
 
  Mayor Sylvia Ballin • Mayor Pro Tem Robert C. Gonzales 

Councilmember Jesse H. Avila • Councilmember Joel Fajardo • Councilmember Antonio Lopez 
City Manager Brian Saeki 

 
 

 

 
 
 
 
 
 
 
 
CALL TO ORDER/ROLL CALL 
 
 
PLEDGE OF ALLEGIANCE 
 
Police Explorer Cadet Yvonne Gonzalez 
 
 
APPROVAL OF AGENDA 
 
 
PUBLIC STATEMENTS – WRITTEN/ORAL 
 
There will be a three (3) minute limitation per each member of the audience who wishes to 
make comments relating to City Business.  Anyone wishing to speak, please fill out the blue 
form located at the Council Chambers entrance and submit it to the City Clerk.  When 
addressing the City Council please speak into the microphone and voluntarily state your name 
and address. 
 
 
CONSENT CALENDAR 
 
Items on the Consent Calendar are considered routine and may be disposed of by a single 
motion to adopt staff recommendation.  If the City Council wishes to discuss any item, it should 
first be removed from the Consent Calendar. 
 

1) REQUEST TO APPROVE MINUTES OF: 
  

a. MARCH 27, 2014 – ADJOURNED SPECIAL MEETING 
b. MARCH 27, 2014 – SPECIAL MEETING 
c. JUNE 2, 2014 – REGULAR MEETING 

 
2) REQUEST TO APPROVE WARRANT REGISTER NO 14-062 
 

SAN FERNANDO CITY COUNCIL 

REGULAR MEETING NOTICE & AGENDA 

JUNE 16, 2014 – 6:00 PM 

COUNCIL CHAMBERS 
117 MACNEIL STREET 

SAN FERNANDO, CA 91340 
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3) CONSIDERATION TO ADOPT RESOLUTIONS APPROVING THE SALARY PLAN AND TABLE 
OF ORGANIZATION FOR FISCAL YEAR (FY) 2014- 2015 

 
Recommend that the City Council: 
 
a. Adopt Resolution No. 7613 approving the amended Salary Plan for FY 2014-2015; 

and 
 

b. Adopt Resolution No. 7614 approving the Table of Organization for FY 2014-2015. 
 
4) CONSIDERATION TO ADOPT A RESOLUTION REVISING THE ASSOCIATE PLANNER JOB 

SPECIFICATIONS 
 

Recommend that the City Council adopt Resolution No. 7611 revising the job 
specifications for the position of Associate Planner. 

 
5) CONSIDERATION TO ADOPT A RESOLUTION SETTING THE FISCAL YEAR (FY) 2014-2015 

ARTICLE XIIIB APPROPRIATIONS (GANN) LIMIT 
 

Recommend that the City Council adopt Resolution No. 7612 setting the FY 2014-2015 
Article XIIIB Appropriation Limit at $40,079,246. 

 
6) CONSIDERATION TO APPROVE A MAINTENANCE AGREEMENT WITH TECOGEN 
 

Recommend that the City Council: 
 
a. Approve a one-year Maintenance Agreement (Contract No. 1747) with Tecogen to 

maintain the Tecogen Cogeneration Unit at the San Fernando Regional Pool Facility; 
and 

 
b. Authorize the City Manager to execute the Maintenance Agreement with Tecogen. 
 

7) CONSIDERATION TO APPROVE AN AGREEMENT FOR SPECIAL SERVICES WITH LIEBERT 
CASSIDY WHITMORE 

 
Recommend that the City Council: 
 
a. Approve an Agreement (Contract No. 1748) with the law firm of Liebert Cassidy 

Whitmore for Special Services; and 
 
b. Authorize the City Manager to execute the Agreement with Liebert Cassidy 

Whitmore. 
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8) CONSIDERATION TO EXTEND THE PROFESSIONAL SERVICES AGREEMENT WITH AEGIS 
COMPUTERS, INC. FOR COMPUTER AND NETWORK SERVICES 

 
Recommend that the City Council: 
 
a. Approve a six-month extension of the Professional Services Agreement (Contract No. 

1703(a)) with Aegis Computers, Inc. for City computer and network services for a 
not-to-exceed fixed-rate billing of $10,630 per month (including $630 for website 
services); and 

 
b. Authorize the City Manager to execute the extension of the Professional Services 

Agreement with Aegis Computers, Inc. 
 

9) CONSIDERATION TO ACCEPT AN ALCOHOLIC BEVERAGE CONTROL GRANT FOR AN 
UNDER AGE ALCOHOL PURCHASE PREVENTION PROGRAM AND MERCHANT 
EDUCATION PROGRAM 

 
Recommend that the City Council: 
 
a. Accept $21,065 awarded to the Police Department by the California Department of 

Alcoholic Beverage Control for an Under Age Alcohol Purchase Prevention Program 
and Merchant Education Program; and 

 
b. Adopt Resolution No. 7616 authorizing the Police Chief to execute an Agreement 

(Contract No. 1750) with the State of California Department of Alcoholic Beverage 
Control to Develop an Under Age Alcohol Purchase Prevention Program and 
Merchant Education Program. 

 
10) CONSIDERATION TO APPROVE SIDE LETTER AGREEMENTS WITH EMPLOYEE GROUPS 

FOR FISCAL YEAR (FY) 2014-2015 
 
 Recommend that the City Council: 
 

a. Approve the following Side Letter Agreements to extend the terms and provisions of 
the respective Memorandums of Understanding through June 30, 2015: 

 
 i. San Fernando Police Officers’ Association (Contract No. 1676(c)); and 
 
 ii. San Fernando Management Group, SEIU Local 721, (Contract No. 1631(e)); and 
 
b. Authorize the City Manager to execute the Side Letter Agreements. 
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PUBLIC HEARING 
 
11) CONSIDERATION TO ADOPT A RESOLUTION APPROVING THE FISCAL YEAR (FY) 2014-

2015 ANNUAL FEE SCHEDULE 
 
 Recommend that the City Council: 
 
 a.  Conduct a Public Hearing; and 
 
 b. Pending public testimony, adopt Resolution No. 7615 incorporating all current fees 

for City services info a FY 2014-2015 Annual Fee Schedule amending certain fees and 
charges, and repealing all parts of Resolutions in conflict therewith. 

 
12) ADOPTION OF FISCAL YEAR (FY) 2014-2015 BUDGET 
 

Recommend that the City Council: 
 
a. Conduct a Public Hearing; and 

 
b. Pending public testimony, direct staff to make any necessary adjustments to the 

proposed FY 2014-2015 Budget; and 
 
c. Adopt Resolution No. 7618 approving the final FY 2014-2015 City Budget. 

 
 
ADMINISTRATIVE REPORTS 
 
13) CONSIDERATION TO APPROVE AN EMPLOYMENT AGREEMENT BETWEEN THE CITY 

AND ROBERT PARKS FOR THE POSITION OF POLICE CHIEF 
 
 Recommend that the City Council: 
 
 a. Approve an Employment Agreement (Contract No. 1749) between the City and 

Robert Parks for the position of Police Chief; and 
 
 b. Authorize the City Manager to execute the Employment Agreement with Robert 

Parks. 
 
14) CONSIDERATION TO ADOPT A RESOLUTION AUTHORIZING THE CITY MANAGER TO 

SIGN A CONTRACT WITH THE LOS ANGELES UNIFIED SCHOOL DISTRICT (LAUSD) 
BEYOND THE BELL BRANCH FOR PROVIDING AFTER-SCHOOL PROGRAM FUNDS 

 
 Recommend that the City Council adopt Resolution No. 7617 authorizing the City 

Manager to execute Contract No. 1751 and all related documents necessary for said 
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contract with LAUSD Beyond the Bell Branch for After-School Program funds for the 
provision of after-school programs at schools in the City. 

 
15) DISCUSSION REGARDING CALIFORNIA HIGH-SPEED RAIL (PALMDALE TO LOS ANGELES) 

COMMUNITY MEETING – FOLLOW-UP RECOMMENDATION 
 

This item is placed on the agenda by Councilmember Antonio Lopez for City Council 
discussion and consideration. 

 
 
COMMITTEE/COMMISSION LIAISON updatES 
 
 
GENERAL COUNCIL COMMENTS 
 
 
STAFF COMMUNICATION 
 
 
RECESS TO CLOSED SESSION 
 
A) CONFERENCE WITH LEGAL COUNSEL – ANTICIPATED LITIGATION 
 G.C. §54956.9(d)(2) AND §54956.9(e)(1) 
  One (1) Potential Case 
 
B) CONFERENCE WITH LEGAL COUNSEL – EXISTING LITIGATION 

G.C. §54956.9(d)(1)      
 Name of Case: City of San Fernando et al. v. Wendy L. Wantanabe, in her official 

 capacity as the Auditor-Controller of the County of Los Angeles  
LASC Case No.:  34-2013-80001550-CU-WM-GDS 

 
C) CONFERENCE WITH LABOR NEGOTIATOR 

G.C. §54957.6 
 Designated City Negotiator: Brian Saeki, City Manager 
 Employees and Employee Bargaining Units that are the Subject of Negotiation: 
  San Fernando Management Group (SEIU, Local 721) 
  San Fernando Public Employees’ Association (SEIU, Local 721)   
  San Fernando Police Officers Association 
  San Fernando Police Officers Association Police Management Unit 
  San Fernando Police Civilian Association (SEIU, Local 721)  
  San Fernando Part-time Employees’ Bargaining Unit (SEIU, Local 721) 
  All Unrepresented Employees 
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ADJOURNMENT 
 
 
 
 
 
 
I hereby certify under penalty of perjury under the laws of the State of California that the foregoing agenda 
was posted on the City Hall bulletin board not less than 72 hours prior to the meeting. 

 
 
Elena G. Chávez, City Clerk 
Signed and Posted:  June 12, 2014 (4:00 p.m.) 
 

Agendas and complete Agenda Packets (including staff reports and exhibits related to each item) are posted on the City’s Internet Web 
site (www.sfcity.org).  These are also available for public reviewing prior to a meeting in the City Clerk’s Office. Any public writings 
distributed by the City Council to at least a majority of the Councilmembers regarding any item on this regular meeting agenda will also 
be made available at the City Clerk’s Office at City Hall located at 117 Macneil Street, San Fernando, CA, 91340 during normal business 
hours.  In addition, the City may also post such documents on the City’s Web Site at www.sfcity.org. In accordance with the Americans 
with Disabilities Act of 1990, if you require a disability-related modification/accommodation to attend or participate in this meeting, 
including auxiliary aids or services please call the City Clerk’s Office at (818) 898-1204 at least 48 hours prior to the meeting. 
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SAN FERNANDO CITY COUNCIL 

MINUTES 

 

MARCH 27, 2014 – 7:30 P.M. 

ADJOURNED SPECIAL MEETING 

 

City Hall Council Chambers 

117 Macneil Street 

San Fernando, CA  91340 

 

 

CALL TO ORDER/ROLL CALL 
 

City Attorney Olivarez announced that both meetings, Special and Adjourned Special, would be 

opened concurrently. 

 

Mayor Sylvia Ballin called the meeting to order at 7:33 p.m.    

 

Present: 

   

Council: Mayor Sylvia Ballin, Mayor Pro Tem Robert C. Gonzales, and 

Councilmembers Jesse H. Avila, Joel Fajardo, and Antonio Lopez 

  

Staff: City Manager Brian Saeki, City Attorney Rick Olivarez, and City Clerk 

Elena G. Chávez 

 

 

PLEDGE OF ALLEGIANCE  
 

Led by Mayor Ballin 

 

 

APPROVAL OF AGENDA 

 

Motion by Councilmember Lopez, seconded by Councilmember Fajardo, to approve the agenda.  

By consensus, the motion carried. 

 

 

PUBLIC STATEMENTS – WRITTEN/ORAL 

 

None 
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CONTINUED BUSINESS 

 

1)    CONSIDERATION OF AWARD OF FRANCHISE AGREEMENT FOR THE CITY 

VEHICLE TOWING AND STORAGE SERVICES 

 

City Manager Saeki presented the staff report.  He reported that, in addition to recommendations 

(a) and (b) listed in the report, staff was requesting to include additional language in the 

Agreement indicating that during the term of the Franchise Agreement, Black and White agrees 

not to hire any full or part-time City employee (Black and White agreed to insertion of the 

language).   

 

Motion by Councilmember Lopez, seconded by Councilmember Avila, to: 

 

a. Award the Franchise Agreement for Vehicle Towing and Storage Services (Contract 

No. 1740) to Black & White Garage, Incorporated; and 

 

b. Adopt Resolution No. 7594 approving the Franchise Agreement for Vehicle Towing 

and Storage Services between the City and Black & White Garage, Incorporated and 

adopting a fee schedule for the payment of franchise fees; and 

 

c.  Include language in the Agreement indicating that during the term of the Franchise 

Agreement, Black and White agrees not to hire any full or part-time City employee 

(Black and White agreed to insertion of the language).   

  

The motion carried with the following vote: 

 

 AYES:  Lopez, Avila, Fajardo, Gonzales – 4 

 NOES:  Ballin – 1 

 ABSENT: None 

 

 

ADJOURNMENT (7:40 P.M.) 
 

Motion by Councilmember Fajardo, seconded by Councilmember Lopez, to adjourn the meeting.  

The motion carried unanimously. 

 

I do hereby certify that the foregoing is a true and 

correct copy of the minutes of March 27, 2014 meeting 

as approved by the San Fernando City Council. 

 

____________________________ 

Elena G. Chávez  

City Clerk 
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SAN FERNANDO CITY COUNCIL 

MINUTES 

 

MARCH 27, 2014 – 7:30 P.M. 

SPECIAL MEETING 

 

City Hall Council Chambers 

117 Macneil Street 

San Fernando, CA  91340 

 

 

CALL TO ORDER/ROLL CALL 
 

City Attorney Olivarez announced that both meetings, Special and Adjourned Special, would be 

opened concurrently. 

 

Mayor Sylvia Ballin called the meeting to order at 7:33 p.m.    

 

Present: 

   

Council: Mayor Sylvia Ballin, Mayor Pro Tem Robert C. Gonzales, and 

Councilmembers Jesse H. Avila, Joel Fajardo, and Antonio Lopez 

  

Staff: City Manager Brian Saeki, City Attorney Rick Olivarez, and City Clerk 

Elena G. Chávez 

 

 

PLEDGE OF ALLEGIANCE  
 

Led by Mayor Ballin 

 

 

RECESS (7:33 P.M.) 

 

A brief recess was called to continue with the Adjourned Special Meeting. 

 

 

RECONVENE (7:40 P.M.) 

 

Motion by Councilmember Lopez, seconded by Councilmember Fajardo, to reconvene the 

meeting.  The motion carried unanimously.  

 

 

 

 

 

06/16/2014 CC Meeting Agenda Page 15 of 350



SAN FERNANDO CITY COUNCIL 

SPECIAL MEETING MINUTES – March 27, 2014 

Page 2 

 
 

APPROVAL OF AGENDA 

 

Motion by Councilmember Fajardo, seconded by Mayor Pro Tem Gonzales, to approve the 

agenda.  By consensus, the motion carried. 

 

 

PUBLIC STATEMENTS – WRITTEN/ORAL 

 

None 

 

 

RECESS TO CLOSED SESSION (7:40 P.M.) 

 

By consensus, Councilmembers recessed to the following Closed Session as announced by City 

Attorney Olivarez: 

 

A) CONFERENCE WITH LABOR NEGOTIATOR 

G.C. §54957.6 

 Designated City Negotiator: Brian Saeki, City Manager 

 Employees and Employee Bargaining Units that are the Subject of Negotiation: 

  San Fernando Management Group (SEIU, Local 721) 

  San Fernando Public Employees’ Association (SEIU, Local 721)   

  San Fernando Police Officers Association 

  San Fernando Police Officers Association Police Management Unit 

  San Fernando Police Civilian Association (SEIU, Local 721)  

  San Fernando Part-time Employees’ Bargaining Unit (SEIU, Local 721) 

  All Unrepresented Employees 

 

 

RECONVENE/REPORT OUT FROM CLOSED SESSION (7:50 P.M.) 

 

City Attorney Olivarez reported that the City Council received a briefing from City Manager 

Saeki.  General direction was given by the City Council; but no final action was taken. 

 

 

ADJOURNMENT (7:50 P.M.) 
 

By consensus, the meeting was adjourned. 

 

I do hereby certify that the foregoing is a true and 

correct copy of the minutes of March 27, 2014 meeting 

as approved by the San Fernando City Council. 

 

____________________________ 

Elena G. Chávez  

City Clerk 
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SAN FERNANDO CITY COUNCIL 

MINUTES 

 

JUNE 2, 2014 – 6:00 P.M. 

REGULAR MEETING 

 

City Hall Council Chambers 

117 Macneil Street 

San Fernando, CA 91340 

 

 

CALL TO ORDER/ROLL CALL 
 

Mayor Sylvia Ballin called the meeting to order at 6:03 p.m. 

 

Present: 

 

Council: Mayor Sylvia Ballin, Mayor Pro Tem Robert C. Gonzales, and 

Councilmembers Jesse H. Avila, Joel Fajardo, and Antonio Lopez 

  

Staff: City Manager Brian Saeki, City Attorney Rick R. Olivarez, and City Clerk 

Elena G. Chávez  

 

 

PLEDGE OF ALLEGIANCE 

 

Led by Police Cadet Alfredo Mendoza 

 

 

APPROVAL OF AGENDA 

 

Motion by Councilmember Fajardo, seconded by Mayor Pro Tem Gonzales, to approve the 

agenda.  By consensus, the motion carried. 

 

 

PUBLIC STATEMENTS – WRITTEN/ORAL 

 

Linda Campanella Jauron talked about the recent opening of the park on Eighth Street and said 

that City’s website and the community cable channel need work. 

 

 

CONSENT CALENDAR 

 

Motion by Councilmember Fajardo, seconded by Councilmember Avila, to approve the Consent 

Calendar Items:   

 

1) REQUEST TO APPROVE MINUTES OF: 
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a. MAY 5, 2014 – REGULAR MEETING 

b. MAY 19, 2014 – REGULAR MEETING 

c. MAY 27, 2014 – SPECIAL MEETING 

 

2) REQUEST TO APPROVE WARRANT REGISTER NO 14-061 

 

3) CONSIDERATION TO APPROVE A PROFESSIONAL SERVICES AGREEMENT 

WITH COLLIERS INTERNATIONAL FOR COMMERCIAL REAL ESTATE 

BROKERAGE AND ADVISORY SERVICES 

 

4) CONSIDERATION TO REJECT CONSTRUCTION BIDS FOR THE SAN 

FERNANDO POLICE DEPARTMENT SHOOTING RANGE UPGRADE 

 

5) CONSIDERATION TO ADOPT RESOLUTION NO. 7610 APPROVING THE 

REALLOCATION OF GENERAL FUNDS FOR A TEMPORARY PART-TIME 

PLANNING CONSULTANT 

 

By consensus, the motion carried. 

 

 

ADMINISTRATIVE REPORTS 

 

6) CONSIDERATION TO APPROVE HEALTHY SAN FERNANDO! CAMPAIGN 

 

Recreation and Community Services Operations Manager Ismael Aguila presented the staff 

report. 

 

Motion by Mayor Pro Tem Gonzales, seconded by Mayor Ballin, to authorize the City Manager 

to allocate City staff to implement the Healthy San Fernando! Campaign.  The motion carried 

unanimously. 

 

 

COMMITTEE/COMMISSION LIAISON UPDATES 

 

Councilmember Avila gave an update regarding the Transportation and Safety Commission 

meeting and, in response to his question, City Manager Saeki reported that staff will work with 

the City Attorney’s office on putting together a tutorial session for all commissioners. 

 

Councilmember Lopez reported that it was announced at MTA San Fernando Valley Service 

Council meeting that 234 bus shelters will be replaced (included those in San Fernando). 

 

 

GENERAL COUNCIL COMMENTS 

 

Councilmember Avila thanked constituents for coming to the meeting. 
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Mayor Ballin made a brief comment regarding Army Sergeant Bowe Bergdahl. 

 

 

STAFF COMMUNICATION 

  

Community Development Director Fred Ramirez reported that there will be a California High 

Speed Rail Authority meeting tomorrow and he will forward additional information to 

Councilmembers. 

 

 

ADJOURNMENT (6:25 P.M.) 
 

By consensus, the meeting was adjourned.  

 

 

 

 

 

I do hereby certify that the foregoing is a true and 

correct copy of the minutes of June 2, 2014, meeting as 

approved by the San Fernando City Council. 

 

____________________________ 

Elena G. Chávez 

City Clerk 
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FINANCE DEPARTMENT 
 

 

MEMORANDUM 
 

 

 

TO:  Sylvia Ballin and Councilmembers 

 

FROM: Rafaela T. King, Interim Finance Director/Deputy Finance Director 

 

DATE: June 16, 2014 

 

SUBJECT: Warrant Register 

 

 

 

RECOMMENDATION: 

 

It is recommended that the City Council adopt a Resolution (Attachment “A”) approving the 

Warrant Register. 

 

 

BACKGROUND: 

 

For each City Council meeting the Finance Department prepares a Warrant Register for Council 

approval.  The Register includes all recommended payments for the City. Checks, other than 

handwritten checks, generally are not released until after the Council approves the Register.  The 

exceptions are for early releases to avoid penalties and interest, excessive delays and in all other 

circumstances favorable to the City to do so.  Handwritten checks are those payments required to 

be issued between Council meetings such as insurance premiums and tax deposits.  Staff reviews 

requests for expenditures for budgetary approval and then prepares a Warrant Register for 

Council approval and or ratification.  Items such as payroll withholding tax deposits do not 

require budget approval. 

 

The Deputy Finance Director hereby certifies that all requests for expenditures have been signed 

by the department head, or designee, receiving the merchandise or services thereby stating that 

the items or services have been received and that the resulting expenditure is appropriate.  The 

Deputy Finance Director hereby certifies that each warrant has been reviewed for completeness 

and that sufficient funds are available for payment of the warrant register. 

 

 

ATTACHMENT: 

 

A.  Warrant Register Resolution 
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RESOLUTION NO.  14-062 

 

 

RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 

SAN FERNANDO ALLOWING AND APPROVING FOR 

PAYMENT DEMANDS PRESENTED ON DEMAND/ 

WARRANT REGISTER NO.  14-062 

 

 

THE CITY COUNCIL OF THE CITY OF SAN FERNANDO DOES HEREBY 

RESOLVE, FIND, DETERMINE AND ORDER AS FOLLOWS: 

 

1.  That the demands (EXHIBIT “A”) as presented, having been duly audited, for 

completeness, are hereby allowed and approved for payment in the amounts as shown to 

designated payees and charged to the appropriate funds as indicated. 

 

2.  That the City Clerk shall certify to the adoption of this Resolution and deliver it to the 

City Treasurer. 

 

PASSED, APPROVED, AND ADOPTED this 16
th

 day of June, 2014. 

 

  

                 

Sylvia Ballin, Mayor       

ATTEST: 

 

 

 

      

Elena G. Chávez, City Clerk 

 

 

STATE OF CALIFORNIA  ) 

COUNTY OF LOS ANGELES ) ss 

CITY OF SAN FERNANDO ) 

 

I HEREBY CERTIFY that the foregoing Resolution was approved and adopted at a 

regular meeting of the City Council held on the 16
th

 day of June, 2014, by the following vote to 

wit: 

 

AYES: 

 

NOES: 

 

ABSENT: 

 

 

      

Elena G. Chávez, City Clerk 

ATTACHMENT “A” 
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ADMINISTRATION DEPARTMENT 
 

 

MEMORANDUM 
 

 

TO:  Mayor Sylvia Ballin and Councilmembers 

 

FROM: Brian Saeki, City Manager 

  By: Michael E. Okafor, Personnel Manager 

 

DATE: June 16, 2014 

 

SUBJECT: Consideration to Adopt Resolutions Approving the Salary Plan and the Table of 

Organization for Fiscal Year (FY) 2014-2015 

_________________________________________________________________________________ 

 

RECOMMENDATION: 

 

It is recommended that the City Council: 

 

a. Adopt Resolution No. 7613 (Attachment “A”) approving the amended Salary Plan; and 

 

b. Adopt Resolution No. 7614 (Attachment “B”) approving the Table of Organization for FY 2014–

2015. 

 

 

BACKGROUND: 

 

1. On October 8, 2009, the City Council approved a Memorandum of Understanding (MOU) with 

the San Fernando Public Employees’ Association (SFPEA) that included certain changes in 

benefits for FY 2009-2010 through FY 2011-2012.   

 

2. On December 7, 2009, the City Council approved an MOU with the San Fernando Management 

Group (SFMG) that included certain changes in benefits for FY 2009-2010 through FY 2011-

2012.  

 

3. On January 19, 2010, the City Council amended the Salary Plan to include similar benefits for 

the unrepresented confidential employees as with the general employees. 

 

4. On April 5, 2010, the City Council approved an MOU with the San Fernando Part-time 

Employees’ Bargaining Unit (SFPEBU) that included certain changes in benefits for FY 2009-

2010 through FY 2011-2012. 

 

5. On October 13, 2011, the City and SFMG agreed to an amendment to the existing MOU to 

include certain concessions and changes to previously agreed benefits. 
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6. On April 4, 2012, the City and SFPEA agreed to a two-year extension of the existing MOU from 

July 1, 2012 through June 30, 2014. 

 

7. On May 7, 2012, the City Council approved an MOU with the San Fernando Police Officers’ 

Association (SFPOA) that included certain changes in benefits from July 1, 2011 through June 

30, 2014.  

 

8. On July 2, 2012, the City and SFPEBU agreed to a two-year extension of the existing MOU from 

July 1, 2012 through June 30, 2014. 

 

9. On September 17, 2012, the City Council approved a two-year extension of the MOUs with 

SFMG and SFPCA from July 1, 2012 through June 30, 2014. 

 

10. On June 17, 2013, agreements were reached with all the bargaining units including SFPCA, 

SFPEA, SFPOA and SFMG to implement furloughs and/or other concessions between July 1, 

2013 and June 30, 2014. 

 

11. On March 3, 2014, the City Council approved an Employment Agreement with new City 

Manager, Brian Saeki, which includes an amendment to the salary and benefits for the City 

Manager. 

 

 

ANALYSIS: 

 

The attached Salary Plan and Table of Organization reflect salary and benefit changes addressed in 

the FY 2014-2015 Budget, as well as provisions of applicable MOUs and Employment Agreements 

that are subject to the approval of the City Council.  

 

Pending conclusion of negotiations with all bargaining units for successor MOUs, the salaries and 

benefits shown in the Salary Plan reflect zero increase in salaries and/or benefits for all bargaining 

units and employee groups over the prior fiscal year’s budget.  It is anticipated that all units would 

agree to hold the line and extend their existing MOU through FY 2014-2015.   

 

The only notable change in salary pertains to five (5) part-time job classifications (After School 

Counselor, Crossing Guard, Day Camp Counselor, Pool Attendant/Cashier, and Recreation Leader I) 

that were slightly adjusted upwards to comply with the State of California mandatory minimum wage 

increase to $9.00 per hour beginning July 1, 2014.  The adjustments range from 1.4% to 2.7%. 

 

 

BUDGET IMPACT:  

 

Funding is included in the FY 2014-2015 Budget. 
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CONCLUSION: 

 

Approval of the amended Salary Plan and Table of Organization is necessary to implement 

applicable changes in the FY 2014-2015 Budget, as well as the provisions of all negotiated MOUs, 

Employment and Side Letter Agreements.  

 

 

ATTACHMENTS: 

 

A. Resolution No. 7613 

B. Resolution No. 7614 
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RESOLUTION NO. 7613 

 

A RESOLUTION OF THE COUNCIL OF THE CITY OF SAN 

FERNANDO ADOPTING A SALARY PLAN FOR CERTAIN ELECTED, 

NON-ELECTIVE OFFICERS AND EMPLOYEES OF THE CITY OF SAN 

FERNANDO AND REPEALING RESOLUTION NO.  7544  ADOPTED 

JULY 1, 2013 AND ALL RESOLUTIONS AMENDATORY THEREOF 

AND ALL MOTIONS OR ACTIONS OF THE CITY COUNCIL IN 

CONFLICT HEREWITH. 

 

THE COUNCIL OF THE CITY OF SAN FERNANDO DOES RESOLVE AS FOLLOWS:    

 

SECTION 1: 

The following schedules are hereby adopted as the salary range and step schedules for non-elective 

officers and employees of the City of San Fernando: 

 

 SCHEDULE “G”: FOR GENERAL - SAN FERNANDO PUBLIC EMPLOYEES’ 

ASSOCIATION (SFPEA) 

 

 SCHEDULE “GPD”:  FOR GENERAL - SAN FERNANDO POLICE CIVILIAN ASSOCIATION 

(SFPCA) 

 

 SCHEDULE “P”: FOR SWORN - SAN FERNANDO POLICE OFFICERS’ 

ASSOCIATION (SFPOA) 

 

 SCHEDULE “C”: FOR CONFIDENTIAL EMPLOYEES 
 

 

 SCHEDULE “M”: FOR MANAGEMENT - SAN FERNANDO MANAGEMENT GROUP 

(SFMG) 

 

 SCHEDULE “MP”: FOR SWORN - SAN FERNANDO POLICE OFFICERS’ ASSOCIATION 

MANAGEMENT UNIT (SFPOA-PMU) 

 

 SCHEDULE “H”: FOR HOURLY - SAN FERNANDO PART-TIME EMPLOYEES’ 

BARGAINING UNIT (SFPEBU) 

 

 SCHEDULE “HFE”:  FOR HOURLY FULL-TIME EQUIVALENT - SAN FERNANDO 

PART-TIME EMPLOYEES’ BARGAINING UNIT (SFPEBU)  

 

(Details of the respective schedules are on pages 2 thru 10). 

 

ATTACHMENT “A” 
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SCHEDULE G 

FOR 

GENERAL   EMPLOYEES 

SALARY SALARY SALARY SALARY SALARY SALARY 

RANGE RANGE RANGE RANGE RANGE RANGE 

NUMBER NUMBER NUMBER NUMBER NUMBER NUMBER 

39 2028  2128  2236  2348  2464  

40 2076  2189  2309  2438  2571  

41 2108  2224  2345  2474  2610  

42 2138  2256  2382  2512  2650  

43 2172  2290  2415  2549  2687  

44 2192  2314  2442  2575  2719  

45 2227  2349  2477  2615  2759  

46 2260  2385  2516  2654  2799  

47 2294  2420  2555  2693  2842  

48 2330  2456  2593  2735  2885  

49 2363  2494  2631  2777  2930  

50 2399  2530  2671  2818  2971  

51 2436  2569  2711  2859  3016  

52 2471  2607  2750  2902  3062  

53 2517  2656  2801  2956  3119  

54 2556  2694  2844  3000  3167  

55 2594  2737  2887  3046  3214  

56 2630  2776  2929  3090  3258  

57 2656  2802  2956  3119  3288  

58 2730  2882  3040  3208  3384  

59 2786  2939  3101  3273  3451  

60 2828  2973  3129  3292  3463  

61 2856  2998  3149  3306  3472  

62 2885  3045  3212  3388  3573  

63 2952  3100  3256  3416  3587  

64 2973  3137  3311  3492  3683  

65 3018  3182  3358  3544  3739  

66 3060  3224  3402  3591  3788  

67 3104  3276  3455  3644  3846  

68 3151  3322  3504  3699  3901  

69 3193  3368  3554  3748  3954  

70 3235  3411  3600  3795  4005  

71 3283  3463  3652  3855  4066  

72 3324  3506  3699  3901  4117  

73 3372  3558  3752  3958  4177  

74 3407  3597  3793  4003  4222  

75 3459  3650  3856  4062  4286  

76 3505  3698  3900  4115  4341  

77 3579  3777  3984  4204  4434  

78 3599  3795  4005  4224  4457  

79 3652  3854  4065  4289  4525  
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Schedule G For General Employees (Continued).   

           

SALARY      

RANGE      

NUMBER STEP A STEP B STEP C STEP D STEP E 

80 3702  3906  4120  4348  4585  

81 3780  3986  4206  4436  4680  

82 3815  4024  4245  4478  4724  

83 3871  4084  4310  4546  4795  

84 3930  4144  4372  4614  4867  

85 3988  4209  4439  4683  4940  

86 4049  4272  4506  4753  5015  

87 4115  4342  4581  4833  5099  

88 4177  4406  4650  4905  5175  

89 4241  4473  4718  4978  5252  

90 4304  4540  4790  5054  5331  

91 4368  4608  4862  5130  5411  

92 4435  4678  4935  5206  5494  

93 4501  4748  5010  5285  5575  

94 4570  4821  5086  5365  5663  

95 4638  4894  5164  5448  5746  

96 4707  4967  5241  5528  5832  

97 4779  5041  5318  5612  5920  

98 4851  5118  5398  5694  6008  

99 4923  5193  5478  5781  6099  

100 4997  5273  5561  5866  6189  

101 5071  5350  5644  5955  6281  

102 5145  5429  5728  6043  6376  

103 5225  5511  5814  6134  6470  

104 5303  5593  5900  6226  6569  

105 5382  5676  5990  6318  6666  

106 5463  5762  6080  6413  6766  

107 5545  5848  6171  6508  6868  

108 5628  5935  6264  6606  6971  

109 5713  6025  6358  6706  7075  

110 5798  6115  6453  6806  7181  

111 5885  6207  6551  6909  7290  

112 5974  6300  6649  7013  7400  

113 6064  6395  6749  7118  7511  

114 6155  6491  6849  7224  7623  

115 6247  6588  6952  7333  7738  

116 6341  6687  7056  7442  7853  

117 6436  6787  7162  7555  7972  

118 6532  6889  7270  7668  8091  

119 6630  6992  7379  7782  8212  
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SCHEDULE GPD 

FOR 

GENERAL EMPLOYEES 

(POLICE DEPARTMENT) 

 SALARY      

 RANGE      

 NUMBER  STEP A  STEP B  STEP C  STEP D  STEP E 

56 2564  2690  2839  2995  3161  

57 2655  2796  2943  3100  3264  

58 2730  2882  3041  3208  3384  

59 2762  2914  3073  3244  3421  

60 2788  2939  3101  3273  3452  

61 2813  2966  3129  3301  3483  

62 2839  2993  3157  3331  3514  

63 2863  3020  3186  3361  3545  

64 2880  3038  3204  3382  3566  

65 2916  3074  3244  3423  3610  

66 2941  3102  3273  3454  3642  

67 2968  3130  3302  3485  3675  

68 2998  3162  3335  3519  3712  

69 3028  3193  3369  3555  3749  

70 3060  3224  3402  3591  3788  

71 3105  3275  3455  3644  3845  

72 3151  3322  3504  3699  3901  

73 3197  3371  3557  3752  3958  

74 3243  3420  3608  3806  4014  

75 3290  3468  3659  3860  4073  

76 3336  3519  3712  3917  4132  

77 3385  3569  3765  3973  4190  

78 3433  3620  3820  4030  4252  

79 3483  3673  3875  4089  4313  

80 3533  3725  3931  4148  4375  

81 3584  3779  3987  4207  4437  

82 3636  3833  4045  4268  4501  

83 3686  3891  4104  4330  4567  

84 3702  3906  4120  4348  4585  

85 3765  3971  4188  4420  4662  

86 3796  4007  4227  4460  4704  

87 3894  4106  4332  4569  4820  

88 3952  4167  4396  4639  4893  

89 4011  4230  4464  4707  4966  

90 4072  4293  4530  4778  5041  

91 4133  4358  4598  4850  5117  

92 4194  4423  4668  4922  5193  

93 4258  4490  4737  4996  5271  

94 4321  4557  4808  5071  5350  

95 4387  4626  4881  5147  5430  

96 4452  4695  4954  5224  5512  

97 4519  4765  5027  5303  5594  

98 4586  4837  5103  5382  5678  

99 4655  4909  5180  5463  5764  

100 4726  4984  5258  5545  5851  
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Schedule GPD For General Police Department (Continued).   

           

SALARY      

RANGE      

NUMBER STEP A STEP B STEP C STEP D STEP E 

101 4798  5060  5337  5630  5938  

102 4869  5134  5417  5714  6028  

103 4941  5212  5500  5800  6119  

104 5017  5290  5582  5887  6211  

105 5093  5371  5666  5976  6304  

106 5169  5451  5751  6065  6399  

107 5247  5533  5838  6157  6495  

 
SCHEDULE P 

FOR 

SWORN POLICE EMPLOYEES 

 SALARY      

 RANGE      

 NUMBER  STEP A  STEP B  STEP C  STEP D  STEP E 

64 4513  4760  5024  5299  5590  

65 4603  4857  5123  5404  5704  

66 4696  4956  5226  5515  5817  

67 4790  5054  5330  5625  5935  

68 4886  5155  5438  5737  6053  

69 4983  5258  5548  5853  6173  

70 5083  5362  5658  5968  6297  

71 5185  5470  5770  6088  6422  

72 5288  5578  5888  6208  6551  

73 5299  5585  5893  6218  6559  

74 5424  5720  6037  6367  6718  

75 5532  5836  6159  6494  6853  

76 5643  5953  6283  6625  6990  

77 5756  6072  6409  6757  7129  

78 5871  6192  6537  6892  7272  

79 5988  6317  6667  7029  7418  

80 6108  6443  6800  7169  7567  

81 6230  6572  6936  7314  7717  

82 6354  6703  7075  7459  7872  

83 6574  6936  7317  7720  8147  

84 6704  7073  7466  7873  8306  

85 6839  7214  7612  8031  8475  

 
SCHEDULE C 

FOR 

CONFIDENTIAL EMPLOYEES 

 SALARY      

 RANGE      

 NUMBER  STEP A  STEP B  STEP C  STEP D  STEP E 

52 2609  2739  2878  3020  3171  
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Schedule C For Confidential Employees (Continued).   

           

SALARY      

RANGE      

NUMBER STEP A STEP B STEP C STEP D STEP E 

53 2674  2807  2948  3097  3252  

54 2742  2878  3021  3173  3331  

55 2808  2950  3098  3253  3415  

56 2881  3024  3175  3333  3500  

57 2951  3100  3255  3417  3587  

58 3025  3176  3336  3503  3678  

59 3102  3257  3419  3590  3772  

60 3178  3337  3505  3679  3864  

61 3258  3421  3592  3773  3961  

62 3339  3507  3681  3866  4059  

63 3423  3598  3775  3963  4162  

64 3509  3683  3867  4061  4264  

65 3607  3787  3976  4174  4384  

66 3705  3891  4086  4290  4505  

67 3798  3988  4187  4396  4618  

68 3852  4044  4245  4457  4681  

69 3947  4143  4352  4570  4798  

70 4047  4250  4463  4683  4918  

71 4146  4354  4571  4800  5040  

72 4250  4463  4686  4922  5168  

73 4357  4575  4804  5044  5295  

74 4466  4689  4923  5171  5428  

75 4578  4807  5046  5298  5564  

76 4691  4927  5173  5431  5702  

77 4809  5049  5303  5568  5846  

78 4931  5178  5438  5710  5995  

79 5057  5310  5577  5856  6148  

80 5186  5445  5719  6005  6304  

81 5318  5584  5865  6159  6465  

82 5454  5727  6015  6316  6630  

83 5593  5873  6168  6477  6799  

84 5736  6023  6325  6642  6973  

85 5882  6176  6487  6811  7150  

86 6032  6334  6652  6985  7333  

87 6179  6488  6814  7155  7511  

88 6329  6645  6979  7328  7693  

89 6483  6807  7149  7506  7880  
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SCHEDULE M 

FOR 

MANAGEMENT EMPLOYEES 

 SALARY      

 RANGE      

 NUMBER  STEP A  STEP B  STEP C  STEP D  STEP E 

52  5014 5264 5527 5803 6093 

53  5127 5383 5653 5934 6231 

54  5252 5515 5791 6081 6385 

55  5385 5649 5926 6217 6519 

56  5540 5819 6108 6414 6734 

57  5719 6005 6306 6620 6953 

58  5913 6208 6518 6845 7187 

59  6091 6395 6714 7050 7401 

60  6271 6585 6915 7259 7624 

61  6427 6748 7084 7440 7812 

62  6462 6786 7126 7480 7855 

63  6609 6941 7288 7651 8035 

64  6674 7007 7358 7726 8112 

65  6851 7192 7553 7931 8329 

66  6988 7337 7703 8088 8494 

67  7128 7483 7859 8251 8664 

68  7270 7635 8016 8416 8837 

69  7456 7826 8218 8629 9061 

70 7538 8020 8420 8842 9285 

71 7714 8098 8502 8928 9376 

72 7901 8296 8711 9147 9605 

73 8270 8684 9118 9574 10052 

74 8561 8987 9436 9908 10405 

75 8732 9168 9626 10108 10613 

76 8950 9398 9867 10360 10879 

77 9174 9632 10115 10620 11150 

78 9403 9873 10367 10886 11430 

79 9639 10120 10625 11158 11715 

80 9830 10322 10840 11380 11949 

81 9930 10426 10949 11495 12068 
 

SCHEDULE MP 

FOR 

MANAGEMENT EMPLOYEES 

(Police Management Bargaining Unit) 

SALARY      

RANGE      

NUMBER  STEP A  STEP B  STEP C  STEP D  STEP E 

50 5114 5371 5639 5921 6216 

51 5241 5504 5779 6068 6372 

52 5373 5640 5922 6219 6531 

53 5493 5769 6057 6359 6678 

54 5628 5910 6206 6516 6843 

55 5770 6053 6350 6660 6986 

56 5937 6234 6546 6872 7216 
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Schedule MP For Management Employees (Continued).   

           

SALARY      

RANGE      

NUMBER STEP A STEP B STEP C STEP D STEP E 

57 6128 6434 6757 7093 7451 

58 6337 6651 6986 7335 7702 

59 6527 6852 7194 7555 7932 

60 6720 7057 7410 7778 8169 

61 6888 7231 7592 7972 8371 

62 6926 7272 7637 8016 8418 

63 7082 7439 7810 8199 8610 

64 7152 7509 7885 8280 8695 

65 7340 7707 8094 8499 8925 

66 7460 7834 8226 8638 9070 

67 7652 8034 8436 8859 9301 

68 7848 8240 8651 9086 9541 

69 7926 8322 8739 9176 9634 

70 8048 8451 8872 9316 9783 

71 8254 8669 9100 9557 10035 

72 8466 8890 9334 9802 10291 

73 8684 9118 9572 10053 10555 
 

 

SCHEDULE H 

FOR 

PART-TIME HOURLY EMPLOYEES 

 

 SALARY      

 RANGE      

 NUMBER  STEP A  STEP B  STEP C  STEP D  STEP E 

      

34 9.00 9.44 9.90 10.39 10.90 

35 9.11 9.57 10.05 10.55 11.08 

36 9.21 9.67 10.15 10.66 11.19 

37 9.30 9.76 10.25 10.76 11.30 

38 9.31 9.82 10.36 10.88 11.41 

39 9.48 9.96 10.46 10.98 11.53 

40 9.58 10.06 10.56 11.09 11.64 

41 9.62 10.16 10.71 11.20 11.76 

42 9.77 10.26 10.77 11.31 11.88 

43 9.87 10.36 10.88 11.43 12.00 

44 9.97 10.47 10.99 11.54 12.12 

45 10.00 10.55 11.13 11.65 12.24 

46 10.17 10.68 11.21 11.77 12.36 
 

 

 

   

06/16/2014 CC Meeting Agenda Page 57 of 350



9 
 

 

Schedule H For Part-time Hourly Employees (Continued). 

