
 
   Mayor	Antonio	Lopez	•Mayor	Pro	Tem	Sylvia	Ballin	

Councilmember	Jesse	H.	Avila	•	Councilmember	Joel	Fajardo	•	Councilmember	Robert	C.	Gonzales	
Interim	City	Manager	Don	Penman	 

 

 
 
 
 
 
 
 
CALL TO ORDER/ROLL CALL 
 
 
PLEDGE OF ALLEGIANCE 
 
Mayor Antonio Lopez  
 
 
APPROVAL OF AGENDA 
 
 
PUBLIC STATEMENTS – WRITTEN/ORAL 
 
There will be a  three  (3) minute  limitation per each member of  the audience who wishes  to 
make comments in order to provide a full opportunity to every person who desires to address 
the City Council. 
 
 
CONSENT CALENDAR 
 
Items  on  the  Consent  Calendar  are  considered  routine  and may  be  disposed  of  by  a  single 
motion to adopt staff recommendation.  If the City Council wishes to discuss any item, it should 
first be removed from the Consent Calendar. 
 
1) REQUEST TO APPROVE MINUTES OF: 
 

a) JANUARY 22, 2013 – REGULAR MEETING 
b) AUGUST 5, 2013 – REGULAR MEETING 
c) AUGUST 19, 2013 – SPECIAL MEETING 
d) AUGUST 19, 2013 –  REGULAR MEETING 

 
2) REQUEST TO APPROVE WARRANT REGISTER NO. 13‐091 
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3) CONSIDERATION  AND  POSSIBLE  ACCEPTANCE  OF  KAISER  COMMUNITY  BENEFITS 
GRANT 
 
Recommend that the City Council: 
 
a. Accept the 2013 Kaiser Community Benefits Grant to implement Salud y Usted: San 

Fernando Partnership for Healthy Families; and 
 
b. Authorize the Interim City Manager to execute the Letter of Agreement  in order to 

receive  the  funding  in  the  amount  of  $14,000  that  will  cover  the  cost  of 
programming  for  Salud  y  Usted:  San  Fernando  Partnership  for  Healthy  Families, 
through June 30, 2014. 

 
4) CONSIDERATION TO APPROVE AN AMENDMENT TO THE JOINT POWERS AGREEMENT 

WITH THE INDEPENDENT CITIES FINANCE AUTHORITY  
 
Recommend that the City Council: 

 
a.  Adopt  Resolution  No.  7559  approving  Amendment  No.  8  to  the  Joint  Powers 

Agreement  with  the  Independent  Cities  Finance  Authority  which  changes  the 
position  of  Program  Administrator  to  Executive Director,  adds  clarifying  language 
regarding  housing  authorities  and  deletes  the  word  Lease  from  the  title  of  the 
Authority; and 

 
b.  Authorize  the  Interim  City  Manager  to  execute  Amendment  No.  8  to  the  Joint 

Powers Agreement. 
 

 
NEW BUSINESS 
 
5)  CONSIDERATION  TO  APPROVE  AND  IMPLEMENT  CITY  POLICY  REGARDING 

PROFESSIONAL SERVICES PROCUREMENT 
 

Recommend that the City Council approve a Professional Services Procurement Policy. 
 
6)  CONSIDERATION TO AWARD CONTRACT NO. 1722 WITH HALL & FOREMAN,  INC. TO 

PROVIDE SANITARY SEWER MASTER PLAN DEVELOPMENT SERVICES 
 

Recommend that the City Council: 
 

a.  Award a Professional  Services Agreement  (Contract No. 1722)  to Hall &  Foreman, 
Inc. to provide Sanitary Sewer Master Plan Development Services, in an amount not 
to exceed $176,649; and 
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b.  Authorize the Interim City Manager to execute the Agreement with Hall & Foreman, 
Inc. 

 
7)  CONSIDERATION  TO  ADOPT  RESOLUTION NO.  7560  APPROVING  THE  COOPERATIVE 

AGREEMENT FOR ADVANCE AND REIMBURSEMENT OF ADMINISTRATIVE, OVERHEAD 
AND  OTHER  EXPENSES  (CONTRACT  NO.  1723)  BETWEEN  THE  CITY  AND  THE 
SUCCESSOR AGENCY 
 
Recommend that the City Council adopt Resolution No. 7560 approving the Cooperative 
Agreement  for  Advance  and  Reimbursement  of  Administrative,  Overhead  and  Other 
Expenses  (Contract  No.  1723)  between  the  City  and  the  Successor  Agency  and  take 
certain other related actions.  

 
 
CITY COUNCIL ITEMS 
 
8)  DISCUSSION  AND  CONSIDERATION  OF  PROMOTING  AND  PRODUCING  EFFICIENT 

ENERGY SOLUTIONS 
 

This item was placed on the agenda by Councilmember Robert Gonzales. 
 

 
GENERAL COUNCIL COMMENTS 
 
 
STAFF COMMUNICATION 
 
 
ADJOURNMENT 
 
I	 hereby	 certify	 under	 penalty	 of	 perjury	 under	 the	 laws	 of	 the	 State	 of	 California	 that	 the	
foregoing	agenda	was	posted	on	the	City	Hall	bulletin	board	not	less	than	72	hours	prior	to	the	
meeting.	
 
 
 
Elena	G.	Chávez,	City	Clerk	
Signed	and	Posted:		August	29,	2013	(1:00	p.m.)	
	
 
  Agendas	and	complete	Agenda	Packets	(including	staff	reports	and	exhibits	related	to	each	item)	are	posted	on	the	City’s	Internet	Web	site	 (www.sfcity.org).	 	These	are	also	available	 for	public	 reviewing	prior	 to	a	meeting	 in	 the	City	Clerk’s	Office.	Any	public	writings	
distributed	by	the	City	Council	to	at	least	a	majority	of	the	Councilmembers	regarding	any	item	on	this	regular	meeting	agenda	will	also	
be	made	available	at	the	City	Clerk’s	Office	at	City	Hall	located	at	117	Macneil	Street,	San	Fernando,	CA,	91340	during	normal	business	
hours.	 	In	addition,	the	City	may	also	post	such	documents	on	the	City’s	Web	Site	at	www.sfcity.org.	In	accordance	with	the	Americans	
with	Disabilities	Act	of	1990,	 if	you	require	a	disability‐related	modification/accommodation	 to	attend	or	participate	 in	 this	meeting,	
including	auxiliary	aids	or	services	please	call	the	City	Clerk’s	Office	at	(818)	898‐1204	at	least	48	hours	prior	to	the	meeting. 

09/03/2013 CC Meeting Agenda Page 3 of 196



 

This	Page	
Intentionally		
Left	Blank	

09/03/2013 CC Meeting Agenda Page 4 of 196



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 
San Fernando City Council 

09/03/2013 CC Meeting Agenda Page 5 of 196



 

This	Page	
Intentionally		
Left	Blank	

09/03/2013 CC Meeting Agenda Page 6 of 196



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

1a 
 

09/03/2013 CC Meeting Agenda Page 7 of 196



This	Page	
Intentionally		
Left	Blank	

09/03/2013 CC Meeting Agenda Page 8 of 196



SAN FERNANDO CITY COUNCIL 
MINUTES 

 
JANUARY 22, 2013 – 6:00 P.M. 

REGULAR MEETING 
 

City Hall Council Chambers 
117 Macneil Street 

San Fernando, CA  91340 
 
 
CALL TO ORDER/ROLL CALL 
 
Mayor Pro Tem Sylvia Ballin called the meeting to order at 6:01 p.m.    
 
Present: 
   

Council: Mayor Pro Tem Sylvia Ballin, and Councilmembers Jesse H. Avila, Joel 
Fajardo, and Robert C. Gonzales 

  
Staff: Interim City Administrator Don Penman, City Attorney Maribel Medina, 

and City Clerk Elena G. Chávez  
 
Absent:  Mayor Antonio Lopez 

 
 
PLEDGE OF ALLEGIANCE  
 
Councilmember Fajardo 
 
 
APPROVAL OF AGENDA 
 
Motion by Councilmember Avila, seconded by Councilmember Fajardo, to approve the agenda.  
By consensus, the motion carried. 
 
 
PRESENTATION 
 
The following presentations were made: 
 
A) RECOGNITION OF FORMER CITY COMMISSIONERS 
B) EAST SAN FERNANDO TRANSIT CORRIDOR PROJECT – UPDATE BY METRO 
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PUBLIC STATEMENTS – WRITTEN/ORAL 
 
Margie Carranza asked about funding going toward a local development and suggested that 
Robert Parks be made permanent Police Chief. 
 
Samuel Beltran also recommended that Acting Chief of Police Robert Parks be appointed as 
permanent. 
 
Julian Ruelas talked about the bus shelter item and suggested that Council choose the last option 
in the report (this option has the best fit and has the best features for the City). 
 
Stormy Haupt said he wanted to clarify that commissioners do not get paid. 
 
 
CONSENT CALENDAR 
 
Motion by Councilmember Avila, seconded by Councilmember Gonzales, to approve the 
Consent Calendar Items:  
 
1) APPROVAL OF MINUTES OF: 
  

a) DECEMBER 26, 2012 – SPECIAL MEETING 
b) JANUARY 7, 2013 – SPECIAL MEETING 
c) JANUARY 7, 2013 – REGULAR MEETING 

 
2) APPROVAL OF WARRANT REGISTER NO. 13-012 
 
3) RESOLUTION TO APPOINT CITY’S REPRESENTATIVES TO THE INDEPENDENT 

CITIES RISK MANAGEMENT AUTHORITY (ICRMA) GOVERNING BOARD 
 
By consensus, the motion carried. 
 
Interim City Administrator Penman reported that a budget Resolution regarding Item No. 3 
would be added to the next meeting agenda. 

 
 
NEW BUSINESS 
 
4) AWARD OF CONTRACT – SLURRY SEAL PROJECT 
 
Public Works Director Ron Ruiz presented the staff report and replied to questions from 
Councilmembers. 
 
Motion by Councilmember Fajardo, seconded by Councilmember Gonzales, to: 
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a. Accept the lowest responsive bid from American Asphalt South Inc. for construction 
of these improvements; and 

 
b. Authorize the City Administrator to execute a Construction Contract with American 

Asphalt South Inc. for an amount not to exceed $376,545. 
 
By consensus, the motion carried. 
 
5) AWARD OF CONTRACT – BUS SHELTERS 
 
Public Works Director Ruiz presented the staff report and replied to questions from 
Councilmembers. 
 
Motion by Councilmember Avila, seconded by Councilmember Gonzales, to: 
 

a. Award a Contract to Sadie Construction Inc. for the purchase and installation of Bus 
Shelters;  

 
b. Authorize the City Administrator to execute a Professional Services Contract with 

Sadie Construction, Inc. for an amount not to exceed $217,534; and 
 
c. Authorize the City Administrator to approve a contingency not to exceed 10% of 

contract amount. 
 
The motion carried with the following vote: 
 
 AYES:  Ballin, Avila, Gonzales – 3 
 NOES:  None 
 ABSTAIN: Fajardo – 1 
 ABSENT: Lopez 
 
6) AWARD OF CONTRACT – COPIER LEASE AND MAINTENANCE 
 
Recreation and Community Services Operations Manager Ismael Aguila presented the staff 
report and replied to questions from Councilmembers. 
 
Motion by Councilmember Gonzales, seconded by Councilmember Avila, to: 
 

a. Adopt a Resolution approving a Lease Agreement with De Lage Landen Public 
Finance, LLC to finance copiers for the City and approve a Maintenance Agreement 
with Image 2000 to provide copier maintenance services for the City; and 

 
b. Authorize the Interim City Administrator to execute a Lease Agreement with De 

Lage Landen Public Finance, LLC that shall not exceed $71,910 and a Maintenance 
Agreement with Image 2000 that shall not exceed $105,318. 
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By consensus, the motion carried. 
 
7) PURCHASE AND INSTALLATION OF 4G WIRELESS MODEMS FOR POLICE 

VEHICLES 
 
Acting Police Chief Robert Parks presented the staff report and responded to questions from 
Councilmembers. 
 
Motion by Councilmember Gonzales, seconded by Councilmember Avila, to approve the 
purchase and installation of four 4G wireless modems and related equipment for four police 
vehicles in an amount not to exceed $6,000.  By consensus, the motion carried. 
 
8) APPOINTMENT OF INTERIM FINANCE DIRECTOR 
 
Interim City Administrator Penman presented the staff report. 
 
Motion by Councilmember Avila, seconded by Councilmember Gonzales, to authorize the 
Interim City Administrator to negotiate and execute an agreement with MuniTemps to provide a 
temporary Interim Finance Director until the position can be filled on a permanent basis.  By 
consensus, the motion carried. 
 
 
CITY COUNCIL ITEMS 
 
9) APPOINTMENT TO CITY COMMISSION 
 
Motion by Councilmember Avila, seconded by Councilmember Fajardo, to appoint Victor Ponce 
to the Education Commission.  By consensus, the motion carried. 
 
 
STANDING COMMITTEE UPDATES 
 

No. 1 Budget, Personnel and Finance (BPF) 
 
Councilmember Avila – reported that the Committee discussed the bus shelters, refuse contract, 
reviewed City Council and departments priority goals, and the possible sale and relocation of the 
Lopez Villegas House. 
 
 No. 2 Housing, Community & Economic Development and Parking (HCEP) 
 
Mayor Lopez – no updates. 
 
 No. 3  Natural Resources, Infrastructure, Water, Energy and Waste Management (NRIW) 
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Councilmember Fajardo – reported they were given an update on the Lopez Villegas House, 
deferred maintenance assessment, waste management contract, and said that the Pacoima Wash 
Project will be agendized for an upcoming Council meeting. 
 
 No. 4 Public Safety, Veteran Affairs, Technology and Transportation (PVTT) 
 
Councilmember Avila – no updates. 
 
 No. 5 Education, Parks, Arts, Health and Aging (EPAH) 
 
Councilmember Gonzales – requested to agendize items for their upcoming meeting (i.e. 
availability of health clinics and health fairs, update of pool facility and 4th of July event, and use 
of Quimby funds).  
 
 
GENERAL COUNCIL COMMENTS 
 
Councilmember Avila commended staff for responding to City Council’s inquiries and he talked 
about virtual policing. 
 
Councilmember Gonzales invited everyone to upcoming events (i.e., Ritchie Valens Memorial 
Dance and a fundraiser for the Cesar Chávez March). 
 
Councilmember Fajardo talked about the cumbersome process to add items to the Standing 
Committee agendas and asked questions regarding the slurry seal and bus shelters projects (City 
Attorney Medina responded). 
 
Mayor Pro Tem Ballin thanked staff and reported that the L.A. County Board of Supervisors 
recently recognized the City’s Mariachi Master Apprentice Program (it was a very proud 
moment). 
 
 
STAFF COMMUNICATION 
 
Interim City Administrator Penman reported that he had a meeting with the Mall Association 
regarding the Property Based Improvement District (PBID) and this, along with review of the 
City Council Procedural Manual, will be agendized for a Study Session. 
 
