
 
   Mayor	Antonio	Lopez	•Mayor	Pro	Tem	Sylvia	Ballin	

Councilmember	Jesse	H.	Avila	•	Councilmember	Joel	Fajardo	•	Councilmember	Robert	C.	Gonzales	
Interim	City	Administrator	Don	Penman	 

 

 
 
 
 
 
 
 
CALL TO ORDER/ROLL CALL 
 
 
PLEDGE OF ALLEGIANCE 
 
Mayor Antonio Lopez  
 
 
PRESENTATION 
 
a) INTRODUCTION OF NEW POLICE EXPLORER POST 521E CADETS 
 
 
APPROVAL OF AGENDA 
 
 
PUBLIC STATEMENTS – WRITTEN/ORAL 
 
There will be a  three  (3) minute  limitation per each member of  the audience who wishes  to 
make comments in order to provide a full opportunity to every person who desires to address 
the City Council. 
 
 
CONSENT CALENDAR 
 
Items  on  the  Consent  Calendar  are  considered  routine  and may  be  disposed  of  by  a  single 
motion to adopt staff recommendation.  If the City Council wishes to discuss any item, it should 
first be removed from the Consent Calendar. 
 
1) APPROVAL OF MINUTES OF JULY 15, 2013 – REGULAR MEETING 

 
2) APPROVAL OF WARRANT REGISTER NO. 13‐081 

 
 

SAN FERNANDO CITY COUNCIL 

REGULAR MEETING NOTICE & AGENDA 

AUGUST 5, 2013 – 6:00 PM 

COUNCIL CHAMBERS 
117 MACNEIL STREET 

SAN FERNANDO, CA 91340 
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3) CONSIDERATION AND POSSIBLE APPROVAL OF AN AGREEMENT FOR COMPREHENSIVE 
FIRE  AND  EMERGENCY  MEDICAL  SERVICES  (CONTRACT  NO.  1717)  WITH  THE  LOS 
ANGELES FIRE DEPARTMENT (REVISED) 

 
a. Approve  an  Agreement  for  Comprehensive  Fire  and  Emergency Medical  Services 

(Contract No.  1717)  between  the City  of  San  Fernando  (City)  and  the  City  of  Los 
Angeles Fire Department (LAFD);  

 
b. Authorize the Mayor to execute said Agreement between the City and LAFD; and 

 
c. Authorize  the  Interim  City  Administrator  under  take  any  activities  necessary  to 

implement said Agreement as soon as possible. 
 
 
PUBLIC HEARING 

 
4)  CONSIDERATION, DISCUSSION, AND POSSIBLE APPROVAL OF FISCAL YEAR (FY) 2013‐14 

ANNUAL FEE SCHEDULE 
 

Recommend that the City Council: 
 

a. Conduct a Public Hearing; and 
 

b. Pending public testimony, adopt Resolution No. 7553  incorporating all current fees 
for City services into a FY 2013‐14 Annual Fee Schedule, amending certain fees and 
charges, and repealing all parts of Resolutions in conflict therewith. 

 
5)  CONSIDERATION, DISCUSSION, AND POSSIBLE APPROVAL OF REGIONAL CONGESTION 

MANAGEMENT PROGRAM (CMP) SELF‐CERTIFICATION AND ADOPTION OF THE CITY’S 
2013 CMP LOCAL DEVELOPMENT REPORT (LDR) 

 
Recommend that the City Council: 
 
a. Conduct a Public Hearing; and   
 
b. Pending public testimony, adopt Resolution No. 7551 certifying that the City of San 

Fernando  is  in conformance with  the Congestion Management Program  (CMP)  for 
Los Angeles County, and approving the City’s 2013 CMP Local Development Report 
for the reporting period from June 1, 2012 to May 31, 2013. 
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NEW BUSINESS 
 

6)  CONSIDERATION, DISCUSSION AND POSSIBLE APPROVAL OF AGREEMENT (CONTRACT 
NO. 1719) FOR SPECIAL SERVICES WITH LIEBERT CASSIDY WHITMORE 

 
Recommend that the City Council: 
 
a.  Approve an Agreement  for Special Services  (Contract No. 1719) with  the  law  firm of 

Liebert Cassidy Whitmore; and   
 
b.  Authorize the Interim City Administrator to execute the Agreement. 
 

7)  CONSIDERATION, DISCUSSION AND  POSSIBLE ADOPTION OF  RESOLUTION NO.  7552 
FOR  THE  PURCHASE  AND  INSTALLATION  OF  4G  WIRELESS  MODEMS  FOR  POLICE 
VEHICLES 

 
Recommend that the City Council: 
 
a. Approve  the  purchase  and  installation  of  five  4G  wireless  modems  and  related 

equipment for four police vehicles in an amount not to exceed $7,000; and  
 
b. Adopt  Resolution No.  7552  amending  the  City  Budget  for  Fiscal  Year  2013‐14  to 

allocate the funds ($7,000).  
 
8)  ESTABLISHING GRANT MANAGEMENT POLICY 
 

Recommend that the City Council: 
 

a. Review, discuss and file the proposed Grants Management Policy; 
 
b. Provide staff with direction regarding any suggested changes; and 
 
c. Adopt  Resolution  No.  7554  establishing  procedures  for  processing  Grants  as 

amended with suggested changes. 
 
 

GENERAL COUNCIL COMMENTS 
 
 
STAFF COMMUNICATION 
 
 
ADJOURNMENT 
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I	 hereby	
foregoing
meeting.	
 
 
 
 
Julie	M.	F
Signed	a
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SAN FERNANDO CITY COUNCIL 
MINUTES 

 
JULY 15, 2013 – 6:00 P.M. 

REGULAR MEETING 
 

City Hall Council Chambers 
117 Macneil Street 

San Fernando, CA 91340 
 
 
CALL TO ORDER/ROLL CALL 
 
Mayor Antonio Lopez called the meeting to order at 6:09 p.m. 
 
Present: 
 
 Council: Mayor Antonio Lopez, Mayor Pro Tem Sylvia Ballin, and 

Councilmembers Jesse H. Avila, Joel Fajardo, and Robert C. Gonzales 
 
 Staff: Interim City Administrator Don Penman, City Attorney Rick R. Olivarez, 

and City Clerk Elena G. Chávez  
 
 
PLEDGE OF ALLEGIANCE 
 
Mayor Lopez 
 
 
PRESENTATION 
 
A) INTRODUCTION OF NEW POLICE EXPLORER POST 521E CADETS 
 
The Explorers were not present (will be introduced at a later date).   
 
 
APPROVAL OF AGENDA 
 
City Attorney Olivarez reported that staff requested to add a Closed Session item regarding 
anticipated litigation.  He stated that this item came to the City’s attention after the agenda was 
posted and that there is a need to take immediate action. 
 
Motion by Mayor Pro Tem Ballin, seconded by Councilmember Avila, to make the findings (as 
stated by City Attorney Olivarez), add the item to the agenda, and to approve the agenda with the 
added item.  By consensus, the motion carried. 
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PUBLIC STATEMENTS – WRITTEN/ORAL 
 
George O’Connor (resident and business owner) said he opposed to the proposed Property Based 
Business Improvement District (PBID) and submitted a petition on behalf of property owners 
who are also not in favor.   
 
Ricardo Benitez, Sylmar, spoke in favor of removing the bollards on Library Street (Item No. 5) 
and asked that Council consider removing other bollards to open up more streets. 
 
(Female speaker – did not state name) said she was representing her parents that live on Library 
Street who are in favor of keeping the bollards on that street. 
 
Sue O’Connor (resident) read the petition that was signed off property and business owners.  She 
said that the PBID was poorly planned, flawed, and unfairly places unreasonable expenses on 
businesses that will not benefit. 
 
Kenny Majers (business owner) also spoke in opposition of the PBID. 
 
Patty Lopez (resident) said she has received calls from people that were cited by Community 
Service Officers and urged better communication.  She also said she would like a list of City 
Council priorities. 
 
 
CONSENT CALENDAR 
 
Councilmember Gonzales pulled Item No. 2 for further discussion. 
 
Motion by Mayor Pro Tem Ballin, seconded by Councilmember Avila, to approve the remaining 
Consent Calendar Items:  
 
1) APPROVAL OF MINUTES OF: 

 
a) JUNE 17, 2013 – REGULAR MEETING 
b) JULY 1, 2013 – REGULAR MEETING 

 
3) APPROVAL OF RESOLUTION NO. 7548 AUTHORIZING THE CITY TO SUBMIT 

A FISCAL YEAR 2013-2014 USED OIL PAYMENT PROGRAM APPLICATION TO 
THE CALIFORNIA DEPARTMENT OF RESOURCES RECYCLING AND 
RECOVERY (CALRECYCLE) 

 
4) RESOLUTION TO APPOINT CITY’S REPRESENTATIVES TO THE 

INDEPENDENT CITIES FINANCING AUTHORITY (ICFA) GOVERNING BOARD 
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SAN FERNANDO CITY COUNCIL 
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Page 3 
 
Items Removed for Further Discussion 
 
2) APPROVAL OF WARRANT REGISTER NO. 13-072 
 
Public Works Director Ron Ruiz replied to questions from Councilmembers regarding the MTA 
Transit Access Pass (TAP) cards. 
 
Motion by Councilmember Gonzales, seconded by Mayor Pro Tem Ballin, to approve the 
Warrant Register.  By consensus, the motion carried.    
 
 
NEW BUSINESS 

 
5) REMOVAL OF BOLLARDS ON LIBRARY STREET 
 
Public Works Director Ruiz presented the staff report and replied to questions from 
Councilmembers. 
 
Motion by Councilmember Avila, seconded by Councilmember Gonzales, to approve the 
removal of street bollards at two locations on Library Street, northeast and southwest of North 
Maclay Avenue.  By consensus, the motion carried. 
 
6) APPROVAL OF AN AGREEMENT (CONTRACT NO. 1718) WITH HINDERLITER, 

DE LLAMAS AND ASSOCIATES (HdL) FOR TRANSACTIONS TAX AUDIT AND 
INFORMATION SERVICES AND ADOPTION OF RESOLUTION NO. 7549 
AUTHORIZING EXAMINATION OF TRANSACTIONS AND USE TAX RECORDS 

 
Interim City Administrator Penman presented the agenda report and replied to questions from 
Councilmembers. 
 
Motion by Mayor Pro Tem Ballin, seconded by Councilmember Avila, to: 

 
a. Approve an Agreement (Contract No. 1718) with Hinderliter, de Llamas and 

Associates (HdL) for Transactions Tax audit and information services; and 
 

b. Adopt Resolution No. 7549 authorizing examination of Transactions and Use Tax 
records. 

 
By consensus, the motion carried. 
 
 
CONTINUED BUSINESS 
 
7) ADOPTION OF ORDINANCE NO. 1627 AMENDING THE CITY CODE TO 

CHANGE THE ADMINISTRATIVE STRUCTURE OF THE CITY FROM A CITY 
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SAN FERNANDO CITY COUNCIL 
MINUTES – JULY 15, 2013 
Page 4 
 

ADMINISTRATOR-CITY COUNCIL FORM OF GOVERNMENT TO A CITY 
MANAGER FORM OF GOVERNMENT 

 
Motion by Councilmember Avila, seconded by Councilmember Gonzales, to waive the full 
reading of Ordinance No. 1627 and adopt by title only, “An Ordinance Amending Division 2 
(Administrative Officer) of Title III (Officers and Employees) of Chapter 2 (Administration) of 
the San Fernando Municipal Code to Change Administrative Structure of the City from a City 
Administrator-City Council Form of Government to a City Manager Form of Government”. 
 
The motion carried with the following vote: 
 
 AYES:  Ballin, Lopez, Avila, Fajardo, Gonzales – 5 
 NOES:  None 
 ABSENT:  None 
 
 
GENERAL COUNCIL COMMENTS 
 
Councilmember Avila thanked staff for their hard work and opportunity and confidence to work 
with them. 
 
Councilmember Gonzales reported that the Relay for Life event turned out great and hopefully 
more commissioners will attend next time.  
 
Mayor Pro Tem Ballin thanked the speakers for expressing themselves and apologized to those 
that wanted the bollards to stay (for safety purposes, they had to be removed). 
 
Mayor Lopez thanked Councilmembers for supporting the Relay for Life cause. 
 
 
STAFF COMMUNICATION 
 
Interim City Administrator Penman addressed comments that were made earlier about the PBID.  
He stated that the PBID is a private business-generated endeavor, is not City-sponsored, and, 
since they did not meet the deadline, the City is unsure of the status. 
 
George O’Connor (resident and business owner) said that this City Council is the most 
professional group of people he has seen in the last 10 years. 
 
 
RECESS (6:56 P.M.) 
 
City Attorney Olivares announced that, following adjournment of the Special Meeting, the City 
Council will reconvene to the Regular Meeting and then recess into Closed Session to discuss: 
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CONFERENCE WITH LEGAL COUNSEL – ANTICIPATED LITIGATION 
G.C. 54956.9  (One case) 
 
 
RECONVENE/ADJOURNMENT (7:43 P.M.) 
 
City Attorney Olivarez reported that all Councilmembers were present.  The record should 
reflect that the City Council received briefings from staff, direction was given, but no final action 
was taken. 
 
By consensus, the meeting was adjourned.   
 
 
 
 
 
 
 

I do hereby certify that the foregoing is a true and 
correct copy of the minutes of July 15, 2013 meeting as 
approved by the San Fernando City Council. 
 
____________________________ 
Elena G. Chávez 
City Clerk 
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FINANCE DEPARTMENT 
 
 

MEMORANDUM 
 

 
 

TO:  Mayor Antonio Lopez and Councilmembers 
 
FROM: Rafaela T. King, Interim Finance Director/Deputy Finance Director 
 
DATE:  August 5, 2013   
 
SUBJECT: Warrant Register 
 
 
 
RECOMMENDATION: 
 
It is recommended that the City Council adopt a Resolution (Attachment “A”) approving the 
Warrant Register. 
 
 
BACKGROUND: 
 
For each City Council meeting the Finance Department prepares a Warrant Register for Council 
approval.  The Register includes all recommended payments for the City. Checks, other than 
handwritten checks, generally are not released until after the Council approves the Register.  The 
exceptions are for early releases to avoid penalties and interest, excessive delays and in all other 
circumstances favorable to the City to do so.  Handwritten checks are those payments required to 
be issued between Council meetings such as insurance premiums and tax deposits.  Staff reviews 
requests for expenditures for budgetary approval and then prepares a Warrant Register for 
Council approval and or ratification.  Items such as payroll withholding tax deposits do not 
require budget approval. 
 
The Deputy Finance Director hereby certifies that all requests for expenditures have been signed 
by the department head, or designee, receiving the merchandise or services thereby stating that 
the items or services have been received and that the resulting expenditure is appropriate.  The 
Deputy Finance Director hereby certifies that each warrant has been reviewed for completeness 
and that sufficient funds are available for payment of the warrant register. 
 
 
ATTACHMENT: 
 
A.  Warrant Register Resolution 
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RESOLUTION NO.  13-081 
 

 
RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 
SAN FERNANDO ALLOWING AND APPROVING FOR 
PAYMENT DEMANDS PRESENTED ON DEMAND/ 
WARRANT REGISTER NO.  13-081 
 

 
THE CITY COUNCIL OF THE CITY OF SAN FERNANDO DOES HEREBY 
RESOLVE, FIND, DETERMINE AND ORDER AS FOLLOWS: 
 

1.  That the demands (EXHIBIT “A”) as presented, having been duly audited, for 
completeness, are hereby allowed and approved for payment in the amounts as shown to 
designated payees and charged to the appropriate funds as indicated. 
 

2.  That the City Clerk shall certify to the adoption of this Resolution and deliver it to the 
City Treasurer. 
 
PASSED, APPROVED, AND ADOPTED this 5th day of August, 2013. 
 