           

SALARY      

RANGE      

NUMBER STEP A STEP B STEP C STEP D STEP E 

47 10.27 10.78 11.32 11.89 12.48 

48 10.39 10.91 11.45 12.03 12.63 

49 10.49 11.02 11.57 12.15 12.75 

50 10.60 11.13 11.68 12.27 12.88 

51 10.70 11.24 11.80 12.39 13.01 

52 10.81 11.35 11.92 12.51 13.14 

53 10.92 11.46 12.04 12.64 13.27 

54 11.03 11.58 12.16 12.77 13.40 

55 11.14 11.69 12.28 12.89 13.54 

56 11.25 11.81 12.40 13.02 13.67 

57 11.32 11.95 12.63 13.13 13.78 

58 11.45 12.02 12.63 13.26 13.92 

59 11.57 12.15 12.75 13.39 14.06 

60 11.68 12.27 12.88 13.52 14.20 

61 11.80 12.39 13.01 13.66 14.34 

62 11.92 12.51 13.14 13.80 14.49 

63 12.04 12.64 13.27 13.93 14.63 

64 12.16 12.76 13.40 14.07 14.78 

65 12.28 12.89 13.54 14.21 14.92 

66 12.40 13.02 13.67 14.36 15.07 

67 12.53 13.15 13.81 14.50 15.22 

68 12.65 13.28 13.95 14.64 15.38 

69 12.78 13.42 14.09 14.79 15.53 

70 12.90 13.54 14.22 14.93 15.68 

71 13.03 13.68 14.36 15.08 15.83 

72 13.16 13.82 14.51 15.23 15.99 

73 13.29 13.95 14.65 15.38 16.15 

74 13.42 14.09 14.80 15.54 16.31 

75 13.29 14.03 14.79 15.61 16.47 

76 13.68 14.37 15.09 15.84 16.63 

77 13.82 14.51 15.24 16.00 16.80 

78 13.97 14.67 15.40 16.17 16.98 

79 14.11 14.82 15.56 16.34 17.15 

80 14.03 14.79 15.61 16.47 17.37 

81 14.42 15.21 16.06 16.94 17.87 

82 14.84 15.65 16.52 17.43 18.39 

83 15.27 16.10 17.00 17.94 18.92 

84 15.71 16.57 17.50 18.46 19.47 

85 16.17 17.05 18.00 18.99 20.04 
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SCHEDULE HFE 

FOR 

PART TIME HOURLY EMPLOYEES 

(Full-Time Equivalent) 

 SALARY      

 RANGE      

 NUMBER  STEP A  STEP B  STEP C  STEP D  STEP E 

90 17.29 18.24 19.23 20.29 21.41 

91 17.46 18.42 19.43 20.50 21.62 

92 17.63 18.60 19.62 20.70 21.84 

93 17.81 18.79 19.82 20.91 22.06 

94 17.98 18.97 20.02 21.12 22.28 

95 18.18 19.17 20.22 21.34 22.51 

96 18.35 19.36 20.42 21.55 22.73 

97 18.53 19.55 20.63 21.76 22.96 

98 18.72 19.75 20.83 21.98 23.19 

99 18.91 19.95 21.04 22.20 23.42 

100 19.09 20.14 21.25 22.42 23.65 

101 19.29 20.35 21.47 22.65 23.89 

102 19.48 20.55 21.68 22.87 24.13 

103 19.81 20.89 22.04 23.25 24.53 

104 20.00 21.10 22.26 23.48 24.77 

105 20.22 21.34 22.50 23.74 25.04 

106 20.41 21.53 22.72 23.97 25.29 

107 20.46 21.68 22.98 24.19 25.48 

108 20.77 21.92 23.12 24.39 25.74 

109 20.98 22.14 23.35 24.64 25.99 

110 21.19 22.36 23.59 24.88 26.25 

111 21.40 22.58 23.82 25.13 26.52 

112 21.62 22.81 24.06 25.38 26.78 

113 21.83 23.04 24.30 25.64 27.05 

114 22.05 23.27 24.55 25.90 27.32 

115 22.33 23.56 24.87 26.23 27.66 

116 22.55 23.79 25.10 26.48 27.94 

117 22.80 24.04 25.36 26.76 28.23 

118 23.01 24.28 25.61 27.02 28.51 

119 23.24 24.52 25.87 27.29 28.79 

120 23.47 24.77 26.13 27.56 29.08 

121 23.71 25.01 26.39 27.84 29.37 

122 23.95 25.26 26.65 28.12 29.66 

123 24.19 25.52 26.92 28.40 29.96 

124 24.43 25.77 27.19 28.68 30.26 
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SECTION 2:  ELECTED, NON-ELECTIVE OFFICERS AND EMPLOYEES 

The following non-elective officers and employees of the City of San Fernando shall be paid for their 

services to the City the compensation as hereinafter set forth. 

 

(A) SALARY RANGE NUMBER AND SCHEDULES ASSIGNED – Non-elected officers and 

employees set forth in this subsection (a) shall be paid the salary and wages for the classification 

assigned at the range and step of the applicable salary schedule. 
 

CLASSIFICATION  

SALARY 

RANGE 

NUMBER/ 

SCHEDULE 

STEP 

A 

STEP 

B 

STEP 

C 

STEP 

D 

STEP 

E 

Administrative Analyst 
 

52M 5014 5264 5527 5803 6093 

Aquatics Supervisor 
 

99G 4923 5193 5478 5781 6099 

Assistant to the City Manager 
 

64M 6674 7007 7358 7726 8112 

Assistant Planner 
 

92G 4435 4678 4935 5206 5494 

Assistant Planner (Housing) 
 

92G 4435 4678 4935 5206 5494 

Associate Planner 
 

104G 5303 5593 5900 6226 6569 

Building Maintenance 

Worker/ Electrical Helper 
 

 
77G 3579 3777 3984 4204 4434 

Building & Safety Supervisor 
 

111G 5885 6207 6551 6909 7290 

City Clerk 
 

87C 6179 6488 6814 7155 7511 

City Engineer 
 

73M 8270 8684 9118 9574 10052 

City Manager 
 

FLAT RATE 15416.67     

Civil Engineering Assistant II 
 

112G 5974 6300 6649 7013 7400 

Community Preservation 

Officer 

 
83G 3871 4084 4310 4546 4795 

Community Preservation 

Supervisor 

 
104G 5303 5593 5900 6226 6569 

Community Development 

Director 

 
76M 8950 9398 9867 10360 10879 

Community Development 

Secretary 

 
84G 3930 4144 4372 4614 4867 

Community Service Officer 
 

78GPD 3433 3620 3820 4030 4252 

Community Services 

Supervisor 

 
96G 4707 4967 5241 5528 5832 

Cultural Arts Supervisor 
 

Deputy City Manager/ 

Public Works Director 

 
96G 

 

79M 

 

4707 

 

9639 

4967 

 

10120 

5241 

 

10625 

5528 

 

11158 

5832 

 

  11715  
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CLASSIFICATION  

SALARY 

RANGE 

NUMBER/ 

SCHEDULE 

STEP 

A 

STEP 

B 

STEP 

C 

STEP 

D 

STEP 

E 

Director of Recreation and  

Community Services 
 

 
75M 8732 9168 9626 10108 10613 

Electrical Supervisor 
 

103G 5225 5511 5814 6134 6470 

Equipment and Materials 

Supervisor 
 

 
103G 5225 5511 5814 6134 6470 

Executive Assistant to the 

City Manager 
 

 
77C 4809 5049 5303 5568 5846 

Finance Director 
 

75M 8732 9168 9626 10108 10613 

Finance Office Specialist 
 

75G 3459 3650 3856 4062 4286 

Junior Accountant 
 

97G 4779 5041 5318 5612 5920 

Management Analyst 
 

54M 5252 5515 5791 6081 6385 

Mechanical Helper 
 

74G 3407 3597 3793 4003 4222 

Meter Technician 
 

80G 3702 3906 4120 4348 4585 

Office Clerk 
 

64G 2973 3137 3311 3492 3683 

Office Specialist 
 

78G 3599 3795 4005 4224 4457 

Personnel Office Assistant 
 

64C 3509 3683 3867 4061 4264 

Personnel Manager 
 

67M 7128 7483 7859 8251 8664 

Personnel Technician 
 

71C 4146 4354 4571 4800 5040 

Police Cadet 
 

72P 5288 5578 5888 6208 6551 

Police Chief 
 

FLAT RATE 12,000     

Police Desk Officer  
 

88GPD 3952 4167 4396 4639 4893 

Police Desk Officer 

Supervisor 
 

 
104GPD 5017 5290 5582 5887 6211 

Police Lieutenant 
 

70MP 8048 8451 8872 9316 9783 

Police Office Specialist 
 

78GPD 3433 3620 3820 4030 4252 

Police Officer 
 

72P 5288 5578 5888 6208 6551 

Police Records Specialist 
 

72GPD 3151 3322 3504 3699 3901 

Police Records Supervisor/ 

Systems Administrator 
 

 
105GPD 5093 5371 5666 5976 6304 

Police Sergeant 
 

83P 6574 6936 7317 7720 8147 
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CLASSIFICATION  

SALARY 

RANGE 

NUMBER/ 

SCHEDULE 

STEP 

A 

STEP 

B 

STEP 

C 

STEP 

D 

STEP 

E 

Program Specialist 
 

76G 3505 3698 3900 4115 4341 

Property Control Officer 
 

81GPD 3584 3779 3987 4207 4437 

Public Works Administrative  

Coordinator 
 

 
87G 4115 4342 4581 4833 5099 

Public Works Field 

Supervisor I 
 

 
90G 4304 4540 4790 5054 5331 

Public Works Field 

Supervisor II 
 

 
97G 4779 5041 5318 5612 5920 

Public Works Maintenance 

Worker  
 

 
74G 3407 3597 3793 4003 4222 

Public Works Office 

Specialist 
 

 
84G 3930 4144 4372 4614 4867 

Public Works Superintendent 
 

113G 6064 6395 6749 7118 7511 

Recreation & Community 

Services Coordinator 
 

 
82G 3815 4024 4245 4478 4724 

Recreation & Community 

Services Operations Manager 
 

 
58M 5913 6208 6518 6845 7187 

Secretary to the Chief 
 

87GPD 3894 4106 4332 4569 4820 

Senior Account Clerk 
 

75G 3459 3650 3856 4062 4286 

Senior Account Clerk II 
 

68C 3852 4044 4245 4457 4681 

Senior Accountant 
 

64M 6674 7007 7358 7726 8112 

Senior Maintenance Worker 
 

81G 3780 3986 4206 4436 4680 

Treasurer Assistant 
 

85G 3988 4209 4439 4683 4940 

Water Pump Operator/ 

Backflow Technician 

 
84G 3930 4144 4372 4614 4867 

 

(B) SEASONAL AND HOURLY POSITIONS – Seasonal employees and employees hired on an 

hourly basis shall be paid hourly rates for assigned classifications as follows: 

 

CLASSIFICATION  

SALARY 

RANGE 

NUMBER/ 

SCHEDULE 

STEP 

A 

STEP 

B 

STEP 

C 

STEP 

D 

STEP 

E 

Administrative Intern  66H 12.40 13.02 13.67 14.36 15.07 
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CLASSIFICATION  

SALARY 

RANGE 

NUMBER/ 

SCHEDULE 

STEP 

A 

STEP 

B 

STEP 

C 

STEP 

D 

STEP 

E 

Cashier  53H 10.92 11.46 12.04 12.64 13.27 

City Maintenance Helper  81H 14.42 15.21 16.06 16.94 17.87 

Clerk  51H 10.70 11.24 11.79 12.39 13.01 

Community Service Officer  103HFE 19.81 20.89 22.04 23.25 24.53 

Community Preservation 

Officer 
 

 115HFE 22.33 23.56 24.87 26.23 27.66 

Crossing Guard  34H 9.00 9.44 9.90 10.39 10.90 

Day Camp/After School 

Counselor 
 

 34H 9.00 9.44 9.90 10.39 10.90 

Engineering Intern  75H 13.29 14.03 14.79 15.61 16.47 

Junior Cadet  40H 9.58 10.06 10.56 11.09 11.64 

Lifeguard  72H 13.16 13.82 14.51 15.23 15.99 

Office Clerk (Administration/ 

City Clerk) 
 

 53H 10.92 11.46 12.04 12.64 13.27 

Office Clerk/Cashier  53H 10.92 11.46 12.04 12.64 13.27 

Personnel Office Clerk  53H 10.92 11.46 12.04 12.64 13.27 

Planning Intern  66H 12.40 13.02 13.67 14.36 15.07 

Police Records Specialist   95HFE 18.18 19.17 20.22 21.34 22.51 

Police Desk Officer  117HFE 22.80 24.04 25.36 26.76 28.23 

Pool Attendant/ Cashier  34H 9.00 9.44 9.90 10.39 10.90 

Pool Manager  91HFE 17.46 18.42 19.43 20.50 21.62 

Program Specialist  105HFE 20.22 21.34 22.50 23.74 25.04 

Public Works Maintenance 

Helper 
 

 81H 14.42 15.21 16.06 16.94 17.87 

Recreation Leader I  34H 9.00 9.44 9.90 10.39 10.90 

Recreation Leader II 
 

Recreation Leader III 
 

 39H 
 

72H 
 

9.48 
 

13.16 
 

9.96 
 

13.82 
 

10.46 
 

14.51 
 

10.98 
 

15.23 
 

11.53 
 

15.99 
 

Senior Day Camp/Senior 

After School Counselor 
 

 44H 9.97 10.47 10.99 11.54 12.12 

Senior Lifeguard  77H 13.82 14.51 15.24 16.00 16.80 
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(C) COMPENSATION FOR COMMISSIONS, BOARDS, AND COMMITTEE MEMBERS 
The members of the following commissions, boards, and committees, who are not employees of 

the City, shall be paid the amount hereinafter specified for each meeting. 

 

COMMISSION OR COMMITTEE      COMPENSATION PER 

 MEETING ATTENDED 

(NOT TO EXCEED ONE        

MEETING PER MONTH) 

Cultural Arts Commission       $50.00 

Disaster Council        $50.00 

Education Commission       $50.00 

Planning and Preservation Commission     $50.00 

Parks, Wellness, and Recreation Commission    $50.00 

Transportation and Safety Commission     $50.00 

Tree Commission        $50.00 

 

 

(D) COMPENSATION FOR COUNCIL MEMBERS 
The members of the City Council shall be paid compensation in the amount of $579.06 per month. 

 

(E) COMPENSATION FOR CITY TREASURER 

(1) The City Treasurer shall be paid compensation in the amount of $579.06 per month.   

 

(2) City Treasurer, while acting as Treasurer for Parking Meter Administration (part-time), is 

paid $98 per month.  

  

 

SECTION 3:  ADDITIONAL COMPENSATION AND BENEFITS 

The following non-elective officers and employees shall be paid compensation in addition to the basic 

salary set forth in Section 2 as follows: 

 

(A) GENERAL AND CONFIDENTIAL EMPLOYEES 

Salary and benefits listed here apply to full-time employees assigned to Schedule GPD (SFPCA), 

and reflect stipulations in the last MOU, which are contingent upon negotiation of a new MOU. 

They also apply to full-time regular employees assigned to Schedule G for General (SPPEA), and 

Schedule C for Confidential Employees. 

 

For Schedules GPD, G, and C, the following shall apply: 

 

(1) Salary 

The salary ranges shown under Schedules G, GPD and C above reflect existing salaries, and no 

change is reported. 

 

2014/2015 - 0%    Cost of Living Adjustment (COLA) 
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In computing benefits that are a percentage of base salary (e.g., Longevity, Special Assignment 

Pay, etc.), each benefit is calculated independently over the base salary of each respective 

employee. 

 

(2) Longevity Pay 

a) The City shall continue to pay longevity to unit employees that completed 10 years of 

continuous service from date of hire, an additional 3% above the base salary step for each 

employee. 

 

b) The City shall continue to pay longevity to unit employees that completed 20 years of 

continuous service from date of hire, an additional 1% above the base salary and previous 

first longevity step. 

 

c) The City shall continue to pay longevity to unit employees that completed 30 years of 

continuous service from date of hire, an additional 1% above the base salary and previous 

second longevity step. 

 

 An employee on leave of absence without pay or any form of leave without pay, with the 

exception of the Family & Medical Leave (FMLA), shall not have such leave time 

credited as service time for purposes of calculating the years of service. 

 

(3) Medical, Dental, and Vision Insurance for Active Employees 

The City shall pay full cost up to the highest HMO medical for employees hired on or after 

July 1, 2009 and their dependents.  

 

New and current employees may choose to select a PPO plan, but the difference in cost 

between the highest HMO premium and the PPO premium selected by the employee will be 

paid by the employee, and said cost will be deducted biweekly from their paycheck. 

 

The City will continue to pay for the current dental and vision insurance premiums for both 

employee and their eligible dependents for the term of this MOU. The medical, dental and 

vision coverage provided by the City shall be the same as currently provided by existing City 

approved insurance plans. 

 

For City employees hired prior to July 1, 2009, the City shall continue to pay the cost of the 

full premium for employees who are enrolled in a PPO plan as of June 30, 2009. 

 

(4) Employer Paid Member Contributions 

Effective upon ratification of the MOU between the City of San Fernando and SFPEA/SEIU 

Local 721, the City, in addition to the employer contribution, shall pay the employee’s 

CaIPERS contribution in an amount not to exceed as follows: 

 

Employer Paid Member Contribution: 

   3% at 60   2% at 55  2% at 62 

2014/15      4.0%       3.5%       3% 

 

The Employee will contribute as follows: 

   3% at 60   2% at 55  2% at 62 

2014/15      4.0%       3.5%       3.5% 
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Contributions are pursuant to Government Code Section 20691, and are paid on a Pre-Tax 

basis.  Mandatory employee participation is required by CalPERS. 

 

(5) Life Insurance 

The City shall continue to provide all general and confidential employees with a $50,000 

Basic Life and AD&D insurance policy at no cost to the employee. Purchase of additional 

policy shall be voluntary, and shall be at the employee’s expense. 

 
(6) Modified Work Schedule 

The City shall include both the 3/12 and 9/80 work schedules as permanent items in the 

MOU.  City Hall business hours shall be expanded as follows: 7:30 A.M. – 5:30 P.M. 

(Monday – Thursday), and 8:00 A.M. – 5:00 P.M. (Every other Fridays).  Employees under the 

9/80 work schedule shall have the option of either Shift A or B only, with opposite Fridays 

off, as consistent with current City policy.  However, City Hall employees shall be under 

Shift B. The City shall agree to formalize the 3/12 work schedule for Police Desk Officers 

(formerly Police Service Representatives), and to provide at least 30 days prior notification in 

the event it proposes to change the compressed work week schedule. 

 

The 3/12 and 4/12 work week schedule for bargaining unit employees comprises alternating 

weeks of: 

 

Week 1: Three (3) consecutive workdays of 12 consecutive hours followed by four (4) 

consecutive days off. 

 

Week 2: Four (4) consecutive workdays of 12 consecutive hours followed by three (3) 

consecutive days off.  

 

Police Desk Officers (formally Police Service Representatives) and Police Desk Officer 

Supervisors (formally Police Service Representative Supervisors) will have the option to 

combine their (3) fifteen (15) minute rest breaks and their 30 minute lunch break to one (1) 

hour and 15 minute lunch break within the first five and one-half (5 ½) hours from the 

beginning of their work shift. 

 

(7) Overtime 

For non-exempt employees who work under the regular 8A.M.–5P.M., Monday – Friday 

schedule, overtime must be paid or compensatory time off granted at the Employee’s request 

as defined in Section 8 below (under CTO) for all hours worked over forty (40) hours in a 

seven day work period. Non-exempt employees who are under the 9/80 or other flex work 

schedule shall have designated fixed workweek, and any hours worked over the specified 

maximum hours within the designated workweek must be paid as overtime or granted 

compensatory time off at the Employee’s request as defined in Section 8 below (under CTO). 

The City shall comply with the provisions of the Fair Labor Standard Act (FLSA), and shall 

define the parameters of a standard workweek. 

 

Overtime shall be paid at the rate of one and one-half (1 ½) times the regular rate of pay for 

the excess time (overtime hours) worked during the workweek. The payment of overtime to 

non-exempt, non-sworn employees will be based upon actual hours worked. 
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Overtime will be equitably distributed amongst qualified employees within their department 

and classification. The City will develop a form which will be provided to the employee who 

is offered the overtime and which allows the employee to indicate by his/her signature in 

what manner they want the overtime to be compensated (i.e. monetarily or time off). 

The City will meet with the Union within ninety (90) work days of the signing of this MOU 

to develop the process for overtime distribution. 

  

 (8) Compensatory Time Off (CTO) 

Effective July 1, 2009, the City shall increase the maximum number of CTO hours any non-

exempt, non-sworn employee may accrue from 80 to 100 hours. Comp time hours in excess 

of 100 hours must be paid at the rate of one and one-half (1-1/2) times the regular rate of pay. 

 

The scheduling and use of CTO shall be subject to the approval of the employee’s 

department head. An employee who has requested the use of CTO is permitted to use such 

time “within a reasonable period” after making the request, unless it is determined that the 

employee’s request would “unduly disrupt” the department operations or impose an 

unreasonable burden on the department’s ability to provide services of acceptable quality and 

quantity for the public during the time required without the use of the employee’s services. 

 

 (9) Vacation Leave 

Vacation and holiday leave is intended to provide time for an employee to be away from the 

work environment and to enable such employee to return to work mentally and physically 

refreshed. 

 

Unit members may, at the employee’s discretion, carry over up to and including two years 

worth of his/her current annual vacation allowance for use in the following year. 

 

Any employee who is at or above the cap as of July 1, 2009, shall immediately request 

vacation leave from his/her supervisor, who shall forward a copy of said written request to 

the Personnel Office.  If the Department cannot permit the employee time off due to staffing 

issues, the employee shall continue to accrue vacation time over and above the employee’s 

accrual cap until such a time as the department is able to allow the employee to take vacation 

to bring the employee under the cap.  

 

An employee who is denied vacation leave due to the Department’s staffing issues, and who 

exceeds his/her maximum vacation accrual cap due to such denial, shall continue to accrue 

vacation time over and above the cap until such time as the department is able to allow 

sufficient vacation leave to bring the employee under the cap.  This provision shall not apply 

if an employee first requests vacation leave within 24 hours or less of reaching his/her 

accrual cap.   

 

The City shall provide vacation leave accrual on a payroll to payroll basis. Vacation shall 

accrue as follows: 

 

10 days (80 hours) for 1 to 4 years of service 

15 days (120 hours) for 5 to 10 years of service 

16 days (128 hours) for 11 years of service 

17 days (136 hours) for 12 years of service 

18 days (144 hours) for 13 years of service 
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19 days (152 hours) for 14 years of service 

20 days (160 hours) for 15 years of service 

 (10) Holiday Leave 

Employees who work a 5/8 and 9/80 who are required to work on a holiday shall receive 

holiday compensation at the rate of time and one-half (1-1/2) times their normal rate of pay 

in addition to pay for all hours worked. 

Each unit employee shall be entitled to the following holidays with pay: 

 

New Year’s Day 

Martin Luther King, Jr. Day 

Presidents’ Day 

Cesar Chavez Birthday (When Cesar Chavez birthday falls on any day except Monday, the    

         holiday will be observed on the Friday following the actual holiday). 

Memorial Day 

Independence Day 

Labor Day 

Columbus Day (2009 only – will be replaced January 1, 2010 with Float day) 

Float day – “Front loaded” each July 1, if not used by June 30 of the subsequent year, Float 

day is lost. 

Veteran’s Day 

Thanksgiving Day 

Day after Thanksgiving  

Christmas Day 

 

Employees who work a modified 3/12 work week shall be granted the same holidays as 

above and shall accrue 96 hours of Holiday leave per year, and shall be credited with 48 

hours of Holiday leave each January 1
st
 and an additional 48 hours of Holiday leave each 

July 1
st
.  Employees on the 3/12 work week shall schedule holiday leave in accordance with 

Police Departmental procedures. 

 

Beginning January 1, 2009, employees on the 3/12 work week will only be permitted to carry 

over 96 hours of accrued but unused Holiday leave from one calendar year to the next.  

Employees on the 3/12 work week who, as of January 1
st
, have not lowered their accrued 

Holiday leave to 96 hours or less, shall not accrue additional hours until such time as the 

employee brings his/her accrual to (or under) the 96 hour cap. At that time, the employee will 

receive his/her full 48 hour allotment for that half year.  Upon employee’s separation from 

the City, any unused Holiday leave shall be compensated at his/her regular rate of pay. 

 

 (11) Sick Leave 

The City shall allow any employee upon retiring by reason of reaching retirement age under 

CaIPERS to be paid at the then prevailing rate of pay, one half (1/2) of accumulated and 

unused sick leave time (total of employee’s “sick leave bank” plus the accumulated sick 

leave for the current year) not to exceed a maximum of the employee’s one (1) month pay. 

 

The City shall provide for employees to accrue and use earned sick leave on a payroll-to-

payroll basis effective January 1, 1993. Sick leave is accrued at the rate of 8 hours per month, 

with maximum accrual of 800 hours. All time accrued in excess of 800 hours shall be paid at 
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the end of the calendar year, at the rate of 35% of the amount in excess of 800 hours at their 

regular rate of pay. 

 

Sick leave shall be considered as “actual time worked” for purposes of calculating overtime 

premium pay. The City may request a doctor’s note after the third (3
rd

) day of illness. 

 

 (12) Bereavement Leave 

The City shall authorize unit members to utilize up to three (3) days paid bereavement per 

incident following the death of a member of their immediate family. Any additional 

bereavement days off shall be subject to the approval of the Department Head on a case-by-

case basis. The unit member may utilize accrued sick time during bereavement period for 

additional time off if needed. 

 

For the purposes of implementing this benefit, “Immediate Family” shall mean grandparent, 

parent, child, spouse or registered domestic partner as permitted by California law, or any 

person living in the household. Proof of residence may be required. “Parent” shall mean 

biological, foster or adoptive parent, stepparent, legal guardian or person who has parental 

rights to employee. “Child” shall mean a biological, adopted or foster child, stepchild, legal 

ward or a child of a person who has parent’s rights. 

 

The City shall authorize unit members to utilize one (1) paid day following the death of an 

extended family member.  For the purpose of implementing this benefit, “Extended Family” 

shall mean: Aunts, Uncles, and Cousins, god-parents or god-parent equivalent. 

Verification may be requested. 

 

 (13) Callback 

Any employee called back to work other than as a continuation (immediately preceding or 

following) of his/her regular established work schedule shall be compensated at the rate of 

pay equal to one and one-half (1½) times his/her regular hourly pay.  The minimum period to 

be compensated for any such "callback" time shall be two (2) hours. 

 

(14) Stand-By Pay 

Water Division employees who are assigned to mandatory stand-by on the weekends and 

holidays shall be entitled to stand-by pay at the rate of $1.50 per hour during the period when 

they are required to stand-by. 

 

In addition, Street, Tree and Facilities Division employees who are assigned to mandatory 

stand-by on the weekends and holidays shall be entitled to stand-by pay at the rate of $1.00 

per hour during the period when they are required to stand-by.  At no point shall more than 

three employees be on stand-by from all the divisions combined. 

 

(15) Bilingual Pay 

A bonus of $100.00 per month shall be paid to those unit employees that qualify in 

accordance with the following conditions: 

a) The employee has demonstrated to the satisfaction of the City his/her fluency in the 

Spanish language based on an oral testing procedure selected by the City; and 

b) The employee is required in the normal course of his/her duties to communicate in 
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Spanish with members of the public, as determined by the Department Head and 

approved in writing by the Administrative Officer. 

 

(16) Shift Differential Pay 

The City pays, in addition to base salary, an additional ninety dollars ($90) per month to unit 

members required to work swing shift, and one hundred and twenty dollars ($120) per month 

to unit members required to work graveyard shift.  Police Desk Officer Shifts are scheduled 

on a rotating basis, and currently, employees are assigned to a specific shift (Day, Swing 

Shift, or Graveyard) for a four-month period.  It is agreed that for the period assigned to a 

specific shift, employee will be paid at the shift differential for that shift.  In the event an 

employee works a different shift to fill in for sick leave, vacation, etc., employee will be paid 

at the rate for his/her assigned shift. 

 

The only exception to this is the Relief 1 Shift.  In this instance, the employee assigned to 

that shift will be paid an average shift differential of eighty-four dollars ($84) per month. 

 

(17) Special Projects Bonus Pay 

Workers in Public Works when assigned to the Special Projects Squad shall receive $5.00 

per hour for each hour worked on designated special projects, Special Projects pay will not 

be paid in addition to Inspector pay. No more than 3 persons will be authorized to receive 

Special Projects pay for any project; a fourth employee may be assigned to the Special 

Projects crew at the discretion of the Public Works Director and the Public Works Operations 

Manager only. 

 

(18) Inspector Duty Pay 

The City agrees to continue the specialized inspector pay provisions consistent with agreed 

upon procedures including but not limited to requiring approval by the department head and 

providing for no more than one inspector per project except by official exemption. 

 

Any eligible Public Works field/building maintenance, utility, and/or supervisory employee 

that is required and scheduled to perform Inspection duties will be compensated at the rate of 

an additional $6.00 per hour over his or her base salary, for those hours spent on inspection. 

To be eligible for Inspection Duty Pay, the staff member must be certified, and be on a 

Certification List developed by the Public Works Director or his designee. 

 

The job classifications eligible to participate in this program include: Maintenance Worker; 

Senior Maintenance Worker; Public Works Field Supervisor I; and Public Works Field 

Supervisor II. 

 

 (19) Weekend Bonus Pay 

The City shall codify and continue the existing provisions applicable to workers assigned to 

rotating weekend work assignments within Public Works when a Public Works field staff 

worker is scheduled to work weekends. 

 

Any eligible Public Works field/building maintenance, utility, and/or supervisory employee 

that is required and scheduled to perform Weekend Shift duties will be compensated at the 

rate of an additional $2.50 per hour over his or her base salary, for those hours spent on 

weekend assignment.  
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To be eligible for Weekend Shift Pay, the staff member must be regularly assigned and 

scheduled to work a weekend. Compensation for weekend shift shall be the regular 

employee’s salary plus the weekend duty pay for hours worked on weekends. Weekend Shift 

Pay shall not be included in the determination of Overtime premium rate or comp time. It 

shall not be combined with other established premium compensation such as stand-by pay, or 

any other shift pay. 

 

The job classifications eligible to participate in this program include: Maintenance Worker; 

Senior Maintenance Worker; Public Works Field Supervisor I; Public Works Field 

Supervisor II; Water Pump Operator/Backflow Technician; Meter Technician; Electrical 

Technician; Mechanical Helper and Master Mechanic. 

 

(20) Uniform Allowance 

The City shall provide uniforms and/or equipment, as well as provide allowances as follows: 

 

a) Public Works field employees shall be provided with the following annually unless 

otherwise specified: 

 A pair of work boots made by Timberland, Red Wing, Wolverine, Stanley Cat, Bates, 

Chippewa, Carolyn, Sears or Dye Hard consistent with Cal OSHA’s ANSI Z41.1 

standard.  Local Vender, specifications and brands to be provided by the City based 

on the job performed;  

 A jacket with bi-yearly replacement, subject to department head approval. 

 A uniform voucher not to exceed $200.00 annually. 

 A pair of work shoes for Meter Technicians.  

 

All purchases shall be made in accordance with the City’s purchasing policy. It is further 

agreed that these will be deducted from the final salary payment of any employee failing to 

satisfactorily complete his probationary period. 

b) For non-sworn, full-time employees in the Police Department, the City shall provide two 

(2) complete sets of uniforms, plus raise the annual uniform allowance from $250 to 

$300. In addition, unit employees who are required to wear certain shoes/boots for their 

position will receive $100 yearly (fiscal year) for purchase of work shoes/boots.  All 

purchases shall be made in accordance with the City’s purchasing policy. 

 

 The uniforms shall consist of: 

 

  Clerical – Blouse, skirt, pants, blazer, and vest 

 Police Desk Officer – Pants, skirt, shirt, and belt  

  Community Service Officer – Pants, shirt, jacket, and belt and name tag. 

c) Community Development Department field workers shall be provided with an initial 

issue of one appropriate jacket with bi-yearly replacements subject to department head 

approval and a pair of work shoes annually.  

d) Community Preservation Officers will be provided with a uniform as required by the 

Department. All purchases shall be made in accordance with the City’s purchasing 

policy. 
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 Where uniform allowances are to be paid under Sections 20A, 20B, 20C, 20D above, 

they shall be paid semi-annually in December and in June. Worn uniforms shall be 

replaced by the City subject to the Department Head’s approval. All worn uniforms must 

be turned in upon being replaced. 

 

 (21) Court Appearance Pay 

Any bargaining unit employee required to appear in court on behalf of the City during off-

duty hours, shall be paid at one and one-half (1 ½) times his/her regular rate of pay for the 

duration of the court appearance, with a minimum of two (2) hours. 

 

 (22) Acting Pay/Working Out of Class 

Any assignment to perform duties of a higher level position or act in a higher capacity 

outside one’s job classification will be paid at the rate of 5% higher than one’s current salary. 

The City shall ensure that anyone working in a higher capacity is adequately trained to fulfill 

the requirements of that higher class. Only trained Police Department personnel should be 

allowed to perform strip searches or Jailer duties. Assignments to perform higher-level duties 

must be formal and in writing, and approved by the Department Head. 

 

 (23) Time Off for Promotional Tests or Interviews 

Employees shall be required to utilize their own time (e.g., unused Vacation or 

Compensatory time) for purposes of taking tests or participating in interviews within or 

outside the City. Procedure for such time off shall be consistent with existing City policy. 

 

 (24) Workers’ Compensation 

In those instances when an employee experiences an injury which is recognized as job-

related by the City or the Worker’s Compensation Appeals Board, and the employee is 

absent from work because of the injury, the employee shall receive full pay for the first ten 

(10) working days of disability without charge against accumulated sick leave, Thereafter, 

the injured employee shall have the following options: 

a) Remain on full pay with time charged against accumulated earned leave (sick 

leave/vacation). The injured employee shall remit his/her worker’s compensation check 

to the City, and the City shall then credit back appropriated leave time in relation to the 

amount of the check. Upon using all accumulated leave time, the injured employee shall 

retain the disability time off. Employees may choose to only use sick leave and not 

vacation under this provision; or 

 

b) Accept the worker’s compensation check as compensation during the period of disability 

with no time charged against accumulated earned leave time. 

 

The City agrees to continue full payment of all insurance premiums for the duration of any 

job-related injury or illness at the same level as the employee had prior to his/her injury 

regardless of whether or not the employee is on payroll.  

 

In accordance with CalPERS stipulations, as soon as it is believed that a unit employee is 

unable to perform his/her job because of an illness or injury which is expected to be 

permanent or last longer than six months, the employee may request that the City 

accommodate/transfer him/her to a less demanding vacant position. Should there not be a 

vacant position available, the City shall have the option to submit an application for disability 
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retirement on the employee’s behalf, provided that the employee has attained five or more 

years of service. However, nothing in this provision, takes away the employee’s option to 

waive the right to retire for disability and/or elect to resign and withdraw his/her share of 

retirement contributions. If the employee has attained normal service retirement eligibility, 

he/she shall have the right to elect service retirement as provided in Government Code 

Section 20731. The injury or disease causing the incapacity or disability need not be job-

related. 

 

(25) Catastrophic Leave Donation 

Employees shall be eligible for catastrophic leave donation based on the conditions specified 

in the City’s Catastrophic Leave Donation Policy.   

 

 

(B)  PART-TIME EMPLOYEES 
Salary and benefits listed here apply to part-time employees assigned to Schedule H for “Hourly” 

employees, and Schedule HFE for “Hourly Full-Time Equivalent” employees, and reflect 

stipulations in the last MOU, which are contingent upon negotiation of a new MOU.  

 (1) Salary  

The hourly rates shown under Schedules H and HFE above reflect existing salaries, and no 

change is reported. 

 Fiscal Year 2014/2015 – 0% cost of Living Adjustment (COLA). 

(2) Medical Insurance for Active Employees  

The City shall pay full cost up to the highest single HMO premium for medical insurance of 

the employee’s choice for Regular Part-time based on the following formula: 

 

a) Employees who have worked 2,000 hours or more within 24 months of continuous 

employment. 

 

b) Employees who have worked 2,700 hours or more within 36 months of continuous 

employment. 

 

The medical coverage provided by the City shall be the same as currently provided by 

existing City approved insurance plans. 

(3) Life Insurance 

The City shall provide all unit members with a $25,000 Basic Life and AD&D insurance 

policy at no cost to the employee. 

 

 (4) Work Schedule  

Should an employee’s schedule/hours require change; the employer will provide the affected 

employee written notice a minimum of one (1) week prior to the required schedule change 

when practical. 

 

The City will provide a minimum of one (1) week written notice to employees who will be 

required to work “special” events which is any event falling within the fiscal year that is not 

calendared and requires City resources. 
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 (5) Sick, Vacation, Holiday and Bereavement Leave  

a) Employees may earn a bank of 24 hours per calendar year under the following criteria: 

i. The employee must be employed as of July 1, 2009 and have two years of continuous 

employment with no breaks in service except layoff. 

ii. The employee must work at least 1,000 hours during the last year. 

iii. The employee will be credited with a 24 hour paid time off bank beginning the first of 

the calendar year following the year the employee has met the requirements one and 

two listed above. 

iv. There is no accumulation of hours that may be carried from one calendar year to 

another. 

v. This paid time off can be used for sick, vacation, holiday or bereavement. 

b) Employees may earn a bank of 48 hours per calendar year under the following criteria:  

i. The employee must be employed as of July 1, 2009 and have six years of continuous 

employment with no breaks in service except layoff. 

ii. The employee must work at least 1,000 hours during the last year. 

iii. The employee will be credited with a 48 hour paid time off bank beginning the first of 

the calendar year following the year the employee has met the requirements one and 

two listed above. 

iv. There is no accumulation of hours that may be carried from one calendar year to 

another. 

v. This paid time off can be used for sick, vacation, holiday or bereavement 

c) Employees may earn a bank of 60 hours per calendar year under the following criteria:  

i. The employee must be employed as of July 1, 2009 and have nine years of continuous 

employment with no breaks in service except layoff. 

ii. The employee must work at least 1,000 hours during the last year. 

iii. The employee will be credited with a 60 hour paid time off bank beginning the first of 

the calendar year following the year the employee has met the requirements one and 

two listed above. 

iv. There is no accumulation of hours that may be carried from one calendar year to 

another. 

v. This paid time off can be used for sick, vacation, holiday or bereavement 
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d) Employees may earn a bank of 72 hours per calendar year under the following criteria:  

i. The employee must be employed as of July 1, 2009 and have twelve years of 

continuous employment with no breaks in service except layoff. 

ii. The employee must work at least 1,000 hours during the last year. 

iii. The employee will be credited with a 72 hour paid time off bank beginning the first of 

the calendar year following the year the employee has met the requirements one and 

two listed above. 

iv. There is no accumulation of hours that may be carried from one calendar year to 

another. 

v. This paid time off can be used for sick, vacation, holiday or bereavement 

 (6) Bilingual  

 

a) A bonus of $50.00 per month shall be paid at the end of each month worked, to those unit 

employees that qualify in accordance with the following conditions: 

i. The employee must work eighty (80) hours or less per month. 

ii. The employee has demonstrated to the satisfaction of the City his/her fluency in the 

Spanish language based on an oral testing procedure selected by the City; and 

iii. The employee is required in the normal course of his/her duties to communicate in 

Spanish with members of the public, as determined by the Department Head and 

approved in writing by the City Manager. 
 

b) A bonus of $100.00 per month shall be paid at the end of each month worked, to those 

unit employees that qualify in accordance with the following conditions: 

i. The employee must work eighty (80 +) hours per month. 

ii. The employee has demonstrated to the satisfaction of the City his/her fluency in the 

Spanish language based on an oral testing procedure selected by the City; and the 

employee is required in the normal course of his/her duties to communicate in 

Spanish with members of the public, as determined by the Department Head and 

approved in writing by the City Manager. 

 

(7) Uniform Allowance/Equipment 

The City shall provide uniforms as follows: 
 

a) For non-sworn, part time employees in the City who are required to wear uniforms, the 

City shall provide one (1) complete set of uniforms per the assignment and replace as 

needed.  The uniforms shall consist of those that the department deems necessary.  All 

purchases shall be made in accordance with the City’s purchasing policy. 
 

b) Rain Gear - The City shall provide rain gear to employees assigned to work in the rain. 
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(8) Working Out of Class  

Effective July 1, 2011, any assignment to perform duties of a higher level position or act in a 

higher capacity outside one’s job classification will be paid at the rate of at least 5% higher 

than one’s current salary.  The City shall ensure that anyone working in a higher capacity is 

adequately trained to fulfill the requirements of that higher class.  Assignments to perform 

higher-level duties must be formal and in writing, and approved by the Department Head. 

 

(9) Time Off for Promotional Tests or Interviews  

Employees shall be required to utilize their own time (e.g., unused Vacation or 

Compensatory time) for purposes of taking tests or participating in interviews within or 

outside the City. Procedure for such time off shall be consistent with existing City policy. 

(10) Worker’s Compensation  

In those instances when an employee experiences an injury which is recognized as job-

related by the City or the Worker’s Compensation Appeals Board, and the employee is 

absent from work because of the injury, the employee shall receive full pay for the first ten 

(10) working days of disability without charge against accumulated sick leave, Thereafter, 

the injured employee shall have the following options: 

a) Remain on full pay with time charged against accumulated earned leave (sick 

leave/vacation). The injured employee shall remit his/her worker’s compensation check 

to the City, and the City Shall then credit back appropriated leave time in relation to the 

amount of the check. Upon using all accumulated leave time, the injured employee shall 

retain the disability time off, Employees may choose to only use sick leave and not 

vacation under this provision; or 

b) Accept the worker’s compensation check as compensation during the period of disability 

with no time charged against accumulated earned leave time. 

The City agrees to continue full payment of all insurance premiums for the duration of 

any job-related injury or illness regardless of whether or not the employee is on payroll. 

 

In accordance with CALPERS stipulations, as soon as it is believed that a unit employee 

is unable to perform his/her job because of an illness or injury which is expected to 

permanent or last longer than six months, the City shall have the option to submit an 

application for disability retirement on the employee’s behalf, provided that the employee 

has attained five or more years of service. However, nothing in this provision, takes away 

the employee’s option to waive the right to retire for disability and/or elect to resign and 

withdraw his/her share of retirement contributions, If the employee has attained normal 

service retirement eligibility, he/she shall have the right to elect service retirement as 

provided in Government Code Section 20731. The injury or disease causing the 

incapacity or disability need not be job-related. 

 

 (11) Catastrophic Leave Donation 

Employees shall be eligible for catastrophic leave donation based on the conditions specified 

in the City’s Catastrophic Leave Donations Policy. 
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(C) POLICE OFFICERS’ ASSOCIATION 

For full time regular employees assigned to Schedule P, for Sworn Police employees, the 

following shall apply: 

 

 (1) Salary 

The base salary for each represented unit classification shall be as set forth in this Salary 

Schedule. 

 

Limited Reopener - For any fiscal year in which the City’s General Fund reserve is at or 

above 1.8 million or meets or exceeds10% of general fund expenditures, the City and the 

POA shall engage in good faith negotiations for a base salary increase of at least 2% 

retroactive to July 1 of that fiscal year.  This reopener must be resolved by mutual agreement 

of the parties.  (Example: At the close of FY 2011-12 if it is determined that one or both of 

the conditions above were met, the parties shall meet and confer for a base salary increase of 

a least 2% retroactive to July 1, 2011). 

 

In computing benefits that are a percentage of base salary (e.g., Longevity) each benefit is 

calculated independently over the base salary of each respective employee. 

 

(2) Longevity Pay 
 

For unit employees hired prior to January 1, 2012: 
 

The City shall pay longevity to all eligible unit members as follows: 

 

a) Upon completion of the fourth year of continuous service as a sworn employee with the 

City, an additional five percent (5%) over and above the base salary step for each 

employee in this category.  

 

b) Upon completion of the ninth year of continuous service as a sworn employee with the 

City, a total of seven and one-half percent (7-1/2%) over and above the base salary step 

for each employee in this category. 

 

c) Upon completion of the fourteenth year of continuous service as a sworn employee with 

the City, a total of ten percent (10%) over and above the base salary step for each 

employee in this category. 

 

Effective upon ratification of this agreement, the longevity steps above are modified as 

regards all current unit employees to provide that the longevity pay (5%, 7.5% and 10%) 

shall be received upon completion of 5, 10 and 15 years (rather than 4, 9, and 14 years), 

respectively; provided, however, that any employee then receiving a given level of longevity 

pay would not lose any compensation, but would not qualify to proceed to the next higher 

longevity step until he or she meets the new, higher tenure requirement of 10 or 15 years, 

respectively. 

 

For unit employees hired on or after January 1, 2012: 

 

Any unit employee hired after January 1, 2012 shall receive longevity pay as follows: 
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a) Upon completion of the fifth year of continuous service as a sworn employee with the 

City, an additional three percent (3%) over and above the base salary step for each 

employee in this category.  

 

b) Upon completion of the tenth year of continuous service as a sworn employee with the 

City, a total of four percent (4%) over and above the base salary step for each employee 

in this category. 

 

c) Upon completion of the fifteenth year of continuous service as a sworn employee with 

the City, a total of five percent (5%) over and above the base salary step for each 

employee in this category. 

 

(3) Medical, Dental, and Vision Insurance for Active Employees 

The City shall continue to pay the full cost of medical, dental, and vision coverage for 

employees and their dependents.  The medical, dental, and vision coverage provided by the 

City under this Memorandum of Understanding shall be the same as currently provided by 

existing City approved insurance plans. 

 

Effective beginning January 1, 2013, the City’s contribution for medical insurance benefits 

on behalf of each unit employee and eligible dependent(s) shall be capped at the cost of the 

most expensive PEMHCA plan for Los Angeles Area Region only, available at each plan 

level (i.e., employee, employee+1, employee+2 or more), excluding the PERSCare plan.  An 

employee who elects PERSCare shall pay the difference by pre-tax payroll deduction.  In 

addition, the City shall continue to provide fully paid dental and vision coverage for all 

employees and eligible dependents. 

 

(4) Employer Paid Member Contributions 

The City, in addition to the employer contribution, shall pay the employee’s required 

CalPERS contribution in an amount not to exceed 9% of the employee’s compensation 

(Gov’t Code §20691; See (a) and (b) below).  The City shall take whatever action is 

necessary to report the value of the Employer Paid Member Contribution to CalPERS as 

compensation earnable on behalf of each employee, pursuant to California Government Code 

Section 20636(c)(4). 

 

a) For unit employees first hired before the date of ratification of this Agreement (May 

7, 2012):  Effective upon ratification, the City shall reduce the amount of the employer 

paid member contribution to 4.5% and each employee shall pay by pre-tax payroll 

deduction the remaining 4.5% required employee contribution. 

 

b) For unit employees first hired on or after the date of ratification of this Agreement 

(May 7, 2012):  The unit employee shall pay by pre-tax payroll deduction the 9% 

required employee contribution. 

 

(5) Bilingual Pay 

Effective upon ratification of this agreement, the City shall modify Bilingual Pay from two 

and one-half percent (2-1/2%) to flat $100 bonus per month for employees required in the 

normal course of their duties to communicate in Spanish with members of the public.  Said 

payment is subject to the following conditions: 
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a) Employee has satisfactorily demonstrated to the City his/her fluency in the Spanish 

language, based on written and/or oral testing procedures as selected by the City; and  

 

b) Employee is required in the normal course of his/her duties to communicate in Spanish 

with members of the public, as determined by the Department Head and approved in 

writing by the City Manager. 

