
Staff Contact Alexander P. Meyerhoff, City Manager 

SAN FERNANDO CITY COUNCIL 

REGULAR MEETING NOTICE AND AGENDA 

JUNE 18, 2018 – 6:00 PM

CITY HALL COUNCIL CHAMBERS 
117 MACNEIL STREET 

SAN FERNANDO, CA 91340 

CALL TO ORDER/ROLL CALL 

Mayor Sylvia Ballin 
Vice Mayor Antonio Lopez 
Councilmember Jaime Soto 
Councilmember Joel Fajardo 
Councilmember Robert C. Gonzales 

PLEDGE OF ALLEGIANCE 

Led by Director of Recreation and Community Services Julian J. Venegas 

APPROVAL OF AGENDA 

PRESENTATIONS 

a) CERTIFICATE OF APPRECIATION – VICTOR MARTINEZ (MARTINEZ INCOME TAX & ACCOUNTING)
Mayor Sylvia Ballin 

b) PRESENTATION BY TREVOR M. RICHMOND, DEPUTY CHIEF BUREAU COMMANDER,
LOS ANGELES FIRE DEPARTMENT OPERATIONS VALLEY BUREAU
Councilmember Jaime Soto

c) LOS ANGELES COUNTY PUBLIC LIBRARY – ANNUAL REPORT
City Manager Alexander P. Meyerhoff
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DECORUM AND ORDER 
 
The City Council, elected by the public, must be free to discuss issues confronting the City in an 
orderly environment.  Public members attending City Council meetings shall observe the same 
rules of order and decorum applicable to the City Council (SF Procedural Manual).  Any person 
making impertinent derogatory or slanderous remarks or who becomes boisterous while 
addressing the City Council or while attending the City Council meeting, may be removed from 
the room if the Presiding Officer so directs the sergeant-at-arms and such person may be barred 
from further audience before the City Council. 
 
 
PUBLIC STATEMENTS – WRITTEN/ORAL 
 
There will be a three (3) minute limitation per each member of the audience who wishes to make 
comments relating to City Business.  Anyone wishing to speak, please fill out the blue form 
located at the Council Chambers entrance and submit it to the City Clerk.  When addressing the 
City Council please speak into the microphone and voluntarily state your name and address. 
 
 
CITY COUNCIL - LIAISON UPDATES 
 
 
CONSENT CALENDAR 
 
Items on the Consent Calendar are considered routine and may be disposed of by a single motion 
to adopt staff recommendation. If the City Council wishes to discuss any item, it should first be 
removed from the Consent Calendar. 
 
1) REQUEST TO APPROVE THE MINUTES OF: 
 

a) MAY 29, 2018 – SPECIAL MEETING 
b) JUNE 4, 2018 – SPECIAL MEETING 
c)  JUNE 4, 2018 – REGULAR MEETING 

 
2) CONSIDERATION TO ADOPT A RESOLUTION APPROVING THE WARRANT REGISTER  
 

Recommend that the City Council adopt Resolution No. 18-062 approving the Warrant 
Register. 
 

3) CONSIDERATION TO ADOPT A RESOLUTION SETTING THE FISCAL YEAR 2018-2019 ARTICLE 
XIIIB APPROPRIATIONS (GANN) LIMIT 

 
Recommend that the City Council adopt Resolution No. 7868 setting the Fiscal Year 2018-
2019 Article XIIIB Appropriation Limit at $51,940,633. 

06/18/2018 CC Meeting Agenda Page 2 of 649



SAN FERNANDO CITY COUNCIL 
Regular Meeting Notice and Agenda – June 18, 2018 
Page 3 of 7 
 

 

4) CONSIDERATION OF DISASTER COUNCIL APPOINTMENTS 
 

Recommend that the City Council: 
 

a. Approve the re-appointment of Gene Roske as a Disaster Communications 
Representative; and  

 
b. Approve the appointment of Chief John Drake as representative of the Los Angeles Fire 

Department to the Disaster Council for a two-year term. 
 
5) CONSIDERATION TO ADOPT A RESOLUTION AMENDING THE SALARY PLAN FOR FISCAL 

YEAR 2017-2018  
 

Recommend that the City Council: 
 

a. Adopt Resolution No. 7865 amending Resolution No. 7796, the Salary Plan for Fiscal 
Year 2017-2018; and 

 
b. Authorize the City Manager to make non-substantive corrections and execute all related 

documents. 
 
6) CONSIDERATION TO ADOPT RESOLUTIONS APPROVING THE SALARY PLAN AND THE 

TABLE OF ORGANIZATION FOR FISCAL YEAR 2018-2019 
 
 Recommend that the City Council: 
 

a. Adopt Resolution No. 7866 approving the Salary Plan for Fiscal Year 2018-2019; 
 

b. Adopt Resolution No. 7867 approving the Table of Organization for Fiscal Year 2018-
2019; and 

 
c. Authorize the City Manager to make non-substantive corrections and execute all related 

documents. 
  

7) CONSIDERATION TO ADOPT A RESOLUTION AUTHORIZING THE DIRECTOR OF PUBLIC 
WORKS/CITY ENGINEER TO EXECUTE RIGHT-OF-WAY CERTIFICATIONS FOR FEDERALLY 
FUNDED PROJECTS 

 
Recommend that the City Council adopt Resolution No. 7864 authorizing the Director of 
Public Works/City Engineer to execute right-of-way certifications for federally funded 
projects with the California Department of Transportation. 
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8) CONSIDERATION TO APPROVE AN AGREEMENT BETWEEN THE LOS ANGELES GATEWAY 
REGION INTEGRATED REGIONAL WATER MANAGEMENT JOINT POWERS AUTHORITY AND 
THE CITY OF SAN FERNANDO FOR COST SHARING FOR THE INSTALLATION OF 
MONITORING EQUIPMENT AND MONITORING PURSUANT TO THE HARBOR TOXIC 
POLLUTANTS TOTAL MAXIMUM DAILY LOAD (TMDL) 

 
 Recommend that the City Council: 
 

a. Approve the Agreement between the Los Angeles Gateway Region Integrated Regional 
Water Management Joint Powers Authority and the City of San Fernando (Contract No. 
1888) for Cost Sharing for the Installation of Monitoring Equipment and Monitoring 
Pursuant to the Harbor Toxic Pollutants TMDL; and  

 
b. Authorize the City Manager to execute said Agreement. 

 
9) CONSIDERATION TO APPROVE A MEMORANDUM OF AGREEMENT BETWEEN THE CITY OF 

SAN FERNANDO AND SAN GABRIEL VALLEY COUNCIL OF GOVERNMENTS REGARDING THE 
ADMINISTRATION AND COST SHARING FOR IMPLEMENTING THE COORDINATED 
INTEGRATED MONITORING PROGRAM AND ENHANCED WATERSHED MANAGEMENT 
PLAN FOR THE UPPER LOS ANGELES RIVER WATERSHED MANAGEMENT AREA 

 
 Recommend that the City Council: 
 

a. Approve the Memorandum of Agreement (Contract No. 1889) between the City of San 
Fernando and San Gabriel Valley Council of Governments Regarding the Administration 
and Cost Sharing for Implementing the Coordinated Integrated Monitoring Program and 
Enhanced Watershed Management Plan for the Upper Los Angeles River Watershed 
Management Area; and  

 
b. Authorize the City Manager to execute said Agreement. 

 
10) CONSIDERATION TO AUTHORIZE A NOTICE OF COMPLETION FOR THE ANNUAL 

RESURFACING PROJECT FISCAL YEAR 2016-2017 PROJECT NO. 7600, PLAN NO. P-725 
 

Recommend that the City Council: 
 
a. Accept the improvements as constructed by Toro Enterprises, Inc., and consider the 

work complete; 
 
b. Authorize the issuance and filing of the “Notice of Completion” with the Los Angeles 

County Office of the Registrar-Recorder/County Clerk; and 
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c. Authorize the release of the five percent retention amount ($47,584.10) after the 35-
day lien period from the date the Notice of Completion is recorded. 

 
11) CONSIDERATION TO APPROVE A MEMORANDUM OF UNDERSTANDING WITH THE SAN 

FERNANDO PUBLIC EMPLOYEES’ ASSOCIATION/SERVICE EMPLOYEES INTERNATIONAL 
UNION LOCAL 721 FOR A TERM BEGINNING JULY 1, 2017 AND EXPIRING JUNE 30, 2022 

 
 Recommend that the City Council: 
 

a. Approve the proposed Memorandum of Understanding with the San Fernando Public 
Employees’ Association/Service Employees International Union Local 721 (Contract No. 
1887) for a term beginning July 1, 2017 and expiring June 30, 2022; and 

 
b. Authorize the City Manager to make non-substantive corrections and execute all related 

documents. 
 

12) CONSIDERATION TO APPROVE A PURCHASE ORDER WITH EDGESOFT, INC., TO UPGRADE 
THE CURRENT ENTERPRISE LAND MANAGEMENT SYSTEM APPLICATION AND ONLINE 
CITIZEN ACCESS PORTAL  

 
 Recommend that the City Council: 
 

a. Waive formal bidding requirements and award the Purchase Order as an upgrade to an 
existing proprietary system used by the City; 

 
b. Approve a Purchase Order with Edgesoft, Inc. to upgrade the City’s existing Enterprise 

Land Management System Application and Online Citizen Access Portal in an amount 
not-to-exceed $50,000;  

 
c. Approve an amendment to the current Maintenance Agreement to include application 

hosting through Edgesoft, Inc. and increase the total compensation to $24,960 per year; 
and 

 
d. Authorize the City Manager to execute all related documents.  

 
 
PUBLIC HEARING 
 
13) CONSIDERATION OF FISCAL YEAR 2018-2019 LANDSCAPING AND LIGHTING ASSESSMENT 

DISTRICT PUBLIC HEARING AND CONFIRMATION OF ASSESSMENT  
 
 Recommend that the City Council: 
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a. Conduct a Public Hearing by following the Order of Procedure; 
 
b. Adopt Resolution No. 7862 ordering the continued maintenance of the City’s 

streetlights and confirming the annual assessment; and 
 
c. Adopt Resolution No. 7863 approving the Final Engineer’s Report for the Fiscal Year  

2018-2019 Landscaping and Lighting Assessment District. 
 
14) CONSIDERATION TO ADOPT A RESOLUTION APPROVING THE FISCAL YEAR 2018-2019 CITY 

BUDGET  
 

Recommend that the City Council: 
 

a. Conduct a Public Hearing;  
 

b. Review and discuss the Fiscal Year 2018-2019 Proposed Budget; and 
 

c. Adopt Resolution No. 7869 approving the Fiscal Year 2018-2019 Budget, subject to such 
modifications or amendments as may be stated by the City Council in its motion to 
approve the Resolution. 

 
 

ADMINISTRATIVE REPORTS 
 
15) CONSIDERATION TO APPROVE AN AGREEMENT TO PURCHASE SINGLE SPACE SMART 

PARKING METERS FROM IPS GROUP, INC. 
 
 Recommend that the City Council: 
 

a. Waive formal bid requirements and piggyback on the terms and pricing offered to City 
of Berkeley for IPS smart parking meters through a competitive bid process;  
 

b. Approve an Agreement to Purchase Parking Meter Equipment and Related Services 
(Contract No. 1885) with IPS Group, Inc. to purchase 100 single space smart parking 
meters and provide the related web-based Data Management System (DMS) software;  

 
c. Authorize the City Manager to execute the Purchase Agreement with IPS Group, Inc.;  

 
d. Authorize the City Manager to execute a 36-month Lease to Purchase Agreement with 

ROC Leasing LLC dba Real Lease (Contract No. 1890), including changes recommended 
by the City Attorney, provided there are no changes to the basic terms of the agreement 
and the lease interest rate does not change by more than 50 basis points (0.50%); 

06/18/2018 CC Meeting Agenda Page 6 of 649



SAN FERNANDO CITY COUNCIL 
Regular Meeting Notice and Agenda – June 18, 2018 
Page 7 of 7 
 

 

e. Authorize a continued minimum meter fee of $1.00 for credit card transactions; and 
 

f. Direct staff to implement Phase One and install the Smart Meters throughout the Civic 
Center area, which includes areas surrounding the San Fernando Courthouse, City Hall, 
Police Department, and Public Works facility.  

 
16) DISCUSSION REGARDING AN AUTOMATIC VOTE RECOUNT POLICY 

 
This item is placed on the agenda by Councilmember Joel Fajardo. 

 
 
DEPARTMENT HEADS - COMMISSION UPDATES 
 
 
GENERAL COUNCIL COMMENTS 
 
 
STAFF COMMUNICATION 
 
 
ADJOURNMENT 
 
I hereby certify under penalty of perjury under the laws of the State of California that the foregoing 
agenda was posted on the City Hall bulletin board not less than 72 hours prior to the meeting. 
 
 
 
Elena G. Chávez, CMC 
City Clerk 
Signed and Posted: June 14, 2018 (5:00 p.m.) 

Agendas and complete Agenda Packets (including staff reports and exhibits related to each item) are posted on the City’s Internet website 
(www.sfcity.org).  These are also available for public reviewing prior to a meeting in the City Clerk Department. Any public writings distributed by 
the City Council to at least a majority of the Councilmembers regarding any item on this regular meeting agenda will also be made available at 
the City Clerk Department at City Hall located at 117 Macneil Street, San Fernando, CA, 91340 during normal business hours.  In addition, the City 
may also post such documents on the City’s website at www.sfcity.org. In accordance with the Americans with Disabilities Act of 1990, if you 
require a disability-related modification/accommodation to attend or participate in this meeting, including auxiliary aids or services please call 
the City Clerk Department at (818) 898-1204 at least 48 hours prior to the meeting. 
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SAN FERNANDO CITY COUNCIL 
MINUTES 

 
MAY 29, 2018 – 4:00 P.M. 

SPECIAL MEETING 
 

City Hall Council Chambers 
117 Macneil Street 

San Fernando, CA 91340 
 
 
CALL TO ORDER/ROLL CALL 
 
Mayor Sylvia Ballin called the meeting to order at 4:01p.m. 
 
Present: 
 

Council: Mayor Sylvia Ballin, Vice Mayor Antonio Lopez (arrived at 4:21 p.m.) 
and Councilmembers Joel Fajardo and Robert C. Gonzales 

  
Staff: City Manager Alexander P. Meyerhoff, Assistant City Attorney Richard 

Padilla and City Clerk Elena G. Chávez 
 
Absent:  Councilmember Jaime Soto 
 
 
PLEDGE OF ALLEGIANCE 
 
Led by Director of Public Works/City Engineer Yazdan (Yaz) Emrani 
 
 
APPROVAL OF AGENDA 
 
Motion by Councilmember Fajardo, seconded by Councilmember Gonzales, to approve the 
agenda.  By consensus, the motion carried. 
 
 
PUBLIC STATEMENTS – WRITTEN/ORAL 
 
None 
 
 
RECESS TO CLOSED SESSION (4:01 P.M.) 
 
By consensus, Councilmembers recessed to the following Closed Session as announced by 
Assistant City Attorney Padilla: 
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A) CONFERENCE WITH REAL PROPERTY NEGOTIATOR 

G.C. §54956.8 
Property:  543, 553, and 563 Glenoaks Boulevard, City of San Fernando 
Agency Negotiators:  City Manager Alexander P. Meyerhoff, Lead Negotiator 

Deputy City Manager/Director of Finance Nick Kimball  
City Attorney Rick Olivarez 
Assistant City Attorney Richard Padilla 

Negotiating Parties: John Manavian, Robertson Properties Group 
Under Negotiation: Price and Terms as it Relates to Proposed Development Agreement 

 
 
RECONVENE/REPORT OUT FROM CLOSED SESSION (4:27 P.M.) 
 
Assistant City Attorney Padilla reported that a general update on the status of negotiations was 
provided by Director of Community Development Tim Hou and legal staff, feedback and input 
was given by the City Council but no final action was taken. However, this item would be 
addressed in open session (listed on this agenda).   
 
