
 
 

 

Staff Contact Brian Saeki, City Manager 
 

SAN FERNANDO CITY COUNCIL 

REGULAR MEETING NOTICE AND AGENDA 

DECEMBER 1, 2014 – 6:00 PM  

COUNCIL CHAMBERS 
117 MACNEIL STREET 

SAN FERNANDO, CA 91340 
 
 
CALL TO ORDER/ROLL CALL 
 
Mayor Sylvia Ballin 
Mayor Pro Tem Robert C. Gonzales 
Councilmember Jesse H. Avila 
Councilmember Joel Fajardo 
Councilmember Antonio Lopez 
 
 
PLEDGE OF ALLEGIANCE 
 
Police Explorer Michael Hernandez 
 
 
APPROVAL OF AGENDA 
 
 
PUBLIC STATEMENTS – WRITTEN/ORAL 
 
There will be a three (3) minute limitation per each member of the audience who wishes to 
make comments relating to City Business.  Anyone wishing to speak, please fill out the blue 
form located at the Council Chambers entrance and submit it to the City Clerk.  When 
addressing the City Council please speak into the microphone and voluntarily state your name 
and address. 
 
 
CONSENT CALENDAR 
 
Items on the Consent Calendar are considered routine and may be disposed of by a single 
motion to adopt staff recommendation.  If the City Council wishes to discuss any item, it should 
first be removed from the Consent Calendar. 
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1) CONSIDERATION TO ADOPT RESOLUTION NO. 14-121 APPROVING THE WARRANT 
REGISTER 

 
2) CONSIDERATION TO APPROVE CALENDAR YEAR 2015 BUSINESS LICENSE PERMITS FOR 

CERTAIN BUSINESS TYPES AS REQUIRED BY THE CITY CODE 
 
 Recommend that the City Council approve the 2015 Business License Permits for 

businesses falling within certain business types, as required by Article III of Chapter 22 of 
the City Code. 

 
3) CONSIDERATION TO ADOPT RESOLUTION NO. 7662 SETTING THE STATUTORY 

MAXIMUM FOR CITY COUNCILMEMBERS’ SALARY 
 

Recommend that the City Council adopt Resolution No. 7662 setting the statutory 
maximum for City Councilmembers’ salary at the current amount of $580 per month. 
 

4) CONSIDERATION TO ADOPT RESOLUTION NO. 7663 ADOPTING CONFLICT OF INTEREST 
CODE AMENDMENTS 

 
Recommend that the City Council adopt Resolution No. 7663 adopting Conflict of Interest 
Code amendments. 

 
5) CONSIDERATION TO APPROVE A THREE-YEAR CO-PRODUCTION AGREEMENT WITH THE 

FORD THEATRE FOUNDATION FOR IMPLEMENTATION OF YEARLY JAZZED AND 
MOTIVATED (JAM) SESSIONS 

 
Recommend that the City Council: 
 
a. Approve a three-year Co-Production Agreement (Contract No. 1775) between the 

City and the Ford Theatre Foundation for implementation of yearly JAM Sessions; and  
 
b. Authorize the City Manager to execute the Agreement. 

 
 
PUBLIC HEARING 
 
6) CONSIDERATION TO APPROVE ALLOCATION OF CITY’S COMMUNITY DEVELOPMENT 

BLOCK GRANT (CDBG) FUNDS FOR FISCAL YEAR (FY) 2015-2016 
 

Recommend that the City Council: 
 

a. Conduct a Public Hearing and pending public testimony; 
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b. Adopt Resolution No. 7661 approving the allocation of City CDBG Funds for Street 
Improvement Program and Projects in FY 2015-2016; and 

 
c. Authorize the City Manager to submit documentation conveying the City Council’s 

Resolution to the Los Angeles County Community Development Commission for 
approval. 

 
 
ADMINISTRATIVE REPORTS 
 
7) CONSIDERATION TO APPROVE CONCEPTUAL DESIGN OF LANDSCAPING AND WATER 

CONSERVATION ENHANCEMENTS ON BRAND BOULEVARD MEDIANS  
 

Recommend that the City Council:  
 

a. Provide input and direction related to the proposed conceptual design for water 
conservation and landscaping enhancements on the Brand Boulevard medians; 

 
b. Authorize the City Manager to proceed with landscaping design plans for the Brand 

Boulevard medians; and 
 
c. Authorize the City Manager, or designee, to apply for turf removal rebates and other 

available grant funding through the Metropolitan Water District to fund landscaping 
enhancements. 

 
8) CONSIDERATION TO AUTHORIZE INCREASE IN SCOPE OF WORK WITH MS NAVARRO 

ENGINEERING AND INCREASE IN PROJECT BUDGET FOR NITRATE REMOVAL PROJECT 
 

Recommend that the City Council: 
 
a. Authorize the City Manager, or designee, to approve a contract amendment 

(Contract No. 1725(a)) and necessary change orders with MS Navarro Engineering in 
the amount of $96,316 for a total contract amount to $553,146;  

 
b. Authorize an additional construction contract contingency of $53,415 for unforeseen 

construction costs for the remainder of the project and authorize the City Manager, 
or designee to execute necessary change orders; and 

 
c. Adopt Resolution No. 7657 approving a budget appropriation in the amount of 

$149,731 from the Water Fund to fund the increased contract costs in the amount of 
$96,316 and additional construction contingency of $53,415. 
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9) CONSIDERATION TO APPROVE A PROFESSIONAL SERVICES AGREEMENT WITH TURBO 
DATA SYSTEMS, INC. FOR PARKING CITATION PROCESSING SERVICES 

 
 Recommend that the City Council: 
 

a. Approve a three-year Professional Services Agreement (Contract No. 1774), with two 
optional one-year extensions, between the City and Turbo Data Systems, Inc. for 
Parking Citation Processing Services and to liaison between Department of Motor 
Vehicles, Franchise Tax Board and third party collections; and 

 
b. Authorize the City Manager to execute the Agreement. 

 
10) CONSIDERATION TO APPROVE A PROFESSIONAL SERVICES AGREEMENT WITH GOLDEN 

TOUCH CLEANING INCORPORATED FOR JANITORIAL SERVICES 
 
Recommend that the City Council:  
 
a. Approve a three-year Professional Services Agreement (Contract No. 1772), with a 

maximum of two one-year options, between the City and Golden Touch Cleaning 
Incorporated in the amount of $138,000 for janitorial services; and 

 
b. Authorize the City Manager to execute the Agreement. 
 

11) CONSIDERATION TO APPROVE A PROFESSIONAL SERVICES AGREEMENT WITH KNIGHT 
COMMUNICATIONS FOR INFORMATION TECHNOLOGY MANAGEMENT SERVICES 
 
Recommend that the City Council: 
 
a.   Approve a three-year Professional Services Agreement (Contract No. 1773), with two 

optional one-year extensions, between the City and Knight Communications, for an 
amount not-to-exceed $120,000 per year plus up to 10% ($12,000) per year for 
additional work requested by the City; and 

 
b. Authorize the City Manager to prepare and execute the Agreement. 

 
 
COMMITTEE/COMMISSION LIAISON UPDATES 
 
 
GENERAL COUNCIL COMMENTS 
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STAFF COMMUNICATION 
 
 
ADJOURNMENT 
 
 
I hereby certify under penalty of perjury under the laws of the State of California that the foregoing 
agenda was posted on the City Hall bulletin board not less than 72 hours prior to the meeting. 
 
 
 
Elena G. Chávez, City Clerk 

Signed and Posted:  November 26, 2014 (2:00 pm) 
 

Agendas and complete Agenda Packets (including staff reports and exhibits related to each item) are posted on the City’s Internet Web site 
(www.sfcity.org).  These are also available for public reviewing prior to a meeting in the City Clerk’s Office. Any public writings distributed by the 
City Council to at least a majority of the Councilmembers regarding any item on this regular meeting agenda will also be made available at the 
City Clerk’s Office at City Hall located at 117 Macneil Street, San Fernando, CA, 91340 during normal business hours.  In addition, the City may 
also post such documents on the City’s Web Site at www.sfcity.org. In accordance with the Americans with Disabilities Act of 1990, if you require 
a disability-related modification/accommodation to attend or participate in this meeting, including auxiliary aids or services please call the City 
Clerk’s Office at (818) 898-1204 at least 48 hours prior to the meeting. 
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AGENDA REPORT 

FINANCE DEPARTMENT                 117 MACNEIL STREET, SAN FERNANDO, CA 91340                 (818) 898-7307                 WWW.SFCITY.ORG 

To: Mayor Sylvia Ballin and Councilmembers 
  
From:  Brian Saeki, City Manager 
 By: Nick Kimball, Finance Director 
   
Date:  December 1, 2014 
 
Subject: Consideration to Adopt Resolution No. 14-121 Approving the Warrant Register 

RECOMMENDATION: 

It is recommended that the City Council adopt Resolution No. 14-121 (Attachment “A”) 
approving the Warrant Register. 
 
  
BACKGROUND: 

For each City Council meeting the Finance Department prepares a Warrant Register for Council 
approval.  The Register includes all recommended payments for the City. Checks, other than 
handwritten checks, generally are not released until after the Council approves the Register.  
The exceptions are for early releases to avoid penalties and interest, excessive delays and in all 
other circumstances favorable to the City to do so.  Handwritten checks are those payments 
required to be issued between Council meetings such as insurance premiums and tax deposits.  
Staff reviews requests for expenditures for budgetary approval and then prepares a Warrant 
Register for Council approval and or ratification.  Items such as payroll withholding tax deposits 
do not require budget approval. 
 
The Finance Director hereby certifies that all requests for expenditures have been signed by the 
department head, or designee, receiving the merchandise or services thereby stating that the 
items or services have been received and that the resulting expenditure is appropriate.  The 
Finance Director hereby certifies that each warrant has been reviewed for completeness and 
that sufficient funds are available for payment of the warrant register. 
 
 
ATTACHMENT: 

A. Resolution No. 14-121 
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ATTACHMENT “A” 
RESOLUTION NO.  14-121 

 
 

RESOLUTION OF THE CITY COUNCIL OF THE CITY OF SAN 
FERNANDO ALLOWING AND APPROVING FOR PAYMENT 
DEMANDS PRESENTED ON DEMAND/ WARRANT REGISTER 
NO.  14-121 

 
 
THE CITY COUNCIL OF THE CITY OF SAN FERNANDO DOES HEREBY 
RESOLVE, FIND, DETERMINE AND ORDER AS FOLLOWS: 
 

1.  That the demands (EXHIBIT “A”) as presented, having been duly audited, for 
completeness, are hereby allowed and approved for payment in the amounts as shown to 
designated payees and charged to the appropriate funds as indicated. 
 

2.  That the City Clerk shall certify to the adoption of this Resolution and deliver it to the 
City Treasurer. 
 
PASSED, APPROVED, AND ADOPTED this 1st day of December, 2014. 
 
  
                 

Sylvia Ballin, Mayor       
ATTEST: 
 
 
 
      
Elena G. Chávez, City Clerk 
 
 
STATE OF CALIFORNIA  ) 
COUNTY OF LOS ANGELES ) ss 
CITY OF SAN FERNANDO ) 
 

I HEREBY CERTIFY that the foregoing Resolution was approved and adopted at a 
regular meeting of the City Council held on the 1st day of December, 2014, by the following vote 
to wit: 

 
AYES: 
 
NOES: 
 
ABSENT: 
 
 

      
Elena G. Chávez, City Clerk 
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AGENDA REPORT 

FINANCE DEPARTMENT                 117 MACNEIL STREET, SAN FERNANDO, CA 91340                 (818) 898-7307                 WWW.SFCITY.ORG 

To: Mayor Sylvia Ballin and Councilmembers 
  
From:  Brian Saeki, City Manager 
 By: Nick Kimball, Finance Director 
   
Date:  December 1, 2014 
 
Subject: Consideration to Approve Calendar Year 2015 Business License Permits for 

Certain Business Types as Required by the City Code 

RECOMMENDATION: 
 
It is recommended that the City Council approve the 2015 Business License Permits for 
businesses falling within certain business types (Attachment “A”), as required by Article III of 
Chapter 22 of the City Code. 
 
  
BACKGROUND: 
 
1. On August 29, 2014, Business License Renewal Applications for calendar year 2015 were 

mailed to certain businesses that fall within certain business types that require City Council 
approval per Article III of Chapter 22 of the City Code.  The applications were due on 
September 30, 2014. 
 

2. On October 8, 2014, all completed applications received by the Finance Department were 
submitted to the Community Development Department for review of zoning and building 
requirements.  All applications were subsequently approved. 
 

3. On October 24, 2014, all completed applications received by the Finance Department and 
approved by the Community Development Department were submitted to the Police 
Department for approval.  All applications were approved. 

 
4. On November 7, 2014, all completed applications received by the Finance Department and 

approved by the Community Development and Police Departments were submitted to the 
Public Works Department for review and approval.  All applications requiring their approval 
were approved. 
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Required by the City Code 
Page 2 of 2 
 
 

ANALYSIS: 
 
Article III of Chapter 22 of the San Fernando City Code (SFCC) requires certain types of 
businesses (see Section 22-215) to obtain a Business License Permit in addition to their regular 
Business License.  Business License Permits require the approval of the City Council.   
 
Each affected business must file an application, in writing, specifying where the business is 
proposed to operate.  Once approved, the permit is valid for the calendar year, or a shorter 
period of time as may be prescribed by any resolution of the City Council or in the permit. 
 
Applications are submitted to the Finance Department and reviewed by the Police, Community 
Development, and Public Works departments for compliance with all applicable regulations.  
Completed applications are on file in the Finance Department.  
 
If the Business License Permits are approved, they will automatically expire on December 31, 
2015. After the expiration date, applicants will be required to submit a renewal for the 
upcoming calendar year. 
 
 
BUDGET IMPACT: 
 
The Business License Permit fees previously adopted by the City Council ensure the 
administrative costs associated with said application are recovered by the City. 
 
 
CONCLUSION: 
 
By approving the permits for the businesses noted on the attached list, the City Council permits 
the businesses included as Attachment “A” to continue their operations for calendar year 2015 
at the specified commercial addresses. 
 
 
ATTACHMENT: 
 
A. List of Business License Permit Applicants for Calendar Year 2015 
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BUSINESS LICENSE PERMIT APPLICANTS BY CATEGORY (Section 22-215): 
 
 
AMUSEMENT MACHINES 
Maclay Arco 
 
AUTOMOBILE DEALERS (USED) 
Western Motor Sports 
Valley Auto Sales 
Isaac’s Auto Sales 
Rydell Chrysler Dodge Jeep Ram 
Tricolor Auto Group 
Diego’s Auto Sales 
 
BINGO 
San Fernando Elks #1539 
St. Ferdinand Catholic Church 
 
DANCING 
El Potro Bar 
 
DANCING ACADEMY 
Fox Studio of Dance 
Royalty Dance Academy 
Danzone 
 
FORTUNE TELLERS 
Botanica Santa Barbara 
 
MASSAGE 
QQ Spa 
Vida Spa 
 
MISCELLANEOUS 
Orange Grove Mobile Home Park 
San Fernando Swap Meet 
 
PEDDLERS 
Garcia Produce 
 

ATTACHMENT “A” 
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BUSINESS LICENSE PERMIT APPLICANTS BY CATEGORY (Section 22-215) CONTINUED: 
 
 
POOL TABLES 
El Potro Bar 
 
PRIVATE PATROL / SECURITY 
Security Specialists / Tyan Inc 
 
REFUSE DISPOSAL 
Consolidated Disposal Service, LLC 
 
SECOND-HAND MERCHANDISE 
Cassell’s Music 
Goodyear Tire Center 
Martinelli’s Office Machines & Equipment 
Addax Inc 
LE-TAC 
 
SECOND-HAND JEWELERY (PAWNSHOP) 
San Fernando Loan Company 
 
TAXICAB BUSINESS 
Yellow Cab Company 
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AGENDA REPORT 

FINANCE DEPARTMENT                 117 MACNEIL STREET, SAN FERNANDO, CA 91340                 (818) 898-7307                 WWW.SFCITY.ORG 

To: Mayor Sylvia Ballin and Councilmembers 
  
From:  Brian Saeki, City Manager 
 By: Nick Kimball, Finance Director 
   
Date:  December 1, 2014 
 
Subject: Consideration to Adopt Resolution No. 7662 Setting the Statutory Maximum for 

City Councilmembers’ Salary 

RECOMMENDATION: 
 
It is recommended that the City Council adopt Resolution No. 7662, setting the statutory 
maximum for City Councilmembers’ salary at the current amount of $580 per month. 

 
  
BACKGROUND: 
 
1. California Government Code Section 36516 authorizes city councils to enact an ordinance 

providing a salary for each member based the population of the city.  The maximum 
authorized salary prescribed for cities up to and including 35,000 in population is three 
hundred dollars ($300) per month.   

 
2. The Government Code also authorizes council member salaries to exceed the prescribed 

amount by adopting an ordinance, provided the increase does not exceed five percent (5%) 
simple interest for each calendar year from the operative date of the last salary adjustment. 

 
3. On February 20, 1980, City Council adopted two ordinances related to compensation 

(Ordinance No.s 1158 and 1159) that set monthly compensation at $282 per month.  The 
operative date of this Ordinance was April 1, 1980. 

 
4. On September 15, 1986, City Council adopted Ordinance No. 1292, increasing compensation 

to $378 per month.  The operative date of this Ordinance was October 15, 1986. 
 
5. On December 18, 1995, City Council adopted Ordinance No. 1459, increasing compensation 

to $476.40 per month.  The operative date of this Ordinance was April 1, 1997. 
 
6. On April 3, 2000, City Council adopted Ordinance No. 1515, increasing compensation to 

$579.06 per month.  The operative date of this Ordinance was March 13, 2001. 
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Consideration to Adopt Resolution No. 7662 Setting the Statutory Maximum for City Councilmembers’ 
Salary  
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7. On October 6, 2014, City Council adopted Ordinance No. 1636, which enables a City Council 
salary and authorizes the amount to be set by resolution pursuant to the amounts 
authorized in Government Code 36516.  Adoption of this Ordinance only changed the 
process by which City Council salary is set.  It did not make any change to the current 
compensation of $579.06 per month. 

 
 
ANALYSIS: 
 
As authorized by state law, San Fernando enables a City Councilmember salary by ordinance 
and sets the salary by resolution. The maximum salary currently authorized is $579.06 per 
month.  However, staff has discovered a calculation error that needs to be rectified. 
 
Calculating the statutory salary cap is relatively straight forward, except for determining the 
number of years between increases to which the 5% maximum annual increase should be 
applied.  While there is no standard set in the Government Code, the League of California Cities’ 
guidance on city council salaries and benefits1 states, “the most logical, consistent approach 
seems to be calculating increases from the effective date of the last increase to the effective 
date of the new increase.”   
 
Staff applied this methodology to calculate the statutory salary cap and compare it to City 
Council’s current salary.  The statutory maximum per Government Code 36516 calculated by 
staff is $570.51 per month (Attachment “B”), while the current salary paid to City 
Councilmembers is $579.06 per month.  Therefore, City Council’s current salary exceeds the 
statutory maximum by $8.55 per month.  As soon as this discrepancy was discovered, each City 
Councilmember voluntarily waived $8.55 from their monthly salary and set up a plan to repay 
all past overpayments.   
 
In order to reconcile the City’s Code with the Government Code, the City Council will need to 
adopt a resolution to adjust City Councilmember salary.  The proposed Resolution will set the 
statutory maximum at the current salary of $580.00 per month.  Pursuant to Government Code 
36516, a change in salary is not effective until the first full month after the next election.  
Therefore, the proposed salary of $580.00 per month will become effective on April 1, 2015.  
City Councilmembers will continue to waive $8.55 from their monthly salary until the new 
salary becomes effective. 
 
  

                                                 
1 Brian Libow, City Council Salaries and Benefits presentation; 2011 League of California Cities Annual 
Conference; September 22, 2011 
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Consideration to Adopt Resolution No. 7662 Setting the Statutory Maximum for City Councilmembers’ 
Salary  
Page 3 of 3 
 

BUDGET IMPACT: 
 
Adoption of the proposed Resolution setting City Councilmember salary at $580 per month the 
will have no fiscal impact as that is the salary amount included in the Fiscal Year 2014-2015 
Adopted Budget. 
 
 
CONCLUSION: 
 
Adoption of the proposed Resolution is another step in City Council and City management’s 
continuing effort to clean up the City’s Municipal Code and ensure that it conforms to all 
applicable State and Federal laws. 
 
 
ATTACHMENTS: 
 
A. Resolution No. 7662 
B. Calculation of City Council Maximum Salary per GC 36516 
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RESOLUTION NO. 7662 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 
SAN FERNANDO, CALIFORNIA, SETTING CITY 
COUNCILMEMBER SALARY PURSUANT TO SECTION 2-31 OF 
DIVISION 1 OF ARTICLE II OF CHAPTER 2 OF THE SAN 
FERNANDO CITY CODE 

 
RECITALS 

  
WHEREAS, pursuant to California Government Code section 36516, a city council may 

enact an ordinance providing that each member of the city council shall receive a salary; and 
 
WHEREAS, on April 3, 2000, the City of San Fernando (“City”) adopted Ordinance No. 

1515 amending the San Fernando City Code (“SFCC”) to provide that each member of the City 
Council shall receive a salary and setting the amount of such salary at $579.06 per month; and 

 
WHEREAS, on October 6, 2014, the City Council amended Section 2-31 of Division 1 

of Article II of Chapter 2 of the SFCC to provide that City Councilmembers shall receive a 
salary pursuant to Government Code section 36516 in an amount to be set by resolution of the 
City Council; and 

 
WHEREAS, pursuant to Government Code section 36516, any change in salary set by 

resolution shall not apply to City Councilmembers until at least one (1) member of the City 
Council begins a new term of office.  

 
 NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF SAN 
FERNANDO DOES HEREBY RESOLVE, FIND, DETERMINE, AND ORDER AS 
FOLLOWS: 
 
 SECTION 1.  Pursuant to Section 2-31 of Division 1 of Article II of Chapter 2 of 
the SFCC and in accordance with Government Code section 36516, each member of the San 
Fernando City Council shall receive as salary the sum of $580.00 per month.   
  

SECTION 2.     The monthly salary shall become effective on the first day of the 
first full calendar month following the date on which one or more members of the City Council 
begins a new term of office, which will be April 1, 2015. 
 
PASSED, APPROVED, AND ADOPTED this 1st day of December, 2014. 
 
  
                 

Sylvia Ballin, Mayor       
 
 
 

ATTACHMENT “A” 
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2 

ATTEST: 
 
 
 
      
Elena G. Chávez, City Clerk 
 
 
APPROVED AS TO FORM: 
 
 
 
      
Rick R. Olivarez, City Attorney 
 
 
 
STATE OF CALIFORNIA  ) 
COUNTY OF LOS ANGELES ) ss 
CITY OF SAN FERNANDO ) 
 

I HEREBY CERTIFY that the foregoing Resolution was approved and adopted at a 
regular meeting of the City Council held on the 1st day of December, 2014, by the following vote 
to wit: 

 
AYES:  
 
NOES:  
 
ABSENT:  
 
 

      
Elena G. Chávez, City Clerk 
 

12/01/2014 San Fernando City Council Regular Meeting Page 39 of 329



ATTACHMENT "B"

City Council Statutory Maximum Salary Calculation per Government Code 36516

1

2

3

4

5

6

7

8

9

10
11

12

13

14

15

16

17

18

19

20

21

22

23

24

A B C D E F G H I

( a ) ( b ) ( c ) ( d )

Days b/t Years b/t Max %   Max Below Max

Salary Effective Date Increase Increase Increase Stipend (Above Max)

Ordinance 1158/1159 282.00$              4/1/1980

Ordinance 1292 378.00$              10/15/1986 2,388       6.54        32.71% 374.25     (3.75)            

Ordinance 1459 476.40$              4/1/1997 3,821       10.47      52.34% 570.14     93.74            

Ordinance 1515 (Current Stipend) 579.06$              3/13/2001 1,442       3.95        19.75% 570.51     (8.55)            

Current Max under GC 36516 570.51$              4/1/2015 5,132         14.09        70.45% 972.40     401.90            

Calculation Methodology:

Step 1: (Ordinance 1515 Effective Date ‐ Ordinance 1459 Effective Date) = Days between Increase

                Cells: D9 ‐ D8 = E9

Step 2: (Days between increase / 364.25) = Years between Increase [Column (b)]

                Cells: E9 / 365.24 = F9

Step 3: (Years between Increase * 5%) = Maximum % Increase [Column ( c )]

                Cells: F9 * 0.05 = G9

Step 4: Ordinance 1459 Salary * (1 + Maximum % Increase) = Ordinance 1515 Maximum Stipend [Column (d)]

                Cells: C9 * (1 + G9) = H9
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AGENDA REPORT 

ADMINISTRATION DEPARTMENT                 117 MACNEIL STREET, SAN FERNANDO, CA 91340                 (818) 898-1202                 WWW.SFCITY.ORG 

To: Mayor Sylvia Ballin and Councilmembers 
  
From:  Brian Saeki, City Manager 
 By: Elena G. Chávez, City Clerk 
   
Date:  December 1, 2014 
 
Subject: Consideration to Adopt Resolution No. 7663 Adopting Conflict of Interest Code 

Amendments 
 
 
RECOMMENDATION: 
 
It is recommended that the City Council adopt Resolution No. 7663 (Attachment “A”) adopting 
Conflict of Interest Code amendments. 
 
 

BACKGROUND/ANALYSIS: 
 
1. The Political Reform Act of 1974 (PRA) requires public officials of state and local 

government must disclose their personal financial interests on a Form 700 Statement of 
Economic Interest.  Elected officials, judges, and high-ranking appointed officials generally 
have the most comprehensive disclosure requirements (Government Code Section 87200).  
For most other officials, including employees of state and local government agencies, it is 
up to the agencies that employ them to decide what their disclosure requirements are. 

 
Each state and local agency must adopt a Conflict of Interest Code which designates 
individual positions that make or participate in making of government decisions.  Review of 
the Conflict of Interest Code is done on a biennial basis. 
 

2. On June 6, 2014, the City Clerk received notice from the Fair Political Practices Commission 
regarding the mandatory biennial review of the City’s Conflict of Interest Code. 

 
3. On September 15, 2014, the City Clerk notified the City Council that an amendment was 

necessary and that proposed revisions would be brought back to the City Council for 
review and action within 90 days. 
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BUDGET IMPACT: 
 
None. 
 

 
CONCLUSION: 
 
Staff has reviewed the list of designated positions and officials and is recommending approval 
of the proposed amendments (Exhibit “A” of the Attachment “A”).  Also attached to this report 
is a redline version (Attachment “B”) of the proposed amendments.   
 
 

ATTACHMENTS: 
 
A.   Resolution No. 7663 
B. Proposed Amendments (redline version)  
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RESOLUTION NO. 7663 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF SAN 
FERNANDO, CALIFORNIA ADOPTING A REVISED LIST OF 
DESIGNATED POSITIONS AND DISCLOSURE CATEGORIES 
FOR OFFICERS AND EMPLOYEES OF THE CITY AND ITS 
LEGISLATIVE BODIES, PURSUANT TO GOVERNMENT CODE 
SECTION 87306 AND SECTION 18730 OF TITLE 2, DIVISION 6 OF 
THE CALIFORNIA CODE OF REGULATIONS 

 
WHEREAS, the purpose of the conflict of interest provisions of the Political Reform Act 

(Gov. Code, §87300, et seq.)(the “Act”) is to prevent public decisions makers from participating 
decisions in which they have a personal financial stake; and  

 
WHEREAS, the Act requires public officials and employees to complete Form 700 

Statements of Economic Interests, to disclose financial interests which may be impacted by their 
public agency decisions; and 

 
WHEREAS, the Act specifically requires members of city councils and planning 

commissions, as well as city managers, city treasurers, and city attorneys to disclose specified 
financial interests (Gov. Code, §§87200-87210.) 

 
WHEREAS, the many other public officials and employees not covered by these 

provisions are subject to the disclosure requirements set forth in local conflict of interest codes 
adopted by state and local governments; and 

 
WHEREAS, the Act requires state and local government agencies to adopt and 

promulgate such local conflict of interest codes (Gov. Code, §87300); and 
 
WHEREAS, the City of San Fernando (the “City”) has accordingly adopted and 

promulgated such a local conflict of interest code; and 
 
WHEREAS, Government Code section 87306(a) requires the City to amend its Conflict 

of Interest Code every two years when “change is necessitated by changed circumstances, 
including the creation of new positions which must be designated”; and 

 
WHEREAS, the Fair Political Practices Commission (“FPPC”), created by the Act, 

established section 18730 of title 2, division 6 of the California Code of Regulations, which 
contains the standard conflict of interest code that can be incorporated by reference and which 
may be amended by the FPPC to conform to amendments in the Act, after public notice and 
hearings; and 

 
WHEREAS, the terms of section 18730 of title 2, division 6 of the California Code of 

Regulations are hereby reincorporated by reference, and such provisions, along with the 
additional positions and categories set forth in the attached Exhibit “A,” shall constitute the 
updated Conflict of Interest Code for the City; and 

ATTACHMENT “A” 
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WHEREAS, this Resolution amends the City’s Conflict of Interest Code in accordance 

with Government Code section 87306(a) and section 18730 of title 2, division 6 of the California 
Code of Regulations and repeals previous Resolutions adopting and amending the City’s Conflict 
of Interest Code. 

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF SAN 
FERNANDO DOES HEREBY RESOLVE, FIND, DETERMINE AND ORDER AS 
FOLLOWS: 

SECTION 1.  The revised list of designated officials and employees, attached hereto as 
Exhibit “A” and concomitant amendment of the City’s Conflict of Interest Code are hereby 
approved. 

SECTION 2.  Persons holding designated positions set forth in Exhibit “A” of this 
Resolution shall timely file Form 700 Statements of Economic Interest with the City Clerk, who 
shall function as the filing officer for the City and make such Form 700 Statements of Economic 
Interest on file in the City Clerk’s office. 

SECTION 3.  This Resolution shall take effect immediately upon its adoption by the 
City Council and the City Clerk shall certify to the passage and adoption of this Resolution and 
enter it into the book of original Resolutions.   

PASSED, APPROVED, AND ADOPTED by the City Council of the City of San 
Fernando a regular meeting held on 1st day of December, 2014. 

         
             
       _________________________________ 
       Sylvia Ballin, Mayor  
 
ATTEST: 
 
___________________________________ 
Elena G. Chávez, City Clerk  
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STATE OF CALIFORNIA  ) 
COUNTY OF LOS ANGELES )  SS 
CITY OF SAN FERNANDO ) 

 
I HEREBY CERTIFY that the foregoing Resolution was approved and adopted at a 

regular meeting of the City Council held on the 1st day of December, 2014 by the following 
vote, to wit: 

  

 

AYES:    

NOES:   

ABSENT: 

  

_____________________________ 
Elena G. Chávez, City Clerk 
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EXHIBIT A 
 

Designated Positions Disclosure Categories 
 
I. Administrative Department 
 

Assistant City Attorney 1, 2, 3, 4 
City Clerk 5, 6 
 

Key to Disclosure Categories for Administrative Department 
 

1. Reportable interests in real property in the jurisdiction.  (Form 700, 
Schedule B.) 

2. Reportable income. (Form 700, Schedules C, D and E.) 

3. Reportable  investments.  (Form 700, Schedule A-1.) 

4. Reportable business positions.  (Form 700, Schedule C.) 

5. Reportable investments and business positions in business entities 
that provide, that plan to provide, or that have provided within two 
years from the time a statement is required under this Conflict of 
Interest Code, materials, supplies or services to the City under the 
direction of the City Clerk. 

6. Reportable income from persons or business entities that provide, 
that plan to provide, or that have provided within two years from 
the time a statement is required under this Conflict of Interest 
Code, materials, supplies or services to the City under the direction 
of the City Clerk. 

II. Community Development Department 

 Community Development Director 1, 2, 3 
 Assistant (Housing) Planner 1, 2, 3 
 Associate Planner 1, 2, 3 

Assistant Planner 1, 2, 3 
City Planner 1, 2, 3 
Community Preservation Officer 1, 2, 3 
Building & Safety Supervisor 1, 2, 3 

 
Key to Disclosure Categories for Community Development Department 

1. Reportable interests in real property in the jurisdiction.  (Form 700, 
Schedule B.) 
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2. Reportable investments and business positions in business entities 
having an interest in real property in the jurisdiction, or that 
provide, plan to provide, or have provided within two years prior 
to the time a statement is required under this Conflict of Interest 
Code, materials, supplies, or services subject to the review or 
approval of the Community Development Department. 

3. Reportable income from persons or business entities having an 
interest in real property in the jurisdiction, or that provide, plan to 
provide, or have provided within two years prior to the time a 
statement is required under this Conflict of Interest Code, 
materials, supplies or services subject to the review or approval of 
the Community Development Department. 

Finance Department 

 Finance Director 1, 2, 3, 4 
 Business License Clerk 3, 4 
 
Key to Disclosure Categories for Finance Department 

1. Reportable investments and business positions in business entities 
from which the City purchases, plans to purchase, or has purchased 
within two years prior to the time a statement is required under this 
conflict of interest code, materials, supplies or services subject to 
the review or approval of the Finance Department. 

2. Reportable income from persons or business entities from which 
the City purchases, plans to purchase, or has purchased within two 
years prior to the time a statement is required under this conflict of 
interest code, materials, supplies or services subject to the review 
or approval of the Finance Department. 

3. Reportable investments and business positions in business entities 
doing business in the jurisdiction, planning to do business in the 
jurisdiction, or that have done business in the jurisdiction within 
two years from the time a statement is required under this Conflict 
of Interest Code.  

4. Reportable income from persons or business entities doing 
business in the jurisdiction, planning to do business in the 
jurisdiction, or that have done business in the jurisdiction within 
two years from the time a statement is required under this conflict 
of interest code. 

IV. Public Works Department 

 Public Works Director/Deputy City Manager 1, 2, 3, 4, 5 
City Engineer 1, 4, 5 
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Management Analyst 1, 2, 3 
Public Works Superintendent 1, 2, 3, 4, 5 
Equipment and Materials Supervisor 1, 2, 3, 4, 5 

 
Key to Disclosure Categories for Public Works Department 

1. Reportable interests in real property in the jurisdiction.  (Form 700, 
Schedule B.) 

2. Reportable investments and business positions in business entities 
having an interest in real property in the jurisdiction or that 
provide, plan to provide, or have provided within two years prior 
to the time a statement is required under this conflict of interest 
code, materials, supplies or services to the City subject to the 
review or approval of the Public Works Department. 

3. Reportable income from persons or business entities having an 
interest in real property in the jurisdiction or that provide, or have 
provided within two years prior to the time a statement is required 
under this conflict of interest code, materials, supplies or services 
to the City subject to the review or approval of the Public Works 
Department. 

4. Reportable investments and business positions in business entities 
that provide, plan to provide, or have provided within two years 
prior to the time a statement is required under this conflict of 
interest code, services within the jurisdiction subject to the 
inspection or approval of the Public Works Department. 

5. Reportable income from persons or business entities that provide, 
plan to provide, or have provided within two years prior to the time 
a statement is required under this conflict of interest code, services 
within the jurisdiction subject to the inspection or approval of the 
Public Works Department. 

V. Recreation & Community Services Department 

 Director of Recreation & Community Services 1, 2 
Recreation Supervisor 1, 2 
Community Services Supervisor 1, 2 
Cultural Arts Supervisor 1, 2 

 
 
Key to Disclosure Categories for Recreation & Community Services Department 

1. Reportable investments and business positions in business entities 
that provide, plan to provide, or have provided within two years 
prior to the time a statement is required under this Conflict of 
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Interest Code, materials, supplies or services to the City under the 
direction of the Recreation and Community Services Department. 

2. Reportable income from persons or business entities that provide, 
plan to provide, or have provided within two years prior to the time 
a statement is required under this conflict of interest code, 
materials, supplies or services to the City under the direction of the 
Recreation and Community Services Department. 

VI. Police Department 

 Police Chief 1, 2 
 Police Lieutenant 1, 2 
 
Key to Disclosure Categories for Police Department 

1. Reportable investments and business positions in business entities 
that provide, plan to provide, or have provided within two years 
prior to the time a statement is required under this Conflict of 
Interest Code, materials, supplies or services to the City under the 
direction of the Police Department. 

2. Reportable income from persons or business entities that provide, 
plan to provide, or have provided within two years prior to the time 
a statement is required under this conflict of interest code, 
materials, supplies or services to the City under the direction of the 
Police Department. 

VIII. Consultants 

 Consultant      1 
 
Key to Disclosure Categories for Consultants 
 
1. For consultants who serve in a staff capacity with the City, the consultant shall disclose 

based on the disclosure categories assigned elsewhere in this code for that staff position.   
 

For consultants who do not serve in a staff capacity for the City, the following disclosure 
categories shall be used:   
 
Persons required to disclose in this category shall disclose pursuant to categories A, B, C 
and D below unless the City Manager determines in writing that a particular consultant is 
hired to perform a range of duties that is limited in scope and thus is not required to fully 
comply with the disclosure requirements in categories A, B, C and D.  Such written 
determination shall include a description of the consultant’s duties and, based upon that 
description, a statement of the extent of disclosure requirements.  The City Manager’s 
determination is a public record and shall be retained for public inspection in the same 
manner and location as this conflict of interest code. 
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A. Reportable interests in real property in the jurisdiction.  (Form 700, 

Schedule B.) 

B. Reportable income. (Form 700, Schedules C, D and E.) 

C. Reportable  investments.  (Form 700, Schedules A-1 and A-2.) 

 D. Reportable business positions.  (Form 700, Schedule C.) 
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APPENDIX EXHIBIT A 

Designated Positions Disclosure Categories 

I. Administrative Department 

Assistant City Attorney 1, 2, 3, 4 
City Clerk 5, 6 
Assistant City Administrator 1, 2, 3, 4 

Key to Disclosure Categories for Administrative Department 

1. Reportable interests in real property in the jurisdiction.  (Form 700,
Schedule B.)

2. Reportable income. (Form 700, Schedules C, D and E.)

3. Reportable  investments.  (Form 700, Schedule A-1.)

4. Reportable business positions.  (Form 700, Schedule C.)

5. Reportable investments and business positions in business entities
that provide, that plan to provide, or that have provided within two
years from the time a statement is required under this Conflict of
Interest Code, materials, supplies or services to the City under the
direction of the City Clerk.

6. Reportable income from persons or business entities that provide,
that plan to provide, or that have provided within two years from
the time a statement is required under this Conflict of Interest
Code, materials, supplies or services to the City under the direction
of the City Clerk.

II. Community Development Department

Community Development Director 1, 2, 3 
Senior PlannerAssistant (Housing) Planner 1, 2, 3 
Associate Planner 1, 2, 3 
Assistant Planner 1, 2, 3 
City Planner 1, 2, 3 
Community Preservation Officer 1, 2, 3 
Building & Safety Supervisor 1, 2, 3 

Key to Disclosure Categories for Community Development Department 

1. Reportable interests in real property in the jurisdiction.  (Form 700,
Schedule B.)

ATTACHMENT "B"
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2. Reportable investments and business positions in business entities 
having an interest in real property in the jurisdiction, or that 
provide, plan to provide, or have provided within two years prior 
to the time a statement is required under this Conflict of Interest 
Code, materials, supplies, or services subject to the review or 
approval of the Community Development Department. 

3. Reportable income from persons or business entities having an 
interest in real property in the jurisdiction, or that provide, plan to 
provide, or have provided within two years prior to the time a 
statement is required under this Conflict of Interest Code, 
materials, supplies or services subject to the review or approval of 
the Community Development Department. 

Finance Department 

 Finance Director 1, 2, 3, 4 
 Finance Manager 1, 2, 3, 4 
 Business License Clerk 3, 4 
 
Key to Disclosure Categories for Finance Department 

1. Reportable investments and business positions in business entities 
from which the City purchases, plans to purchase, or has purchased 
within two years prior to the time a statement is required under this 
conflict of interest code, materials, supplies or services subject to 
the review or approval of the Finance Department. 

2. Reportable income from persons or business entities from which 
the City purchases, plans to purchase, or has purchased within two 
years prior to the time a statement is required under this conflict of 
interest code, materials, supplies or services subject to the review 
or approval of the Finance Department. 

3. Reportable investments and business positions in business entities 
doing business in the jurisdiction, planning to do business in the 
jurisdiction, or that have done business in the jurisdiction within 
two years from the time a statement is required under this Conflict 
of Interest Code.  

4. Reportable income from persons or business entities doing 
business in the jurisdiction, planning to do business in the 
jurisdiction, or that have done business in the jurisdiction within 
two years from the time a statement is required under this conflict 
of interest code. 
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IV. Public Works Department 

 Director of Public Works Director/Deputy City Manager 1, 2, 3, 4, 5 
City Engineer 1, 4, 5 
Management Analyst 1, 2, 3 
Public Works Superintendent 1, 2, 3, 4, 5 
Public Works Operations Manager 1, 2, 3, 4, 5 
Equipment and Materials Supervisor 1, 2, 3, 4, 5 

 
Key to Disclosure Categories for Public Works Department 

1. Reportable interests in real property in the jurisdiction.  (Form 700, 
Schedule B.) 

2. Reportable investments and business positions in business entities 
having an interest in real property in the jurisdiction or that 
provide, plan to provide, or have provided within two years prior 
to the time a statement is required under this conflict of interest 
code, materials, supplies or services to the City subject to the 
review or approval of the Public Works Department. 

3. Reportable income from persons or business entities having an 
interest in real property in the jurisdiction or that provide, or have 
provided within two years prior to the time a statement is required 
under this conflict of interest code, materials, supplies or services 
to the City subject to the review or approval of the Public Works 
Department. 

4. Reportable investments and business positions in business entities 
that provide, plan to provide, or have provided within two years 
prior to the time a statement is required under this conflict of 
interest code, services within the jurisdiction subject to the 
inspection or approval of the Public Works Department. 

5. Reportable income from persons or business entities that provide, 
plan to provide, or have provided within two years prior to the time 
a statement is required under this conflict of interest code, services 
within the jurisdiction subject to the inspection or approval of the 
Public Works Department. 

V. Recreation & Community Services Department 

 Director of Recreation & Community Services 1, 2 
Recreation Supervisor 1, 2 
Community Services Supervisor 1, 2 
Cultural Arts Supervisor 1, 2 
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Key to Disclosure Categories for Recreation & Community Services Department 

1. Reportable investments and business positions in business entities 
that provide, plan to provide, or have provided within two years 
prior to the time a statement is required under this Conflict of 
Interest Code, materials, supplies or services to the City under the 
direction of the Recreation and Community Services Department. 

2. Reportable income from persons or business entities that provide, 
plan to provide, or have provided within two years prior to the time 
a statement is required under this conflict of interest code, 
materials, supplies or services to the City under the direction of the 
Recreation and Community Services Department. 

VI. Police Department 

 Police Chief 1, 2 
 Police Lieutenant 1, 2 

Police Captain 1, 2 
Community Preservation Supervisor 1, 2 
Community Preservation Officer 1, 2 

 
Key to Disclosure Categories for Police Department 

1. Reportable investments and business positions in business entities 
that provide, plan to provide, or have provided within two years 
prior to the time a statement is required under this Conflict of 
Interest Code, materials, supplies or services to the City under the 
direction of the Police Department. 

2. Reportable income from persons or business entities that provide, 
plan to provide, or have provided within two years prior to the time 
a statement is required under this conflict of interest code, 
materials, supplies or services to the City under the direction of the 
Police Department. 

VIII. Consultants 

 Consultant      1 
 
Key to Disclosure Categories for Consultants 
 
1. For consultants who serve in a staff capacity with the City, the consultant shall disclose 

based on the disclosure categories assigned elsewhere in this code for that staff position.   
 

For consultants who do not serve in a staff capacity for the City, the following disclosure 
categories shall be used:   
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Persons required to disclose in this category shall disclose pursuant to categories A, B, C 
and D below unless the City Manager determines in writing that a particular consultant is 
hired to perform a range of duties that is limited in scope and thus is not required to fully 
comply with the disclosure requirements in categories A, B, C and D.  Such written 
determination shall include a description of the consultant’s duties and, based upon that 
description, a statement of the extent of disclosure requirements.  The City Manager’s 
determination is a public record and shall be retained for public inspection in the same 
manner and location as this conflict of interest code. 

 
A. Reportable interests in real property in the jurisdiction.  (Form 700, 

Schedule B.) 

B. Reportable income. (Form 700, Schedules C, D and E.) 

C. Reportable  investments.  (Form 700, Schedules A-1 and A-2.) 

 D. Reportable business positions.  (Form 700, Schedule C.) 
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AGENDA REPORT 

RECREATION AND COMMUNITY SERVICES DEPARTMENT       208 PARK AVENUE, SAN FERNANDO, CA 91340       (818) 898-1290       WWW.SFCITY.ORG 

To: Mayor Sylvia Ballin and Councilmembers 
  
From:  Brian Saeki, City Manager 
 By: Ismael Aguila, Recreation and Community Services Operations Manager 
   
Date:  December 1, 2014 
 
Subject: Consideration to Approve a Three-Year Co-Production Agreement with the Ford 

Foundation for Implementation of Yearly Jazzed and Motivated (JAM) Sessions 

RECOMMENDATION: 

It is recommended that the City Council: 
 
a. Approve a Co-Production Agreement (Attachment “A” – Contract No. 1775) between the 

City and the Ford Foundation (Ford) for implementation of yearly Jazzed and Motivated 
(JAM) Sessions; and  
 

b. Authorize the City Manager to execute the Agreement. 
 
