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CCOOUUNNCCIILL  CCHHAAMMBBEERRSS  
111177  MMAACCNNEEIILL  SSTTRREEEETT  

  SSAANN  FFEERRNNAANNDDOO,,  CCAA  9911334400  
CALL TO ORDER/ROLL CALL 
 
 
PLEDGE OF ALLEGIANCE 
 

Mayor Antonio Lopez  
 
 
PRESENTATION 

 
a) OATH OF OFFICE ADMINISTERED BY CITY CLERK TO CITY TREASURER MARGARITA SOLIS AND 

CITY COUNCILMEMBERS JOEL FAJARDO AND ROBERT GONZALES 
 
 
APPROVAL OF AGENDA 
 
 
PUBLIC STATEMENTS – WRITTEN/ORAL 

 
There will be a  three  (3) minute  limitation per each member of  the audience who wishes  to 
make comments in order to provide a full opportunity to every person who desires to address 
the City Council. 

 
 
CONSENT CALENDAR 
 

Items  on  the  Consent  Calendar  are  considered  routine  and may  be  disposed  of  by  a  single 
motion to adopt staff recommendation.  If the City Council wishes to discuss any item, it should 
first be removed from the Consent Calendar. 
 

1) APPROVAL OF WARRANT REGISTER NO. 13‐032 
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2) RECEIVE AND FILE SINGLE AUDIT OF FEDERALLY ASSISTED GRANT PROGRAMS REPORT 
 

  Recommend  that  the City Council  receive and  file  the Single Audit of Federally Assisted 
Grant Programs report for the Fiscal Year (FY) 2011‐2012.  

 
3) FY  2013‐2014  LANDSCAPING  AND  LIGHTING  ASSESSMENT  DISTRICT  ADOPTION  OF 

RESOLUTION  NO.  7523  INITIATING  PROCEEDINGS  AND  ORDERING  THE  ENGINEER’S 
REPORT  

 
  Recommend that the City Council adopt Resolution No. 7523 initiating the proceedings for 

the  FY  2013‐2014  Levy  of  Annual  Assessments  for  the  Landscaping  and  Lighting 
Assessment District and ordering the preparation of the Engineer’s Report.  

 
 
PUBLIC HEARING 

 
4) ADOPTION OF ORDINANCE NO.  1625 AMENDING  CHAPTER  106 AND  IMPLEMENTING 

HOUSING ELEMENT PROGRAM NO. 11 
 

Recommend that the City Council: 
 
a. Conduct a Public Hearing; 

 
b. Pending public testimony, adopt Ordinance No. 1625, titled “An Ordinance of the City 

of San Fernando Amending Article 1 of Chapter 106 to define Single Room Occupancy 
Unit,  Community  Care  Facilities,  Emergency  Homeless  Shelters,  Manufactured 
Housing,  Transitional  Housing  and  Supportive  Housing  and  Amending  Article  III  of 
Chapter 106 to Provide that Emergency Shelters are Permitted Uses  in the M‐2 Light 
Industrial  Zone with Applicable Development  Standards,  Single Room Occupancy  as 
Conditionally Permitted Uses  in the C‐1 and C‐2 Commercial Zones, Community Care 
Facilities of Seven or More Persons as Conditionally Permitted Uses  in all Residential 
Zones, and that Manufactured Housing, Transitional and Supportive Housing are and 
shall be treated as Residential Uses”. 

 
 

NEW BUSINESS 
 

5) REORGANIZATION OF THE CITY COUNCIL – SELECTION OF MAYOR AND MAYOR PRO 
TEMPORE 

 
Recommend  that  the City Council  proceed with  their  annual  reorganization  for  the 
selection of Mayor and Mayor Pro Tempore and follow the procedure as suggested. 

 
6) APPROVAL OF A PROFESSIONAL SERVICES AGREEMENT (CONTRACT NO. 1703) 

WITH AEGIS COMPUTERS, INC. 
 

Recommend that the City Council:  
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a. Approve a Professional Services Agreement (Contract No. 1703) extending the current 
contract with Aegis Computers, Inc. for City computer and network services for a not 
to exceed fixed‐rate billing of $10,630 per month (including $630 for website services); 
and 

 
b. Authorize  the  Interim  City  Administrator  to  execute  the  Professional  Services 

Agreement with Aegis Computers, Inc.  
 
 

STANDING COMMITTEE UPDATES 
 

No. 1  Budget, Personnel and Finance (BPF) 
  Chair	Jesse	H.	Avila	
	
No. 2  Housing, Community & Economic Development and Parking (HCEP) 
  Chair	Antonio	Lopez	
	
No. 3  Natural Resources, Infrastructure, Water, Energy and Waste Management (NRIW) 
  Chair	Joel	Fajardo	
	
No. 4  Public Safety, Veteran Affairs, Technology and Transportation (PVTT)	
	 Chair	Jesse	H.	Avila	
	
No. 5  Education, Parks, Arts, Health and Aging (EPAH)	
  Chair	Robert	C.	Gonzales	
 
 

GENERAL COUNCIL COMMENTS 
 
 

STAFF COMMUNICATION 
 
 
ADJOURNMENT 

 
I	hereby	certify	under	penalty	of	perjury	under	the	 laws	of	the	State	of	California	that	the	 foregoing	
agenda	was	posted	on	the	City	Hall	bulletin	board	not	less	than	72	hours	prior	to	the	meeting. 
	
	
	 	
Elena	G.	Chávez,	City	Clerk		
Signed	and	Posted:		March	14,	2013	(4:00	p.m.)	

	
 Agendas	and	complete	Agenda	Packets	(including	staff	reports	and	exhibits	related	to	each	item)	are	posted	on	the	City’s	Internet	Web	

site	 (www.sfcity.org).	 	These	are	also	available	 for	public	 reviewing	prior	 to	a	meeting	 in	 the	City	Clerk’s	Office.	Any	public	writings	
distributed	by	the	City	Council	to	at	least	a	majority	of	the	Councilmembers	regarding	any	item	on	this	regular	meeting	agenda	will	also	
be	made	available	at	the	City	Clerk’s	Office	at	City	Hall	located	at	117	Macneil	Street,	San	Fernando,	CA,	91340	during	normal	business	
hours.	 	In	addition,	the	City	may	also	post	such	documents	on	the	City’s	Web	Site	at	www.sfcity.org.	In	accordance	with	the	Americans	
with	Disabilities	Act	of	1990,	 if	you	 require	a	disability‐related	modification/accommodation	 to	attend	or	participate	 in	 this	meeting,	
including	auxiliary	aids	or	services	please	call	the	City	Clerk’s	Office	at	(818)	898‐1204	at	least	48	hours	prior	to	the	meeting.	
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FINANCE DEPARTMENT 
 
 

MEMORANDUM 
 

 
 

TO:  Mayor Antonio Lopez and Councilmembers 
 
FROM: Rafaela T. King, Interim Finance Director/Deputy Finance Director 
 
DATE: March 18, 2013   
 
SUBJECT: Warrant Register 
 
 
 
RECOMMENDATION: 
 
It is recommended that the City Council adopt a Resolution (Attachment “A”) approving the 
Warrant Register. 
 
 
BACKGROUND: 
 
For each City Council meeting the Finance Department prepares a Warrant Register for Council 
approval.  The Register includes all recommended payments for the City. Checks, other than 
handwritten checks, generally are not released until after the Council approves the Register.  The 
exceptions are for early releases to avoid penalties and interest, excessive delays and in all other 
circumstances favorable to the City to do so.  Handwritten checks are those payments required to 
be issued between Council meetings such as insurance premiums and tax deposits.  Staff reviews 
requests for expenditures for budgetary approval and then prepares a Warrant Register for 
Council approval and or ratification.  Items such as payroll withholding tax deposits do not 
require budget approval. 
 
The Deputy Finance Director hereby certifies that all requests for expenditures have been signed 
by the department head, or designee, receiving the merchandise or services thereby stating that 
the items or services have been received and that the resulting expenditure is appropriate.  The 
Deputy Finance Director hereby certifies that each warrant has been reviewed for completeness 
and that sufficient funds are available for payment of the warrant register. 
 
 
ATTACHMENT: 
 
A.  Warrant Register Resolution 
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RESOLUTION NO.  13-032 
 

RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 
SAN FERNANDO ALLOWING AND APPROVING FOR 
PAYMENT DEMANDS PRESENTED ON DEMAND/ 
WARRANT REGISTER NO.  13-032 
 

 
THE CITY COUNCIL OF THE CITY OF SAN FERNANDO DOES HEREBY 
RESOLVE, FIND, DETERMINE AND ORDER AS FOLLOWS: 
 

1.  That the demands (EXHIBIT “A”) as presented, having been duly audited, for 
completeness, are hereby allowed and approved for payment in the amounts as shown to 
designated payees and charged to the appropriate funds as indicated. 
 

2.  That the City Clerk shall certify to the adoption of this Resolution and deliver it to the 
City Treasurer. 
 
PASSED, APPROVED, AND ADOPTED this 18th day of March, 2013. 
 
  
                 

Antonio Lopez, Mayor       
ATTEST: 
 
 
      
Elena G. Chávez, City Clerk 
 
 
STATE OF CALIFORNIA  ) 
COUNTY OF LOS ANGELES ) ss 
CITY OF SAN FERNANDO ) 
 

I HEREBY CERTIFY that the foregoing Resolution was approved and adopted at a 
regular meeting of the City Council held on the 18th day of March 2013, by the following vote to 
wit: 

 
AYES: 
 
NOES: 
 
ABSENT: 
 
 

      
Elena G. Chávez, City Clerk 

ATTACHMENT “A” 
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FINANCE DEPARTMENT 
 
 

MEMORANDUM 
 
 
TO:  Mayor Antonio Lopez and Council members  
 
FROM: Don Penman, Interim City Administrator  
  By:  Rafaela T. King, Interim Finance Director 
 
DATE: March 18, 2013 
 
SUBJECT: Receive and File Single Audit of Federally Assisted Grant Programs Report 
 
 
 
RECOMMENDATION: 
 
It is recommended that the City Council receive and file the Single Audit of Federally Assisted 
Grant Programs report for the Fiscal Year (FY) 2011-2012 (Attachment “A”). 
 
 
BACKGROUND: 
 
1. The Single Audit, also known as the OMB A-133 audit, is a rigorous, organization-wide 

audit or examination of an entity that expends $500,000 or more of Federal assistance 
(commonly known as Federal funds, Federal grants, or Federal awards) received for its 
operations. Usually performed annually, the Single Audit’s objective is to provide assurance 
to the US federal government as to the management and use of such funds.  

 
2. The City had two major programs for the year ended June 30, 2012, consisting of the U.S. 

Department of Housing and Urban Development Community Development Block Grant and 
the U.S. Department of Justice Public Safety Partnership Policing Grants which had total 
disbursements of $789,317. This amount calculates to 66% of the total disbursements from federal 
awards. 

 
3. The audit was performed by Teaman, Ramirez and Smith, Inc., an independent certified 

public accountant firm and encompasses both financial and compliance components. The 
Single Audits must be submitted to the Federal Audit Clearinghouse along with a data 
collection form, Form SF-SAC. 

 
4. The Single Audit was completed on January 24, 2013. On February 28, 2013, the report was 

filed and submitted to the Federal Audit Clearinghouse along with the data collection form, 
Form SF-SAC. 
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Receive and File Single Audit of Federally Assisted Grant Programs Report 
Page 2 
 
 
ANALYSIS:   
 
The City received unqualified opinions in both the Financial Statements and for the Compliance 
for Major Programs and no identification of material weaknesses over internal control over 
Financial Reporting and Major Program.  
 
However, on pages 8 through 12 the report discusses Findings for the current audit period as well 
as prior audits.  The most significant finding or significant deficiency relates to the City’s 
ongoing deficit fund balances, which are currently being addressed by the City.  
 
 
BUDGET IMPACT:   
 
None 
 
 
ATTACHMENT:   
 
A. Single Audit of Federally Assisted Grant Programs Report 
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CITY OF SAN FERNANDO 
SINGLE AUDIT REPORT ON FEDERAL AWARD PROGRAMS 

Year Ended June 30, 2012 
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1 - 2 
   
Independent Auditor’s Report on Compliance with Requirements that Could Have a 
 Direct and Material Effect on Each Major Program, Internal Control Over  
      Compliance and on the Schedule of Expenditures of Federal Awards in   
  Accordance with OMB Circular A-133 

  
 
 

3 - 4 
   
Schedule of Expenditures of Federal Awards  5 
   
Notes to the Schedule of Expenditures of Federal Awards  6 - 7  
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Compliance and Other Matters 
 
As part of obtaining reasonable assurance about whether the City's financial statements are free of material 
misstatement, we performed tests of its compliance with certain provisions of laws, regulations, contracts, 
and grant agreements, noncompliance with which could have a direct and material effect on the determination 
of financial statement amounts. However, providing an opinion on compliance with those provisions was not 
an objective of our audit, and accordingly, we do not express such an opinion.  The results of our tests 
disclosed no instances of noncompliance or other matters that are required to be reported under Government 
Auditing Standards.   
 
The City's response to the findings identified in our audit is described in the accompanying schedule of 
findings and questioned costs.  We did not audit the City's response and, accordingly, we express no opinion 
on it. 
 
This report is intended solely for the information and use of the City Council, management, others within the 
entity, federal awarding agencies and pass-through entities and is not intended to be and should not be used 
by anyone other than these specified parties. 
 

 
January 24, 2013 
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purpose of expressing an opinion on the effectiveness of internal control over compliance.  Accordingly, we 
do not express an opinion on the effectiveness of the City of San Fernando’s internal control over 
compliance.  
 
A deficiency in internal control over compliance exists when the design or operation of a control over 
compliance does not allow management or employees, in the normal course of performing their assigned 
functions, to prevent, or detect and correct, noncompliance with a type of compliance requirement of a 
federal program on a timely basis.  A material weakness in internal control over compliance is a deficiency, 
or combination of deficiencies, in internal control over compliance, such that there is a reasonable possibility 
that material noncompliance with a type of compliance requirement of a federal program will not be 
prevented, or detected and corrected, on a timely basis. 
 
Our consideration of internal control over compliance was for the limited purpose described in the first 
paragraph of this section and was not designed to identify all deficiencies in internal control over compliance 
that might be deficiencies, significant deficiencies or material weaknesses.  We did not identify any 
deficiencies in internal control over compliance that we consider to be material weaknesses, as defined above. 
 