 

(6) Field Training Officer 

Effective upon ratification of this agreement, the City shall modify the special assignment 

pay for any sworn employee whom the Department designates as a Field Training Officer 

(FTO) from 5.5% to $300 per month above his or her base salary. 

 

(7) Motor Officer 

Effective upon ratification of this agreement, the City shall modify the special assignment 

pay for any sworn employee who works as a Motor Officer from 5.5% to $300 per month 

above that employee’s base salary. 

 

(8) Canine Officer 

Employees who are assigned to canine officer detail are entitled to compensation for the off-

duty hours spent caring for, cleaning, grooming, feeding and training their canine and 

maintaining (including cleaning) their canine vehicle/unit.  The City and the Association 

acknowledge that the Fair Labor Standards Act, which governs the entitlement to 

compensation for canine duties, entitles the parties to agree to the approximate number of 

hours per month spent for the performance of canine duties.  The Fair Labor Standards Act 

also allows the City and the Association to agree on appropriate compensation for the 

performance of canine duties.  It is the intent of the City and the Association through the 

provisions of this article to fully comply with the requirements of the Fair Labor Standards 

Act.  In addition, The City and the Association believe that the following canine pay 

provision does comply with the requirements of the Fair Labor Standards Act 

 

Effective upon ratification of this agreement, the City shall modify the special assignment 

pay for any sworn employee assigned to canine duty from 5.5% to $300 per month above his 

or her base salary, plus two (2) hours of premium overtime compensation each week.  This 

amount recognizes that the time spent off duty to care for, clean, feed, groom and train his or 

her assigned dog and the maintenance (including cleaning) of his or her assigned vehicle/unit 

shall be considered hours worked. The City and the Association have analyzed this issue and 

it has been determined that unit members spend, on average, 20 hours per month performing 

such work off-duty and that the compensation set forth above is adequate. 

 

(9) Detectives 

Effective upon ratification of this agreement, the City shall modify the special assignment 

pay for any sworn employee who works as a Detective from 5.5% to $300 per month above 

that employee’s base salary. 

 

(10) POST Certificate Compensation 

 Cert/Degree/Units   Before 1/1/12  Effective 1/1/12 

 Intermediate POST or AA/AS degree 3.5%   $229 ofcr./ $285 sgt. 

 Advanced POST of BA/BS degree Additional 2.5% $164 ofcr./ $204 sgt. 

 Supervisory POST or Masters degree Additional 2.5% $164 ofcr./ $204 sgt. 
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a) Effective upon ratification, the following shall apply: 

 

i. Any employee that currently is receiving Certificate/Education pay for possession of 

any degree or certificate shall continue to fall under the provisions of the current 

program, provided, however, compensation for possession of an Associate degree 

will be eliminated, except as to current employees presently receiving such 

compensation who would be “grandfathered”.    

 

ii. Effective January 1, 2012, any employee not currently receiving any form of 

Certificate Pay (inclusive of certificates, units or degrees) shall fall under a modified 

program whereby compensation for possession of certificates shall be as follows:  

Intermediate POST certificate - $200/month; Bachelor’s degree or Advanced POST 

certificate – $200/month; Master’s degree or Supervisor’s POST certificate - 

$300/month.  An employee who possesses more than one of the degrees or 

certificates above shall receive the pay for each degree or certificate possessed. 

(Example: An employee with a Bachelor’s degree and an Intermediate POST 

certificate shall be paid $400/month.  If the employee also had a Masters degree the 

employee would be paid $700/month). 

 

iii. Effective January 1, 2012, new Certificates presented for processing shall be paid 

effective from the date officially received by payroll staff. 

 

(11) Holiday Hours 

      Unit members shall be granted the following holidays: 

 

       (1)     New Year’s Day   (7)     Independence Day 

       (2)     Martin Luther King, Jr. Birthday (8)     Labor Day 

       (3)     Lincoln’s Birthday   (9)     Columbus Day 

       (4)     Washington’s Birthday  (10)   Veteran’s Day 

       (5)     Cesar Chavez’s Birthday  (11)   Thanksgiving Day 

       (6)     Memorial Day   (12)   Christmas Day 

 

 Employees shall accrue 96 hours of Holiday Leave per year, and shall be credited with 48   

hours of holiday leave each January 1 and additional 48 hours of holiday leave each July 1.  

Employees shall schedule holiday leave in accordance with department procedures. 

 

Beginning January 1, 2005, employees will only be permitted to carry over 96 hours of 

accrued but unused holiday leave from one calendar year to the next.  Employees who, as of 

January 1, have not lowered their accrued holiday leave to 96 hours or less, shall not accrue 

additional hours until such time as the employee brings his/her accrual to (or under) the 96 

hours cap.  At that time, the employee will receive his/her full 48 hours allotment for that 

half-year.  Upon employee’s separation, any unused holiday leave shall be compensated at 

his or her regular rate of pay. 

 

(12) Uniform Allowance 

The City shall pay employees a uniform allowance of $800 per year.  The allowance may be 

paid in equal semi-annual installments. 
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(13) Overtime 

Employees shall receive time and one-half their regular rate of pay for all hours worked in 

excess of their regularly scheduled hours.  In the event an employee takes sick leave on a 

regularly scheduled workday, and works beyond his/her regularly scheduled hours on that day, 

then the employee shall receive straight time compensation for the work beyond their regular 

schedule up to the duration of the sick leave used that day.  Thereafter, all work beyond their 

regularly scheduled hours shall be compensated at the time and one-half rate.  Employees may 

elect to be paid for overtime hours worked or receive compensatory time off, but in no event 

shall their compensatory time banks exceed 100 hours. 

 

(14) Compensatory Time Off 

Employees are permitted to accrue up to one hundred (100) hours of compensatory time off 

at any given time. Compensatory time off is accrued at one and one-half hours for each hour 

of overtime worked.  An employee will be allowed to use accrued but unused compensatory 

time off in compliance with the requirements of the FLSA. 

 

(15) Call Back Compensation 

Any employee called back to work other than as a continuation (immediately preceding or 

following) of his/her regular established work schedule, shall be paid at one and one-half (1½) 

times the regular rate of pay for the actual time worked, with a minimum of two (2) hours. 

 

(16) On-Call/Stand-By for Court 

Any employee required to be on-call for court during off-duty hours, shall be paid at one and 

one-half (1½) times his/her regular rate of pay for two (2) hours for the morning session and two 

(2) hours for the afternoon session.  If an employee is placed on-call for court and is 

subsequently called to testify during that same court session, the employee shall be paid for the 

combined duration of the actual time spent on-call and the actual time spent in the court 

appearance, at time and one-half his/her regular rate of pay, with a minimum of two hours. 

 

(17) Court Appearance Pay 

Any employee required to appear in court during off-duty hours, shall be paid at one and one-

half (1½) times his/her regular rate of pay for the duration of the court appearance, with a 

minimum of two (2) hours. 
 

(18) Out of Class Pay 

Any unit member appointed to act in a higher classification and serving continuously in said 

classification for at least fifteen (15) continuous working days shall receive the pay 

established for said higher classification during the acting period, retroactive to the first day 

of said assignment. 

 

(19) Pre-Employment Contract 

Any employee hired after July 1, 2008 who voluntarily leaves the City within thirty-six (36) 

months of accepting employment as a police cadet or police officer, and who obtains 

employment as a police officer within the State of California within the subsequent 12 months, 

will be required to repay the City for the actual cost of training that employee, not to exceed 

$450 per month for each month short of 36.  Said payments may be accomplished by 

relinquishing accrued but unused Vacation leave, Holiday leave or CTO leave, or in monthly 

installments of $450, or both, at the employee’s option. 
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(20) Uniformed Personnel 

Except as otherwise provided, uniformed personnel shall work a 3/12-4/12 schedule. That 

schedule comprises alternating weeks of: 

Week 1:  Three (3) consecutive workdays of 12 consecutive work hours followed by 

Four (4) consecutive days off.  

Week 2:  Four (4) consecutive workdays of 12 consecutive work hours followed by 

Three (3) consecutive days off. 

 

(21) Non-Uniformed Personnel 

All non-uniformed personnel shall work a 9/80 work schedule consisting of alternating 

weeks of: 

Week 1:  Four (4) consecutive workdays, of which Three (3) consist of 9 

consecutive hours and One (1) consists of 8 hours, followed by Three (3) 

consecutive days off.  

Week 2:  Five (5) consecutive workdays of 9 consecutive work hours each, 

followed by Two (2) consecutive days off. 

 

(22) Canine Officers (Work Schedule) 

Employees assigned as Canine Officers shall work a 4/10 schedule that consists of 4 

consecutive work days of 10 consecutive hours each week. 

 

 

(D) POLICE MANAGEMENT UNIT  

Salaries and benefits listed here reflect stipulations in the last MOU, and are contingent upon 

negotiation of a new MOU. 

 

For full-time regular employees assigned to Schedule MP, the following shall apply: 

 

(1) Salary 

The base salary for each represented unit classification shall be as set forth in this salary 

schedule. 

 

In computing benefits that are a percentage of base salary (e.g., Longevity, Bilingual, Special 

Assignment Pay, Post Certificate/Education, etc.) each benefit is calculated independently over 

the base salary of each respective employee. 

 

(2) Annual Leave 

Employees earn Annual Leave in lieu of Vacation and Sick Leave.  Annual Leave is intended 

to provide time for an employee to be away from the work environment and to enable such 

employee to return to work mentally and physically refreshed. 

 

The City shall provide for Annual Leave to accrue on a payroll basis prorated in accordance 

with the following rates: 

 

   160 hours for 1-5 years of City service 

   200 hours for 6-10 year of City service 

   240 hours for 11 or more years of City service 
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Annual Leave may be taken upon prior approval and in the manner prescribed by the Police 

Chief or his/her designee. 

 

Unit members may, at the employee’s discretion, accrue up to 880 hours of Annual Leave.  

Upon the employee’s separation from City service, the employee shall be compensated for 

any unused Annual Leave at his or her regular rate of pay. 

 

In the last payroll period in December each year, unit members may, at the employee’s 

discretion, receive compensation for up to 80 hours of accumulated Annual Leave at their 

regular rate of pay provided that the employee has used a like number of hours of Annual or 

Management Leave during the same calendar year. 

 

(3) Management Leave 

Management leave, also known as Administrative Leave, is intended to allow the employee 

time to manage personal affairs as required.  Management Leave also provides a means of 

compensation for hours worked by exempt employees beyond their normal work schedule. 

 

The City shall provide 80 hours Management Leave per year, credited January 1
st 

of each 

year.  Pursuant to City policy, the City Manager shall have the authority to grant up to forty 

(40) additional hours of Management Leave in those cases where in his or her judgment it is 

warranted.  Management Leave must be used in the year earned, and cannot be carried over 

from one calendar year to the next. 

 

(4) Bereavement Leave 

Employees shall be permitted to use up to five (5) days of any type of accrued leave per 

incident for bereavement purposes.  The Police Chief may authorize additional days of leave 

for bereavement purposes on an as-needed basis. 

 

(5) Catastrophic Leave Donation Program 

The City shall continue the implementation of the Catastrophic Leave Donation Program as 

set forth in the City’s existing policy.  Employees shall be eligible for catastrophic leave 

donation based on the conditions specified in the policy.  The City shall also agree to amend 

this policy to provide for an extension of the leave amount at the discretion of the City 

Administrator on a case-by-case basis. 

 

(6) Longevity Pay 

The City shall continue to pay longevity to all eligible unit members as follows: 

 

a) Upon completion of the fourth year of continuous service as a sworn officer with the 

City, an additional five percent (5%) over and above the base salary step for each 

employee in this category. 

 

b) Upon completion of the ninth year of continuous service as a sworn officer with the City, 

a total of seven and one-half percent (7.5%) over and above the base salary step for each 

employee in this category. 
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c) Upon completion of the fourteenth year of continuous service as a sworn officer with the 

City, a total of ten percent (10%) over and above the base salary step for each employee 

in this category. 

 

 (7) Bilingual Pay 

The City shall continue to pay a two and one-half percent (2.5%) bilingual bonus for 

employees required in the normal course of their duties to communicate in Spanish with 

members of the public.  Said payment is subject to the following conditions: 

 

a) Employee has satisfactorily demonstrated to the City his/her fluency in the Spanish 

language, based on written and/or oral testing procedures as selected by the City; and 

  

b) Employee is required in the normal course of his/her duties to communicate in Spanish 

with members of the public, as determined by the Department Head and approved in 

writing by the City Manager.  

 

(8) POST Certificate Compensation 

Unit employees who possess any of these certificates shall be compensated as follows over that 

employee’s base salary: 

 

 Intermediate POST Certificate or A.A/A.S. Degree:                          3.5% 

 Advanced Certificate or B.A. /B.S. Degree:   Additional 2.5%  

 Supervisory Certificate or Masters Degree:   Additional 2.5% 

 

(9) Uniform Allowance 

Uniform allowance for Police Lieutenants shall be $800.  Payment of the uniform allowance 

can be made in equal semi-annual installments. 

 

(10) Out of Class Pay 

Any unit member appointed to act in a higher classification and serving continuously in said 

classification for at least fifteen (15) continuous working days shall receive the pay 

established for said higher classification during the acting period, retroactive to the first day 

of said assignment. 

 

(11) Contract Duty 

Unit members who, at the employee’s discretion, work special assignments typically referred to 

as “Contract Duty” shall be compensated on an hourly basis for all contract duty worked at one 

and one-half times the “Top Step” base pay of a City Police Sergeant plus any longevity and 

certificate pay to which the employee is entitled. 

 

(12) Vehicles 

Unit members shall be assigned an unmarked multi-purpose police vehicle for use to and 

from work locations and for official City business in accordance with City policy. 
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(E)   POLICE CHIEF 

 

(1) Salary 

The salary shown for Police Chief above reflects a Flat Rate for the 2014-2015 Fiscal Year.  

Subsequent increases shall be based on negotiated Agreement between the Police Chief and 

the City. 

 

         (2) Longevity Pay 

The City shall pay the Police Chief an additional ten percent (10%) longevity pay over and 

above the monthly base salary. 

 

(3)  Medical, Dental, and Vision Insurance 

The City shall continue to pay the full cost of medical, dental, and vision coverage for the 

employee and his eligible dependents.  The medical, dental, and vision coverage provided by 

the City shall be the same as currently provided by existing City approved insurance plans. 

 

The City’s contribution for medical insurance benefits on behalf of the employee and eligible 

dependent(s) shall be capped at the cost of the most expensive PEMHCA plan for Los 

Angeles Area Region only, available at each plan level (i.e., employee, employee+1, 

employee+2 or more), excluding the PERSCare plan.  If employee elects PERSCare, he or 

she shall pay the difference by pre-tax payroll deduction.  In addition, the City shall continue 

to provide fully paid dental and vision coverage for all employees and eligible dependents. 

 

(4) Life Insurance 

The City shall continue to provide the Police Chief with a $50,000 Basic Life and AD&D 

insurance policy at no cost to the employee.  Purchase of additional policy shall be voluntary, 

and shall be at the employee’s expense. 

 

(5) Annual Leave 

The City shall provide for Annual Leave to accrue on a payroll basis prorated in accordance 

with the following rates. 

 

   160 hours or 20 days for 1-5 years of City service 

   200 hours or 25 days for 6-10 year of City service 

   240 hours or 30 days for 11 or more years of City service 

 

Annual Leave may be taken upon prior approval and in the manner prescribed by the City 

Manager.  If the employee’s accrued but unused Annual Leave reaches 800 hours total,   he 

or she will stop accruing additional Annual Leave unless and until the accrued Annual Leave 

falls below 800 hours.  

 

In the last payroll period in December each year, the Chief may, at the employee’s discretion, 

receive compensation for up to 80 hours of accumulated Annual Leave at his or her regular 

rate of pay provided that the employee has used a like number of hours of Annual or 

Management Leave during the same calendar year. 

 

If the employee has pre-existing Sick Leave and/or Vacation accrual balance, he shall 

convert Sick Leave to 0.5 hours of Annual Leave; and convert Vacation to Annual Leave at 
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the rate of one (1) hour of Vacation to one (1) hour of Annual Leave.  Upon the employee’s 

separation from City service, the employee shall be compensated for any unused Annual 

Leave at his or her regular rate of pay. 

 

(6) Management Leave 

The Police Chief shall receive a maximum of eighty (80) hours of Management Leave per 

year, credited January 1
st
 of each year.  Management Leave must be used in the year earned 

and cannot be carried over from one calendar year to the next.  Employee shall schedule 

Management Leave upon prior approval, and in the manner prescribed by the City Manager.  

 

(7)    Holidays 

The Police Chief shall receive twelve (12) paid holidays similar to all sworn police 

employees, and in accordance with the City’s current practices as such practices may be 

amended or modified from time to time by the City by action of the City Council.  Paid 

holidays will be those approved by the City by action of the City Council.  The employee 

shall accrue 96 hours of Holiday Leave per year, and shall be credited with 48 hours of 

holiday leave each January 1, and additional 48 hours of holiday leave each July 1.  The 

employee shall schedule Holiday Leave upon prior approval, and in the manner prescribed, 

by the City Manager. 

 

(8) Uniform Allowance 

The City shall provide the Chief a uniform allowance and issued uniform equipment similar 

to all sworn employees.  

 

(9) Use of City-Owned Automobile 

The Police Chief shall be assigned an unmarked multi-purpose police vehicle for use to and 

from work locations and for official City business in accordance with the Employment 

Agreement. 

 

 

(F) DEPARTMENT HEADS AND MANAGEMENT 
Salaries and benefits listed here reflect stipulations in the last MOU for Schedule M (Management 

Employees) and are contingent upon negotiation of a new MOU. 

 

(1) Salary 

The base salary for each represented unit classification shall be as set forth in this salary 

schedule. 

  

In computing benefits that are a percentage of base salary (e.g., Longevity, Bilingual, etc.) each 

benefit is calculated independently over the base salary of each respective employee. 

 

(2) Bilingual Pay 

The City shall pay $100.00 per month bilingual bonus for unit employees required in the 

normal course of their duties to communicate in Spanish with members of the public.  Said 

payment is subject to the following conditions: 

a) The employee has demonstrated to the satisfaction of the City his/her fluency in the 

Spanish language based on an oral testing procedure selected by the City; and 
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b) The employee is required in the normal course of his/her duties to communicate in 

Spanish with members of the public, as determined by the Department Head and 

approved in writing by the City Manager. 

 

(3) Annual Leave 

a) Unit employees shall be entitled to 100% of their annual leave accrual balance to be 

received in compensation at termination or separation. 

 

b) Annual Leave accrual per pay period for all unit members is as follows: 0 – 5 years of 

service: 6.15 Hours; 5 – 9 years of service: 7.69 Hours; and 10 or more years of service: 

9.23 Hours. 

 

c) Unit employees who have pre-existing Sick Leave and/or Vacation accrual balance shall 

convert Sick Leave to Annual Leave at the rate of One (1) Hour of Sick Leave to 0.5 Hours 

of Annual Leave; and convert Vacation to Annual Leave at the rate of One (1) Hour of 

Vacation to One (1) Hour of Annual Leave. 

 

(4) Management Leave 

The City shall grant unit employees 120 hours of management leave per calendar year. Up to 

120 hours of any unused leave will be cashed out in December of each year.  Any additional 

accrued leave hours shall be carried over to the following year.  At the time of separation, 

any unused management leave hours will be paid. 

 

(5) Modified Work Schedule 

Unit employees shall operate on a work schedule that allows an employee to work at least 

eight or nine hours in each work day, depending on their chosen work schedule, with various 

starting and ending times based upon the needs of the City.  Unit employees shall not be 

required to charge their accrued leave time hours for payroll computation, provided at least 

eight or nine hours, depending on their chosen work schedule, have been worked in that day. 

 

(6) Acting Pay 

Employees who by written assignment perform the duties of a position with a higher salary 

classification than that in which they are regularly employed shall receive the compensation 

specified for the position to which assigned, if performing the duties thereof for a period of 

fifteen (15) or more consecutive work days.  The increased compensation shall be at the step 

within the higher classification as will accord the employee an increase of at least 5% of his 

or her current regular compensation.  

 

(7) Longevity Pay for Management Employees 

The City shall continue to pay longevity to non-sworn management employees as follows: 

 

a) The City shall continue to pay longevity to unit employees that have completed 10 years 

of service from date of hire, an additional 3% above the base salary step for each employee. 
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b) The City shall continue to pay longevity to unit employees that have completed 20 years 

of service from date of hire, a total of 4% over and above the base salary. 

c) The City shall continue to pay longevity to unit employees that have completed 30 years 

of service from date of hire, a total of 5% over and above the base salary. 

Any unit employee on leave of absence without pay with the exception of Family & Medical 

Leave (FMLA), shall not have such leave time credited as service time for purposes of 

calculating the years of service.  

 

(8) Mileage Reimbursement 

Unit employees who are required by the City to use their private vehicles for City business 

shall be reimbursed for mileage at the prevailing IRS rate. 

 

(9) Life Insurance  

The City shall continue to provide each Management employee with a $50,000 Basic Life 

and AD&D insurance policy at no cost to the employee. Purchase of additional policy shall 

be voluntary, and shall be at the employee’s expense. 

 

(G) CITY MANAGER 

For the City Manager position, the following shall apply, but can change contingent upon 

negotiated contract: 

 

(1) Salary 

The salary shown for the City Manager under Section 2A above reflects a Flat Rate for the 

2014-2015 Fiscal Year.  Subsequent increases shall be based on negotiated Agreement 

between the City Manager and the City. 

 

(2) Bilingual Pay 
The City Manager shall be entitled to receive a bilingual bonus of $100 per month if eligible 

under City policies. 

 

         (4) Medical, Dental and Vision Insurance 

The City Manager shall receive any and all employee medical, dental, and vision insurance 

benefits otherwise accorded the City’s executive management employees. 

 

(5) Life Insurance 

The City shall provide a $50,000 Basic Life and AD&D insurance policy at no cost to the 

employee. Purchase of additional policy shall be voluntary, and shall be at the employee’s 

expense. 

  

          (6) Long Term Disability 

The City Manager shall receive any and all employee long term disability program benefits 

otherwise accorded the City’s executive management employees. 

 

(7) Vacation Leave 

Commencing on the start date, the City Manager shall commence accrual of Vacation Leave 

at a rate of ten (10) hours of Vacation Leave per month for a total of one hundred and twenty 

(120) hours or fifteen (15) business days of Vacation Leave per calendar year. 
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         (8)  Sick Leave 

Commencing on the start date, the City Manager shall commence accrual of Sick Leave at a 

rate of eight (8) hours of Sick Leave per month for a total of ninety six (96) hours or twelve 

(12) business days of Sick Leave per calendar year.  Sick Leave shall be used only in cases of 

actual sickness or disability of the employee or the employee’s immediate family or 

dependents. 

 

         (9) Maximum Annual Leave Accrual 

At no time shall the employee accrue more than eight hundred (800) hours or one hundred 

(100) business days of total Annual Leave, including both Vacation and Sick Leave (“Annual 

Leave”).  The employee shall cease to accrue any additional Annual leave time so long as his 

total accrued but unused Annual Leave remains at 800 hours or 100 business days total. 

 

Per Government Code Section 53243 or other applicable law, upon voluntary or involuntary 

separation from the City, the employee may cash-out the unused balance of his total accrued 

Annual Leave.  The cash-out shall be in an amount equal to the total number of unused 

Annual Leave hours multiplied by the quotient of the employee’s annual base salary at the 

time of separation divided by two thousand eighty (2080) hours. 

 

(10) Management Leave 

The City Manager shall be granted one hundred and twenty (120) hours or fifteen (15) 

business days of Management Leave per year, accrued in the same manner as all other 

management employees. 

 

         (11) Holidays 

The City Manager shall receive paid holidays in accordance with the City’s current practices 

as such practices may be amended or modified from time to time by the City by action of the 

City Council.  Paid holidays will be those approved by the City by action of the City Council.  

The City currently provides twelve (12) paid holidays per calendar year. 

 

         (12)  Automobile Allowance 

The City shall provide the City Manager with an automobile allowance in the amount of Four 

Hundred Dollars ($400) per month to assist the City Manager with the cost of using and 

operating his own private vehicle and to offset expenses such as gasoline, auto insurance, 

maintenance, repair, and other automobile related costs and expenses. 

 

 

SECTION 4:  EMPLOYEES PLACED IN SAME STEP 

For the purpose of placing this Resolution in effect as of the first day of the first pay period that includes 

July 1, 2014 and for the purpose of interpretation, each employee shall be placed in that salary step 

which he or she presently occupies in the range set forth for said position. 

 

SECTION 5:  INTERPRETATION - INEQUITY 

In case of an inequity of hardship affecting any employee in a particular classification by reason of the 

adoption of this Resolution, the Council may adjust the same and the Council's action thereon as entered 

on the minutes shall be final. The Council shall determine all matters of interpretation of this Resolution 

and placement of employees in the proper salary steps and classification, and Council's decision on such 

matters as entered on the minutes shall be final. 
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SECTION 6:  INTENT OF COUNCIL 

It is the specific intent of the City Council that all officers and employees of the City for whom a salary 

range is specified in this Resolution or any amendment hereto shall be governed by the provision of this 

Resolution. 

 

SECTION 7:  REPEAL 

Resolution No. 7544, adopted July 1, 2013, all Resolutions amendatory thereof or in conflict herewith 

and all motions and actions of the City Council in conflict herewith or covering the same matters 

heretofore adopted or taken to be the same are hereby repealed. 

 

 

SECTION 8:  EFFECTIVE DATE 

The City Clerk shall certify to the passage of this Resolution, and the same shall be in full force and 

effect as of the first day of the first pay period that includes July 1, 2014. 

 

 ADOPTED AND APPROVED this 16
th

 day of June, 2014. 

 

 

 

                  

Sylvia Ballin, Mayor       

ATTEST: 

 

 

 

      

Elena G. Chávez, City Clerk 

 

 

STATE OF CALIFORNIA  ) 

COUNTY OF LOS ANGELES ) ss 

CITY OF SAN FERNANDO ) 

 

I HEREBY CERTIFY that the foregoing Resolution was approved and adopted at a regular 

meeting of the City Council held on the 16
th

 day of June, 2014, by the following vote to wit: 

 

AYES: 

 

NOES: 

 

ABSENT: 

 

 

      

Elena G. Chávez, City Clerk 
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RESOLUTION NO. 7614 

 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF SAN 

FERNANDO AMENDING THE TABLE OF ORGANIZATION FOR 

THE 2014-2015 FISCAL YEAR AND REPEALING PORTIONS OF 

SECTION 1 OF RESOLUTION NO. 7545, ADOPTED JULY 1, 2013, 

AND ALL RESOLUTIONS AMENDATORY THEREOF, AND ALL 

MOTIONS OF THE CITY COUNCIL IN CONFLICT HEREWITH. 

 

 

 WHEREAS, the City Council of the City of San Fernando is scheduled to adopt the Fiscal 

Year 2014-2015 Budget on June 16, 2014; and 

  

 WHEREAS, the Budget to be adopted for Fiscal Year 2014-2015 has provisions for various 

positions and classifications; and 

 

 WHEREAS, it is necessary that said positions be assigned to specific departments, divisions 

and activities by title and number; and 

 

 WHEREAS, it is necessary that a new Table of Organization be adopted to reflect the 

positions assigned to specific departments, divisions, and activities by title and number;  

 

 NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF SAN FERNANDO 

DOES HEREBY RESOLVE, FIND, DETERMINE, AND ORDER AS FOLLOWS: 

 

 SECTION 1:  That that portion of the said Table of Organization adopted on July 1, 2013, 

per Resolution No. 7545, and all Resolutions amendatory thereof, be repealed, and that a new Table 

of Organization be added assigning the following positions to the departments, divisions and 

activities as herein designated per attached Exhibit “A”:   

 

 SECTION 2:  Except as amended herein, all other provisions of the said Table of 

Organization   adopted on July 1, 2013, per Resolution No. 7545, remains unchanged and in full 

force and effect. 

 

 SECTION 3:  The City Clerk shall certify to the adoption of this Resolution and shall cause 

this Resolution and her certification to be filed in the office of the City Clerk. 

 

PASSED, APPROVED, AND ADOPTED this 16
th

 day of June, 2014. 

 

  

                 

Sylvia Ballin, Mayor       

ATTACHMENT “B” 
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ATTEST: 

 

 

 

      

Elena G. Chávez, City Clerk 

 

 

STATE OF CALIFORNIA  ) 

COUNTY OF LOS ANGELES ) ss 

CITY OF SAN FERNANDO ) 

 

I HEREBY CERTIFY that the foregoing Resolution was approved and adopted at a regular 

meeting of the City Council held on the 16
th

 day of June, 2014, by the following vote to wit: 

 

AYES:  

 

NOES:  

 

ABSENT:  

 

 

 

      

Elena G. Chávez, City Clerk 
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CITY OF SAN FERNANDO
 FY 2014-2015 - TABLE OF ORGANIZATION

BUDGETED 
HOURS

(PER WEEK)

FULL TIME
EQUIVALENT
(FTE) STATUS

AVG
NUMBER OF 
PERSONNEL
IN POSITION

City Manager 40 1 1

Executive Assistant to the City Manager 40 1 1

*Assistant to the City Manager 0 0 0
TOTAL 80 2 2

40 1 1

*Office Clerk (Admin/City Clerk) P/T 0 0 0
TOTAL 40 1 1

Personnel Manager 40 1 1

*Personnel Office Assistant 0 0 0

Personnel Technician 40 1 1

*Personnel Office Clerk (P/T) 0 0 0
TOTAL 80 2 2

Community Development Director 40 1 1

*City Planner 0 0 0

Community Preservation Officer 80 2 2

*Community Preservation Officer 0 0 0

Building & Safety Supervisor 40 1 1

Associate Planner 40 1 1

*Assistant Planner 0 0 0

*Assistant Planner (Housing) 0 0 0

Community Development Secretary 40 1 1

Community Preservation Officer (P/T) 30 0.75 2

City Maintenance Helper (P/T) - Grafitti 38 0.95 2
TOTAL 308 7.7 10

Finance Director 40 1 1

*Senior Accountant 0 0 0

Junior Accountant 40 1 1

Senior Account Clerk II 40 1 1

Senior Account Clerk 80 2 2

*Senior Account Clerk 0 0 0

Finance Office Specialist 40 1 1

Cashier (P/T) 40 1 2
TOTAL 280 7 8

City Clerk

FINANCE

DEPARTMENT/TITLE

ADMINISTRATION

COMMUNITY DEVELOPMENT

Personnel Division

EXHIBIT "A"
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CITY OF SAN FERNANDO
 FY 2014-2015 - TABLE OF ORGANIZATION

BUDGETED 
HOURS

(PER WEEK)

FULL TIME
EQUIVALENT
(FTE) STATUS

AVG
NUMBER OF 
PERSONNEL
IN POSITION

POLICE

Police Chief 40 1 1
Police Lieutenant 80 2 2
*Police Lieutenant 0 0 0
Police Sergeant 200 5 5
*Police Sergeant 0 0 0
Police Officer 920 23 23
*Police Officer 0 0 0
Police Desk Officer 320 8 8
*Secretary to the Chief 0 0 0
Police Office Specialist 40 1 1
Police Records/Systems Administrator 40 1 1
Police Records Specialist 40 1 1
*Police Records Specialist 0 0 0
Property Control Officer 40 1 1
Community Service Officer (P/T) 80 4 4
Crossing Guard (P/T) 100 2.5 6
Junior Cadet (P/T) 40 1 2

TOTAL 1940 50.5 55

PUBLIC WORKS

Deputy City Manager/Public Works Director 40 1 1
Administrative Analyst 40 1 1
*Management Analyst 0 0 0
Office Specialist 40 1 1

Public Works Administrative Coordinator 40 1 1

Public Works Office Specialist 40 1 1

Electrical Division

Electrical Supervisor 40 1 1

Building Maint. Worker/Electrical Helper 40 1 1

Engineering Division
*City Engineer 0 0 0

Civil Engineering Assistant II 80 2 2

Facility Maintenance Division

Public Works Superintendent 40 1 1

Public Woks Field Supervisor II 40 1 1

DEPARTMENT/TITLE
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CITY OF SAN FERNANDO
 FY 2014-2015 - TABLE OF ORGANIZATION

BUDGETED 
HOURS

(PER WEEK)

FULL TIME
EQUIVALENT
(FTE) STATUS

AVG
NUMBER OF 
PERSONNEL
IN POSITION

Facility Maintenance Division Cont'd.
Senior Maintenance Worker 40 1 1
Public Works Maintenance Worker 160 4 4
*Public Works MaintenanceWorker 0 0 0
Public Works Maintenance Helper (P/T) 17 0.4 1
*Public Works Maintenance Helper (P/T) 0 0 0

Equipment & Materials Division
Equipment & Materials Supervisor 40 1 1
Mechanical Helper 40 1 1

Street Services Division
Public Works Supervisor II 40 1 1
Senior Maintenance Worker 160 4 4
Public Works Maintenance Worker 80 2 2
*Public Works Maintenance Worker 0 0 0
Public Works Maintenance Helper (P/T) 17 0.4 1
*Public Works Maintenance Helper (P/T) 0 0 0

Water Services Division
Public Works Superintendent 40 1 1

Public Works Field Supervisor II 40 1 1
Public Works Field Supervisor I 40 1 1
Senior Maintenance Worker 40 1 1
Public Works Maintenance Worker 80 2 2

Meter Technician 40 1 1
Water Pumping Operator/Backflow Techn. 40 1 1

TOTAL 1354 33.8 35
RECREATION & COMMUNITY SERVICES

*Director of Rec. & Community Services 0 0 0
Aquatics Supervisor 40 1 1
Office Specialist 80 2 2
Community Services Supervisor 40 1 1
Cultural Arts Supervisor 40 1 1
Recreation/Community Svcs. Operations Mgr. 40 1 1
*Recreation Coordinator 0 0 0
Program Specialist 40 1 1
Day Camp/After School Counselor (P/T) 262 7 14
Cashier (P/T) 12 0.3 3
Lifeguard (P/T) 192 4.5 27
Pool Attendant/Cashier (P/T) 87 2 7
Program Specialist (P/T) 40 1 2
Recreation Leader I, II & III (P/T) 255 6.38 20
Senior Day Camp/Senior After School Counselor (P/T) 101 2.53 7
Senior Lifeguard (P/T) 39 1 3

TOTAL 1268 31.71 90
TREASURER

Treasurer Assistant 40 1 1
Office Clerk 40 1 1

TOTAL 80 2 2

5430 137.71 205

* Currently unbudgeted frozen position

GRAND TOTAL FULL TIME

DEPARTMENT/TITLE
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COMMUNITY DEVELOPMENT DEPARTMENT 
 

 

MEMORANDUM 
 

 

TO:  Mayor Sylvia Ballin and Councilmembers  

 

FROM: Brian Saeki, City Manager 

  By: Fred Ramirez, Community Development Director 

 

DATE: June 16, 2014 

 

SUBJECT: Consideration to Adopt a Resolution Revising the Associate Planner Job 

Specifications  
_______________________________________________________________________________ 

 

RECOMMENDATION:    

 

It is recommended that the City Council adopt Resolution No. 7611 (Attachment “A”) revising the 

job specifications for the position of Associate Planner.  

  

 

BACKGROUND: 

 

1. On June 19, 2006, the City Council approved Resolution No. 7123 amending the job 

specifications for Associate Planner. 

 

2. On May 27, 2014, the City Council conducted a Study Session on the Fiscal Year (FY) 2014-

2015 Budget. As part of the City’s presentation, the Community Development Department’s 

proposed budget included a budget request to fund the position of Associate Planner for the 

coming fiscal year. The Associate Planner is currently a frozen and unfunded position in the 

Department and noted as such in the Department’s Table of Organization.  The Associate 

Planner would, amongst other things, assist the Director in reviewing and processing 

redevelopment project proposals as well as assisting customers with City and zoning code 

questions. 

 

 

ANALYSIS: 

 

The Associate Planner job specifications have been updated to more accurately reflect the duties and 

responsibilities of the position, which provides daily support services to the Director related to long 

range and current planning activities. These support services include, but are not limited to:  review 

of land development projects, preparation of general plan elements, zoning code administration and 

update, project design review, redevelopment planning, acquisition, disposition, development, and 

neighborhood preservation.  
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City Council approval of the revised Associate Planner job specifications at this time will allow the 

recruitment process to proceed in a timely manner in order to review and select a qualified individual 

to fill the position. The Associate Planner will play a critical role in ensuring that the review and 

processing of projects are completed pursuant to State permit streamlining requirements and there is 

minimal disruption to City customers and the general public that rely on planning staff assistance on 

an ongoing basis.   

 

 

BUDGET IMPACT:  

 

Funding is included in the City’s proposed FY 2014-2015 Budget.  

 

 

CONCLUSION: 

 

The adoption of the revised job specification for the Associate Planner position is necessary to 

accurately reflect the current job responsibilities and/or fulfill certification requirements.  This will 

also enable City staff to start recruitment for the Associate Planner position subsequent to adoption 

of the FY 2014-2015 Budget.   

 

 

 
 

ATTACHMENT: 

 

A. Resolution No. 7611  
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RESOLUTION NO. 7611 

 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 

SAN FERNANDO AMENDING RESOLUTION NO. 4144, 

ADOPTED DECEMBER 12, 1966 BY THE ADDITION OF 

SUPPLEMENT NO. 169 THERETO 

 

 

THE CITY COUNCIL OF THE CITY OF SAN FERNANDO DOES HEREBY 

RESOLVE AS FOLLOWS: 

 

 SECTION 1: That Resolution No. 4144, adopted on December 12, 1966 and the Position 

Classification Plan prepared by Griffenhagen-Kroeger, Inc. bearing date of April 1966, as 

amended by the City Council, be the same as amended by adding thereto Supplement No. 169 

(Exhibit “A”) covering important and essential duties, job-related and essential qualifications for 

the following position and classification: 

 

 

ASSOCIATE PLANNER 

 

 

 Supplement No. 169 is hereby adopted and approved as the new official job classification 

and definition, prescribing important and essential duties, job-related and essential qualifications 

for the position and classification set forth above.  Copies of Supplement No. 169 are now on file 

in the office of the City Clerk.  Said Supplement No. 169 is hereby incorporated in and made a 

part of the Position Classification and Salary Plan for the City of San Fernando. 

 

 SECTION 2:  The City Clerk shall certify to the adoption of this Resolution. 

 
 

PASSED, APPROVED, AND ADOPTED this 16
th

 day of June, 2014. 

 

  

                 

Sylvia Ballin, Mayor       

ATTEST: 

 

 

 

      

Elena G. Chávez, City Clerk 

 

 

ATTACHMENT “A” 
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STATE OF CALIFORNIA  ) 

COUNTY OF LOS ANGELES ) ss 

CITY OF SAN FERNANDO ) 

 

I HEREBY CERTIFY that the foregoing Resolution was approved and adopted at a 

regular meeting of the City Council held on the 16
th

 day of June, 2014, by the following vote to 

wit: 

 

AYES:  

 

NOES:  

 

ABSENT:  
 

 

      

Elena G. Chávez, City Clerk 
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CITY OF SAN FERNANDO 

Supplement No.      169   

Resolution No.      7611   

Effective:   June 16, 2014  

 

ASSOCIATE PLANNER 

 

DEFINITION 
 

Under general direction of the Department Director, performs highly responsible professional level 

work involving a broad range of current and long range planning activities. This involves land 

development projects, preparation of general plan elements, zoning code administration and update, 

project design review, redevelopment planning, acquisition, disposition, development, and 

neighborhood preservation.  Performs other related work as assigned.  

 

 

IMPORTANT AND ESSENTIAL DUTIES 

Essential duties may include, but are not limited to, the following: 
 

1. Analyzes and interprets social, economic, population and land use data and trends. 

2. Prepares written and graphic reports on various planning matters and elements of the General 

Plan and City zoning code.  

3. Researches and drafts various Planning and Preservation Commission documents and City 

Council resolutions and ordinances. 

4. Provides technical assistance in the analysis, coordination and implementation of development 

requirements and regulations. 

5. Evaluates and administers requests for conditional use permit applications, variance, zoning 

amendments, subdivision plat maps, and other similar development proposals and ensures 

consistency with the General Plan, City zoning code, and other applicable State, County, and 

Federal regulations.  

6. Evaluates site plans, maintains the General Plan, and performs current and long term planning 

tasks. 

7. Develops, administers and maintains local housing plans and programs in the community as 

noted in the City’s General Plan Housing Element.  

8. Performs housing-related planning studies, and develops housing programs for future 

implementation. 

9. Provides   administrative   oversight   to   the   City’s CDBG   program. 

10. Evaluates land for housing development, and undertakes disposition and development. 

11. Checks commercial, industrial and residential development plans for issuance of zoning 

conformity; processes permits applications, and visits development sites as appropriate. 

12. Respectfully and professionally assist the public. 

 

 

OTHER JOB-RELATED DUTIES 

1. Performs required liaison to assure coordination with other local, regional, State and Federal 

agencies.  

 

EXHIBIT “A” 
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2. Represents the Department and explains planning programs and policies to various 

organizations, agencies and public groups.  

3. Confers with and advises architects, builders, attorneys, contractors, engineers and the general 

public regarding City development policies and standards.  

4. Maintains regular contact with planning consultants, City, County, State and Federal agencies, 

professional and technical groups and the general public regarding planning and economic 

development activities and services. 

5. Provides technical staff support to, and serves as staff liaison to the Planning and Preservation 

Commission, City Council and special committees. 

6. May supervise subordinate staff, and handle day-to-day administrative functions such as staff 

training and evaluation as well as assist the Director in departmental budget development and 

administration. 

 

 

JOB-RELATED AND ESSENTIAL QUALIFICATIONS 

 

Demonstrated Experience In: 

1. Federal, State and County redevelopment and housing legislations, laws, rules and regulations 

and local laws affecting planning, zoning, housing and redevelopment. 

2. Community Development Block Grant annual entitlement program preparation. 

3. Land acquisition and disposition, and land development. 

 

Ability to: 

1. Manage projects effectively and meet deadlines. 

2. Collect, analyze and interpret data pertaining to planning, zoning, redevelopment, and housing 

situations.  

3.   Write and present concise reports and recommendations.  

4.   Make oral presentations before City officials, public groups and individuals.  

5.   Establish and maintain effective working relationships with City staff and the public. 

6.   Understand and speak Spanish (highly desirable). 

 

Experience and Education guidelines: 

A typical way to obtain the knowledge, skills and abilities would be the following: 

 

Experience: Three (3) years of professional level experience in local general-purpose planning 

and/or redevelopment activities is required. A Master's degree in a planning or 

related field may substitute for one (1) year of previous work experience. 

 

 

Education:  A Bachelor's degree in Urban Planning, Public Administration, Architecture, 

Landscape Architecture, or Urban Studies is required.  

 

Special Requirements: 
Must possess a valid California Class C Driver's License on appointment, and as a condition of 

continued employment. 
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Must stay current in field, and acquire all necessary training that new technological changes may 

present. 

 

Essential duties require the following physical and environmental conditions: 

The physical demands described here are representative of those that must be met by an employee 

to successfully perform the essential functions of this job.  Reasonable accommodations may be 

made to enable individuals with disabilities to perform the essential functions.  

 

Work is performed mostly in office settings. Some outdoor work is required in the inspection of 

various land use developments and construction sites. Hand-eye coordination is necessary to 

operate computers and various pieces of office equipment. 

 

While performing the duties of this job, the employee is occasionally required to stand and sit, 

walk, use hands to finger, handle, feel or operate objects, tools, or controls, and reach with hands 

and arms. Occasionally required to climb or balance, stoop, kneel, crouch, or crawl; talk and 

hear. 

 

The employee must occasionally lift and/or move up to 35 pounds. Specific vision abilities 

required by this job include close vision, distance vision, color vision, peripheral vision, depth 

perception, and the ability to adjust focus. 
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FINANCE DEPARTMENT 
 

 

MEMORANDUM 
 

 
TO:  Mayor Sylvia Ballin and Councilmembers 

 

FROM: Brian Saeki, City Manager 

  By: Rafaela T. King, Interim Finance Director 

 

DATE: June 16, 2014 

 

SUBJECT: Consideration to Adopt a Resolution Setting the Fiscal Year (FY) 2014-2015 

Article XIIIB Appropriations (Gann) Limit  

 

 

RECOMMENDATION: 

 

It is recommended that the City Council adopt Resolution No. 7612 (Attachment “A”) setting the 

FY 2014-2015 Article XIIIB Appropriation Limit at $40,079,246. 

 

 

BACKGROUND: 

 

In November, 1979, the voters of the State of California approved Proposition 4, commonly 

known as the (Paul) Gann Initiative. The Proposition created Article XIIIB of the State 

Constitution placing annual limits on the amount of revenue which can be spent by all entities of 

government.  

 

The Appropriation Limit of Proposition 4 had little impact in its early years, but in 1987 the State 

of California refunded $1.1 billion to taxpayers as a result of unexpectedly reaching their limit.  

The Proposition was also a major barrier to increasing gas taxes in the late 1980’s.  

 

To increase accountability of local governments in adopting their limits, the State voters 

approved Proposition 111 in June, 1990. Proposition 111 amended Article XIIIB (Proposition 4) 

by requiring local jurisdictions to establish an annual review of the Appropriation Limit 

calculation. 