Public Works Director Ruiz requested to add for both PVTT and NRIW Standing Committees 
the RFP for engineering support services.  By consensus, Councilmember agreed. 
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ADJOURNMENT (7:47 P.M.) 
 
Motion by Councilmember Fajardo, seconded by Councilmember Avila, to adjourn the meeting. 
By consensus, the meeting was adjourned. 

I do hereby certify that the foregoing is a true and 
correct copy of the minutes of January 22, 2013 meeting 
as approved by the San Fernando City Council. 
 
____________________________ 
Elena G. Chávez 
City Clerk 
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SAN FERNANDO CITY COUNCIL 
MINUTES 

 
 AUGUST 5, 2013 – 6:00 P.M. 

REGULAR MEETING 
 

City Hall Council Chambers 
117 Macneil Street 

San Fernando, CA 91340 
 
 
CALL TO ORDER/ROLL CALL 
 
Mayor Antonio Lopez called the meeting to order at 6:08 p.m. 
 
Present: 
 
 Council: Mayor Antonio Lopez, Mayor Pro Tem Sylvia Ballin, and 

Councilmembers Jesse H. Avila, Joel Fajardo, and Robert C. Gonzales 
 
 Staff: Interim City Administrator Don Penman, City Attorney Rick R. Olivarez, 

and Deputy City Clerk Julie M. Fernandez 
 
 
PLEDGE OF ALLEGIANCE 
 
Mayor Lopez led the Pledge of Allegiance. 
 
 
PRESENTATION 
 
The following presentation was made: 
 
A) INTRODUCTION OF NEW POLICE EXPLORER POST 521E CADETS 
 
 
APPROVAL OF AGENDA 
 
Motion by Councilmember Avila, seconded by Mayor Pro Tem Ballin, to approve the agenda.  
By consensus, the motion carried. 
 
 
PUBLIC STATEMENTS – WRITTEN/ORAL 
 
Sigal Adini, Narconon Drug Prevention and Education, spoke about Narconon activities. 
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Susan Lopez and Virgil (did not state last name), Young Champions Boxing Gym, spoke about 
the youth programs which are provided by their new gym, as well as, their upcoming expos. 
 
 
CONSENT CALENDAR 
 
Motion by Councilmember Fajardo, seconded by Councilmember Avila, to approve the Consent 
Calendar Items:  
 
1) APPROVAL OF MINUTES OF JULY 15, 2013 – REGULAR MEETING 

 
2) APPROVAL OF WARRANT REGISTER NO. 13-081 

 
3) CONSIDERATION AND POSSIBLE APPROVAL OF AN AGREEMENT FOR 

COMPREHENSIVE FIRE AND EMERGENCY MEDICAL SERVICES (CONTRACT 
NO. 1717) WITH THE LOS ANGELES FIRE DEPARTMENT (REVISED) 

 
By consensus, the motion carried. 
 
 
PUBLIC HEARING 
 
4) CONSIDERATION, DISCUSSION, AND POSSIBLE APPROVAL OF FISCAL YEAR 

(FY) 2013-14 ANNUAL FEE SCHEDULE 
 
Interim Finance Director Rafaela King presented the staff report and Public Works Director Ron 
Ruiz, and Recreation and Community Services Operations Manager Ismael Aguila discussed 
their respective Department’s section and responded to Councilmember’s questions.  

 
Mayor Lopez called for public testimony in favor or opposition.   

 
There being no comments, Mayor Lopez closed the public comment portion of the Hearing.  

 
Motion by Councilmember Fajardo, seconded by Councilmember Avila, to adopt Resolution No. 
7553 incorporating all current fees for City services into a FY 2013-14 Annual Fee Schedule, 
amending certain fees and charges, and repealing all parts of Resolutions in conflict therewith. 
 
The motion carried with the following vote: 
 
 AYES:  Lopez, Ballin, Avila, Fajardo, Gonzales – 5 
 NOES:  None 
 ABSENT:  None 
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5) CONSIDERATION, DISCUSSION, AND POSSIBLE APPROVAL OF REGIONAL 

CONGESTION MANAGEMENT PROGRAM (CMP) SELF-CERTIFICATION AND 
ADOPTION OF THE CITY’S 2013 CMP LOCAL DEVELOPMENT REPORT (LDR) 

 
City Planner Fred Ramirez presented the staff report.  
 
Mayor Lopez declared the Public Hearing open and called for public testimony in favor or 
opposition.  
 
There being no comments, Mayor Lopez closed the public comment portion of the Hearing.  

 
Motion by Mayor Pro Tem Ballin, seconded by Councilmember Avila, to adopt Resolution No. 
7551 certifying that the City of San Fernando is in conformance with the Congestion 
Management Program (CMP) for Los Angeles County, and approving the City’s 2013 CMP 
Local Development Report for the reporting period from June 1, 2012 to May 31, 2013. 
 
The motion carried with the following vote: 
 
 AYES:  Lopez, Ballin, Avila, Fajardo, Gonzales – 5 
 NOES:  None 
 ABSENT:  None 
 
 
NEW BUSINESS 

 
6) CONSIDERATION, DISCUSSION AND POSSIBLE APPROVAL OF AGREEMENT 

(CONTRACT NO. 1719) FOR SPECIAL SERVICES WITH LIEBERT CASSIDY 
WHITMORE 

 
Personnel Manager Michael Okafor presented the staff report. He, Interim City Administrator 
Penman, and City Attorney Olivarez responded to Councilmember questions. Mayor Lopez and 
Mayor Pro Tem Ballin expressed their concern with proceeding with the contract considering a 
Request for Proposal process had not been conducted. City Attorney Olivarez suggested that a 
Termination for Convenience Clause be added, if the City Council chose to approve the 
Agreement.  
 
Motion by Councilmember Fajardo, seconded by Mayor Pro Tem Ballin, to table this item to a 
future meeting. By consensus, the motion carried. 
 
Interim City Administrator Penman indicated that he would explore separating the proposed 
training and legal services.    
 
7) CONSIDERATION, DISCUSSION AND POSSIBLE ADOPTION OF RESOLUTION 

NO. 7552 FOR THE PURCHASE AND INSTALLATION OF 4G WIRELESS 
MODEMS FOR POLICE VEHICLES 
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Acting Police Chief Robert Parks presented the staff report and requested, if approved, to amend 
the Resolution by striking-out the line that refers to a decrease in revenues. 
 
Motion by Councilmember Avila, seconded by, Councilmember Fajardo, to: 

 
a. Approve the purchase and installation of five 4G wireless modems and related 

equipment for four police vehicles in an amount not to exceed $7,000; and  
 
b. Adopt Resolution No. 7552, with the amendment, amending the City Budget for 

Fiscal Year 2013-14 to allocate the funds ($7,000).  
 
By consensus, the motion carried. 
 
8) ESTABLISHING GRANT MANAGEMENT POLICY 
 
Interim Finance Director King presented the staff report and responded to Councilmember 
questions.  
 
Motion by Councilmember Fajardo, seconded by Councilmember Avila, to: 
 

a. Review, discuss and file the proposed Grants Management Policy; 
 
b. Provide staff with direction regarding any suggested changes; and 
 
c. Adopt Resolution No. 7554 establishing procedures for processing Grants as 

amended with suggested changes. 
 
By consensus, the motion carried. 
 
 
GENERAL COUNCIL COMMENTS 
 
Councilmember Avila thanked staff for implementing the Grant Management Policy. 
 
Councilmember Gonzales: 1) congratulated the new Explorers and the Boxing Program for their 
presentation; and 2) stated that a Neighborhood Watch meeting would be conducted soon. 
 
Mayor Pro Tem Ballin stated that she is proud of the ladies that were introduced earlier, as well 
as, the City’s accomplishments and the resident’s support; feels that we are moving in the right 
direction; and is looking forward to the next few months and accomplishing great things.  
 
Mayor Lopez stated: 1) that he has been busy with several board meetings, and it is important 
that Councilmembers are aware of what’s happening; 2) would like Councilmembers to provide 
updates at a special City Council meeting or during the first City Council meeting of the month; 
3) the Valley Economic Alliance has a new President – Greg Krikorian; 4) attended a Metro 
Service Council meeting and discussed the future of Metro and their accomplishments, this is 
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important to San Fernando’s future regarding transportation and high speed rail; 5) if residents or 
staff have complaints about Metro, please provide your feedback so that it can be provided to 
Metro; 6) the Ad Hoc Metro Committee discussed the East San Fernando Valley Corridor with 
Metro and they have agreed to provide a proposed plan in a couple of months, the Ad Hoc 
Committee is pushing hard to get a stop at Maclay Avenue because it is important to the 
community; 7) attended a meeting with Los Angeles County Mayors at the Los Angeles City 
Mayor’s residence where they discussed, among other things, transportation and fiscal 
responsibility, using San Fernando as an example of being a role model to other cities; and 8) 
thanked San Fernando for all the hard work. 
 
Councilmember Avila indicated that the San Fernando Valley Council of Governments 
(SFVCOG) had a new manager and new direction. 
 
Mayor Pro Tem Ballin stated that she was invited by the Chair of the California Latino Water 
Coalition to attend a reception with Governor Brown and the legislative leadership on August 21, 
2013.   
 
 
STAFF COMMUNICATION 
 
Recreation and Community Services Operations Manager Aguila provided an update regarding 
summer recreational programming. 
 
Acting Police Chief Parks stated that a Community Neighborhood Watch meeting would be 
conducted on Thursday, August 8, 2013, at 6:30 p.m., at Las Palmas Park.  
 
 
ADJOURNMENT (7:20 p.m.) 
 
Motion by Mayor Pro tem Ballin, seconded by Councilmember Gonzales, to adjourn the meeting.  By 
consensus, the motion carried. 

I do hereby certify that the foregoing is a true and correct 
copy of the minutes of August 5, 2013 meeting as approved by 
the San Fernando City Council. 
 
____________________________ 
Julie M. Fernandez 
Deputy City Clerk 
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SAN FERNANDO CITY COUNCIL 
MINUTES 

 
AUGUST 19, 2013 – 5:30 P.M. 

SPECIAL MEETING 
 

City Hall Community Room 
117 Macneil Street 

San Fernando, CA  91340 
 

 
CALL TO ORDER/ROLL CALL 
 
Mayor Pro Tem Sylvia Ballin called the meeting to order at 5:35 p.m.    
 
Present: 
   

Council: Mayor Pro Tem Sylvia Ballin, and Councilmembers Jesse H. Avila, Joel 
Fajardo, and Robert C. Gonzales 

  
Staff: Interim City Manager Don Penman, Assistant City Attorney Richard 

Padilla and City Clerk Elena G. Chávez  
 
Absent:  Mayor Antonio Lopez 
 
 
PLEDGE OF ALLEGIANCE  
 
Mayor Pro Tem Ballin 

 
 

APPROVAL OF AGENDA 
 
Motion by Councilmember Avila, seconded by Councilmember Gonzales, to approve the 
agenda.  By consensus, the motion carried. 
 
 
PUBLIC STATEMENTS – WRITTEN/ORAL 
 
None 
 
 
RECESS TO CLOSED SESSION 
 
By consensus, Councilmembers recessed to the following Closed Session as announced by 
Assistant City Attorney Padilla: 
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A) CONFERENCE WITH LEGAL COUNSEL – EXISTING LITIGATION (G.C. 

54956.9(a)) 
Name of Case: State of California, et al., ex rel. David Sherwin v. Office Depot, Inc. 

 Case No.:  2:12-cv-09952-FMO-AJW (C.D. Cal.) 
 
 
RECONVENE/REPORT OUT FROM CLOSED SESSION (5:45 P.M.) 
 
Assistant City Attorney Padilla reported that the City Council gave direction to the City Manager 
and the City Attorney to have the City participate in a joint defense effort regarding the Office 
Depot Subpoena for a not-to-exceed sum of $500.  
 
The motion, made by Councilmember Avila, seconded by Councilmember Gonzales,  carried 
with the following vote: 
 

AYES:  Avila, Gonzales, Ballin, Fajardo – 4 
NOES:  None 
ABSENT: Lopez – 1 

 
 
ADJOURNMENT (5:46 P.M.) 
 
By consensus, the meeting was adjourned. 
 
 

I do hereby certify that the foregoing is a true and 
correct copy of the minutes of August 19, 2013 meeting 
as approved by the San Fernando City Council. 
 
____________________________ 
Elena G. Chávez  
City Clerk 
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SAN FERNANDO CITY COUNCIL 
MINUTES 

 
August 19, 2013 – 6:00 P.M. 

REGULAR MEETING 
 

City Hall Council Chambers 
117 Macneil Street 

San Fernando, CA 91340 
 
 
CALL TO ORDER/ROLL CALL 
 
Mayor Antonio Lopez called the meeting to order at 6:03 p.m. 
 
Present: 
 
 Council: Mayor Antonio Lopez, Mayor Pro Tem Sylvia Ballin, and 

Councilmembers Jesse H. Avila, Joel Fajardo, and Robert C. Gonzales 
 
 Staff: Interim City Manager Don Penman, Assistant City Attorney Richard 

Padilla, and City Clerk Elena G. Chávez  
 
 
PLEDGE OF ALLEGIANCE 
 
Mayor Lopez 
 
 
PRESENTATION 
 
The following presentations were made: 
 
A) PRESIDENT AND CEO OF PROJECT GRAD LOS ANGELES – FORD ROOSEVELT   
B) WHITE HOUSE INTERN – WALTER GARCIA 
 
San Fernando Police Officers were also thanked by Father Ron Young for saving his life during 
a recent heart attack. 
 
 
APPROVAL OF AGENDA 
 
Interim City Manager Penman requested to add vouchers (totaling $468,164.68) to the Warrant 
Register regarding payments to the City of Los Angeles for fire services. 
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By consensus, Councilmembers agreed to make the findings (as stated by Assistant City 
Attorney Padilla) that the issue arose after the agenda was posted and that there is a need to take 
immediate action. 
 
Motion by Mayor Pro Tem Ballin, seconded by Councilmember Avila, to approve the agenda 
with the added item.  By consensus, the motion carried. 
 
 
PUBLIC STATEMENTS – WRITTEN/ORAL 
 
Anna Frutos-Sanchez, Southern California Edison, reported that they will be doing work at 
various locations in the City. 
 
Linda Campanella-Jauron said that the summer JAM sessions have been well attended and she 
thanked the City Council for their continued support of the City’s art programs 
 
 
CONSENT CALENDAR 
 
Motion by Councilmember Avila, seconded by Mayor Pro Tem Ballin, to approve the Consent 
Calendar Items:  
 
1) APPROVAL OF MINUTES OF: 

 
a) JULY 8, 2013 – SPECIAL MEETING 
b) JULY 15, 2013 – SPECIAL MEETING 
c) AUGUST 5, 2013 – SPECIAL MEETING 
d) AUGUST 12, 2013 – SPECIAL MEETING 

 
2) APPROVAL OF WARRANT REGISTER NO. 13-082 

 
3) NOTICE OF COMPLETION FOR LOPEZ ADOBE REHABILITATION PROJECT 

(PHASE II) 
 
By consensus, the motion carried.    
 