  
                 

Antonio Lopez, Mayor       
ATTEST: 
 
 
 
      
Elena G. Chávez, City Clerk 
 
 
STATE OF CALIFORNIA  ) 
COUNTY OF LOS ANGELES ) ss 
CITY OF SAN FERNANDO ) 
 

I HEREBY CERTIFY that the foregoing Resolution was approved and adopted at a 
regular meeting of the City Council held on the 5th day of August 2013, by the following vote to 
wit: 

 
AYES: 
 
NOES: 
 
ABSENT: 
 
 

      
Elena G. Chávez, City Clerk 

ATTACHMENT “A” 
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COMMUNITY DEVELOPMENT DEPARTMENT 
 
 

MEMORANDUM 
 
 
TO:  Mayor Antonio Lopez and Councilmembers 
 
FROM: Don Penman, Interim City Administrator 
  By: Fred Ramirez, City Planner 
 
DATE: August 5, 2013 
 
SUBJECT: Approval of an Agreement for Comprehensive Fire and Emergency Medical 

Services (Contract No. 1717) with the Los Angeles Fire Department (Revised)   
 
 
RECOMMENDATION: 
 
It is recommended that the City Council: 
 
a. Approve an Agreement for Comprehensive Fire and Emergency Medical Services (Contract 

No. 1717 - Attachment “1”) between the City of San Fernando (City) and the City of Los 
Angeles Fire Department (LAFD);  

 
b. Authorize the Mayor to execute said Agreement between the City and LAFD; and 
 
c. Authorize the Interim City Administrator under take any activities necessary to implement 

said Agreement as soon as possible.  
 
 
BACKGROUND: 
 
1. On July 1, 2013, the City Council approved an Agreement for Comprehensive Fire and 

Emergency Medical Services (Contract No. 1717) between the City and LAFD. The new 
Agreement for Comprehensive Fire and Emergency Medical Services includes among other 
things: 1. the establishment of a new methodology to calculate the annual fee for service that 
would result in a savings to the City for the Fiscal Year 2012-2013 while establishing an 
ongoing fee structure that ensures the City pays its proportionate share for LAFD services; 2. 
development of a payment fee schedule to address the City’s outstanding balance for LAFD 
fees for Fiscal Year 2011-2012; and 3. formulation of agreed upon procedures for 
communication and collaboration between the City and LAFD as part of applicable local, 
state and federal Disaster and Civil Defense Mutual Aid requirements.  
 
Included as part of the Agreement were requirements for City of San Fernando’s compliance 
with the City of Los Angeles’ Equal Benefit Ordinance (Section 12) and the Slavery 
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Disclosure Ordinance (Section 13). As part of the City Council’s approval, staff was directed 
to verify whether these two ordinances applied to the City of San Fernando (a public agency) 
and if applicable, seek a waiver from these provisions in the Agreement.     
 

2. On August 1, 2013, the City received a revised Agreement for Comprehensive Fire and 
Emergency Medical Services from the LAFD (Attachment “1”), which includes all 
previously agreed to sections of the Agreement minus the requirements that the City of San 
Fernando comply with the City of Los Angeles’ Equal Benefit Ordinance and Slavery 
Disclosure Ordinance.  Both City of Los Angeles ordinances include language that grants 
exceptions to the City of San Fernando as a public agency from compliance with said 
ordinances. In an effort to expedite the review of the revised Agreement by the Los Angeles 
Fire Commission at their upcoming August 20, 2013 meeting, City staff is requesting City 
Council review at this time.  

 
 
ANALYSIS: 
 
Revised Agreement. The revised Agreement for Comprehensive Fire and Emergency Medical 
Services between the City and LAFD will continue to have all of the following key components:  
 
• The term of the Agreement will be for an initial period of five years from the date of 

execution and can be renewed for a new five year term with mutual agreement for both 
parties.  

 
• LAFD will provide the City with the same level of services for fire and emergency medical 

services at the same level as is provided within the City of Los Angeles.  
 
• LAFD agrees to meet and negotiate with the City on any possible service increases 

associated with significant changes to demand for service within the City. 
 
• City outstanding payments of LAFD fees for service for FY 2011-2012 totaling $526,559.82 

would be paid in three equal payments over a three-year period beginning on July 1, 2013, 
with the specifics to be outlined as part of a subsequent side letter to this Agreement between 
the City of San Fernando and LAFD. 

 
• LAFD fee for service calculation has been modified. The cost will be determined by taking 

the assessed value of the City of Los Angeles and comparing it to the assessed value of the 
City of San Fernando. The resultant ratio will then be applied to the total budget for LAFD 
including personnel, maintenance and operation. The total cost will be adjusted by the total 
revenue for services recouped by LAFD for said fiscal year. The LAFD fee for service 
charged to the City will be recalculated every fiscal year. The new fees for service 
calculation will be applied retroactively to July 1, 2012. It is anticipated that once the new 
Agreement is approved by both cities, the Agreement would result in an adjusted LAFD fee 
for services $2,465,827 to the City of San Fernando for FY 2012-2013.  
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• The City agrees to adopt by reference all of the City of Los Angeles’ building and fire codes 

with some minor revisions to the building codes administrative sections in order to meet 
current City needs.  

 
• LAFD will continue to provide plan check and fire service inspections as well as fire hydrant 

testing and charge the associated fee for services rendered. 
 
Removal of Equal Benefit Ordinance and Slavery Disclosure Ordinance Provisions. As 
previously noted, the City is a public agency and therefore qualifies for an exception from 
compliance with the City of Los Angeles’ Equal Benefit Ordinance and Slavery Disclosure 
Ordinance. Per City Council direction, City staff has requested and obtained the required 
exceptions that resulted in the removal of both ordinances from the revised Agreement 
(Attachment “1”). Attachment “2” to this report shows the language that has been removed from 
the original Agreement in “strikethrough” format.   
 
 
BUDGET IMPACT: 
 
City Council approval of the revised Agreement would result in a savings of $343,161 in the 
City’s initially budgeted General Fund expenditures for LAFD fees for fire protection and 
emergency medical services for FY 2012-2013. The proposed Agreement provides that the 
anticipated $343,161 savings attributed to the new fee calculation will be applied retroactively to 
LAFD fees incurred by the City between July 1, 2012 and June 30, 2013. Furthermore, the 
proposed payment schedule would allow for repayment of outstanding LAFD fees totaling 
$526,559.82 from FY 2011-2012 to be paid out in three equal annual payments that would occur 
over the next three fiscal years.   
 
 
CONCLUSION: 
 
Approval of the revised Agreement for Comprehensive Fire and Emergency Medical Services 
between the City and LAFD would ensure that the community continues to obtain needed fire 
protection and emergency medical services from LAFD. Furthermore, the revised Agreement 
provides for fee calculation methodology and associated payment schedule for outstanding 
LAFD fees that ensures the City immediate and long term savings to its General Fund.  
 
 
ATTACHMENTS: 
 
1. Contract No. 1717 - Agreement for Comprehensive Fire and Emergency Medical Services 

(Revised) 
2. Excerpt from Original Agreement for Comprehensive Fire and Emergency Medical Services 

(with strikethrough language) 
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AGREEMENT FOR COMPREHENSIVE FIRE  
AND EMERGENCY MEDICAL SERVICES 

 
BETWEEN  

THE CITY OF LOS ANGELES  
AND 

THE CITY OF SAN FERNANDO 
 
THIS AGREEMENT is made and entered into on _________, 2013 by and between the 
City of Los Angeles a municipal corporation acting by and through the Los Angeles Fire 
Department (hereinafter referred to as "the LAFD") and the City of San Fernando a 
municipal corporation, acting by and through its City Council. 
 
 

WITNESSETH: 
 
WHEREAS, the City of San Fernando seeks to enter into an agreement with the City of 
Los Angeles for the LAFD to provide comprehensive fire services inclusive of fire 
protection, prevention, inspection, and emergency medical services within its 
jurisdictional limits; and, 
 
WHEREAS, the LAFD currently provides the City of San Fernando with comprehensive 
fire suppression/protection services (actions in response to an actual or threat of fire or 
other emergency, including fire inspection) and Emergency Medical Services (“EMS” - 
as that term is defined in Health and Safety Code Section 1797.72) services in the City 
of San Fernando, a municipal corporation within the County of Los Angeles, and 
adjacent to the City of Los Angeles; pursuant to a December 14, 1978 agreement, 
including one amendment, between the City of Los Angeles and the City of San 
Fernando (Contract # 49757) and, 
 
WHEREAS, it would be advantageous to both cities for the LAFD to provide 
comprehensive fire services and EMS in the City of San Fernando, and, as needed, 
under the terms of the “CALIFORNIA DISASTER AND CIVIL DEFENSE MASTER 
MUTUAL AID AGREEMENT dated November 15, 1950, and as may be amended from 
time to time (included herein as Attachment A); and, 
 
WHEREAS, the LAFD is agreeable to provide comprehensive fire services and EMS to 
the City of San Fernando for compensation at full cost recovery of said services; and, 
 
WHEREAS, the City of San Fernando is agreeable to paying the City of Los Angeles 
the full cost of the comprehensive fire and EMS services provided, by the LAFD. 
 
NOW THEREFORE, it is agreed as follows: 

ATTACHMENT “1” 
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PURPOSE 
 
The purpose of this Agreement is for LAFD to provide the City of San Fernando 
comprehensive fire and emergency medical services within its boundaries (included 
herein as Attachment B) Comprehensive Fire and Emergency Medical Services 
(hereinafter referred to as “Services”) shall mean the same services the LAFD provides 
to the residents and businesses of the City of Los Angeles under standard operating 
procedures, including, but not limited to, fire suppression, fire prevention, inspection, 
paramedic and emergency medical technician functions and the corresponding 
resources will be provide to the City of San Fernando. The City of San Fernando and 
the City of Los Angeles (hereinafter referred to as the “Parties”) mutually agree that the 
fee for performance should, as near as possible, represent the City of San Fernando’s 
comparable share of the total cost of said Services as provided by the LAFD. The 
Parties agree to the “Comparable Share of the Total Cost” as noted in this Agreement 
(included herein as Attachment C). 
 
1. STATEMENT OF BENEFITS AND INTEREST 

 
Although the City of San Fernando has the primary responsibility to provide Services to 
its residents, the LAFD agrees to provide Services within the corporate limits of City of 
San Fernando to the manner herein set forth. Except as otherwise hereinafter 
specifically set forth, such Services shall only encompass duties and functions within 
the jurisdiction of and customarily rendered by the LAFD under the Charter and 
ordinances of said City of Los Angeles and statutes of the State of California. 
 
3. GENERAL PROVISIONS 
 

A.  TERM. The term of this Agreement shall commence upon execution by all Parties 
and remain in effect for a period of five (5) years, and may be amended to extend 
the term of the Agreement by mutual written agreement of the parties.  

 
Where Services have been provided prior to the date of execution, both parties 
agree that the calculation for the payment of services under this Agreement shall 
begin on July 1, 2012, and made annually thereafter. 
 

B.  SERVICES. The LAFD shall provide the City of San Fernando with the same level 
of Service that the LAFD provides to the territory within its corporate limits. Such 
Services shall be in accordance with the appropriate national and area standards. 
The discipline of officers and other matters incidental to the performance of such 
Services, and the control of personnel so employed, shall remain with the LAFD. 

 
C.  SERVICES INCREASE. In the event there is a significant increase in providing 

Services in the City of San Fernando as compared to the previous twelve (12) 
month, fiscal year period and such increase is not proportional to the increase in 
services provided in the City of Los Angeles, then the Parties to this Agreement 
agree to meet and negotiate, in good faith, a fair and equal adjustment in the fee 
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paid to the LAFD for its increased costs for providing said Services to the City of 
San Fernando. 

 
D.  SUPPLIES. For the purpose of performing Services under this Agreement, the 

Parties agree the LAFD shall furnish and supply all necessary labor, supervision, 
equipment, communication facilities and supplies necessary to maintain the level 
of service to be rendered hereunder. The Parties further agree that in all instances 
where special supplies, stationary, notices, forms and the like must be issued in 
the name of the City of San Fernando, the City of San Fernando shall supply the 
same at its own cost and expense. 

 
E.  PAYMENT FOR PAST SERVICES. Whereas the LAFD has provided Services to 

the City of San Fernando under a prior agreement (Agreement No. 49757), should 
any amounts be due under that agreement, the Parties agree payment for such 
Services shall be paid in a manner agreeable between the Parties. 

 
F. EMPLOYMENT POLICY. Employees of the parties to this Agreement shall at all 

times be subject only to the laws, regulations, and rules governing their 
employment, regardless of the incident location. Employees shall not be entitled to 
compensation or other benefits of any kind other than specifically provided by the 
terms of their employment. 

 
For the purpose of performing Services and functions pursuant to this Agreement, 
and only for the purpose of giving official status to the performance thereof, the 
Parties agree, every officer and employee of the LAFD engaged in performing any 
such Service and function shall be deemed to be an officer or employee of the City 
of San Fernando, while performing service for the City of San Fernando, which 
service is within the scope of this Agreement and is a municipal function. 
 

G.  FIRE PREVENTION. The City of San Fernando agrees to fully adopt the City of 
Los Angeles Fire Code and the Los Angeles Building Code, pursuant to their laws, 
rules and regulations. 

 
H. FIRE HYDRANT SYSTEM. The City of San Fernando fire hydrant system will be 

tested annually, by the LAFD, in a manner compatible with accepted national and 
area standards and acceptable to the LAFD. The City of San Fernando will repair, 
within a reasonable period of time, any portion of such system found defective as a 
result of such tests. The City of San Fernando will also notify the LAFD, in writing, 
of long term repairs to said system. 

 
I.  FEES AND METHOD OF PAYMENT 
 

(1) Fees. The LAFD will charge a yearly fee for service. The fee is payable in 
monthly installments, due in advance of service. 
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(2) Invoices. The LAFD will provide an invoice a minimum of 30 days prior to 
the upcoming Payment Due Date. The LAFD will invoice on a monthly 
basis. 
 

(3) Payment Due Dates. With the exception of the first payment, payments are 
due on the first day of each month. The first payment is due upon execution 
of the Agreement. Subsequent payments are due in accordance with the 
above schedule. 
 

(4) Service Period. The first service period will begin on July 1, 2012 and end 
on June 30, 2013. Each Annual Service Period thereafter, for fee 
calculation purposes, will begin the following July 1 and end June 30 of the 
following calendar year. 
 

(5) Fee Calculation and Reconciliation. The LAFD will anticipate costs of 
services based on cost of services in the preceding Service Period. The 
cost will be determined by taking the assessed value of the City of Los 
Angeles compared to the assessed value of the City of San Fernando. This 
ratio will then be applied to the Total Budget for the Los Angeles City Fire 
Department including the Operating Budget, Related and Indirect Costs, 
and reducing the total cost by the total revenue allocated in the budget.   

 
J. NONDISCRIMINATION Both Parties shall comply with all Federal statutes relating 

to nondiscrimination and all applicable requirements of all other Federal laws. 
These include, but are not limited to: (a) Title VI of the Civil Rights Act of 1964, 
which prohibits discrimination on the basis of race, color, disability or national 
origin; (b) Title IX of the Education Amendments of 1972, as amended, which 
prohibits discrimination of the basis of sex; (c) Section 504 of the Rehabilitation Act 
of 1973, as amended, which prohibits discrimination on the basis of disabilities. 

 
K.  PRINCIPAL CONTACTS.  The principal contacts for the Agreement are: 

 
LOS ANGELES FIRE DEPARTMENT 
Brian Cummings, Fire Chief 
200 North Main Street 
Los Angeles, CA 90012 
(213) 978-3800 
 
CITY OF SAN FERNANDO 
Donald E. Penman, City Administrator 
117 Macneil Street 
San Fernando, CA 91340 
(818) 898-1203 
 

4.  PREVIOUS AGREEMENT CANCELLED The Parties agree this Agreement 
supersedes Agreement No. C-49757, which by execution of this Agreement, is 
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hereby terminated effective June 30, 2012. Any amounts past due to the City of 
Los Angeles under Agreement C-49757 shall be paid to the City of Los Angeles 
pursuant to the terms as outlined in Section 3.E of this Agreement. 

