Park; and 
 

b. Authorize the City Manager to execute a Baseball Fields and Concession Stand License 
Agreement (Attachment “B” – Contract No. 1781) with San Fernando National Little League 
(SFNL) to grant access to use park facilities at Pioneer/Recreation Park. 

 
 
BACKGROUND: 

1. In July of 2013, the Parks, Wellness, and Recreation Commission adopted priorities for Fiscal 
Year (FY) 2013-2014, which included a study into a profit sharing agreement for 
organizations utilizing park concession stands. The Recreation and Community Services 
(RCS) Operations Manager recommended to table any study until the department could 
provide a detailed update on the operations of the Santa Rosa Baseball League and the San 
Fernando National Baseball League (hereon referred to as the “Leagues”). 
 

2. On February 11, 2014, the RCS Operations Manager presented an update on the Leagues’ 
operations at the Parks, Wellness, and Recreation Commission meeting (Attachment “C”).  
The update also provides a summary of activities dating back to 2008 related to field usage, 
field maintenance, impact fees and concession stands operations. 

 
3. On February 18, 2014, the City Attorney recommended that the standard Facility-Use 

Agreement (Attachment “D”) utilized by the RCS Department for use of the baseball fields 
and concession stands be amended and approved by City Council. 
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4. On March 3, 2014, City Council approved Contract No. 1735 with Santa Rosa Little League 
and Contract No. 1736 with San Fernando National Little League for use of baseball fields 
and concession stands.  
 

5. As of January of 2015, RCS Staff have updated the Facility-Use Agreements to reflect the 
2015 youth baseball seasons. 

 
 
ANALYSIS: 

Youth Baseball Leagues 
 
The City is the home of two Leagues that provide services to approximately 600 youth in the 
Northeast San Fernando Valley. The Leagues include the following: 
 

 Santa Rosa Baseball League 
o Field use: Las Palmas Park, located at 505 South Huntington Street, which includes four 

baseball fields, one concession stand, and occasional meeting rooms. 

o Months of Activity: January - June, and December 

 

 San Fernando National Little League 
o Field use: Pioneer Park, located at 828 Harding Avenue, which includes two baseball 

fields and one concession stand and; Recreation Park located at 208 Park Avenue, which 
includes one baseball field. 

o Months of Activity: January - June, and September – December 

 
Concession Stand Operations 
 
The City has four concession stands located at park facilities that include: Recreation Park, Las 
Palmas Park, Pioneer Park, and the San Fernando Regional Pool Facility. There are a total of two 
concession stands that are utilized by the Leagues for approximately seven to ten months per 
year. The Leagues benefit from using these concession stands by generating revenue to pay for 
umpire fees and other ancillary expenses not covered by registration charges. For years, the 
Leagues would sell/serve cooked food items, including hot dogs, hamburgers, nachos, and 
french fries in the concession stands.  
 
However, the Leagues were notified in 2008 by the Los Angeles County Department of Public 
Health, Environmental Health (LACDPHEH) regarding existing food safety and food facility 
requirements for concession stands (Attachment “E”).  According to the LACDPHEH’s guidelines, 
the concession stands at City parks are for the sale/serving of pre-packaged food only. Since 
2009, the City and LACDPHEH have been working together with the Leagues to identify possible 
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solutions. These included organized meetings between LACDPHEH and the Leagues 
representatives that resulted in the completion of minor upgrades to the concession stands, 
thus allowing the Leagues to sell/serve pre-packaged food as permitted by LACDPHEH. 
 
Proposed License Agreements 
 
The proposed License Agreements for each of the Leagues provide a detailed contract outlining 
the facility usage of the park fields, concession stands, and meeting rooms. In addition, there is 
revised language that pertains to facility rules and procedures for concession stands, facility 
fees, insurance requirements, liability, and indemnification provisions. 
 
 
BUDGET IMPACT: 
 
There will be no budget impact to the FY 2014-2015 General Fund.  All expenses for 
maintenance of the baseball fields have been budgeted. 
 
 
CONCLUSION: 
  
Since 1948, the City has provided youth organizations access to local public parks and fields so 
that children may benefit from recreational sport activities.  The City is committed to this 
tradition by continuing to collaborate with the youth Leagues.  The proposed use agreements 
for the corresponding City ball fields and concession stands are intended to provide greater 
clarity and assurance to both the City and the Leagues on the roles and responsibilities of both 
parties under which the City is providing the Leagues with continued access to said City 
facilities. Therefore, it is City staff’s recommendation that the City Council authorize the City 
Manager to execute a Baseball Fields and Concession Stand License Agreement with each of the 
Leagues to grant access to use park facilities in the City. 
 

ATTACHMENTS: 

A. Contract No. 1780 - License Agreement with SRBL 
B. Contract No. 1781 - License Agreement with SFNL 
C. Parks, Wellness, and Recreation Commission: League Update 
D. Standard Facility Use Agreement 
E. Letter from LACDPHEH 
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ATTACHMENT “A” 

CONTRACT NO. 1780 

 

1 

NON-EXCLUSIVE LICENSE AGREEMENT FOR USE OF CITY OF SAN FERNANDO 
LAS PALMAS PARK BASEBALL FIELDS AND CONCESSION STAND  

 

THIS NON-EXCLUSIVE LICENSE AGREEMENT FOR USE OF LAS PALMAS PARK (this 
“Agreement”) is made and entered into as of February 17, 2015, by and between the CITY 
OF SAN FERNANDO, a California municipal corporation (“City”), and the SANTA ROSA 
BASEBALL LEAGUE, a non-profit organization (“League”), and with respect to the 
following: 

R E C I T A L S: 

WHEREAS, City and League have common goals to promote and provide adequate 
community recreation and education programs that contribute to the health and general 
welfare of the San Fernando community, and otherwise encourage the development of 
good citizenship and enhance the quality of life, of the residents of City; 

WHEREAS, League is a youth baseball organization located within the City of San 
Fernando; and  

WHEREAS, City owns and operates the Las Palmas Park (the “Facility”), located at 
505 South Huntington Street in the City of San Fernando; and 

WHEREAS, League desires to use the Facility for recreational purposes, specifically, 
for practices and games for the League’s youth participants; and 

WHEREAS, League has requested the use of four baseball fields, indoor space, and 
one concession stand at the Facility; and 

WHEREAS, City is willing to provide access to the requested Facility, upon the terms, 
provisions and conditions hereinafter set forth; and 

WHEREAS, the terms of this Agreement were approved by the City Council of the 
City of San Fernando at its meeting of February 17, 2015 as part of the conditions of 
approval for the League’s use of the Facility. 

A G R E E M E N T: 

NOW, THEREFORE, in consideration of the premises and the mutual covenants and 
promises contained herein, the receipt and sufficiency of which is hereby acknowledged, 
the City and the League hereby agree as follows: 

1. FACILITY. 

1.1. Availability for Youth Baseball League Use.  Except as otherwise 
provided herein, the League shall have a non-exclusive license to use the Facility for 
purpose conducting youth baseball games and certain specified food concessions in 
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connection with the conduct of such baseball games for a period of time 
commencing on February 17, 2015 through August 28, 2015 and from December 3, 
2015 through December 18, 2015.  

1.2. The City shall provide the League, on a non-exclusive basis, access to 
four baseball fields at the Facility for League sponsored practices, games, 
celebrations, or other mutually agreed upon times including but not limited to in 
Usage Hours of Operation (Exhibit “A”) while allowing the City to provide public 
access to nearby green space and programming without overlap.  Leagues right of 
access and use to the Facility shall be non-exclusive and shall at all times be 
subordinate and subject to City’s ownership rights in the Facility and the underlying 
real property where the Facility is located.  

1.3. The City shall provide the League access to one (1) concession stand 
at the Facility for League sponsored practices, games, celebrations, or other 
mutually agreed upon times including but not limited to in Usage Hours of 
Operation (Exhibit “A”) while allowing the City to provide public access to nearby 
green space and programming without overlap.  The City desires to protect the 
health and safety of all persons in attendance during the League’s use of the Facility 
and therefore the League’s permitted use of the concession stand shall be subject to 
the following terms and conditions: 

A. The League shall comply with all terms of the Rental and Usage Terms set 
forth in Exhibit B, attached hereto and incorporated herein by this 
reference. 

B. The League shall provide to City, no later than seven (7) calendar days 
prior to any event at which food will or may be sold from the concession 
stand, a copy of all applicable permits issued by the Los Angeles County 
Department of Public Health (LACDPH) for the sale of foods at the Facility 
concession stand.  The League agrees that all such permits issued by the 
LACDPH to the League shall remain valid and in good standing at all times 
during the usage period set forth under Section 1.1, above and Section 4, 
below. Under no circumstances shall League engage in any food sales or 
food preparation activities that are not expressly authorized under any 
and all valid and operable permits that have been issued to League by the 
LACDPH or that do not otherwise comply with the City’s Rental and Usage 
Terms or the San Fernando Municipal Code.   In the event of any conflict 
or inconsistency between the terms of any permit issued by the LACDPH 
and the terms of the Rental and Usage Terms or the San Fernando 
Municipal Code, the more restrictive policy in terms of authorized uses or 
activities shall govern and control.  The terms and conditions of the 
permits issued to the League under subsection 1.3(B) above are hereby 
incorporated by reference in this Agreement.  Failure to adhere to the 
terms and conditions of said permits shall be a breach of this Agreement 
pursuant to section 5.2 below and City reserves the right to terminate this 
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Agreement and the use authorization set forth herein and/or suspend the 
League’s use of the concession stand until the League has demonstrated 
to City’s satisfaction that it will comply with the conditions of section 1.3 
of this Agreement.  City also reserves the right during the pendency of any 
proceedings to revoke or suspend any permit issued to the League by the 
LACDPH, the League shall refrain from selling any foods which would 
have otherwise been authorized by the suspended or revoked permit.  
Failure to comply with this subsection D shall be a breach of this 
Agreement under section 5.2 below and City reserves the right to 
immediately suspend the League’s use of the concession stand to sell 
certain foods, or use of the concession stand in its entirety, until the 
League has provided City with a true and correct copy of valid and 
appropriate permit.   

Should City become aware of any allegations of the League selling foods that are not 
authorized by a valid permit issued by the LACDPH to the League, City shall report 
said allegation to the LACDPH.  City shall provide the League with written notice of 
the allegation and a copy of the report submitted to the LACDPH.       

1.4 The City shall provide the League access to the indoor facilities once 
per month at the Facility for League sponsored board meetings stated in Usage 
Hours of Operation (Exhibit “A”) without programming overlap. Meetings are 
subject to availability of dates and times as determined by City in its sole and 
absolute discretion.  All meetings shall be scheduled during regular business hours. 
Staff time will be charged if meetings are scheduled during non-business hours. 

1.5 The League will adhere to all Facility rules, including but not limited 
to the Rental and Usage Terms set forth in Exhibit “B”.  

1.6 The League will provide the City with a practice and game schedule as 
soon as reasonably possible but in no event later than seven (7) days prior to 
opening day. 

1.7 League shall be permitted to hang up league banners and 
advertisement banners at the Facility for League purposes as set forth in Banner 
Program Guidelines in Exhibit C, attached hereto and incorporated herein by this 
reference. 

1.8. League shall ensure that Facility is properly maintained daily as set 
forth in the Maintenance Schedule Exhibit “D”, attached hereto and incorporated 
herein by this reference. 

1.9. City shall ensure that Facility is properly maintained daily as set forth 
in the Maintenance Schedule as set forth in Exhibit “D”, attached hereto and 
incorporated herein by this reference. 
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1.10 Right of Entry – If the League would like to perform any modifications 
and improvements to the Facility, it may request a Right of Entry Permit (ROE).  A 
ROE permit will be required if League desires to make any modifications and/or 
improvements to the Facility.  A ROE will require a license agreement between the 
City and League prior to commencement of any modifications and/or improvements 
to the Facility. To initiate meetings regarding a ROE, please write a request in 
writing to the City of San Fernando and address to the City Manager and copy Ismael 
Aguila, Recreation and Community Services Operations Manager. 

2. LIABILITY & INDEMNIFICATION. 

2.1 League agrees to be financially responsible for all destruction of, 
damage to, or unnecessary abuse of City buildings, grounds or equipment in any 
way arising out of the use of occupancy thereof by the League. 

2.2 The League agrees to indemnify and hold harmless without limit the 
CITY, and its officers, agents, employees, and elected and appointed officials, from 
and against any and all liability, claims, demands, damages, fines, fees, expenses, 
penalties, suits, proceedings, actions and costs of actions, including attorney’s fees 
for trial and on appeal, of any kind an nature arising or growing out of or in any way 
connected with the performance of this Agreement, caused by any act or omission of 
the League, its agents, servants, employees, clients, guests or invitees, or because of 
or due to the mere existence of the Agreement between the parties. 

2.3 Prior to the beginning of each season, the League shall also require all 
of its players and coaches to submit properly executed individual waivers 
containing similarly indemnifications listed in 2.1 holding the City and its officials 
and employees harmless from any liability associated with their use of the Park or 
any City-owned practice facilities used by League.   Refer to Exhibit “E” for liability 
sample. 

2.4 The provisions of this Section, shall survive the expiration or 
termination of this Agreement, for a period of three years.  

3. INSURANCE. 

3.1 Coverage.  League shall at all times during the term of this Agreement 
carry, maintain, and keep in full force and effect, the insurance listed below: 

A.  League shall obtain and maintain, at its sole cost and expense, 
comprehensive public liability and property damage coverage, insuring 
against claims for injuries to persons and property occurring in, upon or 
about the Facility that has a limit of liability, per occurrence and 
aggregate, of not less than Two Million Dollars ($ 2,000,000) for injuries 
to person or persons, and not less than One Million Dollars ($ 1,000,000) 
for property damage.  Such coverage shall (a) name City as an additional 
insured,  (b) contain a provision that the policy will not be canceled 
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without at least thirty (30) days prior notice to City, (c) provide that 
coverage afforded thereby will be primary and that any coverage carried by 
City shall be noncontributing with respect thereto, and (d) contain a waiver 
of any right of subrogation against City that arises, or might arise, by reason 
of any payment under such policy or by reason of any act or omission of 
City.   

B.  League agrees that if it does not keep the insurance required in this 
Agreement in full force and effect, the City may either immediately 
terminate this Agreement or, if insurance is available at a reasonable cost, 
after reasonable notice to League, City may take out the necessary 
insurance and pay, at League expense, the premium thereon. 

3.2 Certificate.  League shall supply City with a Certificate of Insurance as 
a precondition to commencing any activities at the Facility.  

3.3 Waiver.  League waives any and all rights of recovery against City for 
loss of, or damage to, League’s property or the property of others under League’s 
control, where such loss or damage is insured against under any insurance policy in 
force at the time of such loss or damage.  League shall, upon obtaining any policies of 
insurance affecting the Facility, give notice to the insurer that the foregoing mutual 
waiver of subrogation is contained in this Agreement. 

4. TERM OF AGREEMENT.  The term of this Agreement and the license rights 
sent forth herein shall commence February 17, 2015 and end December 18, 2015, 
unless earlier terminated in accordance with this Agreement. 

5. TERMINATION OF AGREEMENT.   

5.1 TERMINATION WITHOUT CAUSE.  Either party may terminate this 
Agreement without cause by providing thirty (30) days prior notice to the other 
party.   

5.2 TERMINATION WITH CAUSE; EVENTS OF DEFAULT; BREACH OF 
AGREEMENT:  

A. In the event either Party fails to adhere to any term or condition set forth 
under this Agreement, including Exhibits “A”, “B”, “C” and “D” (or fails to 
timely perform or properly perform any such duty, obligation, or task set 
forth under this Agreement), an event of default (hereinafter, “Event of 
Default”) shall occur.  For all Events of Default, the Party alleging an Event 
of Default shall give written notice to the defaulting Party (hereinafter 
referred to as a “Default Notice”) which shall specify: (i)  the nature of the 
Event of Default; (ii) the action required to cure the Event of Default; (iii) 
a date by which the Event of Default shall be cured, which shall not be less 
than the applicable cure period set forth under Sections 5.2(B) and 5.2(C) 
below or if a cure is not reasonably possible within the applicable cure 
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period, to begin such cure and diligently prosecute such cure to 
completion. The Event of Default shall constitute a breach of this 
Agreement if the defaulting Party fails to cure the Event of Default within 
the applicable cure period or any extended cure period allowed under 
this Agreement.   

B. The League shall cure the following Events of Defaults within the 
following time periods: 

i. Within three (3) business days of the CITY’s issuance of a Default 
Notice for any failure of the League to timely provide the CITY or 
CITY’s employees or agents with copies of necessary permits or other 
documentation required under this Agreement.  Prior to the 
expiration of the 3-day cure period, the League may submit a written 
request for additional time to cure the Event of Default upon a 
showing that the League has commenced efforts to cure the Event of 
Default and that the Event of Default cannot be reasonably cured 
within the 3-day cure period.  The foregoing notwithstanding, City 
shall be under no obligation to grant additional time for the cure of an 
Event of Default under this Section 5.2(B)(i) that exceeds three (3) 
calendar days from the end of the initial 3-day cure period; or 

ii. Within fourteen (14) calendar days of CITY’s issuance of a Default 
Notice for any other Event of Default under this Agreement.  Prior to 
the expiration of the 14-day cure period, the League may submit a 
written request for additional time to cure the Event of Default upon a 
showing that the League  has commenced efforts to cure the Event of 
Default and that the Event of Default cannot be reasonably cured 
within the 14-day cure period.  The foregoing notwithstanding, CITY 
shall be under no obligation to grant additional time for the cure of an 
Event of Default under this Section 5.2B.ii that exceeds thirty (30) 
calendar days from the end of the initial 14-day cure period.  

iii. In addition to any other failure on the part of the League to adhere to 
any term or condition set forth under this Agreement and its Exhibits 
(or where the League fails to timely perform or properly perform any 
such duty, obligation, or task set forth under this Agreement), an 
Event of Default on the part of the League shall include, but shall not 
be limited to the following:  (i) the League’s refusal or failure to 
maintain valid LACDPH permits for the sale of its food at the Facility 
concession stand;  (ii) the League’s failure to fulfill or perform its 
obligations under this Agreement within the specified time or if no 
time is specified, within a reasonable time;  (iii) the League’s and/or 
its employees’ disregard  or violation of any federal, state, local law, 
rule, procedure or regulation, including but not limited to the 
conditions, restrictions or prohibitions set forth in any permit issued 
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to the League by the LACDPH;  (iv)  the League’s refusal or failure to 
perform or observe any covenant, condition, obligation or provision of 
this Agreement; and/or (v) CITY’s discovery that a statement 
representation or warranty by the League relating to this Agreement  
is false, misleading or erroneous in any material respect.  

C. CITY shall cure any Event of Default asserted by the League within forty-
five (45) calendar days of the League’s issuance of a Default Notice, unless 
the Event of Default cannot reasonably be cured within the 45-day cure 
period.   Prior to the expiration of the 45-day cure period, CITY may 
submit a written request for additional time to cure the Event of Default 
upon a showing that CITY has commenced its efforts to cure the Event of 
Default and that the Event of Default cannot be reasonably cured within 
the 45-day cure period.   

D. CITY, in its sole and absolute discretion, may also immediately suspend 
the League’s access and use of the Facility under this Agreement pending 
the League’s cure of any Event of Default by giving the League written 
notice of CITY’s intent to suspend the League’s access and use of the 
Facility (hereinafter, a “Suspension Notice”).  CITY may issue the 
Suspension Notice at any time upon the occurrence of an Event of Default. 
Upon such suspension, the CITY reserves the right to restrict the League’s 
access to portions of the Facility that the League would otherwise be 
permitted to use under this Agreement, including the use of the 
concession stand. 

E. No waiver of any Event of Default or breach under this Agreement shall 
constitute a waiver of any other or subsequent Event of Default or breach.  
No waiver, benefit, privilege, or service voluntarily given or performed by 
a Party shall give the other Party any contractual rights by custom, 
estoppel, or otherwise.  

F. The terms and conditions imposed under this Agreement and the rights 
and remedies available hereunder shall be in addition to and not a 
limitation of any duties, obligations, rights and remedies otherwise 
imposed or available by law. In addition to any other remedies available 
to CITY at law or under this Agreement in the event of any breach of this 
Agreement, CITY, in its sole and absolute discretion, may also pursue any 
one or more of the following remedies: 

i. Upon written notice to the League, the CITY may immediately 
terminate this Agreement in whole or in part; 

ii. Upon written notice to the League, the CITY may suspend or 
terminate the League’s access and use of a portion of the Facility that 
the CITY has determined has not been used in compliance with the 
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terms and conditions of this Agreement, for a period of time up to or 
including the remainder of the Term of this Agreement; 

iii. The CITY may proceed by appropriate court action to enforce the 
terms of the Agreement to recover damages for the League’s breach of 
the Agreement or to terminate the Agreement; or 

iv. The CITY may exercise any other available and lawful right or remedy.   
The League shall be liable for all legal fees plus other costs and 
expenses that CITY incurs upon a breach of this Agreement or in the 
CITY’s exercise of its remedies under this Agreement.  

G. In the event the CITY is in breach of this Agreement, the League’s sole 
remedy shall be the suspension or termination of this Agreement.   

5.3 SCOPE OF WAIVER.  No waiver of any default or breach under this 
Agreement shall constitute a waiver of any other default or breach, whether of the 
same or other covenant, warranty, agreement, term, condition, duty or requirement 
contained in this Agreement.  No waiver, benefit, privilege, or service voluntarily 
given or performed by a Party shall give the other Party any contractual rights by 
custom, estoppel, or otherwise. 

6. NONDISCRIMINATION.  League shall not discriminate on the basis of race, 
color, sex, age, religion, national origin or any other basis prohibited by law in its 
use of the Facility.   A copy of the League’s non-discrimination policy will be 
provided prior to opening day. 

7. FEES AND CHARGES.   

7.1 Fees.   

A. For each League season, the CITY will charge the League for use of 
the Facility an impact fee of $15.00 per youth enrolled in the 
Leagues program. Impact fees are determined by CITY Council and 
are subject to change at their discretion.  The League shall submit 
a roster no later than April 15, 2015. 

B. League shall obtain and maintain, at its sole cost and expense a 
non-profit status as required by State and Federal law. 

C. League shall ensure that a minimum of Fifty Percent (50%) of the 
youth participating in the League are residents of the CITY. 

D. The League shall annually disclose the cost of registration for the 
League participants to the CITY each prior to the beginning of each 
season. 
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E. The League agrees to submit to the CITY a map showing the 
geographical area that comprises its district. CITY shall provide, 
upon the League’s request, a current street map index in order to 
allow verification of CITY residency. 

F. The League will submit a report to the CITY by April 15, 2015 
containing the following information: the number of children 
registered, their ages, the number of teams, any special honors 
earned, special programs, camps or clinics held, the number of 
CITY residents registered, and the cost of registration. 

G. League agrees to compensate the CITY for the use of the Facility 
provided under this Agreement, and Leagues agrees to accept in 
full satisfaction for use of such facility. 

7.2 Billing.  CITY shall submit to the League an invoice, at the completion 
of the term of the Agreement, for the use of the Facility provided pursuant to this 
Agreement.  Any invoice dispute for facilities/services provided shall be submitted 
within ten (10) business days of receipt of the invoice.   

7.3 Method of Payment.  Impact Fees shall be paid prior to November 2, 
2015 for facility use.  

8. APPLICABLE LAW.  This Agreement shall be governed by and construed in 
accordance with the laws of the State of California. 

9. NOTICE.  Any notice, request, direction, instruction, demand, consent, 
waiver, approval or other communication required or permitted to be given hereunder 
shall not be effective unless it is given in writing and shall be delivered (a) in person, (b) by 
certified mail, postage prepaid, return receipt requested, (c) by facsimile, or (d) by a 
commercial overnight courier that guarantees next day delivery and provides a receipt, and 
addressed to the parties at the addresses stated below, or at such other address as either 
party may hereafter notify the other in writing as aforementioned: 

Organization: Santa Rosa Baseball League 
9831 Sepulveda Blvd., #18 
North Hills, California 91343 
Attention:  Marcos Martinez 
Email: srcbl@yahoo.com  

City: City of San Fernando 
117 Mcneil Street 
San Fernando, California  91340 
Attention:  Ismael Aguila, RCS Operations Manager 
Telephone: (818) 898-1290    
email:  iaguila@sfcity.org 
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Service of any such notice or other communications so made shall be deemed 
effective on the day of actual delivery (whether accepted or refused) as evidenced by 
confirmed answerback if by facsimile (provided that if any notice or other communication 
to be delivered by facsimile is unable to be transmitted because of a problem affecting the 
receiving party’s facsimile machine, the deadline for receiving such notice or other 
communication shall be extended through the next business day), as shown by the 
addressee’s return receipt if by certified mail, and as confirmed by the courier service if by 
courier; provided, however, that if such actual delivery occurs after 5:00 p.m. (local time 
where received) or on a non- business day, then such notice or demand so made shall be 
deemed effective on the first business day immediately following the day of actual delivery.  
No communications via electronic mail shall be effective to give any notice, request, 
direction, demand, consent, waiver, approval or other communications hereunder. 

10. ATTORNEYS’ FEES.  In the event that legal action is necessary to enforce the 
provisions of this Agreement, the parties agree that the prevailing party shall be entitled to 
recover attorney’s fees from the opposing party in any amount determined by the court to 
be reasonable. 

 

[SIGNATURE PAGE TO FOLLOW] 
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IN WITNESS WHEREOF, the Parties have entered into this Agreement as of the date 
first written above. 

 

APPROVED AND ADOPTED this ______day of     , 2014. 

 
 
 

CITY OF SAN FERNANDO  SANTA ROSA BASEBALL 
 
 
              
Fred Ramirez  Santa Rosa Baseball League 
City Manager      By: ______________________________ 
 
 
 
ATTEST: 
 
 
       
Elena G. Chavez 
City Clerk 
 
 
 
APPROVED AS TO FORM: 
 
 
       
Rick R. Olivarez 
City Attorney 
 
 

 

 

 

 

--- EXHIBITS FOR BASEBALL LEAGUES FACILITY USE AGREEMENTS --- 
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EXHIBIT “A” 

A-1 

Usage Hours of Operation 
 
Baseball fields & Concession Stand (Pre-Season) 

Event Date (s) Description/Notes 
Field #1 Refer to 1.1 M-F: evening use, Sat: All day use 
Field #2 Refer to 1.1 M-F: evening use, Sat: All day use 
Field #3 Refer to 1.1 M-F: evening use, Sat: All day use 
Field #4 Refer to 1.1 M-F: evening use, Sat: All day use 
Concession Stand Refer to 1.1 M-F: evening use, Sat: All day use 
 
Baseball fields & Concession Stand (Regular Season) _________ to _________ 

Event Date (s) Description/Notes 
Field #1 Refer to 1.1 M-F: evening use, Sat: All day use 
Field #2 Refer to 1.1 M-F: evening use, Sat: All day use 
Field #3 Refer to 1.1 M-F: evening use, Sat: All day use 
Field #4 Refer to 1.1 M-F: evening use, Sat: All day use 
Concession Stand Refer to 1.1 M-F: evening use, Sat: All day use 
 
Meeting Dates (Indoor Facility) 

Event Date (s) Description/Notes 
Board Meetings TBD  
Coaches Meetings TBD  
Parent Meetings TBD  
   
   
   
 
Keys Events 

Event Date (s) Description/Notes 
Opening Day March 7, 

2015 
 Event gathers high volume of participants. 
 Special Event Application required and 

due 45 days prior to event. 
Closing Ceremony June 2015  Event gathers high volume of participants. 

 Special Event Application required and 
due 45 days prior to event. 

Movie Night  
 

TBD  Special Event Application required and 
due 45 days prior to event. 

Toys for Tots December 
2015 

 Event gathers high volume of participants 
 No event application required. 
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B-1 

RENTAL AND USAGE TERMS 
 
 
1. The League further states that, to the best of his/her knowledge, the CITY property, for 

use of which application is herby made, will not be used for the commission of any act 
intended to further any program or movement the purpose of which is to accomplish 
the overthrow of the Government of the United States by force, violence or other 
unlawful means. 

 
2. Agreement is only good for activities and times stated. Any additional activities and/or 

hours will require submission of appropriate application.   
 

3. The use and/or advertising of drugs, alcohol or tobacco products are NOT ALLOWED 
AT ANY TIME on or in CITY facilities. NO SMOKING is allowed on or in CITY facilities. 
Betting and/or other forms of gambling is NOT ALLOWED. 

 
4. Responsible adults (21 years or older) must be present AT ALL TIMES when a group 

of minors are using the facilities. 
 
5. The League shall have a copy of this agreement available on site at all times. 

 
6. Arrival of set party shall not be earlier than set time on the application. Departure of 

set party shall not exceed set time on application. Set-up/Clean-up time MUST be 
accounted for in the set time of the contract. A penalty charge will be assessed if 
arrival is earlier or if departure is later than set time. 

 
7. Persons in attendance shall restrict their activities to those facilities, or portions 

thereof, their application entitles them. Failure to comply may result in the termination 
of the event. 

 
8. There will be no storage provided. Items/articles CAN NOT BE LEFT PRIOR to the 

event nor AFTER the event (ex. food, decorations, and etcetera). The CITY is not 
responsible for any personal items/articles lost, stolen, or misplaced. 

 
9. Upon the conclusion of the event, the agent and/or the organization must leave the 

facilities in the same condition as found.  Such condition to be determined by an 
authorized representative. Failure to comply will result in forfeiture of 
damage/cleaning deposit and may result in a penalty fee if time exceeds contract time. 
If the League leaves the facilities in same conditions as found a $250 credit will be 
applied to the yearly impact fee invoice. 

 
10. The CITY’S Public Works Department will schedule a mandatory maintenance training 

for the League.  A minimum of 50% of coaching staff and League representatives are 
required to attend. If the League complies with mandatory maintenance training a $250 
credit will be applied to the yearly impact invoice. 
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11. Keys can only be used during permit hours.  All keys shall be returned upon expiration 
of permits.  Failure to return keys shall result in a fee for key replacement and may 
result in a fee for re-keying of facilities.   

 
12. The League and/or their representatives shall maintain a civil attitude, mutual respect 

and team cooperation at all times. Failure to do so may result in revocation of permit. 
 

13. The League and/or their representatives shall promptly report any deficiencies of 
facilities or service requests to the Recreation and Community Services Department at 
(818) 898-1290. 

 
14. The League and/or their representatives shall arrive with sufficient amount of time to 

inspect facilities and allow for repairs. 
 

15. The League and/or their representatives shall be responsible for performing minor 
repairs such as: dragging of the field and filling small divots.  The CITY shall provide 
materials and secure means for storage on site. Public Works will host a Maintenance 
Workshop at Pioneer Park at a later date to be determined. Refer to Exhibit “D” for 
further details. 

 
16. Use of snack bar requires compliance of all local and state regulations and permits, 

which includes a Los Angeles County Health Department Public Health Permit that is to 
be posted at the snack bar at all times during operation. 

 
17. The snack bar is to be used to sell/serve prepackage foods only as required by the 

California Retail Food Code and the Los Angeles County Department of Public 
Health/Environmental Health. 

 
18. Any repair inquiries must be placed to the Recreation and Community Services main 

office no later than 1:00 p.m. and will be forwarded to the CITY’S Public Works 
Department that same day. The following is the contact information for the main office: 
 
(818) 898-1290 
Monday through Thursday 9:00 a.m. to 1:00 p.m. and 3:00 p.m. to 6:00 p.m. 
Friday Closed 
 
Any repair inquiries placed after 1:00 p.m. will be addressed the following business day. 
Response time will vary depending on the situation. For urgent maintenance issues, 
such as power outages and sewage overflow, contact the front office at (818) 898-1290. 
For emergencies dial 911. 
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EXHIBIT “C” 

C-1 

Banner Program Guidelines 
 
 Subject to the terms and conditions set forth in this Agreement, the League shall be 

permitted to operate a banner program that will include managing the sales, ordering 
(if necessary), installation, maintenance, removal and disposal of banners in specified 
locations in baseball fields or on Facility (the “banner advertising program”), as more 
particularly described below. 

 
 Except as otherwise authorized by CITY in writing, the League shall, at its sole cost and 

expense, furnish all materials and equipment, excluding CITY park equipment, that may 
be required for Banner Program under to this Agreement. 

 
 This term of the Banner Program shall be from the Commencement Date through the 

Effective Date, unless extended or sooner terminated as provided herein. 
 
 League shall make all documents, invoices and other records maintained by the League 

in connection with this Agreement available to CITY for review and audit upon twenty-
four (24) advance notice.  CITY may conduct such review and audit at any time during 
League’s regular working hours. 