 

 

ANALYSIS: 

 

Appropriation Limits control the amount of revenue that can be appropriated in any fiscal year to 

the “Proceeds of Taxes.”  Proceeds of Taxes include: all taxes levied by or for an agency; any 

revenues from license fees, general use charges and user fees to the extent that the proceeds 

exceed the cost of providing the service covered by the fee; and discretionary State subventions. 
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An increase over the prior year’s limitation is allowed in three instances: 

 

1. Percentage change in California fourth quarter personal income or the increase in the non-

residential assessed valuation due to new construction; 

 

2. Percentage change in the population of the jurisdiction or the county in which the jurisdiction 

is located, whichever is greater; and 

 

3. Corrections for previous computation errors. 

 

Cities use the following factors when calculating the Gann calculation: 

 

 First, either the “Per Capita Personal Income Change” or the “Non-Residential Assessed 

Value Change”. 

 

 Second, the “City Population Change” or the “Los Angeles County Population Change”. 

 

The components used for the FY 2014-2015 Gann Limit calculation as noted in Exhibit “A” of  

Attachment “A” are the increase in the Non-Residential Assessed Value change of +5.51% and 

the Los Angeles County Population Change of +0.78%. The use of the two above-mentioned 

factors results in an increase in the Appropriation Limit of +1.06332978% or a $2,387,039 

increase to $40,079,246.   

 

 

BUDGET IMPACT:  

 

None. The proposed Gann Limit calculation as noted in this report is pursuant to State 

regulations and ensures the City’s compliance with State Appropriation Limits. 

 

 

CONCLUSION: 

 

A full analysis is not required since the total General Fund budget, including those factors that 

could be eliminated for computation purposes, is less than the Appropriation Limit. Approving 

the Resolution No. 7612 will set the FY 2014-2015 Article XIIIB Appropriation Limit at 

$40,079,246. 

 

 

ATTACHMENT: 

 

A. Resolution No. 7612 
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RESOLUTION NO. 7612 

  

RESOLUTION OF THE CITY COUNCIL OF THE CITY OF SAN 

FERNANDO FIXING THE APPROPRIATION LIMITATION IN 

THE CITY OF SAN FERNANDO FOR THE FISCAL YEAR 2014-15 

 

THE CITY COUNCIL OF THE CITY OF SAN FERNANDO DOES HEREBY 

RESOLVE, FIND, DETERMINE, AND ORDER AS FOLLOWS: 

 

Section 1. In accordance with Article XIIIB of the California Constitution as amended by 

Proposition 111 and the Gann Implementation Bill 1352, the Appropriation Limit (Exhibit “A”) 

in the City of San Fernando for Fiscal Year 2014-2015 is hereby fixed at Forty Million, Seventy-

Nine Thousand, Two Hundred Forty-Six dollars ($40,079,246). 

 

Section 2. This Resolution shall take effect immediately upon its adoption. 

 

PASSED, APPROVED AND ADOPTED this 16
th

 day of June 2014. 

 

 

      ______________________________ 

      Sylvia Ballin, Mayor 

ATTEST: 

 

 

_______________________________ 

Elena G. Chávez, City Clerk 

 

STATE OF CALIFORNIA      ) 

COUNTY OF LOS ANGELES) ss 

CITY OF SAN FERNANDO   ) 

 

I HEREBY CERTIFY that the foregoing Resolution was approved and adopted at a 

regular meeting of the City Council held on the 16
th

 day of June, 2014 by the following vote to 

wit: 

 

AYES: 

 

NOES: 

 

ABSENT:  

 

ABSTAIN:  

 

 

______________________________ 

Elena G. Chávez, City Clerk   

ATTACHMENT “A” 
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EXHIBIT “A” 

 

 

ARTICLE XIIIB APPROPRIATIONS LIMIT (GANN) 

 

FISCAL YEAR 2014-2015 - CALCULATIONS 
 

 

 

FY 2013-2014 Adopted Appropriation Limit  $37,692,206 

 

Per Capita Personal Income Change*              - 0.23% 

Ratio       0.9977 

 

Non-Residential Assessed Value Change**   +5.51% 

Ratio       1.0551        

 

City Population Change*    +0.54% 

Los Angeles County Change*   +0.78% 

 

 

 

 

 

Calculation Factor =  

Per Capita Personal Income Change x City Population Change 

 

1.0551 x 1.0078 = 1.06332978 

 

FY 2013-2014 Adopted Appropriation Limit x the Calculation Factor 

 

$37,692,206 x 1.06332978 = $40,079,246 = FY 2014-2015 Limit 

 

 

* Information Provided by California State Department of Finance 

** Information Provided by HDL (City Consultant) 
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RECREATION AND COMMUNITY SERVICES DEPARTMENT 
 

 

MEMORANDUM 
 

 

TO:  Mayor Sylvia Ballin and Councilmembers 
 

FROM: Brian Saeki, City Manager 

By:  Ismael Aguila, Recreation and Community Services Operations Manager 

 

DATE: June 16, 2014 

 

SUBJECT: Consideration to Approve a Maintenance Agreement with Tecogen 

 

 

 

RECOMMENDATION: 

 

It is recommended that the City Council: 

 

a. Approve a one-year Maintenance Agreement (Attachment “A” – Contract No. 1747) with 

Tecogen to maintain the Tecogen Cogeneration Unit at the San Fernando Regional Pool 

Facility (Pool Facility); and 

 

b. Authorize the City Manager to execute the Maintenance Agreement with Tecogen. 

 

 

BACKGROUND:   

 

1. In 2008, the City opened the Pool Facility which is considered to be an advanced, state-of-

the-art pool facility due to many of its features, including the Tecogen Cogeneration Unit 

(TCU), which provides energy savings to the City. 

 

2. On November 24, 2009, the City entered into a three-year Maintenance Agreement 

(Attachment “B”) with Tecogen to provide all services required to maintain the TCU located 

in the Pool Pump Room of the Pool Facility.   

 

3. On November 25, 2012, the Maintenance Agreement with Tecogen expired. 

 

4. On July 1, 2013, the City entered into a one-year Maintenance Agreement with Tecogen. 

 

5. Since July of 2013, City staff has investigated alternative devises for providing energy 

savings for operations of the Pool Facility. 

 

 

06/16/2014 CC Meeting Agenda Page 115 of 350



Consideration to Approve a Maintenance Agreement with Tecogen 

Page 2 

 

ANALYSIS: 

 

For over 20 years, Tecogen has performed fundamental and applied research in many energy-

related fields to develop new technologies. Today, Tecogen is a manufacturer of natural-gas-

fueled, engine-driven, combined heat and power products that aim to reduce energy costs and 

greenhouse gas emissions, and alleviate congestion on the national power grid. Their products 

are designed to supply electrical power or mechanical power for cooling, as well as free engine 

heat that gets recovered and purposefully used at customer facilities.  

 

Since 2009, the Pool Facility has utilized a Tecogen Cogeneration Unit (TCU) which is a natural 

gas-fueled engine that generates up to 75 kilowatts of electricity per hour. Electricity is fed into 

the building, thereby reducing the Pool Facility’s electrical consumption. In addition, the TCU 

utilizes water from the 50-meter swimming pool to cool the system.  This water then returns 

back to the pool heated. This allows for City staff to shut down the Pool Facility’s larger boilers 

during late spring into mid fall, since the water is heated thus providing for additional energy 

savings. In addition, the TCU can reduce the greenhouse gas emissions normally associated with 

electricity and hot water production that can help the City cut utility bills by as much as 50%. 

 

The TCU is property of Tecogen and the Maintenance Agreement is required to be with them 

also, thus this is considered to be a sole source. Per the Maintenance Agreement, Tecogen is 

solely responsible for all services required to maintain the TCU.  Furthermore, it requires 

Tecogen to meet and exceed the local and federal standards for both air quality and unit 

emissions.  The cost to the City is $2.05 per operational hour of the TCU.  Based on a run time of 

7,000 hours per year, the Maintenance Agreement would be for approximately $14,350.  

 

 

BUDGET IMPACT: 

 

Funding is included in City’s proposed FY 2014-2015 Budget. 

 

 

CONCLUSION: 

  

Since 2008, City staff has identified and implemented alternative methods to decrease utility 

costs at the Pool Facility. For Fiscal Year 2014-2015, City staff will conduct an analysis of the 

actual savings of the TCU and additional energy saving alternatives for the Pool Facility.  It is 

recommended that the City Council authorize the City Manager to approve the one-year 

Maintenance Agreement (effective July 1, 2014) with Tecogen to provide all services required to 

maintain the TCU. 

 

 

ATTACHMENTS: 

 

A. Contract No. 1747 

B. Tecogen Maintenance Agreement (2009) 
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ADMINISTRATION DEPARTMENT 
 

 

MEMORANDUM 
 

 

TO:  Mayor Sylvia Ballin and Councilmembers 

 

FROM: Brian Saeki, City Manager 

  By: Michael E. Okafor, Personnel Manager 

 

DATE: June 16, 2014 

 

SUBJECT: Consideration to Approve an Agreement for Special Services with Liebert Cassidy 

Whitmore 

______________________________________________________________________________ 

 

RECOMMENDATION: 
 

It is recommended that the City Council: 

 

a. Approve an Agreement for Special Services (Attachment “A” – Contract No. 1748) with the 

law firm of Liebert Cassidy Whitmore; and   

 

b. Authorize the City Manager to execute the Agreement with Liebert Cassidy Whitmore. 

 

 

BACKGROUND: 

 

1. On November 7, 2011, the City Council authorized the City Administrator to proceed with a 

Request for Proposal (RFP) for Labor and Employment Legal Services for the City.    

 

2. On November 28, 2011, staff posted the RFP for Labor and Employment Legal Services on 

the City’s website, and distributed it to 12 law firms.   

  

3. On January 9, 2012, staff conducted the bid opening, and received a total of 12 responses to 

the RFP for Labor and Employment Legal Services.  

  

4. In March 2012, all proposals were reviewed by an in-house committee (comprised of the 

City Administrator, City Planner, and the Personnel Manager) to ensure that the information 

requested in the RFP was complete, and that the respondents satisfied the minimum 

qualifications.  During this review, six firms were disqualified for various reasons.   

 

5. In April 2012, staff invited in-house City Attorneys from the surrounding area to assist with 

the screening process.  Michele Bagneris, Pasadena City Attorney, responded, and agreed to 

assist. 
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6. On May 8, 2012, the remaining six proposals were reviewed by the Screening Committee.  

During this review, two firms were eliminated.  

 

7. On May 31, 2012 and June 7, 2012, the City Council interviewed representatives from each 

of the four remaining law firms, including representatives from Liebert Cassidy Whitmore.    

 

8. On June 7, 2012, the City Council made a motion to hire Meyers Nave as the City’s Labor 

and Employment Attorney, and instructed the City Administrator to negotiate a contract to be 

presented to the City Council as soon as possible.   

 

9. On July 2, 2012, the City Council voted not to approve a contract with Meyers Nave and to 

reconsider other firms.  Meanwhile, the City Council directed staff to continue using Liebert 

Cassidy Whitmore for labor and employment legal services.  

 

10. On July 18, 2012, the City renewed a one-year special services agreement with Liebert 

Cassidy Whitmore, and is currently a member of the San Gabriel Valley Employment 

Relations Consortium, which consist of 24 cities that consult with Liebert Cassidy Whitmore.   

 

11. On August 5, 2013, the City Council formed an Ad Hoc Committee that consisted of then 

Mayor Pro Tem Sylvia Ballin and Councilmember Jesse Avila to further study and re-

evaluate the City’s labor and employment law legal services, as well as the City’s contract 

with Liebert Cassidy Whitmore. 

 

12. On November 18, 2013, the Ad Hoc Committee members, the Interim City Manager, and the 

Personnel Manager met with representatives from Liebert Cassidy Whitmore to address the 

City’s concerns and determine if it is in the City’s best interest to continue with Liebert 

Cassidy Whitmore, particularly, in light of the upcoming re-negotiation of contracts with the 

various employee bargaining units. 

 

13. The Ad Hoc Committee determined that Liebert Cassidy Whitmore has adequate resources 

and expertise to continue serving as the City’s labor and employment law firm, and directed 

staff to bring a recommendation to the City Council to that effect.  The Ad Hoc Committee 

also determined that staff should work with the firm to select only attorneys that would best 

serve the City’s needs for the upcoming labor negotiations. 

 

14. On December 2, 2013, the City Council approved an Agreement for Special Services 

(Contract No. 1732) with Liebert Cassidy Whitmore retroactively from July 1, 2013 through 

June 30, 2014. 

 

 

ANALYSIS: 

 

Liebert Cassidy Whitmore has over 30 years of extensive experience representing public 

agencies in California strictly in the area of employment law and labor relations. With over 70 

attorneys, the firm has a very good reputation and tremendous resources, and is currently serving 
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about 74% of California cities, 90% of California counties, 90% of California’s community 

college districts, as well as numerous special districts and schools.  The firm is currently helping 

the City to finalize some key personnel related matters, as well as provides relevant training to 

unlimited number of employees at no additional cost through its Employment Relations 

Consortium. 

 

If approved, the proposed special services agreement will be for one-year, from July 1, 2014 

through June 30, 2015, and will include the provision of the following services: 

 

 Five full days of group training workshops for unlimited number of City designated attendees 

covering various employment relations subjects, such as management rights and obligations, 

negotiation strategies, employment discrimination and affirmative action, employment 

relations from the perspective of elected officials, performance evaluation, grievance and 

discipline administration for supervisors and managers, employment law updates, et cetera. 

 

 Availability of Attorneys for City to consult by telephone.  Questions that the attorneys can 

answer with limited research or review of documents are covered by this service.  If more 

extensive research is necessary, or if the City requests an opinion letter, this work would be 

done at the attorney’s hourly rate.  No hourly billed work would be done without the 

authorization of the City. 

 

 Monthly newsletter and training materials covering employment relations developments. 

 

Liebert Cassidy Whitmore will provide the above services to the City for a flat fee of $2,657 if 

paid prior to August 1, 2014.  The fee is the same as negotiated for Fiscal Year 2013-2014.  

Additional services are optional, and may include representation, litigation, and other 

employment relations services, for which the City will be billed based on the hourly rates for 

Attorney time, which range from $190 to $325, depending on the specific attorney used.   

 

 

BUDGET IMPACT:  

 

Funding is included in the City’s proposed Fiscal Year 2014-2015 Budget. 

 

 

CONCLUSION: 

 

Staff recommends that the City Council approve the renewal of Agreement for Special Services 

with Liebert Cassidy Whitmore for a one-year period (i.e., July 1, 2014 through June 30, 2015), 

and authorize the City Manager to execute same.  

 

 

ATTACHMENT: 

 

A. Contract No. 1748 
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FINANCE DEPARTMENT 
 

 

MEMORANDUM 

 

 

TO:  Mayor Sylvia Ballin and Councilmembers 

 

FROM: Brian Saeki, City Manager 

By: Rafaela T. King, Interim Finance Director 

 

DATE: June 16, 2014 

 

SUBJECT: Consideration to Extend the Professional Services Agreement with Aegis 

Computers, Inc. for Computer and Network Services 

 

 

RECOMMENDATION: 

 

It is recommended that the City Council: 

 

a. Approve a six-month extension of the Professional Services Agreement (Attachment “A” – 

Contract No. 1703(a)) with Aegis Computers, Inc. for City computer and network services 

for a not-to-exceed fixed-rate billing of $10,630 per month (including $630 for website 

services); and 

 

b. Authorize the City Manager to execute the extension of the Professional Services Agreement 

with Aegis Computers, Inc.  

 

 

BACKGROUND: 
 

1. Since 1989, Aegis Computers, Inc. has been the City’s in-house Information Technology (IT) 

consultant overseeing the City’s computer and network infrastructure.  

 

2. On September 16, 1996, the City Council awarded Aegis Computers, Inc. a new contract to 

provide City computer and network services including the establishment of an hourly rate of 

$65 per hour for IT services. 

 

3. On May 23, 2012, the City initiated a Request for Proposals (RFP) for Professional IT 

Services.  

 

4. On June 14, 2012, the City received three proposals from prospective IT consultants to 

provide the City with computer and network services. The former City Administrator then 

initiated an interview process with the two lowest responsive bidders: Aegis Computers, Inc. 

(current IT service provider) and Knight Communications.  
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5. On January 11, 2013, the City notified all prospective IT consultants that responded to the 

RFP for Professional IT Services that the City was rejecting all proposals at this time. 

Concurrent with the rejection of the submittal of proposals for Professional IT Services, the 

City initiated discussions with the current IT services provider, Aegis Computers, Inc., to 

discuss possible cost savings measures to assist the City with its current General Fund deficit 

for Fiscal Year (FY) 2012-2013. 

 

6. On March 18, 2013, the City Council approved a Professional Services Agreement (Contract 

No. 1703) with Aegis Computers, Inc. for City computer and network services at a reduced 

cost for a not-to-exceed fixed-rate billing of $10,630 per month (including $630 for website 

services) which saved the City approximately $24,000 on computer and network services for 

FY 2013-2014.  

 

 

ANALYSIS: 
 

During FY 2012-2013, City staff negotiated an amended contract with Aegis Computers, Inc. 

which established a monthly fixed-rate fee for IT services to maintain the City’s computers and 

network infrastructure at $10,630 per month.  The IT services provides for the following: 

 

1. Fixed-rate billing at $10,000 per month, for IT Computer and Network Services.  

 

2. Website hosting, maintenance and management at a not to exceed amount of $630 per month.  

 

3. Maintaining of the current flat rate of $65 per hour for any special project outside scope of 

current services including implementation of major software or hardware upgrades. 

 

The executed Agreement resulted in a lower annual cost of $127,560 for FY 2013-2014.  During 

FY 2014-2015, the City will reassess current IT services and continue to work toward addressing 

the long-term City computer and network infrastructure needs. As part of this process, the City 

will again issue RFP’s for Professional IT Services. As this process is expected to take months to 

complete, the City needs to extend its current agreement for IT services with Aegis Computers, 

Inc. until the process can be completed.  

 

 

BUDGET IMPACT: 
 

Funding is included in the City’s proposed Fiscal Year 2014-2015 Budget. 

 

 

CONCLUSION: 
 

Approval of the extension of the Professional Services Agreement with Aegis Computers, Inc. 

will ensure that the City maintains a fixed cost for IT services while the City restarts the RFP 
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process for Professional IT Services in order work toward addressing the long-term City 

computer and network infrastructure needs.  

 

 

ATTACHMENT: 

 

A. Contract No. 1703(a) 
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AGREEMENT FOR PROFESSIONAL SERVICES 

 This Agreement for professional services is entered into this 16
th

 day of June, 2014 by 

and between the City of San Fernando, a municipal corporation (“CITY”), and Aegis Computers, 

Inc., a California corporation (“CONSULTANT”).   

RECITALS 

A.  CITY has determined that it requires the following professional services from an 

information technology consultant to perform city computer and network services.    

B.  CONSULTANT represents that it is fully qualified to perform such professional 

services by virtue of its experience and the training, education and expertise of its principals and 

employees. CONSULTANT further represents that it is willing to accept responsibility for 

performing such services in accordance with the terms and conditions of this Agreement. 

 

NOW THEREFORE, in consideration of mutual covenants and conditions herein 

contained, CITY and CONSULTANT agree as follows: 

1. DEFINITIONS 

A. “Scope of Services”:  Such professional services as are set forth in Exhibit A, 

attached hereto and incorporated herein by this reference.   In the event of any discrepancy 

between the express provisions in the body of this Agreement and provisions of Exhibit A, the 

text in the body of this Agreement shall prevail.   

B. “Approved Fee Schedule”:  Such compensation rates as are set forth in the fee 

schedule attached hereto as Exhibit C and incorporated herein by this reference.   

C. “Commencement Date”:   July 1, 2014  

D. “Expiration Date”:    December 31, 2014  

2.  CONSULTANT’S SERVICES 

 A.  Scope of Services.  Subject to the terms and conditions set forth in this 

Agreement, CONSULTANT shall perform the services identified in the Scope of Services for 

City computer and network services (hereinafter the “Project”) at all City facilities, in the City of 

San Fernando, California.  CITY shall have the right to request, in writing, changes in the scope 

of work or the services to be performed.  Any changes mutually agreed upon by the parties, and 

any increase or decrease in compensation, shall be incorporated by written amendments to this 

Agreement.  

B. Time for Performance.  CONSULTANT shall commence the services on the 

Commencement Date and shall perform all services in conformance with the Project schedule set 

forth in Exhibit B attached hereto and incorporated herein by this reference. 

ATTACHMENT “A” 

CONTRACT NO. 1703(a) 
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C. Standard of Performance.  CONSULTANT shall perform all work to the highest 

professional standards and in a manner reasonably satisfactory to CITY.  CONSULTANT shall 

comply with all applicable federal, state and local laws, ordinances, codes and regulations. 

3. REPRESENTATIVES 

A. City Representative.  For the purposes of this Agreement, the contract 

administrator and CITY’s representative shall be the City Administrator, (hereinafter the “City 

Representative”).  It shall be CONSULTANT’s responsibility to assure that the City 

Representative is kept informed of the progress of the performance of the services, and 

CONSULTANT shall refer any decisions which must be made by CITY to the City 

Representative.  Unless otherwise specified herein, any approval of CITY required hereunder 

shall mean the approval of the City Representative. 

B. Consultant Representative.  For the purposes of this Agreement, Jose Hernandez, 

Chief Executive Officer of Aegis Computers, Inc. is hereby designated as the principal and 

representative of CONSULTANT authorized to act on its behalf with respect to the services 

specified herein and make all decisions in connection therewith (the “Responsible Principal”).  

The Responsible Principal may not be changed by CONSULTANT without the prior written 

approval of CITY. 

4. CONSULTANT’S PERSONNEL 

A. CONSULTANT represents that it has, or will secure at its own expense, all 

personnel required to perform the services required under this Agreement.  All such services will 

be performed by CONSULTANT or under its supervision, and all personnel engaged in the work 

shall possess the qualifications, permits and licenses required by applicable law to perform such 

services. 

B. CONSULTANT shall be solely responsible for the satisfactory work performance 

of all personnel engaged in performing services required by this Agreement, and compliance 

with all reasonable performance standards established by CITY.  

C. CONSULTANT shall be solely responsible for any subconsultants used to 

undertake any work tasks required per the agreed to Scope of Services attached herein as Exhibit 

A. Compensation for the Consultant and any subconsultants shall be limited to the not to exceed 

amount identified within this agreement. Any work by the Consultant and/or subconsultants that 

is beyond the Scope of Services shall first be reviewed and approved by the City Administrator 

and the cost for that additional work will be paid at the agreed to hourly rate not to exceed $65 

per hour. 

D. In the event that CITY, in its sole discretion, at anytime during the term of this 

Agreement, desires the removal of any person or persons assigned by CONSULTANT to 

perform services pursuant to this Agreement, CONSULTANT shall remove any such person 

immediately upon receiving notice from CITY of the desire of CITY for the removal of such 

person or persons. 
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E. CONSULTANT shall be responsible for payment of all employees’ and 

subconsultants’ wages and benefits and shall comply with all requirements pertaining to 

employer’s liability, workers’ compensation, unemployment insurance, and Social Security. 

F. Permits and Licenses.  CONSULTANT shall obtain and maintain during the 

Agreement term all necessary licenses, permits and certificates required by law for the provision 

of services under this Agreement, including a City of San Fernando business license.   

5. FACILITIES AND EQUIPMENT 

Except as otherwise authorized by CITY in writing, CONSULTANT shall, at its sole cost 

and expense, furnish all facilities and equipment which may be required for furnishing services 

pursuant to this Agreement. CITY shall maintain all vendor warranty, maintenance and or 

support contracts for all critical hardware and software systems. CITY acknowledges that the use 

of the PCs, operating systems and software programs are and shall be subject to the CITY’s 

exclusive management and control and CONSULTANT shall not be responsible for assuring 

their proper use by CITY’s officers, officials, employees, agents, consultants, guests or any other 

third party.  

6. TERM OF AGREEMENT 

This Agreement is effective as of the Commencement Date and shall terminate on the 

Expiration Date, unless sooner terminated as provided in Section 18 herein.   

7. COMPENSATION   

  A. CITY agrees to compensate CONSULTANT for the services provided under this 

Agreement, and CONSULTANT agrees to accept in full satisfaction for such services, a sum not 

to exceed Ten Thousand Six Hundred and Thirty dollars ($10,630.00) per month for City 

computer and network services (including $630 for website services) payable as earned during 

the Project in accordance with Exhibit C.  The compensation payable hereunder includes all 

professional services.  Payments shall be made in accordance with Section 8 herein.  CITY shall 

not withhold applicable federal or state payroll or any other required taxes, or other authorized 

deductions from each payment made to CONSULTANT.  No claims for compensation in excess 

of the not-to-exceed amount for the Project as shown in Exhibit C will be allowed unless such 

additional compensation is authorized by CITY in writing.  All requests for compensation in 

excess of the not-to-exceed amount must be submitted to and approved by the City Manager.    

 

B. CONSULTANT shall be entitled to reimbursement only for those expenses 

expressly set forth in the Approved Fee Schedule.  In no event shall total expenses for project 

services exceed the sum of Ten Thousand Six Hundred and Thirty dollars ($10,630.00) per 

month. 

C. Additional Services.  No claims for additional services performed by 

CONSULTANT which are beyond the scope set forth in Exhibit A will be allowed unless such 

additional work is authorized by CITY in writing prior to the performance of such services.  

Additional services, if any are authorized, shall be compensated on a time and materials basis 

using CONSULTANT’s Approved Fee Schedule (Exhibit C).  Fees for such additional services 
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shall be paid within thirty (30) days of the date CONSULTANT issues an invoice to CITY for 

such services. 

8. METHOD OF PAYMENT   

CONSULTANT shall submit to CITY an invoice, on a monthly basis, for the services 

performed pursuant to this Agreement.  Each invoice shall itemize the services rendered during 

the billing period and the amount due.  Any invoice claiming compensation for additional 

services shall include appropriate documentation of CITY’s prior authorization.  Within ten (10) 

business days of receipt of each invoice, CITY shall notify CONSULTANT in writing of any 

disputed amounts included on the invoice.  Within thirty (30) calendar days of receipt of each 

invoice, CITY shall pay all undisputed amounts included on the invoice up to the maximum 

amount set forth in Section 7.   

9. OWNERSHIP OF WORK PRODUCT & CONFIDENTIALITY 

All reports, documents or other written material (“written products”) developed by 

CONSULTANT in the performance of this Agreement shall be and remain the property of CITY 

without restriction or limitation upon its use or dissemination by CITY.  CONSULTANT may 

take and retain such copies of the written products as desired, but no such written products shall 

be the subject of a copyright application by CONSULTANT.  

All ideas, memoranda, specifications, plans, procedures, drawings, descriptions, 

computer program data, input record data, written products, passwords, and other documents and 

data either created by or provided to CONSULTANT in connection with the performance of this 

Agreement shall be held confidential by CONSULTANT. Such materials shall not, without the 

prior written consent of the CITY, be used by the CONSULTANT for any purposes other than 

the performance of the Scope of Services in this Agreement. Nothing furnished to 

CONSULTANT which is otherwise know to CONSULTANT or is generally known, or has 

become known, to the related industry shall be deemed confidential. CONSULTANT shall not 

use CITY name or insignia, photographs, or other publicity information pertaining to the scope 

of services provided in this Agreement without the prior written consent of the CITY.    

10. TRAVEL REIMBURSEMENT 

Travel required by CONSULTANT shall be covered as part of the not to exceed monthly 

fee of $10,630 for City computer and network services as described in Exhibit A.  

11. INDEPENDENT CONTRACTOR 

CONSULTANT will act hereunder as an independent contractor.  This Agreement shall 

not and is not intended to constitute CONSULTANT as an agent, servant, or employee of CITY 

and shall not and is not intended to create the relationship of partnership, joint venture or 

association between CITY and CONSULTANT.   

CONSULTANT agrees to pay all required taxes on amounts paid to CONSULTANT 

under this Agreement, and to indemnify and hold CITY harmless from any and all taxes, 

assessments, penalties, and interest asserted against CITY by reason of the independent 
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contractor relationship created by this Agreement.  CONSULTANT shall fully comply with the 

workers’ compensation laws regarding CONSULTANT and CONSULTANT’s employees.  

CONSULTANT further agrees to indemnify and hold CITY harmless from any failure of 

CONSULTANT to comply with applicable workers’ compensation laws.  CITY shall have the 

right to offset against the amount of any fees due to CONSULTANT under this Agreement any 

amount due to CITY from CONSULTANT as a result of CONSULTANT’s failure to promptly 

pay to CITY any reimbursement or indemnification arising under this Section. 

12. CONFIDENTIALITY 

All data, documents, discussion, or other information developed or received by 

CONSULTANT or provided for performance of this Agreement are deemed confidential and 

shall not be disclosed by CONSULTANT without prior written consent by CITY.  CITY shall 

grant such consent if disclosure is legally required or necessary to provide the services under this 

Agreement.  All CITY data shall be returned to CITY upon the termination of this Agreement.  

CONSULTANT’s covenant under this Section shall survive the termination of this Agreement. 

13. CONFLICTS OF INTEREST 

CONSULTANT hereby warrants for itself, its employees, and subcontractors that those 

persons presently have no interest and shall not obtain any interest, direct or indirect, which 

would conflict in any manner with the performance of the services contemplated by this 

Agreement.  No person having such conflicting interest shall be employed by or associated with 

CONSULTANT in connection with this Project.  CONSULTANT hereby warrants for itself, its 

employees, and subcontractors that no such person shall engage in any conduct which would 

constitute a conflict of interest under any CITY ordinance, state law or federal statute.  

CONSULTANT agrees that a clause substantially similar to this Section shall be incorporated 

into any sub-contract that CONSULTANT executes in connection with the performance of this 

Agreement.  

14. INDEMNIFICATION 

A. Indemnity for Professional Liability.  When the law establishes a professional 

standard of care for the services, to the fullest extent permitted by law, Consultant shall 

indemnify, defend and hold harmless Authority and any and all of its members, officers, 

employees, agents, attorneys, representatives, consultants, volunteers, successors and assigns 

(“Indemnified Parties”) from and against any and all claims, charges, damages, demands, 

actions, proceedings, losses, costs, expenses, whether actual, alleged or threatened, actual 

attorney’s fees, court costs, and accountant’s fees, judgments, civil fines and penalties, and 

liabilities of any kind or nature whatsoever (“liabilities”), to the extent same are caused in whole 

or in part by any negligent or wrongful act, error or omission of Consultant, its officers, agents, 

employees or subconsultants (or any entity or individual that Consultant shall bear the legal 

liability thereof) in the performance of professional services under this Agreement. 

B. Indemnity for Other than Professional Liability.  Other than in the performance of 

professional services and to the fullest extent permitted by law, Consultant shall indemnify, 

defend and hold harmless the Indemnified Parties from and against all liabilities arising out of or 
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in any way connected with, in whole or in part, the acts or omissions of Consultant, its officers, 

agents, employees or subconsultants (or any entity or individual that Consultant shall bear the 

legal liability thereof) in the performance of this Agreement, including but not limited to, claims, 

suits and liabilities for bodily injury, death or property damage to any individual or entity, 

including employees or officials of Consultant.  The provisions of this paragraph shall not apply 

to claims arising out of the sole negligence or willful misconduct of the Indemnified Parties. 

C. Consultant agrees to obtain executed indemnity agreements with provisions 

identical to those set forth here in this Section 14 from each and every subconsultant or any other 

person or entity involved by, for, with or on behalf of Consultant in the performance of this 

Agreement.  In the event Consultant fails to obtain such indemnity obligations from others as 

required here, Consultant agrees to be fully responsible according to the terms of this Section 10. 

D. This obligation to indemnify, defend and hold harmless the Indemnified Parties is 

binding on the successors, assigns or heirs of Consultant and shall survive the termination of this 

Agreement or final payment hereunder.  This obligation to indemnify, defend and hold harmless 

is in addition to any other rights or remedies that the Indemnified Parties may have under the 

law.  Failure of Authority to monitor compliance with these requirements imposes no additional 

obligations on Authority and will in no way act as a waiver of any rights hereunder. 

E. In the event of any claim or demand made against an Indemnified Party which is 

entitled to be indemnified hereunder, Authority may, in its sole discretion, reserve, retain or 

apply any monies due to Consultant under this Agreement for purposes of resolving such claims; 

provided, however, Authority may release such monies if Consultant provides Authority with 

reasonable assurance of protection of the Indemnified Party’s interests.  Authority shall, in its 

sole discretion, determine whether such assurances are reasonable. 

F. The indemnity requirements set forth in this Section 14 are intended to be 

separate and distinct from any other provision in this Agreement and are intended to be 

interpreted as such. 

15. INSURANCE   

A. CONSULTANT shall at all times during the term of this Agreement carry, 

maintain, and keep in full force and effect, insurance as follows:   

1. Commercial General Liability Insurance with minimum limits of One Million 

Dollars ($1,000,000) for each occurrence and in the aggregate for any 

personal injury, death, loss or damage.  

2. Automobile Liability Insurance for any owned, non-owned or hired vehicle 

used in connection with the performance of this Agreement with minimum 

limits of One Million Dollars ($1,000,000) per accident for bodily injury and 

property damage.  

3. Worker’s Compensation insurance as required by the State of California. 

06/16/2014 CC Meeting Agenda Page 141 of 350



  

- 7 -   

 

4. Professional Liability Insurance with a minimum limit of One Million Dollars 

($1,000,000) per occurrence.  

B. CONSULTANT shall require each of its sub-consultants or sub-contractors to 

maintain insurance coverage that meets all of the requirements of this Agreement. 

C. The policies required by this Agreement shall be issued by an insurer admitted in 

the State of California and with a rating of at least A:VII in the latest edition of Best’s Insurance 

Guide. 

D. CONSULTANT agrees that if it does not keep the insurance required in this 

Agreement in full force and effect, CITY may either immediately terminate this Agreement or, if 

insurance is available at a reasonable cost, CITY may take out the necessary insurance and pay, 

at CONSULTANT’S expense, the premium thereon. 

E. Prior to commencement of work under this Agreement, CONSULTANT shall file 

with CITY’s Risk Manager a certificate or certificates of insurance showing that the insurance 

policies are in effect and satisfy the required amounts and specifications required pursuant to this 

Agreement.  

F. CONSULTANT shall provide proof that policies of insurance expiring during the 

term of this Agreement have been renewed or replaced with other policies providing at least the 

same coverage.  Such proof will be furnished at least two weeks prior to the expiration of the 

coverages.  

G. The general liability and automobile policies of insurance shall contain an 

endorsement naming CITY, its elected officials, officers, agents, employees, attorneys, servants, 

volunteers, successors and assigns as additional insureds.  All of the policies shall contain an 

endorsement providing that the policies cannot be canceled or reduced except on thirty (30) 

days’ prior written notice to CITY.  CONSULTANT agrees to require its insurer to modify the 

certificates of insurance to delete any exculpatory wording stating that failure of the insurer to 

mail written notice of cancellation imposes no obligation, and to delete the word “endeavor” 

with regard to any notice provisions.   

H. The insurance provided by CONSULTANT shall be primary to any other 

coverage available to CITY.  Any insurance or self-insurance maintained by CITY, its officers, 

employees, agents or volunteers, shall be in excess of CONSULTANT’s insurance and shall not 

contribute with it.   

I. All insurance coverage provided pursuant to this Agreement shall not prohibit 

CONSULTANT, and CONSULTANT’s employees, agents, subcontractors, or volunteers from 

waiving the right of subrogation prior to a loss.  CONSULTANT hereby waives all rights of 

subrogation against CITY.    

J. Any deductibles or self-insured retentions must be approved by CITY.  At the 

option of CITY, CONSULTANT shall either reduce or eliminate the deductibles or self-insured 

retentions with respect to CITY, or CONSULTANT shall procure a bond guaranteeing payment 

of losses and expenses. 
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K. If CONSULTANT is a Limited Liability Company, general liability coverage 

must be amended so that the Limited Liability Company and its managers, affiliates, employees, 

agents, and other persons necessary or incidental to its operation are insureds.    

L. Procurement of insurance by CONSULTANT shall not be construed as a 

limitation of CONSULTANT’s liability or as full performance of CONSULTANT’s duties to 

indemnify, hold harmless and defend under Section 14 of this Agreement.  

16. MUTUAL COOPERATION   

A. CITY shall provide CONSULTANT with all pertinent data, documents and other 

requested information as is reasonably available for the proper performance of 

CONSULTANT’s services.  

B. In the event any claim or action is brought against CITY relating to 

CONSULTANT’s performance in connection with this Agreement, CONSULTANT shall render 

any reasonable assistance that CITY may require. 

17.  RECORDS AND INSPECTIONS 

CONSULTANT shall maintain full and accurate records with respect to all matters 

covered under this Agreement for a period of three (3) years.  CITY shall have access, without 

charge, upon reasonable notice, during normal business hours to such records, and the right to 

examine and audit the same and to make transcripts therefrom, and to inspect all program data, 

documents, proceedings, and activities. 

 

18. TERMINATION OF AGREEMENT 

A. CITY shall have the right to terminate this Agreement for any reason or for no 

reason on sixty (60) calendar days’ written notice to CONSULTANT.  CONSULTANT shall 

have the right to terminate this Agreement for any reason or no reason on sixty (60) calendar 

days’ written notice to CITY.  CONSULTANT agrees to cease all work under this Agreement on 

or before the effective date of such notice.  All completed and uncompleted products up to the 

date of receipt of written notice of termination shall become the property of CITY. 

B. In the event of termination or cancellation of this Agreement by CITY, due to no 

fault or failure of performance by CONSULTANT, CONSULTANT shall be paid based on the 

percentage of work satisfactorily performed at the time of termination.  In no event shall 

CONSULTANT be entitled to receive more than the amount that would be paid to 

CONSULTANT for the full performance of the services required by this Agreement.   

19. FORCE MAJEURE 

CONSULTANT shall not be liable for any failure to perform if CONSULTANT presents 

acceptable evidence, in CITY’s sole judgment that such failure was due to causes beyond the 

control, and without the fault or negligence of CONSULTANT. 
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20. NOTICES 

Any notices, bills, invoices, or reports required by this Agreement shall be deemed 

received on:  (a) the day of delivery if delivered by hand or overnight courier service during 

CONSULTANT’s and CITY’s regular business hours; or (b) on the third business day following 

deposit in the United States mail, postage prepaid, to the addresses heretofore below, or to such 

other addresses as the parties may, from time to time, designate in writing.   

If to CITY:     If to CONSULTANT: 

Attn:   Brian Saeki    Attn:  Jose Hernandez 

City Manager     Principal 

City of San Fernando    Aegis Computers 

117 Macneil Street    P.O. Box 1072 

San Fernando, California 91340  San Fernando, California 91340 

Telephone: (818) 898-1203   Telephone: (323) 683-9008 

Facsimile: (818) 361-7631     

     

With a courtesy copy to: 

Rick R. Olivarez, City Attorney 

Olivarez Madruga, P. C. 

1100 S. Flower Street, Suite 2200 

Los Angeles, CA 90015 

Telephone:  (213) 744-0099 

Facsimile:  (213) 744-0093 

 

21. NON-DISCRIMINATION AND EQUAL EMPLOYMENT OPPORTUNITY 

In the performance of this Agreement, CONSULTANT shall not discriminate against any 

employee, subcontractor, or applicant for employment because of race, color, creed, religion, 

sex, marital status, national origin, ancestry, age, physical or mental handicap, medical condition, 

or sexual orientation or other basis prohibited by law.  CONSULTANT will take affirmative 

action to ensure that subcontractors and applicants are employed, and that employees are treated 

during employment, without regard to their race, color, creed, religion, sex, marital status, 

national origin, ancestry, age, physical or mental handicap, medical condition, or sexual 

orientation. 

22. PROHIBITION AGAINST ASSIGNMENT 

CONSULTANT shall not delegate, transfer, subcontract or assign its duties or rights 

hereunder, either in whole or in part, without CITY’s prior written consent, and any attempt to 

do so shall be void and of no effect.  CITY shall not be obligated or liable under this Agreement 

to any party other than CONSULTANT.     
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23. ATTORNEYS’ FEES 

In the event that CITY or CONSULTANT commences any legal action or proceeding to 

enforce or interpret the provisions of this Agreement, the prevailing party shall be entitled to 

recover its costs of suit, including reasonable attorney’s fees. 

24. ENTIRE AGREEMENT 

All documents referenced as exhibits in this Agreement are hereby incorporated in this 

Agreement.  In the event of any material discrepancy between the express provisions of this 

Agreement and provisions of any document incorporated by reference, the provisions of this 

Agreement shall prevail.  This instrument contains the entire Agreement between CITY and 

CONSULTANT with respect to the subject matter herein.  No other prior oral or written 

agreements are binding on the parties.  Any modification of this Agreement will be effective 

only if it is in writing and executed by CITY and CONSULTANT. 

25. GOVERNING LAW; JURISDICTION 

This Agreement shall be governed by and construed in accordance with the laws of the 

State of California.  In the event of litigation between the parties, venue in State trial courts shall 

lie exclusively in Los Angeles County.  In the event of litigation in a United States District 

Court, exclusive venue shall lie in the Central District of California. 

26. SEVERABILITY 

Wherever possible, each provision of this Agreement shall be interpreted in such a 

manner as to be valid under applicable law.  If any provision of this Agreement is determined by 

a court of competent jurisdiction to be invalid, void or unenforceable, the remaining provisions 

shall nevertheless continue in full force and effect.   

27. CAPTIONS 

The captions used in this Agreement are solely for reference and the convenience of the 

parties.  The captions are not a part of the Agreement, in no way bind, limit, or describe the 

scope or intent of any provision, and shall have no effect upon the construction or interpretation 

of any provision herein. 

28. EXECUTION 

This Agreement may be executed in any number of counterparts, each of which shall be 

deemed an original, but all of which when taken together shall constitute one and the same 

instrument. 

TO EFFECTUATE THIS AGREEMENT, the parties have caused their duly 

authorized representatives to execute this Agreement on the dates set forth below.   

IN WITNESS WHEREOF, the parties have executed this Agreement as of the date first 

written above. 
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CITY OF SAN FERNANDO 

 

 

 CONSULTANT   

 

 

__________________________________ 

Brian Saeki 

City Manager 

 

By: 
 

______________________________________ 

Jose Hernandez, 

Principal 

   

 

ATTEST: By:  

______________________________________ 

  

 

__________________________________ 

Elena G. Chávez 

City Clerk 

 ______________________________________ 

(Two signatures required for Corporation) 

 

 

  

APPROVED AS TO FORM:   

 

 

__________________________________ 

Rick R. Olivarez 

City Attorney 
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EXHIBIT A 

SCOPE OF SERVICES 

 

CONSULTANT shall provide the City of San Fernando with City computer and network 

services at all City facilities for the term of the Agreement. These services are as follows: 

 

Aegis will provide the City with IT Computer and Network Services for $10,000 per month – 

consisting of workstation management, server management, network management, technical 

support, and IT management. Website management will be provided for an additional $630 per 

month.  

 

The Total IT Computer and Network Services provided under this Agreement does not assure 

uninterrupted operation of the equipment or technologies. This agreement does not include a 

hardware or software warranty of any kind. In addition, an on-going issues that AEGIS has 

brought attention to CITY via written notification to the City Representative that have not been 

addressed within a reasonable amount of time will not be covered by Total IT Outsourcing and 

will be billed as a special project cost. 

 
I. Workstation Management: 

a) Install, troubleshoot, and repair – labor only - all City-owned computers and 

workstations.  

b) Configure, install and troubleshoot all standard software suites in use by the City. 

c) Configure, install and perform basic troubleshooting for all specialized software 

suites in use by the City.  

d) Application and Windows patch management. 

e) 24/7 monitoring for mission-critical workstations. 

f) Asset management for all City-owned desktops and workstations. 

g) Workstation and software life-cycle management. 

 
II. Server Management: 

a) 24/7 monitoring of all servers – both physical and virtual.  

b) Routine monitoring of server logs. 

c) Routine monitoring and benchmarking of server resources 

d) Server patch management 

e) Server asset management for all City-owned servers.  

f) Server hardware and software life-cycle management. 

 
III. Network Management: 

a) 24/7 monitoring for network switches, routers, access points, links and appliances 

b) Routine monitoring of network equipment logs. 

c) Routine monitoring of virtual server environment resources, logs, and hardware 

status. 

d) Routine monitoring of network storage hardware, resources, and logs. 

e) Routine monitoring and testing of backup system. 

f) Routine examination of security appliance logs and definition updates. 

g) Routine testing to determine bottlenecks in the network. 

h) Network asset management. 

i) Hardware life-cycle management  
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IV. Technical Support: 

a) Unlimited 24/7 phone, email and remote support. 

b) Access to the Aegis Computers Support Portal. 

c) Technicians on-site during normal business hours, as well as on-call 24/7. 

d) Two-hour response time. 

 
V. IT Management: 

a) Regular meetings with management to keep key personnel informed on events and 

projects. 

b) Meeting with outside vendors in use by the City. 

c) Routine reporting and statistical analysis for support tickets. 

 
VI. Website Management:  

a)    Domain management. 

b)    Maintaining the current City website. 

c)    Standard website update requests received between the hours of 9:00am and 5:00pm       

Monday through Friday have a turnaround time of 24 hours.  