 
5.  INSURANCE The Parties shall maintain in effect through the term of this contract 

the coverage and policy limits as stated in Form 146 (Exhibit A). Each Party may 
satisfy the insurance obligations by a combination of commercial insurance, formal 
risk pooling under California statutory provision, and/or a self–funded loss reserve 
in whatever proportions are deemed appropriate by the Parties. 
 

6.  INDEMNIFICATION.  Each of the parties to this Agreement is a public entity. In 
contemplation of the provisions of Section 895.2 of the Government Code of the 
State of California imposing certain tort liability jointly upon public entities, solely by 
reason of such entities being parties to an Agreement as defined by Section 895 of 
said Code, the parties hereto, as between themselves, pursuant to the 
authorization contained in Section 895.4 and 895.6 of said Code, will each assume 
the full liability imposed upon it or upon any of its officers, agents or employees by 
law, for injury caused by a negligent or wrongful act or omission occurring in the 
performance of this Agreement, to the same extent that such liability would be 
imposed in the absence of Section 895.2. Each party indemnifies and holds 
harmless the other party solely by virtue of said Section 895.2. The provision of 
Section 2778 of the California Civil Code is made a part hereto as if fully set forth 
herein. Both City of Los Angeles Fire Department and the City of San Fernando 
certifies that it has adequate commercial insurance or self-insured retention of 
funds to meet any obligation arising from this Agreement.  The provisions of this 
indemnification shall survive expiration or termination of this Agreement. 

 
7.  DISPUTE RESOLUTION.  In the event of a dispute between the Parties as to the 

operations, payment or any other issue arising under this Agreement, the parties 
agree to meet and negotiate in good faith to resolve such dispute. This shall not 
limit the parties’ right to pursue any available remedies at law or in equity. 

 
8.  AMENDMENTS. Any extension or amendment of this Agreement must be made in 

writing and executed by the Parties. 
 

9.  TERMINATION.  Both Parties retain the right to terminate their participation under 
this Agreement by providing a minimum of 180 days written notice to all parties.  

 
The City of San Fernando is responsible, and agrees, to pay, on a pro-rated basis, 
for all services provided through the effective date of termination. 

 
The City of Los Angeles is responsible to refund, on a pro-rated basis, any fees 
paid in advance by the City of San Fernando within 60 days from effective date of 
termination. 
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10. LEGAL AUTHORITY.  Both Parties certify that the individuals executing this 
Agreement on their behalf has the legal authority to enter into this Agreement. 

 
11. CHILD SUPPORT ASSIGNMENT ORDERS. This Contract is subject to the Child 

Support Assignment Orders Ordinance, Section 10.10 of the Los Angeles 
Administrative Code. Pursuant to this Ordinance, the CITY OF SAN FERNANDO 
certifies that it will (1) fully comply with all State and Federal employment reporting 
requirements applicable to Child Support Assignment Orders; (2) that the principal 
owner(s) of CITY OF SAN FERNANDO are in compliance with any Wage and 
Earnings Assignment Orders and Notices of Assignment applicable to them 
personally; (3) fully comply with all lawfully served Wage and Earnings Assignment 
Orders and Notices of Assignment in accordance with California Family Code 
section 5230, et seq.; and (4) maintain such compliance throughout the term of 
this Contract. Pursuant to Section 10.10.b of the Los Angeles Administrative Code, 
failure of the CITY OF SAN FERNANDO to comply with all applicable reporting 
requirements or to implement lawfully served Wage and Earnings Assignment 
Orders and Notices of Assignment or the failure of any principal owner(s) of the 
CITY OF SAN FERNANDO to comply with any Wage and Earnings Assignment 
Orders and Notices of Assignment applicable to them personally shall constitute a 
default by the CITY OF SAN FERNANDO under the terms of this Contract, 
subjecting this Contract to termination where such failure shall continue for more 
than ninety (90) days after notice of such failure to the CITY OF SAN FERNANDO 
by CITY OF LOS ANGELES. Any subcontract entered into by the CITY OF SAN 
FERNANDO relating to this Contract, to the extent allowed hereunder, shall be 
subject to the provisions of this paragraph and shall incorporate the provisions of 
the Child Support Assignment Orders Ordinance. Failure of the CITY OF SAN 
FERNANDO to obtain compliance of its subcontractors shall constitute a default 
by the CITY OF SAN FERNANDO under the terms of this Contract, subjecting this 
Contract to termination where such failure shall continue for more than ninety (90) 
days after notice of such failure to CITY OF SAN FERNANDO by the CITY OF 
LOS ANGELES.  

 
CITY OF SAN FERNANDO shall comply with the Child Support Compliance Act of 
1998 of the State of California Employment Development Department. The CITY 
OF SAN FERNANDO assures that to the best of its knowledge it is fully complying 
with the earnings assignment orders of all employees, and is providing the names 
of all new employees to the New Hire Registry maintained by the Employment 
Development Department as set forth in subdivision (1) of the Public Contract 
Code 7110. 
 

12. ENTIRE AGREEMENT. This Agreement contains the full and complete Agreement 
between the two Parties. No verbal agreement or conversation with any officer or 
employee of either Party will affect or modify any of the terms and conditions of this 
Agreement. 
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This Agreement is executed in four (4) originals. This Agreement includes eight (8) 
pages (including the signature page); with three (3) Attachments and one (1) 
Exhibit, which together constitute the entire understanding and agreement of the 
Parties. 

 
 

(Signature Page to Follow) 
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IN WITNESS WHEREOF, the parties hereto have caused the Agreement to be 
executed by their respective duly authorized representatives. 
 
 
CITY OF LOS ANGELES     CITY OF SAN FERNANDO 
 
 
 
 
By _____________________________   By _____________________________     

Eric Garcetti      Antonio G. Lopez  
Mayor       Mayor 

 
 
Date ___________________________   Date ____________________________ 
 
 
 
APPROVED AS TO FORM:    ATTEST: 
 
Michael N. Feuer, City Attorney        June Lagmay, City Clerk 
 
 
 
By _____________________________   By _____________________________ 

Anthony-Paul Diaz      Deputy City Clerk 
Assistant City Attorney 

 
 
 
Date ___________________________   Date ___________________________ 
 
 
 
 
 
 
 
 
 
Attachment A, California Disaster and Civil Defense Master Mutual Aid Agreement 
Attachment B, Geographical Map of the Boundaries of the City of San Fernando 
Attachment C, Comparable Share of the Total Cost for Fire and EMS services 
Exhibit A, Insurance Requirements - Form 146 
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CALIFORNIA  
DISASTER AND CIVIL DEFENSE  

MASTER MUTUAL AID AGREEMENT 
 

This agreement made and entered into by and between the STATE OF CALIFORNIA, its 
various departments and agencies, and the various political subdivisions, municipal corporations, 
and other public agencies of the State of California; 
 

WITNESSETH: 
 
WHEREAS, it is necessary that all of the resources and facilities of the State, its various 
departments and agencies, and all its political subdivisions, municipal corporations, and other 
public agencies be made available to prevent and combat the effect of disasters which may result 
from such calamities as flood, fire, earthquake, pestilence, war, sabotage, and riot; and 
 
WHEREAS, it is desirable that each of the parties hereto should voluntarily aid and assist each 
other in the event that a disaster should occur, by the interchange of services and facilities, 
including, but not limited to, fire, police, medical and health, communication, and transportation 
services and facilities, to cope with the problems of rescue, relief, evacuation, rehabilitation, and 
reconstruction which would arise in the event of a disaster; and 
 
WHEREAS, it is necessary and desirable that a cooperative agreement be executed for the 
interchange of such mutual aid on a local, countywide, regional, statewide, and interstate basis; 
 
NOW, THEREFORE, IT IS HEREBY AGREED by and between each and all of the parties 
hereto as follows: 
 

1. Each party shall develop a plan providing for the effective mobilization of all its 
resources and facilities, both public and private, to cope with any type of disaster. 

 
2. Each party agrees to furnish resources and facilities and to render services to each 

and every other party to this agreement to prevent and combat any type of disaster 
in accordance with duly adopted mutual aid operational plans, whether heretofore 
or hereafter adopted, detailing the method and manner by which such resources, 
facilities, and services are to be made available and furnished, which operational 
plans may include provisions for training and testing to make such mutual aid 
effective; provided, however, that no party shall be required to deplete 
unreasonably its own resources, facilities, and services in furnishing such mutual 
aid. 

 
3. It is expressly understood that this agreement and the operational plans adopted 

pursuant thereto shall not supplant existing agreements between some of the 
parties hereto providing for the exchange or furnishing of certain types of 
facilities and services on a reimbursable, exchange, or other basis, but that the 
mutual aid extended under this agreement and the operational plans adopted 
pursuant thereto, shall be without reimbursement unless otherwise expressly 

 1 
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provided for by the parties to this agreement or as provided in Sections 1541, 
1586, and 1587, Military and Veterans Code; and that such mutual aid is intended 
to be available in the event of a disaster of such magnitude that it is, or is likely to 
be, beyond the control of a single party and requires the combined forces of 
several or all of the parties to this agreement to combat. 

 
4. It is expressly understood that the mutual aid extended under this agreement and 

the operational plans adopted pursuant thereto shall be available and furnished in 
all cases of local peril or emergency and in all cases in which a STATE OF 
EXTREME EMERGENCY has been proclaimed. 

 
5. It is expressly understood that any mutual aid extended under this agreement and 

the operational plans adopted pursuant thereto, is furnished in accordance with the 
“California Disaster Act” and other applicable provisions of law, and except as 
otherwise provided by law that: “The responsible local official in whose 
jurisdiction an incident requiring mutual aid has occurred shall remain in charge 
at such incident including the direction of such personnel and equipment provided 
him through the operation of such mutual aid plans.”  (Section 1564, Military and 
Veterans Code.) 

 
6. It is expressly understood that when and as the State of California enters into 

mutual aid agreements with other states and the Federal Government, the parties 
to this agreement shall abide by such mutual aid agreements in accordance with 
the law. 

 
7. Upon approval or execution of this agreement by the parties hereto all mutual aid 

operational plans heretofore approved by the State Disaster Council, or its 
predecessors, and in effect as to some of the parties hereto, shall remain in full 
force and effect as to them until the same may be amended, revised, or modified.  
Additional mutual aid operational plans and amendments, revisions, or 
modifications of existing or hereafter adopted mutual aid operational plans, shall 
be adopted as follows: 

 
a. Countywide and local mutual aid operational plans shall be developed by 

the parties thereto and are operative as between the parties thereto in 
accordance with the provisions of such operational plans.  Such 
operational plans shall be submitted to the State Disaster Council for 
approval.  The State Disaster Council shall notify each party to such 
operational plans of its approval, and shall also send copies of such 
operational plans to other parties to this agreement who did not participate 
in such operational plans and who are in the same area and affected by 
such operational plans.  Such operational plans shall be operative as to 
such other parties 20 days after receipt thereof unless within that time the 
party by resolution or notice given to the State Disaster Council, in the 
same manner as notice of termination of participation in this agreement, 
declines to participate in the particular operational plan. 
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b. Statewide and regional mutual aid operational plans shall be approved by 

the State Disaster Council and copies thereof shall forthwith be sent to 
each and every party affected by such operational plans.  Such operational 
plans shall be operative as to the parties affected thereby 20 days after 
receipt thereof unless within that time the party by resolution or notice 
given to the State Disaster Council, in the same manner as notice of 
termination of participation in this agreement, declines to participate in the 
particular operational plan. 

 
c. The declination of one or more of the parties to participate in a particular 

operational plan or any amendment, revision or modification thereof, shall 
not affect the operation of this agreement and the other operational plans 
adopted pursuant thereto. 

 
d. Any party may at any time by resolution or notice given to the State 

Disaster Council, in the same manner as notice of termination of 
participation in this agreement, decline to participate in any particular 
operational plan, which declination shall become effective 20 days after 
filing with the State Disaster Council. 

 
e. The State Disaster Council shall send copies of all operational plans to 

those state departments and agencies designated by the Governor.  The 
Governor may, upon behalf of any department or agency, give notice that 
such department or agency declines to participate in a particular 
operational plan. 

 
f. The State Disaster Council, in sending copies of operational plans and 

other notices and information to the parties to this agreement, shall send 
copies to the Governor and any department or agency head designated by 
him; the chairman of the board of supervisors, the clerk of the board of 
supervisors, the County Disaster Council, and any other officer designated 
by a county; the mayor, the clerk of the city council, the City Disaster 
Council, and any other officer designated by a city; the executive head, the 
clerk of the governing body, or other officer of other political subdivisions 
and public agencies as designated by such parties. 

 
8. This agreement shall become effective as to each party when approved or 

executed by the party, and shall remain operative and effective as between each 
and every party that has heretofore or hereafter approved or executed this 
agreement, until participation in this agreement is terminated by the party.  The 
termination by one or more of the parties of its participation in this agreement 
shall not affect the operation of this agreement as between the other parties 
thereto.  Upon approval or execution of this agreement the State Disaster Council 
shall send copies of all approved and existing mutual aid operational plans 
affecting such party which shall become operative as to such party 20 days after 
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receipt thereof unless within that time the party by resolution or notice given to 
the State Disaster Council, in the same manner as notice of termination of 
participation in this agreement, declines to participate in any particular 
operational plan.  The State Disaster Council shall keep every party currently 
advised of who the other parties to this agreement are and whether any of them 
has declined to participate in any particular operational plan. 

 
9. Approval or execution of this agreement shall be as follows: 

 
a. The Governor shall execute a copy of this agreement on behalf of the State 

of California and the various departments and agencies thereof.  Upon 
execution by the Governor a signed copy shall forthwith be filed with the 
State Disaster Council. 

 
b. Counties, cities, and other political subdivisions and public agencies 

having a legislative or governing body shall by resolution approve and 
agree to abide by this agreement, which may be designated as 
“CALIFORNIA DISASTER AND CIVIL DEFENSE MASTER MUTUAL 
AID AGREEMENT.”  Upon adoption of such a resolution, a certified copy 
thereof shall forthwith be filed with the State Disaster Council. 

 
c. The executive head of those political subdivisions and public agencies 

having no legislative or governing body shall execute a copy of this 
agreement and forthwith file a signed copy with the State Disaster 
Council. 

 
10. Termination of participation in this agreement may be effected by any party as 

follows: 
 

a. The Governor on behalf of the State and its various departments and 
agencies, and the executive head of those political subdivisions and public 
agencies having no legislative or governing body, shall file a written 
notice of termination of participation in this agreement with the State 
Disaster Council and this agreement is terminated as to such party 20 days 
after the filing of such notice. 

 
b. Counties, cities, and other political subdivisions and public agencies 

having a legislative or governing body shall by resolution give notice of 
termination of participation in this agreement and file a certified copy of 
such resolution with the State Disaster Council, and this agreement is 
terminated as to such party 20 days after the filing of such resolution. 

 
IN WITNESS WHEREOF this agreement has been executed and approved and is effective and 
operative as to each of the parties as herein provided. 
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Signed by:  EARL WARREN 
      GOVERNOR 
 
      On behalf of the State of California and all its 
      Departments and Agencies 
 
 ATTEST: 
 

November 15, 1950   Signed by: FRANK M. JORDAN 
      SECRETARY OF STATE 
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Note: 
 
There are references in the foregoing agreement to the California Disaster Act, State Disaster 
Council, and various sections of the Military and Veterans Code. Effective November 23, 1970, 
by enactment of Chapter 1454, Statutes 1970, the California Disaster Act (Sections 1500 ff., 
Military and Veterans Code) was superseded by the California Emergency Services Act 
(Sections 8550 ff., Government Code), and the State Disaster Council was superseded by the 
California Emergency Council. 
 