 
 CITY shall provide the League with all pertinent data, documents and other requested 

information as is reasonably available for the proper performance of League services. 
 
 At completion of the season, the League shall provide the CITY a summary report of 

revenues generated from Banner Program. 
 
 In the event any claim or action is brought against the CITY relating to the League’s 

performance in connection with this Agreement, the League shall render any 
reasonable assistance that the CITY may require. 

 
 League shall remove and dispose of all banner advertisements, excluding League 

banner advertisements, placed in baseball fields or on the Facility within ten (10) 
calendar days of the effective date of termination.   

 

ADVERTISING GUIDELINES.  CITY declares that the advertising locations in the 
specified locations in the baseball fields or on field facilities located in the Facility are 
nonpublic forums.  All banner advertisements shall be commercial advertisements that 
propose commercial transactions and services and shall conform to the following rules. 

Unacceptable Advertising. League shall not accept and/or display advertisements: 

1.1.1. That involve tobacco or tobacco related products; 

1.1.2. That involve alcohol or alcohol related products; 
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1.1.3. That involve unlawful or illegal goods (including drugs), services or 
activities; 

1.1.4. That involve “junk food” products (for purposes of these guidelines 
“junk food” means food that is high in calories, fat and/or salt and with low nutritional 
values);  

1.1.5. That relate to an adult business (for purposes of these guidelines 
“adult business” shall have the meaning set forth in Section 106-1022 of Division 2 of 
Article VI or Chapter 106 of the San Fernando City Code); 

1.1.6. That relate to political campaigns or political issues; 

1.1.7. That relate to religious issues; 

1.1.8. That imply endorsement of any goods, services, or activities by CITY; 
or 

1.1.9. That infringe on any copyright, trade or service mark, title or slogan. 

Violation of Advertising.  League shall promptly remove advertisements that are in 
violation of this Agreement within twenty-four (24) hours upon a verbal or written request 
by CITY. 

Advertising Guidelines.  CITY may amend these guidelines at any time with a fifteen 
(15) calendar day written notice to the League. 

 

ADVERTISING SPACE.  League shall be responsible for the installation, removal and 
off-site disposal of banner advertisements.  CITY reserves the right to approve all materials, 
dimensions and locations of banner advertising to be placed in the locations identified in 
Section 2.1 below. 

Banner Advertisement Placement.  League may install banner advertisements in the 
following locations: 

Parks Baseball Field Location 

Las Palmas 1, 2, 3 Dugouts, backstops 

Las Palmas 1 bleachers 

Las Palmas 1 scoreboard 

League, at no cost to the CITY, shall provide additional hardware as needed 
to prepare the locations identified above for the installation of banner advertisements.  All 
additional hardware, once installed, shall become the CITY’s property and shall not be 
removed by League, unless requested by the CITY.  League shall provide the City 
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Representative with photographic record of installed banner advertisements within three 
(3) business days of installation. 

Banner Advertisement Dimensions.  Excluding CITY banner advertisements, all 
banner advertisements shall meet the following dimension requirements: 

 

Park Location Maximum Dimensions 

Las Palmas Outfield fences 12ft x 3.5ft 

Dugouts 12ft x 3.5ft 

Bleachers 12ft x 3.5ft 

Scoreboard 15ft x 5ft 

 

City Use of Banner Advertisement Locations.  CITY may advertise or promote CITY 
programs and events at one (1) or more of the advertising locations identified above at no 
cost to the CITY.  CITY shall provide League with a minimum fifteen (15) day advance 
notice, specifying the program or event and the dates for posting, prior to the installation 
date of the CITY’s banner advertisement.     

BANNER ADVERTISING MATERIALS.  All banner advertising materials shall be of 
the highest industry standards.  All banner advertisements shall be affixed using short-
term removable material. 

CHANGE OF BANNER ADVERTISEMENT.  The change out of banner 
advertisements is League’s sole responsibility and shall be performed Mondays through 
Sunday (when fields are not in use) during the hours of 8 a.m. and 6:00 p.m. 

BANNER ADVERTISEMENT MAINTENANCE.  League shall maintain banner 
advertisements in a clean condition free from dirt or residue. 

DAMAGE TO BANNER ADVERTISEMENTS.  CITY assumes no liability for damages 
to banner advertisements as a result of causes beyond the control, and without the fault or 
negligence of the CITY.  League shall advise advertisers that vinyl banner advertisements 
have a limited life span due to sun fading, possible wind damage or vandalism.  If a 
damaged banner advertisement needs to be removed, the CITY shall make its best effort to 
notify League via written notice within twenty-four (24) hours of the CITY’s notice of the 
damaged banner advertisement. 

League shall remove a banner advertisement, or portion thereof, that is placed 
improperly or that becomes cracked, peeled, or damaged, regardless of the cause thereof, 
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at no cost to CITY, within three (3) business days after the date of the CITY’s written notice 
sent either by mail or facsimile to League. 

If the deficiencies are not corrected within three (3) business days from the date of 
the CITY’s written notice, the CITY may remove the material and bill League accordingly for 
labor.  CITY shall charge League the standard hourly wage for a CITY Maintenance Worker 
to remove the material.  League shall remit payment to the ITY within thirty (30) business 
days of receipt of the CITY’s invoice. 

If League fails to timely submit payment, the CITY may terminate this Agreement for 
breach and/or pursue other legal or equitable remedies. 

GRAFFITI.  In the event that any banner advertising is damaged due to graffiti or 
vandalism, the CITY shall provide a verbal or written notice to League and request League’s 
replacement of the advertisement at no cost to the CITY.  League shall promptly remove the 
advertisement within twenty-four (24) hours of receipt of the CITY’s written request.  
League, where appropriate, shall require advertisers to apply anti-graffiti coatings on 
banner advertisements.  

REMOVAL OF DATED MATERIALS.  League shall apply an expiration date to the 
advertising terms for all banner advertisements with dated content.  League shall remove 
all dated materials within ten (10) calendar days of the expiration of an advertising term.   
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D-1 

Maintenance Schedule 
 
CITY shall ensure that Facility is properly maintained daily as set forth in this Maintenance 
Schedule. 
 

Activity Description Performed Notes 
Inspect 
fields/dugouts/etc. 

2x per year (pre, mid season) To be conducted with city 
and league representatives. 

Inspect concession stands 2x per year (pre, mid season) To be conducted with city 
and league representatives. 

Maintenance and repair of 
field secured equipment 
(fences, base anchors) 

1x per year (extensive) 
As needed throughout the 
season. 

Any inquiries regarding 
maintenance/repairs, please 
refer to Exhibit “B.”  
Note: all inquiries will be 
reviewed by staff and 
prioritized based on urgency, 
safety, and budgetary 
restraints. 

Place/remove outfield 
fencing 

Up by regular season 
opening day. Down by 
regular season closing day. 

 

Aerate fields (infield & 
outfields) 

1x per year (post season)  

Diamond 
dragging/leveling 

Yearly (pre season)  

Mowing During season: 1 x week 
Playoffs/tournaments: 2x 
week 

 

Edging (infields) As needed  
Herbicide – 
broadgrass/crapgrass 

1-2 times/year  

Irrigation times and 
maintenance. 

As needed  

Seeding and/or sod cut 1x/year (pre/post season) Requires 12-16 weeks to 
mature (Mid October-Mid 
January) 

Compost (infields) 1x/year (pre season)  
50/50 (infields) 1x/year (pre season)  
Top dress (infields) 1x/year (pre season)  
Verti-cut/Dethatch/Scalp 1x/year (post season)  
 
League shall ensure that fifty percent (50%) of coaches/league representatives attend one 
Maintenance Workshop (dates TBD) prior to each season that shall be conducted by the 
CITY’s Public Works Department.  The League shall ensure that the Facility is properly 
maintained daily as set forth in the workshop.  This shall also include minor repairs such as 
dragging of fields and filling of small divots.  Refer to Exhibit “B” #15. 
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E-1 

Liability Sample 
 

City of San Fernando 
 

Release, Waiver of Liability, Assumption of Risk and  
Hold Harmless Indemnification Agreement  

(Please Read Carefully Before Signing) 
 
In consideration my participation with the San Fernando National Little League, “the 
League”, I hereby waive, release, and discharge any and all claims for damages for death, 
personal injury, or property damage which I may have, or which hereafter accrue to me, 
against the City of San Fernando as a result of my participation in the League. This release 
is intended to discharge the City of San Fernando, its officers, officials, employees, and 
volunteers from and against any and all liability arising out of or connected in any way with 
my participation in the League, even though that liability may arise out of the negligence or 
carelessness on the part of persons or Entities mentioned above.  I further understand that 
accidents and injuries can arise out of the League; knowing the risks, nevertheless, I hereby 
agree to assume those risks and to release and to indemnify and holds harmless all of the 
persons or entities mentioned above who (through negligence or carelessness) might 
otherwise be liable to me, or my heirs or assigns, for damages. It is further understood and 
agreed that this waiver, release, and assumption of risk is to be binding on my heirs and 
assigns. 
 
________________________________________                            _________________ 
Participant’s   Signature                                                                      Date 
 
________________________________________                              
Participant’s   Printed Name                                            
 
 
FOR MINORS (UNDER 18 AT THE TIME OF REGISTRATION) 
 
This is to certify that I, as parent or legal guardian, have legal responsibility for this 
participant.  I have read and understand the significance of this RELEASE, WAIVER OF 
LIABILITY, ASSUMPTION OF THE RISK AND HOLD HARMLESS INDEMNIFICATION 
AGREEMENT and do consent and agree to all of its provisions.   
 
______________________________________                               __________________    
Parent/Legal Guardians Signature                                                     Date 
 
______________________________________ 
Parent/Legal Guardians Printed Name  
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ATTACHMENT “B” 

CONTRACT NO. 1781 

 

NON-EXCLUSIVE LICENSE AGREEMENT FOR USE OF CITY OF SAN FERNANDO 
PIONEER/RECREATION PARK BASEBALL FIELDS AND CONCESSION STAND  

THIS NON-EXCLUSIVE LICENSE AGREEMENT FOR USE OF PIONEER AND 
RECREATION PARKS (this “Agreement”) is made and entered into as of February 17, 2015, 
by and between the CITY OF SAN FERNANDO, a California municipal corporation (“City”), 
and the SAN FERNANDO NATIONAL LITTLE LEAGUE, a non-profit organization (“League”), 
and with respect to the following: 

R E C I T A L S: 

WHEREAS, City and League have common goals to promote and provide adequate 
community recreation and education programs that contribute to the health and general 
welfare of the San Fernando community, and otherwise encourage the development of 
good citizenship and enhance the quality of life, of the residents of City; 

WHEREAS, League is a youth baseball organization located within the City of San 
Fernando; and  

WHEREAS, City owns and operates the Pioneer Park (the “Facility”), located at 828 
Harding Avenue and Recreation Park, located at 208 Park Avenue in the City of San 
Fernando; and 

WHEREAS, League desires to use the Facility for recreational purposes, specifically, 
for practices and games for the League’s youth participants; and 

WHEREAS, League has requested the use of three baseball fields, south end grass 
area, indoor space, and one concession stand at the Facility; and 

WHEREAS, City is willing to provide access to the requested Facility, upon the terms, 
provisions and conditions hereinafter set forth; and 

WHEREAS, the terms of this Agreement were approved by the City Council of the 
City of San Fernando at its meeting of February 17, 2015 as part of the conditions of 
approval for the League’s use of the Facility. 

A G R E E M E N T: 

NOW, THEREFORE, in consideration of the premises and the mutual covenants and 
promises contained herein, the receipt and sufficiency of which is hereby acknowledged, 
the City and the League hereby agree as follows: 

1. FACILITY. 

1.1. Availability for Youth Baseball League Use.  Except as otherwise 
provided herein, the League shall have a non-exclusive license to use the Facility for 
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purpose conducting baseball games and certain specified food concessions in 
connection with the conduct of such baseball games for a period of time 
commencing on January 31, 2015 through November 1, 2015.  

1.2. The City shall provide the League, on a non-exclusive basis, access to 
three baseball fields and south end grass area at the Facility for League sponsored 
practices, games, celebrations, or other mutually agreed upon times including but 
not limited to in Usage Hours of Operation (Exhibit “A”) while allowing the City to 
provide public access to nearby green space and programming without overlap.  
Leagues right of access and use to the Facility shall be non-exclusive and shall at all 
times be subordinate and subject to City’s ownership rights in the Facility and the 
underlying real property where the Facility is located.  

1.3. The City shall provide the League access to one (1) concession stand 
at the Facility for League sponsored practices, games, celebrations, or other 
mutually agreed upon times including but not limited to in Usage Hours of 
Operation (Exhibit “A”) while allowing the City to provide public access to nearby 
green space and programming without overlap.  The City desires to protect the 
health and safety of all persons in attendance during the League’s use of the Facility 
and therefore the League’s permitted use of the concession stand shall be subject to 
the following terms and conditions: 

A. The League shall comply with all terms of the Rental and Usage Terms set 
forth in Exhibit B, attached hereto and incorporated herein by this 
reference. 

B. The League shall provide to City, no later than seven (7) calendar days 
prior to any event at which food will or may be sold from the concession 
stand, a copy of all applicable permits issued by the Los Angeles County 
Department of Public Health (LACDPH) for the sale of foods at the Facility 
concession stand.  The League agrees that all such permits issued by the 
LACDPH to the League shall remain valid and in good standing at all times 
during the usage period set forth under Section 1.1, above and Section 4, 
below. Under no circumstances shall League engage in any food sales or 
food preparation activities that are not expressly authorized under any 
and all valid and operable permits that have been issued to League by the 
LACDPH or that do not otherwise comply with the City’s Rental and Usage 
Terms or the San Fernando Municipal Code.   In the event of any conflict 
or inconsistency between the terms of any permit issued by the LACDPH 
and the terms of the Rental and Usage Terms or the San Fernando 
Municipal Code, the more restrictive policy in terms of authorized uses or 
activities shall govern and control.  The terms and conditions of the 
permits issued to the League under subsection 1.3(B) above are hereby 
incorporated by reference in this Agreement.  Failure to adhere to the 
terms and conditions of said permits shall be a breach of this Agreement 
pursuant to section 5.2 below and City reserves the right to terminate this 
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Agreement and the use authorization set forth herein and/or suspend the 
League’s use of the concession stand until the League has demonstrated 
to City’s satisfaction that it will comply with the conditions of section 1.3 
of this Agreement.  City also reserves the right during the pendency of any 
proceedings to revoke or suspend any permit issued to the League by the 
LACDPH, the League shall refrain from selling any foods which would 
have otherwise been authorized by the suspended or revoked permit.  
Failure to comply with this subsection D shall be a breach of this 
Agreement under section 5.2 below and City reserves the right to 
immediately suspend the League’s use of the concession stand to sell 
certain foods, or use of the concession stand in its entirety, until the 
League has provided City with a true and correct copy of valid and 
appropriate permit.   

Should City become aware of any allegations of the League selling foods that are not 
authorized by a valid permit issued by the LACDPH to the League, City shall report 
said allegation to the LACDPH.  City shall provide the League with written notice of 
the allegation and a copy of the report submitted to the LACDPH.       

1.4 The City shall provide the League access to the indoor facilities once 
per month at the Facility for League sponsored board meetings stated in Usage 
Hours of Operation (Exhibit “A”) without programming overlap. Meetings are 
subject to availability of dates and times as determined by City in its sole and 
absolute discretion.  All meetings shall be scheduled during regular business hours. 
Staff time will be charged if meetings are scheduled during non-business hours. 

1.5 The League will adhere to all Facility rules, including but not limited 
to the Rental and Usage Terms set forth in Exhibit “B”.  

1.6 The League will provide the City with a practice and game schedule as 
soon as reasonably possible but in no event later than seven (7) days prior to 
opening day. 

1.7 League shall be permitted to hang up league banners and 
advertisement banners at the Facility for League purposes as set forth in Banner 
Program Guidelines in Exhibit C, attached hereto and incorporated herein by this 
reference. 

1.8. League shall ensure that Facility is properly maintained daily as set 
forth in the Maintenance Schedule Exhibit “D”, attached hereto and incorporated 
herein by this reference. 

1.9. City shall ensure that Facility is properly maintained daily as set forth 
in the Maintenance Schedule as set forth in Exhibit “D”, attached hereto and 
incorporated herein by this reference. 
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1.10 Right of Entry – If the League would like to perform any modifications 
and improvements to the Facility, it may request a Right of Entry Permit (ROE).  A 
ROE permit will be required if League desires to make any modifications and/or 
improvements to the Facility.  A ROE will require a license agreement between the 
City and League prior to commencement of any modifications and/or improvements 
to the Facility. To initiate meetings regarding a ROE, please write a request in 
writing to the City of San Fernando and address the City Manager and copy Ismael 
Aguila, Recreation and Community Services Operations Manager. 

2. LIABILITY & INDEMNIFICATION. 

2.1 League agrees to be financially responsible for all destruction of, 
damage to, or unnecessary abuse of City buildings, grounds or equipment in any 
way arising out of the use of occupancy thereof by the League. 

2.2 The League agrees to indemnify and hold harmless without limit the 
CITY, and its officers, agents, employees, and elected and appointed officials, from 
and against any and all liability, claims, demands, damages, fines, fees, expenses, 
penalties, suits, proceedings, actions and costs of actions, including attorney’s fees 
for trial and on appeal, of any kind an nature arising or growing out of or in any way 
connected with the performance of this Agreement, caused by any act or omission of 
the League, its agents, servants, employees, clients, guests or invitees, or because of 
or due to the mere existence of the Agreement between the parties. 

2.3 Prior to the beginning of each season, the League shall also require all 
of its players and coaches to submit properly executed individual waivers 
containing similarly indemnifications listed in 2.1 holding the City and its officials 
and employees harmless from any liability associated with their use of the Park or 
any City-owned practice facilities used by League.   Refer to Exhibit “E” for liability 
sample. 

2.4 The provisions of this Section, shall survive the expiration or 
termination of this Agreement, for a period of three years.  

3. INSURANCE. 

3.1 Coverage.  League shall at all times during the term of this Agreement 
carry, maintain, and keep in full force and effect, the insurance listed below: 

A.  League shall obtain and maintain, at its sole cost and expense, 
comprehensive public liability and property damage coverage, insuring 
against claims for injuries to persons and property occurring in, upon or 
about the Facility that has a limit of liability, per occurrence and 
aggregate, of not less than Two Million Dollars ($ 2,000,000) for injuries 
to person or persons, and not less than One Million Dollars ($ 1,000,000) 
for property damage.  Such coverage shall (a) name City as an additional 
insured,  (b) contain a provision that the policy will not be canceled 
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without at least thirty (30) days prior notice to City, (c) provide that 
coverage afforded thereby will be primary and that any coverage carried by 
City shall be noncontributing with respect thereto, and (d) contain a waiver 
of any right of subrogation against City that arises, or might arise, by reason 
of any payment under such policy or by reason of any act or omission of 
City.   

B.  League agrees that if it does not keep the insurance required in this 
Agreement in full force and effect, the City may either immediately 
terminate this Agreement or, if insurance is available at a reasonable cost, 
after reasonable notice to League, City may take out the necessary 
insurance and pay, at League expense, the premium thereon. 

3.2 Certificate.  League shall supply City with a Certificate of Insurance as 
a precondition to commencing any activities at the Facility. 

3.3 Waiver.  League waives any and all rights of recovery against City for 
loss of, or damage to, League’s property or the property of others under League’s 
control, where such loss or damage is insured against under any insurance policy in 
force at the time of such loss or damage.  League shall, upon obtaining any policies of 
insurance affecting the Facility, give notice to the insurer that the foregoing mutual 
waiver of subrogation is contained in this Agreement. 

4. TERM OF AGREEMENT.  The term of this Agreement and the license rights 
sent forth herein shall commence February 17, 2015 and end November 1, 2015, 
unless earlier terminated in accordance with this Agreement. 

5. TERMINATION OF AGREEMENT.   

5.1 TERMINATION WITHOUT CAUSE.  Either party may terminate this 
Agreement without cause by providing thirty (30) days prior notice to the other 
party.   

5.2 TERMINATION WITH CAUSE; EVENTS OF DEFAULT; BREACH OF 
AGREEMENT:  

A. In the event either Party fails to adhere to any term or condition set forth 
under this Agreement, including Exhibits “A”, “B”, “C” and “D” (or fails to 
timely perform or properly perform any such duty, obligation, or task set 
forth under this Agreement), an event of default (hereinafter, “Event of 
Default”) shall occur.  For all Events of Default, the Party alleging an Event 
of Default shall give written notice to the defaulting Party (hereinafter 
referred to as a “Default Notice”) which shall specify: (i)  the nature of the 
Event of Default; (ii) the action required to cure the Event of Default; (iii) 
a date by which the Event of Default shall be cured, which shall not be less 
than the applicable cure period set forth under Sections 5.2(B) and 5.2(C) 
below or if a cure is not reasonably possible within the applicable cure 
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period, to begin such cure and diligently prosecute such cure to 
completion. The Event of Default shall constitute a breach of this 
Agreement if the defaulting Party fails to cure the Event of Default within 
the applicable cure period or any extended cure period allowed under 
this Agreement.   

B. The League shall cure the following Events of Defaults within the 
following time periods: 

i. Within three (3) business days of CITY’s issuance of a Default Notice 
for any failure of the League to timely provide CITY or CITY’s 
employees or agents with copies of necessary permits or other 
documentation required under this Agreement.  Prior to the 
expiration of the 3-day cure period, the League may submit a written 
request for additional time to cure the Event of Default upon a 
showing that the League has commenced efforts to cure the Event of 
Default and that the Event of Default cannot be reasonably cured 
within the 3-day cure period.  The foregoing notwithstanding, City 
shall be under no obligation to grant additional time for the cure of an 
Event of Default under this Section 5.2(B)(i) that exceeds three (3) 
calendar days from the end of the initial 3-day cure period; or 

ii. Within fourteen (14) calendar days of CITY’s issuance of a Default 
Notice for any other Event of Default under this Agreement.  Prior to 
the expiration of the 14-day cure period, the League may submit a 
written request for additional time to cure the Event of Default upon a 
showing that the League  has commenced efforts to cure the Event of 
Default and that the Event of Default cannot be reasonably cured 
within the 14-day cure period.  The foregoing notwithstanding, CITY 
shall be under no obligation to grant additional time for the cure of an 
Event of Default under this Section 5.2B.ii that exceeds thirty (30) 
calendar days from the end of the initial 14-day cure period.   

iii.  In addition to any other failure on the part of the League to adhere to 
any term or condition set forth under this Agreement and its Exhibits 
(or where the League fails to timely perform or properly perform any 
such duty, obligation, or task set forth under this Agreement), an 
Event of Default on the part of the League shall include, but shall not 
be limited to the following:  (i) the League’s refusal or failure to 
maintain valid LACDPH permits for the sale of its food at the Facility 
concession stand;  (ii) the League’s failure to fulfill or perform its 
obligations under this Agreement within the specified time or if no 
time is specified, within a reasonable time;  (iii) the League’s and/or 
its employees’ disregard  or violation of any federal, state, local law, 
rule, procedure or regulation, including but not limited to the 
conditions, restrictions or prohibitions set forth in any permit issued 
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to the League by the LACDPH;  (iv)  the League’s refusal or failure to 
perform or observe any covenant, condition, obligation or provision of 
this Agreement;  and/or (v) CITY’s discovery that a statement 
representation or warranty by the League relating to this Agreement  
is false, misleading or erroneous in any material respect.  

C. CITY shall cure any Event of Default asserted by the League within forty-
five (45) calendar days of the League’s issuance of a Default Notice, unless 
the Event of Default cannot reasonably be cured within the 45-day cure 
period.   Prior to the expiration of the 45-day cure period, CITY may 
submit a written request for additional time to cure the Event of Default 
upon a showing that CITY has commenced its efforts to cure the Event of 
Default and that the Event of Default cannot be reasonably cured within 
the 45-day cure period.   

D. CITY, in its sole and absolute discretion, may also immediately suspend 
the League’s access and use of the Facility under this Agreement pending 
the League ’s cure of any Event of Default by giving the League written 
notice of CITY’s intent to suspend the League’s access and use of the 
Facility (hereinafter, a “Suspension Notice”).  CITY may issue the 
Suspension Notice at any time upon the occurrence of an Event of Default. 
Upon such suspension, the City reserves the right to restrict the League’s 
access to portions of the Facility that the League would otherwise be 
permitted to use under this Agreement, including the use of the 
concession stand. 

E. No waiver of any Event of Default or breach under this Agreement shall 
constitute a waiver of any other or subsequent Event of Default or breach.  
No waiver, benefit, privilege, or service voluntarily given or performed by 
a Party shall give the other Party any contractual rights by custom, 
estoppel, or otherwise.  

F. The terms and conditions imposed under this Agreement and the rights 
and remedies available hereunder shall be in addition to and not a 
limitation of any duties, obligations, rights and remedies otherwise 
imposed or available by law. In addition to any other remedies available 
to CITY at law or under this Agreement in the event of any breach of this 
Agreement, CITY, in its sole and absolute discretion, may also pursue any 
one or more of the following remedies: 

i. Upon written notice to the League, the CITY may immediately 
terminate this Agreement in whole or in part; 

ii. Upon written notice to the League, the CITY may suspend or 
terminate the League’s access and use of a portion of the Facility that 
the City has determined has not been used in compliance with the 
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terms and conditions of this Agreement, for a period of time up to or 
including the remainder of the Term of this Agreement; 

iii. The CITY may proceed by appropriate court action to enforce the 
terms of the Agreement to recover damages for the League’s breach of 
the Agreement or to terminate the Agreement; or 

iv. The CITY may exercise any other available and lawful right or remedy.   
The League shall be liable for all legal fees plus other costs and 
expenses that CITY incurs upon a breach of this Agreement or in the 
CITY’s exercise of its remedies under this Agreement.  

G. In the event CITY is in breach of this Agreement, the League’s sole remedy 
shall be the suspension or termination of this Agreement.   

5.3 SCOPE OF WAIVER.  No waiver of any default or breach under this 
Agreement shall constitute a waiver of any other default or breach, whether of the 
same or other covenant, warranty, agreement, term, condition, duty or requirement 
contained in this Agreement.  No waiver, benefit, privilege, or service voluntarily 
given or performed by a Party shall give the other Party any contractual rights by 
custom, estoppel, or otherwise. 

6. NONDISCRIMINATION.  League shall not discriminate on the basis of race, 
color, sex, age, religion, national origin or any other basis prohibited by law in its 
use of the Facility.   A copy of the League’s non-discrimination policy will be 
provided prior to opening day. 

7. FEES AND CHARGES.   

7.1 Fees.   

A. For each League season, the CITY will charge the League for use of 
the Facility an impact fee of $15.00 per youth enrolled in the 
Leagues program. Impact fees are determined by City Council and 
are subject to change at their discretion.  The League shall submit 
a roster no later than April 15, 2015. 

B. League shall obtain and maintain, at its sole cost and expense a 
non-profit status as required by State and Federal law. 

C. League shall ensure that a minimum of Fifty Percent (50%) of the 
youth participating in the League are residents of the CITY. 

D. The League shall annually disclose the cost of registration for the 
League participants to the CITY each prior to the beginning of each 
season. 
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E. The League agrees to submit to the CITY a map showing the 
geographical area that comprises its district. CITY shall provide, 
upon the League’s request, a current street map index in order to 
allow verification of CITY residency. 

F. The League will submit a report to the CITY by April 15, 2015 
containing the following information: the number of children 
registered, their ages, the number of teams, any special honors 
earned, special programs, camps or clinics held, the number of 
CITY residents registered, and the cost of registration. 

G. League agrees to compensate the CITY for the use of the Facility 
provided under this Agreement, and Leagues agrees to accept in 
full satisfaction for use of such facility. 

7.2 Billing.  City shall submit to the League an invoice, at the completion of 
the term of the Agreement, for the use of the Facility provided pursuant to this 
Agreement.  Any invoice dispute for facilities/services provided shall be submitted 
within ten (10) business days of receipt of the invoice.   

7.3 Method of Payment.  Impact Fees shall be paid prior to November 2, 
2015 for facility use.  

8. APPLICABLE LAW.  This Agreement shall be governed by and construed in 
accordance with the laws of the State of California. 

9. NOTICE.  Any notice, request, direction, instruction, demand, consent, 
waiver, approval or other communication required or permitted to be given hereunder 
shall not be effective unless it is given in writing and shall be delivered (a) in person, (b) by 
certified mail, postage prepaid, return receipt requested, (c) by facsimile, or (d) by a 
commercial overnight courier that guarantees next day delivery and provides a receipt, and 
addressed to the parties at the addresses stated below, or at such other address as either 
party may hereafter notify the other in writing as aforementioned: 

Organization: San Fernando National Little League 
13805 Astoria Street 
Sylmar, California 91342 
Attention:  John Espinoza 
Email: sanfernandonll@yahoo.com  

City: City of San Fernando 
117 Mcneil Street 
San Fernando, California  91340 
Attention:  Ismael Aguila, RCS Operations Manager 
Telephone: (818) 898-1290    
email:  iaguila@sfcity.org 
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Service of any such notice or other communications so made shall be deemed 
effective on the day of actual delivery (whether accepted or refused) as evidenced by 
confirmed answerback if by facsimile (provided that if any notice or other communication 
to be delivered by facsimile is unable to be transmitted because of a problem affecting the 
receiving party’s facsimile machine, the deadline for receiving such notice or other 
communication shall be extended through the next business day), as shown by the 
addressee’s return receipt if by certified mail, and as confirmed by the courier service if by 
courier; provided, however, that if such actual delivery occurs after 5:00 p.m. (local time 
where received) or on a non- business day, then such notice or demand so made shall be 
deemed effective on the first business day immediately following the day of actual delivery.  
No communications via electronic mail shall be effective to give any notice, request, 
direction, demand, consent, waiver, approval or other communications hereunder. 

10. ATTORNEYS’ FEES.  In the event that legal action is necessary to enforce the 
provisions of this Agreement, the parties agree that the prevailing party shall be entitled to 
recover attorney’s fees from the opposing party in any amount determined by the court to 
be reasonable. 

 

[SIGNATURE PAGE TO FOLLOW] 
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IN WITNESS WHEREOF, the Parties have entered into this Agreement as of the date 
first written above. 

 

APPROVED AND ADOPTED this ______day of     , 2014. 

 
 
 

CITY OF SAN FERNANDO  San Fernando National Little League 
 
 
              
Brian Saeki  San Fernando National Little League 
City Manager      By: ______________________________ 
 
 
 
ATTEST: 
 
 
       
Elena G. Chavez 
City Clerk 
 
 
 
APPROVED AS TO FORM: 
 
 
       
Rick R. Olivarez 
City Attorney 
 
 

 

 

 

--- EXHIBITS FOR BASEBALL LEAGUES FACILITY USE AGREEMENTS --- 
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EXHIBIT “A” 

A-1 

Usage Hours of Operation 
 
Baseball fields & Concession Stand (Pre-Season) Dates _________ to _________ 

Event Date (s) Description/Notes 
Field #1 Refer to 1.1 M-F: evening use, Sat: All day use 
Field #2 Refer to 1.1 M-F: evening use, Sat: All day use 
Field #3 Refer to 1.1 M-F: evening use, Sat: All day use 
Field #4   
Concession Stand Refer to 1.1 M-F: evening use, Sat: All day use 
 
Baseball fields & Concession Stand (Regular Season) _________ to _________ 

Event Date (s) Description/Notes 
Field #1 Refer to 1.1 M-F: evening use, Sat: All day use 
Field #2 Refer to 1.1 M-F: evening use, Sat: All day use 
Field #3 Refer to 1.1 M-F: evening use, Sat: All day use 
Field #4   
Concession Stand Refer to 1.1 M-F: evening use, Sat: All day use 
 
Meeting Dates (Indoor Facility)  

Event Date (s) Description/Notes 
Board Meetings TBD  
Coach Meetings TBD  
Parent Meetings TBD  
   
   
   
   
   
 
Keys Events 

Event Date (s) Description/Notes 
Opening Day February 

28, 2015 
 Event gathers high volume of participants. 
 Special Event Application required and 

due 45 days prior to event. 
Closing Ceremony May 2015  Event gathers high volume of participants. 

 Special Event Application required and 
due 45 days prior to event. 

Movie Night  
 

May 2015  Special Event Application required and 
due 45 days prior to event. 
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EXHIBIT “B” 

B-1 

RENTAL AND USAGE TERMS 
 
 
1. The League further states that, to the best of his/her knowledge, the CITY property, for 

use of which application is herby made, will not be used for the commission of any act 
intended to further any program or movement the purpose of which is to accomplish 
the overthrow of the Government of the United States by force, violence or other 
unlawful means. 

 
2. Agreement is only good for activities and times stated. Any additional activities and/or 

hours will require submission of appropriate application.   
 