 
CONSENT CALENDAR 
 
Motion by Councilmember Fajardo, seconded by Councilmember Gonzales, to approve the 
Consent Calendar Item: 
 
1) CONSIDERATION TO ADOPT A RESOLUTION APPROVING THE WARRANT 

REGISTER  
 
 
ADMINISTRATIVE REPORTS 
 
2) SIXTH AMENDMENT TO THE MEMORANDUM OF UNDERSTANDING WITH SAN 

FERNANDO GATEWAY, LLC, REGARDING OPERATION OF THE SAN FERNANDO 
SWAP MEET AT 585 GLENOAKS BOULEVARD 

 
Director of Community Development Tim Hou presented the staff report and introduced Neil 
Haltrecht with Robertson Properties Group. 
 
Motion by Councilmember Fajardo, seconded by Councilmember Gonzales, to: 
 
a. Approve the redline version (as noted by Assistant City Attorney Padilla) of the Sixth 

Amendment to the Memorandum of Understanding between the City of San Fernando and 
San Fernando Gateway, LLC concerning the operation of the San Fernando Swap Meet 
(Contract No. 1480(f)); and 

 
b. Authorize the City Manager to execute all related documents.  
 
By consensus, the motion carried. 
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3) FISCAL YEAR 2018-2019 BUDGET STUDY SESSION NO. 1 
 
Deputy City Manager/Director of Finance Nick Kimball presented the staff report and provided 
budget information regarding each City department. 
 
Director of Public Works/City Engineer Emrani gave an update regarding the City’s Capital 
Improvement Program. 
 
Being there was no members of the public present, Mayor Ballin announced that she would re-
open the Public Statements portion of the meeting should residents arrive and want to speak. 
 
Discussion ensued and staff replied to questions from Councilmembers. 
 
Councilmembers requested feedback regarding various items including: cost of a deferred 
maintenance study, a facility maintenance plan, sidewalk repairs, LED street lights, election 
recount cost, the number of requests for public records, funding of senior programs and program 
improvements, explanation and recommendations regarding employee overtime, a plan for fixing 
the trash situation in the downtown area, and the status of film permits. 
 
Discussion item only; no formal action was taken. 
 
 
ADJOURNMENT (5:37 P.M.)  
 
Motion by Councilmember Fajardo, seconded by Councilmember Gonzales, to adjourn the 
meeting in memory of Burbank Mayor Will Rogers.   By consensus, the meeting was adjourned. 
 
 
 

I do hereby certify that the foregoing is a true and 
correct copy of the minutes of May 29, 2018, meeting as 
approved by the San Fernando City Council. 
 
____________________________ 
Elena G. Chávez, CMC 
City Clerk 
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SAN FERNANDO CITY COUNCIL 
MINUTES 

 
JUNE 4, 2018 – 5:00 P.M. 

SPECIAL MEETING 
 

City Hall Community Room 
117 Macneil Street 

San Fernando, CA  91340 
 
 
CALL TO ORDER/ROLL CALL 
 
Mayor Sylvia Ballin called the meeting to order at 5:02 p.m. 
 
Present: 
 

Council: Mayor Sylvia Ballin, Vice Mayor Antonio Lopez, and Councilmembers 
Joel Fajardo and Robert C. Gonzales 

  
Staff: City Manager Alexander P. Meyerhoff, Assistant City Attorney Richard 

Padilla and City Clerk Elena G. Chávez 
 

Absent:  Councilmember Jaime Soto 
 
 
APPROVAL OF AGENDA 
 
Motion by Councilmember Fajardo, seconded by Vice Mayor Lopez, to approve the agenda.  By 
consensus, the motion carried. 
 
 
PUBLIC STATEMENTS – WRITTEN/ORAL 
 
Ruben Quintana SFPEA, talked about the negotiation process and expressed gratitude regarding 
finalizing their contract.  The members are looking forward to working together and with the 
community regarding the upcoming ballot measure.  
 
 
RECESS TO CLOSED SESSION (5:03 P.M.) 
 
By consensus, Councilmembers recessed to the following Closed Session as announced by 
Assistant City Attorney Padilla: 
 
A) CONFERENCE WITH LABOR NEGOTIATOR 

G.C. §54957.6 
 
 Designated City Negotiators: 
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 City Manager Alexander P. Meyerhoff 
 Deputy City Manager/Director of Finance Nick Kimball 
 City Attorney Rick Olivarez 

Assistant City Attorney Richard Padilla  
Employees and Employee Bargaining Units that are the Subject of Negotiation: 

 San Fernando Management Group (SEIU, Local 721) 
 San Fernando Public Employees’ Association (SEIU, Local 721) 
 San Fernando Police Officers Association 
 San Fernando Police Officers Association Police Management Unit 
 San Fernando Police Civilian Association 
 San Fernando Part-time Employees’ Bargaining Unit (SEIU, Local 721) 
 All Unrepresented Employees 

 
B) CONFERENCE WITH LEGAL COUNSEL TO DISCUSS AND PROVIDE UPDATES ON 

MULTIPLE EXISTING LITIGATION MATTERS 
G.C. §54956.9(d)(1) 

 

Jorge Bayardo v. City of San Fernando, LASC Case No. BC626481 
Kevin Yoo v. City of San Fernando, LASC Case No. BC626482 
Young Bin Cho v. City of San Fernando, LASC Case No. BC626478 
Jeffrey Pak v. City of San Fernando, LASC Case No. BC626480 
Saul Garibay v. City of San Fernando, LASC Case No. BC626479 

 
C) CONFERENCE WITH REAL PROPERTY NEGOTIATOR 

G.C. §54956.8 
Property:  732 Mott Street, 700 Chatsworth Drive and 713 Chatsworth Drive, 

City of San Fernando 
Agency Negotiator:  City Manager Alexander P. Meyerhoff, Lead Negotiator 

Deputy City Manager/Director of Finance Nick Kimball 
City Attorney Rick Olivarez 
Assistant City Attorney Richard Padilla 

Negotiating Parties: Mission Community Hospital and Deanco Healthcare, LLC 
Craig B. Garner, Garner Health Law Corporation 
James K. Theiring, Chief Executive Officer 

Under Negotiation: Price and Terms of Payment as it Relates to Leasing of Real Property 
 
D) CONFERENCE WITH REAL PROPERTY NEGOTIATOR 

G.C. §54956.8 
Property:  13441 Foothill Blvd., Sylmar, City of Los Angeles 
Agency Negotiator:  City Manager Alexander P. Meyerhoff, Lead Negotiator 
 Director of Public Works/City Engineer Yazdan (Yaz) Emrani 

City Attorney Rick Olivarez 
Assistant City Attorney Richard Padilla 

Negotiating Parties: Christina Garay, LA Homes 4 U, on behalf of owner Richard C. 
Patterson 

Under Discussion: Price and Terms of Payment Regarding Acquisition of Real Property 
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RECESS (6:00 P.M.)  
 
Mayor Ballin recessed the meeting in order to continue with the regular meeting of the City 
Council.  
 
 
RECONVENE/RECESS TO CLOSED SESSION (9:57 P.M.) 
 
 
REPORT OUT FROM CLOSED SESSION (10:37 P.M.)  
 
Assistant City Attorney Padilla reported the following: 
 
Item A – An update was provided by the City’s negotiators, feedback was given by City Council, 
but no final action was taken.  
 
Item B – There was a unanimous consensus as to authority given to Legal Counsel regarding 
monetary aspects of three matters of litigation. General consensus, or acceptance of non-
monetary compensation issues, as to the other matters related on the listed items. 
 
Item C & D –  Updates were provided by City staff, direction given by the City Council, but no 
final action was taken.    
 
 
ADJOURNMENT (10:37 P.M.)  
 
Motion by Councilmember Fajardo, seconded by Councilmember Gonzales, to adjourn.   By 
consensus, the meeting was adjourned. 
 
 
 
 

I do hereby certify that the foregoing is a true and 
correct copy of the minutes of June 4, 2018, meeting as 
approved by the San Fernando City Council. 
 
____________________________ 
Elena G. Chávez, CMC 
City Clerk 
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SAN FERNANDO CITY COUNCIL 
MINUTES 

 
JUNE 4, 2018 – 6:00 P.M. 
REGULAR MEETING 

 
City Hall Council Chambers 

117 Macneil Street 
San Fernando, CA 91340 

 
 
CALL TO ORDER/ROLL CALL 
 
Mayor Sylvia Ballin called the meeting to order at 6:01 p.m. 
 
Present: 
 

Council: Mayor Sylvia Ballin, Vice Mayor Antonio Lopez, and Councilmembers 
Joel Fajardo, Jaime Soto and Robert C. Gonzales 

  
Staff: City Manager Alexander P. Meyerhoff, Assistant City Attorney Richard 

Padilla and City Clerk Elena G. Chávez 
 
 
PLEDGE OF ALLEGIANCE 
 
Led by Director of Community Development Timothy Hou 
 
 
APPROVAL OF AGENDA 
 
Motion by Councilmember Fajardo, seconded by Councilmember Soto, to approve the agenda.  
By consensus, the motion carried. 
 
 
PRESENTATIONS 
 
The following presentations were made: 
 
a) RECOGNITION OF HEAVENLY PANCAKES RESTAURANT OWNERS SELVA 

AND VICTOR MAGAÑA 
b) RECOGNITION OF SAN FERNANDO HIGH SCHOOL WOMEN’S WRESTLING 

CHAMPIONS 
c) PRESENTATION BY L.A. TREE PEOPLE ON THE CALLES VERDES PROJECT 
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DECORUM AND ORDER 
 
Assistant City Attorney Padilla provided a brief summary of the rules. 
 
 
PUBLIC STATEMENTS – WRITTEN/ORAL 
 
Irwin Rosenberg (San Fernando Police Officers’ Association) said it is essential that the City 
Council vote in favor of Item 10 (to place a measure on the November ballot extending the 
existing half-cent local sales tax).  
 
Maritza Duarte, Las Palmas Park Senior Club member, thanked Councilmembers who listened to 
their concerns and provided support for their dances, and she submitted additional signatures for 
their petition to Council regarding support for various items.  
 
Michael Remenih also spoke in support of Item 10.  
 
Joe Ruelas said he found 40 campaign flyers at his home and suggested establishing protocol so 
that candidates running for office follow certain rules.  He also said that Harding Ave. (his street) 
has not been repaved for many years and has major potholes.    
 
Jesse Avila spoke in support of Measure A and said to let residents decide whether it will be 
extended.  
 
 
CITY COUNCIL - LIAISON UPDATES 
 
Councilmember Fajardo gave updates regarding the League of Cities, San Fernando Valley 
Council of Governments and Metro. 
 
Councilmember Soto talked about the Ad Hoc Committee on Ice Cream Truck Vendor 
Operations Regulations and spoke about the Los Angeles Fire Department. 
 
In response to his comments and by consensus, the City Council formed an Ad Hoc committee 
(consisting of Vice Mayor Lopez and Councilmember Soto) regarding the Los Angeles City Fire 
Department. 
 
Councilmember Gonzales also gave updates regarding Metro, Independent Cities Association, 
Metro Service Council, and reported that the Ad Hoc Committee on the Wild Horse Children’s 
Foundation had met. 
 
Vice Mayor Lopez also gave an update regarding Metro. 
 
Mayor Ballin said that she attended the Independent Cities Association conference with Contract 
Cities and gave an update regarding the Metropolitan Water District.   
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CONSENT CALENDAR 
 
Motion by Councilmember Fajardo, seconded by Councilmember Gonzales, to approve the 
following Consent Calendar Items: 
 
1) REQUEST TO APPROVE THE MINUTES OF MAY 21, 2018 – SPECIAL MEETING 
 
2) CONSIDERATION TO ADOPT A RESOLUTION APPROVING THE WARRANT 

REGISTER  
 

3) CONSIDERATION TO ADOPT AN ORDINANCE AMENDING THE CITY CODE BY 
ADDING A NEW DIVISION 9 (ELECTRIC VEHICLE CHARGING STATIONS) TO 
REGULATE THE PARKING IN DESIGNATED ELECTRIC VEHICLE CHARGING 
STATION PARKING STALLS 

 
4) CONSIDERATION TO ADOPT A RESOLUTION AUTHORIZING AND DIRECTING 

THE CITY CLERK TO DESTROY CERTAIN CITY RECORDS AND DOCUMENTS 
PURSUANT TO THE GOVERNMENT CODE OF THE STATE OF CALIFORNIA 

 
5) CONSIDERATION TO ADOPT A RESOLUTION SETTING A PUBLIC HEARING 

DATE TO CONSIDER THE PLACEMENT OF LIENS ON REAL PROPERTY FOR 
NON-PAYMENT OF RESIDENTIAL AND COMMERCIAL SOLID WASTE 
COLLECTION SERVICES BILLINGS  

 
6) CONSIDERATION TO AUTHORIZE SUBMITTAL OF GRANT APPLICATION TO 

THE LOS ANGELES COUNTY METROPOLITAN TRANSPORTATION AUTHORITY 
FOR THE METRO OPEN STREETS PROGRAM GRANT CYCLE THREE TO FUND 
THE HEALTHY SAN FERNANDO OPEN STREETS FESTIVAL  

 
7) DISASTER COUNCIL APPOINTMENTS 
 
8) CONSIDERATION TO APPROVE A NON-EXCLUSIVE LICENSE AGREEMENT 

WITH THE WILD HORSE CHILDREN’S FOUNDATION TO GRANT ACCESS TO 
USE PARK FACILITIES AT PIONEER PARK 

 
9) CONSIDERATION TO APPROVE AN AMENDMENT TO THE PROFESSIONAL 

SERVICES AGREEMENT WITH RJM DESIGN GROUP, INC. TO INCLUDE 
ADDITIONAL COSTS ASSOCIATED WITH THE PARK MASTER PLAN   

 
By consensus, the motion carried. 
 
 

PUBLIC HEARING 
 
10) CONSIDERATION TO ADOPT A RESOLUTION AND ORDINANCE TO PLACE A 

MEASURE ON THE NOVEMBER BALLOT TO EXTEND THE EXISTING HALF-
CENT LOCAL SALES TAX 

06/18/2018 CC Meeting Agenda Page 27 of 649



SAN FERNANDO CITY COUNCIL 
MINUTES – June 4, 2018 
Page 4 
 
Mayor Ballin declared the Public Hearing open 
 
Assistant City Attorney Padilla presented the staff report and replied to various questions from 
Councilmembers. 
 
Discussion ensued amongst Councilmembers. 
 
Mayor Ballin called for public testimony. 
 
Jesse Avila gave background (as a former Councilmember) information regarding Measure A 
and why it had to be done and he suggested that people take a good look at who’s in favor and 
who is not. 
 
Mary Mendoza asked about the expiration date of this measure (Mayor Ballin reported that staff 
would be responding). 
 
Michael Remenih said there is still lots to be done in the City (i.e., street repairs, etc.), it costs 
money, and has yet to hear an alternative to the proposed tax. 
 
Paul Luna reported that he is not in favor of a tax but the reality is there is currently nothing in 
place that would replace the necessary funds (new businesses are not coming into the City and 
Sam’s Club is no longer here), and he hopes the continuance of this tax will help. 
 
Dave Bernal said that he doesn’t like the fact that it’s a permanent tax, but unfortunately it needs 
to be done so “place this on the ballot and let the voters decide”. 
 
In response to Mrs. Mendoza’s question, Assistant City Attorney Padilla replied that the current 
tax will sunset on September 31, 2020.  If the proposed tax is not placed on the regular 2018 
November election, it would have to be done at a special election and the challenge would be a 
unanimous fiscal finding requirment.     
 
Motion by Councilmember Fajardo, seconded by Councilmember Gonzales, to close the Public 
Hearing.  By consensus, the motion carried. 
 
Discussion ensued amongst Councilmembers. 
 
Vice Mayor Lopez made a motion to move forward with Councilmember Fajardo’s suggested 
changes to the ballot measure question.  The motion was seconded by Councilmember Fajardo. 
 