Section 8668 of the California Emergency Services Act provides: 
 

(a) Any disaster council previously accredited, the State Civil Defense and Disaster Plan, the 
State Emergency Resources Management Plan, the State Fire Disaster Plan, the State 
Law Enforcement Mutual Aid Plan, all previously approved civil defense and disaster 
plans, all mutual aid agreements, and all documents and agreements existing as of the 
effective date of this chapter, shall remain in full force and effect until revised, amended, 
or revoked in accordance with the provisions of this chapter. 

 
In addition, Section 8561 of the new act specifically provides: 

 
"Master Mutual Aid Agreement" means the California Disaster and Civil Defense Master 
Mutual Aid Agreement, made and entered into by and between the State of California, its 
various departments and agencies, and the various political subdivisions of the state, to 
facilitate implementation of the purposes of this chapter. 

 
Substantially the same provisions as previously contained in Section 1541, 1564, 1586 
and 1587 of the Military and Veterans Code, referred to in the foregoing agreement, are 
now contained in Sections 8633, 8618, 8652 and 8643, respectively, of the Government 
Code. 
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San Fernando Estimated Actual Estimated
Assessment Value Note 1 2012 2012 2013
City of Los Angeles 409,073,085,384$     419,126,705,477$     419,126,705,477$    
San Fernando 1,470,621,856           1,522,404,747           1,522,404,747          
Ratio 0.360% 0.360% 0.360%

Fire Department Budget Note 2
Operating Budget 472,597,193             472,597,193             513,444,773             
Related and Indirect Costs 354,548,383             354,548,383             355,764,172             
Total Budget 827,145,576             827,145,576             869,208,945             
Less Revenue Note 3 (142,193,562)            (142,193,562)            (169,707,771)            

684,952,014             684,952,014             699,501,174             
Proposed Fee 2,465,827$              2,465,827$              2,518,204$              

Note 2: The information for the Fire Department Budget is obtained from the annual 
budget submitted by the Mayor and Modified and Adopted by the City of Los Angeles 
Council.

Note 3: The Revenue for the Fire Department is obtained from the Revenue Outlook 
book, a supplemental to the Proposed Budget.

Attachment C

City of Los Angeles
Fire Department

Comparable Share of the Total Cost 
As of April 29, 2013

Note 1: The Assesment values for both the City of Los Angeles and the City of San 
Fernando are obtained from the Los Angels County Office of the Assessor's Annual 
Report located in the County of Los Angeles' website.

08/05/2013 CC Meeting Agenda Page 57 of 176



EXHIBIT "A"

08/05/2013 CC Meeting Agenda Page 58 of 176



 

6 

requirements applicable to Child Support Assignment Orders; (2) that the principal 
owner(s) of CITY OF SAN FERNANDO are in compliance with any Wage and 
Earnings Assignment Orders and Notices of Assignment applicable to them 
personally; (3) fully comply with all lawfully served Wage and Earnings Assignment 
Orders and Notices of Assignment in accordance with California Family Code 
section 5230, et seq.; and (4) maintain such compliance throughout the term of 
this Contract. Pursuant to Section 10.10.b of the Los Angeles Administrative Code, 
failure of the CITY OF SAN FERNANDO to comply with all applicable reporting 
requirements or to implement lawfully served Wage and Earnings Assignment 
Orders and Notices of Assignment or the failure of any principal owner(s) of the 
CITY OF SAN FERNANDO to comply with any Wage and Earnings Assignment 
Orders and Notices of Assignment applicable to them personally shall constitute a 
default by the CITY OF SAN FERNANDO under the terms of this Contract, 
subjecting this Contract to termination where such failure shall continue for more 
than ninety (90) days after notice of such failure to the CITY OF SAN FERNANDO 
by CITY OF LOS ANGELES. Any subcontract entered into by the CITY OF SAN 
FERNANDO relating to this Contract, to the extent allowed hereunder, shall be 
subject to the provisions of this paragraph and shall incorporate the provisions of 
the Child Support Assignment Orders Ordinance. Failure of the CITY OF SAN 
FERNANDO to obtain compliance of its subcontractors shall constitute a default 
by the CITY OF SAN FERNANDO under the terms of this Contract, subjecting this 
Contract to termination where such failure shall continue for more than ninety (90) 
days after notice of such failure to CITY OF SAN FERNANDO by the CITY OF 
LOS ANGELES.  

 
CITY OF SAN FERNANDO shall comply with the Child Support Compliance Act of 
1998 of the State of California Employment Development Department. The CITY 
OF SAN FERNANDO assures that to the best of its knowledge it is fully complying 
with the earnings assignment orders of all employees, and is providing the names 
of all new employees to the New Hire Registry maintained by the Employment 
Development Department as set forth in subdivision (1) of the Public Contract 
Code 7110. 
 

12. EQUAL BENEFITS ORDINANCE. Unless otherwise exempt in accordance with the 
provisions of this Ordinance, this Agreement is subject to the applicable provisions 
of the Equal Benefits Ordinance (EBO), Section 10.8.2.1 of the City of Los Angeles 
Administrative Code, as amended from time to time. 

 
(1) During the performance of the Agreement, the CITY OF SAN FERNANDO 

certifies and represents that the CITY OF SAN FERNANDO will comply with 
the EBO. The CITY OF SAN FERNANDO agrees to post the following 
statement in conspicuous places at its place of business available to 
employees and applicants for employment: 

 
“During the performance of the Agreement for Services with the 
CITY OF LOS ANGELES, the CITY OF SAN FERNANDO will 
provide equal benefits to its employees with spouses and its 
employees with domestic partners. Additional information about 
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the City of Los Angeles’ Equal Benefits Ordinance may be 
obtained from the Office of the City Administrative Officer, 
Contractor Enforcement Section at (213) 978-7650.” 

 
(2)  The failure of the CITY OF SAN FERNANDO to comply with the EBO will be 

deemed to be a material breach of the terms of this Agreement. 
 
(3)  If the CITY OF SAN FERNANDO fails to comply with the EBO the CITY OF 

LOS ANGELES may cancel, terminate or suspend the Agreement, in whole or 
in part, and all monies due or to become due under the Agreement may be 
retained by the CITY OF LOS ANGELES. The CITY OF LOS ANGELES may 
also pursue any and all other remedies at law or in equity for any breach. 

 
(4) Failure to comply with the EBO may be used as evidence against the CITY OF 

SAN FERNANDO in actions taken pursuant to the provisions of Los Angeles 
Administrative Code Section 10.40 et seq., Contractor Responsibility 
Ordinance. 

 
(5) If the City Administrative Officer determines that a CITY OF SAN FERNANDO 

has set up or used its Contracting entity for the purpose of evading the intent of 
the EBO, the Awarding Authority may terminate the Contract on behalf of the 
CITY OF LOS ANGELES. Violation of this provision may be used as evidence 
against the CITY OF SAN FERNANDO in actions taken pursuant to the 
provisions of Los Angeles Administrative Code Section 10.40 et seq., 
Contractor Responsibility Ordinance. 

 
13. SLAVERY DISCLOSURE ORDINANCE. Unless otherwise exempt in accordance 

with the provisions of this Ordinance, this Agreement is subject to the Slavery 
Disclosure Ordinance, Section 10.41 of the Los Angeles Administrative Code, as 
may be amended from time to time. The CITY OF SAN FERNANDO certifies that 
it has complied with the applicable provisions of this Ordinance. Failure to fully and 
accurately complete the affidavit may result in termination of this Agreement. 

 
14. ENTIRE AGREEMENT. This Agreement contains the full and complete Agreement 

between the two Parties. No verbal agreement or conversation with any officer or 
employee of either Party will affect or modify any of the terms and conditions of this 
Agreement. 
 
This Agreement is executed in four (4) originals. This Agreement includes eight (8) 
pages (including the signature page); with three (3) Attachments and one (1) 
Exhibit, which together constitute the entire understanding and agreement of the 
Parties. 

 
 

(Signature Page to Follow) 
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FINANCE DEPARTMENT 
 
 

MEMORANDUM 
 
 
TO:  Mayor Antonio L. Lopez and Councilmembers  
 
FROM: Don Penman, Interim City Administrator  
 By: Rafaela T. King, Interim Finance Director 
 
DATE: August 5, 2013 
 
SUBJECT: Approval of Fiscal Year (FY) 2013-14 Annual Fee Schedule  
 
 
RECOMMENDATION: 
 
It is recommended that the City Council: 
 
a. Conduct a Public Hearing; and 

 
b. Pending public testimony, adopt Resolution No. 7553 (Attachment “A”) incorporating all 

current fees for City services into a FY 2013-14 Annual Fee Schedule (Exhibit “1”), 
amending certain fees and charges, and repealing all parts of Resolutions in conflict 
therewith. 

 
 
BACKGROUND: 
 
1. On September 19, 2011, the City Council adopted Resolution No. 7453 adopting a schedule 

of fees and charges in order to defray departmental costs associated with facilities usage, 
code and police enforcement activities, and the processing of certain applications and 
permits.  

 
2. On June 20, 2012, a Notice of Public Hearing was published in the Daily News to notify 

interested parties and advise residents of this Public Hearing to consider an amendment of the 
City’s fee schedule for Fiscal Year (FY) 2012-13. This notice was published a second time in 
the Daily News on June 26, 2012. 

 
3. On July 2, 2012, the City Council adopted Resolution No. 7493 adopting an amended 

schedule of fees and charges in order to defray departmental costs associated with facilities 
usage, code and police enforcement activities, and the processing of certain applications and 
permits.  
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4. On July 25, 2013, a Notice of Public Hearing was published in the Daily News to notify 
interested parties and advise residents of this Public Hearing to consider an amendment of the 
City’s fee schedule for Fiscal Year (FY) 2013-14.  
 

5. The proposed amendments to fees and charges noted by department are based on a fee study 
conducted by each department. The fee study takes into account the administrative expenses 
associated with reviewing, researching, and/or processing applications and permits for city 
services. The fee study took into account prior cost allocation studies conducted by the city 
as well as individual fee studies conducted by the departments that look at costs over the 
prior fiscal year (2012-2013). The department costs studies, which make up the fee study 
includes one or more of the following: costs to research and process applications and/or 
permits, personnel hourly costs, consultant fees, and material and equipment costs. A copy of 
the studies and baseline information that make up the fee study used by the city to develop 
the proposed annual fee schedule are on file in the Office of the City Clerk and are available 
for public review upon request.   

 
 
ANALYSIS: 
 
Staff has reviewed and analyzed the City’s fee schedules, as set forth in the City Code and 
established by Council ordinance, resolutions and state law.  Staff proposes to incorporate all 
proposed amendments to the current fees for City services into the proposed Annual Fee 
Schedule (Exhibit 1 of Attachment “A”).  Based on staff’s analysis, the proposed increased fees 
will not exceed the City’s reasonable cost of providing those services.  The proposed City 
Council Resolution (Attachment “A”) includes an Exhibit 1 (“FY 2013-14 Annual Fee 
Schedule”) that notes changes to existing fees and/or fines in red strikethrough text and new fees 
and/fines are noted in blue italics.   
 
The following sections provide a general summary of the Administrative, Community 
Development, Finance, Personnel, Police, Public Works, and Recreation and Community 
Services and the City Treasurer’s department’s proposed deposit, fee, bail and/or penalty 
increases as well as changes in presentation. 
 
Administration.  The Administration Department has analyzed its fee structure and determined 
that no changes are required to its fees for FY 2013-14. 
 
Community Development.  The Community Development Department has analyzed its fee 
structure and determined that no changes are required to its fees for FY 2013-14.  The Banner 
Permit special condition has been reduced to five (5) permitted banners per calendar year.   
 
Finance.  The Finance Department has analyzed its fee structure and determined that no changes 
are required to its fees for FY 2012-13.  The Fee presentation for all items has been updated in 
Exhibit 1 to include the actual fee as opposed to referring to SFCC §94-263.  The special 
condition for Utilities accounts with a backflow prevention device now includes billing cycle 
language.   
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Personnel.  The Personnel Department has analyzed its fee structure and determined that no 
changes are required to its fees for FY 2013-14. 
 
Police Department.  The Police Department analyzed its fee structure and determined that one 
administrative fee should be added to the Fee Schedule for parking appeals. Currently, this fee 
has been implemented at the Appeals Officer’s discretion.  Adding this fee to the Fee Schedule 
would provide uniformity in the process to recover or substantially recover the City’s reasonable 
costs of providing the services necessary for the activity for which the fee is charged. 
(Attachment “A”, Exhibit 1; Section V. Police Department, Pg. 38). All other bail schedule fees 
and penalties associated with the operation and services provided by the Police Department will 
remain unchanged for FY 2013-14.   
 
Public Works.  The Public Works Department has analyzed its fee structure and determined that 
the following fees charged by the department should be adjusted to recover or substantially 
recover the City’s reasonable costs of providing the services necessary for the activity for which 
the fees are charged. These include: 1. inspection fees (e.g., encroachment permit, house moving 
permit, construction inspection permit, etc.); 2. hourly fees charged for administrative functions 
and document duplication fees; 3. City Public Works staff and consultant hourly rates charged to 
undertake utility excavation work, conduct inspections, and prepare reports; 4. fees for material 
and equipment use to undertake utility/street work; and, 5. fees for the installation of banner and 
bus shelter sign installations (Attachment “A”, Exhibit 1; Section VI. Public Works Department, 
Pgs. 40-47). All other permitting and inspection fees associated with the operation and services 
provided by the Public Works Department will remain unchanged for FY 2013-14. 
 
Recreation and Community Services.  The Recreation and Community Services Department has 
analyzed the Department’s current fee structure and determined that the rental and/or deposit 
fees charged for the recreational pool and park (indoor and outdoor) facilities should be adjusted 
to recover or substantially recover the City’s costs for the providing the services necessary for 
the rental activity for which the fees are charged.  These fees include use of the pool, outdoor and 
indoor facilities (e.g., gyms, picnic areas, multipurpose rooms, pool, etc.) at San Fernando 
Recreation Park as well as outdoor and indoor facilities and Las Palmas, Pioneer, and Rudy 
Ortega Sr. parks (e.g., gym, picnic areas, ball fields, multipurpose room, et cetera) (Attachment 
“A”, Exhibit 1; Section VII. Recreation and Community Services Department, Pgs. 48-52). All 
other use and rental fees associated with the operation and services provided by the Recreation 
and Community Services Department will remain unchanged for FY 2013-14. 
 
City Treasurer.  The City Treasurer’s office has analyzed its fee structure and determined that no 
changes are required to its fees for FY 2013-14.  
 
 
CONCLUSION: 
 
The City Council’s adoption of the proposed Resolution will allow the City to recover its current 
costs of providing certain services necessary for the activities for which the deposits, fees or 
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penalties are charged. Therefore, staff recommends that the proposed increases in deposits, fees 
and penalties become effective July 1, 2013. 
 
 
BUDGET IMPACT: 
 
Adopting the attached Resolution should increase the City’s revenues for certain City services 
provided to the community.  The anticipated revenue associated with the increase in proposed 
increases in deposits, fees, and penalties are intended to recover or substantially recover the 
City’s expected expenses and help maintain a balanced City budget.  
 