 
CONTINUED BUSINESS 
 
4) AWARD OF CONTRACT – LNI CUSTOM MANUFACTURING, INC. FOR 

WAYFINDING SIGNS 
 
Public Works Director Ron Ruiz presented the staff report and replied to questions from 
Councilmembers. 
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Motion by Councilmember Avila, seconded by Councilmember Gonzales, to adopt Resolution 
No. 7557 amending the Fiscal Year 2013-14 City budget to appropriate $30,600 from Fund 11 
(Highway Users Tax) to cover the cost of manufacturing the way finding signs (the original color 
scheme chosen by the City Council).  By consensus, the motion carried.   
 
Interim City Manager Penman reported that the installation of the signs would be a separate 
contract brought back for Council approval (i.e., rebidding installation and additional funds). 
 
 
NEW BUSINESS 
 
5) ADOPTION OF ANNUAL RESOLUTION REQUIRED BY COUNTY REGARDING 

CITY’S OBLIGATION TO THE CALIFORNIA PUBLIC EMPLOYEES’ 
RETIREMENT SYSTEM FOR FISCAL YEAR (FY) 2013-14 

 
Interim Finance Director Rafaela King presented the agenda report and replied to questions from 
Councilmembers. 
 
In response to Mayor Pro Tem Ballin’s concern, Assistant City Attorney Padilla replied that any 
interest she may have as a CalPERS retiree is extremely remote but out of abundance of caution, 
she my recuse herself from voting on this item. 
 
Motion by Councilmember Gonzales, seconded by Councilmember Avila, to adopt Resolution 
No. 7558 that will establish the amount necessary to be raised by taxation for the City’s annual 
payment to the California Public Employees’ Retirement System, which is estimated at 
$2,545,440 for FY 2013-14, and fix the property tax rate for FY 2013-14 at $0.256543 per $100 
of assessed valuation and levies that tax rate upon all taxable property in the City. 
 
At this time, Mayor Pro Tem Ballin exited the Council Chambers. 
 
The motion carried with the following vote: 
 
 AYES: Lopez, Avila, Fajardo, Gonzales – 4 
 NOES: None 
 ABSENT: None 
 RECUSE: Ballin – 1 
 
At this time, Mayor Pro Tem Ballin was called back into session. 

 
6) CONSIDERATION, DISCUSSION, AND POSSIBLE APPROVAL OF THE LOS 

ANGELES INTERAGENCY METROPOLITAN POLICE APPREHENSION CRIME 
TASK FORCE (LA IMPACT) JOINT POWERS AGREEMENT (JPA) AND 
AMENDMENT 
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Acting Police Chief Robert Parks presented the agenda report and replied to questions from 
Councilmembers. 
 
Motion by Councilmember Gonzales, seconded by Councilmember Avila, to adopt Resolution 
No. 7555 approving the Los Angeles Interagency Metropolitan Police Apprehension Crime Task 
Force Joint Powers Agreement (LA IMPACT JPA) authorizing the City’s membership in LA 
IMPACT, and authorizing the Interim City Manager to execute the JPA Agreement.  By 
consensus, the motion carried. 
 
Motion by Councilmember Gonzales, seconded by Mayor Pro Tem Ballin, to adopt Resolution 
No. 7556 approving an amendment to the LA IMPACT JPA and authorizing the Interim City 
Manager to execute the JPA Amendment.  By consensus, the motion carried. 
 
7) UPDATE REPORT REGARDING THE CITY LIVING WAGE ORDINANCE 
 
Interim City Administrator Penman presented the agenda report and replied to questions from 
Councilmembers. 
 
No formal action was taken. 
 
 
GENERAL COUNCIL COMMENTS 
 
Councilmember Avila gave an update on the San Fernando Valley Council of Governments 
(SFVCOG) activities.  He also reported that he has received many positive comments regarding 
the City’s ballet folklorico group.   
 
Councilmember Gonzales thanked staff for their hard work. 
 
Mayor Pro Tem Ballin gave an update on Metropolitan Water District (MWD) activities and said 
that she was invited to an upcoming MWD community leadership meeting at Casa Torres 
Banquet Hall. 
 
At the request of Mayor Lopez, Acting Police Chief Parks gave update on a recent compliance 
check at a residence. 
 
Mayor Lopez reported that new members of the Valley Economic Alliance will be sworn in on 
Thursday and he thanked Councilmembers for giving updates on SFVCOG and MWD. 
 
 
STAFF COMMUNICATION 
 
Recreation & Community Services Operations Manager Ismael invited everyone to the last 
concert of the summer event on August 25th. 
 
Acting Chief Parks reported on a community event that was held at Las Palmas Park. 
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ADJOURNMENT (7:36 P.M.) 
 
Motion by Mayor Pro Tem Ballin, seconded by Councilmember Avila, to adjourn the meeting.  
By consensus, the meeting was adjourned.   
 
 
 
 
 
 
 

I do hereby certify that the foregoing is a true and 
correct copy of the minutes of August 19, 2013 meeting 
as approved by the San Fernando City Council. 
 
____________________________ 
Elena G. Chávez 
City Clerk 
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FINANCE DEPARTMENT 
 
 

MEMORANDUM 
 

 
 

TO:  Mayor Antonio Lopez and Councilmembers 
 
FROM: Rafaela T. King, Interim Finance Director/Deputy Finance Director 
 
DATE: September 3, 2013   
 
SUBJECT: Warrant Register 
 
 
 
RECOMMENDATION: 
 
It is recommended that the City Council adopt a Resolution (Attachment “A”) approving the 
Warrant Register. 
 
 
BACKGROUND: 
 
For each City Council meeting the Finance Department prepares a Warrant Register for Council 
approval.  The Register includes all recommended payments for the City. Checks, other than 
handwritten checks, generally are not released until after the Council approves the Register.  The 
exceptions are for early releases to avoid penalties and interest, excessive delays and in all other 
circumstances favorable to the City to do so.  Handwritten checks are those payments required to 
be issued between Council meetings such as insurance premiums and tax deposits.  Staff reviews 
requests for expenditures for budgetary approval and then prepares a Warrant Register for 
Council approval and or ratification.  Items such as payroll withholding tax deposits do not 
require budget approval. 
 
The Deputy Finance Director hereby certifies that all requests for expenditures have been signed 
by the department head, or designee, receiving the merchandise or services thereby stating that 
the items or services have been received and that the resulting expenditure is appropriate.  The 
Deputy Finance Director hereby certifies that each warrant has been reviewed for completeness 
and that sufficient funds are available for payment of the warrant register. 
 
 
ATTACHMENT: 
 
A.  Warrant Register Resolution 
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RESOLUTION NO.  13-091 
 

 
RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 
SAN FERNANDO ALLOWING AND APPROVING FOR 
PAYMENT DEMANDS PRESENTED ON DEMAND/ 
WARRANT REGISTER NO.  13-091 
 

 
THE CITY COUNCIL OF THE CITY OF SAN FERNANDO DOES HEREBY 
RESOLVE, FIND, DETERMINE AND ORDER AS FOLLOWS: 
 

1.  That the demands (EXHIBIT “A”) as presented, having been duly audited, for 
completeness, are hereby allowed and approved for payment in the amounts as shown to 
designated payees and charged to the appropriate funds as indicated. 
 

2.  That the City Clerk shall certify to the adoption of this Resolution and deliver it to the 
City Treasurer. 
 
PASSED, APPROVED, AND ADOPTED this 3rd day of September, 2013. 
 
  
                 

Antonio Lopez, Mayor       
ATTEST: 
 
 
 
      
Elena G. Chávez, City Clerk 
 
 
STATE OF CALIFORNIA  ) 
COUNTY OF LOS ANGELES ) ss 
CITY OF SAN FERNANDO ) 
 

I HEREBY CERTIFY that the foregoing Resolution was approved and adopted at a 
regular meeting of the City Council held on the 3rd day of September 2013, by the following vote 
to wit: 

 
AYES: 
 
NOES: 
 
ABSENT: 
 
 

      
Elena G. Chávez, City Clerk 

ATTACHMENT “A” 
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RECREATION AND COMMUNITY SERVICES DEPARTMENT 
 
 

MEMORANDUM 
 
 
TO:  Mayor Antonio Lopez and Councilmembers 
 
FROM: Don Penman, Interim City Manager 

By:  Ismael Aguila, Recreation and Community Services Operations Manager 
 
DATE: September 3, 2013 
 
SUBJECT: Consideration and Possible Acceptance of Kaiser Community Benefits Grant 
 
 
RECOMMENDATION: 
 
It is recommended that the City Council: 

 
a. Accept the 2013 Kaiser Community Benefits Grant to implement Salud y Usted: San 

Fernando Partnership for Healthy Families; and 
 

b. Authorize the Interim City Manager to execute the Letter of Agreement (Attachment “A”) in 
order to receive the funding in the amount of $14,000 that will cover the cost of 
programming for Salud y Usted: San Fernando Partnership for Healthy Families, through 
June 30, 2014. 

 
 
BACKGROUND:   
 
1. In 2004, the League of California Cities adopted an Annual Conference resolution to 

encourage cities to embrace policies facilitating activities that promote healthier 
communities, including healthy eating, and the adoption of city design and planning 
principles that encourage all citizens to exercise. 

 
2. In 2006, the League of California Cities adopted a resolution to work together with the 

Institute for Local Government, and the cities, counties, and schools partnership to develop a 
clearinghouse of information that cities can use to promote wellness policies and healthier 
cities. In response to the League of California Cities resolution, the League, along with the 
cities, counties, schools partnership, and the California Center for Public Health Advocacy 
launched the "Healthy Eating Active Living (HEAL) Cities Campaign." 

 
3. On March 1, 2010, the City Council adopted a resolution declaring the City of San Fernando 

a “California Healthy City & Community.” 
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4. On March 29, 2011, the Recreation and Community Services (RCS) Department Operations 

Manager met with Mission Community Hospital (MCH) and California State University 
Institute for Community Health and Wellbeing (ICHWB) to discuss a possible partnership 
that would provide healthy programming for the residents of the City of San Fernando. 
 

5. On April 8, 2011, the RCS Department together with MCH and ICHWB established a joint 
partnership in an effort to provide healthy programming at both the San Fernando Regional 
Pool Facility and Recreation Park. 

 
6. On April 15, 2011, the collaboration between the RCS Department, MCH, and ICHWB was 

named the “City of San Fernando Partnership for Healthy Families.” 
 
7. On April 27, 2011, the RCS Department applied for funding from the Kaiser Permanente 

Community Benefit Grants Program (KPCBGP) to fund healthy programming provided by 
the City of San Fernando Partnership for Healthy Families. 

 
8. On June 29, 2011, the RCS Department was awarded a grant from the KPCBGP in the 

amount of $20,000 to fund healthy programming provided by the City of San Fernando 
Partnership for Healthy Families. 

 
9. In September 2011, the RCS Department implemented healthy programming at Recreation 

Park and the San Fernando Regional Pool Facility by providing aquatic and land-based 
exercise classes to residents of the City of San Fernando. The land-base programming 
became known as the “100 Citizens Program.” 

 
10. In July 2012, the RCS Department was awarded a grant from the KPCBGP for the amount of 

$13,100 to support a city-wide community wellness program targeting local businesses and 
community-based organizations to adopt healthy eating and active living lifestyles. 

 
11. In October 2012, the 100 Citizens Program was awarded with the Popular Choice Award 

from First Lady Michelle Obama’s Let's Move! Communities on the Move Video Challenge. 
 
12. In January 2013, the RCS Department implemented the city-wide community wellness 

program by providing nutrition education, physical activity classes, and resources to 158 
employees from worksites located in the City of San Fernando. In addition, the Grant 
allowed for the logo creation of Healthy San Fernando Promoting Health Where We Work, 
Live and Play. 

 
13. On July 8, 2013, the RCS Department was awarded a grant from the KPCBGP in the amount 

of $14,000 to further fund healthy programming provided by the City of San Fernando 
Partnership for Healthy Families. 
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ANALYSIS: 
 
Kaiser Community Benefit Grants Program 
 
The Kaiser Permanente Panorama City Medical Center Area Community Benefit Grants 
Program provides an opportunity for nonprofit organizations, educational institutions, and 
government agencies to submit grant requests that align with Kaiser’s key funding priorities 
which include: 1) Improving Access to Health Insurance and Health Care Services for the 
Uninsured and Underserved; 2) Chronic Disease Prevention, Education and Management; and 3) 
Reducing Obesity and the Onset and Complications of Diabetes. Grants are provided on a 
calendar year basis and are awarded up to $30,000. 
 
The 2011 Kaiser Permanente Community Benefit Grant Program provided funding to support the 
City of San Fernando Partnership for Healthy Families. The project focused on the aquatics and 
land programming that provided swim classes, water aerobics, land-based exercise programs and 
par course training to residents. Mission Community Hospital (MCH) provided diabetes 
education and weight loss classes on site while CSUN interns trained in the science of 
exercise/movement conducted exercise sessions. The 2011 project was successful in kicking off 
the intended creation of a community based sustainable 100 Citizens Model that is comprised of 
healthy outreach, exercise instruction, and education on disease prevention and weight loss.  
Class programming continues to expand including Zumba, Body-sculpting, Yoga, and Senior 
Fitness Classes. The programs are now self-sustaining and the revenue generated through these 
classes has allowed the RCS Department to provide kinesiology trained instructors for 
community participants. In addition, the 100 Citizens Program was awarded with the Popular 
Choice Award from First Lady Michelle Obama’s Let's Move! Communities on the Move Video 
Challenge.   
 
The 2012 Community Benefit Grant provided a city-wide community wellness program by 
providing nutrition education, physical activity classes, and resources to 158 employees from 
worksites located in the City of San Fernando.  In addition, the Grant allowed for the creation of 
healthy worksite resource tools located on the city website and the logo creation of Healthy San 
Fernando Promoting Health Where We Work, Live and Play. 
 
Proposed Healthy Programming 
 
The program proposed will be an expansion of our established and nationally recognized City of 
San Fernando’s 100 Citizens Program which was supported in part by the 2011 Kaiser 
Permanente Community Benefit Grant Program for the City of San Fernando Partnership for 
Healthy Families.   
 
The program will focus on providing a diabetes prevention program at Recreation Park to help 
individuals at high risk for diabetes to achieve a weight loss of 5-7 percent over the course of a 
free 12-week session. This weight loss has been cited as reducing the risk for development of 
Type 2 diabetes. Participants will be recruited with assistance from local partners, including 
MCH, CSUN, and Los Angeles County Department of Public Health. The primary population 
will be drawn from the City of San Fernando and East San Fernando Valley which lies in Los 
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Angeles County Service Provider Area 2 (SPA 2).  The population is primarily predominantly 
Latino, under or uninsured and at risk for obesity. Approximately 35% of the population is 
overweight and/or obese (LACDPH 2012).  The program will provide participants with: 1) an in-
person, coaching-based weight loss, an active living program in both Spanish and English with 
group exercise sessions led by Kinesiology undergraduate students; 2) a diabetes prevention, 
Registered Dietitian/American Diabetes Association approved nutrition “healthy eating” 
component; and 3) a healthy lifestyle health education, in Spanish and English, delivered by 
public health promotion students.  The program will be conducted in the City of San Fernando at 
Recreation Park.      
 