 

VII. Exclusions: 

a) Special projects including, but not limited to, major software and hardware 

deployments. 

b) Repair of damage due to any cause external to the equipment which include, but are 

not limited to, fire, flood, neglect, or misuse.  

c) Items only repairable by the manufacturer 

d) Hardware and software that are no longer supported by the manufacturer 

e) Data recovery that has to be outsourced to a third party specialist. 

f) Proprietary hardware and/or software solutions. Aegis will provide initial diagnostics, 

further service must be provided by the vendor and/or manufacturer. 

g) Cost of parts, equipment, and shipping charges.  

h) Cost of software, licensing, upgrade or renewal fees.  
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EXHIBIT B 

PROJECT SCHEDULE 

 

Anticipated Commencement Date: July 1, 2014 

 

Anticipated Completion Date: December 31, 2014 
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EXHIBIT C 

APPROVED FEE SCHEDULE 

  

Budget: 

 

The not-to-exceed labor costs for those tasks outlined in the scope of service (Exhibit A) will be 

a not-to-exceed amount of Ten Thousand Six Hundred and Thirty Dollars ($10,630.00) per 

month until Expiration of Contract.  
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POLICE DEPARTMENT 
 

 

MEMORANDUM 
 

 

TO:  Mayor Sylvia Ballin and City Councilmembers 

 

FROM: Brian Saeki, City Manager 

By:  Robert Parks, Acting Police Chief          

 

DATE: June 16, 2014 

 

SUBJECT: Consideration to Accept an Alcoholic Beverage Control Grant for an Under Age 

Alcohol Purchase Prevention Program and Merchant Education Program 

______________________________________________________________________________ 

                         

RECOMMENDATION:  

 

It is recommended that the City Council: 

 

a. Accept $21,065 awarded to the Police Department by the California Department of Alcoholic 

Beverage Control (ABC) for Under Age Alcohol Purchase Prevention Program and       

Merchant Education Program (Attachment “A”); and  

 

b. Adopt Resolution No. 7616 (Attachment “B”) authorizing the Police Chief to execute a 

Standard Agreement (Exhibit “1” – Contract No. 1750) with ABC for an Under Age Alcohol 

Purchase Prevention Program and a Merchant Education Program. 

 

 

BACKGROUND:  

 

1. On March 26, 2014, the Police Department applied to the California Alcoholic Beverage 

Control requesting funds for an Under Age Alcohol Purchase Prevention Program and 

Merchant Education Program regarding alcohol related crime tendencies.  Additional goals 

include Licensee Education of Alcohol and Drugs (LEAD) training. 

 

2. On May, 16, 2014, the Police Department was notified that it had been selected to receive 

funding for the 2014-2015 Grant Assistance Program (GAP) grant proposal in the amount of 

$21,065 (Attachment “C”). 

 

3. Pending City Council acceptance and approval of the grant, from July 7, 2014 through July 9, 

2014, Acting Lieutenant Nichole Hanchett and School Resource Officer Jorge Cervantes will 

attend an ABC program training conference in San Diego, California. 
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ANALYSIS: 

 

The Police Department provides public safety services to a population of approximately 25,000 

residing in 2.38 square miles.  Over the last five years (2009-2013), the Police Department 

averaged 251 Driving Under the Influence (DUI) arrests per year. In 2012, the Police 

Department observed over a 300% increase in under 21 DUI’s. 

 

Additionally in 2012, the Police Department experienced three separate homicides.  In each 

incident, alcohol was a contributing factor.  One homicide occurred on the property of an ABC 

licensee, where the victim had consumed alcohol earlier.  Prior to these incidents, the City had 

not had a homicide since 2006. 

 

ABC requires that the City adopt a Resolution that includes specific elements that will and 

satisfy the stipulations made by ABC. The goal of the program is to continue to reduce 

availability of alcohol to local youth and educate local merchants.  Grant funds will be used to 

reimburse the City for overtime costs incurred during enforcement operations for those goals. 

 

 

BUDGET IMPACT: 

 

There is no impact in accepting the grant funds. 

 

 

CONCLUSION: 

 

Enforcement of laws prohibiting sales of alcohol to minors and education of local merchants and 

ABC licensees in proper sales techniques, is and will remain a vital element of the Police 

Department’s operational plan.  The funding provided by ABC will help the Police Department 

address the issue of adults purchasing alcohol for minors and will reduce merchant ABC 

violations.  The Department will also use media involvement to generate publicity for the grant, 

in an effort to dissuade adults from purchasing alcohol for minors.    

 

 

ATTACHMENTS: 

 

A. Grant Summary Form 

B. Resolution No. 7616 

C. 2014-2015 GAP Award Letter 
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RESOLUTION NO. 7616 

 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 

SAN FERNANDO, CALIFORNIA AUTHORIZING THE CHIEF OF 

POLICE TO PROPOSE AND ENTER INTO AN AGREEMENT 

WITH THE STATE OF CALIFORNIA DEPARTMENT OF 

ALCOHOLIC BEVERAGE CONTROL TO DEVELOP AN UNDER 

AGE ALCOHOL PURCHASE PREVENTION PROGRAM AND 

MERCHANT EDUCATION PROGRAM 

 

WHEREAS, The City Council of the City of San Fernando desires to undertake a certain 

project designated as 2014-2015 Grant Assistance Program (GAP) to be funded in part from 

funds made available through the Grant Assistance Program administered by the Department of 

Alcoholic Beverage Control (hereafter referred as ABC).  

 

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF SAN 

FERNANDO DOES HEREBY RESOLVE, FIND, DETERMINE AND ORDER AS 

FOLLOWS: 

 

SECTION 1. The Police Chief of the City of San Fernando is authorized to execute, 

on behalf of City Council, the attached contract (Exhibit “1”), including any extensions or 

amendments thereof and any subsequent contract with the State in relation thereto. 

 

SECTION 2. It is agreed that any liability arising out of the performance of this 

contract, including civil court actions for damages, shall be the responsibility of the grant 

recipient and authorizing agency.  The State of California and ABC disclaim responsibility for 

any such liability. 

 

SECTION 3. The grant funds received hereunder shall not be used to supplant 

expenditures controlled by this body. 

 

SECTION 4. This award is not subject to local hiring freezes. 

 

 

PASSED, APPROVED, AND ADOPTED this 16
th

 day of June, 2014. 

 

  

                 

Sylvia Ballin, Mayor       

ATTEST: 

 

 

 

      

Elena G. Chávez, City Clerk 

 

ATTACHMENT “B” 
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STATE OF CALIFORNIA  ) 

COUNTY OF LOS ANGELES ) ss 

CITY OF SAN FERNANDO ) 

 

I HEREBY CERTIFY that the foregoing Resolution was approved and adopted at a 

regular meeting of the City Council held on the 16
th

 day of June, 2014, by the following vote to 

wit: 

 

AYES:  

 

NOES:  

 

ABSENT:  
 

 

      

Elena G. Chávez, City Clerk 
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ADMINISTRATION DEPARTMENT 
 

 

MEMORANDUM 
 

 

TO:  Mayor Sylvia Ballin and Councilmembers 

 

FROM: Brian Saeki, City Manager 

  By: Michael E. Okafor, Personnel Manager 

 

DATE: June 16, 2014 

 

SUBJECT: Consideration to Approve Side Letter Agreements with Employee Groups for Fiscal 

Year (FY) 2014-2015 

_________________________________________________________________________________ 

 

RECOMMENDATION: 

 

It is recommended that the City Council: 
 

a. Approve the following Side Letter Agreements to extend the terms and provisions of the respective 

Memorandum of Understanding (MOU) through June 30, 2015: 

 

i. San Fernando Police Officers’ Association (SFPOA) (Attachment “A” – Contract No. 1676(c)), 

and 

 

ii. San Fernando Management Group (SFMG), SEIU Local 721 (Attachment “B” – Contract No. 

1631(e)); and  
 

b. Authorize the City Manager to execute the Side Letter Agreements. 
 

 

BACKGROUND: 
 

1. On December 7, 2009, the City Council approved an MOU with the SFMG that included certain 

changes in benefits for FY 2009-2010 through FY 2011-2012.  

 

2. On October 13, 2011, the City and SFMG agreed to an amendment to the existing MOU to 

include certain concessions and changes to previously agreed benefits. 

 

3. On May 7, 2012, the City Council approved an MOU with the SFPOA that included certain 

changes in benefits from July 1, 2011 through June 30, 2014.  

 

4. On September 17, 2012, the City Council approved a two-year extension of the MOU with 
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SFMG from July 1, 2012 through June 30, 2014. 

 

5. On June 17, 2013, agreements were reached with all the bargaining units including SFPOA and 

SFMG to implement certain budgetary concessions and/or furloughs between July 1, 2013 and 

June 30, 2014. 

 

6. On or about April 16, 2014, the City Manager, the Personnel Manager and/or the Interim Finance 

Director re-opened negotiation meetings with the representatives of SFPOA and SFMG to 

negotiate the terms of successor MOUs.   
 

7. On or about April 22, 2014, the City and SFPOA reached an agreement to maintain the status 

quo for FY 2014-2015, and extend the existing MOU through June 30, 2015.  
  

8. On May 27, 2014, the City and SFMG reached an agreement to maintain the status quo for FY 

2014-2015, and extend the existing MOU through June 30, 2015.  

 

 

ANALYSIS: 

 

In consideration of the City’s current financial challenges, both SFPOA and SFMG have agreed to 

maintain the status quo, and amend their existing MOUs to implement one year extensions, 

respectively, effective July 1, 2014 through June 30, 2015.  Consequently, there will be zero cost of 

living adjustments (COLA), and/or changes in existing benefits from July 1, 2014 through June 30, 

2015.  Both bargaining units agreed to reopen negotiation for successor MOUs on or about March 1, 

2015, and April 1, 2015, respectively. 

 

 

BUDGET IMPACT:  

 

Funding is included in the FY 2014-2015 Budget. 

 

 

CONCLUSION: 

 

Approval of the Side Letter Agreements with SFPOA and SFMG is necessary in order to maintain 

the status quo, and continue to implement the existing terms and provisions in the applicable MOUs 

effective July 1, 2014 through June 30, 2015.  

 

 

ATTACHMENTS: 

 

A. Contract No. 1676(c) – SFPOA Side Letter of Agreement  

B. Contract No. 1631(e) – SFMG Side Letter of Agreement 
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         ATTACHMENT “B” 
CONTRACT NO. 1631(e) 

 

MEMORANDUM OF UNDERSTANDING EXTENSION  

BETWEEN  

THE CITY OF SAN FERNANDO 

AND 

SEIU LOCAL 721/SAN FERNANDO MANAGEMENT GROUP 

 

WHEREAS, the CITY OF SAN FERNANDO (“City”) and the SERVICE EMPLOYEES INTERNATIONAL 

UNION (SEIU) LOCAL 721/SAN FERNANDO MANAGEMENT GROUP (“SFMG”) (collectively “the Parties”) 

have entered into a Memorandum of Understanding (“MOU”) covering the period July 1, 2009 through 

June 30, 2012, which was subsequently extended per Contract No. 1631 (b) to expire June 30, 2014;   

WHEREAS, the Parties met and conferred concerning the terms of a successor MOU, and have 

agreed, because of the current economic climate, to consider an extension of the terms of the current 

MOU for an agreed period of time to allow the City to continue to undertake projects, and implement 

policies and programs that address the ongoing expenditure needs and create new revenue 

opportunities for the City;  

NOW, THEREFORE, THE PARTIES hereby agree that: 

1. Article II of the MOU is hereby amended to read as follows: 

ARTICLE II – TERM 

This MOU shall be effective beginning July 1, 2014, and shall terminate on June 30, 2015. 

On or about April 1, 2015, either party (Representatives of the City or SFMG) may reopen 

negotiation for a successor MOU by presenting a written proposal to the other party on 

all matters that would affect the City’s next succeeding budget, including, but not limited 

to salaries, fringe benefits, and other cost item conditions of employment with the City. 

2. Unless otherwise amended by the parties in writing, all other provisions of the MOU shall 

remain unchanged and in full force and effect.  
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Dated: June 16, 2014  

Signatures: 

FOR CITY OF SAN FERNANDO: 

 

 

_____________________________  
Brian Saeki          
City Manager 
 
 
FOR SEIU LOCAL 721/SAN FERNANDO MANAGEMENT GROUP: 

 

 

_____________________________ ______________________________ 

Federico Ramirez   Ismael Aguila 

Community Development Director Recreation & Comm. Services Operations Manager 

 

 

_____________________________ ______________________________ 

Michael Okafor    Kenneth Jones 

Personnel Manager   Administrative Analyst 

 

 

_____________________________  

Renee Anderson  

SEIU Local 721/SFMG Representative 
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FINANCE DEPARTMENT 
 

 

MEMORANDUM 
 

 

TO:  Mayor Sylvia Ballin and Councilmembers  

 

FROM: Brian Saeki, City Manager  

 By: Rafaela T. King, Interim Finance Director 

 

DATE: June 16, 2014 

 

SUBJECT: Consideration to Adopt a Resolution Approving the Fiscal Year (FY) 2014-2015 

Annual Fee Schedule  

 

 

RECOMMENDATION: 

 

It is recommended that the City Council: 

 

a. Conduct a Public Hearing; and 

 

b. Pending public testimony, adopt Resolution No. 7615 (Attachment “A”) incorporating all 

current fees for City services into a FY 2014-2015 Annual Fee Schedule (Exhibit “1”), 

amending certain fees and charges, and repealing all parts of Resolutions in conflict 

therewith. 

 

 

BACKGROUND: 

 

1. On September 19, 2011, the City Council adopted Resolution No. 7453 approving a schedule 

of fees and charges in order to defray departmental costs associated with facilities usage, 

code and police enforcement activities, and the processing of certain applications and 

permits.  

 

2. On June 20, 2012, a Notice of Public Hearing was published in the Daily News to notify 

interested parties and advise residents of this Public Hearing to consider an amendment of the 

City’s fee schedule for FY 2012-2013. This notice was published a second time in the Daily 

News on June 26, 2012. 

 

3. On July 2, 2012, the City Council adopted Resolution No. 7493 approving an amended 

schedule of fees and charges in order to defray departmental costs associated with facilities 

usage, code and police enforcement activities, and the processing of certain applications and 

permits.  
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4. On July 25, 2013, a Notice of Public Hearing was published in the Daily News to notify 

interested parties and advise residents of this Public Hearing to consider an amendment of the 

City’s fee schedule for FY 2013-2014.  

 

5. On August 5, 2013, the City Council adopted Resolution No. 7553 approving an amended 

schedule of fees and charges in order to defray departmental costs associated with facilities 

usage, code and police enforcement activities, and the processing of certain applications and 

permits.  

 

6. On May 27, 2014 and June 6, 2014, a Notice of Public Hearing was published in the Los 

Angeles Daily News to notify interested parties and advise residents of this Public Hearing to 

consider an amendment of the City’s fee schedule for Fiscal Year (FY) 2014-15.  

 

7. The proposed amendments to fees and charges noted by department are based on a fee study 

conducted by each department. The fee study takes into account the administrative expenses 

associated with reviewing, researching, and/or processing applications and permits for City 

services. The fee study took into account prior cost allocation studies conducted by the City 

as well as individual fee studies conducted by the departments that look at costs over the 

prior fiscal year (2013-2014). The department costs studies, which make up the fee study 

includes one or more of the following: costs to research and process applications and/or 

permits, personnel hourly costs, consultant fees, and material and equipment costs. A copy of 

the studies and baseline information that make up the fee study used by the City to develop 

the proposed annual fee schedule are on file in the Office of the City Clerk and are available 

for public review upon request.   

 

 

ANALYSIS: 

 

Staff has reviewed and analyzed the City’s fee schedules, as set forth in the City Code and 

established by City Council ordinance, resolution, and state law.  Staff proposes to incorporate 

all proposed amendments to the current fees for City services into the proposed Annual Fee 

Schedule (Exhibit “1” of Attachment “A”).  Based on staff’s analysis, the proposed increased 

fees will not exceed the City’s reasonable cost of providing those services.  The proposed 

Resolution (Attachment “A”) includes Exhibit “1” (FY 2014-2015 Annual Fee Schedule), that 

notes changes to existing fees and/or fines in red strikethrough text and new fees and/fines are 

noted in blue italics.   

 

The following sections provide a general summary of the Administrative, Community 

Development, Finance, Personnel, Police, Public Works, Recreation and Community Services, 

and the City Treasurer departments’ proposed deposit, fee, bail and/or penalty increases as well 

as changes in presentation. 

 

Administration.  The Administration Department has analyzed its fee structure and determined 

that no changes are required to its fees for FY 2014-2015. 
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Community Development.  The Community Development Department has analyzed its fee 

structure and determined that no changes are required to its fees for FY 2014-2015.  The Staff 

Research special condition language was clarified.    

 

Finance.  The Finance Department has analyzed its fee structure and determined that no changes 

are required to its fees for FY 2014-2015.   

 

Personnel.  The Personnel Department has analyzed its fee structure and determined that no 

changes are required to its fees for FY 2014-2015. 

 

Police Department.  The Police Department analyzed its fee structure and determined that no 

changes are required to its fees for FY 2014-2015. 

 

Public Works.  The Public Works Department has analyzed its fee structure and determined that 

the following fees charged by the department should be adjusted to recover or substantially 

recover the City’s reasonable costs of providing the services necessary for the activity for which 

the fees are charged. These include: 1) changes to the conditions (e.g. maximum days) for 

encroachment permit; 2) language clarification of conditions with the certificate of sewer 

connection/sewer dye test; 3) establishing new fees for the Equipment and Material rates; 4) fees 

for NPDES Commercial/Industrial Site Inspections; and, 5) fees for commercial self-haul 

permits and inspections (Attachment “A”, Exhibit 1; Section VI. Public Works Department, Pgs. 

40-47). All other permitting and inspection fees associated with the operation and services 

provided by the Public Works Department will remain unchanged for FY 2014-2015. 

 

Recreation and Community Services.  The Recreation and Community Services Department has 

analyzed the Department’s current fee structure and determined that the rental and/or deposit 

fees charged for the recreational pool and park (indoor and outdoor) facilities should be adjusted 

to recover or substantially recover the City’s costs for the providing the services necessary for 

the rental activity for which the fees are charged.  These fees include use of the pool, outdoor and 

indoor facilities (e.g., gyms, picnic areas, multipurpose rooms, pool, etc.) at San Fernando 

Recreation Park as well as outdoor and indoor facilities and Las Palmas, Pioneer, and Rudy 

Ortega Sr. parks (e.g., gym, picnic areas, ball fields, multipurpose room, tea room, et cetera) 

(Attachment “A”, Exhibit 1; Section VII. Recreation and Community Services Department, Pgs. 

48-52).  The operation time of 10 am to 7 pm daily was added for the Picnic areas. A fee for the 

cost of expediting special events was added for 30 days or less prior to event and an additional 

fee for 10 days or less prior to event date. All other use and rental fees associated with the 

operation and services provided by the Recreation and Community Services Department will 

remain unchanged for FY 2014-2015. 

 

City Treasurer.  The City Treasurer’s office has analyzed its fee structure and determined that no 

changes are required to its fees for FY 2014-2015.  

 

For ease of viewing, a summary of all modifications to the FY 2014-2015 Annual Fee Schedule 

is provided in Attachment “B”. 
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BUDGET IMPACT: 

 

Adopting the attached Resolution should increase the City’s revenues for certain City services 

provided to the community.  The anticipated revenue associated with the increase in proposed 

increases in deposits, fees, and penalties are intended to recover or substantially recover the 

City’s expected expenses and help maintain a balanced City budget.  

 

 

CONCLUSION: 

 

The City Council’s adoption of the attached Resolution will allow the City to recover its current 

costs of providing certain services necessary for the activities for which the deposits, fees or 

penalties are charged. Therefore, staff recommends that the proposed increases in deposits, fees 

and penalties become effective July 1, 2014. 

 

 

ATTACHMENTS: 

 

A. Resolution No. 7615 

B. FY 2014-2015 Annual Fee Schedule (Changes Only) 
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RESOLUTION NO. 7615 

 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 

SAN FERNANDO UPDATING THE ANNUAL FEE SCHEDULE, 

AMENDING CERTAIN FEES AND CHARGES, AND REPEALING 

ALL PARTS OF RESOLUTIONS IN CONFLICT THEREWITH 

 

WHEREAS, the City of San Fernando (the “City”) has conducted an extensive analysis 

of its services, the costs reasonably borne by the City in providing those services, the 

beneficiaries of those services, and the revenues produced by those paying fees and charges for 

special services for Fiscal Year 2013-2014; and 

 

WHEREAS, on July 1,  2013, the City Council adopted Resolution No. 7553 approving 

the City’s adoption of a schedule of fees and charges in order to defray departmental costs 

associated with facilities usage, code and police enforcement activities, and the processing 

certain applications and permits; and 

 

WHEREAS, the City Council has received and considered a staff report dated June 16, 

2014 that includes a cost recovery analysis for all City departments based on Fiscal Year 2013-

2014 personnel, operating, equipment and material usage costs (“Fee Study”); and 

 

WHEREAS, California Government Code Section 66000 et seq. authorizes the City to 

adopt fees and charges for municipal services, provided such fees or charges do not exceed the 

estimated reasonable cost to the City of providing the services for which the fees and charges are 

imposed; and 

 

WHEREAS, the amount of the proposed established and amended fees and charges do 

not exceed the City’s reasonable cost of providing the services necessary for the activities for 

which the fees and charges are imposed, as set forth in the Fee Study included herein as Exhibit 

“1”; and 

 

WHEREAS, on June 16, 2014, the City Council held a duly noticed Public Hearing 

concerning the proposed amended fees and charges; and 

 

WHEREAS, the adoption of this Resolution approves the proposed established and 

amended fees and charges for the purpose of meeting the operating expenses of City departments 

and is, therefore, exempt from the California Environmental Quality Act (Public Resources Code 

Sections 21080 et seq.) pursuant to Public Resources Code Section 21080(b)(8)(A); and 

 

WHEREAS, all requirements of state law, including, where applicable, California 

Government Code Sections 66016 and 66018, are hereby found to have been satisfied. 

 

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF SAN 

FERNANDO, DOES HEREBY RESOLVE, FIND, DETERMINE, AND ORDER AS 

FOLLOWS: 

ATTACHMENT “A” 
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SECTION 1.  The City Council hereby finds and determines that the above recitals are 

true and correct. 

 

SECTION 2.  New and amended fees and charges for City services adopted by the City 

Council after the effective date of this Resolution shall be set forth in the City of San Fernando 

Annual Fee Schedule. 

 

SECTION 3. The City Council hereby directs staff to review the City of San Fernando 

Annual Fee Schedule on an annual basis and, when appropriate, present the City Council with 

proposed amendments to fees and charges set forth therein that staff determine to be inadequate 

to cover the City’s current reasonable cost of providing the services necessary for the activities 

for which the fees and charges are imposed.  Staff shall propose amendments to a fee or charge, 

excepting fees and charges listed in Sections I-VIII of the City of San Fernando Annual Fee 

Schedule, in accordance with the following formula: Calculate the percentage movement 

between May of the previous year and May of the current year of the review of the City of San 

Fernando Annual Fee Schedule in the Consumer Price Index for all urban consumers in the Los 

Angeles, Anaheim and Riverside areas, as published by the United States Government Bureau of 

Labor Statistics, adjust the fee or charge by that percentage amount and round off to the nearest 

one dollar.  Proposed amendments to fees and charges shall not, however, exceed the reasonable 

cost of providing the services necessary for the activities for which the fees and charges are 

imposed.  If in the future staff determines that the reasonable cost of providing the service 

necessary for an activity for which a fee or charge is imposed is in excess of the adjusted amount 

calculated in accordance with the formula above, then the City Manager shall present a fee study 

analyzing the cost to the City Council for the City Council’s approval.   

 

SECTION 4.  The City Council, based upon the analysis set forth in the Fee Study for 

2014, hereby adopts the fees and charges set forth in Exhibit “1” that are proposed to be 

established and amended, which established and amended fees and charges shall become 

effective July 1, 2014. 

 

SECTION 5.  All parts of resolutions and ordinances not consistent with or in conflict 

with this Resolution are hereby repealed. 

 

SECTION 6. The City Council is taking action only on those fees and charges that have 

been established and amended as set forth in Exhibit “1”.  All fees and charges not modified 

herein shall continue and remain in effect unless and until modified by resolution or other action 

of the City Council. 

 

SECTION 7.  If any section, subsection, subdivision, paragraph, sentence, clause or 

phrase in this Resolution or any part thereof is for any reason held to be unconstitutional or 

invalid or ineffective by any court of competent jurisdiction, such decision shall not affect the 

validity or effectiveness of the remaining portions of this ordinance or any part thereof.  The City 

Council hereby declares that is would have passed each section, subsection, paragraph, sentence, 

clause or phrase thereof irrespective of the fact that any one or more subsections, subdivisions, 

paragraphs, sentences, clauses or phrases be declared unconstitutional, or invalid, or ineffective. 
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SECTION 8.  The City Clerk shall certify to the passage and adoption of this Resolution 

and it shall thereupon take effect. 

 

PASSED, APPROVED, AND ADOPTED this 16
th

 day of June 2014. 

 

 

             

       ___________________________________ 

       Sylvia Ballin, Mayor  

ATTEST: 

 

 

_______________________________ 

Elena Chavez, City Clerk  

 

 

APPROVED AS TO FORM: 

 

 

     __ 

Rick R. Olivarez, City Attorney 

 

 

STATE OF CALIFORNIA  ) 

COUNTY OF LOS ANGELES ) ss 

CITY OF SAN FERNANDO ) 

 

I HEREBY CERTIFY that the foregoing Resolution was approved and adopted at a 

special meeting of the City Council held on the 16
th

 day of June 2014, by the following vote to 

wit: 

 

AYES:   

 

NOES:   

 

ABSENT:  

 

ABSTAIN:  
 

 

 

_______________________________ 

Elena Chavez, City Clerk 
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FINANCE DEPARTMENT 
 

 

MEMORANDUM 
 

 

TO:  Mayor Sylvia Ballin and Councilmembers  

 

FROM: Brian Saeki, City Manager 

  By:  Rafaela T. King, Interim Finance Director 

 

DATE:  June 12, 2014 

 

SUBJECT: Adoption of Fiscal Year (FY) 2014-2015 Budget  

 

 

RECOMMENDATION: 

 

Recommend that the City Council: 

 

a. Conduct a Public Hearing;  

 

b. Pending Public testimony, direct staff to make any necessary adjustments to the proposed FY 

2014-2015 Budget; and, 

 

c. Adopt Resolution No. 7618 (Attachment “A”) approving the FY 2014-2015 Budget. 

 

 

BACKGROUND: 

   

1. During the months of April and May 2014, the Finance Department met with City 

departments to prepare the FY 2014-2015 Preliminary Budget (including revenues and 

expenditures for the General Fund, Enterprise Funds, and all Special Funds). 

 

2. On May 23, 2014, the FY 2014-2015 Preliminary Budget was distributed to the City Council.  

Submitted for the City Council’s review were all operating funds including General, Special 

Revenues, and Enterprise Funds. All funds total approximately $36.8 million with the 

General and Self Insurance Funds totaling $19.6 million and the General Fund making up 

$17.2 million of the total amount.  

 

3. On May 27, 2014, the City Council held a study session with citizens and staff to present and 

discuss the draft of Preliminary FY 2014-2015 Budget. 

 

4. On June 5, 2014, pursuant to Section 2-647 of the City of San Fernando City Code, a Notice 

of Public Hearing was published in the San Fernando Valley Sun newspaper in order to 

notify interested parties and advise the residents of the proposed public hearing to adopt the 

FY 2014-2015 Budget on June 16, 2014 and in order to facilitate public input at said 

meeting.  
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ANALYSIS: 

 

Commentary 

 

The Budget being presented is the budget draft that was presented to City Council during the 

Study Session.  Items specifically related to subsequent changes after the Study Session and any 

changes and recommendations from the City Council will be updated and included on the 

corresponding pages in the final draft of the FY 2014-2015 Budget.  The comments are not final 

and are subject to change and elaboration on the final draft of the budget.  This extends to the 

inclusion of the cover, transmittal, graphs, organization charts, glossary and the comments on the 

specific funds.   

 

Public Hearing 

 

Per Section 2-647 of the San Fernando City Code, the City Council is required to hold a Public 

Hearing prior to the adoption of the annual budget. The City’s FY 2014-2015 Budget consists of 

the General Fund, Special Funds, and the Enterprise Funds. In preparation for the Public 

Hearing, a Study Session was held on May 27, 2014, to discuss the proposed FY 2014-2015 

Budget. This meeting was in addition to multiple meetings held by the Finance staff with the 

various departments. 

 

FY 2013-2014 

 

The FY 2012-2013 Comprehensive Annual Financial Report (CAFR) showed a $1,747,052 

deficit in the General and Self Insurance Funds.  The General Fund portion was $493,706 and the 

Self Insurance Fund portion was $1,253,346.  The FY 2013-2014 Mid-Year Report to the City 

Council, dated March 3, 2014, anticipated that the General and Self Insurance Funds would end 

the fiscal year with a combined deficit balance of $1,468,350.  The General Fund portion was 

$27,253 and the Self Insurance Fund portion was $1,441,098.  The overall deficit was reduced 

from the CAFR amount due to furloughs, concessions, and overall tighter fiscal controls.  

Further, staff cut an additional 3% of their existing budgets and presented that information to the 

City Council on April 7, 2014. These additional cuts by departments resulted in saving 

approximately $381,500 in the General Fund.  In addition, the City received approximately 

$195,200 in unanticipated revenues from the Successor Agency for previously uncollected 

administrative costs.  In total, City staff is projecting that the General Fund will have a positive 

fund balance at the end of FY 2013-2014 of approximately $365,000.   

 

After the Study Session and further review by City staff, adjustments were made to the presented 

Budget to accommodate for projects or expenses that were encumbered in the current fiscal year 

that will need to be re-appropriated in FY 2014-2015.  These adjustments will have the effect of 

increasing the respective fund’s ending balance and with a corresponding increase in 

expenditures in FY 2014-2015. The Self Insurance Fund will continue to carry a significant 

negative fund balance.  However, staff is working on a plan to address that issue and will present 

that to the City Council for consideration at a subsequent meeting.    
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FY 2014-2015 General Fund Budget  

 

For FY 2014-2015, proposed expenditures are $18,397,817, with revenues projected at 

$18,105,024.  Based on the submitted budget, the proposed expenditures will exceed the 

projected revenues by approximately $289,793.  However, the $365,000 positive fund balance 

from FY 2013-2014 would net an overall positive General Fund balance of approximately 

$73,000 at the end of FY 2014-2015.  For financial statement purposes, the Self Insurance Fund 

is combined with the General Fund and presented together.  The proposed expenditures in the 

Self Insurance Fund are $1,386,852, with revenues projected at $1,296,996, resulting in a 

negative fiscal year balance of $89,856.  Since the Self Insurance Fund is projected to end FY 

2013-2014 at a negative fund balance of $1,428,329, the total projected negative balance would 

be $1,518,185 on June 30, 2015.  As stated earlier, staff is working on a repayment structure that 

will be presented to the City Council for consideration at a future meeting.   

 

Important Highlights 
 

While the outlook on the General Fund is positive for the first time in several years, it is 

important to note that the FY 2014-2015 Budget remains at a structural deficit. Included in the 

Proposed Budget is the anticipated one-time revenue stream of more than $1 million from the 

sale of surplus property. Also included is the second year of the Half Cent Transactions and Use 

Tax. This will be the first full year of revenues to the City, projected at $1.6 million. It will be 

prudent to remember when planning long-term for recurring expenditures, that this tax was 

approved for only seven years and FY 2014-2015 will be year two.  Further details of how the 

tax is being used were presented at the Study Session and will be included in the Public Hearing 

presentation for the adoption of the Budget. 

 

Conversely, there are several one-time expenditures noted in the FY 2014-2015 Budget that 

include amongst other things, the upcoming debt service of just over $612,000 for the CalHFA 

loan.  Also noteworthy, is a reminder that this will mark the first year of debt service to the 

Retirement Fund of $176,000 annually to repay the retirement amounts disallowed by the State 

of California. 

 

Overall, proposed FY 2014-2015 Budget expenditures are slightly above those estimated year-

end in the FY 2013-2014 Budget.  The increase in expenditures is mainly due to PERS costs, 

employee merit increases, and no furloughs or employee concessions.  It is a “status quo” budget 

with essentially the same level of staff.     

 

Special Funds 

 

The City is responsible for a number of Special Funds that are restricted in how funds can be 

expended.  Examples of these special funds are: the transportation monies from Propositions A 

and C and Measure R; State Gas Tax dollars; the Grants Fund; the Retirement Fund; and, the 

Street Lighting and Parking Maintenance Fund. Overall, the City maintains 38 Special Funds.  

Generally, these funds are in good standing.  City staff devoted additional time to the Special 

Funds during this budget preparation process to reconcile many of the balances in order to ensure 

that there are available funds to finance any proposed expenditures so there would be no negative 

impact on the General Fund.  Most Special Revenue Funds are presented with a balanced budget 
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for FY 2014-2015.  The only two exceptions are the Special Lighting District Fund and the Grant 

Fund.  

 

The Special Lighting District Fund has been in a deficit position since FY 2007-2008 and 

continues to be in a deficit position for the FY 2014-2015.  This deficit balance has been as high 

as $144,000, but staff has worked diligently to reduce it to the current proposed balance of 

$19,000.  Staff will work to develop a strategic plan to determine the true cost to the General 

Fund for the District and will work towards balancing this fund in the coming year. 

 

The Grants Fund (Fund 10) encompasses several individual grants awarded to the City.  The 

fund has built up a negative balance of over $2 million due to loans from other sources and in 

some cases expenses charged to the Grant Funds that were not reimbursed from the outside grant 

sources.  For FY 2014-2015, this fund also continues to be in a deficit position.  

 

The Finance Department began the process of giving grants individual fund account numbers to 

help better track the grants. During FY 2013-2014, and continuing through the FY 2014-2015 

budget process, most of the grants were removed from Fund 10 and given their own fund number 

in order to better track the balance, revenues and expenditures by individual grants and funding 

sources. As a clean-up item, some funds will have to have the FY 2013-14 expenditure budget 

moved to the new funds. Specifically, the Recreation and Police department’s grants (that were 

missed during the Mid-Year adjustments) will be moved as part of this adoption process. All 

ongoing projects and the unreimbursed fund balance remain in Fund 10.   

 

As the financial position of the General Fund improves, staff will develop a strategic plan to 

balance this fund and to implement a plan to identify and reconcile the $2 million deficit balance 

in the fund.  

 

Enterprise Funds 
 

During FY 2014-2015, the City will continue to operate two Enterprise Funds: Water and Sewer. 

The City operates two Enterprise Funds: Water and Refuse.  Each fund must be segregated and 

all revenues and expenditures must be accounted for separately.  Total expenditures from these 

two funds are approximately $4.6 million from the Water fund and $4.8 million from the Sewer 

fund. Of this amount, $2.7 million ($1.2 million for Water and $1.5 million for Sewer) is being 

spent for capital expenditures and projects largely funded from the reserves. The revenue for 

these funds is derived from fees and charges collected for the services provided and is projected 

at $3.1 million for Water and $3.1 million for Sewer for FY 2014-2015.   

 

During FY 2013-2014, the City entered into a new agreement for refuse services. As such, the 

Refuse fund has been closed out and will not have any further activity after this year. Any 

ongoing expenses have been re-distributed to other funds as appropriate.      

  

Capital Improvement Project (CIP)  
 

Public Works staff has identified fully funded CIPs that include projects funded by grants, street 

projects funded by annual special use transportation funds, and Enterprise Fund projects.  It is 

staff’s goal to move forward on several projects that have been delayed over the last two years, 
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as well as commence with needed street capital improvements as identified in a recently 

completed Pavement Management System Report. The identified CIPs will be presented at the 

public hearing for City Council review and approval. 

 

Summary  

 

The objective of the FY 2014-2015 is to continue to provide existing services in a fiscally 

responsible manner, with no new cuts, employee concessions or layoffs.  However, it must be 

recognized that as a result of the fiscal problems the City has experienced over the past several 

years, there are many needs that cannot be met at this time. Consequently, there remains a 

backlog of maintenance and capital projects that will have to be deferred into future years until 

some of the City’s debt is retired.  

 

The FY 2014-2015 Budget seeks to provide the needed financial information to the City Council 

so that an informed decision can be made based on priorities, within the fiscal parameters and 

constraints of projected revenues.  The financial position of the City is starting to improve, but 

additional methods will need to be explored as we move forward in order to address the City’s 

ongoing structural deficit, to begin to build the Reserve Fund, and to restore programs and 

associated service levels to the community.   

 

 

ATTACHMENT:  

 

A. Resolution No. 7618 
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ADMINISTRATION DEPARTMENT 
 

 

MEMORANDUM 
 

 

TO:  Mayor Sylvia Ballin and Councilmembers 

 

FROM: Brian Saeki, City Manager 

 

DATE: June 16, 2014 

 

SUBJECT: Consideration to Approve an Employment Agreement Between the City and 

Robert Parks for the Position of Police Chief  

 

 

RECOMMENDATION: 

 

It is recommended that the City Council: 

 

a. Approve an Employment Agreement (Attachment “A” – Contract No. 1749) between the 

City and Robert Parks for the position of Police Chief; and 

 

b. Authorize the City Manager to execute the Employment Agreement with Robert Parks. 

 

 

BACKGROUND: 
 

1. Since July 2012, Robert Parks has filled the position of Acting Police Chief. 

 

2. On May 19, 2014, the Police Chief recruitment bulletin was posted on the City’s website, at 

City Hall, and at the Police Station. 

 

3. On May 20, 2014, the Police Chief position was published in the “Jobs Available” journal.  

 

4. On June 2, 2014, the application filing period closed at 5:00 p.m. 

 

 

ANALYSIS: 
 

The Police Chief is a critical position of the City’s executive management team.  Robert Parks 

has been serving as the Acting Police Chief for more than two years.  During his interim tenure, 

he has proven that he is capable of dealing with the everyday demands of the job.    

 

In an attempt to permanently fill the Police Chief position, the City performed an open 

recruitment from mid-May 2014 through early June 2014.  The City received three applications 
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with Acting Chief Parks being the only internal candidate.  For various reasons, the other two 

candidates were not qualified for the position, as determined by the City Manager.  Under 

normal circumstances, the City Manager could then appoint the selected candidate to the job.  

However, in this case, the City Manager is recommending that an Employment Agreement with 

Acting Chief Parks be considered by the City Council due to some minor changes in the Police 

Chief benefits package. The term of the Employment Agreement is effective from June 16, 2014 

through December 31, 2014, and then reverts back to a month-to-month basis.  As part of the 

Employment Agreement, the longevity provision would be reinstated.  This was removed some 

time ago with the transition of the then City Administrator.  This is an important benefit to the 

City for future recruitment purposes for the Police Chief.  It also requires that Acting Chief Parks 

assist the City Manager in recruiting for his replacement. Other than those provisions, the 

Employment Agreement merely restates what the City requires of the Police Chief, as well as, 

the services that Acting Chief Parks has provided since July 2012.     

  

 

BUDGET IMPACT: 
 

The Police Chief Employment Agreement mirrors the salary and benefits of other sworn and 

executive management positions with one exception, longevity.  The Agreement reinstates that 

benefit which will result in an additional $14,400 towards the Police Chief’s overall salary.  This 

amount has been included in the Fiscal Year 2014-2015 Budget.   

 

 

CONCLUSION: 

 

Staff recommends that the City Council approve the Police Chief Employment Agreement 

between the City and Robert Parks and authorize the City Manager to execute said agreement. 

 

 

ATTACHMENT: 
 

A. Contract No. 1749 
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CITY OF SAN FERNANDO 

CHIEF OF POLICE EMPLOYMENT AGREEMENT 
 

THIS EMPLOYMENT AGREEMENT (“Agreement”) is entered into this 16
nd

 day of 

June 2014, by and between the CITY OF SAN FERNANDO, a municipal corporation (“CITY’’) 

and ROBERT PARKS (“EMPLOYEE’’), an individual.  For purposes of this Agreement, the 

capitalized term ‘‘Parties” shall be a collective reference to both CITY and EMPLOYEE.  The 

capitalized term ‘‘Party” may refer to either CITY or EMPLOYEE interchangeably and as 

reasonably appropriate. 

 
RECITALS 

 

THIS AGREEMENT is made and entered into in consideration of the following:  

WHEREAS, CITY desires to engage and employ EMPLOYEE to serve as the Chief of 

Police of San Fernando (“Chief of Police”) and EMPLOYEE desires employment as Chief of 

Police; and 

WHEREAS, the EMPLOYEE has been serving as the Interim Police Chief since July 

2012; and  

WHEREAS, the City Manager finds that EMPLOYEE possesses the education, training, 

experience and expertise necessary to perform the duties of Chief of Police; and  

WHEREAS, the Parties desire to execute this Agreement pursuant to the authority, and 

subject to the provisions, of Government Code section 53260, et seq.; and 

NOW, THEREFORE, in consideration of the mutual agreements contained herein, CITY 

and EMPLOYEE agree as follows: 

 

 POSITION, DUTIES AND TERM 1.

 POSITION.  EMPLOYEE accepts employment with CITY as its Chief of Police 1.1.

and shall perform all functions, duties and services set forth in Section 1.4 (Duties) of this 

Agreement, below. 

 EFFECTIVE  DATE OF AGREEMENT TERM.  The effective date of this 1.2.

Agreement shall be June 16, 2014 (hereinafter, the “Effective Date’’).  This Agreement shall 

have a term commencing from the Effective Date and expiring at 11:59 P.M. on December 31, 

2014 (hereinafter referred to by the capitalized word “Term”).  Upon the expiration of the Term, 

this Agreement shall continue on a month-to-month basis, subject to all of the terms and 

conditions set forth in this Agreement, until such time as CITY either executes a new agreement 

with EMPLOYEE or CITY terminates EMPLOYEE’s employment with CITY. 

 

ATTACHMENT “A” 

CONTRACT NO. 1749 
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 EMPLOYMENT WITH CITY “AT-WILL.” 1.3.

 EMPLOYEE’s employment status with CITY shall be “at-will” and a.

EMPLOYEE shall serve at the pleasure of the City Manager as provided 

under Government Code section 36506.  EMPLOYEE acknowledges, 

understands and agrees that EMPLOYEE may not avail himself of any 

procedures, provisions or protections set forth under CITY’s Employment 

Policies, as defined herein, insofar as such procedures, provisions or 

protections limit, restrict, modify, prohibit or regulate EMPLOYEE’s 

status as an “at-will” employee of CITY or the ability of the City Manager 

to terminate EMPLOYEE’s employment at any time for cause or for 

convenience.  For purposes of this Agreement, the capitalized term 

“Employment Policies” means and refers to any ordinance, resolution, 

regulation, rule or other written policy of the CITY as the same may be 

amended, modified or supplemented from time-to-time by the San 

Fernando Municipal Code and any written employment manual of the 

CITY which governs, regulates or otherwise relates to employment with 

CITY.  CITY’s Employment Policies shall not apply to EMPLOYEE 

insofar as such Employment Policies limit, restrict, modify or regulate (or 

may be interpreted to limit, restrict, modify or regulate) EMPLOYEE’s 

status as an “at-will” employee of CITY.  EMPLOYEE is exempt from 

CITY’s Civil Service regulations, as set forth in Chapter 2 of the CITY’s 

Municipal Code. 

 Except as otherwise provided under Section 6 (Termination) of this b.

Agreement, EMPLOYEE shall not be entitled to any pre-termination 

hearing or other similar proceeding or appeal proceeding as a precondition 

to any decision or action by the City Manager to terminate EMPLOYEE’s 

employment whether for cause or for convenience. 

 Nothing in this Agreement shall confer upon EMPLOYEE any right to c.

any property interest in continued employment with CITY. 

 DUTIES.   1.4.

a. EMPLOYEE shall serve as the Chief of Police and shall be vested with 

the powers, duties and responsibilities of the Chief of Police as set forth in 

the San Fernando Municipal Code, as the same may be amended or 

modified from time-to-time by the City Council, the California Code, and 

CITY policies and procedures approved by the City Council, as may be 

provided from time to time.  EMPLOYEE’s performance of his duties 

shall be subject to the direction of the City Manager.  It is the intent of the 

Parties that the Chief of Police shall use all reasonable efforts to keep the 

City Manager fully informed of all significant operations or major 

undertakings of the Police Department of the CITY.  EMPLOYEE shall 

provide the City Manager with regular status reports on the operations and 

activities of CITY.  EMPLOYEE shal1 perform such duties as are 

customary and appropriate to the position of Chief of Police as well as 
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such special duties as may be assigned to Chief of Police from time to 

time by the City Manager.  EMPLOYEE shall also assist the City 

Manager in the recruitment and selection process for the CITY’s next 

Chief of Police.  Notwithstanding EMPLOYEE’s duties as Chief of 

Police, nothing in this Agreement shall be construed to prohibit direct 

communications between the City Manager and employees of CITY in a 

manner consistent with CITY’s Employment Policies and the laws of the 

State of California.  

b. CITY acknowledges and agrees that in his capacity as Interim Police 

Chief, since July 2012, the EMPLOYEE has acted for all purposes in the 

same capacity as a permanent Chief of Police and, as such, solely for 

purposes of POST Regulation 1011(a)(11) the EMPLOYEE shall be 

deemed to have acted as permanent Chief of Police as of July 2012. 

 WORK HOURS.  The position of Chief of Police is an exempt position under 1.5.

state and federal wage and hour laws.  EMPLOYEE’s compensation (whether salary or benefits 

or other allowances) is not based on hours worked and EMPLOYEE shall not be entitled to any 

compensation for overtime.  EMPLOYEE is expected to engage in those hours of work that are 

necessary to fulfill the obligations of the position of Chief of Police.  The Chief of Police does 

not have set hours of work as the Chief of Police is expected to be available at all reasonable and 

relevant times. 