Assistant City Attorney Padilla restated the ballot measure question:  
 

Extension of City Half-Cent Transactions and Use Tax.  To preserve funding for 
essential City services like fire and police services; street and sidewalk repair; 
park maintenance; cultural and recreational programs; personnel wage 
increases and other unrestricted general revenue purposes; and to restore the 
City’s “rainy day” general fund reserves, shall the City's existing half percent 
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(1/2%) transactions and use tax be extended until such time as the tax is 
repealed by City voters? 

 
The motion carried with the following vote: 
 
 AYES:  Gonzales, Fajardo, Lopez, Ballin – 4 
 NOES:  Soto – 1 
 ABSENT: None 
 
 

RECESS (8:40 P.M.) 
 
Deputy City Manager/Finance Director Nick Kimball began to present the budget item but 
discussion continued regarding Item 10.  Mayor Ballin then called for a brief recess. 
 
At this time, Councilmember Soto exited the Council Chambers. 
 
 

RECONVENE (8:48 P.M.) 
 
Regarding Item No. 10, Assistant City Attorney Padilla reported that the City Council had to 
make two motions (one for each, resolution and the ordinance).  
 
Motion by Councilmember Gonzales, seconded by Fajardo, to adopt Resolution No. 7852, 
subject to the word changes to the ballot measure question previously voted on: 

 
i. Calling and giving notice of a General Municipal Election to be held November 6, 2018 

to submit to the City a question relating to the extension of the City’s existing Half-cent 
Transactions and Use Tax;  

 
ii. Requesting consolidation of such election with the County General Election to be held on 

the same day;  
 

iii. Requesting the County of Los Angeles to provide specific election services; and  
 

iv. Setting priorities for filing written arguments and rebuttals regarding City measures and 
directing the City Attorney to prepare an impartial analysis; and 
 

The motion carried with the following vote: 
 
 AYES:  Gonzales, Fajardo, Lopez, Ballin – 4 
 NOES:  *Soto – 1 
 ABSENT: None 
 
Although absent for this motion, prior to leaving the meeting Councilmember Soto voted against 
the word changes to the ballot measure question. 
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Motion by Councilmember Gonzales, seconded by Councilmember Fajardo, to introduce for first 
reading, in title only, and waive further reading of Ordinance No. 1678, “An Ordinance of the 
City Council of the City of San Fernando, California, extending indefinitely, subject to voter 
approval, the General Purpose Transactions and Use Tax administered by the California 
Department of Tax and Fee Administration and codified under Article V (Transactions and Use 
Tax) of Chapter 82 (Taxation) of the San Fernando Municipal Code pursuant to Revenue & 
Taxation Code Sections 7251 et seq.” 
 
The motion carried with the following vote: 
 
 AYES:  Gonzales, Fajardo, Lopez, Ballin – 4 
 NOES:  None 
 ABSENT: Soto – 1 
 
Motion by Vice Mayor Lopez, seconded by Mayor Ballin, to create an Ad Hoc committee 
(consisting of Councilmembers Gonzales and Fajardo) to prepare the argument in favor of the 
measure. 
 
 AYES:  Gonzales, Fajardo, Lopez, Ballin – 4 
 NOES:  None 
 ABSENT: Soto – 1 
 
 
ADMINISTRATIVE REPORTS 
 
11) FISCAL YEAR (FY) 2018-2019 BUDGET STUDY SESSION NO. 2 

 
Deputy City Manager/Finance Director Nick Kimball presented the staff report.  He and 
Department Heads replied to various questions from Councilmembers. 
 
Staff provided feedback regarding follow-up items from the last meeting including: cost of a 
deferred maintenance study, a facility maintenance plan, sidewalk repairs, LED street lights, 
election recount cost, the number of requests for public records, funding of senior programs and 
program improvements, explanation and recommendations regarding employee overtime, a plan 
for fixing the trash situation in the downtown area, and the status of film permits. 
 
Discussion ensued and staff replied to questions from Councilmembers. 
 
Councilmember Fajardo inquired about an automatic recount of votes if the election is within a 
close margin (i.e., two candidates are tied, or within a half of a percent), and suggested that the 
City set aside money for a possible recount. By consensus, staff was directed to report back with 
information and options.  
 
Councilmember Gonzales asked for a breakdown of overtime (i.e., how much is recovered or 
partially recovered) and said that information would be useful in determining the actual cost. 
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DEPARTMENT HEADS - COMMISSION UPDATES 
 
City Clerk Chávez reported that the Education Commission would be having a special meeting 
tomorrow. 
 
Police Chief Vairo gave an update regarding the Homeless Connect Day to be held on July 19 at 
Las Palmas Park and invited all to attend.  
 
Director of Recreation and Community Services Julian Venegas provided updates regarding the 
summer programs and activities.  
 
Director of Community Development Tim Hou reported that the Planning and Preservation 
Commission will meet tomorrow, announced the hiring of Associate Planner Gerardo Marquez, 
and he provided an update regarding an American Planning Association Ambassadors Program 
contest at San Fernando Middle School. 
 
Director of Public Works/City Engineer Yazdan T. Emrani reported there would be a 
Transportation and Safety Commission meeting on Wednesday. 
 
City Manager Meyerhoff gave updates regarding various meetings and activities that he has 
participated with staff and several organizations.    
 
 
GENERAL COUNCIL COMMENTS 
 
Councilmember Gonzales thanked staff for staying this late for the meeting. 
 
Vice Mayor Lopez thanked staff for addressing a concern from the last meeting and replacing the 
styrofoam cups for paper cups. 
 
Mayor Ballin thanked staff and said she is looking forward to going into the Closed Session 
meeting.  
 
 
STAFF COMMUNICATION 
 
None. 
 
 
ADJOURNMENT (9:57 P.M.) 
 
Motion by Councilmember Fajardo, seconded by Councilmember Gonzales, to adjourn the 
meeting.  By consensus the motion carried. 
 
 

I do hereby certify that the foregoing is a true and 
correct copy of the minutes of June 4, 2018, meeting as 
approved by the San Fernando City Council. 
 
____________________________ 
Elena G. Chávez, CMC 
City Clerk 
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AGENDA REPORT

FINANCE DEPARTMENT                 117 MACNEIL STREET, SAN FERNANDO, CA 91340                 (818) 898‐7307                 WWW.SFCITY.ORG

To:  Mayor Sylvia Ballin and Councilmembers 
   
From:    Alexander P. Meyerhoff, City Manager 
  By:  Nick Kimball, Deputy City Manager/Director of Finance 
     
Date:    June 18, 2018 
 
Subject:  Consideration to Adopt a Resolution Approving the Warrant Register 

RECOMMENDATION: 

It  is  recommended  that  the  City  Council  adopt  Resolution  No.  18‐062  (Attachment  “A”) 
approving the Warrant Register. 
 
   
BACKGROUND: 

For each City Council meeting the Finance Department prepares a Warrant Register for Council 
approval.   The Register  includes all  recommended payments  for  the City. Checks, other  than 
special  checks, generally are not  released until after  the Council approves  the Register.   The 
exceptions  are  for  early  releases  to  avoid  penalties  and  interest,  excessive  delays  and  in  all 
other circumstances favorable to the City to do so.  Special checks are those payments required 
to be  issued between Council meetings  such as  insurance premiums and  tax deposits.    Staff 
reviews requests for expenditures for budgetary approval and then prepares a Warrant Register 
for Council approval and or ratification.   Items such as payroll withholding tax deposits do not 
require budget approval. 
 
The Deputy City Manager/Director of Finance hereby certifies that all requests for expenditures 
have been signed by the department head, or designee, receiving the merchandise or services 
thereby  stating  that  the  items  or  services  have  been  received  and  that  the  resulting 
expenditure is appropriate.  The Deputy City Manager/Director of Finance hereby certifies that 
each warrant has been  reviewed  for completeness and  that  sufficient  funds are available  for 
payment of the warrant register. 
 
 
ATTACHMENT: 

A. Resolution No. 18‐062  
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ATTACHMENT “A” 

RESOLUTION NO. 18-062 
 

 
RESOLUTION OF THE CITY COUNCIL OF THE CITY OF SAN 
FERNANDO ALLOWING AND APPROVING FOR PAYMENT 
DEMANDS PRESENTED ON DEMAND/ WARRANT REGISTER 
NO.  18-062 

 
 
THE CITY COUNCIL OF THE CITY OF SAN FERNANDO DOES HEREBY 
RESOLVE, FIND, DETERMINE AND ORDER AS FOLLOWS: 
 

1.  That the demands (EXHIBIT “A”) as presented, having been duly audited, for 
completeness, are hereby allowed and approved for payment in the amounts as shown to 
designated payees and charged to the appropriate funds as indicated. 
 

2.  That the City Clerk shall certify to the adoption of this Resolution and deliver it to the 
City Treasurer. 
 
PASSED, APPROVED, AND ADOPTED this 18th day of June, 2018. 
 
  
                 

Sylvia Ballin, Mayor       
ATTEST: 
 
 
 
      
Elena G. Chávez, City Clerk 
 
 
STATE OF CALIFORNIA  ) 
COUNTY OF LOS ANGELES ) ss 
CITY OF SAN FERNANDO ) 
 

I HEREBY CERTIFY that the foregoing Resolution was approved and adopted at a 
regular meeting of the City Council held on the 18th day of June, 2018, by the following vote to 
wit: 

 
AYES: 
 
NOES: 
 
ABSENT: 
 
 

      
Elena G. Chávez, City Clerk 
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AGENDA REPORT

FINANCE DEPARTMENT                 117 MACNEIL STREET, SAN FERNANDO, CA 91340                 (818) 898‐7307                 WWW.SFCITY.ORG

To:  Mayor Sylvia Ballin and Councilmembers 
   
From:    Alexander P. Meyerhoff, City Manager 
  By:  Nick Kimball, Deputy City Manager/Director of Finance 
     
Date:    June 18, 2018 
 
Subject:  Consideration  to Adopt  a  Resolution  Setting  the  Fiscal  Year  2018‐2019 Article 

XIIIB Appropriations (Gann) Limit 

RECOMMENDATION: 

It  is  recommended  that  the City Council adopt Resolution No. 7868  (Attachment “A”) setting 
the Fiscal Year (FY) 2018‐2019 Article XIIIB Appropriation Limit at $51,940,633. 

 
   
BACKGROUND: 

1. In November 1979, the voters of the State of California approved Proposition 4, commonly 
known  as  the  (Paul)  Gann  Initiative.  Proposition  4  created  Article  XIIIB  of  the  State 
Constitution and placed an annual limit on the amount of revenue that can be spent by all 
entities of government using each entity’s 1978‐1979 revenues as the base year. 
 

2. The Appropriation Limit of Proposition 4 had little impact in its early years, but in 1987 the 
State of California  refunded $1.1 billion  to  taxpayers as a  result of unexpectedly  reaching 
their  limit.  The  Proposition was  also  a major  barrier  to  increasing  gas  taxes  in  the  late 
1980’s.  
 

3. To  increase  accountability of  local  governments  in  adopting  their  limits,  the  State  voters 
approved Proposition 111 in June 1990. Proposition 111 amended Article XIIIB (Proposition 
4) by  requiring  local  jurisdictions  to establish an annual  review of  the Appropriation Limit 
calculation. 

 
 
ANALYSIS: 

Appropriation Limit controls the amount of revenue that can be appropriated in any fiscal year 
to the “Proceeds of Taxes.”  Proceeds of Taxes include: all taxes levied by or for an agency; any 
revenues from license fees, general use charges and user fees to the extent that the proceeds 
exceed  the  cost  of  providing  the  service  covered  by  the  fee;  and  discretionary  State 
subventions. 

06/18/2018 CC Meeting Agenda Page 61 of 649



Consideration  to Adopt  a Resolution  Setting  the  Fiscal  Year  2018‐2019 Article XIIIB Appropriations 
(Gann) Limit  
Page 2 of 2 
 
 

An increase over the prior year’s limitation is allowed in three instances: 
 
1. Percentage change in California fourth quarter personal income or the increase in the non‐

residential assessed valuation due to new construction, whichever is greater; 
 
2. Percentage  change  in  the  population  of  the  jurisdiction  or  the  county  in  which  the 

jurisdiction is located, whichever is greater; and 
 
3. Corrections for previous computation errors. 
 
Cities may use the following adjustment factors to calculate the Gann: 
 
A. Inflation Adjustment Factor:  Either the “Per Capita Personal Income Change” or the “Non‐

Residential Assessed Value Change”. 
 
B. Population Adjustment  Factor:    Either  the  “City  Population  Change”  or  the  “Los Angeles 

County Population Change”. 
 
The components used  for the FY 2018‐2019 Gann Limit calculation, as noted  in Exhibit “1” of 
Attachment “A”, are the increase in the Non‐Residential Assessed Value Change of +5.56% and 
the Los Angeles County Population Change of +0.51%.   The use of  the  two above‐mentioned 
adjustment  factors results  in an  increase  in  the Appropriation Limit of 6.10% or a $2,985,461 
establishing an Appropriation Limit of $51,940,633 for FY 2017‐2018.   
 
 
BUDGET IMPACT: 

The  total  FY  2018‐2019  revenues  subject  to  the  Appropriation  Limit  are  well  below  the 
Appropriation Limit of $51,940,633.  Therefore, there is no impact to the FY 2018‐2019 budget. 

 
 
CONCLUSION: 

A  full analysis of appropriations  subject  to  the Appropriations Limit  is not  required  since  the 
total General  Fund  budget,  including  Special  Revenue  Funds,  is  less  than  the  Appropriation 
Limit.   Approving the Resolution will set the FY 2018‐2019 Article XIIIB Appropriation Limit at 
$51,940,633. 
 
 
ATTACHMENT: 

A. Resolution No. 7868  
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RESOLUTION NO. 7868 
  

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF SAN 
FERNANDO, CALIFORNIA, FIXING THE APPROPRIATION 
LIMITATION IN THE CITY OF SAN FERNANDO FOR THE 
FISCAL YEAR 2018-2019 

 
THE CITY COUNCIL OF THE CITY OF SAN FERNANDO DOES HEREBY 

RESOLVE, FIND, DETERMINE, AND ORDER AS FOLLOWS: 
 

SECTION 1. In accordance with Article XIIIB of the California Constitution as 
amended by Proposition 111 and the Gann Implementation Bill 1352, the Appropriation Limit 
(Exhibit “A”) in the City of San Fernando for Fiscal Year 2018-2019 is hereby fixed at Fifty-One 
Million, Nine Hundred Forty Thousand, and Six Hundred Thirty-Three dollars ($51,940,633). 
 

SECTION 2. This Resolution shall take effect immediately upon its adoption. 
 
PASSED, APPROVED, AND ADOPTED this 18th day of June, 2018. 
 
  
                 

Sylvia Ballin, Mayor       
ATTEST: 
 
 
 
      
Elena G. Chávez, City Clerk 
 
 
STATE OF CALIFORNIA  ) 
COUNTY OF LOS ANGELES ) ss 
CITY OF SAN FERNANDO ) 
 

I HEREBY CERTIFY that the foregoing Resolution was approved and adopted at a 
regular meeting of the City Council held on the 18th day of June, 2018, by the following vote to 
wit: 

 
AYES: 
 
NOES: 
 
ABSENT: 
 
 

      
Elena G. Chávez, City Clerk 
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FY 2017‐2018 Adopted Appropriation Limit 48,955,172$    

A.  Inflation Adjustment Factor*
Per Capita Personal Income Change** 3.67                    
  Ratio 1.0367

Non‐Residential Assessed Value Change*** 5.56
  Ratio 1.0556

B.  Population Adjustment Factor*
City Population Change** 0.17
  Ratio 1.0017

Los Angeles County Population Change** 0.51
  Ratio 1.0051

C.  Calculation of Appropriation Limit:
Step 1:
Non‐Residential Assessed Value Ratio 1.0556

LA County Population Change Ratio X 1.0051

Appropriations Limit Factor 1.06098356

Step 2:

FY 2017‐2018 Appropriations Limit 48,955,172$           
Appropriation Limit Factor X 1.06098356

FY 2018‐2019 Appropriation Limit 51,940,633$           

NOTES:

* The City may choose to use the higher of the two Inflation Adjustment Factors and the 

    greater of the two Population Adjustment Factors to calculate the Appropriation Limit.