 
BACKGROUND: 

1. Since 2012, the City of San Fernando has partnered with the Ford Foundation to provide 
free community concerts and JAM Sessions at Recreation Park and the San Fernando 
Regional Pool Facility. 
 

2. On November 17, 2014, City staff were informed that the Ford Foundation had received 
additional funding to pilot new community hubs that would expand JAM programming 
throughout Los Angeles County.  The City of San Fernando was invited to participate in the 
three-year pilot program. 

 
 
ANALYSIS: 

Ford Foundation 
 
Since 1995, Ford Theatre Foundation has nurtured the development of Los Angeles-based 
artists, arts organizations and audiences with innovative programs designed to inspire public 
engagement through the arts. In partnership with the Los Angeles County Arts Commission and 

12/01/2014 San Fernando City Council Regular Meeting Page 61 of 329



Consideration to Approve a Three-Year Co-Production Agreement with the Ford Foundation for 
Implementation of Yearly Jazzed and Motivated (JAM) Sessions  
Page 2 of 4 
 
 

Department of Parks and Recreation, Ford Theatre Foundation’s programs occur at the John 
Anson Ford Amphitheatre and throughout Los Angeles County. Each year, Ford Theatre 
Foundation furthers its mission of service to the people of Los Angeles through a variety of free 
and low-cost programs that engender participation in the arts and promote and celebrate 
diversity, accessibility, understanding and appreciation. 
 
Ford programming celebrates the people and cultures of Los Angeles, creating opportunities for 
audiences and artists from throughout the region to practice and experience art together. The 
more than 40,000 people who visit the Ford each year mirror the diverse composition of Los 
Angeles with 32% White, 30% Latino, 18% Asian Pacific Islander, 12% African American, and 8% 
identifying themselves as mixed/other. In addition, the Ford has become a home for more than 
300 arts organizations representing a wide cultural spectrum of dance, music, film, spoken 
word and theater. Already an established and vibrant home to artists, the Ford aims to provide 
increasing opportunities for artists and arts organizations to create relevant art in collaboration 
with their communities. 
 
Ford Theatre Foundation’s programs enrich its patrons through a series of engagement 
initiatives, including programs supported by the James Irvine Foundation, including JAM 
Sessions, the Ford’s signature engagement program, which invites active audience participation 
in music, dance and the creation of art alongside professional local artists. 
 
JAM Sessions 
 
The JAM Sessions are a free interactive series that activates members of the public to play 
music, dance and create alongside professional artists, leading participants to discover their 
creative selves. The original JAM series began in 2008 and occurred on the stage of the Ford 
Amphitheatre. In 2011, JAM Sessions expanded to off-site locations and were held in 
community centers and parks as part of the Ford Theatre Foundation’s Community Bridges 
programming. This immensely popular series nurtures the development and celebrates the 
diversity of local artists and engages participants throughout Los Angeles County through 
shared cultural exchanges in the live performing arts. Since 2012, the Ford Foundation has 
partnered with the City of San Fernando to provide yearly JAM Sessions during the summer 
months in the community. 
 
JAM Hub’s in Los Angeles County 
 
The Ford Theatre Foundation recently received funding from the Irvine Foundation, the New 
California Arts Fund (NCAF), along with 10 other respected and prestigious arts organizations in 
California to pilot a Community Hub program to expand JAM programming to create 
sustainable engagement arts practices within communities and continue to serve Los Angeles 
County artists and audiences while also infusing ethnically diverse and/or low-income 
populations with opportunities to engage through the arts. 
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There are a total of three Community Hubs being proposed to pilot in Los Angeles County.  In 
2014, the Foundation worked with the City of Santa Clarita (Newhall Entertainment and Arts 
District) as the first Community Hub, providing eight JAM Sessions per year for a total of three 
years. It is the goal of the Ford Foundation to work with an additional community partner in 
2015, such as the City of San Fernando, to create eight JAM Sessions in the community and 
work with local artists to create sustainable engagement arts practices.  In addition, they will 
work with two other communities, the City of East Los Angeles and Watts, to create two “mini” 
Community Hubs with four JAM Sessions each. 
 
Proposed Partnership 
 
The proposed three year partnership is to expand and sustain JAM Sessions in the City of San 
Fernando. In the previous years, the partnership provided four JAM Sessions per year that were 
fully funded by the Ford Theatre Foundation. The Co-Production Agreement proposes to 
expand the JAM Sessions by having the City and the Foundation share resources and staffing to 
plan, market, and execute eight JAM sessions per year. The responsibilities of each organization 
are listed in Table 1.1. (refer to Attachment “A” for more details). 
 

Table 1.1 
Responsibilities for Proposed JAM Session Co-Production Agreement 

Ford  Theatre Foundation City of San Fernando 

Develop JAM program schedule, negotiate and 
contract with artists to facilitate JAM events. 

Review artist programming 
recommendations and provide feedback to 

ensure the program roster will resonate 
with City’s community constituents and 

intended participants. 

Provide staffing to represent Ford Foundation 
at each JAM Session. 

Market JAM Sessions via website, social 
media, print material, and as seen 

appropriate. 

Facilitate and coordinate the design of JAM’s 
marketing material. 

Provide a staff representative at each JAM 
Session to represent the City and provide 

additional support to ensure event is 
successful. 

Develop a method and system of evaluating 
the experience of JAMS’s participants. 

Provide production resources as negotiated 
by City and Foundation that may include “in-

kind and/or “direct-costs.” 

 
The total cost for production of the JAM Sessions are estimated to be $21,460 each year.  The 
terms of the agreement requires both parties to share the costs of the production. In year one 
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of the agreement, the Foundation will cover the majority of the costs and then that 
responsibility will gradually change to be that of the City. However, the Recreation and 
Community Services (RCS) Department has secured arts funds and resources that will allow for 
the City’s contribution requirements to have no impact to the General Fund for years one and 
two of the agreement (refer to Table 1.2). 
 

Table 1.2 
Yearly Production Cost Distribution for JAM Sessions 

Year Ford Theatre Foundation City of San Fernando 

2015 $16,095 (75%) 
$5,365 (25%) 

Actual: No costs with in-kind and 
external art funds contributions 

2016 $10,730 (50%) 
$10,730 (50%) 

Actual: No costs with in-kind and 
external art funds contributions 

2017 $5,365 (25%) 
$16,095 (75%) 

Actual: $5,365 with in-kind and 
external art funds contributions 

 
 
BUDGET IMPACT: 
 
There will be no impact to the Fiscal Year 2014-2015 General Fund as RCS staff have budgeted 
expenses and resources for the events.  In addition, there will be no impact to the Fiscal Year 
2015-2016 General Fund as RCS staff have secured art support funds and resources to match 
the agreement requirements. However, the RCS Department will need to appropriate 
approximately $5,365 to match the agreement requirements for Fiscal Year 2016-2017. 
 
 
CONCLUSION: 
  
It is recommended that the City Council approve the partnership with the Ford Theatre 
Foundation and authorize the City Manager to execute Contract No. 1775 (Co-Production 
Agreement) with the Ford Theatre Foundation. This partnership will allow for the City to 
provide free interactive JAM Sessions to the community to promote engagement in the arts for 
all. 
 

ATTACHMENT: 

A. Contract No. 1775  
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COMMUNITY JAM SESSIONS  
CO-PRODUCTION AGREEMENT NO. CSF111914 
 
This Agreement (“Agreement”) is made and entered into this 19th day of November, 2014, by and 
between the Ford Theatre Foundation (“Foundation”), 2580 Cahuenga Boulevard East, Hollywood, 
California 90068, and City of San Fernando (“City”), 117 Macneil Street San Fernando, CA 91340 with 
reference to the following facts.  

(a)  The Foundation has received a grant from the James Irvine Foundation to enhance its 
public engagement programming including its’ JAM Sessions Program (“JAMS”), a series of free-
to-the-public, community building events that provide opportunities for participants to engage in 
the arts alongside and facilitated by professional artists.  

(b) The Foundation and the City successfully collaborated to produce JAMS in the summer 
of 2012, the summer of 2013 and the summer of 2014 at Recreation Park. The Foundation and 
City shared resources and staffing to plan, market, and execute these JAMS which grew in 
popularity over the last three years.  

(c)  The Foundation has proposed and the City has agreed to enter into a co-producing 
relationship to continue the production of JAMS events according to the terms and conditions set 
forth in this Agreement. 

SECTION 1. TERM  

The term of this Agreement shall consist of three one-year periods. The first period (“Year 1”) shall 
commence on January 1, 2015 and shall end on December 31, 2015. The second period (“Year 2”) shall 
commence on January 1, 2016 and shall end on December 31, 2016. The third period (“Year 3”) shall 
commence on January 1, 2017 and shall end on December 31, 2017.  At the conclusion of Year 3 the 
Agreement shall expire unless extended via written amendment signed by Foundation and City. 

SECTION 2. PRODUCTION 

2.1  Foundation and City will co-produce a series of eight (8) JAMS events for each one-year period of 
the Term herein. The artistic genres represented in the JAMS will be determined through joint 
consultation by the Foundation and City.  

2.2  The Foundation shall supply the following: 

(a) Artist Contracting Services: Foundation shall develop JAMS program schedule, negotiate 
and contract with artists to facilitate JAMS events, provide training opportunities to artists to 

ATTACHMENT "A"   
 CONTRACT NO. 1775 
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develop new JAMS events, monitor quality of services provided by artists, and execute payment 
and accounting of artist fees.  

(b) Production Coordination Services: Foundation shall coordinate technical and equipment 
needs of artists and ensure that all materials, equipment, supplies, and services are provided as 
needed for the production of each JAMS event. 

(c) Staffing Services: Foundation shall provide at least one staff member to represent 
Foundation at each JAMS event. Foundation staff will check-in artist, ensure timely delivery, 
setup and strike of necessary materials, equipment, supplies and services, interface with the 
public to provide information about the JAMS, maintain event schedule, and troubleshoot 
technical and artistic challenges that may arise.  

(d) Marketing Services: Foundation shall facilitate and coordinate the design of JAMS 
marketing materials, including but not limited to postcards, listings on the Ford Theatres website, 
and social media collateral.  

(e) Program Evaluation Services: Foundation shall develop a method and system of 
evaluating the experience of JAMS participants. Foundation shall process information collected 
from the evaluative method and share findings with City as appropriate. 

2.3 The City shall supply the following: 

(a) Programming Consultation: City shall review artist programming recommendations 
provided by Foundation and provide feedback to ensure that program roster will resonate with 
City’s community constituents and are appropriate for the intended participants. 

(b) Production Resources: City shall provide support of the JAMS events as negotiated 
between Foundation and City and consistent with Section 3: Budget of the Agreement herein. 
Production resources may be “in-kind” (resources owned by the City and provided at no cost for 
the production of JAMS events) or “direct cost” (financial resources contributed by City to cover 
direct expense of necessary JAMS production elements).  

(c) Marketing Support: City shall augment the Foundation’s marketing efforts as set forth 
herein to provide additional marketing support. City shall list JAMS events on its website, in City’s 
social media announcements, and shall provide resources to generate additional print materials 
as negotiated with Foundation. City shall collaborate with Foundation to develop a marketing 
campaign for each JAMS series and shall seek approval by Foundation of City-generated printed 
and digital materials and press releases before deployment of said materials. 

(d) Staffing Support: City shall provide a staff representative at each JAMS event to 
represent the Site, monitor the safety of event participants, operate any technical or production 
equipment supplied by the City, and provide additional support to the representing Foundation 
staff. If requested by Foundation, City shall also provide additional staff to assist with the 
distribution and collection of the participant surveys or provide crowd control services as 
necessary. 

SECTION 3. BUDGET 

3.1  Foundation represents that it has received a grant from the James Irvine Foundation to fund the 
production of JAM sessions under this Agreement. The total estimated budget cost for production 
of the JAMS for each year of the Agreement is $21,460.00. The terms of the awarded grant 
require that the Foundation gradually transition increased financial responsibility of JAMS to co-
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producing organizations (in the case of this Agreement, City) over the Agreement term according 
to the following: 

(a)  Foundation shall supply up to seventy-five percent (75%) and City shall supply up to 
twenty-five percent (25%) of the total production costs of the JAMS program in Year 1. 
Foundation and City have negotiated and agreed to provide the financial resources and in-kind 
resources set forth in the attached Exhibit A titled “Community JAM Sessions Estimated Budget” 
and incorporated herein by this reference. For the purposes of this Agreement, in-kind resources 
are defined as supplies and equipment required for the production of the JAMS that the City owns 
and can supply and operate as part of the scheduled JAMS. Financial resources are defined as 
cash resources that can be paid directly to the Foundation or Foundation’s vendors to cover 
expenses related to production of the JAMS as set forth in the attached Exhibit B titled 
“Community JAM Sessions Estimated Cost Breakdown” and incorporated herein by this 
reference. 

(b) Foundation shall supply up to fifty percent (50%) and City shall supply up to fifty percent 
(50%) of the total production costs of the JAMS program in Year 2. Foundation and City shall 
negotiate in good faith to determine the value of in-kind and financial resources contributed by 
each party to the production of JAMS events in Year 2 to ensure that they are equivalent to the 
budgeted amounts set forth herein.  

(c) Foundation shall supply up to twenty-five percent (25%) and City shall supply up to 
seventy-five percent (75%) of the total production cost of the JAMS program in Year 3. 
Foundation and City shall negotiate in good faith to determine the value of in-kind and financial 
resources contributed by each party to the production of JAMS events in Year 3 to ensure that 
they are equivalent to the budgeted amounts set forth herein.  

3.2 Eligible in-kind resources to count toward City’s required contribution in any Year of the Term 
shall include, but not be limited to, staging and sound equipment (with technical staff to set-up 
and operate supplied equipment), dance floor, shade structures, seating, tables, or other items as 
negotiated based on the needs of the JAMS programmed. The value of any in-kind or financial 
resource supplied by the City shall be assessed and determined at the sole and reasonable 
discretion of the Foundation as set forth in Section 3.1, Paragraph (a) above. See Exhibit B for a 
description of Community JAM Sessions Estimated Cost Breakdown. 

3.3 If City elects to produce ancillary public engagement activities in addition to the agreed upon 
JAMS, it will do so at its sole cost. City will meaningfully consult with Foundation on additional 
programming planned to take place in close proximity or timing to the scheduled JAMS to ensure 
that production of other programming does not interfere with the planning, production, or 
participation by the public in the JAMS. 

3.4 If City fails to supply the in-kind or financial resource contributions for the production of JAMS 
events, Foundation may terminate this Agreement at its sole discretion.   

SECTION 4. CANCELLATION 

4.1 Force Majeure. In the event that production of any JAMS event/s under this Agreement be 
prevented by force majeure (including: acts of God, illness or accident to Artist, storm, fire, 
earthquake, the acts or regulations of governmental agencies or public authorities or labor 
unions, labor difficulties, lockout strike, civil disobedience, war, riot, black-out, fuel or power 
shortage, air raid alarm, air raid, act of public enemy, epidemic, interruption or delay of 
transportation services) the parties shall be respectively relieved of their obligations under this 
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Agreement for the affected JAMS events, and there shall be no claim for damages by either party 
against the other. 

4.2 If City cancels a JAMS event for just cause, City and Foundation will make reasonable efforts to 
reschedule the cancelled JAMS event to another mutually agreed upon date. If another mutually 
agreeable date cannot be scheduled each party shall be liable for the expenses each has 
incurred or is contractually obligated to pay related to the cancelled JAMS event. If City cancels a 
JAMS event for reasons not determined by Foundation to be just cause City shall reimburse 
Foundation for all documented expenses which Foundation has incurred or is contractually 
obligated to pay for the cancelled JAMS event.  

SECTION 5. INDEMNIFICATION 

5.1  City agrees to indemnify and hold Foundation harmless from and against any claim, action, 
damages, costs (including, without limitation, attorney’s fees), injuries, or liability, arising out of 
the performance of this Agreement by City.  Should Foundation be named in any suit, or should 
any claim be brought against it by suit or otherwise, arising out of performance by City of services 
rendered pursuant to this Agreement, City will defend Foundation (at Foundation request and with 
counsel satisfactory to Foundation) and will indemnify Foundation for any judgment rendered 
against it or any sums paid out in settlement or costs incurred in defense otherwise.  

5.2  Foundation agrees to indemnify and hold City harmless from and against any claim, action, 
damages, costs (including, without limitation, attorney’s fees), injuries, or liability, arising out of 
the performance of this Agreement by Foundation.  Should City be named in any suit, or should 
any claim be brought against it by suit or otherwise, arising out of performance by Foundation of 
services rendered pursuant to this Agreement, Foundation will defend City (at City request and 
with counsel satisfactory to City) and will indemnify City for any judgment rendered against it or 
any sums paid out in settlement or costs incurred in defense otherwise.  

SECTION 6: INSURANCE. Foundation has provided City with a copy of the Foundation’s current 
Certificate of Insurance, which is attached to this Agreement and incorporated as Exhibit C herein. 
Execution of this Agreement indicates City’s acceptance of the Foundation procured insurance program. 
Upon execution of this Agreement, Foundation will add the City of San Fernando as additional insured to 
the Foundation’s Certification of Insurance. Foundation agrees to maintain an insurance program for the 
length of the Term of the Agreement that maintains coverage at the approved limits. 

SECTION 7: NOTICE. All communications to either party by the other party will be deemed made when 
received by such party at its respective name and address as follows: 

If to FOUNDATION: 

Ford Theatre Foundation 

2580 Cahuenga Boulevard East 

Hollywood, California 90068 

Attention: Jennifer Fukutomi-Jones 

 

If to CITY: 

City of San Fernando 

208 Park Avenue 

San Fernando, CA 91340 

Attention: Virginia Diediker 
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Any such written communications by mail will be conclusively deemed to have been received by the 
addressee upon deposit thereof in the United States mail, postage prepaid and properly addressed as 
noted above.  In all other instances, notices will be deemed given at the time of actual delivery.  Changes 
may be made in the names or addresses of persons to whom notices are to be given by giving notice in 
the manner prescribed in this paragraph. 

SECTION 8: CONFLICT OF INTEREST. Foundation will comply with all conflict of interest laws and 
regulations including, without limitation, City’s Conflict of Interest Code (on file in the City Clerk’s Office).  
It is incumbent upon the Foundation to notify the City pursuant to Section 7 notices of any staff changes 
relating to this Agreement. In accomplishing the scope of services of this Agreement, all officers, 
employees and/or agents of Foundation, will be performing a very limited and closely supervised function, 
and, therefore, unlikely to have a conflict of interest arise.  No disclosures are required for any officers, 
employees, and/or agents of Foundation. 

SECTION 9: ASSIGNMENT. The obligations of City under this Agreement shall not be assigned or 
transferred by City without the written consent of Foundation; Foundation may not transfer its obligations 
under this Agreement to any entity without written consent of City. 

SECTION 10: ENTIRE AGREEMENT. This Agreement contains the entire understanding and agreement 
of parties regarding the subject matter hereof and supersedes all prior agreements written or oral. No 
representation, warranty, condition or agreement of any kind or nature whatsoever shall be binding upon 
the parties hereto unless incorporated in this agreement.  This Agreement contains all the terms and 
conditions agreed upon by the parties hereto and may not be amended other than in writing. 

 
IN WITNESS WHEREOF, the parties hereto have caused this agreement to be executed as of the day 
and year herein above mentioned.    
 
 
FORD THEATRE FOUNDATION: 
 
 
By:____________________________________________     ______________ 

Adam Davis, Managing Director    Date 
Ford Theatre Foundation 
2580 Cahuenga Blvd. East 
Hollywood, CA   90068 
PH: (323) 856-5791   FX: (323) 464-1158 

 
 
CITY OF SAN FERNANDO: 
 
 
By:____________________________________________     ______________ 

       Date 
Title:___________________________________________ 
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Community JAM Sessions
Estimated Cost Breakdown

EXHIBIT B

Estimated Cost Breakdown per Community JAM Session
Estimated Cost  Potential for In‐Kind Donation

Artist Fees  $1,000.00 NO  *Cash equivalent required
Sound Equipment $300.00 YES
Dance Floor $800.00 YES
Chair Rental  $100.00 YES
Tables $75.00 YES
Hospitality  $25.00 YES
Marketing Materials $312.50 YES
Insurance  $70.00 NO *Cash equivalent required
*Total Estimated Costs: $2,682.50

*Foundation and City shall negotiate in good faith to determine value of in‐kind 
and fiancial resources contributed by each party to the production of JAM Sessions. 

COMMUNITY JAM SESSIONS 
CO‐PRODUCTION AGREEMENT NO. CSF111914
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DATE (MM/DD/YYYY)

CERTIFICATE OF LIABILITY INSURANCE
THIS  CERTIFICATE  IS  ISSUED  AS  A  MATTER  OF  INFORMATION  ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE  DOES  NOT  AFFIRMATIVELY  OR  NEGATIVELY  AMEND,  EXTEND  OR  ALTER  THE  COVERAGE  AFFORDED  BY THE POLICIES
BELOW.    THIS  CERTIFICATE  OF  INSURANCE  DOES  NOT  CONSTITUTE  A  CONTRACT  BETWEEN  THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT:    If  the  certificate  holder  is an ADDITIONAL INSURED, the policy(ies) must be endorsed.  If SUBROGATION IS WAIVED, subject to
the  terms  and conditions of the policy, certain policies may require an endorsement.  A statement on this certificate does not confer rights to the
certificate holder in lieu of such endorsement(s).

CONTACTPRODUCER NAME:
FAXPHONE
(A/C, No):(A/C, No, Ext):

E-MAIL
ADDRESS:

INSURER(S) AFFORDING COVERAGE NAIC #

INSURER A :

INSURED INSURER B :

INSURER C :

INSURER D :

INSURER E :

INSURER F :

COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:
THIS  IS  TO  CERTIFY  THAT  THE  POLICIES  OF  INSURANCE  LISTED  BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED.    NOTWITHSTANDING  ANY  REQUIREMENT,  TERM  OR  CONDITION  OF  ANY  CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE  MAY  BE  ISSUED  OR  MAY  PERTAIN,  THE  INSURANCE  AFFORDED  BY  THE  POLICIES  DESCRIBED  HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

ADDL SUBRINSR POLICY EFF POLICY EXP
TYPE OF INSURANCE LIMITSPOLICY NUMBERLTR (MM/DD/YYYY) (MM/DD/YYYY)INSD WVD

COMMERCIAL GENERAL LIABILITY EACH OCCURRENCE $
DAMAGE TO RENTED

CLAIMS-MADE OCCUR $PREMISES (Ea occurrence)

MED EXP (Any one person) $

PERSONAL & ADV INJURY $

GEN'L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE $
PRO-

POLICY LOC PRODUCTS - COMP/OP AGG $JECT

$OTHER:
COMBINED SINGLE LIMITAUTOMOBILE LIABILITY $(Ea accident)

BODILY INJURY (Per person) $ANY AUTO
ALL OWNED SCHEDULED BODILY INJURY (Per accident) $
AUTOS AUTOS

NON-OWNED PROPERTY DAMAGE $HIRED AUTOS (Per accident)AUTOS

$

UMBRELLA LIAB EACH OCCURRENCE $OCCUR

EXCESS LIAB CLAIMS-MADE AGGREGATE $

$DED RETENTION $
PER OTH-WORKERS COMPENSATION
STATUTE ERAND EMPLOYERS' LIABILITY Y / N

ANY PROPRIETOR/PARTNER/EXECUTIVE E.L. EACH ACCIDENT $
N / AOFFICER/MEMBER EXCLUDED?

(Mandatory in NH) E.L. DISEASE - EA EMPLOYEE $
If yes, describe under

E.L. DISEASE - POLICY LIMIT $DESCRIPTION OF OPERATIONS below

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES  (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

CERTIFICATE HOLDER CANCELLATION

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE    EXPIRATION    DATE    THEREOF,    NOTICE   WILL   BE   DELIVERED   IN
ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED REPRESENTATIVE

© 1988-2014 ACORD CORPORATION.  All rights reserved.

The ACORD name and logo are registered marks of ACORDACORD 25 (2014/01)

FORDTHE-01 DMDIAZ

6/26/2014

License # 0726293
Arthur J. Gallagher & Co. Insurance Brokers of CA., Inc.
505 N Brand Blvd, Suite 600
Glendale, CA 91203

(818) 539-2300 (818) 539-2301

Nonprofits' Insurance Alliance of CA

Ford Theatre Foundation
2580 Cahuenga Blvd. East
Hollywood, CA 90068

A X 1,000,000
X 201425180NPO 05/21/2014 05/21/2015 500,000

20,000

1,000,000

3,000,000

3,000,000

Evidence of Coverage
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AGENDA REPORT 

COMMUNITY DEVELOPMENT DEPARTMENT           117 MACNEIL STREET, SAN FERNANDO, CA 91340           (818) 898-1227           WWW.SFCITY.ORG 

To: Mayor Sylvia Ballin and Councilmembers 
  
From:  Brian Saeki, City Manager 
 By: Fred Ramirez, Community Development Director 
 
Date:  December 1, 2014 
 
Subject: Consideration to Approve Allocation of City’s Community Development Block 

Grant (CDBG) Funds for Fiscal Year (FY) 2015-2016 

RECOMMENDATION: 
 
It is recommended that the City Council: 
 
a. Conduct a Public Hearing;  

 
b. Adopt Resolution No. 7661 (Attachment “A”) approving the allocation of City CDBG Funds 

for Street Improvement Program and Projects in FY 2015-2016; and 
 

c. Authorize the City Manager to submit documentation conveying the City Council’s 
Resolution to the Los Angeles County Community Development Commission (LA CDC) for 
approval. 

  
 
BACKGROUND: 
 
Source of Funds. The City of San Fernando receives an annual allocation of federal CDBG funding 
from the U.S. Department of Housing and Urban Development (HUD) through its participation in 
the Los Angeles Urban County CDBG Program administered by the LA CDC.  CDBG funds can only 
be used for eligible Community Development projects meeting national program goals, which 
include assisting the low and moderate income residents of the community. This will be the forty-
first year that the federal government has made CDBG funds available to counties and cities 
across the nation, hence CDBG funding for the upcoming fiscal year (FY 2015-16) is referred to as 
“41st year” CDBG grant funds. 
 
Since 2007, the City has used the annual allocation of CDBG funds to cover a majority of the 
annual loan repayment amount to the LA CDC for City’s Section 108 Loan. The Section 108 Loan 
from the LA CDC was obtained in order to provide $3.0 million in CDBG funds from the LA CDC to 
cover a portion of the construction cost of the San Fernando Regional Pool located at 300 Park 
Avenue.  Based on the recent approval by the City and Los Angeles County of a lease for the 
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County’s ongoing operation of the San Fernando Regional Pool Facility that also provides for the 
County’s repayment of the remaining balance of the City’s Section 108 Loan, the City is once 
again anticipated to have an annual allocation of CDBG funds. The first year of CDBG funds 
available is the coming fiscal year, FY 2015-2016 with a total amount available of $249,268. This 
amount includes $231,768 allocated for FY 2015-2016 and $17,500 of unexpended program 
income funds from prior years. 
 
Eligible expenditures. To be eligible for CDBG funding consideration, City’s proposed project(s) 
must meet one of the following two national program general objectives: 
 
 To benefit low and moderate income persons; and/or 
 To aid in the prevention neighborhood deterioration. 
 
Projects submitted under the low and moderate income objective can be qualified by one of 
two methods.  It can be located and primarily serve residents within the “eligible area-benefit 
zones” (Attachment “B”), or it can be approved as a “direct benefit” project.  A direct benefit 
project is one directly serving only low and moderate income individuals, whose eligibility is 
determined by obtaining individual/household income and residency verification. 
 
If the project is being submitted under the objective of aiding in the prevention of 
neighborhood deterioration, the LA CDC requires documentation substantiating deteriorated 
conditions in the proposed project area. In prior years, location within an approved 
redevelopment project area qualified a project under a presumed slum and blight 
determination. However, due to the age of many redevelopment plans, this presumed 
declaration is no longer employed by the CDC. 
 
At least 85% of the yearly CDBG allocation must be used to benefit low and moderate income 
persons.  A maximum of 15% of the current year allocation may be devoted to public service 
projects or programs. CDBG funding is no longer available to pay for the planning and 
administration as a separately funded program/activity. However, the City can recover planning 
and administration costs incurred within the administration and implementation of an 
approved CDBG funded program/project.     
 
Procedure.  In order to receive federal CDBG funds through the LA CDC, the City must 
determine its intended allocations of available CDBG funds for the upcoming fiscal year, provide 
an opportunity for public input and comment on such proposed uses, and submit an adopted 
City Council Resolution or approved City Council meeting minutes to the LA CDC conveying the 
City’s intended allocations. These intended uses are then reviewed by the LA CDC and approved 
if they are in conformance with federal CDBG eligibility requirements and LA CDC procedures. 
 
The City utilizes the noticed Public Hearing process to accept public comments and input 
regarding the CDBG program and the proposed allocation of funds for the upcoming 41st 
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program year.  A City Council public hearing has been scheduled for December 1, 2014, and has 
been noticed by postings and publication three weeks in advance of the hearing. 
 
Adoption of the attached draft resolution (Attachment “A”) will document the City’s process 
and the City Council’s determinations on planned allocations of available CDBG funding for the 
upcoming 41st CDBG program year.  Submittal of such an adopted resolution to the CDC prior to 
their January 1, 2015, deadline will assure timely review and approval by the LA CDC, and thus 
availability of these CDBG funds to the City at the start of the upcoming fiscal year in July of 
2015. 
 
 
ANALYSIS: 
 
Proposed CDBG Funds Allocations.  City staff is recommending that the City Council consider 
funding the following project with CDBG funds for FY 2015-2016 (41st Program Year):  
 

Street, Curb/Curb Ramp and Gutter Rehabilitation and Tree Planting Projects for FY 2015-
2016 (Funding Allocation: $249,268). Per federal and LA CDC guidelines for the use of CDBG 
Funds, the proposed street, curb and gutter, ADA ramps, and tree planting work undertaken 
as part of this project would occur in the community’s eligible low and moderate income 
neighborhoods.  Staff is recommending that the City Council use the full amount to 
undertake needed street, curb/curb ramp, gutter and tree planting work within LA CDC 
determined eligible areas within the City of San Fernando.  Use of the CDBG funds in this 
manner will support the City’s larger capital improvement efforts being developed by the 
City to address the community’s aging infrastructure that includes our City streets and 
sidewalks that have suffered from years of deferred maintenance.  
 
On September 16, 2014, LA CDC held a community meeting in the City of San Fernando at 
the Regional Pool Facility in order to solicit community input regarding community 
development needs and to allow residents to participate in the planning of how CDBG 
Funds are allocated for future fiscal years. As part of LA CDC’s planning process they also 
solicited public input via resident surveys of which 254 were received from City of San 
Fernando residents. As a result of the survey, the following top five needs were identified in 
order of ranking: 
 
1.  Street/Alley Improvements 
2. Sidewalk Improvements 
3. Anti-Crime Programs 
4. Trash and Debris Removal 
5. Graffiti Removal 
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It is City staff’s assessment that the proposed project would address two of the top five 
community needs identified in LA CDC’s survey and therefore merits consideration for City 
Council approval. 
  

Resolution on CDBG Funds Allocation. Based on the foregoing analysis and recommendations, 
staff has prepared City Council Resolution (Attachment “A”) for submittal to the LA CDC 
providing for the proposed allocation of 41st Program Year CDBG funds in the City budget for 
the upcoming fiscal year (FY 2015-2016) as indicated in the table that follows: 
 
 

Project Amount 

 

 

Street, Curb/Curb Ramp and Gutter Rehabilitation and Tree 
Planting Project 

$249,268 

Subtotal - FY 2015-2016 CDBG Budget Allocation $231,768 

Subtotal - unexpended CDBG Funds noted as income from prior programs  $17,500 

Total CDBG Funds available for Project $249,268 

 
 
BUDGET IMPACT: 
 
The proposed allocation of $249,268 in total CDBG funds that must be used for street 
improvements in a low- and moderate-income area of the community would supplement the 
amount of unrestricted City General, State Gas Tax, Proposition C and A Funds that otherwise 
would be necessary to complete these type of infrastructure improvements in the City’s 
qualifying low- and moderate-income neighborhoods. The total CDBG funds to be used include 
$231,768 allocated for FY 2015-2016 and $17,500 of unexpended program income funds from 
prior years. 
 
 
CONCLUSION: 
 
Staff has prepared the attached draft Resolution (Attachment “A”) concerning proposed 
allocations of CDBG grant funds for Fiscal Year 2015-2016.  It is staff’s assessment that the 
proposed project allocation will utilize these funds in a manner consistent with the City 
Council’s community development objectives, and in conformance with CDBG regulatory 
requirements. Pending public testimony and City Council discussion at the Public Hearing, City 
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Council adoption of the Resolution on December 1, 2014, will ensure timely LA CDC approval of 
projects by the July 1, 2015 program year start date.  
 
 
ATTACHMENTS: 

 
A. Resolution No. _____ 
B. Public Notices 
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RESOLUTION NO. 7661 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 
SAN FERNANDO, CALIFORNIA APPROVING PROJECTS FOR 
FORTY-FIRST PROGRAM YEAR (2015-2016) COMMUNITY 
DEVELOPMENT BLOCK GRANT FUNDING 

 
WHEREAS, on August 22, 1974, the President of the United States signed into law the 

Housing and Community Development Act of 1974 (Act); and 
 

WHEREAS, the primary goals of Title I of the Act are the development of viable urban 
communities by providing decent housing and a suitable living environment, and expanding 
economic opportunities, principally for persons of low and moderate income; and 
 

WHEREAS, the City of San Fernando has received notification of the estimated 
availability of $231,768 in federal Community Development Block Grant (CDBG) funds to 
further the attainment of these goals during Fiscal Year 2015-2016; and 
 

WHEREAS, the City of San Fernando has approximately $17,500 in prior year CDBG 
funds that it desires to allocate to specific projects; and  

 
WHEREAS, project proposals have been requested for the programming of these funds; 

and  
 

WHEREAS, the City has published information regarding eligible activities under the 
Act and has duly noticed and conducted a public hearing to solicit comments and suggestions 
from the community for the utilization of these funds. 
 
 NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF SAN 
FERNANDO DOES HEREBY RESOLVE, FIND, DETERMINE AND ORDER AS 
FOLLOWS: 
 
 SECTION 1:  That the City of San Fernando desires to fund eligible Community 
Development Block Grant Projects with 41st Program Year funds and with unexpended funds 
obtained from prior year allocations. 
 
 SECTION 2:  That City staff is hereby directed to submit to Los Angeles County, 
through this document, the City's intent to approve and fund the listed project. 
 
 SECTION 3:  That City staff is hereby directed to prepare and submit documentation 
required for the approval and implementation of approved 41st Program Year Community 
Development Block Grant Fund projects as may be amended and as may be necessary. 
 
 SECTION 4:  That the City Manager is directed and authorized to submit the City's final 
list of proposed updated projects for Fiscal Year 2015-2016 to the County of Los Angeles, 
reflecting the funding allocations set forth herein, as indicated in Exhibit “A”. Should the City's 

ATTACHMENT “A” 
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final allocation vary from the allocated figures contained herein, the City Manager is authorized 
to allocate the variance in an amount not to exceed 10% of the approved project allocations. 
 
 SECTION 5:  That the City Manager is directed and authorized to execute all 
documentation required for CDBG program and project implementation for Fiscal Year 2015-
2016 as may be necessary. 
 
 SECTION 6:  The City Clerk shall certify to the adoption of this Resolution and shall 
cause this Resolution and this certification to be filed in the Office of the City Clerk, and said 
copy to be submitted to the County of Los Angeles. 
 
PASSED, APPROVED, AND ADOPTED this 1st day of December, 2014. 
 
  
                 

Sylvia Ballin, Mayor       
ATTEST: 
 
 
 
      
Elena G. Chávez, City Clerk 
 
 
STATE OF CALIFORNIA  ) 
COUNTY OF LOS ANGELES ) ss 
CITY OF SAN FERNANDO ) 
 

I HEREBY CERTIFY that the foregoing Resolution was approved and adopted at a 
regular meeting of the City Council held on the 1st day of December, 2014, by the following vote 
to wit: 

 
AYES:  
 
NOES:  
 
ABSENT:  
 
 

      
Elena G. Chávez, City Clerk 
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CITY OF SAN FERNANDO 
FORTY-FIRST PROGRAM YEAR (FY 2015-2016)  

COMMUNITY DEVELOPMENT BLOCK GRANT 
APPROVED PROJECTS- UPDATED 

 
 

SUBMITTING ORGANIZATION PROJECT TITLE 
FY 2015-2016 CDBG 

Allocation 

CITY OF SAN FERNANDO 
Community Development 

Street, Curb/Curb Ramp and Gutter 
Rehabilitation and Tree Planting Project  

$231,768 

SUBMITTING ORGANIZATION PROJECT TITLE 
Prior Fiscal Year 

Unexpended CDBG 
Funds CDBG 

CITY OF SAN FERNANDO 
Community Development 

Street, Curb/Curb Ramp and Gutter 
Rehabilitation and Tree Planting Project  

$17,500 

   TOTAL        $249,268 

 

 
 
 
 
 

 
 

EXHIBIT “A” 
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PUBLIC NOTICE 
(PROOF OF PUBLICATION) 

 

 
 

 

ATTACHMENT “B” 
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AGENDA REPORT 

PUBLIC WORKS DEPARTMENT                 117 MACNEIL STREET, SAN FERNANDO, CA 91340                 (818) 898-1222                 WWW.SFCITY.ORG 

To: Mayor Sylvia Ballin and Councilmembers 
  
From:  Brian Saeki, City Manager 
 By: Chris Marcarello, Deputy City Manager/Public Works Director 
   
Date:  December 1, 2014 
 
Subject: Consideration to Approve Conceptual Design of Landscaping and Water 

Conservation Enhancements on Brand Boulevard Medians  

RECOMMENDATION: 
 
It is recommended that the City Council:  
 
a. Provide input and direction related to the proposed conceptual design for water 

conservation and landscaping enhancements on the Brand Boulevard medians; 
 
b. Authorize the City Manager to proceed with landscaping design plans for the Brand 

Boulevard medians (Attachment “A”); and 
 

c. Authorize the City Manager, or designee, to apply for turf removal rebates and other 
available grant funding through the Metropolitan Water District (MWD) to fund landscaping 
enhancements. 

 
 
BACKGROUND: 
 
1. 2013 was the driest year on record for California and the drought has continued into 2014.  

Many regions of the State have been severely impacted, prompting Governor Brown to ask 
all Californians to reduce their daily water use by 20%.  While Los Angeles County has 
prepared for dry periods like this, water reserves throughout the State are being rapidly 
depleted.   

 
2. In response to the ongoing severe drought, State Water Resources Control Board (SWRCB) 

emergency regulations go into effect on or about August 2014 and remain in effect for 270 
days (approximately nine months), unless extended by the State Water Board.  Since most 
Californians use 50% of water consumption of outdoor use, the regulations are intended to 
reduce outdoor urban water use.  The regulations require all urban water suppliers to: 
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 Promote water conservation by implementing requirements and actions of the 
California Department of Water Resources (DWR) approved Water Shortage 
Contingency Plan that imposes mandatory watering restrictions on outdoor 
landscaping and turf. 

 

 Prepare and submit reports to SWRCB to monitor potable water production and 
estimate gallons of water used per person per day for residential customers. 

 
3. On October 6, 2014, the City Council revised its Water Conservation Ordinance and adopted 

a Water Conservation Policy, declaring a local water emergency and implementing a 
comprehensive City water conservation plan identifying programs that will help to reduce 
water usage in the community, including limiting outdoor watering times and encouraging 
the use of drought tolerant landscaping. 

 
 
ANALYSIS: 
 
The City of San Fernando, like other cities in California, will help lead by example and promote 
best practices for water conservation.  Some goals included in the City’s Water Conservation 
Policy include promoting awareness of current drought conditions, reducing water usage 
locally, promoting water rebates and programs available for residents/businesses through the 
Metropolitan Water District, including www.socalwatersmart.com; www.saveourwater.org; and 
www.bewaterwise.com.  These water conservation program goals will help to guide City 
conservation efforts in the coming year. 
 
In addition to following the State’s water conservation regulations and the proposed revisions 
to the Municipal code, several efforts will be made to educate the community about basic steps 
that can be used to help save water.  These include such steps as: 
 

 Checking your property for leaks and running water; 

 Reducing watering times for lawns/outdoor landscaping; 

 Taking shorter showers; 

 Running dishwashers and clothes washers only when full; and 

 Implementing water savings devices in irrigation use. 
 
Proposed Landscaping and Water Conservation Enhancements – Brand Boulevard 
 
In conjunction with the City’s water conservation efforts, the City has begun to identify possible 
locations to help reduce water usage and encourage the use of drought tolerant landscaping.  
Several City-owned locations have been identified as strong candidates for improvements, 
including street medians and landscape planters near streets, City parks, and City facilities.   
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One such location includes the landscaped street medians on Brand Boulevard, from the City’s 
entry point south of O’Melveny Street to Truman Street.  This location was selected as an ideal 
location to initiate landscaping improvements due to its high visibility and use as a primary 
entry point into the City.  The existing medians are landscaped with turf and shrubs that require 
high water usage.  Proposed improvements include the following: 
 

 The full renovation of existing landscaped medians with drought tolerant landscaping, 
synthetic turf, and decomposed granite; 

 

 The installation of new irrigation equipment, including centralized weather-based 
irrigation controllers, drip irrigation systems, and  other low-flow watering components; 
 

 The installation of lighting fixtures to enhance landscaping improvements and increase 
visibility along Brand Boulevard;  
 

 The preservation of existing street trees, including Crape Myrtles and Palm Trees; and 
 

 The installation of new “signature” trees in vacant planter areas (after consideration by 
the City’s Tree Commission). 

 
Attachment “A” includes a conceptual layout and artist’s rendering of the renovated median 
landscaping.  As proposed, the median will include several areas that would allow emergency 
vehicle access across medians, if necessary.  The plant palette includes drought tolerant 
California native plant materials, synthetic turf, and decomposed granite to help create distinct 
planting areas and a cohesive landscape design. 
 
Funding Resources and Expected Benefits 
 
By enhancing the Brand Boulevard median landscaping with drought tolerant plant materials, 
the City can realize several funding programs and ongoing cost savings, including: 
 

 Metropolitan Water District (MWD) Turf Removal and Grant Programs 
 

Customers are eligible to receive $2 per square foot of turf that is removed and replaced 
with drought tolerant landscaping.  In addition MWD has several other grant programs 
available to modernize irrigation components and plant drought tolerant landscape 
materials. It is estimated that the size of the existing landscaped medians total 
approximately 40,000 square feet.  Currently, this entire area is irrigated with overhead 
sprinkler components. Based on these programs, it is estimated that the City could be 
eligible for over $80,000 in rebates and grants for the proposed landscaping and water 
conservation enhancements.   
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 Staffing Resources 
 

The City would realize savings in staff resources due to the reduced maintenance 
services (reduced mowing and trimming) required with maintaining drought tolerant 
plants, synthetic turf, and decomposed granite.  In turn, these resources would be 
utilized to focus on other areas like City parks and facilities. 

 

 Water Savings 
 

The existing irrigation systems are antiquated, with most being over 40 years old and 
requiring regular maintenance and repairs of broken sprinkler lines.  It is estimated that 
over one million gallons of water are used annually to irrigate the existing turf and 
shrubs planted in the medians along Brand Boulevard.  It is expected that this usage 
would be reduced by 75% with the proposed landscaping enhancements and conversion 
to a drought tolerant plant palette. 

 
Proposed Schedule and Next Steps 
 
If acceptable to the City Council, staff would work on the following items to proceed with the 
proposed landscaping and water conservation enhancements on Brand Boulevard: 
 
December 2014 
 

 City Council approval of conceptual plans and authorization to develop construction 
plans. 
 

 Tree Commission review and selection of proposed new “signature” trees. 
 

 Application for water conservation rebates and grants through Metropolitan Water 
District. 

 
January/February 2015 
 

 Development of landscaping plans. 
 

 Approval of funding for Metropolitan Water District programs. 
 
February/March 2015 
 

 City Council approval of plans and authorization to bid project. 
 

 Begin Landscaping Improvements. 
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BUDGET IMPACT: 
 
The proposed enhancements will be funded through a variety of sources, including funding 
included in the City’s Capital Improvement Program budget, water operations budget, and 
outside grant funds.  No General Fund monies are budgeted for this project.   
 
 
CONCLUSION: 
 
Based on the current water shortage conditions and benefits from installing a drought tolerant 
landscape, it is recommended that the City Council approve the conceptual design for 
enhancing the Brand Boulevard medians.   If approved, staff will proceed with the development 
landscaping plans for these improvements.  A full landscape design will be prepared and 
presented for the City Council’s consideration in early 2015. 
 