Schedule of Expenditures of Federal Awards 
 
We have audited the financial statements of the governmental activities, the business-type activities, each 
major fund, and the aggregate remaining fund information of the City of San Fernando as of and for the year 
ended June 30, 2012, and have issued our report thereon dated January 24, 2013.  Our audit was performed 
for the purpose of forming opinions on the financial statements as a whole.  The schedule of expenditures of 
federal awards is presented for purposes of additional analysis as required by U.S. Office of Management and 
Budget Circular A-133, Audits of States, Local Governments, and Non-Profit Organizations, and is not a 
required part of the financial statements.  Such information is the responsibility of management and was 
derived from and relates directly to the underlying accounting and other records used to prepare the financial 
statements.  The information has been subjected to the auditing procedures applied in the audit of the 
financial statements and certain additional procedures, including comparing and reconciling such information 
directly to the underlying accounting and other records used to prepare the financial statements or to the 
financial statements themselves, and other additional procedures in accordance with auditing standards 
generally accepted in the United States of America.  In our opinion, the schedule of expenditures of federal 
awards is fairly stated in all material respects in relation to the financial statements taken as a whole. 
 
This report is intended solely for the information and use of the City Council, management, others within the 
entity, federal awarding agencies and pass-through entities and is not intended to be and should not be used 
by anyone other than these specified parties. 
 

 
January 24, 2013 
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CITY OF SAN FERNANDO 
SCHEDULE OF EXPENDITURES OF FEDERAL AWARDS 

Year Ended June 30, 2012 
 
 
 Federal     
 Domestic Program    
Federal Grantor/ Assistance Identification Program  
Pass-through Grantor/Program Title  Number Number Expenditures  
        
U.S. Department of Housing and Urban Development      
        
Passed through the County of Los Angeles Community 
  Development Commission: 

     

 Community Development Block Grant:      
    Section 108 Repayment - Admin Fee 14.218 600674-04  $ 8,190  
    Section 108 Repayment - Interest 14.218 600674-04   71,692  
    Section 108 Repayment - Principal 14.218 600674-04   252,000  
      
   Total     331,882 *
      
U.S. Department of Justice      
      
Direct Assistance:      
      
 ARRA - Public Safety Partnership and Community       
 Policing Grant 16.710 2009RKWX0121   252,236  
 Public Safety Partnership and Community Policing Grant 16.710 2009CKWX0461   57,188  
 Public Safety Partnership and Community Policing Grant 16.710 2010CKWX0433   148,011  
      
   Total     457,435 *
      

Bulletproof Vest Partnership Program 16.607    9,152  
      

Passed through the City of Los Angeles Treasury Department      
 Edward Byrne Memorial JAG 16.738 092545   13,331  
 ARRA - Edward Byrne Memorial JAG 16.803 2009-SB-B9-2024   19,233  

      
  Total     32,564  

      
U.S. Department of Transportation      
      
Passed through the City of Glendora:      
 State and Community Highway Safety 20.600 AL0984   3,719  
      
Passed through the California Office of Traffic Safety:      
 State and Community Highway Safety 20.600 20423   76,183  
      
 Minimum Penalties for Repeat Offenders for Driving      
  While Intoxicated 20.608 AL1135   58,879  
      
U.S. Department of Energy      
      
Passed through the California Energy Commission:      
 ARRA - Energy Efficiency and Conservation       
   Block Grant 81.128 CBG-09-139   106,464  
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CITY OF SAN FERNANDO 
SCHEDULE OF EXPENDITURES OF FEDERAL AWARDS - Continued 

Year Ended June 30, 2012 
 
 

  Federal    
  Domestic Program   
Federal Grantor/  Assistance Identification Program 
Pass-through Grantor/Program Title   Number  Number  Expenditures 
      
U.S. Department of Health and Human Services      
      
Passed through the Community and Senior Services of Los Angeles 

County Area Agency on Aging (AAA) Programs: 
     

 Telephone Reassurance Program for the Elderly - Title III B  93.044 AAA-ENP2-0809-022  $ 131 
  Congregate Meals Program for the Elderly - Title III C-1  93.045 AAA-ENP2-0809-022   46,803 
  Home-Delivered Meals Program for the Elderly - Title III C-2  93.045 AAA-ENP2-0809-022   33,733 
      
   Total      80,667 

      
Nutrition Services Incentive Program - Title III C-1  93.053 AAA-ENP2-0809-022   5,838 
Nutrition Services Incentive Program - Title III C-2  93.053 AAA-ENP2-0809-022   3,790 
      
 Total      9,628 

      
National Endowment for the Arts      
      
Direct Assistance:      
 Promotion of the Arts Grant to Organizations and       
  Individuals  45.024 10-5100-8091   911 
 Promotion of the Arts Grant to Organizations and       
  Individuals  45.024 11-5100-8067   25,415 
      
   Total      26,326 
      
   Total Federal Financial Assistance     $ 1,192,899 
      
*Major Program      
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CITY OF SAN FERNANDO 
NOTES TO THE SCHEDULE OF EXPENDITURES OF FEDERAL AWARDS 

Year Ended June 30, 2012 
 
 
1) SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES APPLICABLE TO THE SCHEDULE OF 

FEDERAL AWARDS 
 
 a) Scope of Presentation 
 
   The accompanying schedule presents only the expenditures incurred (and related awards received) by the 

City of San Fernando that are reimbursable under programs of federal agencies providing financial assistance.  
For the purpose of this schedule, financial assistance includes both federal financial assistance received 
directly from a federal agency, as well as federal funds received indirectly by the City of San Fernando from a 
non-federal agency or other organization.  Only the portion of program expenditures reimbursable with such 
federal funds are reported in the accompanying schedule. Program expenditures in excess of the maximum 
federal reimbursement authorized or the portion of the program expenditures that were funded with state, 
local or other non-federal funds are excluded from the accompanying schedule. 

 
 b) Basis of Accounting 
 
   The expenditures included in the accompanying schedule were reported on the modified accrual basis of 

accounting.  Under the modified accrual basis of accounting, expenditures are incurred when the City of San 
Fernando becomes obligated for payment as a result of the receipt of the related goods and services.  
Expenditures reported include any property or equipment acquisitions incurred under the federal program. 

 
c) Major Programs 
 

The City had two major programs for the year ended June 30, 2012, consisting of the U.S. Department of 
Housing and Urban Development Community Development Block Grant and the U.S. Department of Justice 
Public Safety Partnership Policing Grants which had total disbursements of $789,317.  This amount 
calculates to 66% of the total disbursements from federal awards. 
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CITY OF SAN FERNANDO 
SCHEDULE OF FINDINGS AND QUESTIONED COSTS 

Year Ended June 30, 2012 
 
 
SECTION I - SUMMARY OF AUDITORS' RESULTS 
 
Financial Statements    
    
Type of Auditors’ Report Issued:   Unqualified 
    
Internal Control Over Financial Reporting:    
    
 Material Weakness(es) Identified?   No 
    
 Significant Deficiencies Identified not Considered 
 to be Material Weaknesses? 

 
 

  
Yes 

    
Noncompliance Material to Financial Statements Noted?   No  
    
Federal Awards    
    
Internal Control Over Major Programs:    
    
 Material Weakness(es) Identified?   No  
    
 Significant Deficiencies Identified not Considered 
 to be Material Weaknesses? 

 
 

  
No  

    
Type of Auditors' Report Issued on Compliance for 
 Major Programs: 

   
Unqualified 

    
Any Audit Findings Disclosed that are Required to be Reported in 
Accordance With OMB Circular A-133, Section .510(a)? 

   
No  

    
 
Identification of Major Programs: 
   
 CFDA Numbers    Name of Federal Program or Cluster  
   
   
  U.S. Department of  Housing and Urban Development  
   
 14.218    Community Development Block Grant  
   
  U.S. Department of Justice 
   
 16.710    Public Safety Partnership Policing Grants  
   
   
    
Dollar Threshold used to Distinguish Between Type A    
 And Type B Programs:   $ 300,000
    
    
Auditee Qualified as Low-Risk Auditee?   No 

03/18/2013 CC Meeting Agenda Page 44 of 100



9 
 

CITY OF SAN FERNANDO 
SCHEDULE OF FINDINGS AND QUESTIONED COSTS 

Year Ended June 30, 2012 
 
 
SECTION II - FINANCIAL STATEMENT FINDINGS 
 
Finding No. 2012-01 - Deficit Fund Balances 
 
The City's General Fund and Grants Special Revenue Fund have total deficit fund balances of $3,244,580 as of June 
30, 2012.  The General Fund experienced a $617,465 decrease in fund balance during the 2011-12 fiscal year, even 
after reporting $3,010,099 transfers in from other funds (to reimburse various costs).  In addition, because of these 
deficits, both funds have had to borrow cash from other funds.  As of June 30, 2012, these funds are reporting total 
amounts due to other funds of $2,871,646.  However, it should be noted the total amount these funds owed to other 
funds as of June 30, 2011 amounted to $3,132,572.  Although the actual total expenditures in the General Fund did 
not exceed budgeted amounts , the General Fund still experienced a decrease in fund balance for the 2011-12 fiscal 
year. 
 
It is essential that governments, including the City, maintain adequate levels of fund balance to mitigate current and 
future risks (e.g., revenue shortfalls and unanticipated expenditures).  Fund balance levels are a crucial consideration 
in long-term financial planning.   
 
The Government Finance Officers Association (GFOA) has developed a "Best Practice" in this area.  They 
recommend that governments establish a formal policy on the level of unrestricted fund balance that should be 
maintained in the general fund.  As described by GFOA, "the adequacy of unrestricted fund balance in the general 
fund should be assessed based upon a government's own specific circumstances.  Nevertheless, GFOA recommends, 
at a minimum, that general-purpose governments, regardless of size, maintain unrestricted fund balance in their 
general fund of no less than two months of regular general fund operating revenues or regular general fund operating 
expenditures.  The choice of revenues or expenditures as a basis of comparison may be dictated by what is more 
predictable in a government's particular circumstances." 
 
Although the City has taken certain steps to address these issues, we recommend the City continue in its efforts to 
establish a long-term plan to eliminate fund deficits and interfund borrowings, and create an appropriate level of 
General Fund reserves for the future.  The City should consider referring to GFOA's Best Practice in developing a 
long-term plan. 
 
Management's Response: 
 
The City efforts to eliminate the deficits will be as follows: 
 
The General Fund deficit will be eliminated by continuing to freeze as many staff positions as possible as they 
become vacant.  During the period of January 1, 2012 and December 31, 2012 there have been twelve (12) full-time 
positions that were vacated due to retirement, three (3) layoffs, four (4) voluntary resignations, and one (1) 
termination.  These reductions in staff size are in addition to the four (4) positions that were vacated in the prior 
fiscal year.  It is anticipated that a majority of these positions will not be filled.  However, the City will be recruiting 
in early 2013 to fill four full-time management positions (e.g., directors, senior accountant and management analyst) 
that had previously become vacant and that have direct responsibility for maintaining the financial oversight of the 
City’s General Fund.  In 2012, the Police Officer’s Association agreed to contribute 50% of their employee portion  
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CITY OF SAN FERNANDO 
SCHEDULE OF FINDINGS AND QUESTIONED COSTS 

Year Ended June 30, 2012 
 
 
SECTION II - FINANCIAL STATEMENT FINDINGS - Continued 
 
consistent with AB 340 (the Public Employees’ Pension Reform Act); resulting in long term savings to the City’s 
General Fund as it relates to future retiree benefits. 
 
In light of the ongoing structural deficit issues impacting the General Fund and the ongoing uncertainty with Federal 
and State budgets, as well as the associated budget impacts attributed to the dissolution of the former Redevelopment 
Agency, the City Council and Management will be seeking to reopen negotiations with the various City union 
groups to look at additional cost savings including, but not limited to, unpaid furloughs and staff reductions to 
address the General Fund’s structural deficit.  Management in conjunction with City Council members are looking 
into areas to generate new revenue for the City.  In addition, Management is currently reviewing all City contracts 
and agreements with consultants and vendors to determine possible options for renegotiation and cost savings.  
Included as part of this process is the current negotiation with the City of Los Angeles to establish a new annual fee 
for contracted fire and ambulance services with the Los Angeles Fire Department.  The purpose of this contract 
renegotiation is to obtain additional savings for public services in the General Fund expenditures. 
 
The Grant Special Fund deficit will be eliminated by continuing to make annual payments from the General Fund to 
the Grant Special Fund.  Management is proposing to the City Council to adopt a payment schedule that ensures full 
payment of the outstanding deficit over the next 20 years.  The schedule will seek to account for current financial 
constraints with payments increasing over time, which are intended to reflect long term build up in reserves through 
the implementation of Citywide cost saving measures. 
 
 
 
SECTION III - FEDERAL AWARD FINDINGS AND QUESTIONED COSTS 
 
There were no auditors’ findings to be reported in accordance with paragraph .510(a) of OMB Circular A-133. 
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CITY OF SAN FERNANDO 
SUMMARY SCHEDULE OF PRIOR AUDIT FINDINGS 

Year Ended June 30, 2012 
 
 
I. FINANCIAL STATEMENT FINDINGS 
 

2011-01 and 2011-02: Negative fund balances and due to/due from 
 
Current Status 
 
See current year finding No. 2012-01. 
 
 
2011-03: Year-end Closing Process 
 
Current Status 
 
Management has taken the necessary steps to address this issue for the 2011-12 fiscal year. 
 
 
2011-04: Segregation of Duties 
 
Current Status 
 
Management has taken the necessary steps to properly segregate duties, and has established procedures for 
supervisors to review dismissed or voided citations in the Police department. 
 
 
2011-05: Purchasing Policy and 2011-06 :Interfund Transfers 
 
Current Status 
 
Management implemented the recommendation from the prior year. 
 
 
2011-07 through 2011-09: RDA Findings 
 
Current Status 
 
These findings are no longer applicable due to dissolution of redevelopment agencies in the State of California. 
 
 
2011-10: Street Gas Tax Improvement Fund 
 
Current Status 
 
Management implemented the recommendation and opened a separate bank account to account for gas tax and 
traffic congestion relief funds. 
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CITY OF SAN FERNANDO 
SUMMARY SCHEDULE OF PRIOR AUDIT FINDINGS 

Year Ended June 30, 2012 
 
 
II. FINDINGS AND QUESTIONED COSTS - MAJOR FEDERAL AWARD PROGRAMS AUDIT 
 

2011-11: U.S. Department of Justice  - Public Safety Partnership and Community Policing Grants 
 
Current Status 
 
Management refunded the excess funds and prepared all subsequent requests based on actual expenditures. 