**Information provided by the California State Department of Finance

***Information provided by HdL (City Consultant)

Article XIIIB Appropriations (GANN) Limit
Fiscal Year 2018‐2019

Exhibit 1
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AGENDA REPORT

PUBLIC WORKS DEPARTMENT                 117 MACNEIL STREET, SAN FERNANDO, CA 91340                 (818) 898‐1222                 WWW.SFCITY.ORG

To:  Mayor Sylvia Ballin and Councilmembers 
   
From:    Alexander P. Meyerhoff, City Manager 
  By:  Yazdan T. Emrani, Director of Public Works/City Engineer 
     
Date:    June 18, 2018 
 
Subject:  Consideration of Disaster Council Appointments 

RECOMMENDATION: 

It is recommended that the City Council: 
 
a. Approve the re‐appointment of Gene Roske as a Disaster Communications Representative; 

and  
 
b. Approve  the  appointment  of  Chief  John Drake  as  representative  of  the  Los Angeles  Fire 

Department (LAFD) to the Disaster Council for a two‐year term. 
 
 
BACKGROUND:  
 
1. The Disaster Council was established to develop and recommend  for adoption by the City 

Council,  emergency  and  mutual  aid  plans  and  agreements  and  such  ordinances  and 
resolutions as are necessary to implement such plans and agreements. 

 
2. The  Disaster  Council  in  comprised  of  the  following  members:  Mayor,  Councilperson 

Appointed by Mayor, Assistant Director of Emergency Services, Coordinator of Emergency 
Services, Disaster Communications Representative, Representative of the Fire Department 
(LAFD),  Representative  of  the  American  Red  Cross,  Representative  of  the  Los  Angeles 
Unified  School  District  (LAUSD),  and  Representative  of  the  California  Emergency Mobile 
Patrol or other similar Trained Volunteer Organization. 

 
3. In May 2018,  it was determined  that  the  term  for Mr. Gene Roske had expired and a  re‐

appointment was necessary.  
 

4. In  May  2018,  it  was  determined  that  the  term  for  Captain  John  Ignatczyk  as  the 
representative of the LAFD had expired. 
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5.  On  June  1,  2018,  Chief  Drake  expressed  his  interest  in  being  appointed  as  the 
representative of the LAFD to the Disaster Council. 

 
 
ANALYSIS: 
 

Sec. 26-92. - Powers and duties; meetings.  
It shall be the duty of the disaster council and it is empowered to 
develop and recommend for adoption by the city council 
emergency and mutual aid plans and agreements and such 
ordinances and resolutions as are necessary to implement such 
plans and agreements. The disaster council shall meet at least 
quarterly and upon call of the chairman or, in his absence from the 
city or inability to call such meeting, upon call of the vice-
chairman.  
(Code 1957, § 7.4)  

 
The  Disaster  Council  has  been  especially  active  in  developing  disaster  preparedness  and 
emergency plans. The Disaster Council has had good attendance by other agencies including Los 
Angeles Fire Department, American Red Cross, Providence Holy Cross Hospital, and Los Angeles 
Search  and Rescue.  The Disaster Council  provides  an  opportunity  to maintain  relations with 
these  important  agencies  and  others  serving  the  City  of  San  Fernando.  The  Public  Works 
Department and the Police Department work together to facilitate the meetings. 
 
 
BUDGET IMPACT: 
 
There is no budget impact associated with appointing representatives to the Disaster Council. 
 
 
CONCLUSION: 
 
The  appointments  of  Disaster  Councilmembers  are  important  in  addressing  emergency 
preparedness. 
 
Staff  recommends  the  re‐appointment  of  Gene  Roske  as  a  Disaster  Communications 
Representative and appointment of Chief John Drake as representative of the Los Angeles Fire 
Department to the Disaster Council for a two‐year term. 
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AGENDA REPORT

ADMINISTRATION DEPARTMENT                 117 MACNEIL STREET, SAN FERNANDO, CA 91340                 (818) 898‐1202                 WWW.SFCITY.ORG

To:  Mayor Sylvia Ballin and Councilmembers 
   
From:    Alexander P. Meyerhoff, City Manager 
  By:  Michael E. Okafor, Personnel Manager 
     
Date:    June 18, 2018 
 
Subject:  Consideration  to Adopt  a Resolution Amending  the  Salary  Plan  for  Fiscal  Year 

2017‐2018  

RECOMMENDATION: 

It is recommended that the City Council: 
 

a. Adopt Resolution No. 7865 (Attachment “A”) amending Resolution No. 7796, the Salary Plan 
for Fiscal Year (FY) 2017‐2018; and 
 

b. Authorize  the City Manager  to make non‐substantive  corrections  and  execute  all  related 
documents. 
 
 

BACKGROUND: 

1. On  June 15, 2015,  the City Council approved a  four‐year Memorandum of Understanding 
(MOU) (Contract No. 1789) with the San Fernando Police Officers’ Association (SFPOA) that 
includes certain changes in salaries and benefits for FY 2015‐2016 through FY 2018‐2019.  

 
2. On August 3, 2015, the City Council approved a four‐year MOU (Contract No. 1793) with the 

San  Fernando  Police  Officers’  Association  –  Police Management  Unit  (SFPOA‐PMU)  that 
includes certain changes in salaries and benefits for FY 2015‐2016 through FY 2018‐2019.  

 
3. On August 3, 2015,  the City Council adopted Resolution No. 7692, establishing  the  salary 

and benefits for non‐sworn Department heads for FY 2015‐2016 through FY 2018‐2019.  
 

4. On August 17, 2015, the City Council approved a three‐year MOU (Contract No. 1794) with 
the  San  Fernando  Police  Civilians’  Association  (SFPCA)  that  includes  certain  changes  in 
salaries and benefits for FY 2015‐2016 through FY 2017‐2018.  

 
5. On September 21, 2015, the City Council approved a three‐year MOU (Contract No. 1796) 

with the San Fernando Management Group (SFMG) that includes certain changes in salaries 
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and benefits for FY 2015‐2016 through FY 2017‐2018. 
 

6. On December 7, 2015, the City Council approved an employment agreement (Contract No. 
1804) with the City Clerk, and amended same on April 24, 2017 (Contract No. 1804 (a)) and 
April  16,  2018  (Contract  No.  1804  (b)),  respectively,  to  reflect  applicable  salaries  and 
benefits. 

 
7. On November 21, 2016,  the City Council approved a  four‐year MOU  (Contract No. 1838) 

with the San Fernando Part‐time Employees’ Bargaining Unit (SFPEBU) that includes certain 
changes in salaries and benefits for FY 2016‐2017 through FY 2019‐2020. 

 
8. On  August  7,  2017,  the  City  Council  approved  an  amendment  (Resolution  No.  7807)  to 

Resolution No.  7692  that  established  the  salary  and  benefits  for  non‐sworn Department 
heads to, among other things, include salary and similar benefits for the Police Chief. 

 
9. On August 21, 2017,  the City Council approved an employment agreement  (Contract No. 

1864) with the City Manager that includes applicable salaries and benefits. 
 

10. On September 18, and December 4, 2017,  the City Council approved amendments  to  the 
Salary  Plan  to  reflect  title  changes,  salary  and  special  pay  adjustments  to  certain 
Department head positions. 

 
11. On November 20, 2017,  the City Council approved an amendment  to  the Salary Plan  that 

increased the minimum wage of SFPEBU members from $10.50 to $11.00 per hour effective 
January 1, 2018, to reflect the stipulations in the approved MOU, as well as the State Senate 
Bill (SB) 3. 

 
12. On May 16, 2018, the City negotiation team concluded negotiations with the San Fernando 

Public Employees’ Association (SFPEA) for a new MOU, which was ratified by SFPEA general 
membership on May 31, 2018, pending approval by the City Council.  

 

ANALYSIS: 

The  newly  negotiated MOU  between  the  City  and  SFPEA, which  is  on  the  agenda  for  City 
Council consideration and approval,  includes, among other things, a one percent (1%) Cost of 
Living Adjustment (COLA) for current unit members that  is effective, retroactive to pay period 
that  includes January 1, 2018.   This base salary  increase shall only apply to unit members that 
are  employed with  the  City  on  the  date  of  City  Council  adoption  of  the  new MOU.  This  is 
reflected in the attached Salary Plan, which also includes the extension of similar benefits to the 
unrepresented confidential employees as with the general employees.   
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The  existing  SFPEBU MOU  (Contract No.  1838)  stipulates  that  certain  unit members whose 
classifications have Full Time Equivalent  (FTE) status  shall  receive  the same  increases  in base 
salary as  the FTE positions.   Only one part‐time position  (i.e., Program Specialist)  falls  in  this 
category.   
 
The SFPEBU MOU also  stipulates  that certain unit members whose  job classifications are not 
considered  Full  Time  Equivalent  (FTE),  and  whose  salary  ranges  are  above  the  required 
minimum wage, shall receive an increase in base salary which is equal to the average increase 
received by  classifications  in  the City’s  full‐time non‐sworn  and non‐management bargaining 
units  (i.e.  SFPEA  and  SFPCA).    Currently,  there  are  three  part‐time  positions  (i.e.,  City 
Maintenance Helper, Community Service Officer, and Public Works Maintenance Helper)  that 
fall in this category.  Since SFPCA has no pending salary increase for FY 2017‐2018, those three 
part‐time positions shall receive one‐half percent (½%) increase based on SFPEA’s one percent 
(1%) COLA, effective, retroactive to pay period that includes January 1, 2018.   
 
Pursuant to the stipulations of the approved SFPEBU MOU, extension of the  full‐time general 
employees’  increases  to applicable part‐time positions shall be effective on  the same date as 
the classifications that are considered FTE.  The attached Salary Plan reflects these increases, as 
well  as  extension  of  similar  increases  to  two  unrepresented  part‐time  confidential  job 
classifications  (i.e.,  Deputy  City  Clerk  and  Personnel  Assistant)  as  with  part‐time  general 
employees.   
 
 
CONCLUSION: 
 
Approval of  the amended Salary Plan  is necessary  to  implement applicable provisions of  the 
new SFPEA and existing SFPEBU MOUs.  
 
 
BUDGET IMPACT:  
 
Sufficient  funds  are  included  in  the  FY 2017‐2018 Budget  to  cover  all  the  salary  and benefit 
adjustments as stipulated in the applicable MOUs.   
 
 
ATTACHMENT: 
 
A.  Resolution No. 7865 
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ATTACHMENT “A” 

RESOLUTION NO. 7865 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 
SAN FERNANDO, CALIFORNIA, AMENDING PORTIONS OF 
SECTIONS 1, 2 AND 3 OF RESOLUTION NO. 7796, ADOPTED 
JUNE 19, 2017 

 
THE CITY COUNCIL OF THE CITY OF SAN FERNANDO DOES HEREBY 

RESOLVE, FIND, DETERMINE, AND ORDER AS FOLLOWS: 
      
     SECTION 1:  That that portion of Section 1, Schedules “C,” G,” “H,” and “HFE” of 
Resolution No. 7796, adopted June 19, 2017, as amended, be further amended by deleting 
“Schedule C for Confidential Employees,” Schedule G for General Employees,” Schedule H for 
Part-time Hourly Employees,” and Schedule HFE for Part-time Hourly Employees (Full Time 
Equivalent) on pages 2, 5, 7, and 9 respectively, and replacing it with the following, effective the 
first day of the pay period that includes January 1, 2018: 
 
 

SCHEDULE C 

FOR 

CONFIDENTIAL EMPLOYEES 
SALARY 
RANGE 

NUMBER STEP A STEP B STEP C STEP D STEP E 
 

68 
 

3969 
 

4168 
 

4374 
 

4592 
 

4823 
71 4272 4485 4710 4945 5192 
77 4955 5203 5464 5737 6023 

 
SCHEDULE G 

FOR 

GENERAL EMPLOYEES 
SALARY 
RANGE 

NUMBER STEP A STEP B STEP C STEP D STEP E 
 

64 
 

3063 
 

3232 
 

3411 
 

3598 
 

3795 
74 3510 3706 3908 4124 4350 
75 3564 3760 3972 4185 4416 
76 3611 3811 4019 4240 4472 
77 3688 3893 4105 4331 4568 
78 3708 3911 4127 4352 4592 
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Schedule G for General Employees (Continued) 
SALARY 
RANGE 

NUMBER STEP A STEP B STEP C STEP D STEP E 
 

 
80 
81 

 
3815 
3896 

 
4025 
4107 

 
4245 
4333 

 
4479 
4570 

 
4724 
4823 

84 4050 4269 4505 4754 5015 
87 4240 4473 4720 4979 5254 
90 4434 4678 4936 5207 5492 
96 4850 5118 5400 5695 6007 
97 4925 5193 5479 5782 6099 
103 5383 5678 5990 6321 6666 
104 5464 5762 6079 6416 6768 
111 6063 6395 6750 7119 7511 
112 6155 6491 6851 7226 7624 
113 6248 6589 6954 7335 7739 

 
SCHEDULE H 

FOR 

PART-TIME HOURLY EMPLOYEES 
SALARY 
RANGE 

NUMBER STEP A STEP B STEP C STEP D STEP E 
 

44 
 

11.00 
 

11.47 
 

11.95 
 

12.46 
 

13.00 
45 11.17 11.67 12.21 12.76 13.34 
46 11.30 11.80 12.32 12.88 13.46 
47 11.53 12.03 12.56 13.10 13.68 
48 11.69 12.22 12.76 13.34 14.01 
49 11.74 12.26 12.81 13.40 14.04 
50 11.82 12.32 12.88 13.46 14.09 
51 11.93 12.43 12.98 13.56 14.17 
52 12.07 12.60 13.14 13.72 14.33 
53 12.13 12.65 13.19 13.77 14.38 
54 12.23 12.75 13.30 13.88 14.48 
55 12.33 12.86 13.40 13.98 14.51 
56 12.45 12.96 13.51 14.09 14.55 
57 12.56 13.07 13.61 14.19 14.65 
58 12.66 13.17 13.72 14.29 14.76 
59 12.76 13.28 13.82 14.40 14.86 
60 12.87 13.38 13.93 14.50 14.97 
61 12.97 13.49 14.03 14.61 15.07 
62 13.08 13.59 14.14 14.71 15.24 
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Schedule H for Part-time Employees (Continued) 
 

SALARY      
RANGE      

NUMBER STEP A STEP B STEP C STEP D STEP E 
 

63 
 

13.18 
 

13.70 
 

14.24 
 

14.82 
 

15.49 
64 13.29 13.80 14.35 14.92 15.64 
65 
66 

13.39 
13.50 

13.91 
14.01 

14.45 
14.56 

15.05 
15.20 

15.79 
15.95 

67 13.60 14.12 14.66 15.34 16.12 
68 13.81 14.22 14.77 15.50 16.28 
69 14.02 14.33 14.90 15.65 16.43 
70 14.13 14.53 15.05 15.80 16.59 
71 14.48 15.18 15.90 16.65 17.45 
81 14.60 15.40 16.26 17.16 18.09 
92 20.06 21.16 22.32 23.54 24.83 
93 20.47 21.61 22.78 24.04 25.36 
94 20.61 21.75 22.97 24.21 25.54 

 
SCHEDULE HFE 

FOR 

PART-TIME HOURLY EMPLOYEES 
(Full Time Equivalent) 

SALARY 
RANGE 

NUMBER STEP A STEP B STEP C STEP D STEP E 
 

96 
 

18.73 
 

19.76 
 

20.84 
 

21.99 
 

23.20 
106 20.83 21.99 23.19 24.46 25.80 
116 23.14 24.42 25.75 27.15 28.64 

 
 
SECTION 2:  That that portion of subsection (A) of Section 2 of Resolution No. 7796, adopted 
June 19, 2017, as amended, be further amended by deleting the following, effective the first day 
of the pay period that includes January 1, 2018: 
 

CLASSIFICATION 
 

SALARY 
RANGE 
NUMBER/ 
SCHEDULE 
 

STEP 
A 
 

STEP 
B 
 

STEP 
C 
 

STEP 
D 
 

STEP 
E 
 

Associate Planner 104G 5410 5705 6019 6352 6701 

       