 
ATTACHMENT: 
 
A. Conceptual Renderings  
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Proposed Turf Removal and Water Friendly Landscape Project 
Brand Boulevard (at Kewen Street, facing north) 
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To: Mayor Sylvia Ballin and Councilmembers 
  
From:  Brian Saeki, City Manager 
 By: Chris Marcarello, Deputy City Manager/Public Works Director 
   
Date:  December 1, 2014 
 
Subject: Consideration to Authorize Increase in Scope of Work with MS Navarro 

Engineering and Increase in Project Budget for Nitrate Removal Project 
 
 
RECOMMENDATION: 
 
It is recommended that the City Council: 
 
a. Authorize the City Manager, or designee, to approve a contract amendment (Attachment 

“A” – Contract No. 1725(a)) and necessary change orders with MS Navarro Engineering in 
the amount of $96,316 for a total contract amount to $553,146;  
 

b. Authorize an additional construction contract contingency of $53,415 for unforeseen 
construction costs for the remainder of the project and authorize the City Manager, or 
designee to execute necessary change orders; and 
 

c. Approve a budget appropriation (Attachment “B” - Resolution No. 7657) in the amount of 
$149,731 from the Water Fund to fund the increased contract costs in the amount of 
$96,316 and additional construction contingency of $53,415. 

 
 
BACKGROUND: 
 
1. The Sylmar Ground Water Basin (the Basin) is the aquifer that is the primary source of water 

serving the City of San Fernando.  The City extracts water from the Basin via four wells 
located in Sylmar, California.  For the most part, the City has been able to service the 
community from its adjudicated water rights in the Basin. 
 

2. Water sampling test data collected between 2002 and 2008 indicated an upward trend in 
nitrate concentration levels in three of the four City-owned wells.  Nitrate is a groundwater 
contaminate generally associated with historic agricultural uses such as diaries, feedlots, 
etc. 

 

12/01/2014 San Fernando City Council Regular Meeting Page 95 of 329



Consideration to Authorize Increase in Scope of Work with MS Navarro Engineering and Increase in 
Project Budget for Nitrate Removal Project 
Page 2 of 5 
 
 

3. In May 2007, the nitrate concentration at Well 7A exceeded the Maximum Contaminate 
Level (MCL) and was shut down.  It has been out of production since that time.  In 
November 2009, Well 3 also had a nitrate reading in excess of the MCL and it too was shut 
down.  The remaining two wells have been in constant production mode to meet the 
demand. 
 

4. The City has been pursuing the Water Nitrate Removal project since December 2010 when a 
Request for Proposals was issued to purchase/lease nitrate remediation equipment and 
provide technical assistance.  A contract was awarded in May 2011. 
 

5. This particular Capital Improvement Project is subject to review and approval by several 
regulatory agencies resulting in a lengthy project process. The governmental entities include 
the State Department of Health (water quality technical application), the Los Angeles City 
Planning Department (conditional use permit), Los Angeles City Building and Safety 
Department (building permit), and the Los Angeles Bureau of Sanitation (waste water 
discharge from the nitrate system).  

 
6. The City started the process to obtain a building permit from the City of Los Angeles in 

February 2012 and a conditional use permit in November 2012. 
 

7. On October 21, 2013, the City Council awarded a construction contract in the amount of 
$456,830 to MS Navarro Engineering for site preparation and electrical upgrades at the 
project site located at 12900 Dronfield Avenue in Sylmar, California.  The Project included 
construction of an 895 square foot concrete pad, electrical panel upgrades, the construction 
of a 540 square foot building and partial sewer line - improvements related to the needed 
water nitrate removal system. 

 
8. On November 18, 2013, a Notice to Proceed was issued, pending the approval of a Los 

Angeles City building permit.  Minimal contract work was performed and the job was halted 
in January 2014, due to various delays in the issuance of the permit. 

 
9. In February 2014, staff learned that the original two-year building permit application had 

expired and a permit extension would be necessary.  This situation required the City to re-
submit plans and re-start the plan review process.  The plans had been prepared in 2012 
and would now be reviewed under the latest 2014 building codes and other requirements.  

 
10. On July 16, 2014, the City obtained all Los Angeles City clearances and approvals for the 

building permit.   
 

11. Delays in obtaining construction permits from the City of Los Angeles have increased the 
Project budget as follows: 
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 Initially, the Project plans were prepared and submitted in accordance with 2012 
building codes.  Due to the delays, the City of Los Angeles required resubmittal and plan 
changes in order to comply with the 2014 building code. 
 

 In between issuing the Notice to Proceed and obtaining permits, the State Department 
of Industrial Relations (DIR) issued an increase in prevailing wages for certain 
construction trades effective July 1, 2014.   
 

 The 11-month delay on the project start date affected the cost of materials since the 
time that bids were received.  
 

12. Construction on the Nitrate Removal Project is nearing completion and is expected in early 
2015.  After project completion and required Department of Public Health testing, it is 
hoped that the system will be fully operational by March 2015. 

 
 
ANALYSIS: 
 
The City awarded a construction contract for Phase 1B of the Nitrate Removal Project in 
September 2013.  This contract was awarded in anticipation of the receipt of a building permit 
from the City of Los Angeles.  However, issuance of the building permit was delayed and City 
staff did not receive responsive service from the City of Los Angeles relative to the project.  
Consequently, the permit application expired in February 2014, and staff was required to 
reapply for a building permit.  As a result, the City was required to resubmit project plans and 
comply with the 2014 building code, resulting in several required changes from the original 
project plans.  These delays have resulted in cost increases above and beyond the scope of the 
original construction contract, including prevailing wage and material cost increases.  In 
addition, project inspectors have made field changes to the project that have resulted in 
scope/cost increases above the original contract (Attachment “C”).  These items are 
summarized below: 
 

Type Cost Change 

Building Code Revisions/           
Cost Increases 

$89,438.21 

Prevailing Wage and 
Material Cost Increases 

$15,914.28 

Field Inspection Revisions/ 
Cost Increases 

$32,493.16 

Total $ 137,845.65 
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Building Code Revisions  
 
These items were required by the City of Los Angeles based on changes from the 2012 and 
2014 building codes: 
 

 Electrical panel upgrades 

 Transformer relocation and new concrete pad 

 Additional rebar in the equipment housing building 

 Installation of an infiltration system 
 
Based on these changes, the contractor submitted a change order request in the amount of 
$89,438.21 for the project. 
 
Prevailing Wage and Material Increases 
 
As a result of the delay, work on the project did not commence until July 2014.  In between 
issuing a Notice to Proceed to the project contractor and the project start date, the State 
Department of Industrial Relations (DIR) issued an increase in prevailing wages for certain 
construction trades effective July 1, 2014.  This resulted in an additional $1.75 per hour for 
several of the necessary construction trades, including general labor and carpentry.  Based on 
these changes, the contractor submitted a change order request in the amount of $15,194.28 
for the project. 
 
Also, as a result of the delay, the contractor has also requested a change order for an increase 
in material costs for this project and include the following items: 
 

 Concrete 

 Ductile Iron Pipe for Water 
 

Field Inspection Revisions 
 
These items were required by the City of Los Angeles during field inspections: 
 

 Installation of an 8 foot block wall for grounding 

 Installation of 12 foot swing gate for maintenance access of transformer  

 Grounding of new transformer 

 Increase in size of electrical pull box 
 

Based on these changes, the contractor submitted a change order request in the amount of 
$32,493.16 for the project. 
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BUDGET IMPACT: 
 
The proposed contract amendment is $96,316.  In addition, it is recommended that an 
additional $53,415 be appropriated as a construction contingency for unforeseen construction 
expenses. 
 
 
CONCLUSION: 
 
Due to project delays and changes resulting from the plan check, permitting and inspection 
process, the City has been required to incur additional project expenses with the Nitrate 
Removal Project.  These delays have resulted in additional labor costs, materials costs, and 
changes to the original project scope.  As a result, the City must amend its construction contract 
with MS Navarro in the amount of $96,316 to cover these cost increases.   
 
Pursuant to the City’s Green Book Standards for Public Works Projects, an increase in 
contractor costs due to owner changes and/or delays are eligible, warranted change orders.  
Additionally, a construction contingency of $53,415 is requested for unforeseen construction 
expenses for the duration of this construction project.  Updates will be provided to the City 
Council regarding the final phases of this project and the disposition of the contingency funds.  
 
In addition, City staff has initiated discussions with the City Attorney regarding the creation of a 
master agreement with the City of Los Angeles for future water operations projects at City-
owned facilities in the City of Los Angeles.  It is hoped that such an agreement would help 
prevent future project delays and ensure that the City does not realize project delays and 
contract change orders in future water improvement projects.  
 
 
ATTACHMENTS: 
 
A. Contract No. 1725(a) 
B. Resolution No. 7657 
C. Project Budget Summary 
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ATTACHMENT “A” 
CONTRACT NO. 1725(a) 

 
 
 

FIRST AMENDMENT TO THE CONSTRUCTION CONTRACT 
BETWEEN THE CITY OF SAN FERNANDO AND MS NAVARRO 

ENGINEERING FOR THE WATER NITRATE REMOVAL PROJECT- 
SITE PREPARATION AND ELECTRICAL UPGRADES 

  
 
 
THIS FIRST AMENDMENT (“Amendment”) to that certain October 21, 2013 “Construction 
Contract” (Contract No. 1725) executed by and between the City of San Fernando, a municipal 
corporation (“CITY”) and MS Navarro Engineering (“CONTRACTOR”) is made and entered 
into this 1st day of December 2014.  For purposes of this Amendment, the capitalized term 
“Parties” shall be a collective reference to both CITY and CONTRACTOR and the capitalized 
term “Party” may refer to either CITY or CONTRACTOR interchangeably.   

 

RECITALS 
 

WHEREAS, the CITY and CONTRACTOR have entered into that certain Contract for 
Site Preparation and Electrical Upgrades dated October 21, 2013 (the “Master Contract”); and 

WHEREAS, the total compensation for “Work of Improvement” in the Master Contract 
was initially Four Hundred Fifteen Thousand Three Hundred Dollars ($415,300); and 

 
 WHEREAS, pursuant to City of Los Angeles plan check review, additional work and 

materials are necessary to complete the project; and 

WHEREAS, the State of California Department of Industrial Relations has increased 
prevailing wage on public works project effective July 1, 2014; and 

  
WHEREAS, the Parties desire to amend the Master Contract to increase the total amount 

of compensation.  
 

NOW THEREFORE, in consideration of mutual covenants and conditions herein 
contained, CITY and CONTRACTOR hereby mutually agree as follows: 
 
1. Section 3. (COMPENSATION), of the Master Contract is hereby amended as follows: 

 
CITY agrees to pay and CONTRACTOR agrees to accept in full payment for this Work of 
Improvement the stipulated sum of FIVE HUNDRED FIFTY-THREE THOUSAND ONE 
HUNDRED FORTY-SIX DOLLARS ($553,146). 

     
CITY agrees to make monthly payments and final payment in accordance with the method 
set forth in the Specifications. 
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2. Except as otherwise set forth in this Amendment, the Master Contract shall remain binding, 
controlling and in full force and effect.  This Amendment, inclusive all Attachments to the 
Amendment and together with the Master Contract shall constitute the entire, complete, final, 
and exclusive expression of the Parties with respect to the matters addressed in both 
documents. 

 
3. The provisions of this Amendment shall be deemed a part of the Master Contract.  Except as 

otherwise provided under this Amendment, the Master Contract and all provisions contained 
therein shall remain binding and enforceable.  In the event of any conflict or inconsistency 
between the provisions of this Amendment and the provisions of the Master Contract, the 
provisions of this Amendment shall govern and control, but only in so far as such provisions 
conflict with the provisions of the Master Contract. 

 
4. This Amendment shall be executed in three counterparts, with one such fully executed 

counterpart returned to CONTRACTOR following execution. 
 
 

IN WITNESS WHEREOF, the parties have executed this Amendment as of the date first 
written above. 

 
 
CITY OF SAN FERNANDO          MS Navarro Engineering  

 
 
______________________________        By: _____________________________ 
Brian Saeki      Name 
City Manager      Title 
 
 
 
ATTEST:      
       
       
______________________________ 
Elena G. Chávez     
City Clerk      
 
 
APPROVED AS TO FORM: 
 
 
______________________________ 
Rick R. Olivarez 
City Attorney 
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ATTACHMENT “B” 

 

RESOLUTION NO. 7657 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 
SAN FERNANDO, CALIFORNIA, AMENDING THE BUDGET 
FOR THE FISCAL YEAR 2014-15 ADOPTED ON JUNE 16, 
2014 

 
 
 WHEREAS, the City of Council has received and considered the proposed adjustment to 
the budget for Fiscal Year 2014-15, commencing July 1, 2014, and ending June 30, 2015; and  
 

WHEREAS, the City Council has determined that it is necessary to amend the revenues 
and expenditures of the current City budget; and 

 
WHEREAS, the City’s Water Nitrate Removal Project costs have increased due to City 

of Los Angeles building permit plan check requirements and the State of California Department 
of Industrial Relations increase of prevailing wage on public works projects effective July 1, 
2014; and 

 
WHEREAS, an annual budget for the City of San Fernando for the Fiscal Year 

beginning July 1, 2014 and ending June 30, 2015, a copy of which is on file in the City Clerk’s 
Office, has been adopted on June 16, 2014. 

 
NOW THEREFORE, THE CITY COUNCIL OF THE CITY OF SAN 

FERNANDO, DOES HEREBY RESOLVE, FIND, DETERMINE, AND ORDER AS 
FOLLOWS:  
 

Section 1.   The following adjustments are made to the City Budget: 
 

Fund 070-384-0857-4600 Water Production-Nitrate Project- Capital Projects: 
 

Increase in Expenditures:  $151,630 
Decrease in Revenues: $0 

 
 
PASSED, APPROVED, AND ADOPTED this 1st day of December, 2014. 
 
 
                                      _____________________________ 
                                                   Sylvia Ballin, Mayor 
 
ATTEST: 
 
 
_______________________________ 
Elena G. Chávez, City Clerk 
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STATE OF CALIFORNIA             ) 
COUNTY OF LOS ANGELES ) ss 
CITY OF SAN FERNANDO ) 
 

 
I HEREBY CERTIFY that the foregoing Resolution was approved and adopted at a 

regular meeting of the City Council held on the 1st day of December, 2014, by the following vote 
to wit: 
 

AYES:  
 
NOES:  
 
ABSENT:  

 
 
 

 
______________________________ 
Elena G. Chávez, City Clerk 
 
 

2 
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AGENDA REPORT 

POLICE DEPARTMENT                 910 FIRST STREET, SAN FERNANDO, CA 91340                 (818) 898-1250                 WWW.SFCITY.ORG 

To: Mayor Sylvia Ballin and Councilmembers 
  
From:  Brian Saeki, City Manager 
 By:    Robert Parks, Police Chief 
  Nichole Hanchett, Police Lieutenant 
   
Date:  December 1, 2014 
 
Subject: Consideration to Approve a Professional Services Agreement with Turbo Data 

Systems, Inc. for Parking Citation Processing Services 

RECOMMENDATION: 

It is recommended that the City Council: 
 
a. Approve a three-year Professional Services Agreement (Attachment “A” – Contract No. 

1774), with two optional one-year extensions, between the City of San Fernando and Turbo 
Data Systems, Inc. for Parking Citation Processing Services and to liaison between 
Department of Motor Vehicles (DMV), Franchise Tax Board and third party collections; and 
 

b. Authorize the City Manager to execute the Agreement. 
 
 
BACKGROUND: 

1. On January 20, 2009, the City Council approved a sole source contract with Revenue 
Experts, Inc. aka Data Ticket, for processing of Administrative citations for Community 
Development.   
 

2. Due to the realignment of Code Enforcement with the Police Department, on November 16, 
2009, City Council approved a sole source contract with Data Ticket for parking citation 
processing which included processing, adjudication and collections.  This contract took 
effect December 1, 2009, and expires December 1, 2014. 
 

3. On October 24, 2014, the Police Department initiated a formal Request for Proposals (RFP) 
for Parking Citation Processing services. 
 

4. On November 18, 2014, the City received five (5) proposals in response to the RFP. 
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Consideration to Approve a Professional Services Agreement with Turbo Data Systems, Inc. (TDS) for 
Parking Citation Processing Services 
Page 2 of 2 
 
 

ANALYSIS: 

On September 18, 2014, all five (5) proposed vendors were contacted via email and asked to 
schedule a teleconference.  On September 19, 2014 and September 20, 2014, an Evaluation 
Panel (Panel) consisting of the Support Services Division Commander, Records/Systems 
Administrator and Parking Appeals Hearing Officer reviewed the proposals and interviewed all 
five (5) potential vendors. 

Based on the information included in the RFP, responses obtained during the telephonic 
interviews, demonstrations of the products offered, and their ability to tailor services 
specifically for the needs of the City, the Panel is recommending City Council award contract to 
Turbo Data Systems Inc. to provide Parking Citation Processing Services. 

Turbo Data Systems, Inc. (TDS) 
 
TDS has been providing comprehensive parking citation processing services to a variety of 
municipalities and universities throughout California since their inception in 1985.  Their 
Corporate headquarters is located in Tustin, California and their northern office is located in 
San Jose, California.  They presently serve over 100 clients including the nearby communities of 
California State University, Northridge and Culver City.  TDS provides wireless technology for 
handheld devices that transmit real time data and can integrate with other applications 
including the Police Department’s current License Plate Readers (LPR).    
 
TDS demonstrated extensive knowledge of parking citation processing, adjudication 
procedures, and aggressive solutions for capturing past debt.  In addition, their approach is 
flexible and is driven by the needs of their clients. 
 
 
BUDGET IMPACT: 

The only anticipated start-up fees would consist of ticket stock and envelopes which would be 
offset by citation revenue.  Because this professional service is a revenue generating activity, 
the anticipated budget impact will be increased revenue for the General Fund. 
 
 
CONCLUSION: 

It is recommended that the City Council approve a three-year service agreement, with two 
optional one-year extensions, between the City of San Fernando and Turbo Data Systems, Inc.   
 
 
ATTACHMENT: 

A. Contract No. 1774 
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2014 

PROFESSIONAL SERVICES AGREEMENT 
(Parking Citation Processing Services)  

(Turbo Data Systems, Inc.) 
 
THIS 2014 PROFESSIONAL SERVICES AGREEMENT (“Agreement”) is entered into this 2nd day of December, 
2014  (hereinafter, the “Effective Date”), by and between the CITY OF SAN FERNANDO, a municipal corporation 
and general law city (“CITY”) and Turbo Data Systems, Inc.(hereinafter, “CONSULTANT”).  The capitalized term 
“Parties” shall be a collective reference to both CITY and CONSULTANT.  The capitalized term “Party” shall refer 
to either CITY or CONSULTANT interchangeably as appropriate.     

 
 

RECITALS 
 

THIS AGREEMENT is made and entered into with respect to the following facts: 
 
WHEREAS, CITY, pursuant to California Government Code Sections 37103 and 53060, is authorized and 
empowered to contract with any specially trained and experienced firm or corporation for special services and 
advice on financial, economic, accounting, engineering, legal or administrative matters; and 
 
WHEREAS, CITY’s in-house personnel are not able to provide the types of specialized consulting services 
required under this engagement; and  
 

WHEREAS, CITY require the performance of parking citation processing services in connection with the 
processing, adjudication and collections of applicable fines and fees; and   

 
WHEREAS, CONSULTANT represents that it is fully qualified to perform such professional services by virtue of 
its experience and the training, education and expertise of its principals, employees and subcontractors; and 
 
WHEREAS, the execution of this Agreement was approved by the City Council in accordance with the CITY’s 
procurement and purchasing procedures at the City Council’s meeting of December 1, 2014, under Agenda Item 
______ ; and 
 
WHEREAS, CONSULTANT further represents that it is willing to accept responsibility for performing such 
services in accordance with the terms and conditions set forth in this Agreement. 
 
NOW, THEREFORE, FOR AND IN CONSIDERATION OF THE MUTUAL COVENANTS AND CONDITIONS 
HEREIN CONTAINED, CITY AND CONSULTANT AGREE AS FOLLOWS:  

ATTACHMENT “A” 
CONTRACT NO. 1774 
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I. 

SCOPE AND PROSECUTION OF WORK; COMPENSAITON 
 
1.1 SCOPE OF WORK:  Subject to the terms and conditions set forth in this Agreement and all exhibits attached 

and incorporated hereto, CONSULTANT agrees to perform the services and tasks set forth in that certain 
proposal entitled Proposal for Parking Citation Processing Services Contract and dated as of November 18, 
2014 which is attached and incorporated hereto Exhibit “A” (hereinafter the “Scope of Work”). 
CONSULTANT further agrees to furnish to CITY all labor, materials, tools, supplies, equipment, services, 
tasks and incidental and customary work necessary to competently perform and timely complete the services 
and tasks set forth in the Scope of Work.  For the purposes of this Agreement the aforementioned services 
and tasks set forth in the Scope of Work shall hereinafter be referred to generally by the capitalized term 
“Work.”  The Work is inclusive of those tasks that may be identified as being optional under the Scope of 
Work and such optional work shall not constitute Extra Work under Section 1.5 of this Agreement, below. 
Neither CONSULTANT nor anyone acting on CONSULTANT’s behalf shall commence with the performance 
of the Work or any other related tasks until CITY issues a written notice to proceed (hereinafter, the “Notice to 
Proceed”).      

                
1.2 TERM:     
 

A. This Agreement shall have a term of three (3) years commencing from December 2, 2014 (hereinafter, 
the “Initial Term”) and expiring on December 1, 2017. 

 
B. Upon the expiration of the Initial Term, this Agreement shall renew automatically for a maximum of two (2) 

one-year extension terms, unless, prior to the expiration of the Initial Term or any subsequent extension 
term, either Party issues written notice to the other expressing its desire not to extend the Agreement.  In 
the event CONSULTANT does not desire to extend the Agreement, CONSULTANT’s notice of intent not 
to extend the Agreement shall be delivered to CITY no less than sixty (60) calendar days prior to the 
expiration of the Initial Term or any subsequent extension term.  
 

C. Nothing in this Section shall operate to prohibit or otherwise restrict the CITY’s ability to terminate this 
Agreement at any time for convenience or for cause. 

 
1.3 COMPENSATION AND COMPENSATION CONTROLS:    
 

A. CONSULTANT shall perform and complete all of the services and tasks set  forth under the Scope of 
Work at  the rates of compensation set forth in that certain compensation schedule set forth under 
Exhibit “B” of the Scope of Work under the heading “Parking Citation Processing Services Fee 
Proposal” (hereinafter, the “Compensation Schedule”).  CONSULTANT shall also receive reimbursement 
for those pass-through costs and expenses specifically identified in the Compensation Schedule as being 
reimbursable pass-through costs, except that any such costs which are anticipated to be in excess of 
$500.00 shall require the prior written approval of the General Manager or designee before they are 
incurred. For purposes of this Agreement, those pass-through costs or expenses identified as being 
reimbursable under the Compensation Schedule may hereinafter be referred to as “Reimbursable Costs”. 
CONSULTANT shall provide copies of receipts and invoices corroborating all costs or expenses, 
including Reimbursable Costs, indicated in CONSULTANT’s monthly invoice or statement.  CITY shall be 
under no obligation to reimburse CONSULTANT for unsubstantiated costs or expenses.  

 
1.4 PAYMENT OF COMPENSATION:   

 
A. CITY shall compensate CONSULTANT on a monthly basis as tasks are performed and the Work is 

completed to the reasonable satisfaction of CITY.  Following the conclusion of each month during the 
Initial Term of this Agreement or any extension term, CONSULTANT shall submit to CITY a monthly 
itemized invoice or statement identifying the tasks performed, hours of service rendered and reimbursable 
pass-through costs incurred by CONSULTANT and its various employees during the recently concluded 
month.   
 

B. Within thirty (30) calendar days of receipt of each invoice, CITY shall notify CONSULTANT in writing of 
any disputed charges, costs or expenses included in the invoice.  Within forty-five (45) calendar days of 
receipt of each invoice, CITY shall pay all undisputed charges, costs and expenses indicated in 
CONSULTANT’s monthly invoice.   
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C. CITY shall not withhold applicable taxes or other authorized deductions from payments made to 

CONSULTANT.  
 

1.5 EXTRA WORK; COMPENSATION FOR EXTRA WORK: 
 

A. At any time during the term of this Agreement, CITY may request that CONSULTANT perform Extra 
Work.  For the purposes of this Agreement, the term “Extra Work” means any additional work, services or 
tasks not set forth in the Scope of Work but later determined by CITY to be necessary.  CONSULTANT 
shall not undertake nor shall CONSULTANT be entitled to compensation for Extra Work without the prior 
written authorization of the CITY.  Extra Work does not include any labor, materials, tools, supplies, 
equipment, services, tasks or incidental and customary work undertaken to competently perform and 
timely complete the Work and related tasks set forth in the Scope of Work.    
 

B. Payments for any Extra Work shall be made to CONSULTANT on a time-and-materials basis using 
CONSULTANT’s standard fee schedule.  

 
1.6 ACCOUNTING RECORDS: CONSULTANT shall maintain complete and accurate records with respect to all 

matters covered under this Agreement for a period of three (3) years after the expiration or termination of this 
Agreement.  CITY shall have the right to access and examine such records, without charge, during normal 
business hours.  CITY shall further have the right to audit such records, to make transcripts therefrom and to 
inspect all program data, documents, proceedings, and activities.  
 

1.7 ABANDONMENT BY CONSULTANT:  In the event CONSULTANT ceases to perform the Work agreed to 
under this Agreement or otherwise abandons the undertaking contemplated herein prior to the expiration of 
this Agreement or prior to completion of any or all tasks set forth in the Scope of Work, CONSULTANT shall 
deliver to CITY immediately and without delay, all materials, records and other work product prepared or 
obtained by CONSULTANT in the performance of this Agreement.  Furthermore, CONSULTANT shall only be 
compensated for the reasonable value of the services, tasks and other work performed up to the time of 
cessation or abandonment, less a deduction for any damages, costs or additional expenses which CITY may 
incur as a result of CONSULTANT’s cessation or abandonment. 
 
 

II. 
PERFORMANCE OF AGREEMENT 

 
2.1 CITY’S REPRESENTATIVES:  The CITY hereby designates Support Services Division Commander 

Lieutenant Nichole Hanchett and Records/Systems Administrator Sylvia Ortega (hereinafter, the “CITY 
Representatives”) to act as its representatives for the performance of this Agreement.  The CITY 
Representatives or their designee shall act on behalf of the CITY for all purposes under this Agreement.  
CONSULTANT shall not accept directions or orders from any person other than the CITY Representatives or 
their designee. 

 
2.2 CONSULTANT’S REPRESENTATIVE: CONSULTANT hereby designates Roberta J. Rosen, President and 

Owner of Turbo Data Systems, Inc. to act as its representative for the performance of this Agreement 
(hereinafter, “Consultant’s Representative”).  CONSULTANT’s Representative shall have full authority to 
represent and act on behalf of the CONSULTANT for all purposes under this Agreement.  Consultant’s 
Representative or his designee shall supervise and direct the performance of the Work, using his/her best 
skill and attention, and shall be responsible for all means, methods, techniques, sequences and procedures 
and for the satisfactory coordination of all portions of the Work under this Agreement.  Notice to the 
Consultant’s Representative shall constitute notice to CONSULTANT.  

 
2.3 COORDINATION OF SERVICE; CONFORMANCE WITH REQUIREMENTS:  CONSULTANT agrees to work 

closely with CITY staff in the performance of the Work and this Agreement and shall be available to CITY staff 
and the CITY Representatives at all reasonable times. All work prepared by CONSULTANT shall be subject 
to inspection and approval by CITY Representatives or their designees. 

 
2.4 STANDARD OF CARE; PERFORMANCE OF EMPLOYEES:  CONSULTANT represents, acknowledges and 

agrees to the following: 
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A. CONSULTANT shall perform all work skillfully, competently and to the  highest standards applicable to 
the  CONSULTANT’s profession; 
 

B. CONSULTANT shall perform all work in a manner reasonably satisfactory to the CITY; 
 

C. CONSULTANT shall comply with all applicable federal, state and local laws and regulations, including the 
conflict of interest provisions of Government Code Section 1090 and the Political Reform Act 
(Government Code Section 81000 et seq.); 
 

D. CONSULTANT understands the nature and scope of the Work to be performed under this Agreement as 
well as any and all schedules of performance;  
 

E. All of CONSULTANT’s employees and agents (including but not limited to CONSULTANT’s 
subcontractors and subconsultants) possess sufficient skill, knowledge, training and experience to 
perform those services and tasks assigned to them by CONSULTANT; and 
 

F. All of CONSULTANT’s employees and agents (including but not limited to CONSULTANT’s 
subcontractors and subconsultants) possess all licenses, permits, certificates, qualifications and 
approvals of whatever nature that are legally required to perform the tasks and services contemplated 
under this Agreement and all such licenses, permits, certificates, qualifications and approvals shall be 
maintained throughout the term of this Agreement. 

 
The Parties acknowledge and agree that CONSULTANT shall perform, at CONSULTANT’s own cost and 
expense and without any reimbursement from CITY, any services necessary to correct any errors or 
omissions caused by CONSULTANT’s failure to comply with the standard of care set forth under this Section 
or by any like failure on the part of CONSULTANT’s employees, agents, contractors, subcontractors and 
subconsultants.   Such effort by CONSULTANT to correct any errors or omissions shall be commenced 
immediately upon their discovery by either Party and shall be completed within seven (7) calendars days from 
the date of discovery or such other extended period of time authorized by the CITY Representatives in writing 
and absolute discretion. The Parties acknowledge and agree that CITY’s acceptance of any work performed 
by CONSULTANT or on CONSULTANT’s behalf shall not constitute a release of any deficiency or delay in 
performance. The Parties further acknowledge, understand and agree that CITY has relied upon the 
foregoing representations of CONSULTANT, including but not limited to the representation that 
CONSULTANT possesses the skills, training, knowledge and experience necessary to perform the Work in a 
skillful and competent manner equivalent to, the standard of performance generally recognized as being 
employed by professionals performing the same type of work and services in the State of California.   
 

2.5 ASSIGNMENT: The skills, training, knowledge and experience of CONSULTANT are material to CITY’s 
willingness to enter into this Agreement.  Accordingly, CITY has an interest in the qualifications and 
capabilities of the person(s) who will perform the services and tasks to be undertaken by CONSULTANT or 
on behalf of CONSULTANT in the performance of this Agreement.  In recognition of this interest, 
CONSULTANT agrees that it shall not assign or transfer, either directly or indirectly or by operation of law, 
this Agreement or the performance of any of CONSULTANT’s duties or obligations under this Agreement 
without the prior written consent of the CITY.  In the absence of CITY’s prior written consent, any attempted 
assignment or transfer shall be ineffective, null and void and shall constitute a material breach of this 
Agreement.  

 
2.6 CONTROL AND PAYMENT OF SUBORDINATES: The Work shall be performed by CONSULTANT or under 

CONSULTANT’s strict supervision.  CONSULTANT will determine the means, methods and details of 
performing the Work subject to the requirements of this Agreement.  CITY retains CONSULTANT on an 
independent contractor basis and not as an employee.  CONSULTANT reserves the right to perform similar or 
different services for others during the term of this Agreement, provided such work does not unduly interfere 
with CONSULTANT’s competent performance under this Agreement or result in the unauthorized disclosure 
of CITY’s confidential or proprietary information.  Any additional personnel performing the Work under this 
Agreement on behalf of CONSULTANT are not employees of CITY and shall at all times be under 
CONSULTANT's exclusive direction and control.  CONSULTANT shall pay all wages, salaries and other 
amounts due such personnel and shall assume responsibility for all benefits, payroll taxes, social security and 
Medicare payments and the like.  CONSULTANT shall be responsible for all reports and obligations 
respecting such additional personnel, including, but not limited to: social security taxes, income tax 
withholding, unemployment insurance, disability insurance, workers' compensation insurance and the like. 
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2.7 REMOVAL OF EMPLOYEE OR AGENTS:  If any of CONSULTANT’s officers, employees, agents, 
contractors, subcontractors or subconsultants is determined by the CITY Representatives to be 
uncooperative, incompetent, a threat to the adequate or timely performance of the tasks assigned to 
CONSULTANT, a threat to persons or property, or if any of CONSULTANT’s officers, employees, agents, 
contractors, subcontractors or subconsultants fail or refuse to perform the work in a manner acceptable to the 
CITY such officer, employee, agent, contractor, subcontractor or subconsultant shall be promptly removed by 
CONSULTANT and shall not be re-assigned to perform any of the work. 

 
2.8 COMPLIANCE WITH LAWS:  CONSULTANT shall keep itself fully informed of and in compliance with all 

applicable laws, statutes, codes, rules, regulations and ordinances of the federal government of the United 
States of America, the State of California, the County of Los Angeles, and any other local governmental entity 
to the extent such laws, statutes, codes, rules, regulations or ordinances governing or affecting the 
performance of the Work. 

 
2.9 SAFETY:  CONSULTANT shall perform its work so as to avoid injury or damage to any person or property.  In 

performing the Work, CONSULTANT shall at all times be in compliance with all applicable local, state and 
federal laws, rules and regulations, and shall exercise all necessary precautions for the safety of employees 
appropriate to the nature of the Work and the conditions under which any work is to be performed. 

 
2.10. NON-DISCRIMINATION:  In the performance of this Agreement, CONSULTANT shall not discriminate 

against any employee, subcontractor, subconsultant, or applicant for employment because of race, color, 
creed, religion, sex, marital status, sexual orientation, national origin, ancestry, age, physical or mental 
disability or medical condition. 

 
2.11.  INDEPENDENT CONTRACTOR:  The Parties acknowledge, understand and agree that CONSULTANT and 

all persons retained or employed by CONSULTANT are, and shall at all times remain, wholly independent 
contractors and are not officials, officers, employees, departments or subdivisions of CITY.  CONSULTANT 
shall be solely responsible for the supervision of its employees, agents, contractors, subcontractors and 
subconsultants and for the negligent acts and/or omissions of the same. All persons retained or employed by 
CONSULTANT shall have no authority, express or implied, to bind CITY in any manner, nor to incur any 
obligation, debt or liability of any kind on behalf of, or against, CITY, whether by contract or otherwise, unless 
such authority is expressly conferred to CONSULTANT under this Agreement or is otherwise expressly 
conferred by CITY in writing. 

 
 

III. 
INSURANCE 

 
3.1 DUTY TO PROCURE AND MAINTAIN INSURANCE:  As more specifically set forth below under this Article, 

CONSULTANT agrees that it shall procure and maintain throughout the Initial Term of this Agreement and 
any extension term (or for such extended period of time as may be required under this Article) insurance 
against claims for death or injuries to persons or damages to property that may arise from or in connection 
with CONSULTANT’s performance of this Agreement.  CONSULTANT shall also procure and maintain such 
other types of insurance as may be required under this Article, below.  CITY shall not, and shall be under no 
obligation to, issue a Notice to Proceed until CONSULTANT has provided evidence satisfactory to CITY that it 
has procured all insurance required under this Article.  
 

3.2 REQUIRED COVERAGES:  CONSULTANT agrees that it shall procure and maintain the following insurance 
coverage, at its own expense, for the duration for this Agreement or any extended period set forth herein: 

 
A. Commercial General Liability Insurance: CONSULTANT shall procure and maintain Commercial General 

Liability Insurance (“CGL Coverage”) as broad as Insurance Services Office Commercial General Liability 
coverage (occurrence Form CG 0001 or equivalent).  Such CGL Coverage shall have minimum limits of 
no less than One Million Dollars ($1,000,000.00) per occurrence for bodily injury, personal injury, property 
damage, operations, products and completed operations, and contractual liability and Two Million Dollars 
($2,000,000.00) in the aggregate.  
 

B. Automobile Liability Insurance: CONSULTANT shall procure and maintain Automobile Liability Insurance 
as broad as Insurance Services Office Form Number CA 0001 covering Automobile Liability, Code 1 (any 
auto).  Such Automobile Liability Insurance shall have minimum limits of no less than One Million Dollars 
($1,000,000.00) per accident for bodily injury and property damage.  
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C. Workers’ Compensation Insurance/ Employer’s Liability Insurance: CONSULTANT shall procure and 

maintain Workers’ Compensation Insurance affording coverage at least as broad as that required by the 
State of California with Employer’s Liability Insurance with minimum limits of no less than One Million 
Dollars ($1,000,000.00) per accident for bodily injury or disease.  The Workers’ Compensation insurer 
shall also agree to waive all rights of subrogation against CITY, the City Council and CITY’s elected and 
appointed officials, officers, employees, agents and volunteers for losses paid under the terms of the 
insurance policy.   
 

D. Professional Liability Insurance:  For the full term of this Agreement and for a period of three (3) years 
thereafter, CONSULTANT shall procure and maintain Errors and Omissions Liability Insurance 
appropriate to CONSULTANT’s profession.  Such coverage shall have minimum limits of no less than 
One Million Dollars ($1,000,000.00) per claim and shall be endorsed to include contractual liability.   
 

3.3 ADDITIONAL INSURED REQUIREMENTS: The CGL Coverage and the Automobile Liability Insurance shall 
contain an endorsement naming the CITY, the City Council and CITY’s elected and appointed officials, 
officers, employees, agents and volunteers as additional insureds.     

 
3.4 REQUIRED CARRIER RATING:  All varieties of insurance required under this Agreement shall be procured 

from insurers licensed in the State of California and authorized to issue policies directly to California insureds.  
Except as otherwise provided elsewhere under this Article, all required insurance shall be procured from 
insurers, who according to the latest edition of the Best’s Insurance Guide have an A.M. Best’s rating of no 
less than A:VII.  CITY may also accept policies procured by insurance carriers with a Standard & Poor’s rating 
of no less than BBB according to the latest published edition the Standard & Poor’s rating guide.  As to 
Workers’ Compensation Insurance/ Employer’s Liability Insurance, the CITY Representatives are authorized 
to authorize lower ratings than those set forth in this Section.   

 
3.5 PRIMACY OF CONUSLTANT’S INSURANCE: All policies of insurance provided by CONSULTANT shall be 

primary to any coverage available to CITY, the City Council and CITY’s elected and appointed officials, 
officers, employees, agents and volunteers.  Any insurance or self-insurance maintained by CITY, the City 
Council and CITY’s elected and appointed officials, officers, employees, agents and volunteers shall be in 
excess of CONSULTANT’s insurance and shall not contribute with it.  

 
3.6 WAIVER OF SUBROGATION:  All insurance coverage provided pursuant to this Agreement shall not prohibit 

CONSULTANT or CONSULTANT’s officers, employees, agents, subcontractors or subconsultants from 
waiving the right of subrogation prior to a loss.  CONSULTANT hereby waives all rights of subrogation against 
CITY. 
 

3.7 VERIFICATION OF COVERAGE:  CONSULTANT acknowledges, understands and agrees that CITY’s ability 
to verify the procurement and maintenance of the insurance required under this Article is critical to 
safeguarding the CITY’s financial well-being.  Accordingly, CONSULTANT warrants, represents and agrees 
that it shall furnish CITY with original certificates of insurance and endorsements evidencing the coverage 
required under this Article on forms satisfactory to CITY in its sole and absolute discretion.  The certificates 
of insurance and endorsements for each insurance policy shall be signed by a person authorized by 
that insurer to bind coverage on its behalf, and shall be on forms provided by the CITY if requested.  
All certificates of insurance and endorsements shall be received and approved by CITY as a condition 
precedent to CONSULTANT’s commencement of any work or any of the Work.  Upon CITY’s written request, 
CONSULTANT shall also provide CITY with certified copies of all required insurance policies as a condition 
precedent to the commencement of any work or any of the Work. CITY shall not, and shall be under no 
obligation to, issue a Notice to Proceed until CONSULTANT fully complies with this Section.  The 
requirements of this Section cannot be waived and any attempted waiver shall be void, invalid and non-
binding upon CITY. 
 

3.8 FAILURE TO ADHERE TO INSURANCE PROVISIONS: In addition to any other remedies CITY may have 
under this Agreement or at law or in equity, if CONSULTANT fails to comply with any of the requirements set 
forth in this Article, CITY may, but shall not be obligated to:  (i) Order CONSULTANT to stop any and all work 
under this Agreement or withhold any payment, which becomes due to CONSULTANT hereunder, or both 
stop work and withhold any payment, until CONSULTANT demonstrates compliance with the requirements 
hereof; or (ii) terminate this Agreement.  CITY’s exercise of any of the foregoing remedies, shall be in addition 
to any other remedies CITY may have and is not the exclusive remedy for CONSULTANT’s to failure to 
comply with the insurance requirements set forth under this Article. 
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3.9 SUBCONTRACTORS INSURANCE COVERAGE:  CONSULTANT shall include all persons and entities 

performing work on its behalf as insureds (including all contractors, subcontractors and subconsultants) or, in 
the alternative, shall furnish separate certificates of insurance and endorsements for each such persons or 
entities evidencing their independent procurement of insurance.   All coverages for such persons or entities 
shall be identical to the requirements imposed upon CONSULTANT under this Article.  

 
3.10 NO LIMITATION ON LIABILITY:  CONSULTANT’s procurement of insurance shall not be construed as a 

limitation of CONSULTANT’s liability or as full performance of CONSULTANT’s indemnification duties set 
forth under Article V of this Agreement.  

 
 

IV. 
INDEMNIFICATION 

 
4.1 The Parties agree that City and City’s engineer, elected and appointed officials, officers, employees, agents 
and volunteers (hereinafter, the “City Indemnitees”) should, to the fullest extent permitted by law, be protected 
from any and all loss, injury, damage, claim, lawsuit, cost, attorneys’ fees, litigation costs, or any other cost arising 
out of or in any way related to the performance of this Agreement.  Accordingly, the provisions of this indemnity 
provision are intended by the Parties to be interpreted and construed to provide the City Indemnitees with the 
fullest protection possible under the law.  Consultant acknowledges that City would not enter into this Agreement 
in the absence of Consultant’s commitment to indemnify, defend and protect the City as set forth herein.   
 
4.2 To the fullest extent permitted by law, the Consultant shall (i) immediately defend and (ii) indemnify and hold 
harmless the City and its engineer, elected and appointed officials, officers, agents, employees, attorneys, 
servants, volunteers, successors and assigns from and against any and all liabilities, regardless of nature or type 
that arise out of, pertain to, or relate to the negligence, recklessness, or willful misconduct of the Consultant, or its 
officers, employees, servants, agents, subcontractors, volunteers or any other person or entity involved by, for, 
with or on behalf of Consultant in the performance of this Agreement. The parties understand and agree that the 
duty of Consultant to indemnify and hold harmless includes the duty to defend as set forth in Section 2778 of the 
California Civil Code.  Liabilities subject to the duties to defend and indemnify include, without limitation, all 
claims, losses, damages, penalties, fines, and judgments; associated investigation and administrative expenses; 
defense costs, including but not limited to reasonable attorneys’ fees incurred by legal counsel of City’s choosing; 
court costs; and costs of alternative dispute resolution.  The Consultant’s obligation to indemnify applies unless it 
is finally adjudicated that the liability was caused by the sole active negligence or sole willful misconduct of an 
indemnified party. If it is finally adjudicated that liability is caused by the comparative active negligence or willful 
misconduct of an indemnified party, then Consultant’s indemnification obligation shall be reduced in proportion to 
the established comparative liability. 
 
4.3 The duty to defend is a separate and distinct obligation from Consultant’s duty to indemnify. Consultant shall 
be obligated to defend, in all legal, equitable, administrative, or special proceedings, with counsel approved by the 
City, City and its engineer, elected and appointed officials, officers, agents, employees, attorneys, servants, 
volunteers, successors and assigns, immediately upon tender to City of the claim in any form or at any stage of 
an action or proceeding, whether or not liability is established. An allegation or determination that persons other 
than Consultant are responsible for the claim does not relieve Consultant from its separate and distinct obligation 
to defend under this section. The obligation to defend extends through final judgment, including exhaustion of any 
appeals. The defense obligation includes an obligation to provide independent defense counsel if Consultant 
asserts that liability is caused in whole or in part by the negligence or willful misconduct of the indemnified party. If 
it is finally adjudicated that liability was caused by the comparative active negligence or willful misconduct of an 
indemnified party, Consultant may submit a claim to the City for reimbursement of reasonable attorneys’ fees and 
defense costs in proportion to the established comparative liability of the indemnified party. 
 
4.4 City shall have the right to offset against the amount of any compensation due Consultant under this 
Agreement any amount due City from Consultant as a result of Consultant’s failure to pay City promptly any 
indemnification arising under this Article and related to Consultant’s failure to either (i) pay taxes on amounts 
received pursuant to this Agreement or (ii) comply with applicable workers’ compensation laws.  
 
4.5 The obligations of Consultant under this Article will not be limited by the provisions of any workers’ 
compensation act or similar act. Consultant expressly waives its statutory immunity under such statutes or laws 
as to City and City’s engineer, elected and appointed officials, officers, employees, agents and volunteers.  
 

12/01/2014 San Fernando City Council Regular Meeting Page 115 of 329



8 

4.6 Consultant agrees to obtain executed indemnity agreements with provisions identical to those set forth here in 
this Article from each and every subcontractor or any other person or entity involved by, for, with or on behalf of 
Consultant in the performance of this Agreement.  In the event Consultant fails to obtain such indemnity 
obligations from others as required herein, Consultant agrees to be fully responsible and indemnify, hold harmless 
and defend City and City’s engineer, elected and appointed officials, officers, employees, agents and volunteers 
from and against any and all claims and losses, costs or expenses for any damage due to death or injury to any 
person and injury to any property resulting from any alleged intentional, reckless, negligent, or otherwise wrongful 
acts, errors or omissions of Consultant’s subcontractors or any other person or entity involved by, for, with or on 
behalf of Consultant in the performance of this Agreement.  Such costs and expenses shall include reasonable 
attorneys’ fees incurred by counsel of City’s choice. 
 