 
ATTACHMENT: 
 
A. Resolution No. 7553  
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RESOLUTION NO. 7553 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 
SAN FERNANDO UPDATING THE ANNUAL FEE SCHEDULE, 
AMENDING CERTAIN FEES AND CHARGES, AND REPEALING 
ALL PARTS OF RESOLUTIONS IN CONFLICT THEREWITH 

 
WHEREAS, the City of San Fernando (the “City”) has conducted an extensive analysis 

of its services, the costs reasonably borne by the City in providing those services, the 
beneficiaries of those services, and the revenues produced by those paying fees and charges for 
special services for Fiscal Year 2012-2013; and 

 
WHEREAS, on July 2,  2012, the City Council adopted Resolution No. 7493 approving 

the City’s adoption of a schedule of fees and charges in order to defray departmental costs 
associated with facilities usage, code and police enforcement activities, and the processing 
certain applications and permits; and 

 
WHEREAS, the City Council has received and considered a staff report dated August 5, 

2013 that includes a cost recovery analysis for all City departments based on Fiscal Year 2012-
2013 personnel, operating, equipment and material usage costs (“Fee Study”); and 

 
WHEREAS, California Government Code Section 66000 et seq. authorizes the City to 

adopt fees and charges for municipal services, provided such fees or charges do not exceed the 
estimated reasonable cost to the City of providing the services for which the fees and charges are 
imposed; and 

 
WHEREAS, the amount of the proposed established and amended fees and charges do 

not exceed the City’s reasonable cost of providing the services necessary for the activities for 
which the fees and charges are imposed, as set forth in the Fee Study included herein as Exhibit 
“1”; and 

 
WHEREAS, on August 5, 2013, the City Council held a duly noticed Public Hearing 

concerning the proposed amended fees and charges; and 
 
WHEREAS, the adoption of this Resolution approves the proposed established and 

amended fees and charges for the purpose of meeting the operating expenses of City departments 
and is, therefore, exempt from the California Environmental Quality Act (Public Resources Code 
Sections 21080 et seq.) pursuant to Public Resources Code Section 21080(b)(8)(A); and 

 
WHEREAS, all requirements of state law, including, where applicable, California 

Government Code Sections 66016 and 66018, are hereby found to have been satisfied. 
 
NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF SAN 

FERNANDO, DOES HEREBY RESOLVE, FIND, DETERMINE, AND ORDER AS 
FOLLOWS: 

ATTACHMENT “A” 
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SECTION 1.  The City Council hereby finds and determines that the above recitals are 
true and correct. 
 

SECTION 2.  New and amended fees and charges for City services adopted by the City 
Council after the effective date of this Resolution shall be set forth in the City of San Fernando 
Annual Fee Schedule. 

 
SECTION 3. The City Council hereby directs staff to review the City of San Fernando 

Annual Fee Schedule on an annual basis and, when appropriate, present the City Council with 
proposed amendments to fees and charges set forth therein that staff determine to be inadequate 
to cover the City’s current reasonable cost of providing the services necessary for the activities 
for which the fees and charges are imposed.  Staff shall propose amendments to a fee or charge, 
excepting fees and charges listed in Sections I-VIII of the City of San Fernando Annual Fee 
Schedule, in accordance with the following formula: Calculate the percentage movement 
between May of the previous year and May of the current year of the review of the City of San 
Fernando Annual Fee Schedule in the Consumer Price Index for all urban consumers in the Los 
Angeles, Anaheim and Riverside areas, as published by the United States Government Bureau of 
Labor Statistics, adjust the fee or charge by that percentage amount and round off to the nearest 
one dollar.  Proposed amendments to fees and charges shall not, however, exceed the reasonable 
cost of providing the services necessary for the activities for which the fees and charges are 
imposed.  If in the future staff determines that the reasonable cost of providing the service 
necessary for an activity for which a fee or charge is imposed is in excess of the adjusted amount 
calculated in accordance with the formula above, then the City Administrator shall present a fee 
study analyzing the cost to the City Council for the City Council’s approval.   

 
SECTION 4.  The City Council, based upon the analysis set forth in the Fee Study for 

2013, hereby adopts the fees and charges set forth in Exhibit 1 that are proposed to be established 
and amended, which established and amended fees and charges shall become effective July 1, 
2013. 

 
SECTION 5.  All parts of resolutions and ordinances not consistent with or in conflict 

with this Resolution are hereby repealed. 
 
SECTION 6. The City Council is taking action only on those fees and charges that have 

been established and amended as set forth in Exhibit 1.  All fees and charges not modified herein 
shall continue and remain in effect unless and until modified by resolution or other action of the 
City Council. 

 
SECTION 7.  If any section, subsection, subdivision, paragraph, sentence, clause or 

phrase in this Resolution or any part thereof is for any reason held to be unconstitutional or 
invalid or ineffective by any court of competent jurisdiction, such decision shall not affect the 
validity or effectiveness of the remaining portions of this ordinance or any part thereof.  The City 
Council hereby declares that is would have passed each section, subsection, paragraph, sentence, 
clause or phrase thereof irrespective of the fact that any one or more subsections, subdivisions, 
paragraphs, sentences, clauses or phrases be declared unconstitutional, or invalid, or ineffective. 
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SECTION 8.  The City Clerk shall certify to the passage and adoption of this Resolution 
and it shall thereupon take effect. 

 
PASSED, APPROVED, AND ADOPTED this 5th day of August 2013. 

 
 
             
       ___________________________________ 
       Antonio Lopez, Mayor  
ATTEST: 
 
 
_____________________________ 
Elena G. Chávez, City Clerk 
 
 
APPROVED AS TO FORM: 
 
 
      
Rick R. Olivarez, City Attorney 
 
 
STATE OF CALIFORNIA  ) 
COUNTY OF LOS ANGELES ) ss 
CITY OF SAN FERNANDO ) 
 

I HEREBY CERTIFY that the foregoing Resolution was approved and adopted at a 
special meeting of the City Council held on the 5th day of August 2013, by the following vote to 
wit: 
 

AYES:   
 
NOES:   
 
ABSENT:  
 
ABSTAIN:  

 
 
 
_____________________________ 
Elena G. Chávez, City Clerk 
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COMMUNITY DEVELOPMENT DEPARTMENT 
 
 

MEMORANDUM 
 
 
TO:  Mayor Antonio Lopez and Councilmembers 
 
FROM: Don Penman, Interim City Administrator 
  By: Fred Ramirez, City Planner 
         Jose Castro, Planning Intern 
 
DATE: August 5, 2013 
  
SUBJECT: Regional Congestion Management Program (CMP) Self-Certification and 

Adoption of the City’s 2013 CMP Local Development Report (LDR) 
 
 
RECOMMENDATION: 

 
It is recommended that the City Council: 
 
a. Conduct a Public Hearing; and   
 
b. Pending public testimony, adopt Resolution No. 7551 (Attachment “A”) certifying that the 

City of San Fernando is in conformance with the Congestion Management Program (CMP) 
for Los Angeles County, and approving the City’s 2013 CMP Local Development Report 
(Attachment “B”) for the reporting period from June 1, 2012 to May 31, 2013. 

BACKGROUND: 
 
1. In June of 1990, the state legislature adopted legislation (Proposition 111) establishing the 

Congestion Management Program (CMP), a state mandated regional planning process 
intended to address regional congestion. The legislature determined that urban congestion 
was adversely impacting the economic vitality of the State of California and the quality of 
life in many regions and communities throughout the state. The 1992 CMP made the link 
between regional transportation, land use and air quality impacts attributed to local 
development.  

 
2. On December 21, 1992, the City Council adopted Ordinance No. 1417 approving a 

Transportation Demand Management (TDM) Ordinance for the City of San Fernando, in 
conformance with the CMP for Los Angeles County.  The TDM Ordinance provides for the 
inclusion of measures to reduce vehicle trips associated with new non-residential 
development.  The objective of the ordinance is to have such new development include 
building and site design features that support the use of alternative modes of transportation 
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other than single-occupant (driver-only) car trips (e.g., bicycle parking, preferred parking for 
carpools and vanpools, direct building access from the street for pedestrians and transit 
patrons, and convenient transit waiting areas at or in close proximity to the proposed project 
sites).  Also, it involves the implementation of specific building requirements that promote 
alternative modes of transportation and help alleviate congestion issues at the local and 
statewide level.  

 
3. On November 1, 1993, the state legislature required that regional CMP’s include a Land Use 

Analysis Program.  This component of the CMP requires local jurisdictions to consider the 
impact of new developments on the regional transportation system as part of their decision-
making process.  

 
4. In 1994, the City of San Fernando like all other jurisdictions in Los Angeles County adopted 

resolutions providing for the annual tracking and reporting of all new development activity as 
required by the CMP Countywide Deficiency Plan. Annual recording periods are from June 
1st through May 31st. New development recorded as part of the Local Development Report 
include: new development activity, new development adjustments, and exempted 
development activity.  

 
5. On July 22, 2004, the Board of the Los Angeles County Metropolitan Transportation 

Authority, also known as “Metro”, adopted the 2004 Congestion Management Program for 
Los Angeles County.  This regional CMP required each municipality within the county to 
conduct a noticed public hearing and adopt a Resolution annually (by September 1) 
certifying that the municipality is adhering to the CMP implementation measures, and 
including a Local Development Report. During this time period, the Metro Board also 
authorized the Short Range Transportation Plan that included a nexus study to evaluate the 
feasibility of implementing a congestion mitigation fee. The fee is intended to ensure new 
growth directly mitigates its traffic impacts on the regional transportation system by helping 
fund local transportation improvements. The fee study is still ongoing. 

 
6. On October 28, 2010, the Metro Board adopted the 2010 Congestion Management Program 

for Los Angeles County. The 2010 CMP summarizes the results of 18 years of CMP highway 
and transit monitoring and 15 years of monitoring local growth. CMP implementation 
guidelines for local jurisdictions are also contained in the 2010 CMP. 

 
7. As in past years, a public hearing has been scheduled for the City Council to consider a 

Resolution certifying that the City is adhering to all applicable CMP implementation 
measures for the 2012-2013 reporting period. Staff has published a notice of such a public 
hearing by the City Council on July 25, 2013 in the Los Angeles Daily News newspaper. 

 
 
ANALYSIS: 
 
CMP Planning Process Significance. The CMP process was created to link local land use 
decisions with their impacts on regional transportation and air quality, and to develop a 
partnership among transportation decision-makers in devising appropriate transportation 
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solutions that include all modes of travel (2010 Congestion Management Program for Los 
Angeles County, Pg. 4). (Source: http://www.metro.net/projects/congestion_mgmt_pgm/.) The 
CMP requires local jurisdictions to consider the impact of new developments on the regional 
transportation system as part of their decision making process and report such impacts as part of 
the Local Development Report (LDR) submitted to Metro.  
 
The City’s reporting process is part of the CMP Land Use Analysis Program. The Program relies 
on the California Environmental Quality Act (CEQA) process to ensure that a mechanism is in 
place whereby a local community can consider the regional impact of new development on the 
CMP system.   
 
To comply with the CMP Land Use Analysis Program requirement, the City on March 1, 1993, 
amended its local procedures for implementing CEQA guidelines (Resolution No. 5364) and 
incorporated the Land Use Analysis required language to assess project impacts on the regional 
transportation system (Resolution No. 6235). It is important to note that “self-certification” of 
conformance with the regional CMP is important to the City in order to preserve the City’s 
eligibility to receive state gas tax funds and other state and federal funding for transportation 
improvements.    
 
Self-Certification.  In Los Angeles County, Metro is the regional agency designated by the state 
to adopt a CMP for this region, and to monitor and determine that local jurisdictions are in 
conformance with the countywide CMP. Municipalities are required to “self-certify” their 
conformance to local requirements of their regional CMP on an annual basis in order to continue 
receiving their portion of state gas tax money, and to preserve their eligibility for other state and 
federal funding for transportation projects.   
 
The proposed Resolution (Attachment “A”) certifies that the City of San Fernando continues to 
carry out measures contained in the ordinance and resolutions adopted by the City Council in 
conformance with all the applicable requirements of the 2010 Congestion Management Program 
for Los Angeles County. It also approves the City’s 2013 Local Development Report (LDR), 
which tracks the City’s new development activity for the period from June 1, 2012 through May 
31, 2013. The attached Resolution and 2012 LDR must be reviewed and approved by the City 
Council and submitted to the Metro by September 1, 2013.   
 
Current year “Local Development Report”.  Metro is in the process of considering a new 
approach to the CMP’s “Countywide Deficiency Plan” process. Prior to adoption of the CMP in 
2004 and under the current 2010 CMP, the CMP’s Countywide Deficiency Plan required a 
“Local Implementation Report” that specified CMP “credits” and “debits” for each jurisdiction. 
These numerical credits and debits were based on traffic congestion mitigating measures or 
capital improvements (“credits”) and new development that could incrementally add to regional 
traffic congestion (“debits”), with each jurisdiction required to implement measures referred to 
as “transportation improvement strategies” to maintain a positive balance.  
 
In August of 2003, in response to dissatisfaction with the Local Implementation Report process, 
Metro staff was directed by the Metro Board to prepare a nexus study to assess the feasibility of 
implementing a congestion mitigation fee program that would fund transportation improvements 
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that mitigate deficiencies in the county’s transportation system; and the requirement for local 
jurisdictions to prepare an annual Local Implementation Report was suspended for the meantime.  
 
In September 2008, the Metro Board approved the Congestion Mitigation Fee Feasibility Study 
Report (“Study Report”) to consider the implementation of a Congestion Mitigation Fee. The 
Study Report established the guidelines for the proposed program and the framework for 
working with local jurisdictions to identify local transportation projects with regional benefits, 
estimating project costs, and confirm growth forecasts that could be used as a basis for 
establishing a nexus for the development of a fee program.  Metro staff is currently working with 
sub-regional Councils of Governments (COGs), local jurisdictions, the private sector, the 
Congestion Mitigation Fee Policy Advisory Committee (PAC) and other stakeholders to solicit 
input on the merits and feasibility of a creating and implementing a Congestion Mitigation Fee 
program that would work in Los Angeles County.  
 
On October 28, 2010, the Metro Board adopted the 2010 CMP for Los Angeles County. The 
2010 CMP summarizes 18 years of highway and transit monitoring and a decade and 15 years of 
monitoring local growth.  
 
On April 25, 2012, Metro staff notified the City of San Fernando that while work on the 
Congestion Mitigation Fee feasibility study continues, the CMP Countywide Deficiency Plan 
requirement for maintaining a positive credit balance will continue to be suspended. As a result, 
cities are not required nor requested to report their transportation improvement strategies for the 
2013 cycle.   
 
Between September of 2008 and December of 2012, Metro has released the following reports as 
part of the Congestion Mitigation Fee Study analyzing the feasibility of mitigation fee measures 
for all land uses in eight sub-regional jurisdictions: the CMP Congestion Mitigation Fee 
Feasibility Study Report; Congestion Mitigation Fee Nexus Analysis Methodology Report; Sub-
regional Economic Analysis Reports; and, the Pilot Nexus Study Reports.  As of the writing of 
this report, the Metro Board has not officially adopted the Congestion Mitigation Fee. 
 
For the 2012-2013 reporting period, cities are still required to track and report new development 
activity that represents new net development after subtracting for building permit revocations or 
demolitions. Such new development generates “debits” under the transportation system impact 
monitoring component of the Countywide Deficiency Plan process. However, reporting of 
transportation improvements that were historically used to generate “credits” for the Countywide 
Deficiency Plan purposes are not required, and therefore cities are not currently required to 
maintain a positive credit balance as part of the “Transportation Mitigation and Improvement 
Reporting” process. During this time, no new credits will be earned by cities. Nonetheless, the 
City of San Fernando continues to maintain a positive credit balance.  
 
After holding a noticed public hearing, cities must still adopt a resolution self-certifying CMP 
conformance, and incorporating by reference the current reporting form known as the Local 
Development Report (LDR).  The LDR is based on the prior Local Implementation Report from 
reporting cycles prior to 2004, but it requires cities to report information only on new net 
development and excludes the calculation of Countywide Deficiency Plan debits or credits. 
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Local Development Report Results. Even though the City of San Fernando will not accrue new 
credits during the current reporting period, it is staff’s assessment that development activity (i.e., 
new construction versus demolition) that took place from June 1, 2012 through May 31, 2013, 
clearly shows that the City of San Fernando continues to maintain a surplus of credits under the 
CMP. During the reporting period, 3 single-family residential units and two duplex residential 
units were constructed totaling approximately 3,441 square feet of floor space, while 2 
commercial buildings were under construction totaling approximately 10,560 square feet. There 
were no units demolished during this reporting period. Staff anticipates that future traffic impacts 
associated with new development will be mitigated through the CEQA process, and through the 
continued implementation of the City’s transportation demand management regulations.  
 
 
BUDGET IMPACT: 
 
Adoption of this Resolution and the approval of the associated 2013 CMP LDR will have no 
impact on the City budget. 
 