 
BUDGET IMPACT: 
 
The total amount of the program will be approximately $37,606 (Attachment “B”). The 
contributions from the Kaiser grant, Mission Community Hospital, and California State 
University, Northridge will offset approximately 82% of project expenses. The total city 
contributions of $6,733 have been budgeted for FY 2013-2014, which includes $4,781 in-kind 
contribution and $1,952 in direct costs. 
 
There will be no impact to FY 2013-2014 General Fund. Revenues and expenses for the Kaiser 
Community Benefits Grant have been budgeted in Fund 10. 
 
  
CONCLUSION: 
  
It is recommended that the City Council accept the 2013 Kaiser Community Benefits Grant to 
implement Salud y Usted: San Fernando Partnership for Healthy Families and authorize the 
Interim City Manager to execute the Letter of Agreement in order to receive the funding in the 
amount of $14,000 that will cover the cost of programming for Salud y Usted: San Fernando 
Partnership for Healthy Families through June 30, 2014.  This project will allow for the 
Recreation and Community Services Department to expand healthy programming to residents of 
the City of San Fernando. 
 
 
ATTACHMENTS: 
 
A. Letter of Agreement 
B. Grant Summary Form 
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 Kaiser
Funding

City In-Kind 
Contribution

City 
(Direct Costs)

Other Sources 
of Income/In-Kind

TOTAL 
BUDGET

PERSONNEL/STAFFING EXPENSES
(List title and % on project)
1.  Project Directors:
     (RCS Ops Manager, 34 hours @ $49/hour)
     (RCS Supervisor, 38 hours @ $46/hour) 1,708$        1,708$           -$               -$                         3,416$        
2. Recreation Leader Personnel
   (235 hours @ $15/hour) 1,756$        1,756$           -$               -$                         3,512$        
3. Contracter Services 2,927$        -$               -$               -$                         2,927$        
TOTAL, PERSONNEL 6,391$        3,464$           -$               -$                         9,855$        
PROGRAM/OPERATING EXPENSES -$               
Office Supplies 488$           -$               -$               -$                         488$           
Communications_Marketing (e.g., printing, copying)
  *Direct Cost: Funding from Self Sustaining Fund (Fund 17) 1,220$        -$               1,220$           1,500$                     2,720$        
Exercise Equipment (City of San Fernando)
  * Direct Cost: Funding from Self Sustaining Fund (Fund 17) 732$           -$               732$               1,500$                     2,232$        
Rent (Facilities Use) 1,317$        1,317$           -$               -$                         2,634$        
1. MCH: Project ALTO Diabetes Education,
Diabetes Teaching Kitchen 2,440$        -$               -$               4,333$                     6,773$        
2. CSUN_Kinesiology -$            -$               -$               11,040$                   11,040$      
TOTAL, PROGRAM EXPENSES 6,196$        1,317$           -$               18,373$                   25,886$      
INDIRECT/OVERHEAD EXPENSE* 
(__15__% of Expenses) 1,413$        -$               -$                         1,413$        
TOTAL EXPENSES 14,000$      4,781$           1,952$           18,373$                   37,154$      

Salud y Usted; San Fernando Partnership For Healthy Families
Proposed Budget FY 2013-2014
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ADMINISTRATION DEPARTMENT 
 

 
MEMORANDUM 

 
 
TO:  Mayor Antonio Lopez and Councilmembers    
  
FROM: Don Penman, Interim City Manager 
 
DATE: September 3, 2013 
 
SUBJECT: Consideration, and Possible Approval of an Amendment to the Joint Powers 

Agreement with the Independent Cities Finance Authority  
 
 
RECOMMENDATION: 
 
It is recommended that the City Council: 
 
a. Adopt Resolution No. 7559 (Attachment “A”) approving Amendment No. 8 (Exhibit “A”) to 

the Joint Powers Agreement with the Independent Cities Finance Authority (ICFA) which 
changes the position of Program Administrator to Executive Director, adds clarifying 
language regarding housing authorities and deletes the word Lease from the title of the 
Authority; and 

 
b. Authorize the Interim City Manager to execute Amendment No. 8 to the Joint Powers 

Agreement.  
 
 
BACKGROUND: 
 
The City of San Fernando is one of nine members of the ICFA; there are also 65 associate 
member cities.  The ICFA was created to jointly develop programs to assist in the raising of 
capital to finance the capital improvement needs of local agencies and provide financing in 
connection with the improvement, construction, acquisition, creation, rehabilitation, and 
preservation of affordable housing within the boundaries of the members and associate members. 
There is no cost to San Fernando to be a member; program participants pay all ICFA fees, 
including operational costs.  Mayor Pro Tem Ballin is the City’s representative on the Board of 
Directors and Interim Finance Director Rafaela King is our alternate. 
 
ANALYSIS: 
 
The ICFA Board is recommending changes to the Joint Powers Agreement that are generally 
technical and do not represent any shift in the manner that ICFA will operate. The first change 
will involve a title change of the staff person designated to oversee the operations of the 
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Authority from Program Administrator to Executive Director.  A second change will remove the 
work Lease under definitions of the Authority. The third change provides a new definition of 
“Housing Authority Law” which will allow the Authority to issue bonds to housing authorities of 
its members and/or associate members.  There are no other proposed changes. 
 
Provided for the City Council’s approval is Resolution No. 7559, which approves Amendment 
No. 8 and implements these changes. A copy of the Amended and Restated Joint Powers 
Agreement (Attachment “B”) is also provided for the City Council’s information only; it simply 
incorporates all the amendments that have been approved by the ICFA over the years. 
 
     
BUDGET IMPACT: 
 
There is no financial impact on the City with the proposed changes. 
 
 
CONCLUSION: 
 
The Board of Directors of the ICFA is recommending changes to the Joint Powers Agreement to 
its members. These changes are not substantial and involve a change in title of the Program 
Administrator to Executive Director, elimination of the word Lease from the title of the 
Authority, and a new definition of housing authority law that will allow ICFA to issue bonds to 
housing authorities of its members and/or associate members. 
 
 
ATTACHMENTS:   
 
A. Resolution No. 7559 
B. ICFA Amended and Restated Joint Powers Agreement 
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RESOLUTION NO. 7559 
 
 

RESOLUTION OF THE CITY COUNCIL OF THE CITY OF SAN 
FERNANDO APPROVING AMENDMENT NO. 8 TO THE JOINT 
POWERS AGREEMENT WITH THE INDEPENDENT CITIES 
FINANCE AUTHORITY WHICH CHANGES THE POSITION OF 
PROGRAM ADMINISTRATOR TO EXECUTIVE DIRECTOR 
AND ADDS CLARIFYING LANGUAGE REGARDING HOUSING 
AUTHORITIES 

 
 

WHEREAS, the Board of Directors of the Independent Cities Finance Authority 
(“Authority”) now desires to adopt Amendment No. 8 to the Joint Powers Agreement which 
changes the position title of Program Administrator to Executive Director and adds clarifying 
language regarding housing authorities; and 
 

WHEREAS, the City of San Fernando is a member of the Authority; and 
 

WHEREAS, the ICFA Joint Powers Agreement may be amended at any time by vote of 
the Members, acting through their Legislative Bodies,; and 
 

WHEREAS, any amendment of the Joint Powers Agreement shall only become effective 
upon receipt by the Authority of notice of approval, via an executed resolution, of a majority of 
the Legislative Bodies of the IFCA Members. 
 

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF SAN 
FERNANDO DOES HEREBY RESOLVE, FIND, DETERMINE AND ORDER AS 
FOLLOWS: 
 

Section 1. Recitals.  The Recitals set forth above are true and correct and incorporated 
herein by reference. 

 
Section 2.   Authorization.  This City Council hereby approves Amendment No. 8 to the 

Joint Powers Agreement as set forth in Exhibit “A” attached hereto and incorporated herein by 
reference.  

 
Section 3.  Coordination.  City staff is authorized and directed to coordinate with ICFA 

staff to facilitate the adoption of this Amendment No. 8. 
 
Section 4. Effective Date.  This Resolution shall take effect immediately upon its 

adoption. The City Clerk is directed to send a certified copy of this resolution to the Secretary of 
the ICFA Executive Committee. 
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PASSED, APPROVED, AND ADOPTED this 3rd day of September, 2013. 
 
 
  
                 

Antonio Lopez, Mayor       
ATTEST: 
 
 
 
      
Elena G. Chávez, City Clerk 
 
 
STATE OF CALIFORNIA  ) 
COUNTY OF LOS ANGELES ) ss 
CITY OF SAN FERNANDO ) 
 

I HEREBY CERTIFY that the foregoing Resolution was approved and adopted at a 
regular meeting of the City Council held on the 3rd day of September 2013, by the following vote 
to wit: 

 
AYES:  
 
NOES:  
 
ABSENT:  
 
 

      
Elena G. Chávez, City Clerk 
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ADMINISTRATION DEPARTMENT 
 

 
MEMORANDUM 

 
 
TO:  Mayor Antonio Lopez and Councilmembers    
  
FROM: Don Penman, Interim City Manager 
  
DATE: September 3, 2013 
 
SUBJECT: Discussion, Consideration, and Possible Implementation of City Policy Regarding 

Professional Services Procurement 
 
 
RECOMMENDATION: 
 
It is recommended that the City Council approve a Professional Services Procurement Policy 
(Attachment “A”).  
 
 
BACKGROUND: 
 
The City has had procurement regulations in the City Code dating back many years.  These 
address purchasing of equipment and supplies, Public Works contracts, and retention of 
professional services, such as consultants (Attachment “B”). Chapter 2 – Administration, Article 
VI – Finance, Division 6 – Purchasing identifies the Code Section under which the City currently 
operates its procurement practices.  It addresses both informal and formal contract procedures 
including the establishment of dollar thresholds for the purchase of equipment and supplies.  For 
purchases under $25,000 an informal procedure may be utilized, while items over $25,000 must 
be bid formally. Other Code sections address noticing requirements, number of bids, bid opening 
procedures and performance bonds.   
 
With Public Works contracts, the City must follow the State Public Contract Code and the City 
has specifically adopted the Uniform Public Construction Cost Accounting Act.  Under Section 
22032 (a) of this Act, the City is permitted to allow its employees to perform work up to $45,000 
by force account, negotiated contract, or by purchase order. The City Council adopted this 
section in March 2010, apparently, to provide greater flexibility in considering alternate bidding 
procedures for public works. 
 
The other area of procurement that is addressed in the City Code is the retention of special 
services and advice such as financial, economic, accounting, engineering, legal, or administrative 
matters. Under City Code Section 2-837, the City Council shall have the sole authority to 
approve and enter into all contracts specified in this subdivision.  However, the City Manager 
shall be authorized to enter into contracts for special services and consultants subject to each and 
every one of the following limitations and restrictions: 
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• The contract is for a sum not to exceed $25,000 to be paid by the City; 

 
• The contract shall not result in or potentially require the City to be liable for a significant loss 

of money or other thing of value beyond the contract price to the City; 
 

• The funds required for payment are included in the approved and current budget for that 
purpose; 

 
• The contract has the prior approval of or shall be subject to ratification by the City Council 

(ratification may be in the form of approval of the budgeted demand for the payment or 
partial payment thereof); 

 
• The contract shall not have, may not result in, or be the result of a significant policy decision 

necessitating prior council review and approval; and  
 

• The contract shall not be for legal services or legal consultation. 
 
 
ANALYSIS: 
 
The City Code provisions seem reasonable in most accounts except with contracts for consultant 
or special services with respect to professional services.  There are dollar thresholds establishing 
the City Manager’s limit at $25,000; however, there are no regulations when proposals should be 
sought for work either over or under this threshold. When outside funding is utilized, such as 
State and Federal grants, those entities often dictate procurement procedures; however, there are 
no written policies that determine how City professional services work shall be contracted. In 
researching this matter and seeking input from staff, it appears the City has utilized a Request for 
Proposal (RFP) process for work in excess of $25,000.  In this situation, a minimum of three 
proposals are sought and one is selected for the work. However, no such requirement exists for 
work under $25,000. 
 
Many agencies have policies that have a tiered approach to contracting for consultant services.  
For example, for work under $10,000, only one proposal is needed; for work between $10,000 
and $25,000 a minimum of three proposals are needed; and for work in excess of $25,000 a 
formal written Request for Proposal process must be utilized.  If it is anticipated that subsequent 
work will be needed, then that should be considered when determining what type of process to 
utilize.  For example, if it is expected that a first phase might be a study to determine the scope of 
a potential project, and that cost is under $10,000, but subsequent work would be anticipated 
which would push the cost above $10,000, then that needs to be considered when determining 
the appropriate procurement process.   Another consideration is the time frame companies are 
provided to submit proposals, to ensure that there is adequate time to submit a responsive 
proposal.    
 
Therefore, it is recommended that the City Council approve the following policies pertaining to 
the selection of consultant or special services: 
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1. For professional services under $10,000 only one proposal is needed; 

 
2. For professional services between $10,000 and $25,000, a minimum of three informal 

proposals must be secured; a minimum time of fourteen (14) working days must be allowed 
from the time the City seeks proposals; 
 

3. For professional services over $25,000 a formal Request for Proposal (RFP) process must be 
utilized with written proposals required. A notice inviting proposals must be published in 
professional journal (s) or other appropriate media advertising the RFP and a minimum of 
twenty-one (21) days must be allowed for interested parties to respond from the date of the 
first notice.  For more complex professional services (such as complicated engineering 
projects and/or work that would require the use of sub-consultants), additional time to submit 
a proposal shall be allowed. 

 
4. The City may waive the informal proposal process for professional services between $10,000 

and $25,000 if it can be demonstrated that it would be impractical, incongruous, impossible, 
or an emergency exists that requires immediate attention. The waiver must be approved by 
the City Manager. 
 

5. In the event a single contractor is used for multiple professional services projects during the 
fiscal year, the requesting department must verify that the work in totality will not take that 
vendor over the $25,000 threshold.  If that is anticipated, the requesting department is 
required to take the contract to City Council for approval, noting the total amount anticipated 
to be paid to the vendor for the fiscal year.  

 
These five conditions would be implemented in addition to the current limitations and 
restrictions in the Code listed in the background portion of this report. 

 
It is also important to note that when securing professional services, cost is only one factor that 
should be considered.  Other factors including but not limited to, the qualifications of the firm, 
experience, and the responsiveness of the proposal to the City’s needs must be considered when 
making a decision on a professional service.  The RFP will typically identify the criteria that the 
City will use in making this decision. 
 
     
BUDGET IMPACT: 
 
There is no budget impact as a result of the implementation of these policies. 
 
 
CONCLUSION: 
 
One of the City Council Priorities for Fiscal Year 2013-2014 was to review the City’s 
procurement policies.  Staff has completed that review which included a review of relevant Code 
provisions.  Generally, the City Code has reasonable provisions for the procurement of supplies 
and equipment but the procurement of professional services lack specifics in some areas. For 
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example, there are no written dollar thresholds for determining when a formal proposal process 
must be utilized, and there are no requirements for determining the number of proposals that 
must be obtained based on the dollar value of the contract.  Therefore, staff is recommending that 
the City Council approve the policies identified above that would be utilized in the procurement 
of professional services. 
 