06/18/2018 CC Meeting Agenda Page 76 of 649



 4

CLASSIFICATION 
 

SALARY 
RANGE 
NUMBER/ 
SCHEDULE 
 

STEP 
A 
 

STEP 
B 
 

STEP 
C 
 

STEP 
D 
 

STEP 
E 
 

Building Maintenance 
Worker/Electrical Helper 

77G 3651 3854 4064 4288 4523 

Building & Safety Supervisor 111G 6003 6332 6683 7049 7437 

Civil Engineering Assistant II 112G 6094 6427 6783 7154 7549 
Community Development 
Secretary 

84G 4010 4227 4460 4707 4965 

Community Services 
Supervisor 

96G 4802 5067 5347 5639 5948 

Cultural Arts Supervisor 96G 4802 5067 5347 5639 5948 

Electrical Supervisor 103G 5330 5622 5931 6258 6600 
Equipment & Materials 
Supervisor 

103G 5330 5622 5931 6258 6600 

Finance Office Specialist 75G 3529 3723 3933 4144 4372 

Junior Accountant 97G 4876 5142 5425 5725 6039 

Mechanical Helper 74G 3475 3669 3869 4083 4307 

Meter Technician 80G 3777 3985 4203 4435 4677 

Office Clerk 64G 3033 3200 3377 3562 3757 

Office Specialist 78G 3671 3872 4086 4309 4547 

Personnel Technician 71C 4230 4441 4663 4896 5141 

Program Specialist 76G 3575 3773 3979 4198 4428 
Public Works Administrative 
Coordinator 

87G 4198 4429 4673 4930 5202 

Public Works Field Supervisor 
I 

90G 4390 4632 4887 5155 5438 

Public Works Field Supervisor 
II 

97G 4876 5142 5425 5725 6039 

Public Works Maintenance 
Worker 

74G 3475 3669 3869 4083 4307 

Public Works Office Specialist 84G 4010 4227 4460 4707 4965 

Public Works Superintendent 113G 6186 6524 6885 7262 7662 

Recreation Supervisor 96G 4802 5067 5347 5639 5948 

Senior Account Clerk 75G 3529 3723 3933 4144 4372 

  Senior Account Clerk II 68C 3930 4127 4331 4547 4775 

Senior Maintenance Worker 81G 3857 4066 4290 4525 4775 
Water Pump Operator/ 
Backflow Technician 

84G 4010 4227 4460 4707 4965 
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  SECTION 3:  That that portion of subsection (A) of Section 2 of Resolution No. 7796, adopted 
June 19, 2017, as amended, be further amended by adding the following, effective the first day of 
the pay period that includes January 1, 2018: 
 

CLASSIFICATION 
 

SALARY 
RANGE 
NUMBER/ 
SCHEDULE 
 

STEP 
A 
 

STEP 
B 
 

STEP 
C 
 

STEP 
D 
 

STEP 
E 
 

Associate Planner 104G 5464 5762 6079 6416 6768 
Building Maintenance 
Worker/Electrical Helper 

77G 3688 3893 4105 4331 4568 

Building & Safety Supervisor 111G 6063 6395 6750 7119 7511 

Civil Engineering Assistant II 112G 6155 6491 6851 7226 7624 
Community Development 
Secretary 

84G 4050 4269 4505 4754 5015 

Community Services 
Supervisor 

96G 4850 5118 5400 5695 6007 

Cultural Arts Supervisor 96G 4850 5118 5400 5695 6007 

Electrical Supervisor 103G 5383 5678 5990 6321 6666 
Equipment & Materials 
Supervisor 

103G 5383 5678 5990 6321 6666 

Finance Office Specialist 75G 3564 3760 3972 4185 4416 

Junior Accountant 97G 4925 5193 5479 5782 6099 

Mechanical Helper 74G 3510 3706 3908 4124 4350 

Meter Technician 80G 3815 4025 4245 4479 4724 

Office Clerk 64G 3063 3232 3411 3598 3795 

Office Specialist 78G 3708 3911 4127 4352 4592 

Payroll Technician 68C 3969 4168 4374 4592 4823 

Personnel Technician 71C 4272 4485 4710 4945 5192 

Program Specialist 76G 3611 3811 4019 4240 4472 
Public Works Administrative 
Coordinator 

87G 4240 4473 4720 4979 5254 

Public Works Field Supervisor 
I 

90G 4434 4678 4936 5207 5492 

Public Works Field Supervisor 
II 

97G 4925 5193 5479 5782 6099 

Public Works Maintenance 
Worker 

74G 3510 3706 3908 4124 4350 

Public Works Office Specialist 84G 4050 4269 4505 4754 5015 

Public Works Superintendent 113G 6248 6589 6954 7335 7739 
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CLASSIFICATION 
 

SALARY 
RANGE 
NUMBER/ 
SCHEDULE 
 

STEP 
A 
 

STEP 
B 
 

STEP 
C 
 

STEP 
D 
 

STEP 
E 
 

Recreation Supervisor 96G 4850 5118 5400 5695 6007 

Senior Account Clerk 75G 3564 3760 3972 4185 4416 

Senior Maintenance Worker 81G 3896 4107 4333 4570 4823 
Water Pump Operator/ 
Backflow Technician 

84G 4050 4269 4505 4754 5015 

 
 
SECTION 4:  That that portion of subsection (B) of Section 2 of Resolution No. 7796, adopted 
June 19, 2017, as amended, be further amended by deleting the following, effective the first day 
of the pay period that includes January 1, 2018: 
 

CLASSIFICATION 
 

SALARY 
RANGE 
NUMBER/ 
SCHEDULE 
 

STEP 
A 
 

STEP 
B 
 

STEP 
C 
 

STEP 
D 
 

STEP 
E 
 

City Maintenance Helper 81H 14.53 15.32 16.18 17.07 18.00 

Community Service Officer 92H  19.96 21.05 22.21 23.42 24.71 

Deputy City Clerk 93H 20.37 21.50 22.67 23.92 25.23 

Personnel Assistant 94H 20.51 21.64 22.86 24.09 25.41 

Program Specialist 106HFE 20.64 21.76 22.97 24.21 25.55 
Public Works Maintenance 
Helper 

81H 14.53 15.32 16.18 17.07 18.00 

 
 
SECTION 5:  That that portion of subsection (B) of Section 2 of Resolution No. 7796, adopted 
June 19, 2017, as amended, be further amended by adding the following, effective the first day of 
the pay period that includes January 1, 2018: 
 

CLASSIFICATION 
 

SALARY 
RANGE 
NUMBER/ 
SCHEDULE 
 

STEP 
A 
 

STEP 
B 
 

STEP 
C 
 

STEP 
D 
 

STEP 
E 
 

City Maintenance Helper 81H 14.60 15.40 16.26 17.16 18.09 

Community Service Officer 92H  20.06 21.16 22.32 23.54 24.83 

Deputy City Clerk 93H 20.47 21.61 22.78 24.04 25.36 

Personnel Assistant 94H 20.61 21.75 22.97 24.21 25.54 
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CLASSIFICATION 
 

SALARY 
RANGE 
NUMBER/ 
SCHEDULE 
 

STEP 
A 
 

STEP 
B 
 

STEP 
C 
 

STEP 
D 
 

STEP 
E 
 

Program Specialist 106HFE 20.83 21.99 23.19 24.46 25.80 
Public Works Maintenance 
Helper 

81H 14.60 15.40 16.26 17.16 18.09 

 
SECTION 6:  Except as amended herein, all other provisions of Resolution No. 7796, adopted 
June 19, 2017, remains unchanged and in full force and effect. 
 
 
SECTION 7:  The City Clerk shall certify to the adoption of this Resolution and shall cause this 
Resolution and her certification to be filed in the office of the City Clerk. 
 
PASSED, APPROVED, AND ADOPTED this 18th day of June, 2018. 
 
  
                 

Sylvia Ballin, Mayor       
ATTEST: 
 
 
 
      
Elena G. Chávez, City Clerk 
 
 
STATE OF CALIFORNIA  ) 
COUNTY OF LOS ANGELES ) ss 
CITY OF SAN FERNANDO ) 
 

I HEREBY CERTIFY that the foregoing Resolution was approved and adopted at a 
regular meeting of the City Council held on the 18th day of June, 2018, by the following vote to 
wit: 

 
AYES: 
 
NOES: 
 
ABSENT: 
 
 

      
Elena G. Chávez, City Clerk 
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REVIEW:      ☒ Finance Department      ☒ Deputy City Manager      ☒ City Manager 

 
 
 
 
 
 

 

AGENDA REPORT

ADMINISTRATION DEPARTMENT                 117 MACNEIL STREET, SAN FERNANDO, CA 91340                 (818) 898‐1202                 WWW.SFCITY.ORG

To:  Mayor Sylvia Ballin and Councilmembers 
   
From:    Alexander P. Meyerhoff, City Manager 
  By:  Michael E. Okafor, Personnel Manager 
     
Date:    June 18, 2018 
 
Subject:  Consideration to Adopt Resolutions Approving the Salary Plan and the Table of 

Organization for Fiscal Year 2018‐2019 

RECOMMENDATION: 

It is recommended that the City Council: 
 
a. Adopt Resolution No. 7866 (Attachment “A”) approving the Salary Plan for Fiscal Year (FY) 

2018‐2019; 
 

b. Adopt Resolution No.  7867  (Attachment  “B”)  approving  the  Table of Organization  for  FY 
2018‐2019; and 

 
c. Authorize  the City Manager  to make non‐substantive  corrections  and  execute  all  related 

documents. 
 
 

BACKGROUND: 

1. On  June 15, 2015,  the City Council approved a  four‐year Memorandum of Understanding 
(MOU) (Contract No. 1789) with the San Fernando Police Officers’ Association (SFPOA) that 
includes certain changes in salaries and benefits for FY 2015‐2016 through FY 2018‐2019.  

 
2. On August 3, 2015, the City Council approved a four‐year MOU (Contract No. 1793) with the 

San  Fernando  Police  Officers’  Association  –  Police Management  Unit  (SFPOA‐PMU)  that 
includes certain changes in salaries and benefits for FY 2015‐2016 through FY 2018‐2019.  

 
3. On August 3, 2015,  the City Council adopted Resolution No. 7692, establishing  the  salary 

and benefits for non‐sworn Department heads for FY 2015‐2016 through FY 2018‐2019.  
 

4. On August 17, 2015, the City Council approved a three‐year MOU (Contract No. 1794) with 
the  San  Fernando  Police  Civilians’  Association  (SFPCA)  that  includes  certain  changes  in 
salaries and benefits for FY 2015‐2016 through FY 2017‐2018.  
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5. On September 21, 2015, the City Council approved a three‐year MOU (Contract No. 1796) 
with the San Fernando Management Group (SFMG) that includes certain changes in salaries 
and benefits for FY 2015‐2016 through FY 2017‐2018. 

 
6. On December 7, 2015, the City Council approved an employment agreement (Contract No. 

1804) with the City Clerk, and amended same on April 24, 2017 (Contract No. 1804 (a)) and 
April  16,  2018  (Contract  No.  1804  (b)),  respectively,  to  reflect  applicable  salaries  and 
benefits. 

 
7. On November 21, 2016,  the City Council approved a  four‐year MOU  (Contract No. 1838) 

with the San Fernando Part‐time Employees’ Bargaining Unit (SFPEBU) that includes certain 
changes in salaries and benefits for FY 2016‐2017 through FY 2019‐2020. 

 
8. On  August  7,  2017,  the  City  Council  approved  an  amendment  (Resolution  No.  7807)  to 

Resolution No.  7692  that  established  the  salary  and  benefits  for  non‐sworn Department 
heads to, among other things, include salary and similar benefits for the Police Chief. 

 
9. On August 21, 2017,  the City Council approved an employment agreement  (Contract No. 

1864) with the City Manager that includes applicable salaries and benefits. 
 

10. On September 18, and December 4, 2017,  the City Council approved amendments  to  the 
Salary  Plan  to  reflect  title  changes,  salary  and  special  pay  adjustments  to  certain 
Department head positions. 

 
11. On November 20, 2017,  the City Council approved an amendment  to  the Salary Plan  that 

increased the minimum wage of SFPEBU members from $10.50 to $11.00 per hour effective 
January 1, 2018 to reflect the stipulations in the approved MOU, as well as the State Senate 
Bill (SB) 3. 

 
12. On May 16, 2018, the City negotiation team concluded negotiations with the San Fernando 

Public Employees’ Association (SFPEA) for a new MOU, which was ratified by SFPEA general 
membership on May 31, 2018, pending approval by the City Council.  

 

ANALYSIS: 

The attached Salary Schedule and Table of Organization reflect salaries, benefits and personnel 
changes addressed  in the FY 2018‐2019 Budget, as well as provisions of applicable MOUs and 
Employment Agreements that have already been approved by the City Council.   Also  included 
are applicable salaries and benefits tentatively agreed to in the new MOU between the City and 
SFPEA, which is on the agenda for City Council consideration and approval.  The Schedule also 
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includes the extension of similar benefits to the unrepresented confidential employees as with 
the general employees.   
 
 
BUDGET IMPACT:  
 
Sufficient  funds  are  included  in  the  FY 2018‐2019 Budget  to  cover  all  the  salary  and benefit 
adjustments as stipulated in the MOUs and Employment Agreements.   
 
 
CONCLUSION: 
 
Approval  of  the  amended  Salary  Plan  and  Table  of Organization  is  necessary  to  implement 
applicable changes  in the FY 2018‐2019 Budget, as well as the provisions of applicable MOUs, 
and Employment Agreements. 
 
 
ATTACHMENTS: 
 
A.  Resolution No. 7866 
B.  Resolution No. 7867 
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ATTACHMENT “A” 

1 
 

RESOLUTION NO. 7866 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 
SAN FERNANDO, CALIFORNIA, ADOPTING A SALARY PLAN 
FOR CERTAIN ELECTED, NON-ELECTIVE OFFICERS AND 
EMPLOYEES OF THE CITY OF SAN FERNANDO AND 
REPEALING RESOLUTION NO. 7739 ADOPTED JUNE 29, 2016 
AND ALL RESOLUTIONS AMENDATORY THEREOF AND ALL 
MOTIONS OR ACTIONS OF THE CITY COUNCIL IN 
CONFLICT HEREWITH 

 
THE CITY COUNCIL OF THE CITY OF SAN FERNANDO DOES HEREBY 

RESOLVE, FIND, DETERMINE, AND ORDER AS FOLLOWS:    
 
SECTION 1: 
 
The following schedules are hereby adopted as the salary range and step schedules for non-
elective officers and employees of the City of San Fernando: 
 
 SCHEDULE “G”: FOR GENERAL - SAN FERNANDO PUBLIC EMPLOYEES’ 

ASSOCIATION (SFPEA) 
 
 SCHEDULE “GPD”:  FOR GENERAL - SAN FERNANDO POLICE CIVILIANS’ 

ASSOCIATION (SFPCA) 
 

 SCHEDULE “C”: FOR CONFIDENTIAL EMPLOYEES 
 

 SCHEDULE “P”: FOR SWORN - SAN FERNANDO POLICE OFFICERS’ 
ASSOCIATION (SFPOA) 

 
 SCHEDULE “MP”: FOR SWORN - SAN FERNANDO POLICE OFFICERS’ 

ASSOCIATION MANAGEMENT UNIT (SFPOA-PMU) 
 
 SCHEDULE “M”: FOR DEPARTMENT HEADS AND NON-SWORN 

MANAGEMENT EMPLOYEES  
 
 SCHEDULE “H”: FOR HOURLY - SAN FERNANDO PART-TIME 

EMPLOYEES’ BARGAINING UNIT (SFPEBU) 
 
 SCHEDULE “HFE”:  FOR HOURLY FULL-TIME EQUIVALENT - SAN 

FERNANDO PART-TIME EMPLOYEES’ BARGAINING 
UNIT (SFPEBU)  

 
(Details of the respective schedules are on pages 2 thru 4). 
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SCHEDULE G 