3. The use and/or advertising of drugs, alcohol or tobacco products are NOT ALLOWED 
AT ANY TIME on or in CITY facilities. NO SMOKING is allowed on or in CITY facilities. 
Betting and/or other forms of gambling is NOT ALLOWED. 

 
4. Responsible adults (21 years or older) must be present AT ALL TIMES when a group 

of minors are using the facilities. 
 
5. The League shall have a copy of this agreement available on site at all times. 

 
6. Arrival of set party shall not be earlier than set time on the application. Departure of 

set party shall not exceed set time on application. Set-up/Clean-up time MUST be 
accounted for in the set time of the contract. A penalty charge will be assessed if 
arrival is earlier or if departure is later than set time. 

 
7. Persons in attendance shall restrict their activities to those facilities, or portions 

thereof, their application entitles them. Failure to comply may result in the termination 
of the event. 

 
8. There will be no storage provided. Items/articles CAN NOT BE LEFT PRIOR to the 

event nor AFTER the event (ex. food, decorations, etcetera). The CITY is not responsible 
for any personal items/articles lost, stolen, or misplaced. 

 
9. Upon the conclusion of the event, the agent and/or the organization must leave the 

facilities in the same condition as found.  Such condition to be determined by an 
authorized representative. Failure to comply will result in forfeiture of 
damage/cleaning deposit and may result in a penalty fee if time exceeds contract time. 
If the League leaves the facilities in same conditions as found a $250 credit will be 
applied to the yearly impact fee invoice. 

 
10. The CITY’s Public Works Department will schedule a mandatory maintenance training 

for the League.  A minimum of 50% of coaching staff and League representatives are 
required to attend. If League complies with mandatory maintenance training a $250 
credit will be applied to the yearly impact invoice. 
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11. Keys can only be used during permit hours.  All keys shall be returned upon expiration 
of permits.  Failure to return keys shall result in a fee for key replacement and may 
result in a fee for re-keying of facilities.   

 
12. The League and/or their representatives shall maintain a civil attitude, mutual respect 

and team cooperation at all times. Failure to do so may result in revocation of permit. 
 

13. The League and/or their representatives shall promptly report any deficiencies of 
facilities or service requests to the Recreation and Community Services Department at 
(818) 898-1290. 

 
14. The League and/or their representatives shall arrive with sufficient amount of time to 

inspect facilities and allow for repairs. 
 

15. The League and/or their representatives shall be responsible for performing minor 
repairs such as: dragging of the field and filling small divots.  The CITY shall provide 
materials and secure means for storage on site. Public Works will host a Maintenance 
Workshop at Pioneer Park at a later date to be determined. Refer to Exhibit “D” for 
further details. 

 
16. Use of snack bar requires compliance of all local and state regulations and permits, 

which includes a Los Angeles County Health Department Public Health Permit that is to 
be posted at the snack bar at all times during operation. 

 
17. The snack bar is to be used to sell/serve prepackage foods only as required by the 

California Retail Food Code and the Los Angeles County Department of Public 
Health/Environmental Health. 

 
18. Any repair inquiries must be placed to the Recreation and Community Services main 

office no later than 1:00 p.m. and will be forwarded to the CITYS Public Works 
Department that same day. The following is the contact information for the main office: 
 
(818) 898-1290 
Monday through Thursday 9:00 a.m. to 1:00 p.m. and 3:00 p.m. to 6:00 p.m. 
Friday Closed 
 
Any repair inquiries placed after 1:00 p.m. will be addressed the following business day. 
Response time will vary depending on the situation. For urgent maintenance issues, 
such as power outages and sewage overflow, contact the front office at (818) 898-1290. 
For emergencies dial 911. 
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EXHIBIT “C” 

C-1 

Banner Program Guidelines 
 
 Subject to the terms and conditions set forth in this Agreement, the League shall be 

permitted to operate a banner program that will include managing the sales, ordering 
(if necessary), installation, maintenance, removal and disposal of banners in specified 
locations in baseball fields or on Facility (the “banner advertising program”), as more 
particularly described below. 

 
 Except as otherwise authorized by CITY in writing, the League shall, at its sole cost and 

expense, furnish all materials and equipment, excluding CITY park equipment, that may 
be required for Banner Program under to this Agreement. 

 
 This term of the Banner Program shall be from the Commencement Date through the 

Effective Date, unless extended or sooner terminated as provided herein. 
 
 League shall make all documents, invoices and other records maintained by the League 

in connection with this Agreement available to CITY for review and audit upon twenty-
four (24) advance notice.  CITY may conduct such review and audit at any time during 
League’s regular working hours. 

 
 CITY shall provide the League with all pertinent data, documents and other requested 

information as is reasonably available for the proper performance of League services. 
 
 At completion of the season, the League shall provide the CITY a summary report of 

revenues generated from Banner Program. 
 
 In the event any claim or action is brought against the CITY relating to the League’s 

performance in connection with this Agreement, the League shall render any 
reasonable assistance that the CITY may require. 

 
 League shall remove and dispose of all banner advertisements, excluding League 

banner advertisements, placed in baseball fields or on the Facility within ten (10) 
calendar days of the effective date of termination.   

 

ADVERTISING GUIDELINES.  CITY declares that the advertising locations in the 
specified locations in the baseball fields or on field facilities located in the Facility are 
nonpublic forums.  All banner advertisements shall be commercial advertisements that 
propose commercial transactions and services and shall conform to the following rules. 

Unacceptable Advertising. League shall not accept and/or display advertisements: 

1.1.1. That involve tobacco or tobacco related products; 

1.1.2. That involve alcohol or alcohol related products; 
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1.1.3. That involve unlawful or illegal goods (including drugs), services or 
activities; 

1.1.4. That involve “junk food” products (for purposes of these guidelines 
“junk food” means food that is high in calories, fat and/or salt and with low nutritional 
values);  

1.1.5. That relate to an adult business (for purposes of these guidelines 
“adult business” shall have the meaning set forth in Section 106-1022 of Division 2 of 
Article VI or Chapter 106 of the San Fernando City Code); 

1.1.6. That relate to political campaigns or political issues; 

1.1.7. That relate to religious issues; 

1.1.8. That imply endorsement of any goods, services, or activities by CITY; 
or 

1.1.9. That infringe on any copyright, trade or service mark, title or slogan. 

Violation of Advertising.  League shall promptly remove advertisements that are in 
violation of this Agreement within twenty-four (24) hours upon a verbal or written request 
by CITY. 

Advertising Guidelines.  CITY may amend these guidelines at any time with a fifteen 
(15) calendar day written notice to the League. 

 

ADVERTISING SPACE.  League shall be responsible for the installation, removal and 
off-site disposal of banner advertisements.  CITY reserves the right to approve all materials, 
dimensions and locations of banner advertising to be placed in the locations identified in 
Section 2.1 below. 

Banner Advertisement Placement.  League may install banner advertisements in the 
following locations: 

Parks Baseball Field Location 

Pioneer Park 1, 2 outfield fences 

Pioneer Park 1, 2 dugouts, backstops 

Pioneer Park 1, 2 bleachers 

League, at no cost to the CITY, shall provide additional hardware as needed 
to prepare the locations identified above for the installation of banner advertisements.  All 
additional hardware, once installed, shall become the CITY’s property and shall not be 
removed by League, unless requested by the CITY.  League shall provide the City 
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Representative with photographic record of installed banner advertisements within three 
(3) business days of installation. 

Banner Advertisement Dimensions.  Excluding CITY banner advertisements, all 
banner advertisements shall meet the following dimension requirements: 

 

 

 

 

Park Location Maximum Dimensions 

Pioneer Park Outfield fences 12ft x 3.5ft 

Dugouts 12ft x 3.5ft 

Bleachers 12ft x 3.5ft 

Tennis court 12ft x 3.5ft 

 

City Use of Banner Advertisement Locations.  CITY may advertise or promote CITY 
programs and events at one (1) or more of the advertising locations identified above at no 
cost to the CITY.  CITY shall provide League with a minimum fifteen (15) day advance 
notice, specifying the program or event and the dates for posting, prior to the installation 
date of the CITY’s banner advertisement.     

BANNER ADVERTISING MATERIALS.  All banner advertising materials shall be of 
the highest industry standards.  All banner advertisements shall be affixed using short-
term removable material. 

CHANGE OF BANNER ADVERTISEMENT.  The change out of banner 
advertisements is League’s sole responsibility and shall be performed Mondays through 
Sunday (when fields are not in use) during the hours of 8 a.m. and 6:00 p.m. 

BANNER ADVERTISEMENT MAINTENANCE.  League shall maintain banner 
advertisements in a clean condition free from dirt or residue. 

DAMAGE TO BANNER ADVERTISEMENTS.  CITY assumes no liability for damages 
to banner advertisements as a result of causes beyond the control, and without the fault or 
negligence of the CITY.  League shall advise advertisers that vinyl banner advertisements 
have a limited life span due to sun fading, possible wind damage or vandalism.  If a 
damaged banner advertisement needs to be removed, the CITY shall make its best effort to 
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notify League via written notice within twenty-four (24) hours of the CITY’s notice of the 
damaged banner advertisement. 

League shall remove a banner advertisement, or portion thereof, that is placed 
improperly or that becomes cracked, peeled, or damaged, regardless of the cause thereof, 
at no cost to CITY, within three (3) business days after the date of the CITY’s written notice 
sent either by mail or facsimile to League. 

If the deficiencies are not corrected within three (3) business days from the date of 
the CITY’s written notice, the CITY may remove the material and bill League accordingly for 
labor.  CITY shall charge League the standard hourly wage for a CITY Maintenance Worker 
to remove the material.  League shall remit payment to CITY within thirty (30) business 
days of receipt of the CITY’s invoice. 

If League fails to timely submit payment, the CITY may terminate this Agreement for 
breach and/or pursue other legal or equitable remedies. 

GRAFFITI.  In the event that any banner advertising is damaged due to graffiti or 
vandalism, the CITY shall provide a verbal or written notice to League and request League’s 
replacement of the advertisement at no cost to the CITY.  League shall promptly remove the 
advertisement within twenty-four (24) hours of receipt of the CITY’s written request.  
League, where appropriate, shall require advertisers to apply anti-graffiti coatings on 
banner advertisements.  

REMOVAL OF DATED MATERIALS.  League shall apply an expiration date to the 
advertising terms for all banner advertisements with dated content.  League shall remove 
all dated materials within ten (10) calendar days of the expiration of an advertising term.   
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EXHIBIT “D” 

D-1 

Maintenance Schedule 
 
CITY shall ensure that Facility is properly maintained daily as set forth in this Maintenance 
Schedule. 
 

Activity Description Performed Notes 
Inspect 
fields/dugouts/etc. 

2x per year (pre, mid season) To be conducted with city 
and league representatives. 

Inspect concession stands 2x per year (pre, mid season) To be conducted with city 
and league representatives. 

Maintenance and repair of 
field secured equipment 
(fences, base anchors) 

1x per year (extensive) 
As needed throughout the 
season. 

Any inquiries regarding 
maintenance/repairs, please 
refer to Exhibit “B.”  
Note: all inquiries will be 
reviewed by staff and 
prioritized based on urgency, 
safety, and budgetary 
restraints. 

Aerate fields (infield & 
outfields) 

1x per year (post season)  

Diamond 
dragging/leveling 

Yearly (pre season)  

Mowing During season: 1 x week 
Playoffs/tournaments: 2x 
week 

 

Edging (infields) As needed  
Herbicide – 
broadgrass/crapgrass 

1-2 times/year  

Irrigation times and 
maintenance. 

As needed  

Seeding and/or sod cut 1x/year (pre/post season) Requires 12-16 weeks to 
mature (Mid October-Mid 
January) 

Compost (infields) 1x/year (pre season)  
50/50 (infields) 1x/year (pre season)  
Top dress (infields) 1x/year (pre season)  
Verti-cut/Dethatch/Scalp 1x/year (post season)  
 
League shall ensure that fifty percent (50%) of coaches/league representatives attend one 
Maintenance Workshop (dates TBD) prior to each season that shall be conducted by the 
CITY’s Public Works Department.  The League shall ensure that the Facility is properly 
maintained daily as set forth in the workshop.  This shall also include minor repairs such as 
dragging of fields and filling of small divots.  Refer to Exhibit “B” #15. 
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EXHIBIT “E” 

E-1 

Liability Sample 
 

City of San Fernando 
 

Release, Waiver of Liability, Assumption of Risk and  
Hold Harmless Indemnification Agreement  

(Please Read Carefully Before Signing) 
 
In consideration my participation with the San Fernando National Little League, “the 
League”, I hereby waive, release, and discharge any and all claims for damages for death, 
personal injury, or property damage which I may have, or which hereafter accrue to me, 
against the City of San Fernando as a result of my participation in the League. This release 
is intended to discharge the City of San Fernando, its officers, officials, employees, and 
volunteers from and against any and all liability arising out of or connected in any way with 
my participation in the League, even though that liability may arise out of the negligence or 
carelessness on the part of persons or Entities mentioned above.  I further understand that 
accidents and injuries can arise out of the League; knowing the risks, nevertheless, I hereby 
agree to assume those risks and to release and to indemnify and holds harmless all of the 
persons or entities mentioned above who (through negligence or carelessness) might 
otherwise be liable to me, or my heirs or assigns, for damages. It is further understood and 
agreed that this waiver, release, and assumption of risk is to be binding on my heirs and 
assigns. 
 
________________________________________                            _________________ 
Participant’s   Signature                                                                      Date 
 
________________________________________                              
Participant’s   Printed Name                                            
 
 
FOR MINORS (UNDER 18 AT THE TIME OF REGISTRATION) 
 
This is to certify that I, as parent or legal guardian, have legal responsibility for this 
participant.  I have read and understand the significance of this RELEASE, WAIVER OF 
LIABILITY, ASSUMPTION OF THE RISK AND HOLD HARMLESS INDEMNIFICATION 
AGREEMENT and do consent and agree to all of its provisions.   
 
______________________________________                               __________________    
Parent/Legal Guardians Signature                                                     Date 
 
______________________________________ 
Parent/Legal Guardians Printed Name 
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ATTACHMENT “C” 

City of San Fernando 
Summary of Youth Baseball Leagues 

 
The City of San Fernando provides access to two youth baseball leagues at multiple parks: 
 

Santa Rosa Baseball League 

Number of Children: 350+ 

Months of Activity: Spring, December 

Target population: Northeast San Fernando Valley 

Fields: Las Palmas Park located at 505 South Huntington Street and is comprised of 7.5 acres of 
multi‐activity sports facilities, including: 4-baseball fields. 

 

San Fernando National Baseball League 

Number of Children: 250 

Months of Activity: Spring, Summer, Fall 

Target population: Northeast San Fernando Valley 

Fields: 1.) Pioneer Park located at 828 North Harding Street and is comprised of 5.37 acres of multi‐
activity sports facilities, including: 2 baseball fields. 2.) Recreation Park, located at 208 Park Avenue 
and is comprised of 11 acres of multi‐activity sports facilities, including: 1 baseball field. 

 
 

 

SUMMARY 

 

Since 2008, the City of San Fernando has been fiscally impacted with the downturn of the economy.  
In addition, there have been two matters that have impacted youth league operations in the City, 
which include: 

1. Impact Fees 
2. Concession Stands 

 
Impact Fees Background (2008 – 2010) 

 On July 16, 2008, the City Council adopted the Fiscal Year 2008-2009 Budget that included the 

$5 Youth Impact Fee as a way to offset the annual cost of maintaining the City parks. City staff 

had a difficult time collecting the fees from the leagues, including reporting of league rosters. 

 On July 20, 2009, the City Council adopted the Fiscal Year 2009-2010 Budget that included the 

$20 Youth Impact Fee. City staff had a difficult time collecting the fees from the leagues, 

including reporting of league rosters. 

 In 2010, City Council adopted the following fees: $10/ child for 2010; $15 for 2011; and, $20 for 
2013. 

 
Concession Stands Background (2008 – 2010) 

 In July 2008, the Los Angeles Department of Public Health sent a letter to both leagues 
regarding 
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 March of 2009, the Los Angeles Department of Public Health reached out to the City of San 
Fernando regarding concerns that the league operation of the concession stands was not 
meeting County guidelines. 

 After several meetings, City of San Fernando created an RFP to upgrade the concession stands.  
The City of San Fernando received three sealed proposals. 

 Fiscal Year 2010-11 City Budget was adopted, including $25,000 for Concession Stand design 
and $175,000 for remodeling.  

 In July 2010, City staff was directed to defer expenditures for Concession Stand design or 
renovation work until further review and direction by City Council. 

 

 
Since March of 2011: 

 In June of 2011, City Council adopted a fee schedule maintaining a $15/child for FY 2011-
2012 season.  It has remained at $15 for FY 2012-2013 and FY 2013-2014. 

 In December of 2011, the RCS Operations Manager (new department head) met with 
presidents from both leagues to discuss the future in San Fernando and prepare for the 
2012 season. 

 Since January of 2012, the RCS has been meeting with the San Fernando National Little 
League and Santa Rosa Baseball regarding usage of the City facilities for the 2012 season 
and the creation of a maintenance plan for concession stands.  In addition, City 
implemented rules recommended by the city attorney restricting usage of the concessions 
for selling/serving pre-package food as required by LACDPH. 

 In February of 2012, City staff met with the Los Angeles County Department of Public 
Health (LACDPH) to create a final punch list of items to be upgraded at the concession 
stands in order to allow leagues to sell/serve prepackage foods only for the 2012 season 

 In March of 2012, City of San Fernando spent approximately $6,000 for upgrades to 
concession stand to allow leagues to sell food as required by LACDPH. 

 In December of 2012, City of San Fernando and the leagues entered into a formal agreement 
for the 2013 season. It also included rules recommended by the city attorney restricting 
usage of the concessions for selling/serving pre-package food as required by LACDPH. 

 In December of 2013, the City of San Fernando and leagues were in discussions to extend 
the agreement for the 2014 season. 

 
Key Highlights: 

 Improved relationship with leagues, including planning of special events. 
 New leadership in both leagues. 
 Regular meetings to discuss operations/facilities. 
 League provided 50% of coaches to attend field maintenance training conducted by city 

staff. 
 Leagues now have non-profit status 
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Fiscal update: 
Santa Rosa Baseball League – 2013 Season 
Services/Facility 
Provided 

City of San Fernando 
&  
City of Los Angeles 
Adopted Fee 
Schedules 

City of San Fernando 
Adopted Impact Fee 

City of Los Angeles 
Agreement 
(based on MOU requiring 
leagues to maintain fields) 

Use of fields $63,200 $4,465 $15,168 
Field Lights $4,320 $0 $0 
Concession Stand $0 $0 N/A 
Meeting Rooms $43 $0  
TOTAL $67,563 $4,465 $15,168 
 

 
 
San Fernando National Baseball League – 2013 Season 
Services/Facility 
Provided 

City of San Fernando 
&  
City of Los Angeles 
Adopted Fee 
Schedules 

City of San Fernando 
Adopted Impact Fee 

City of Los Angeles 
Agreement 
(based on MOU requiring 
leagues to maintain fields) 

Use of fields $32,000 $2,050 $6,400 
Field Lights $205 $0 $0 
Concession Stand $50 $0 N/A 
Meeting Rooms $43 $0  
TOTAL $32,298 $2,050 $6,400 

 
 

LEAGUE BACKGROUND (DETAIL) 
 
IMPACT FEES: 
 
1. During the 2008-2009 Fiscal Year, the Public Works Director and the Recreation Operations 

Manager introduced the idea of imposing a $5 Youth Impact Fee on all youth organizations 
using City facilities. The Youth Impact Fee was proposed as a way to offset the annual cost of 
maintaining the City parks. 

 
2. On July 16, 2008, the City Council adopted the 2008-2009 Fiscal Year Budget which included the 

$5 Youth Impact Fee. 
 

3. In June 2009, City staff invoiced both Santa Rosa Little League and San Fernando National Little 
League for the 2008-2009 Little League season. Since staff was not successful in acquiring 
rosters from either league, each league was invoiced for 400 participants which was staff’s best 
guess at the number of players in each league. The invoice for each league came to $2000 ($5 x 
400 participants). 
 

4. In June 2009, as part of the 2009-2010 budget discussions, the Public Works Director informed 
the City Council that the Youth Impact Fee was proposed to increase from $5/child to $20/child. 
The proposed increase was to help offset the cost of maintaining the City parks. 
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5. On July 20, 2009, the City Council adopted the 2009-2010 Fiscal Year Budget which includes the 

$20 Youth Impact Fee. 
 

6. In July 2009, San Fernando National Little League paid a $500 good faith payment toward their 
$2,000 invoice. The good faith payment was required in order to allow the Little League to use 
Recreation Park and Pioneer Park for an All-Star Tournament. 

 
7. On September 29, 2009, the Education, Parks, Arts, Health, Youth and Aging (EPAH) Standing 

Committee met to discuss the delinquent payment of the $5 Youth Impact Fee. The EPAH 
Committee directed the Recreation and Community Services Director to write a letter to both 
Little Leagues informing them that they needed to pay their outstanding invoices before the 
start of the 2010 Little League season. 

 
8. On November 5, 2009, a letter was sent to both San Fernando National Little League and Santa 

Rosa Little League informing them of the EPAH Standing Committee’s decision. The letter 
included the amount owed to the City and a deadline to submit the payment. In addition, the 
letter included a reminder that the Youth Impact Fee had increased from $5 to $20 for the 
upcoming 2010 season. 

 
9. At the December 1, 2009, EPAH Standing Committee meeting, staff reported back to the 

Committee on the lack of progress of payment by the Little Leagues. Staff informed the 
Committee that neither Little League responded, in writing or verbally, to the November letter. 
The EPAH Standing Committee directed the Director to write another letter to the Little 
Leagues, only this time the letter was to include the Standing Committee’s decision to revoke all 
future park use privileges until such time as all past due invoices are paid. In addition, the letter 
was to include the Standing Committee’s request that both Little Leagues provide the City with 
a copy of all rosters as well as paying the $20 Youth Impact Fee for the 2010 season prior to the 
commencement of the season. 

 
10. On December 14, 2009, a letter was sent to each Little League informing them of the EPAH 

Standing Committee’s decision. 
 

11. On December 21, 2009, Santa Rosa Little League paid their entire balance of $2,000 for the 
2009 Little League Season. 

 
12. On January 4, 2010, the Director met with the new President of San Fernando National Little 

League, Pete Vela. Mr. Vela informed the Director that San Fernando National Little League 
would like a payment plan to pay off the 2009 remaining balance of $1,500. Mr. Vela made a 
$300 payment that day and indicated that he would make payments every couple of weeks until 
the balance was paid in full. On February 5, 2009, the remainder of the balance was paid. 

 
13. At the January 19, 2010 City Council meeting, a number of speakers, representing San Fernando 

National Little League and San Fernando Braves Youth Football, addressed the City Council 
during public comment. The discussions revolved around the fairness of the City Council 
adopted $20 Youth Impact Fee. Several of the speakers requested justification of the imposed 
$20 Impact Fee. The City Council requested that this issue be placed on the February 1, 2010 
City Council agenda and that a staff report be prepared. The staff report is to include the 
justification for increasing the Youth Impact Fee to $20. 
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14. At the January 26, 2010, EPAH Standing Committee meeting, two representatives from the San 
Fernando National Little League addressed the committee and stated that the Youth Impact Fee 
should have been implemented incrementally as opposed to a one-time increase to $20. 

 
15. At the February 1, 2010, City Council meeting, staff presented a report to the City Council 

providing justification for increasing the youth impact fee to $20. Once again, a number of 
speakers, representing San Fernando National Little League and San Fernando Braves Youth 
Football, addressed the City Council during public comment. The speakers voiced their concern 
and displeasure with the City Council approved $20 Youth Impact Fee. After much discussion, 
the item was referred to the next EPAH Standing Committee meeting for further discussion. 

 
16. At the February 23, 2010, EPAH Standing Committee meeting, additional discussion on the 

youth impact fee occurred. After some discussion, the EPAH Standing Committee asked staff to 
conduct some further research into the matter. The research was to look at how other cities 
were dealing with the ongoing issue of increasing park maintenance expenses while revenues 
were decreasing or staying the same. Staff was directed to present the findings at the March 23, 
2010, EPAH Standing Committee meeting. 

 
17. On March 19, 2010, the San Fernando Braves Youth Football organization paid their delinquent 

2009 Youth Impact Fee. All 2009 youth impact fees have now been paid. 
 

18. During the month of March, the Recreation and Community Services Director spoke with 
representatives of the youth leagues to see if there was any chance of finding an amicable 
solution to the youth impact issue. The Director approached the leagues to see if the leagues 
would be willing to pay a reduced amount of $10/child/season. The San Fernando Braves pay 
the $10 impact fee. The San Fernando National Little League President stated that the issue had 
to be presented to the full board for discussion. The board meeting was scheduled to occur 
Sunday, March 21, 2010. The President of San Fernando National Little League did not inform 
the Recreation and Community Services Director on the results of his discussion with his Board 
concerning the proposed reduced impact fee. 
 

19. At the March 23, 2010, EPAH Standing Committee meeting, staff presented some additional 
research on how other communities are currently dealing with youth organizations and the 
burden the organizations are placing on city budgets. The results of the research vary with 
some municipalities providing field use for free, some charging an impact fee plus requiring 
field maintenance, some charging just an impact fee, some charging hourly rates and some not 
providing any field usage at all. After much discussion from those in attendance, the EPAH 
Standing Committee asked for a recommendation from the Recreation and Community Services 
Director. The recommendation from the Director was that the fee should be reduced from $20 
to $10 and that field maintenance by the Little Leagues should be included under a separate 
MOU. At this meeting, the President of San Fernando National Little League did not disclose the 
result of his discussion with Board members concerning the proposal from the City to lower the 
fee from $20 to $10. San Fernando National Little League representatives continued to voice 
their concern with the impact fee. 
 
 
Concession Stands 
 

1. On July 30, 2008, Los Angeles County Department of Public Health, Environmental Health 
(LACDPHEH) mailed a letter to Little League/Youth Sporting Event Organizers about food 
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safety and food facility requirements (ATTACHMENT “A”). 
 

2. In September of 2008, the Recreation and Community Services Department was contacted by 
LACDPHEH regarding Little League operations at concession stands in City parks. 

 
3. On March 13, 2009, Los Angeles County Department of Public Health, Environmental Health 

met with a representative from Santa Rosa Baseball at Las Palmas Park to inspect the 
concession stand for subsequent issuance of a food vending permit. Also present at the meeting 
were City staff members from Public Works and Recreation and Community Services 
Departments.  

 
4. From March 2009 through April 2009, Public Works staff performed minor renovations and 

repairs at both Las Palmas Park and Pioneer Park concession buildings. (ATTACHMENT “B”). 
 
5. On April 22, 2009, a meeting was conducted with San Fernando National Little League and 

Santa Rosa Baseball at Recreation Park with representatives from Los Angeles County 
Department of Public Health, Environmental Health, City Staff and City Councilmember Maribel 
De La Torre to review State and Local regulations necessary for food vendor permits.  

  
6. In April 2009, Santa Rosa Little League applied for and subsequently obtained a temporary food 

vending permit from Los Angeles County Department of Public Health, Environmental Health to 
sell pre-packaged food at the Las Palmas Park concession building.  

 
7. From October 2009 to March 2010, Public Works staff corresponded with Los Angeles County 

Department of Health, Environmental Health representatives to determine the requirements 
needed for City facilities to obtain permits for food preparation and sales. Staff conducted 
facility inspections with the Los Angeles County Department of Public Health, Environmental 
Health representatives at Recreation Park, Las Palmas Park and Pioneer Park. 

 
8. On April 30, 2010, a Request for Proposal (RFP) was issued for Parks Concession Stand 

Renovation Design. 
 
9. On May 13, 2010, a job site walk was conducted at City Park Concession Stand locations for 

prospective design firms interested in submitting proposals for snack shop renovation design. 
 
10. On June 1, 2010, a total of three sealed proposals were received at the City Clerk office in 

response to the RFP for Parks Concession Stand Renovation Design. 
 
11. On July 6, 2010, Fiscal Year 2010-11 City Budget was adopted, including $25,000 for Concession 

Stand design and $175,000 for remodeling.  
 
12. In July 2010, Staff was directed to defer expenditures for Concession Stand design or renovation 

work until further review and direction by City Council. 
 
13. On April 18, 2011, City Council directed Recreation and Community Services Operations 

Manager to provide an update on concession stand operations. 
 
14. In December of 2011, Recreation and Community Services Operations Manager met with both 

San Fernando and Santa Rosa Little Leagues to discuss the upcoming baseball season for 2012 
and potential funding opportunities. 
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15. On January 17, 2012, the RCS Operations Manager provided City Council with an update on 

concession stand operations. 
 

16. Since January of 2012, the RCS has been meeting with the San Fernando National Little League 
and Santa Rosa Baseball regarding usage of the City facilities for the 2012 season and the 
creation of a maintenance plan for concession stands. 
 

17. In February of 2012, City staff met with the Los Angeles County Department of Public Health 
(LACDPH) to create a final punch list of items to be upgraded at the concession stands in order 
to allow leagues to sell/serve prepackage foods only for the 2012 season. 
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ATTACHMENT “D” 

AGREEMENT FOR USE OF CITY OF SAN FERNANDO [INSERT PARK NAME] 

BASEBALL FIELDS AND CONCESSION STAND  

Template version used: 2013 Season 

THIS AGREEMENT FOR USE OF LAS PALMAS PARK (this “Agreement”) is made 

and entered into as of [INSERT DATE], by and between the CITY OF SAN FERNANDO, a 

California municipal corporation (“City”), and the [INSERT NAME OF LEAGUE], a non-profit 

organization (“League”), and with respect to the following: 

R E C I T A L S: 

WHEREAS, City and League have common goals to promote and provide adequate 

community recreation and education programs that contribute to the health and general welfare, 

and otherwise encourage the development of good citizenship and enhance the quality of life, of 

the residents of City; 

WHEREAS, League has a youth baseball organization located within the City of San 

Fernando; and  

WHEREAS, City owns and operates the [INSERT NAME OF PARK] (the “Facility”), 

located at [INSERT ADDRESS OF PARK] in the City of San Fernando; and 

WHEREAS, League desires to use the Facility for recreational purposes, specifically, for 

practices and games for the League’s youth participants; and 

WHEREAS, League has requested the use of four baseball fields, indoor space, and one 

concession stand at the Facility; and 

WHEREAS, City is willing to provide access to the requested Facility, upon the terms, 

provisions and conditions hereinafter set forth; and   

A G R E E M E N T: 

NOW, THEREFORE, in consideration of the premises and the mutual covenants and 

promises contained herein, the receipt and sufficiency of which is hereby acknowledged, the 

CITY and the League hereby agree as follows: 

1. FACILITY. 

• Availability for Youth Baseball League Use.  The Facility shall be available to 

League for use by the Santa Rosa Baseball League, for the period of [INSERT 

DATE(S)].   

• The City shall provide the League access to four baseball fields at the Facility for 

League sponsored practices, games, celebrations, or other mutually agreed upon times 

including but not limited to in Usage Hours of Operation (Exhibit A) while allowing the 

City to provide public access to nearby green space and programming without overlap. 
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• The City shall provide the League access to one concession stand at the Facility 

for League sponsored practices, games, celebrations, or other mutually agreed upon times 

including but not limited to in Usage Hours of Operation (Exhibit A) while allowing the 

City to provide public access to nearby green space and programming without overlap. 

• The City shall provide the League access to the indoor facilities once per month at 

the Facility for League sponsored board meetings stated in Usage Hours of Operation 

(Exhibit A) without programming overlap. Meetings are subject to availability of dates 

and times.  All meetings shall be scheduled during regular business hours. Staff time will 

be charged if meetings are scheduled during non-business hours. 

• The League will adhere to all Facility rules, including but not limited to the 

Rental and Usage Terms set forth in Exhibit B, attached hereto and incorporated herein 

by this reference.  

• The League will provide a copy of their LA County Health Department Permit 

prior to opening day. 

• The League will provide the City with a practice and game schedule no later than 

7 days prior to opening day. 

• League shall be permitted to hang up league banners and advertisement banners at 

the Facility for League purposes as set forth in Banner Program Guidelines in Exhibit C, 

attached hereto and incorporated herein by this reference. 

• League shall ensure that Facility is properly maintained daily as set forth in the 

Maintenance Schedule Exhibit D, attached hereto and incorporated herein by this 

reference. 

• City shall ensure that Facility is properly maintained daily as set forth in the 

Maintenance Schedule as set forth in Exhibit D, attached hereto and incorporated herein 

by this reference. 