 
 

03/18/2013 CC Meeting Agenda Page 48 of 100



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

3 
 

03/18/2013 CC Meeting Agenda Page 49 of 100



This	Page	
Intentionally		
Left	Blank	

03/18/2013 CC Meeting Agenda Page 50 of 100



PUBLIC WORKS DEPARTMENT 
 
 

MEMORANDUM 
 
 
TO:  Mayor Antonio Lopez and Councilmembers 
 
FROM: Don Penman, Interim City Administrator 

By: Ron Ruiz, Public Works Director 
 
DATE: March 18, 2013 
 
SUBJECT: Fiscal Year (FY) 2013-2014 Landscaping and Lighting Assessment District 

Resolution Initiating Proceedings and Ordering the Engineer’s Report 
 
 
RECOMMENDATION: 
 
It is recommended that the City Council adopt Resolution No. 7523 (Attachment “A”) initiating 
the proceedings for the FY 2013-2014 Levy of Annual Assessments for the Landscaping and 
Lighting Assessment District (LLAD) and ordering the preparation of the Engineer’s Report.   
 
 
BACKGROUND: 
 
1. Beginning in FY 1981-1982, the City Council authorized levying a street lighting assessment 

to cover street lighting costs. The assessment has been levied each year since that time.  
 
2. On April 17, 1995, the City Council accepted staff’s recommendations, based on a series of 

study sessions and hearings, to continue using the current assessment methodology with the 
exception of those assessments for single family corner lots, which would be based on front 
footage only (side yards not included).  The assessment methodology is the manner in which 
costs are distributed.  The change in assessing corner lots began in FY 1995-1996 and has 
continued through the present year. 

 
3. In September 2001, the City Council authorized proceeding with the voting process 

necessary to obtain property owner approval of an assessment increase.  The increase was not 
approved. 

 
4. On July 8, 2003, the City Council authorized proceeding with the voting process once again, 

and the property owners approved an assessment increase. The new assessment rates have 
been incorporated into the assessments for the last seven fiscal years.  
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Fiscal Year (FY) 2013-2014 Landscaping and Lighting Assessment District Resolution Initiating 
Proceedings and Ordering the Engineer’s Rep 
Page 2 
 

  

ANALYSIS: 
 
State Proposition 218, effective FY 1997-1998, requires that affected property owners approve 
new or increased assessments. The purpose of the LLAD is to equitably assess properties in 
accordance with special benefits received from the improvements and to cover the cost of 
maintenance and operation of the lighting system within the City’s streets.  The City Council has 
previously approved the methodology for assessments which excluded costs for City parking lot 
lighting, and staff will continue with the same methodology this year. 
 
Staff recommends that the City continue using Willdan Financial Services Inc. to prepare the 
LLAD Engineer’s Report for FY 2013-2014. The work schedule is shown in Attachment “B”, 
and the proposed scope of services by Willdan is identical to last year’s LLAD proceedings. The 
proceedings will be conducted in accordance with the State of California Landscaping and 
Lighting Act of 1972.  
 
 
CONCLUSION: 
 
Staff recommends that the City Council direct staff to proceed with the FY 2013-2014 LLAD by 
adopting the Resolution to initiate procedures and ordering the Engineer’s Report. 
 
 
BUDGET IMPACT: 
 
In the previous fiscal year, the LLAD Engineer’s Report determined that approximately 
$330,832.56 would be received to cover street lighting energy and maintenance costs.  The costs 
outlined in the Engineer’s Report for FY 2013-2014 will be included in the proposed City’s 
Budget and will be assessed in FY 2013-2014.  Staff recommends using the same analysis used 
for last year assessments, and also recommends passing on any cost savings to the community.  
The exact amounts and the assessment rate comparison will be shown in the Engineer’s Report. 
 
 
ATTACHMENTS: 
 
A. Resolution No. 7523 
B. Work Schedule 
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ATTACHMENT “A” 

  

RESOLUTION NO. 7523                     
 

RESOLUTION OF THE CITY COUNCIL OF THE CITY OF SAN 
FERNANDO, CALIFORNIA, INITIATING PROCEEDINGS FOR 
THE FISCAL YEAR 2013-2014 LEVY OF ANNUAL 
ASSESSMENTS FOR THE CITY OF SAN FERNANDO 
LANDSCAPING AND LIGHTING ASSESSMENT DISTRICT, AND 
ORDERING THE PREPARATION OF AN ENGINEER’S REPORT 
PURSUANT TO THE PROVISIONS OF DIVISIONS 15, PART 2, 
OF THE STREETS AND HIGHWAYS CODE OF THE STATE OF 
CALIFORNIA 

 
WHEREAS, the City Council of the City of San Fernando proposes to levy the annual 

assessment for the Landscaping and Lighting Assessment District (hereinafter referred to as the 
“District”) pursuant to the provisions of Division 15, Part 2, of the Streets and Highways Code of 
the State of California, being the “Landscaping and Lighting Act of 1972”; and 
 

WHEREAS, the City Council of the City of San Fernando proposes that the net annual 
cost for improvement, maintenance and/or service of certain public facilities shall be fairly 
distributed among all assessable lots and parcels in proportion to the estimated benefits to be 
received by each such lot or parcel from the improvements within the District; and 
 

WHEREAS, the provisions of said Division 15, Part 2, require a written Engineer’s 
Report in accordance with Chapter 3 (commencing with Section 22620). 
 

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF SAN 
FERNANDO DOES HEREBY RESOLVE, FIND, DETERMINE, AND ORDER AS 
FOLLOWS: 
 

1. The above recitals are all true and correct. 
 
2. WILLDAN, is hereby ordered to prepare and file with the City Council a 

“Engineer’s Report” relating to the 2013-2014 levy of annual assessment for said 
District in accordance with the provisions of Chapter 3 (commencing with Section 
22620) of Part 2 of Division 15 of the Streets and Highways Code of the State of 
California. 

 
3. Upon completion, said “Engineer’s Report” shall be filed with the City Clerk who 

shall then submit the same to this City Council for its consideration pursuant to 
Section 22623 of said Street and Highways Code. 

 
PASSED, APPROVED, AND ADOPTED this 18th day of March, 2013. 

 
 
 
              

Antonio Lopez, Mayor 
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ATTEST: 
 
 
      
Elena G. Chávez, City Clerk 
 
 
 
 
APPROVED AS TO FORM: 
 
 
      
Rick R. Olivarez, City Attorney 
 
 
STATE OF CALIFORNIA  ) 
COUNTY OF LOS ANGELES ) SS 
CITY OF SAN FERNANDO ) 
 

I HEREBY CERTIFY that the foregoing Resolution was approved and adopted at a 
regular meeting of the City Council held on the 18th day of March, 2013, by the following vote to 
wit: 
 
 

AYES: 
 
NOES: 
 
ABSENT: 

 
 
      
Elena G. Chávez, City Clerk

2 
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ATTACHMENT “B” 

 

Fiscal Year (FY) 2013-2014 Landscaping and Lighting Assessment District 
All dates are in calendar year 2013. 

 
 
March 18 City Council adopts a Resolution initiating proceeding and 

ordering the preparation of an Engineer’s Report. 
 
March 20 City Engineer authorizes Willdan to begin work using same 

methodology (as used in FY 2012-2013) for the Engineer’s Report.   
 
March 21–April 20 Prepare cost estimate and include/reference in the FY 2013-2014 

street lighting budget, considering the FY 2013-2014 expenditures. 
 
March 21-April 20 Compile parcel and zone changes for FY 2013-2014. 
 
April 22 Willdan submits the Engineer’s Report to the City. 
 
May 20 Resolution approving the Engineer’s Report, declaring the 

intention to order the annual lighting assessment and setting a date 
for the Public Hearing (July 1, 2013). 

 
May 21 Send notice of Public Hearing with a copy of the Resolution for 

June 6, 2013 publication (10+ days prior to Hearing).   
 
July 1 Public Hearing - Resolution declaring the continued maintenance 

of City street lights and confirming the annual assessment; 
Resolution is authorizing the addition of special assessment to the 
tax bill. 

 
July Submission of direct assessment via magnetic tape to Los Angeles 

County Auditor-Controller; City of San Fernando FY 2013-2014 
Landscaping and Lighting District Account No. 240.52 (signed by 
the City Administrator). 

 
August 1 Submit parcel exception checklist to Los Angeles County 

Assessor’s Office by City and Willdan. 
 
 
Note: Street lighting assessment proceedings are performed in advance so that assessments may 
appear in the Los Angeles County Tax Rolls the same year lighting costs are incurred, FY 2013-
2014. 
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COMMUNITY DEVELOPMENT DEPARTMENT 
 
 

MEMORANDUM 
 
 
TO:  Mayor Antonio G. Lopez and Councilmembers 
 
FROM: Don Penman, Interim City Administrator 
  By: Fred Ramirez, City Planner 
 
DATE: March 18, 2013 
 
SUBJECT: Adoption of Ordinance No. 1625 Amending Chapter 106 and Implementing 

Housing Element Program No. 11  
 
 
 
RECOMMENDATION: 
 
It is recommended that the City Council: 
 
a. Conduct a Public Hearing; 

b. Pending public testimony, adopt Ordinance No. 1625, titled “An Ordinance of the City of 
San Fernando Amending Article 1 of Chapter 106 to define Single Room Occupancy Unit, 
Community Care Facilities, Emergency Homeless Shelters, Manufactured Housing, 
Transitional Housing and Supportive Housing and Amending Article III of Chapter 106 to 
Provide that Emergency Shelters are Permitted Uses in the M-2 Light Industrial Zone with 
Applicable Development Standards, Single Room Occupancy as Conditionally Permitted 
Uses in the C-1 and C-2 Commercial Zones, Community Care Facilities of Seven or More 
Persons as Conditionally Permitted Uses in all Residential Zones, and that Manufactured 
Housing, Transitional and Supportive Housing are and shall be treated as Residential Uses” 
(Attachment “A”).  

 
 
BACKGROUND:   
 
1. On February 19, 2013, the City Council approved the Initial Study and Negative Declaration 

of environmental impact as well as a first reading, and waived further reading of the 
proposed Ordinance (Attachment “A”) Amending Chapter 106 and Implementing Housing 
Element Program No. 11. The Ordinance was subsequently scheduled for a public hearing at 
the March 18, 2013 City Council meeting. The notice of public hearing was posted in the San 
Fernando Sun Newspaper on  March 7, 2013.    
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Adoption of Ordinance No. 1625 Amending Chapter 106 and Implementing Housing Element Program 
No. 11   
Page 2 
 
ANALYSIS:  
 
Ordinance Overview: 
The City of San Fernando is considering adoption of comprehensive ordinance that provides 
zone text amendments that are necessary for the City to facilitate the provision of a variety of 
housing types to meet the housing needs of all economic segments of the community. These 
zoning revisions include: 
 

• Identification of manufactured housing as a permitted use in the city’s residential zones; 
• Identification of appropriate residential zones for community care facilities with seven or 

more occupants, subject to a conditional use permit; 
• Identification of SROs as a conditionally permitted use in the C-1 (Limited Commercial) 

and C-2 (Commercial) zones subject to new development standards;  
• Addition of transitional and supportive housing to the definitions section and listing them 

as permitted uses within the city’s residential zones; and, 
• Identification of emergency homeless shelters as permitted uses in the M-2 (Light 

Industrial) zone. (2008-2014 Housing Element Objective; 2008-2014 Housing Element, 
V-15 (Housing Plan)). 

 
Adoption of the Ordinance will amend the city’s zoning code and provide for manufactured 
housing, SROs, community care facilities serving seven or more occupants, emergency homeless 
shelters, and transitional and supportive housing as uses within the city’s zoning code, subject to 
applicable zoning regulations. Furthermore, approval of the proposed zone text amendment will 
facilitate development of specific types of housing that serve special needs groups within the 
community.  (See Attachment “B”, February 19, 2013 City staff report to Council regarding the 
proposed Ordinance for further discussion and analysis.)  
 
 
BUDGET IMPACT: 
 
The budget impact associated with the adoption of the proposed Ordinance amending Chapter 
106 and implementing Housing Element Program No. 11 (Re: Zone Text Amendment 2012-01)  
has already been accounted for as part of the Fiscal Year 2012-2013 General Fund Budget.  
 
 
ATTACHMENTS: 
 
A. Ordinance No. 1625 
B. February 19, 2013 Staff Report to the City Council 
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ORDINANCE NO. 1625 

AN ORDINANCE OF THE CITY OF SAN FERNANDO, 
CALIFORNIA AMENDING ARTICLE I OF CHAPTER 106 TO 
DEFINE SINGLE ROOM OCCUPANCY UNIT, COMMUNITY 
CARE FACILITIES, EMERGENCY HOMELESS SHELTERS, 
MANUFACTURED HOUSING, TRANSITIONAL HOUSING 
AND SUPPORTIVE HOUSING AND AMENDING ARTICLE 
III OF CHAPTER 106 TO PROVIDE THAT EMERGENCY 
SHELTERS ARE PERMITTED USES IN THE M-2 LIGHT 
INDUSTRIAL ZONE WITH APPLICABLE DEVELOPMENT 
STANDARDS, SINGLE ROOM OCCUPANCY AS 
CONDITIONALLY PERMITTED USES IN THE C-1 AND C-2 
COMMERCIAL ZONES, COMMUNITY CARE FACILITIES 
OF SEVEN OR PERSONS AS CONDITIONALLY PERMITTED 
USES IN ALL RESIDENTIAL ZONES,  AND THAT 
MANUFACTURED HOUSING, TRANSITIONAL AND 
SUPPORTIVE HOUSING ARE AND SHALL BE TREATED AS 
RESIDENTIAL USES, SUBJECT ONLY TO THOSE 
RESTRICTIONS ON RESIDENTIAL USES APPLICABLE TO 
THE TYPE OF RESIDENTAIL STRUCTURE OR USE 
INVOVLED  

WHEREAS, in 2007 the State legislature enacted SB 2, which requires local jurisdictions 
to incorporate policies into their General Plan Housing Elements to allow establishment of: 
Single Room Occupancy unit (“SRO”), Community Care Facilities, Emergency Homeless 
Shelters, and Transitional and Supporting Housing as permitted uses in specified zoning districts 
and to amend local ordinances to implement such policies; and 

WHEREAS, the City Council adopted the General Plan Housing Element in April 2009, 
which includes Housing Program No. 11 (Zoning Ordinance Revisions) that would provide the 
appropriate definitions and regulations that would allow establishment of: SRO as a 
conditionally permitted use in the C-1 (Limited Commercial) and C-2 (Commercial) zones; 
Community Care Facilities with seven or more persons as a conditionally permitted use in all 
residential zones; Emergency Homeless Shelters as a permitted use in the M-2 (Light Industrial) 
zone, Manufactured Housing and Transitional Housing and Supportive Housing as permitted 
uses in all residential districts only subject to those development standards that apply to other 
residential uses of the same type in the same residential district; and 

WHEREAS, on January 8, 2013, the Planning and Preservation Commission held a 
properly noticed public hearing at which it received a report from City staff as well as oral and 
written testimony from the public, and deliberated on the item.  At that meeting, the Planning 
Commission recommended the City Council adopt the proposed zone text amendments in this 
Ordinance; and  

WHEREAS, the City Council public hearing was noticed in accordance with the 
requirements set forth in Government Code sections 65090 and 65091.  