4.7 The City does not, and shall not, waive any rights that it may possess against Consultant because of the 
acceptance by the City, or the deposit with the City, of any insurance policy or certificate required pursuant to this 
Agreement. This hold harmless and indemnification provision shall apply regardless of whether or not any 
insurance policies are determined to be applicable to the claim, demand, damage, liability, loss, cost or expense. 
 
4.8 This Article and all provisions contained herein (including but not limited to the duty to indemnify, defend and 
hold free and harmless) shall survive the termination or normal expiration of this Agreement and is in addition to 
any other rights or remedies which the City may have at law or in equity.   
 

V. 
TERMINATION 

 
5.1 TERMINATION WITHOUT CAUSE: CITY may terminate this Agreement at any time for convenience and 

without cause by giving written notice to CONSULTANT at least five (5) calendar days prior to the effective 
date of such termination for convenience.  Upon termination for convenience, CONSULTANT shall be 
compensated only for the Work which has been adequately rendered to CITY up to the effective date of the 
termination, and CONSULTANT shall be entitled to no further compensation.  CONSULTANT may not 
terminate this Agreement except for breach of this Agreement.  If this Agreement is terminated as provided 
herein, CITY may require CONSULTANT to provide all finished or unfinished Documents and Data, as 
defined in Section 7.1 below, and other information of any kind prepared by CONSULTANT in connection with 
the performance of the Work.  CONSULTANT shall be required to provide such documents and other 
information within fifteen (15) calendar days of the request. In the event this Agreement is terminated in whole 
or in part as provided herein, CITY may procure, upon such terms and in such manner as it may determine 
appropriate, Work similar to those terminated. 
 

5.2 DEFAULT, BREACH AND TERMINATION IN THE EVENT OF BREACH:  In the event either Party fails to 
perform, or adhere to, any applicable duty, obligation or standard of conduct set forth under this Agreement 
(or fails to perform or adhere to any such duty, obligation or standard of conduct at the time, place or manner 
set forth in this Agreement), an event of default (hereinafter, “Event of Default”) shall have occurred.  Except 
as otherwise provided in this Agreement, if an Event of Default remains uncured by the defaulting Party for a 
period in excess of fourteen (14) calendar days from the date upon which the non-defaulting Party issues 
notice of default (hereinafter, a “Default Notice”) to the defaulting Party, then the default shall constitute a 
breach of this Agreement.  If a Party is in breach of this Agreement, the non-breaching Party may pursue any 
and all remedies available to it at law or in equity.  If CONSULTANT is in breach (whether or not such breach 
is caused by CONSULTANT or CONSULTANT’s officials, officers, employees, agents, contractors, 
subcontractors or subconsultants, CITY may, in its sole and absolute discretion (and without obligation), 
terminate this Agreement immediately upon the issuance written notice of termination on the grounds of 
breach (a “Breach-Termination Notice”) which notice shall specify the effective date of such termination for 
cause. CITY’s ability to terminate this Agreement as provided in this Section shall be in addition to any other 
remedies CITY may have at law or in equity in the event of breach and shall not be in lieu of such other 
remedies. 
 

5.3 SCOPE OF WAIVER:  No waiver of any default or breach under this Agreement shall constitute a waiver of 
any other default or breach, whether of the same or other covenant, warranty, agreement, term, condition, 
duty or requirement contained in this Agreement.  No waiver, benefit, privilege, or service voluntarily given or 
performed by a Party shall give the other Party any contractual rights by custom, estoppel, or otherwise.  

 
5.4 SURVIVING ARTICLES, SECTIONS AND PROVISIONS:  The termination of this Agreement pursuant to any 

provision of this Article or by normal expiration of its term or any extension thereto shall not operate to 
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terminate any Article, Section or provision contained herein which provides that it shall survive the termination 
or normal expiration of this Agreement. 
 

VI. 
MISCELLANEOUS PROVISIONS 

 
6.1 DOCUMENTS & DATA; LICENSING OF INTELLECTUAL PROPERTY:  All Documents and Data shall be 

and remain the property of CITY without restriction or limitation upon their use or dissemination by CITY.  For 
purposes of this Agreement, the term “Documents and Data” means and includes all reports, studies, 
analyses, correspondence, plans, drawings, designs, renderings, specifications, notes, summaries, 
strategies, charts, schedules, spreadsheets, calculations, lists, data compilations, documents or other 
materials developed and/or assembled by or on behalf of CONSULTANT in the performance of this 
Agreement and fixed in any tangible medium of expression, including but not limited to Documents and Data 
stored on paper, digitally, magnetically and/or electronically.  CONSULTANT shall require all subcontractors 
and subconsultants working on behalf of CONSULTANT in the performance of this Agreement to agree in 
writing that CITY shall be granted the same right to copy, use, reuse, disseminate and retain Documents and 
Data prepared or assembled by any subcontractor or subconsultant as applies to Documents and Data 
prepared by CONSULTANT in the performance of this Agreement.  
 

6.2 CONFIDENTIALITY:  All ideas, memoranda, specifications, plans, procedures, drawings, descriptions, 
computer program data, input recorded data, written information, and other like information either created by 
or provided to CONSULTANT in connection with the performance of this Agreement shall be held 
confidentially by CONSULTANT.  Such materials shall not, without the prior written consent of CITY, be used 
by CONSULTANT for any purposes other than the performance of the Work.  Nor shall such materials be 
disclosed to any person or entity not connected with the performance of the Work.  Nothing furnished to 
CONSULTANT which is otherwise known to CONSULTANT or is generally known, or has become known, to 
the related industry shall be deemed confidential.  CONSULTANT shall not use CITY's name or insignia, 
photographs, or any publicity pertaining to the Work in any magazine, trade paper, newspaper, television or 
radio production or other similar medium without the prior written consent of CITY. 

 
6.3 NOTICES: All notices permitted or required under this Agreement shall be given to the respective Parties at 

the following addresses, or at such other address as the respective Parties may provide in writing for this 
purpose:   

 
 
 
CONSULTANT: 

  
 
CITY:  

Turbo Data Systems, Inc. 
Roberta J. Rosen 
President 
18302 Irvine Blvd, Suite 200 
Tustin, CA 92780-3464 
Ph: 714-573-5757 
Fax: 714-573-0101 
www.turbodata.com  
  

 City of San Fernando 
Police Department 
Attn: Lieutenant Nichole Hanchett 
Support Services Division Commander 
910 First Street 
San Fernando, CA 91340 
nhanchett@ci.san-fernando.ca.us 
Tel: (818) 898-1255 
Fax: (818) 365-7764 
 

Such notices shall be deemed effective when (i) personally delivered; (ii) successfully transmitted by facsimile 
as evidenced by a fax confirmation slip; (iii) when successfully transmitted and received via electronic mail at 
any of the e-mail addresses listed above; or (iv) when mailed, forty-eight (48) hours after deposit with the 
United States Postal Service, first class postage prepared and addressed to the Party at its applicable 
address.   
 

6.4 COOPERATION; FURTHER ACTS:  The Parties shall fully cooperate with one another, and shall take any 
additional acts or sign any additional documents as is reasonably necessary, appropriate or convenient to 
achieve the purposes of this Agreement. 
 

6.5 SUBCONTRACTING: CONSULTANT shall not subcontract any portion of the Work required by this 
Agreement, except as expressly stated herein, without the prior written approval of CITY.  Subcontracts 
(including without limitation subcontracts with subconsultants), if any, shall contain a provision making them 

12/01/2014 San Fernando City Council Regular Meeting Page 117 of 329



10 

subject to all provisions stipulated in this Agreement, including provisions relating to insurance requirements 
and indemnification. 

 
6.6 CITY’S RIGHT TO EMPLOY OTHER CONSULTANTS:  CITY reserves the right to employ other consultants 

in connection with the various projects worked upon by CONSULTANT. 
 

6.7 PROHIBITED INTERESTS:  CONSULTANT warrants, represents and maintains that it has not employed nor 
retained any company or person, other than a bona fide employee working solely for CONSULTANT, to solicit 
or secure this Agreement.  Further, CONSULTANT warrants and represents that it has not paid nor has it 
agreed to pay any company or person, other than a bona fide employee working solely for CONSULTANT, 
any fee, commission, percentage, brokerage fee, gift or other consideration contingent upon or resulting from 
the award or making of this Agreement.  For breach or violation of this warranty, CITY shall have the right to 
rescind this Agreement without liability.  For the term of this Agreement, no member, officer or employee of 
CITY, during the term of his or her service with CITY, shall have any direct interest in this Agreement, or 
obtain any present or anticipated material benefit arising therefrom. 

 
6.8 TIME IS OF THE ESSENCE:  Time is of the essence for each and every provision of this Agreement. 

 
6.9 FORCE MAJEURE: Any prevention, delay, nonperformance or stoppage due to any of the following causes 

shall excuse nonperformance for a period equal to such obligations imposed by this Agreement.  The causes 
referred to above are strikes, walkouts, labor disputes, failure of power, irresistible superhuman cause, acts of 
public enemies of the State or United States, riots, insurrections, civil commotion, inability to obtain labor or 
material or reasonable substitutes for either, governmental restrictions or regulations or controls (except those 
reasonably foreseeable in connection with the uses contemplated by this Agreement), casualties not 
contemplated by insurance provisions of this agreement, or other causes beyond the reasonable control of 
the party obligated to perform.   

 
6.10 GOVERNING LAW; VENUE: This Agreement shall be interpreted and governed according to the laws of the 

State of California.  In the event of litigation between the Parties, venue, without exception, shall be in the Los 
Angeles County Superior Court of the State of California.  If, and only if, applicable law requires that all or part 
of any such litigation be tried exclusively in federal court, venue, without exception, shall be in the Central 
District of California located in the City of Los Angeles, California. 

 
6.11 ATTORNEY’S FEES:  If either Party commences an action against the other Party, either legal, administrative 

or otherwise, arising out of or in connection with this Agreement, the prevailing Party in such litigation shall be 
entitled to have and recover from the losing Party reasonable attorney’s fees and all other costs of such 
action. 

 
6.12 SUCCESSORS AND ASSIGNS:  This Agreement shall be binding on the successors and assigns of the 

Parties. 
 

6.13 NO THIRD PARTY BENEFIT:  There are no intended third party beneficiaries of any right or obligation 
assumed by the Parties.  All rights and benefits under this Agreement inure exclusively to the Parties. 

 
6.14 CONSTRUCTION OF AGREEMENT: This Agreement shall not be construed in favor of, or against, either 

Party but shall be construed as if the Parties prepared this Agreement together through a process of 
negotiation and with the advice of their respective attorneys. 
 

6.15 SEVERABILITY: If any portion of this Agreement is declared invalid, illegal, or otherwise unenforceable by a 
court of competent jurisdiction, the remaining provisions shall continue in full force and effect.  

 
6.16 AMENDMENT; MODIFICATION:  No amendment, modification or supplement of this Agreement shall be 

valid or binding unless executed in writing and signed by both Parties, subject to CITY approval.  The 
requirement for written amendments, modifications or supplements cannot be waived and any attempted 
waiver shall be void and invalid. 

 
6.17 CAPTIONS:  The captions of the various articles, sections and paragraphs are for convenience and ease of 

reference only, and do not define, limits, augment, or describe the scope, content, or intent of this Agreement. 
 

6.18 INCONSISTENCIES OR CONFLICTS:  In the event of any conflict or inconsistency between the provisions of 
this Agreement and any of the exhibits attached hereto, the provisions of this Agreement shall control.   
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6.19 ENTIRE AGREEMENT: This Agreement including all attached exhibits is the entire, complete, final and 

exclusive expression of the Parties with respect to the matters addressed herein and supersedes all other 
agreements or understandings, whether oral or written, or entered into between CITY and CONSULTANT 
prior to the execution of this Agreement.  No statements, representations or other agreements, whether oral 
or written, made by any Party which are not embodied herein shall be valid or binding.  No amendment, 
modification or supplement to this Agreement shall be valid and binding unless in writing and duly executed 
by the Parties pursuant to Section 6.16, above. 

 
6.20 COUNTERPARTS:  This Agreement shall be executed in two (2) original counterparts each of which shall be 

of equal force and effect. One counterpart shall be delivered to CONSULTANT and the other shall be retained 
by CITY. No handwritten or typewritten amendment, modification or supplement to any one counterparts shall 
be valid or binding unless made to all three counterparts in conformity with Section 6.16, above. 

 
AS OF THE DATE FIRST WRITTEN ABOVE, the Parties evidence their agreement to the terms of this 
Agreement by signing below: 
 
 
 
 
 
 
 
 
 
APPROVED AS TO FORM: 
 
 
 
By: ________________________________ 
       Rick R. Olivarez, City Attorney 

CITY:  
City of San Fernando 
 
 
 
By: _________________________________ 
       Brian Saeki, City Manager 
 

 CONSULTANT: 
Turbo Data Systems, Inc. 
 
 
 
By: _______________________________ 
       Roberta J. Rosen, President 
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SCOPE OF SERVICES 
 

PARKING CITATION PROCESSING AND COLLECTION 
 
TDS shall perform the following services in processing all parking citations: 
 
 
A. Basic Processing – TDS will enter manual citations and citation dispositions into Customer’s 

database within 2 business days. The basic service includes database maintenance, daily 
system backups, toll-free phone number for the public, Interactive Voice Response 
System (IVRS) with customized recorded information and citation lookup capability, 
pticket.com web-based Inquiry System for the public with customized content, 
Customer Service Representatives (8:00 am – 5:00 pm, Monday through Friday, 
excluding holidays) to speak with the public regarding parking citation issues, ongoing 
Client support, and documentation and training for use of the TDS-provided online 
system. 

 
B. Handheld Ticket writer Interface - TDS  will  provide for  automated  import of 

electronic citations into Customers database within 1 business day. TDS will maintain and 
update the hot sheet or scofflaw files on a daily basis for Customer to upload into their 
handheld ticket writers. TDS will work with Customer to implement any changes 
required for handheld ticket writer equipment. 

 
C. System and Document Storage - Citations paid or dismissed will be retained on the 

computer system for 3 years and then removed. Unpaid citations will be retained on the 
computer system for 5 years and then removed. Citation documents will be stored for 2 
years from date of issue and then returned to Customer or shredded. Payment documents 
will be stored for 2 years from the date of payment and then returned to Customer or 
shredded. 

 
D. Online Reporting - Provide monthly reports online indicating the status of all citations, 

such reports to be available for Customer access no later than the thirtieth (30th) day of 
the following month. 

 
E. DMV Interface for Registered Owner Name Retrieval - Attempt to obtain names and 

addresses of registered owners of cited vehicles for those citations that have not been 
cleared prior to their notice generation date. 

 
F. Notice Processing - Print the required Notice and mail to each registered owner whose 

name has been retrieved within 10 to 21 days after the citation has been issued. 
Includes second notices mailed for bounced checks, partial payments, and name or 
address changes. The notice date shall be extended whenever there is an unusual delay 
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in delivery of information or citations to TDS. All postage, notice forms and envelopes will 
be provided by TDS. 

 
G. DMV Interface for Placing Registration Holds - Transmit a Notice of Delinquency to the 

California DMV for vehicles with California license plates after a Notice of Violation has 
been mailed to the registered owner and TDS has not received notification that the 
citation has been cleared. This Notice of Delinquency will be transmitted to the California 
DMV within 2 business days after the date specified by the Customer to be the DMV 
Date. 

 
H. DMV Interface for Releasing Registration Holds - Transmit a Notice to the California DMV 

that a Notice of Delinquency has been cleared within 2 business days after TDS has received 
notification of clearance. 

 
I. DMV Interface for Monthly Payment File – Receive payment file from DMV as available 

(currently monthly) and update DMV transactions into Customers database, providing 
reporting for reconciliation purposes. 

 
J. Delivery Service – Manual citations will be mailed or scanned to TDS by Customer at their 

own expense. TDS reports will be provided online. TDS will return any required documents 
via UPS and/or US Mail. 

 
K. Collection and Payment Processing - TDS will provide the following collection and 

payment processing services for Customer: 
• Provide P. O. Box where payments are mailed 
• Courier pickup from P. O. Box daily 
• Open all mail 
• Verify payment amounts and record on computer system within 2 business days (48 

hours) 
• Respond to reasonable non-judicial public inquiries by phone mail 
• Return questionable mail to Customer for decision 
• Make bank deposits to Customer bank account 
• Verify amounts deposited, by citation number 
• Provide toll-free number for citizen inquiries 
• Provide weekly reports for bank statement reconciliation 
• Provide monthly Paid Citation Distribution Report 

 
L. Out of State Citations - TDS shall process citations for non-California license plates by 

entering the citation information into the system database and reporting them along with 
all other citations on the database with the standard reports. If they become delinquent, 
requests for registered owner information will be sent to the appropriate out-of-state 
DMV. The Notice of Intent will be generated to the registered owner and the fine amount 
requested. TDS will incur all costs for out of state name retrieval, including out-of-state 
DMV fees and charges. TDS will receive payment from Customer based on the amount of 
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revenues collected from out-of-state citations after the Notice of Intent has been issued. 
This amount will be billed monthly for the prior months' receipts (as determined from our 
database and/or reports). Payments collected via credit card will also incur credit card fees. 

 
M. IVR and Web Payment Systems - Payment by Credit Card - Through the Interactive 

Voice Response (IVR) System, and through the pticket.com web site, we accept credit 
card payments via Visa, MasterCard and Discover. The systems authorize each 
transaction while the caller is on the phone or online. Customers are given an 
authorization number or email confirmation to confirm their charge. The IVR system and 
the pticket.com web payment system both automatically update the citation 
database with the payment immediately. Credit Card monies are paid to a Turbo Data 
Systems bank account and are reconciled monthly. Each customer receives their own 
credit card postlog which shows in detail which citations were paid and for what 
amount, along with the deposit slip from the bank or the ACH deposit email showing 
that these funds have been deposited into the customer’s account. Should there be any 
charge backs to a merchant account, the funds are pulled directly from the Turbo Data 
master account and the citation will be reactivated, much like a bounced check. The 
violator will be sent a notice and will then proceed to DMV hold. TDS will provide all 
services regarding reconciliation, reactivation of charge backs, etc. Customer will not be 
involved in the daily processing. 

 
N. Administrative Adjudication Processing - TDS will provide for the processing of 

requests for contesting citations, allowing for agency processing of administrative 
reviews, tracking and monitoring all relevant dates on an automated system, mailing 
timely notification to respondents regarding the status of their claims, and scheduling 
of administrative hearings. All Administrative Adjudication information entered into the 
system is done in real time and is linked to existing database information to ensure 
proper tracking of relevant dates, mailing names and addresses and other pertinent 
information. Administrative Review requests will be entered within 2 business days of 
receipt. Adjudication documents will be stored for 2 years from their activity date and 
then shredded. 

 
O. Paperless Appeals (eAppealsPRO & Scanning) – TDS will provide online appeal capability 

for the public to appeal their citations online. TDS will provide the scanning of all 
mailed-in appeal documents and electronic storage of those documents. TDS will provide 
an online application to access the appeals, which will be searchable and sortable. TDS 
will keep an electronic history of processed appeals for at least two years. 

 
P. Online Inquiry Access for Customers’ Staff - Access includes online access 24 hours a 

day, 7 days a week for Agency personnel to inquire on Customer’s database. This 
access includes citation inquiry (includes citation status, history status, administrative 
adjudication status, notes, etc.), the ability to enter and view notes, post 
dismissals/payments, view daily deposits made at TDS’ facility and view daily file transfers 
sent from the handheld ticket writer software and received at TDS’ facility. TDS’ 
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technical staff will provide support. TDS will provide a real-time secured high-speed 
connection to the citation database through the Customers' Internet connection. 

 
Q. Additional Notices– TDS will mail Other Correspondence as required for processing. 

 
R. ICS Collection Service – Special Collections - Outstanding citations (DMV No-Holds or 

DMV Transfer of Ownership Releases or Non-California plates) and any other citations 
deemed as delinquent citations by Customer are transferred into the ICS system on a 
weekly basis. Up to two collection letters will be mailed for each ICS account requesting 
payment. Delinquent accounts are sent to a credit reporting agency on a weekly basis. 
Paid accounts are reported to the credit reporting agency weekly. Payments are 
processed daily and deposited to the Customer’s regular citation processing bank 
account. The TDS Customer Service Center will handle all ICS related calls through  a 
special  toll-free number dedicated to ICS accounts. Monthly reporting shows all 
accounts moved to the ICS system and all payments received due to ICS efforts. 

 
S. Franchise Tax Board Offset Program – TDS will combine citations by license number for 

total amount due, eliminate corporate names, retrieve SSN’s by name from a 3rd 
party, combine accounts by SSN, mail required FTB letters in advance of placing  
accounts at FTB, process payments generated  by the FTB process, receive phone calls 
generated by the FTB process, provide all systems and operational procedures required 
for the FTB process, and provide complete reporting and reconciliation for the FTB 
process. Customer will be required to complete required FTB paperwork and forms (with 
TDS’ assistance), establish a SWIFT account with the FTB, and provide whatever 
assistance may be required to work with the FTB regarding the FTB process. 

 
T. Bank Account Management – TDS will open a trust account in the name of the Agency to 

receive parking deposits for all parking citation monies. TDS will handle any NSF checks 
from this account and reactivate the citations. TDS will process any required refund 
checks. TDS will send a, monthly surcharge check to the county based on reporting. TDS 
will pay their own invoice monthly and write a check to the Agency monthly for the 
balance of the funds. TDS will reconcile the account monthly and provide documentation 
to Agency of reconciliation. 

 
U. Handheld Ticketwriters – ticketPRO Magic – TDS will provide ticketPRO Magic Units 

(phones and printers) and citations and envelopes as required at the pricing then in 
effect. TDS will provide maintenance and support for the Automated Citation Issuance 
System and the Field Units. RemoteConnect Support for devices while in the field. TDS 
will provide a 4G data plan with unlimited voice/text messaging for field units. 

 
V. Hearing Examiner Services – TDS will be responsible for conducting fair and impartial on-

site and written hearings for the administrative adjudication process for parking citations 
issued in San Fernando. TDS agrees to perform hearing examiner services at a date and 
time mutually agreed upon by TDS and Customer and will ensure that the hearing 
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examiners comply with the training requirements for the position as outlined in 
California Vehicle Code Section 40215. TDS will ensure that the hearing examiner 
completes hearings in a timely manner, renders a written decision to uphold or deny 
each appeal, and completes all necessary paperwork. TDS agrees that all hearings will be 
performed in accordance with CVC 40215 requirements. 
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AGENDA REPORT 

PUBLIC WORKS DEPARTMENT                 117 MACNEIL STREET, SAN FERNANDO, CA 91340                 (818) 898-1222                 WWW.SFCITY.ORG 

To: Mayor Sylvia Ballin and Councilmembers 
  
From:  Brian Saeki, City Manager 
 By: Chris Marcarello, Deputy City Manager/Public Works Director 
   
Date:  December 1, 2014 
 
Subject: Consideration to Approve a Professional Services Agreement with Golden Touch 

Cleaning Incorporated for Janitorial Services 
 
 
RECOMMENDATION: 
 
It is recommended that the City Council:  
 
a. Approve a Professional Services Agreement (Attachment “A” – Contract No. 1772) between 

the City and Golden Touch Cleaning Incorporated in the amount of $138,000 for janitorial 
services; and 

 
b. Authorize the City Manager to execute the Agreement. 
 
 
BACKGROUND: 
 
1. On October 23, 2014, a Request for Proposals (RFP) for Janitorial Services was published on 

the City’s website and in the San Fernando Valley Sun newspaper. 
 
2. On November 4, 2014, a mandatory job walk was held for janitorial firms interested in 

submitting proposals. 
 

3. On November 13, 2014 (RFP closing date), the City received nine sealed proposals to 
provide janitorial services. 

 
4. Proposals were reviewed from November 17, 2014 through November 21, 2014, to evaluate 

responsiveness to the City’s RFP, bidder qualifications, and to determine the lowest 
responsive proposal. 
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ANALYSIS: 
 
The City of San Fernando currently owns nine public buildings, facilities, and parks that require 
regular janitorial services.  These facilities are used heavily by both the public and City 
staff.  The locations of these facilities fall into several categories, including: 
 

 Community Centers (Recreation Park Community Center, Las Palmas Community 
Center) 

 City facilities (City Hall, Police Department, Public Works Operations Center, Lopez 
Adobe) 

 Park sites (Recreation Park, Las Palmas Park, Rudy Ortega Park)   
 
Maintenance Services Description 
 
The current janitorial maintenance services contract expires on December 31, 2014.  The scope 
of work in the proposed contract includes janitorial maintenance services at City-owned 
buildings, facilities and parks, a list of which is included as part of the attached RFP (Attachment 
“B”). 
 
To ensure that a high standard of service is maintained, specifications for janitorial services and 
schedules are detailed in the proposed agreement.  The agreement allows the City to alter the 
frequency of maintenance when necessary.  Service levels will be monitored by City staff who 
will also review the contractor’s performance and janitorial maintenance activities. Services 
include management, supervision, labor, equipment, cleaning and paper products, and other 
supplies necessary for cleaning approximately 90,000 square feet including City Hall, Police 
Station, Public Works Operations Center, Park Facilities, and various other City buildings. 
 
The term of the contract is for three years and, due to the substantial commitment of 
personnel and equipment required by the contract, there are two optional one-year 
extensions.  An annual Consumer Price Index (CPI) increase is included after the third year of 
service, subject to increases in labor costs.  Experience has proven that a multi-year contract is 
the most cost-effective means to have maintenance work performed for both the City and the 
contractor. 
 
Existing Janitorial Service Agreement 
 
The City’s existing agreement for janitorial services with Great Cleaning Services, Inc. (GCS) is 
$161,268 per year and expires on December 31, 2014.  GCS provides optimal janitorial services 
and responds immediately to specific requests made by City staff.  Funds provided for janitorial 
services are included in the City’s adopted Fiscal Year (FY) 2014-2015 budget. 
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Bid Process and Analysis 
 
A copy of the RFP for janitorial services was mailed to known janitorial services suppliers, 
posted on the City’s website, and advertised in the San Fernando Valley Sun newspaper.  Sealed 
proposals were received by 2:00 p.m., on November 13, 2014, from the following firms and 
were publicly opened immediately thereafter.  The proposals received are summarized below: 
 

REQUEST FOR PROPOSAL 
JANITORIAL SERVICES 

No. Company Name Address 
Cost 

Base Alternate 

1. 
General Building 
Management Co. 

3255 Wilshire Blvd. 
Suite 1222 

Los Angeles, CA 90010 
$189,144.00 $158,520.00 

2. Uniserve 
2363 S. Atlantic Blvd. 
Commerce, CA 90040 

$198,027.96 $158,482.80 

3. Golden Touch Cleaning, Inc. 
13681 Newport Ave. 

Suite 8 
Tustin, CA 92780 

$168,000.00 $138,000.00 

4. 
Universal Building 
Maintenance 

639 Wilshire Blvd. 
Los Angeles, CA 90017 

$189,116.22 $151,226.44 

5. 
Commercial Cleaning 
Systems 

16514 Arminta Street 
Van Nuys, CA 91406 

$297,819.00 $148,436.00 

6. Brite Works, Inc. 
620 N. Commercial Ave. 

Covina, CA 91723 
$167,518.43 $166,457.17 

 
Proposal Evaluation 
 
Proposal evaluations were conducted by a committee of staff members and include several 
criteria, including: professional qualifications and experience; the overall ability to provide and 
perform janitorial services as stated in scope of services; track records and recommendations 
provided by relevant references; and proposed total costs for service.   
 
Based on the proposals received, it has been determined that the alternate proposal from GTC 
is the lowest cost responsive proposal received by the City. GTC has demonstrated and 
acknowledged that it can perform all the City-specified requirements.  Further, GTC is the City’s 
current janitorial services provider, eliminating any transition period between service providers.  
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The alternate proposal provided by GTC in the amount of $138,000 is within current budget 
constraints and will allow janitorial services to be provided at a high level. 
 
The term of the agreement will be for three years with a maximum of two one-year options (at 
the City’s discretion) to renew.  The annual cost during the initial term of agreement for all 
components of service other than direct labor will remain neutral.  Any increase in direct labor 
costs is limited to changes in the City’s established minimum “Living Wage” and/or the 
California Public Employees’ Retirement System cost of living adjustments.  
 
 
BUDGET IMPACT: 
 
Funds to cover the annual cost of janitorial services contract were appropriated in the Fiscal 
Year 2014-2015 adopted budget.  The proposed contract is within current budgeted amounts. 

 
 
CONCLUSION: 
 
Based on the proposals received from an open, competitive process, it is recommended that 
the City Council award a contract for janitorial services to Golden Touch Cleaning Incorporated. 
 
 
ATTACHMENTS: 
 
A. Contract No. 1772  
B. RFP 
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PROFESSIONAL SERVICES AGREEMENT 
 
THIS 201 PROFESSIONAL SERVICES AGREEMENT (“Agreement”) is entered into this 1st  day of December 
2014  (hereinafter, the “Effective Date”), by and between the CITY OF SAN FERNANDO, a municipal corporation 
and general law city (“CITY”) and Golden Touch Cleaning Incorporated (hereinafter, “CONSULTANT”).  The 
capitalized term “Parties” shall be a collective reference to both CITY and CONSULTANT.  The capitalized term 
“Party” shall refer to either CITY or CONSULTANT interchangeably as appropriate.     

 
 

RECITALS 
 

THIS AGREEMENT is made and entered into with respect to the following facts: 
 
WHEREAS, CITY, pursuant to California Government Code Sections 37103 and 53060, is authorized and 
empowered to contract with any specially trained and experienced firm or corporation for special services and 
advice on financial, economic, accounting, engineering, legal or administrative matters; and 
 
WHEREAS, CITY’s in-house personnel are not able to provide the types of specialized consulting services 
required under this engagement; and  
 

WHEREAS, CITY require the performance of janitorial services in connection with the identified scope of services; 
and   

 
WHEREAS, CONSULTANT represents that it is fully qualified to perform such professional services by virtue of 
its experience and the training, education and expertise of its principals, employees and subcontractors; and 
 
WHEREAS, the execution of this Agreement was approved by the City Council in accordance with the CITY’s 
procurement and purchasing procedures at the City Council’s meeting of December 1, 2014 under Agenda Item 
______ ; and 
 
WHEREAS, CONSULTANT further represents that it is willing to accept responsibility for performing such 
services in accordance with the terms and conditions set forth in this Agreement. 
 
NOW, THEREFORE, FOR AND IN CONSIDERATION OF THE MUTUAL COVENANTS AND CONDITIONS 
HEREIN CONTAINED, CITY AND CONSULTANT AGREE AS FOLLOWS:  

 
I. 

SCOPE AND PROSECUTION OF WORK; COMPENSATION 
 
1.1 SCOPE OF WORK:  Subject to the terms and conditions set forth in this Agreement and all exhibits attached 

and incorporated hereto, CONSULTANT agrees to perform the services and tasks set forth in that certain 
proposal entitled “Proposal to Provide Janitorial Services” and dated as of November 13, 2014 which is 
attached and incorporated hereto Exhibit “A” (hereinafter the “Scope of Work”). CONSULTANT further 
agrees to furnish to CITY all labor, materials, tools, supplies, equipment, services, tasks and incidental and 
customary work necessary to competently perform and timely complete the services and tasks set forth in the 
Scope of Work.  For the purposes of this Agreement the aforementioned services and tasks set forth in the 
Scope of Work shall hereinafter be referred to generally by the capitalized term “Work.”  The Work is inclusive 
of those tasks that may be identified as being optional under the Scope of Work and such optional work shall 
not constitute Extra Work under Section 1.5 of this Agreement, below. Neither CONSULTANT nor anyone 
acting on CONSULTANT’s behalf shall commence with the performance of the Work or any other related 
tasks until CITY issues a written notice to proceed (hereinafter, the “Notice to Proceed”).      

                
 
 

ATTACHMENT “A” 
CONTRACT NO. 1772 

12/01/2014 San Fernando City Council Regular Meeting Page 135 of 329



 
 

2 
Fixed Term Oriented PSA for Ongoing Services – 2013 
 

1.2 TERM:     
 
A. This Agreement shall have a term of Three (3) Years commencing on January 1, 2015 to December 31, 

2017 (hereinafter, the “Initial Term”).   
 

B. This Agreement may be extended subject to the same terms and conditions set forth herein for a 
maximum of Two (2) years, at the sole and absolute discretion of CITY MANAGER, provided CITY 
MANAGER issues written notice of its intent to so extend the Agreement no less than thirty (30) calendar 
days prior to the expiration of the Initial Term or any subsequent extension term. Nothing in this 
subsection shall operate to prohibit or otherwise restrict CITY right to terminate this Agreement at any 
time for convenience or for cause as provided herein.  

 
C. Nothing in this Section shall operate to prohibit or otherwise restrict the CITY’s ability to terminate this 

Agreement at any time for convenience or for cause. 
 
1.3 COMPENSATION AND COMPENSATION CONTROLS:    
 

A. CONSULTANT shall perform and complete all of the services and tasks set  forth under the Scope of 
Work at  the rates of compensation set forth in that certain compensation schedule set forth under 
[page/section] of the Scope of Work under the heading “__________________” (hereinafter, the 
“Compensation Schedule”).  CONSULTANT shall also receive reimbursement for those pass-through 
costs and expenses specifically identified in the Compensation Schedule as being reimbursable pass-
through costs, except that any such costs which are anticipated to be in excess of $500.00 shall require 
the prior written approval of the General Manager or designee before they are incurred. For purposes of 
this Agreement, those pass-through costs or expenses identified as being reimbursable under the 
Compensation Schedule may hereinafter be referred to as “Reimbursable Costs”. CONSULTANT shall 
provide copies of receipts and invoices corroborating all costs or expenses, including Reimbursable 
Costs, indicated in CONSULTANT’s monthly invoice or statement.  CITY shall be under no obligation to 
reimburse CONSULTANT for unsubstantiated costs or expenses.  

 
B. Subsection (A) of this Section notwithstanding, in no event may CONSULTANT’s total compensation for 

the performance and completion of the Work exceed the aggregate sum of ______________ Dollars 
($____________) during the entire Initial Term of the Agreement or during any single extension term 
(“Contract Price).  

 
C. In so far as CONSULTANT seeks reimbursement for costs and expenses other than those that qualify as 

Reimbursable Expenses, such costs or expenses shall be deducted against the Contract Price.  
 
1.4 PAYMENT OF COMPENSATION:   

 
A. CITY shall compensate CONSULTANT on a monthly basis as tasks are performed and the Work is 

completed to the reasonable satisfaction of CITY.  Following the conclusion of each month during the 
Initial Term of this Agreement or any extension term, CONSULTANT shall submit to CITY a monthly 
itemized invoice or statement identifying the tasks performed, hours of service rendered and reimbursable 
pass-through costs incurred by CONSULTANT and its various employees during the recently concluded 
month.   
 

B. Within thirty (30) calendar days of receipt of each invoice, CITY shall notify CONSULTANT in writing of 
any disputed charges, costs or expenses included in the invoice.  Within forty-five (45) calendar days of 
receipt of each invoice, CITY shall pay all undisputed charges, costs and expenses indicated in 
CONSULTANT’s monthly invoice.   
 

C. CITY shall not withhold applicable taxes or other authorized deductions from payments made to 
CONSULTANT.  

 
1.5 EXTRA WORK; COMPENSATION FOR EXTRA WORK: 
 

A. At any time during the term of this Agreement, CITY may request that CONSULTANT perform Extra 
Work.  For the purposes of this Agreement, the term “Extra Work” means any additional work, services or 
tasks not set forth in the Scope of Work but later determined by CITY to be necessary.  CONSULTANT 
shall not undertake nor shall CONSULTANT be entitled to compensation for Extra Work without the prior 

12/01/2014 San Fernando City Council Regular Meeting Page 136 of 329



 
 

3 
Fixed Term Oriented PSA for Ongoing Services – 2013 
 

written authorization of the CITY.  Extra Work does not include any labor, materials, tools, supplies, 
equipment, services, tasks or incidental and customary work undertaken to competently perform and 
timely complete the Work and related tasks set forth in the Scope of Work.    
 

B. Payments for any Extra Work shall be made to CONSULTANT on a time-and-materials basis using 
CONSULTANT’s standard fee schedule.  

 
1.6 ACCOUNTING RECORDS: CONSULTANT shall maintain complete and accurate records with respect to all 

matters covered under this Agreement for a period of three (3) years after the expiration or termination of this 
Agreement.  CITY shall have the right to access and examine such records, without charge, during normal 
business hours.  CITY shall further have the right to audit such records, to make transcripts therefrom and to 
inspect all program data, documents, proceedings, and activities.  
 

1.7 ABANDONMENT BY CONSULTANT:  In the event CONSULTANT ceases to perform the Work agreed to 
under this Agreement or otherwise abandons the undertaking contemplated herein prior to the expiration of 
this Agreement or prior to completion of any or all tasks set forth in the Scope of Work, CONSULTANT shall 
deliver to CITY immediately and without delay, all materials, records and other work product prepared or 
obtained by CONSULTANT in the performance of this Agreement.  Furthermore, CONSULTANT shall only be 
compensated for the reasonable value of the services, tasks and other work performed up to the time of 
cessation or abandonment, less a deduction for any damages, costs or additional expenses which CITY may 
incur as a result of CONSULTANT’s cessation or abandonment. 
 
 

II. 
PERFORMANCE OF AGREEMENT 

 
2.1 CITY’S REPRESENTATIVES:  The CITY hereby designates Nazri Hasbun, Public Works Superintendent 

(hereinafter, the “CITY Representatives”) to act as its representatives for the performance of this Agreement.  
The CITY Representatives or their designee shall act on behalf of the CITY for all purposes under this 
Agreement.  CONSULTANT shall not accept directions or orders from any person other than the CITY 
Representatives or their designee. 

 
2.2 CONSULTANT’S REPRESENTATIVE: CONSULTANT hereby designates [Name and Title of Person who will 

be Representing Consultant in the Performance and Administration of this Agreement] to act as its 
representative for the performance of this Agreement (hereinafter, “Consultant’s Representative”).  
CONSULTANT’s Representative shall have full authority to represent and act on behalf of the CONSULTANT 
for all purposes under this Agreement.  Consultant’s Representative or his designee shall supervise and 
direct the performance of the Work, using his/her best skill and attention, and shall be responsible for all 
means, methods, techniques, sequences and procedures and for the satisfactory coordination of all portions 
of the Work under this Agreement.  Notice to the Consultant’s Representative shall constitute notice to 
CONSULTANT.  

 
2.3 COORDINATION OF SERVICE; CONFORMANCE WITH REQUIREMENTS:  CONSULTANT agrees to work 

closely with CITY staff in the performance of the Work and this Agreement and shall be available to CITY staff 
and the CITY Representatives at all reasonable times. All work prepared by CONSULTANT shall be subject 
to inspection and approval by CITY Representatives or their designees. 

 
2.4 STANDARD OF CARE; PERFORMANCE OF EMPLOYEES:  CONSULTANT represents, acknowledges and 

agrees to the following: 
 

A. CONSULTANT shall perform all work skillfully, competently and to the  highest standards applicable to 
the  CONSULTANT’s profession; 
 

B. CONSULTANT shall perform all work in a manner reasonably satisfactory to the CITY; 
 

C. CONSULTANT shall comply with all applicable federal, state and local laws and regulations, including the 
conflict of interest provisions of Government Code Section 1090 and the Political Reform Act 
(Government Code Section 81000 et seq.); 
 

D. CONSULTANT understands the nature and scope of the Work to be performed under this Agreement as 
well as any and all schedules of performance;  
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E. All of CONSULTANT’s employees and agents (including but not limited to CONSULTANT’s 

subcontractors and subconsultants) possess sufficient skill, knowledge, training and experience to 
perform those services and tasks assigned to them by CONSULTANT; and 
 

F. All of CONSULTANT’s employees and agents (including but not limited to CONSULTANT’s 
subcontractors and subconsultants) possess all licenses, permits, certificates, qualifications and 
approvals of whatever nature that are legally required to perform the tasks and services contemplated 
under this Agreement and all such licenses, permits, certificates, qualifications and approvals shall be 
maintained throughout the term of this Agreement. 

 
The Parties acknowledge and agree that CONSULTANT shall perform, at CONSULTANT’s own cost and 
expense and without any reimbursement from CITY, any services necessary to correct any errors or 
omissions caused by CONSULTANT’s failure to comply with the standard of care set forth under this Section 
or by any like failure on the part of CONSULTANT’s employees, agents, contractors, subcontractors and 
subconsultants.   Such effort by CONSULTANT to correct any errors or omissions shall be commenced 
immediately upon their discovery by either Party and shall be completed within seven (7) calendars days from 
the date of discovery or such other extended period of time authorized by the CITY Representatives in writing 
and absolute discretion. The Parties acknowledge and agree that CITY’s acceptance of any work performed 
by CONSULTANT or on CONSULTANT’s behalf shall not constitute a release of any deficiency or delay in 
performance. The Parties further acknowledge, understand and agree that CITY has relied upon the 
foregoing representations of CONSULTANT, including but not limited to the representation that 
CONSULTANT possesses the skills, training, knowledge and experience necessary to perform the Work in a 
skillful and competent manner equivalent to, the standard of performance generally recognized as being 
employed by professionals performing the same type of work and services in the State of California.   
 

2.5 ASSIGNMENT: The skills, training, knowledge and experience of CONSULTANT are material to CITY’s 
willingness to enter into this Agreement.  Accordingly, CITY has an interest in the qualifications and 
capabilities of the person(s) who will perform the services and tasks to be undertaken by CONSULTANT or 
on behalf of CONSULTANT in the performance of this Agreement.  In recognition of this interest, 
CONSULTANT agrees that it shall not assign or transfer, either directly or indirectly or by operation of law, 
this Agreement or the performance of any of CONSULTANT’s duties or obligations under this Agreement 
without the prior written consent of the CITY.  In the absence of CITY’s prior written consent, any attempted 
assignment or transfer shall be ineffective, null and void and shall constitute a material breach of this 
Agreement.  

 
2.6 CONTROL AND PAYMENT OF SUBORDINATES: The Work shall be performed by CONSULTANT or under 

CONSULTANT’s strict supervision.  CONSULTANT will determine the means, methods and details of 
performing the Work subject to the requirements of this Agreement.  CITY retains CONSULTANT on an 
independent contractor basis and not as an employee.  CONSULTANT reserves the right to perform similar or 
different services for others during the term of this Agreement, provided such work does not unduly interfere 
with CONSULTANT’s competent performance under this Agreement or result in the unauthorized disclosure 
of CITY’s confidential or proprietary information.  Any additional personnel performing the Work under this 
Agreement on behalf of CONSULTANT are not employees of CITY and shall at all times be under 
CONSULTANT's exclusive direction and control.  CONSULTANT shall pay all wages, salaries and other 
amounts due such personnel and shall assume responsibility for all benefits, payroll taxes, social security and 
Medicare payments and the like.  CONSULTANT shall be responsible for all reports and obligations 
respecting such additional personnel, including, but not limited to: social security taxes, income tax 
withholding, unemployment insurance, disability insurance, workers' compensation insurance and the like. 

 
2.7 REMOVAL OF EMPLOYEE OR AGENTS:  If any of CONSULTANT’s officers, employees, agents, 

contractors, subcontractors or subconsultants is determined by the CITY Representatives to be 
uncooperative, incompetent, a threat to the adequate or timely performance of the tasks assigned to 
CONSULTANT, a threat to persons or property, or if any of CONSULTANT’s officers, employees, agents, 
contractors, subcontractors or subconsultants fail or refuse to perform the work in a manner acceptable to the 
CITY such officer, employee, agent, contractor, subcontractor or subconsultant shall be promptly removed by 
CONSULTANT and shall not be re-assigned to perform any of the work. 

 
2.8 COMPLIANCE WITH LAWS:  CONSULTANT shall keep itself fully informed of and in compliance with all 

applicable laws, statutes, codes, rules, regulations and ordinances of the federal government of the United 
States of America, the State of California, the County of Los Angeles, and any other local governmental entity 
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to the extent such laws, statutes, codes, rules, regulations or ordinances governing or affecting the 
performance of the Work. 

 
2.9 SAFETY:  CONSULTANT shall perform its work so as to avoid injury or damage to any person or property.  In 

performing the Work, CONSULTANT shall at all times be in compliance with all applicable local, state and 
federal laws, rules and regulations, and shall exercise all necessary precautions for the safety of employees 
appropriate to the nature of the Work and the conditions under which any work is to be performed. 

 
2.10. NON-DISCRIMINATION:  In the performance of this Agreement, CONSULTANT shall not discriminate 

against any employee, subcontractor, subconsultant, or applicant for employment because of race, color, 
creed, religion, sex, marital status, sexual orientation, national origin, ancestry, age, physical or mental 
disability or medical condition. 

 
2.11.  INDEPENDENT CONTRACTOR:  The Parties acknowledge, understand and agree that CONSULTANT and 

all persons retained or employed by CONSULTANT are, and shall at all times remain, wholly independent 
contractors and are not officials, officers, employees, departments or subdivisions of CITY.  CONSULTANT 
shall be solely responsible for the supervision of its employees, agents, contractors, subcontractors and 
subconsultants and for the negligent acts and/or omissions of the same. All persons retained or employed by 
CONSULTANT shall have no authority, express or implied, to bind CITY in any manner, nor to incur any 
obligation, debt or liability of any kind on behalf of, or against, CITY, whether by contract or otherwise, unless 
such authority is expressly conferred to CONSULTANT under this Agreement or is otherwise expressly 
conferred by CITY in writing. 