 
CONCLUSION: 
 
Staff recommends that the City Council adopt the draft Resolution (Attachment “A”) finding that 
the City of San Fernando is in conformance with the Congestion Management Program (CMP) 
for Los Angeles County, and approve the City’s 2013 Local Development Report (Attachment 
“B”) for the reporting period from June 1, 2012 to May 31, 2013. This “self-certification” of 
conformance with the regional CMP will preserve the City’s eligibility to receive state gas tax 
funds and other state and federal funding for transportation improvements. 
 
 
ATTACHMENTS: 
  
A. Resolution No. 7551 
B. City of San Fernando 2013 CMP Local Development Report 
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ATTACHMENT “A” 

 

RESOLUTION NO. 7551 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 
SAN FERNANDO, CALIFORNIA, FINDING THE CITY TO BE IN 
CONFORMANCE WITH THE CONGESTION MANAGEMENT 
PROGRAM (CMP) AND ADOPTING THE CMP LOCAL 
DEVELOPMENT REPORT, IN ACCORDANCE WITH 
CALIFORNIA GOVERNMENT CODE SECTION 65089 

 
 

WHEREAS, CMP statute requires the Los Angeles County Metropolitan Transportation 
Authority (“LACMTA”), acting as the Congestion Management Agency for Los Angeles 
County, to annually determine that the County and cities within the County are conforming to all 
CMP requirements; and 

 
WHEREAS, LACMTA requires submittal of the CMP Local Development Report by 

September 1 of each year; and 
 
WHEREAS, the San Fernando City Council held a noticed Public Hearing on August 5, 

2013. 
 

NOW, THEREFORE, CITY COUNCIL OF THE CITY OF SAN FERNANDO 
DOES HEREBY RESOLVE, FIND, DETERMINE, AND ORDER AS FOLLOWS: 
 

SECTION 1.  That the City of San Fernando (the “City”) has taken all of the following 
actions, and that the City is in conformance with all applicable requirements of the 2010 CMP 
adopted by the LACMTA Board on October 28, 2010. 

 
The City has locally adopted and continues to implement a transportation demand 

management ordinance, consistent with the minimum requirements identified in the CMP 
Transportation Demand Management chapter. 

 
The City has locally adopted and continues to implement a land use analysis program, 

consistent with the minimum requirements identified in the CMP Land Use Analysis Program 
chapter. 

 
The City has adopted a Local Development Report, attached hereto and made a part 

hereof, consistent with the requirements identified in the 2010 CMP.  This report balances traffic 
congestion impacts due to growth within the City with transportation improvements, and 
demonstrates that the City is meeting its responsibilities under the Countywide Deficiency Plan 
consistent with the LACMTA Board adopted 2003 Short Range Transportation Plan. 

 
SECTION 2.  That the City Clerk shall certify to the adoption of this Resolution and 

shall forward a copy of this Resolution to the Los Angeles County Metropolitan Transportation 
Authority. 
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PASSED, APPROVED, AND ADOPTED this 5th day of August, 2013. 
 
  
                 

Antonio Lopez, Mayor       
ATTEST: 
 
 
      
Elena G. Chávez, City Clerk 
 
 
STATE OF CALIFORNIA  ) 
COUNTY OF LOS ANGELES ) ss 
CITY OF SAN FERNANDO ) 
 

I HEREBY CERTIFY that the foregoing Resolution was approved and adopted at a 
regular meeting of the City Council held on the 5th day of August 2013, by the following vote to 
wit: 

 
AYES:  
 
NOES:  
 
ABSENT:  
 
 

      
Elena G. Chávez, City Clerk 
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City of San Fernando Date Prepared: July 25, 2013

2013 CMP Local Development Report
Reporting Period:  JUNE 1, 2012 - MAY 31, 2013

Contact: Federico G. Ramirez, City Planner
Phone Number: 818-898-7316

CONGESTION MANAGEMENT PROGRAM
FOR LOS ANGELES COUNTY

2012-2013  DEVELOPMENT PLAN SUMMARY

* IMPORTANT:  All "#value!" cells on this page are automatically calculated.
Please do not enter data in these cells.

DEVELOPMENT TOTALS
RESIDENTIAL DEVELOPMENT ACTIVITY Dwelling Units
Single Family Residential 3.00
Multi-Family Residential 2.00
Group Quarters 0.00

COMMERCIAL DEVELOPMENT ACTIVITY 1,000 Net Sq.Ft.2

Commercial (less than 300,000 sq.ft.) 10.60
Commercial (300,000 sq.ft. or more) 0.00
Freestanding Eating & Drinking 0.00

NON-RETAIL DEVELOPMENT ACTIVITY 1,000 Net Sq.Ft.2

Lodging 0.00
Industrial 0.00
Office (less than 50,000 sq.ft.) 0.00
Office (50,000-299,999 sq.ft.) 0.00
Office (300,000 sq.ft. or more) 0.00
Medical 0.00
Government 0.00
Institutional/Educational 0.00
University (# of students) 0.00

OTHER DEVELOPMENT ACTIVITY Daily Trips
ENTER IF APPLICABLE 0.00
ENTER IF APPLICABLE 0.00

EXEMPTED DEVELOPMENT TOTALS
Exempted Dwelling Units 0
Exempted Non-residential sq. ft. (in 1,000s) 0

Page 1
2. Net square feet is the difference between new development and adjustments entered on pages 2 and 3.

ATTACHMENT "B"
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City of San Fernando Date Prepared: July 25, 2013

2013 CMP Local Development Report
Reporting Period:  JUNE 1, 2012 - MAY 31, 2013

Enter data for all cells labeled "Enter."  If there are no data for that category, enter "0."

PART 1:    NEW DEVELOPMENT ACTIVITY
RESIDENTIAL DEVELOPMENT ACTIVITY
Category Dwelling

Units
Single Family Residential 3.00
Multi-Family Residential 2.00
Group Quarters 0.00
COMMERCIAL DEVELOPMENT ACTIVITY
Category 1,000 Gross

Square Feet
Commercial (less than 300,000 sq.ft.) 10.60
Commercial (300,000 sq.ft. or more) 0.00
Freestanding Eating & Drinking 0.00
NON-RETAIL DEVELOPMENT ACTIVITY
Category 1,000 Gross

Square Feet
Lodging 0.00
Industrial 0.00
Office (less than 50,000 sq.ft.) 0.00
Office (50,000-299,999 sq.ft.) 0.00
Office (300,000 sq.ft. or more) 0.00
Medical 0.00
Government 0.00
Institutional/Educational 0.00
University (# of students) 0.00
OTHER DEVELOPMENT ACTIVITY
     Description Daily Trips
     (Attach additional sheets if necessary) (Enter "0" if none)
ENTER IF APPLICABLE 0.00
ENTER IF APPLICABLE 0.00

Page 2

08/05/2013 CC Meeting Agenda Page 139 of 176



City of San Fernando Date Prepared: July 25, 2013

2013 CMP Local Development Report 
Reporting Period:  JUNE 1, 2012 - MAY 31, 2013

Enter data for all cells labeled "Enter."  If there are no data for that category, enter "0."

PART 2:    NEW DEVELOPMENT ADJUSTMENTS
     IMPORTANT:  Adjustments may be claimed only for 1) development permits that were both
     issued and revoked, expired or withdrawn during the reporting period, and 2) demolition of any
     structure with the reporting period.
RESIDENTIAL DEVELOPMENT ADJUSTMENTS
Category Dwelling

Units
Single Family Residential 0.00
Multi-Family Residential 0.00
Group Quarters 0.00
COMMERCIAL DEVELOPMENT ACTIVITY
Category 1,000 Gross

Square Feet
Commercial (less than 300,000 sq.ft.) 0.00
Commercial (300,000 sq.ft. or more) 0.00
Freestanding Eating & Drinking 0.00
NON-RETAIL DEVELOPMENT ACTIVITY
Category 1,000 Gross

Square Feet
Lodging 0.00
Industrial 0.00
Office (less than 50,000 sq.ft.) 0.00
Office (50,000-299,999 sq.ft.) 0.00
Office (300,000 sq.ft. or more) 0.00
Medical 0.00
Government 0.00
Institutional/Educational 0.00
University (# of students) 0.00
OTHER DEVELOPMENT ACTIVITY
     Description Daily Trips
     (Attach additional sheets if necessary) (Enter "0" if none)
ENTER IF APPLICABLE 0.00
ENTER IF APPLICABLE 0.00

Page 3
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City of San Fernando Date Prepared: July 25, 2013

2013 CMP Local Development Report
Reporting Period:  JUNE 1, 2012 - MAY 31, 2013

Enter data for all cells labeled "Enter."  If there are no data for that category, enter "0."

PART 3:    EXEMPTED DEVELOPMENT ACTIVITY  
(NOT INCLUDED IN NEW DEVELOPMENT ACTIVITY TOTALS)

     Low/Very Low Income Housing 0   Dwelling Units

     High Density Residential 0   Dwelling Units
     Near Rail Stations

     Mixed Use Developments 0   1,000 Gross Square Feet
     Near Rail Stations 0   Dwelling Units

     Development Agreements Entered 0   1,000 Gross Square Feet
     into Prior to July 10, 1989 0   Dwelling Units

     Reconstruction of Buildings 0   1,000 Gross Square Feet
     Damaged due to "calamity" 0   Dwelling Units

     Reconstruction of Buildings 0   1,000 Gross Square Feet
     Damaged in Jan. 1994 Earthquake 0   Dwelling Units

Total Dwelling Units 0
Total Non-residential sq. ft. (in 1,000s) 0

Page 4

Exempted Development Definitions:
1.  Low/Very Low Income Housing: As defined by the California Department of Housing and Community
     Development as follows:
    - Low-Income:  equal to or less than 80% of the County median income, with adjustments for family size.
    - Very Low-Income:  equal to or less than 50% of the County median income, with adjustments for family size.
2.  High Density Residential Near Rail Stations:  Development located within 1/4 mile of a fixed rail passenger
     station and that is equal to or greater than 120 percent of the maximum residential density allowed under
     the local general plan and zoning ordinance.  A project providing a minimum of 75 dwelling units per acre
     is automatically considered high density.
3.  Mixed Uses Near Rail Stations:  Mixed-use development located within 1/4 mile of a fixed rail passenger
     station, if more than half of the land area, or floor area, of the mixed use development is used for high
     density residential housing.
4.  Development Agreements:  Projects that entered into a development agreement (as specified under Section
     65864 of the California Government Code) with a local jurisdiction prior to July 10, 1989.
5.  Reconstruction or replacement of any residential or non-residential structure which is damaged or destroyed,
     to the extent of > or = to 50% of its reasonable value, by fire, flood, earthquake or other similar calamity.
6.  Any project of a federal, state or county agency that is exempt from local jurisdiction zoning regulations and
     where the local jurisdiction is precluded from exercising any approval/disapproval authority.  These locally
     precluded projects do not have to be reported in the LDR.
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ADMINISTRATION DEPARTMENT 
 
 

MEMORANDUM 
 
 
TO:  Mayor Antonio Lopez and Councilmembers 
 
FROM: Don Penman, Interim City Administrator 
  By: Michael E. Okafor, Personnel Manager 
 
DATE: August 5, 2013 
 
SUBJECT: Approval of Agreement (Contract No. 1719) for Special Services with Liebert 

Cassidy Whitmore 
______________________________________________________________________________ 
 
RECOMMENDATION: 
 
It is recommended that the City Council: 
 

a. Approve an Agreement for Special Services (Contract No. 1719 – Attachment “A”) with the 
law firm of Liebert Cassidy Whitmore; and   

 
b. Authorize the Interim City Administrator to execute the Agreement. 
 
 
BACKGROUND: 
 
1. On November 7, 2011, the City Council authorized the City Administrator to proceed with a 

Request for Proposals (RFP) for Labor and Employment Legal Services for the City.    
 
2. On November 28, 2011, staff posted the RFP for Labor and Employment Legal Services on 

the City’s website, and distributed it to 12 law firms.   
  
3. On January 9, 2012, staff conducted the bid opening, and received a total of 12 responses to 

the RFP for Labor and Employment Legal Services.  
  
4. In March 2012, all proposals were reviewed by an in-house committee (comprised of the 

City Administrator, City Planner, and the Personnel Manager) to ensure that the information 
requested in the RFP was complete, and that the respondents satisfied the minimum 
qualifications.  During this review, six firms were disqualified for various reasons.   

 
5. In April 2012, staff invited in-house City Attorneys from the surrounding area to assist with 

the screening process.  Michele Bagneris, Pasadena City Attorney, responded, and agreed to 
assist. 
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Approval of Agreement (Contract No. 1719) for Special Services with Liebert Cassidy Whitmore 
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6. On May 8, 2012, the remaining six proposals were reviewed by the Screening Committee.  

During this review, two firms were eliminated.  
 
7. On May 31, 2012 and June 7, 2012, the City Council interviewed representatives from each 

of the four remaining law firms, including representatives from Liebert Cassidy Whitmore.    
 
8. On June 7, 2012, the City Council made a motion to hire Meyers Nave as the City’s Labor 

and Employment Attorney, and instructed the City Administrator to negotiate a contract to be 
presented to the City Council as soon as possible.   

 
9. On July 2, 2012, the City Council voted not to approve a contract with Meyers Nave and to 

reconsider other firms.  Meanwhile, the City Council directed staff to continue using Liebert 
Cassidy Whitmore for labor and employment legal services.  

 
10. On July 18, 2012, the City renewed a one-year special services agreement with Liebert 

Cassidy Whitmore, and is currently a member of the San Gabriel Valley Employment 
Relations Consortium, which consist of 24 cities that consult with Liebert Cassidy Whitmore.    

 
 
ANALYSIS: 
 
Liebert Cassidy Whitmore has over 30 years of extensive experience representing public 
agencies in California strictly in the area of employment law and labor relations. With over 70 
attorneys, the firm has a very good reputation and tremendous resources available to about 74% 
of California cities, 90% of California counties, 90% of California’s community college districts, 
as well as numerous special districts, and schools that are currently using their services.  The 
firm is currently helping the City to finalize some key personnel related matters, as well as 
provides relevant training to unlimited number of employees at no additional cost through its 
Employment Relations Consortium. 
 
If approved, the proposed special services agreement will be for one-year, from July 1, 2013 
through June 30, 2014, and will include the provision of the following services: 
 
• Five full days of group training workshops for unlimited number of City designated attendees 

covering various employment relations subjects, such as management rights and obligations, 
negotiation strategies, employment discrimination and affirmative action, employment 
relations from the perspective of elected officials, performance evaluation, grievance and 
discipline administration for supervisors and managers, employment law updates, and so on. 
 

• Availability of Attorneys for City to consult by telephone.  Questions that the attorneys can 
answer with limited research or review of documents are covered by this service.  If more 
extensive research is necessary, or if the City requests an opinion letter, this work would be 
done at the attorney’s hourly rate.  No hourly billed work would be done without the 
authorization of the City. 
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• Monthly newsletter and training materials covering employment relations developments. 
 
Liebert Cassidy Whitmore will provide the above services to the City for a flat fee of $2,657 for 
the one-year period payable in one payment prior to August 15, 2013.  However, the fee, if paid 
after August 15, 2013, will be $2,757. 
 
For additional services, including representation, litigation, and other employment relations 
services, the City will be billed based on the hourly rates for Attorney time, which range from 
$180 to $300, depending on the specific attorney used.     
 
 
CONCLUSION: 
 
Staff recommends that the City Council approve the renewal of Agreement for Special Services 
with Liebert Cassidy Whitmore for a one-year period, and authorize the Interim City 
Administrator to execute same.  
 
 
BUDGET IMPACT:  
 
Funding is included in the Fiscal Year 2013-2014 Budget. 
 