 REGIONAL AND PROFESSIONAL ACTIVITIES.  CITY desires that 1.6.

EMPLOYEE be reasonably active in professional organizations that will promote the standing of 

CITY and advance CITY’s goals, interests and policy objectives while also providing 

EMPLOYEE with opportunities for the type of professional development that will enhance his 

ability to serve CITY and perform his duties as Chief of Police.  Toward this end, EMPLOYEE 

may, upon reasonable notice and approval by the City Manager, join professional organizations 

and participate in the activities of such organizations insofar as such participation promotes the 

interests of CITY and does not unduly interfere with the performance of EMPLOYEE’s duties as 

Chief of Police.  CITY agrees to budget and, consistent with that budget, pay for the dues, 

conference and travel fees, and subscriptions of the Chief of Police necessary for his 

participation in national, statewide, regional or professional organizations. 

 NON-CITY ACTIVITIES.  In accordance with Government Code section 1126, 1.7.

during the period of his employment, EMPLOYEE shall not accept, without the express prior 

written consent of the City Manager, any other employment or engage, directly or indirectly, in 

any other business, commercial, or professional activity (except as permitted under Section 1.6 

(Regional and Professional Activities)), whether or not to pecuniary advantage, that is or may be 

competitive with CITY, that might cause a conflict-of-interest with CITY, or that otherwise 

might interfere with the business or operation of CITY or the satisfactory performance of 

EMPLOYEE’s duties as Chief of Police.   

 REIMBURSEMENT.  CITY shall reimburse EMPLOYEE for reasonable and 1.8.

necessary travel, subsistence and other business expenses incurred by EMPLOYEE in the 

performance of his duties or in connection with EMPLOYEE’s participation in those authorized 

activities referenced under Section 1.6, above.  All reimbursements shall be subject to and in 
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accordance with any limitations or restrictions set forth under the laws of the State of California 

or any CITY-adopted reimbursement policies.   

 RESIDENCE.  EMPLOYEE shall not be required to reside within the territorial 1.9.

boundaries of CITY.  The foregoing notwithstanding, EMPLOYEE shall maintain a permanent 

residence within a reasonable distance to CITY so as to permit EMPLOYEE to travel to CITY 

within thirty (30) minutes in the event of CITY emergencies. 

 

 COMPENSATION 2.

 BASE SALARY.  Commencing June 16, 2014, EMPLOYEE shall receive a base 2.1.

annual salary of $144,000 per year (hereinafter the “Base Salary”).  The Parties understand and 

agree that the amount of the Base Salary, as preliminarily established for the year 2014, may be 

enhanced from time to time by the City Manager as provided under Section 2.3 (Performance 

Review) of this Agreement, below.  The Base Salary shall be payable in monthly or bi-weekly 

installments at the same time and in the same manner as other employees of CITY.  

EMPLOYEE’s salary shall be subject to customary withholding for taxes and other required 

deductions. 

 LONGEVITY PAY:   Commencing from the Execution Date, EMPLOYEE shall 2.2.

be entiteld to receive a longevity pay salary adjustment of ten percent (10%) per annum of 

EMPLOYEE’s Base Salary.  

 PERFORMANCE REVIEW.  By July 1 of each calendar year, the City 2.3.

Manager will undertake an annual job performance review of EMPLOYEE.  In connection with 

such performance review, the City Manager may consider any adjustments in EMPLOYEE’s 

compensation.  The failure of CITY to undertake a performance evaluation shall not limit 

CITY’s ability to terminate this Agreement pursuant to Section 6 (Termination). 

 BENEFITS.  In addition to Base Salary, CITY shall also provide EMPLOYEE 2.4.

with the following benefits:  

 Medical Insurance, Dental Care and Vision Care. a.

(i)  Medical Insurance:  CITY, on a monthly basis, shall contribute the 

prevailing rate provided to its sworn police personnel towards a 

medical insurance policy for EMPLOYEE and his eligible 

dependents. The City’s contribution for medical insurance benefits 

on behalf of   EMPLOYEE and his eligible dependents shall be 

capped at the cost of the highest PEMHCA plan for the Los 

Angeles Area Region only, available at each plan level (i.e., 

employee, employee + 1, employee + 2 or more), excluding the 

PERSCare plan.  If  EMPLOYEE elects PERSCare, he shall pay 

the difference by pre-tax payroll deduction.. If EMPLOYEE 

chooses to forego his allotment of medical insurance benefits, 

CITY shall be under no obligation to pay EMPLOYEE any cash 

sum in lieu of such benefits. 
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(ii) Dental Insurance:  CITY, on a monthly basis, shall contribute the 

full amount of the prevailing rate provided to its sworn police 

personnel towards a dental insurance policy for EMPLOYEE and 

his eligible dependents. EMPLOYEE shall choose between CITY 

provided Delta Dental or Delta Care plans, and CITY shall pay the 

full cost of the premium.  If EMPLOYEE chooses to forego his 

allotment of dental insurance benefits, CITY shall be under no 

obligation to pay EMPLOYEE any cash sum in lieu of such 

benefits. 

 

(iii) Vision Care:  CITY, on a monthly basis, shall contribute the full 

amount of the prevailing rate provided for the Vision Services Plan 

for EMPLOYEE and his eligible dependents.  If EMPLOYEE 

chooses to forego his allotment of vision benefits, CITY shall be 

under no obligation to pay EMPLOYEE any cash sum in lieu of 

such benefits. 
 

 Term Life/AD & D Insurance.   CITY agrees that during the period of b.

employment, it will provide EMPLOYEE with, and pay the annual 

premiums for, a term life insurance policy, as well as accidental death and 

dismemberment insurance policy in an amount equal to Fifty Thousand 

Dollars and No Cents ($50,000.00).  If available, additional coverage may 

be purchased with additional costs to be borne by EMPLOYEE.  

EMPLOYEE shall nominate the beneficiary under such term life 

insurance policy. 

 Disability Insurance.  CITY agrees that during the period of employment, c.

it will provide EMPLOYEE with, and pay the annual premiums for, short 

term disability and long term disability insurance coverage similar to the 

same coverage provided to other sworn police personnel of CITY.    

 USE OF CITY-OWNED AUTOMOBILE.  EMPLOYEE shall be given 2.5.

exclusive use of an emergency equipped CITY-owned or -leased automobile subject to the 

following restrictions on use: (i) the automobile shall be used primarily for the purpose of 

commuting to and from work and for the performance of CITY business; (ii) EMPLOYEE will 

not allow the automobile to be driven by any third party, except by CITY personnel in the 

performance of CITY business or in the course of routine vehicle maintenance or repair; (iii) the 

automobile may not be used for, or in the furtherance of, any unlawful purpose or act or for 

private commercial gain; (iv) to the fullest extent permitted by law, EMPLOYEE waives and 

releases CITY from any workers’ compensation claim which EMPLOYEE may otherwise assert 

to the extent any injuries suffered by EMPLOYEE while driving the automobile were sustained 

while EMPLOYEE was using the vehicle for a non-CITY-related purpose (including, but not 

limited to, personal travel or entertainment or travel in connection with household errands or 

travel to and from work). EMPLOYEE may not use the vehicle for travel to locations outside of 

the State of California, without the prior approval of the City Manager.  CITY shall be 

responsible for paying: (i) all premiums for legally required automobile insurance; and (ii) all 

06/16/2014 CC Meeting Agenda Page 275 of 350



 

6 

vehicle maintenance and repairs.  In accordance with CITY reimbursement policies, 

EMPLOYEE may claim reimbursement for gasoline expenses to the extent such expenses are 

incurred in the performance of CITY business.   

 JURY DUTY.  EMPLOYEE will also receive Base Salary and benefits while 2.6.

responding to a jury summons or serving on a jury, up to a maximum of twenty (20) business 

days.  Any compensation for such jury duty (except travel pay) shall be remitted to CITY.   

 BUSINESS RELATED EQUIPMENT.  CITY shall also provide EMPLOYEE 2.7.

with a smart phone for the performance of CITY-related business.   

 UNIFORM ALLOWANCE.  CITY shall provide EMPLOYEE a uniform 2.8.

allowance and issued uniform equipment similar to all sworn employees. 

 PARTICIPATION IN ADDITIONAL CITY PROGRAMS.  EMPLOYEE 2.9.

shall be eligible to participate in any other CITY programs/employment benefits to the extent 

they are offered to non-represented CITY employees, including but not limited to, bilingual 

program, tuition reimbursement program, flex spending account, deferred compensation and 

credit union.   

 

 ILLNESS OR INJURY; DISABILITY AND DEATH 3.

 CESSATION OF WORK DUE TO NON-PERMANENT ILLNESS OR 3.1.
INJURY.  In addition to any right of termination set forth under Section 1.3 (Employment with 

CITY “At-Will’’), above, CITY also reserves the right to terminate EMPLOYEE’s employment 

along with this Agreement if EMPLOYEE ceases to work as a result of illness or injury: 

(i) which does not arise out of the course of employment; (ii) which does not limit a major life 

activity within the meaning of California’s Fair Employment & Housing Act; and (iii) where the 

cessation of work continues beyond the longer of the following: a period of four (4) successive 

weeks beyond EMPLOYEE’s accrued sick leave; or a period of twenty (20) consecutive days 

beyond a period of thirty (30) consecutive days of incapacity due to the illness or injury.   

 DISABILITY.  In addition to any right of termination set forth under Section 1.3, 3.2.

above, CITY reserves the right to terminate EMPLOYEE’s employment along with this 

Agreement in the event EMPLOYEE becomes physically or mentally unable to perform the 

Chief of Police’s functions and duties with reasonable accommodations and it reasonably 

appears that such incapacity will last for more than four (4) months.  The foregoing 

notwithstanding, CITY may terminate EMPLOYEE if the disability poses a direct threat to 

CITY, EMPLOYEE or any other employees working for CITY and any reasonable 

accommodation attempted by CITY would not mitigate or eliminate such a threat.  CITY will not 

provide a severance payment if EMPLOYEE is terminated under this section of this Agreement.  

 ILLNESS, INJURY OR DISABILITY ARISING OUT OF THE COURSE 3.3.
OF EMPLOYMENT.  In the event EMPLOYEE suffers a physical or mental disability arising 

out of the course of employment, CITY’s ability to terminate EMPLOYEE solely and 

exclusively on the basis of the illness, injury or disability shall be subject to applicable workers’ 

compensation laws for the State of California, the Americans with Disabilities Act (42 U.S.C. 
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section 12101 et seq.) and the California Fair Employment and Housing Act. Further, 

EMPLOYEE’s exclusive remedy or remedies against CITY for such illness, injury or disability 

shall be those legally required under the workers’ compensation laws of the State of California.   

 MEDICAL EXAMINATION.  EMPLOYEE agrees to submit to a medical 3.4.

and/or psychological examination, by a qualified physician or psychiatrist selected by CITY, in 

the event a decision must be made under Sections 3.1 through 3.3.  CITY and EMPLOYEE shall 

receive a copy of all medical reports related to the examination. 

 DEATH OF EMPLOYEE.  This Agreement along with EMPLOYEE’s 3.5.

employment shall terminate automatically upon EMPLOYEE’s death. 

 COMPENSATION UPON TERMINATION.  Except as otherwise provided 3.6.

under this Agreement, if EMPLOYEE’s employment is terminated pursuant to this Section 3 

(Illness or Injury; Disability and Death), CITY shall pay EMPLOYEE all Base Salary, benefits, 

and compensation due and owing him through the last day actually worked.  If termination is 

caused by EMPLOYEE’s death, CITY shall provide the compensation and benefits otherwise 

due EMPLOYEE to EMPLOYEE’s executor, administrator, heirs, personal representatives, 

successors, and assigns.  CITY will not provide for severance pay if EMPLOYEE is terminated 

under the provisions of Section 3.1through 3.5, above. 

 

 ANNUAL AND OTHER LEAVE 4.

 ANNUAL LEAVE.  EMPLOYEE is eligible to accrue annual leave on a payroll  4.1.

basis prorated in accordance with the following annual rates: 160 hours or 20 days for 1-5 years 

of City service; 200 hours or 25 days for 6-10 years of City service; and 240 hours or 30 days for 

11 or more years of City service.  Annual leave may be taken upon prior approval, and in the 

manner prescribed, by the City Manager.  The foregoing notwithstanding, the maximum amount 

of annual leave that EMPLOYEE may accrue at any given time shall be capped at eight hundred 

(800) hours total.  If EMPLOYEE’s accrued but unused annual leave reaches 800 hours total, 

EMPLOYEE will stop accruing additional annual leave unless and until the accrued annual leave 

falls below 800 hours.  In the last payroll period in December each year, EMPLOYEE may opt 

to receive compensation for up to 80 hours of accrued annual leave at EMPLOYEE’s regular rate 

of pay provided that EMPLOYEE has used a like number of hours of annual or management 

leave during the same calendar year.  If EMPLOYEE has pre-existing sick leave and/or vacation 

accrual balance, he shall convert sick leave to annual leave at the rate of one (1) hour of sick 

leave to 0.5 hours of annual leave; and convert vacation to annual leave at the rate of one (1) 

hour of vacation to one (1) hour of annual leave.  Upon EMPLOYEE’s separation from CITY 

service, EMPLOYEE shall be compensated for any unused annual leave at his regular rate of 

pay.   

 MANAGEMENT LEAVE.  EMPLOYEE shall be allocated a maximum of 4.2.

eighty (80) hours of management leave on January 1 of each year.  The maximum amount of 

management leave that EMPLOYEE may accrue at any given time may not exceed eighty (80) 

hours total.  Accrued but unused management leave may not be rolled over to the next calendar 
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year and may not be sold back to CITY.  EMPLOYEE shall schedule management leave upon 

prior approval, and in the manner prescribed, by the City Manager. 

 HOLIDAYS.  EMPLOYEE shall receive twelve (12) paid holidays similar to all 4.3.

sworn police employees, and in accordance with CITY’s current practices as such practices may 

be amended or modified from time to time by CITY by action of the City Council.  Paid holidays 

will be those approved by CITY by action of the City Council.  EMPLOYEE shall accrue 96 

hours of holiday leave per year, and shall be credited with 48 hours of holiday leave each 

January 1, and additional 48 hours of holiday leave each July 1.   EMPLOYEE shall schedule 

holiday leave upon prior approval, and in the manner prescribed, by the City Manager.  

 

 RETIREMENT 5.

 CITY, in addition to the normal employer contribution, shall pay up to 4.5% of 5.1.

EMPLOYEE’s required retirement contribution to the California Public Employees’ Retirement 

System (CalPERS), in accordance with CalPERS guidelines and stipulations for CITY sworn 

police personnel.  EMPLOYEE shall pay, by pre-tax payroll deduction, the remaining 4.5% of 

EMPLOYEE’s required contribution.  CITY shall take whatever action is necessary to report the 

value of the Employer Paid Member Contribution to CalPERS as compensation earnable on 

behalf of each employee, pursuant to California Government Code Section 20636(c)(4). 

 

 TERMINATION 6.

 
 TERMINATION BY CITY FOR CONVENIENCE. 6.1.

 Except as otherwise provided under Subsection (b) of this Section below, a.

CITY may terminate EMPLOYEE at any time for convenience and without 

cause, by providing EMPLOYEE thirty (30) days prior written notice 

thereof together with the applicable “severance payment” provided for 

below.  In lieu of providing thirty (30) days prior written notice of 

termination, CITY may place EMPLOYEE on paid administrative leave 

status during the thirty (30) day notice period or any portion thereof.  CITY 

may dismiss EMPLOYEE notwithstanding anything to the contrary 

contained in or arising from any Employment Policies or past CITY 

practices relating to the employment, discipline, or termination of its 

employees.  The “severance payment” shall be an amount equal to twelve 

(12) months base salary, less any and all applicable or legally required 

deductions.  EMPLOYEE shall also receive all applicable accrued annual 

leave and management leave as provided herein together with any 

extension of benefits required under California law.  The foregoing 

notwithstanding, in no event shall the “severance payment’’ include the 

payment of any sums prohibited pursuant to Government Code section 

53260 and any such sums shall be deducted from the “severance payment.”   

06/16/2014 CC Meeting Agenda Page 278 of 350



 

9 

 Within ninety (90) calendar days of the swearing-in of a newly elected or b.

appointed City Councilmember or Mayor, CITY may not act to terminate 

EMPLOYEE for convenience as authorized under Subsection (a) of this 

Section, above.  The foregoing notwithstanding, nothing in this Subsection 

(b), shall preclude CITY from terminating EMPLOYEE’s employment for 

cause at any time as provided elsewhere under Section 6 of this 

Agreement. 

 TERMINATION BY EMPLOYEE.  EMPLOYEE may terminate his 6.2.

employment for any reason and at any time, with or without cause, by providing CITY with no 

less than thirty (30) days prior written notice.  In such event, CITY shall have the option, in its 

complete discretion, to make EMPLOYEE’s termination effective upon any date preceding the 

30-day notice period, provided CITY pays EMPLOYEE all compensation due and owing him 

through the last day actually worked, plus an amount equal to the Base Salary EMPLOYEE 

would have earned through the balance of the thirty (30) day notice period.  EMPLOYEE shall 

not receive a “severance payment” in the event he terminates his employment with CITY 

pursuant to this Section 6.2.   

 TERMINATION FOR CAUSE BY CITY.  CITY may immediately terminate 6.3.

EMPLOYEE’s employment with CITY and this Agreement at any time by providing 

EMPLOYEE written notice of his termination for cause.  No “severance payment” shall be paid 

in the event EMPLOYEE’s employment is terminated for cause, except that CITY shall pay 

EMPLOYEE for his accrued and unused annual and management leave, as provided for in this 

Agreement.  For purposes of this Agreement, cause for termination shall include, but not be 

limited to, the following: (i) theft or attempted theft; (ii) material dishonesty; (iii) willful or 

persistent material breach of duties; (iv) engaging in unlawful discrimination or harassment of 

employees or any third party while on CITY premises or on CITY time; (v) conviction of either 

a felony, a criminal offense involving moral turpitude, or a felony or misdemeanor under the 

Political Reform Act or Government Code section 1090; (vi) engaging in conduct tending to 

bring embarrassment or disrepute to CITY; and/or (vii) unauthorized absences.  EMPLOYEE 

expressly waives any right to any pre-termination or post-termination disciplinary, review or 

appeal proceedings set forth under CITY’s Employment Policies.  EMPLOYEE also expressly 

waives any right to any pre-termination or post-termination disciplinary, review or appeal 

proceedings set forth under the laws of the State of California or federal law, except to the extent 

that the contractual waiver contemplated herein is prohibited by applicable law.  

 TERMINATION OBLIGATION.  EMPLOYEE agrees that all property  6.4.

including, without limitation, all equipment, tangible Proprietary Information (as defined below), 

documents, records, notes, contracts, and computer-generated materials furnished to or prepared 

by him incident to his employment, are the property of CITY and shall be returned promptly to 

CITY upon termination of EMPLOYEE’s employment.  EMPLOYEE’s obligations under this 

subsection shall survive the termination of his employment and the expiration or early 

termination of this Agreement.  

 BENEFITS UPON TERMINATION.  All benefits to which EMPLOYEE is 6.5.

entitled under this Agreement shall cease upon EMPLOYEE’s termination in accordance with 

this Section 6 (Termination), unless expressly continued under this Agreement, under any 
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specific written policy or benefit plan applicable to EMPLOYEE, or unless otherwise required 

by law. 

 

 PROPRIETARY INFORMATION 7.

 DEFINITION.  “Proprietary Information” means all information and any idea 7.1.

pertaining in any manner to the business of CITY and its respective officials, officers, 

employees, clients, consultants, or business associates, which was produced by any employee or 

agent of CITY in the course of his or her employment or otherwise produced or acquired by or 

on behalf of CITY.  Proprietary Information shall include, without limitation, trade secrets, 

product ideas, inventions, processes, formulae, data, know-how, software and other computer 

programs, copyrightable material, marketing plans, strategies, sales, financial reports, forecasts 

and customer lists.  All Proprietary Information not generally known outside of CITY’s 

organization, and all Proprietary Information so known only through improper means, shall be 

deemed “Confidential Information.”  During his employment by CITY, EMPLOYEE shall use 

Proprietary Information, and shall disclose Confidential Information, only for the benefit of 

CITY and as is or may be necessary to perform his job responsibilities under this Agreement.  

Following termination, EMPLOYEE shall not use any Proprietary Information and shall not 

disclose any Confidential Information, except with the express written consent of CITY.  

EMPLOYEE’s obligations under this Section shall survive the termination of his employment 

and the expiration of this Agreement. 

 

 CONFLICT OF INTEREST 

 EMPLOYEE shall not, during the term of this Agreement, individually, as a 8.1.

partner, joint venture, officer or shareholder, invest or participate in any business venture 

conducting business in the corporate limits of CITY, except for stock ownership in any company 

whose capital stock is publicly held and regularly traded, without prior approval of the City 

Manager.  EMPLOYEE shall also be subject to the conflict of interest provisions of the 

Government Code of the State of California, the CITY’S Municipal Code, and any other conflict 

of interest regulations applicable to EMPLOYEE’s employment with the CITY.  For and during 

the Term of this Agreement and any extension term, EMPLOYEE further agrees that except for a 

personal residence or residential property acquired or held for future use as his personal 

residence, EMPLOYEE will not invest in any other real estate or property improvements within 

the corporate limits of CITY without the prior consent of the City Manager.  

 

 GENERAL PROVISIONS 9.

 NOTICES.  All notices, requests, demands and other communications under 9.1.

this Agreement shall be in writing and shall be effective upon delivery by hand or three (3) 

business days after deposit in the United States mail, postage prepaid, certified or registered, and 

addressed to CITY at the address below, and/or at the last known address maintained in 

EMPLOYEE’s personnel file.  EMPLOYEE agrees to notify CITY in writing of any change in 
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his address during his employment with CITY.  Notice of change of address shall be effective 

only when accomplished in accordance with this Section. 

  CITY’s Notice Address:  

   

  City of San Fernando 

  117 Macneil Street 
  San Fernando, California 91340 

  Attn:  City Manager 
 
  Chief of Police’s Address: 

 

  [Deliver to last updated address in personnel file] 

 

 BONDING. . CITY shall bear the full cost of any fidelity or other bonds required 9.2.

of the Chief of Police under any laws or ordinances. 

 ENTIRE AGREEMENT.  This Agreement is intended to be the final, complete, 9.3.

and exclusive statement of the terms of EMPLOYEE’s employment by CITY.  This Agreement 

supersedes all other prior and contemporaneous agreements and statements, whether written or 

oral, express or implied, pertaining in any manner to the employment of EMPLOYEE, and it 

may not be contradicted by evidence of any prior or contemporaneous statements or agreements.  

To the extent that the practices, policies, or procedures of CITY, now or in the future, apply to 

EMPLOYEE and are inconsistent with the terms of this Agreement, the provisions of this 

Agreement shall control.  However, as noted in Section 2.8 above, EMPLOYEE shall be eligible 

to participate in any other CITY programs/employment benefits to the extent they are offered to 

non-represented CITY employees. 

 AMENDMENTS.  This Agreement may not be amended except in a written 9.4.

document signed by EMPLOYEE, approved by CITY and signed by City Attorney. 

 WAIVER.  Failure to exercise any right under this Agreement shall not constitute 9.5.

a waiver of such right. 

 ASSIGNMENT.  EMPLOYEE shall not assign any rights or obligations under 9.6.

this Agreement.  CITY may, upon prior written notice to EMPLOYEE, assign its rights and 

obligations hereunder.  

 SEVERABILITY. If any court of competent jurisdiction holds any provision of 9.7.

this Agreement to be invalid, unenforceable, or void, the remainder of this Agreement shall 

remain in full force and effect.  

 GOVERNING LAW. This Agreement shall be governed by and construed in 9.8.

accordance with the laws of the State of California and the Parties agree that venue shall be in 

Los Angeles County, California.   

 INTERPRETATION.  This Agreement shall be construed as a whole, according 9.9.

to its fair meaning, and not in favor of or against any Party.  By way of example and not in 

limitation, this Agreement shall not be construed in favor of the Party receiving a benefit nor 
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against the Party responsible for any particular language in this Agreement.  Captions are used 

for reference purposes only and should be ignored in the interpretation of the Agreement.  This 

Agreement may be altered, amended or modified only by an instrument in writing; executed by 

the Parties to this Agreement and by no other means.  Each Party waives their future right to 

claim, contest, or assert that this Agreement was modified, cancelled superseded or changed by 

any oral agreement, course of conduct, waiver or estoppel. 

 ACKNOWLEDGMENT.  EMPLOYEE acknowledges that he has had the 9.10.

opportunity to consult legal counsel with regard to this Agreement, that he has read and 

understands this Agreement, that he is fully aware of its legal effect, and that he has entered into 

it freely and voluntarily and based on his own judgment and not on any representations or 

promises other than those contained in this Agreement. 

IN WITNESS WHEREOF, CITY has caused this Agreement to be signed and executed 

on its behalf by its City Manager and duly attested to by its City Clerk, and EMPLOYEE has 

signed and executed this Agreement, as of the date first indicated above. 

 

CITY OF SAN FERNANDO   EMPLOYEE 

 

 

 

By:       By:       

 Brian Saeki,       Robert Parks 

City Manager     

 

 

APPROVED AS TO FORM:    ATTEST: 

 

 

              

 Rick Olivarez,      Elena G. Chávez  

 City Attorney      City Clerk 
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RECREATION AND COMMUNITY SERVICES DEPARTMENT 
 

 

MEMORANDUM 
 

 

TO:  Mayor Sylvia Ballin and Councilmembers 
 

FROM: Brian Saeki, City Manager 

By:  Ismael Aguila, Recreation and Community Services Operations Manager 

 

DATE: June 16, 2014 

 

SUBJECT: Consideration to Adopt a Resolution Authorizing the City Manager to Sign a 

Contract with the Los Angeles Unified School District Beyond the Bell Branch 

for Providing After-School Program Funds 

 

 

RECOMMENDATION: 

 

It is recommended that the City Council adopt Resolution No. 7617 (Attachment “A”) 

authorizing the City Manager to sign a contract (Attachment “B” – Contract No. 1751) and all 

related documents necessary for said contract with the Los Angeles Unified School District 

(LAUSD) Beyond the Bell Branch for After-School Program funds for the provision of after-

school programs at schools in the City. 

 

 

BACKGROUND:   

 

1. In 1993, the After-School Community Enrichment Program (ASCEP) was established at Las 

Palmas Park in response to a need for a safe environment and quality supervision for children 

during the critical after school hours.  The ASCEP Program was operated by the Recreation 

and Community Services Department (RCS) and was designed to build the capacity of 

children to succeed academically and socially. RCS staff incorporated strategies for academic 

learning through literacy, homework assistance, and a choice of enrichment and recreational 

activities. The ASCEP also provided opportunities for interpersonal skills development to 

boost the participants’ self-image and foster self-esteem. 

 

2. In 1994, the ASCEP received Community Development Block Grant (CDBG) funds 

allocated to the City in order to operate a pilot program to provide free after-school services 

at park facilities for children attending elementary schools in the City.   

 

3. In 1999, the City, in collaboration with the San Fernando Healthy Start Collaborative and  

LAUSD, obtained funds through the California After School Learning and Safe 

Neighborhoods Partnership Program (ASL and SNP, respectively) to operate the ASCEP, 
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free of charge at the San Fernando and the O’Melveny elementary schools from January 1, 

2000 to June 30, 2000.    

 

4. In August of 2001, an amendment was signed by LAUSD to award funds to the City to 

provide the ASCEP at the San Fernando and the O’Melveny elementary schools from July 1, 

2000 to December 31, 2000. 

 

5. In 2001, the City received additional funds through ASL and SNP to continue the ASCEP at 

San Fernando and O’Melveny elementary schools and to extend the ASCEP to the Gridley 

and Morningside elementary school campuses.  An amendment was signed by LAUSD to 

fund the ASCEP until June 30, 2002. 

 

6. In 2001, the ASCEP at Las Palmas Park ended because many of the children who were 

served under this program enrolled into the after-school programs located at their school 

sites.    

 

7. In 2002, California voters passed Proposition 49. This proposition amended California 

Education Code sections 8482–8482.55 to expand and rename the former Before and After 

School Learning and Safe Neighborhood Partnerships Program to the After School Education 

and Safety (ASES) Program. The ASES Program funds the establishment of local after-

school education and enrichment programs. These programs are created through partnerships 

between schools and communities to provide literacy support, academic enrichment, and 

safe, constructive alternatives for students in kindergarten through grade nine (K–9).  

Funding was designed to provide eligibility to all elementary and middle schools throughout 

California that submit applications to establish before and after-school programs meeting the 

requirements defined in the Education Code. 

 

8. In January 2004, the City and LAUSD entered into an agreement for the purpose of 

providing the ASCEP at the Gridley and the Morningside elementary schools from January 1, 

2004 to June 30, 2006. 

 

9. In 2005, the City submitted a renewal application narrative for a three-year renewal period of 

2006-2009 for the Gridley and the Morningside elementary schools.  The City was awarded 

the contract to continue the ASCEP until 2009. 

 

10. In 2008, the City submitted a Request for Proposal to continue the ASCEP at Gridley, 

Morningside, O’Melveny, and San Fernando elementary schools with an option to renew 

every year through the end of 2013. 

 

11. In 2011, during the LAUSD financial setbacks, LAUSD decided to take back operations of 

some of the after-school programs assigned to community agencies. As a result, San 

Fernando and O’Melveny elementary schools were reassigned to operate under LAUSD’s 

Youth Development Program. 
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12. On August 5, 2013, the City adopted a Grant Management Policy to establish roles and 

responsibilities, criteria for evaluating the benefits and costs of grants, the City’s policy in 

complying with Single Audit Act requirements, and policies for seeking and managing grant 

programs. 

 

13. On November 26, 2013, City staff received notification from the LAUSD Procurement 

Office that a Request for Proposal for After-School Program funds was issued for service 

providers to establish new After-School Programs and/or reapply for continuation of existing 

After-School Programs that will expire on June 30, 2014.  The grant deadline for submission 

is January 9, 2014 (see Attachment “B” for RFP information) 

 

14. On December 4, 2013, the Parks, Wellness, and Recreation Commission recommended to 

reapply for the grant and to agendize the item on the for City Council consideration at their 

January 6, 2014 meeting.  

 

15. On December 12, 2013, the Interim City Manager granted the RCS Department tentative 

permission to allocate staff time to work the proposal in anticipation of the City Council’s 

consideration of this item at the regular meeting to be held on January 6, 2014. 

 

16. On January 6, 2014, the City Council adopted Resolution No. 7578 authorizing the City’s 

submittal of a proposal for Los Angeles Unified School District (LAUSD) Beyond the Bell 

Branch After-School Program funds. 

 

17. On Friday, May 16, 2014, LAUSD sent a contract for an authorized signature from the City 

to release funds for the After School Program in San Fernando. 

 

18. In June of 2014, City staff has been in communications with LAUSD and the Beyond the 

Bell Branch After-School Program in regards to amending the proposed contract. 

 

 

ANALYSIS: 

 

Project Description 

Currently, the City’s ASCEP is responsible for planning, implementing and administering safe 

and effective after-school enrichment programs at LAUSD elementary school sites using the 

California Department of Education’s (CDE) Federal Program Monitoring (FPM) Instrument as 

a guide to ensure successful program operation. The desired outcome is to create incentives to 

provide academic and literacy support and safe, constructive enrichment activities for students.  

 

After-school activities are offered to approximately 250 youth at the Gridley and the 

Morningside elementary schools, Monday through Friday, from school dismissal until 6:00 p.m., 

throughout the school year. The ASCEP provides educational enrichment opportunities and 

interpersonal skills development to boost self-image and foster self-esteem.   
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The ASCEP program is designed to improve student achievement in reading and literacy, 

improve school attendance, increase participation in positive after-school activities, and create a 

positive attitude towards school.  It is anticipated that parents of participating students in the 

program will also increase their involvement in their children’s education.   

 

Elementary school personnel assist the City to identify and select program participants from the 

schools. Qualified staff members are assigned to implement the program and continually monitor 

the progress of the program and program participants for future recommendations.  Participating 

students receive one hour of reading tutorial and/or homework assistance daily.  In addition to 

the literacy and homework assistance activities, youth select interest-based enrichment activities 

to participate in daily.  Interest-based activities may include sports, drama, dance, visual arts and 

technology club, to name a few. Activities rotate on a six-week schedule to allow youth a chance 

to participate in a variety of activities throughout the year. Furthermore, youth have an 

opportunity to receive a daily nutritious snack and participate in field trips, community service 

activities and hear guest speakers periodically throughout the school year. 

 

Program Elements 

ASCEP leaders work closely with the school site principal and staff to integrate both components 

with the school's curriculum, instruction, and learning support activities. The ASCEP consists of 

two components: 

 

1. An academic and literacy component to provide tutoring and/or homework assistance in one 

or more of the following subject areas: language arts, mathematics, history and social 

science, or science; and 

 

2. An educational enrichment component that may include, but is not limited to, recreation and 

prevention activities. Such activities might involve the visual and performing arts, music, 

physical activity, health promotion, and general recreation; community service-learning; and 

other youth development activities based on student needs and interests.  

 

Certificated school personnel provide literacy and math training to City staff working in the 

ASCEP. In addition, LAUSD Beyond the Bell Branch After-School Program provides risk 

management training that includes Child Abuse Awareness, Emergency Response and Safety 

Procedures, as well as Classroom Management and other important policies and guidelines. 

 

Operational Requirements 

All City staff members who directly supervise pupils must meet the minimum qualifications of a 

LAUSD instructional aide and school site principals approve the site supervisors. 

 

The ASCEP must operate immediately upon the conclusion of the regular school day and 

operates a minimum of 15 hours per week and until at least 6 p.m. on every regular school day. 

 

Evaluation Criteria 

LAUSD is responsible for the annual evaluation of the City’s ASCEP. After-school programs are 

required to submit annual student outcome data from evaluations, which are conducted by 
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LAUSD.  Outcome data must include measures for academic performance, attendance, and 

positive behavioral changes.  The California Department of Education may consider the results 

of these evaluations when determining eligibility for a three-year grant recertification. 

 

Project Source of Funding 

If the City is awarded the contract with LAUSD then funding for this contract will be provided 

as part of the 21
st
 Century Community Learning Centers CFDA 84.287, Federal Grant ID # 19-

07-14349-6473-4A (Grant). These Federal funds are passed onto to the City for operation of the 

ASCEP through the California Department of Education.  Pursuant to the Grant, each consultant 

selected hereunder would be paid a fixed-unit rate cost of approximately $5.40 per student, per 

day for elementary school programs.  It is City staff’s assessment that the Grant will provide 

approximately $245,000 per year to operate programs at Gridley and Morningside elementary 

schools. These funds will cover 100% of personnel wages, O.A.S.D.I., Worker’s Compensation, 

and operational expenses to run the ASCEP.  

 

Revised Contract 

City staff has negotiated with LAUSD and Beyond the Bell Branch After-School Program in 

regards to amending the contract to allow the City to terminate the contract for convenience if it 

elects to do so. 

 

 

BUDGET IMPACT: 

 

Funding is included in City’s proposed FY 2014-2015 Budget. 

 

 

CONCLUSION: 

  

In light of the foregoing analysis, City staff is recommending that the City Council adopt a 

Resolution authorizing the City Manager to sign a contract, and all related documents necessary 

for said contract, with the Los Angeles Unified School District (LAUSD) Beyond the Bell 

Branch for After-School Program funds for the provision of the ASCEP at schools in the City of 

San Fernando.  The ASCEP will continue to provide a safe environment and quality supervision 

for children in the City during the critical after school hours.  If the authorization is not 

approved, the City will not be able to receive funds for the ASCEP. 

 

 

ATTACHMENTS: 

 

A. Resolution No. 7617         

B. Contract No. 1751 (LAUSD Contract #4400002790) 

06/16/2014 CC Meeting Agenda Page 289 of 350



RESOLUTION NO. 7617           

 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 

SAN FERNANDO AUTHORIZING THE SIGNING OF A 

CONTRACT FOR LOS ANGELES UNIFIED SCHOOL 

DISTRICT BEYOND THE BELL AFTER-SCHOOL 

PROGRAM FUNDS 

 

WHEREAS, the Los Angeles Unified School District (LAUSD) has been awarded State 

and Federal funds for providing after-school programs through the Beyond the Bell Branch 

(BTB), for an initial term of three (3) years with two (2) one-year option periods, commencing 

July 1, 2014; and 

 

WHEREAS, the City of San Fernando wishes to receive LAUSD after school program 

funds in order to continue providing said services in schools in the City of San Fernando; and  

 

WHEREAS, it is necessary that the City of San Fernando City Council designate and 

authorize the City Manager to take any actions associated with the future award of funds and 

signing of the contract for LAUSD after-school program funds on behalf of the City of San 

Fernando, 

 

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF SAN FERNANDO 

DOES HEREBY RESOLVE, FIND, DETERMINE AND ORDER AS FOLLOWS: 

 

SECTION 1. Approve the execution of the Contract with the Los Angeles Unified 

School District for after-school program funds. 

 

SECTION 2. Authorize the City Manager to sign the contract, and all documents 

necessary to accompany said contract, including all amendments to said contract. 

 

SECTION 3. The City Clerk shall certify to the adoption of this Resolution.  

 

PASSED, APPROVED, AND ADOPTED this 16
th

 day of June, 2014. 

 

                                       

 

 

    _____________________________ 

                                                  Sylvia Ballin, Mayor 

ATTEST: 

 

 

_______________________________ 

Elena G. Chávez, City Clerk 

ATTACHMENT “A” 
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STATE OF CALIFORNIA  ) 

COUNTY OF LOS ANGELES ) ss 

CITY OF SAN FERNANDO ) 

 

 

I HEREBY CERTIFY that the foregoing Resolution was approved and adopted at a 

regular meeting of the City Council held on the 16
th

 day of June, 2014, by the following vote to 

wit: 

 

AYES:   

 

NOES:   

 

ABSENT:  

 

 

 

 

______________________________ 

Elena G. Chávez, City Clerk 
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City of San Fernando 
208 Park Avenue 

San Fernando CA 91340  
 

Attention: Patty Garcia 
818-898-7362 

pgarcia@ci.san-fernando.ca.us 
  

  
  

AFTER SCHOOL SERVICES 
MASTER CONTRACT 

 
1. MASTER CONTRACT  
  
 This Master Contract (“Master Contract” or “Contract”) is entered on 1st day of July 2014, between the Los 

Angeles Unified School District (hereinafter referred to as “DISTRICT” or “LAUSD”) and City of San 
Fernando (hereinafter referred to as “CONTRACTOR” or “Agency”) for the purpose of providing after school 
services to the DISTRICT students under CFDA grant #84.287 (21st CCLC and ASSETS) and/or After-
school Education and Safety (ASES) grant. 

  
2. TERM OF MASTER CONTRACT 
 
 The term of this Master Contract is from July 1, 2014 through June 30, 2017 (“Term”) with two one-year 

options. The DISTRICT may exercise the said option within 30 days prior to the expiration date of the 
preceding authorized period, by issuance of an appropriately funded unilateral modification to the agreement 
citing this special contract requirement as authority. 

  
 
 
 

Initial Term July 1, 2014 through June 30, 2017 
Option Period 1 July 1, 2017 through June 30, 2018 
Option Period 2 July 1, 2018 through June 30, 2019 

 
 
3. DUTIES OF THE CONTRACTOR 
 
 The CONTRACTOR shall provide after school services to DISTRICT students in accordance with the 

Statement of Work (Exhibit A), which is attached hereto and made part hereof.  
 

 

2014 - 2017 CONTRACT NUMBER: 
  4400002790      

 AFTER SCHOOL SERVICES PROVIDER:  

ATTACHMENT "B"
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4. COMPLIANCE WITH LAWS, STATUTES, AND REGULATIONS 
 
During the Term of this Master Contract unless otherwise agreed, CONTRACTOR shall comply with all 
applicable federal, state, and local statutes, laws, and ordinances, and rules, policies, and regulations.  
CONTRACTOR shall also comply with all DISTRICT existing published, policies unless, taking into 
consideration all of the surrounding facts and circumstances, a policy or policies or a portion of a policy does 
not reasonably apply to CONTRACTOR. CONTRACTOR hereby acknowledges and agrees that it accepts all 
risks and responsibilities for its failure to comply with DISTRICT  policies and shall indemnify the 
DISTRICT under the provisions of Section 22 of this Master Contract for all liability, loss, damage and 
expense (including reasonable attorneys’ fees) resulting from or arising out of CONTRACTOR’S failure to 
comply with DISTRICT policies. 
 
Funding for this contract has been provided as part of the Federal grant, the 21st Century Community 
Learning Centers CFDA 84.287, Grant ID # 19-07-14349-6473-4A, which was passed through the California 
Department of Education (CDE). Contractor shall adhere to all conditions required by Title 34 Education, Part 
80 Uniform Administrative Requirements for Grants and Cooperative Agreements to State and Local 
Governments, Subpart C – Post Award Requirements.    
 

5. INTEGRATION 
 

This Master Contract and all attachments and amendments hereto, including the Beyond the Bell Branch 
(BTBB) Policies and Procedures, Exhibit D, constitute the entire agreement between the DISTRICT and 
CONTRACTOR.  This Master Contract supersedes any prior or contemporaneous written or oral 
understanding or agreement.  This Master Contract may be modified or amended only by a written 
amendment executed by CONTRACTOR and DISTRICT.  Notwithstanding the foregoing sentence, this 
Master Contract may also be modified or amended by DISTRICT and without CONTRACTOR’s consent to 
conform to administrative and statutory guidelines.  

  
6. CONTRACT AMOUNT AND COMPENSATION 
 

  6.1. CONTRACT TYPE AND CHARGES: This is a Zero Dollar ($0.00) based contract (i.e., indefinite-
quantity, indefinite-delivery), subject to the other provisions of this Agreement, and the Work Order 
process described in Section 7 of this Agreement.   Charges will be specified in each applicable Work 
Order, pursuant to Section 7 below. 

 
CONTRACTOR shall provide all personnel, materials, and equipment required to complete, to the 
full satisfaction of DISTRICT, all the Services described in the Statement of Work (Exhibit A).  
DISTRICT shall pay as full compensation for said services on a Fixed Unit Rate basis,  in accordance 
with Contract Pricing Summary (Exhibit B), attached hereto and made a part hereof. 
 

6.2 The District makes no representation that any minimum amount of Services will be ordered by it 
(through the any school or office) from Contractor during the term of this Agreement. 

 
6.3 Payment shall be contingent upon acceptance of the services and approval of invoice(s) by the 

Beyond the Bell Administrative Coordinator or his/her designee.  DISTRICT will process payment 
within 30 days of receipt of invoice(s) which meet the requirements of this section, so long as 
DISTRICT has on file a fully executed Contract for the invoiced services.  Invoices must (a) 
reference this Master Contract number and/or the related purchase order number(s), (b) be signed and 
submitted by CONTRACTOR to the locations identified below, and (c) shall itemize services, 
date(s), and payment rate(s) consistent with the terms of this Master Contract.  Any invoice(s) failing 
to meet the requirements set forth in this section will not be considered for payment within 45 days 
and may be rejected and/or returned to the CONTRACTOR.  Additional documentation shall be 
furnished by CONTRACTOR to DISTRICT’s Accounts Payable Branch upon request. 
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Mail Original Invoice(s) and Two Copies to: Mail One(1) Copy of Invoice(s) to: 
Los Angeles Unified School District  Los Angeles Unified School District 
Accounts Payable Branch   Ms. Elena Osuna (BTBB) 
333 S. Beaudry Ave., 27th Floor   333 S. Beaudry Ave., 29th Floor 
Los Angeles, CA 90017    Los Angeles, CA 90017 
 
Payments shall be subject to the withholding provisions of Section 39. 

 
7.  SERVICES – RESPONSE TO WORK ORDER REQUESTS 

 
CONTRACTOR  shall provide Services in response to Work Order Requests.  A copy of the Work Order 
Form is attached hereto as Exhibit E and made a part hereof for purposes of any request for services made 
pursuant to this Agreement.  

 
7.1  Work Order Request Process 
 
(a) Should LAUSD desire to obtain Services from Contractor, LAUSD will initiate a request for Services by 

providing such request in writing (each such request, a “Work Order Request”) to Contractor.  Contractor 
will, within the time frame specified in such Work Order Request, prepare and deliver to LAUSD a 
proposed Work Order as described in Exhibit E. 

(b) Once submitted to LAUSD, a proposed Work Order shall constitute an offer by Contractor to implement 
the Services described therein on the terms set forth therein, and shall be irrevocable for a period of sixty 
(60) days.  LAUSD shall review and may provide Contractor with comments regarding a proposed Work 
Order, and Contractor shall respond to such comments, if any.  A proposed Work Order will become 
effective as a Work Order only when accepted and executed by LAUSD, subject to any required 
approvals within LAUSD.  LAUSD is under no obligation to accept any Work Order. 

7.2  Changes to Work Orders 
Any change to a Work Order shall be made by the issuance of a Revised Work Order to be fully 
executed by the District and the Contractor. 

 
7.3  Work Order Service Levels 

Each Work Order will, if required by LAUSD, include service levels applicable to certain specified 
Services under the Work Order. 
 