ATTACHMENT “A” 
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THE CITY COUNCIL OF THE CITY OF SAN FERNANDO DOES ORDAIN AS 
FOLLOWS: 

SECTION 1.  The foregoing recitals are true and correct and made a part of this Ordinance. 

SECTION 2.  The City Council hereby finds as follows:  

a) The proposed zone text amendment is consistent with the objectives, policies, 
general land uses and programs of the City’s General Plan. 

The proposed text amendment to the San Fernando Municipal Code, which provides 
definitions and regulations for SROs in the C-1 (Limited Commercial) and C-2 (Commercial) 
zones, community care facilities with seven or more occupants in the City’s residential zones, 
factory built or manufactured housing as a permitted use in all residential zones, and transitional 
housing and supportive housing within the City’s residential zones is consistent with the 
objectives, policies, general land uses and programs of the City of San Fernando General Plan 
Housing Element.  Per Housing Element Goal 2.0 and Policy 2.1, the proposed zone text 
amendment is intended to provide adequate housing sites to facilitate the development of a range 
of residential development types in the city that fulfill regional needs. In addition, the proposed 
zone text amendment ensures the city attains its 2008-2014 Housing Element Objective to amend 
the zoning ordinance to make explicit provisions for manufactured housing, community care 
facilities, SROs, transitional and supportive housing, and emergency shelters while also 
developing objective standards for the regulation of emergency homeless shelters as provided for 
under SB2. Furthermore, providing the required definitions for SROs, community care facilities, 
emergency homeless shelters, transitional housing and supportive housing as well as establishing 
the applicable regulations for each proposed use within each specified zoning districts will allow 
a range of housing types within the City that meets the housing needs of all economic segments 
of the community while preserving the character of the existing residential neighborhoods and 
the affected commercial and industrial zoned districts.   

b) The adoption of the proposed zone text amendment would not be detrimental to the 
public interest, health, safety, convenience or welfare. 

The proposed revisions to the city zoning ordinance would allow for the introduction of SROs, 
community care facilities for seven or more persons, factory built or manufactured housing, and 
transitional and supportive housing units in a manner consistent with the requirements of adopted 
State legislation while providing specific development standards that assure these new housing 
units are built in compliance with the City’s zoning and building codes. Therefore, the proposed 
addition of definitions and associated regulations for SROs, community care facilities for seven 
or more occupants, factory built or manufactured housing, and transitional housing and 
supportive housing in the specified commercial, industrial or residential zoned districts will 
ensure the availability of housing for special needs groups within the community in a manner 
that will not be detrimental to the public interest, health, safety, convenience or welfare.  

SECTION 3. Section 106-6, “Definitions,” of the San Fernando City Code is hereby 
amended to revise the definition of “community care facility” providing definitions for “community 
care facility/large” and “community care facilities/small” and to add definitions for “child day care 
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facility”,  “emergency homeless shelter,” “single room occupancy unit,” “supportive housing,” and 
“transitional housing,” as follows: 

Community care facility/Large means any facility as defined in the Health and Safety 
Code Section 1502(a), which provides nonmedical care on a 24-hour a day basis to seven 
or more persons including, but not limited to persons with substance abuse illnesses, 
physically handicapped, mentally impaired, incompetent persons, and abused or 
neglected children. Large community care facility shall be considered a conditionally 
permitted use within all residential zoned districts. 

Community care facility/Small means any facility as defined in the Health and Safety 
Code Section 1502(a), which provides nonmedical care on a 24-hour a day basis to six or 
less persons including, but not limited to persons with substance abuse illnesses, 
physically handicapped, mentally impaired, incompetent persons, and abused or 
neglected children.  Small community care facility shall be considered a permitted use 
within all residential zoned districts. 

Child day care facility means a facility that provides nonmedical care to children under 
18 years of age in need of personal services, supervision, or assistance essential for 
sustaining the activities of daily living or for the protection of individuals on a less than a 
24-hour basis. Child day care facility includes day care centers, employer-sponsored 
child day centers, and family day care centers. 

Emergency homeless shelter means housing with minimal supportive services for 
homeless persons that is limited to occupancy of six months per calendar year or less by a 
homeless person. No individual or household may be denied emergency shelter because 
of an inability to pay. (Health and Safety Code Section 50801(e)). Supportive services 
may include, but are not limited to, meal preparation, an activities center, day care for 
homeless person’s children, vocational rehabilitation and other similar activities. 

Single room occupancy unit (SRO) means any building containing five or more 
guestrooms or units intended or designed to be used, or which are used, rented, or hired 
out, to be occupied, or which are occupied, for sleeping purposes by residents, which is 
also the primary residence of those residents. The individual units shall lack either 
cooking facilities or individual sanitary facilities, or both. However, for purposes of this 
definition, an SRO does not include residential care homes, senior housing projects, 
rooming and boarding houses, hotels and motels, bed and breakfast lodging, extended 
care facilities or hospitals. 

Supportive housing means housing with no limit on the length of stay and that is 
occupied by a target population as defined by Health and Safety Code Section 53260(d), 
as the same may be amended from time to time, and that provides a significant level of 
onsite and offsite services that assist the supportive housing residents in retaining the 
housing, improving their health status, maximizing their ability to live, and when 
possible, work in the community. Supportive housing shall be treated under this chapter 
as a residential use and shall be allowed as a permitted use in all residential zoning 
districts.  
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Transitional housing means housing operated under program requirements that call for 1) 
the termination of any assistance to an existing program recipient and 2) the subsequent 
recirculation of the assisted residential unit to another eligible program recipient at some 
predetermined future point in time, which point in time shall be no less than six months 
into the future (Health and Safety Code Section 50675.2(h)). Transitional housing may 
provide, but not be limited to, meals, counseling, and other services as well as common 
areas for residents. Transitional housing may be provided under all residential housing 
types. In all cases, Transitional housing shall be treated as a residential use under this 
chapter and shall be subject only to those restrictions that apply to other residential uses 
of the same residential housing type located in the same zoning district.” 

SECTION 4.  Section 106-311, “Purpose,” and Sections 106-312 through 106-325, 
“Reserved,” of the San Fernando City Code are hereby amended to read as follows: 

“Secs. 106-311—106-325. Reserved.”  

SECTION 5.  Section 106-352,  “Permitted Uses,” relating to permitted uses within the 
R-1 Single-Family Residential Zone, of the San Fernando City Code is hereby amended to read 
as follows: 

“Sec. 106-352. Permitted uses. 

In the R-1 single family residential zone, the following uses are permitted: 

(1) Accessory buildings and structures such as a garage, workroom, storage shed, 
recreation room or cabana located on the same lot as the principal residential use.  
No bathroom, kitchen plumbing or fixtures or cooking facilities shall be permitted 
in conjunction with accessory buildings.  A garage, workroom, storage shed, and 
recreation room shall not be divided into smaller size rooms and shall be 
maintained as a single open building. 

(2) Community care facilities/small.  
(3) Home occupations in accordance with division 9 of article VI of this chapter. 
(4) Large family day care home in accordance with division 10 of article VI of this 

chapter. 
(5) Manufactured home as defined in Health and Safety Code Section 18007. 
(6) Parks and playgrounds or community centers owned and operated by a 

government agency, including business conducted within the facilities, subject to 
the approval of the director. 

(7) Private noncommercial greenhouses, horticulture collections, flower gardens, 
vegetable gardens and fruit trees. 

(8) Primary single-family dwelling units, one per lot, in a permanent location. 
(9) Second dwelling units (one per lot) in accordance with Section 106-358 
(10) Supportive housing. 
(11) Temporary tract sales offices, temporary contractors’ equipment offices and 

storage, subject to approval by the director for a period not to exceed one year 
with two one-year extensions available, if requested for good cause. 

(12) Transitional housing.” 

03/18/2013 CC Meeting Agenda Page 64 of 100



 

-5- 

 
 
SECTION 6.  Section 106-353, “Uses permitted subject to a conditional use permit,” 

relating to conditionally permitted used uses within the R-1 Single-Family Residential Zone, of 
the San Fernando City Code is hereby amended to read as follows: 

“Sec. 106-353. Uses permitted subject to a conditional use permit. 

In the R-1 single-family residential zone, uses permitted subject to a conditional use permit are 
as follows: 

(1) Churches, temples or other places of religious worship, with not temporary structures 
permitted. 

(2) One guesthouse with a minimum lot area of 8,000 square feet. 
(3) Schools. 
(4) Hospitals or sanitariums. 
(5) Community care facilities/large.”  

 

SECTION 7.  Section 106-488, “Uses permitted subject to a conditional use permit,” 
relating to conditionally permitted uses within the C-1 Limited Commercial Zone, of the San 
Fernando City Code is hereby amended to read as follows: 

“Sec. 106-488. Uses Permitted subject to a conditional use permit. 

In the C-1 limited commercial zone, the following uses are permitted subject to a conditional use 
permit: 

(1) Clubs, lodges and halls. 
(2) Commercial recreation. 
(3) Hotels and motels including Single Room Occupancy unit (SRO) subject to the 

development standards noted in Section 106-971 of this chapter. 
(4) New automobile sales and display and sales room or lot (used car sales only in 

conjunction with a new car agency). 
(5) Off-street parking lot. 
(6) On-site and off-site sale of alcoholic beverages. 
(7) Parking lot sales. 
(8) Schools. 
(9) Secondhand stores. 
(10) Museums, art galleries, botanical gardens.” 
 

SECTION 8.  Section 106-612, “Permitted Uses,” relating to permitted uses within the 
M-2 Light Industrial Zone, of the San Fernando City Code is hereby amended to read as follows: 

“Sec. 106-612. Permitted uses. 

In the M-2 light industrial zone, the following uses are permitted: 
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(1) All uses permitted in the M-1 zone. 

(2) Emergency homeless shelters subject to the development standards noted in Section 106-
972 of this chapter. 

(3) Manufacturing. Subject to the conditions of this zone, manufacturing, assembling, 
repairing, testing, processing, warehousing, wholesaling, research or treatment of 
products may be conducted (other than those which may be obnoxious or offensive 
because of emission of odor, dust, smoke, gas, noise, vibration or other similar causes 
detrimental to the public health, safety or general welfare) including but not limited to the 
following: 

a. Animal shelter. 
b. Assaying. 
c. Automobiles, trailers, boats, recreational vehicles. 
d. Ceramics, pottery, statuary. 
e. Heavy equipment sales and rental. 
f. Ink, polish, enamel. 
g. Pest control contractors. 
h. Public service facilities. 
i. Sandblasting.  
j. Tile (indoor kiln). 
k. Wallboard, glass (no blast furnace). 
l. Blast furnaces as an accessory use and not needing EPA or AQMD approvals.” 
 

SECTION 9.  Section 106-971 of the San Fernando City Code, previously reserved, is 
hereby amended to read as follows: 

In the city’s C-1 (Limited Commercial) and C-2 (Commercial) zones, a Single Room Occupancy 
unit (SRO) shall be subject to the applicable regulations of this division, including the following 
standards: 

(1) Unit Size. The minimum size of a unit shall be one hundred fifty (150) square feet and 
the maximum size shall be four hundred (400) square feet. A single room occupancy 
facility is not required to meet density standards of the general plan. 

(2) Bathroom Facilities. An SRO unit is not required to but may contain partial or full 
bathroom facilities. A partial bathroom facility shall have at least a toilet and sink; a full 
facility shall have a toilet, sink, and bathtub, shower, or bathtub/shower combination. If a 
full bathroom facility is not provided, common bathroom facilities shall be provided in 
accordance with California Building Code for congregate residences with at least one full 
bathroom per every three units on a floor. The shared shower or bathtub facility shall be 
accessible from a common area or hallway. Each shared shower or bathtub facility shall 
be provided with an interior lockable door. 
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(3) Kitchen. An SRO unit is not required to but may contain partial or full kitchen facilities. 
A full kitchen includes a sink, a refrigerator, and a stove, range top, or oven. A partial 
kitchen is missing at least one of these appliances. If a full kitchen is not provided, 
common kitchen facilities shall be provided with at least one full kitchen per floor.  

(4) Closet. Each SRO shall have a separate closet. 

(5) Common Area. Four square feet of interior common space per unit shall be provided, 
with at least two hundred (200) square feet in area of interior common space, excluding 
janitorial storage, laundry facilities, and common hallways. All common areas shall 
comply with all applicable ADA accessibility and adaptability requirements.  

(6) Laundry Facilities. Laundry facilities shall be provided in a separate room at the ratio of 
one washer and dryer for every ten (10) units, with at least one washer and dryer per 
floor. 

(7) Cleaning Supply Room. A cleaning supply room or utility closet with a wash tub with hot 
and cold running water shall be provided on each floor of the SRO facility.  

(8) Management Plan. A management plan shall be submitted with the development 
application for an SRO facility and shall be approved by the chief planning official. The 
management plan must address management and operation of the facility, rental 
procedures, safety and security of the residents and building maintenance.  

(9) Facility Management. An SRO facility with ten (10) or more units shall have an on-site 
manager. An SRO facility with less than ten (10) units shall provide a management office 
on-site.  

(10) Parking. Parking shall be provided for an SRO facility at a rate of one standard-size 
parking space per unit as defined in Section 106-829(1) of this chapter, plus an additional 
standard-size parking space for the on-site manager.  

(11) Accessibility. All SRO facilities shall comply with all applicable ADA accessibility and 
adaptability requirements. 

(12) Existing Structures. An existing structure may be converted to an SRO facility, consistent 
with the provisions of this section.”  

SECTION 10.  Section 106-972 of the San Fernando City Code, previously reserved, is 
hereby amended to read as follows: 

In the city’s M-2 (Light Industrial) zone, an Emergency Homeless Shelter shall be subject to the 
applicable regulations of this division, including the following standards: 
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(1) Maximum Number of Persons/Beds. The shelter for the homeless shall contain a 
maximum of 30 beds and shall serve no more than 30 homeless persons.  