 
ATTACHMENT: 
 
A. Contract No. 1719 
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POLICE DEPARTMENT 
 
 

MEMORANDUM 
 
 
TO:  Mayor Antonio Lopez and Councilmembers 
 
FROM: Donald Penman, Interim City Administrator 
  By: Robert Parks, Interim Chief of Police  
 
DATE:  August 5, 2013 
 
SUBJECT: Adoption of Resolution No. 7552 for the Purchase and Installation of 4G Wireless 

Modems for Police Vehicles 
 
 
RECOMMENDATION: 
 
It is recommended that the City Council:  
 
a. Approve the purchase and installation of five 4G wireless modems and related equipment for 

four police vehicles in an amount not to exceed $7,000; and  
 

b. Adopt Resolution No. 7552 (Attachment “A”) amending the City Budget for Fiscal Year 
2013-14 to allocate the funds ($7,000).  

   
 
BACKGROUND: 
 
1. In 1997 San Fernando Police Department (Department) received a technology grant in the 

amount of $175,000 for the purchase and implementation of a Mobile Data Terminal (MDT) 
computer system for the Department’s police and parking enforcement vehicles.  This project 
was implemented by utilizing the City of Inglewood’s existing system and communicating 
through a UHF data radio (RF) which was the only known affordable technology at that time.   

 
Since then, technology has evolved and in October 2006, the Department purchased the most 
advanced technology which was 2G wireless modems (17 total for each police and parking 
enforcement vehicle in our fleet).  
 

2. Technology continues to advance as do the needs of the Department.  In March 3, 2009, the 
Department (City) was awarded a technology grant in the amount of $1,050,000. With this 
grant, Motorola/Advanced Electronics was given the task to equip and implement the 
“Virtual Patrol” concept.   
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Virtual Patrol is video surveillance currently utilized in the parks, police vehicles and the 
Communication Center (mobile workstations and handheld computer devices). Virtual Patrol 
is interconnected by the Motorola MESH Network and the City’s existing network system.  
Because of the increased demands placed on technology, the MDT computer system (using 
the 2G wireless modems) are extremely slow and incompatible with current technology.  

 
 
ANALYSIS: 
 
Upon closer examination of our current 2G wireless modems, it has been determined that they 
are extremely slow for current technology; the purchase of new 4G wireless modems will 
increase speed and capability. The Department will use funds from the State Asset Forfeiture 
Account which is solely used by the Department either to purchase equipment and/or fund a 
police personnel position. 
 
The Department received three bids (Attachment “B”) for the 4G wireless modems and 
Industrial Networking Solutions (I.N.S.) is the lowest bid ($4,847.26). The installation will be 
done by Motorola/Advanced Electronics for no more than $500 per vehicle.  The total cost for 
the purchase and installation of the equipment for five police vehicles will not to exceed $7,000.  
 
 
CONCLUSION: 
 
The Police Department has established the need to implement the second phase of the 
replacement of wireless modems for the police and parking enforcement vehicles.  To continue 
this process, the Department will utilize funds from the State Asset Forfeiture Fund.   
 
 
BUDGET IMPACT: 
 
Funds are available in Fund 20 – Asset Seizure – State, but were not allocated for this purchase 
and installation during Fiscal Year 2013-14. Staff is recommending that the City Council 
approve the purchase of five 4G wireless modems and related equipment from I.N.S. and 
installation by Motorola/Advanced Electronics in an amount not to exceed $7,000 by utilizing 
the Asset Seizure – State Fund (20-3875-0000). 
 
 
ATTACHMENTS: 
 
A. Resolution No. 7552 
B. Bids Received 
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RESOLUTION NO. 7552 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 
SAN FERNANDO, CALIFORNIA, AMENDING THE BUDGET 
FOR THE FISCAL YEAR 2013-14 ADOPTED ON JULY 1, 2013 

 
 WHEREAS, the City of Council has received and considered the proposed adjustment to 
the budget for Fiscal Year 2013-14, commencing July 1, 2013, and ending June 30, 2014; and  
 

WHEREAS, the City Council has determined that it is necessary to amend the revenues 
and expenditures of the current City budget; and 

 
WHEREAS, an annual budget for the City of San Fernando for the Fiscal Year 

beginning July 1, 2013 and ending June 30, 2014, a copy of which is on file in the City Clerk’s 
Office, has been adopted on July 1, 2013. 

 
NOW THEREFORE, THE CITY COUNCIL OF THE CITY OF SAN 

FERNANDO, DOES HEREBY RESOLVE, FIND, DETERMINE AND ORDER AS 
FOLLOWS:  
 

Section 1.   The following adjustments are made to the City Budget: 
 

Fund 20 – Asset Seizure – State (20-3875-0000): 
Decrease in Revenues:             $ 7,000 
Increase in Expenditures:             $ 7,000 
(Purchase and Installation of 4G Wireless Modems for Police Vehicles) 

 
 
PASSED, APPROVED, AND ADOPTED this 5th day of August, 2013. 
 
 
 
 
                                      _____________________________ 
                                                   Antonio Lopez, Mayor 
 
 
ATTEST: 
 
 
_______________________________ 
Elena G. Chávez, City Clerk 
 

ATTACHMENT “A” 
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STATE OF CALIFORNIA  ) 
COUNTY OF LOS ANGELES ) ss 
CITY OF SAN FERNANDO ) 
 

 
I HEREBY CERTIFY that the foregoing Resolution was approved and adopted at a 

special meeting of the City Council held on the 5th day of August, 2013, by the following vote to 
wit: 
 

AYES:  
 
NOES:  
 
ABSENT:  

 
 
 

 
______________________________ 
Elena G. Chávez, City Clerk 
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Estimate
Date

7/18/2013

Estimate #

INS-30718

Terms Ship Via FOB Valid Until

8/17/2013

Sales Rep

Small, David

Project / Notes

7/18 RFQ for 5 additional modems/antennas

Prepared by

Small, David

Phone#:

(818) 898-7325

E-mail:

dyaron@sfcity.org

Fax#:

To:

City of San Fernando : Danny Yaron

Model / Part#
GX440-LTE-VZ-DC

AP-CG-Q-S22-BL

AP-C-Q-S2-BL

Qty.
5

5

5

Description
AirLink GX440 LTE Cellular Modem for Verizon,
Includes DC Power cable, Precision GPS Receiver,
10/100 Base TX Ethernet Port, RS232 Serial Port,
and USB Port, SMA(F) Primary Cellular Antenna
Connection, SMA(F) Rx Diversity Antenna
Connection, SMA(F) GPS Antenna Connection.
(Manufacturer Pt #1101414)

AP-Cell/LTE/GPS Antenna. Threaded Bolt Mount.
Color black. SMA connectors for GX440. Standard
15 feet coax and must be mounted on metal surface.
824-896 MHz, 1850-1995 MHz, 704-787 MHz
(Block B and C),  1575.42 MHz
3 dB gain

AP-Cell/LTE Antenna. Threaded Bolt Mount.Color
Black.SMA connector for GX440

Lead Time Price/ea.
699.75

103.50

88.20

Amount
3,498.75

517.50

441.00

Tax
Yes

Yes

Yes

Subtotal
Tax (CA_LOS ANGELES CO_AHBI_2 8.75%)
Total

4,457.25
390.01

$4,847.26

All pricing in US Dollars.  Non freight-collect shipping charges will be prepaid and added to invoice.  Pre-pay and add freight charges quoted are are only an estimate and
subject to change at the time of invoice based on actual carrier charges.  Any taxes included on the quotation are an estimate only and are subject to change based on the
local and state tax rates applied for the location of the purchase.  Customers not located in Texas, California, Florida and Pennsylvania are responsible for payment of all
sales/user taxes that might be applicable in their state.

Returns, if authorized, must occur within 90 days of purchase.  A Return Authorization number must be assigned prior to returning materials.  A minimum 20% restocking fee
will be applied for all returns (subject to inspection).  Materials which are damaged or not in original packaging will not be accepted.  Cancelled orders are subject to a
minimum 20% cancellation fee.

If Net-30 terms have been selected by the customer as the preferred method of payment, but payment is instead made with a credit card, a 4% surcharge will be applied to

ATTACHMENT "B"
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OE400SPS

QUOTE NO. ACCOUNT NO. DATE

1BCMLXG 11496621 7/18/2013

BILL TO: 
DANNY YARON  
117 N MACNEIL ST  
 
 
Accounts Payable 
SAN FERNANDO , CA 91340-2911  
 
 
Customer Phone #818.898.7325 

SHIP TO: 
CITY OF SAN FERNANDO  
Attention To: ATTN:DANNY YARON 
117 N MACNEIL ST  
 
 
SAN FERNANDO , CA 91340-2911  
Contact: DANNY 
YARON      818.898.7325  
              
Customer P.O. # GX440 

 
  

  
 
  

ACCOUNT MANAGER SHIPPING METHOD TERMS EXEMPTION CERTIFICATE

RYAN DOW 877.509.5852 DROP SHIP-GROUND

QTY ITEM NO. DESCRIPTION UNIT PRICE EXTENDED PRICE

5 2622352 SIERRA GX440 VZW MODEM DC 
      Mfg#: 1101414 

821.93 4,109.65

5 2651542 SIERRA LTE CELL/PCS-GPS ANTENNA 
      Mfg#: AP-CG-Q-S22-BL 

143.63 718.15

5 2757063 SIERRA LTE CELL/PCS BOLT ANT 
      Mfg#: AP-C-Q-S2-BL 

123.68 618.40

SUBTOTAL 
FREIGHT 

TAX  
 

5,446.20 
0.00  

490.16  
 

5,936.36

CDW Government 
230 North Milwaukee Ave.  
Vernon Hills, IL 60061  Fax: 847.371.7859

Please remit payment to: 
CDW Government  
75 Remittance Drive  
Suite 1515 
Chicago, IL 60675-1515 

This quote is subject to CDW's Terms and Conditions of Sales and Service Projects at
http://www.cdw.com/content/terms-conditions/product-sales.asp
For more information, contact a CDW account manager.
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Advanced Search
Phone: (866) 833-4491 | Fax: (866) 833-3404

Home About Contact Solutions Support Special Pricing International Orders News RSS

My Account Order Status Wish Lists Gift Certificates View Cart (15 items) Sign in or Create an account

W3G4G.com - Shopping Cart http://www.w3g4g.com/cart.php

1 of 3
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Categories

Carriers
AT&T
Alltel
Clear
Sprint Nextel
T-Mobile
Verizon Wireless
Jasper Wireless
International

Sierra Wireless AirLink GX440
ATT Airlink GX440
Verizon Airlink GX440

Sierra Wireless AirLink GX400
ATT Airlink GX400
Verizon Airlink GX400
Sprint Airlink GX400

Airlink GX400 Upgrades
AirlLink M2M Gateways

Sierra Wireless Airlink
LS300 Gateways
Sierra Wireless Raven X
Gateways
Sierra Wireless Raven XE
Gateways
Sierra Wireless Raven XT
Gateways

AirLink In Vehicle Platforms
Sierra Wireless MP 597 Ultra
Rugged GPS Routers
Sierra Wireless MP 890 Ultra
Rugged GPS Routers
Sierra Wireless PinPoint X
GPS Gateways
Sierra Wireless PinPoint XT
GPS Gateways

3G and 4G Cellular Routers
Sierra Wireless Airlink Helix
RT Ethernet LAN
Sierra Wireless Airlink Helix
RT Ethernet LAN Kits
Sierra Wireless Airlink Helix
RT WiFi LAN
Sierra Wireless Airlink Helix
RT WiFi LAN Kits

3G and 4G Modems
3G Cellular Amplifiers
3G Cellular Repeaters
Accessories

GX Series Expansion
Devices
Antennas
Adapters
Adapter Cables
Remote Management
Power Supplies
Mouting Brackets
CradlePoint Accessories

Software and Applications
Advanced Solution Kits

Disaster Recovery
In Vehicle
Landline Backup
Security and Surveillance
Wireless M2M
Turnkey Outdoor Enclosure
Systems

New Products

AntennaPlus Black Tri mode
Antenna AP8518GPS BQ
S12
$107.00

Add To Cart

Antenna Plus Multi Band
Cellular Antenna AP CW Q

-- or --
Checkout with multiple addresses

Click here to keep shopping

Home  ... Previous Page  Your Shopping Cart

The contents of your shopping cart have been updated.

Cart Items Qty Item Price Item Total

Subtotal: $5,040.25

Estimate Shipping & Tax

Shipping (UPS (Ground)): $39.76

Tax: $453.62

Grand Total: $5,533.63

 

AntennaPlus Multi Band Cellular
Antenna AP CG Q S22 BL Remove

$115.00 $575.00

 

AirLink GX440 LTE EVDO GPS
Verizon 1101414 Remove

$799.00 $3,995.00

 

AntennaPlus Multi-Band Cellular
Antenna AP CQ S2 BL Remove

$94.05 $470.25

6ft USB Cable 120 140
2100
$10.00

Add To Cart

2

3

4

5

Coupon Code

If you have a coupon code,
enter it in the box below and
click 'Go'.

 

Redeem Gift
Certificate

To pay for this order using a
gift certificate, enter the gift
certificate code in the box
below and click 'Go'.

 

Current Top Sellers

EVDO Dipole Antenna
120 110 2205
$19.00

Add To Cart

LTE Dipole MultiBand
SMA SPDA24700 2700
$26.40

Add To Cart

AceNet Modem
Management Software
990 211 0005
$15.00

Add To Cart

Dipole Antenna Mag
Mount Base 120 110
2206
$19.00

Add To Cart

W3G4G.com - Shopping Cart http://www.w3g4g.com/cart.php
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FINANCE DEPARTMENT 
 

 
MEMORANDUM 

 
 
TO:  Mayor Antonio Lopez and Councilmembers  
 
FROM: Don Penman, Interim City Administrator 
  By: Rafaela T. King, Interim Finance Director 
 
DATE: August 5, 2013  
 
SUBJECT: Establishing Grant Management Policy   
 
 
 
RECOMMENDATION: 
 
It is recommended that the City Council:   
 
a. Review, discuss and file the proposed Grant Management Policy (Exhibit “A” of Attachment 

“A”); 
 

b. Provide staff with direction regarding any suggested changes; and 
 

c. Adopt Resolution No. 7554 (Attachment “A”) establishing procedures for processing grants 
as amended with suggested changes. 

 
 
BACKGROUND: 
 
With state-takeaways and continued decreases in key General Fund revenues, grant revenues 
have become an even more important part of the City’s overall resource picture, especially in 
funding capital improvements.  Although grant programs themselves are being reduced and 
becoming more competitive, actively seeking out grant revenues that assist in achieving 
identified City goals and objectives should nonetheless play a key role in the City’s overall 
financial health strategies.  
 
During the City’s 2009-2010 Fiscal Year Single Audit, the Auditors reported several Findings as 
Significant Deficiencies which caused the Department of Justice, one of our Granting Agencies 
to take notice.  As such, the Department of Justice has requested that the City implement formal 
policies and procedures that address those and other deficiencies. Further, the Department of 
Justice has requested the dissemination of those policies and procedures to all staff involved in 
managing awarded grants.  In order to be cleared with the Department of Justice and not have the 
City’s ability to receive future grants adversely affected, proof of compliance has been requested.   
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ANALYSIS: 
 
The City of San Fernando recognizes that grant funding provides significant resources to 
enhance the City’s ability to provide services and activities not otherwise available.  The City 
will seek grant funding for activities that are determined to further City functions or that provide 
activities which are in the best interest of City residents.  The City will examine the benefits of 
grant funding prior to application and decline funding determined not to meet the above criteria.    
 
The purpose of this policy is to establish 1) roles and responsibilities; 2) criteria for evaluating 
the benefits and cost of grants; 3) procedures related to the requirements for application and 
contracts for Federal/State grants; 4) the City’s policy in complying with the Single Audit Act 
requirements and; 5) policies for seeking and managing grant programs to ensure that City 
departments are accountable for the proper grant documentation, administration and activities. 
 
 
CONCLUSION: 
 
The City Council’s adoption of the proposed Resolution will establish a Grant Management 
Policy that sets forth an overall framework for guiding the City’s pursuit, use and management of 
grant resources.  
 
 
BUDGET IMPACT: 
 
There is no direct budget impact with the establishing the Grant Management Policy. 
 