7.4  Contractor shall not accept any Work Order Requests under this Agreement after the end of the Period of    
Agreement stated in Section 2 of this Agreement. Performance of Services and the placement of Reservation 
Requests may not continue past that date. 
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8. DEFINITIONS   
 
 The following definitions shall apply for purposes of this Master Contract: 
 

a. The term “21st Century Community Learning Centers” means those before and after school 
enrichment programs consisting of (1) an educational and literacy element in which tutoring or 
homework assistance is provided in one or more or of the following areas: language arts, 
mathematics, history and social science, computer training, or science, and (2) an educational 
enrichment element, that may include, but need not be limited to, fine arts, career technical education, 
recreation, physical fitness, and prevention activities, that are conducted in accordance with the 
requirements of California Education Code section 8420 et seq. 

 
b. The term “authorized DISTRICT representative” means a DISTRICT administrator assigned to the 

Beyond the Bell Branch. 
 
c. The term “credential” means a valid credential, life diploma, permit, or document in education, 

special education or student personnel services issued by, or under the jurisdiction of, the State Board 
of Education if issued prior to 1970 or the California Commission on Teacher Credentialing, which 
entitles the holder thereof to perform services for which certification qualifications are required as 
defined in Title 5 of the California Code of Regulations section 3001(j). 

 
d. The term “qualified” means that a person has met federal and state certification, licensing, 

registration, or other comparable requirements (e.g., professional development, coursework 
completed, etc.) which apply to the area in which he or she is providing after school services, or, in 
the absence of such requirements, the state-education-agency-approved or recognized requirements, 
and adheres to the standards of professional practice established in federal and state law or regulation, 
including the standards contained in the California Business and Professions Code.  Nothing in this 
definition shall be construed as restricting the activities of a graduate needing direct hours leading to 
licensure, or of a student teacher or intern leading to a graduate degree at an accredited or approved 
college or university. 

 
e. The term “license” means a valid non-expired document issued by a licensing agency within the 

Department of Consumer Affairs or other state licensing office authorized to grant licenses and 
authorizing the bearer of the document to provide certain professional services or refer to themselves 
using a specified professional title.  If a license is not available through an appropriate state licensing 
agency, a certificate of registration with the appropriate professional organization at the national or 
state level which has standards established for the certificate that are equivalent to a license shall be 
deemed to be a license as defined in Title 5 of the California Code of Regulations section 3001(r). 

 
f. The term “parent” means the natural parent, adoptive parent, parent surrogate, legal guardian, or any 

other adult granted educational decision-making rights in a legally valid manner by the natural or 
adoptive parent or a court of competent jurisdiction. 

 
g. The term “days” means calendar days unless otherwise specified. 
 
h. The phrase “billable day” means a service day meeting the requirements for payment under this 

Master Contract. 
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ADMINISTRATION OF MASTER CONTRACT 
 
9. NOTICES 
 
 All notices provided for by this contract shall be in writing. 
 

Notices mailed to DISTRICT shall be 
addressed to: 

 Notices mailed to CONTRACTOR shall be 
addressed to: 

Harry Talbot, Administrative Coordinator  Patty Garcia 
Name 
Los Angeles Unified School District 
Beyond the Bell Branch 

 
City of San Fernando 

  
 
333 S. Beaudry, 29th Floor 

  
208 Park Avenue  

Address 
Los Angeles, CA                  90017        

 Address 
San Fernando, CA   91340 

City   State                  Zip  
213 241-7900 

 City   State Zip 
818-898-7362 

Phone   Phone 
 

With a copy to: 

Galen van Rensselaer, Contract 
Administration Analyst 
 
Los Angeles Unified School District 
Contract Administration Branch 
 
333 S. Beaudry, 28th Floor 
 
Los Angeles, CA                  90017        
City   State                  Zip  
 
213 241-8635 
Phone  

 
Notices shall be mailed or delivered by hand and shall be effective as of the date of receipt by addressee.  

 
10. MAINTENANCE OF RECORDS/CONFIDENTIALITY   
 

10.1 Contractor will comply with all federal, state and local laws, rules and regulations regarding 
personally identifiable information concerning DISTRICT students, employees and agents over which 
CONTRACTOR has control or to which CONTRACTOR has access, as well as any other student or 
DISTRICT employee data provided or made available to CONTRACTOR in connection with this 
Master Contract (including, without limitation, all applicable provisions of the Health Insurance 
Portability and Accountability Act, the Family Educational Rights and Privacy Act and the Children’s 
Internet Protection Act), and will observe all DISTRICT security procedures related to the foregoing, 
as in effect from time to time, including (without limitation) those set forth in DISTRICT policy 
bulletin No. BUL-1553 and Reference Guide No. REF-1551, “Security Standards for Networked 
Computer Systems Housing Confidential Information” (available at www.lausd.net.). 

 
10.2 All records shall be maintained by CONTRACTOR as required by state and federal laws and 

regulations.  In addition, CONTRACTOR shall maintain all records for at least seven (7) years after 
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the termination of this Master Contract.  For purposes of this Master Contract, “records” shall 
include, but not be limited to: pupil records as defined by California Education Code section 
49061(b); registers and rollbooks of teachers and/or daily service providers; daily service logs and 
notes and other documents used to record the provision of services; staff lists specifying credentials 
held and documents evidencing other staff qualifications, social security numbers, dates of hire, and 
dates of termination; staff time sheets; non-paid staff and volunteer sign-in sheets; clearance 
certifications referenced in Section 30; liability and workers’ compensation insurance policies; after 
school agency certifications; statements of income and expenses; general journals; cash receipts and 
disbursement books; general ledgers and supporting documents; federal/state payroll quarterly reports 
(Form 941/DE3DP); and bank statements and canceled checks. 

 
10.3 This Master Contract, all communications and information obtained by CONTRACTOR from 

DISTRICT relating to this Master Contract, and all information developed by CONTRACTOR under 
this Master Contract including without limitation all pupil records and the identity of DISTRICT 
students being served by CONTRACTOR are confidential.  Except as provided in Subsections 10.5 
and 10.8, without prior written consent of an authorized representative of DISTRICT, 
CONTRACTOR shall neither divulge to, nor discuss with, any third party either the work and 
services provided hereunder, or any communication or information in connection with such services 
or work, except as required by law.  Prior to any disclosure of such matters, whether as required by 
law or otherwise, CONTRACTOR shall inform DISTRICT, in writing, of the nature and reasons for 
such disclosure.  CONTRACTOR shall not use any communications or information obtained from 
DISTRICT for any purpose other than the performance of this Master Contract, without DISTRICT’s 
prior written consent. 

 
10.4 At the conclusion of the performance of this Master Contract, CONTRACTOR shall return to 

DISTRICT all written materials constituting or incorporating any communications or information 
obtained from DISTRICT.  Upon DISTRICT’s specific approval, CONTRACTOR may retain copies 
of such materials, subject to the requirements of Subsection 10.3. 

 
10.5 CONTRACTOR may disclose to any subcontractor, or DISTRICT approved third parties, any 

information otherwise subject to Subsection 10.3 that is reasonably required for the performance of 
the subcontractor’s work.  Prior to any such disclosure, CONTRACTOR shall obtain the 
subcontractor’s written agreement to adhere to the requirements of Subsection 10.3 and shall provide 
a copy of such written agreement to DISTRICT. 

 
10.6 CONTRACTOR represents that it shall not publish or cause to be disseminated through any press 

release, public statement, or marketing or selling effort any information which is related to this 
Master Contract without prior written approval of DISTRICT. 

 
10.7 CONTRACTOR’s obligation of confidence with respect to information submitted or disclosed to 

CONTRACTOR by DISTRICT hereunder shall survive cancellation, termination, or expiration of 
this Master Contract. 

 
10.8 CONTRACTOR shall maintain DISTRICT pupil records in a secure location to ensure confidentiality 

and prevent unauthorized access.  CONTRACTOR shall maintain a current list of the names and 
positions of CONTRACTOR’S employees and agents who have access to confidential records (as 
described in Subsections 10.1, 10.2 and 10.3).  CONTRACTOR shall maintain an access log for each 
DISTRICT student’s pupil record which lists all persons, agencies, or organizations requesting or 
receiving information from the record.  Such log shall be maintained as required by California 
Education Code section 49064 and include the name, title, agency/organization affiliation, and 
date/time of access for each individual requesting or receiving information from the DISTRICT 
student’s pupil record.  Such log may not record access to the DISTRICT student’s pupil records by: 
(a) the DISTRICT student’s parent; (b) an individual to whom written consent has been executed by 
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the DISTRICT student’s parent; or (c) employees of DISTRICT or CONTRACTOR having a 
legitimate educational interest in requesting or receiving information from the pupil record.  For 
purposes of clause (c) above, “employees of DISTRICT or CONTRACTOR” do not include 
subcontractors.  CONTRACTOR shall grant parents access to pupil records, and comply with 
parents’ requests for copies of pupil records, as required by state and federal laws and regulations. 

 
11. SEVERABILITY CLAUSE/ SURVIVAL  
 

11.1 If any section, provision or portion of this Master Contract is held to be invalid, illegal or void by a 
court of proper jurisdiction, the remainder of this Master Contract shall nevertheless subsist and 
continue in full force and effect. 

 
11.2 Sections 9, 10, 11, 12, 13, 16, 22, 39, and 41 shall survive the expiration of the Term or an earlier 

cancellation or termination of this Master Contract. 
 
12. SUCCESSORS IN INTEREST 
 
 This Master Contract binds CONTRACTOR’S successors and assignees. 
 
13. VENUE AND GOVERNING LAW 
  
 All questions concerning the validity, interpretation and performance of this Master Contract shall be 

governed by and decided in accordance with the laws of the State of California without regard to choice of 
law principles.  The parties hereby submit and consent to venue and the exclusive jurisdiction of any state or 
federal courts located within the Los Angeles County, California and irrevocably agree that all actions or 
proceedings relating to this Master Contract all litigated in such courts.  

 
14. INDEPENDENT CONTRACTOR 
  

CONTRACTOR shall provide all services under this Master Contract as an independent contractor, and 
neither party shall have the authority to bind or make any commitment on behalf of the other.  Nothing 
contained in this Master Contract shall be deemed to create any association, partnership, joint venture or 
relationship of principal and agent, master and servant, or employer and employee between the parties or any 
affiliates of the parties, or between DISTRICT and any individual assigned by CONTRACTOR to perform 
any services for DISTRICT.  If DISTRICT is held to be a partner, joint venturer, co-principal, employer or 
co-employer of CONTRACTOR or any person performing services on CONTRACTOR’S behalf, 
CONTRACTOR shall defend, indemnify and hold harmless DISTRICT from and against any and all claims 
for loss, liability, or damages arising from that holding, as well as any expenses, costs, taxes, penalties and 
interest charges incurred by DISTRICT as may result from that holding. 

 
15. SUBCONTRACTING  
  

15.1 CONTRACTOR shall provide written notification to DISTRICT before subcontracting for after 
school program services pursuant to this Master Contract. CONTRACTOR shall incorporate all of the 
provisions of this Master Contract in all subcontracts, to the fullest extent reasonably possible.  
Furthermore, when CONTRACTOR enters into subcontracts for the provision of after school services 
for DISTRICT students, CONTRACTOR shall cause each subcontractor to procure and maintain 
insurance during the term of each subcontract. The insurance coverage shall be at least as broad as the 
insurance coverage set forth in Section 21.  Each subcontractor shall maintain limits of insurance no less 
than the limits set forth in Section 21.   

 
15.2 For all insurance coverages provided by each subcontractor the following terms apply: 
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A. Any deductibles or self-insured retentions must be declared to and approved by DISTRICT.  At 
its option, DISTRICT may require a subcontractor, at the subcontractor’s sole cost, to:  (a) cause 
its insurer to reduce to levels specified by DISTRICT or eliminate such deductibles or self-
insured retentions as pertain to DISTRICT, its officials and employees; or (b) procure a bond 
guaranteeing payment of losses and related investigations, claim administration and defense 
expenses. 

 
B. The general liability and automobile liability policies are to contain, or be endorsed to contain, 

the following provisions: 
 

1. DISTRICT, its subsidiaries, officials and employees are to be covered as insured in 
respect to:  liability arising out of activities performed by or on behalf of a 
subcontractor; products and completed operations of a subcontractor; premises owned, 
occupied or used by a subcontractor; or automobiles owned, hired or borrowed by a 
subcontractor.  The coverage shall contain no special limitations on the scope of 
protection afforded to DISTRICT, its subsidiaries, officials and employees. 

 
2. For any claims related to the services performed under this Master Contract, a 

subcontractor’s insurance coverage shall be primary insurance as it pertains to 
DISTRICT, its subsidiaries, officials and employees.  Any insurance or self-insurance 
maintained by DISTRICT, its subsidiaries, officials and employees shall be excess of 
subcontractor's insurance and shall not contribute with it. 

 
3. Any failure to comply with reporting or other provisions of the policies including 

breaches of warranties shall not affect coverage provided to DISTRICT, its subsidiaries, 
officials and employees. 

 
4. A subcontractor’s insurance shall apply separately to each insured against whom claim 

is made or suit is brought, except with respect to the limits of the insurer's liability. 
 

5. Each insurance policy required by this clause shall be endorsed to state that coverage 
shall not be suspended, voided, canceled by either party, reduced in coverage or in limits 
except after thirty (30) days prior written notice by certified mail, return receipt 
requested, to DISTRICT. 

 
C. Insurance is to be placed with insurers admitted by the State of California and with a current 

A.M. Best's rating of no less than A: VII, unless otherwise acceptable to DISTRICT. 
 

D. Each subcontractor shall furnish DISTRICT with original endorsements effecting coverage 
required by this clause and a declarations page for each policy.  The endorsements are to be 
signed by a person authorized by that insurer to bind coverage on its behalf.  The endorsements 
are to be on forms provided by DISTRICT.  All endorsements are to be received and approved 
by DISTRICT before work commences.  As an alternative to DISTRICT's forms, a 
subcontractor’s insurer may provide complete, certified copies of all required insurance policies, 
including endorsements affecting the coverage required by this Master Contract. 

 
15.3 When CONTRACTOR enters into subcontracts for the provision of transportation services, 

CONTRACTOR shall ensure that each such subcontract shall require the subcontractor to procure 
and maintain adequate liability coverage to include General Liability insurance with limits of at least 
$1,000,000 per occurrence and $3,000,000 in aggregate coverage and Business Automobile Insurance 
with limits of at least $5,000,000 Combined Single Limit per occurrence. CONTRACTOR shall 
cause any such subcontract to require that the insurance provided by a subcontractor comply with and 
contain the terms set forth in subsections A thru D, inclusive, set forth above. 
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16. PROHIBITED ACTS AND INTERESTS  
 

16.1 CONTRACTOR represents that CONTRACTOR has no existing financial interest and will not 
acquire any such interest, direct or indirect, which could conflict in any manner or degree with the 
performance of services required under this Master Contract and that no person having any such 
interest shall be subcontracted in connection with this Master Contract, or employed by 
CONTRACTOR.  CONTRACTOR shall not conduct or solicit any non-DISTRICT business while on 
DISTRICT property or time. 

 
16.2 CONTRACTOR will also take all necessary steps to avoid the appearance of a conflict of interest and 

shall have a duty to disclose to DISTRICT prior to entering into this Master Contract any and all 
circumstances existing at such time that pose a potential conflict of interest. 

 
16.3 CONTRACTOR warrants that it has not directly or indirectly offered or given, and will not directly 

or indirectly offer or give, to any employee, agent, or representative of DISTRICT any cash or 
noncash gratuity or payment with a view toward securing any business from DISTRICT or 
influencing such person with respect to the conditions or performance of any contracts with or orders 
from the DISTRICT, including without limitation this Master Contract.  Any breach of this warranty 
shall be a material breach of each and every contract between DISTRICT and CONTRACTOR. 

 
16.4 As a condition of this Master Contract, CONTRACTOR agrees to comply with DISTRICT’s 

Contractor Code of Conduct, which is attached hereto as Exhibit C and made a part hereof. 
 
16.5 Should a conflict of interest issue arise, CONTRACTOR agrees to fully cooperate in any inquiry and 

to provide DISTRICT with all documents or other information reasonably necessary to enable 
DISTRICT to determine whether or not a conflict of interest existed or exists. 

 
16.6 Neither CONTRACTOR nor its employees, nor its subcontractors or their employees, shall give or 

offer to give any campaign contribution to any member of DISTRICT in violation of Government 
Code section 84308. 

 
16.7 No DISTRICT official or employee, spouse or economic dependent of such official or employee, 

shall have any direct financial interest in any transaction resulting from this Master Contract. 
 

16.8 Failure to comply with the provisions of this Section shall constitute grounds for immediate 
termination of this Master Contract, in addition to whatever other remedies DISTRICT may have. 

 
17. NON-DISCRIMINATION  
 

CONTRACTOR shall not unlawfully discriminate on the basis of race, religion, sex, national origin, age, 
sexual orientation, or disability in employment or in the performance of services under this Master Contract. 

 
18.   REPORTS/MEETINGS/EVALUATIONS 
  

18.1 CONTRACTOR shall complete all reports required by DISTRICT, the State of California, or the 
federal government within 15 business days of CONTRACTOR’s receipt of notification that a report 
must be submitted, except in those cases where a specific provision of this Master Contract sets forth 
a different submittal deadline.  A CONTRACTOR representative or representatives shall attend all 
central, site coordinator/supervisor and staff meetings and trainings as mandated by the Beyond the 
Bell Branch, including, but not limited to, the meetings and trainings described within in Subsections 
18.2, 18.3, 18.4, and 18.5, below. 
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18.2 All CONTRACTOR staff shall annually attend a DISTRICT-sponsored five-hour training on 
DISTRICT Rules, Regulations, Procedures and Program Implementation.  In the event 
CONTRACTOR staff is hired following the scheduled training, DISTRICT shall make such training 
available through alternatives methods to be determined by the DISTRICT.   

 
18.3 CONTRACTOR site supervisors and staff responsible for supervising site supervisors may attend a 

minimum of one of the three three-hour DISTRICT–provided trainings (“Level II Program 
Training”).   Level II Program Training is designed to provide the minimum required training; 
CONTRACTOR is encouraged to provide supplemental training to enhance and supplement 
DISTRICT-provided trainings. 

 
18.4 CONTRACTOR shall ensure that a representative with decision-making authority attends all monthly 

program executive committee meetings mandated by Beyond the Bell Branch.  In the event 
CONTRACTOR’s designated representative is unavailable, CONTRACTOR shall send another staff 
member with decision-making authority as CONTRACTOR’S representative. 

 
18.5 In the event CONTRACTOR fails to meet attendance goals established in this Master Contract, 

CONTRACTOR shall meet with Beyond the Bell Branch staff to develop a program improvement 
plan. 

 
18.6 CONTRACTOR shall participate in all DISTRICT, State, and federal inspections and evaluations. 
 
18.7 CONTRACTOR’S failure to meet the requirements of this Section 18 shall subject CONTRACTOR 

to the payment withholding provisions of Section 39, below. 

TERMINATIONS 
 
 

19. TERMINATION FOR CONVENIENCE  
 

19.1 Either party may, by written notice to the other Party, terminate this Master Contract in whole or in 
part at any time, for convenience.  Termination for convenience shall be effective upon receipt of 
written notice.  If notice is to DISTRICT, notice shall be received at least 30 days prior to date of 
termination.  If notice is to CONTRACTOR, upon receipt of such notice, CONTRACTOR shall: 

 
A. immediately discontinue all services affected (unless the notices direct otherwise); and 

 
B. deliver to DISTRICT all information and material as may have been involved in the provision 

of services whether provided by DISTRICT or generated by CONTRACTOR in the 
performance of this Master Contract, whether completed or in process.  Termination of this 
Master Contract shall be as of the date of receipt by CONTRACTOR of such notice. 

 
19.2 If the termination is for the convenience of DISTRICT, CONTRACTOR shall submit a final invoice 

within 60 days of termination and DISTRICT shall pay CONTRACTOR the sums earned for the 
services actually performed prior to the effective date of termination and other costs reasonably 
incurred by CONTRACTOR to implement the termination in accordance with the provisions of this 
Master Contract. 

 
19.3 CONTRACTOR shall not be entitled to anticipatory or consequential damages or lost profits as a 

result of any termination under this section.  Payment to CONTRACTOR in accordance with this 
section shall constitute CONTRACTOR’S exclusive remedy for any termination hereunder. 
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20. TERMINATION FOR DEFAULT 
 
20.1 DISTRICT may, by written notice to CONTRACTOR, terminate this Master Contract in whole or in 

part at any time because of the failure of CONTRACTOR to fulfill its contractual obligations and 
following a reasonable opportunity to cure.  Upon receipt of such notice, CONTRACTOR shall: 

 
A. immediately discontinue all services affected (unless the notice directs otherwise) and 

 
B. deliver to DISTRICT all information and material as may have been involved in the provision 

of services whether provided by DISTRICT or generated by CONTRACTOR in the 
performance of this Master Contract, whether completed or in process.  Termination of this 
Master Contract shall be as of the date of receipt by CONTRACTOR of such notice. 

 
20.2 If the termination is due to the failure of CONTRACTOR to fulfill its contractual obligations, 

DISTRICT may take over the services, and complete the services by contract or otherwise.  In such 
case, CONTRACTOR shall be liable to DISTRICT for any reasonable costs or damages occasioned 
to DISTRICT thereby.  The expense of completing the services, or any other costs or damages 
otherwise resulting from the failure of CONTRACTOR to fulfill its obligations will be charged to 
CONTRACTOR and will be deducted by DISTRICT out of such payments as may be due or may at 
any time thereafter become due to CONTRACTOR.  If such costs and expenses are in excess of the 
sum which otherwise would have been payable to the CONTRACTOR, then the CONTRACTOR 
shall promptly pay the amount of such excess to the DISTRCT upon notice of the excess so due. 

 
20.3 If, after the notice of termination for failure to fulfill contract obligations, it is determined that 

CONTRACTOR has not so failed, the termination shall be deemed to have been effected for the 
convenience of DISTRICT.  In such event, adjustment shall be made as provided in the prior section, 
Termination for Convenience. 

 
20.4 CONTRACTOR shall not be entitled to anticipatory or consequential damages or lost profits as a 

result of any termination under this section.  Payment to CONTRACTOR in accordance with this 
section shall constitute CONTRACTOR’S exclusive remedy for any termination hereunder.  The 
rights and remedies of DISTRICT provided in this section are in addition to any other rights and 
remedies provided by law or under this Master Contract. 
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INSURANCE/INDEMNIFICATION 
 
21. INSURANCE   
 
CONTRACTOR shall, at his, her, or its sole cost and expense, maintain in full force and effect, during the term 
of this Agreement, the following insurance coverage from a California licensed, admitted or authorized insurer 
with an A minus (A-), VII, or better rating from A.M. Best, sufficient to cover any claims, damages, liabilities, 
costs and expenses (including counsel fees) arising out of or in connection with CONTRACTOR’S fulfillment 
of any of its obligations under this Agreement or either party's use of the Work or any component or part 
thereof: 
 

A. Commercial General Liability Insurance, including both bodily injury and property damage, with 
limits as follows: 

 
$1,000,000 per occurrence 
$   100,000 fire damage 
$       5,000 med expenses 
$1,000,000 personal & adv. Injury 
$3,000,000 products/completed operations aggregate 
$3,000,000 general aggregate  

 
B. Business Auto Liability Insurance for owned, scheduled, non-owned or hired automobiles with a 

combined single limit of no less than $1 million per occurrence.  
 

(If CONTRACTOR provides transportation services to students, 
CONTRACTOR shall ensure that CONTRACTOR keeps in effect a 
combined single limit business auto liability policy of no less than 
$5,000,000 per occurrence.) 

 
C.  Workers’ Compensation and Employers Liability Insurance covering CONTRACTOR’S full 
liability under the California Workers’ Compensation Insurance and Safety Act and in accordance with 
state and federal laws. 
 
                                   Part A – Statutory Limits 
                                   Part B -  Employer’s Liability - $1,000,000/$1,000,000/$1,000,000 
  
Sole Proprietors (with no employees paid via W-2) are exempt from providing Workers’ Compensation 

(WC) coverage, but must provide a signed Worker’s Compensation Statement. 
 
D. Errors & Omissions (Professional Liability) coverage, with the 
      following limits: 

 
$1,000,000 per occurrence/ $1,000,000 aggregate  

 
                 
E. Sexual Molestation and Abuse coverage, unless that coverage is 
     afforded elsewhere in the Commercial General Liability or Professional 
     liability policy by endorsement with minimum limits of: 
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     $1,000,000 per occurrence and $1,000,000 general aggregate.   
 
F. CONTRACTOR, not later than the date that CONTRACTOR submits a 
      partially executed Master Contract to LAUSD for its signature, and 
      periodically thereafter upon request, shall furnish the District with 
      certificates of insurance evidencing such coverage.  Satisfactory evidence 
      of insurance shall include standard insurance company Certificate of 
      Liability Insurance form, ACORD 25 or equivalent insurance industry 
      standard certificate.  The policy shall include an endorsement providing a 
      thirty (30) day non-renewal/cancellation notice to LAUSD as the 
      additional insured.  The Commercial General Liability and Business 
      Auto policies shall name the Los Angeles Unified School District and 
      the LAUSD Board of Education of the City of Los Angeles as 
      additional insured. Premiums on all insurance policies shall be paid by 
      CONTRACTOR and shall be deemed included in CONTRACTOR’S 
      obligations under this contract at no additional charge.  Failure to maintain 
      the above mentioned insurance coverage shall be cause for termination of 
      this Master Contract. 
 
G. Any deductibles or Self-Insured Retentions (SIR) shall be declared in 
      writing, and all deductibles and retentions above $100,000 require 
      LAUSD Risk Management review. 
 
If LAUSD determines that change in insurance coverage obligations under this section is necessary, 

LAUSD may reopen negotiations to modify the insurance obligations. 
 

In the event that CONTRACTOR enters into subcontracts for the provision of transportation services, 
the insurance requirements with respect to such subcontractor are set forth in Section 19 of 
this Master Contract. 

 
22. INDEMNIFICATION AND HOLD HARMLESS   

 
Notwithstanding any language to the contrary in this Agreement or any exhibit to this Agreement, Contractor 
shall indemnify District as follows: 

22.1 General Indemnity 

A. Contractor shall indemnify and hold District and its Board Members, administrators, employees, 
agents, attorneys, and contractors (Indemnitees) harmless against all liability, loss, damage and 
expense (including reasonable attorneys’ fees) resulting from or arising out of this contract or its 
performance, whether such loss, expense, damage or liability was proximately caused in whole or in 
part by the negligent or willful act or omission by Contractor, including, without limitation, its agents, 
employees, subcontractors or anyone employed directly or indirectly by it. 

B. This indemnification shall apply even in the event of the act, omission, fault, or negligence, whether 
active or passive, of the Indemnitee(s), but shall not apply to claims arising from the sole negligence 
or willful misconduct of the Indemnitee(s).  

22.2 Proprietary Rights Indemnity 

06/16/2014 CC Meeting Agenda Page 304 of 350



14 Beyond the Bell Branch 
Contract # 4400002790 

City of San Fernando 
 

   

   Contractor shall indemnify and hold harmless District, its officers, directors, employees, agents from and 
against any losses suffered by District as a result of Contractor’s breach of its warranties set forth in this 
Agreement.  Contractor shall defend, indemnify, and hold harmless District, its officers, directors, employees, 
agents from and against any claim, demand, challenge, suit, loss, cost, damage, or liability based on any 
assertion that the Work or any component or part thereof infringes, misappropriates, or violates any patent 
right, copyright right, trade secret, or other proprietary right of any third party.  District shall notify 
Contractor in writing of the initial claim or action brought against it.  The selection of counsel, the conduct of 
the defense of any lawsuit, and any settlement shall be within Contractor’s control; provided that District 
shall have the right to participate in the defense of any such infringement claim using counsel of its choice, at 
District’s expense.  No settlement shall be made without notice to, and the prior written consent of, District. 

 

EDUCATIONAL PROGRAM 
 
23. APPROPRIATE AFTER SCHOOL SERVICES  
 

Unless otherwise agreed to in writing between CONTRACTOR and DISTRICT, CONTRACTOR shall be 
responsible for the provision of all appropriate personnel, supplies, or equipment to provide all after school 
services described in Statement of Work (Exhibit A), which is attached hereto and made a part hereof.  
CONTRACTOR shall make no charge of any kind to parents for after school services as specified in Exhibit 
A. 

 
24. AFTER SCHOOL PROGRAM  
 

CONTRACTOR’S after school program shall be described in Statement of Work (Exhibit A).  
CONTRACTOR must receive DISTRICT’s approval of CONTRACTOR’S after school program before the 
participation of DISTRICT students in CONTRACTOR’S program.  The Beyond the Bell Branch will 
collaborate with CONTRACTOR to develop performance objectives and program expectations for the after 
school program.    

 
25. CALENDARS  
 

CONTRACTOR shall be provided with a DISTRICT-developed/-approved calendar.    CONTRACTOR shall 
provide services pursuant to the DISTRICT-developed/-approved calendar.    CONTRACTOR shall bill only 
for services provided on billable days. 

 
26. COMPLAINT PROCEDURES   
 

CONTRACTOR shall maintain and adhere to its written procedures for responding to parent complaints.  
These procedures shall include annually notifying and providing parents of DISTRICT students with 
appropriate information (including complaint forms) for the following:  (1) Uniform Complaint Procedures 
pursuant to Title 5 of the California Code of Regulations section 4600 et seq.; (2) Nondiscrimination policy 
pursuant to Title 5 of the California Code of Regulations section 4960 (a); (3) Sexual Harassment Policy, 
California Education Code 231.5 (a) (b) (c); (4) Title IX Student Grievance Procedure, Title IX 34 CFR 106.8 
(a) (d) and 106.9 (a), and any other policies required by law.  CONTRACTOR shall provide documentation of 
these procedures to the Beyond the Bell Branch  not later than the date that this Master Contract is signed. 

 
27. PARENT ACCESS   
 

CONTRACTOR shall provide for reasonable parental access to DISTRICT students and all facilities 
including, but not limited to, the instructional setting, recreational activity areas and meeting rooms.   
CONTRACTOR shall comply with any known court orders regarding parental visits and access to DISTRICT 
students. 
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28.  SERVICES AND SUPERVISION ON PUBLIC SCHOOL CAMPUSES  
 

If CONTRACTOR provides services on DISTRICT public school campuses, CONTRACTOR shall comply 
with Penal Code Section 627.1 et. seq., and DISTRICT procedures regarding visitors to school campuses 
specified by the Beyond the Bell Branch, and the procedures of the campus being visited.  CONTRACTOR 
shall be responsible for purchase and provision of the supplies necessary to implement the provision of 
services on DISTRICT public school campuses.   

 
29. MONITORING   
 

29.1 CONTRACTOR shall allow access by DISTRICT to its facilities for periodic monitoring.  
DISTRICT shall have access to observe each DISTRICT student at work, observe the instructional 
setting, interview CONTRACTOR, and review each DISTRICT student’s records and progress.  Such 
access shall include unannounced monitoring visits.   

 
29.2 CONTRACTOR shall participate in an annual review process as deemed appropriate by DISTRICT.  

This review will address, among other things, programmatic aspects of the CONTRACTOR, 
compliance with relevant state and federal regulations, assessments of DISTRICT students, 
DISTRICT student achievement growth, and Master Contract compliance.  

 
29.3 CONTRACTOR shall participate in any reviews, including without limitation, self reviews as 

required by law. 
 
29.4 CONTRACTOR understands that DISTRICT reserves the right to institute a program audit with or 

without cause.  The program audit may include, but is not limited to, a review of core compliance 
areas of health and safety; curriculum/instruction; related services; and contractual, legal, and 
procedural compliance. 

 
 

PERSONNEL 
 
30. CLEARANCE REQUIREMENTS   
 

CONTRACTOR shall comply with the requirements of California Education Code sections 45125.1, 35021.1,  
35021.2, and 49406, including, but not limited to:  
 
1)  Obtaining clearance from both the California Department of Justice (hereinafter referred to as “CDOJ”) 

and clearance from the Federal Bureau of Investigation (hereinafter referred to as "FBI") for 
CONTRACTOR’S employees and volunteers, unless CONTRACTOR determines that the volunteers will 
have limited contact with DISTRICT students, prior to service with any DISTRICT student.  
CONTRACTOR hereby agrees that CONTRACTOR’S employees and volunteers, unless 
CONTRACTOR determines that the volunteers will have limited contact with DISTRICT students, shall 
not come in contact with DISTRICT students until CDOJ and FBI clearance are ascertained. 
CONTRACTOR shall certify in writing to DISTRICT that none of its employees, and volunteers, unless 
CONTRACTOR determines that the volunteers will have limited contact with DISTRICT students, or 
contractors who may come into contact with DISTRICT students have been convicted of a violent or 
serious felony as those terms are defined in California Education Code section 45122.1, unless despite the 
employee’s conviction of a violent or serious felony, he or she has met the criteria to be eligible for 
employment pursuant to California Education Code section 45125.1 (f)(1) or (2).  Clearance certification 
shall be submitted to the Beyond the Bell Branch pursuant to the requirements of the Beyond the Bell 
Branch.  In addition, CONTRACTOR shall make a request for subsequent arrest service from the CDOJ 
as required by California Penal Code section 11105.2. 
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2) Obtaining clearance for tuberculosis (TB). CONTRACTOR shall certify in writing that 

CONTRACTOR’s employees and volunteers and subcontractors receive clearance for TB prior to 
providing services under this Agreement.. 

  
31. STAFF QUALIFICATIONS   
 

31.1 CONTRACTOR shall ensure that all individuals employed, contracted, and/or otherwise hired by 
CONTRACTOR to provide classroom and/or individualized instruction or related services are 
qualified in the area in which the individuals are providing after school services, and/or individualized 
instruction.  

 
31.2 CONTRACTOR shall comply with all laws and regulations governing the licensed professions, 

including but not limited to, the provisions with respect to supervision.  CONTRACTOR shall deliver 
designated instruction and services utilizing personnel who possess a license issued by an appropriate 
licensing agency authorizing the licensee to provide the specific service, or possess a credential 
authorizing the service or is otherwise qualified and trained to provide the service. 

 
31.3 CONTRACTOR personnel assigned as site supervisors shall, at a minimum, meet the DISTRICT’s 

requirements for employment as a paraeducator.  Selection of the school site supervisor shall be 
subject to the approval of the schoolsite principal. 

 
32. VERIFICATION OF LICENSES, CREDENTIALS AND OTHER DOCUMENTS  
 

32.1 Before the start of service, CONTRACTOR shall submit to DISTRICT a staff list, and all current 
licenses, credentials, permits and/or other documents (e.g., proof of professional development or 
coursework completed, etc.) which entitle the holder to provide after school services held by 
individuals employed, contracted, and/or otherwise hired or utilized by CONTRACTOR to provide 
services under this Master Contract. CONTRACTOR shall ensure that all credentials are on file at the 
Office of the County Superintendent of Schools.  CONTRACTOR shall, in a manner specified by the 
Beyond the Bell Branch, notify DISTRICT in writing within five (5) school days when personnel 
changes occur which may affect the provision of after school services to DISTRICT students. 

 
32.2 CONTRACTOR shall monitor the status of licenses, credentials, permits and/or other documents for 

all individuals employed, contracted, and/or otherwise hired or utilized by CONTRACTOR to 
provide services under this Master Contract.  CONTRACTOR shall provide to DISTRICT updated 
information regarding the status of licenses, credentials, permits and/or other documents quarterly 
during the Term. 

 
 
HEALTH AND SAFETY MANDATES 
 
33. HEALTH AND SAFETY   
 

CONTRACTOR shall comply with all applicable federal, state, local, and DISTRICT laws, regulations, 
ordinances, policies, and procedures regarding student health and safety.   

 
34. INCIDENT/ACCIDENT REPORTING   
 

CONTRACTOR shall submit within 24 hours by mail, any accident or incident report to the Beyond the Bell 
Branch.  CONTRACTOR shall submit accident or incident reports pursuant to the procedures specified by the 
Beyond the Bell Branch.  
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35. CHILD ABUSE REPORTING   
 

CONTRACTOR hereby agrees that all staff members, including volunteers, are familiar with and agree to 
adhere to its child and dependent adult abuse reporting obligations and procedures as specified in California 
Penal Code section 11166. A written statement acknowledging the legal requirements of such reporting and 
verification of staff adherence to such reporting shall be submitted to the Beyond the Bell Branch at least 
twice per year, in September and in April. CONTRACTOR must develop and/or maintain a written child 
abuse reporting procedure. 
 

36. REPORTING OF MISSING CHILDREN   
 
CONTRACTOR assures DISTRICT that all staff members, including volunteers, are familiar with and agree 
to adhere to requirements for reporting missing children as specified in California Education Code section 
49370.  A written statement acknowledging the legal requirements of such reporting and verification of staff 
adherence to such reporting shall be submitted to the Beyond the Bell Branch.  CONTRACTOR must develop 
and/or maintain a written missing children reporting procedure. 

 
 
FINANCIAL 
 
37. ENROLLMENT, CONTRACTING, AND ATTENDANCE REPORTING  
 

37.1 CONTRACTOR shall comply with all procedures concerning enrollment, contracting, attendance 
reporting, and billing as specified by the Beyond the Bell Branch.   

 
37.2 CONTRACTOR shall maintain daily registers for each site served by CONTRACTOR that identify 

each DISTRICT student served by CONTRACTOR.  Original daily registers shall be completed and 
signed by the relevant CONTRACTOR’s site supervisor and shall be available for review, inspection, 
or audit by DISTRICT during the Term and for a period of seven (7) years thereafter. 

 
37.3 CONTRACTOR shall comply with the attendance reporting requirements of California Education 

Code sections 8421 and 8422.  CONTRACTOR shall submit monthly attendance reports by the 
fifteenth (15th) of every month. Attendance reports are due even for zero attendance reporting. 

 
37.4 CONTRACTOR shall submit Quarterly Expenditure Reports documenting expenditures related to 

services provided under this Master Contract.  Expenditures must comply with the requirements of 
the 21st CCLC program and DISTRICT policy.   

 
38. ASSIGNMENT/FINANCING 
 

The CONTRACTOR shall not assign this Master Contract, or assign any of its rights hereunder, and shall not 
delegate any of its obligations hereunder, in whole or in part, without the prior written consent of the District, 
which may be granted or withheld in the District’s sole and absolute discretion.  Without limiting the 
generality of the foregoing, the CONTRACTOR shall not place any burden or lien, and shall not factor, or 
otherwise encumber any right to receive payment hereunder.  Assignment of this Master Contract by 
operation of law or the merger or acquisition of CONTRACTOR shall be deemed to be an assignment 
requiring the consent of the District.  Any assignment in contravention of this section shall be void and no 
assignment shall relieve the assignor of any obligations under this Master Contract. 
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39. RIGHT TO WITHHOLD PAYMENT   
  

39.1 DISTRICT may withhold payment to CONTRACTOR when: (a) CONTRACTOR has failed to 
perform, in whole or in part, under the terms of this Master Contract;  (b) CONTRACTOR was 
overpaid by DISTRICT as determined by inspection, review, and/or audit of its program, work, 
and/or records; (c) after school services are provided to DISTRICT students by personnel who are not 
appropriately credentialed, licensed, or otherwise qualified; or d) CONTRACTOR receives payment 
from another agency or funding source for a service provided to a DISTRICT student.     

 
39.2 If the basis for the withholding is subsection(s) (a) and/or (b) above, DISTRICT may only withhold 

the value of the service CONTRACTOR failed to perform or the amount of any overpayment.  If the 
basis for the withholding is subsection (c) above, DISTRICT may only withhold payment for services 
provided by the individual.  If the basis for the withholding is subsection (d) above, DISTRICT may 
only withhold the amount paid to CONTRACTOR by the agency or funding source for the service 
provided to the DISTRICT student.  

 
40. PAYMENT FROM OUTSIDE AGENCIES   
 

CONTRACTOR shall notify DISTRICT when any other agency is billed for the costs associated with the 
provision of after school services to DISTRICT students. Upon request, CONTRACTOR shall provide to 
DISTRICT any and all documentation regarding reports, billing, and/or payment by any agency for the costs 
associated with the provision of after school services to DISTRICT students. 

 
41. INSPECTION AND AUDIT   
 

41.1 CONTRACTOR shall maintain and DISTRICT shall have the right to examine and audit all of the 
books, records, documents, accounting procedures and practices and other evidence that reflect all 
costs claimed to have been incurred or fees claimed to have been earned under this Master Contract. 

 
41.2 CONTRACTOR shall provide access to all records including, but not limited to:  pupil records as 

defined by California Education Code section 49061(b); registers and rollbooks of teachers; daily 
service logs and notes or other documents describing the services provided used to record the 
provision of related services; daily service logs and notes and other documents used to record 
provision of services provided; staff lists specifying credentials held, business licenses held, 
documents evidencing other qualifications, social security numbers, clearance documentation 
referenced in Section 30, dates of hire, and dates of termination; staff time sheets; non-paid staff and 
volunteer sign-in sheets; transportation and other related service subcontracts; tutoring schedules; 
liability  and worker’s compensation insurance policies; certifications; statements of income and 
expenses; general journals; cash receipts and disbursement books; general ledgers and supporting 
documents; federal/state payroll quarterly reports (Form 941/DE3DP); and bank statements and 
canceled checks.  Such access shall include unannounced inspections by DISTRICT.  
CONTRACTOR shall make available to DISTRICT all budgetary information including operating 
budgets submitted by CONTRACTOR to DISTRICT for the relevant contract period being audited.  

 
41.3 CONTRACTOR shall make said evidence and documents available at the office of DISTRICT or 

CONTRACTOR’S offices (to be specified by DISTRICT) at all reasonable times and without charge.  
Said evidence/documents shall be provided to DISTRICT within five (5) working days of a written 
request from DISTRICT.  CONTRACTOR shall, at no cost to DISTRICT, provide assistance for 
such examination or audit.  DISTRICT’s rights under this section shall also include access to 
CONTRACTOR’S offices for purposes of interviewing CONTRACTOR’S employees.  If any 
document or evidence is stored in an electronic form, it shall be provided in a format that is accessible 
and readable by current software by DISTRICT.   
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41.4 CONTRACTOR shall obtain from its subcontractors and suppliers written agreements incorporating 
the requirements of this section and shall provide a copy of such agreements to DISTRICT upon 
request by DISTRICT. 

 
41.5 If an inspection, review, or audit by DISTRICT, a state agency, a federal agency, and/or an 

independent agency/firm determines that CONTRACTOR owes DISTRICT monies as a result of 
CONTRACTOR’S overbilling or failure to perform, in whole or in part, any of its obligations under 
this Master Contract, DISTRICT shall provide to CONTRACTOR written notice demanding payment 
from CONTRACTOR and specifying the basis or bases for such demand.  Unless CONTRACTOR 
and DISTRICT otherwise agree in writing, CONTRACTOR shall pay to DISTRICT the full amount 
owed as result of CONTRACTOR’S overbilling and/or failure to perform, in whole or in part, any of 
its obligations under this Master Contract, as determined by an inspection, review, or audit by 
DISTRICT, a state agency, a federal agency, and/or an independent agency/firm. CONTRACTOR 
shall make such payment to DISTRICT within thirty (30) days of receipt of DISTRICT’s written 
notice demanding payment. 

 
42. CERTIFICATION REGARDING DEBARMENT, SUSPENSION OR INELIGIBILITY FOR AWARD 
 

The following certification is applicable only to contracts for $25,000 or more which are funded by Federal funds 
(including those passed through other agencies). 

 
By signing this agreement, the Contractor certifies that the CONTRACTOR and any of its principals and/or 
subcontractors: 

  
(A) Are not presently debarred, suspended, proposed for debarment, or declared ineligible for the award 

of contracts by any Federal agency, and 
(B) Have not, within a three-year period preceding this contract, been convicted of or had a civil 

judgment rendered against them for: commission of fraud or a criminal offense in connection with 
obtaining, attempting to obtain, or performing a Federal, state or local government contract or 
subcontract; violation of Federal or state antitrust statues relating to the submission of offers; or 
commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, making 
false statements, tax evasion, or receiving stolen property;  

(C) Are not presently indicted for, or otherwise criminally or civilly charged by a Government entity 
with, commission of any of the offenses listed in Subsection (B), above. 

 
 
43. BUDGET REDUCTIONS 
 

In the event that, in the current or any subsequent fiscal year, the Board of Education fails to appropriate 
sufficient funds to fund the Contract, reduces or terminates funding with respect to the relevant program, or 
otherwise directs budget cutbacks, District may either (a) terminate the Contract, without further liability to 
District, or (b) propose an amendment to the Contract for an amended definition of the Work and at a lower 
price.  Any such amendment shall require the mutual agreement of the parties.  Further, if the Board of 
Education suspends payments to contractors due to budget cutbacks, District shall have the option to suspend 
performance of the Contract and suspend payments to the Contractor until the Board of Education rescinds 
the suspension.  In any event, the Contractor shall be paid in accordance with the Contract for Work 
performed through the date of termination, amendment, or suspension of payments.   In no event shall District 
be liable for any special, consequential, indirect or incidental damages, including but not limited to lost profits 
arising out of or in connection with any termination, amendment or suspension of payments pursuant to this 
Section.  
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44. GRANT FUNDING 
 

Contractor acknowledges that DISTRICT’s payments to CONTRACTOR are specifically conditioned upon 
the DISTRICT’s receipt of funding from the 21st Century Community Learning Centers (21st CCLC) Cohort 
9 Grant.  If DISTRICT’S receipt of such grant funding is delayed, the DISTRICT reserves the right to 
suspend payments to CONTRACTOR until such time as grant funding resumes.  If such grant funding 
terminates, the DISTRICT has no obligation to continue payments, other than for completed work, to 
CONTRACTOR and the term of this Master Contract terminates immediately.  Likewise, the 
CONTRACTOR may suspend performance as the DISTRICT suspends payment.  The DISTRICT is not 
liable to make any payments to the CONTRACTOR except to the extent that the grant funds are available to 
fund this Master Contract.  In the event the DISTRICT terminates payment under this provision, 
CONTRACTOR shall likewise terminate performance. 
 