(2) Lighting. Adequate external lighting shall be provided for security purposes. The lighting 
shall be stationary, directed away from adjacent properties and public rights-of-way, and 
of an intensity compatible with the neighborhood. 

(3) Laundry Facilities. The development shall provide laundry facilities adequate for the 
number of residents. 

(4) Common Facilities. The development may provide supportive services for homeless 
residents, including but not limited to: central cooking and dining room(s), recreation 
room, counseling center, child care facilities, and other support services. 

(5) Security. Parking facilities shall be designed to provide security for residents, visitors, 
and employees.  

(6) Landscaping. On-site landscaping shall be installed and maintained pursuant to the 
standards outlined in Section 106-833. 

(7) On-Site Parking. On-site parking for homeless shelters shall be subject to requirements 
for similarly zoned industrial uses as set forth in Section 106-822(d)(1).  

(8) Outdoor Activity. For the purposes of noise abatement in surrounding residential zoning 
districts, outdoor activities may only be conducted between the hours of 8:00 a.m. to 
10:00 p.m.  

(9) Concentration of Uses. No more than one shelter for the homeless shall be permitted 
within a radius of 300 feet from another such shelter.  

(10) Refuse. Homeless shelters shall provide a trash storage area as required pursuant to 
Section 106-897(1) through Section 106-897(3).  

(11) Health and Safety Standards. The shelter for the homeless must comply with all standards 
set forth in Title 25 of the California Administrative Code (Part 1, Chapter F, Subchapter 
12, Section 7972).  

(12) Shelter Provider. The agency or organization operating the shelter shall comply with the 
following requirements: 

a. Temporary shelter shall be available to residents for no more than six months if 
no alternative housing is available.  

b. Staff and services shall be provided to assist residents to obtain permanent shelter 
and income. Such services shall be available at no cost to all residents of a 
provider’s shelter or shelters.  

c. The provider shall not discriminate in any services provided.  
d. The provider shall not require participation by residents in any religious or 

philosophical ritual, service, meeting or rite as a condition of eligibility. 
e. The provider shall have a written management plan including, as applicable, 

provisions for staff training, neighborhood outreach, security, screening of 
residents to insure compatibility with services provided at the facility, and for 
training, counseling, and treatment programs for residents.” 

SECTION 11.  The City has evaluated any potential environmental impacts associated with 
the adoption of the proposed ordinance (the “Project”) that provides the appropriate definitions and 
regulations that allows the establishment of Single Room Occupancy Residential Hotel (SRO) as 
a conditionally permitted use in the C-1 (Limited Commercial) and C-2 (Commercial) zones, 

03/18/2013 CC Meeting Agenda Page 68 of 100



 

-9- 

Community Care Facilities with seven or more persons as a conditionally permitted use in all 
residential zones, Emergency Homeless Shelters as a permitted use in the M-2 (Light Industrial) 
zone, Manufactured Housing and Transitional Housing and Supportive Housing as permitted 
uses in all residential districts only subject to those development standards that apply to other 
residential uses of the same type in the same residential district by the City of San Fernando in 
order to implement the provisions of Sections 65582, 65583, and 65589.5 of the California 
Government Code. An Initial Study and Negative Declaration of Environmental Impact have been 
prepared for the Project in accordance with the provisions of the California Environmental Quality 
Act (Public Resources Code Section 21000, et seq.), the State CEQA Guidelines (14 Code of 
Regulations Section 15000, et seq.) and the City’s CEQA procedures. Based upon the Initial Study, 
the proposed Negative Declaration and the comments thereon, the City Council finds that the 
Negative Declaration represents the independent judgment of the City and that there is no 
substantial evidence that the project may have a significant effect on the environment. The 
documents constituting the record on which this decision is based are on file in the City. 

SECTION 12.  If any section, subsection, sentence, clause, phrase or portion of this 
ordinance is for any reason held to be invalid or unconstitutional by the decision of any court of 
competent jurisdiction, such decision shall not affect the validity of the remaining portions of 
this ordinance.  The San Fernando City Council hereby declares that it would have adopted this 
ordinance and such section, subsection, sentence, clause, phrase or portion may be declared 
invalid or unconstitutional. 

SECTION 13. Pursuant to California Government Code Section 36937, this ordinance 
shall take effect and be in full force and effect thirty (30) days after its final approval by the San 
Fernando City Council. 

SECTION 14.  The City Clerk shall cause this ordinance to be published and posted in 
accordance with the requirements noted in California Government Code Section 36933. 

SECTION 15.  That the Mayor shall sign and that the City Clerk shall attest to the 
adoption of this ordinance by the City Council of the City of San Fernando at the duly noticed 
regular meeting held on the 18th day of March, 2013. 

PASSED, APPROVED AND ADOPTED upon second reading this 18th day of March, 
2013. 
 

             
       Antonio G. Lopez, Mayor 

 
 

ATTEST: 
 
 
       
Elena G. Chávez, City Clerk 
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STATE OF CALIFORNIA  ) 
COUNTY OF LOS ANGELES ) SS 
CITY OF SAN FERNANDO ) 
 
 I, Elena G. Chávez, City Clerk of the City Council of the City of San Fernando, do 
hereby certify that the foregoing resolution was duly adopted by the City Council at its meeting 
held on the 18th day of March, 2013. 
 

 
AYES: 
 
NOES: 
 
ABSENT: 
 
ABSTAIN: 
 

 
 
       
Elena G. Chávez, City Clerk 
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COMMUNITY DEVELOPMENT 

MEMORANDUM 

TO:  Mayor Antonio Lopez and Councilmembers 

FROM: Don Penman, Interim City Administrator 
  By: Fred Ramirez, City Planner 

DATE: February 19, 2013 

SUBJECT: Adoption of an Ordinance Amending Chapter 106 and Implementing Housing 
Element Program No. 11  

RECOMMENDATION:

It is recommended that the City Council: 

a. Conduct a Public Hearing; 

b. Pending public testimony, adopt a Resolution (Attachment “A”) approving the Initial Study 
and Negative Declaration for the proposed adoption of an Ordinance Amending Chapter 106 
and implementing Housing Element Program No. 11; 

c. Introduce for first reading, in title only, and waive further reading of “An Ordinance of the 
City of San Fernando Amending Article 1 of Chapter 106 to define Single Room Occupancy 
Unit, Community Care Facilities, Emergency Homeless Shelters, Manufactured Housing, 
Transitional Housing and Supportive Housing and Amending Article III of Chapter 106 to 
Provide that Emergency Shelters are Permitted Uses in the M-2 Light Industrial Zone with 
Applicable Development Standards, Single Room Occupancy as Conditionally Permitted 
Uses in the C-1 and C-2 Commercial Zones, Community Care Facilities of Seven or More 
Persons as Conditionally Permitted Uses in all Residential Zones, and that Manufactured 
Housing, Transitional and Supportive Housing are and shall be treated as Residential Uses 
Applicable to the Type of Residential Structure or Use Involved” (Attachment “B”); and, 

d. Direct staff to provide for notice of a public hearing on the adoption of proposed Ordinance 
at the City Council’s March 18, 2013 meeting. 

BACKGROUND:

1. In 2007 the State legislature enacted SB 2 (Cedillo), which requires local jurisdictions to 
incorporate policies into their general plan housing elements to permit the establishment of: 
Single Room Occupancy residential units (“SRO”), allow manufactured housing, community 

ATTACHMENT "B"
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care facilities, emergency homeless shelters, transitional and supportive housing as permitted 
or conditionally permitted uses in specified zoning districts and to amend local ordinances to 
implement such policies. 

2. In April 2009, the City Council adopted the 2008-2014 General Plan Housing Element that 
includes Housing Implementing Program No. 11 (Zoning Ordinance Revisions). The noted 
housing program provided for the amendment of “the [city’s] zoning ordinance by December 
2009 to make explicit provisions for manufactured housing, community care facilities, SROs, 
transitional and supportive housing, and emergency shelters. Develop objective standards to 
regulate emergency shelters as provided under SB 2.” (2008-2014 Housing Element 
Objective; 2008-2014 Housing Element, V-16 (Housing Plan).) In addition, the housing 
element provided for the identification of manufactured housing as a permitted use in 
residential zoning districts. 

3. On October 2, 2012, City planning staff provided an overview of the proposed Ordinance’s 
major components including discussion regarding State housing law mandating identification 
of zoning districts that can accommodate factory-built/manufactured housing, transitional 
and supportive housing, single-room occupancy units (“SROs”), community care facilities 
for seven or more occupants, and emergency homeless shelters. (See Attachment 2.)  Based 
on Commission discussion, staff had been directed to develop a draft Ordinance for 
consideration at an upcoming Commission meeting. As part of the commission’s direction, 
staff was also directed to provide additional information regarding the types of households 
that could be housed under the new housing categories as well as an estimate of the number 
of emergency homeless shelters that could be developed within the city based on the state 
requirements for maximum distance separation requirements between similar emergency 
homeless shelters.  

4. On December 4, 2012, the Planning and Preservation Commission directed City planning 
staff to schedule the proposed ordinance implementing the 2008-2014 Housing Element’s 
Housing Implementation Program No. 11 for a public hearing in January 2013.  Attachment 
4 is the December 4, 2012 Staff Report to the Planning and Preservation Commission, which 
provides a detailed assessment of the proposed zone text amendment. 

5. On January 8, 2013, the Planning and Preservation Commission held a duly noticed public 
hearing to consider the proposed Ordinance and associated environmental assessment related 
to Zone Text Amendment 2012-01. (See Attachment “C”.) As part of the Commission’s 
discussion, City staff answered questions regarding the State housing law as it relates to 
emergency homeless shelters and community care facilities as permitted and conditionally 
permitted uses within the respective zoning districts. Subsequent to discussion, the 
Commission recommended to the City Council approval of the Initial Study and Negative 
Declaration of environmental impact (Attachment “A”) and the proposed Ordinance 
(Attachment “B”) in order to comply with State housing law and ensure that the City’s 
zoning accurately reflects the land use policies as identified in the city’s 2008-2014 Housing 
Element Work Plan (Housing Implementation Program No. 11).     
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ANALYSIS:  

Ordinance Overview. The City of San Fernando is considering adoption of comprehensive 
ordinance that provides zone text amendments that are necessary for the City to facilitate the 
provision of a variety of housing types to meet the housing needs of all economic segments of 
the community. These zoning revisions include: 

� Identification of manufactured housing as a permitted use in the city’s residential zones; 
� Identification of appropriate residential zones for community care facilities with seven or 

more occupants, subject to a conditional use permit; 
� Identification of SROs as a conditionally permitted use in the C-1 (Limited Commercial) 

and C-2 (Commercial) zones subject to new development standards;  
� Addition of transitional and supportive housing to the definitions section and listing them 

as a permitted uses within the city’s residential zones; and, 
� Identification of emergency homeless shelters as permitted uses in the M-2 (Light 

Industrial) zone. (2008-2014 Housing Element Objective; 2008-2014 Housing Element, 
V-15 (Housing Plan).) 

The proposed zone text amendment would allow the city to be in compliance with Housing 
Implementing Program No. 11 (Zoning Ordinance Revisions) of the 2008-2014 General Plan 
Housing Element and Senate Bill 2 (Cedillo), which requires local jurisdictions to incorporate 
policies to permit the establishment of the aforementioned housing types. Furthermore, adoption 
of the proposed Ordinance amending the city’s zoning code consistent with State housing law 
will ensure that each of the proposed housing types are located appropriately and developed in a 
manner that maintains the character of existing neighborhoods, industrial corridors and business 
districts.  

The California Department of Housing and Community Development (HCD), has informed 
jurisdictions like the City of San Fernando that has a current housing element certified by HCD 
during the fourth planning cycle that the City is eligible to participate in a streamlined review 
process. In order to qualify for the streamlined review process, the city must complete the SB 2 
related zone text amendments included as part of the proposed Ordinance prior to submittal of 
the draft 2013-20212 Housing Element to the HCD. HCD staff has indicated that HCD will not 
certify the fifth cycle housing element until all the required zone text amendments have been 
completed. Furthermore, failure to submit the draft 2013-2021 housing element to HCD by 
October 15, 2013 will result in the City being required to prepare future housing elements every 
four years. (Source: http://www.hcd.ca.gov/hpd/.)

Eligible Household Types. Per State law, populations eligible for the types of housing being 
proposed include adults with low-income having one or more disabilities, including mental 
illness, HIV or AIDS, substance abuse, or other chronic health conditions, or individuals eligible 
for services under the Lanterman Developmental Disabilities Services Act (Division 4.5 
(commencing with Section 4500 of the Welfare and Institutions Code) and may, among other 
populations, include families with children, elderly persons, young adults aging out of the foster 
care system, individuals exiting from institutional settings, veterans, or homeless people.)  
(Source: Chapter 633, Statutes of 2007 (SB 2); May 7, 2008 Department of Housing and 
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Community Development Memorandum: Senate Bill 2—Legislation Effective January 1, 2008: 
Local Planning and Approval for Emergency Shelters and Transitional and Supportive 
Housing.)   

Eligible households for homeless shelters include single males or females, and families. They 
may include homeless population who are mentally ill, developmentally disabled, veterans, 
runaways or emancipated foster youth, substance abusers, survivors of domestic violence, and 
other subpopulations of homeless considered significant by the city. 

Transitional housing may be designated for a homeless individual or families transitioning to 
permanent housing.  This housing can involve single family homes, including group housing or 
multi-family units, and may include supportive services to allow individuals to gain necessary 
life skills in support of independent living.

Supportive housing has no limit on length of stay for individuals and includes persons living 
with mental disabilities, HIV/AIDS, substance abuse or chronic health conditions or persons 
whose disabilities originated before the person turned 18. Services typically include assistance 
designed to meet the needs of the housed persons in order to retain housing, live and work within 
the community, and/or improve health and may include case management, mental health 
treatment, and life skills education/training. 

Potential Sites Analysis. Per State law, local ordinances may establish a maximum 300-foot 
distance separation requirement between emergency homeless shelters. The proposed City 
ordinance would require a maximum 300-foot distance between emergency homeless shelters 
within the M-2 (Light Industrial) zone. Based on staff’s analysis, thirteen (13) sites exist within 
the M-2 zone that are located along First Street (six sites) and Arroyo Avenue (seven sites) that 
meet the 300-feet distance separation requirement. Staff evaluated each potential site based on 
the following criteria: existing uses; duration of occupancy; value of land and building 
improvements; and the resulting cost per square foot. Based on this analysis, staff determined 
that the future development of more than one to two of these possible sites as a year- round 
emergency homeless shelter may not be financially feasible.  (See Attachment No. 4 of 
Attachment “C”: January 8, 2013, Planning and Preservation Commission Staff Report.) 