• Right of Entry – If the League would like to perform any modifications and 

improvements to the Facility, it may request a Right of Entry Permit (ROE).  A ROE 

permit will be required if League desires to make any modifications and/or improvements 

to the Facility.  A ROE will require a license agreement between the City and League 

prior to commencement of any modifications and/or improvements to the Facility. To 

initiate meetings regarding a ROE, please write a request in writing to the City of San 

Fernando and address to Don Penman, Interim City Manager and copy Ismael Aguila, 

Recreation and Community Services Operations Manager. 
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2. LIABILITY & INDEMNIFICATION. 

2.1 League shall agree to be financially responsible for all destruction of, damage to, 

or unnecessary abuse of City buildings, grounds or equipment in any way arising out of 

the use of occupancy thereof by the League. 

2.2 The League agrees to indemnify and hold harmless without limit the CITY, and 

its officers, agents, employees, and elected and appointed officials, from and against any 

and all liability, claims, demands, damages, fines, fees, expenses, penalties, suits, 

proceedings, actions and costs of actions, including attorney’s fees for trial and on appeal, 

of any kind an nature arising or growing out of or in any way connected with the 

performance of this Agreement, caused by any act or omission of the League, its agents, 

servants, employees, clients, guests or invitees, or because of or due to the mere existence 

of the Agreement between the parties. 

2.3 Prior to the beginning of each season, the League shall also require all of its 

players and coaches to submit properly executed individual waivers containing similarly 

indemnifications listed in 2.1 holding the City and its officials and employees harmless 

from any liability associated with their use of the Park or any City-owned practice 

facilities used by League.   Refer to Exhibit “E” for liability sample. 

2.4 The provisions of this Section, shall survive the expiration or termination of this 

Agreement, for a period of three years.  

3. INSURANCE. 

3.1 Coverage.  League shall at all times during the term of this Agreement carry, 

maintain, and keep in full force and effect, the insurance listed below: 

• League shall obtain and maintain, at its sole cost and expense, comprehensive 

public liability and property damage coverage, insuring against claims for injuries to 

persons and property occurring in, upon or about the Facility that has a limit of liability, 

per occurrence and aggregate, of not less than Two Million Dollars ($ 2,000,000) for 

injuries to person or persons, and not less than One Million Dollars ($ 1,000,000) for 

property damage.  Such coverage shall (a) name City as an additional insured,  

(b) contain a provision that the policy will not be canceled without at least thirty (30) 

days prior notice to City, (c) provide that coverage afforded thereby will be primary and 

that any coverage carried by City shall be noncontributing with respect thereto, and 

(d) contain a waiver of any right of subrogation against City that arises, or might arise, by 

reason of any payment under such policy or by reason of any act or omission of City.   

• League agrees that if it does not keep the insurance required in this Agreement in 

full force and effect, the City may either immediately terminate this Agreement or, if 

insurance is available at a reasonable cost, after reasonable notice to League, City may 

take out the necessary insurance and pay, at League expense, the premium thereon. 

3.2 Certificate.  League shall cause Authority to supply City with a Certificate of 

Insurance, or reasonable equivalent, of such insurance. 
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3.3 Waiver.  League waives any and all rights of recovery against City for loss of, or 

damage to, League’s property or the property of others under League’s control, where 

such loss or damage is insured against under any insurance policy in force at the time of 

such loss or damage.  League shall, upon obtaining any policies of insurance affecting the 

Facility, give notice to the insurer that the foregoing mutual waiver of subrogation is 

contained in this Agreement. 

4. TERM OF AGREEMENT.  This Agreement shall be effective from [INSERT 

DATE(S)], inclusive, unless earlier terminated in accordance with this Agreement. 

5. TERMINATION OF AGREEMENT.  Either party may terminate this 

Agreement with or without cause by providing thirty (30) days prior notice to the other 

party.   

6. NONDISCRIMINATION.  League shall not discriminate on the basis of race, 

color, sex, age, religion, national origin or any other basis prohibited by law in its use of 

the Facility.   A copy of the non-discrimination policy will be provided prior to opening 

day. 

7. FEES AND CHARGES.   

7.1 Fees.   

• For each League season, the City will charge League for use of the Facility an 

impact fee of $15.00 per youth enrolled in the Leagues program. Impact fees are 

determined by City Council and are subject to change at their discretion.  The League 

shall submit a roster no later than [INSERT DATE]. 

• League shall obtain and maintain, at its sole cost and expense a non-profit status 

as required by state and federal law. 

• League shall ensure that a minimum of Fifty Percent (50%) of the youth 

participating in the league are residents of the City of San Fernando. 

• The League shall annually disclose the cost of registration for the League 

participants to the City each prior to the beginning of each season. 

• The League agrees to submit to the CITY a map showing the geographical area 

that comprises its district. CITY shall provide, upon the League’s request, a current street 

map index in order to allow verification of City residency. 

• The League will submit a report to the CITY by [INSERT DATE] containing the 

following information: the number of children registered, their ages, the number of 

teams, any special honors earned, special programs, camps or clinics held, the number of 

City of San Fernando residents registered, and the cost of registration. 

• League agrees to compensate the City for the use of the Facility provided under 

this agreement, and Leagues agrees to accept in full satisfaction for use of such facility. 
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7.2 Billing.  City shall submit to the League an invoice, at the completion of 

the term of the Agreement, for the use of the Facility provided pursuant to this 

Agreement.  Any invoice dispute for facilities/services provided shall be submitted within 

ten (10) business days of receipt of the invoice.   

7.3 Method of Payment.  Impact Fees shall be paid prior to [INSERT DATE] 

for facility use.  

8. APPLICABLE LAW.  This Agreement shall be governed by and construed in 

accordance with the laws of the State of California. 

9. NOTICE.  Any notice, request, direction, instruction, demand, consent, waiver, 

approval or other communication required or permitted to be given hereunder shall not be 

effective unless it is given in writing and shall be delivered (a) in person, (b) by certified mail, 

postage prepaid, return receipt requested, (c) by facsimile, or (d) by a commercial overnight 

courier that guarantees next day delivery and provides a receipt, and addressed to the parties at 

the addresses stated below, or at such other address as either party may hereafter notify the other 

in writing as aforementioned: 

Organization: [INSERT LEAGE NAME & ADDRESS] 

Attention: 

Email: 

City: City of San Fernando 

117 Mcneil Street 

San Fernando, California  91340 

Attention:  Ismael Aguila, Operations Manager 

Telephone: (818) 898-1290    

email:  iaguila@sfcity.org 

 

Service of any such notice or other communications so made shall be deemed effective 

on the day of actual delivery (whether accepted or refused) as evidenced by confirmed 

answerback if by facsimile (provided that if any notice or other communication to be delivered 

by facsimile is unable to be transmitted because of a problem affecting the receiving party’s 

facsimile machine, the deadline for receiving such notice or other communication shall be 

extended through the next business day), as shown by the addressee’s return receipt if by 

certified mail, and as confirmed by the courier service if by courier; provided, however, that if 

such actual delivery occurs after 5:00 p.m. (local time where received) or on a non- business day, 

then such notice or demand so made shall be deemed effective on the first business day 

immediately following the day of actual delivery.  No communications via electronic mail shall 

be effective to give any notice, request, direction, demand, consent, waiver, approval or other 

communications hereunder. 

10. ATTORNEYS’ FEES.  In the event that legal action is necessary to enforce the 

provisions of this Agreement, the parties agree that the prevailing party shall be entitled to 
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recover attorney’s fees from the opposing party in any amount determined by the court to be 

reasonable. 

IN WITNESS WHEREOF, the parties have entered into this Agreement for Use of 

Facility as of the date first written above. 

ORGANIZATION: SANTA ROSA BASEBALL 

 

 

By: ____________________________ 

  

CITY: CITY OF SAN FERNANDO 

 

 

By: ____________________________ 

 

 

 

 

 

 

 

 

 

 

 

 

 

--- EXHIBITS FOR BASEBALL LEAGUES FACILITY USE AGREEMENTS --- 
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A-1 

Usage Hours of Operation 

 

Baseball fields & Concession Stand (Pre-Season) Dates _________ to _________ 

Event Date (s) Description/Notes 

Field #1   

Field #2   

Field #3   

Field #4   

Concession Stand   

 

Baseball fields & Concession Stand (Regular Season) _________ to _________ 

Event Date (s) Description/Notes 

Field #1   

Field #2   

Field #3   

Field #4   

Concession Stand   

 

Meeting Dates (Indoor Facility) 

Event Date (s) Description/Notes 

   

   

   

   

   

   

   

   

 

Keys Events 

Event Date (s) Description/Notes 

Opening Day   Event gathers high volume of participants. 

 Special Event Application required and due 

45 days prior to event. 

Closing Ceremony   Event gathers high volume of participants. 

 Special Event Application required and due 

45 days prior to event. 

Movie Night  

 

  Special Event Application required and due 

45 days prior to event. 
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B-1 

EXHIBIT “B” 

 

RENTAL AND USAGE TERMS 

 

 

1. The League further states that, to the best of his/her knowledge, the CITY property, for use 

of which application is herby made, will not be used for the commission of any act intended 

to further any program or movement the purpose of which is to accomplish the overthrow of 

the Government of the United States by force, violence or other unlawful means. 

 

2. Agreement is only good for activities and times stated. Any additional activities and/or hours 

will require submission of appropriate application.   

 

3. The use and/or advertising of drugs, alcohol or tobacco products are NOT ALLOWED AT 

ANY TIME on or in CITY facilities. NO SMOKING is allowed on or in CITY facilities. 

Betting and/or other forms of gambling is NOT ALLOWED. 

 

4. Responsible adults (21 years or older) must be present AT ALL TIMES when a group of 

minors are using the facilities. 

 

5. The League shall have a copy of this agreement available on site at all times. 

 

6. Arrival of set party shall not be earlier than set time on the application. Departure of set 

party shall not exceed set time on application. Set-up/Clean-up time MUST be accounted for 

in the set time of the contract. A penalty charge will be assessed if arrival is earlier or if 

departure is later than set time. 

 

7. Persons in attendance shall restrict their activities to those facilities, or portions thereof, their 

application entitles them. Failure to comply may result in the termination of the event. 

 

8. There will be no storage provided. Items/articles CAN NOT BE LEFT PRIOR to the 

event nor AFTER the event (ex. food, decorations, and etc.). The CITY is not responsible for 

any personal items/articles lost, stolen, or misplaced. 

 

9. Upon the conclusion of the event, the agent and/or the organization must leave the facilities 

in the same condition as found.  Such condition to be determined by an authorized 

representative. Failure to comply will result in forfeiture of damage/cleaning deposit and may 

result in a penalty fee if time exceeds contract time. If the League leaves the facilities in same 

conditions as found a $250 credit will be applied to the yearly impact fee invoice. 

 

10. The CITY’S Public Works Department will schedule a mandatory maintenance training for 

the League.  A minimum of 50% of coaching staff and League representatives are required to 

attend. If the League complies with mandatory maintenance training a $250 credit will be 

applied to the yearly impact invoice. 

 

11. Keys can only be used during permit hours.  All keys shall be returned upon expiration of 
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permits.  Failure to return keys shall result in a fee for key replacement and may result in a 

fee for re-keying of facilities.   

 

12. The League and/or their representatives shall maintain a civil attitude, mutual respect and 

team cooperation at all times. Failure to do so may result in revocation of permit. 

 

13. The League and/or their representatives shall promptly report any deficiencies of facilities or 

service requests to the Recreation and Community Services Department at (818) 898-1290. 

 

14. The League and/or their representatives shall arrive with sufficient amount of time to inspect 

facilities and allow for repairs. 

 

15. The League and/or their representatives shall be responsible for performing minor repairs 

such as: dragging of the field and filling small divots.  The CITY shall provide materials and 

secure means for storage on site. Public Works will host a Maintenance Workshop at Pioneer 

Park at a later date to be determined. Refer to Exhibit “D” for further details. 

 

16. Use of snack bar requires compliance of all local and state regulations and permits, which 

includes a Los Angeles County Health Department Public Health Permit that is to be posted 

at the snack bar at all times during operation. 

 

17. The snack bar is to be used to sell/serve prepackage foods only as required by the California 

Retail Food Code and the Los Angeles County Department of Public Health/Environmental 

Health. 

 

18. Any repair inquiries must be placed to the Recreation and Community Services main office 

no later than 2:00 p.m. and will be forwarded to the CITY’S Public Works Department that 

same day. The following is the contact information for the main office: 

 

(818) 898-1290 

Monday and Wednesday 10:00 a.m. to 2:00 p.m. and 4:00 p.m. to 6:00 p.m. 

Tuesday and Thursday 9:00 a.m. to 2:00 p.m. and 4:00 p.m. to 6:00 p.m. 

Friday 9:00 a.m. to 12:00 p.m. 

 

Any repair inquiries placed after 2:00 p.m. will be addressed the following business day. 

Response time will vary depending on the situation. For urgent maintenance issues, such as 

power outages and sewage overflow, contact the front office at (818) 898-1290. For 

emergencies dial 911. 
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Banner Program Guidelines 

 

 Subject to the terms and conditions set forth in this Agreement, the League shall be permitted 

to operate a banner program that will include managing the sales, ordering (if necessary), 

installation, maintenance, removal and disposal of banners in specified locations in baseball 

fields or on Facility (the “banner advertising program”), as more particularly described 

below. 

 

 Except as otherwise authorized by CITY in writing, the League shall, at its sole cost and 

expense, furnish all materials and equipment, excluding CITY park equipment, that may be 

required for Banner Program under to this Agreement. 

 

 This term of the Banner Program shall be from the Commencement Date through the 

Effective Date, unless extended or sooner terminated as provided herein. 

 

 League shall make all documents, invoices and other records maintained by the League in 

connection with this Agreement available to CITY for review and audit upon twenty-four 

(24) advance notice.  CITY may conduct such review and audit at any time during League’s 

regular working hours. 

 

 CITY shall provide the League with all pertinent data, documents and other requested 

information as is reasonably available for the proper performance of League services. 

 

 At completion of the season, the League shall provide the CITY a summary report of 

revenues generated from Banner Program. 

 

 In the event any claim or action is brought against the CITY relating to the League’s 

performance in connection with this Agreement, the League shall render any reasonable 

assistance that the CITY may require. 

 

 League shall remove and dispose of all banner advertisements, excluding League banner 

advertisements, placed in baseball fields or on the Facility within ten (10) calendar days of 

the effective date of termination.   

 

ADVERTISING GUIDELINES.  CITY declares that the advertising locations in the 

specified locations in the baseball fields or on field facilities located in the Facility are nonpublic 

forums.  All banner advertisements shall be commercial advertisements that propose commercial 

transactions and services and shall conform to the following rules. 

Unacceptable Advertising. League shall not accept and/or display advertisements: 

1.1.1. That involve tobacco or tobacco related products; 

1.1.2. That involve alcohol or alcohol related products; 
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1.1.3. That involve unlawful or illegal goods (including drugs), services or 

activities; 

1.1.4. That involve “junk food” products (for purposes of these guidelines “junk 

food” means food that is high in calories, fat and/or salt and with low nutritional values);  

1.1.5. That relate to an adult business (for purposes of these guidelines “adult 

business” shall have the meaning set forth in Section 106-1022 of Division 2 of Article VI or 

Chapter 106 of the San Fernando City Code); 

1.1.6. That relate to political campaigns or political issues; 

1.1.7. That relate to religious issues; 

1.1.8. That imply endorsement of any goods, services, or activities by CITY; or 

1.1.9. That infringe on any copyright, trade or service mark, title or slogan. 

Violation of Advertising.  League shall promptly remove advertisements that are in 

violation of this Agreement within twenty-four (24) hours upon a verbal or written request by 

CITY. 

Advertising Guidelines.  CITY may amend these guidelines at any time with a fifteen 

(15) calendar day written notice to the League. 

 

ADVERTISING SPACE.  League shall be responsible for the installation, removal and 

off-site disposal of banner advertisements.  CITY reserves the right to approve all materials, 

dimensions and locations of banner advertising to be placed in the locations identified in Section 

2.1 below. 

Banner Advertisement Placement.  League may install banner advertisements in the 

following locations: 

Parks Baseball Field Location 

Pioneer Park 1, 2 outfield fences 

Pioneer Park 1, 2 dugouts, backstops 

Pioneer Park 1, 2 bleachers 

League, at no cost to the CITY, shall provide additional hardware as needed to 

prepare the locations identified above for the installation of banner advertisements.  All 

additional hardware, once installed, shall become the CITY’s property and shall not be removed 

by League, unless requested by the CITY.  League shall provide the City Representative with 

photographic record of installed banner advertisements within three (3) business days of 

installation. 
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Banner Advertisement Dimensions.  Excluding CITY banner advertisements, all banner 

advertisements shall meet the following dimension requirements: 

 

Park Location Maximum Dimensions 

Pioneer Park 
Outfield fences 12ft x 3.5ft 

Dugouts 12ft x 3.5ft 

Bleachers 12ft x 3.5ft 

Tennis court 12ft x 3.5ft 

 

City Use of Banner Advertisement Locations.  CITY may advertise or promote CITY 

programs and events at one (1) or more of the advertising locations identified above at no cost to 

the CITY.  CITY shall provide League with a minimum fifteen (15) day advance notice, 

specifying the program or event and the dates for posting, prior to the installation date of the 

CITY’s banner advertisement.     

BANNER ADVERTISING MATERIALS.  All banner advertising materials shall be of 

the highest industry standards.  All banner advertisements shall be affixed using short-term 

removable material. 

CHANGE OF BANNER ADVERTISEMENT.  The change out of banner 

advertisements is League’s sole responsibility and shall be performed Mondays through Sunday 

(when fields are not in use) during the hours of 8 a.m. and 6:00 p.m. 

BANNER ADVERTISEMENT MAINTENANCE.  League shall maintain banner 

advertisements in a clean condition free from dirt or residue. 

DAMAGE TO BANNER ADVERTISEMENTS.  CITY assumes no liability for 

damages to banner advertisements as a result of causes beyond the control, and without the fault 

or negligence of the CITY.  League shall advise advertisers that vinyl banner advertisements 

have a limited life span due to sun fading, possible wind damage or vandalism.  If a damaged 

banner advertisement needs to be removed, the CITY shall make its best effort to notify League 

via written notice within twenty-four (24) hours of the CITY’s notice of the damaged banner 

advertisement. 

League shall remove a banner advertisement, or portion thereof, that is placed improperly 

or that becomes cracked, peeled, or damaged, regardless of the cause thereof, at no cost to CITY, 

within three (3) business days after the date of the CITY’s written notice sent either by mail or 

facsimile to League. 

If the deficiencies are not corrected within three (3) business days from the date of the 

CITY’s written notice, the CITY may remove the material and bill League accordingly for labor.  
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CITY shall charge League the standard hourly wage for a CITY Maintenance Worker to remove 

the material.  League shall remit payment to the ITY within thirty (30) business days of receipt 

of the CITY’s invoice. 

If League fails to timely submit payment, the CITY may terminate this Agreement for 

breach and/or pursue other legal or equitable remedies. 

GRAFFITI.  In the event that any banner advertising is damaged due to graffiti or 

vandalism, the CITY shall provide a verbal or written notice to League and request League’s 

replacement of the advertisement at no cost to the CITY.  League shall promptly remove the 

advertisement within twenty-four (24) hours of receipt of the CITY’s written request.  League, 

where appropriate, shall require advertisers to apply anti-graffiti coatings on banner 

advertisements.  

REMOVAL OF DATED MATERIALS.  League shall apply an expiration date to the 

advertising terms for all banner advertisements with dated content.  League shall remove all 

dated materials within ten (10) calendar days of the expiration of an advertising term.   
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EXHIBIT “D” 

D-1 

Maintenance Schedule 

 

CITY shall ensure that Facility is properly maintained daily as set forth in this Maintenance 

Schedule. 

 

Activity Description Performed Notes 

Inspect fields/dugouts/etc. 2x per year (pre, mid season) To be conducted with city and 

league representatives. 

Inspect concession stands 2x per year (pre, mid season) To be conducted with city and 

league representatives. 

Maintenance and repair of 

field secured equipment 

(fences, base anchors) 

1x per year (extensive) 

As needed throughout the 

season. 

Any inquiries regarding 

maintenance/repairs, please 

refer to Exhibit “B.”  

Note: all inquiries will be 

reviewed by staff and 

prioritized based on urgency, 

safety, and budgetary 

restraints. 

Aerate fields (infield & 

outfields) 

1x per year (post season)  

Diamond dragging/leveling Yearly (pre season)  

Mowing During season: 1 x week 

Playoffs/tournaments: 2x week 

 

Edging (infields) As needed  

Herbicide – 

broadgrass/crapgrass 

1-2 times/year  

Irrigation times and 

maintenance. 

As needed  

Seeding and/or sod cut 1x/year (pre/post season) Requires 12-16 weeks to 

mature (Mid October-Mid 

January) 

Compost (infields) 1x/year (pre season)  

50/50 (infields) 1x/year (pre season)  

Top dress (infields) 1x/year (pre season)  

Verti-cut/Dethatch/Scalp 1x/year (post season)  

 

League shall ensure that fifty percent (50%) of coaches/league representatives attend one 

Maintenance Workshop at a date to be determined (TBD) prior to each season that shall be 

conducted by the CITY’s Public Works Department.  The League shall ensure that the Facility is 

properly maintained daily as set forth in the workshop.  This shall also include minor repairs 

such as dragging of fields and filling of small divots.  Refer to Exhibit “B” #15. 
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EXHIBIT “E” 

E-1 

Liability Sample 

 

City of San Fernando 

 

Release, Waiver of Liability, Assumption of Risk and  

Hold Harmless Indemnification Agreement  

(Please Read Carefully Before Signing) 

 
In consideration my participation with the San Fernando National Little League, “the League”, I 

hereby waive, release, and discharge any and all claims for damages for death, personal injury, 

or property damage which I may have, or which hereafter accrue to me, against the City of San 

Fernando as a result of my participation in the League. This release is intended to discharge the 

City of San Fernando, its officers, officials, employees, and volunteers from and against any and 

all liability arising out of or connected in any way with my participation in the League, even 

though that liability may arise out of the negligence or carelessness on the part of persons or 

Entities mentioned above.  I further understand that accidents and injuries can arise out of the 

League; knowing the risks, nevertheless, I hereby agree to assume those risks and to release and 

to indemnify and holds harmless all of the persons or entities mentioned above who (through 

negligence or carelessness) might otherwise be liable to me, or my heirs or assigns, for damages. 

It is further understood and agreed that this waiver, release, and assumption of risk is to be 

binding on my heirs and assigns. 

 

________________________________________                            _________________ 

Participant’s   Signature                                                                      Date 

 

________________________________________                              

Participant’s   Printed Name                                            

 

 

FOR MINORS (UNDER 18 AT THE TIME OF REGISTRATION) 

 

This is to certify that I, as parent or legal guardian, have legal responsibility for this participant.  

I have read and understand the significance of this RELEASE, WAIVER OF 

LIABILITY, ASSUMPTION OF THE RISK AND HOLD HARMLESS INDEMNIFICATION 

AGREEMENT and do consent and agree to all of its provisions.   

 

______________________________________                               __________________    

Parent/Legal Guardians Signature                                                     Date 

 

______________________________________ 

Parent/Legal Guardians Printed Name  
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AGENDA REPORT 

PUBLIC WORKS DEPARTMENT                 117 MACNEIL STREET, SAN FERNANDO, CA 91340                 (818) 898-1222                 WWW.SFCITY.ORG 

To: Mayor Sylvia Ballin and Councilmembers 
  
From:  Brian Saeki, City Manager 
 By: Chris Marcarello, Deputy City Manager/Public Works Director 
   
Date:  February 17, 2015 
 
Subject: Consideration to Approve Agreement for Engineering Services Related to the 

City’s Supervisory Control and Data Acquisition (SCADA) Radio Communications 
System for Water Facilities 

RECOMMENDATION: 
 
It is recommended that the City Council: 
 
a. Approve a Professional Services Agreement (Attachment “A” – Contract No. 1783) with 

Arcadis U.S. Inc. (Arcadis) for engineering improvements to the City’s Supervisory Control 
and Data Acquisition (SCADA) Radio Communications System, in an amount not to exceed 
$19,000; and 
 

b. Authorize the City Manager to execute the Agreement. 
 

 
BACKGROUND: 
 
The City derives almost its entire water supply from the Sylmar Groundwater Basin, providing 
for a reliable and cost effective means for providing water services to the community.  The City 
utilizes four (4) well locations, two (2) reservoirs, and booster pumps for water production and 
distribution activities.  A SCADA Radio Communications System is used to manage and monitor 
these water production facilities, ensuring that the City’s water system continues to meet 
community needs.  As is necessary with technology and communications equipment, system 
upgrades have been ongoing in order to ensure that these facilities operate safely and 
efficiently.  Costs relative to this equipment will be borne entirely by the City’s Water Enterprise 
Fund. 
 
 
ANALYSIS: 
 
During the preparation of the City’s Fiscal Year 2014-2015 budget, funding was included for 
system upgrades to the City’s SCADA Radio Communications System.  The SCADA system 
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provides City staff with the ability to centrally monitor and control all functions of the City’s 
water storage and distribution system.  This project entails the replacement of existing obsolete 
SCADA System components with new communications equipment to ensure the efficient and 
reliable operations of our water system. 
 
The City has utilized the services of Arcadis to assist with the development of a needs 
assessment and improvement recommendations for the City’s SCADA Communications System.  
Due to the highly technical nature of SCADA Systems, it was necessary to secure additional 
expertise to help evaluate existing system hardware/software components and to prepare 
recovery plans for the existing SCADA System.  These steps are now complete and the SCADA 
System is ready for the next steps of system modernization to make it fully functional. 
 
As proposed, Aracadis will assist the City with the modernization phase of the SCADA System, 
including configuring new software systems with City computers, installing and updating SCADA 
alarm systems, programming software updates, and installing a communications module that 
will allow new components to work with the City’s existing radio system.  Once complete, these 
items are expected to bring the City’s SCADA system up-to-date and make it functional for 
regular use. 
 
Based on the Arcadis’ familiarity with the City’s SCADA System, it is recommended that the City 
Council authorize the City Manager to execute a professional services agreement to proceed 
with modernization efforts.   
 
 
BUDGET IMPACT: 
 
Funding is included in the City’s approved Fiscal Year 2014-2015 budget for the SCADA System’s 
modernization.  To date, approximately $17,000 has been expended towards system evaluation 
efforts and the development of a modernization plan.  In accordance with the City’s purchasing 
guidelines, the City Council must approve all agreements with vendors in excess of $25,000 per 
fiscal year.  Based on this requirement, the City Council is requested to approve this agreement. 
 
 
CONCLUSION: 
 
It is recommended that the City Council approve the agreement with Aracadis to modernize the 
City’s SCADA System. 
 
 
ATTACHMENT: 
 
A. Contract No. 1783  
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  ATTACHMENT “A”

  CONTRACT NO. 1783 

1 

CITY OF SAN FERNANDO 

SHORT-FORM PROFESSIONAL SERVICES AGREEMENT 

 

THIS SHORT-FORM  PROFESSIONAL  SERVICES  AGREEMENT  is  made  and 

entered into on the 17
th

 day of February, 2015 by and between the CITY OF SAN FERNANDO, 

a municipal corporation, (hereinafter referred to as “CITY”) and ARCADIS, U.S., Inc. 

(hereinafter referred to as “CONTRACTOR”). In consideration of their mutual covenants, the 

parties hereto agree as follows: 

1. CONTRACTOR. Shall provide or furnish the following specified services and/or 

materials: Professional Engineering services related to the Supervisory Control and Data 

Acquisition (SCADA) System Recovery – Phase 2. 

2. EXHIBITS. The following exhibit i s  hereby incorporated into and made a part 

of this Agreement: 

 Project Scope of Work a t t a c h e d  hereto as Exhibit “A.”

 

3. TERMS. The services and/or materials furnished under this Agreement shall 

commence  on  February 17, 2015  and  shall  be  completed  by May 1, 2015,  unless  terminated 

pursuant to Section 5(g). 

4. COMPENSATION.  For the full performance of this Agreement: 

a. CITY shall pay CONTRACTOR an amount not to exceed Nineteen 

Thousand Dollars ($19,000), to be paid in whole or in progress payments within thirty (30) days 

following receipt of an invoice. Final payment shall be made on completion/delivery of 

services/goods as detailed in Sections 1, 2, and 3 of this Agreement and only upon satisfactory 

delivery/completion of goods/services in a manner consistent with professional/industry 

standards for the area in which CONTRACTOR operates. CITY is not responsible for paying for 

any work done by CONTRACTOR or any subcontractor above and beyond the not to exceed 

amount. 
 

b. CITY shall not reimburse for any of CONTRACTOR’s costs or expenses 

to deliver any services/goods, unless specified in CONTRACTOR’s quote. CITY shall not be 

responsible for any interest or late charges on any payments from CITY to CONTRACTOR. 

c. CONTRACTOR is responsible for monitoring its own 

forces/employees/agents/subcontractors to ensure delivery of goods/services within the terms of 

this Agreement. CITY will not accept or compensate CONTRACTOR for incomplete 

goods/services. 

5. GENERAL TERMS AND CONDITIONS. 

a. HOLD HARMLESS. CONTRACTOR agrees to indemnify, defend and 

hold harmless CITY, its officers, agents and employees from any and all demands, claims or 

liability of personal injury (including death) and property damage of any nature, caused by or 
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arising out of the performance of CONTRACTOR under this Agreement. With regard to 

CONTRACTOR’s work product, CONTRACTOR agrees to indemnify, defend and hold 

harmless CITY, its officers, agents and employees from any and all demands, claims or liability 

of any nature to the extent caused by the negligent performance of CONTRACTOR under this 

Agreement. 
 

b. INSURANCE.  CONTRACTOR  shall  file  with  CITY  a  certificate  of 

insurance before commencing any services under this Agreement as follows: 
 

i. WORKERS COMPENSATION INSURANCE: 

statutory limits. 

Minimum 

ii. COMMERCIAL   GENERAL   LIABILITY   AND PROPERTY 

DAMAGE INSURANCE: General Liability and Property Damage 

Combined. $1,000,000.00 per occurrence including 

  comprehensive form, personal injury, broad form personal damage, 
contractual and premises/operation, all on an occurrence basis. If 

an aggregate limit exists, it shall apply separately or be no less than 

two (2) times the occurrence limit. 

 iii. AUTOMOBILE INSURANCE: $1,000,000.00 per occurrence. 

 iv. PROFESSIONAL LIABILITY: $1,000,000.00 aggregate. 

 v. NOTICE OF CANCELLATION: CITY requires 30 days written 

notice of cancellation. Additionally, the notice statement on the 

certificate should not include the wording “endeavor to” or “but 

failure to mail such notice shall impose no obligation or liability of 

any kind upon the company, its agents or representatives.” 

 vi. CERTIFICATE OF INSURANCE: Prior to commencement of 

services, evidence of insurance coverage must be shown by a 

properly executed certificate of insurance and it shall name “The 

CITY of San Fernando, California, its elective and appointed 

officers, employees, and volunteers” as additional insureds. 

c. CITY BUSINESS   LICESNE.  CONTRACTOR  shall  obtain  a  City 

business license prior to the commencement of any work in the City of San Fernando. 

d. NON-DISCRIMINATION. No discrimination shall be made in the 

employment of persons under this Agreement because of the race, color, national origin, age, 

ancestry, religion or sex of such person. 

e. INTEREST OF CONTRACTOR. It is understood and agreed that this 

Agreement is not a contract of employment and does not create an employer- employee 

relationship between CITY and CONTRACTOR. At all times CONTRACTOR shall be an 

independent contractor and CONTRACTOR is not authorized to bind CITY to any contracts or 

other obligations without the express written consent of CITY.   In executing this Agreement, 
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CONTRACTOR certifies that no one who has or will have any financial interest under this 

Agreement is an officer or employee of CITY. 

f. CHANGES. This Agreement shall not be assigned or transferred without 

advance written consent of CITY. No changes or variations of any kind are authorized without 

the written consent of the City Manager or his/her designee. This Agreement may only be 

amended by a written instrument signed by both parties. 

g. TERMINATION FOR CONVENIENCE OR FOR CAUSE. This 

Agreement may be terminated by CITY upon seven (7) days written notice to CONTRACTOR. 

Monies owed for work satisfactorily completed shall be paid to CONTRACTOR within 14 days 

of termination. 
 

h. RECORDS. All reports, data, maps, models, charts, studies, surveys, 

calculations, photographs, memoranda, plans, studies, specifications, records, files, or any other 

documents or materials, in electronic or any other form, that are prepared or obtained pursuant to 

this Agreement and that relate to the matters covered hereunder shall be the property of CITY. 