FOR 

GENERAL EMPLOYEES 

SALARY 
RANGE 

NUMBER STEP A STEP B STEP C STEP D STEP E 
 

64 
 

3094 
 

3264 
 

3445 
 

3634 
 

3833 
74 3545 3743 3947 4165 4394 
75 3600 3798 4012 4227 4460 
76 3647 3849 4059 4282 4517 
77 3725 3932 4146 4374 4614 
78 3745 3950 4168 4396 4638 
80 
81 

3853 
3935 

4065 
4148 

4287 
4376 

4524 
4616 

4771 
4871 

84 4091 4312 4550 4802 5065 
87 4282 4518 4767 5029 5307 
90 4478 4725 4985 5259 5547 
96 4899 5169 5454 5752 6067 
97 4974 5245 5534 5840 6160 
103 5437 5735 6050 6384 6733 
104 5519 5820 6140 6480 6836 
111 6124 6459 6818 7190 7586 
112 6217 6556 6920 7298 7700 
113 6310 6655 7024 7408 7816 

 

SCHEDULE GPD 

FOR 
GENERAL   EMPLOYEES 
(POLICE DEPARTMENT) 

SALARY 
RANGE 

NUMBER STEP A STEP B STEP C STEP D STEP E 

72 3246  3423  3610  3811  4019  
78 3537  3729  3935  4152  4381  
81 3692  3894  4109  4334  4572  
87 4012  4231  4463  4708  4965  
91 4233  4450  4689  4940  5202  
100 4873  5143  5426  5726  6037  
101 4946  5216  5502  5803  6121  
102 5014  5287  5578  5883  6207  
103 5082  5361  5657  5966  6294  
104 5165  5446  5746  6060  6394  
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SCHEDULE GPD 

FOR 
GENERAL   EMPLOYEES 
(POLICE DEPARTMENT) 

SALARY 
RANGE 

NUMBER STEP A STEP B STEP C STEP D STEP E 

105 5248  5534  5837  6157  6496  
106 5326  5616  5926  6250  6594  
107 5406  5701  6015  6344  6692  

 

SCHEDULE P 

FOR 

SWORN POLICE EMPLOYEES 
SALARY 
RANGE 

NUMBER STEP A STEP B STEP C STEP D STEP E 

73 5696  6008  6342  6686  7057  
95 7080  7470  7881  8314  8774  

 

SCHEDULE MP 

FOR 

SWORN POLICE MANAGEMENT 
SALARY 
RANGE 

NUMBER STEP A STEP B STEP C STEP D STEP E 

75 9535 10011 10511 11037 11589 
 

SCHEDULE M 

FOR 

       DEPARTMENT HEADS & NON-SWORN MANAGEMENT  
SALARY 
RANGE 

NUMBER STEP A STEP B STEP C STEP D STEP E 

55  5536 5813 6105 6411 6732 
64  6819 7159 7517 7894 8288 
68  7490 7864 8258 8670 9104 
75  9130 9587 10066 10569 11098 
79  10079 10583 11111 11668 12249 
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SCHEDULE H 

FOR 
PART-TIME HOURLY EMPLOYEES 

SALARY 
RANGE 

NUMBER STEP A STEP B STEP C STEP D STEP E 
44 11.00 11.47 11.95 12.46 13.00 
45 11.17 11.67 12.21 12.76 13.34 
46 11.30 11.80 12.32 12.88 13.46 
47 11.53 12.03 12.56 13.10 13.68 
48 11.69 12.22 12.76 13.34 14.01 
52 12.07 12.60 13.14 13.72 14.33 
71 14.48 15.18 15.90 16.65 17.45 
81 14.67 15.48 16.34 17.25 18.18 
92 20.16 21.27 22.43 23.66 24.95 
93 20.57 21.72 22.89 24.16 25.49 
94 20.71 21.86 23.08 24.33 25.67 

 

SCHEDULE HFE 

FOR 

PART TIME HOURLY EMPLOYEES 

(Full-Time Equivalent) 
SALARY 
RANGE 

NUMBER STEP A STEP B STEP C STEP D STEP E 

96 18.73 19.76 20.84 21.99 23.20 
106 21.04 22.21 23.42 24.70 26.06 
116 23.14 24.42 25.75 27.15 28.64 

 
 
SECTION 2:  ELECTED, NON-ELECTIVE OFFICERS AND EMPLOYEES 
The following non-elective officers and employees of the City of San Fernando shall be paid for 
their services to the City the compensation as hereinafter set forth. 
 
(A) SALARY RANGE NUMBER AND SCHEDULES ASSIGNED – Non-elected officers 

and employees set forth in this subsection (a) shall be paid the salary and wages for the 
classification assigned at the range and step of the applicable salary schedule. 
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CLASSIFICATION  

SALARY 
RANGE 

NUMBER/ 
SCHEDULE 

STEP 
A 

STEP 
B 

STEP 
C 

STEP 
D 

STEP 
E 

Associate Planner  104G 5519 5820 6140 6480 6836 

Building Maintenance 
Worker/ Electrical Helper 

 77G 3725 3932 4146 4374 4614 

Building & Safety Supervisor  111G 6124 6459 6818 7190 7586 

City Clerk  FLAT RATE 8936.53     

City Manager  FLAT RATE 16476.67     

Civil Engineering Assistant II  112G 6217 6556 6920 7298 7700 

Community Preservation 
Officer 

 87GPD 4012 4231 4231 4708 4965 

Community Preservation           
Supervisor 

 100GPD 4873 5143 5426 5726 6037 

Community Development 
Secretary 

 84G 4091 4312 4550 4802 5065 

Community Services 
Supervisor 

 96G 4802 5067 5347 5639 5948 

Cultural Arts Supervisor  96G 4899 5169 5454 5752 6067 

Director of Community 
Development  

 79M 10079 10583 11111 11668 12249 

Director of Finance  79M 10079 10583 11111 11668 12249 

Director of Public Works  79M 10079 10583 11111 11668 12249 

Director of Recreation and  
Community Services 

 75M 9130 9587 10066 10569 11098 

Electrical Supervisor  103G 5437 5735 6050 6384 6733 

Equipment and Materials 
Supervisor 

 103G 5437 5735 6050 6384 6733 

Executive Assistant to the 
City Manager 

 77C 5005 5255 5519 5794 6083 

Finance Office Specialist  75G 3600 3798 4012 4227 4460 

Management Analyst  55M 5536 5813 6105 6411 6732 

Mechanical Helper  74G 3545 3743 3947 4165 4394 

Meter Technician  80G 3853 4065 4287 4524 4771 

Office Clerk  64G 3094 3264 3445 3634 3833 

Office Specialist  78G 3745 3950 4168 4396 4638 
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CLASSIFICATION  

SALARY 
RANGE 

NUMBER/ 
SCHEDULE 

STEP 
A 

STEP 
B 

STEP 
C 

STEP 
D 

STEP 
E 

Payroll Technician  68C 4009 4210 4418 4638 4871 

Personnel Manager  68M 7490 7864 8258 8670 9104 

Personnel Technician  71C 4315 4530 4757 4994 5244 

Police Cadet  73P 5696 6008 6342 6686 7057 

Police Chief  FLAT RATE 13,804     

Police Desk Officer   91GPD 4233 4450 4689 4940 5202 

Police Lieutenant  75MP 9535 10011 10511 11037 11589 

Police Office Specialist  78GPD 3537 3729 3935 4152 4381 

Police Officer  73P 5696 6008 6342 6686 7057 

Police Records Specialist  72GPD 3246 3423 3610 3811 4019 

Police Records Supervisor/ 
Systems Administrator 

 105GPD 5248 5534 5837 6157 6496 

Police Sergeant  95P 7080 7470 7881 8314 8774 

Program Specialist  76G 3647 3849 4059 4282 4517 

Property Control Officer  81GPD 3692 3894 4109 4334 4572 

Public Works Administrative  
Coordinator 

 87G 4282 4518 4767 5029 5307 

Public Works Field 
Supervisor I 

 90G 4478 4725 4985 5259 5547 

Public Works Field 
Supervisor II 

 97G 4974 5245 5534 5840 6160 

Public Works Maintenance 
Worker  

 74G 3545 3743 3947 4165 4394 

Public Works Office 
Specialist 

 84G 4091 4312 4550 4802 5065 

Public Works Superintendent  113G 6310 6655 7024 7408 7816 

Recreation Supervisor  96G 4899 5169 5454 5752 6067 

Secretary to the Chief  87GPD 4012 4231 4463 4708 4965 

Senior Account Clerk                 75G 3600 3798 4012 4227 4460 

Senior Accountant  64M 6819 7159 7517 7894 8288 

Senior Maintenance Worker  81G 3935 4148 4376 4616 4871 
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CLASSIFICATION  

SALARY 
RANGE 

NUMBER/ 
SCHEDULE 

STEP 
A 

STEP 
B 

STEP 
C 

STEP 
D 

STEP 
E 

Treasury Manager  55M 5536 5813 6105 6411 6732 

Water Pump Operator/ 
Backflow Technician 

 84G 4091 4312 4550 4802 5065 

 
(B) SEASONAL AND HOURLY POSITIONS – Seasonal employees and employees hired 

on an hourly basis shall be paid hourly rates for assigned classifications as follows: 
 

CLASSIFICATION  

SALARY 
RANGE 

NUMBER/ 
SCHEDULE 

STEP 
A 

STEP 
B 

STEP 
C 

STEP 
D 

STEP 
E 

City Maintenance Helper  81H 14.67 15.48 16.34 17.25 18.18 

Community Service Officer  92H 20.16 21.27 22.43 23.66 24.95 

Community Preservation 
Officer 

 116HFE 23.14 24.42 25.75 27.15 28.64 

Crossing Guard  44H 11.00 11.47 11.95 12.46 13.00 

Day Camp Counselor  44H 11.00 11.47 11.95 12.46 13.00 

Junior Cadet  45H 11.17 11.67 12.21 12.76 13.34 

Deputy City Clerk  93H 20.57 21.72 22.89 24.16 25.49 

Office Clerk/Cashier  48H 11.69 12.22 12.76 13.34 14.01 

Personnel Assistant  94H 20.71 21.86 23.08 24.33 25.67 

Police Records Specialist   96HFE 18.73 19.76 20.84 21.99 23.20 

Pool Attendant/ Cashier  44H 11.00 11.47 11.95 12.46 13.00 

Program Specialist  106HFE 21.04 22.21 23.42 24.70 26.06 

Public Works Maintenance 
Helper 

 81H 14.67 15.48 16.34 17.25 18.18 

Recreation Leader I  44H 11.00 11.47 11.95 12.46 13.00 

Recreation Leader II  47H 11.53 12.03 12.56 13.10 13.68 

Recreation Leader III  71H 14.48 15.18 15.90 16.65 17.45 

Senior Day Camp Counselor  52H 12.07 12.60 13.14 13.72 14.33 
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(C) COMPENSATION FOR COMMISSIONS, BOARDS, AND COMMITTEE 
MEMBERS 
The members of the following commissions, boards, and committees, who are not 
employees of the City, shall be paid the amount hereinafter specified for each meeting. 

 
COMMISSION OR COMMITTEE     COMPENSATION PER 
         MEETING ATTENDED 
        (NOT TO EXCEED ONE 

MEETING PER MONTH) 
Disaster Council       $50.00 
Education Commission      $50.00 
Planning and Preservation Commission    $50.00 
Parks, Wellness, and Recreation Commission   $50.00 
Transportation and Safety Commission    $50.00 

 
(D) COMPENSATION FOR COUNCIL MEMBERS 

The members of the City Council shall be paid compensation in the amount of $580.00 per 
month. 
 
For other benefits applicable to Council members, please refer to Section 3(I) below. 

 
(E) COMPENSATION FOR CITY TREASURER 

The City Treasurer shall be paid compensation in the amount of $50.00 per month.   
 

 
SECTION 3:  ADDITIONAL COMPENSATION AND BENEFITS 
The following elective and non-elective officers, as well as employees shall be paid 
compensation in addition to the basic salary set forth in Section 2 as follows: 
 
(A) GENERAL AND CONFIDENTIAL EMPLOYEES 

Salary and benefits listed here apply to full-time employees assigned to Schedule G for 
full-time General Employees (SFPEA) and reflect stipulations in the last MOU.  They also 
apply to non-represented full-time employees assigned to Schedule C for regular 
Confidential Employees. 
 
(1) SALARY 

A. The salary ranges shown under Schedules G and C reflect the following, per the 
last negotiated MOU between the City and SFPEA: 

 
i. Effective the first full pay period following July 1, 2018, the base 

salary for each of the classifications shall be increased by one percent 
(1%). 

 
In computing benefits that are a percentage of base salary (e.g., Longevity, Special 
Assignment Pay, etc.), each benefit is calculated independently over the base salary of 
each respective employee. 
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(2) LONGEVITY PAY 
 
A. The City shall pay unit employees that have completed 10 years of continuous 

service with the City, an additional 3% above the base salary step. 
 
B. The City shall pay unit employees that have completed 20 years of continuous 

service with the City, an additional 1% above the previous first longevity step, 
for a total of 4% above their base salary. 

 
C. The City shall pay unit employees that have completed 30 years of continuous 

service with the City, an additional 1% above the previous second longevity 
step, for a total of 5% above their base salary. 

 
An employee on leave of absence without pay or any form of leave without pay, with 
the exception of Federal or State family medical leave and/or military leave under the 
Uniformed Services Employment and Reemployment Rights Act (USERRA) and/or 
the California Military and Veterans Code, shall not have such leave time credited as 
service time for purposes of calculating the years of service. 
 

(3) BILINGUAL BONUS  
A monthly bilingual bonus shall be paid to those unit employees that qualify in 
accordance with the following conditions: 
 
A. Field Employees: $50 per month provided: 
 

i.  The employee has demonstrated to the satisfaction of the City his/her 
fluency in the Spanish language based on a bi-annual oral testing 
procedure selected by the City;  

 
ii. The employee is required in the normal course of his/her duties to 

communicate in Spanish with members of the public, as determined by 
the Department Head and approved in writing by the City Manager. 

 
B. Counter Employees: $100 per month provided: 
 

i. The employee has demonstrated to the satisfaction of the City his/her 
fluency in the Spanish language based on a bi-annual oral testing 
procedure selected by the City. 

 
ii. The employee is employed in a job classification whose regular 

primary duties require the employee to communicate with members of 
the public.  

 
C. Written Translation of City Materials: $25 per month: Employees who 

otherwise qualify for a bilingual bonus under subsection A and B above, shall 
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receive an additional $25 per month bilingual bonus when asked to translate 
City materials to Spanish for official publication. 

 
D. Grandfather Provision: Any field employee who has received bilingual pay of 

$100 per month on a continuous basis since July 1, 2017 will receive the 
bilingual bonus in accordance with provisions set forth in subsection B above.  

 
(4) OVERTIME 

For non-exempt employees who work under the regular 7:30 a.m.-5:30 p.m.8a.m.–
5:00 p.m., Monday–Friday schedule, must be paid overtime or granted compensatory 
time off (CTO) at the employee’s request for all hours worked over forty (40) hours 
in a seven-day work period. Non-exempt employees who are under the 9/80 or other 
flex work schedule shall have a designated fixed workweek, and any hours worked 
over the specified maximum hours within the designated workweek must be paid as 
overtime or granted compensatory time off at the employee’s request. The City shall 
comply with the provisions of the Fair Labor Standard Act (FLSA), and shall define 
the parameters of a standard workweek.  
 
Overtime shall be paid at the rate of one and one-half (1.5) times the regular rate of 
pay for the excess time (overtime hours) worked during the workweek. The payment 
of overtime to non-exempt, employees will be based upon actual hours worked, 
which shall include vacation, holiday, and sick time. 
 
Overtime will be equitably distributed amongst qualified employees within their 
department and classification. The City will develop a form which will be provided to 
the employee who is offered the overtime and which allows the employee to indicate 
by his/her signature in what manner they want the overtime to be compensated (i.e. 
monetarily or through CTO). 
 