As noted in the proposed Ordinance, the maximum number of beds allowed for an emergency 
homeless shelter shall be 50. Based on 2010 Census information, the number of persons 
identified as “group quarters (non-institutionalized population)” within the City of San Fernando 
is 46.  (Source: U.S. Census Bureau, American Fact Finder; Table QT-P12, Household 
Relationship and Group Quarters Population: 2010 Census Summary File 1.) The U.S. Census 
Bureau classifies people not living in housing units as living in group quarters. There are two 
types of group quarters institutionalized (e.g., persons housed in correctional facilities, nursing 
homes, and hospice facilities) and non-institutional group quarters (e.g., college/university 
student housing, military quarters, and group homes). The non-institutional group quarters 
includes emergency and transitional shelters for people experiencing homelessness and group 
homes. (Source: http://www.census.gov/prod/cen2010/doc/sf1.pdf.)
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Multi-jurisdictional Agreements. The Commission, at their January 8, 2013 meeting, inquired 
about the feasibility of meeting the State requirements for a year-round emergency homeless 
shelter via a multi-jurisdictional agreement. (Government code Section 65583(4)(C).) The multi-
jurisdictional agreement with a maximum of two participating jurisdictions would require a 
financial contribution from the City and any other participating jurisdiction to fund the 
development and the ongoing operation of the facility. State law requires an emergency homeless 
shelter developed under the multi-jurisdictional agreement to be developed within two years of 
the beginning of the planning cycle.  

Per state housing element law, the ability to develop an emergency homeless shelter under a 
multi-jurisdictional agreement would have required both the agreement and the associated 
facility to be developed by 2010. In addition, City staff contacted the HCD in order verify 
whether a multi-jurisdictional agreement was an alternative to adopting a zone text amendment 
in order to allow emergency homeless shelters. Based on City staff’s discussion with HCD staff, 
it was City staff’s determination that a multi-jurisdictional agreement was no longer possible 
option available to the city to fulfill state housing law requirements as it relates to allowing for a 
year-round emergency homeless shelter within the City. HCD staff also informed City staff that 
no multi-jurisdictional agreements were established during the current housing element planning 
cycle.       

State and Federal Law. California Government Code Section 655583 requires the City’s housing 
element to identify adequate sites for a variety of housing types including factory-
built/manufactured housing, transitional and supportive housing, single-room occupancy units 
(“SROs”), community care facilities for seven or more occupants, and emergency homeless 
shelters. Government Code Section 65583(a)(4) requires a city to identify one or more zones 
where emergency homeless shelters are allowed as permitted uses. The identified zone(s) must 
be able to accommodate at least one year-round emergency homeless shelter. Furthermore, 
Government Code Section 65583(a)(4)(D)(6), notes that “transitional and supportive housing 
shall be considered a residential use of property, and shall be subject only to those restrictions 
that apply to other residential dwellings of the same type in all the same zones.”   

State law also notes that manufactured or factory-built housing shall be regulated in the same 
manner as conventional or “stick-built” structures. Specifically, Government Code Section 
65852.3(a) requires that, with the exception of architectural design guidelines, manufactured 
housing shall only be subject to the same development standards applicable to conventional 
residential dwellings including, but not limited to, such things as building setbacks, accessory 
structures provisions, building height maximums, minimum on-site parking requirements, and lot 
coverage limitations. 

Furthermore, State and Federal law prohibit discrimination by local government and individuals 
based on race, color, religion, sex, familial status, marital status, national origin, ancestry or 
mental or physical disability. California Government Code Section 65008 forbids discrimination 
against affordable or multi-family housing development proposals, developers or potential 
residents using planning and zoning powers. Agencies are prohibited not only from exercising 
bias based on race, sex, age or religion, but from discriminating against developments because 
the development is subsidized or to be occupied by low or moderate income persons. 
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Environmental Review. The proposed Ordinance has been reviewed for compliance with the 
California Environmental Quality Act (CEQA). In accordance with the provisions of the CEQA 
Guidelines, it is staff’s assessment that the proposed Ordinance helps ensure the City’s 
compliance with applicable State housing law as it relates to required zone text amendments 
necessary to provide affordable housing for all economic segments of the community. Therefore, 
it is staff’s assessment that the proposed Ordinance will not have the potential to have a 
significantly adverse impact on the environment. Based on this determination, no further 
environmental assessment is necessary. 

CONCLUSION: 

In light of the forgoing analysis, staff recommends that the City Council: (1) approve the Initial 
Study and Negative Declaration (Attachment “A”), which determined that the proposed Zone 
Text Amendment 2012-01 will not have a adverse significant impact on the environment; (2) 
introduce for first reading, in title only, and waive further reading of the attached Ordinance 
implementing said Zone Text Amendment 2012-01 (Attachment “B”); and ”; and, (3) direct staff 
to provide for notice of a public hearing on the proposed adoption of the Ordinance at the City 
Council’s March 18, 2013 meeting. 

Adoption of the Ordinance will amend the city’s zoning code and provide for manufactured 
housing, SROs, community care facilities serving seven or more occupants, emergency homeless 
shelters, and transitional and supportive housing as uses within the city’s zoning code, subject to 
applicable zoning regulations. Furthermore, approval of the proposed zone text amendment will 
facilitate development of specific types of housing that serve special needs groups within the 
community.

BUDGET IMPACT: 

The budget impact associated with the adoption of the proposed Ordinance amending Chapter 
106 and implementing Housing Element Program No. 11 (Re: Zone Text Amendment 2012-01)  
has already been accounted for as part of the Fiscal Year 2012-2013 General Fund Budget. The 
cost associated for the project include the preparation of public notices, the environmental 
assessment, and the city attorney costs to work with staff on the proposed Ordinance.  

ATTACHMENTS: 

A. Resolution 
B. Ordinance
C. January 8, 2013 Staff Report to the Planning and Preservation Commission 
D. January 8, 2013 Planning and Preservation Commission Draft Summary Minutes 

See February 19, 2013 City Council Agenda Packet to View Attachments - begins at page 255 
 
http://www.ci.san-fernando.ca.us/city_government/city_council/agendas_minutes/2013/2-19-13%20CC%20Packet.pdf
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CITY CLERK’S OFFICE 
 
 

MEMORANDUM 
 
 
TO: Mayor Antonio Lopez and Councilmembers  
 
FROM:    Don Penman, Interim City Administrator 

By:  Elena G. Chávez, City Clerk  
 
DATE: March 18, 2013 
 
SUBJECT: Reorganization of the City Council – Selection of Mayor and Mayor Pro Tempore 
 
  
RECOMMENDATION: 
 
It is recommended that the City Council proceed with their annual reorganization for the 
selection of Mayor and Mayor Pro Tempore and follow the procedure as suggested (Attachment 
“A”). 
 
 
BACKGROUND:  
 
In accordance with Section 11.1 of the City Council Procedural Manual, the City Council must 
meet annually to choose one of its members as Mayor and another of its members as Mayor Pro 
Tempore.  In those years in which a general municipal election is not held, the City Council shall 
choose a Mayor and Mayor Pro Tempore at a regular meeting in March. 
 
Nominations for the office of Mayor and Mayor Pro Tempore may be made by any member of 
the Council.  Each selection shall be by three or more affirmative votes.  In the event that no 
person receives three or more votes in the selection process (for one or both offices), the 
selection process shall be repeated. 
 
The Mayor and the Mayor Pro Tempore will serve a one-year term, with the term expiring in March 
2014.   
 
 
BUDGET IMPACT: 
 
None. 
 
 
ATTACHMENT: 
 
A. Procedure for City Council Reorganization 
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City of San Fernando 

 
CITY COUNCIL REORGANIZATION 

 
 

1. Election of Mayor: 
 

A. City Clerk opens the nominations for the position of Mayor 
B. Nomination(s) is/are made for Mayor, and seconded 
C. Hearing no objections, motion to close nominations 
D. City Clerk conducts a roll call vote in the order in which nominations are 

received until a Mayor is elected by majority vote 
E. City Clerk announces the results 

 
2. Election of Mayor Pro Tempore: 
 

A. City Clerk opens the nominations for the position of Mayor Pro Tempore 
B. Nomination(s) is/are made for Mayor Pro Tempore, and seconded 

 C. Hearing no objections, motion to close nominations 
D. City Clerk conducts a roll call vote in the order in which nominations are 

received until a Mayor Pro Tempore is elected by majority vote 
E. City Clerk announces the results 
 

3. Council Changes Seats as Follows: 
 

 Mayor Pro Tempore on the Mayor’s right side 
 Outgoing Mayor on New Mayor’s left side 
 All other Council members in the remaining seats 

 
4. City Council Comments/Remarks 

 
5. Resume City Council Meeting 

ATTACHMENT “A” 
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ADMINISTRATION DEPARTMENT 
 

 
MEMORANDUM 

 
 
TO:  Mayor Antonio Lopez and Councilmembers 
 
FROM: Don Penman, Interim City Administrator 
  By: Fred Ramirez, City Planner 
 
DATE: March 18, 2013 
 
SUBJECT: Approval of a Professional Services Agreement (Contract No. 1703) with Aegis 

Computers, Inc.  
 
 
 
RECOMMENDATION: 
 
It is recommended that the City Council: 
 
a. Approve a Professional Services Agreement (Contract No. 1703) (Attachment “A”) 

extending the current contract with Aegis Computers, Inc. for City computer and network 
services for a not to exceed fixed-rate billing of $10,630 per month (including $630 for 
website services); and  

 
b. Authorize the Interim City Administrator to execute the Professional Services Agreement 

with Aegis Computers, Inc.  
 
 
BACKGROUND: 
 
1. Since 1989, Aegis Computers, Inc. has been the City’s in-house Information Technology (IT) 

consultant overseeing the City’s computer and network infrastructure.  
 
2. On September 16, 1996, the City Council awarded the Aegis Computers, Inc. a new contract 

to provide City computer and network services including the establishment of an hourly rate 
of $65 per hour for IT services. 

 
3. On May 23, 2012, the City initiated a Request for Proposals for Professional Information 

Technology Services.  
 
4. On June 14, 2012, the City received three proposals from prospective IT consultants to 

provide the City with computer and network services. The former City Administrator then 
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initiated an interview process with the two lowest responsive bidders Aegis Computers, Inc. 
(current IT service provider) and Knight Communications.  

 
5. On January 11, 2013, the City notified all prospective IT consultants that responded to the 

RFP for Professional IT Services that the City was rejecting all proposals at this time. 
Concurrent with the rejection of the submittal of proposals for Professional IT Services, the 
City initiated discussions with the current IT services provider, Aegis Computers, Inc. to 
discuss possible cost savings measures to assist the City with its current General Fund deficit 
for Fiscal Year (FY) 2012-2013. 

 
6. Over past two months, City staff has been working with Aegis Computers Inc. to develop a 

Professional Services Agreement that is consistent with the City Council’s objectives of 
obtaining costs savings for professional services while minimizing, if not eliminating, cost 
overruns for operational expenses including IT computer and network services. The attached 
professional services agreement is a result of that negotiation and is intended to provide a 
fixed rate cost for monthly computer and website services that helps reduce General Fund 
expenditures for these types of services.     

 
 
ANALYSIS: 
 
The 2012 Comprehensive Annual Financial Report (CAFR) noted a General Fund budget deficit 
of approximately $1.2 million at the close of June 30, 2012. The 2012 CAFR provides a financial 
audit of all governmental funds including the General Fund for the prior FY 2011-2012. In light 
of the current budgetary constraints and the ongoing budget deficit in the General Fund, the City 
is currently reviewing all contracts for professional services and engaging current vendors to 
evaluate possible cost savings attributed to contract renegotiations. During FY 2012-2013, the 
City Council budgeted $150,000 for IT services, which amounted to approximately $12,500 per 
month.  Based on current demand for IT services, City staff anticipates that without 
implementation of fixed-rate fee for services the City will significantly exceed the budgeted 
expenditure for IT services during the current fiscal year. 
 
City staff has engaged Aegis Computers, Inc. about the feasibility of amending the current 
contract and establishing a monthly fixed-rate fee for IT services that will maintain the City’s 
computers and network infrastructure.  As a result of the negotiations, Aegis Computers, Inc. has 
agreed to fix the monthly rate for IT services at $10,630, which provides for the following: 
 
1. Fixed-rate billing at $10,000 per month, for IT Computer and Network Services.  

 
2. Website hosting, maintenance and management at a not to exceed amount of $630 per month.  

 
3. Maintaining of the current flat rate of $65 per hour for any special project outside scope of 

current services including implementation of major software or hardware upgrades. 
 
Aegis Computers, Inc. has also agreed to apply the $10,630 fixed-rate monthly fee to all 
expenditures for IT services incurred by the City retroactively to March 1, 2013. 
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Based on the proposed fixed-rate monthly fee of $10,630, which includes the application of the 
fixed-rate monthly fee retroactively to incurred IT services expenditures the City could anticipate 
the FY 2012-2013 total cost of $151,245; $1,245 above the estimated budget amount of 
$150,000. For the upcoming FY 2013-2014, the proposed Agreement with Aegis Computers, 
Inc. would result in a decrease in the City General Fund Expenditures for IT services of $23,685 
based on a new annual cost of $127,560 as opposed to the FY 2012-2013 end-of-year 
expenditure of $151,245.   
 
 
CONCLUSION: 
 
Approval of the Professional Services Agreement with Aegis Computers, Inc. will ensure that 
the City can establish a fixed cost for IT services that does not significantly exceed estimated 
costs during FY 2012-2013. In addition, the proposed Professional Services Agreement with 
Aegis Computers, Inc. will provide the City a savings of approximately $23,685 for FY 2013-14.  
During FY 2013-2014, it is anticipated that the City will reassess current IT services and work 
toward addressing the long-term City computer and network infrastructure needs including the 
restart of an RFP process for Professional IT Services.  
 
 
BUDGET IMPACT: 
 
The proposed Profession Services Agreement for IT services with Aegis Computers, Inc. will 
ensure that the City General Fund Expenditures for IT services will be $151,245 for FY 2012-
2013. In addition, the establishing the fixed-rate monthly fee of $10,630 per the Agreement will 
provide a savings of $23,685 for FY 2013-2014 (i.e., IT service costs of $127,560 for FY 2013-
2014 versus $151,245 for FY 2012-2013).   
 