CONTRACTOR hereby agrees to deliver those documents to CITY at any time upon demand of 

CITY. It is understood and agreed that the documents and other materials, including but not 

limited to those described above, prepared pursuant to this Agreement are prepared specifically 

for CITY and are not necessarily suitable for any future or other use. Failure by 

CONTRACTOR to deliver these documents to CITY within a reasonable time period or as 

specified by CITY shall be a material breach of this Agreement. CITY and CONTRACTOR 

agree that until final approval by CITY, all data, plans, specifications, reports and other 

documents are preliminary drafts not kept by CITY in the ordinary course of business and will 

not be disclosed to third parties without prior written consent of both parties. All work products 

submitted to CITY pursuant to this Agreement shall be deemed a “work for hire.” Upon 

submission of any work for hire pursuant to this Agreement, and acceptance by CITY as 

complete, non-exclusive title to copyright of said work for hire shall transfer to CITY. The 

compensation recited in Section 4 shall be deemed to be sufficient consideration for said transfer 

of copyright. CONTRACTOR retains the right to use any project records, documents and 

materials for marketing of their professional services. 

i. NOTICES. Any notices required by this Agreement shall be deemed 

received on: (a) the day of delivery if delivered by hand or overnight courier service during 

CONTRACTOR’s OR CITY’s regular business hours; or (b) on the third business day following 

the United States mail post mark, postage pre-paid, to the addresses heretofore below. 

If to City: If to Contractor: 

Tony Salazar Daniel Groves 

City of San Fernando ARCADIS, U.S., Inc. 

117 N. Macneil Street 410 N 44
th 

St Suite 1000 

San Fernando, CA 91340 Phoenix, AZ 85008 
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6. COMPLIANCE WITH LAWS. CONTRACTOR shall be fully informed of and 

in compliance with all applicable laws, statues, codes, rules, regulations, and ordinances 

governing or affecting the performance of work. 

7. ENTIRE AGREEMENT. This Agreement represents the entire agreement 

between the Parties. Any ambiguities or disputed terms between this Agreement and any attached 

Exhibits shall be interpreted according to the language in this Agreement and not the Exhibits. 

This Agreement shall become effective upon its approval and execution by CITY. 

 

 

IN WITNESS WHEREOF, the parties have executed this Agreement the day and 

year first written above. 

 

 
CITY: CONTRACTOR: 

 

 

 

 
By:  By:   

 

Name: Brian Saeki Name: Christine Cotton 

Title: City Manager Title: Vice President 

Date:  Date:      
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Project Scope of Work 

 

Supervisory Control and Data Acquisition (SCADA) System Recovery – Phase 2 

Background 

The City of San Fernando (City) utilizes a Supervisory Control and Data Acquisition (SCADA) 

system to automation monitoring and control of critical assets related to water and wastewater 

treatment systems. The first phase focused on immediate recovery of a failed SCADA which had 

only partial functionality but provided no visual confirmation of system activity or alarms 

notification of process system events. 

The first phase accomplished the following: 

 Used data recovery techniques to recover the existing SCADA system software (as is) to 

allow it to run on new hardware provided by the City. The City can once again monitor 

the water distribution system via the SCADA computer. 

 Recovered ownership of the Wonderware software license and provided quotation from 

the software vendor to bring the software up to a current version that is under support 

from the manufacturer. 

 Provided a virtual hard-drive image so that the City can use standard IT services to recover 

the computer in case of future hardware failures. 

 Updated the functional diagram of the SCADA system, do document changes made. 

 Provided a System Status and Recommendations Report outlining of the next steps 

required to bring the system back to full functionality. 

Background 

This scope of services covers work required to address the remaining issues documented in the 

System Status and Recommendations Report. This scope of work will complete the following 

tasks: 

1) Software Update - Update the SCADA system software from version 7.1 to a current, 

supported version of Wonderware and convert the existing project files. 

2) Alarm Dialer Update - Install and configure a new alarm notification software (WIN-

911) to replace the obsolete SCADAlarm software and reconfigure all alarms based on 

previous software configuration and test. 

3) Communications Module - Configure a new Phoenix Contact Interface Module to allow 

the current version of Wonderware software to communicate with the legacy 

Programmable Logic Controllers (PLC) as the current software no longer offers drivers 

for the obsolete hardware. 
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4) Training - Provide training for City staff on use of the newly upgrade SCADA system 

including any system functionality changes introduced by the version upgrades. 

5) Report Update - Update the System Status and Recommendations Report to address 

current conditions upon completion of this phase. 

 

 
Assumptions: 

1. The City will purchase the latest version of Wonderware software and will maintain a 

separate support contract with the software vendor. 

2. The City will purchase and install the Phoenix Contact Interface Module. 

3. Efforts in this phase focus on recovering the SCADA software and does not address any 

as-yet undiscovered issues with legacy SCADA hardware located in control panels in the 

office or at the field sites. 

4. The City will purchase and configure any computer equipment, whether physical or 

virtual, required to complete the upgrade. 
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MEMORANDUM 

POLICE DEPARTMENT                           910 FIRST STREET, SAN FERNANDO, CA 91340                           (818) 898-1267                           WWW.SFCITY.ORG 

To: Mayor Sylvia Ballin and Councilmembers 
 
From:  Brain Saeki, City Manager 
 By: Robert Parks, Chief of Police 
  Anthony Vairo, Lieutenant 
   
Date:  February 17, 2015 
 
Subject: Consideration of Disposition of Surplus City-Owned Personal Property 

RECOMMENDATION: 
 

It is recommended that the City Council: 
 
a. Declare all the items on the Surplus City-Owned Personal Property List (Attachment “A”) as 

surplus; and 
 
b. Authorize the City Manager to dispose of surplus City-Owned Personal Property in 

accordance with Chapter 2, Article VI, Division 7, of the City of San Fernando Municipal 
Code. 

 

BACKGROUND: 
 
1. Periodically, the City retires equipment as surplus City-Owned Personal Property, which 

requires a formal disposition. 
 
2. The Police Department has a Weapons Replacement Program in place, which strategically 

rotates out older, damaged or non-functional weapons that could become a liability for the 
City.  

 
3. In May 2014, the City Council approved the purchase of 50 Glock handguns to replace 

existing weapons that have been in service for over 10 years.   
 

ANALYSIS: 
 
The Police Department currently has 68 handguns that are deemed surplus and ready to be 
sold.  Staff is requesting approval to have these items available for sale to current sworn 
employees only pursuant to Chapter 2 – Administration, Article VI – Finance, Division 7.  Surplus 
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City-Owned Personal Property Sec. 2-869. Bids; Sales; Exchanges of the San Fernando Municipal 
Code.  Section 2-869 states, “…if the city administrative officer deems it to be to the best 
interests of the city, he shall, subject to council approval for items over $500.00, make such 
sales by public auction or private sale, or exchange.” Staff has determined that it is in the City’s 
best interest to sell surplus weapons via private sale to sworn personnel, as public auction or 
exchange are not viable options.  All weapons will be sold “as-is.” After approval they will be 
available for inspection for a period of two weeks. 
 
The weapons listed will be disposed of by sale to current eligible sworn employee’s, as per 
California State and Federal Laws.  The Police Department will prepare the “release of liability” 
forms and the transfer of ownership will be the Employees (new owners’) responsibility.  Once 
full payment, proof of ownership is received and verified, the Employee will take possession of 
the weapon that he or she purchased. 
 

BUDGET IMPACT: 
 
Proceeds from the disposal of surplus City-Owned Personal Property will be deposited in the 
General Fund. 
 

CONCLUSION: 
 
All weapons shall be sold only to current sworn employees in “as is” condition; the City shall 
provide no warranty and assume no liability for the condition or use of items sold. Staff 
requests City Council approval of the sale of the surplus weapon to current sworn employees. 
 
 

ATTACHMENT: 
 
A. Surplus City-Owned Personal Property List 
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SURPLUS CITY-OWNED PERSONAL PROPERTY LIST 

 

MAKE MODEL SERIAL # 

Glock 21 C FFK594 

Glock 21 FLT960 

Glock 21 FLT963 

Glock 21 C FFK592 

Glock 21 FLT965 

Glock 21 C FFK596 

Glock 21 C FFK591 

Glock 21 FLT974 

Glock 21 C FFK597 

Glock 21 FLT966 

Glock 21 C FFK598 

Glock 21 C FFK593 

Glock 21 FLT961 

Glock 21 KNS715 

Glock 21 FLT973 

Glock 21 FLT975 

Glock 21 KNS717 

Glock 21 C FFK590 

Glock 21 FLT971 

Glock 21 KNS716 

Glock 21 FLT969 

Glock 21 FLT967 

Glock 21 FLT970 

Glock 21 C FFK595 

Glock 21 C FFK599 

Glock 21 FLT962 

Glock 21 FLT964 

Glock 21 FLT968 

Glock 21 FLT972 

Glock 22 FLV516 

Glock 22 FLV522 

Glock 22 FLV509 

Glock 22 FLV511 

Glock 22 FLV519 

Glock 22 C FGC497 

Glock 22 C FGC498 

Glock 22 FLV508 

Glock 22 FLV510 

Glock 22 FLV512 

ATTACHMENT “A” 
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MAKE MODEL SERIAL # 

Glock 22 FLV513 

Glock 22 FLV514 

Glock 22 FLV515 

Glock 22 FLV517 

Glock 22 FLV518 

Glock 22 FLV520 

Glock 22 FLV521 

Glock 22 FLV523 

Glock 22 FLV524 

Glock 23 C FMK577 

Glock 23 FLZ928 

Glock 23 FLZ925 

Glock 23 FLZ929 

Glock 23 FLZ924 

Glock 23 C FMK578 

Glock 27 HGK974 

Glock 35 FMF994 

Sig/Sauer P220 G219190 

Colt Super 16665LW 

Colt Auto 349169 

H&K USP 22-25554 

S&W 19-6 BOF2451 

S&W 6906 THB5541 

S&W 4516 TEE9492 

S&W 669 TAF3874 

S&W 15-3 1K14458 

Ruger Mark ll 285031 

Ruger Mark ll 215-81200 

Browning 6mm 122263 
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AGENDA REPORT 

RECREATION AND COMMUNITY SERVICES DEPARTMENT       208 PARK AVENUE, SAN FERNANDO, CA 91340       (818) 898-1290       WWW.SFCITY.ORG 

To: Mayor Sylvia Ballin and Councilmembers 
  
From:  Brian Saeki, City Manager 
 By: Ismael Aguila, Recreation and Community Services Director 
   
Date:  February 17, 2015 
 
Subject: Consideration to Approve Healthy San Fernando! 2015 Campaign 

RECOMMENDATION: 

It is recommended that the City Council: 
 
a. Authorize the City Manager to allocate City staff to begin plans for implementing the City of 

San Fernando Health! Campaign 2015 (Health Campaign);  
 
b. Authorize the City Manager to Execute a Memorandum of Understanding (Attachment “A” 

– Contract No. 1782) with Valley Care Community Consortium (VCCC) to provide fiscal 
sponsorship for the Health Campaign. 

 
 
BACKGROUND: 

1. On July 1, 2013, the City Council adopted City priorities, which included preliminary plans 
for implementing a 5K Relay Race. 
 

2. On November 18, 2013, the City Council approved an amendment to the City priorities, 
which expanded the 5K Relay Race event to include a health campaign. 
 

3. On February 11, 2014, the Parks, Wellness, and Recreation Commission unanimously 
recommended to present the Health San Fernando! Campaign to the City Council for their 
consideration at their March 3, 2014 meeting. 
 

4. On March 3, 2014, the City Council approved City staff to begin plans for implementing the 
City of San Fernando Health Campaign and 5K Relay Race and provide an update to the City 
Council on the June 2, 2014. 

 
5. In July 2014, the City of San Fernando implemented the Healthy San Fernando! Campaign 

which included the Healthy San Fernando Advisory Committee. 
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6. On December 3, 2014, the Healthy San Fernando Advisory Committee approved a motion to 
recommend that the Parks, Wellness, and Recreation Commission implement the Healthy 
San Fernando! 2015 Campaign. 

 
7. On December 9, 2014, the Parks, Wellness, and Recreation Commission unanimously 

recommended to present the Healthy San Fernando! 2015 Campaign to the City Council for 
their consideration at their February 17, 2015 meeting. 

 
 
ANALYSIS: 

City Residents Health 
 
The United States faces increased health care costs and diminished quality of life. In particular, 
over the past three decades, childhood obesity rates in the United States have tripled. Today, 
nearly one in three children in the United States is overweight or obese. This epidemic is 
estimated to cost Americans $150 billion in added health care expenses every year. According 
to the Los Angeles County Department of Public Health, 37.7% of children in San Fernando are 
overweight, compared to 23.0% of children in Los Angeles County. Overweight children and 
adults are at greater risk for developing numerous adverse health conditions that include: 
stroke, type 2 diabetes mellitus, high blood pressure, high cholesterol, certain cancers, and 
depression. In addition, the City of San Fernando is a predominantly Hispanic community, and 
according to the Office of Minority Health, Mexican Americans are almost twice as likely as non-
Hispanic Whites to be diagnosed with diabetes. Because diabetes is prevalent in this 
population, it is predicted that one in three United States born children could develop diabetes 
during their lifetime. 
 
Promoting Healthy Eating and Active Living 
 
Cities and their residents are facing increased health care costs and diminished quality of life 
due to the epidemic of obesity and being overweight. City leaders across California are 
advocating to helping stem the obesity epidemic in their communities (Source: Cities’ Role in 
Reversing the Obesity Epidemic, The Healthy Eating Active Living Cities Campaign). Being 
overweight or obese is the result of consuming too many calories and not getting enough 
physical activity. According to the Community Preventive Services Task Force, there are 
strategies for improving eating and physical activity behaviors that can be utilized by public 
health professionals, community organizations, legislators, departments of parks, recreation, 
transportation, and planning, and the media, which can include: 
 

 Behavioral and Social Approach: aim to improve health by teaching behavior change skills 
and providing social support for people who are trying to begin or continue regular physical 
activity. 
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 Campaigns and Informational Approach: aim to change knowledge about physical activity 
benefits, increase awareness about ways to increase physical activity in the community, 
explain how to overcome barriers and negative attitudes about physical activity, and 
increase participation in community-based activities. 
 

 Environmental and Policy Approach: designed to provide opportunities, support, and cues 
to help people be more physically active. They may involve the physical environment, social 
networks, organizational norms and policies, and laws. 

 
Many national efforts have focused on encouraging the public to make healthy food choices 
along with increasing their level of physical activity, which include the First Lady Michelle 
Obama’s Let’s Move Campaign, President's Challenge Program, National Football League PLAY 
60 Campaign, and the California Center for Public Health Advocacy’s Healthy Eating and Active 
Living Campaign. In addition, many cities have implemented city-wide health campaigns, which 
include City of Baldwin Park, City of El Monte, and the City of Fontana. 
 
Healthy San Fernando! Campaign 2014 
 
The Health Campaign in 2014 provided the City the opportunity to implement two of the three 
strategies listed above. City staff and partners believe it was a huge success as it helped bring 
awareness to adopting healthy lifestyles that help prevent chronic diseases in the City of San 
Fernando. The Health Campaign began on July 4, 2014, and is set to end on June 30, 2015. It is 
estimated that the campaign captured over 100,000 impressions thus far from marketing, 
events, and programs. The project promoted healthy eating and active living concepts into 
several yearly implemented City-sponsored events that included the creation of a 5K Run/Walk 
Relay and marketing outreach to the residents of San Fernando. It is projected that all hard cost 
for implementation of the campaign will be covered by the fundraising efforts and registration 
fees. Any additional funds raised will be used for wellness efforts in San Fernando, including 
Healthy San Fernando! 2015.  
 
Proposed Campaign for 2015 
 
Similar to 2014, the Health Campaign 2015 will include the promotion of healthy eating and 
active living concepts into several yearly implemented City-sponsored events which include the 
5K Relay Race, and marketing outreach to the residents of  San Fernando. However, the Health 
Campaign 2015 will be consolidated into 16 weeks starting July 4, 2015 through November 7, 
2015. The campaign will provide a total of eight events and include weekly marketing to the 
residents of San Fernando. In addition, the Los Angeles County Department of Parks and 
Recreation will partner up to provide the kick-off event at the San Fernando Regional Pool 
Facility (refer to Attachment “B”). 
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Oversight Committees 
 
The 2014 Planning Committee will continue to provide guidance to City staff regarding the 
planning and implementation of the Health Campaign 2015. The committee will be composed 
of community leaders from the following: the San Fernando Partnership for Healthy Families, 
including Mission Community Hospital, Valley Care Community Consortium, California State 
University, Northridge, the Los Angeles County Department of Parks and Recreation, Los 
Angeles County Department of Public Health, Ford Theatre Foundation, Kaiser, and City of San 
Fernando Parks, Wellness, and Recreation Commission. 
 
Projected Revenues and Expenditures 
 
It is the goal of City staff and the Committees to implement a cost neutral campaign. It is 
estimated that the total budget for the Health Campaign will be approximately $30,000 (refer 
to Attachment “B”). In addition, it is estimated that the Health Campaign can generate up to 
$30,000 in fees from sponsorships, race entrance fees, and a planned vendor fair. There will be 
two fundraising deadlines monitored to ensure the City does not over commit financially. If 
these milestones are not achieved then the campaign and/or race will be cancelled. 
 
• June 5, 2014: secure $15,000 in monies (or 50% of estimated costs). 
• July 31, 2014: secure $22,500 in monies (or 75% of estimated costs). 
 
 
BUDGET IMPACT: 
 
There will be no budget impact to the Fiscal Year (FY) 2014-2015 and FY 2015-2016 General 
Fund. All hard costs associated with the Health Campaign will be paid through fundraising 
efforts and entrance fees. 
 
 
CONCLUSION: 
  
Cities and their residents are facing increased health care costs and diminished quality of life 
due to the epidemic of obesity and being overweight. The Health San Fernando! 2015 
Campaign will provide the City with opportunities that continue to promote healthy eating and 
active living to community residents in order to help prevent chronic diseases that include 
diabetes. Therefore, City staff is recommending that the City Council:  

1. Authorize the City Manager to allocate City staff to begin plans for implementing the 
Healthy San Fernando! 2015 Campaign; and  
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2. Authorize the City Manager to execute a Memorandum of Understanding (Attachment “A”) 
with Valley Care Community Consortium (VCCC) to provide fiscal sponsorship for the Health 
Campaign. 

 
ATTACHMENTS: 

A. Contract No. 1782 
B. Healthy San Fernando 2015 Proposal 
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Memorandum of Understanding between Valley Care Community 

Consortium and City of San Fernando  

This Memorandum of Understanding (MOU) is entered into by Valley Care Community Consortium 

(VCCC), located at 7515 Van Nuys Blvd. 5
th
 Floor, Van Nuys, CA 91405 (housed at Mid Valley 

Comprehensive Health Center) and City of San Fernando.  The purpose of the MOU is to define a 

fiduciary relationship between VCCC and City of San Fernando for financial administration of designated 

projects related to the City of San Fernando’s Healthy San Fernando 2015 Campaign, as decided by 

mutual agreement of both parties. 

Whereas, 

1. Valley Care Community Consortium is a 501 (C) (3) non-profit health and mental health planning 

consortium dedicated to acting as a catalyst for improving access to care within Service Planning 

Area 2 of Los Angeles County.  The VCCC Vision; Valley Care Community Consortium leads a 

collaboration of public and private community partners to advocate, plan, assess needs and 

facilitate development of effective programs and policies to improve the health of the residents in 

the San Fernando and Santa Clarita Valleys. VCCC has developed expertise in grant 

administration including fiscal management of grant funds.  

2. City of San Fernando – began preliminary plans for a health campaign and 5K to take place 

between July 4, 2015 and November 7, 2015.  The project is designed to bring awareness to 

residents of the City of San Fernando to adopt healthy lifestyles to avoid chronic diseases, 

including diabetes.  The project will include several events, with a major focus on a large 5K 

Relay Race scheduled for October of 2015.  

3. City of San Fernando – has several grant –funded projects and sub-contracts in place currently, 

none of which VCCC is the fiscal agent.  Upon mutual agreement of this MOU the City of San 

Fernando is agreeing that VCCC will act in the role of fiscal agent for the sole purpose of the 

Health Campaign and Relay Race.  The City of San Fernando has requested that VCCC provide 

these services.    

   

A. Responsibilities for Valley Care Community Consortium 

A-1 VCCC when requested will assume the role of fiduciary agent for City of San Fernando for the 

2015 Health Campaign and Relay Race.  Fiscal responsibilities will include processing check 

requests, purchase orders, disbursement of funds, and appropriate subcontracts with consultants and 

vendors as directed by City of San Fernando.  Fiscal reports on the distribution of funds will be 

provided as needed by City of San Fernando and grant reporting guidelines.   Expense vouchers, 

mileage reports, purchase orders and all items needing reimbursement will be reviewed for contract 

line item compliance and all funds to be paid out must be submitted by way of voucher, expense 

report, invoice or other electronic or hard copy request for items not requested in such manner 

receipts must be submitted prior to being reimbursed.  VCCC will complete all required financial 

reports within 5 business days of request.  All reports required by funders will be completed at least 

five days prior to the due date for review by City of San Fernando. 

ATTACHMENT "A" 
CONTRACT NO. 1782
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A-2 Any future consultants to be hired for City of San Fernando  projects where VCCC serves as the 

fiscal agent will be selected by City of San Fernando  however notification of changes in staffing and 

consultants should be made known to VCCC so that correct payment obligations are known.  

A-3 VCCC will insure that there is no duplication of charges across various funding sources.  At the 

direction of City of San Fernando , VCCC will also obtain any necessary approvals to move funds or 

add line items to the budget as directed by City of San Fernando as/and allowed by the funding 

source. 

A-4 VCCC will have the right to decline City of San Fernando projects that may not be in alignment 

with the VCCC Vision or Mission, are not part of the health campaign,  and/or in those instances 

where VCCC is planning to apply to the same funder and therefore may create a conflict of interest.  

A-5 VCCC Director must have the approval of the VCCC Board of Directors to assume the role of 

fiscal agent for the project request.  

B. Responsibilities of City of San Fernando  

B-1 City of San Fernando is responsible for achieving the overall objectives of the projects and is 

responsible for meeting the grant/funding objectives as set forth in the grant/funding agreement.  In 

addition City of San Fernando will direct the spend-down of grant funds as listed in the approved 

grant budget. 

B-2 City of San Fernando will supervise and direct the work of City of San Fernando staff and 

consultants, including the Program Manager and other staff members and consultants that are hired 

for the purpose of completing the objectives of the funded project. 

B-3 City of San Fernando will acknowledge VCCC’s fiscal agent role as appropriate in written and 

verbal communications and in return VCCC will acknowledge and credit City of San Fernando for 

outcome accomplishments achieved as a result of the funded project. 

B-4 All invoices and financial issues will be brought to the Director of VCCC for approval and 

payment.  City of San Fernando will designate up to two (2) individuals who will be authorized to 

sign and approve all invoices to be paid out by VCCC.  No payments will be distributed without the 

written approval of a designated City of San Fernando authorized staff member.   Approval will be 

accepted via hard copy with signature or via email correspondence. 

B-5 City of San Fernando will communicate directly with VCCC director or member of the VCCC 

Executive Committee member of the VCCC Board of Directors regarding any financial and 

operational matters at least annually or on an as needed basis pending issues that may arise. 

B-6 For grants and subcontracts in which VCCC will be the fiscal agent, VCCC will use an indirect 

rate of 8% for one year projects and 10% for multi-year projects when creating a budget.  Any 

variation from these stated rates will be negotiated in advance to reach a mutually satisfactory 

agreement and must be approved by City of San Fernando leadership and VCCC Board of Directors. 

VCCC will have an opportunity to review grant budgets prior to their submission to funders for those 

that VCCC is to provide fiscal oversight. 

02/17/2015 San Fernando City Council Regular Meeting Page 161 of 322



 

 

C. Term of the Agreement 

This Agreement will commence on ____February 15, 2015_______________ and will remain in force for 

one year or until grant activities are complete and funds expended.  This Agreement may be automatically 

renewed annually as mutually decided by VCCC and City of San Fernando. 

The Agreement may be terminated by either party prior to grant completion upon a 60-day written notice.  

If terminated prior to grant completion City of San Fernando will be required to cc funder if they 

terminate the contract and if VCCC terminates the contract they will be required to notify the funder that 

they will no longer act in the role of fiscal agent and provide a detail report to City of San Fernando and 

funder of status of grant funds as of termination date. 

 

___________________________________________________________  ____________ 

Brian Saeki, City Manager, City of San Fernando      Date 

 

___________________________________________________________  ____________ 

Patty Ochoa, Director, Valley Care Community Consortium (VCCC)   Date 

 

___________________________________________________________  ____________ 

President VCCC Board of Directors          Date               
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PROJECT TITLE: HEALTHY SAN FERNANDO 2015 CAMPAIGN 

 

OVERALL PROJECT DESCRIPTION: 

Begin preliminary plans for Healthy San Fernando 2015.  Similar to 2014, this project is 
designed to continue to bring awareness to residents of the City of San Fernando to adopt 
healthy lifestyles to avoid chronic diseases, including diabetes.  The project will provide 16-
weeks of programming/events throughout summer and fall that would provide access for 
the city/partners to communicate to the community about diabetes awareness/prevention. 
 
Events (July4, 2015 to November 7, 2015) include: 

1. Family Aquatic Challenge 
2. Concerts at the Park (2) 
3. Movies at the Park and JAM Sessions (2) 
4. 5K Relay and Family Activity Zone 
5. Dia de Los Muertos Celebration 
6. Northeast San Fernando Diabetes Expo 

 
Marketing (July4, 2015 to November 7, 2015): 

 Deliver social marketing campaign promoting Healthy Eating and Active Living via: 
o RCS Programs: Outreach: 35,000 people (250,000 impressions) 
o City Communications (water bills, mailings, bus shelters, etc.) (6,000 people) 
o Advertisements via media (social, print, etc.)40,000 people 
o Estimated total outreach: 81,000 people 

 
 

PARTNERS INVOLVED 

 
Two Committees: 
1) Planning Committee = logistics of event, contacting sponsors, etc. 
2) Advisory Committee = Guidance and directions to planning committee 

ATTACHMENT "B"
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 Councilmember: Robert Gonzales 
 2 commissioners from Parks and Recreation: Danitza Pantoja, Joe Ponce 
 RCS staff: Ismael Aguila 
 Local partners:  

o Audrey Simons, Mission Community Hospital 
o Patty Ochoa, Valley Care Community Consortium 
o Amy Weisse, Kaiser Permanente 
o Dr. Frank Alvarez, Los Angeles County Department of Public Health 
o Dr. Steven Loy, California State University, Northridge 
o Trevor Zemp, Los Angeles County Department of Parks and Recreation 
o TBD, Ford Theatre Foundation 

 

ESTIMATED EXPENDITURES FOR CAMPAIGN & RACE 

 
 T-shirts - $3-5/shirt (1000 shirts) - $3,000 total  
 Street closure (PW) - $2,000 
 Security (PD) - $1,500 
 Race day/finish line equipment  

(Registration, start/finish line, signs, bibs, clocks, etc.) - $3,000 
 Medical - $500 
 Finisher metals - $2000 
 Marketing/race form entry material – $4,000 
 Stage/Entertainment - $1500 
 Table/chairs - $500 
 Consultant and Event Coordinator: $10,000 
o Including paid assistants for race day 

 Stipends: $2,000 
Total expenditures: $30,000 

 

REVENUES FOR CAMPAIGN & RACE: $30,000  

 
Sponsorships: $24,000 
Registration:   $3,000 
Vendors: $3,000 
 
METHOD: #1. Race Registration 
Categories include: 
Open: Open to all of all ages/levels - $20/team 
Family: composed of family members (min 1 child and 1 adult) - $20/team 
School: representing school - $25/team (50% proceeds go back to schools as a fundraising 
effort) 
Corporate: employees of business - $30/team 
5K (3.1mile) Relay Race/Walk: 
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This is relay run/walk designed to be held at Recreation Park that includes a 1.03 mile 
loop.  There will be teams of 3 recruited to participate in the event.  Revenues will go to pay 
for expenses.  Any additional funds will go to city wellness account. 
 
METHOD #2: Sponsorship Levels 

 Title Sponsor - $10,000 (maximum of 1)  
 Platinum Sponsor - $5,000 (maximum of 2) 
 Gold Sponsor - $2,500  
 Silver Sponsor - $1,000 
 Bronze Sponsor - $500 
 Friend Sponsor - $250 

 

METHOD #3: Misc. 
 Vendors – sell spaces for funding  
 Parking space costs 
 Donations  
 Grants 
 In kind: 

 

FISCAL SPONSOR: 
 

Valley Care Community Consortium, Non-profit # C2944518 
 Established in 1995, Valley Care Community Consortium (VCCC) is the health and 

mental health planning collaborative for Los Angeles County's Service Planning Area 
2 (SPA 2), representing the 2 million plus residents of the San Fernando and Santa 
Clarita Valleys. 

 Collaborative partner with City: Diabetes Expo, Disaster Preparedness Program, City 
Walking Programs. 

 Fundraising target of $15,000 by June 5, 2015 
 

CONSULTANT: 

The City will contract out with an event coordinator and race consultants to maximize 
efforts and minimize impact on city staff.  They will coordinate with the Planning 
Committee, Advisory Committee, CSUN interns, and City Staff to aid in the “production” of 
the campaign and 5K race.  
 

FUNDRAISING: 

City staff along with a campaign coordinator will manage the project with assistance from 
the Planning Committee, CSUN interns, Advisory Committee, and Event Consultant.  City 
staff will NOT be responsible for fundraising. 
 

IN-KIND ASSISTANCE: 

 California State University, Northridge 
o The Kinesiology Department will provide: 

 4 interns to assist with planning, marketing, and fundraising 
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 30+ student volunteers to help on race day 
o CSUN Wellness Institute will provide assistance in marketing the race for 

participants and volunteers for the day of the event. 
 

 Mission Community Hospital 
o Assist with fundraising, planning of logistics, and marketing of event. 

 
 Valley Care Community Consortium 

o Assist with fundraising, planning of logistics, and marketing of event. 
o Agree to be a fiscal sponsor for all fundraising of for the event. 

 
 Kaiser 

o Assist with planning of logistics and marketing of event. 
 

 Los Angeles County Department of Public Health 
o Provide technical assistance to gathering and interpreting health data of 

campaign success. 
 

 Los Angeles County Department of Parks and Recreation 
o Design and implement kick-off event at San Fernando Regional Pool Facility. 

 
 Ford Theatre Foundation 

o Provide JAM Sessions and promotion of campaign events. 
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CONTACT:

Ismael Aguila
Director of Recreation and Community Services. 

City of San Fernando
iaguila@sfcity.org

(818) 898-1290

WWW.HEALTHYSANFERNANDO.COM

SPONSORSHIP APPLICATION

$10,000    Title Sponsor 

$5,000      Platinum Sponsor 

$2,500      Gold Sponsor 

$1,000   Silver Sponsor 

$500      Bronze Sponsor 

$250      Friend sponsor 

My Organization commits to the following sponsorship level:

Total Payment:  $

Company Name:

Contact Person:

Address:

City:

Cell:

Email:

Please make check payable to:
Valley Care Community Consortium / San Fernando Healthy Campaign 
Tax Federal ID # 95-6000779 (Non-Profit 501c #: 20-5569606)
For more question, please contact us at:  (818) 898-1290

Thank you for your support!
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GOLD SPONSOR        $2,500

BRONZE  SPONSOR        $1,000

FRIEND  SPONSOR        $250

Small logo in all 5K Relay Race marketing material 
(including t-shirt, race bibs, banners, sign, and 
other printed items)
Sponsor display at event
Vendor booth space at helath events
Logo on event website and other social networks 
4 Race entries (12 employees, family, friends) 
Recognition in race packet
Recognition during announcements

Small logo in all marketing health campaign 
material (including flyers, signs, media press 
release, and other printed items)

Small logo in all 5K Relay Race marketing material 
(including t-shirt, race bibs, banners, sign, and 
other printed items)
Sponsor display at event
Vendor booth space at health events
Logo on event website and other social networks 
2 Race entries (6 employees, family, friends) 
Recognition in race packet

Name in all 5K Relay Race marketing material 
(including t-shirt, race bibs, banners, sign, and 
other printed items)
1 Race entries (3 employees, family, friends) 
Name on event website and other social networks 
Recognition in race packet

5K Relay Race Bene�ts:

5K Relay Race Bene�ts:

5K Relay Race Bene�ts:

Name on event website and other social networks
Recognition in race packet

5K Relay Race Bene�ts:
Campaign Bene�ts:

SILVER SPONSOR        $500

BENEFIT OF SPONSORSHIP

TITLE SPONSOR

Corporate name and logo included as the primary 
sponsor for the health campaign
Prime logo in all marketing heath campaign material 
(including flyers, sign, media press release, and other 
printed items)
Corporate name and logo promotion in all  campaign  
events
Vendor booth space at health events and recognition 
during announcements

Corporate name included as the official 5K Relay 
Race Name
Prime logo in all 5K race marketing material 
(including name on front of t-shirt, race bibs,  
banners, sign, and other printed items) 
Sponsor dispaly at event 
Vendor booth space at event
Link & Logo on event website and other social 
networks 12 race entries (36 employees, family, 
friends)
Promotional items in race packet
Recognition in race packet
Recognition during announcements

PLATINUM SPONSOR        $5,000

Large logo in all marketing health campaign material 
(including flyers, sign, media press release, and other 
printed items)
Vendor booth space at health events

$10,000 (maximum of 1)

5K Relay Race Bene�ts:

Large logo in all 5K Relay Race marketing material 
(including t-shirt, race bibs, banners, sign, and 
other printed items)
Sponsor display at event
Vendor booth space at health events
Logo on event website and other social networks 
8 Race entries (24 employees, family, friends) 
Recognition in race packet
Recognition during announcements

5K Relay Race Bene�ts:

Campaign Bene�ts:

Campaign Bene�ts:

HEALTHY 
SAN FERNANDO 2015
The City of San Fernando invites you to support The 2nd Annual 
Healthy San Fernando! Campaign. The goal of the campaign is to 
encourage families to eat healthy and be more physically active to 
prevent the risk of chronic diseases, including diabetes. The 16-week 
campaign includes:

• Health Promotion: Healthy social 

marketing efforts to approximately 

45,000 residents of the Northeast San 
Fernando Valley.