The rate at which Contract (i.e., MOU) Overtime is calculated shall not include the 
City’s Cafeteria Plan Allowance, the opt-out allowance, or any cash back an 
employee may receive from the Cafeteria Plan Allowance as set forth in applicable 
section of the SFPEA MOU, by choosing benefits which cost less than the 
Allowance.  

 
(5) COMPENSATORY TIME OFF (CTO) 

Unit employees may accrue a maximum of 100 CTO hours. CTO hours in excess of 
100 hours must be paid at the rate of one and one-half (1.5) times the regular rate of 
pay.  
 
The scheduling and use of CTO shall be subject to the approval of the employee’s 
immediate supervisor or their designee. An employee who has requested the use of 
CTO is permitted to use such time “within a reasonable period” after making the 
request, unless it is determined that the employee’s request would “unduly disrupt” 
the Department operations or impose an unreasonable burden on the Department’s 
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ability to provide services of acceptable quality and quantity for the public during the 
time required without the use of the employee’s services. 

 
(6) COURT APPEARANCE PAY  

Any unit employee required to appear in court on behalf of the City during off-duty 
hours, shall be paid at one and one-half (1½) times his/her regular rate of pay for the 
duration of the court appearance, with a minimum of two (2) hours. 
 

(7) SHIFT DIFFERENTIAL PAY 
The City pays, in addition to base salary, an additional ninety dollars ($90) per month 
to unit members required to work swing shift, and one hundred and twenty dollars 
($120) per month to unit members required to work graveyard shift.  
 
When an employee is assigned to a specific shift eligible for shift differential pay, the 
employee will be paid the shift differential rate for that shift. In the event an 
employee works a different shift to fill in for sick leave, vacation, etc., employee will 
be paid at the rate for his/her assigned shift.  
 

(8) STAND-BY PAY 
All employees who are assigned to mandatory stand-by on the weekends and holidays 
shall be paid stand-by pay at the rate of $1.50 per hour during the period when they 
are required to stand-by. 
 
Employees assigned to mandatory stand-by must:  
 
A. Provide a phone number at which they can be contacted if a stand-by phone is 

not issued. 
 

B. Report to work within 1 hour of being contacted. 
 

C. Not be under the influence of alcohol, unlawful substances, or prescribed 
drugs that may impair their ability to perform duties.  

 
At no point shall more than three (3) employees be on stand-by from all the divisions 
combined  (including Water, Street, and Tree, and Facilities). 
 

(9) SPECIAL PROJECTS BONUS PAY 
Employees in Public Works when assigned to the Special Projects Squad shall receive 
$5.00 per hour for each hour over their base salary worked on designated special 
projects. Special Projects pay will not be paid in addition to Inspector pay. No more 
than three (3) persons will be authorized to receive Special Projects pay for any 
project; a fourth employee may be assigned to the Special Projects crew at the 
discretion of the Public Works Director or their designee.  
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A “special project” shall be any new project work approved by the Public Works 
Director which meets the following first criterion and at least one or more of the 
remaining criteria: 

 
A. Nature of Work: Special projects shall typically be one time, unique 

construction projects, and does not include on-going routine maintenance 
duties or deferred maintenance duties. 

 
B. Short Deadline: Work which would normally be performed as contractual 

services, but due to an immediate deadline, cannot reasonably be procured in a 
timely manner by the informal or formal City procurement process. 

 
C. Unique Knowledge/Skills: Work which would normally be performed as 

contractual services, but may be performed more efficiently or effectively 
Public Works employees due to their unique knowledge of the project and/or 
work conditions or due to special skills. 

 
D. Demonstrated Cost Savings: Work which would normally be performed by 

contractual services, but when assigned to Public Works employees can be 
performed more efficiently or effectively resulting in demonstrated project 
cost savings.  

 
(10) WEEKEND BONUS PAY 

The City shall provide weekend bonus pay to any employees assigned to rotating 
weekend work assignments. Employees who request to work the weekend shall not 
be eligible for Weekend Bonus Pay.  
 
Any eligible employee that is required and scheduled to perform Weekend Shift 
duties will be compensated at the rate of an additional $2.50 per hour over his or her 
base salary, for those hours spent on weekend assignment. To be eligible for 
Weekend Bonus Pay, the staff member must be regularly assigned and scheduled to 
work a weekend. Compensation for weekend shift shall be the employee’s base salary 
plus the weekend bonus pay for hours worked on weekends. Weekend Bonus Pay 
shall not be included in the determination of Overtime premium rate or comp time. It 
shall not be combined with other established premium compensation such as stand-by 
pay, or any other shift pay.  

 
(11) INSPECTOR DUTY PAY 

The City agrees to continue the specialized inspector pay provisions consistent with 
agreed upon procedures including but not limited to requiring approval by the 
Department Head and providing for no more than one (1) inspector per project except 
by official exemption.   
 
Any eligible Public Works field/building maintenance and/or utility employee who is 
required and scheduled to perform Inspector duties, which are outside of the duties 
provided in their class specification, will be compensated at the rate of an additional 
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$6.00 per hour over his or her base salary, for those hours actually spent on 
inspection.   
 
To be eligible for Inspector Duty Pay, the employee must be certified and be on a 
Certification List created by the appropriate Department Head.  An employee 
qualifies as “certified” for purposes of Inspector Duty Pay if they have (1) received 
state or local certification in the inspection subject, or in a related field, and/or (2) 
received and successfully completed City-sponsored trainings in the inspection 
subject or in a related field.  

 
(12) CALL BACK 

Any employee called back to work other than as continuation (immediately preceding 
or following) of his/her regular established work schedule shall be compensated at the 
rate of pay equal to one and one-half (1.5) times his/her regular hourly pay. The 
minimum period to be compensated for any such “callback” time shall be two (2) 
hours.  

 
(13) WORKING OUT OF CLASS 

An employee assigned by his or her Department Head, with City Manager approval, 
to perform duties outside of his or her job classification on a temporary basis will be 
paid at the rate of five percent (5%) higher than their current base salary. This five 
percent working out of class pay shall continue until such time that the Department 
Head determines that the duties are no longer necessary or the position is reclassified.  

 
(14) ACTING OUT OF CLASS 

An employee assigned by his or her Department Head, with City Manager approval to 
perform duties of a higher level position or to act in a higher capacity outside of their 
own classification shall be paid at the rate of five percent (5%) higher than their 
current BASE salary, retroactive to the first day of the assignment, effective the fifth 
consecutive business day of working in that higher level assignment. If that 
assignment lasts longer than ten (10) consecutive work days, then the employee shall 
be paid at Step A of the higher classification or five percent (5%), whichever is 
higher, effective after the tenth consecutive business day of working in that higher 
level assignment.   
 
In the event the employee is promoted to the higher level position, and has completed 
at least six (6) consecutive months in the higher level position to which they were 
promoted, and has received a satisfactory evaluation within 30 days prior to their 
promotion, the probation period shall be waived. All consecutive time worked of 
more than six consecutive months in that higher level position shall be considered 
time served in the position for seniority as it relates to bumping rights. 
 
No employee shall be assigned to an acting out of class assignment for more than 960 
hours. 
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The City shall ensure that anyone assigned to act in a higher capacity is adequately 
trained to fulfill the requirements of that higher class. Assignments to perform higher-
level duties must be formal and in writing, and approved by the Department Head. 
 

(15) HOLIDAY LEAVE 
Employees who are required to work on a holiday shall receive holiday compensation 
at the rate of time and one-half (1 1/2) times their base salary rate of pay in addition 
to their regular rate of pay for all hours worked.  
 
Each unit employee shall be entitled to the following holidays with pay: 
 
New Year’s Day 
Martin Luther King, Jr. Day 
Presidents’ Day 
Cesar Chavez Birthday (When Cesar Chavez birthday falls on any day except 

Monday, the holiday will be observed on the Friday 
following the actual holiday). 

Memorial Day 
Independence Day 
Labor Day 
Float day — (Each July 1, employees will accrue a Float Holiday, if not 

used within 12 months of receipt of the holiday, the Float 
Holiday is lost.) 

Veterans Day  
Thanksgiving Day 
Day after Thanksgiving 
Christmas Day 
 

(16) SICK LEAVE 
Sick leave shall be accrued, allowed, and credited as follows:  
 
A. Full time employees accrue sick leave at the rate of eight (8) hours per month.  

Employees are eligible to use sick leave once it has been accrued.  
 

B. Any employee eligible for sick leave may use such leave for the following 
reasons: 

 
i. Medical and dental office appointments during work hours when 

authorized by the immediate supervisor; and/or  
 
ii. Personal illness or physical incapacity resulting from causes beyond 

the employee’s control, including but not limited to, pregnancy, 
childbirth, and other medically-related conditions; and/or  
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iii. For an employee who is a victim of domestic violence, sexual assault, 
or stalking, for the purposes described in Labor Code sections 230(c) 
and 230.1(a).  

 
iv. Sick leave shall be considered as “actual time worked” for purposes of 

calculating overtime premium pay. 
 

C. The City may request a doctor’s note after three (3) consecutive days of 
illness. 

 
D. Employees shall be allowed to accumulate sick leave to a maximum of 800 

hours. All time accrued in excess of 800 hours shall be paid at the end of the 
calendar year, at the rate of 35% of the employee’s regular rate of pay.  

 
E. The City shall allow any employee upon retiring by reason of reaching 

retirement age under CalPERS to be paid at the employee’s then prevailing 
rate of pay, one half (1/2) of accumulated and unused sick leave time (total of 
employee’s “sick leave bank” plus the accumulated sick leave for the current 
year) not to exceed a maximum of the employee’s one (1) month pay.  

 
F. In accordance with the California Family Sick Leave and Paid Sick Leave 

Acts, an employee is allowed up to 48 hours of family leave per calendar year 
for family-related illness or injury, which shall be charged against the 
employee’s accumulated sick leave.  “Family” as used in this subsection is 
limited to any relation by blood, marriage, or adoption who is a member of the 
employee’s household (under the same roof); and any parent, substitute 
parent, parent-in-law, spouse, registered domestic partner, child, sibling, 
grandchild, or grandparent of the employee, regardless of residence.  

 
i. As used in this subsection, the term “child” includes any biological or 

adopted child, foster child, stepchild, legal ward, or a child to whom 
the employee stands in loco parentis (regardless of age or dependency 
status). 
 

ii. As used in this subsection, the term “parent” includes any biological or 
adoptive parent, foster parent, stepparent, legal guardian of an 
employee, or a person who stood in loco parentis when the employee 
was a minor child.  

 
(17) VACATION LEAVE 

Vacation leave is intended to provide time for an employee to be away from the work 
environment and to enable such employee to return to work mentally and physically 
refreshed. 
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Unit members may, at the employee’s discretion, carryover up to and including two 
years’ worth of his/her current annual vacation allowance for use in the following 
year. 
 
An employee who is denied vacation leave due to the Departments staffing issues, 
and who exceeds his/her maximum vacation accrual cap due to such denial, shall 
continue to accrue vacation time over and above the cap until such time as the 
department is able to allow sufficient vacation leave to bring the employee under the 
cap. This provision shall not apply if an employee first requests vacation leave within 
24 hours or less of reaching his/her accrual  cap. 
 
The City shall provide for vacation leave accrual on a payroll to payroll basis as 
follows: 
 
A. Years of Service and Annual Accrual    Accrual Cap 

1. 10 days (80 hours) for 1 to 4 years of service  160 hours 
2. 15 days (120 hours) for 5 to 10 years of service.  240 hours 
3. 16 days (128 hours) for 11 years of service  256 hours 
4. 17 days (136 hours) for 12 years of service  272 hours 
5. 18 days (144 hours) for 13 years of service  288 hours 
6. 19 days (152 hours) for 14 years of service  304 hours 
7. 20 days (160 hours) for 15 years of service  320 hours 
 

B. Vacation Cash Out: On or before the pay period which includes December 15 
of each calendar year, an employee may make an irrevocable election to cash 
out up to 40 hours of accrued vacation (in whole hour increments) which will 
be earned in the following calendar year at the employee’s base rate of pay. 
On the pay day for the pay period which includes Thanksgiving in the 
following year, the employee will receive cash for the amount of vacation the 
employee irrevocably elected to cash out in the prior year, provided the 
employee still has a minimum of eighty (80) hours of accrued vacation 
remaining after the cash out.  If, however, the employee’s vacation leave 
balance would result in less than eighty (80) hours remaining after the cash 
out), the employee will receive cash for the amount of leave above eighty (80) 
hours that the employee has accrued at the time of the cash out.  

 
(18) BEREAVEMENT 

The City shall authorize unit members to utilize up to three (3) days paid bereavement 
leave per incident following the death of a member of their immediate family. Any 
additional bereavement days off shall be subject to the Department Head’s approval 
on a case-by-case basis. The unit member may utilize accrued sick time during 
bereavement leave for additional time off if needed.  
 
For the purposes of implementing this benefit, the term “Immediate Family” shall 
mean grandparent, parent, child, sibling (including step or half) spouse or registered 
domestic partner as permitted by California law, or any person living in the 
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employee’s household. Proof of residence may be required. “Parent” shall mean 
biological, foster or adoptive parent, stepparent, legal guardian or person who has 
parental rights to employee. “Child” shall mean a biological, adopted or foster child, 
stepchild, legal ward or a child of an employee who has parental rights. 
 
The City shall authorize unit members to utilize one (1) paid day following the death 
of an extended family member.  For the purpose of implementing this benefit, the 
term “Extended Family” shall mean: Aunts, Uncles, and Cousins, god-parents or god-
parent equivalent.   
 
Verification may be requested. 
 

(19) OTHER BENEFITS 
For other benefits such as uniform allowance, tuition and mileage reimbursements, 
catastrophic leave, Workers’ Compensation, medical, dental, vision insurance, and 
retirement, and so on, that apply to Schedule G, please refer to their specific MOU 
(Contract No. 1887). 
 

(B) NON-SWORN GENERAL EMPLOYEES 
Salary and benefits listed here apply to full-time employees assigned to Schedule GPD for 
full-time Non-Sworn General Employees (SFPCA) and reflect stipulations in the last 
MOU.    

 
(1) SALARY 

The salaries shown for SFPCA unit employees reflect stipulations from the last 
negotiated MOU (Contract No. 1794), and does not include any increase for Fiscal 
Year 2018-2019 pending conclusion of labor negotiations. 
 

(2) LONGEVITY PAY 
The City shall pay longevity to all eligible unit employees as follows: 
 
A. Upon completion of 10 years of continuous service from date of hire, an 

additional 3% above the base salary step for each eligible employee. 
 
B. Upon completion of 20 years of continuous service from date of hire, an 

additional 1% above the previous first longevity step, for a total of 4% above 
the base salary step of each eligible employee. 

 
C. Upon completion of 30 years of continuous service from date of hire, an 

additional 1% above the previous second longevity step, for a total of 5% 
above the base salary step of each eligible employee. 

 
D. An employee on leave of absence without pay or any form of leave without 

pay, with the exception of Federal or State family medical leave and/or 
military leave under the Uniformed Services Employment and Reemployment 
Rights Act (USERRA) and/or the California Military and Veterans Code, 
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shall not have such leave time credited as service time for purposes of 
calculating the years of service. 

 
(3) BILINGUAL PAY 

A bonus of $100.00 per month shall be paid to those unit employees that qualify in 
accordance with the following conditions: 
 
A. The employee has demonstrated to the satisfaction of the City his/her fluency in 

the Spanish language based on written and/or oral testing procedure selected by 
the City; and 

B. The employee is required in the normal course of his/her duties to communicate 
in Spanish with members of the public, as determined by the Department Head 
and approved in writing by the City Manager. 

 
(4) OVERTIME 

Non-exempt employees who work under the regular 8a.m.–5:00 p.m., Monday–
Friday schedule, must be paid overtime or granted compensatory time off (CTO) at 
the employee’s request for all hours worked over forty (40) hours in a seven-day 
work period. Non-exempt employees who are under the 9/80 or other flex work 
schedule shall have a designated fixed workweek, and any hours  worked over 
the specified maximum hours within the designated workweek must be paid as 
overtime or granted compensatory time off at the employee’s request. The City shall 
comply with the provisions of the Fair Labor  Standard Act (FLSA), and shall 
define the parameters of a standard workweek.  
 