 
 

III. 
INSURANCE 

 
3.1 DUTY TO PROCURE AND MAINTAIN INSURANCE:  As more specifically set forth below under this Article, 

CONSULTANT agrees that it shall procure and maintain throughout the Initial Term of this Agreement and 
any extension term (or for such extended period of time as may be required under this Article) insurance 
against claims for death or injuries to persons or damages to property that may arise from or in connection 
with CONSULTANT’s performance of this Agreement.  CONSULTANT shall also procure and maintain such 
other types of insurance as may be required under this Article, below.  CITY shall not, and shall be under no 
obligation to, issue a Notice to Proceed until CONSULTANT has provided evidence satisfactory to CITY that it 
has procured all insurance required under this Article.  
 

3.2 REQUIRED COVERAGES:  CONSULTANT agrees that it shall procure and maintain the following insurance 
coverage, at its own expense, for the duration for this Agreement or any extended period set forth herein: 

 
 

A. Commercial General Liability Insurance: CONSULTANT shall procure and maintain Commercial General 
Liability Insurance (“CGL Coverage”) as broad as Insurance Services Office Commercial General Liability 
coverage (occurrence Form CG 0001 or equivalent).  Such CGL Coverage shall have minimum limits of 
no less than One Million Dollars ($1,000,000.00) per occurrence for bodily injury, personal injury, property 
damage, operations, products and completed operations, and contractual liability and Two Million Dollars 
($2,000,000.00) in the aggregate.  
 

B. Automobile Liability Insurance: CONSULTANT shall procure and maintain Automobile Liability Insurance 
as broad as Insurance Services Office Form Number CA 0001 covering Automobile Liability, Code 1 (any 
auto).  Such Automobile Liability Insurance shall have minimum limits of no less than One Million Dollars 
($1,000,000.00) per accident for bodily injury and property damage.  

 
C. Workers’ Compensation Insurance/ Employer’s Liability Insurance: CONSULTANT shall procure and 

maintain Workers’ Compensation Insurance affording coverage at least as broad as that required by the 
State of California with Employer’s Liability Insurance with minimum limits of no less than One Million 
Dollars ($1,000,000.00) per accident for bodily injury or disease.  The Workers’ Compensation insurer 
shall also agree to waive all rights of subrogation against CITY, the City Council and CITY’s elected and 
appointed officials, officers, employees, agents and volunteers for losses paid under the terms of the 
insurance policy.   
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D. Professional Liability Insurance:  For the full term of this Agreement and for a period of three (3) years 
thereafter, CONSULTANT shall procure and maintain Errors and Omissions Liability Insurance 
appropriate to CONSULTANT’s profession.  Such coverage shall have minimum limits of no less than 
One Million Dollars ($1,000,000.00) per claim and shall be endorsed to include contractual liability.   
 

3.3 ADDITIONAL INSURED REQUIREMENTS: The CGL Coverage and the Automobile Liability Insurance shall 
contain an endorsement naming the CITY, the City Council and CITY’s elected and appointed officials, 
officers, employees, agents and volunteers as additional insureds.     

 
3.4 REQUIRED CARRIER RATING:  All varieties of insurance required under this Agreement shall be procured 

from insurers licensed in the State of California and authorized to issue policies directly to California insureds.  
Except as otherwise provided elsewhere under this Article, all required insurance shall be procured from 
insurers, who according to the latest edition of the Best’s Insurance Guide have an A.M. Best’s rating of no 
less than A:VII.  CITY may also accept policies procured by insurance carriers with a Standard & Poor’s rating 
of no less than BBB according to the latest published edition the Standard & Poor’s rating guide.  As to 
Workers’ Compensation Insurance/ Employer’s Liability Insurance, the CITY Representatives are authorized 
to authorize lower ratings than those set forth in this Section.   

 
3.5 PRIMACY OF CONSULTANT’S INSURANCE: All policies of insurance provided by CONSULTANT shall be 

primary to any coverage available to CITY, the City Council and CITY’s elected and appointed officials, 
officers, employees, agents and volunteers.  Any insurance or self-insurance maintained by CITY, the City 
Council and CITY’s elected and appointed officials, officers, employees, agents and volunteers shall be in 
excess of CONSULTANT’s insurance and shall not contribute with it.  

 
3.6 WAIVER OF SUBROGATION:  All insurance coverage provided pursuant to this Agreement shall not prohibit 

CONSULTANT or CONSULTANT’s officers, employees, agents, subcontractors or subconsultants from 
waiving the right of subrogation prior to a loss.  CONSULTANT hereby waives all rights of subrogation against 
CITY. 
 

3.7 VERIFICATION OF COVERAGE:  CONSULTANT acknowledges, understands and agrees that CITY’s ability 
to verify the procurement and maintenance of the insurance required under this Article is critical to 
safeguarding the CITY’s financial well-being.  Accordingly, CONSULTANT warrants, represents and agrees 
that it shall furnish CITY with original certificates of insurance and endorsements evidencing the coverage 
required under this Article on forms satisfactory to CITY in its sole and absolute discretion.  The certificates 
of insurance and endorsements for each insurance policy shall be signed by a person authorized by 
that insurer to bind coverage on its behalf, and shall be on forms provided by the CITY if requested.  
All certificates of insurance and endorsements shall be received and approved by CITY as a condition 
precedent to CONSULTANT’s commencement of any work or any of the Work.  Upon CITY’s written request, 
CONSULTANT shall also provide CITY with certified copies of all required insurance policies as a condition 
precedent to the commencement of any work or any of the Work. CITY shall not, and shall be under no 
obligation to, issue a Notice to Proceed until CONSULTANT fully complies with this Section.  The 
requirements of this Section cannot be waived and any attempted waiver shall be void, invalid and non-
binding upon CITY. 
 

3.8 FAILURE TO ADHERE TO INSURANCE PROVISIONS: In addition to any other remedies CITY may have 
under this Agreement or at law or in equity, if CONSULTANT fails to comply with any of the requirements set 
forth in this Article, CITY may, but shall not be obligated to:  (i) Order CONSULTANT to stop any and all work 
under this Agreement or withhold any payment, which becomes due to CONSULTANT hereunder, or both 
stop work and withhold any payment, until CONSULTANT demonstrates compliance with the requirements 
hereof; or (ii) terminate this Agreement.  CITY’s exercise of any of the foregoing remedies, shall be in addition 
to any other remedies CITY may have and is not the exclusive remedy for CONSULTANT’s to failure to 
comply with the insurance requirements set forth under this Article. 

  
3.9 SUBCONTRACTORS INSURANCE COVERAGE:  CONSULTANT shall include all persons and entities 

performing work on its behalf as insureds (including all contractors, subcontractors and subconsultants) or, in 
the alternative, shall furnish separate certificates of insurance and endorsements for each such persons or 
entities evidencing their independent procurement of insurance.   All coverages for such persons or entities 
shall be identical to the requirements imposed upon CONSULTANT under this Article.  
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3.10 NO LIMITATION ON LIABILITY:  CONSULTANT’s procurement of insurance shall not be construed as a 
limitation of CONSULTANT’s liability or as full performance of CONSULTANT’s indemnification duties set 
forth under Article V of this Agreement.  

 
 

IV. 
INDEMNIFICATION 

 
4.1 The Parties agree that City and City’s engineer, elected and appointed officials, officers, employees, agents 
and volunteers (hereinafter, the “City Indemnitees”) should, to the fullest extent permitted by law, be protected 
from any and all loss, injury, damage, claim, lawsuit, cost, attorneys’ fees, litigation costs, or any other cost arising 
out of or in any way related to the performance of this Agreement.  Accordingly, the provisions of this indemnity 
provision are intended by the Parties to be interpreted and construed to provide the City Indemnitees with the 
fullest protection possible under the law.  Consultant acknowledges that City would not enter into this Agreement 
in the absence of Consultant’s commitment to indemnify, defend and protect the City as set forth herein.   
 
4.2 To the fullest extent permitted by law, the Consultant shall (i) immediately defend and (ii) indemnify and hold 
harmless the City and its engineer, elected and appointed officials, officers, agents, employees, attorneys, 
servants, volunteers, successors and assigns from and against any and all liabilities, regardless of nature or type 
that arise out of, pertain to, or relate to the negligence, recklessness, or willful misconduct of the Consultant, or its 
officers, employees, servants, agents, subcontractors, volunteers or any other person or entity involved by, for, 
with or on behalf of Consultant in the performance of this Agreement. The parties understand and agree that the 
duty of Consultant to indemnify and hold harmless includes the duty to defend as set forth in Section 2778 of the 
California Civil Code.  Liabilities subject to the duties to defend and indemnify include, without limitation, all 
claims, losses, damages, penalties, fines, and judgments; associated investigation and administrative expenses; 
defense costs, including but not limited to reasonable attorneys’ fees incurred by legal counsel of City’s choosing; 
court costs; and costs of alternative dispute resolution.  The Consultant’s obligation to indemnify applies unless it 
is finally adjudicated that the liability was caused by the sole active negligence or sole willful misconduct of an 
indemnified party. If it is finally adjudicated that liability is caused by the comparative active negligence or willful 
misconduct of an indemnified party, then Consultant’s indemnification obligation shall be reduced in proportion to 
the established comparative liability. 
 
4.3 The duty to defend is a separate and distinct obligation from Consultant’s duty to indemnify. Consultant shall 
be obligated to defend, in all legal, equitable, administrative, or special proceedings, with counsel approved by the 
City, City and its engineer, elected and appointed officials, officers, agents, employees, attorneys, servants, 
volunteers, successors and assigns, immediately upon tender to City of the claim in any form or at any stage of 
an action or proceeding, whether or not liability is established. An allegation or determination that persons other 
than Consultant are responsible for the claim does not relieve Consultant from its separate and distinct obligation 
to defend under this section. The obligation to defend extends through final judgment, including exhaustion of any 
appeals. The defense obligation includes an obligation to provide independent defense counsel if Consultant 
asserts that liability is caused in whole or in part by the negligence or willful misconduct of the indemnified party. If 
it is finally adjudicated that liability was caused by the comparative active negligence or willful misconduct of an 
indemnified party, Consultant may submit a claim to the City for reimbursement of reasonable attorneys’ fees and 
defense costs in proportion to the established comparative liability of the indemnified party. 
 
4.4 City shall have the right to offset against the amount of any compensation due Consultant under this 
Agreement any amount due City from Consultant as a result of Consultant’s failure to pay City promptly any 
indemnification arising under this Article and related to Consultant’s failure to either (i) pay taxes on amounts 
received pursuant to this Agreement or (ii) comply with applicable workers’ compensation laws.  
 
4.5 The obligations of Consultant under this Article will not be limited by the provisions of any workers’ 
compensation act or similar act. Consultant expressly waives its statutory immunity under such statutes or laws 
as to City and City’s engineer, elected and appointed officials, officers, employees, agents and volunteers.  
 
4.6 Consultant agrees to obtain executed indemnity agreements with provisions identical to those set forth here in 
this Article from each and every subcontractor or any other person or entity involved by, for, with or on behalf of 
Consultant in the performance of this Agreement.  In the event Consultant fails to obtain such indemnity 
obligations from others as required herein, Consultant agrees to be fully responsible and indemnify, hold harmless 
and defend City and City’s engineer, elected and appointed officials, officers, employees, agents and volunteers 
from and against any and all claims and losses, costs or expenses for any damage due to death or injury to any 
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person and injury to any property resulting from any alleged intentional, reckless, negligent, or otherwise wrongful 
acts, errors or omissions of Consultant’s subcontractors or any other person or entity involved by, for, with or on 
behalf of Consultant in the performance of this Agreement.  Such costs and expenses shall include reasonable 
attorneys’ fees incurred by counsel of City’s choice. 
 
4.7 The City does not, and shall not, waive any rights that it may possess against Consultant because of the 
acceptance by the City, or the deposit with the City, of any insurance policy or certificate required pursuant to this 
Agreement. This hold harmless and indemnification provision shall apply regardless of whether or not any 
insurance policies are determined to be applicable to the claim, demand, damage, liability, loss, cost or expense. 
 
4.8 This Article and all provisions contained herein (including but not limited to the duty to indemnify, defend and 
hold free and harmless) shall survive the termination or normal expiration of this Agreement and is in addition to 
any other rights or remedies which the City may have at law or in equity.   
 
 

V. 
TERMINATION 

 
5.1 TERMINATION WITHOUT CAUSE: CITY may terminate this Agreement at any time for convenience and 

without cause by giving written notice to CONSULTANT at least five (5) calendar days prior to the effective 
date of such termination for convenience.  Upon termination for convenience, CONSULTANT shall be 
compensated only for the Work which has been adequately rendered to CITY up to the effective date of the 
termination, and CONSULTANT shall be entitled to no further compensation.  CONSULTANT may not 
terminate this Agreement except for breach of this Agreement.  If this Agreement is terminated as provided 
herein, CITY may require CONSULTANT to provide all finished or unfinished Documents and Data, as 
defined in Section 7.1 below, and other information of any kind prepared by CONSULTANT in connection with 
the performance of the Work.  CONSULTANT shall be required to provide such documents and other 
information within fifteen (15) calendar days of the request. In the event this Agreement is terminated in whole 
or in part as provided herein, CITY may procure, upon such terms and in such manner as it may determine 
appropriate, Work similar to those terminated. 
 

5.2 DEFAULT, BREACH AND TERMINATION IN THE EVENT OF BREACH:  In the event either Party fails to 
perform, or adhere to, any applicable duty, obligation or standard of conduct set forth under this Agreement 
(or fails to perform or adhere to any such duty, obligation or standard of conduct at the time, place or manner 
set forth in this Agreement), an event of default (hereinafter, “Event of Default”) shall have occurred.  Except 
as otherwise provided in this Agreement, if an Event of Default remains uncured by the defaulting Party for a 
period in excess of fourteen (14) calendar days from the date upon which the non-defaulting Party issues 
notice of default (hereinafter, a “Default Notice”) to the defaulting Party, then the default shall constitute a 
breach of this Agreement.  If a Party is in breach of this Agreement, the non-breaching Party may pursue any 
and all remedies available to it at law or in equity.  If CONSULTANT is in breach (whether or not such breach 
is caused by CONSULTANT or CONSULTANT’s officials, officers, employees, agents, contractors, 
subcontractors or subconsultants, CITY may, in its sole and absolute discretion (and without obligation), 
terminate this Agreement immediately upon the issuance written notice of termination on the grounds of 
breach (a “Breach-Termination Notice”) which notice shall specify the effective date of such termination for 
cause. CITY’s ability to terminate this Agreement as provided in this Section shall be in addition to any other 
remedies CITY may have at law or in equity in the event of breach and shall not be in lieu of such other 
remedies. 
 

5.3 SCOPE OF WAIVER:  No waiver of any default or breach under this Agreement shall constitute a waiver of 
any other default or breach, whether of the same or other covenant, warranty, agreement, term, condition, 
duty or requirement contained in this Agreement.  No waiver, benefit, privilege, or service voluntarily given or 
performed by a Party shall give the other Party any contractual rights by custom, estoppel, or otherwise.  

 
5.4 SURVIVING ARTICLES, SECTIONS AND PROVISIONS:  The termination of this Agreement pursuant to any 

provision of this Article or by normal expiration of its term or any extension thereto shall not operate to 
terminate any Article, Section or provision contained herein which provides that it shall survive the termination 
or normal expiration of this Agreement. 
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VI. 
MISCELLANEOUS PROVISIONS 

 
6.1 DOCUMENTS & DATA; LICENSING OF INTELLECTUAL PROPERTY:  All Documents and Data shall be 

and remain the property of CITY without restriction or limitation upon their use or dissemination by CITY.  For 
purposes of this Agreement, the term “Documents and Data” means and includes all reports, studies, 
analyses, correspondence, plans, drawings, designs, renderings, specifications, notes, summaries, 
strategies, charts, schedules, spreadsheets, calculations, lists, data compilations, documents or other 
materials developed and/or assembled by or on behalf of CONSULTANT in the performance of this 
Agreement and fixed in any tangible medium of expression, including but not limited to Documents and Data 
stored on paper, digitally, magnetically and/or electronically.  CONSULTANT shall require all subcontractors 
and subconsultants working on behalf of CONSULTANT in the performance of this Agreement to agree in 
writing that CITY shall be granted the same right to copy, use, reuse, disseminate and retain Documents and 
Data prepared or assembled by any subcontractor or subconsultant as applies to Documents and Data 
prepared by CONSULTANT in the performance of this Agreement.  
 

6.2 CONFIDENTIALITY:  All ideas, memoranda, specifications, plans, procedures, drawings, descriptions, 
computer program data, input recorded data, written information, and other like information either created by 
or provided to CONSULTANT in connection with the performance of this Agreement shall be held 
confidentially by CONSULTANT.  Such materials shall not, without the prior written consent of CITY, be used 
by CONSULTANT for any purposes other than the performance of the Work.  Nor shall such materials be 
disclosed to any person or entity not connected with the performance of the Work.  Nothing furnished to 
CONSULTANT which is otherwise known to CONSULTANT or is generally known, or has become known, to 
the related industry shall be deemed confidential.  CONSULTANT shall not use CITY's name or insignia, 
photographs, or any publicity pertaining to the Work in any magazine, trade paper, newspaper, television or 
radio production or other similar medium without the prior written consent of CITY. 

 
6.3 NOTICES: All notices permitted or required under this Agreement shall be given to the respective Parties at 

the following addresses, or at such other address as the respective Parties may provide in writing for this 
purpose:   

 
CONSULTANT:  CITY:  
Golden Touch Cleaning, Inc. 
13681 Newport Ave., Suite 8 
Tustin, CA 92780 
Attn: Luis Mejia 
General Manager 
Tel: (714) 936-4448 
Fax: (714) 542-9998 

 City of San Fernando 
Department of Public Works 
Attn: Nazri Hasbun 
117 Macneil Street 
San Fernando, CA 91340 
nhasbun@sfcity.org 
Tel: (818) 898-1293 
Fax: (818) 898-3221 
 

Such notices shall be deemed effective when (i) personally delivered; (ii) successfully transmitted by facsimile 
as evidenced by a fax confirmation slip; (iii) when successfully transmitted and received via electronic mail at 
any of the e-mail addresses listed above; or (iv) when mailed, forty-eight (48) hours after deposit with the 
United States Postal Service, first class postage prepared and addressed to the Party at its applicable 
address.   
 

6.4 COOPERATION; FURTHER ACTS:  The Parties shall fully cooperate with one another, and shall take any 
additional acts or sign any additional documents as is reasonably necessary, appropriate or convenient to 
achieve the purposes of this Agreement. 
 

6.5 SUBCONTRACTING: CONSULTANT shall not subcontract any portion of the Work required by this 
Agreement, except as expressly stated herein, without the prior written approval of CITY.  Subcontracts 
(including without limitation subcontracts with subconsultants), if any, shall contain a provision making them 
subject to all provisions stipulated in this Agreement, including provisions relating to insurance requirements 
and indemnification. 

 
6.6 CITY’S RIGHT TO EMPLOY OTHER CONSULTANTS:  CITY reserves the right to employ other consultants 

in connection with the various projects worked upon by CONSULTANT. 
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6.7 PROHIBITED INTERESTS:  CONSULTANT warrants, represents and maintains that it has not employed nor 
retained any company or person, other than a bona fide employee working solely for CONSULTANT, to solicit 
or secure this Agreement.  Further, CONSULTANT warrants and represents that it has not paid nor has it 
agreed to pay any company or person, other than a bona fide employee working solely for CONSULTANT, 
any fee, commission, percentage, brokerage fee, gift or other consideration contingent upon or resulting from 
the award or making of this Agreement.  For breach or violation of this warranty, CITY shall have the right to 
rescind this Agreement without liability.  For the term of this Agreement, no member, officer or employee of 
CITY, during the term of his or her service with CITY, shall have any direct interest in this Agreement, or 
obtain any present or anticipated material benefit arising therefrom. 

 
6.8 TIME IS OF THE ESSENCE:  Time is of the essence for each and every provision of this Agreement. 

 
6.9 FORCE MAJEURE: Any prevention, delay, nonperformance or stoppage due to any of the following causes 

shall excuse nonperformance for a period equal to such obligations imposed by this Agreement.  The causes 
referred to above are strikes, walkouts, labor disputes, failure of power, irresistible superhuman cause, acts of 
public enemies of the State or United States, riots, insurrections, civil commotion, inability to obtain labor or 
material or reasonable substitutes for either, governmental restrictions or regulations or controls (except those 
reasonably foreseeable in connection with the uses contemplated by this Agreement), casualties not 
contemplated by insurance provisions of this agreement, or other causes beyond the reasonable control of 
the party obligated to perform.   

 
6.10 GOVERNING LAW; VENUE: This Agreement shall be interpreted and governed according to the laws of the 

State of California.  In the event of litigation between the Parties, venue, without exception, shall be in the Los 
Angeles County Superior Court of the State of California.  If, and only if, applicable law requires that all or part 
of any such litigation be tried exclusively in federal court, venue, without exception, shall be in the Central 
District of California located in the City of Los Angeles, California. 

 
6.11 ATTORNEY’S FEES:  If either Party commences an action against the other Party, either legal, administrative 

or otherwise, arising out of or in connection with this Agreement, the prevailing Party in such litigation shall be 
entitled to have and recover from the losing Party reasonable attorney’s fees and all other costs of such 
action. 

 
6.12 SUCCESSORS AND ASSIGNS:  This Agreement shall be binding on the successors and assigns of the 

Parties. 
 

6.13 NO THIRD PARTY BENEFIT:  There are no intended third party beneficiaries of any right or obligation 
assumed by the Parties.  All rights and benefits under this Agreement inure exclusively to the Parties. 

 
6.14 CONSTRUCTION OF AGREEMENT: This Agreement shall not be construed in favor of, or against, either 

Party but shall be construed as if the Parties prepared this Agreement together through a process of 
negotiation and with the advice of their respective attorneys. 
 

6.15 SEVERABILITY: If any portion of this Agreement is declared invalid, illegal, or otherwise unenforceable by a 
court of competent jurisdiction, the remaining provisions shall continue in full force and effect.  

 
6.16 AMENDMENT; MODIFICATION:  No amendment, modification or supplement of this Agreement shall be 

valid or binding unless executed in writing and signed by both Parties, subject to CITY approval.  The 
requirement for written amendments, modifications or supplements cannot be waived and any attempted 
waiver shall be void and invalid. 

 
6.17 CAPTIONS:  The captions of the various articles, sections and paragraphs are for convenience and ease of 

reference only, and do not define, limits, augment, or describe the scope, content, or intent of this Agreement. 
 

6.18 INCONSISTENCIES OR CONFLICTS:  In the event of any conflict or inconsistency between the provisions of 
this Agreement and any of the exhibits attached hereto, the provisions of this Agreement shall control.   

 
6.19 ENTIRE AGREEMENT: This Agreement including all attached exhibits is the entire, complete, final and 

exclusive expression of the Parties with respect to the matters addressed herein and supersedes all other 
agreements or understandings, whether oral or written, or entered into between CITY and CONSULTANT 
prior to the execution of this Agreement.  No statements, representations or other agreements, whether oral 
or written, made by any Party which are not embodied herein shall be valid or binding.  No amendment, 
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modification or supplement to this Agreement shall be valid and binding unless in writing and duly executed 
by the Parties pursuant to Section 6.16, above. 

 
6.20 COUNTERPARTS:  This Agreement shall be executed in two (2) original counterparts each of which shall be 

of equal force and effect. One counterpart shall be delivered to CONSULTANT and the other shall be retained 
by CITY. No handwritten or typewritten amendment, modification or supplement to any one counterparts shall 
be valid or binding unless made to all three counterparts in conformity with Section 6.16, above. 

 
AS OF THE DATE FIRST WRITTEN ABOVE, the Parties evidence their agreement to the terms of this 
Agreement by signing below: 
 
 
 
 
 
 
 
 
 
APPROVED AS TO FORM: 
 
 
 
By: ________________________________ 
        City Attorney 

CITY:  
City of San Fernando 
 
 
By: _________________________________ 
      
Name:_______________________________ 
 
Title:________________________________ 
 
 

 CONSULTANT: 
[Insert Name of Consultant] 
 
 
 
By: _______________________________ 
     
 
Print:______________________________ 
 
Title:______________________________ 
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EXHIBIT “A” 

[SCOPE OF WORK] 
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 PUBLIC WORKS DEPARTMENT – ENGINEERING & ADMINISTRATION DIVISION: 117 MACNEIL STREET, SAN FERNANDO, CA 91340 (818) 898-1222      
WWW.SFCITY.ORG 

 
 

       
 
 
 

 
 
    REQUEST FOR PROPOSALS   

To Provide Janitorial Services  
Issue Date: October 23, 2014  

 

 
 

PROPOSALS DUE  
November 13, 2014, 2 p.m.  
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CITY OF SAN FERNANDO 
PUBLIC WORKS DEPARTMENT 

 
REQUEST FOR PROPOSALS TO PROVIDE JANITORIAL SERVICES   

 
 
Introduction 
 
The Public Works Department is accepting proposals from qualified Firms to provide janitorial 
services for nine (9) public facilities. The contract will be for a term of three (3) years with an 
option to renew for an additional two years at the discretion of the City Manager. 
 
Firms shall be familiar with the requirements and guidelines of all Federal, State or County 
entities that regulate janitorial related services. 
 
Background 
 
The City is seeking to enter into a new service agreement with a qualified Firm to provide 
consistent high quality janitorial cleaning services and other related services as described in the 
Scope of Services.  The contract will provide cleaning services to nine (9) public facilities 
including: Parks, Gymnasiums, as well as special provisions for the maintenance of the Police 
Station including jail cells.  All janitorial and related services shall be provided with the highest 
professional standards.  It is the City's intention to select a firm with experience providing 
janitorial services to the types of facilities listed below.  

 
 
 
 
 
 
 
 
 

 
LOCATION 

 
ADDRESS 

 
SQ. FOOTAGE 

City Hall 117 Macneil Street  14,432 

Police Station 910 First Street  19,669 

Public Works Operations Center 120 Macneil Street 11,345 

Trailer 501 First Street 1,864 

Recreation Park Facility 208 Park Avenue 20,334 

Las Palmas Park Facility 505 S. Huntington Street 18,691 

Rudy Ortega Park Facility 2025 4th Street 1,120 

Pioneer Park Facility 828 Harding Avenue 700 

Lopez Adobe Facility 1100 Pico Blvd. 1,930 
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RFP PROCESS 
 
 

I. Mandatory Job Walk 
 

A pre-proposal job walk will be conducted.  Please be prompt.  Proposers are required to 
attend and all locations will be visited. 

 
Mandatory Job Walk: 
Date:     Tuesday, November 4, 2014 
Time:    9am 
Starting Location:   City Hall, Community Room  

117 Macneil St., San Fernando, CA  91340 
Department:    Public Works Department 
Contact Number:  818-898-1222 

 
Facility floor plans for each location will be provided the day of Job Walk for referencing 
purposes.  
 
The purpose of the Job Walk is to give each Firm an opportunity to visually see the 
condition of each facility; analyze any issues which may in any way affect the 
performance of the work; determine the level of work to be performed; estimate materials 
and equipment needed and estimate work hours and crew size.  

 
 
Proposal Submission Information 
 
The following is required information for submitting a proposal to the City of San Fernando to 
provide janitorial services for nine (9) public facilities.  Three (3) copies of Proposal: one 
unbound copy and two bound copies, accompanied by a cover letter signed by the person with 
authorization to execute a contract between the Firm and the City.  The Proposals shall be valid 
for sixty (60) days after date set for opening thereof.  The letter should summarize the key 
elements of the proposal. 
 

a. Understanding of Scope of Work 
 
Provide a brief description of Firm’s understanding of the identified Scope of Work. 

 
b. Company Information 

 
Please provide: 
 

 Primary and secondary contact name and title 

 Name and qualifications of project manager and key team members 
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 Resume for each key personnel involved with providing services 

 Name and title of the individual(s) that would sign Agreement if Firm were selected 

 Any other names under which Firm does business 

 Business office address 

 Phone and fax numbers 

 E-mail addresses 

 Form of ownership (sole proprietorship, partnership, corporation, etc.) 

 State of organization/incorporation 

 Number of years in business 

 Names and addresses of principals, corporate officers, and individuals with an 
ownership interest of greater than 10% 

 Number of employees 

 Federal Tax I.D. Number 

 Business License Number 

 Statement of willingness to sign the form contract agreement (Attachment “C”), and 
if not, to specifically list any provisions they object to. 

 
c. Key Contact Persons 

 
Firms must designate two (2) individuals that will serve as the primary and secondary 
contact persons that are responsible for the day-to-day administration of providing the 
described janitorial services to the City. 

 
d. Related Experience 

 
Describe related experience of both the firm and the team members assigned to this 
service. Describe experience in providing the requested or similar services to other 
jurisdictions.  Please provide recent, directly related experience assisting public agencies 
with janitorial specific services. For each reference, indicate the reference's name, 
reference's title, name of the agency, description of services provided, address and 
telephone number, and dates for the contract. At least five (5) references should be 
included. The City of San Fernando reserves the right to contact any of the organizations 
or individuals listed. 
 

e. List of Tools and Equipment 
 

A list of equipment, tools, chemicals, wax, disinfectants, stain remover and other 
cleaning compounds to be used in executing the janitorial services shall be submitted 
with this proposal for review. No City equipment shall be used by the Firm. All 
equipment needed to perform all tasks required in the scope of work and special 
provisions sections of this proposal must be supplied by the Firm. 
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f. Fees / Cost Information 
 
Provide a total of two (2) "Not to Exceed Fees" (to be billed monthly) one for “Full 
Service Schedule and one for a Reduced Service Schedule:” based on the requested 
services identified in Scope of Services.  Provide the hourly rates of all personnel 
assigned to work on this project.  These rates will be used to negotiate any additional 
work the City may request.  

 
g. Arbitration, Litigation, or Judgments 

 
Identify any cases of Arbitration, Litigation, or Judgments that the Firm has been 
involved in within the past 3 years and the status. 
 

h. Employee Clearance 
 

The Firm will be responsible for notifying the Public Works Director or his designee of 
any new staff, staff changes, or reassignments of employees assigned to provide the 
janitorial cleaning services and other related services. During the duration of the 
contract term, the selected Firm must have all employees assigned to work on the 
premises fingerprinted and a background check completed through the live scan process 
by the San Fernando Police Department at the Firm’s expense. 
 

i. Living Wage Compliance 
 

The City believes the level of service it receives from its service Firm is directly related 
to the compensation that such firms pay their employees.  Service Firms that underpay 
their employees tend to experience high employee absenteeism and turnover, as well as 
lackluster performance.  Through the enactment of the City’s Living Wage Ordinance, 
the City expects to improve the quantity and quality of services received by the City 
from its service Firm. 

 
The Firm must complete and sign a Living Wage Certification Form (Attachment A) with 
their proposal. The selected Firm will be required to submit monthly payroll reports, 
including names of all employees and wages, servicing the City to ensure compliance 
with the Living Wage Ordinance. 
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Sample Agreement and Insurance Requirements 
 
The selected firm will be required to execute a City of San Fernando Agreement for Professional 
Services. A sample agreement outlining typical terms and content is attached for your 
information. Please list or describe any exceptions to the sample agreement that your firm 
cannot execute or achieve.  
 
The firm will also be required to provide, but not limited to, the following insurance coverage:  
 

 Workers' Compensation Insurance — Statutory 
 

 General Liability Coverage in the amount of $1,000,000 
 

 Professional Liability Coverage in the amount of $1,000,000  
 

 Automobile Liability Coverage in the amount of $1,000,000 
 
Submittal of Proposals and Selection Process 
 
Provide three (3) copies of the RFP: one unbound copy and two bound copies, in a sealed 
envelope clearly marked “Proposal to Provide Janitorial Services— Do Not Open.” Envelope 
should also indicate the company name, address, and the name of the individual submitting the 
proposal. Proposals shall be addressed to:  

 
City of San Fernando 
C/o City Clerk’s Office 
117 N. Macneil Street 
San Fernando, California 91340 

 
Sealed proposals must be received by the Office of the City Clerk, located within San Fernando 
City Hall, 117 North Macneil Street, San Fernando, California 91340, by 2:00 p.m., Thursday, 
November 13, 2014. Proposals may be mailed or delivered.  Note that postmarks will not be 
accepted as proof of receipt.  Faxed proposals will not be accepted.   
 
Late proposals will not be accepted. Any correction or resubmission done by the Firm will not 
extend the submittal due date. The City is not responsible for proposals not properly marked 
and delivered.  All responses must include all required attachments and all pages of each 
attachment shall be consecutively numbered.  
 
Proposals submitted to the City of San Fernando for Professional Services associated with 
providing, Janitorial Services for Nine Public Facilities, must be submitted according to 
specifications set forth.  Failure to adhere to these specifications may be cause for rejection of 
proposal. 
 
 

12/01/2014 San Fernando City Council Regular Meeting Page 225 of 329



6 

Proposal Evaluation Criteria 
 
Proposal evaluation will include, but not be limited to: 
 

1. Professional qualifications and experience of the Firm and its staff in providing janitorial 
services to municipalities.  

 
2. The Firm’s overall ability to provide and perform services as stated in scope of work. 

 
3. Track record and recommendation of relevant references. 

 
4. Fee Schedules/Total Cost.  

 
5. Ability of Contractor to meet the City’s requirements under its standard contract.  

Particularly insurance requirements which includes $1,000,000 for general and 
professional liability; and, includes $500,000 for each automobile, workers 
compensation and property damage. 
 

6. Compliance with the City’s Living Wage Ordinance (Attachment “A”).  
 

7. Proposals must be submitted on the City’s Bid Sheet (Attachment “B”) included in this 
RFP. 
 

8. Submittals of proposals that include subcontractors are prohibited. It is the City’s desire 
to enter into an agreement with one sole Contractor. 
 

9. The City will receive proposals only from firms represented at the job walk to be held on 
Tuesday, November 4, 2014 at 9:00 a.m. (at City Hall). 
 

All information requested must be clearly and legibly set forth in the manner requested. All 
proposals submitted to the City in response to the RFP shall become the property of the City. 
Note that the City of San Fernando reserves the right to accept or reject any proposal 
submitted for consideration.   
 
Fee schedules and costs will not be the sole criteria for award of this agreement. Other criteria 
will be considered. 
Contact Kenneth Jones by Friday, November 7, 2014 with any questions regarding this RFP: 

kjones@sfcity.org 
 
Addenda 
 
City may modify the Request for Proposal and issue supplementary information or guidelines 
relating to this RFP during the proposal preparation period.  The City in its discretion may 
respond to written questions via addendum.  Written addendums to this RFP will be posted on 
the City’s website   www.sfcity.org 
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City Rights and Responsibilities  
 

a. The City reserves the right to reject any or all proposals.  A proposal may be immediately 
rejected if: 

 
i. It contains misrepresentative or misleading information 

ii. It is received at any time after the exact date and time set for receipt of 

proposals. 

iii. It does not meet the required specifications or terms and conditions as 

prescribed. 

iv. It is not prepared in the format outlined in this RFP. 

v. It is signed by an individual not authorized to represent the Firm. 

vi. The Firm is involved in outstanding litigation that could impinge on its ability 

to complete the responsibilities and obligations of the proposal. 

b. The City reserves the right to: 
 

i. Issue subsequent RFP’S. 

ii. Cancel the entire RFP. 

iii. Remedy technical errors in the RFP process. 

iv. Appoint evaluation committees to review proposals. 

v. Establish a short list of Firms eligible for discussion after review of written 

proposals. 

vi. Negotiate with any, or all, or none of the Firms. 

vii. Award a contract or purchase order to one or more Firms. 

viii. Accept other than the lowest priced proposal. 

c. The City may investigate the qualifications of any firm under consideration, may require 
confirmation of information furnished, and may require additional evidence of 
qualifications to perform the services described in the RFP.    

 
d. City Responsibilities: 

 
The City intends to assist the Firm in performance of its duties rather than direct and 
supervise the Firm’s work.  The City’s primary contact for this project shall be the Public 
Works Director. 
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Award of Contract 
 
Selection of the final Firm shall be effective upon City Council award of contract.  Upon award 
of contract or purchase order, the following documents shall be required to be provided by the 
Firm: 
 

i. Signed contract or purchase order. 

ii. Proof of Insurance – General Liability, Automobile Liability, Workers 

Compensation, Professional Liability 

iii. City of San Fernando Business License 

iv. Professional License (if applicable) 

v. Separate Endorsement for City of San Fernando as Additional Insured 

Term and Conditions 
 

a. Term of Agreement 
 
The contract term will be three (3) years for the work described in the scope of work 
and may be terminated at any time at by the City Council.  With approval from the City 
Manager, the Agreement may be extended for an additional two years.  Pricing is to 
remain firm for the initial contract term.  If the option to renew is exercised, then the 
City Manager and selected Firm shall negotiate any and all price modifications.   
 
The City at any time during the initial contract term can make additions and/or deletions 
to the janitorial services required at any and all City facilities.  If the Scope of Work is 
amended, the City Manager may make increases or reductions to the monthly charges 
using the Cost Breakdown form submitted with this Request for Proposal.    
 

b. Certification 
 
By submitting a proposal, Firm certifies that it has fully read and understands this RFP 
and has full knowledge of the nature of this service, including scope and quality of work 
to be performed. Firm also certifies that its proposal was prepared without prior 
understanding, agreement or connection with any other Firm submitting a proposal 
from this RFP, and is in all respects fair and without collusion or fraud, so that all 
proposals will result from free, open and competitive proposing among all Firms. 
 

c. Reserving Rights 
 
The City reserves the right to reject any and all proposals received as a result of this RFP. 
If a proposal is selected, it will be the most advantageous regarding price, quality of 
service, the Firm’s qualifications and other factors which the City may consider. The City 
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reserves the right to consider proposals for modifications at any time before a final 
contract is awarded to the selected Firm, and negotiations would be undertaken with 
the party whose proposal is deemed to best meet the City’s specifications and needs. 
 

d. Assignment and Guarantee 
 
No assignment by the Firm of the contract or any part thereof, or of funds to be 
received hereunder, is binding unless the City has given written consent before such 
assignment. There is also no guarantee of a minimal amount of work or compensation 
for any Firm selected for contract negotiations. 

 
e. Financial Responsibility for Proposal Costs 

 
The City accepts no financial responsibility for any costs incurred by the Firm in 
responding to this RFP. Proposals will become the property of the City and may be used 
by the City in any way deemed appropriate. Received proposals will not be returned to 
the Firm. 
 

f. Clarification 
 
Should discrepancies or omissions be found in this RFP or should there be a need to 
clarify this RFP, questions or comments should be emailed before Friday, November 7, 
2014. The City shall not be responsible for, nor be bound, by any oral instructions, 
interpretations or explanations issued by the City. 
 
Firms may be asked information through written communications, or interviews. 
 

g. Discrimination 
 
The Firm and all sub-Firms must not be discriminate, nor permit discrimination against 
any person on the grounds of race, national origin, sex, handicap, sexual orientation, or 
veteran status in their employment practices, in any of their contractual arrangements, 
in all services and accommodations they offer the public or in their business operations. 
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PROCUREMENT SCHEDULE 

 

  

The City intends to adhere to the schedule referenced below 

 

ACTIVITY DATE 

Issue RFP October 23, 2014 

Pre proposal job walk November 4, 2014 

Last day for the City to respond to 
questions November 7, 2014 

Proposal submission deadline November 13, 2014 

City Council – Award of Contract December 1, 2014 

Contract Review and Signature By: December 8, 2014 

Start of Service Date January 1, 2015 

  *This schedule may change at the City’s discretion 

12/01/2014 San Fernando City Council Regular Meeting Page 230 of 329



11 

The Public Works Director or his designee will administer this contract to ensure proper 
schedule is maintained and specified scope of work is performed.  
 
 
Objectives 
 
 
The City’s primary objectives for janitorial services are: 
 

 Establish and adhere to a regular schedule of performance satisfactory to the City’s 
expectations. The Firm will perform tasks and conduct his operations so as to cause the 
least possible obstruction and inconvenience to the public and City employees. 

 

 Ensure that the entire scope of services is being performed on a daily, weekly, monthly, and 
quarterly basis, as well as special requirements for the maintenance of the Police jail cells to 
comply with State Health and Safety Codes. 

 

 Maintain a professional appearance; maintenance staff shall dress uniformly. 
 

 
 

Scope of Services 
 
 

GENERAL INSTRUCTIONS – for all facilities: 
 

1. All supplies, including but not limited to toilet tissue, paper towels, sanitary 
napkins, seat covers, trash bag liners, hand soap, chemicals, refills of waterless 
urinal cartridges, wax, disinfectant, stain remover and equipment are to be 
furnished by the Firm for the maintenance of all facilities.  

 
2. Janitorial closets will be provided to store tools, equipment, and inventory of 

supplies needed for cleaning and for restocking restrooms. The janitor’s closet 
shall be kept clean and orderly at all times.  All doorways and roof access entries 
in janitor’s closets shall at all times be easily accessible. 

. 
3. The Firm shall clean all flooring and shampoo carpeting at each facility, which shall 

include spot cleaning in its biannual tasks.  A VACUUM CLEANER MUST BE KEPT 
AT EACH LOCATION “AT ALL TIMES.”  

 
4. The Firm shall report maintenance problems to the Public Works Director or his 

designee immediately. 
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5. The Firm shall coordinate its employees’ activities and schedule with the Public 
Works Director or his designee.  The Firm shall provide maintenance staff that is 
able to communicate effectively to ensure that all tasks necessary are identified 
and performed.  All persons performing work under this contract shall be at least 
18 years of age.  Under no circumstances shall any minor perform any portion of 
the scope of work provided for in this agreement.  In addition, maintenance staff 
shall be dressed uniformly. The uniform shall consist of a collared shirt with the 
Firm’s business name and employee’s name clearly identified on the shirt.  Any 
alternative uniform shall be approved in advance by the Public Works Director. 
 

6. Furniture, carpet, draperies, and other furnishings that are damaged or stained by 
the Firm’s staff shall be repaired, cleaned or replaced by the Firm at no cost to the 
City. 

 
7. On-call extra work, when ordered and authorized by the Public Works Director or 

his designee shall be paid for under a written work order in accordance with the 
terms therein provided.  On-Call work will be paid based on hours worked at an 
hourly rate specified in Firm’s proposal. Total rate will include labor, supplies, 
equipment, and tools needed to complete tasks.  If work order tasks require 
rental equipment or extra costs, Firm shall notify the City and get approval, 
payment will be on a reimbursable basis upon receipt of invoice from vendor 
used by the Firm.  The City reserves the right to furnish required material or 
equipment and adjust the On-Call hourly rate based on labor only (including 
benefits).  The City also reserves the right to have the on-call extra work 
completed by City staff. 

 
8. Monthly and quarterly reports of the tasks completed at each location must be 

submitted by the Firm to the Public Works Department.  The Firm may email the 
reports to Nazri Hasbun, Public Works Superintendent (nhasbun@sfcity.org).   

 
9. The Firm shall lock all exterior doors and set alarms at City Hall, Public Works 

Operations Center & Trailer at 501 First St., Recreation Park, Las Palmas Park and 
Lopez Adobe.  

 
10. The City will conduct inspections of all work performed on a regular basis and will 

report any discrepancies or lack of performance to the Firm.  If violations are 
reported over a period of time and are not corrected, the Firm shall be 
considered noncompliant and the contract may be terminated. 
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HOURS OF JANITORIAL SERVICES 
The Firm shall conduct all operations so as to cause the least possible obstruction and inconvenience to the public and City 
employees. 
 

FULL SERVICE SCHEDULE 

Facility Address Frequency/Days Hours 

 
City Hall – General Offices  
 

. 
Tuesday – Saturday  

4x week 
Between 5am – 7am 

City Hall – Additional Rooms 
(tasks listed in Special Provision Section) 

117 Macneil St 
  

Council Chambers  
Lobby & Restrooms 
City Council Office 
Community Room                        

Tuesday – Saturday 
5x week 

Between 5 am – 7 am 

Police Station- General Offices 910 First Street 
Monday – Friday 

5x week 
Between 7am – 

10am 

Police Station – Additional Rooms 
(tasks listed in Special Provision Section) 

   

Jail Cells  
Locker Room 
Workout Room 
Communication Ctr. 
Property Control 
Lobby 
Kitchen 
Emergency Ctr 
Firing Range 
Cot Room 
Report Room 
Briefing Room 
  

910 First Street 
Monday – Sunday 

7x week 
Between 7am – 9am 

Public Works Operations Center – General 
Offices 

120 Macneil Street 
Mon., Wed., Fri. 

3x week 
Between 6pm – 5am 

Trailer  501 First Street 
Mon. Wed. Fri. 