• 5K Relay Race: Scheduled for October 

and includes a 5K Run/Walk Relay Race, 

Tot Run, Health Fair, and  Family Activity 
Course and Challenge.

• Annual City-sponsored community 
events targeting 6,000 families of the City 
of San Fernando.

Sponsoring Healthy San Fernando! will provide your 
organization 16 weeks of marketing opportunities for 
your business. Don't miss out on this exciting 
opportunity to get involved in your community!

The Healthy San Fernando! Campaign is a 
collaborative effort by the San Fernando Partnership 
for Healthy Families, City of San Fernando, Ford 
Theatre Foundation, Mission Community Hospital, 
Valley Care Community Consortium, Kaiser, Los 
Angeles County Department of Public Health and 
Parks and Recreation, San Fernando Community 
Health Center, Kiwanis of San Fernando, and 
California State University, Northridge Kinesiology 
Department .

8 FEATURED EVENTS
July 4, 2015 through November 7, 2015

• Family Aquatic Challenge
(hosted by the San Fernando
Regional Pool Facility): July, 2015

• Concerts in the park (2)
• Movie at the Parks and JAM Sessions (2)

• 5K Relay Race & Family Fun Zone
 - October, 2015

• Dia De Los Muetros Celebration -
November 1, 2015

• Northeast San Fernando Diabetes Expo
 - November, 2015
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AGENDA REPORT 

RECREATION AND COMMUNITY SERVICES DEPARTMENT       208 PARK AVENUE, SAN FERNANDO, CA 91340       (818) 898-1290       WWW.SFCITY.ORG 

To: Mayor Sylvia Ballin and Councilmembers 
  
From:  Brian Saeki, City Manager 
 By: Ismael Aguila, Recreation and Community Services Director 
   
Date:  February 17, 2015 
 
Subject: Consideration to Approve the City of San Fernando Family Fitness Facility 

RECOMMENDATION: 

It is recommended that the City Council authorize the City Manager to direct City staff to 
designate the back patio of Recreation Park to function as the City of San Fernando Family 
Fitness Facility. 
 
 
BACKGROUND: 

1. On April 8, 2011, the Recreation and Community Services (RCS) Department established a 
joint partnership with Mission Community Hospital (MCH) and the California State 
University, Northridge Kinesiology Department (CSUN) to provide healthy programming at 
City park facilities. This partnership was named the City of San Fernando Partnership for 
Healthy Families.  
 

2. Since April of 2011, the City of San Fernando Partnership for Healthy Families has been 
awarded approximately $50,000 in funds to implement fitness programming at City park 
facilities to reduce the obesity in San Fernando and the community’s risk of chronic diseases 
such as Diabetes.  One of the key programs developed from this joint partnership was the 
100 Citizens Program. 

 
3. In October of 2012, the 100 Citizens Program was awarded with the Popular Choice Award 

from First Lady Michelle Obama's Let's Move! Communities on the Move Video Challenge. 
 

4. In the school year of 2012, the CSUN Kinesiology Department was able to fundraise $6,400 
for park improvements at Recreation Park to enhance the 100 Citizen Fitness Program. 

 
5. Since 2012, the RCS Director and Dr. Steven Loy (Professor of Kinesiology at CSUN and the 

creator of the 100 Citizen Program) have been in discussions on how the monies from the 
fundraising could be utilized at Recreation Park. 
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6. On January 13, 2015, Dr. Loy proposed to build the San Fernando Family Fitness Facility in 
an underutilized location at Recreation Park. 

 
7. On December 9, 2014, the Parks, Wellness, and Recreation Commission unanimously 

recommended to present the City of San Fernando Family Fitness proposal to the City 
Council for their consideration at their February 17, 2015 meeting. 

 
 
ANALYSIS: 

100 Citizens Program 
 
The 100 Citizens Program was conceived by Dr. Loy as part of the City of San Fernando 
Partnership for Healthy Families. The program was designed to provide the community of the 
City of San Fernando with an affordable (free), accessible (public park), and sustainable physical 
activity program delivered by CSUN Kinesiology students. The key success of the program is that 
the San Fernando residents receive valuable instruction from knowledgeable Kinesiology 
students trained in the field of exercise and physical activity at no cost to the City. In this model, 
supervision is provided by both the RCS Director and Dr. Loy.  This provides an ideal 
environment in which student gains practical experiences applying their education in a 
community setting and participants receive quality health information, which allows a safe 
progression to a healthier lifestyle. 
 
Since 2011, the 100 Citizen Program has helped increase park usage and transformed 
Recreation Park to become known as the “Wellness Park.” In a study conducted by the RAND 
Corporation in 2013, Recreation Park had a significant higher usage of park visitors engaging in 
moderate physical activity compared to comparable parks with similar ethnic populations. 
These increases are most likely attributed to daily fitness programming provided by the 100 
Citizens and access to outdoor fitness equipment/walking paths. Today, the 100 Citizens 
provides multiple programs each week, including Adult Exercise Program, Senior Fitness 
Program, and the Diabetes Prevention Program. These programs are in high demand and 
attract approximately 300 visits per week. 
 
Proposed San Fernando Family Fitness Facility (SFFF) 
 
The proposed project is to create a permanent community fitness facility to provide 
programming for the residents of San Fernando. The fitness programming will target children, 
teens, adults, and seniors living in or around the City of San Fernando. The SFFF will allow for 
the Recreation and Community Services Department and 100 Citizens to enhance fitness 
programs by providing a permanent location to operate.  At this time, the 100 Citizens Program 
is very limited and is conducted throughout Recreation Park, including sidewalks, 
indoor/outdoor basketball courts, multipurpose room, and grass fields.  
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The SFFF will be located on the back patio of the Northeast side of Recreation Park.  The area is 
approximately 1,072 square feet of underutilized public space.  The following are the projected 
improvements and costs for the SFFF (refer to video for details): 
 

Projected Costs for the City of San Fernando Family Fitness Facility 

Improvements Details Costs 

Outer Wrought-Iron 
Fence 

This fence will ensure a location to conduct fitness 
classes and storage of equipment. 

$7,000 

Railing System 
This customized railing will allow for specific functional 
training to target adults, children, and seniors. 

$3,500 

Fitness Equipment Allow for enhancing fitness programming. $2,000 

Signage 
Provide marketing opportunities for programming 
promotions. 

$2,500 

Total  $15,000 

 

Funding Sources 

Source Amount Percentage 

CSUN Fundraising Efforts $6,200 41% 

City (Quimby Funds) $8,800 59% 

Total $15,000 100% 

 
 
BUDGET IMPACT: 
 
There will be no budget impact to the Fiscal Year 2014-2015 General Fund as City staff has 
budgeted for projected expenses. In addition, all hard costs associated with the San Fernando 
Family Fitness Facility will be paid through fundraising efforts from California State University, 
Northridge and Quimby Funds (Fund 19). 
 
 
CONCLUSION: 
  
Since 2011, the California State University, Northridge Kinesiology Department and Dr. Loy has 
provided the City of San Fernando with valuable assistance to help improve the health of San 
Fernando residents.  The 100 Citizens Program offers the community affordable (free), 
accessible (public park), and sustainable physical activity program delivered by CSUN 
Kinesiology students at no cost to the City.  The City of San Fernando Family Fitness Facility will 
create a permanent community fitness facility that will help enhance community fitness 
programming to residents of San Fernando. Therefore, City staff is recommending that the City 
Council authorize the City Manager to direct City staff to designate the back patio of Recreation 
Park to function as the City of San Fernando Family Fitness Facility. 
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AGENDA REPORT 

ADMINISTRATION DEPARTMENT                 117 MACNEIL STREET, SAN FERNANDO, CA 91340                 (818) 898-1202                 WWW.SFCITY.ORG 

To: Mayor Sylvia Ballin and Councilmembers 
  
From:  Brian Saeki, City Manager 
   
Date:  February 17, 2015 
 
Subject: Consideration to Approve a License Agreement between the City of San 

Fernando and the United States Postal Service Federal Credit Union for the Use 
of City Hall Office Space 

RECOMMENDATION: 
 
It is recommended that the City Council authorize the City Manager to sign the License 
Agreement (Attachment “A” – Contract No. 1779) between the City of San Fernando and the 
United States Postal Service Federal Credit Union (USPSFCU) for the Use of City Hall Office 
Space, subject to the term and license fee noted therein. 
 
  
BACKGROUND: 
 
On January 20, 2015, City Council voted to authorize the City Manager to negotiate the terms of 
an agreement for the proposed use of office space within San Fernando City Hall by USPSFCU.  
 
As previously noted, the USPSFCU in Mission Hills will be closing its doors effective February 28, 
2015.  Mireya Mejia, Branch Manager from that facility, had approached the City with a 
proposal to lease office space at City Hall.   
 
 
ANALYSIS: 
 
As previously proposed in the January 20, 2015 Agenda Report to City Council (Attachment “B”) 
and noted in the attached License Agreement (Attachment “A”), USPSFCU would seek to 
occupy the space where the City Treasurer office was situated (noted in Exhibit “A” of said 
License Agreement as Room 123 and Room 124-Vault).  The USPSFCU relocation to City Hall will 
also include installation of an ATM just outside the City Hall front office entrance facing Macneil 
Street. 
 
The City Treasurer and her staff have been relocated across the hall to the Finance 
Department’s office area. Consolidation of these two offices in one physical location is intended 
to help overcome some ongoing staffing issues in both of those areas attributed to counter 
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coverage shortfalls resulting from lack of personnel in both offices to cover vacations, sick 
leave, etc. Furthermore, physically centralized facilities would help facilitate enhanced 
communication and coordination between the Finance and Treasurer personnel on cross 
departmental work associated with enhanced internal financial controls, centralized cash 
deposits, and automation of Police Department cashiering via the use of second cashiering 
system no longer needed at the former Treasurer’s office.   
 
The main components of the License Agreement are as follows: 
 

 Initial three (3) year term and a maximum of two (2) consecutive two-year extension 
followed by one (1) extension; 
 

 Office Hours to match City’s “normal hours of operation” that currently include being open 
between 7:30 a.m. and 5:30 p.m., Monday through Thursday, and open from 8:00 a.m. to 
5:00 p.m. on alternate Fridays; 

 

 Shared use of City Hall restrooms and break/lounge area and employee parking at City 
Parking Lot 6N for up to four (4) employees; 

 

 USPSFCU to make all physical improvements to office space needed to initiate operation at 
their sole expense; 

 

 USPSFCU to install a publicly accessible ATM just outside of the City Hall front entrance 
along Macneil Street at their sole expense; 

 

 USPSFCU to pay the City a monthly fee of $1,194.75 (equivalent to $2.25 per square foot for 
531 square feet of space within Room 123 and Room 124-Vault) that would result on an 
annual license fee of $14,337 to the City use of the subject space. 

 
 
BUDGET IMPACT: 
 
The City Council’s approval of the License Agreement between the City and USPSFCU would 
result in an increase in General Fund revenue of $1,194.75 per month, or $14,337 for a 12-
month period, for the term of the License Agreement. In addition, USPSFCU would undertake 
physical improvements to City office space and installation of a new ATM accessible to the 
public in general at their own expense.     
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CONCLUSION: 
 
It is staff’s assessment that City Council approval of the License Agreement between the City 
and USPSFCU is warranted at this time. The resultant use of City Hall office space by USPSFCU 
would provide improved access to City residents and employees that are credit union 
customers as well as provide visitors to City Hall seeking to pay water bills and/or other City 
fees with access to an ATM. Furthermore, location of the USPSFCU offices in City Hall would 
also have the potential to increase foot traffic by visitors to the USPSFCU offices to the Civic 
Center and nearby downtown areas. 
 
 
ATTACHMENTS: 
 
A. Contract No. 1779 
B. January 20, 2015 Agenda Report to City Council 
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ATTACHMENT “A” 

CONTRACT NO. 1779 

2015 

LICENSE AGREEMENT 

(Parties: City of San Fernando and United States Postal Service Federal Credit Union) 

(Portions of 117 Macneil Street San Fernando, CA 91340) 

THIS 2015 LICENSE AGREEMENT (“Agreement”) is made and entered into this 17
th 

day of 

February, 2015 (“Effective Date’) by and between the CITY OF SAN FERNANDO, a municipal 

corporation (“CITY”) and the United States Postal Service Federal Credit Union, a credit union 

subject to National Credit Union Administration regulations (“USPSFCU”).  For purposes of this 

Agreement the capitalized term “Parties” shall be a collective reference to both CITY and 

USPSFCU.  The capitalized term “Party” may refer to either CITY or USPSFCU 

interchangeably.   

RECITALS 

This AGREEMENT is made and entered into with respect to the following facts: 

 

WHEREAS, CITY is the owner of certain real property located 117 Macneil Street, San 

Fernando, CA 91340, commonly referred to as San Fernando City Hall (hereinafter, the 

“Property”); 

 

WHEREAS, the Property includes office space with vault room comprised of 531 square 

feet (hereinafter, “Room 123” as noted in Exhibit A to this Agreement); and  

 

WHEREAS, the Property also includes an area adjacent to the entrance of the City Hall 

facility which consists of approximately 10 square feet (hereinafter, the “Proposed ATM 

Location” as also noted in Exhibit A to this Agreement); and  

 

WHEREAS, the term “Licensed Area” shall be a collective reference to both Room 123 

and the Proposed ATM Location”;  

  

 WHEREAS, USPSFCU wishes to use Room 123 for the administration of its credit union 

activities, which include banking operations and financial counseling; and 

  

 WHEREAS, USPSFCU, in consideration for the non-exclusive use of the Licensed Area, 

agrees to pay for certain routine repair, maintenance and upkeep of Room 123; and 

  

 WHEREAS, this Agreement is intended to confer upon USPSFCU a license for the use 

of Licensed Area and to set forth the reciprocal duties and obligations of the Parties and the 

conditions and procedures for USPSFCU’s use of the Licensed Area.  
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NOW THEREFORE, THE PARTIES AGREE AS FOLLOWS: 

 

AGREEMENT  

 

SECTION 1. GRANT OF LICENSE AND TERMS OF USE 

 

A. Grant of License to Use Licensed Area.   

 

 i. Grant of License.  Subject to the terms and conditions set forth under this 

Agreement, CITY hereby grants to USPSFCU a license to access the Property and use the 

Licensed Area for the purpose of conducting credit union operations and the placement, 

operation and maintenance of an ATM machine as indicated in Exhibit A.  The forgoing 

notwithstanding, the Parties acknowledge, understand and agree that the use of the Licensed 

Area authorized under this Agreement shall be subordinate to the use of the Licensed Area as 

public space, including public office space, however USPSFCU shall have the right to 

appropriately restrict access to portions of Room 123  as reasonably necessary to comply with 

National Credit Union Administration (“NCUA”) Rules and Regulations, and other applicable 

laws regarding securing, protecting any confidential, sensitive, or proprietary information stored, 

or accessible in the Licensed Area.  In the event CITY requires access to any restricted portion of 

Room 123, CITY shall confer with USPSFCU upon no less than twenty (24) hours prior written 

notice to arrange for secured and supervised access by CITY personnel or contractors to such 

restricted portions of Room 123 in a manner that complies with NCUA Rules and Regulations.   

USPSFCU personnel shall have the right to be present during periods in which CITY personnel 

or contractors must access otherwise restricted portions of Room 123. Nothing in this Agreement 

shall prevent immediate access to any portion of the Licensed Area without notice to USPSFCU 

by CITY personnel or public safety personnel in the event of an emergency where access any 

portion of the Licensed Area is necessary to abate the emergency and prevent harm or injury to 

persons or property.  

 

 ii. Term.  This Agreement shall have a term of three (3) years commencing from the 

Effective Date (“Term”).  The Agreement shall extend automatically for a maximum of two (2) 

consecutive two-year extension followed by one (1) one-year extension term subject to the same 

terms and conditions set forth herein. The foregoing notwithstanding, nothing in this subsection 

shall operate to prohibit or otherwise restrict CITY right to terminate this Agreement as provided 

herein.  

 

 iii. General Terms of Use.  

 

a. Hours of Operation.  Room 123 shall be available for use by USPSFCU 

commencing on the Effective Date during CITY’s Normal Hours of Operation.  

For purposes of this Agreement, “Normal Hours of Operation” means and refers 

to the hours between 7:30 a.m. to 5:30 p.m. Monday through Thursday and 8:00 

a.m. to 5:00 p.m. on alternate Fridays, or as such hours may be modified by 

CITY.  
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b. Use of Certain City Hall Amenities and Parking.  USPSFCU’s permitted 

use of Room 123 shall encompass use of restrooms and lounge areas located 

within the Property by USPSFCU’s on-site staff and parking access in the parking 

lot commonly referred to as Lot 6N.  CITY shall provide USPSFCU with no more 

than four (4) CITY parking permits for access to Lot 6N.   

 

c. Limitations of Use.  USPSFCU may not use Room 123 for any other use 

other than those set forth in Section 1(A)(i) of this Agreement. Notwithstanding 

Section 1(A)(iii)(b), USPSFCU’s use of the Property does not encompass the use 

of offices or other rooms within the Property other than those comprising Room 

123.  USPSFCU shall not permit unauthorized persons to enter upon the Property 

and shall not allow any persons other than USPSFCU’s onsite personnel and their 

members/clients and associated business vendors and visitors and CITY personnel 

to enter Room 123 while it is being used by USPSFCU.  However, USPSFCU, 

subject to the provisions of Section 1.A.i, above, shall have the right to 

appropriately restrict access to the Licensed Area as necessary to comply with 

National Credit Union Administration (“NCUA”) Rules and Regulations, and 

other applicable laws regarding securing, protecting any confidential, sensitive, or 

proprietary information stored, or accessible in Room 123.  USPSFCU may only 

use the Proposed ATM Location for the placement, installation and operation of 

an ATM machine in furtherance of its credit union activities.  No other 

equipment, devices or other personal property may be installed, affixed or 

otherwise placed in the Proposed ATM Location other than equipment necessary 

for the maintenance, operation and security of one (1) ATM machine.   Upon the 

expiration or termination of this Agreement, USPSFCU will remove all non-

fixture improvements, including any ATM machine equipment and restore the 

Licensed Property to its original condition.   

 

d. Consideration for Use of Licensed Area by USPSFCU/License Fee.  In 

consideration for CITY’s grant of a license to USPSFCU to use Room 123, 

USPSFCU agrees to the following: 

 

i. USPSFCU shall pay CITY a monthly fee of ONE THOUSAND ONE 

HUNDRED NINETY FOUR DOLLARS AND SEVENTY FIVE CENTS 

($1,194.75), the equivalent of $2.25 per square foot multiplied by the 531 

square feet that comprise Room 123. The monthly fee shall also serve as 

consideration for USPSFCU’s use of the Proposed ATM at City Hall 

pursuant to the attached Exhibit A. The first payment for the fee shall be 

due to CITY upon execution of this Agreement and subsequent payments 

shall be due on or before the 1st day of each month thereafter. 

 

ii. After each days use of Room 123, USPSFCU will undertake, at its sole 

cost and expense routine janitorial clean-up of Room 123. 

 

iii. The prompt repair, at USPSFCU’s sole cost and expense, of any 

improvements, fixtures or equipment located in Room 123 or the Proposed 
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ATM Location where damage or vandalism of the same is caused by, or 

otherwise attributable to, USPSFCU’s use of the Licensed Area or the 

activities conducted by USPSFCU. 

 

iv. USPSFCU shall solely bear the costs of any improvements or 

modifications made to the Licensed Area, including the installation and 

accommodation of an automated teller machine (ATM) as noted in Exhibit 

A. 

 

v. Prior to engaging its own forces or engaging the services of a contractor or 

otherwise initiating such improvements or modifications, USPSFCU shall 

meet and confer with CITY and CITY shall set forth in writing the general 

parameters for such improvements or modifications, which parameters 

may include, without limitation, the optimal dates and times for the 

performance of the work and a reasonable completion schedule for the 

work. In so far as USPSFCU uses its own forces to perform the work, 

USPSFCU shall assign personnel trained and experienced in performing 

such work.  Any contractor proposed to perform such work shall first be 

approved by the CITY in writing and CITY reserves the right to condition 

any such approval of the contractor on a variety of factors, in CITY’s 

reasonable discretion , including but not limited to the experience and 

expertise of the contractor, the contractor’s history of complaints for poor 

workmanship, the contractor’s litigation history and/or history of false 

claims, the estimated time schedule for completing the work, whether or 

not the contractor possesses all required State licenses and approvals to 

perform such work and whether or not the contractor will pay prevailing 

wages to the extent the work is subject to the payment of prevailing wages.  

CITY’s approval of the contractor shall be made in writing signed by the 

City Manager and the Public Works Director.  USPSFCU shall provide 

such documentation as CITY reasonably requests to satisfy CITY that the 

contractor is suitable to perform the work.  CITY, in its sole and absolute 

discretion, may also request that USPSFCU provide a faithful performance 

bond and a payment bond in a form and with a surety acceptable to CITY 

to ensure that the work is performed and that all subcontractors engaged to 

perform work are timely paid.   

 

vi. USPSFCU, at its sole cost and expense, shall keep the Licensed Area, free 

and clear of any and all stop notices, mechanic’s liens, materialmen’s liens 

or other similar encumbrances relating to, or arising out of, the 

performance of the improvements or other work, whether performed by 

USPSFCU with its own forces, through any contractor engaged by 

USPSFCU or some combination of both.  USPSFCU, upon receipt of a 

written notice from CITY, shall, at its sole cost and expense, promptly 

secure the release of any and all such stop notices, mechanic’s liens or 

other similar liens relating to, or arising out of, the performance of the 

work (whether performed by USPSFCU’s own forces, through a contractor 
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engaged by USPSFCU or some combination of both) within seven (7) 

calendar days of such notice by CITY.     

 

SECTION 2.  INDEMNIFICATION 
 

USPSFCU shall indemnify, defend with counsel approved by CITY, and hold harmless CITY 

and CITY’s elected and appointed officials, officers, employees, agents and volunteers from and 

against all liability, loss, damage, expense, cost (including without limitation reasonable 

attorneys fees, expert fees and all other costs and fees of litigation) of every nature arising out of 

or in connection with (i) USPSFCU’s use of The Licensed Area; and (ii) USPSFCU’s 

performance or non-performance of any of its duties and obligations under this Agreement or 

USPSFCU’s failure to comply with any of its obligations under the same.  The foregoing duty to 

indemnify, defend and hold harmless shall not embrace liability, losses, damages, expenses, 

costs which is caused by the sole negligence, gross negligence or willful misconduct of CITY.   

Should conflict of interest principles preclude a single lawyer from representing both CITY and 

USPSFCU, or should CITY otherwise find USPSFCU’S legal counsel unacceptable, then 

USPSFCU shall reimburse the CITY its costs of defense, including without limitation reasonable 

attorneys fees, expert fees and all other costs and fees of litigation. The USPSFCU shall 

promptly pay any final judgment rendered against the CITY (and its officers, officials, 

employees and volunteers) covered by this indemnity obligation. It is expressly understood and 

agreed that the foregoing provisions are intended to be as broad and inclusive as is permitted by 

the law of the State of California and will survive termination of this Agreement. 

 

SECTION 3.  INSURANCE. 
 

A. As more specifically set forth under this Section below, USPSFCU shall procure and 

maintain for the term of this Agreement policies of insurance to protect against injuries to 

persons and damage to property in connection with the uses and activities authorized under this 

Agreement.  CITY shall be under no obligation to allow USPSFCU onto the Property or The 

Licensed Area until such time as USPSFCU presents CITY with documentation evidencing that 

USPSFCU has procured the required policies of insurance and that the same will be effective 

upon the first date USPSFCU enters the Property for purposes of conducting the uses authorized 

under this Agreement. 

 

B. USPSFCU shall procure and maintain the following insurance coverage, at its own 

expense, for the duration for this Agreement or any extended period set forth herein: 

 

i.  Commercial General Liability Insurance. USPSFCU shall procure and maintain 

Commercial General Liability Insurance ("CGL Coverage") as broad as Insurance Services 

Office Commercial General Liability coverage (occurrence Form CG 0001). Such CGL 

Coverage shall have minimum limits of no less than One Million Dollars occurrence for bodily 

injury, personal injury, property damage, operations, products and completed operations, and 

contractual liability. The general aggregate limit of the CGL Coverage ($1,000,000.00) per shall 

either apply separately to the Services to be performed under this Agreement; or the general 

aggregate limit shall be twice the required occurrence limit; 
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ii. Automobile Liability Insurance.  USPSFCU shall procure and maintain 

Automobile Liability Insurance as broad as Insurance Services Office Form Number CA 0001 

covering Automobile Liability, Code I (any auto). Such Automobile Liability Insurance shall 

have minimum limits of no less than One Million Dollars ($1,000,000.00) per accident for bodily 

injury and property damage; 

 

iii. Workers' Compensation Insurance Employer's Liability Insurance. USPSFCU 

shall procure and maintain Workers' Compensation Insurance affording coverage at least as 

broad as that required by the State of California with Employer's Liability Insurance with 

minimum limits of no less than One Million Dollars ($1,000,000.00) per accident for bodily 

injury or disease.  The Workers' Compensation insurer shall also agree to waive all rights of 

subrogation against CITY and CITY's elected and appointed officials, officers, employees, 

agents and volunteers for losses paid under the terms of the insurance policy.  Workers' 

Compensation insurance shall also provide or be endorsed to provide; there will be no 

cancellation, suspension, reduction or voiding of coverage without thirty (30) calendar days prior 

written notice by certified mail, return receipt requested, to CITY.  If any reduction of coverage 

occurs, USPSFCU shall furnish CITY with information regarding such reduction at USPSFCU's 

earliest possible opportunity and in no case later than five (5) calendar days after USPSFCU is 

notified of the change in coverage.  Any failure to comply with reporting or other provisions of 

the policy, including breaches of warrants, shall not affect the coverage provided to CITY and 

CITY 's elected or appointed officials, officers, employees, agents or volunteers. 

 

C. The CGL Coverage and the Automobile Liability Insurance shall contain an endorsement 

naming the CITY and CITY's elected and appointed officials, officers, employees, agents and 

volunteers as additional insureds.  If USPSFCU is self-insured, USPSFCU shall provide proof of 

equivalent coverage to that prescribed under subsection B, above, to the reasonable satisfaction 

of CITY before commencing its use of The Licensed Area. 

 

D. All varieties of insurance required under this Agreement shall be procured from insurers 

admitted in the State of California and authorized to issue policies directly to California insureds.  

Except as otherwise provided elsewhere under this Section, all required insurance shall be 

procured from insurers, who according to the latest edition of the Best's Insurance Guide have an 

A.M. Best's rating of no less than A;VII.  CITY may also accept policies procured by insurance 

carriers with a Standard & Poor's rating of no Insurance Employer's Liability Insurance, the 

CITY Representatives are authorized to authorize less than BBB according to the latest 

published edition the Standard & Poor's rating guide.  As to Workers' Compensation lower 

ratings than those set forth in this Section. 

 

E.  With respect to all varieties of insurance required under this Section, all deductibles and 

self-insured retentions shall be declared to and approved by CITY.  CITY, at its option and in its 

sole and absolute discretion may require that: (i) the insurer reduce or eliminate such deductibles 

or self-insured retentions as respects CITY and CITY's elected or appointed officials, officers, 

employees, agents and volunteers; or (ii) USPSFCU shall provide a financial guarantee 

satisfactory to CITY guaranteeing payment of losses and related investigations, claim 

administration and defense expenses.  
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F. If any of the required insurance coverages contain aggregate limits, or apply to other 

operations of USPSFCU not related to this Agreement, USPSFCU shall give CITY prompt, 

written notice of any incident, occurrence, claim settlement or judgment against such insurance 

which may diminish the protection such insurance affords USPSFCU, CITY and CITY's elected 

and appointed officials, officers, employees, agents and volunteers.  USPSFCU shall also 

immediately restore such aggregate limits or shall provide other insurance protection for such 

aggregate limits.  CITY may, at its option, specify a minimum acceptable aggregate for each line 

of coverage required.  USPSFCU shall not make any substantial reductions in scope of coverage 

which may affect CITY's protection without CITY's prior written consent.  

 

G. All policies of insurance required under this Section shall delineate exclusions added by 

endorsement.  The Parties acknowledge and agree that the purpose of this provision is to enable 

the Parties to easily identify material limitations in the scope of coverage afforded under each 

policy of insurance. 

 

H. All varieties of insurance required under this Section shall contain standard separation of 

insureds provisions.  In addition, such insurance shall not contain any special limitations on the 

scope of protection afforded to CITY and CITY's elected or appointed officials, officers, 

employees, agents or volunteers. 

 

I. All polices of insurance provided by USPSFCU shall be primary to any coverage 

available to CITY or CITY 's elected or appointed officials, officers, employees, agents or 

volunteers.  Any insurance or self-insurance maintained by CITY or CITY's elected or appointed 

officials, officers, employees, agents or volunteers shall be in excess of USPSFCU's insurance 

and shall not contribute with it. 

 

J. No policy of insurance or endorsement thereto that is procured by USPSFCU pursuant to 

this Section shall allow (either expressly or by the omission of any express prohibition) any 

insurance carrier to seek subrogation from CITY or CITY 's elected or appointed officials, 

officers, employees, agents or volunteers for any sums paid by the insurance carrier on behalf of 

USPSFCU or USPSFCU 's subcontractors or subconsultants or on behalf of CITY or CITY 's 

elected or appointed officials, officers, employees, agents or volunteers.  All policies of 

insurance required under this Section shall contain provisions waiving or shall be endorsed to 

waive any subrogation rights or other like rights of recovery by the insurance carrier against 

CITY or CITY 's elected or appointed officials, officers, employees, agents and volunteers for 

any sums paid on behalf USPSFCU or USPSFCU 's contractors, subcontractors or 

subconsultants or on behalf of CITY or CITY 's elected or appointed officials, officers, 

employees, agents or volunteers by the insurance carrier.  The CITY Representatives may waive 

this requirement as to CGL Coverage but only upon USPSFCU's delivery to CITY of 

endorsements demonstrating that CITY and CITY's elected or appointed officials, officers, 

employees, agents and volunteers have been named as additional insureds under the CGL 

Coverage. 

 

K. USPSFCU acknowledges, understands and agrees that CITY’s ability to verify the 

procurement and maintenance of the insurance required under this Section is critical to 

safeguarding CITY's financial well-being and, indirectly, the collective well-being of the 
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residents of the CITY of San Fernando. Accordingly, USPSFCU warrants, represents and agrees 

that its shall furnish CITY with original certificates of insurance and endorsements evidencing 

the coverage required under this Section on forms satisfactory to CITY in its sole and absolute 

discretion which shall be exercised in good faith.  The certificates of insurance and endorsements 

for each insurance policy shall he signed by a person authorized by that insurer to bind coverage 

on its behalf, and shall be on forms provided by the CITY if requested.  All certificates of 

insurance and endorsements shall be received and approved by CITY as a condition precedent to 

USPSFCU's commencement of any work or any of the Services.  USPSFCU shall also provide 

CITY with certified copies of all required insurance policies as a condition precedent to the 

commencement of any work or any of the Services.  CITY shall not, and shall be under no 

obligation to, issue a Notice to Proceed until USPSFCU fully complies with this Section.  The 

requirements of this Section cannot be waived and any attempted waiver shall be void, invalid 

and non-binding upon CITY. 