 
ATTACHMENT: 
 
A. Professional Services Agreement (Contract No. 1703) 
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AGREEMENT FOR PROFESSIONAL SERVICES 

 This Agreement for professional services is entered into this   __    day of March, 2013 by 
and between the City of San Fernando, a municipal corporation (“CITY”), and Aegis Computers, 
Inc., a California corporation (“CONSULTANT”).   

RECITALS 

A.  CITY has determined that it requires the following professional services from an 
information technology consultant to perform city computer and network services.    

B.  CONSULTANT represents that it is fully qualified to perform such professional 
services by virtue of its experience and the training, education and expertise of its principals and 
employees. CONSULTANT further represents that it is willing to accept responsibility for 
performing such services in accordance with the terms and conditions of this Agreement. 

 
NOW THEREFORE, in consideration of mutual covenants and conditions herein 

contained, CITY and CONSULTANT agree as follows: 

1. DEFINITIONS 

A. “Scope of Services”:  Such professional services as are set forth in Exhibit A, 
attached hereto and incorporated herein by this reference.   In the event of any discrepancy 
between the express provisions in the body of this Agreement and provisions of Exhibit A, the 
text in the body of this Agreement shall prevail.   

B. “Approved Fee Schedule”:  Such compensation rates as are set forth in the fee 
schedule attached hereto as Exhibit C and incorporated herein by this reference.   

C. “Commencement Date”:   March 19, 2013  

D. “Expiration Date”:    June 30, 2014  

2.  CONSULTANT’S SERVICES 

 A.  Scope of Services.  Subject to the terms and conditions set forth in this 
Agreement, CONSULTANT shall perform the services identified in the Scope of Services for 
City computer and network services (hereinafter the “Project”) at all City facilities, in the City of 
San Fernando, California.  CITY shall have the right to request, in writing, changes in the scope 
of work or the services to be performed.  Any changes mutually agreed upon by the parties, and 
any increase or decrease in compensation, shall be incorporated by written amendments to this 
Agreement.  

B. Time for Performance.  CONSULTANT shall commence the services on the 
Commencement Date and shall perform all services in conformance with the Project schedule set 
forth in Exhibit B attached hereto and incorporated herein by this reference. 

ATTACHMENT “A” 
 

CONTRACT NO. 1703 
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C. Standard of Performance.  CONSULTANT shall perform all work to the highest 
professional standards and in a manner reasonably satisfactory to CITY.  CONSULTANT shall 
comply with all applicable federal, state and local laws, ordinances, codes and regulations. 

3. REPRESENTATIVES 

A. City Representative.  For the purposes of this Agreement, the contract 
administrator and CITY’s representative shall be the City Administrator, (hereinafter the “City 
Representative”).  It shall be CONSULTANT’s responsibility to assure that the City 
Representative is kept informed of the progress of the performance of the services, and 
CONSULTANT shall refer any decisions which must be made by CITY to the City 
Representative.  Unless otherwise specified herein, any approval of CITY required hereunder 
shall mean the approval of the City Representative. 

B. Consultant Representative.  For the purposes of this Agreement, Jose Hernandez, 
Chief Executive Officer of Aegis Computers, Inc. is hereby designated as the principal and 
representative of CONSULTANT authorized to act on its behalf with respect to the services 
specified herein and make all decisions in connection therewith (the “Responsible Principal”).  
The Responsible Principal may not be changed by CONSULTANT without the prior written 
approval of CITY. 

4. CONSULTANT’S PERSONNEL 

A. CONSULTANT represents that it has, or will secure at its own expense, all 
personnel required to perform the services required under this Agreement.  All such services will 
be performed by CONSULTANT or under its supervision, and all personnel engaged in the work 
shall possess the qualifications, permits and licenses required by applicable law to perform such 
services. 

B. CONSULTANT shall be solely responsible for the satisfactory work performance 
of all personnel engaged in performing services required by this Agreement, and compliance 
with all reasonable performance standards established by CITY.  

C. CONSULTANT shall be solely responsible for any subconsultants used to 
undertake any work tasks required per the agreed to Scope of Services attached herein as Exhibit 
A. Compensation for the Consultant and any subconsultants shall be limited to the not to exceed 
amount identified within this agreement. Any work by the Consultant and/or subconsultants that 
is beyond the Scope of Services shall first be reviewed and approved by the City Administrator 
and the cost for that additional work will be paid at the agreed to hourly rate not to exceed $65 
per hour. 

D. In the event that CITY, in its sole discretion, at anytime during the term of this 
Agreement, desires the removal of any person or persons assigned by CONSULTANT to 
perform services pursuant to this Agreement, CONSULTANT shall remove any such person 
immediately upon receiving notice from CITY of the desire of CITY for the removal of such 
person or persons. 
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E. CONSULTANT shall be responsible for payment of all employees’ and 
subconsultants’ wages and benefits and shall comply with all requirements pertaining to 
employer’s liability, workers’ compensation, unemployment insurance, and Social Security. 

F. Permits and Licenses.  CONSULTANT shall obtain and maintain during the 
Agreement term all necessary licenses, permits and certificates required by law for the provision 
of services under this Agreement, including a City of San Fernando business license.   

5. FACILITIES AND EQUIPMENT 

Except as otherwise authorized by CITY in writing, CONSULTANT shall, at its sole cost 
and expense, furnish all facilities and equipment which may be required for furnishing services 
pursuant to this Agreement. CITY shall maintain all vendor warranty, maintenance and or 
support contracts for all critical hardware and software systems. CITY acknowledges that the use 
of the PCs, operating systems and software programs are and shall be subject to the CITY’s 
exclusive management and control and CONSULTANT shall not be responsible for assuring 
their proper use by CITY’s officers, officials, employees, agents, consultants, guests or any other 
third party.  

6. TERM OF AGREEMENT 

This Agreement is effective as of the Commencement Date and shall terminate on the 
Expiration Date, unless sooner terminated as provided in Section 18 herein.   

7. COMPENSATION   

  A. CITY agrees to compensate CONSULTANT for the services provided under this 
Agreement, and CONSULTANT agrees to accept in full satisfaction for such services, a sum not 
to exceed Ten Thousand Six Hundred and Thirty dollars ($10,630.00) per month for City 
computer and network services (including $630 for website services) payable as earned during 
the Project in accordance with Exhibit C.  The compensation payable hereunder includes all 
professional services.  The approved not to exceed fixed-rate billing of $10,630 per month will 
be applied, retroactively to City computer and network services already provided by the 
Consultant for the month of March 2013 and continue until Expiration of Contract date of June 
30, 2014.  Payments shall be made in accordance with Section 8 herein.  CITY shall not withhold 
applicable federal or state payroll or any other required taxes, or other authorized deductions 
from each payment made to CONSULTANT.  No claims for compensation in excess of the not-
to-exceed amount for the Project as shown in Exhibit C will be allowed unless such additional 
compensation is authorized by CITY in writing.  All requests for compensation in excess of the 
not-to-exceed amount must be submitted to and approved by the City Administrator.    
 

B. CONSULTANT shall be entitled to reimbursement only for those expenses 
expressly set forth in the Approved Fee Schedule.  In no event shall total expenses for project 
services exceed the sum of Ten Thousand Six Hundred and Thirty dollars ($10,630.00) per 
month. 

C. Additional Services.  No claims for additional services performed by 
CONSULTANT which are beyond the scope set forth in Exhibit A will be allowed unless such 
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additional work is authorized by CITY in writing prior to the performance of such services.  
Additional services, if any are authorized, shall be compensated on a time and materials basis 
using CONSULTANT’s Approved Fee Schedule (Exhibit C).  Fees for such additional services 
shall be paid within thirty (30) days of the date CONSULTANT issues an invoice to CITY for 
such services. 

8. METHOD OF PAYMENT   

CONSULTANT shall submit to CITY an invoice, on a monthly basis, for the services 
performed pursuant to this Agreement.  Each invoice shall itemize the services rendered during 
the billing period and the amount due.  Any invoice claiming compensation for additional 
services shall include appropriate documentation of CITY’s prior authorization.  Within ten (10) 
business days of receipt of each invoice, CITY shall notify CONSULTANT in writing of any 
disputed amounts included on the invoice.  Within thirty (30) calendar days of receipt of each 
invoice, CITY shall pay all undisputed amounts included on the invoice up to the maximum 
amount set forth in Section 7.   

9. OWNERSHIP OF WORK PRODUCT & CONFIDENTIALITY 

All reports, documents or other written material (“written products”) developed by 
CONSULTANT in the performance of this Agreement shall be and remain the property of CITY 
without restriction or limitation upon its use or dissemination by CITY.  CONSULTANT may 
take and retain such copies of the written products as desired, but no such written products shall 
be the subject of a copyright application by CONSULTANT.  

All ideas, memoranda, specifications, plans, procedures, drawings, descriptions, 
computer program data, input record data, written products, passwords, and other documents and 
data either created by or provided to CONSULTANT in connection with the performance of this 
Agreement shall be held confidential by CONSULTANT. Such materials shall not, without the 
prior written consent of the CITY, be used by the CONSULTANT for any purposes other than 
the performance of the Scope of Services in this Agreement. Nothing furnished to 
CONSULTANT which is otherwise know to CONSULTANT or is generally known, or has 
become known, to the related industry shall be deemed confidential. CONSULTANT shall not 
use CITY name or insignia, photographs, or other publicity information pertaining to the scope 
of services provided in this Agreement without the prior written consent of the CITY.    

10. TRAVEL REIMBURSEMENT 

Travel required by CONSULTANT shall be covered as part of the not to exceed monthly 
fee of $10,630 for City computer and network services as described in Exhibit A.  

11. INDEPENDENT CONTRACTOR 

CONSULTANT will act hereunder as an independent contractor.  This Agreement shall 
not and is not intended to constitute CONSULTANT as an agent, servant, or employee of CITY 
and shall not and is not intended to create the relationship of partnership, joint venture or 
association between CITY and CONSULTANT.   
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CONSULTANT agrees to pay all required taxes on amounts paid to CONSULTANT 
under this Agreement, and to indemnify and hold CITY harmless from any and all taxes, 
assessments, penalties, and interest asserted against CITY by reason of the independent 
contractor relationship created by this Agreement.  CONSULTANT shall fully comply with the 
workers’ compensation laws regarding CONSULTANT and CONSULTANT’s employees.  
CONSULTANT further agrees to indemnify and hold CITY harmless from any failure of 
CONSULTANT to comply with applicable workers’ compensation laws.  CITY shall have the 
right to offset against the amount of any fees due to CONSULTANT under this Agreement any 
amount due to CITY from CONSULTANT as a result of CONSULTANT’s failure to promptly 
pay to CITY any reimbursement or indemnification arising under this Section. 

12. CONFIDENTIALITY 

All data, documents, discussion, or other information developed or received by 
CONSULTANT or provided for performance of this Agreement are deemed confidential and 
shall not be disclosed by CONSULTANT without prior written consent by CITY.  CITY shall 
grant such consent if disclosure is legally required or necessary to provide the services under this 
Agreement.  All CITY data shall be returned to CITY upon the termination of this Agreement.  
CONSULTANT’s covenant under this Section shall survive the termination of this Agreement. 

13. CONFLICTS OF INTEREST 

CONSULTANT hereby warrants for itself, its employees, and subcontractors that those 
persons presently have no interest and shall not obtain any interest, direct or indirect, which 
would conflict in any manner with the performance of the services contemplated by this 
Agreement.  No person having such conflicting interest shall be employed by or associated with 
CONSULTANT in connection with this Project.  CONSULTANT hereby warrants for itself, its 
employees, and subcontractors that no such person shall engage in any conduct which would 
constitute a conflict of interest under any CITY ordinance, state law or federal statute.  
CONSULTANT agrees that a clause substantially similar to this Section shall be incorporated 
into any sub-contract that CONSULTANT executes in connection with the performance of this 
Agreement.  

14. INDEMNIFICATION 

A. Indemnity for Professional Liability.  When the law establishes a professional 
standard of care for the services, to the fullest extent permitted by law, Consultant shall 
indemnify, defend and hold harmless Authority and any and all of its members, officers, 
employees, agents, attorneys, representatives, consultants, volunteers, successors and assigns 
(“Indemnified Parties”) from and against any and all claims, charges, damages, demands, 
actions, proceedings, losses, costs, expenses, whether actual, alleged or threatened, actual 
attorney’s fees, court costs, and accountant’s fees, judgments, civil fines and penalties, and 
liabilities of any kind or nature whatsoever (“liabilities”), to the extent same are caused in whole 
or in part by any negligent or wrongful act, error or omission of Consultant, its officers, agents, 
employees or subconsultants (or any entity or individual that Consultant shall bear the legal 
liability thereof) in the performance of professional services under this Agreement. 
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B. Indemnity for Other than Professional Liability.  Other than in the performance of 
professional services and to the fullest extent permitted by law, Consultant shall indemnify, 
defend and hold harmless the Indemnified Parties from and against all liabilities arising out of or 
in any way connected with, in whole or in part, the acts or omissions of Consultant, its officers, 
agents, employees or subconsultants (or any entity or individual that Consultant shall bear the 
legal liability thereof) in the performance of this Agreement, including but not limited to, claims, 
suits and liabilities for bodily injury, death or property damage to any individual or entity, 
including employees or officials of Consultant.  The provisions of this paragraph shall not apply 
to claims arising out of the sole negligence or willful misconduct of the Indemnified Parties. 

C. Consultant agrees to obtain executed indemnity agreements with provisions 
identical to those set forth here in this Section 14 from each and every subconsultant or any other 
person or entity involved by, for, with or on behalf of Consultant in the performance of this 
Agreement.  In the event Consultant fails to obtain such indemnity obligations from others as 
required here, Consultant agrees to be fully responsible according to the terms of this Section 10. 

D. This obligation to indemnify, defend and hold harmless the Indemnified Parties is 
binding on the successors, assigns or heirs of Consultant and shall survive the termination of this 
Agreement or final payment hereunder.  This obligation to indemnify, defend and hold harmless 
is in addition to any other rights or remedies that the Indemnified Parties may have under the 
law.  Failure of Authority to monitor compliance with these requirements imposes no additional 
obligations on Authority and will in no way act as a waiver of any rights hereunder. 

E. In the event of any claim or demand made against an Indemnified Party which is 
entitled to be indemnified hereunder, Authority may, in its sole discretion, reserve, retain or 
apply any monies due to Consultant under this Agreement for purposes of resolving such claims; 
provided, however, Authority may release such monies if Consultant provides Authority with 
reasonable assurance of protection of the Indemnified Party’s interests.  Authority shall, in its 
sole discretion, determine whether such assurances are reasonable. 