 
ATTACHMENT: 
 
A.  Resolution No. 7554 
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RESOLUTION NO. 7554 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 
SAN FERNANDO ESTABLISHING A GRANT MANAGEMENT 
POLICY 

 
WHEREAS,  it is fiscally responsible to adopt policies to guide long-term planning of 

resources; and 
 

WHEREAS, the City Council sets the City’s fiscal priorities annually in the form of an 
adopted budget; and 
 

WHEREAS, the City Council recognizes that many grant funding opportunities come 
with hidden costs not always disclosed in the grant advertisement; 

 
WHEREAS, the City Council desires to maintain its control over the City’s fiscal 

priorities by formalizing the grant request, award, and administration process and requiring full 
disclosure of anticipated grant costs and benefits. 

 
 

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF SAN 
FERNANDO DOES HEREBY RESOLVE, FIND, DETERMINE, AND ORDER AS 
FOLLOWS: 

 
Section 1. The City Council hereby establishes the Grant Management Policy, 

attached hereto as Exhibit “A” and incorporated herein by this reference.  
 

 
PASSED, APPROVED, AND ADOPTED this 5th day of August, 2013. 
 
  
                 

Antonio Lopez, Mayor       
ATTEST: 
 
 
      
Elena G. Chávez, City Clerk 
 
 

ATTACHMENT “A” 
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2 

STATE OF CALIFORNIA  ) 
COUNTY OF LOS ANGELES ) ss 
CITY OF SAN FERNANDO ) 
 

I HEREBY CERTIFY that the foregoing Resolution was approved and adopted at a 
regular meeting of the City Council held on the 5th day of August 2013, by the following vote to 
wit: 

 
AYES:  
 
NOES:  
 
ABSENT:  
 
 

      
Elena G. Chávez, City Clerk 
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 CITY OF SAN FERNANDO  POLICY/PROCEDURE 
NUMBER SUBJECT 

 

ORIGINAL ISSUE 
 
August 5, 2013 

EFFECTIVE 
 
August 5, 2013 

GRANT MANAGEMENT POLICY 

CURRENT ISSUE 
 
 

EFFECTIVE 
 
 

CATEGORY 

 
FINANCE 

 SUPERSEDES   
 
 
 
Section 1. Single Audit Act Requirements.  
 
Background  
 
The City is subject to the financial and compliance requirements of the Single Audit Act of 1984, which is applicable to all 
local and state governments expending more than $500,000 in federal financial assistance during a fiscal year. The purpose 
of the Act is to:  
 

1. Improve the financial management and accountability of state and local governments with respect to federal 
financial assistance programs; 

 
2. Establish uniform requirements for audits of federal grants; 
 
3. Promote efficient and effective use of audit resources; and 
 
4. Assure that federal departments and agencies rely upon and use audit work performed during a single audit 

rather than performing the audit work themselves.  
 
Under this Act, federal grants are included under an inclusive single audit program that is incorporated into the City's annual 
audit and financial report preparation process.  During the audit, tests are made to determine the adequacy of the internal 
control structure, including that portion related to federal financial assistance programs, as well as to determine that the City 
has complied with applicable laws and regulations.  
 
City’s Policy Regarding the Single Audit Approach  
 
For federal grants included in the scope of the City’s single audit approach, it is the City’s policy that all financial and 
compliance issues have been met through the single audit, and follow-up audits to determine these issues are not 
necessary unless specifically related to findings or recommendations included in the single audit report. As noted above, the 
purpose of the Act is to establish uniform audit requirements, promote efficient use of audit resources, and assure that 
federal agencies rely upon audit work already completed; its purpose is not to audit local agencies twice. Accordingly, the 
City will strongly resist any efforts by federal agencies to duplicate audit work already performed in complying with Act 
requirements.  As such, whenever federal grantor agencies request final audits, the managing department should notify the 
Finance Department in order to ensure a consistent response to these types of requests.  
 
 

EXHIBIT “A”
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Section 2. Summary of the Grant Management Policy. 
 
Scope 
 
To establish policies for seeking and managing grant programs. 
 
Purpose 
 
This Policy is intended to establish roles and responsibilities, criteria for evaluating the benefits and costs of grants, the 
City’s policy in complying with Single Audit Act requirements and policies for seeking and managing grant programs.  
 
Policy 
 
The policy sets forth an overall framework for guiding the City’s pursuit, use and management of grant resources. 
 
Definitions 
 
When appearing in this policy, the following terms shall have the corresponding definitions. 
 

• “Act” shall mean the 1984 Single Audit Act relating to agencies spending in excess of $300,000 in federal 
assistance in a given fiscal year.  

 
• “Affected Departments” shall mean any department which will be required to perform any part of the grant 

application or work scope upon successful award of a grant. 
 
• “Application” shall mean any grant application. 
 
• “Award” shall mean any successful award of grant funding achieved by the City. 
 
• “Capital Outlay” shall mean any purchase of a single item, multiple like items, or a construction project greater 

than $50,000. 
 
• “City Council Approved Goals” shall mean the City Council Goals for each corresponding Fiscal Year, as 

adopted by Resolution or any City Council adopted update thereto. 
 
• “Entitlement Grant” is a noncompetitive grant disbursed automatically on basis of legally defined formula to all 

qualifying agencies. 
 
• “Federal Cash-on-Hand” is money drawn from a federal grant to be used to pay allowable costs incurred and 

already disbursed or to be disbursed within ten (10) days of the draw date. 
 
• “Grant” means a contribution of cash or other asset(s) from another governmental entity or 

foundation/organization (private or public) to be used or expended for a specific purpose, activity, or 
facility. 

 
• “Grant Draw Down” is a request for drawing funds form a federal grant for allowable costs incurred and 

already disbursed or to be disbursed within ten (10) days of the draw date. 
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• “Grant Funded Position” shall mean any position(s) in addition to then current City staffing levels required for 
proper execution. 

 
• “Grants Management System (GMS)” is the computer database used by the Department of Justice for the 

programmatic and financial management of grants. 
 
• “Managers” shall mean any department which successfully sought and has been awarded grant funding and is 

managing the grant program. 
 
• “Pilot” shall mean any experimental, test, on-going or one-time operating program or short term staffing 

enhancement.  This may include any expansion of service that requires the City to add staff, hire additional 
contractors or enter into a new contract for services, add or enhance the duties of existing staff or contractors 
for any period of time.  This does not include any costs incurred in preparing plans for a Capital Outlay project.  

 
• “Program” shall mean any grant project, program, or other identified use of grant funds that must be 

administered by the City after successful grant award.  
 
• “Seekers” shall mean any department choosing to pursue grant funding. 

 
 
Section 3. General Concepts and Framework. 
 

1. The City will actively pursue grant funding from federal, state and other sources, consistent with identified City 
goals and objectives. 

 
2. Aside from entitlement grants, the City should focus its efforts on securing grants for 1) capital improvements 

and 2) that will benefit General Fund operations.  This approach will allow the City to compete for projects we 
might not otherwise be able to afford while maintaining financial independence should future grant sources 
diminish.  Where possible, grant proposals/applications shall seek both direct and indirect administrative 
overhead costs to maximize the financial benefit to the City and to offset Citywide administrative impacts. 
Indirect costs of administering grant programs will be recovered to the maximum extent allowable. 
 

3. Grants for operating purposes may be considered on a case-by-case basis after careful consideration of the 
benefits of the program and the ongoing impacts on the City if grant funding is no longer available.  

 
4. Until the City’s financial situation significantly improves, we should avoid grants that fund “pilot” operating 

programs or short-term staffing enhancements to existing programs. Taking on these programs could ultimately 
aggravate the City’s fiscal position should the desire for the program remain once the grant funding is no longer 
available.  

 
5. The City will only seek grants when sufficient staff resources are available to effectively administer the program 

in compliance with grant requirements and successfully perform the grant work scope.  
 

6. Indirect costs of administering grant programs will be recovered to the maximum extent feasible.  
 

7. Operating departments have the primary responsibility for seeking out grant opportunities, for preparing 
effective grant applications and for successfully managing grant programs after they have been awarded.  
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8. Operating departments should develop a simple system that tracks grant funding availability in their functional 
areas. Using this system, all capital improvement plan budget requests will evaluate and document the ability of 
grants to assist in funding the project.  

 
9. All grants will be maintained in accordance with any Federal, State, and Local guidelines/ laws applicable to the 

agreement. 
 
 
Section 4. Roles and Responsibilities. 
 
City Council  
 

1. Approves grant management policies.  
 

2. Approves all Federal grant applications in excess of $5,000. 
 

3. Approves all other grant applications in excess of $50,000 and delegates receipt and contract execution to the 
City Manager if delegation is allowed by the grantor agency. 
 

4. Accepts all grants awarded and appropriates funds before the grant funds are expended.  
 
City Manager  
 

1. Initially approves, prior to City Council, all Applications of $50,000 and greater, and all Public Works related 
applications. 
 

2. Approves all Awards of less than $50,000 by executing the Grant Summary Form (Exhibit “1”). 
 

3. Receives grants and executes related contract documents when delegated to do so by the City Council.  
 

4. Signs the Form SF-270 as the Authorized Certifying Official. 
 
Finance Department 
 

1. The City’s Finance Director develops, recommends and maintains grant management policies.  
 

2. The Finance Department coordinates preparation and distribution of single audit reports. 
 

3. The Finance Department provides technical assistance to operating departments in preparing Applications, 
submitting reports and maintaining records. 
 

4. The Finance Department maintains a city-wide grants database including information provided by each 
department on the Grant Summary Form which includes a CFDA number. 
 

5. Once the Federal grant award has been approved by the Granting agency and accepted by the City Council, 
the Finance Department meets with the Grants Manager to set up account codes in the financial system in 
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order to track all revenues and expenditures for the specific grant, and notifies the administering department of 
the new account numbers.   
 

6. The Finance Department monitors the expenditures and revenues monthly with review by the Grants Manager 
to ensure all items are recorded properly and that they meet the grantor’s guidelines. 
 

7. The Finance Director is responsible for reviewing and approving the grant draw down.  
 

8. The Finance department is responsible for preparing the year-end Schedule of Expenditures of Federal Awards 
and providing oversight on the above related policies and procedures. 
 

9. Works with Operating department in the compilation and submission of the SF 270 by granting agencies due 
dates. 
 

10. Presents the completed SF270 to the Finance Director for review and to the City Manager for signature.  
 

11. Maintains copies of the executed SF 270 and transmittal documents and sends them as required by the grant 
terms or direction of the agency. 
 

12. Reconciles all approved awards to the Schedule of Expenditures of Federal Awards. 
 
Operating Departments  
 

1. Develops systems for maintaining ongoing information regarding grant availability within their functional areas 
of responsibility. 
 

2. Evaluates benefits and costs of specific grant programs based on the following criteria: 
 
a. Purpose of the grant program and its consistency with identified City goals and objectives.  
 
b. Additional staffing, office space, facilities, supplies or equipment that will be required if the grant is 

awarded.  
 
c. Ongoing impacts of the grant program after it is completed.  

 
d. Responsibilities of other departments and impacts on them in preparing the grant application or performing 

work scope if the grant is approved.  
 
e. Amount of indirect costs to be recovered from the grant.   
 
f. Total program costs, including portion funded through grant revenues and any required City contribution.  
 
g. Source of funding for any required City share.  
 
h. Compliance and audit requirements, paying special attention to those areas where the grantor’s 

administrative procedures are different than the City’s.  
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3. Prepares grant applications.  
 
a. Works with the grantor agency in identifying special program requirements and developing strategies 

for preparing a successful grant application.  
 

b. For Federal grants in excess of $5,000, prepares a City Council agenda report requesting authorization 
to seek grant funding. This report should describe the grant program's conformance with this policy, 
including the results of the cost/benefit analysis. Completes the Grant Summary Form. 

 
c. For all grants in excess of $50,000, prepares the Grant Summary Form for City Manager approval and 

prepares City Council agenda report requesting authorization to seek grant funding. This report should 
describe the grant program's conformance with this policy, including the results of the cost/benefit 
analysis.  

 
d. For all Public Works related grant applications, prepares the Grant Summary Form for City Manager 

authorization to seek grant funding.  This report should describe the grant program's conformance with 
this policy, including the results of the cost/benefit analysis. 

 
e. Once authorization is granted, if applicable, completes grant application documents.  
 
f. Forwards the completed grant application for all amounts, to the Finance Department (concurrently 

when application is sent to the grantor agency). 
 
g. Coordinates with affected departments as necessary.  
 
h. For grants of $5,000 or less, submits the grant application, subject to approval of the City Manager and 

the following conditions:  
 
i. It will not add regular staffing.  

 
ii. Any matching funds or in-kind contributions are already available within existing resources, and 

no additional appropriation of unreserved, undesignated fund balance or working capital is 
required.  
 

iii. It will not involve a new policy directive not previously approved by City Council. 
 

iv. At the conclusion of the grant, there will no ongoing commitments or obligations to continue the 
program.  
 

v. No prior City Council authorization is required. 
 

4. Administers grant programs if awarded.  
 
a. For grants in excess of $5,000: 

 
i. Prepare a City Manager Report (or City Council agenda report if required by the grantor agency) 

accepting grant award, including Grant Summary Form;  
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ii. Prepares budget amendment request and any other required City forms or documents;  
 
iii. Coordinates execution of grant documents by the City Manager and returns executed documents 

to grantor agency; 
 
iv. Meets with the Finance Department to set up account codes in the financial system in order to 

track all revenues and expenditures for the specific grant; 
 
v. Provides copies of all grant documents to the Finance Department. 

 
b. For grants of $5,000 or less: 

 
i. Execute and return grant documents to grantor agency. 
 
ii. Provide copies of all grant documents to Finance department   

 
c. Notify affected departments, and City Manager, of grant award.  
 
d. Maintain financial and other records in accordance with grant requirements. 
 
e. Ensures the Finance Department is supplied with the following documentation: 

 
i. Grant Award Letter; 
 
ii. Grant Contract; 
 
iii. City Council minutes of action; 
 
iv. Notice of Grant Award Form; 
 
v. An administrative manual (this includes audit guides and programs, accounting procedures and 

administrative guides).  This will enable the Accounting and Budget Departments to maintain grant 
files which are accurate and current;   

 
vi. Copies of all grant amendments, program reporting, reimbursement requests and other 

communications after the grant is awarded and to all agents involved in the grant administration 
process. 
 

f. Completes and submit required reports, including requests for funds.  
 
g. Monitors grant expenditures and receipt of revenues.  
 
h. Coordinates on-site management reviews by the grantor agency during the grant term.  
 
i. Ensures compliance with grant requirements, paying special attention to those areas where the grantor’s 

administrative procedures are different than the City’s.  
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j. Performs the grant work scope.  
 

5. Grant Draw downs. 
 

a. Ensures that the Federal cash-on-hand is limited to the amounts needed for disbursement for cost incurred 
and amounts needed within ten (10) business days and; 
 

b. Ensures that all costs are supported by adequate documentation. 
 
c. Works with the Finance department in preparing all draw down requests to ensure all request are limited to 

amounts disbursed or scheduled for disbursement within ten (10) business days 
 

d. Works with Finance department in the timely compilation and filing of the SF 270. 
 

6. Completes grant closeout.  
 

a. Complete the grant work scope.  
 
b. Notify affected departments that the project is completed and schedule a “close-out” meeting if necessary 

to resolve any final procedural issues.  
 
c. Ensure final receipt of grant revenues.  
 
d. Prepare and submit any required grant close-out documents.  
 
e. Review grant file for completeness.  
 
f. Retain all necessary program and financial records for the period of time required by grantor agency.  
 
g. Coordinate any on-site management reviews or audits after the grant is completed.  
 
h. Resolves any audit findings with the assistance of the Finance Department.  
 
i. Ensures that the City’s policy regarding the single audit act requirements are implemented as discussed 

above.  
 
 
Section 5. Authority. 
 
By order of Resolution No. 7554, Grant Management Policy adopted by the City Council on August 5, 2013.  
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