 

L. All polices of insurance required by this Agreement shall contain an endorsement 

providing that the policies cannot be canceled or reduced except upon thirty (30) calendar days' 

prior written notice to CITY. USPSFCU agrees to require all its insurers to modify the 

certificates of insurance to delete any exculpatory wording stating that the failure of the insurer 

to mail written notice of cancellation imposes no obligation, and to delete the word "endeavor" 

with regard to any notice provisions. 

 

M. In addition to any other remedies CITY may have under this Agreement or at law or in 

equity, if USPSFCU fails to comply with any of the requirements set forth in this Section, CITY 

may, but shall not be obligated to: (i) immediately suspend USPSFCU’s permission to engage in 

any of the uses or activities authorized under this Agreement; or (ii) terminate this Agreement.  

CITY 's exercise of any of the foregoing remedies, shall be in addition to any other remedies 

CITY may have and is not the exclusive remedy for USPSFCU 's to failure to comply with the 

insurance requirements set forth under this Section. 

 

N. USPSFCU shall include all persons and entities performing work on its behalf as insureds 

(including all contractors, subcontractors and subconsultants) or, in the alternative, shall furnish 

separate certificates of insurance and endorsements for each such persons or entities evidencing 

their independent procurement of insurance.  All coverages for such persons or entities shall be 

identical to the requirements imposed upon USPSFCU under this Section. 

 

O. USPSFCU's procurement of insurance shall not be construed as a limitation of 

USPSFCU's liability or as full performance of USPSFCU's indemnification duties set forth under 

this Agreement. 

 

SECTION 4. TERMINATION FOR CONVENIENCE AND FOR CAUSE.   
 

A. Termination for Convenience.  The Term of this Agreement notwithstanding, either Party 

may terminate this Agreement for convenience and without cause or penalty upon one-hundred 

twenty (120) days’ prior written notice from the terminating Party to the non-terminating Party.  
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B. Termination for Cause.  

 

 i. In the event either Party fails to materially perform any duty, obligation, service 

or task set forth under this Agreement (or fails to timely perform or properly perform any such 

duty, obligation, service or task set forth under this Agreement), an event of default (hereinafter, 

“Event of Default”) shall occur.  For all Events of Default, the Party alleging an Event of Default 

shall give written notice to the defaulting Party (hereinafter referred to as a “Default Notice”) 

which shall specify:  

 

a. the nature of the Event of Default;  

 

b. the action required to cure the Event of Default;  

 

c. the date by which the Event of Default shall be cured, which date shall not be 

later than the period allowed by applicable cure period set forth under 

subsection 4.B.2, below.   

 

The Event of Default shall constitute a breach of this Agreement if the defaulting Party fails to 

cure the Event of Default within the applicable cure period or any extended cure period allowed 

under this Agreement.   

 

 ii. USPSFCU shall cure the following types of Events of Defaults within the 

following time periods: 

 

a. Within twenty-four (24) hours of CITY’s issuance of a Default Notice for any 

failure of USPSFCU to routinely clean Room 123 after use in the manner 

contemplated under this Agreement.  USPSFCU shall also keep the Proposed 

ATM Location free and clear trash and debris and shall keep all equipment, 

devices and other authorized improvements in neat, clean, free of vandalism or 

other damage.  In the event that that ATM machine is inoperable USPSFCU 

shall take such commercially reasonable measures as to have the ATM 

machine operable as soon as practically possible. 

 

b. Within forty-eight (48) hours of CITY’s issuance of a Default Notice for any 

failure of USPSFCU to timely pay any monetary sums owed to CITY at the 

time specified in this Agreement or by law.  CITY shall be under no obligation 

to entertain any request by USPSFCU for additional time to pay any monetary 

sums owed to CITY 

 

c. Within seventy-two (72) hours of CITY’s issuance of a Default Notice for any 

failure of USPSFCU to timely provide CITY or CITY’s employees or agents 

with any schedules, plans and specifications, work proposals or quotes, work 

plans or other documents or records which USPSFCU is obligated to provide 

to CITY or CITY’s employees or agents under this under the terms of this 

Agreement, the San Fernando Municipal Code or applicable laws or 

regulations of the County of Los Angeles, the State of California or the federal 
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government of the United States of American.  Prior to the expiration of the 

72-hour cure period, USPSFCU may submit a written request for additional 

time to cure the Event of Default upon a showing that USPSFCU has 

commenced efforts to cure the Event of Default and a showing that the Event 

of Default cannot be reasonably cured within the 72-hour cure period.  The 

foregoing notwithstanding, CITY shall be under no obligation to grant 

additional time for the cure of an Event of Default under this subsection that 

exceeds seven (7) calendar days from the end of the initial 72-hour cure 

period; or 

 

d. Within seven (7) days of CITY’s issuance of a Default Notice for any failure 

of USPSFCU to repair any improvement, fixture or equipment that has been 

damaged or vandalized because of, or in the course of, USPSFCU’s use of the 

Licensed Area, whether or not such damage or vandalism was caused by 

USPSFCU’s personnel or any person (other than CITY personnel) who were 

allowed to enter the Licensed Area while the Licensed Area was being used by 

the USPSFCU.  Prior to the expiration of the seven-day cure period, 

USPSFCU may submit a written request for additional time to cure the Event 

of Default upon a showing that USPSFCU has commenced efforts to cure the 

Event of Default and a showing that the Event of Default cannot be reasonably 

cured within the seven-day cure period.  The foregoing notwithstanding, CITY 

shall be under no obligation to grant additional time for the cure of an Event of 

Default under this subsection that exceeds fifteen (15) calendar days from the 

end of the initial seven-day cure period; or 

 

e. Within fifteen (15) days of CITY’s issuance of a Default Notice for any other 

Event of Default under this Agreement. Prior to the expiration of the cure 

periods prescribed under this subsection, USPSFCU may submit a written 

request for additional time to cure the Event of Default upon a showing that 

USPSFCU has commenced efforts to cure the Event of Default and that the 

Event of Default cannot be reasonably cured within the cure period.  The 

foregoing notwithstanding, CITY shall be under no obligation to grant 

additional time for the cure of an Event of Default under this subsection that 

exceeds fifteen (15) calendar days from the end of the initial applicable cure 

period. 

 

f. In the event any deadline indicated, above, falls on a date upon which the 

CITY is not open for business, the deadline shall extend to the close of 

business of the next day upon which the CITY is open for business.  

 

iii. CITY shall have thirty (30) days from the date USPSFCU issues a Default Notice 

to cure any Event of Default, unless the Event of Default cannot reasonably be cured within the 

30-day cure period.  CITY shall be granted an additional thirty (30) calendar days to cure any 

Event of Default upon CITY’s written request for such an extension of time and CITY’s 

demonstration that it has commenced the cure of the Event of Default.  Alternatively, CITY may 

at any time during the initial 30-day cure period submit a written objection to the Default Notice 

02/17/2015 San Fernando City Council Regular Meeting Page 189 of 322



 

11 

along with any written declarations or other evidence which disprove or rebut the assertions in 

the Default Notice.  In the event CITY and USPSFCU are unable to agree as to whether or not an 

Event of Default on the part of CITY has occurred or whether CITY’s proposed cure will 

adequately cure the Event of Default, USPSFCU shall either waive the Even of Default in 

writing or issue a written notice declaring the CITY to be in breach of the Agreement.  

USPSFCU shall have no authority to issue a breach notice to CITY prior to the earlier of the 

following:  (a) the expiration of CITY’s initial 30-day cure period or any additional 30-day cure 

period invoked by CITY; or (b) CITY’s issuance of a written objection to the Default Notice. In 

the event CITY is in breach of this Agreement, USPSFCU’s sole remedy shall be the termination 

this Agreement.  

 

iv. No waiver of any Event of Default or breach under this Agreement shall 

constitute a waiver of any other or subsequent Event of Default or breach.  No waiver, benefit, 

privilege, or service voluntarily given or performed by a Party shall give the other Party any 

contractual rights by custom, estoppel, or otherwise. 

 

v. The rights and remedies available to CITY hereunder shall be in addition to and 

not a limitation of any rights and remedies available to CITY at law. In addition to any other 

remedies available to CITY at law or under this Agreement in the event of any breach by 

USPSFCU, CITY, in its sole and absolute discretion, may also pursue any one or more of the 

following remedies: 

 

a. Terminate this Agreement and revoke the license conferred herein for cause; or 

 

b. CITY may agree to some mutually acceptable alternative resolution of the breach 

with USPSFCU, provided such resolution is memorialized in writing; or 

 

c. CITY may proceed by appropriate court action to: (a) enforce the terms of the 

Agreement; (b) obtain enforcement of the provisions of this Agreement; (c) obtain 

declaratory relief; and/or (d) seek recovery for any damages or other losses 

suffered by CITY as a result of USPSFCU’s breach of this Agreement; or 

 

d. The CITY may exercise such other rights or remedies as may be available to it at 

law or in equity. 

 

vii. Suspension of License.  Concurrent with, or as an alternative to, CITY’s initiation 

of the Default Notice process or the issuance of a notice of intent to terminate this Agreement, 

CITY may also suspend USPSFCU’s permission to access and use The Licensed Area for a 

period of one (1) or more days for any Event of Default, except that USPSFCU may have limited 

access to their records maintained in Room 123 to the extent required for USPSFCU to be in 

compliance with NCUA Rules and Regulations. The term of this Agreement shall not be tolled 

during any suspension period. Nothing in this subsection shall operate to prohibit or otherwise 

restrict the ability of CITY to commence proceedings for the termination of this Agreement and 

the license conferred hereunder during any suspension period or concurrent with the initiation of 

suspension proceedings.   In addition to any other duty to indemnify set forth under this 

Agreement, USPSFCU shall indemnify, defend, hold harmless and forever release CITY and 
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CITY’s elected and appointed officials, officers, employees, agents and volunteers from any and 

all suits, causes of action, claims, damages, including but not limited to consequential damages 

or other losses arising out any interruption of USPSFCU’s business activities during any period 

of suspension. 

 

SECTION 5.   MISCELLANEOUS. 

 

A. Notices.  Except as otherwise specifically set forth and allowed under this Agreement, all 

notices herein required to be given or which may be given by either Party to the other shall be 

deemed to have been fully given when served personally on CITY or USPSFCU, or when made 

in writing and deposited in the United States Mail, certified mail, return receipt requested, 

postage prepaid and addressed as follows: 

 

TO CITY: 

City of San Fernando 

Office of the City Manager 

San Fernando City Hall 

117 Macneil St. 

San Fernando, CA 91340 

Attn:  City Manager 

Phone: (818) 898-1201 

Fax:  (818) 361-7631 

 TO UNITED STATES POSTAL 

SERVICE FEDERAL CREDIT 

UNION: 

117 Macneil Street 

San Fernando, CA 91340 

Attn: Mireya Mejia, Branch Manager 

Phone:  (800) 877-7328 Ext. 4002 

 

Either Party may change its address for notice by notifying the other Party in the manner 

provided in this Paragraph. 

 

B. This Agreement shall be construed by, and in accordance with, the laws of the State of 

California. 

 

C. Whenever the singular number is used in this Agreement and when required by the 

context, the same shall include the plural and the masculine gender shall include the feminine 

and neuter genders. 

 

D. This instrument contains all of the agreements and conditions entered into and made by 

and between the Parties and may not be modified orally, or in any manner, other than by an 

agreement in writing signed by all the Parties hereto or their respective successors-in interest. 

 

E. Time is, and shall be, of the essence for each term and provision of this Agreement. 

 

F. Each and every term, condition, covenant and provision of this Agreement is and shall be 

deemed to be a material part of the consideration for CITY's entry into this Agreement and any 

breach hereof by USPSFCU shall be deemed to be a material breach.  Each term and provision of 

this Agreement performable by USPSFCU shall be construed to be both a covenant and a 

condition.  
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G. The headings of the several paragraphs and sections of this Agreement are inserted only 

as a matter of convenience and for reference and in no way define, limit or describe the scope or 

intent of any provisions of this Agreement and shall not be construed to affect in any manner the 

terms and provisions hereof or the interpretation or construction thereof. 

 

H. In the event any covenant, condition or provision herein contained is held to be invalid by 

a court of competent jurisdiction, the invalidity of any such covenant, condition or provision 

shall in no way affect any other covenant, condition or provision herein contained, provided the 

invalidity of any such covenant, condition or provision does not materially prejudice either CITY 

or USPSFCU in its respective rights and obligations contained in the valid covenants, conditions 

and provisions of this Agreement. 

 

I. All exhibits and addenda referred to herein, and any exhibits or schedules which may 

from time to time be referred to in any duly executed amendment hereto, are by such reference 

incorporated herein and shall be deemed a part of this Agreement as if set forth fully herein.   

 

J. This Agreement shall be interpreted and construed only by the contents hereof, and there 

shall be no presumption or standard of construction in favor of or against either Party. 

 

K. This Agreement may be executed simultaneously in one or more counterparts, each of 

which shall be deemed an original, but all of which together shall constitute one and the same 

instrument. 

 

[SIGNATURE PAGE TO FOLLOW] 
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IN WITNESS WHEREOF, the Parties have executed this Agreement as of the EXECUTION 

DATE. 

 

CITY OF SAN FERNANDO  UNITED STATES POSTAL SERVICE 

FEDERAL CREDIT UNION 

By: 

 

_______________________________  By: ______________________________ 

Title: 

 

CITY MANAGER  Title: 

 

______________________________ 

Date: 

 

_______________________________  Date: 

 

______________________________ 

     

APPROVED AS TO FORM    

By: 
 

_______________________________ 

CITY ATTORNEY 
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Room 123 (531 Sq. Ft.) office area including 

vault room noted as Rm. 124 
Proposed ATM 

Location 

Exhibit A: San Fernando City Hall Floor Plan of Room 123 (including vault room) and  

Proposed ATM Location 

02/17/2015 San Fernando City Council Regular Meeting Page 194 of 322



02/17/2015 San Fernando City Council Regular Meeting Page 195 of 322



This Page  

Intentionally  

Left Blank 

02/17/2015 San Fernando City Council Regular Meeting Page 196 of 322



 

 

 

 

 

 

 

AGENDA REPORT 

PUBLIC WORKS DEPARTMENT                 117 MACNEIL STREET, SAN FERNANDO, CA 91340                 (818) 898-1222                 WWW.SFCITY.ORG 

To: Mayor Sylvia Ballin and Councilmembers 
  
From:  Brian Saeki, City Manager 
 By: Chris Marcarello, Deputy City Manager/Public Works Director 
   
Date:  February 17, 2015 
 
Subject: Consideration to Approve Citywide Engineering and Traffic Survey to Allow for 

Speed Radar Enforcement on City Streets 

RECOMMENDATION: 
 
It is recommended that the City Council: 
 
a. Review and approve the Transportation and Safety Commission’s recommendation to 

approve the Citywide Engineering and Traffic Survey (Attachment “A”) establishing speed 
limit zones in the City; and  
 

b. Introduce for first reading, by title only, and waive further reading of Ordinance No. 1639 
(Attachment “B”), “An Ordinance of the City of San Fernando Amending Sections 90-941 
and 90-942 of Chapter 90 of the City of San Fernando City Code Relating to Speed Limits.” 
 
 

BACKGROUND: 
 
The California Vehicle Code requires that the City conduct an Engineering and Traffic Survey of 
local streets every seven (7) years, with the option to extend the survey for three (3) additional 
years if no changes exist.  The City’s existing survey is set to expire in March 2015.  This 
requirement helps to ensure the proper posting of speed limits and also enables the Police 
Department to utilize radar or other electronic speed measuring devices for speed enforcement 
efforts.  To meet this requirement, staff coordinated an analysis to evaluate the existing speed 
zones within the City of San Fernando.  The Transportation and Safety Commission reviewed 
the findings at two (2) public meetings and after taking public input, concurred with the 
recommendations identified in the survey. 
 
 
ANALYSIS: 
 
The California Vehicle Code (CVC) establishes that roadway speed limits are to be set based on 
specific criteria.  These are called prima facie speed limits or posted speed limits.  A blanket 
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Consideration to Approve Citywide Engineering and Traffic Survey to Allow for Speed Radar 
Enforcement on City Streets 
Page 2 of 3 
 
 

speed limit of fifteen (15) miles per hour (mph) is established on all alleys, blind intersections, 
and at blind railroad crossings.  A 25 mph speed limit may be established under the following 
conditions: 1) on any business or residential district; 2) at school zones, when children are 
present, and; 3) in senior zones. 
 
The California Department of Transportation requires that the criteria set forth in the California 
Manual on Uniform Traffic Control Devices (CA MUTCD) be utilized in the establishment of 
speed limits.  This manual requires that a speed limit be set closest to the 85th percentile 
speeds.  The 85th percentile speed is the speed at or below which 85 percent of the traffic 
travels.  This threshold represents what is historically found to be a safe and reasonable speed 
for most drivers based on common roadway conditions.   
 
Based on data collected in an engineering and traffic survey, a speed limit is established at the 
nearest five-mile per hour increment to the 85th percentile speed.  The CA MUTCD does allow 
for certain conditions to warrant lower speeds, if necessary.  In reviewing speed zones and 
making recommendations, several criterion is considered, including the 85th percentile of 
existing speed conditions, accident histories, roadway conditions, pedestrian activities, and 
speed limits in neighboring jurisdictions.  
 
A copy of the Engineering and Traffic Survey Report for Speed Limits, 2015 is included with this 
report (Attachment “A”).  The report was completed under the direction of a licensed traffic 
engineer and includes a significant amount of data collection including speed sampling, a 
review of accident histories, roadway conditions, traffic characteristics and land use.  Based on 
a review of this information, the survey includes the recommendation of increasing speeds on 
two (2) of the street segments surveyed as follows: 
 

Street From To 
Existing 
Speed 

Recommended 
Speed 

Justification 

Brand Blvd. 
 

Fourth St. Truman St. 30 35 85th Percentile 

San Fernando 
Road 

San Fernando 
Mission Blvd. 

Kittridge St. 15 20 85th Percentile 

 
Based on the survey results, these two (2) street segments are recommended for an increased 
speed based on 85th percentile speed threshold levels.  Of note, the Brand Boulevard segment 
speed limit would only apply during non-school hours.  During school hours the speed limit 
would remain at 25 mph.  After reviewing the survey with the Transportation and Safety 
Commission and taking public input, the Commission concurred with these findings.  Based on 
these findings and the public input received, it is recommended that the City Council adopt the 
speed limit zones contained in the Engineering and Traffic Survey. 
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Enforcement on City Streets 
Page 3 of 3 
 
 

BUDGET IMPACT: 
 
Funding for this survey was included in the City’s approved Fiscal Year 2014-2015 budget in the 
Public Works Department budget.   

 
 
CONCLUSION: 
 
It is recommended that the City Council concur with the findings and recommendation made by 
the Transportation and Safety Commission to approve the Citywide Engineering and Traffic 
Survey, allowing for the proper enforcements of speed limits in the City. 
 
 
ATTACHMENTS: 
 
A. Engineering and Traffic Survey Report for Speed Limits, 2015 
B. Ordinance No.1639 
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ATTACHMENT “B” 
 

ORDINANCE NO. 1639 

AN ORDINANCE OF THE CITY OF SAN FERNANDO 

AMENDING SECTIONS 90-941 AND 90-942 OF CHAPTER 

90 OF THE CITY OF SAN FERNANDO CITY CODE 

RELATING TO SPEED LIMITS 

The City Council of the City of San Fernando does ordain as follows: 

Section 1.  Section 90-941 (“Decrease of local speed limits”) of Article XI 

(“Schedules”) of Chapter 90 (“Traffic and Vehicles”) of the San Fernando City Code is hereby 

amended to read as follows: 

Sec. 90-941. – Amending of local speed limits.  

It is determined and declared, upon the basis of an engineering and traffic investigation, that 

for safe operation of vehicles on the following streets the prima facie speed limit shall be as set 

forth on those designated streets or parts of streets when signs are erected giving notice thereof, 

in accordance with Vehicle Code § 22358:  

Name of Street or 

Portion Affected 

Declared 

Prima Facie 

Speed Limit 

(miles per hour) 

Arroyo Avenue, from Glenoaks Boulevard to north city limits  35 

Arroyo Street, from Glenoaks Boulevard to Fifth Street  30  

Brand Boulevard, from Fourth Street to Glenoaks Boulevard 30  

Brand Boulevard, from Truman Street to Fourth Street  30 35 

Brand Boulevard, from Truman Street to the south city limits  35 

Chatsworth Drive, from the south city limits to San Fernando Road  30  

Eighth Street, from west city limits to Maclay Avenue  25  

Fifth Street, from west city limits to east city limits  30  

First Street, from Hubbard Avenue to Maclay Avenue  30  
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Fourth Street, from west city limits to east city limits  30  

Glenoaks Boulevard, from west city limits to east city limits  40 

Harding Avenue, from north city limits to Glenoaks Boulevard  25  

Harding Avenue, from Glenoaks Boulevard to Fourth Street 25  

Harding Avenue, from Fourth Street to First Street 25  

Hubbard Avenue, from south city limits to north city limits  35 

Maclay Avenue from Truman Street to Fourth Street  25  

Maclay Avenue, from Fourth Street to Glenoaks Boulevard 30  

Maclay Avenue, from Glenoaks Boulevard to north city limits 30  

Mission Boulevard, from south city limits to Truman Street  35 

Orange Grove Avenue, from Glenoaks Boulevard to north city limits 25  

Orange Grove Avenue, from Glenoaks Boulevard to Fourth Street 25  

San Fernando Road, from Kittridge Street to east city limits  30  

San Fernando Road, from west city limits to Mission Boulevard  35 

Seventh Street, from west city limits to Maclay Avenue  25  

Truman Street, from west city limits to east city limits  35 

Workman Street, from south city limits to San Fernando Road  25" 

Section 2. Section 90-942(“Decrease of speed limits on narrow streets”) of Article XI 

(“Schedules”) of Chapter 90 (“Traffic and Vehicles”) of the San Fernando City Code is hereby 

amended to read as follows: 
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Sec. 90-942. - Amending of speed limits on narrow streets.  

It is determined upon the basis of an engineering and traffic investigation that the state prima 

facie speed limit of 25 miles per hour in a business or residence district or in a public park on any 

street having a roadway not exceeding 25 feet in width is more than is reasonable or safe under 

the conditions found to exist upon such streets, and it is declared that the prima facie speed limit 

shall be 15 miles per hour on those designated streets or parts thereof when signs are erected 

giving notice thereof, in accordance with Vehicle Code § 22358.3:  

 

Name of Street or 

Portion Affected 

Declared 

Prima Facie 

Speed Limit 

(miles per hour) 

Park Avenue, from Fourth Street to First Street 15  

San Fernando Road, from Mission Boulevard to Kittridge Street  15  20 “ 

  

Section 3. Severability.  If any section, subsection, subdivision, paragraph, sentence, 

clause or phrase in this ordinance or any part thereof is for any reason held to be unconstitutional 

or invalid or ineffective by any court of competent jurisdiction, such decision shall not affect the 

validity or effectiveness of the remaining portions of this ordinance or any part thereof.  The City 

Council hereby declares that is would have passed each section, subsection, paragraph, sentence, 

clause or phrase thereof irrespective of the fact that any one or more subsections, subdivisions, 

paragraphs, sentences, clauses or phrases be declared unconstitutional, or invalid, or ineffective. 

 

Section 4. The City Clerk shall certify to the passage of this Ordinance and shall 

cause this Ordinance to be published or posted as required by law. 

 

PASSED, APPROVED, AND ADOPTED by the City Council of the City of San 

Fernando at a regular meeting held on this ____ day of ________, 2015. 

 

 

 

____________________________________ 

Sylvia Ballin, Mayor 

 

ATTEST:  

 

 

____________________________________ 

Elena G. Chávez, City Clerk 
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APPROVED AS TO FORM: 

 

 

____________________________________ 

Rick R. Olivarez, City Attorney 

 

 

STATE OF CALIFORNIA  ) 

COUNTY OF LOS ANGELES )  ss 

CITY OF SAN FERNANDO ) 

I HEREBY CERTIFY that the foregoing Ordinance was adopted a regular meeting of 

the City Council held on the ____ day of ________, 2015 and was carried by the following roll 

call vote: 

AYES: 

NOES: 

ABSENT: 

ABSTAIN: 

 

 

____________________________________ 

Elena G. Chávez, City Clerk 
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AGENDA REPORT 

ADMINISTRATION DEPARTMENT                 117 MACNEIL STREET, SAN FERNANDO, CA 91340                 (818) 898-1202                 WWW.SFCITY.ORG 

To: Mayor Sylvia Ballin and Councilmembers 
  
From:  Brian Saeki, City Manager 
   
Date:  February 17, 2015 
 
Subject: Consideration to Adopt Resolution No. 7664 Amending the City Council 

Procedural Manual by Revising Various Sections Including Changing the Title of 
Mayor Pro Tem to Vice Mayor 

RECOMMENDATION: 

It is recommended that the City  Council adopt Resolution No.  7664 (Attachment “A”) 
amending the City Council Procedural Manual to reflect changes recommended by the City 
Council. 
 
 
BACKGROUND: 

1. On July 3, 1995, the City Council adopted Resolution No. 6434 Approving a Procedural 
Manual (Manual) for the Conduct of City Council Meetings. 

 
2. Since adoption, the Manual has been amended (via Resolutions and Ordinances) several 

times.  
 
3. On February 4, November 18, December 2, 2013, and on January 20, 2015, the City Council 

met to discuss various changes to the Manual and directed staff to re-agendize with the 
recommended changes/revisions for final approval by the City Council. 

 
 
ATTACHMENT: 

A. Resolution No.  7664 (Exhibit “A” to the Resolution is a strikethrough version of the Manual) 
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RESOLUTION NO. 7664 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 

SAN FERNANDO, CALIFORNIA AMENDING THE CITY 

COUNCIL PROCEDURAL MANUAL BY REVISING VARIOUS 

SECTIONS INCLUDING CHANGING THE MAYOR PRO 

TEMPORE TITLE TO VICE MAYOR 

WHEREAS, the City Council adopted its Procedural Manual (Manual) for the Conduct 

of City Council Meetings in the City of San Fernando on July 3, 1995 by Resolution No. 6434, 

and amended the Procedural Manual on March 16, 1998 by Resolution No. 6604, on August 7, 

2000 by Resolution No. 6743, on July 21, 2003 by Ordinance No. 1543, on July 20, 2009 by 

Resolution 7328, on December 7, 2009 by Resolution No. 7346, on May 3, 2010 by Resolution 

No. 7376, on September 19, 2011 by Resolution No. 7454; and 

WHEREAS, the Manual sets forth procedures regarding the conduct of City business, 

including, but not limited to, regular meetings, special meetings, agendas, noticing, decorum, 

voting, adoption of resolutions and ordinances, minutes and reorganization, but does not 

thoroughly address Council committees; and 

WHEREAS, the City Council desires to amend the Manual (Exhibit A) by revising 

various sections including changing the “Mayor Pro Tempore” title to “Vice Mayor”.  

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF SAN 

FERNANDO DOES HEREBY RESOLVE, FIND, DETERMINE, AND ORDERS AS 

FOLLOWS: 

SECTION 1.  The City Council finds that all of the facts set forth in this Resolution are 

true and correct. 

SECTION 2.  The revised sections contained in Exhibit A, which are hereby 

incorporated herein by this reference, are added to the Manual.  

SECTION 3.  The Mayor shall sign and the City Clerk shall certify to the passage and 

adoption of this Resolution.  This Resolution shall take effect and be in full force immediately.     

 

PASSED, APPROVED AND ADOPTED by the City Council of the City of San 

Fernando at a regular meeting held on this 17
th

 day of February 2015. 

 

 

 

______________________________ 

      Sylvia Ballin, Mayor 

ATTACHMENT “A” 
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ATTEST: 

____________________________________ 

Elena G. Chávez, City Clerk 

 

 

STATE OF CALIFORNIA  ) 

COUNTY OF LOS ANGELES ) ss 

CITY OF SAN FERNANDO ) 

 

I HEREBY CERTIFY that the foregoing Resolution was approved and adopted at a 

regular meeting of the City Council held on the 17
th

 day of February 2015, by the following vote 

to wit: 

 

AYES:  

 

NOES:  

 

ABSENT:  
 

 

      

Elena G. Chávez, City Clerk          
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PREAMBLE 

These rules are enacted pursuant to Government Code Section 36813 to provide decorum 

and order at City Council meetings and to promote the efficient conduct of those meetings.  The 

rules govern the procedures of the City Council itself and the conduct of individual 

Councilmembers.  It is also intended that the rules govern the conduct of City staff and members 

of the public who attend City Council meetings.  In the event of a conflict between these rules of 

procedures and any provision of State or Federal law, including but not limited to the Ralph M. 

Brown Act codified at Section 54950 et seq. of the California Government Code, the State or 

Federal law controls. 

The source for many guidelines is set forth beneath the text of the section. 

Because circumstances may differ from one meeting to the next, these rules are intended 

as guidelines, and are not inflexible rules. Accordingly, they may be waived at any meeting, by 

Motion, in accordance with Robert’s Rules of Order. 

1. MEETINGS 

1.1 REGULAR MEETINGS 

Regular Meetings of the City Council of the City of San Fernando are held in the 

City Council Chambers of the City Hall, 117 Macneil Street, San Fernando, 

California, on the first and third Mondays of each month at 6:00 p.m.  When the 

day of a regular City Council meeting falls on a legal holiday, the meeting will be 

held at the same hour on the next succeeding day that is not a holiday.  The City 

Council will not convene for the last regularly scheduled meeting in December or 

the first regularly scheduled meeting in January, unless the City Council, by 

majority vote of the body, determines that either or both meetings shall be held.  

1.2 ADJOURNED MEETINGS 

Any meeting may be adjourned to a time, place and date certain, but not beyond 

the next regular meeting. 

1.3 SPECIAL MEETINGS 

Special Meetings may be called at any time by the Mayor or three members of the 

City Council by a written notice as outlined in Section 1.4 below. Only matters 

contained in the notice may be considered. 
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1.4 NOTICE OF MEETINGS 

Notice of regular meetings are to be posted with the Agenda in the manner 

provided for in Section 2.3 and in accordance with State law. Mailed or hand 

delivered notice is required for all special meetings and for all meetings adjourned 

by the City Clerk, and are delivered personally, by mail or email, at least 24 hours 

before the time of the meeting to each member of the City Council, and to each 

local newspaper of general circulation, radio or television station requesting 

notice in writing. Notice of all adjourned meetings shall be posted. (Government 

Code Section 54954.1, 54952.2 and 54956) 

1.5 MEETINGS TO BE PUBLIC 

All regular, adjourned, and special meetings of the City Council shall be open to 

the public; provided, however, the City Council may hold closed sessions for 

purposes outlined in the following section. (Government Code Section 54953) 

1.6 CLOSED SESSIONS - MATTERS OF DISCUSSION 

The City Council may hold closed sessions, from which the public may be 

excluded, for consideration of any item for which closed sessions are permitted by 

State law. The following subjects are typically conducted in closed session: 

a. LICENSE/PERMIT DETERMINATION (Government Code Section 

54956.7) 

b. CONFERENCE WITH REAL PROPERTY NEGOTIATOR (Government 

Code Section 54956.8) 

c. CONFERENCE WITH LEGAL COUNSEL-EXISTING LITIGATION 

(Government Code Section 54956.9, Subdivision (a) of Section 54956.9) 

d. CONFERENCE  WITH  LEGAL  COUNSEL-ANTICIPATED 

LITIGATION (Subdivision (b) of Section 54956.9) 

e. LIABILITY CLAIMS (Government Code Section 54956.95) 

f. THREAT TO PUBLIC SERVICE OR FACILITIES (Government Code 

Section 54957) 

g. PUBLIC EMPLOYEE APPOINTMENT (Government Code Sections 

54957 and 54957.6) 

“City Employees” include the positions of City Manager, City Attorney 

and Department Heads. (Government Code Section 54957.6(b)) 
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i. PUBLIC EMPLOYMENT 

ii. PUBLIC EMPLOYEE PERFORMANCE EVALUATION 

iii. PUBLIC EMPLOYEE DISCIPLINE/DISMISSAL/RELEASE 

iv. CONFERENCE WITH LABOR NEGOTIATOR (Government 

Code Section 54957.6) 

h. CASE REVIEW/PLANNING (Government Code Section 54957.8) 

i. REPORT INVOLVING TRADE SECRET (Sections 1461, 32106, and 

32155 of the Health and Safety Code or Sections 37606 and 37624.3 of 

the Government Code) 

j. Any other purpose specifically authorized by law. 