3x week 
Between 6pm – 5am 

Recreation Park – General Offices & 
            Multipurpose Rooms  

208 Park Avenue Monday – Sunday 
7x week 

Between 10pm – 
7am 

Recreation Park  – Additional Rooms 
(tasks listed in Special Provision Section) 

208 Park Avenue   

Gymnasium  
Gymnasium Restrooms 
Lobby 

 
Monday – Sunday 

7x week 
Between 10pm – 

7am 

Recreation Park – Exterior Restrooms 
 

 
Monday – Sunday 

7x week 
Between 10pm – 

7am 
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Facility Address Frequency/Days Hours 

Las Palmas Park  - General Offices 505 S. Huntington St. 
Monday – Sunday 

7x week 
Between 10pm -

7am 

Las Palmas Park  – Additional Rooms 
(tasks listed in Special Provision Section) 

505 S. Huntington St.   

Gymnasium  
Gymnasium Restrooms 
Kitchen 
Lobby 
Multipurpose Room 

 
Monday – Sunday 

7x week 
Between 10pm -

7am 

Las Palmas Park  - Exterior Restrooms 
 

505 S. Huntington St 
Monday – Sunday 

7x week 
Between 10pm -

7am 

Rudy Ortega Park 
 

2025 4th Street 
Monday – Sunday 

3x week 
Between 10pm -

7am 

Pioneer Park – Exterior Restrooms 
 

828 Harding Avenue 
Monday – Sunday 

3x week 
Between 10pm -

7am 

Lopez Adobe 
 (TBD building opening soon) 

 
1100 Pico Blvd. 

Monday – Sunday 
3x week 

Between 5am -
8am 
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Reduced Frequency at the following Locations: (locations shown are those where the frequency changed; 
all other locations will be cleaned at original frequency listed in the table above) 
 

REDUCED SERVICE SCHEDULE 

Facility Address Frequency/Days Hours 

 
City Hall – General Offices  
 

117 Macneil St. 
Tuesday – Saturday  

3x week 
Between 5am – 7am 

City Hall – Additional Rooms 
(tasks listed in Special Provision Section) 

   

Council Chambers  
Lobby & Restrooms 
City Council Office 
Community Room                        

   

Recreation Park – General Offices & 
Multipurpose Rooms 208 Park Avenue 

Monday – Sunday 
5x week 

Between 10pm – 
7am 

Recreation Park – Exterior Restrooms 
(Will be cleaned by PW Staff)  None 

 
— 

Las Palmas Park  - Exterior Restrooms 
(Will be cleaned by Public Works Staff) 505 S. Huntington St None 

 
— 

Rudy Ortega Park 
(Will be cleaned by Public Works Staff) 2025 4th Street None 

 
— 

Pioneer Park – Exterior Restrooms 
(Will be cleaned by Public Works Staff) 828 Harding Avenue None 

 
— 

Lopez Adobe 
 (TBD building opening soon) 

 
1100 Pico Blvd. 

None 
 

— 
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TASKS CHECKLIST 
 
The work to be completed under these provisions shall consist of and be accomplished in 
accordance with the following schedule referenced below:  
 
CITY HALL – GENERAL OFFICES   
 

1. Daily Tasks 
 

a. Remove trash from floors and vacuum or dust mop throughout the building. 
 
b. Empty all interior and exterior trash receptacles and replace lining with new 

plastic bags. Collect all office paper from recycled paper bins and transfer to 
central collection center designated for each facility. 

 
c. Clean and disinfect drinking fountains. 
 
d. Offices & Conference Rooms: Dust furniture; i.e., chairs, tables, desks, counters, 

cabinets and files. Polish chrome. Rearrange office furniture neatly after 
vacuuming and dusting. Turn office lights off and lock doors after cleaning each 
office. 

 
e. All Restrooms: Clean and disinfect all toilets, urinals, floors, walls in the stalls 

and around the toilets and urinals, remove all stains, hard water build-up and 
water spots, (using separate cleaning towels from the towels used for the other 
rooms in the facility). Also clean all interior tiled walls inside restrooms. Clean all 
sinks and sink counters, clean and polish metal connections, chrome fixtures 
and piping. Restock supplies as needed: toilet tissue, towels, soap, and 
deodorants in restrooms. Refill waterless urinals with its required chemicals 
regularly to prevent odors. 

 
f. Display Cases:  Dust, clean glass and remove fingerprints. 

 
g. Damp mop all restrooms and lobby floors. Remove spots and marks; buff and 

polish tiles. 
 
h. Employee Lounge and Kitchen area: Clean kitchen sink and sink counter, table, 

stove, inside of microwave, refrigerator. Remove trash; damp wipe and wash 
tables and chairs; remove spills; rearrange furniture neatly. Clean walls up to 
ceiling. 

 
i. Spot clean doors, door knobs, door handles, light switches and receptacles, 

jambs, trim, walls, wainscoting, partitions, and counter faces as needed. 
Remove all fingerprints. 

 

12/01/2014 San Fernando City Council Regular Meeting Page 236 of 329



17 

j. Remove carpet and upholstery spot stains. 
 

k. Clean all glass doors and mirrors.  
 

l. Clean all exterior tiled areas at entrances including stairs and handicap ramps.  
 

2. Weekly Tasks 
 
a. Dusting: Dust ledges and windowsills, dust base of chairs and tables, dust 

picture frames, moldings and light fixtures. 
 
b. High Dusting:  High dust for cobwebs. Vacuum duct vents and upholsteries. 
 
c. Restroom Floor Drains: Pour hot water in each floor drain and disinfect in all 

restrooms. 
 

d. Phones: Clean and disinfect phones. 
 
e. Chair mats: Remove and clean underneath chair mats. 
 
f. Sweep and dust in basement area. 
 

3. Monthly Tasks 
 
a. Wash all trash cans with soap and water. 
 
b. Steam clean lobby and exterior restroom entrances. 
 
c. Treat wood desks in offices and meeting rooms with polish/protectant. 
 
d. Wax heavy traffic areas. Use only non-slip wax and be careful not to splash wax 

on walls. 
 

4. Quarterly Tasks 
 
a. Clean light fixtures and lenses. 
 
b. Clean window blinds. 
 
c. Clean carpets & re-seal floor surfaces.  Notify Public Works Superintendent in 

advance to schedule date and time.  
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5. Biannual Tasks 
 
a. Wash windows inside and outside. Use only approved window-washing 

cleansers when cleaning windows. The Firm shall be responsible for damage to 
these windows caused by using improper cleansers. 

 
POLICE STATION – GENERAL OFFICES  
 

1. Daily Tasks 
 

a. Remove trash from floors and vacuum or dust mop throughout the building. 
 
b. Empty all interior and exterior trash receptacles and replace lining with new 

plastic bags. Collect all office paper from recycled paper bins and transfer to 
central collection center designated for each facility. 

 
c. Clean and disinfect drinking fountains. 
 
d. Offices: Dust furniture; i.e., chairs, tables, desks, counters, cabinets and files. 

Polish chrome. Rearrange office furniture neatly after vacuuming and dusting. 
Turn office lights off and lock doors after cleaning each office. 

 
e. All Restrooms: Clean and disinfect all toilets, urinals, floors, walls in the stalls 

and around the toilets and urinals, remove all stains, hard water build-up and 
water spots (using separate cleaning towels from the towels used for the other 
rooms in the facility). Also clean all interior tiled walls inside restrooms. Clean all 
sinks and sink counters, clean and polish metal connections, chrome fixtures 
and piping. Restock supplies as needed: toilet tissue, towels, soap, and 
deodorants in restrooms.  Refill waterless urinals with its required chemicals 
regularly to prevent odors. 

 
f. Damp mop all restrooms, employee lounge, and lobby floors. Remove spots and 

marks; buff and polish tiles. 
 
g. Employee Lounge and Kitchen area: Clean kitchen sink and sink counter, table, 

stove, inside of microwave and refrigerator. Remove trash; damp wipe and 
wash tables and chairs; remove spills; rearrange furniture neatly. Clean walls up 
to ceiling. 

 
h. Spot clean doors, door knobs, door handles, light switches and receptacles, 

jambs, trim, walls, wainscoting, partitions, and counter faces as needed. 
Remove all fingerprints. 

 
i. Remove carpet and upholstery spot stains. 
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j. Clean all glass doors and mirrors.  
 

k. Clean all exterior tiled areas outside entrance area.   
 

2. Weekly Tasks 
 
a. Dusting: Dust ledges and windowsills, dust base of chairs and tables, dust 

picture frames, moldings and light fixtures. 
 
b. High Dusting:  High dust for cobwebs. Vacuum duct vents and upholsteries. 
 
c. Restroom Floor Drains: Pour hot water in each floor drain and disinfect in all 

restrooms.  
 
d. Phones: Clean and disinfect phones. 
 
e. Chair mats: Remove and clean underneath chair mats. 

 
3. Monthly Tasks 

 
a. Wash all trash cans with soap and water. 

 
b. Steam clean all lobbies and exterior parking garage entrances. 

 
c. Treat wood desks in offices and meeting rooms with polish/protectant. 
 
d. Wax heavy traffic areas. Use only non-slip wax and be careful not to splash wax 

on walls. 
 

4. Quarterly Tasks 
 
a. Clean light fixtures and lenses. 

 
b. Clean window blinds and drapes. 

 
c. Clean carpets & re-seal floor surfaces.  Notify Public Works Superintendent in 

advance to schedule date and time. 
 

5. Biannual Tasks 
 

a. Wash windows inside and outside. Use only approved window-washing 
cleansers when cleaning windows. The Firm shall be responsible for damage to 
these windows caused by using improper cleansers. 
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 PUBLIC WORKS OPERATION CENTER – GENERAL OFFICES 
 

1. Daily Tasks 
 

a. Remove trash from floors and vacuum or dust mop throughout the building. 
 
b. Empty all interior and exterior trash receptacles and replace lining with new 

plastic bags. Collect all office paper from recycled paper bins and transfer to 
central collection center designated for each facility. 

 
c. Clean and disinfect drinking fountains. 
 
d. Offices & Conference Rooms: Dust furniture; i.e., chairs, tables, desks, 

counters, cabinets and files. Polish chrome. Rearrange office furniture neatly 
after vacuuming and dusting. Turn office lights off and lock doors after cleaning 
each office. 

 
e. Interior and Exterior Restrooms: Clean and disinfect showers and all toilets, 

urinals, floors, walls in the stalls and around the toilets and urinals, remove all 
stains, hard water build-up and water spots (using separate cleaning towels 
from the towels used for the other rooms in the facility). Also clean all interior 
walls inside restrooms. Clean all sinks and sink counters, clean and polish metal 
connections, chrome fixtures and piping. Restock supplies as needed: toilet 
tissue, towels, soap, and deodorants in restrooms. Refill waterless urinals with 
its required chemicals regularly to prevent odors. 

 
f. Damp mop all restrooms, and kitchen floors. Remove spots and marks; buff and 

polish tiles. 
 

g. Kitchen area: Clean kitchen sink and sink counter, table, stove, inside of 
microwave and refrigerator. Remove trash; damp wipe and wash tables and 
chairs; remove spills; rearrange furniture neatly. Clean walls up to ceiling. 

 
h. Spot clean doors, door knobs, door handles, light switches and receptacles, 

jambs, trim, walls, wainscoting, partitions, and counter faces as needed. 
Remove all fingerprints. 

 
i. Remove carpet and upholstery spot stains. 
 
j. Clean all glass doors and mirrors.  

 
k. Clean exterior and interior granite floors at entrance.  

 
l. Clean mop sink, drinking fountain, mirrors and restock paper towels in 

mechanic’s bay area. 
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2. Weekly Tasks 
 
a. Dusting: Dust ledges and windowsills, dust base of chairs and tables, dust 

picture frames, moldings and light fixtures. 
 

b. High Dusting:  High dust for cobwebs. Vacuum duct vents and upholsteries. 
 

c. Restroom Floor Drains: Pour hot water in each floor drain and disinfect in all 
restrooms.  
 

d. Phones: Clean and disinfect phones. 
 

e. Chair mats: Remove and clean underneath chair mats. 
 

3. Monthly Tasks 
 
a. Wash all trash cans with soap and water. 

 
b. Steam clean all lobbies. 

 
c. Treat wood desks in offices and meeting rooms with polish/protectant. 

 
d. Wax heavy traffic areas. Use only non-slip wax and be careful not to splash wax 

on walls. 
 

4. Quarterly Tasks 
 
a. Clean light fixtures and lenses. 

 
b. Clean window blinds. 

 
c. Clean carpets & re-seal floor surfaces.  Notify Public Works Superintendent in 

advance to schedule date and time.  
 

5. Biannual Tasks 
 

a. Wash windows inside and outside. Use only approved window-washing cleansers 
when cleaning windows. The Firm shall be responsible for damage to these 
windows caused by using improper cleansers. 
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TRAILER  
 

1. Daily Tasks 
 

a. Remove trash from floors and vacuum or dust mop throughout the trailer. 
 
b. Empty trash receptacles and replace lining with new plastic bags. Collect all 

office paper from recycled paper bins and transfer to central collection center 
designated for each facility. 

 
c. Offices: Dust furniture; i.e., chairs, tables, desks, counters, cabinets and files. 

Polish chrome. Rearrange office furniture neatly after vacuuming and dusting. 
Turn office lights off and lock doors after cleaning. 

 
d. Restrooms: Clean and disinfect shower, all toilets, urinals, floors, and walls in 

the stalls and around the toilets and urinals, remove all stains, hard water 
build-up and water spots (using separate cleaning towels from the towels used 
for the other rooms in the facility). Also damp mop and clean all interior walls 
inside restrooms. Clean all sinks and sink counters, clean and polish metal 
connections, chrome fixtures and piping. Restock supplies as needed: toilet 
tissue, towels, soap, and deodorants in restrooms.  

 
e. Kitchen area: Clean kitchen sink and sink counter, inside of microwave and 

refrigerator. Remove trash; damp wipe and wash tables and chairs; remove 
spills; rearrange furniture neatly.  

 
f. Spot clean doors, door knobs, door handles, light switches and receptacles, 

jambs, trim, walls, wainscoting, partitions, and counter faces as needed. 
Remove all fingerprints. 

 
g. Remove carpet and upholstery spot stains. 
 
h. Clean all mirrors.  
 

2. Weekly Tasks 
 
a. Dusting: Dust ledges and windowsills, dust base of chairs and tables, dust 

picture frames, moldings and light fixtures. 
 

b. High Dusting:  High dust for cobwebs. Vacuum duct vents and upholsteries. 
 

c. Restroom Floor Drains: Pour hot water in each floor drain and disinfect in all 
restrooms.  

d. Phones: Clean and disinfect phones. 
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e. Chair mats: Remove and clean underneath chair mats. 
 

3. Monthly Tasks 
 
a. Wash all trash cans with soap and water. 

 
b. Treat wood desks in offices and meeting rooms with polish/protectant. 

 
c. Wax heavy traffic areas. Use only non-slip wax and be careful not to splash wax 

on walls. 
 

4. Quarterly Tasks 
 
a. Clean light fixtures and lenses. 
 
b. Clean window blinds. 

 
c. Clean carpets & re-seal floor surfaces.  Notify Public Works Superintendent in 

advance to schedule date and time.  
 

5. Biannual Tasks 
 

a. Wash windows inside and outside. Use only approved window-washing 
cleansers when cleaning windows. The Firm shall be responsible for damage to 
these windows caused by using improper cleansers. 
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RECREATION PARK – GENERAL OFFICES 
 

1. Daily Tasks 
 

a. Remove trash from floors and vacuum or dust mop throughout the building. 
 

b. Empty trash receptacles and replace linings with new plastic bags. Collect all 
office paper from recycled paper bins and transfer to central collection 
center designated for each facility. 

 
c. Clean and disinfect drinking fountains. 

 
d. Offices: Dust furniture; i.e., chairs, tables, desks, counters, cabinets and files. 

Polish chrome. Rearrange office furniture neatly after vacuuming and 
dusting. Turn office lights off and lock doors after cleaning each office. 

 
e. Interior and Exterior Restrooms: Clean and disinfect showers all toilets, 

urinals, floors, walls in the stalls and around the toilets and urinals, remove 
all stains, hard water build-up and water spots (using separate cleaning 
towels from the towels used for the other rooms in the facility). Also clean 
all interior tiles walls inside restrooms. Clean all sinks and sink counters, 
clean and polish metal connections, chrome fixtures and piping. Restock 
supplies as needed: toilet tissue, towels, soap, and deodorants in restrooms.   

 
f. Damp mop all restrooms, employee lounge, and entrance floors. Remove 

spots and marks; buff and polish tiles. 
 

g. Kitchen area: Clean kitchen sink and counter, heavy-duty stove, inside of 
microwave and industrial refrigerator and freezers. Remove trash; damp 
wipe and remove spills. Clean walls up to ceiling. 

 
h. Spot clean doors, door knobs, door handles, light switches and receptacles, 

jambs, trim, walls, wainscoting, partitions, and counter faces as needed. 
Remove all fingerprints. 

 
i. Remove carpet and upholstery spot stains. 

 
j. Clean all glass doors and mirrors.  

 
k. Clean all exterior tiled wall and concrete areas at entrance.   
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2. Weekly Tasks 
 

a. Dusting: Dust ledges and windowsills, dust base of chairs and tables, dust 
picture frames, moldings and light fixtures. 
 

b. High Dusting:  High dust for cobwebs. Vacuum duct vents and upholsteries. 
 

c. Restroom Floor Drains: Pour hot water in each floor drain and disinfect in all 
restrooms.  
 

d. Phones: Clean and disinfect phones. 
 

e. Chair mats: Remove and clean underneath chair mats. 
 
3.   Monthly Tasks 

 
a. Wash all trash cans with soap and water. 

 
b. Steam clean lobby/entrances and exterior restroom entrances. 

 
c. Treat wood desks in offices and meeting rooms with polish/protectant. 

 
d. Wax heavy traffic areas. Use only non-slip wax and be careful not to splash 

wax on walls. 
 
4. Quarterly Tasks 

 
a. Clean light fixtures and lenses. 

 
b. Clean window blinds. 

 
c. Clean carpets & re-seal floor surfaces.  Notify Public Works 

Superintendent in advance to schedule date and time. 
 

5. Biannual Tasks 
 

a. Wash windows inside and outside. Use only approved window-washing 
cleansers when cleaning windows. The Firm shall be responsible for damage 
to these windows caused by using improper cleansers. 
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LAS PALMAS PARK FACILITY – GENERAL OFFICES 
 

1. Daily Tasks 
 

a. Remove trash from floors and vacuum or dust mop throughout the building. 
 
b. Empty trash receptacles and replace lining with new plastic bags. Collect all 

office paper from recycled paper bins and transfer to central collection center 
designated for each facility. 

 
c. Clean and disinfect drinking fountains. 
 
d. Offices: Dust furniture; i.e., chairs, tables, desks, counters, cabinets and files. 

Polish chrome. Rearrange office furniture neatly after vacuuming and dusting. 
Turn office lights off and lock doors after cleaning each office. 

 
e. Interior and Exterior Restrooms: Clean and disinfect all toilets, urinals, floors, 

walls in the stalls and around the toilets and urinals, remove all stains, hard 
water build-up and water spots (using separate cleaning towels from the towels 
used for the other rooms in the facility). Also clean all interior tiles walls inside 
restrooms. Clean all sinks and sink counters, clean and polish metal 
connections, chrome fixtures and piping. Restock supplies as needed: toilet 
tissue, towels, soap, and deodorants in restrooms. 

 
f. Damp mop all restrooms, employee lounge, and lobby floors. Remove spots and 

marks; buff and polish tiles. 
 

g. Employee Lounge, Kitchens, and Snack bars: Clean kitchen sink and sink 
counter, table, stove, inside of microwave and refrigerator. Remove trash; 
damp wipe and wash tables and chairs; remove spills; rearrange furniture 
neatly. Clean walls up to ceiling. 

 
h. Spot clean doors, door knobs, door handles, light switches and receptacles, 

jambs, trim, walls, wainscoting, partitions, and counter faces as needed. 
Remove all fingerprints. 

 
i. Remove carpet and upholstery spot stains. 
 
j. Clean all glass doors and mirrors.  

 
k. Clean all exterior tiled walls and concrete areas outside.   
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2. Weekly Tasks 
 
a. Dusting: Dust ledges and windowsills, dust base of chairs and tables, dust 
 picture frames, moldings and light fixtures. 

 
b. High Dusting:  High dust for cobwebs. Vacuum duct vents and upholsteries. 

 
c. Restroom Floor Drains: Pour hot water in each floor drain and disinfect in all 

restrooms.  
 
d. Phones: Clean and disinfect phones. 

 
e. Chair mats: Remove and clean underneath chair mats. 

 
3. Monthly Tasks 

 
a. Wash all trash cans with soap and water. 

 
b. Steam clean all lobbies and exterior restroom entrances. 

 
c. Treat wood desks in offices and meeting rooms with polish/protectant. 

 
d. Wax heavy traffic areas. Use only non-slip wax and be careful not to splash wax 

on walls. 
 

4. Quarterly Tasks 
 
a. Clean light fixtures and lenses. 

 
b. Clean window blinds. 

 
5. Biannual Tasks 

 
a. Wash windows inside and outside. Use only approved window-washing 

cleansers when cleaning windows. The Firm shall be responsible for damage to 
these windows caused by using improper cleansers. 

 
b. Clean carpets & re-seal floor surfaces.  Notify Public Works Superintendent in 

advance to schedule date and time.  
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RUDY ORTEGA PARK – TEA HOUSE  
 

1. Daily Tasks 
 
a. Remove trash from floors and vacuum or dust mop throughout the building. 

 
b. Empty trash receptacles and replace lining with new plastic bags.  

 
c. Clean and disinfect drinking fountains. 

 
d. Tea House Meeting Room: Dust furniture; i.e., chairs, tables, desks, counters, 

rearrange furniture neatly after vacuuming and dusting. Turn office lights off 
and lock doors after cleaning room. 

 
e. Restrooms: Clean and disinfect all toilets, urinals, floors, walls in the stalls and 

round the toilets and urinals, remove all stains, hard water build-up and water 
spots (using separate cleaning towels from the towels used for the other rooms 
in the facility). Clean all sinks and sink counters, clean and polish metal 
connections, chrome fixtures and piping. Restock supplies as needed: toilet 
tissue, towels, soap, and deodorants in restrooms. 

 
f. Damp mop meeting room floor and restrooms. Remove spots and marks; buff 

and polish.  
 

g. Clean sink and sink counter, remove trash; damp wipe and wash tables and 
chairs; remove spills; rearrange furniture neatly. Clean walls up to ceiling. 

 
h. Clean doors, door knobs, door handles, light switches and receptacles, jambs, 

trim, walls as needed. Remove all fingerprints. 
 

2. Weekly Tasks 
 
a. Dusting: Dust ledges and windowsills, dust base of chairs and tables, moldings 

and light fixtures. 
 
b. High Dusting:  High dust for cobwebs. Vacuum duct vents and upholsteries. 
 
c. Restroom Floor Drains: Pour hot water in each floor drain and disinfect in all 

restrooms. 
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3. Monthly Tasks 
 
a. Wash all trash cans with soap and water. 

 
b. Steam-clean all exterior restroom entrances. 

 
c. Treat wood table in meeting room with polish/protectant. 

 
5. Quarterly Tasks 

  
a. Clean light fixtures and lenses. 
 
b. Clean windows and glass doors. 

 
6. Biannual Tasks 

 
a. Wash windows inside and outside. Use only approved window-washing 

cleansers when cleaning windows. The Firm shall be responsible for damage to 
these windows caused by using improper cleansers. 

 
b. For floor surface cleaning notify Public Works Facilities Superintendent in 

advance to schedule date and time.  
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LOPEZ ADOBE FACILITY  
 

1.  Daily Tasks 
 

a. Remove trash from floors and vacuum or dust mop throughout the building. 
 
b. Empty trash receptacles and replace lining with new plastic bags.  
 
c. Clean and disinfect the exterior of drinking fountains. 
 
d. Meeting Room: Dust furniture; i.e., chairs, tables, desks, counters, rearrange 

furniture neatly after vacuuming and dusting. Turn office lights off and lock 
doors after cleaning room. 

 
e. Restrooms: Clean and disinfect showers, all toilets, urinals, floors, walls in 

the stalls and round the toilets and urinals, remove all stains, hard water 
build-up and water spots (using separate cleaning towels from the towels 
used for the other rooms in the facility). Clean all sinks and sink counters, 
clean and polish metal connections, chrome fixtures and piping. Restock 
supplies as needed: toilet tissue, towels, soap, and deodorants in restrooms. 

 
f. Damp mop meeting room floor and restrooms. Remove spots and marks; 

buff and polish.  
 
g. Clean sink and sink counter, remove trash; damp wipe and wash tables and 

chairs; remove spills; rearrange furniture neatly. Clean walls up to ceiling. 
 
h. Clean doors, door knobs, door handles, light switches and receptacles, 

jambs, trim, walls as needed. Remove all fingerprints. 
 

i. Sweep and mop exterior balcony (NO HOSING DOWN). 
 

2.  Weekly Tasks 
 

a. Dusting: Dust ledges and windowsills, dust base of chairs and tables, 
moldings and light fixtures. 
 

b. High Dusting:  High dust for cobwebs. Vacuum duct vents and upholsteries. 
 

c. Restroom Floor Drains: Pour hot water in each floor drain and disinfect in all 
restrooms. 
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3. Monthly Tasks 
 

a. Wash all trash cans with soap and water. 
 
b. Steam clean exterior restroom entrances. 
 
c. Treat wood table in meeting room with polish/protectant. 

 
4. Quarterly Tasks 

 
a. Clean light fixtures and lenses. 
 
b. Clean windows and glass doors. 

 
5. Biannual Tasks 

 
a. Wash windows inside and outside. Use only approved window-washing 

cleansers when cleaning windows. The Firm shall be responsible for damage 
to these windows caused by using improper cleansers. 

 
b. For floor surface cleaning notify Public Works Facilities Superintendent in 

advance to schedule date and time.  
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SPECIAL PROVISIONS  
 

(ADDITIONAL TASKS AT SPECIFIED LOCATIONS) 
 
In addition to the daily, weekly, monthly, and quarterly tasks, the following additional tasks 
shall be performed in designated areas as indicated in this special provisions section. 
 
CITY HALL COUNCIL CHAMBERS 

1. Daily Tasks 
 

a. Council Chambers: Remove trash from floors.  Empty trash receptacles and replace 
lining with new plastic bags. Remove carpet and upholstery spot stains. Dust and 
clean counter areas around the Dias, clean and disinfect all microphones, dust, 
chairs, tables and furniture. Clean doors, door knobs, door handles, and light 
switches. Remove all fingerprints. Turn lights off and lock doors after cleaning room.  

 
b. Restrooms: Clean and disinfect all toilets, urinals, floors, walls in the stalls and round 

the toilets and urinals, remove all stains, hard water build-up and water spots (using 
separate cleaning towels from the towels used for the other rooms in the facility). 
Clean all sinks and sink counters, clean and polish metal connections, chrome 
fixtures and piping. Restock supplies as needed: toilet tissue, towels, soap, and 
deodorants in restrooms. Remove all dirt and debris from drain filter and floors. 
Sweep and mop floors. Empty trash receptacles and replace lining with new plastic 
bags. Clean walls with damp cloth up to ceiling to remove dust, dirt, and mildew.  
Remove graffiti as needed. 

 
c. Lobby: Vacuum seven days a week.  Clean and disinfect furniture.  Vacuum vents.  

Clean glass doors.  Clean and disinfect water fountain. Clean counters, display case, 
and seating areas at entrance. 

 
2. Weekly Tasks 

 
a. Inspect floors and walls for stains. Sweep floor or loose debris and clean walls. Dust 

all high wall areas. 
 

3. Monthly Tasks 
 

a. Lobby:  Clean window areas at entrance.   
 

4. Quarterly Tasks 
 

a. Clean light fixtures and lenses. 
 
b. Clean window blinds and window shades. 

 

12/01/2014 San Fernando City Council Regular Meeting Page 252 of 329



33 

POLICE STATION/JAIL 
1. Daily Tasks 

 
a. Jail Cells: Clean and disinfect toilets and sinks.  Remove stains and build-up.  Clean 

and disinfect showers.  Remove water stains from tiles and floor.  Clean fixtures. 
Remove all dirt and debris from drain filters and floors.  Sweep and mop cells and 
corridors.   

 
b. Men and Women Locker Rooms and Restrooms: Clean and disinfect shower area 

including walls and shower floors, remove all stains, hard water build-up and water 
spots. Clean and disinfect shower fixtures.  Remove all dirt and debris from drain 
filter and floors.  Clean and disinfect all toilets, urinals, floors, walls in the stalls and 
round the toilets and urinals, remove all stains, hard water build-up and water spots 
(using separate cleaning towels from the towels used for the other rooms in the 
facility). Clean fixtures.  Sweep and mop all floor surfaces. Vacuum carpet. Pick up 
debris from locker area.  Empty trash receptacles and replace lining with new plastic 
bags. Collect used towels and place in hamper. Clean walls with damp cloth up to 
ceiling to remove dust, dirt, and mildew. 

 
c. Workout Room:  Sweep for loose debris.  Clean and disinfect water fountain. Clean 

mirrors. 
 
d. Kitchen: Sweep and mop.  Clean sink. Remove stains.  Clean walls up to ceiling. 
 
e. Communications Center: Clean and disinfect restrooms.  Remove stains from sink 

and toilet.  Clean walls.  Dust work area and clean walls as needed.  Clean windows 
and vacuum. 

 
f. Lobby: Sweep and mop seven days a week.  Clean and disinfect furniture.  Vacuum 

vents.  Clean glass doors.  Clean and disinfect water fountain. 
 
g. Property Control: Clean sinks and counters.  Sweep and mop as needed. 
 
h. Parking Lot: Pick-up debris in covered area.  Empty ashtrays and trash cans.  

 
i. Emergency Communications Center: Inspect daily and clean as needed. Dust 

furniture; i.e., chairs, tables, desks, counters and cabinets. Clean sink, remove trash, 
clean walls up to ceiling. Rearrange office furniture neatly after vacuuming and 
dusting. Turn office lights off and lock doors after cleaning. 

 
j. Firing Range Offices: Mop floor, dust, and remove trash. 
 
k. Cot Room: Inspect daily.  Mop floor, dust and remove trash as needed. 
 
l. Report Room:  Mop floor, dust, and remove trash. 
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m. Briefing Room:  Vacuum, dust, and remove trash. 
 

2. Weekly Tasks 
 

a. Jail Cells and Cell Area:  Sweep and mop all floor surfaces with hot water, soap and 
disinfectant.  Remove build-up of dirt, dust, and stains along wall edges in cells and 
cell areas where floors are mopped. 

 
b. Inspect floors and walls for stains.  Clean and remove all visible stains on floors and 

walls.  Sweep and mop floors in drunk tank.  Clean walls, sweep and mop storage 
room (Room # 45).  Dust all high wall areas.  Disinfect mats in cells and drunk tank. 

 
3. Monthly Tasks 

 
a. Lobby: Clean high window areas at entrance. 
 

4. Quarterly Tasks 
 

a. Clean light fixtures and lenses. 
 
b. Clean window blinds and window shades. 
 
c. Wash windows inside and outside. Use only approved window-washing cleansers 

when cleaning windows. The Firm shall be responsible for damage to these windows 
caused by using improper cleansers. 
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RECREATION PARK 
1. Daily Tasks 

 
a. Gymnasium: Sweep floor or loose debris.  Mop gym floor four times (Friday, 

Saturday, Monday, Wednesday) per week. 
 
b. Exterior and Gymnasium Restrooms: Clean and disinfect showers all toilets, urinals, 

floors, walls in the stalls and round the toilets and urinals, remove all stains, hard 
water build-up and water spots (using separate cleaning towels from the towels 
used for the other rooms in the facility). Clean all sinks and sink counters, clean and 
polish metal connections, chrome fixtures and piping. Restock supplies as needed: 
toilet tissue, towels, soap, and deodorants in restrooms. Remove all dirt and debris 
from drain filter and floors. Sweep and mop floors. Empty trash receptacles and 
replace lining with new plastic bags. Clean walls with damp cloth up to ceiling to 
remove dust, dirt, and mildew.  Remove graffiti as needed. 

 
c. Lobby: Sweep and mop seven days a week.  Clean and disinfect furniture.  Vacuum 

vents.  Clean glass doors.  Clean and disinfect water fountain. Clean counters and 
seating areas at entrance. 

 
d. Multipurpose Rooms: Remove trash from floors.  Empty trash receptacles and 

replace lining with new plastic bags. Remove carpet and upholstery spot stains and 
damp mop floor surfaces, when applicable.  Dust furniture; i.e., chairs, tables, 
counters, rearrange furniture neatly after cleaning and dusting. Clean doors, door 
knobs, door handles, and light switches. Remove all fingerprints. Turn office lights 
off and lock doors after cleaning room.  

 
2. Weekly Tasks 

 
a. Inspect floors and walls for stains. Sweep floor or loose debris. Mop all floors, and 

clean walls. Dust all high wall areas.   
 

3. Monthly Tasks 
 

a. Lobby:  Clean window areas at entrance.  Complete steam wash outside restrooms. 
 

4. Quarterly Tasks 
 

a. Clean light fixtures and lenses. 
 

b. Clean window blinds and window shades. 
 

c. Wash windows inside and outside. Use only approved window-washing cleansers 
when cleaning windows. The Firm shall be responsible for damage to these windows 
caused by using improper cleansers. 
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LAS PALMAS PARK 
1. Daily Tasks 

 
a. Gymnasium: Sweep floor or loose debris.  Mop gym floor four times (Friday, 

Saturday, Monday, Wednesday) per week. 
 

b. Gymnasium Restrooms: Clean and disinfect all toilets, urinals, floors, walls in the 
stalls and round the toilets and urinals, remove all stains, hard water build-up and 
water spots (using separate cleaning towels from the towels used for the other 
rooms in the facility). Clean all sinks and sink counters, clean and polish metal 
connections, chrome fixtures and piping. Restock supplies as needed: toilet tissue, 
towels, soap, and deodorants in restrooms. Remove all dirt and debris from drain 
filter and floors. Sweep and mop floors. Empty trash receptacles and replace lining 
with new plastic bags. Clean walls with damp cloth up to ceiling to remove dust, dirt, 
and mildew.  Remove graffiti as needed. 

 
c. Kitchen: Sweep and mop.  Clean sink. Remove stains.  Clean walls up to ceiling. 
 

d. Lobby: Sweep and mop seven days a week.  Clean and disinfect furniture.  Clean glass 
doors.  Clean and disinfect water fountain.  Clean counters and seating areas at 
entrance.  

 
e. Multipurpose Rooms: Remove trash from floors.  Empty trash receptacles and 

replace lining with new plastic bags. Remove carpet and upholstery spot stains and 
damp mop floor surfaces, when applicable.  Dust furniture; i.e., chairs, tables, 
counters, rearrange furniture neatly after cleaning and dusting. Clean doors, door 
knobs, door handles, and light switches. Remove all fingerprints. Turn office lights 
off and lock doors after cleaning room.  

 
2. Weekly Tasks 

 
a. Inspect floors and walls for stains. Sweep and vacuum floor for loose debris, clean 

walls, dust all high wall areas.   
 

3. Monthly Tasks 
 

a. Lobby: Cleaning of window areas at entrance. 
 

b. Outside Restrooms:  Complete steam cleaning. 
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PIONEER PARK 
 

1. Daily Tasks 
 
a. Exterior Restrooms:  Clean and disinfect all toilets, urinals, floors, walls in the 

stalls and round the toilets and urinals, remove all stains, hard water build-up 
and water spots (using separate cleaning towels from the towels used for the 
other rooms in the facility). Clean all sinks and sink counters, clean and polish 
metal connections, chrome fixtures and piping. Restock supplies as needed: 
toilet tissue, towels, soap, and deodorants in restrooms. Remove all dirt and 
debris from drain filter and floors. Sweep and mop floors. Empty trash 
receptacles and replace lining with new plastic bags. Clean walls with damp cloth 
up to ceiling to remove dust, dirt, and mildew.  Remove graffiti as needed. 

 
2. Weekly Tasks 
 

a. Restroom Floor Drains: Pour hot water in each floor drain and disinfect in all 
restrooms. 

 
3. Monthly Tasks 

 
a. Steam clean exterior restroom entrances. 
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LIST OF ATTACHMENTS 
 
 

Attachment A   Living Wage Compliance Certificate 
 
Attachment B   Bid Sheet 
 

  Attachment C  Sample Professional Service Agreement 
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CITY OF SAN FERNANDO 
Living Wage Certification for Providers of Services to the  

City of San Fernando 
(Fiscal Year 2014-2015) 

 
TO BE COMPLETED BY ALL FIRMS PROVIDING SERVICES TO THE CITY OF SAN 

FERNANDO IN EXCESS OF $25,000 
 

The City of San Fernando Municipal Code Sec. 2-896 through Sec. 2-906 Living Wage 
Ordinance (LWO) establishes a minimum Living Wage of $10.64 per hour with employer 
provided health benefits or $11.89 per hour without employer provided health 
benefits for certain employees of Firms providing services to the City. 
 
The LWO requires a Firm providing services to the City of San Fernando to pay at least 
the Living Wage to any Employee working on a contract if the contract for services 
exceeds $25,000. The requirements of the LWO do not apply to government agencies, 
City grantees and other non-profit corporations. An Employee is any person who does 
not actually work as a manager, supervisor, or confidential employee, and who is not 
required to possess an occupational license. Firms with collective bargaining 
agreements covering those employees assigned to contract are exempt from the wage 
requirements of the Living Wage Ordinance only if the waiver is explicitly set forth in 
such agreement in clear and unambiguous terms. 
 
Please complete the following certification if you are a Firm engaging in a contract for 
services with the City of San Fernando in excess of $25,000. 

 
Your signature on this certification grants the City permission to review any and all 
payroll books and records to assure compliance with the LWO during the term of the 
contract.  Further, your Firm is required to submit a payroll summary to the City every 
three (3) months. 
 
Please direct any questions regarding applicability of the Ordinance to Nick Kimball, 
Finance Director, City of San Fernando Finance Department, 117 Macneil Street, San 
Fernando, CA 91340 or email nkimball@sfcity.org. 
 
IF YOU ARE A SUBMITTING A PROPOSAL FOR SERVICES TO THE CITY UNDER A 
CONTRACT EXCEEDING $25,000, YOU ARE REQUIRED TO CERTIFY THAT ALL 
EMPLOYEES THAT WILL BE WORKING ON THIS CONTRACT ARE PAID AT LEAST THE 
LIVING WAGE. 
 
A signed LWO Certification form must be included with your proposal.  If you are 
exempt for a reason noted on the form, please provide an explanation of why you are 
exempt, sign the certification form, and include it with the proposal. 
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LIVING WAGE CERTIFICATION  
 
 
Please read, complete, and sign the following: 
 

THIS CONTRACT IS SUBJECT TO THE LIVING WAGE ORDINANCE.  
 

THIS CONTRACT IS NOT SUBJECT TO THE LIVING WAGE ORDINANCE.  
 
 Contractor is exempt as a (please check one) 

(a) _____ Government agency 
(b) _____ City grantee 
(c) _____ Non-profit corporation 
(d) _____ Employees covered by a bona fide collective bargaining agreement where the 

waiver is explicitly set forth in an agreement in clear and unambiguous terms (Please 
provide a copy of the collective bargaining agreement.) 

 
The undersigned, on behalf of himself or herself individually and on behalf of his or her business or 
organization, hereby certifies that he or she is fully aware of San Fernando’s Living Wage Ordinance 
(LWO), and the applicability of the LWO, and the applicability of the subject contract, as determined 
herein. The undersigned further agrees to be bound by all of the terms of the LWO, as mandated in 
the San Fernando Municipal Code, Sec. 2-896 through Sec. 2-906. If, at any time during the term of 
the contract, the answers to the questions posed herein change so that Contractor would be subject 
to the LWO, Firm will promptly notify the Finance Department in writing. Firm further understands 
and agrees that the failure to comply with the LWO, this certification, or the terms of the Contract as 
it applies to the LWO, shall constitute a default of the Contract, which shall be grounds for 
termination. City shall have the right to examine all books and records of the Firm as they relate to 
compliance with the LWO. Payroll records shall at a minimum include full name of each employee 
performing labor or providing services under the contract, job classification and rate of pay. 
 
These statements are made under penalty of perjury under the laws of the State of California. 
 
Company Name: _________________________________________________________  
 
Signature:_________________________________ Date: _______________________  
 
Printed Name:______________________________ Title: _______________________  
 
 
Service Description: _______________________________________________________  
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NOTICE OF 
ANNUAL ADJUSTMENT OF THE LIVING WAGE RATE  

FOR FISCAL YEAR 2014-2015 
 
 
NOTICE IS HEREBY GIVEN that the City of San Fernando Living Wage Rate has been adjusted pursuant 
to San Fernando City Code Section 2-896, effective August 4, 2014, as follows: 
 
 

$10.64 per hour with employer provided health benefits  
 

$11.89 per hour without employer provided benefits 
 

 
This rate shall apply to all services contractors that enter into a service contract with the City and 
involves an expenditure in excess of $25,000 and has a term of at least six (6) months. 

 
 
Brian Saeki 
City Manager  
 
 
 
 
Publish:  August 14, 2014 
San Fernando Sun 
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SAN FERNANDO MUNICIPAL CODE 
 

Sec. 2-896. Purpose and short title. 
 

This article is enacted for the purpose of improving the quantity and quality of services received by the city 
from its service contractors. It is also the purpose of this article to promote an economic environment that protects 
public resources devoted to social support services. This article shall be known as the "Living Wage Ordinance of the 
City."  
(Ord. No. 1514, § 2, 4-3-2000)  
 

Sec. 2-897. Definitions. 
 

For the purpose of this part, unless it is plainly evident from the context that a different meaning is 
intended, the following definitions shall apply:  

 
Aid recipient. Any person that is awarded a grant by the city.  
 
Contractor. Any person that enters into a service contract with the city.  
 
Employee. Any person that both: (i) is employed by an employer or a temporary employment agency; and 

(ii) expends any of his or her time in the performance of work related to a service contract. "Employee" shall not 
include managerial, supervisory, and confidential personnel. "Employee" also shall not include persons required to 
possess an occupational license.  

 
Employer. Any contractor or subcontractor. "Employer" shall not include government entities, exempt non-

profit organizations or temporary employment agencies.  
 
Exempt non-profit organization. A corporation that both: (i) is organized under 26 USCS 501(c)(3); and (ii) 

has a chief executive officer who earns a salary that, when calculated on an hourly basis, is less than eight times the 
lowest wage paid by the corporation.  

 
Grant. Any discrete financial assistance awarded by the city in connection with a program funded by the 

federal or state government.  
 
Service contract. A contract that: (i) is let to a contractor by the city primarily for the furnishing of services 

to, or for, the city; (ii) involves an expenditure in excess of $25,000.00 and (iii) has a term of at least six months.  
 
Subcontractor. Any person that enters into a contract with a contractor to assist the contractor in the 

performance of a service contract. "Subcontractor" shall not include any person that is an employee of a contractor.  
 
Temporary employment agency. A contractor that, on a temporary basis, provides the city with one or more 

employees that work under the city's direction.  
(Ord. No. 1514, § 2, 4-3-2000)  
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Sec. 2-898. Payment of living wage and benefits. 
 
(a) Wages. Employers shall pay employees a wage of no less than the living wage set pursuant to paragraph (d) of 
this section. Temporary employment agencies shall pay employees a wage of no less than $10.64 per hour.  
 
(b) Compensated days off. Employers shall provide at least six compensated days off per year for sick leave, 
vacation, or personal necessity at the employee's request. 
  
(c) Uncompensated days off. Employers shall provide employees at least six uncompensated days off per year for 
sick leave for the illness of the employee or a member of his or her immediate family where the employee has 
exhausted his or her compensated days off for that year. 
  
(d) Living wage rate. The initial rate of the living wage shall be: (i) $10.64 per hour with health benefits, as described 
in paragraph (e) of this section; or (ii) $11.89 per hour without health benefits, as described in paragraph (e) of this 
section. As necessary, the purchasing agent shall annually adjust the rate of the living wage to correspond with any 
adjustments to retirement benefits paid to members of the California Public Employment Retirement System. The 
adjustment of the living wage rate shall be effective upon publication by the purchasing agent of a bulletin 
announcing such adjustment and shall apply prospectively. 
  
(e) Health benefits. Health benefits required by this article shall consist of the payment of at least $1.25 per hour 
towards the provision of health care benefits for employees and their dependents. Proof of the provision of such 
benefits must be submitted to the purchasing agent to qualify for the wage rate in paragraph (d) of this section for 
employees with health benefits.  
(Ord. No. 1514, § 2, 4-3-2000)  
 

Sec. 2-899. Federal earned income credit notification. 
 

Employers shall inform employees making less than $12.00 per hour of their possible right to the federal 
Earned Income Credit ("EIC") provided for in 26 USCS 32. Employers shall make available to employees forms 
describing the EIC, as well as forms required to secure advance EIC payments from the employer.  
(Ord. No. 1514, § 2, 4-3-2000)  
 

Sec. 2-900. Grounds for contract termination. 
 

All service contracts shall provide that violation of this article shall entitle the city to terminate the contract 
and otherwise pursue legal remedies that may be available.  
(Ord. No. 1514, § 2, 4-3-2000)  
 

Sec. 2-901. Compliance by aid recipients. 
 

Aid recipients who are awarded a grant in excess of $25,000.00 shall comply with the requirements for 
employers that are set forth in this article.  
(Ord. No. 1514, § 2, 4-3-2000)  
 

Sec. 2-902. Applicability. 
 
(a) General. Except as provided in this section, the provisions of this article shall apply to: (i) employers and 
temporary employment agencies with whom the city executes a service contract after the effective date of this 
article; (ii) employers and temporary employment agencies with whom the city executes an amendment to a service 
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contract existing on the effective date of this article; and (iii) aid recipients to whom the city awards a grant after 
the effective date of this article.  
 
(b) Inapplicable to employers when waiver issued. This article shall not apply to any person that has been issued a 
waiver pursuant to paragraph (c) of this section.  
 