 
ATTACHMENTS:   
 
A. Professional Services Procurement Policy 
B. San Fernando City Code Chapter 2 – Administration, Article VI – Finance, Division 6 - 

Purchasing 
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 CITY OF SAN FERNANDO  POLICY/PROCEDURE 
NUMBER SUBJECT 

 

ORIGINAL ISSUE 
 
SEPTEMBER 3, 2013 

EFFECTIVE 
 
SEPTEMBER 3, 2013 

ADMINISTRATION 

CURRENT ISSUE 
 
 

EFFECTIVE 
 
 

CATEGORY 

 
PROFESSIONAL SERVICES PROCUREMENT 

 SUPERSEDES   
 
 
 
Section 1. Background.  
 
The City Code addresses procurement practices for the City including contracts for consultant or special services with 
respect to professional services.  There are dollar thresholds establishing the City Manager’s limit at $25,000; however, 
there are currently no regulations when proposals should be sought for work either over or under this threshold. When 
outside funding is utilized, such as State and Federal grants, those entities often dictate procurement procedures; however, 
there are no City written policies that determined how professional services work shall be contracted.  
 
 
Section 2. Purpose. 
 
To address and implement additional policies pertaining to the selection of consultant or special services including the 
establishment of dollar thresholds for the procurement of professional services.  
 
 
Section 3. Procedure. 
 
Therefore, it is recommended that the City Council approve the following policies pertaining to the selection of consultant or 
special services: 
 

1. For professional services under $10,000 only one proposal is needed; 
 
2. For professional services between $10,000 and $25,000, a minimum of three informal proposals must be 

secured; a minimum time of fourteen (14) working days must be allowed from the time the City seeks 
proposals; 

 
3. For professional services over $25,000 a formal Request for Proposal (RFP) process must be utilized with 

written proposals required. A notice inviting proposals must be published in professional journal (s) or other 
appropriate media advertising the RFP and a minimum of twenty-one (21) days must be allowed for interested 
parties to respond from the date of the first notice.  For more complex professional services (such as 
complicated engineering projects and/or work that would require the use of sub-consultants), additional time to 
submit a proposal shall be allowed. 

 
4. The City may waive the informal proposal process for professional services between $10,000 and $25,000 if it 

can be demonstrated that it would be impractical, incongruous, impossible, or an emergency exists that 
requires immediate attention. 
 

ATTACHMENT “A”
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5. In the event a single contractor is used for multiple professional services projects during the fiscal year, the 
requesting department must verify that the work in totality will not take that vendor over the $25,000 threshold. 
If that is anticipated, the requesting department is required to take the contract to City Council for approval, 
noting the total anticipated amount to be paid to the vendor for the fiscal year.  
 

When securing professional services, cost is only one factor that should be considered.  Other factors including (but not 
limited to) the qualifications of the firm, experience, and the responsiveness of the proposal to the City’s needs must be 
considered when making a decision on a professional service.  The RFP will typically identify the criteria that the City will 
use in making this decision. 
 
 
Section 5. Authority. 
 
By order of City Council Motion (Item No. 5), Policy adopted by the City Council on September 3, 2013. 
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(1)

(2)

(3)

(4)

(5)

(6)

(1)

(2)

San Fernando, California, Code of Ordinances >> - CODE >> Chapter 2 - ADMINISTRATION >> ARTICLE VI.
- FINANCE >> DIVISION 6. - PURCHASING >> Subdivision I. In General >>

Subdivision I. In General

Sec. 2-771. Adoption of system.

Sec. 2-772. Definitions.

Secs. 2-773—2-795. Reserved.

Sec. 2-771. Adoption of system.

A centralized purchasing system is adopted to:

Establish efficient procedures for the purchase of supplies, equipment and services;

Secure for the city supplies, equipment and services at the lowest possible cost

commensurate with quality needed;

Exercise positive financial control over purchases;

Clearly define authority for the purchasing functions;

Ensure the quality of purchases; and

Buy without favor or prejudice.

(Code 1957, § 21A.1)

Sec. 2-772. Definitions.

The following words, terms and phrases, when used in this division, shall have the meanings

ascribed to them in this section, except where the context clearly indicates a different meaning:

Bidder means a person or other legal entity responding to a request for bids pursuant to

section 2-807 or 2-808.

Consultant means a specially trained and experienced person for special services and advice

for the purposes set forth in subdivision III of this division.

Department means any department, agency, commission, bureau or other unit of the city

government which derives its support wholly or in part from the city.

Local bidder means a business having its principal place of operations within the jurisdictional

boundaries of the city and that pays sales tax on the items which are subject to the contract or

purchase order.

Lowest responsible bidder means, in addition to the price as submitted in a responsive bid, the

lowest responsible bidder who will be determined after the following factors have been considered:

The ability, capacity and skill of the bidder to perform the contract or provide the service

required.

Whether the bidder has the facilities to perform the contract or provide the service within

the time specified without delay or interference.

ATTACHMENT "B"
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(3)

(4)

(5)

(6)

(7)

(8)

(9)

The character, integrity, reputation, judgment, experience and efficiency of the bidder.

The bidder's record of performance of previous contracts or services.

The previous and existing compliance by the bidder with laws and ordinances relating to

the contract or service.

The sufficiency of the financial resources and ability of the bidder to perform the

contract or provide the service.

The quality, availability and adaptability of the supplies, equipment or services to the

particular use required.

The ability of the bidder to provide future maintenance and service for the use of the

subject of the contract.

The number and scope of conditions attached to the bid.

Purchases means purchases of supplies, equipment and personal property, which shall

include leases or rentals as well as transactions by which the city acquires ownership.

Purchasing agent means the city administrative officer the official designated by the city

administrative officer for enforcement of this division. The duties of the purchasing agent may be

combined with those of another position.

Responsible bidder means a bidder who submits a responsive bid and who is not only

financially responsible but is possessed of the resources, judgment, skill, ability, capacity and integrity

requisite and necessary to perform the contract according to its terms.

Responsive bid means an offer submitted by a responsible bidder to furnish supplies,

equipment or services in conformity with the specifications, delivery terms and conditions and other

requirements included in the invitation for bids.

Services means any and all services, including but not limited to equipment service contracts.

The term does not include services rendered by city officers or employees or professional or other

contractual services for which the procedure for procurement is specifically provided by law.

Specification means any description of the physical or functional characteristic, of the

manufacturer or of the nature of an item of equipment, a supply, a service, or a construction item. It

may include a description of any requirement for inspecting, testing or preparing a supply or service

for delivery.

Supplies and equipment means any and all articles, things or personal property furnished to or

used by any department, including but not limited to janitorial, tree trimming, painting, street

sweeping, certain mechanical repair, and similar services not within the scope of section 2-836.

(Code 1957, § 21A.2)

Cross reference— Definitions generally, § 1-2.

Secs. 2-773—2-795. Reserved.
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San Fernando, California, Code of Ordinances >> - CODE >> Chapter 2 - ADMINISTRATION >> ARTICLE VI.
- FINANCE >> DIVISION 6. - PURCHASING >> Subdivision II. Supplies, Services and Equipment >>

Subdivision II. Supplies, Services and Equipment

Sec. 2-796. Appointment of purchasing agent.

Sec. 2-797. General powers of purchasing agent.

Sec. 2-798. Duties of purchasing agent.

Sec. 2-799. Exemptions from centralized purchasing.

Sec. 2-800. Compliance required; effect of noncompliance.

Sec. 2-801. Duty of bidders and consultants to disclose relationships with city.

Sec. 2-802. Procedures for purchases and sales generally.

Sec. 2-803. Purchase orders.

Sec. 2-804. Requisitions.

Sec. 2-805. Encumbrance of funds.

Sec. 2-806. Bidding exceptions.

Sec. 2-807. Formal contract procedures.

Sec. 2-808. Informal bidding procedures.

Sec. 2-809. Inspections and testing.

Sec. 2-810. Cooperative agreements.

Sec. 2-811. Minority/women owned or small business purchasing program.

Sec. 2-812. Requirements for public projects.

Secs. 2-813—2-835. Reserved.

Sec. 2-796. Appointment of purchasing agent.

The city administrative officer is appointed as the purchasing agent. The city administrative

officer may designate such personnel as necessary to carry out the duties of the purchasing agent.

(Code 1957, § 21A.3)

Sec. 2-797. General powers of purchasing agent.

The purchasing agent shall direct and supervise the purchasing program created in this

division. The purchasing agent shall appoint such deputies, assistants and other employees as shall

from time to time be authorized. The purchasing agent shall endeavor to obtain as full and open

competition as possible on all purchases and award all purchases to responsible bidders. The

purchasing agent shall furnish the city council with such reports and information as the council may

from time to time require and shall establish methods and procedures necessary for the proper

functioning of the purchasing program in an efficient and economical manner.

(Code 1957, § 21A.4)

Sec. 2-798. Duties of purchasing agent.

The duties of the purchasing agent may be combined with those of any other office or position.

The purchasing agent shall have authority to:

09/03/2013 CC Meeting Agenda Page 103 of 196

javascript:window.print();
http://library.municode.com/HTML/11299/book.html
http://library.municode.com/HTML/11299/level1/CO.html
http://library.municode.com/HTML/11299/level2/CO_CH2AD.html
http://library.municode.com/HTML/11299/level3/CO_CH2AD_ARTVIFI.html
http://library.municode.com/HTML/11299/level4/CO_CH2AD_ARTVIFI_DIV6PU.html
http://library.municode.com/HTML/11299/level5/CO_CH2AD_ARTVIFI_DIV6PU_SDIISUSEEQ.html
javascript:void(0)
javascript:void(0)
javascript:void(0)
javascript:void(0)


(1)

(2)

(3)

(4)

(5)

(6)

(7)

(8)

(9)

(10)

(11)

Purchase or contract for the supplies and equipment required by any using agency in

accordance with the purchasing procedures set forth in this division and such

administrative regulations as shall be prescribed by the city administrative officer.

Negotiate and recommend the execution of contracts for the purchases of supplies and

equipment.

Act to procure for the city the needed quality in supplies and equipment at the least

expense to the city.

Endeavor to obtain as full and open competition as possible on all purchases.

Prepare and recommend to the city administrative officer rules governing the purchases

of supplies and equipment for the city.

Prepare and recommend to the city administrative officer revisions and amendments to

the purchasing rules.

Keep informed of the current developments in the field of purchasing and the prices,

market conditions, and new products.

Prescribe and maintain such forms as are reasonably necessary for the operation of

this division and other rules and regulations.

Supervise the inspection of all supplies and equipment purchased to ensure their

conformance with specifications.

Recommend the transfer of surplus or unused supplies and equipment between

departments as needed and the sale of all supplies and equipment which cannot be

used by any agency or which have become unsuitable for city use.

Maintain a bidders' list, vendors' catalog file, and the records needed for the efficient

operation of the purchasing function.

(Code 1957, § 21A.5)

Sec. 2-799. Exemptions from centralized purchasing.

The purchasing agent, with the approval of the city administrative officer, may authorize any

department to purchase or contract for specified supplies and equipment independently of the

purchasing agent, but the purchasing agent shall require that such purchases or contracts be made

in conformity with the procedures established by this division and shall further require periodic reports

from such agency regarding the purchases and contracts made under such authorization.

(Code 1957, § 21A.6)

Sec. 2-800. Compliance required; effect of noncompliance.

No obligation for the payment for equipment, supplies and services shall be incurred by the city

except as prescribed by this division. Any agreement for the purchase of equipment, supplies and

services made contrary to this division shall be void, and any claim or demand against the city based

thereon shall be invalid.

(Code 1957, § 21A.7)

Sec. 2-801. Duty of bidders and consultants to disclose relationships with city.

All bidders and consultants shall disclose in writing to the purchasing agent any prior and

current business and personal relationships with the city, members of the city council, and city

employees prior to entering into any transaction or contractual arrangement with the city exceeding

$25,000.00.
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(a)

(b)

(Code 1957, § 21A.8)

Sec. 2-802. Procedures for purchases and sales generally.

All purchases of equipment, supplies and service and the sale of surplus personal property

shall be carried out in accordance with the procedures provided for in this division and in division 7 of

this article. If a bid is submitted by a local bidder, the purchasing agent shall reduce the amount of the

bid by one percent.

(Code 1957, § 21A.9)

Sec. 2-803. Purchase orders.

Except for purchases authorized under section 2-799, the purchase of equipment and supplies

shall be made only by purchase order. No purchase order shall be issued without the prior approval

of the purchasing agent or his designated representative.

(Code 1957, § 21A.10)

Sec. 2-804. Requisitions.

Departments shall submit requests for equipment and supplies to the purchasing agent by

standard requisition forms or by such other means as may be established by the purchasing rules

and regulations prior to initiating any procurement.

(Code 1957, § 21A.11)

Sec. 2-805. Encumbrance of funds.

Except in an emergency or when specific authority has been first obtained from the city

administrative officer, the purchasing agent shall issue no purchase orders whatsoever for supplies,

services and equipment unless there exists an unencumbered appropriation in the fund account

against which such purchase is to be charged.

(Code 1957, § 21A.12)

Sec. 2-806. Bidding exceptions.

Definitions. For purposes of this section the following words, terms and phrases, shall have the

meanings ascribed to them in this subsection, except where the context clearly indicates a

different meaning:

Emergency means circumstances or conditions that pose an immediate threat to public health,

welfare or safety as determined by the city administrative officer for which no time exists to seek

council action or approval, if otherwise such action or approval were required.

Impossible means actual impossibility or extreme and unreasonable difficulty or expenses.

Impractical means incapable of being performed by the bid procedure.

Incongruous means not suitable to the bid procedure.

Exceptions. Purchases of supplies and equipment shall be made in accordance with the

bidding procedures pursuant to sections 2-807 and 2-808 of this division. Bidding shall be
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(1)

a.

b.

c.

(2)

(3)

(4)

(5)

(6)

dispensed with where bidding would be impossible, impractical or incongruous; in an

emergency; when the commodity can be obtained from only one vendor or where the price is

controlled by law; or when the amount involved is less than $5,000.00.

(Code 1957, § 21A.13; Ord. No. 1599, § 1, 3-15-2010)

Sec. 2-807. Formal contract procedures.

Except as otherwise provided in this division, purchases and contracts for supplies and

equipment of an estimated value greater than $25,000.00 shall be by written contract with the lowest

responsible bidder pursuant to the following procedure:

Notices inviting bids. Notices inviting bids shall include a general description of the

articles to be purchased and shall state where bid blanks and specifications may be

secured and the time and place for opening bids.

Published notices. Notices inviting bids shall be published at least ten days

before the date of the opening of the bids. Such notices shall be published at

least once in a newspaper of general circulation in the city.

Bidders' list. The purchasing agent shall also solicit sealed bids from all

responsible prospective suppliers whose names are on the bidders' list or who

have requested their names to be added thereto.

Bulletin board. The purchasing agent shall also advertise pending purchases by

notices posted on the public bulletin board in the city hall.