The City Council shall publicly report at the public meeting during which the 

closed session is held any action taken and the roll call vote thereon, unless a late 

time is permitted for such report. In no case shall the report be delayed later than 

the next regular meeting of the City Council. 

 

1.7 CLOSED SESSIONS MINUTES 

The City Council may, by motion, designate the City Clerk or any officer or 

employee, to attend any closed session of the City Council and to keep and enter 

in a minute a record of topics discussed and decisions made at the meeting. 

1.8 CLOSED SESSIONS CONFIDENTIALITY 

All matters discussed during closed sessions shall be private and confidential.  

The disclosure by any person of the topics or details of such matters is prohibited, 

except by the City Attorney who is designated to make any disclosures required 

by State law. 

1.9 QUORUM 

A majority of the City Council shall be sufficient to do business and motions may 

be passed 2 - 1 if only three attend. However, the following matters require three 

affirmative votes: 

a. Adoption of Ordinance (with the exception of urgency ordinance, which 

require four affirmative votes). 
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b. Adoption of Resolutions or orders for the payment of money (with the 

exemption of specific types of Resolutions that require four affirmative 

votes as mandated by State law). 

1.10 ATTENDANCE 

If a Councilmember is absent from all regular meetings of the City Council for a 

period of 60 days consecutively from and after the last regular City Council 

meeting attended by such member, unless by permission of the City Council 

expressed in its official minutes, or is convicted of a crime involving moral 

turpitude, or ceases to be an elector of the City, his office shall become 

immediately vacant and shall be so declared by the City Council. (Government 

Code Section 36513) 

2. AGENDA PROCEDURES AND ORDER OF BUSINESS 

2.1 AGENDA 

The order of business of each City Council meeting shall be as contained in the 

Agenda prepared by the City Manager. The City Council shall follow the order of 

business as outlined in the prepared Agenda. Items may be taken out of order by 

the Mayor or by a majority consent of the City Council. 

The Agenda for all regular meetings, with all background staff reports, shall be 

available to the public at the meeting and 72 hours in advance of the meeting 

(usually on Thursday of the prior week) at the City Clerk’s office. 

The Agenda may be amended in accordance with State law, prior to any meeting. 

2.2 AGENDA DEADLINE 

a. A citizen requesting to place an item on a City Council agenda, may 

submit a written request at any time to the City Council (or any City 

Councilmember).  The request may also be made during the public 

comment portion of a City Council meeting.    

Items raised by the public during public comment, may be referred to staff 

(by majority consent of the City Council) for follow up and possible 

placement on a future agenda for formal action.   

A Councilmember wishing to sponsor a citizen request may place the item 

on an upcoming agenda under the heading “Administrative Report” City 

Council Items”. 
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b. When a member of the City Council wishes to have an item placed on an 

agenda of an upcoming City Council meeting, the following procedures 

shall be followed: 

i. The member wishing to have an item placed on an agenda for an 

upcoming meeting shall provide the City Clerk with an agenda 

report that provides a general description of the item, the desired 

action and includes any other relevant written materials or 

information which the member would like to have considered at 

the meeting.  The agenda report and any other supplementary 

material must be submitted to the City Clerk by 12:00 p.m. the 

Wednesday preceding the City Council meeting.  Except as 

provided in paragraph b.ii. of this Section 2.2, all items requested 

to be placed on an agenda by a Councilmember shall appear on the 

agenda for discussion and action.  No items, however, shall be 

placed on the agenda without an agenda report. 

ii. Items that have been previously agendized, discussed and 

determined by action of the City Council are discouraged from 

being placed on the agenda for an upcoming meeting by a 

Councilmember unless the Councilmember can demonstrate a 

change of circumstances pertaining to the item or present new 

information of substantial importance that was not known at the 

time previous City Council action occurred.  In such case, the 

Councilmember must follow the procedures set forth in paragraph 

b.1 above and include in the agenda report the reason for 

reconsideration of the item, i.e., changed circumstances, new 

information, etc., with supporting information.  The item shall be 

tentatively placed on the agenda as a repeat item under the heading 

“City Council Items.”  The repeat item, however, shall not be 

discussed nor acted upon by the City Council unless the repeat 

item is first approved for discussion as set forth in Section 2.5.   

2.3 POSTING OF NOTICE AND AGENDA 

Copies of the Notice and Agenda shall be delivered and posted in accordance with 

State law. 

a. Location of Posting –  Notices and Agendas shall be posted at the 

following locations: 

i. Bulletin board at City Hall, 117 Macneil Street, San Fernando, 

California 91340 
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2.4 ROLL CALL 

A roll call of Councilmembers shall be held at the beginning of each City Council 

meeting by the City Clerk, who shall enter the names of those present in the 

minutes. 

2.5 APPROVAL OF AGENDA 

The agenda shall include an item entitled “Approval of Agenda” to occur 

immediately after “roll call.”  During the “Approval of Agenda” portion of the 

meeting, the City Council shall determine whether to consider repeat items 

submitted by Councilmembers pursuant to paragraph b.2. of Section 2.2.  A 

Councilmember may make a motion to approve the agenda as presented or make 

a motion to approve the agenda with the elimination of the repeat item(s) 

tentatively placed on the agenda under the heading “City Council Items”.  If the 

agenda is approved as presented, the request to consider a repeat item is deemed 

approved and discussion and action on that item may occur during City Council 

items. 

2.6 APPROVAL OF MINUTES 

Unless the reading of the minutes of the previous Council meeting is requested by 

a majority of the City Council, such minutes may be approved without reading if 

the Clerk has previously furnished each Councilmember with a copy thereof. 

2.7 PUBLIC HEARINGS 

The following procedure for conducting public hearings should be followed: 

a. Precede the hearing by a statement from the Presiding Officer Mayor 

setting forth the nature of the public hearing and the rules for addressing 

the City Council as set forth in Section 5. 

b. Open the public hearing. 

c. At the direction of the City Manager, the appropriate staff member 

presents the staff report and recommendations. 

d. The Presiding Officer Mayor calls for public testimony.  requests the 

participation first of those members of the public in favor of the subject 

item, and then of those opposing the item. 

e. Councilmembers should refrain from asking questions or in any way 

interfering with the “audience participation” portion of the public hearing. 
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f. After the Mayor has declared that the “audience participation” portion of 

the hearing has been concluded, Councilmembers may ask questions and 

the audience will be precluded from participation other than to answer 

questions asked or to rebut new evidence introduced. 

g. The Presiding Officer Mayor shall then declare the public hearing closed. 

h. The City Council shall discuss the matter. 

i. Following City Council discussions on the motion or any amendments, the 

Presiding Officer Mayor shall ask for a motion for or against the subject at 

hand. 

2.8 PUBLIC HEARING ITEMS 

The following are typical items which require the holding of a public hearing by 

the City Council prior to formal action: 

a. Abandonment of Streets  

(Amendments to Fees and Areas of Benefit) 

b. Amendments to the Zoning and Ordinances which are Site Specific 

c. Budget Adoption 

d. Conditional Use Permit Appeals 

e. Franchises, Granting of 

f. General Plan Amendments 

g. Grant/Fund Applications When Federal/State Regulations so Mandate 

h. Housing and Community Development Act Funds 

i. Moratorium Extensions 

j. Thoroughfare Improvements 

k. Underground Utility Districts, Establishment of 

I. Vehicle Code Enforcement on Private Streets 

m. Zoning Map Changes 

n. Zone Variance Appeals 
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Other typical items may come before the City Council from time to time, for 

which State or Federal laws require the holding of a public hearing. In addition, 

the City Council may call for a public hearing for other items. 

2.9 PUBLIC DISCUSSION 

For all Agenda items which are not already the subject of a public hearing, the 

City Council may permit public discussion at the time the Agenda item is 

discussed. Any such public discussion will be in compliance with Section 5 

hereof. 

2.10 NON-AGENDA ITEMS 

No matters other than those appearing on the posted agenda shall be acted upon 

by the City Council except in accordance with the procedures set forth in the 

Ralph M. Brown Act, codified at Section 54950 et seq. of the California 

Government Code.  Any request to place a matter of business on a future agenda 

must be made in accordance with paragraph b of Section 2.2. 

2.11 ADJOURNMENT 

To allow clarification of the record, a motion to adjourn a meeting to the next 

regular meeting should specify this. A motion to adjourn to an adjourned meeting 

shall specify the date, time and place of said adjourned meeting. 

3. PRESIDING OFFICER 

3.1 PRESIDING OFFICER 

The Mayor shall be the Presiding Officer at all meetings of the City Council. In 

the absence of the Mayor, the Vice Mayor Pro Tem shall preside. In the absence 

of both the Mayor and Vice Mayor Pro Tem, the City Council shall elect a 

temporary Presiding Officer to serve until the arrival of the Mayor or Vice Mayor 

Pro Tem or until adjournment. 

3.2 CALL TO ORDER 

The meeting of the City Council shall be called to order by the Mayor or if the 

Mayor is absent, the Vice Mayor Pro Tem. In the absence of both the Mayor and 

the Vice Mayor Pro Tem, the meeting shall be called to order by the City Clerk, 

whereupon the City Clerk shall immediately call for the selection of a temporary 

Presiding Officer. In the absence of a quorum of three (3) Councilmembers, the 
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City Clerk shall call the meeting to order and declare the same adjourned to a 

stated day and hour. 

3.3 PARTICIPATION OF PRESIDING OFFICER 

The Presiding Officer is primarily responsible for the conduct of the meeting; 

however, may move, second and debate from the Chair, subject only to such 

limitations of debate as are imposed on all Councilmembers, and shall not be 

deprived of any of the rights and privileges of a Councilmember by reason of 

being the Presiding Officer. However, the Presiding Officer is primarily 

responsible for the conduct of the meeting. 

3.4 QUESTION OR MOTION TO BE STATED 

The Presiding Officer shall  may verbally restate each question immediately prior 

to calling for the vote. Following the vote, the Presiding Officer (or City Clerk) 

shall announce whether the question was carried or defeated, and may summarize 

the action taken by the City Council before proceeding to the next item of 

business. 

3.5 SIGNING OF DOCUMENTS: 

The Mayor shall sign ordinances, resolutions and contracts approved by the City 

Council. In the absence of the Mayor, the Vice Mayor Pro Tem shall sign all such 

documents as have been adopted and approved by the City Council.  In the 

absence of the Mayor and Vice Mayor Pro Tem, the temporary Presiding Officer 

shall sign all such documents. 

3.6 MAINTENANCE OF ORDER 

The Mayor or Presiding Officer is responsible for the maintenance of order and 

decorum at all time.  No person shall be allowed to speak who has not first been 

recognized by the Presiding OfficerChair. All questions and remarks shall be 

addressed to the Presiding Officer Chair. 

4. RULES, DECORUM, AND ORDER 

4.1 POINTS OF ORDER 

The Presiding Officer shall determine all Points of Order subject to the right of 

any Councilmember to appeal to the City Council. If an appeal is taken, the 

question shall be, “Shall the decision of the Presiding Officer be sustained?” in 
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which event a majority vote shall govern and conclusively determine such 

question of order. 

4.2 DECORUM AND ORDER – COUNCILMEMBER 

a. Councilmembers shall accord the utmost courtesy to each other, to City 

employees, and to the public appearing before the City Council and shall 

refrain at all times from rude and derogatory remarks, reflections as to 

integrity, abusive comments and statements as to motives and 

personalities. 

b. Every Councilmember desiring to speak shall address the Chair and, upon 

recognition by the Presiding Officer, shall confine discussion to the 

question under debate. 

c. Every Councilmember desiring to question the administrative staff shall 

address questions to the City Manager or City Attorney who shall be 

entitled to either answer the inquiry directly or to designate some member 

of the staff for that purpose. 

d. A Councilmember, once recognized, shall not be interrupted while 

speaking, unless called to order by the Presiding Officer, or a Point of 

Order is raised by another Councilmember, or the speaker chooses to yield 

to questions from another Councilmember. 

e. If a Councilmember is called to order while speaking, he/she shall cease 

speaking immediately until the question of order is determined; and if 

ruled out of order shall remain silent or shall alter his remarks so as to 

comply with rules of the City Council. 

f. Any Councilmember may move to require the Presiding Officer to enforce 

the rules. A majority of the City Council shall require enforcement of the 

rules if the Presiding Officer has refused. 

4.3 DECORUM AND ORDER – EMPLOYEES 

Members of the Administrative Staff and employees of the City shall observe the 

same rules of procedure and decorum applicable to members of the City Council. 

The City Manager shall insure that all City employees observe such decorum. 

Any staff member, including the City Manager, desiring to address the City 

Council or members of the public shall first be recognized by the Chair. All 

remarks shall be addressed to the Chair and not to any one individual 

Councilmember or public member. 
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4.4 DECORUM AND ORDER – PUBLIC 

The City Council, elected by the public, must be free to discuss issues confronting 

the City in an orderly environment. Public members attending City Council 

meetings shall observe the same rules of order and decorum applicable to the City 

Council. Any person making impertinent derogatory and slanderous remarks or 

who becomes boisterous while addressing the City Council or while attending the 

City Council meeting shall be removed from the room if the Presiding Officer so 

directs the sergeant-at-arms and such person may be barred from further audience 

before the City Council. 

Unrecognized remarks from the audience, clapping, stamping of feet, whistles, 

yells and similar demonstrations which do not permit the meeting to proceed in an 

orderly manner shall not be permitted by the Presiding Officer, who shall direct 

the sergeant at-arms to remove such offenders from the room if they do not cease 

upon request by the Presiding Officer. Aggravated cases shall be prosecuted by 

appropriate complaint signed by the Presiding Officer. 

4.5 ENFORCEMENT OF DECORUM 

The Chief of Police shall be ex-officer sergeant-at-arms of the City Council. 

He/she shall carry out all orders and instructions given him by the Presiding 

Officer for the purpose of maintaining decorum in the City Council Chambers. 

Upon instructions from the Presiding Officer, it shall be the duty of the Chief of 

Police or his representative to eject any person from the City Council Chambers 

or place such person under arrest or both. (Robert’s Rules of Order) 

4.6 PERSONAL INTEREST 

No Councilmember disqualified from participation under State law or the City’s 

Conflict of Interest Code shall remain at the Council dais during the debate or 

vote on any such matter. The Councilmember shall publicly state the grounds for 

disqualification on the record and upon acceptance by the Presiding Officer shall 

leave the Council dais during the debate or vote on the issue. 

4.7 LIMITATIONS OF DEBATE 

No Councilmember shall be allowed to speak more than once upon any one 

subject until every other Councilmember choosing to speak thereon shall have 

spoken. Merely asking a question, or making a suggestion, is not considered as 

speaking. (Robert’s Rules of Order) 
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4.8 DISSENTS AND PROTESTS 

Any Councilmember shall have the right to express dissent from, or protest to, 

any action of the Council and request that the reason be entered into the minutes. 

(Robert’s Rules of Order) 

4.9 PROCEDURES IN ABSENCE OF RULES 

In the absence of a rule to govern a point or procedure, Robert’s Rules of Order 

shall govern. (Suggested League of California Cities Procedure) 

5. ADDRESSING THE CITY COUNCIL 

5.1 MANNER OF ADDRESSING THE CITY COUNCIL 

During the public oral communications portion of a regular meeting, members of 

the public may address the City Council on agenda items before consideration or 

on any subject matter within the City Council’s jurisdiction. 

No person shall enter into any discussion without first being recognized by the 

Presiding Officer. (Robert’s Rules of Order).  All remarks and questions shall be 

addressed to the Presiding Officer Chair and not to any individual 

Councilmember, staff member or other person.   

Any person desiring to address the City Council shall present the City Clerk with 

a speaker’s card, stating his/her name. For purpose of staff follow up, the speaker 

may also provide his/her address.  

During a public hearing, all remarks shall be limited to the subject under 

consideration.  For a special meeting, members of the public may address the City 

Council concerning any item listed on the agenda before or during consideration.  

Unlike regular meetings, the City Council does not have to allow public comment 

on non-agenda matters. 

5.2 TIME LIMITATION 

Any public member addressing the City Council shall limit his address to three 

(3) minutes unless further time is granted by the Presiding Officer or majority of 

the City Council. 
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5.3 ADDRESSING THE CITY COUNCIL AFTER MOTION IS MADE 

After a motion has been made, no person shall address the City Council without 

securing permission by a majority vote of the City Council. (Suggested League of 

California Cities Procedure) 

5.4 WRITTEN CORRESPONDENCE 

The City Manager is authorized to receive and open all mail addressed to the City 

Council as a whole, and give it immediate attention to the end that all 

administrative business, not necessarily requiring City Council action, may be 

disposed of between City Council meetings. Any communication requiring City 

Council action will be reported to the City Council at its next regular meeting 

together with a report and recommendation of the City Manager. The City 

Manager is authorized to open mail addressed to individual Councilmembers, 

unless specifically requested otherwise from an individual member. 

6. MOTIONS 

6.1 PROCESSING OF MOTIONS 

When a motion is made and seconded, it shall be stated by the Presiding Officer 

before debate. A motion shall not be withdrawn by the mover without the consent 

of the Councilmember seconding it. (Robert’s Rules of Order) 

6.2 MOTIONS OUT OF ORDER 

The Presiding Officer, or a majority of the City Council, may at any time permit a 

member to introduce an ordinance, resolution or motion presently on the agenda 

out of the regular agenda order. (Reference Sections 2.1 and 2.7) (Robert’s Rules 

of Order) 

6.3 DIVISION OF MOTION 

If a motion contains two or more divisible propositions, the Presiding Officer 

may, and upon request of a Councilmember shall (unless appealed by another 

Councilmember), divide the same. (Robert’s Rules of Order) 

6.4 PRECEDENCE OF MOTIONS 

When a motion is before the City Council, no other motion shall be entertained 

except the following: 
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a. Adjourn 

b. Fix Hour of Adjournment 

c. Table 

d. Previous Question 

e. Amend 

f. Postpone 

(Robert’s Rules of Order). 

6.5 MOTION TO ADJOURN (NOT DEBATABLE) 

A motion to adjourn shall be in order at any time except as follows: 

a. When repeated without intervening business or discussion, 

b. When made as an interruption of a Councilmember while speaking, 

c. When the previous question has been ordered, or 

d. While a vote is being taken. 

A motion to adjourn “to another time” (i.e., to an adjourned meeting) shall be 

undebatable and unamendable, except as to the time set. (Robert’s Rules of Order) 

6.6 MOTION TO FIX HOUR OF ADJOURNMENT 

A motion to specify a definite hour to which the subject meeting shall be 

adjourned is undebatable and unamendable, except as to the time set. (Robert’s 

Rules of Order) 

6.7 MOTION TO TABLE 

A motion to table shall be used to temporarily bypass the subject. A motion to 

table shall be undebatable and shall preclude all amendments or debate of the 

subject under consideration. If the motion shall prevail, the matter may be “taken 

from the table” at any time prior to the end of the next meeting. (Robert’s Rules 

of Order) 
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6.8 MOTION TO CALL FOR THE PREVIOUS QUESTION 

Such a motion shall be used to close debate on the main motion and shall be 

undebatable. If the motion fails, debate shall be reopened if the motion passes, a 

vote shall be taken on the main motion. (Robert’s Rules of Order) 

6.9 MOTION TO AMEND 

A motion to amend shall be debatable only as to the amendment. An amendment 

modifying the intention of a motion shall be in order, but an amendment relating 

to a different matter shall not be in order.  A substitute motion on the same subject 

shall be acceptable and voted first, then the main motion as amended. (Robert’s 

Rules of Order) 

6.10 MOTION TO CONTINUE 

Motions to continue to a definite time shall be amendable and debatable as to 

suitability of postponement and time set for postponement. (Robert’s Rules of 

Order) 

6.11 GENERAL CONSENT 

Unless otherwise required as noted in Section 7.2, the City Council may by 

general, unanimous or silent consent do business with less regard for formal 

motions. Where there appears to be no objection, the formality of voting can be 

avoided by the Presiding Officer asking if there is any objection by any 

Councilmember to the proposed action, and, if there is none, the Presiding Officer 

shall announce the result. The action thus taken is by general consent of the City 

Council. (Robert’s Rules of Order) 

7. VOTING 

7.1 VOTING PROCEDURE 

Motions shall be adopted by voice vote, roll call vote or by the general 

consent/“no objection” method, as described in Section 6.11. The results of the 

vote shall be entered in full in the minutes. 

The order of a roll call vote shall be designated by the City Clerk the Mayor, with 

the Mayor voting last. 

Except as otherwise provided herein, the “no objection” method for expediting 

lengthy agendas may be used unless any Councilmember requests a voice or roll 
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call vote. The approval of the motion in the minutes shall be reflected as a “no 

objection” vote or that the motion “carried unanimously”. (Robert’s Rules of 

Order) 

Roll call votes shall be taken on all ordinances, resolutions, or orders for the 

payment of money unless the vote is unanimous. 

7.2 VOTING 

Every ordinance, resolution or order for the payment of money requires three 

affirmative votes (with the exception of urgency ordinances, which require four 

affirmative votes). Any member may change his vote on any item before the next 

order of business. The votes shall be lost motions and may be reconsidered. 

(Robert’s Rules of Order) 

7.3 FAILURE TO VOTE 

Every Councilmember should vote unless disqualified for cause.  Abstentions 

shall not be counted as a vote. 

7.4 RECONSIDERATION 

Any member who voted with the majority may move a reconsideration of any 

action at the same meeting. After a motion for reconsideration has once been 

acted upon, no other motion for reconsideration thereof shall be made without 

unanimous consent of the City Council. (Robert’s Rules of Order) 

8. RESOLUTIONS 

8.1 RESOLUTIONS PREPARED IN ADVANCE 

Where a resolution has been prepared in advance, the procedure shall be: reading 

of the title by the City Clerk, motion, second, discussion, voice vote (if other than 

for the payment of money), and result declared. All resolutions shall be read in 

full, unless the full reading is waived by unanimous consent of the City Council. 

Items of the Consent Calendar are automatically deemed to have the full reading 

waived by common consent. (Suggested League of California Cities Procedure) 
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8.2 RESOLUTIONS NOT PREPARED IN ADVANCE 

Where a resolution has not been prepared in advance, the procedure shall be to 

instruct the City Attorney to prepare a resolution for presentation at the next City 

Council meeting. (Suggested League of California Cities Procedure) 

8.3 URGENCY RESOLUTIONS 

In matters of urgency, a resolution may be presented verbally in motion form 

together with specific instructions for written preparation for later execution. 

After the resolution has been verbally stated, the voting procedure for resolutions 

prepared in advance as stated in Section 8.1 shall be followed. Urgency 

resolutions shall be avoided except when absolutely necessary and shall be 

avoided entirely when resolutions are required by law or in improvements acts, 

zoning matters and force account work on public project. (Suggested League of 

California Cities Procedure) 

9. ORDINANCES 

9.1 INTRODUCTION (FIRST READING) 

At the time of introduction, an ordinance shall be read in full, unless, after reading 

the title, reading is waived by unanimous consent of the City Council. The 

procedure for introduction of an ordinance shall be: reading of title by the City 

Clerk, motion to introduce first reading, second, discussion, roll call vote, and 

result declared. (Suggested League of California Cities Procedure) 

9.2 ADOPTION (SECOND READING) 

With the sole exception of ordinances which take effect immediately (as outlined 

in the following sections), no ordinance shall be adopted by the City Council on 

the day of introduction, nor within five days thereafter, nor at any time other than 

a regular or adjourned meeting. 

At the time of adoption an ordinance shall be read in full unless, after reading the 

title, the full reading is waived by unanimous consent of City Council. The 

procedure for adoption of an ordinance shall be: reading of the title by the City 

Clerk, motion to pass, second reading and adoption of ordinance second, 

discussion, vote and result declared.  (Suggested League of California Cities 

Procedure) 
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9.3 AMENDMENT FOLLOWING INTRODUCTION 

In the event that an ordinance is altered after its introduction, a motion for an 

amended introduction shall be required. The ordinance shall not be considered for 

adoption until five days thereafter and not at any meeting other than a regular or 

adjourned meeting. The correction of typographical or clerical errors shall not 

constitute making an alteration within the meaning of this Section. 

9.4 EFFECTIVE DATE 

All ordinances, except as listed below, shall become effective 30 days after 

adoption, or upon such later date as may be designated in the ordinance. The 

following ordinances shall become effective immediately upon adoption: 

a. Urgency Ordinances, 

b. Ordinances calling, or otherwise relating to, an election, 

c. Ordinances relating to street improvement proceedings, 

d. Ordinances relating to taxes for the usual and current expenses of the City, 

or 

e. Ordinances covered by particular provisions of law prescribing the manner 

of their passage and adoption. 

9.5 PUBLISHING 

It shall be the duty of the City Clerk to cause each ordinance to be published 

within 15 days after adoption with the names of those Councilmembers voting for 

and against the ordinance. 

9.6 URGENCY ORDINANCES 

Any ordinance declared by the City Council to be necessary as an urgency 

measure for preserving the public peace, health or safety, and containing a 

statement of the reasons for its urgency, may be introduced and adopted at the 

same meeting. Such Ordinance must be passed by a least four affirmative votes. 
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10. MINUTES 

10.1 PREPARATION OF MINUTES 

It is the City Clerk’s responsibility to maintain the record (minutes) of City 

Council meetings. Minutes shall be approved by the City Council, to lend further 

weight to the accuracy and completeness of the record. The City Clerk shall have 

exclusive responsibility for preparation of the minutes and any directions for 

changes to conform with fact shall be made by action of the City Council. 

The City Clerk shall keep “Action Minutes” in order to maintain a full and true 

record of all proceedings of the City Council. The minutes shall consist of a clear 

and concise statement of each and every City Council action including the 

motions made and the vote thereon. Reasons for making motions or voting, City 

Council debate and audience reaction are generally not included in the minutes. 

Such items may be included if considered to be particularly relevant or otherwise 

necessary by the City Clerk. 

10.2 ABSENCE OF CITY CLERK 

If the City Clerk is absent from a City Council meeting, the Deputy City Clerk 

shall act. If there is none, the Mayor shall appoint one of the Councilmembers as 

City Clerk Pro Tem. (Government Code Section 36804) 

11. REORGANIZATION 

11.1 SELECTION OF MAYOR AND VICE MAYOR PRO TEM 

Pursuant to Government Code Section 36801 “, tThe City Council shall meet at 

the meeting at which the declaration of the election results for a general municipal 

election is made pursuant to Elections Code Sections 10262 and 10263 and, 

following the declaration of the election results and the installation of elected 

officials, choose one of its members as Mayor and one of its members as Mayor 

Pro Tempore.”    The terms of office of the Mayor of the City Council and Vice 

Mayor Pro Tempore shall be for one year, or until their successors have been 

chosen.  In those years in which a general municipal election is not held, the City 

Council shall choose a Mayor of the City Council and Vice Mayor Pro Tempore 

at a regular meeting in March. Nothing herein shall be deemed or construed to 

prohibit any person from serving any number of consecutive one-year terms in 

any office in this City. 
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11.2 SELECTION OF CITY COUNCIL LIAISON 

After the procedure prescribed in Section 11.1 has been completed, the Mayor, 

with the consent of a majority of the City Council, may appoint new City Council 

liaisons to the various City Committees and Commissions, or as liaison to any 

other organization as may be appropriate. Nothing in this Section would prohibit 

the Mayor, with approval of a majority of the City Council from making changes 

or other appointments during any other time. 

12. COMMITTEES  

12.1 GENERAL 

The Mayor may, subject to concurrence of a majority of the City Council: (a) 

designate standing and ad hoc committees; and (b) make appointments to all 

committees.   

Each standing committee shall consist of two (2) Councilmembers.  An ad hoc 

committee may consist of either one or two Councilmembers.   

12.2 PURPOSE  

The primary purpose of each standing committee is to provide a forum for the 

thorough vetting of matters within the committee’s subject matter jurisdiction, 

before they are presented to the City Council.  A secondary purpose is to provide 

guidance to City staff on matters within the committee’s subject matter 

jurisdiction, enabling staff to obtain interim guidance as they develop and refine 

matters for presentation to the City Council.  The objective is to eliminate, to the 

extent possible, those situations where the City Council is forced to deal with 

large and difficult issues at their meetings without any prior formal discussion or 

analytical input to guide staff’s work product.   

12.2 LIMITATIONS ON AUTHORITY  

No City Council committee may approve a contract or expenditure of funds. 

No City Council committee may provide any direction to City staff, the City 

Attorney, or consultants engaged by the City, except that a City Council standing 

committee may provide such direction at a duly noticed meeting of a standing 

committee, where such direction concerns a matter that is within the subject 

matter jurisdiction of the standing committee, such direction does not conflict 

with the policies or direction established by the City Council, and where such 
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direction will not result in an expenditure of resources in excess of the applicable 

amounts allocated in the approved annual budget.   

12.3 APPLICABLE LAWS AND REGULATIONS  

All City Council standing committees shall comply with the requirements of the 

Ralph M. Brown Act.  All City Council standing committees shall comply with 

the procedures set forth in Sections 1 through 5, inclusive, of this Procedural 

Manual, to the extent reasonably practicable.  In the event of any conflicts 

between the provisions of Sections 1 through 5 and the provisions of this Section 

12, the latter shall control. 

12.4 MEETING DATE AND TIME   

By agreement of both members, each standing committee shall establish a time 

and place for regular meetings, as required by the Ralph M. Brown Act.  In order 

to minimize the extra demands on City staff, and to maximize public 

participation, each standing committee shall, to the maximum extent possible, 

conduct its business at the regularly scheduled meeting.  Special meetings, while 

permissible when needed, are discouraged.   

12.5 QUORUM 

Only one member of a committee must be present in order to establish a quorum.  

The scheduling of meetings so as to facilitate the participation of both members of 

a two-person committee is strongly encouraged.     

12.6 STAFFING   

The City Manager shall appoint a staff member to be the primary staff liaison for 

each standing committee.  The designated staff liaison shall coordinate all 

meetings of the standing committee, ensure that each meeting is recorded via 

audio-tape and cause the recorded audio-tape(s) to be delivered to the City Clerk 

upon completion of the meeting.  The recorded audio-tape(s) shall be retained by 

the City Clerk for the same period as recorded audiotapes of City Council 

meetings.  The designated staff liaison shall work with the City Manager to ensure 

that the appropriate staff member(s) attend the meetings of the standing 

committee, and that the direction provided by the standing committee is carried 

out.   
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12.7 AGENDAS  

The agenda for all regular meetings of a standing committee, with all background 

staff reports, shall be available to the public at the meeting and 72 hours in 

advance of the regular meeting (24 hours in advance of a special meeting) at the 

City Clerk’s office.  The Agenda may be amended in accordance with State law, 

prior to any meeting. 

When the City Council desires to have an item placed on an agenda for an 

upcoming meeting of a standing committee, the City Council shall provide the 

designated staff liaison with that directive at a meeting of the City Council.  At 

that time, the City Council may also charge the designated staff liaison with the 

responsibly for conducting preliminary research and collecting/preparing any 

written materials that may aid the Committee in its discussion of the matter.  

12.8 REPORT ON ACTIVITIES OF STANDING COMMITTEES   

The agendas for City Council meetings shall include a section entitled Standing 

Committee Updates.  The Committee Chair is responsible for making a brief 

report on the activities of the committee to the full City Council.  If there is 

nothing to report, then “Nothing to Report” is an acceptable comment. 

All written materials presented to a standing committee are public records, and 

shall be maintained as directed by the City Clerk. 

13. PROCEDURE FOR FILLING CITY COUNCIL VACANCIES  

Whenever State law requires that the City Council fill a vacancy on the City Council, and 

the City Council determines to fill the vacancy by appointment, the City Council shall fill 

the vacancy as follows: 

a. At a regular or special meeting of the City Council, direct the City Clerk 

to make an application available, at the earliest possible date and time, for 

individuals interested in being appointed to the vacant City Council seat, 

and establish a reasonable due date for the applications.  

b. At a regular or special meeting of the City Council, allow all applicants to 

address the City Council for a specified amount of time.  The 

presentations would be followed by public comment. 

c. After the presentations at the City Council meeting, the City Council may 

then elect from the following alternatives: 

i. Make an appointment to fill the vacant City Council position and 

direct the City Clerk to administer the Oath of Office; or 
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ii. Defer making an appointment until Councilmembers have had 

additional time to consider the applicants, and a further opportunity 

should they wish to interview the finalists one-on-one. 

14. PRIORITY GOAL SETTING MEETING  

The City Council shall hold a special study session every year, no later than the first 

regularly scheduled City Council meeting in April, to set priorities and goals for the 

subsequent fiscal year.    
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