45. FURTHER ASSURANCES 
 

Each party shall provide such further documents and instruments and take such other actions as may be 
reasonably necessary or desirable to give effect to this Master Contract and to carry out its provisions. 
 

46. RIGHTS IN PROPERTY  
  

46.1     Unless otherwise agreed to in writing by the DISTRICT and CONTRACTOR, all deliverables, 
documents, products, data and/or other property (collectively “Property”) developed by 
CONTRACTOR (and its subcontractors) in connection with the performance of this Master Contract 
shall be the property of and belong solely to the DISTRICT, without restriction or limitation on their 
use, and shall be made available upon request to the DISTRICT at any time and at no additional cost. 

  
46.2     Any such Property not previously delivered shall be delivered to the DISTRICT, at no additional cost, 

upon completion of CONTRACTOR’s performance under this Master Contract, whether by contract 
termination or expiration.  Title to the Property shall pass to and vest in the DISTRICT upon 
CONTRACTOR’s delivery of such property.  CONTRACTOR shall be permitted to retain copies of 
the Property; however, any publication thereof shall be subject to the advance written approval of the 
DISTRICT. 

  
46.3     CONTRACTOR shall agree to grant to the DISTRICT, at no additional cost, a royalty-free license to 

publish, translate, reproduce, deliver, and use as it deems fit any Property delivered pursuant to this 
Master Contract. 

  
46.4     CONTRACTOR shall execute, acknowledge and deliver promptly to the DISTRICT proper bills of 

sale or other written instruments of title in a form as may be required by the DISTRICT, at no 
additional cost.  Said instruments shall convey to the DISTRICT title to the Property free and clear of 
debts, claims, liens, mortgages, taxes, and/or encumbrances. 

 
47. ADDITIONAL TERMS AND CONDITIONS FOR FEDERALLY FUNDED CONTRACTS 
 

This Agreement and performance under this Agreement shall comply with Title 34, Code of Federal 
Regulations, Part 80, subsections 80.36 (i)(3)-(i)(13) to the extent applicable.  
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IN WITNESS HEREOF, THE PARTIES HAVE CAUSED THIS MASTER CONTRACT TO BE DULY 
EXECUTED. 
 

 - CONTRACTOR - 
 
CITY OF SAN FERNANDO 
 

 - DISTRICT - 
 
LOS ANGELES UNIFIED SCHOOL DISTRICT 
 

   
   
By:   By:  
 
 

Signature of Authorized           Date               
Representative 
 
 
 

  George Silva 
Chief Procurement Officer 
 
 
_____________________________________ 

 Print Name and Title    Date 
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EXHIBIT A 
 

AFTER-SCHOOL PROGRAMS 
 

STATEMENT OF WORK 
1.0 SCOPE 
Beyond the Bell Branch (BTBB) is committed to acquiring strategic partners throughout the Los Angeles 
Unified School District (LAUSD) service area who are committed to helping local youth develop into 
responsible, educated and employable adults in collaboration with families and local communities.  Service 
providers interested in partnering with Beyond the Bell Branch to achieve this goal will be responsible for 
planning, implementing and administering safe and effective after-school academic and educational 
enrichment programs* at one or more LAUSD school sites using the California Department of Education’s 
(CDE) Federal Program Monitoring (FPM) Instrument as their guide to ensure successful program 
operation. 
 

* Academic Enrichment activities utilize the District’s identified Core Subjects (i.e., Math, English, 
Reading, Science, etc.) to help students meet state and local academic standards.  Types of potential 
activities are homework assistance, tutoring, CAHSEE Prep, A. P. courses, Credit Recovery 
Courses, etc. 

 

Educational Enrichment activities utilize the District’s identified Core Subjects to provide activities 
that are designed to reinforce and complement the regular academic program.  Through disguised 
learning/scaffolding of subjects, students participate in activities such as Music, Art, Theatre, 
Dancing, Leadership, Cooking, Physical Education/Recreational, and Technology. 

 

Physical Education/Recreational Activities are considered Educational Enrichment activities.  
LAUSD – Beyond the Bell Branch expects CBOs operating under the grant(s) to offer a physical 
education/recreational activity daily.  (This is a District Requirement.) 

 
Contractor (CBO) shall provide students an opportunity to receive core and categorical program 
services that meet their assessed needs pursuant to the California Education Code, as well as Program 
Leadership/Development services, as that term is described below: 
 
State requires that the programs have measurable positive effects on student in-school day attendance and 
on academic achievement. 
 
The FPM Instrument below is based on the CDE’s FPM document and delineates the requirements expected 
in the Master Contract should your organization qualify to provide services at an LAUSD school site 
(Exceptions to CDE requirements are denoted in italics within each section of the FPM instrument). 
 
Before- and After-School Programs (BASP) Instrument (Elementary and Secondary Education Act 
[ESEA], Title IV, Part B: 21st Century Community Learning Centers [21st CCLC]; 21st Century High 
School After School Safety and Enrichment for Teens [ASSETs]; and After School Education and 
Safety [ASES]). 

 

Desired Outcomes:  
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For After School Education and Safety (ASES):  Create incentives for establishing locally driven before- 
and after-school enrichment programs during school days and summer, intersession, or vacation days that 
partner public schools and communities to provide academic and literacy support and safe, constructive 
enrichment activities for students. (California Education Code (EC) 8482) 

For 21st CCLC, ASSETs: Assist students to meet state and local academic achievement standards in core 
academic subjects and/or pass the high school exit examination. (EC 8421, EC 8482, 20 United States Code 
(U.S.C) 7171[a][1-3]) 

For 21st CCLC, ASSETs: Provide students with enrichment activities to complement their regular academic 
programs. (EC 8482, 20 U.S.C. 7171[a] [1-3]) 

For 21st CCLC, ASSETs: Provide families of students with learning opportunities to improve their literacy 
and educational development. (20 U.S.C. 7171[a] [1-3]) 

Summary of Program Dimensions:   

Each categorical program is reviewed using the following interrelated seven dimensions: 
I. Involvement. Parents, staff, students, and community members participate in developing, 

implementing, and evaluating core and categorical programs.  
II. Governance and Administration. Policies, plans, and administration of categorical programs 

meet statutory requirements. 
III. Funding. Allocation and use of funds meet statutory requirements for allowable expenditures. 
IV. Standards, Assessment, and Accountability. Categorical programs meet state standards, are 

based on the assessed needs of program participants, and achieve the intended outcomes of the 
categorical program. 

V. Staffing and Professional Development. Staff members are recruited, trained, assigned, and 
assisted to ensure the effectiveness of the program. 

VI. Opportunity and Equal Educational Access. Participants have equitable access to all programs 
provided by the local educational agency (LEA), as required by law. 

VII. Teaching and Learning. Participants receive core and categorical program services that meet 
their assessed needs. 

 
_______________________________________________ 

I Involvement.  Parents, staff, students, and community members participate in developing, 
implementing, and evaluating core and categorical programs. 

 
I-BASP 1. (ASES, 21st CCLC, ASSETs) The Contractor (CBO) actively collaborates, during both 
initial program development and ongoing program implementation, with the schools the students 
attend. (20 U.S.C. 7174[b][2][D]; EC 8482.5[b], 8422[b], 8483.3[c][6], 8484.6[a]) 
 
1.1.(ASES, 21st CCLC, ASSETs) The Contractor (CBO) plans collaboratively with parents, youth, 

representatives of participating public schools (e.g., school site principals and staff), governmental 
agencies, such as city and county parks and recreation departments, local law enforcement, community 
organizations, and the private sector. (EC 8482.5[b], 8422[b], 8483.3[c][6]) 

06/16/2014 CC Meeting Agenda Page 314 of 350



24 Beyond the Bell Branch 
Contract # 4400002790 

City of San Fernando 
 

   

1.2.(ASES, 21st CCLC, ASSETs) The program was developed and will be carried out in active collaboration 
with the schools the students attend and integrated with the regular school day and other extended 
learning opportunities. (EC 8483.3[c][5]; 20 U.S.C. 7174[b][2][D]) 

1. 3. (ASES, 21st CCLC, ASSETs) Offsite programs align the educational and literacy/academic assistance 
element of the program with participating students’ regular school programs. (EC 8484.6[a])   

 

I-BASP 2. (21st CCLC, ASSETs) The Los Angeles Unified School District (LAUSD) consults, on 
behalf of Contractor (CBO), with appropriate private school officials during the development of the 
program concerning: 
(a) Identification of students’ needs. (20 U.S.C. 6320[b][1][A], 7881[c][1][A]) 

(b) What services will be offered. (20 U.S.C. 6320[b][1][B], 7881[c][1][B]) 

(c) Service delivery options, including services through a contract with a third-party provider.  
(20 U.S.C. 6320[b][1][C][G], 7881[c][1][C]) 

(d) Assessment and improvement of services. (20 U.S.C. 6320[b][1][D], 7881[c][1][D]) 

(e) The size and scope of services and the proportion of funds allocated. (20 U.S.C. 6320[b][1][E], 
7881[c][1][E]) 

(f)      Program delivery options (20 U.S.C. 6320[b][3], 7881[c][4]) 

(g) Reasons for not using a contractor preferred by private school officials. (20 U.S.C. 6320[b][1][H], 
7881[c][2]) 

II Governance and Administration.  Policies, plans and administration of categorical programs meet 
statutory requirements. 

 

II-BASP 3. (ASES, 21st CCLC, ASSETs) The Contractor (CBO) serves pupils in appropriate grade 
levels at participating schools. (20 U.S.C. 7173[a][3][A][iii]; EC 8482.3[a], 8484.8[e][1], 8421[a]) 
3.1 (ASES) The Contractor (CBO) serves students in kindergarten and grades one through nine, inclusive, 

at participating public schools. (EC 8482.3[a]) 

3.2 (21st CCLC) The Contractor (CBO) serves students in elementary and middle grades of eligible public 
and/or private schools. (20 U.S.C. 7173[a][3][A][ii]; EC 8484.8[e][1]) 

3.3 (ASSETs) The Contractor (CBO) serves students in grades nine through twelve, inclusive, of eligible 
public and/or private schools. (20 U.S.C. 7173[a][3][A][ii]; EC 8421[a]) 

II-BASP 4. (ASES, 21st CCLC, ASSETs) The Contractor (CBO) operates its program the required 
number of hours per day and days per week on every regular school day. (EC 8483, 8483.1[a][1], 
8483.2, 8421[c]) 
4.1 (ASES, 21st CCLC) The after-school program component commences immediately upon the 

conclusion of the regular school day and operates a minimum of 15 hours per week and at least until 6 
p.m. on every regular school day. (EC 8483)  

4.2 (ASES, 21st CCLC) Before school programs operate for no less than one and one-half hours each 
regular school day. (EC 8483.1[a][1]) (Services under this contract shall only apply to after-school 
programs.) 

06/16/2014 CC Meeting Agenda Page 315 of 350



25 Beyond the Bell Branch 
Contract # 4400002790 

City of San Fernando 
 

   

4.3 (ASES, 21st CCLC) The Contractor (CBO) that operates both a before- and after-school program 
during summer, intersession, or vacation periods operates these programs a minimum of four and one-
half hours per day. (EC 8483.2) (Services under this contract shall only apply to after-school 
programs.) 

4.4 (ASSETs) The Contractor (CBO) operates a minimum of 15 hours per week, which may include after 
school and any combination of before school, weekends, summer, intersession, and vacation. (EC 
8421[c], 8422 [d] [1,2])  

II – BASP 5 (ASES, 21st CCLC) The Contractor (CBO) has established policies for reasonable early 
release of pupils in the After-School Program and reasonable late daily arrival of pupils in the 
Before-School Program. (EC 8483(EC 8483[a][1], 8483.1[a][1]) 

II-BASP 6. (ASES, 21st CCLC, ASSETs) The program provides a daily nutritious snack/meal for 
attending students. (EC 8423[c][3], 8483.3[c][8], 8483.1[c]) 
6.1 (ASES, 21st CCLC, ASSETs) The nutritious snack conforms to the nutrition standards in Article 2.5 of 

Chapter 9 of Part 27. (EC 8482.3[d]) 

6.2 (ASES, 21st CCLC) The before school program offers a breakfast meal for attending students as 
described by Section 49553. (EC 8483.1[c]) (Services under this contract shall only apply to after-
school programs.) 

II-BASP 7. (ASSETs) The program includes a physical activity element. (EC 8423[c][3]) 
II-BASP 8. (ASES, 21st CCLC, ASSETs) The Contractor (CBO) submits data and reports and 
maintains records as required. (EC 8484.8[b][3], 8482.3[f][5], 8482.3[f][10][A-C]) 

8.1 (ASES, 21st CCLC, ASSETs) The Contractor (CBO) reviews its after-school program plan every three 
years including, but not limited to, program goals, program content, outcome measures, and other 
information requested by CDE. (EC 8482.3[g][1]) 

8.2 (ASES, 21st CCLC, ASSETs) The Contractor (CBO) maintains documentation of the after-school 
program plan for a minimum of five years. (EC 8482.3[g][1][F])  

8.3 (ASES, 21st CCLC, ASSETs) The Contractor (CBO) submits program attendance data semiannually 
and regular school day attendance data annually. (EC 8482.3[f][10][A-C], 8483.55[c][4], 8484.8[e][5], 
8426[d]) 

 

II-BASP 9. (21st CCLC, ASSETs) The Contractor (CBO) coordinates with other federal, state, and 
local programs to make the most effective use of public resources. (20 U.S.C. 7174[b][2][c]; EC 
8484.8[e][4], 8421[f][5]) 
 
II-BASP 10. (ASES, 21st CCLC, ASSETs) The Contractor (CBO) maintains an inventory record for 
each piece of equipment, with an acquisition cost of $500 or more per unit, that is purchased with 
state and/or federal funds. The record describes the acquisition by: 
(a) Type      

(b) Model  

(c) Serial number   

(d) Funding source  
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(e) Acquisition date  

(f) Cost  

(g) Location 

(h) Current condition  

(i) Transfer, replacement, or disposition of obsolete or unusable equipment (EC 35168; 5 CCR 3946; 34 
CFR 80.32[d][I]) 

10.1 The school district (LAUSD) conducts a physical check of the inventory of equipment at least every 
two years and reconciles the results with inventory records. (34 CFR 80.32[d][2]) 

 

III Funding.  Allocation and use of funds meet statutory requirements for allowable expenditures. 
 
III-BASP 11. (ASES, 21st CCLC) The Los Angeles Unified School District (LAUSD) and Contractor 
(CBO) will collaborate to ensure they allocate no less than 85 percent of total grant amount to school 
sites for direct services to pupils. (EC 8483.9 [c]) (See attached “Exhibit B” for administrative 
expenditure limits per school.) 
11.1 (ASES, 21st CCLC, ASSETs) The Los Angeles Unified School District (LAUSD) and Contractor 

(CBO) spend no more than 15 percent of the amount of the grant for administrative costs, which 
includes any indirect costs. (EC 8483.9[b], 8484.8[e][3][B]) (Contractor shall not receive any 
allocation for indirect costs.) 

11.2 (ASSETs) The Los Angeles Unified School District (LAUSD) will retain no more than 6 percent to 
collect outcome data for evaluation and for reports as required by the CDE. (EC 8426 [g][2])   

 

III-BASP 12. (ASES, 21st CCLC, ASSETs) The Contractor (CBO) follows all fiscal and auditing 
standards required by the CDE. (EC 8482.3[f][5], 8484.8[b][3,4])  
12.1 (ASES, 21st CCLC, ASSETs) The Contractor (CBO) submits annual budget reports and quarterly 

expenditure reports. (EC 8482.3[f][5], 8484.8[b][3,4]) 

12.2 (21st CCLC, ASSETs) The Contractor (CBO) conducts an annual fiscal audit. (EC 8484.8[b][3]) 

 

III-BASP 13. (ASES) The Contractor (CBO) operating an ASES program has obtained a local 
contribution of cash or in-kind local funds equal to not less than one-third of the total grant amount. 
Facilities or space usage may fulfill not more than 25 percent of the required local match. (EC 
8483.7[a] [5], 8483.75[a] [4]) 
 
III-BASP 14. (ASES, 21st CCLC, ASSETs) The Contractor (CBO) uses categorical funds only to 
supplement, and not supplant, state and local funds. 
(EC 8483.5[e]), (20 U.S.C. 7174[b][2][G]) 
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IV Standards, Assessment and Accountability.  Categorical programs meet state standards, are based 
on the assessed needs of program participants, and achieve the intended outcomes of the 
categorical program. 

 

IV-BASP 15. (21st CCLC, ASSETs) The program developed by the Contractor (CBO) meets 
evaluation requirements and principles of effectiveness:  
(a) Program is based upon an assessment of objective data regarding the need for before- and after-school 

programs (including during summer recess periods) and activities in schools and communities;  

(b) Program is based upon an established set of performance measures aimed at ensuring the availability of 
high-quality academic enrichment activities;  

(c) Program is based upon scientifically based research that will help the students meet state and local 
academic achievement standards (if appropriate); 

(d) Program undergoes a periodic evaluation to assess progress toward providing high-quality 
opportunities for academic enrichment;  

(e) The results of evaluations are used to refine and improve the program and its performance measures; 
and 

(f) The results of evaluations are made available to the public upon request with public notice of such 
availability provided. (20 U.S.C. 7175[b][1-2]) 

 
IV-BASP 16. (ASES, 21st CCLC, ASSETs) The Contractor (CBO) submits required annual outcome-
based data for evaluation. (EC 8484, 8427[a]) 
V Staffing and Professional Development.  Staff members are recruited, trained, assigned and assisted 
to ensure the effectiveness of the program. 
 
V-BASP 17. (ASES, 21st CCLC, ASSETs) The Contractor (CBO) provides staff training and 
development. (EC 8483.3[c][4]) 
 
V-BASP 18. (ASES, 21st CCLC, ASSETs) The Contractor (CBO) ensures that programs maintain a 
student-to-staff ratio of no more than 20 to 1. (EC 8483.4) 
 
V-BASP 19. (ASES, 21st CCLC, ASSETs) The Contractor (CBO) ensures that all staff members who 
directly supervise pupils meet the minimum qualifications for an instructional aide according to the 
policies of the school district. (EC 8483.4) 
 
VI Opportunity and Equal Educational Access.  Participants have equitable access to all programs 
provided by the Contractor (CBO) as provided by law 
 
VI-BASP 20. (ASES, 21st CCLC, ASSETs) The Contractor (CBO) provides services in a safe and 
easily accessible facility that ensures students travel safely to and from the program site and home. 
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(20 U.S.C. 7174[2][A]; EC 8484.6[a]) 
 
20.1 (21st CCLC, ASSETs) If the program is located in a facility other than an elementary or secondary 
school, the Contractor (CBO) has ensured that the program will be at least as accessible to the students to be 
served as if the program were located in an elementary or secondary school. (20 U.S.C. 7174[c]) 

 

20.2 (ASES, 21st CCLC, ASSETs) If a Contractor (CBO) operates a program off school          
        grounds, safe transportation is provided to the pupils enrolled in the program.  
        (EC 8484.6[a]) 
 

VI-BASP 21. (ASES, 21st CCLC, ASSETs) The Contractor (CBO) makes services equally accessible to 
all students and families of students targeted for services regardless of their ability to pay. (EC 8482.6) 
 
21.1 (21st CCLC, ASSETs) If the Contractor (CBO) does charge fees, it uses a sliding scale of fees and 
scholarships for those who cannot afford to participate. (20 U.S.C. 7174[d] [2]) (While CDE permits 
charging fees, LAUSD DOES NOT ALLOW any fees to be charged to families participating in the after-
school programs.)  

 

VI-BASP 22. (ASES, 21st CCLC, ASSETs) The Contractor (CBO) provides parents with information 
on school and parent activities in a format and, to the extent practicable, in a language the parents 
can understand. (20 U.S.C. 6318[e][5]) 
 
22.1 When 15 percent or more of students enrolled in a public school speak a single primary language 
other than English, as determined by language census data from the preceding year, all notices, reports, 
statements, and records sent to parents of such students are written in English and the primary language. 
(EC 48985) 

 

VII Teaching and Learning.  Participants receive core and categorical program services that meet their 
assessed needs. 
 

VII-BASP 23. (ASES, 21st CCLC, ASSETs) The Contractor (CBO) provides opportunities for: 
(a) Academic enrichment to help students to meet state and local academic standards in core academic 

subjects such as reading and mathematics. 

(b) Educational enrichment services, programs, and activities that are designed to reinforce and         
complement the regular academic program of participating students. (EC 8482.3[c][2]; 20 U.S.C. 7171 
[a][1,2]) 
 

VII-BASP 24. (21st CCLC, ASSETs) The Contractor (CBO) provides literacy and related educational 
development for families of students served. (20 U.S.C. 7171[a][3])   
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________________________________ 

 
 

O-P-T-I-O-N-A-L S-E-R-V-I-C-E-S 
 

 
 

Grant Support Services 
 
When funds have been available, the Beyond the Bell Branch has undertaken, with a selected 
Contractor(s), the development of new programs to meet emerging needs of the existing grants and new 
funding sources. 
 
Requirements and Key Highlights of (Optional Services) Grant Support Services: 
 
 These services are not tied to a per-student rate;  

 Rates/costs are negotiated on a program-by-program basis and on an as-needed basis; 

 The selection of the Contractor is at the sole discretion of the Beyond the Bell Branch 

o BTBB selects a Contractor on a year-to-year basis 

 Provision of services in the 2014-2015 School Year does not obligate the District to 
contract with the same vendor for the 2015-2016 School Year, etc. 

o BTBB reserves the right to select a different Contractor for each of the four (4) programs listed 
below  

o Contractor must have a current executed Contract, for High School After-School Programs that 
results from RFP 2000000050-2, with the District (Beyond the Bell Branch) 

o Contractor must be a provider of After-School Programs to High School level schools for 
LAUSD’s BTBB 

o Contractor must commit to the full calendar of activities, for the full school year, for any of the 
four programs (e.g. Cyber-Patriot) awarded to Contractor 

 
Contractors will work with groups of schools to train students and staff on program implementation.  The 
focus on this component will be to develop activities—as required and that may change on a year-to-year 
basis—that can be demonstrated and implemented system-wide.  Categories of services under this task 
may include Professional Development, Leadership Training, and Planning.  These activities will be 
primarily related to grants from the TUPE program:  Anti-Drug, Safe School, and Anti-Tobacco Campaigns, 
as well as any additional grant funding that BTBB may acquire.  Contractor and BTBB shall jointly 
determine the details of the tasks to be performed under this section.  BTBB will issue written direction to 
Agency confirming the details in a Work Order, which shall indicate: 
 

a. Description of the project, by category (Program Development, Leadership Training, Planning, 
etc.) 
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b. Estimated number of recipients or attendees, if applicable 
c. Date (s) of service 
d. Not-to-exceed amount for the project 

 
Contractor will only be paid for services rendered. 

 
 
 
 
The Four (4) Programs Currently Under the “Optional Services” are: 

 
1. Beyond the Bell Leadership Campaign 

The Beyond the Bell Leadership Campaign (“Leadership Campaign”) is a High School program designed to 
develop student leaders in association with after school programs managed by the Beyond the Bell Branch. 
 
Beyond the Bell Branch through its partnership with Community Based Agencies has developed a 
comprehensive Leadership Campaign Program.  The desired outcome of the Firm providing Leadership 
Campaign Programming is to create student interest in the participation of our after-school programs and 
develop leadership skills that foster collaboration between school and community members through the 
following programs: 

 Leadership:  The primary goal of the Leadership component is to create a foundation of high school 
students at each campus that assist in designing their after school programs, influence change, 
market the programs, recruit other students and train as campus and community leaders through 
that process.   

 Civic Events:  Student leaders support civic campaigns on campus to support youth health 
education and awareness.  The Leadership Council is coached on how to run the T.U.P.E. 
campaign, support and market these civic events and recruit participation.  Promoted events 
include, but are not limited to: 

 Do the Write Thing Campaign – essay writing campaign that gives the students an opportunity to 
reflect on the impact of violence on their lives and to write about what they think should be done to 
reduce youth violence.   

 “Kick Butts Day” – Smoking Cessation Campaign. 

 Denim Day – Campaign against domestic and sexual violence.  Community members, elected 
officials, businesses and students make a social statement with their fashion as they wear jeans as 
a visible means of protest against misconceptions that surround assault.  Students spread the 
message to their schools and organizing their own Denim Day activities around anti-violence. 

 Great American Smoke Out – Campaign to promote smoking cessation by designating one day to 
be tobacco free.  All participating schools and their after school agencies promote the campaign on 
their respective campuses. 

 Community Service Days – Leadership Councils at each high school choose individual causes 
(homeless, elderly, animal rescue, literacy, etc.), raise money and volunteer time for their individual 
causes. 

 Art Events:  Are to showcase students’ talents.   

 Matriculation Event: Will provide a bridge between middle school and high school through the 
engagement of high school students with incoming middle school students. Programs shall include 
teambuilding exercises and coaching as well as tours and social events for the incoming students. 
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Leadership Campaign—Information About 2013-2014 School Year: 

Grade Level Served:     Majority High Schools (some Middle Schools) 
Approximate Budget:   $325,910 (Budget may vary year-to-year.) 
# of School Sites:   52 
Approximate Cost Per-School:  $6,267.50 
 
 
 
2. Beyond the Bell Cyber-Patriot Program: 
 
The Cyber-Patriot Program was created to teach high school students the fundamentals of Cyber-security 
and to prepare them for careers in Science, Technology, Engineering, and Math (STEM) related fields. 
Students are taught the importance of securing computers against real-world cyber threats and the 
implications of said threats on everyday life. Students learn the basic components of computers and 
gradually learn more intricate levels of computer terminology and theory, such as networking and computer 
forensics. The end result is that of a high school student with extensive knowledge of Cyber-security and 
college credits, graduating with one or more computer certifications and an understanding of what STEM 
related field fits his or her needs.  
 
The desired outcome of the Contractor providing Cyber-Patriot Programming is to create student interest in 
the fundamentals of STEM related fields concentrating on safeguarding our Nation’s Computer Technology 
Infrastructure. 
 
Services required by the prospective Contractor include but are not limited to: 

 Providing the infrastructure and leadership to successfully implement Beyond the Bell’s Cyber-
Patriot Curriculum. 

 Providing personnel to support student progress throughout the competition, and the college credit 
program. These individuals are usually College students that can relate to the students and help 
them understand moderately difficult technical terms and cyber-security principles. 

 Providing the necessary oversight to ensure the Cyber-Patriot Program is effectively monitored and 
evaluated. 

 
Cyber-Patriot Campaign—Information About 2013-2014 School Year: 

Grade Level Served:     Majority High Schools (some Middle Schools) 
Approximate Budget:   $45,800 (Budget may vary year-to-year.) 
# of School Sites:   25 
Approximate Cost Per-School:   $1,832 
 

3. Beyond the Bell TUPE Program (Youth Leadership Campaign)  
 
Beyond the Bell Branch through its partnership with Community Based Agencies has developed a 
comprehensive Tobacco Use Prevention Education Program (TUPE).  The desired outcome of the Firm 
providing TUPE Programming is to create student interest in the cessation of tobacco use through the 
following programs: 

 Anti-Tobacco Ambassador Training 

 Campus Outreach/Awareness Events 

 Health Fairs 
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 Student Advocacy Projects 

 Project TIME (Tobacco Industry Manipulation Exposed) 

 Health Careers Track 

 Youth Referral/Cessation Program 

 Parent Outreach 

TUPE Campaign—Information About 2013-2014 School Year: 

Grade Level Served:     All High Schools 
Approximate Budget:   $602,750 (Budget may vary year-to-year.) 
# of School Sites:   60 
Approximate Cost Per-School:   $10,045.83 
 
 
4. Beyond the Bell Language in Action Program 
 

The Language in Action Program was created to provide Educational Enrichment Programs to students 
identified as English Learners.  Beyond the Bell Branch will use Equitable Access funds to implement a 
program targeted to the needs of the large numbers of English-language Learner (EL) students that we 
expect to participate in the District’s 21st Century ASSETs programs.  The District’s total population of EL 
students nears one-third of enrollment at the schools being served.   

 
Beyond the Bell Branch through its partnership with Community Based Agencies has developed a 

comprehensive English Language Development Program.  The desired outcome of the Firm providing 
Language in Action Programming is to create student interest in the participation of our after-school 
programs and acquire English skills to assist the students to re-designate through the following programs: 

 A one-week intensive language immersion program at the school site during after school program 
hours.  

 A series of 10 follow-up project-based learning activities per site scheduled regularly throughout the 
school year during the after school program designed to further develop language skills using 
Specially Designed Academic Instruction in English (SDAIE) strategies.  Both peer mentors and 
after-school program staff will receive SDAIE training. 

 A weekend day experience following the follow-up program in which students will visit a local 
college campus.  During this event students will engage in a variety of activities to develop oral 
language skills and increase vocabulary, while also forming social bonds, and providing tools for 
seeking higher education opportunities. 

 

Language in Action Program—Information About 2013-2014 School Year: 

Grade Level Served:     All High Schools 
Approximate Budget:   $1,175,396 (Budget may vary year-to-year.) 
# of School Sites:   58 
Approximate Cost Per-School:   $15,000 - $20,000 
 
5. Other Programs Not Yet Defined 
 
The LAUSD’s Beyond the Bell Branch reserves the right to augment or reduce the “Optional Services” as 
determined by the BTBB for reasons that may include, but are not limited to fund availability. 
 

END OF STATEMENT OF WORK 
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EXHIBIT B 
 

 
Beyond The Bell Branch - RFP NO.: 2000000050-2 

Form #10: Contract Pricing Summary and Proposer Certification 
 

R-E-V-1-S-E-D (1/22/14) 
Proposer Certificati on 

 
1. By signing this certification, the firm accepts the rates as nonnegotiable and the firm certifies that if 
selected , it will be able to maintain its program for at least four (4) months before it receives any 
funding from the District and have a funding source other than the District of at least 15% of its 
proposed budget for the after-school programs. 

 

CONTRACT PRICING SUMMARY 
(After-School Programs) 

 
RFQ NO. 2000000050-2 

LAUSD 
 

Page _1_ 
of     _1_ 

Company Name Name and Title of Authorizer

Home Office Address Signature of Authorizer & Date

 
Services to be Performed: 

 

After-School Programs for Elementary Schools 

Total Per Student Per Day 
(Rate is not negotiable.) 

 
$5.40 

 
Services to be Performed: 

 

After-School Programs for Middle Schools 

Total Per Student Per Day 
(Rate is not negotiable.) 

 
$5.06 

 
Services to be Performed: 

 

After-School Programs for High Schools 

Total Per Student  Per Day 
(Rate is not negotiable.) 

 
$8.20* 
*May be as low as $6.80-variance 
will depend on individual school's 
participation in District-initiated 
programs. 
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EXHIBIT C 
 

LOS ANGELES UNIFIED SCHOOL DISTRICT 
Contractor Code of Conduct 

(excerpted version)  

 

 

 

 

Preamble 

Los Angeles Unified School District’s Contractor Code of Conduct was adopted to enhance public trust and 
confidence in the integrity of LAUSD’s decision-making process.  This Code is premised on three concepts: 

• Ethical and responsible use of scarce public tax dollars is a critical underpinning of effective government 

• Contracting integrity and quality of service are the shared responsibilities of LAUSD and our Contractors 

• Proactive and transparent management of potential ethics concerns improves public confidence 

This Code sets forth the ethical standards and requirements that all Contractors and their Representatives 
shall adhere to in their dealings with or on behalf of LAUSD.  Failure to meet these standards could result in 
sanctions including, but not limited to, voidance of current or future contracts. 

Prohibited Activities 

A Contractor, its Representative(s) and all other agent(s) acting on its behalf are prohibited from engaging in the 
following activities: 

GENERAL PROHIBITIONS 

A.   Acting in a manner that would be reasonably known to create or lead to a perception of improper conduct that 
could result in direct or indirect damage to LAUSD or our reputation 

A. Acting with the purpose or intent of placing an LAUSD official under personal obligation to any Contractor or its 
Representatives 

B. Conducting business with or on behalf of LAUSD in a manner that would be reasonably known to create or lead to 
a perception of self-dealing   

C. Conducting work on behalf of another client on a matter that would be reasonably seen as in conflict with work 
performed for LAUSD 

D. Disclosing any proprietary or confidential information, including employee or student health information, about 
LAUSD, our employees, students, or contractors to anyone not authorized by a written LAUSD re-disclosure 
agreement to receive the information 

E. Knowingly deceiving or attempting to deceive an LAUSD official about any fact pertaining to any pending or 
proposed LAUSD decision-making 

F. Making or arranging for any gift(s) or gratuities that violate LAUSD’s policies, including: 
(1) Providing any gifts at all to a procurement employee; 
(2)  Providing any gifts in excess of LAUSD’s gift limit in a calendar year to any LAUSD official or to a member of 

his/her household; and 
(3)  Providing gifts without the necessary public disclosure when disclosure is required 

G. Offering any favor, gratuity, or kickback to an LAUSD official for awarding, modifying, or providing preferential 
treatment relating to an LAUSD contract 

H. Receiving or dispersing compensation contingent upon the defeat, enactment, or outcome of any proposed policy 
or action 

I. Taking any action to circumvent LAUSD’s system of controls or to provide misleading information on any 
documents or records 

PROCLAIMER: Please note this is only a high-level excerpt of LAUSD’s Contractor Code of Conduct. Each and every 
LAUSD Contractor is solely responsible for ensuring that their Representatives, regardless of position, understand and 
comply with the duties and requirements outlined in the complete Code which can be obtained from the Procurement 
Services Group, the Facilities Contract Branch or from the LAUSD Ethics Office website: www.lausd.net/ethics.
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J. Using LAUSD assets and resources for purposes which do not support LAUSD’s work 

K. Using LAUSD provided technology or systems to create, access, store, print, solicit or send any material that is 
false, derogatory, malicious, intimidating, harassing, threatening, abusive, sexually explicit or otherwise offensive 

L. Violating or counseling any person to violate any provisions of LAUSD’s Contractor Code of Conduct, Lobbying 
Disclosure Code, Employee Code of Ethics, and/or any other governing state or federal laws 

 

CONTRACTING PROHIBITIONS 
M. Dealing directly with an LAUSD official who is a close relative or cohabitant with a Contractor or its 

Representatives in the course of negotiating a contracting agreement or performing a Contractor’s obligation 
(1) For the purposes of this policy, close relatives shall be defined as including spouse, sibling, parent, 

grandparent, child, and grandchild. Cohabitants shall be defined as persons living together. 

N. Engaging in prohibited communication with LAUSD officials during the Cone of Silence time period(s) of the 
contracting process      

(1) In a competitive contracting process, the Cone of Silence begins from the time when an Invitation for Bid 
(IFB), Request for Proposal (RFP), Request for Interest and Bid (RFIB), Request for Quote, Request for 
Qualification, or any other solicitation release is announced by LAUSD until the time a contract award 
recommendation is made public by the Board Secretariat’s posting of the board report for the contract to be 
approved. 

 

Schematic of LAUSD’s Competitive Contracting Process (Illustrative Only) 
 
 
 

           
 1.  

Solicitation 
Announceme
nt 

2. 
Solicitation 
Release 
 

3. 
Pre-proposal 
Conference 

4. 
Proposal   
Due Date 

5. 
Evaluation        
of Proposals 

6.   
Negotiations 

7.  
Notice of       
Intent to    
Award 

8. 
Protest 
Review* 

9. 
Public Posting of 
Board Report on 
Contract to be 
Approved 

10. 
Board Approval 
or Ratification    
of Contract 
 

           

 Contracting Process  

         Lobbying in this period may require registration and disclosure in LAUSD’s Lobbying Disclosure Program, if the triggers are met. 

* Note: Protests can sometimes extend past the contract approval process 
 

(2) In a non-competitive contracting process, the Cone of Silence begins at the time when a proposal is 
submitted to             LAUSD until the time the contract is fully executed.   

P.   Employing any current or former LAUSD employee to perform any work prohibited by the “Cooling Periods” 
defined in Section 4F of this Code 

Q.   Making or participating in the making of governmental decisions on behalf of LAUSD when a Contractor or its 
Representatives has an existing financial interest that is prohibited under the law 

R.   Making any substitution of goods, services, or talent that does not meet contract specifications without prior 
approval from LAUSD 

S.   Making false charges on claims for payment submitted to LAUSD in violation of the California False Claims Act, 
Cal. Government Code §§ 12650-12655 

T.   Requesting, attempting to request, or accepting—either directly or indirectly—any protected information regarding 
present or future contracts before the information is made publicly available at the same time and in the same 
form to all other potential bidders 

U.   Submitting a bid as a propose or sub-proposer on a particular procurement after participating in its development 
(e.g. identifying the scope of work, creating solicitation documents or technical specifications, developing 
evaluation criteria, and preparing contractual instruments) 

 

 

Cone of Silence 
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LOBBYING PROHIBITIONS 

V.   Engaging in any lobbying activities without the appropriate disclosure, if the registration trigger has been met 

W.   Lobbying on behalf of LAUSD, if a Contractor or its Representatives is lobbying LAUSD officials. 
(1)  Any person or entity who receives compensation to lobby on behalf of or otherwise represent LAUSD, 

pursuant to a contract or sub-contract, shall be prohibited from also lobbying LAUSD on behalf of any other 
person or entity for compensation as this would be considered a conflict of interest. 

Ready to learn more? Check out additional contractor resources and the online contractor quiz on: www.lausd.net/ethics,  

Ask LAUSD Ethics Office: (213) 241-3330 
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EXHIBIT D 
 
 
 
 
 

 
 

Los Angeles Unified School District 

Beyond the Bell Branch 
Extended Learning and Enrichment Programs 

 
BEYOND THE BELL CERTIFICATIONS 

 
Under contract requirements, the following are Beyond the Bell Branch’s (BTBB) Policies and Procedures: 
 

A. UPON EXECUTION OF THE CONTRACT: 
 

 All Agency staff and volunteers must annually attend the BTBB Youth Services – “District and 
Emergency Procedures Training.” 

 Agency will submit and maintain employee and volunteer clearances. 
 Agency must submit an annual MOU between BTBB, Agency and Site Administrator. 
 Agency must submit Program Plan, revised annually. 
 Department of Justice and Federal Bureau of Investigation approval prior to contract start date. 

 
B. ONGOING THROUGHOUT SCHOOL YEAR: 

 
 Agency will submit monthly attendance figures to Beyond the Bell Branch.  By “attendance figures” 

we mean electronic rosters of all the students that participated in the program during that specific 
month and the days they participated.  It should include all the data required in the Attendance 
Template (which we provide).  Attendance should be submitted by the 15th of the subsequent month 
every month.   

 BTBB personnel will conduct visits to randomly selected sites to monitor program implementation, 
attendance rosters, supervision, access to facilities, safety, inventory and quarterly expenditure 
reports. The findings are reported to BTBB. 

 Agency will provide a snack/supper to all program participants every day of the program. 
 All programs will remain open from the close of school until at least 6 pm. 
 All Agency site staff must wear identifying clothing at all times. 
 Agency authorized Executive must attend all BTBB meetings.  In the event that Executive is 

unavailable, representative with decision making authority must attend. 
 Agency will submit a copy of their individual annual audits/financial statements to BTBB as they 

occur. 
 Agency will submit a quarterly expenditure report for each of their school sites. 
 Each site must have a Site Coordinator that may not be counted as part of the 20 to 1 mandatory staff 

to student ratio. 
 If agency is operating at an elementary or middle school, an Early Release Policy must be enforced. 
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 Agency must comply with Federal Program Monitoring review at least once per school year at one 
school site to be selected by CDE and/or BTBB. 

 BTBB will review Agency’s attendance on a quarterly basis.  If at the end of the third quarter, it 
appears that Agency will not serve the projected number of students in the contract, BTBB reserves 
the right to reduce the Agency contract amount.  For ASES programs only, as an alternative to 
having BTBB reduce the contract amount, Agency may submit a proposal to BTBB which states 
how the remainder of the money in the contract will be spent at the school site to increase 
subsequent year’s attendance.  BTBB and/or the school site administrator reserve the right to 
approve or deny the proposal.  If approved, the proposal will be memorialized in a “Memorandum of 
Understanding” signed by the school site administrator and the Agency Executive Director. 
 

C. GRANT SUPPORT SERVICES:  
 

 If selected by BTBB, Agency will work with BTBB staff to develop new programs to meet 
emerging needs of existing grants and new funding sources.  Contractors will work with groups of 
schools to train students and staff on program implementation.  The focus on this component will be 
to develop replaceable activities that can be demonstrated and implemented system wide.  Categories 
of services under this task are Professional Development, Leadership Training, and Planning. 
 

 These activities will be primarily related to grants from the TUPE program:  Anti-Drug, Safe School, 
and Anti-Tobacco Campaigns, as well as any additional grant funding that BTBB may acquire.  
Contractor and BTBB shall jointly determine the details of the tasks to be performed under this 
section.  BTBB will issue written direction to Agency confirming the details in a document called a 
“Project Confirmation Letter” or “PCL.”  A PCL shall include at a minimum: 
 
a. Description of the project, by category (Program Development, Leadership Training, Planning, 

etc.) 
b. Estimated number of recipients or attendees, if applicable 
c. Date (s) of service 
d. Not-to-exceed amount for the project 

        
Contractor will only be paid for services rendered. 
 

 All of the above is subject to change and Agencies will be notified in writing of such changes. 
 Failure to submit any of the above required documentation will result in agency payment being 

withheld. 
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Los Angeles Unified School District 
Beyond the Bell Branch 

 
Work Order Request 

ORDER FORM FOR AFTER SCHOOL SERVICES UNDER BENCH OF 
PROFESSIONAL SERVICES AGREEMENTS 

 
 
Contractor:   Click here to enter text.       Contract No.  Click here to enter text.   
 
Date:   Click here to enter a date.  Work Order No. Click here to enter text. 

 
Shopping Cart No.  Click here to enter text.       Purchase Order No.  Click here to enter text.   
 

______________________________________________________ 
  
             
Authorizing 
Administrator   Click here to enter text.            Email:  Click here to enter text. 
 
Title   Click here to enter text. Telephone:   Click here to enter text. 

 
1. PERIOD of Performance of Services:  Click here to enter text.   
 
2. Not to exceed AMOUNT: $   Click here to enter text.       
 
3.. Location(s) where services will be performed: 
 
 SEE ATTACHED SCHEDULE 
 
4. Payment Schedule : (Pricing for services must not exceed the Contract pricing) 
 
 SEE ATTACHED SCHEDULE 

 
  
LAUSD 
 
 
                                                                                                    _______________________                                            
Signed (authorized signatory)              Date  
 

                                                                                                
Title  _________________________________________ 

 
 
CONTRACTOR 
 
 
                                                                                                    _______________________                                            
Signed (authorized signatory)              Date  
 

                                                                                                
Title  _________________________________________ 
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CHANGE ORDER – AFTER SCHOOL SERVICES 
LAUSD BEYOND THE BELL BRANCH  

 

Contract # 
Click here to enter 
text. Work Order # 

Click here to enter 
text. Change Order# 

Click here to enter 
text. 

Contractor: Click here to enter text. 
               

Date: Click here to enter a date. 
 
Shopping Cart # Click here to enter text. PO #  Click here to enter text. 

 
This Change Order is written to modify the subject Contract and Work Order between the Los Angeles Unified 
School District (“LAUSD”) and  Click here to enter text. (“Contractor”) only to the extent specifically set 
forth herein.  All other terms and conditions of both Contract # Click here to enter text.   and Work Order # 
Click here to enter text. respectively, remain unchanged. 

****************************************************************************************** 
☐ NO COST CHANGE ORDER  

This Amendment is written to: 

☐    Extend Period of Performance from:   Click here to enter a date.   to    Click here to enter a date. 

☐    Other (See attached)  

☐    Revise funding source.  (For internal purposes only.  No contractor signature required.)  

****************************************************************************************** 
 ☐ COST CHANGE ORDER  

This Amendment is written to: 

☐    Revise the Scope of Services of the Work Order   (See attached) 

☐    Increase/Decrease the Work Order in the amount of $ 
Click here to 
enter text. 

 

☐    Increase/Decrease the Work Order FULL value from $    
Click here to enter 
text. 

to $ 
Click here to enter 
text. 

****************************************************************************************** 
LAUSD: Contractor: Click here to enter text. 
Click here to enter text.  

___________________________________________       ___ 
(Name) 
Click here to enter text. 
___________________________________________ 
 (Title) 

 
__________________________________________ 
(Signature) 
 
Date____________________ 

(Name) 
 
__________________________________________ 
(Title) 

 
__________________________________________ 
(Signature) 
 
Date_____________________ 
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CITY COUNCIL 
 
 

MEMORANDUM 
 
 
TO:      Mayor Sylvia Ballin and Councilmembers 
 
FROM:    Councilmember Antonio Lopez 
 
DATE: June 16, 2014 
 
SUBJECT: California High-Speed Rail (Palmdale to Los Angeles) Community Meeting – 

Follow-Up Recommendation 
 

 
RECOMMENDATION: 
 
I have placed this on the agenda for City Council discussion and consideration. 
 
 
ATTACHMENT: 
 
A. Presentation made at the May 20, 2014, community meeting held in San Fernando 
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