Bidders' security. When deemed necessary by the purchasing agent, bidders' security

may be prescribed in the bid specifications and in the public notices inviting bids. A

bidder shall be entitled to the return of bid security upon the successful completion of

the contract or upon being the unsuccessful bidder. A successful bidder shall forfeit the

bid security upon the bidder's refusal or failure to execute the contract within ten days

after the notice of the award of the contract has been mailed unless the city is

responsible for the delay. The council may, on the refusal or failure of the successful

bidder to execute the contract, award it to the next lowest responsible bidder. In such

case the amount of the original lowest bidder's security may be applied to the difference

between the low bid and the second lowest bid, and the remainder, if any, shall be

returned to the defaulting original lowest bidder.

Bid opening procedure. Sealed bids shall be submitted to the deputy city clerk and shall

be identified as a bid on the envelope. Such bids shall be opened in public at the time

and place stated in the public notices. A tabulation of all bids received shall be open for

public inspection during regular business hours for a period of not less than 30 calendar

days after the bid opening.

Rejection of bids. At its discretion, the council may reject any and all bids presented and

readvertise for bids. The council may waive minor irregularities and infirmities of any bid

presented to it.

Award of contracts. Contracts shall be awarded by the council to the lowest responsible

bidder, except as otherwise provided in this section. In awarding a bid, the city may

consider those factors listed in the definition of the term "lowest responsible bidder" in

section 2-772 in conjunction with the price quotation. Other factors may be included in

the bid specifications or may relate to the availability of merchandise or to administrative

or processing considerations.

Tie bids. If two or more bids received are for the same total amount or unit price, quality

and service being equal, and if the public interest will not permit the delay of

readvertising for bids, the council may accept the bid it chooses or accept the lowest bid
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(7)

(8)

(a)

(b)

(c)

(d)

(e)

by negotiation with the bidders at the time of the bid opening.

Performance bonds. The council shall have the authority to require a performance bond

for satisfactory completion, before entering into a contract, in such amount as the

council shall find reasonably necessary to protect the best interest of the city. If the

council requires a performance bond, the form and amount of the bond shall be

described in the notices inviting bids.

No bids. If no bids are received, the council may authorize the purchase of goods in

compliance with informal bidding procedures.

(Code 1957, § 21A.14)

Sec. 2-808. Informal bidding procedures.

Generally. Purchases of supplies and equipment of an estimated value in the amount of

$25,000.00 or less may be made by the purchasing agent in the open market in the manner

provided for in this section without observing the procedure set forth in section 2-807 of this

division.

Minimum number of bids. Open market purchases shall, wherever possible, be based on at

least three bids and shall be awarded to the lowest responsible bidder.

Notice inviting bids. The purchasing agent shall solicit bids by written requests to prospective

vendors, by telephone, by legal advertising, or by public notices posted on the public bulletin

board in the city hall. Whenever the purchasing agent believes that the purchase price will

exceed $10,000.00 and telephone solicitation is used, at least five bids shall be obtained.

Written bids. Written bids shall be submitted to the purchasing agent who shall keep a record

of all open market orders and bids for a period of one year after the submission of the bids or

placing of orders. Such record, while so kept, shall be open to public inspection.

City administrative officer's authority. Purchases made pursuant to this section shall be

authorized and signed for by the city administrative officer or his designee, provided purchases

of items authorized by the designee are included as a part of an approved and adopted

budget for the city. The limitation affecting the authority of a designee shall not include that

person designated as an acting city administrative officer in the city administrative officer's

absence or unavailability.

(Code 1957, § 21A.15)

Sec. 2-809. Inspections and testing.

Under this division, the purchasing agent shall inspect supplies and equipment delivered to

determine their conformance with the specifications set forth in the order to contract. The purchasing

agent shall have the authority to obtain chemical and physical tests of samples submitted with bids

and samples of deliveries which are necessary to determine their quality and conformance with

specifications. The city may pay the costs of such tests or may require that the costs of such tests be

paid by the bidder.

(Code 1957, § 21A.16)

Sec. 2-810. Cooperative agreements.

No section of this division shall be interpreted or construed to prohibit or prevent the city from

purchasing supplies and equipment by contracts, arrangements and agreements for cooperative

purchasing programs with the state, the county or with any other public or municipal corporation of

the state; provided, however, the contract, agreement or arrangement for such purchases shall be
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(a)

(b)

(1)

(2)

a.

b.

c.

(3)

a.

b.

c.

d.

first approved by the council. At the discretion of the council, the purchasing procedure of any

agency may be used in such joint power arrangements.

(Code 1957, § 21A.17)

Sec. 2-811. Minority/women owned or small business purchasing program.

In implementing this division, the city shall comply with the procedures set forth in the

minority/women owned or small business purchasing program adopted by the city council on January

18, 1993, as it exists or may subsequently be amended, to the extent permitted by law. If any conflict

occurs between the provisions of the program and this division, this division shall control.

(Code 1957, § 21A.18)

Sec. 2-812. Requirements for public projects.

Notwithstanding any other provision of this chapter, contracts for public projects, as defined

herein, shall be administered by the city's director of public works, or designee, and shall be

awarded in accordance with the Uniform Public Construction Cost Accounting Act, public

contract code section 22000, et seq., and in compliance with the provisions of this section 2-

812. By resolving to become subject to the Uniform Public Construction Cost Accounting Act,

the city shall abide by all cost accounting procedures set forth by the California Uniform

Construction Cost Accounting Commission in accordance with Article 2 of the Uniform Public

Construction Cost Accounting Act, public contract code section 22010, et. seq. To the

maximum extent permitted by law, the provision of this section shall be alternative to any other

means provided by law for effecting the completion of public projects. However, nothing

contained herein shall limit or preclude the use of "design-build" delivery method provided by

public contract code section 20175.2, or any other authority or procedure provided by law, and

the city council expressly authorizes the director of public works to utilize any such procedures

with the concurrence of the city administrator.

Definitions. Unless otherwise provided by law, for purposes of this section the following terms

shall have those definitions as are set forth next to each:

Facility means any plant, building, structure, ground facility, utility system (subject to the

limitation found in subsection (b)(2)c., below), real property, streets and highways, or

other public work improvement.

Public project means any of the following:

Construction, reconstruction, erection, alteration, renovation, improvement,

demolition and repair work involving any publicly owned, leased or operated

facility;

Painting or repainting of any publicly owned, leased or operated facility;

In the case of a publicly owned utility system, "public project" includes only the

construction, erection, improvement or repair of dams, reservoirs, power plants

and electrical transmission lines of 230,000 volts and higher.

Public project does not include maintenance work. For purposes of this section,

"maintenance work" includes all of the following:

Routine, recurring and usual work for the preservation or protection of any

publicly owned or publicly operated facility for its intended purposes;

Minor repainting;

Resurfacing of streets and highways at less than one inch;

Landscape maintenance, including mowing, watering, trimming, pruning, planting,
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e.

(c)

(1)

a.

b.

c.

(2)

(d)

(1)

a.

b.

c.

(2)

(3)

a.

b.

c.

(4)

a.

replacement of plants and servicing of irrigation and sprinkler systems;

Work performed to keep, operate and maintain publicly owned water, power or

waste disposal systems, including, but not limited to, dams, reservoirs, power

plants and electrical transmission lines of 230,000 volts and higher.

Classification of projects.

The director of public works shall review all city public projects with respect to the

monetary limits imposed by public contract code section 22032, or any successor

provision thereto, and shall designate such projects as follows:

Projects that may be performed with the city's own forces by force account, by

negotiated contract, or by purchase order;

Projects that may be let by contract after informal bidding, and the director shall

accomplish such identified projects by informal bidding;

Projects that may be let by contract only after formal bidding, and the director

shall accomplish such identified projects by formal bidding.

Projects shall not be split to avoid any of the bidding requirements contained in public

contract code section 22000, et seq.

Informal bidding procedures.

Development, maintenance and use of list of qualified contractors.

The director of public works shall develop a list of qualified contractors eligible to

bid on projects awarded by informal bidding, in accordance with the provisions of

public contract code section 22034(a).

The list shall be organized in accordance with the license classifications of the

contractor's state license board.

Any licensed California contractor may request to be added to the list of qualified

contractors at any time by filing a completed application with the director of public

works on a form provided by the director. The contractor will be added to the list if

the contractor meets all criteria established by the state uniform construction cost

accounting commission ("commission.").

Plans, specifications and working details. The director of public works shall prepare and

adopt plans, specifications and working details for all contracts awarded by informal

bidding to enable a qualified contractor to perform the work required for each contract

awarded by informal bidding.

Identifying and inviting bids.

The director of public works shall mail notice inviting informal bids to all

contractors on the list of qualified contractors for the category of work being bid,

and/or to all construction trade journals as specified by the commission pursuant

to public contract code section 22036.

The director of public works shall complete the mailing of notices inviting informal

bids, as required by this subsection, not less than ten calendar days before bids

are due.

The notice inviting informal bids shall describe the project in general terms, how

to obtain more detailed information about the project, and state the time and

place for the submission of bids.

Opening of informal bids and award of contract.

At the time provided in the notice inviting informal bids, the city clerk shall open all

bids timely received. If a contract is awarded, it shall be awarded by the city

council to the lowest responsible and responsive bidder. If two or more

09/03/2013 CC Meeting Agenda Page 109 of 196



b.

(e)

(1)

(2)

(3)

(f)

(1)

responsive bids are the same and lowest, the city council may award the contract

by drawing lots. If no bids are received, the project may be performed by city

forces, negotiated contract, or by any other means provided by law, as the city

council determines to be in the best interests of the city.

If all competent bids received are in excess of the informal bidding limit, as

identified in section 22032(b) of the public contract code, the city council may, by

adoption of a resolution by a four-fifths vote, award the contract, at or below the

provisional limit set forth in public contract code section 22034(f), to the lowest

responsible bidder, if it determines that the city's cost estimate was reasonable.

Formal bidding procedures.

Contracts for public projects determined by the director of public works to require

formal bidding pursuant to the provisions of public contract code section 22032

and subsection (c)(1) above, shall be formally bid and awarded or rejected, in

accordance with the provisions of public contract code sections 22037 and

22038.

The city council shall adopt plans, specifications and working details for all

formally bid public projects.

If a contract is awarded, it shall be awarded by the city council to the lowest

responsible and responsive bidder. If two or more bids are the same and the

lowest, the city council may accept either bid. If no bids are received, the project

may be performed by city forces, negotiated contract, or by any other means

provided by law, as the city council determines to be in the best interests of the

city.

Emergency procedures for public projects.

When repairs or replacements are necessary in an emergency, the city council,

by a four-fifths vote, may proceed at once to replace or repair any public facility

without adopting plans, specifications, or working details, or giving notice of bids

to let contracts, and without otherwise complying with the requirements of this

chapter. For purposes of this section the term "emergency" shall mean a sudden,

unexpected occurrence that poses a clear and imminent danger, requiring

immediate action to prevent or mitigate the loss or impairment of life, health,

property, or essential public services. Prior to taking such action, the city council

shall make a finding, based on substantial evidence in the minutes of its meeting,

that the emergency will not permit a delay resulting from a competitive solicitation

for bids, and that the action is necessary to respond to an emergency. The work

may be done by day labor, by contract, or by a combination of the two. If notice

for bids to let contracts is not given, the city shall comply with public contract code

section 22050. For the purposes of this section, the city administrator is hereby

delegated the authority to declare the public emergency in such circumstances

when it is not feasible for the council to meet to do so, and take such actions as

he or she deems necessary, consistent with the provisions of this section. The

city administrator's actions shall be subject to prompt review by the city council as

to the need to continue the emergency action, in accordance with the provisions

of section 22050.

(Ord. No. U-1598, § 2, 3-1-2010; Ord. No. 1599, § 2, 3-15-2010)

Secs. 2-813—2-835. Reserved.
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(b)
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b.
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e.

f.

(2)
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b.

San Fernando, California, Code of Ordinances >> - CODE >> Chapter 2 - ADMINISTRATION >> ARTICLE VI.
- FINANCE >> DIVISION 6. - PURCHASING >> Subdivision III. Contracts for Consultants or Special Services
>>

Subdivision III. Contracts for Consultants or Special Services

Sec. 2-836. Scope.

Sec. 2-837. Authorization.

Sec. 2-838. Authorized signature on behalf of city.

Secs. 2-839—2-865. Reserved.

Sec. 2-836. Scope.

Any specially trained and experienced person for special services and advice in financial,

economic, accounting, engineering, legal or administrative matters may be contracted with by the city

only in the manner set forth in this subdivision.

(Code 1957, § 21A.26)

Sec. 2-837. Authorization.

Council. The council shall have sole authority to approve and enter into all contracts specified

in section 2-836 of this subdivision.

City administrative officer. Notwithstanding subsection (a) of this section, the city administrative

officer shall be authorized to either:

Enter into contracts for special services and consultants, subject to each and every one

of the following limitations and restrictions:

The contract is for a sum not to exceed $25,000.00 to be paid by the city;

The contract shall not result in or potentially require the city to be liable for a

significant loss of money or other thing of value beyond the contract price to the

city;

The funds required for the payment of the contract shall be included in the city's

approved and current budget for that purpose;

The contract has the prior approval of or shall be subject to ratification by the

council (ratification may be in the form of approval of the budgeted demand for

payment or partial payment thereof);

The contract shall not have, may not result in, or be the result of a significant

policy decision necessitating prior council review and approval; and

The contract shall not be for legal services or legal consultation.

Enter into contracts for special services and consultants to be paid by third parties,

subject to each and every one of the following limitations and restrictions:

The funds required for the payment of the contract shall be provided to the city

by the third party in advance and held by the city in a separate account

designated for payment of the contract;

The contract shall not result in or potentially require the city to be liable for a
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c.

d.

(a)

(b)

significant loss of money or other thing of value;

The contract shall not have, may not result in, or be the result of a significant

policy decision necessitating prior council review and approval; and

The contract shall not be for legal services or legal consultation.

(Code 1957, § 21A.27; Ord. No. 1601, § 1, 12-6-2010)

Sec. 2-838. Authorized signature on behalf of city.

Mayor. The mayor shall be authorized to sign, on behalf of the city, all approved contracts

provided for in this subdivision. In the absence of the mayor, the mayor pro tempore shall be

so authorized.

City administrative officer. The city administrative officer shall be authorized to sign, on behalf

of the city, all contracts provided for in subsection 2-837(b) of this subdivision and such other

approved contracts as the council may specifically direct from time to time.

(Code 1957, § 21A.28)

Secs. 2-839—2-865. Reserved.
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PUBLIC WORKS DEPARTMENT 
 

MEMORANDUM 
 
 
TO:  Mayor Antonio Lopez and Councilmembers 
 
FROM: Don Penman, Interim City Manager 

By: Ron Ruiz, Public Works Director 
 
DATE: September 3, 2013 
 
SUBJECT: Discussion, Consideration, and Possible Award of Contract (Contract No. 1722) 

with Hall & Foreman, Inc. to Provide Sanitary Sewer Master Plan Development 
Services 

 
 
RECOMMENDATION: 
 
It is recommended that the City Council: 
 
a. Award a Professional Services Agreement (Attachment “A” – Contract No. 1722) to Hall & 

Foreman, Inc. to provide Sanitary Sewer Master Plan Development Services, in an amount 
not to exceed $176,649; and 

 
b. Authorize the Interim City Manager to execute the Agreement with Hall & Foreman, Inc. 
 