(c) Waiver authorization. The purchasing agent, with the consent of the city council, may issue a waiver of the 
requirements of this article to any person submitting a bid for a service contract upon making a finding that such 
waiver is necessary to allow the person to compete fairly in the bidding process.  
 
(d) Inapplicable to recipients of restricted grants. This article shall not apply to aid recipients unless the city attorney 
either: (i) determines that application of this article is consonant with the laws governing the award of the particular 
grant; or (ii) receives a judgment from a court of law, or other tribunal, that indicates application of this article is 
consonant with the laws governing the award of the particular grant.  
(Ord. No. 1514, § 2, 4-3-2000)  
 

Sec. 2-903. Administration. 
 
(a) Implementation regulations. The purchasing agent shall promulgate implementing regulations consistent with 
this article. At a minimum, such regulations shall include the following: (i) a list of contracts that shall be regarded as 
service contracts for purposes of section 2-897; and (ii) requirements for employer reporting of employee 
compensation.  
 
(b) Compliance monitoring. The purchasing agent shall monitor compliance with this article. Such monitoring shall 
include investigation of complaints of claimed violations by employees. The purchasing agent shall annually submit 
to the city council a written report on compliance with this article.  
(Ord. No. 1514, § 2, 4-3-2000)  
 

Sec. 2-904. Notifying employees. 
 

Employers shall give written notification to each current and new employee of his or her rights to receive 
the benefits set forth in this article. The notification shall be provided in English, Spanish, and other languages 
spoken by a significant number of employees, and shall be posted prominently in communal areas at the work site.  
(Ord. No. 1514, § 2, 4-3-2000)  
 

Sec. 2-905. Enforcement. 
 
(a) Any aggrieved person may enforce the provisions of this article by means of a civil action.  
 
(b) Any person who violates the provisions of this article or who aids in the violation of any provisions of this article 
shall be liable for, and the court shall award to the individual whose rights are violated, the following: actual 
damages; costs; attorney's fees; and not less than $250.00 but not more than $10,000.00 in addition thereto. In 
addition, the court may award punitive damages in a proper case.  
 
(c) Actions to enforce the provisions of this article must be filed within one year of the alleged violation.  
 
(d) Nothing in this article shall preclude any aggrieved person from seeking any other remedy provided by law.  
 
(e) Nothing in this article shall be construed to limit any aggrieved person's right to bring legal action for violation of 
other minimum compensation laws. (Ord. No. 1514, § 2, 4-3-2000)  
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Sec. 2-906. No criminal penalty. 
 

Notwithstanding any provision of this Code or any other ordinance to the contrary, no criminal penalties 
shall attach for any violation of this article.  
(Ord. No. 1514, § 2, 4-3-2000)  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 

12/01/2014 San Fernando City Council Regular Meeting Page 265 of 329



   

City of San Fernando Public Works Department RFP 

 

Page 46 of 48 
 
 

 
 
 
 

FACILITY FLOOR PLANS 
 

WILL BE PROVIDED AT MANDATORY  
JOB WALK      
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Bid Sheet 
 

Maintenance Facilities/ Parks/ Buildings 
Full Service Schedule 

 
 
 

 Building/ Facility/ Park Address Approx. Sq. 
Footage 

Monthly 
Cost 

Annual 
Cost 

1 City Hall (daily – alternating schedule 
4 times/week; 5 times/week) 

117 Macneil Street 14,432   

2 Police Department (daily – 7 
times/week); General Offices (daily – 
5 times/week) 

910 First Street 19,669   

3 Public Works Operations Center (daily 
– 3 times/week) 

120 Macneil Street 11,345   

4 Public Works Equipment Yard Trailer 
(daily – 3 times/week) 

501 First Street 1,864   

5 Recreation Park (daily – 7 
times/week) 

208 Park Avenue 20,334   

6 Las Palmas Park (daily – 7 
times/week) 

505 South Huntington 18,691   

7 Rudy Ortega Park Exterior 
Restrooms and Tea House (daily – 7 
times/week) 

2025 Fourth Street 1,120   

8 Pioneer Park Exterior Restrooms 
(daily – 7 times/week) 

828 Harding Avenue 700   

9 Lopez Adobe Facility (daily – 3 
times/week)* 

1100 Pico Street 1,800   

      TOTALS: 89,955   
 
*Not Currently Open; Start Date to be determined. 
**See Tasks Checklist for detail of each facility. 
 

 
 
 
 
 
 
 
 
 
 
 

12/01/2014 San Fernando City Council Regular Meeting Page 267 of 329



   

City of San Fernando Public Works Department RFP 

 

Page 48 of 48 
 
 

Bid Sheet 
 

Maintenance Facilities/ Parks/ Buildings 
Reduced Service Schedule 

 
 

 Building/ Facility/ Park Address Approx. Sq. 
Footage 

Monthly 
Cost 

Annual 
Cost 

1 City Hall (daily – 3 times/week) 117 Macneil Street 14,432   
2 Police Department (daily – 7 

times/week); General Offices (daily – 
5 times/week) 

910 First Street 19,669   

3 Public Works Operations Center (daily 
– 3 times/week) 

120 Macneil Street 11,345   

4 Public Works Equipment Yard Trailer 
(daily – 3 times/week) 

501 First Street 1,864   

5 Recreation Park (daily – 5 
times/week) 

208 Park Avenue 20,334   

6 Las Palmas Park (daily – 7 
times/week) 

505 South Huntington 18,691   

      TOTALS: 86,335   
 
*Not Currently Open; Start Date to be determined. 
**See Tasks Checklist for detail of each facility. 
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2013 

PROFESSIONAL SERVICES AGREEMENT 
 
THIS 2013 PROFESSIONAL SERVICES AGREEMENT (“Agreement”) is entered into this _____ day of 
_________________ 20_____  (hereinafter, the “Effective Date”), by and between the CITY OF SAN FERNANDO, a 
municipal corporation and general law city (“CITY”) and ______________________ (hereinafter, “CONSULTANT”).  The 
capitalized term “Parties” shall be a collective reference to both CITY and CONSULTANT.  The capitalized term “Party” 
shall refer to either CITY or CONSULTANT interchangeably as appropriate.     

 
 

RECITALS 
 

THIS AGREEMENT is made and entered into with respect to the following facts: 
 
WHEREAS, CITY, pursuant to California Government Code Sections 37103 and 53060, is authorized and empowered to 
contract with any specially trained and experienced firm or corporation for special services and advice on financial, 
economic, accounting, engineering, legal or administrative matters; and 
 
WHEREAS, CITY’s in-house personnel are not able to provide the types of specialized consulting services required under 
this engagement; and  
 

WHEREAS, CITY require the performance of janitorial services in connection with the identified scope of services; and   
 

WHEREAS, CONSULTANT represents that it is fully qualified to perform such professional services by virtue of its 
experience and the training, education and expertise of its principals, employees and subcontractors; and 
 
WHEREAS, the execution of this Agreement was approved by the City Council in accordance with the CITY’s 
procurement and purchasing procedures at the City Council’s meeting of ______________ 20____ under Agenda Item 
______ ; and 
 
WHEREAS, CONSULTANT further represents that it is willing to accept responsibility for performing such services in 
accordance with the terms and conditions set forth in this Agreement. 
 
NOW, THEREFORE, FOR AND IN CONSIDERATION OF THE MUTUAL COVENANTS AND CONDITIONS HEREIN 
CONTAINED, CITY AND CONSULTANT AGREE AS FOLLOWS:  

 
I. 

SCOPE AND PROSECUTION OF WORK; COMPENSAITON 
 
1.1 SCOPE OF WORK:  Subject to the terms and conditions set forth in this Agreement and all exhibits attached and 

incorporated hereto, CONSULTANT agrees to perform the services and tasks set forth in that certain proposal entitled 
“Proposal to Provide Janitorial Services” and dated as of November 13, 2014 which is attached and incorporated 
hereto Exhibit “A” (hereinafter the “Scope of Work”). CONSULTANT further agrees to furnish to CITY all labor, 
materials, tools, supplies, equipment, services, tasks and incidental and customary work necessary to competently 
perform and timely complete the services and tasks set forth in the Scope of Work.  For the purposes of this 
Agreement the aforementioned services and tasks set forth in the Scope of Work shall hereinafter be referred to 
generally by the capitalized term “Work.”  The Work is inclusive of those tasks that may be identified as being optional 
under the Scope of Work and such optional work shall not constitute Extra Work under Section 1.5 of this Agreement, 
below. Neither CONSULTANT nor anyone acting on CONSULTANT’s behalf shall commence with the performance of 
the Work or any other related tasks until CITY issues a written notice to proceed (hereinafter, the “Notice to Proceed”).      

                
 
 
1.2 TERM:     
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A. This Agreement shall have a term of Three (3) Years commencing on January 1, 2015 to December 31, 2017 
(hereinafter, the “Initial Term”).   

 
B. This Agreement may be extended subject to the same terms and conditions set forth herein for a maximum of 

Two (2) years, at the sole and absolute discretion of CITY MANAGER, provided CITY MANAGER issues written 
notice of its intent to so extend the Agreement no less than thirty (30) calendar days prior to the expiration of the 
Initial Term or any subsequent extension term. Nothing in this subsection shall operate to prohibit or otherwise 
restrict CITY right to terminate this Agreement at any time for convenience or for cause as provided herein.  

 
C. Nothing in this Section shall operate to prohibit or otherwise restrict the CITY’s ability to terminate this Agreement 

at any time for convenience or for cause. 
 
1.3 COMPENSATION AND COMPENSATION CONTROLS:    
 
 

A. CONSULTANT shall perform and complete all of the services and tasks set  forth under the Scope of Work at  the 
rates of compensation set forth in that certain compensation schedule set forth under [page/section] of the Scope 
of Work under the heading “__________________” (hereinafter, the “Compensation Schedule”).  CONSULTANT 
shall also receive reimbursement for those pass-through costs and expenses specifically identified in the 
Compensation Schedule as being reimbursable pass-through costs, except that any such costs which are 
anticipated to be in excess of $500.00 shall require the prior written approval of the General Manager or designee 
before they are incurred. For purposes of this Agreement, those pass-through costs or expenses identified as 
being reimbursable under the Compensation Schedule may hereinafter be referred to as “Reimbursable Costs”. 
CONSULTANT shall provide copies of receipts and invoices corroborating all costs or expenses, including 
Reimbursable Costs, indicated in CONSULTANT’s monthly invoice or statement.  CITY shall be under no 
obligation to reimburse CONSULTANT for unsubstantiated costs or expenses.  

 
B. Subsection (A) of this Section notwithstanding, in no event may CONSULTANT’s total compensation for the 

performance and completion of the Work exceed the aggregate sum of ______________ Dollars 
($____________) during the entire Initial Term of the Agreement or during any single extension term (“Contract 
Price).  

 
C. In so far as CONSULTANT seeks reimbursement for costs and expenses other than those that qualify as 

Reimbursable Expenses, such costs or expenses shall be deducted against the Contract Price.  
 
1.4 PAYMENT OF COMPENSATION:   

 
 
A. CITY shall compensate CONSULTANT on a monthly basis as tasks are performed and the Work is completed to 

the reasonable satisfaction of CITY.  Following the conclusion of each month during the Initial Term of this 
Agreement or any extension term, CONSULTANT shall submit to CITY a monthly itemized invoice or statement 
identifying the tasks performed, hours of service rendered and reimbursable pass-through costs incurred by 
CONSULTANT and its various employees during the recently concluded month.   
 

B. Within thirty (30) calendar days of receipt of each invoice, CITY shall notify CONSULTANT in writing of any 
disputed charges, costs or expenses included in the invoice.  Within forty-five (45) calendar days of receipt of 
each invoice, CITY shall pay all undisputed charges, costs and expenses indicated in CONSULTANT’s monthly 
invoice.   
 

C. CITY shall not withhold applicable taxes or other authorized deductions from payments made to CONSULTANT.  
 

1.5 EXTRA WORK; COMPENSATION FOR EXTRA WORK: 
 

A. At any time during the term of this Agreement, CITY may request that CONSULTANT perform Extra Work.  For 
the purposes of this Agreement, the term “Extra Work” means any additional work, services or tasks not set forth 
in the Scope of Work but later determined by CITY to be necessary.  CONSULTANT shall not undertake nor shall 
CONSULTANT be entitled to compensation for Extra Work without the prior written authorization of the CITY.  
Extra Work does not include any labor, materials, tools, supplies, equipment, services, tasks or incidental and 
customary work undertaken to competently perform and timely complete the Work and related tasks set forth in 
the Scope of Work.    
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B. Payments for any Extra Work shall be made to CONSULTANT on a time-and-materials basis using 
CONSULTANT’s standard fee schedule.  

 
1.6 ACCOUNTING RECORDS: CONSULTANT shall maintain complete and accurate records with respect to all matters 

covered under this Agreement for a period of three (3) years after the expiration or termination of this Agreement.  
CITY shall have the right to access and examine such records, without charge, during normal business hours.  CITY 
shall further have the right to audit such records, to make transcripts therefrom and to inspect all program data, 
documents, proceedings, and activities.  
 

1.7 ABANDONMENT BY CONSULTANT:  In the event CONSULTANT ceases to perform the Work agreed to under this 
Agreement or otherwise abandons the undertaking contemplated herein prior to the expiration of this Agreement or 
prior to completion of any or all tasks set forth in the Scope of Work, CONSULTANT shall deliver to CITY immediately 
and without delay, all materials, records and other work product prepared or obtained by CONSULTANT in the 
performance of this Agreement.  Furthermore, CONSULTANT shall only be compensated for the reasonable value of 
the services, tasks and other work performed up to the time of cessation or abandonment, less a deduction for any 
damages, costs or additional expenses which CITY may incur as a result of CONSULTANT’s cessation or 
abandonment. 
 
 

II. 
PERFORMANCE OF AGREEMENT 

 
2.1 CITY’S REPRESENTATIVES:  The CITY hereby designates Nazri Hasbun, Public Works Superintendent (hereinafter, 

the “CITY Representatives”) to act as its representatives for the performance of this Agreement.  The CITY 
Representatives or their designee shall act on behalf of the CITY for all purposes under this Agreement.  
CONSULTANT shall not accept directions or orders from any person other than the CITY Representatives or their 
designee. 

 
2.2 CONSULTANT’S REPRESENTATIVE: CONSULTANT hereby designates [Name and Title of Person who will be 

Representing Consultant in the Performance and Administration of this Agreement] to act as its representative for the 
performance of this Agreement (hereinafter, “Consultant’s Representative”).  CONSULTANT’s Representative shall 
have full authority to represent and act on behalf of the CONSULTANT for all purposes under this Agreement.  
Consultant’s Representative or his designee shall supervise and direct the performance of the Work, using his/her 
best skill and attention, and shall be responsible for all means, methods, techniques, sequences and procedures and 
for the satisfactory coordination of all portions of the Work under this Agreement.  Notice to the Consultant’s 
Representative shall constitute notice to CONSULTANT.  

 
2.3 COORDINATION OF SERVICE; CONFORMANCE WITH REQUIREMENTS:  CONSULTANT agrees to work closely 

with CITY staff in the performance of the Work and this Agreement and shall be available to CITY staff and the CITY 
Representatives at all reasonable times. All work prepared by CONSULTANT shall be subject to inspection and 
approval by CITY Representatives or their designees. 

 
2.4 STANDARD OF CARE; PERFORMANCE OF EMPLOYEES:  CONSULTANT represents, acknowledges and agrees 

to the following: 
 

A. CONSULTANT shall perform all work skillfully, competently and to the  highest standards applicable to the  
CONSULTANT’s profession; 
 

B. CONSULTANT shall perform all work in a manner reasonably satisfactory to the CITY; 
 

C. CONSULTANT shall comply with all applicable federal, state and local laws and regulations, including the conflict 
of interest provisions of Government Code Section 1090 and the Political Reform Act (Government Code Section 
81000 et seq.); 
 

D. CONSULTANT understands the nature and scope of the Work to be performed under this Agreement as well as 
any and all schedules of performance;  
 

E. All of CONSULTANT’s employees and agents (including but not limited to CONSULTANT’s subcontractors and 
subconsultants) possess sufficient skill, knowledge, training and experience to perform those services and tasks 
assigned to them by CONSULTANT; and 
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F. All of CONSULTANT’s employees and agents (including but not limited to CONSULTANT’s subcontractors and 
subconsultants) possess all licenses, permits, certificates, qualifications and approvals of whatever nature that 
are legally required to perform the tasks and services contemplated under this Agreement and all such licenses, 
permits, certificates, qualifications and approvals shall be maintained throughout the term of this Agreement. 

 
The Parties acknowledge and agree that CONSULTANT shall perform, at CONSULTANT’s own cost and expense 
and without any reimbursement from CITY, any services necessary to correct any errors or omissions caused by 
CONSULTANT’s failure to comply with the standard of care set forth under this Section or by any like failure on the 
part of CONSULTANT’s employees, agents, contractors, subcontractors and subconsultants.   Such effort by 
CONSULTANT to correct any errors or omissions shall be commenced immediately upon their discovery by either 
Party and shall be completed within seven (7) calendars days from the date of discovery or such other extended 
period of time authorized by the CITY Representatives in writing and absolute discretion. The Parties acknowledge 
and agree that CITY’s acceptance of any work performed by CONSULTANT or on CONSULTANT’s behalf shall not 
constitute a release of any deficiency or delay in performance. The Parties further acknowledge, understand and 
agree that CITY has relied upon the foregoing representations of CONSULTANT, including but not limited to the 
representation that CONSULTANT possesses the skills, training, knowledge and experience necessary to perform the 
Work in a skillful and competent manner equivalent to, the standard of performance generally recognized as being 
employed by professionals performing the same type of work and services in the State of California.   
 

2.5 ASSIGNMENT: The skills, training, knowledge and experience of CONSULTANT are material to CITY’s willingness to 
enter into this Agreement.  Accordingly, CITY has an interest in the qualifications and capabilities of the person(s) who 
will perform the services and tasks to be undertaken by CONSULTANT or on behalf of CONSULTANT in the 
performance of this Agreement.  In recognition of this interest, CONSULTANT agrees that it shall not assign or 
transfer, either directly or indirectly or by operation of law, this Agreement or the performance of any of 
CONSULTANT’s duties or obligations under this Agreement without the prior written consent of the CITY.  In the 
absence of CITY’s prior written consent, any attempted assignment or transfer shall be ineffective, null and void and 
shall constitute a material breach of this Agreement.  

 
2.6 CONTROL AND PAYMENT OF SUBORDINATES: The Work shall be performed by CONSULTANT or under 

CONSULTANT’s strict supervision.  CONSULTANT will determine the means, methods and details of performing the 
Work subject to the requirements of this Agreement.  CITY retains CONSULTANT on an independent contractor basis 
and not as an employee.  CONSULTANT reserves the right to perform similar or different services for others during 
the term of this Agreement, provided such work does not unduly interfere with CONSULTANT’s competent 
performance under this Agreement or result in the unauthorized disclosure of CITY’s confidential or proprietary 
information.  Any additional personnel performing the Work under this Agreement on behalf of CONSULTANT are not 
employees of CITY and shall at all times be under CONSULTANT's exclusive direction and control.  CONSULTANT 
shall pay all wages, salaries and other amounts due such personnel and shall assume responsibility for all benefits, 
payroll taxes, social security and Medicare payments and the like.  CONSULTANT shall be responsible for all reports 
and obligations respecting such additional personnel, including, but not limited to: social security taxes, income tax 
withholding, unemployment insurance, disability insurance, workers' compensation insurance and the like. 

 
2.7 REMOVAL OF EMPLOYEE OR AGENTS:  If any of CONSULTANT’s officers, employees, agents, contractors, 

subcontractors or subconsultants is determined by the CITY Representatives to be uncooperative, incompetent, a 
threat to the adequate or timely performance of the tasks assigned to CONSULTANT, a threat to persons or property, 
or if any of CONSULTANT’s officers, employees, agents, contractors, subcontractors or subconsultants fail or refuse 
to perform the work in a manner acceptable to the CITY such officer, employee, agent, contractor, subcontractor or 
subconsultant shall be promptly removed by CONSULTANT and shall not be re-assigned to perform any of the work. 

 
2.8 COMPLIANCE WITH LAWS:  CONSULTANT shall keep itself fully informed of and in compliance with all applicable 

laws, statutes, codes, rules, regulations and ordinances of the federal government of the United States of America, 
the State of California, the County of Los Angeles, and any other local governmental entity to the extent such laws, 
statutes, codes, rules, regulations or ordinances governing or affecting the performance of the Work. 

 
2.9 SAFETY:  CONSULTANT shall perform its work so as to avoid injury or damage to any person or property.  In 

performing the Work, CONSULTANT shall at all times be in compliance with all applicable local, state and federal 
laws, rules and regulations, and shall exercise all necessary precautions for the safety of employees appropriate to 
the nature of the Work and the conditions under which any work is to be performed. 
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2.10. NON-DISCRIMINATION:  In the performance of this Agreement, CONSULTANT shall not discriminate against any 
employee, subcontractor, subconsultant, or applicant for employment because of race, color, creed, religion, sex, 
marital status, sexual orientation, national origin, ancestry, age, physical or mental disability or medical condition. 

 
2.11.  INDEPENDENT CONTRACTOR:  The Parties acknowledge, understand and agree that CONSULTANT and all 

persons retained or employed by CONSULTANT are, and shall at all times remain, wholly independent contractors 
and are not officials, officers, employees, departments or subdivisions of CITY.  CONSULTANT shall be solely 
responsible for the supervision of its employees, agents, contractors, subcontractors and subconsultants and for the 
negligent acts and/or omissions of the same. All persons retained or employed by CONSULTANT shall have no 
authority, express or implied, to bind CITY in any manner, nor to incur any obligation, debt or liability of any kind on 
behalf of, or against, CITY, whether by contract or otherwise, unless such authority is expressly conferred to 
CONSULTANT under this Agreement or is otherwise expressly conferred by CITY in writing. 

 
 

III. 
INSURANCE 

 
3.1 DUTY TO PROCURE AND MAINTAIN INSURANCE:  As more specifically set forth below under this Article, 

CONSULTANT agrees that it shall procure and maintain throughout the Initial Term of this Agreement and any 
extension term (or for such extended period of time as may be required under this Article) insurance against claims for 
death or injuries to persons or damages to property that may arise from or in connection with CONSULTANT’s 
performance of this Agreement.  CONSULTANT shall also procure and maintain such other types of insurance as 
may be required under this Article, below.  CITY shall not, and shall be under no obligation to, issue a Notice to 
Proceed until CONSULTANT has provided evidence satisfactory to CITY that it has procured all insurance required 
under this Article.  
 

3.2 REQUIRED COVERAGES:  CONSULTANT agrees that it shall procure and maintain the following insurance 
coverage, at its own expense, for the duration for this Agreement or any extended period set forth herein: 

 
 

A. Commercial General Liability Insurance: CONSULTANT shall procure and maintain Commercial General Liability 
Insurance (“CGL Coverage”) as broad as Insurance Services Office Commercial General Liability coverage 
(occurrence Form CG 0001 or equivalent).  Such CGL Coverage shall have minimum limits of no less than One 
Million Dollars ($1,000,000.00) per occurrence for bodily injury, personal injury, property damage, operations, 
products and completed operations, and contractual liability and Two Million Dollars ($2,000,000.00) in the 
aggregate.  
 

B. Automobile Liability Insurance: CONSULTANT shall procure and maintain Automobile Liability Insurance as broad 
as Insurance Services Office Form Number CA 0001 covering Automobile Liability, Code 1 (any auto).  Such 
Automobile Liability Insurance shall have minimum limits of no less than One Million Dollars ($1,000,000.00) per 
accident for bodily injury and property damage.  

 
C. Workers’ Compensation Insurance/ Employer’s Liability Insurance: CONSULTANT shall procure and maintain 

Workers’ Compensation Insurance affording coverage at least as broad as that required by the State of California 
with Employer’s Liability Insurance with minimum limits of no less than One Million Dollars ($1,000,000.00) per 
accident for bodily injury or disease.  The Workers’ Compensation insurer shall also agree to waive all rights of 
subrogation against CITY, the City Council and CITY’s elected and appointed officials, officers, employees, 
agents and volunteers for losses paid under the terms of the insurance policy.   
 

D. Professional Liability Insurance:  For the full term of this Agreement and for a period of three (3) years thereafter, 
CONSULTANT shall procure and maintain Errors and Omissions Liability Insurance appropriate to 
CONSULTANT’s profession.  Such coverage shall have minimum limits of no less than One Million Dollars 
($1,000,000.00) per claim and shall be endorsed to include contractual liability.   
 

3.3 ADDITIONAL INSURED REQUIREMENTS: The CGL Coverage and the Automobile Liability Insurance shall contain 
an endorsement naming the CITY, the City Council and CITY’s elected and appointed officials, officers, employees, 
agents and volunteers as additional insureds.     

 
3.4 REQUIRED CARRIER RATING:  All varieties of insurance required under this Agreement shall be procured from 

insurers licensed in the State of California and authorized to issue policies directly to California insureds.  Except as 
otherwise provided elsewhere under this Article, all required insurance shall be procured from insurers, who according 
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to the latest edition of the Best’s Insurance Guide have an A.M. Best’s rating of no less than A:VII.  CITY may also 
accept policies procured by insurance carriers with a Standard & Poor’s rating of no less than BBB according to the 
latest published edition the Standard & Poor’s rating guide.  As to Workers’ Compensation Insurance/ Employer’s 
Liability Insurance, the CITY Representatives are authorized to authorize lower ratings than those set forth in this 
Section.   

 
3.5 PRIMACY OF CONUSLTANT’S INSURANCE: All policies of insurance provided by CONSULTANT shall be primary 

to any coverage available to CITY, the City Council and CITY’s elected and appointed officials, officers, employees, 
agents and volunteers.  Any insurance or self-insurance maintained by CITY, the City Council and CITY’s elected and 
appointed officials, officers, employees, agents and volunteers shall be in excess of CONSULTANT’s insurance and 
shall not contribute with it.  

 
3.6 WAIVER OF SUBROGATION:  All insurance coverage provided pursuant to this Agreement shall not prohibit 

CONSULTANT or CONSULTANT’s officers, employees, agents, subcontractors or subconsultants from waiving the 
right of subrogation prior to a loss.  CONSULTANT hereby waives all rights of subrogation against CITY. 
 

3.7 VERIFICATION OF COVERAGE:  CONSULTANT acknowledges, understands and agrees that CITY’s ability to verify 
the procurement and maintenance of the insurance required under this Article is critical to safeguarding the CITY’s 
financial well-being.  Accordingly, CONSULTANT warrants, represents and agrees that it shall furnish CITY with 
original certificates of insurance and endorsements evidencing the coverage required under this Article on forms 
satisfactory to CITY in its sole and absolute discretion.  The certificates of insurance and endorsements for each 
insurance policy shall be signed by a person authorized by that insurer to bind coverage on its behalf, and 
shall be on forms provided by the CITY if requested.  All certificates of insurance and endorsements shall be 
received and approved by CITY as a condition precedent to CONSULTANT’s commencement of any work or any of 
the Work.  Upon CITY’s written request, CONSULTANT shall also provide CITY with certified copies of all required 
insurance policies as a condition precedent to the commencement of any work or any of the Work. CITY shall not, and 
shall be under no obligation to, issue a Notice to Proceed until CONSULTANT fully complies with this Section.  The 
requirements of this Section cannot be waived and any attempted waiver shall be void, invalid and non-binding upon 
CITY. 
 

3.8 FAILURE TO ADHERE TO INSURANCE PROVISIONS: In addition to any other remedies CITY may have under this 
Agreement or at law or in equity, if CONSULTANT fails to comply with any of the requirements set forth in this Article, 
CITY may, but shall not be obligated to:  (i) Order CONSULTANT to stop any and all work under this Agreement or 
withhold any payment, which becomes due to CONSULTANT hereunder, or both stop work and withhold any 
payment, until CONSULTANT demonstrates compliance with the requirements hereof; or (ii) terminate this 
Agreement.  CITY’s exercise of any of the foregoing remedies, shall be in addition to any other remedies CITY may 
have and is not the exclusive remedy for CONSULTANT’s to failure to comply with the insurance requirements set 
forth under this Article. 

  
3.9 SUBCONTRACTORS INSURANCE COVERAGE:  CONSULTANT shall include all persons and entities performing 

work on its behalf as insureds (including all contractors, subcontractors and subconsultants) or, in the alternative, 
shall furnish separate certificates of insurance and endorsements for each such persons or entities evidencing their 
independent procurement of insurance.   All coverages for such persons or entities shall be identical to the 
requirements imposed upon CONSULTANT under this Article.  

 
3.10 NO LIMITATION ON LIABILITY:  CONSULTANT’s procurement of insurance shall not be construed as a limitation of 

CONSULTANT’s liability or as full performance of CONSULTANT’s indemnification duties set forth under Article V of 
this Agreement.  

 
 
 

 
IV. 

INDEMNIFICATION 
 
4.1 The Parties agree that City and City’s engineer, elected and appointed officials, officers, employees, agents and 
volunteers (hereinafter, the “City Indemnitees”) should, to the fullest extent permitted by law, be protected from any and all 
loss, injury, damage, claim, lawsuit, cost, attorneys’ fees, litigation costs, or any other cost arising out of or in any way 
related to the performance of this Agreement.  Accordingly, the provisions of this indemnity provision are intended by the 
Parties to be interpreted and construed to provide the City Indemnitees with the fullest protection possible under the law.  
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Consultant acknowledges that City would not enter into this Agreement in the absence of Consultant’s commitment to 
indemnify, defend and protect the City as set forth herein.   
 
4.2 To the fullest extent permitted by law, the Consultant shall (i) immediately defend and (ii) indemnify and hold harmless 
the City and its engineer, elected and appointed officials, officers, agents, employees, attorneys, servants, volunteers, 
successors and assigns from and against any and all liabilities, regardless of nature or type that arise out of, pertain to, or 
relate to the negligence, recklessness, or willful misconduct of the Consultant, or its officers, employees, servants, agents, 
subcontractors, volunteers or any other person or entity involved by, for, with or on behalf of Consultant in the 
performance of this Agreement. The parties understand and agree that the duty of Consultant to indemnify and hold 
harmless includes the duty to defend as set forth in Section 2778 of the California Civil Code.  Liabilities subject to the 
duties to defend and indemnify include, without limitation, all claims, losses, damages, penalties, fines, and judgments; 
associated investigation and administrative expenses; defense costs, including but not limited to reasonable attorneys’ 
fees incurred by legal counsel of City’s choosing; court costs; and costs of alternative dispute resolution.  The 
Consultant’s obligation to indemnify applies unless it is finally adjudicated that the liability was caused by the sole active 
negligence or sole willful misconduct of an indemnified party. If it is finally adjudicated that liability is caused by the 
comparative active negligence or willful misconduct of an indemnified party, then Consultant’s indemnification obligation 
shall be reduced in proportion to the established comparative liability. 
 
4.3 The duty to defend is a separate and distinct obligation from Consultant’s duty to indemnify. Consultant shall be 
obligated to defend, in all legal, equitable, administrative, or special proceedings, with counsel approved by the City, City 
and its engineer, elected and appointed officials, officers, agents, employees, attorneys, servants, volunteers, successors 
and assigns, immediately upon tender to City of the claim in any form or at any stage of an action or proceeding, whether 
or not liability is established. An allegation or determination that persons other than Consultant are responsible for the 
claim does not relieve Consultant from its separate and distinct obligation to defend under this section. The obligation to 
defend extends through final judgment, including exhaustion of any appeals. The defense obligation includes an obligation 
to provide independent defense counsel if Consultant asserts that liability is caused in whole or in part by the negligence 
or willful misconduct of the indemnified party. If it is finally adjudicated that liability was caused by the comparative active 
negligence or willful misconduct of an indemnified party, Consultant may submit a claim to the City for reimbursement of 
reasonable attorneys’ fees and defense costs in proportion to the established comparative liability of the indemnified 
party. 
 
4.4 City shall have the right to offset against the amount of any compensation due Consultant under this Agreement any 
amount due City from Consultant as a result of Consultant’s failure to pay City promptly any indemnification arising under 
this Article and related to Consultant’s failure to either (i) pay taxes on amounts received pursuant to this Agreement or (ii) 
comply with applicable workers’ compensation laws.  
 
4.5 The obligations of Consultant under this Article will not be limited by the provisions of any workers’ compensation act 
or similar act. Consultant expressly waives its statutory immunity under such statutes or laws as to City and City’s 
engineer, elected and appointed officials, officers, employees, agents and volunteers.  
 
4.6 Consultant agrees to obtain executed indemnity agreements with provisions identical to those set forth here in this 
Article from each and every subcontractor or any other person or entity involved by, for, with or on behalf of Consultant in 
the performance of this Agreement.  In the event Consultant fails to obtain such indemnity obligations from others as 
required herein, Consultant agrees to be fully responsible and indemnify, hold harmless and defend City and City’s 
engineer, elected and appointed officials, officers, employees, agents and volunteers from and against any and all claims 
and losses, costs or expenses for any damage due to death or injury to any person and injury to any property resulting 
from any alleged intentional, reckless, negligent, or otherwise wrongful acts, errors or omissions of Consultant’s 
subcontractors or any other person or entity involved by, for, with or on behalf of Consultant in the performance of this 
Agreement.  Such costs and expenses shall include reasonable attorneys’ fees incurred by counsel of City’s choice. 
 
4.7 The City does not, and shall not, waive any rights that it may possess against Consultant because of the acceptance 
by the City, or the deposit with the City, of any insurance policy or certificate required pursuant to this Agreement. This 
hold harmless and indemnification provision shall apply regardless of whether or not any insurance policies are 
determined to be applicable to the claim, demand, damage, liability, loss, cost or expense. 
 
4.8 This Article and all provisions contained herein (including but not limited to the duty to indemnify, defend and hold free 
and harmless) shall survive the termination or normal expiration of this Agreement and is in addition to any other rights or 
remedies which the City may have at law or in equity.   
 

V. 
TERMINATION 
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5.1 TERMINATION WITHOUT CAUSE: CITY may terminate this Agreement at any time for convenience and without 

cause by giving written notice to CONSULTANT at least five (5) calendar days prior to the effective date of such 
termination for convenience.  Upon termination for convenience, CONSULTANT shall be compensated only for the 
Work which has been adequately rendered to CITY up to the effective date of the termination, and CONSULTANT 
shall be entitled to no further compensation.  CONSULTANT may not terminate this Agreement except for breach of 
this Agreement.  If this Agreement is terminated as provided herein, CITY may require CONSULTANT to provide all 
finished or unfinished Documents and Data, as defined in Section 7.1 below, and other information of any kind 
prepared by CONSULTANT in connection with the performance of the Work.  CONSULTANT shall be required to 
provide such documents and other information within fifteen (15) calendar days of the request. In the event this 
Agreement is terminated in whole or in part as provided herein, CITY may procure, upon such terms and in such 
manner as it may determine appropriate, Work similar to those terminated. 
 

5.2 DEFAULT, BREACH AND TERMINATION IN THE EVENT OF BREACH:  In the event either Party fails to perform, or 
adhere to, any applicable duty, obligation or standard of conduct set forth under this Agreement (or fails to perform or 
adhere to any such duty, obligation or standard of conduct at the time, place or manner set forth in this Agreement), 
an event of default (hereinafter, “Event of Default”) shall have occurred.  Except as otherwise provided in this 
Agreement, if an Event of Default remains uncured by the defaulting Party for a period in excess of fourteen (14) 
calendar days from the date upon which the non-defaulting Party issues notice of default (hereinafter, a “Default 
Notice”) to the defaulting Party, then the default shall constitute a breach of this Agreement.  If a Party is in breach of 
this Agreement, the non-breaching Party may pursue any and all remedies available to it at law or in equity.  If 
CONSULTANT is in breach (whether or not such breach is caused by CONSULTANT or CONSULTANT’s officials, 
officers, employees, agents, contractors, subcontractors or subconsultants, CITY may, in its sole and absolute 
discretion (and without obligation), terminate this Agreement immediately upon the issuance written notice of 
termination on the grounds of breach (a “Breach-Termination Notice”) which notice shall specify the effective date of 
such termination for cause. CITY’s ability to terminate this Agreement as provided in this Section shall be in addition 
to any other remedies CITY may have at law or in equity in the event of breach and shall not be in lieu of such other 
remedies. 
 

5.3 SCOPE OF WAIVER:  No waiver of any default or breach under this Agreement shall constitute a waiver of any other 
default or breach, whether of the same or other covenant, warranty, agreement, term, condition, duty or requirement 
contained in this Agreement.  No waiver, benefit, privilege, or service voluntarily given or performed by a Party shall 
give the other Party any contractual rights by custom, estoppel, or otherwise.  

 
5.4 SURVIVING ARTICLES, SECTIONS AND PROVISIONS:  The termination of this Agreement pursuant to any 

provision of this Article or by normal expiration of its term or any extension thereto shall not operate to terminate any 
Article, Section or provision contained herein which provides that it shall survive the termination or normal expiration 
of this Agreement. 
 

VI. 
MISCELLANEOUS PROVISIONS 

 
6.1 DOCUMENTS & DATA; LICENSING OF INTELLECTUAL PROPERTY:  All Documents and Data shall be and remain 

the property of CITY without restriction or limitation upon their use or dissemination by CITY.  For purposes of this 
Agreement, the term “Documents and Data” means and includes all reports, studies, analyses, correspondence, 
plans, drawings, designs, renderings, specifications, notes, summaries, strategies, charts, schedules, spreadsheets, 
calculations, lists, data compilations, documents or other materials developed and/or assembled by or on behalf of 
CONSULTANT in the performance of this Agreement and fixed in any tangible medium of expression, including but 
not limited to Documents and Data stored on paper, digitally, magnetically and/or electronically.  CONSULTANT shall 
require all subcontractors and subconsultants working on behalf of CONSULTANT in the performance of this 
Agreement to agree in writing that CITY shall be granted the same right to copy, use, reuse, disseminate and retain 
Documents and Data prepared or assembled by any subcontractor or subconsultant as applies to Documents and 
Data prepared by CONSULTANT in the performance of this Agreement.  
 

6.2 CONFIDENTIALITY:  All ideas, memoranda, specifications, plans, procedures, drawings, descriptions, computer 
program data, input recorded data, written information, and other like information either created by or provided to 
CONSULTANT in connection with the performance of this Agreement shall be held confidentially by CONSULTANT.  
Such materials shall not, without the prior written consent of CITY, be used by CONSULTANT for any purposes other 
than the performance of the Work.  Nor shall such materials be disclosed to any person or entity not connected with 
the performance of the Work.  Nothing furnished to CONSULTANT which is otherwise known to CONSULTANT or is 
generally known, or has become known, to the related industry shall be deemed confidential.  CONSULTANT shall 
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not use CITY's name or insignia, photographs, or any publicity pertaining to the Work in any magazine, trade paper, 
newspaper, television or radio production or other similar medium without the prior written consent of CITY. 

 
6.3 NOTICES: All notices permitted or required under this Agreement shall be given to the respective Parties at the 

following addresses, or at such other address as the respective Parties may provide in writing for this purpose:   
 

CONSULTANT:  CITY:  
[Name, Address, Phone, Fax,  and other 
relevant contact information for 
Consultant] 

 City of San Fernando 
Department of Public Works 
Attn: Nazri Hasbun 
117 Macneil Street 
San Fernando, CA 91340 
nhasbun@sfcity.org 
Tel: (818) 898-1293 
Fax: (818) 898-3221 
 

Such notices shall be deemed effective when (i) personally delivered; (ii) successfully transmitted by facsimile as 
evidenced by a fax confirmation slip; (iii) when successfully transmitted and received via electronic mail at any of the 
e-mail addresses listed above; or (iv) when mailed, forty-eight (48) hours after deposit with the United States Postal 
Service, first class postage prepared and addressed to the Party at its applicable address.   
 

6.4 COOPERATION; FURTHER ACTS:  The Parties shall fully cooperate with one another, and shall take any additional 
acts or sign any additional documents as is reasonably necessary, appropriate or convenient to achieve the purposes 
of this Agreement. 
 

6.5 SUBCONTRACTING: CONSULTANT shall not subcontract any portion of the Work required by this Agreement, 
except as expressly stated herein, without the prior written approval of CITY.  Subcontracts (including without 
limitation subcontracts with subconsultants), if any, shall contain a provision making them subject to all provisions 
stipulated in this Agreement, including provisions relating to insurance requirements and indemnification. 

 
6.6 CITY’S RIGHT TO EMPLOY OTHER CONSULTANTS:  CITY reserves the right to employ other consultants in 

connection with the various projects worked upon by CONSULTANT. 
 

6.7 PROHIBITED INTERESTS:  CONSULTANT warrants, represents and maintains that it has not employed nor retained 
any company or person, other than a bona fide employee working solely for CONSULTANT, to solicit or secure this 
Agreement.  Further, CONSULTANT warrants and represents that it has not paid nor has it agreed to pay any 
company or person, other than a bona fide employee working solely for CONSULTANT, any fee, commission, 
percentage, brokerage fee, gift or other consideration contingent upon or resulting from the award or making of this 
Agreement.  For breach or violation of this warranty, CITY shall have the right to rescind this Agreement without 
liability.  For the term of this Agreement, no member, officer or employee of CITY, during the term of his or her service 
with CITY, shall have any direct interest in this Agreement, or obtain any present or anticipated material benefit arising 
therefrom. 

 
6.8 TIME IS OF THE ESSENCE:  Time is of the essence for each and every provision of this Agreement. 

 
6.9 FORCE MAJEURE: Any prevention, delay, nonperformance or stoppage due to any of the following causes shall 

excuse nonperformance for a period equal to such obligations imposed by this Agreement.  The causes referred to 
above are strikes, walkouts, labor disputes, failure of power, irresistible superhuman cause, acts of public enemies of 
the State or United States, riots, insurrections, civil commotion, inability to obtain labor or material or reasonable 
substitutes for either, governmental restrictions or regulations or controls (except those reasonably foreseeable in 
connection with the uses contemplated by this Agreement), casualties not contemplated by insurance provisions of 
this agreement, or other causes beyond the reasonable control of the party obligated to perform.   

 
6.10 GOVERNING LAW; VENUE: This Agreement shall be interpreted and governed according to the laws of the State of 

California.  In the event of litigation between the Parties, venue, without exception, shall be in the Los Angeles County 
Superior Court of the State of California.  If, and only if, applicable law requires that all or part of any such litigation be 
tried exclusively in federal court, venue, without exception, shall be in the Central District of California located in the 
City of Los Angeles, California. 
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6.11 ATTORNEY’S FEES:  If either Party commences an action against the other Party, either legal, administrative or 
otherwise, arising out of or in connection with this Agreement, the prevailing Party in such litigation shall be entitled to 
have and recover from the losing Party reasonable attorney’s fees and all other costs of such action. 

 
6.12 SUCCESSORS AND ASSIGNS:  This Agreement shall be binding on the successors and assigns of the Parties. 

 
6.13 NO THIRD PARTY BENEFIT:  There are no intended third party beneficiaries of any right or obligation assumed by 

the Parties.  All rights and benefits under this Agreement inure exclusively to the Parties. 
 

6.14 CONSTRUCTION OF AGREEMENT: This Agreement shall not be construed in favor of, or against, either Party but 
shall be construed as if the Parties prepared this Agreement together through a process of negotiation and with the 
advice of their respective attorneys. 
 

6.15 SEVERABILITY: If any portion of this Agreement is declared invalid, illegal, or otherwise unenforceable by a court of 
competent jurisdiction, the remaining provisions shall continue in full force and effect.  

 
6.16 AMENDMENT; MODIFICATION:  No amendment, modification or supplement of this Agreement shall be valid or 

binding unless executed in writing and signed by both Parties, subject to CITY approval.  The requirement for written 
amendments, modifications or supplements cannot be waived and any attempted waiver shall be void and invalid. 

 
6.17 CAPTIONS:  The captions of the various articles, sections and paragraphs are for convenience and ease of reference 

only, and do not define, limits, augment, or describe the scope, content, or intent of this Agreement. 
 

6.18 INCONSISTENCIES OR CONFLICTS:  In the event of any conflict or inconsistency between the provisions of this 
Agreement and any of the exhibits attached hereto, the provisions of this Agreement shall control.   

 
6.19 ENTIRE AGREEMENT: This Agreement including all attached exhibits is the entire, complete, final and exclusive 

expression of the Parties with respect to the matters addressed herein and supersedes all other agreements or 
understandings, whether oral or written, or entered into between CITY and CONSULTANT prior to the execution of 
this Agreement.  No statements, representations or other agreements, whether oral or written, made by any Party 
which are not embodied herein shall be valid or binding.  No amendment, modification or supplement to this 
Agreement shall be valid and binding unless in writing and duly executed by the Parties pursuant to Section 6.16, 
above. 

 
6.20 COUNTERPARTS:  This Agreement shall be executed in two (2) original counterparts each of which shall be of equal 

force and effect. One counterpart shall be delivered to CONSULTANT and the other shall be retained by CITY. No 
handwritten or typewritten amendment, modification or supplement to any one counterparts shall be valid or binding 
unless made to all three counterparts in conformity with Section 6.16, above. 