F. The indemnity requirements set forth in this Section 14 are intended to be 
separate and distinct from any other provision in this Agreement and are intended to be 
interpreted as such. 

15. INSURANCE   

A. CONSULTANT shall at all times during the term of this Agreement carry, 
maintain, and keep in full force and effect, insurance as follows:   

1. Commercial General Liability Insurance with minimum limits of One Million 
Dollars ($1,000,000) for each occurrence and in the aggregate for any 
personal injury, death, loss or damage.  

2. Automobile Liability Insurance for any owned, non-owned or hired vehicle 
used in connection with the performance of this Agreement with minimum 
limits of One Million Dollars ($1,000,000) per accident for bodily injury and 
property damage.  
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3. Worker’s Compensation insurance as required by the State of California. 

4. Professional Liability Insurance with a minimum limit of One Million Dollars 
($1,000,000) per occurrence.  

B. CONSULTANT shall require each of its sub-consultants or sub-contractors to 
maintain insurance coverage that meets all of the requirements of this Agreement. 

C. The policies required by this Agreement shall be issued by an insurer admitted in 
the State of California and with a rating of at least A:VII in the latest edition of Best’s Insurance 
Guide. 

D. CONSULTANT agrees that if it does not keep the insurance required in this 
Agreement in full force and effect, CITY may either immediately terminate this Agreement or, if 
insurance is available at a reasonable cost, CITY may take out the necessary insurance and pay, 
at CONSULTANT’S expense, the premium thereon. 

E. Prior to commencement of work under this Agreement, CONSULTANT shall file 
with CITY’s Risk Manager a certificate or certificates of insurance showing that the insurance 
policies are in effect and satisfy the required amounts and specifications required pursuant to this 
Agreement.  

F. CONSULTANT shall provide proof that policies of insurance expiring during the 
term of this Agreement have been renewed or replaced with other policies providing at least the 
same coverage.  Such proof will be furnished at least two weeks prior to the expiration of the 
coverages.  

G. The general liability and automobile policies of insurance shall contain an 
endorsement naming CITY, its elected officials, officers, agents, employees, attorneys, servants, 
volunteers, successors and assigns as additional insureds.  All of the policies shall contain an 
endorsement providing that the policies cannot be canceled or reduced except on thirty (30) 
days’ prior written notice to CITY.  CONSULTANT agrees to require its insurer to modify the 
certificates of insurance to delete any exculpatory wording stating that failure of the insurer to 
mail written notice of cancellation imposes no obligation, and to delete the word “endeavor” 
with regard to any notice provisions.   

H. The insurance provided by CONSULTANT shall be primary to any other 
coverage available to CITY.  Any insurance or self-insurance maintained by CITY, its officers, 
employees, agents or volunteers, shall be in excess of CONSULTANT’s insurance and shall not 
contribute with it.   

I. All insurance coverage provided pursuant to this Agreement shall not prohibit 
CONSULTANT, and CONSULTANT’s employees, agents, subcontractors, or volunteers from 
waiving the right of subrogation prior to a loss.  CONSULTANT hereby waives all rights of 
subrogation against CITY.    

J. Any deductibles or self-insured retentions must be approved by CITY.  At the 
option of CITY, CONSULTANT shall either reduce or eliminate the deductibles or self-insured 
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retentions with respect to CITY, or CONSULTANT shall procure a bond guaranteeing payment 
of losses and expenses. 

K. If CONSULTANT is a Limited Liability Company, general liability coverage 
must be amended so that the Limited Liability Company and its managers, affiliates, employees, 
agents, and other persons necessary or incidental to its operation are insureds.    

L. Procurement of insurance by CONSULTANT shall not be construed as a 
limitation of CONSULTANT’s liability or as full performance of CONSULTANT’s duties to 
indemnify, hold harmless and defend under Section 14 of this Agreement.  

16. MUTUAL COOPERATION   

A. CITY shall provide CONSULTANT with all pertinent data, documents and other 
requested information as is reasonably available for the proper performance of 
CONSULTANT’s services.  

B. In the event any claim or action is brought against CITY relating to 
CONSULTANT’s performance in connection with this Agreement, CONSULTANT shall render 
any reasonable assistance that CITY may require. 

17.  RECORDS AND INSPECTIONS 

CONSULTANT shall maintain full and accurate records with respect to all matters 
covered under this Agreement for a period of three (3) years.  CITY shall have access, without 
charge, upon reasonable notice, during normal business hours to such records, and the right to 
examine and audit the same and to make transcripts therefrom, and to inspect all program data, 
documents, proceedings, and activities. 

 
18. TERMINATION OF AGREEMENT 

A. CITY shall have the right to terminate this Agreement for any reason or for no 
reason on sixty (60) calendar days’ written notice to CONSULTANT.  CONSULTANT shall 
have the right to terminate this Agreement for any reason or no reason on sixty (60) calendar 
days’ written notice to CITY.  CONSULTANT agrees to cease all work under this Agreement on 
or before the effective date of such notice.  All completed and uncompleted products up to the 
date of receipt of written notice of termination shall become the property of CITY. 

B. In the event of termination or cancellation of this Agreement by CITY, due to no 
fault or failure of performance by CONSULTANT, CONSULTANT shall be paid based on the 
percentage of work satisfactorily performed at the time of termination.  In no event shall 
CONSULTANT be entitled to receive more than the amount that would be paid to 
CONSULTANT for the full performance of the services required by this Agreement.   
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19. FORCE MAJEURE 

CONSULTANT shall not be liable for any failure to perform if CONSULTANT presents 
acceptable evidence, in CITY’s sole judgment that such failure was due to causes beyond the 
control, and without the fault or negligence of CONSULTANT. 

20. NOTICES 

Any notices, bills, invoices, or reports required by this Agreement shall be deemed 
received on:  (a) the day of delivery if delivered by hand or overnight courier service during 
CONSULTANT’s and CITY’s regular business hours; or (b) on the third business day following 
deposit in the United States mail, postage prepaid, to the addresses heretofore below, or to such 
other addresses as the parties may, from time to time, designate in writing.   

If to CITY:     If to CONSULTANT: 

Attn: Don Penman    Attn:  Jose Hernandez 
Interim City Administrator   Principal 
City of San Fernando    Aegis Computers 
117 Macneil Street    P.O. Box 1072 
San Fernando, California 91340  San Fernando, California 91340 
Telephone: (818) 898-1203   Telephone: (323) 683-9008 
Facsimile: (818) 361-7631     

     

With a courtesy copy to: 

Rick R. Olivarez, City Attorney 
Olivarez Madruga, P. C. 
1100 S. Flower Street, Suite 2200 
Los Angeles, CA 90015 
Telephone:  (213) 744-0099 
Facsimile:  (213) 744-0093 

 

21. NON-DISCRIMINATION AND EQUAL EMPLOYMENT OPPORTUNITY 

In the performance of this Agreement, CONSULTANT shall not discriminate against any 
employee, subcontractor, or applicant for employment because of race, color, creed, religion, 
sex, marital status, national origin, ancestry, age, physical or mental handicap, medical condition, 
or sexual orientation or other basis prohibited by law.  CONSULTANT will take affirmative 
action to ensure that subcontractors and applicants are employed, and that employees are treated 
during employment, without regard to their race, color, creed, religion, sex, marital status, 
national origin, ancestry, age, physical or mental handicap, medical condition, or sexual 
orientation. 
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22. PROHIBITION AGAINST ASSIGNMENT 

CONSULTANT shall not delegate, transfer, subcontract or assign its duties or rights 
hereunder, either in whole or in part, without CITY’s prior written consent, and any attempt to 
do so shall be void and of no effect.  CITY shall not be obligated or liable under this Agreement 
to any party other than CONSULTANT.     

23. ATTORNEYS’ FEES 

In the event that CITY or CONSULTANT commences any legal action or proceeding to 
enforce or interpret the provisions of this Agreement, the prevailing party shall be entitled to 
recover its costs of suit, including reasonable attorney’s fees. 

24. ENTIRE AGREEMENT 

All documents referenced as exhibits in this Agreement are hereby incorporated in this 
Agreement.  In the event of any material discrepancy between the express provisions of this 
Agreement and provisions of any document incorporated by reference, the provisions of this 
Agreement shall prevail.  This instrument contains the entire Agreement between CITY and 
CONSULTANT with respect to the subject matter herein.  No other prior oral or written 
agreements are binding on the parties.  Any modification of this Agreement will be effective 
only if it is in writing and executed by CITY and CONSULTANT. 

25. GOVERNING LAW; JURISDICTION 

This Agreement shall be governed by and construed in accordance with the laws of the 
State of California.  In the event of litigation between the parties, venue in State trial courts shall 
lie exclusively in Los Angeles County.  In the event of litigation in a United States District 
Court, exclusive venue shall lie in the Central District of California. 

26. SEVERABILITY 

Wherever possible, each provision of this Agreement shall be interpreted in such a 
manner as to be valid under applicable law.  If any provision of this Agreement is determined by 
a court of competent jurisdiction to be invalid, void or unenforceable, the remaining provisions 
shall nevertheless continue in full force and effect.   

27. CAPTIONS 

The captions used in this Agreement are solely for reference and the convenience of the 
parties.  The captions are not a part of the Agreement, in no way bind, limit, or describe the 
scope or intent of any provision, and shall have no effect upon the construction or interpretation 
of any provision herein. 
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28. EXECUTION 

This Agreement may be executed in any number of counterparts, each of which shall be 
deemed an original, but all of which when taken together shall constitute one and the same 
instrument. 

TO EFFECTUATE THIS AGREEMENT, the parties have caused their duly 
authorized representatives to execute this Agreement on the dates set forth below.   

IN WITNESS WHEREOF, the parties have executed this Agreement as of the date first 
written above. 
 
CITY OF SAN FERNANDO 
 
 

 CONSULTANT:   
 

 
__________________________________
Don Penman 
Interim City Administrator 

 
By:

 
______________________________________
Jose Hernandez, 
Principal 

   
 

ATTEST: By:  
______________________________________
  
 

__________________________________
Elena G. Chávez 
City Clerk 

 ______________________________________
(Two signatures required for Corporation) 

 
 

  

APPROVED AS TO FORM:   
 
 
__________________________________
Rick R. Olivarez 
City Attorney 

  

 
 

 
  

  

03/18/2013 CC Meeting Agenda Page 96 of 100



  

1A 

EXHIBIT A 

SCOPE OF SERVICES 
 

CONSULTANT shall provide the City of San Fernando with City computer and network 
services at all City facilities for the term of the Agreement. These services are as follows: 
 
Aegis will provide the City with IT Computer and Network Services for $10,000 per month – 
consisting of workstation management, server management, network management, technical 
support, and IT management. Website management will be provided for an additional $630 per 
month.  
 
The Total IT Computer and Network Services provided under this Agreement does not assure 
uninterrupted operation of the equipment or technologies. This agreement does not include a 
hardware or software warranty of any kind. In addition, an on-going issues that AEGIS has 
brought attention to CITY via written notification to the City Representative that have not been 
addressed within a reasonable amount of time will not be covered by Total IT Outsourcing and 
will be billed as a special project cost. 
 

I. Workstation Management: 
a) Install, troubleshoot, and repair – labor only - all City-owned computers and 

workstations.  
b) Configure, install and troubleshoot all standard software suites in use by the City. 
c) Configure, install and perform basic troubleshooting for all specialized software 

suites in use by the City.  
d) Application and Windows patch management. 
e) 24/7 monitoring for mission-critical workstations. 
f) Asset management for all City-owned desktops and workstations. 
g) Workstation and software life-cycle management. 

 
II. Server Management: 

a) 24/7 monitoring of all servers – both physical and virtual.  
b) Routine monitoring of server logs. 
c) Routine monitoring and benchmarking of server resources 
d) Server patch management 
e) Server asset management for all City-owned servers.  
f) Server hardware and software life-cycle management. 

 
III. Network Management: 

a) 24/7 monitoring for network switches, routers, access points, links and appliances 
b) Routine monitoring of network equipment logs. 
c) Routine monitoring of virtual server environment resources, logs, and hardware 

status. 
d) Routine monitoring of network storage hardware, resources, and logs. 
e) Routine monitoring and testing of backup system. 
f) Routine examination of security appliance logs and definition updates. 
g) Routine testing to determine bottlenecks in the network. 
h) Network asset management. 
i) Hardware life-cycle management  
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IV. Technical Support: 
a) Unlimited 24/7 phone, email and remote support. 
b) Access to the Aegis Computers Support Portal. 
c) Technicians on-site during normal business hours, as well as on-call 24/7. 
d) Two-hour response time. 

 
V. IT Management: 

a) Regular meetings with management to keep key personnel informed on events and 
projects. 

b) Meeting with outside vendors in use by the City. 
c) Routine reporting and statistical analysis for support tickets. 

 
VI. Website Management:  

a)    Domain management. 
b)    Maintaining the current City website. 
c)    Standard website update requests received between the hours of 9:00am and 5:00pm 
Monday through Friday have a turnaround time of 24 hours.  

 
VII. Exclusions: 

a) Special projects including, but not limited to, major software and hardware 
deployments. 

b) Repair of damage due to any cause external to the equipment which include, but are 
not limited to, fire, flood, neglect, or misuse.  

c) Items only repairable by the manufacturer 
d) Hardware and software that are no longer supported by the manufacturer 
e) Data recovery that has to be outsourced to a third party specialist. 
f) Proprietary hardware and/or software solutions. Aegis will provide initial diagnostics, 

further service must be provided by the vendor and/or manufacturer. 
g) Cost of parts, equipment, and shipping charges.  
h) Cost of software, licensing, upgrade or renewal fees.  

 
 

03/18/2013 CC Meeting Agenda Page 98 of 100



  

1B 

EXHIBIT B 

PROJECT SCHEDULE 

 
Anticipated Commencement Date: March 19, 2013 
 
Anticipated Completion Date: June 30, 2014 
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1C 

EXHIBIT C 

APPROVED FEE SCHEDULE 

  
Budget: 
 
The not-to-exceed labor costs for those tasks outlined in the scope of service (Exhibit A) will be 
a not-to-exceed amount of Ten Thousand Six Hundred and Thirty Dollars ($10,630.00). The 
approved not to exceed fixed-rate billing of $10,630 per month will be applied, retroactively to 
City computer and network services already provided by the Consultant for the month of March 
2013 and continue for every month thereafter until Expiration of Contract.  
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