 
BACKGROUND: 
 
1. On February 26, 2013, the City retained the services of Hall & Foreman, Inc. (Consultant) to 

prepare a Sewer System Management Plan (SSMP) as required by the State Water Resources 
Control Board (SWRCB). 

 
2. On March 7, 2013, a meeting was held with City staff and the Consultant to prepare the 

development of the SSMP. 
 
3. On June 6, 2013, the City published a Request for Proposal (RFP) for sanitary sewer master 

plan development. 
 
4. On June 12, 2013, the matter was agendized for discussion at the Natural Resources, 

Infrastructure, Water, Energy, and Waste Management (NRIW) Standing Committee. 
 

5. On June 17, 2013, the City Council approved the City’s Sanitary Sewer Management Plan. 
 

6. On June 27, 2013, three proposals were received on the posted due date. 
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7. On August 21, 2013, staff met with Los Angeles Regional Water Quality Control Board 
(RWQCB) to discuss terms of compliance with the State Adopted Order Number 2006-0003 
for Waste Discharge Requirements (WDR) 

 
 

ANALYSIS: 
 
The Scope of Work (SOW) for this project includes the implementation of tasks included in the City 
Council approved SSMP. Specifically, these include the development of a hydraulic model to assess 
sewer capacity, the use of special cameras to visually inspect the sewer lines, the development of a 
10-year Capital Improvement Project (CIP) and a final Master Plan Report. Optional services include 
the development of a Geographic Information System (GIS) database and the temporary installation 
of flow meters to collect comprehensive data toward determining the capacity of the sewer system. 
Other tasks listed in the SSMP can be completed by City staff and were not included in the SOW. 
 
Certain items were identified as optional in the case the project cost exceeded City funds 
available. In addition, the required timeline to complete the implementation of the SSMP was not 
known until a subsequent meeting with the RWQCB could occur where the specifics of the 
implementation could be discussed.   
 
On August 21, 2013, a meeting between City staff and the RWQCB took place and it was 
determined that the implementation of the Plan should occur no later than December 2013. In 
addition, it was determined that the optional SOW tasks included in the City’s RFP should be 
completed now and not later to properly operate and maintain the City’s sewer system. 
Therefore, the final SOW includes all optional services as described in the City’s RFP. 
 
The implementation of the SSMP will leave a lasting legacy for the Public Works Department in 
achieving a state of the art efficiency for operations and management of the City’s sewer system, 
the collection of key sewer data to maintain the system which can be used to conduct ongoing 
capacity studies and the development of a long term CIP plan.   
 
RFP Selection 
 
Staff is recommending that a contract be awarded to Hall & Foreman, Inc., for the SOW as 
described in this report. The SOW will also include all optional services as described in the 
City’s RFP and in the firm’s proposal (Attachment “B”). The proposal submitted by the firm 
meets all of the RFP criteria at a cost within the midrange of the proposals received. Through the 
review process it was quickly realized that prior relevant experience is a critical element in 
completing the SOW.  The firm will need to frequently interface with the RWQCB to properly 
complete the tasks.  The firm already has substantial experience in working with the RWQCB 
from prior projects and knows key individuals within the agency to get concurrence in how 
certain tasks should be properly completed. Staff had the opportunity to confirm with the 
RWQCB that the firm had the experience and qualifications to successfully complete the work 
tasks.   
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Proposals were evaluated based on the following criteria in no particular order: 
 
1. Professional qualifications of the firm submitting proposal.  

 
2. Completeness and quality of proposal.  

 
3. Prior relevant company experience.  

 
4. Proposed budget and timing for work.  

 
5. Ability of contractor to meet the City’s requirements under its standard contract. Particularly 

insurance requirements which includes $1,000,000 for general and professional liability; and, 
includes $500,000 for each automobile, workers compensation and property damage.  

 
6. The use of subcontractors is permitted but must be disclosed in the proposal. Subcontractor 

information must include name of firm, address, and type of service to be provided.  
 

The following list includes all the proposals received and the cost to complete the work with all 
of the options included: 
 

FIRM COST WITH ALL OPTIONS 
DMR Team $118,330 
Hall & Foreman, Inc. $176,649 
Quantam $317,904 

 
 
CONCLUSION: 
 
Staff recommends an award of contract to Hall & Foreman, Inc., for the sanitary sewer master 
plan development. The firm has outstanding qualifications and an ongoing working relationship 
with the RWQCB which will be extremely helping in completing the SOW under the agency’s 
guidelines.  
 
 
BUDGET IMPACT: 
 
Funds for this project were budgeted at $100,000 in Fund 72-Sewer for Fiscal Year 2013-2014. 
Since this amount exceeds the budget for this item, additional funds in the amount of $76,649 
can also be used to pay for the project within the same fund. These additional funds were 
budgeted for sewer repairs which had not yet been identified.  Since the SOW for this project 
will provide the City with a better understanding of what sewer repairs are needed, the funds are 
better spent at this time to complete this project to more effectively use funds for sewer repairs in 
the future.     
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ATTACHMENTS: 
 
A. Contract No. 1722  
B. Proposal 
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ATTACHMENT “A” 
CONTRACT NO. 1722 

AGREEMENT FOR PROFESSIONAL SERVICES 

 This Agreement is entered into this    3rd     day of    September, 2013 by and between the 
City of San Fernando, a municipal corporation (“CITY”) and Hall & Forman, Inc., a California 
corporation (“CONSULTANT”).   

RECITALS 

A.  CITY has determined that it requires the following professional services from a 
consultant:  provide sanitary sewer master plan development. 

B.  CONSULTANT represents that it is fully qualified to perform such professional 
services by virtue of its experience and the training, education and expertise of its principals and 
employees.  CONSULTANT further represents that it is willing to accept responsibility for 
performing such services in accordance with the terms and conditions of this Agreement. 

 
NOW THEREFORE, in consideration of mutual covenants and conditions herein 

contained, CITY and CONSULTANT agree as follows: 

1. DEFINITIONS 

A. “Scope of Services”:  Such professional services as are set forth in Attachment 
“B” attached hereto and incorporated herein by this reference.   

B. “Approved Fee Schedule”:  Such compensation rates as are set forth in the fee 
schedule attached hereto as Attachment “B” and incorporated herein by this reference.   

C. “Commencement Date”:               September 4, 2013 

D. “Expiration Date”:                   December 31,  2013 

2.  CONSULTANT’S SERVICES 

A.  Scope of Services.  Subject to the terms and conditions set forth in this 
Agreement, CONSULTANT shall perform the services identified in the Scope of Services.  
CITY shall have the right to request, in writing, changes in the scope of work or the services to 
be performed.  Any changes mutually agreed upon by the parties, and any increase or decrease in 
compensation, shall be incorporated by written amendments to this Agreement.  

B. Time for Performance.  CONSULTANT shall commence the services on the 
Commencement Date and shall perform all services diligently and expeditiously. 

C. Standard of Performance.  CONSULTANT shall perform all work to the highest 
professional standards and in a manner reasonably satisfactory to CITY.  CONSULTANT shall 
comply with all applicable federal, state and local laws, ordinances, codes and regulations. 
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3. REPRESENTATIVES 

A. City Representative.  For the purposes of this Agreement, the contract 
administrator and CITY’s representative shall be the City Public Works Director (hereinafter the 
“City Representative”).  It shall be CONSULTANT’s responsibility to assure that the City 
Representative is kept informed of the progress of the performance of the services, and 
CONSULTANT shall refer any decisions which must be made by CITY to the City 
Representative.  Unless otherwise specified herein, any approval of CITY required hereunder 
shall mean the approval of the City Representative. 

B. Consultant Representative.  For the purposes of this Agreement, Yazdan Emrani, 
Project Manager is hereby designated as the principal and representative of CONSULTANT 
authorized to act on its behalf with respect to the services specified herein and make all decisions 
in connection therewith (the “Responsible Principal”).  The Responsible Principal may not be 
changed by CONSULTANT without the prior written approval of CITY. 

4. CONSULTANT’S PERSONNEL 

A. CONSULTANT represents that it has, or will secure at its own expense, all personnel 
required to perform the services required under this Agreement.  All such services will be 
performed by CONSULTANT or under its supervision, and all personnel engaged in the 
work shall possess the qualifications, permits and licenses required by applicable law to 
perform such services. 

B. CONSULTANT shall be solely responsible for the satisfactory work performance 
of all personnel engaged in performing services required by this Agreement, and compliance 
with all reasonable performance standards established by CITY. 

C. In the event that CITY, in its sole discretion, at anytime during the term of this 
Agreement, desires the removal of any person or persons assigned by CONSULTANT to 
perform services pursuant to this Agreement, CONSULTANT shall remove any such person 
immediately upon receiving notice from CITY of the desire of CITY for the removal of such 
person or persons. 

D. CONSULTANT shall be responsible for payment of all employees’ and 
subconsultants’ wages and benefits and shall comply with all requirements pertaining to 
employer’s liability, workers’ compensation, unemployment insurance, and Social Security. 

E. Permits and Licenses.  CONSULTANT shall obtain and maintain during the 
Agreement term all necessary licenses, permits and certificates required by law for the provision 
of services under this Agreement, including a City of San Fernando business license.   

5. FACILITIES AND EQUIPMENT 

Except as otherwise authorized by CITY in writing, CONSULTANT shall, at its sole cost 
and expense, furnish all facilities and equipment which may be required for furnishing 
services pursuant to this Agreement.   
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6. TERM OF AGREEMENT 

This Agreement is effective as of the Commencement Date and shall terminate on the Expiration 
Date, unless sooner terminated as provided in Section 18 herein. 
 
7. COMPENSATION   

A. CITY agrees to compensate CONSULTANT for the services provided under this 
Agreement, and CONSULTANT agrees to accept in full satisfaction for such services, a sum not 
to exceed ONE HUNDRED SEVENTY-SIX THOUSAND SIX HUNDRED FORTY-NINE 
DOLLARS ($176,649.00).  CITY shall not withhold applicable federal or state payroll or any 
other required taxes or other authorized deductions from each payment made to CONSULTANT.  
No claims for compensation in excess of the not-to-exceed amount for the Project will be 
allowed unless such compensation is approved by the City Manager, in writing. 

B. Additional Services.  No claims for additional services performed by 
CONSULTANT which are beyond the scope set forth in Attachment “B” will be allowed unless 
such additional work is authorized by CITY in writing prior to the performance of such services.  
Additional services, if any are authorized, shall be compensated on a time and materials basis 
using CONSULTANT’s Approved Fee Schedule (Attachment “B”).  Fees for such additional 
services shall be paid within thirty (30) days of the date CONSULTANT issues an invoice to 
CITY for such services.   

8. METHOD OF PAYMENT   

CONSULTANT shall submit to CITY an invoice, on a monthly basis, for the services performed 
pursuant to this Agreement.  Each invoice shall itemize the services rendered during the billing 
period and the amount due.  Such itemizations shall include the days worked, number of hours 
worked by position, and authorized reimbursable expenses incurred with appropriate back-up 
documentation and receipts evidencing the authorized expenses, if any, for each day in the period 
and shall separately describe any additional services authorized by CITY.  Any invoice claiming 
compensation for additional services shall include appropriate documentation of CITY’s prior 
authorization.  Within ten (10) business days of receipt of each invoice, CITY shall notify 
CONSULTANT in writing of any disputed amounts included on the invoice.  Within thirty (30) 
calendar days of receipt of each invoice, CITY shall pay all undisputed amounts included on the 
invoice up to the maximum amount set forth in Section 7.   
 
9. OWNERSHIP OF WORK PRODUCT 

All reports, documents or other written material (“written products”) developed by 
CONSULTANT in the performance of this Agreement shall be and remain the property of CITY 
without restriction or limitation upon its use or dissemination by CITY.  CONSULTANT may 
take and retain such copies of the written products as desired, but no such written products shall 
be the subject of a copyright application by CONSULTANT.   
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10. TRAVEL REIMBURSEMENT 

Travel required by CONSULTANT or any subconsultant or subcontractor pursuant to this 
Agreement shall be a reimbursable expense and shall only be made where necessary to complete 
the services agreed to be performed under this Agreement.  Travel expenses shall be reasonable 
and shall be incurred in the most cost efficient manner possible.  CITY will not pay for travel 
expenses to and from City Hall.  All requests for travel reimbursement shall be accompanied by 
appropriate back-up documentation and receipts evidencing authorized expenses.  
 
11. INDEPENDENT CONTRACTOR 

CONSULTANT will act hereunder as an independent contractor.  This Agreement shall not and 
is not intended to constitute CONSULTANT as an agent, servant, or employee of CITY and 
shall not and is not intended to create the relationship of partnership, joint venture or association 
between CITY and CONSULTANT.   
 
12. CONFIDENTIALITY 

All data, documents, discussion, or other information developed or received by CONSULTANT 
or provided for performance of this Agreement are deemed confidential and shall not be 
disclosed by CONSULTANT without prior written consent by CITY.  CITY shall grant such 
consent if disclosure is legally required or necessary to provide the services under this 
Agreement.  All CITY data shall be returned to CITY upon the termination of this Agreement.  
CONSULTANT’s covenant under this Section shall survive the termination of this Agreement. 
 
13. CONFLICTS OF INTEREST 

CONSULTANT hereby warrants for itself, its employees, and subcontractors that those persons 
presently have no interest and shall not obtain any interest, direct or indirect, which would 
conflict in any manner with the performance of the services contemplated by this Agreement.  
No person having such conflicting interest shall be employed by or associated with 
CONSULTANT in connection with this project.  CONSULTANT hereby warrants for itself, its 
employees, and subcontractors that no such person shall engage in any conduct which would 
constitute a conflict of interest under any CITY ordinance, state law or federal statute.  
CONSULTANT agrees that a clause substantially similar to this Section shall be incorporated 
into any sub-contract that CONSULTANT executes in connection with the performance of this 
Agreement. 
 

14. INDEMNIFICATION 

A. To the full extent permitted by law, CONSULTANT shall indemnify, hold 
harmless and defend CITY, its elected officials, officers, agents, employees, attorneys, servants, 
volunteers, successors and assigns from and against any and all claims, demands, causes of 
action, liability, losses, costs or expenses for any damage due to death or injury to any person 
and injury to any property resulting from any alleged intentional, reckless, negligent or otherwise 
wrongful acts, errors or omissions of CONSULTANT or any of its officers, employees, servants, 
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agents, subcontractors, volunteers or any other person or entity involved by, for, with or on 
behalf of CONSULTANT in the performance of this Agreement.  Such costs and expenses shall 
include reasonable attorneys’ fees incurred by counsel of CITY’S choice.   

The parties understand and agree that the duty of CONSULTANT to indemnify and hold 
harmless includes the duty to defend as set forth in Section 2778 of the California Civil Code. 