 
 
 
 
 
 
 

 
[SIGNATURE PAGE TO FOLLOW] 
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AS OF THE DATE FIRST WRITTEN ABOVE, the Parties evidence their agreement to the terms of this Agreement by 
signing below: 
 
 
 
 
 
 
 
 
 
APPROVED AS TO FORM: 
 
 
 
By: ________________________________ 
        City Attorney 

CITY:  
City of San Fernando 
 
 
By: _________________________________ 
      
Name:_______________________________ 
 
Title:________________________________ 
 
 

 CONSULTANT: 
[Insert Name of Consultant] 
 
 
 
By: _______________________________ 
     
 
Print:______________________________ 
 
Title:______________________________ 
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EXHIBIT “A” 
[SCOPE OF WORK] 
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AGENDA REPORT 

FINANCE DEPARTMENT                 117 MACNEIL STREET, SAN FERNANDO, CA 91340                 (818) 898-7307                 WWW.SFCITY.ORG 

To: Mayor Sylvia Ballin and Councilmembers 
  
From:  Brian Saeki, City Manager 
 By: Nick Kimball, Finance Director 
   
Date:  December 1, 2014 
 
Subject: Consideration to Approve a Professional Services Agreement with Knight 

Communications for Information Technology Management Services 

RECOMMENDATION: 
 
It is recommended that the City Council: 
 
a. Approve a three-year Professional Services Agreement (Attachment “A” – Contract No. 

1773), with two optional one-year extensions, between the City of San Fernando and Knight 
Communications, for an amount not-to-exceed $120,000 per year plus up to 10% ($12,000) 
per year for additional work requested by the City; and 

 
b. Authorize the City Manager to prepare and execute the contract. 

 
  
BACKGROUND: 
 
1. Since 1989, Aegis Computers, Inc. has been the City’s in-house Information Technology (IT) 

consultant overseeing the City’s computer and network infrastructure. 
 
2. On September 16, 1996, the City Council awarded Aegis Computers, Inc. a new contract to 

provide City computer and network services, which included the establishment of an hourly 
rate of $65 per hour for IT services. 

 
3. On May 23, 2012, the City initiated a Request for Proposals (RFP) for Professional IT 

Services. 
 
4. On June 14, 2012, the City received three proposals from prospective IT consultants to 

provide the City with computer and network services.  The former City Administrator 
initiated an interview process with the two lowest responsive bidders, which included Aegis 
Computers, Inc. 
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5. On January 11, 2013, the City notified all respondents that the City was rejecting all 
proposals.  The City then initiated discussions with the incumbent, Aegis Computers, Inc., to 
discuss possible cost saving measures to assist the City in addressing the General Fund 
deficit. 

 
6. On March 18, 2013, the City Council approved a Professional Services Agreement (Contract 

No. 1703) with Aegis Computers, Inc. for City computer and network services at a reduced 
cost for a not-to-exceed fixed-rate billing of $10,630 per month, including $630 per month 
for website services, which saved the City approximately $24,000 on computer and network 
services in FY 2013-2014. 

 
7. On June 16, 2014, the City Council approved a six-month extension with Aegis Computers, 

Inc. to continue to provide IT services through December 2014 while the City conducted a 
formal Request for Proposal process. 

 
8. On August 19, 2014, the Finance Department released a formal Request for Proposal.  An 

optional job walk was conducted on September 9, 2014 and nine (9) firms submitted 
responses by the due date on September 25, 2014. 

 
 
ANALYSIS: 
 
The City received nine (9) proposals in response to the RFP for Information Technology 
Management Services.  An Evaluation Panel (Panel) consisting of the City Manager, Deputy City 
Manager/Public Works Director, Community Development Director, Finance Director, and 
Recreation and Community Services Operations Manager reviewed the proposals.  After an 
initial review, the Panel selected six respondents whose proposals best fit the City’s needs to 
interview. 
 
The initial round of interviews focused on each firm’s experience with other governmental 
entities, customer service philosophy, staff level dedicated to San Fernando, and basis for their 
cost proposal.  After the initial round of the interviews, the Panel selected the top three firms 
for a final interview.  The top three firms, in alphabetical order, were: 
 

1. Aegis Computers, Inc.; 
2. Knight Communications; and 
3. Vision Technology.   

 
The final interview focused on specific issues facing the City and how each firm would move the 
Information Technology function forward assuming very limited available resources.  Based on 
the responses included in the RFP, performance in multiple oral interviews, and a check of 
references, the Panel is recommending City Council award contract to Knight Communications 
to provide Information Technology Management Services. 
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Knight Communications 
 
Knight Communications (Knight) has over 20 years of experience providing Information 
Technology services exclusively to local government entities.  Knight demonstrated extensive 
knowledge of the systems, applications, hardware and software being used by the City and has 
provided IT support services to a number of local law enforcement agencies. 
 
Knight currently employs approximately 25 full time staff and has the resources to meet many 
of the City’s needs.  Their staff has experience with a wide variety of software packages that are 
frequently used by cities.  If the on-site staff member assigned to San Fernando does not have 
experience with a particular software package, it is likely that another staff member does and is 
available as a resource. 
 
Knight’s references all confirmed their high level of customer service and responsiveness to 
requests.  They also noted that Knight is willing to work with clients on services that may fall 
outside of the scope of the contract without a lot of “nickel and diming.” 
 
Knight’s cost proposal and scope of service are included as Exhibit “A” of Attachment “A”. 
 
 
BUDGET IMPACT: 
 
The Fiscal Year 2014-2015 Adopted Budget includes $127,560 for Information Technology 
Management Services.  The recommended firm has proposed $120,000 per year, which 
represents a savings of $7,650 per year.  Consequently, there are sufficient funds already 
included in the Adopted Budget to cover the cost of the proposed contract. 
 
 
CONCLUSION: 
 
Information Technology Services are a critical component to creating an efficient and effective 
business environment.  In recognition of the importance of IT services, staff went through a 
very comprehensive process to ensure the City receives the best service at a competitive price.  
Throughout the evaluation and vetting process, Knight Communications demonstrated the 
ability to provide a high level of service at an extremely competitive price point. 
 
 
ATTACHMENT: 
 
A. Contract No. 1773 
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2014 

PROFESSIONAL SERVICES AGREEMENT 
(Information Technology Management Services)  

(Knight Communications, Inc.) 
 
THIS PROFESSIONAL SERVICES AGREEMENT (“Agreement”) is entered into this _____ day of December 
2014  (hereinafter, the “Effective Date”), by and between the CITY OF SAN FERNANDO, a municipal corporation 
and general law city (“CITY”) and Knight Communications, Inc. (hereinafter, “CONSULTANT”).  The capitalized 
term “Parties” shall be a collective reference to both CITY and CONSULTANT.  The capitalized term “Party” shall 
refer to either CITY or CONSULTANT interchangeably as appropriate.     

 
 

RECITALS 
 

THIS AGREEMENT is made and entered into with respect to the following facts: 
 
WHEREAS, CITY, pursuant to California Government Code Sections 37103 and 53060, is authorized and 
empowered to contract with any specially trained and experienced firm or corporation for special services and 
advice on financial, economic, accounting, engineering, legal or administrative matters; and 
 
WHEREAS, CITY’s in-house personnel are not able to provide the types of specialized consulting services 
required under this engagement; and  
 

WHEREAS, CITY require the performance of professional information technology management services in 
connection with the daily management of the City’s computing and networking resources; and   

 
WHEREAS, CONSULTANT represents that it is fully qualified to perform such professional services by virtue of 
its experience and the training, education and expertise of its principals, employees and subcontractors; and 
 
WHEREAS, the execution of this Agreement was approved by the City Council in accordance with the CITY’s 
procurement and purchasing procedures at the City Council’s meeting of December 1, 2014 under Agenda Item 
______ ; and 
 
WHEREAS, CONSULTANT further represents that it is willing to accept responsibility for performing such 
services in accordance with the terms and conditions set forth in this Agreement. 
 
NOW, THEREFORE, FOR AND IN CONSIDERATION OF THE MUTUAL COVENANTS AND CONDITIONS 
HEREIN CONTAINED, CITY AND CONSULTANT AGREE AS FOLLOWS:  
 
 

I. 
SCOPE AND PROSECUTION OF WORK; COMPENSAITON 

 
1.1 SCOPE OF WORK:  Subject to the terms and conditions set forth in this Agreement and all exhibits attached 

and incorporated hereto, CONSULTANT agrees to perform the services and tasks set forth in that certain 
proposal entitled “Response to City of San Fernando RFP for Information Technology Management 
Serves” and dated as of September 25, 2014 which is attached and incorporated hereto Exhibit “A” 
(hereinafter the “Scope of Work”). CONSULTANT further agrees to furnish to CITY all labor, materials, tools, 
supplies, equipment, services, tasks and incidental and customary work necessary to competently perform 
and timely complete the services and tasks set forth in the Scope of Work.  For the purposes of this 
Agreement the aforementioned services and tasks set forth in the Scope of Work shall hereinafter be referred 
to generally by the capitalized term “Work.”  The Work is inclusive of those tasks that may be identified as 
being optional under the Scope of Work and such optional work shall not constitute Extra Work under Section 
1.5 of this Agreement, below. Neither CONSULTANT nor anyone acting on CONSULTANT’s behalf shall 

ATTACHMENT “A” 
CONTRACT NO. 1733 
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commence with the performance of the Work or any other related tasks until CITY issues a written notice to 
proceed (hereinafter, the “Notice to Proceed”).      

                
1.2 TERM:     

 
A. This Agreement shall have a term of three (3) years commencing on January 1, 2015 (hereinafter, the 

“Initial Term”).   
 

B. This Agreement may be extended subject to the same terms and conditions set forth herein for a 
maximum of two (2) one-year extension terms, in the sole and absolute discretion of CITY, provided CITY 
issues written notice of its intent to so extend the Agreement no less than thirty (30) calendar days prior to 
the expiration of the Initial Term or any subsequent extension term. Nothing in this subsection shall 
operate to prohibit or otherwise restrict CITY right to terminate this Agreement at any time for 
convenience or for cause as provided herein. 
 

C. Nothing in this Section shall operate to prohibit or otherwise restrict the CITY’s ability to terminate this 
Agreement at any time for convenience or for cause. 

 
1.3 COMPENSATION AND COMPENSATION CONTROLS:    
 

A. CONSULTANT shall perform and complete all of the services and tasks set  forth under the Scope of 
Work at  the  
In consideration for the performance of the Work, CONSULTANT shall be paid a flat monthly fee of Ten 
Thousand Dollars ($10,000) per month during the Initial Term of this Agreement or any subsequent 
extension term.  

 
B. In so far as CONSULTANT seeks reimbursement for costs and expenses other than those that qualify as 

Reimbursable Expenses, such costs or expenses shall be deducted against the approved annual 
contingency of up to ten percent (10%) of the contract amount, Not-to-Exceed $12,000 annually.  

 
1.4 PAYMENT OF COMPENSATION:   

 
A. CITY shall compensate CONSULTANT on a monthly basis as tasks are performed and the Work is 

completed to the reasonable satisfaction of CITY.  Following the conclusion of each month during the 
Initial Term of this Agreement or any extension term, CONSULTANT shall submit to CITY a monthly 
itemized invoice.   
 

B. Within thirty (30) calendar days of receipt of each invoice, CITY shall notify CONSULTANT in writing of 
any disputed charges, costs or expenses included in the invoice.  Within forty-five (45) calendar days of 
receipt of each invoice, CITY shall pay all undisputed charges, costs and expenses indicated in 
CONSULTANT’s monthly invoice.   
 

C. CITY shall not withhold applicable taxes or other authorized deductions from payments made to 
CONSULTANT.  

 
1.5 EXTRA WORK; COMPENSATION FOR EXTRA WORK: 
 

A. At any time during the term of this Agreement, CITY may request that CONSULTANT perform Extra 
Work.  For the purposes of this Agreement, the term “Extra Work” means any additional work, services or 
tasks not set forth in the Scope of Work but later determined by CITY to be necessary.  CONSULTANT 
shall not undertake nor shall CONSULTANT be entitled to compensation for Extra Work without the prior 
written authorization of the CITY.  Extra Work does not include any labor, materials, tools, supplies, 
equipment, services, tasks or incidental and customary work undertaken to competently perform and 
timely complete the Work and related tasks set forth in the Scope of Work.    
 

B. Payments for any Extra Work shall be made to CONSULTANT on a time-and-materials basis using 
CONSULTANT’s standard fee schedule as identified in Attachment A.  

 
1.6 ACCOUNTING RECORDS: CONSULTANT shall maintain complete and accurate records with respect to all 

matters covered under this Agreement for a period of three (3) years after the expiration or termination of this 
Agreement.  CITY shall have the right to access and examine such records, without charge, during normal 
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business hours.  CITY shall further have the right to audit such records, to make transcripts therefrom and to 
inspect all program data, documents, proceedings, and activities.  
 

1.7 ABANDONMENT BY CONSULTANT:  In the event CONSULTANT ceases to perform the Work agreed to 
under this Agreement or otherwise abandons the undertaking contemplated herein prior to the expiration of 
this Agreement or prior to completion of any or all tasks set forth in the Scope of Work, CONSULTANT shall 
deliver to CITY immediately and without delay, all materials, records and other work product prepared or 
obtained by CONSULTANT in the performance of this Agreement.  Furthermore, CONSULTANT shall only be 
compensated for the reasonable value of the services, tasks and other work performed up to the time of 
cessation or abandonment, less a deduction for any damages, costs or additional expenses which CITY may 
incur as a result of CONSULTANT’s cessation or abandonment. 
 
 

II. 
PERFORMANCE OF AGREEMENT 

 
2.1 CITY’S REPRESENTATIVES:  The CITY hereby designates Nick Kimball, Finance Director, (hereinafter, the 

“CITY Representatives”) to act as its representatives for the performance of this Agreement.  The CITY 
Representatives or their designee shall act on behalf of the CITY for all purposes under this Agreement.  
CONSULTANT shall not accept directions or orders from any person other than the CITY Representatives or 
their designee. 

 
2.2 CONSULTANT’S REPRESENTATIVE: CONSULTANT hereby designates Paul Ramakrishnan, Chief 

Executive Officer to act as its representative for the performance of this Agreement (hereinafter, “Consultant’s 
Representative”).  CONSULTANT’s Representative shall have full authority to represent and act on behalf of 
the CONSULTANT for all purposes under this Agreement.  Consultant’s Representative or his designee shall 
supervise and direct the performance of the Work, using his/her best skill and attention, and shall be 
responsible for all means, methods, techniques, sequences and procedures and for the satisfactory 
coordination of all portions of the Work under this Agreement.  Notice to the Consultant’s Representative shall 
constitute notice to CONSULTANT.  

 
2.3 COORDINATION OF SERVICE; CONFORMANCE WITH REQUIREMENTS:  CONSULTANT agrees to work 

closely with CITY staff in the performance of the Work and this Agreement and shall be available to CITY staff 
and the CITY Representatives at all reasonable times. All work prepared by CONSULTANT shall be subject 
to inspection and approval by CITY Representatives or their designees. 

 
2.4 STANDARD OF CARE; PERFORMANCE OF EMPLOYEES:  CONSULTANT represents, acknowledges and 

agrees to the following: 
 

A. CONSULTANT shall perform all work skillfully, competently and to the  highest standards applicable to 
the  CONSULTANT’s profession; 
 

B. CONSULTANT shall perform all work in a manner reasonably satisfactory to the CITY; 
 

C. CONSULTANT shall comply with all applicable federal, state and local laws and regulations, including the 
conflict of interest provisions of Government Code Section 1090 and the Political Reform Act 
(Government Code Section 81000 et seq.); 
 

D. CONSULTANT understands the nature and scope of the Work to be performed under this Agreement as 
well as any and all schedules of performance;  
 

E. All of CONSULTANT’s employees and agents (including but not limited to CONSULTANT’s 
subcontractors and subconsultants) possess sufficient skill, knowledge, training and experience to 
perform those services and tasks assigned to them by CONSULTANT; and 
 

F. All of CONSULTANT’s employees and agents (including but not limited to CONSULTANT’s 
subcontractors and subconsultants) possess all licenses, permits, certificates, qualifications and 
approvals of whatever nature that are legally required to perform the tasks and services contemplated 
under this Agreement and all such licenses, permits, certificates, qualifications and approvals shall be 
maintained throughout the term of this Agreement. 
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The Parties acknowledge and agree that CONSULTANT shall perform, at CONSULTANT’s own cost and 
expense and without any reimbursement from CITY, any services necessary to correct any errors or 
omissions caused by CONSULTANT’s failure to comply with the standard of care set forth under this Section 
or by any like failure on the part of CONSULTANT’s employees, agents, contractors, subcontractors and 
subconsultants.   Such effort by CONSULTANT to correct any errors or omissions shall be commenced 
immediately upon their discovery by either Party and shall be completed within seven (7) calendars days from 
the date of discovery or such other extended period of time authorized by the CITY Representatives in writing 
and absolute discretion. The Parties acknowledge and agree that CITY’s acceptance of any work performed 
by CONSULTANT or on CONSULTANT’s behalf shall not constitute a release of any deficiency or delay in 
performance. The Parties further acknowledge, understand and agree that CITY has relied upon the 
foregoing representations of CONSULTANT, including but not limited to the representation that 
CONSULTANT possesses the skills, training, knowledge and experience necessary to perform the Work in a 
skillful and competent manner equivalent to, the standard of performance generally recognized as being 
employed by professionals performing the same type of work and services in the State of California.   
 

2.5 ASSIGNMENT: The skills, training, knowledge and experience of CONSULTANT are material to CITY’s 
willingness to enter into this Agreement.  Accordingly, CITY has an interest in the qualifications and 
capabilities of the person(s) who will perform the services and tasks to be undertaken by CONSULTANT or 
on behalf of CONSULTANT in the performance of this Agreement.  In recognition of this interest, 
CONSULTANT agrees that it shall not assign or transfer, either directly or indirectly or by operation of law, 
this Agreement or the performance of any of CONSULTANT’s duties or obligations under this Agreement 
without the prior written consent of the CITY.  In the absence of CITY’s prior written consent, any attempted 
assignment or transfer shall be ineffective, null and void and shall constitute a material breach of this 
Agreement.  

 
2.6 CONTROL AND PAYMENT OF SUBORDINATES: The Work shall be performed by CONSULTANT or under 

CONSULTANT’s strict supervision.  CONSULTANT will determine the means, methods and details of 
performing the Work subject to the requirements of this Agreement.  CITY retains CONSULTANT on an 
independent contractor basis and not as an employee.  CONSULTANT reserves the right to perform similar or 
different services for others during the term of this Agreement, provided such work does not unduly interfere 
with CONSULTANT’s competent performance under this Agreement or result in the unauthorized disclosure 
of CITY’s confidential or proprietary information.  Any additional personnel performing the Work under this 
Agreement on behalf of CONSULTANT are not employees of CITY and shall at all times be under 
CONSULTANT's exclusive direction and control.  CONSULTANT shall pay all wages, salaries and other 
amounts due such personnel and shall assume responsibility for all benefits, payroll taxes, social security and 
Medicare payments and the like.  CONSULTANT shall be responsible for all reports and obligations 
respecting such additional personnel, including, but not limited to: social security taxes, income tax 
withholding, unemployment insurance, disability insurance, workers' compensation insurance and the like. 

 
2.7 REMOVAL OF EMPLOYEE OR AGENTS:  If any of CONSULTANT’s officers, employees, agents, 

contractors, subcontractors or subconsultants is determined by the CITY Representatives to be 
uncooperative, incompetent, a threat to the adequate or timely performance of the tasks assigned to 
CONSULTANT, a threat to persons or property, or if any of CONSULTANT’s officers, employees, agents, 
contractors, subcontractors or subconsultants fail or refuse to perform the work in a manner acceptable to the 
CITY such officer, employee, agent, contractor, subcontractor or subconsultant shall be promptly removed by 
CONSULTANT and shall not be re-assigned to perform any of the work. 

 
2.8 COMPLIANCE WITH LAWS:  CONSULTANT shall keep itself fully informed of and in compliance with all 

applicable laws, statutes, codes, rules, regulations and ordinances of the federal government of the United 
States of America, the State of California, the County of Los Angeles, and any other local governmental entity 
to the extent such laws, statutes, codes, rules, regulations or ordinances governing or affecting the 
performance of the Work. 

 
2.9 SAFETY:  CONSULTANT shall perform its work so as to avoid injury or damage to any person or property.  In 

performing the Work, CONSULTANT shall at all times be in compliance with all applicable local, state and 
federal laws, rules and regulations, and shall exercise all necessary precautions for the safety of employees 
appropriate to the nature of the Work and the conditions under which any work is to be performed. 

 
2.10. NON-DISCRIMINATION:  In the performance of this Agreement, CONSULTANT shall not discriminate 

against any employee, subcontractor, subconsultant, or applicant for employment because of race, color, 
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creed, religion, sex, marital status, sexual orientation, national origin, ancestry, age, physical or mental 
disability or medical condition. 

 
2.11.  INDEPENDENT CONTRACTOR:  The Parties acknowledge, understand and agree that CONSULTANT and 

all persons retained or employed by CONSULTANT are, and shall at all times remain, wholly independent 
contractors and are not officials, officers, employees, departments or subdivisions of CITY.  CONSULTANT 
shall be solely responsible for the supervision of its employees, agents, contractors, subcontractors and 
subconsultants and for the negligent acts and/or omissions of the same. All persons retained or employed by 
CONSULTANT shall have no authority, express or implied, to bind CITY in any manner, nor to incur any 
obligation, debt or liability of any kind on behalf of, or against, CITY, whether by contract or otherwise, unless 
such authority is expressly conferred to CONSULTANT under this Agreement or is otherwise expressly 
conferred by CITY in writing. 

 
 

III. 
INSURANCE 

 
3.1 DUTY TO PROCURE AND MAINTAIN INSURANCE:  As more specifically set forth below under this Article, 

CONSULTANT agrees that it shall procure and maintain throughout the Initial Term of this Agreement and 
any extension term (or for such extended period of time as may be required under this Article) insurance 
against claims for death or injuries to persons or damages to property that may arise from or in connection 
with CONSULTANT’s performance of this Agreement.  CONSULTANT shall also procure and maintain such 
other types of insurance as may be required under this Article, below.  CITY shall not, and shall be under no 
obligation to, issue a Notice to Proceed until CONSULTANT has provided evidence satisfactory to CITY that it 
has procured all insurance required under this Article.  
 

3.2 REQUIRED COVERAGES:  CONSULTANT agrees that it shall procure and maintain the following insurance 
coverage, at its own expense, for the duration for this Agreement or any extended period set forth herein: 

 
A. Commercial General Liability Insurance: CONSULTANT shall procure and maintain Commercial General 

Liability Insurance (“CGL Coverage”) as broad as Insurance Services Office Commercial General Liability 
coverage (occurrence Form CG 0001 or equivalent).  Such CGL Coverage shall have minimum limits of 
no less than One Million Dollars ($1,000,000.00) per occurrence for bodily injury, personal injury, property 
damage, operations, products and completed operations, and contractual liability and Two Million Dollars 
($2,000,000.00) in the aggregate.  
 

B. Automobile Liability Insurance: CONSULTANT shall procure and maintain Automobile Liability Insurance 
as broad as Insurance Services Office Form Number CA 0001 covering Automobile Liability, Code 1 (any 
auto).  Such Automobile Liability Insurance shall have minimum limits of no less than One Million Dollars 
($1,000,000.00) per accident for bodily injury and property damage.  

 
C. Workers’ Compensation Insurance/ Employer’s Liability Insurance: CONSULTANT shall procure and 

maintain Workers’ Compensation Insurance affording coverage at least as broad as that required by the 
State of California with Employer’s Liability Insurance with minimum limits of no less than One Million 
Dollars ($1,000,000.00) per accident for bodily injury or disease.  The Workers’ Compensation insurer 
shall also agree to waive all rights of subrogation against CITY, the City Council and CITY’s elected and 
appointed officials, officers, employees, agents and volunteers for losses paid under the terms of the 
insurance policy.   
 

D. Professional Liability Insurance:  For the full term of this Agreement and for a period of three (3) years 
thereafter, CONSULTANT shall procure and maintain Errors and Omissions Liability Insurance 
appropriate to CONSULTANT’s profession.  Such coverage shall have minimum limits of no less than 
One Million Dollars ($1,000,000.00) per claim and shall be endorsed to include contractual liability.   
 

3.3 ADDITIONAL INSURED REQUIREMENTS: The CGL Coverage and the Automobile Liability Insurance shall 
contain an endorsement naming the CITY, the City Council and CITY’s elected and appointed officials, 
officers, employees, agents and volunteers as additional insureds.     

 
3.4 REQUIRED CARRIER RATING:  All varieties of insurance required under this Agreement shall be procured 

from insurers licensed in the State of California and authorized to issue policies directly to California insureds.  
Except as otherwise provided elsewhere under this Article, all required insurance shall be procured from 
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insurers, who according to the latest edition of the Best’s Insurance Guide have an A.M. Best’s rating of no 
less than A:VII.  CITY may also accept policies procured by insurance carriers with a Standard & Poor’s rating 
of no less than BBB according to the latest published edition the Standard & Poor’s rating guide.  As to 
Workers’ Compensation Insurance/ Employer’s Liability Insurance, the CITY Representatives are authorized 
to authorize lower ratings than those set forth in this Section.   

 
3.5 PRIMACY OF CONUSLTANT’S INSURANCE: All policies of insurance provided by CONSULTANT shall be 

primary to any coverage available to CITY, the City Council and CITY’s elected and appointed officials, 
officers, employees, agents and volunteers.  Any insurance or self-insurance maintained by CITY, the City 
Council and CITY’s elected and appointed officials, officers, employees, agents and volunteers shall be in 
excess of CONSULTANT’s insurance and shall not contribute with it.  

 
3.6 WAIVER OF SUBROGATION:  All insurance coverage provided pursuant to this Agreement shall not prohibit 

CONSULTANT or CONSULTANT’s officers, employees, agents, subcontractors or subconsultants from 
waiving the right of subrogation prior to a loss.  CONSULTANT hereby waives all rights of subrogation against 
CITY. 
 

3.7 VERIFICATION OF COVERAGE:  CONSULTANT acknowledges, understands and agrees that CITY’s ability 
to verify the procurement and maintenance of the insurance required under this Article is critical to 
safeguarding the CITY’s financial well-being.  Accordingly, CONSULTANT warrants, represents and agrees 
that it shall furnish CITY with original certificates of insurance and endorsements evidencing the coverage 
required under this Article on forms satisfactory to CITY in its sole and absolute discretion.  The certificates 
of insurance and endorsements for each insurance policy shall be signed by a person authorized by 
that insurer to bind coverage on its behalf, and shall be on forms provided by the CITY if requested.  
All certificates of insurance and endorsements shall be received and approved by CITY as a condition 
precedent to CONSULTANT’s commencement of any work or any of the Work.  Upon CITY’s written request, 
CONSULTANT shall also provide CITY with certified copies of all required insurance policies as a condition 
precedent to the commencement of any work or any of the Work. CITY shall not, and shall be under no 
obligation to, issue a Notice to Proceed until CONSULTANT fully complies with this Section.  The 
requirements of this Section cannot be waived and any attempted waiver shall be void, invalid and non-
binding upon CITY. 
 

3.8 FAILURE TO ADHERE TO INSURANCE PROVISIONS: In addition to any other remedies CITY may have 
under this Agreement or at law or in equity, if CONSULTANT fails to comply with any of the requirements set 
forth in this Article, CITY may, but shall not be obligated to:  (i) Order CONSULTANT to stop any and all work 
under this Agreement or withhold any payment, which becomes due to CONSULTANT hereunder, or both 
stop work and withhold any payment, until CONSULTANT demonstrates compliance with the requirements 
hereof; or (ii) terminate this Agreement.  CITY’s exercise of any of the foregoing remedies, shall be in addition 
to any other remedies CITY may have and is not the exclusive remedy for CONSULTANT’s to failure to 
comply with the insurance requirements set forth under this Article. 

  
3.9 SUBCONTRACTORS INSURANCE COVERAGE:  CONSULTANT shall include all persons and entities 

performing work on its behalf as insureds (including all contractors, subcontractors and subconsultants) or, in 
the alternative, shall furnish separate certificates of insurance and endorsements for each such persons or 
entities evidencing their independent procurement of insurance.   All coverages for such persons or entities 
shall be identical to the requirements imposed upon CONSULTANT under this Article.  

 
3.10 NO LIMITATION ON LIABILITY:  CONSULTANT’s procurement of insurance shall not be construed as a 

limitation of CONSULTANT’s liability or as full performance of CONSULTANT’s indemnification duties set 
forth under Article V of this Agreement.  

 
 

IV. 
INDEMNIFICATION 

 
4.1 The Parties agree that City and City’s engineer, elected and appointed officials, officers, employees, agents 
and volunteers (hereinafter, the “City Indemnitees”) should, to the fullest extent permitted by law, be protected 
from any and all loss, injury, damage, claim, lawsuit, cost, attorneys’ fees, litigation costs, or any other cost arising 
out of or in any way related to the performance of this Agreement.  Accordingly, the provisions of this indemnity 
provision are intended by the Parties to be interpreted and construed to provide the City Indemnitees with the 
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fullest protection possible under the law.  Consultant acknowledges that City would not enter into this Agreement 
in the absence of Consultant’s commitment to indemnify, defend and protect the City as set forth herein.   
 
4.2 To the fullest extent permitted by law, the Consultant shall (i) immediately defend and (ii) indemnify and hold 
harmless the City and its engineer, elected and appointed officials, officers, agents, employees, attorneys, 
servants, volunteers, successors and assigns from and against any and all liabilities, regardless of nature or type 
that arise out of, pertain to, or relate to the negligence, recklessness, or willful misconduct of the Consultant, or its 
officers, employees, servants, agents, subcontractors, volunteers or any other person or entity involved by, for, 
with or on behalf of Consultant in the performance of this Agreement. The parties understand and agree that the 
duty of Consultant to indemnify and hold harmless includes the duty to defend as set forth in Section 2778 of the 
California Civil Code.  Liabilities subject to the duties to defend and indemnify include, without limitation, all 
claims, losses, damages, penalties, fines, and judgments; associated investigation and administrative expenses; 
defense costs, including but not limited to reasonable attorneys’ fees incurred by legal counsel of City’s choosing; 
court costs; and costs of alternative dispute resolution.  The Consultant’s obligation to indemnify applies unless it 
is finally adjudicated that the liability was caused by the sole active negligence or sole willful misconduct of an 
indemnified party. If it is finally adjudicated that liability is caused by the comparative active negligence or willful 
misconduct of an indemnified party, then Consultant’s indemnification obligation shall be reduced in proportion to 
the established comparative liability. 
 
4.3 The duty to defend is a separate and distinct obligation from Consultant’s duty to indemnify. Consultant shall 
be obligated to defend, in all legal, equitable, administrative, or special proceedings, with counsel approved by the 
City, City and its engineer, elected and appointed officials, officers, agents, employees, attorneys, servants, 
volunteers, successors and assigns, immediately upon tender to City of the claim in any form or at any stage of 
an action or proceeding, whether or not liability is established. An allegation or determination that persons other 
than Consultant are responsible for the claim does not relieve Consultant from its separate and distinct obligation 
to defend under this section. The obligation to defend extends through final judgment, including exhaustion of any 
appeals. The defense obligation includes an obligation to provide independent defense counsel if Consultant 
asserts that liability is caused in whole or in part by the negligence or willful misconduct of the indemnified party. If 
it is finally adjudicated that liability was caused by the comparative active negligence or willful misconduct of an 
indemnified party, Consultant may submit a claim to the City for reimbursement of reasonable attorneys’ fees and 
defense costs in proportion to the established comparative liability of the indemnified party. 
 
4.4 City shall have the right to offset against the amount of any compensation due Consultant under this 
Agreement any amount due City from Consultant as a result of Consultant’s failure to pay City promptly any 
indemnification arising under this Article and related to Consultant’s failure to either (i) pay taxes on amounts 
received pursuant to this Agreement or (ii) comply with applicable workers’ compensation laws.  
 
4.5 The obligations of Consultant under this Article will not be limited by the provisions of any workers’ 
compensation act or similar act. Consultant expressly waives its statutory immunity under such statutes or laws 
as to City and City’s engineer, elected and appointed officials, officers, employees, agents and volunteers.  
 
4.6 Consultant agrees to obtain executed indemnity agreements with provisions identical to those set forth here in 
this Article from each and every subcontractor or any other person or entity involved by, for, with or on behalf of 
Consultant in the performance of this Agreement.  In the event Consultant fails to obtain such indemnity 
obligations from others as required herein, Consultant agrees to be fully responsible and indemnify, hold harmless 
and defend City and City’s engineer, elected and appointed officials, officers, employees, agents and volunteers 
from and against any and all claims and losses, costs or expenses for any damage due to death or injury to any 
person and injury to any property resulting from any alleged intentional, reckless, negligent, or otherwise wrongful 
acts, errors or omissions of Consultant’s subcontractors or any other person or entity involved by, for, with or on 
behalf of Consultant in the performance of this Agreement.  Such costs and expenses shall include reasonable 
attorneys’ fees incurred by counsel of City’s choice. 
 
4.7 The City does not, and shall not, waive any rights that it may possess against Consultant because of the 
acceptance by the City, or the deposit with the City, of any insurance policy or certificate required pursuant to this 
Agreement. This hold harmless and indemnification provision shall apply regardless of whether or not any 
insurance policies are determined to be applicable to the claim, demand, damage, liability, loss, cost or expense. 
 
4.8 This Article and all provisions contained herein (including but not limited to the duty to indemnify, defend and 
hold free and harmless) shall survive the termination or normal expiration of this Agreement and is in addition to 
any other rights or remedies which the City may have at law or in equity.   
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V. 
TERMINATION 

 
5.1 TERMINATION WITHOUT CAUSE: CITY may terminate this Agreement at any time for convenience and 

without cause by giving written notice to CONSULTANT at least five (5) calendar days prior to the effective 
date of such termination for convenience.  Upon termination for convenience, CONSULTANT shall be 
compensated only for the Work which has been adequately rendered to CITY up to the effective date of the 
termination, and CONSULTANT shall be entitled to no further compensation.  CONSULTANT may not 
terminate this Agreement except for breach of this Agreement.  If this Agreement is terminated as provided 
herein, CITY may require CONSULTANT to provide all finished or unfinished Documents and Data, as 
defined in Section 7.1 below, and other information of any kind prepared by CONSULTANT in connection with 
the performance of the Work.  CONSULTANT shall be required to provide such documents and other 
information within fifteen (15) calendar days of the request. In the event this Agreement is terminated in whole 
or in part as provided herein, CITY may procure, upon such terms and in such manner as it may determine 
appropriate, Work similar to those terminated. 
 

5.2 DEFAULT, BREACH AND TERMINATION IN THE EVENT OF BREACH:  In the event either Party fails to 
perform, or adhere to, any applicable duty, obligation or standard of conduct set forth under this Agreement 
(or fails to perform or adhere to any such duty, obligation or standard of conduct at the time, place or manner 
set forth in this Agreement), an event of default (hereinafter, “Event of Default”) shall have occurred.  Except 
as otherwise provided in this Agreement, if an Event of Default remains uncured by the defaulting Party for a 
period in excess of fourteen (14) calendar days from the date upon which the non-defaulting Party issues 
notice of default (hereinafter, a “Default Notice”) to the defaulting Party, then the default shall constitute a 
breach of this Agreement.  If a Party is in breach of this Agreement, the non-breaching Party may pursue any 
and all remedies available to it at law or in equity.  If CONSULTANT is in breach (whether or not such breach 
is caused by CONSULTANT or CONSULTANT’s officials, officers, employees, agents, contractors, 
subcontractors or subconsultants, CITY may, in its sole and absolute discretion (and without obligation), 
terminate this Agreement immediately upon the issuance written notice of termination on the grounds of 
breach (a “Breach-Termination Notice”) which notice shall specify the effective date of such termination for 
cause. CITY’s ability to terminate this Agreement as provided in this Section shall be in addition to any other 
remedies CITY may have at law or in equity in the event of breach and shall not be in lieu of such other 
remedies. 
 

5.3 SCOPE OF WAIVER:  No waiver of any default or breach under this Agreement shall constitute a waiver of 
any other default or breach, whether of the same or other covenant, warranty, agreement, term, condition, 
duty or requirement contained in this Agreement.  No waiver, benefit, privilege, or service voluntarily given or 
performed by a Party shall give the other Party any contractual rights by custom, estoppel, or otherwise.  

 
5.4 SURVIVING ARTICLES, SECTIONS AND PROVISIONS:  The termination of this Agreement pursuant to any 

provision of this Article or by normal expiration of its term or any extension thereto shall not operate to 
terminate any Article, Section or provision contained herein which provides that it shall survive the termination 
or normal expiration of this Agreement. 
 

VI. 
MISCELLANEOUS PROVISIONS 

 
6.1 DOCUMENTS & DATA; LICENSING OF INTELLECTUAL PROPERTY:  All Documents and Data shall be 

and remain the property of CITY without restriction or limitation upon their use or dissemination by CITY.  For 
purposes of this Agreement, the term “Documents and Data” means and includes all reports, studies, 
analyses, correspondence, plans, drawings, designs, renderings, specifications, notes, summaries, 
strategies, charts, schedules, spreadsheets, calculations, lists, data compilations, documents or other 
materials developed and/or assembled by or on behalf of CONSULTANT in the performance of this 
Agreement and fixed in any tangible medium of expression, including but not limited to Documents and Data 
stored on paper, digitally, magnetically and/or electronically.  CONSULTANT shall require all subcontractors 
and subconsultants working on behalf of CONSULTANT in the performance of this Agreement to agree in 
writing that CITY shall be granted the same right to copy, use, reuse, disseminate and retain Documents and 
Data prepared or assembled by any subcontractor or subconsultant as applies to Documents and Data 
prepared by CONSULTANT in the performance of this Agreement.  
 

6.2 CONFIDENTIALITY:  All ideas, memoranda, specifications, plans, procedures, drawings, descriptions, 
computer program data, input recorded data, written information, and other like information either created by 
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or provided to CONSULTANT in connection with the performance of this Agreement shall be held 
confidentially by CONSULTANT.  Such materials shall not, without the prior written consent of CITY, be used 
by CONSULTANT for any purposes other than the performance of the Work.  Nor shall such materials be 
disclosed to any person or entity not connected with the performance of the Work.  Nothing furnished to 
CONSULTANT which is otherwise known to CONSULTANT or is generally known, or has become known, to 
the related industry shall be deemed confidential.  CONSULTANT shall not use CITY's name or insignia, 
photographs, or any publicity pertaining to the Work in any magazine, trade paper, newspaper, television or 
radio production or other similar medium without the prior written consent of CITY. 

 
6.3 NOTICES: All notices permitted or required under this Agreement shall be given to the respective Parties at 

the following addresses, or at such other address as the respective Parties may provide in writing for this 
purpose:   

 
CONSULTANT:  CITY:  
Paul Ramakrishnan, CEO 
Knight Communications 
427 North Yale Ave., Suite #201 
Claremont, CA 91711 
paul@knightcommunications.com 
Tel: (909) 621-3559 

 City of San Fernando 
Finance Department 
Attn: Nick Kimball 
117 Macneil Street 
San Fernando, CA 91340 
nkimball@sfcity.org 
Tel: (818) 898-7307 
Fax: (818) 365-8090 
 

Such notices shall be deemed effective when (i) personally delivered; (ii) successfully transmitted by facsimile 
as evidenced by a fax confirmation slip; (iii) when successfully transmitted and received via electronic mail at 
any of the e-mail addresses listed above; or (iv) when mailed, forty-eight (48) hours after deposit with the 
United States Postal Service, first class postage prepared and addressed to the Party at its applicable 
address.   
 

6.4 COOPERATION; FURTHER ACTS:  The Parties shall fully cooperate with one another, and shall take any 
additional acts or sign any additional documents as is reasonably necessary, appropriate or convenient to 
achieve the purposes of this Agreement. 
 

6.5 SUBCONTRACTING: CONSULTANT shall not subcontract any portion of the Work required by this 
Agreement, except as expressly stated herein, without the prior written approval of CITY.  Subcontracts 
(including without limitation subcontracts with subconsultants), if any, shall contain a provision making them 
subject to all provisions stipulated in this Agreement, including provisions relating to insurance requirements 
and indemnification. 

 
6.6 CITY’S RIGHT TO EMPLOY OTHER CONSULTANTS:  CITY reserves the right to employ other consultants 

in connection with the various projects worked upon by CONSULTANT. 
 

6.7 PROHIBITED INTERESTS:  CONSULTANT warrants, represents and maintains that it has not employed nor 
retained any company or person, other than a bona fide employee working solely for CONSULTANT, to solicit 
or secure this Agreement.  Further, CONSULTANT warrants and represents that it has not paid nor has it 
agreed to pay any company or person, other than a bona fide employee working solely for CONSULTANT, 
any fee, commission, percentage, brokerage fee, gift or other consideration contingent upon or resulting from 
the award or making of this Agreement.  For breach or violation of this warranty, CITY shall have the right to 
rescind this Agreement without liability.  For the term of this Agreement, no member, officer or employee of 
CITY, during the term of his or her service with CITY, shall have any direct interest in this Agreement, or 
obtain any present or anticipated material benefit arising therefrom. 

 
6.8 TIME IS OF THE ESSENCE:  Time is of the essence for each and every provision of this Agreement. 

 
6.9 FORCE MAJEURE: Any prevention, delay, nonperformance or stoppage due to any of the following causes 

shall excuse nonperformance for a period equal to such obligations imposed by this Agreement.  The causes 
referred to above are strikes, walkouts, labor disputes, failure of power, irresistible superhuman cause, acts of 
public enemies of the State or United States, riots, insurrections, civil commotion, inability to obtain labor or 
material or reasonable substitutes for either, governmental restrictions or regulations or controls (except those 
reasonably foreseeable in connection with the uses contemplated by this Agreement), casualties not 
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contemplated by insurance provisions of this agreement, or other causes beyond the reasonable control of 
the party obligated to perform.   

 
6.10 GOVERNING LAW; VENUE: This Agreement shall be interpreted and governed according to the laws of the 

State of California.  In the event of litigation between the Parties, venue, without exception, shall be in the Los 
Angeles County Superior Court of the State of California.  If, and only if, applicable law requires that all or part 
of any such litigation be tried exclusively in federal court, venue, without exception, shall be in the Central 
District of California located in the City of Los Angeles, California. 

 
6.11 ATTORNEY’S FEES:  If either Party commences an action against the other Party, either legal, administrative 

or otherwise, arising out of or in connection with this Agreement, the prevailing Party in such litigation shall be 
entitled to have and recover from the losing Party reasonable attorney’s fees and all other costs of such 
action. 

 
6.12 SUCCESSORS AND ASSIGNS:  This Agreement shall be binding on the successors and assigns of the 

Parties. 
 

6.13 NO THIRD PARTY BENEFIT:  There are no intended third party beneficiaries of any right or obligation 
assumed by the Parties.  All rights and benefits under this Agreement inure exclusively to the Parties. 

 
6.14 CONSTRUCTION OF AGREEMENT: This Agreement shall not be construed in favor of, or against, either 

Party but shall be construed as if the Parties prepared this Agreement together through a process of 
negotiation and with the advice of their respective attorneys. 
 

6.15 SEVERABILITY: If any portion of this Agreement is declared invalid, illegal, or otherwise unenforceable by a 
court of competent jurisdiction, the remaining provisions shall continue in full force and effect.  

 
6.16 AMENDMENT; MODIFICATION:  No amendment, modification or supplement of this Agreement shall be 

valid or binding unless executed in writing and signed by both Parties, subject to CITY approval.  The 
requirement for written amendments, modifications or supplements cannot be waived and any attempted 
waiver shall be void and invalid. 

 
6.17 CAPTIONS:  The captions of the various articles, sections and paragraphs are for convenience and ease of 

reference only, and do not define, limits, augment, or describe the scope, content, or intent of this Agreement. 
 

6.18 INCONSISTENCIES OR CONFLICTS:  In the event of any conflict or inconsistency between the provisions of 
this Agreement and any of the exhibits attached hereto, the provisions of this Agreement shall control.   

 
6.19 ENTIRE AGREEMENT: This Agreement including all attached exhibits is the entire, complete, final and 

exclusive expression of the Parties with respect to the matters addressed herein and supersedes all other 
agreements or understandings, whether oral or written, or entered into between CITY and CONSULTANT 
prior to the execution of this Agreement.  No statements, representations or other agreements, whether oral 
or written, made by any Party which are not embodied herein shall be valid or binding.  No amendment, 
modification or supplement to this Agreement shall be valid and binding unless in writing and duly executed 
by the Parties pursuant to Section 6.16, above. 

 
6.20 COUNTERPARTS:  This Agreement shall be executed in two (2) original counterparts each of which shall be 

of equal force and effect. One counterpart shall be delivered to CONSULTANT and the other shall be retained 
by CITY. No handwritten or typewritten amendment, modification or supplement to any one counterparts shall 
be valid or binding unless made to all three counterparts in conformity with Section 6.16, above. 

 
 
 
 

[SIGNATURE PAGE TO FOLLOW] 
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AS OF THE DATE FIRST WRITTEN ABOVE, the Parties evidence their agreement to the terms of this 
Agreement by signing below: 
 
 
 
 
 
 
 
 
 
APPROVED AS TO FORM: 
 
 
 
By: ________________________________ 
        City Attorney 

CITY:  
City of San Fernando 
 
 
By: _________________________________ 
      
Name:_______________________________ 
 
Title:________________________________ 
 
 

 CONSULTANT: 
Knight Communications, Inc. 
 
 
 
By: _______________________________ 
     
 
Print:______________________________ 
 
Title:______________________________ 
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EXHIBIT “A” 

[SCOPE OF WORK] 
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