B. CONSULTANT’s obligations under this or any other provision of this Agreement 
will not be limited by the provisions of any workers compensation act or similar act.  
CONSULTANT expressly waives its statutory immunity under such statutes or laws as to CITY, 
its officers, agents, employees and volunteers. 

C. CONSULTANT agrees to obtain executed indemnity agreements with provisions 
identical to those in this Section from each and every subcontractor or any other person or entity 
involved by, for, with or on behalf of CONSULTANT in the performance of this Agreement.  In 
the event CONSULTANT fails to obtain such indemnity obligations for the benefit of CITY, 
CONSULTANT agrees to be fully responsible and indemnify, hold harmless and defend CITY, 
its officers, agents, employees and volunteers from and against any and all claims and losses, 
costs or expenses for any damage due to death or injury to any person and injury to any property 
resulting from any alleged, intentional, reckless, negligent or otherwise wrongful acts, errors or 
omissions of CONSULTANT or any of its officers, employees, servants, agents, subcontractors, 
volunteers or any other person or entity involved by, for, with or on behalf of CONSULTANT in 
the performance of this Agreement.  Such costs and expenses shall include reasonable attorneys’ 
fees incurred by counsel of CITY’s choice.  

D. CITY does not, and shall not; waive any rights that it may possess against 
CONSULTANT because of the acceptance by CITY, or the deposit with CITY, of any insurance 
policy or certificate required pursuant to this Agreement.  This hold harmless and 
indemnification provision shall apply regardless of whether or not any insurance policies are 
determined to be applicable to the claim, demand, damage, liability, loss, cost or expense.  
CONSULTANT agrees that CONSULTANT’s covenant under this Section shall survive the 
termination of this Agreement. 

E. CONSULTANT agrees to pay all required taxes on amounts paid to 
CONSULTANT under this Agreement, and to indemnify and hold CITY harmless from any and 
all taxes, assessments, penalties, and interest asserted against CITY by reason of the independent 
contractor relationship created by this Agreement.  CONSULTANT shall fully comply with the 
workers’ compensation laws regarding CONSULTANT and CONSULTANT’s employees.  
CONSULTANT further agrees to indemnify and hold CITY harmless from any failure of 
CONSULTANT to comply with applicable workers’ compensation laws.  CITY shall have the 
right to offset against the amount of any fees due to CONSULTANT under this Agreement any 
amount due to CITY from CONSULTANT as a result of CONSULTANT’s failure to promptly 
pay to CITY any reimbursement or indemnification arising under this Section. 
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15. INSURANCE   

A. CONSULTANT shall at all times during the term of this Agreement carry, 
maintain, and keep in full force and effect, insurance as follows:   

1. Commercial General Liability Insurance with minimum limits of One Million 
Dollars ($1,000,000) for each occurrence and in the aggregate for any 
personal injury, death, loss or damage.  

2. Automobile Liability Insurance for any owned, non-owned or hired vehicle 
used in connection with the performance of this Agreement with minimum 
limits of One Million Dollars ($1,000,000) per accident for bodily injury and 
property damage.  

3. Worker’s Compensation insurance as required by the State of California. 

4. Professional Liability Insurance with a minimum limit of One Million Dollars 
($1,000,000) per occurrence.   

B. CONSULTANT shall require each of its sub-consultants or sub-contractors to 
maintain insurance coverage that meets all of the requirements of this Agreement. 

C. The policies required by this Agreement shall be issued by an insurer admitted in 
the State of California and with a rating of at least A:VII in the latest edition of Best’s Insurance 
Guide. 

D. CONSULTANT agrees that if it does not keep the insurance required in this 
Agreement in full force and effect, CITY may either immediately terminate this Agreement or, if 
insurance is available at a reasonable cost, CITY may take out the necessary insurance and pay, 
at CONSULTANT’S expense, the premium thereon. 

E. Prior to commencement of work under this Agreement, CONSULTANT shall file 
with CITY’s Risk Manager a certificate or certificates of insurance showing that the insurance 
policies are in effect and satisfy the required amounts and specifications required pursuant to this 
Agreement.  

F. CONSULTANT shall provide proof that policies of insurance expiring during the 
term of this Agreement have been renewed or replaced with other policies providing at least the 
same coverage.  Such proof will be furnished at least two weeks prior to the expiration of the 
coverages.  

G. The general liability and automobile policies of insurance shall contain an 
endorsement naming CITY, its elected officials, officers, agents, employees, attorneys, servants, 
volunteers, successors and assigns as additional insureds.  All of the policies shall contain an 
endorsement providing that the policies cannot be canceled or reduced except on thirty (30) 
days’ prior written notice to CITY.  CONSULTANT agrees to require its insurer to modify the 
certificates of insurance to delete any exculpatory wording stating that failure of the insurer to 
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mail written notice of cancellation imposes no obligation, and to delete the word “endeavor” 
with regard to any notice provisions.   

H. The insurance provided by CONSULTANT shall be primary to any other 
coverage available to CITY.  Any insurance or self-insurance maintained by CITY, its officers, 
employees, agents or volunteers, shall be in excess of CONSULTANT’s insurance and shall not 
contribute with it.   

I. All insurance coverage provided pursuant to this Agreement shall not prohibit 
CONSULTANT, and CONSULTANT’s employees, agents, subcontractors, or volunteers from 
waiving the right of subrogation prior to a loss.  CONSULTANT hereby waives all rights of 
subrogation against CITY.    

J. Any deductibles or self-insured retentions must be approved by CITY.  At the 
option of CITY, CONSULTANT shall either reduce or eliminate the deductibles or self-insured 
retentions with respect to CITY, or CONSULTANT shall procure a bond guaranteeing payment 
of losses and expenses. 

K. If CONSULTANT is a Limited Liability Company, general liability coverage 
must be amended so that the Limited Liability Company and its managers, affiliates, employees, 
agents, and other persons necessary or incidental to its operation are insureds.    

L. Procurement of insurance by CONSULTANT shall not be construed as a 
limitation of CONSULTANT’s liability or as full performance of CONSULTANT’s duties to 
indemnify, hold harmless and defend under Section 14 of this Agreement.  

16. MUTUAL COOPERATION   

A. CITY shall provide CONSULTANT with all pertinent data, documents and other 
requested information as is reasonably available for the proper performance of 
CONSULTANT’s services.  

B. In the event any claim or action is brought against CITY relating to 
CONSULTANT’s performance in connection with this Agreement, CONSULTANT shall render 
any reasonable assistance that CITY may require. 

17.  RECORDS AND INSPECTIONS 

CONSULTANT shall maintain full and accurate records with respect to all matters covered 
under this Agreement for a period of three (3) years.  CITY shall have access, without charge, 
upon reasonable notice, during normal business hours to such records, and the right to examine 
and audit the same and to make transcripts therefrom, and to inspect all program data, 
documents, proceedings, and activities. 
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18. TERMINATION OF AGREEMENT 

A. CITY shall have the right to terminate this Agreement for any reason or for no 
reason on five (5) calendar days’ written notice to CONSULTANT.  CONSULTANT shall have 
the right to terminate this Agreement for any reason or no reason on ten (10) calendar days’ 
written notice to CITY.  CONSULTANT agrees to cease all work under this Agreement on or 
before the effective date of such notice.  All completed and uncompleted products up to the date 
of receipt of written notice of termination shall become the property of CITY. 

B. In the event of termination or cancellation of this Agreement by CITY, due to no 
fault or failure of performance by CONSULTANT, CONSULTANT shall be paid based on the 
percentage of work satisfactorily performed at the time of termination.  In no event shall 
CONSULTANT be entitled to receive more than the amount that would be paid to 
CONSULTANT for the full performance of the services required by this Agreement.   

19. FORCE MAJEURE 

CONSULTANT shall not be liable for any failure to perform if CONSULTANT presents 
acceptable evidence, in CITY’s sole judgment that such failure was due to causes beyond the 
control, and without the fault or negligence of CONSULTANT. 

20. NOTICES 

Any notices, bills, invoices, or reports required by this Agreement shall be deemed received on:  
(a) the day of delivery if delivered by hand or overnight courier service during CONSULTANT’s 
and CITY’s regular business hours; or (b) on the third business day following deposit in the 
United States mail, postage prepaid, to the addresses heretofore below, or to such other addresses 
as the parties may, from time to time, designate in writing.   

If to CITY:     If to CONSULTANT: 

Attn: Ron Ruiz, Public Works Director Attn:  Yazdan Emrani, M.S., P.E.  
City of San Fernando Project Manager 
117 Macneil Street  HALL & FOREMAN, INC. 
San Fernando, California 91340  17782 17th Street, Suite 200 
Telephone: (818) 898-1222 Tustin, CA 92780 
Facsimile: (818) 361-6728 Telephone:  (714) 665-4500   
 Facsimile: (714) 665-4501 
  
With a courtesy copy to: 

Rick R. Olivarez, City Attorney 
Olivarez Madruga 
1100 S. Flower Street, Suite 2200 
Los Angeles, CA 90015 
Telephone:  (213) 744-0099 
Facsimile:  (213) 744-0093 
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21. NON-DISCRIMINATION AND EQUAL EMPLOYMENT OPPORTUNITY 

In the performance of this Agreement, CONSULTANT shall not discriminate against any 
employee, subcontractor, or applicant for employment because of race, color, creed, religion, 
sex, marital status, national origin, ancestry, age, physical or mental handicap, medical condition, 
or sexual orientation or other basis prohibited by law.  CONSULTANT will take affirmative 
action to ensure that subcontractors and applicants are employed, and that employees are treated 
during employment, without regard to their race, color, creed, religion, sex, marital status, 
national origin, ancestry, age, physical or mental handicap, medical condition, or sexual 
orientation. 

22. PROHIBITION AGAINST ASSIGNMENT 

CONSULTANT shall not delegate, transfer, subcontract or assign its duties or rights hereunder, 
either in whole or in part, without CITY’s prior written consent, and any attempt to do so shall be 
void and of no effect.  CITY shall not be obligated or liable under this Agreement to any party 
other than CONSULTANT.     

23. ATTORNEY’S FEES 

In the event that CITY or CONSULTANT commences any legal action or proceeding to enforce 
or interpret the provisions of this Agreement, the prevailing party shall be entitled to recover its 
costs of suit, including reasonable attorney’s fees. 

24. ENTIRE AGREEMENT 

All documents referenced as exhibits in this Agreement are hereby incorporated in this 
Agreement.  In the event of any material discrepancy between the express provisions of this 
Agreement and provisions of any document incorporated by reference, the provisions of this 
Agreement shall prevail.  This instrument contains the entire Agreement between CITY and 
CONSULTANT with respect to the subject matter herein.  No other prior oral or written 
agreements are binding on the parties.  Any modification of this Agreement will be effective 
only if it is in writing and executed by CITY and CONSULTANT. 

25. GOVERNING LAW; JURISDICTION 

This Agreement shall be governed by and construed in accordance with the laws of the State of 
California.  In the event of litigation between the parties, venue in State trial courts shall lie 
exclusively in Los Angeles County.  In the event of litigation in a United States District Court, 
exclusive venue shall lie in the Central District of California. 

26. SEVERABILITY 

Wherever possible, each provision of this Agreement shall be interpreted in such a manner as to 
be valid under applicable law.  If any provision of this Agreement is determined by a court of 
competent jurisdiction to be invalid, void or unenforceable, the remaining provisions shall 
nevertheless continue in full force and effect.   
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27. CAPTIONS 

The captions used in this Agreement are solely for reference and the convenience of the parties.  
The captions are not a part of the Agreement, in no way bind, limit, or describe the scope or 
intent of any provision, and shall have no effect upon the construction or interpretation of any 
provision herein. 

28. EXECUTION 

This Agreement may be executed in any number of counterparts, each of which shall be deemed 
an original, but all of which when taken together shall constitute one and the same instrument.  

IN WITNESS WHEREOF, the parties have executed this Agreement as of the date first 
written above. 
 
CITY OF SAN FERNANDO  HALL & FOREMAN, INC. 
 
______________________________ 
Donald Penman 
Interim City Manager 

 
By: 

 
_________________________________ 
Yazdan Emrani, M.S., P.E. 
Project Manager 

 
 
   
ATTEST:   
 
 
________________________________ 
Elena G. Chávez 
City Clerk 

  

 
 
 
APPROVED AS TO FORM: 
 
 
________________________________ 
Rick R. Olivarez 
City Attorney 
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CITY COUNCIL 
 
 

MEMORANDUM 
 
 
TO: Mayor Antonio Lopez and Councilmembers 
 
FROM: Councilmember Robert Gonzales 
 
DATE: September 3, 2013 
 
SUBJECT: Discussion and Consideration of Promoting and Producing Efficient Energy 

Solutions 
 
 
 
RECOMMENDATION: 
 
It is recommended that the City Council: 
 
a. Give direction to City Manager to approve the Energy Service Proposal/Letter of Agreement 

(Attachment “A”) with Eco Sol Inc. for an energy feasibility study conducted by Eco Sol. Inc 
at no cost to the City of San Fernando; and 

 
b.  Upon the completion of the feasibility study Eco Sol Inc. will share its findings with the City 

and provide recommendations to retrofit City facilities. If Eco Sol Inc. can not achieve the 
expected utilities cost savings or the project can not be funded by Eco Sol Inc. Finance 
Model, the City is at no obligation to perform retrofitting and/or work by Eco Sol Inc. 

 
 
BACKGROUND: 
 
Phase One 
 
1. Eco Sol Inc. (ES) will conduct a feasibility study with all of the requested information 

needed by the City to provide a base line feasibility report at no cost to the City. 
 
2. ES will investigate and recommend energy generation sources (solar) to produce a utilities 

cost savings. 
  
3. ES partners will evaluate all City facilities and street lighting to recommend an energy 

conservation measure/replacement strategy. Including the street lighting conversions to LED 
lamps and housing at no cost to the City.  
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Phase Two (At a later date) 
 
1. ES will provide a detailed report with their findings of what energy conservation measures 

are needed at each site. This will include the estimated implementation time line for each 
individual site, at no cost to the City 

 
2. The City will then have the option of moving forward with any of the suggested retrofits 

and/or work provided by ES. If the City chooses not to move forward all documents, 
information, and data (excluding proprietary documents) gathered during the evaluation will 
be considered ES property and not given to the City. 

 
3. The project will be funded by private investors, debt servicing and a combination of state and 

federal subsidies/credits/incentives. In the event that ES can not determine that the project 
can be funded through the financing model the City is at no obligation to move forward with 
the project. 

 
 
BUDGET IMPACT: 
 
The City will need to approve staff time to provide addresses and escort ES to our facilities in 
order to create the energy efficiency reports. Staff will also provide ES with a report of all City 
owned street lights and their locations, as well as access to the energy bills and meter readings 
from the wells for approximately the last two years in order to achieve a true assessment of our 
energy cost. 
 
 
CONCLUSION: 
 
If the City accepts the feasibility study and chooses to move forward with any recommended 
projects the City will lower its carbon footprint, and reduce the City's utility cost over the next 25 
years. 
 
 
ATTACHMENT: 
 
A. Energy Services Proposal/Letter of Agreement 
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