Overtime shall be paid at the rate of one and one-half (1.5) times the regular rate of 
pay for the excess time (overtime hours) worked during the workweek. The payment 
of overtime to non-exempt, employees will be based upon actual hours worked.  
 
Overtime will be equitably distributed amongst qualified employees on a rotational 
basis.  Overtime worked cannot interfere with an employee’s assigned work schedule, 
which would allow seven and one-half (7 ½) hours between assigned work shifts 
(e.g.. an employee cannot work a twelve-hour shift followed by an overtime shift or 
more than four hours; and then work his/her assigned shift consecutively as this 
would leave less than seven and one-half hours of rest time between assigned shifts). 
 
Overtime offered to bargaining unit employees shall be posted to give members 
ample time to sign up for the overtime.  A senior unit member may bump a junior 
member, as long as it does not interfere with the senior member’s assigned work shift 
schedule.  If a bargaining unit member calls out sick, overtime (if needed to cover the 
shift) will be offered on a seniority basis to cover the employee that has called out for 
his/her work shift (as long as overtime does not interfere with unit member’s assigned 
shifts). 
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(5) COMPENSATORY TIME OFF (CTO) 
The maximum number of CTO hours any non-exempt, non-sworn employee may 
accrue is 100 hours. CTO hours in excess of 100 hours must be paid at the rate of one 
and one-half (1.5) times the regular rate of pay.  
 
The scheduling and use of CTO shall be subject to the approval of the employee’s 
Department Head. An employee who has requested the use of CTO is permitted to 
use such time “within a reasonable period” after making the request, unless it is 
determined that the employee’s request would “unduly disrupt” the Department 
operations or impose an unreasonable burden on the Department’s ability to provide 
services of acceptable quality and quantity for the public during the time required 
without the use of the employee’s services. 

 
(6) CALL BACK 

Any employee called back to work other than as continuation (immediately preceding 
or following) of his/her regular established work schedule shall be compensated at the 
rate of pay equal to one and one-half (1.5) times his/her regular hourly pay. The 
minimum period to be compensated for any such “callback” time shall be two (2) 
hours.  

 
(7) HOLIDAY LEAVE 

Each unit employee shall be entitled to the following holidays with pay (8 hours per 
holiday):  
 

New Year’s Day 
Martin Luther King, Jr. Day 
Presidents’ Day 
Cesar Chavez Birthday  
Memorial 
Day 
Independence Day 
Labor Day 
Veteran’s Day 
Thanksgiving Day 
Day after Thanksgiving  
Christmas Day 
Floating Holiday 

 
Floating holiday hours are credited each July 1st and must be used before June 30th.  
Unused floating holiday hours are not to be carried forward. 
 
Employees that work a 5/8 or 9/80 schedule who are required to work on a holiday 
shall receive holiday compensation at the rate of time and one-half (1-1/2) times their 
normal rate of pay in addition to pay for all hours worked. 
 
Employees that work a modified 3/12 work week shall be granted the same holidays 
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as above and shall accrue 96 hours of Holiday leave per year, and shall be credited 
with 48 hours of Holiday  leave each January 1st and an additional 48 hours of 
Holiday leave each July 1st.  Employees on the 3/12 work week shall schedule 
holiday leave in accordance with Police Departmental procedures. 
 
Employees on the 3/12 work week will only be permitted to carry over 96 hours of 
accrued but unused holiday leave from one calendar year to the next.  Employees on 
the 3/12 work week who,  as of January 1st, have not lowered their accrued Holiday 
leave to 96 hours or less, shall not accrue additional hours until such time as the 
employee brings his/her accrual to (or under) the 96-hour cap. At that time, the 
employee will receive his/her full 48-hour allotment for that half year.  Upon 
employee’s separation from the City, any unused holiday leave shall be compensated 
at his/her regular rate of pay. 

 
(8) SICK LEAVE 

The City shall allow any employee upon retiring by reason of reaching retirement age 
under CaIPERS to be paid at the then prevailing rate of pay, one half (1/2) of 
accumulated and unused sick leave time (total of employee’s “sick leave bank” plus 
the accumulated sick leave for the current year) not to exceed a maximum of the 
employee’s one (1) month pay. 
 
Sick leave is accrued on a payroll-to-payroll basis at the rate of 8 hours per month, 
with maximum  accrual of 800 hours. All time accrued in excess of 800 hours shall 
be paid at the end of the calendar year, at the rate of 35% of the amount in excess of 
800 hours at their regular rate of pay. 
 
Sick leave shall be considered as “actual time worked” for purposes of calculating 
overtime premium pay. The City may request a doctor’s note after the third (3rd) day 
of illness. 

 
(9) BEREAVEMENT LEAVE 

The City shall authorize unit members to utilize up to three (3) days paid bereavement 
per incident following the death of an immediate family member. Any additional 
bereavement days off shall be subject to the approval of the Department Head on a 
case-by-case basis. The unit member may utilize accrued sick time during 
bereavement period for additional time off if needed. 
 
For the purposes of implementing this benefit, “Immediate Family” shall mean 
grandparent, parent, child, spouse or registered domestic partner as permitted by 
California law, or any person living in the household. Proof of residence may be 
required. “Parent” shall mean biological, foster or adoptive parent, stepparent, legal 
guardian or person who has parental rights to employee. “Child” shall mean a 
biological, adopted or foster child, stepchild, legal ward or a child of a person who 
has parent’s rights. 
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For the purpose of implementing this benefit, “Extended Family” shall mean: Aunts, 
Uncles, and Cousins, god-parents or god-parent equivalent. 

 
(10) UNIFORM ALLOWANCE 

The City shall provide uniforms and/or equipment, as well as provide allowances as 
follows: 
 
A. For non-sworn, full-time employees in the Police Department, the City shall 

provide two (2) complete sets of uniforms, an initial issue of one jacket with 
biennial (every two years) replacements, an annual uniform allowance of $300 
per year. In addition, unit employees who are required to wear certain 
shoes/boots for their position will receive $100 per fiscal year to purchase 
work shoes/boots.  All purchases shall be made in accordance with the City’s 
purchasing policy. 

 
The uniforms shall consist of: 

 
Clerical – Blouse, skirt, pants, blazer, and vest 
Police Desk Officer – Pants, skirt, shirt, and belt  
Community Service Officer – Pants, shirt, jacket, belt, and name tag. 
 

B. Community Development Department field workers shall be provided with an 
initial issue of one appropriate jacket with biennial (every two years) 
replacements, subject to Department head approval, and a pair of work shoes 
annually.  
 

C. Community Preservation Officers will be provided with a uniform as required 
by the department. All purchases shall be made in accordance with the City’s 
purchasing policy. 

 
Where uniform allowances are to be paid as stipulated above, they shall be paid by 
separate payroll checks bi-annually in the first full non-payroll week after November 
15th and May 15th. Worn uniforms may be replaced by the City subject to the 
Department head’s approval. All worn uniforms must be turned in upon being 
replaced. 
 

(11) COURT APPEARANCE PAY 
Any bargaining unit employee required to appear in court on behalf of the City during 
off-duty hours, shall be paid at one and one-half (1 ½) times his/her regular rate of 
pay for the duration of the court appearance, with a minimum of two (2) hours. 

 
(12) WORKING OUT OF CLASS 

Any assignment to perform duties of a higher level position or act in a higher capacity 
outside one’s job classification will be paid at the rate of 5% higher than one’s current 
salary. The City shall ensure that anyone working in a higher capacity is adequately 
trained to fulfill the requirements of that higher class. Only trained Police Department 
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personnel should be allowed to perform strip searches or Jailer duties. Assignments to 
perform higher-level duties must be formal and in writing, and approved by the 
Department Head. 

 
(13) OTHER BENEFITS 

For other benefits such as tuition and mileage reimbursements, vacation leave, medical, 
dental, vision insurance, retirement, and so on, that apply to Schedule GPD, please refer 
to their specific MOU (Contract Nos. 1794). 

 
(C) PART-TIME EMPLOYEES 

Salary and benefits listed here apply to part-time employees assigned to Schedule H for 
“Hourly” employees, and Schedule HFE for “Hourly Full-Time Equivalent” employees, 
and reflect stipulations in the last MOU.   
 
(1) SALARY  

The hourly rates shown under Schedules H and HFE reflect stipulations in the 
existing last MOU. Per the MOU (Contract No. 1838), the following salaries and 
benefits shall apply for Schedules H and HFE, respectively: 
 
A. For Classifications with Full-Time Equivalent (FTE), which are categorized as 

Schedule HFE, effective on the first day of the pay period beginning after 
July 1, 2017, the base salary for each of the classifications shall be increased 
by one and half percent (1.5%). 

 
B. For Classifications without Full-Time Equivalent (FTE), and which do not fall 

below, or are directly impacted by, the State mandated Minimum Wage 
Standard, and are categorized as Schedule H, effective on the first day of the 
pay period beginning after July 1, 2017, the base salary for each of the 
classifications shall be increased by three quarter of one percent (0.75%).  
This reflects the MOU stipulation that those classifications shall receive an 
increase in base salary which is equal to the average increase received by 
classifications in the City’s full-time non-sworn and non-management 
bargaining units (i.e. SFPEA and SFPCA).   

 
C. For Classifications that are directly impacted by the State mandated Minimum 

Wage Standard, as per State Senate Bill (SB) 3, effective July 1, 2017, salaries 
currently listed in this Resolution reflect no Cost of Living Adjustment. 
However, effective the pay period which includes January 1, 2018, base 
salaries of these classifications (i.e. Crossing Guard, Day Camp Counselor, 
Senior Day Camp Counselor, Pool Attendant/Cashier, Recreation Leaders I, 
II, and III) shall be increased by four and eight-tenths percent (4.8%), as per 
the MOU. 

 

(2) SICK LEAVE  
Each employee shall be credited with up to twenty-four (24) hours of sick leave upon 
hire. The exact amount of credited hours may be prorated based upon the date of hire. 
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Thereafter, on July 1st of each subsequent year (beginning of new Fiscal Year), the 
employee shall be credited with 24 hours of sick leave, provided that the employee’s 
total accumulation does not exceed the forty-eight (48) hours, which is the cap.  
 
There shall be no payout of accumulated sick leave upon death, retirement, or 
separation from service.  However, an employee who is re-hired within one (1) year 
from date of separation shall have any unused accumulated sick leave reinstated. 
 
For details of how and when accrued sick leave should be used, please refer to the 
MOU (Contract No. 1838). 
 

(3) VACATION LEAVE 
In order to facilitate the transition in methodology from accruals based upon 
continuous years of employment to accruals based upon actual hours of service, the 
parties agree to the following:  
 
Effective January 1, 2017, each employee shall accrue vacation leave based upon 
hours actually worked each pay period, and calculated at a rate based upon total hours 
of City service, as follows: 
 
A. An employee with less than ten thousand (10,000) total hours of City service 

shall not accrue any vacation leave hours. 
 

B. An employee with ten thousand (10,000) and up to twenty thousand (20,000) 
total hours of City service shall accrue 0.04 hours of vacation leave for each 
hour actually worked.  

 
C. An employee with twenty thousand (20,000) and up to twenty-five thousand 

(25,000) total hours of City service shall accrue 0.06 hours of vacation leave 
for  each hour actually worked.  

 
D. An employee with twenty-five thousand (25,000) or more total hours of City 

service shall accrue 0.07 hours of vacation leave for each hour actually 
worked.  
 

The maximum vacation leave accumulation for each unit employee shall be one 
hundred (100) hours.  Except as otherwise provided hereafter, employees shall cease 
to accrue any additional hours until the vacation leave bank falls below the 
maximum accumulation cap. An employee denied vacation due to department 
staffing issues, who exceeds the maximum vacation accumulation cap due to such 
denial, shall continue to accrue vacation leave in excess of the cap until the 
department is able to allow sufficient vacation leave to bring the employee under the 
cap. However, this provision shall not apply if an employee does not request 
vacation leave until twenty-four (24) hours or less of reaching the maximum 
accumulation cap. 
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Upon death, retirement, or separation from service, an employee or his/her 
designated beneficiary, shall be paid out for one hundred (100%) of his/her 
accumulated vacation leave. Such vacation hours shall be paid out at the employee’s 
current hourly base salary at the time of the payout.  For stipulations regarding 
deposit of previously earned paid leave, please refer to the MOU (Contract No. 
1838).  
 

(4) BEREAVEMENT LEAVE 
The City shall authorize an employee to utilize up to twelve (12) hours of paid 
bereavement leave per incident of imminent death or following the death of an 
immediate family member. The employee may utilize other accrued leave time during 
the bereavement period for additional time off if needed. 
 
For the purpose of this leave, an “immediate family member” shall mean a 
grandparent, parent, registered domestic partner, spouse, child, sibling, step and in-
law relationships of the same categories, or any person living in the same household. 

 
(5) BILINGUAL PAY 

The City shall pay a bilingual bonus at the end of each month worked, to unit 
employees that qualify in accordance with the following conditions: 
 
A. The employee has demonstrated to the satisfaction of the City his/her fluency 

in the Spanish language based on an oral testing procedure selected by the 
City; and 
 

B. The employee is required in the normal course of his/her duties to 
communicate in Spanish with members of the public, as determined by the 
Department head and approved in writing by the City Manager. 

 
The bonus shall be paid as follows: 
 
A. An employee who works seventy-nine (79) hours or less per month shall be 

paid fifty dollars ($50.00) per month. 
 

B. An employee who works eighty (80) hours or more per month shall be paid 
one hundred dollars ($100.00) per month.  

 
(6) UNIFORM ALLOWANCE/EQUIPMENT 

The City shall provide each employee, who is required to wear a uniform, with three 
(3) complete sets of uniforms upon hire and in July of each fiscal year. 

 
A. The City will replace up to two (2) sets of uniforms per fiscal year due to 

damage or excessive wear and tear. 
 

B. The uniforms shall consist of those that the department deems necessary. 
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C. All purchases shall be made in accordance with the City’s purchasing policy. 
 

D. For the purpose of cleaning and laundering such uniforms, the City will 
continue to provide non-sworn part-time employees in the Police Department 
with an annual uniform allowance equal to fifty percent (50%) of the amount 
received by non-sworn full-time employees in the Police Department.  As of 
July 1, 2016, this amount is currently one hundred and fifty dollars ($150.00) 
for eligible employees in this unit. 

 
The City shall provide appropriate gear to employees assigned to work in inclement 
weather, including but not limited to rain gear and jackets. 
 
Employees who are required to wear specific shoes/boots for their position (i.e. 
Community Service Officers, Junior Cadets, Community Preservation Officers, and 
City/P.W. Maintenance Helpers, etc.) shall receive reimbursement for the purchase of 
such work shoes/boots of up to one hundred dollars ($100.00) in July of each fiscal 
year. 

 
(7) WORKING OUT OF CLASS  

Any assignment to perform duties of a higher level position or act in a higher capacity 
outside one’s job classification will be paid at the rate of at least 5% higher than the 
employee’s current base salary for the duration of such assignment. The City shall 
ensure that anyone working in a higher capacity is adequately trained to fulfill the 
requirements of that higher class. Assignments to perform higher-level duties must be 
formally  approved in writing by the Department head. 
 

(8) OTHER BENEFITS 
For other part-time employee benefits, please refer to their specific MOU (Contract 
No. 1838) 

 
(D) POLICE OFFICERS’ ASSOCIATION 

Salary and benefits listed here apply to regular full time employees assigned to Schedule P, 
for Sworn Police Officers and Sergeants, and reflect stipulations in the last MOU (Contract 
No. 1789)  
 
(1) SALARY 

The salary ranges shown under Schedule P reflects the following, per the last approved 
MOU: 
 
A. Effective on the first day of the pay period beginning after July 1, 2018, the 

base salary for each represented unit classification shall be increased by three 
percent (3%). 

 
In computing benefits that are a percentage of base salary (e.g., Longevity) each benefit 
is calculated independently over the base salary of each respective employee. 
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(2) LONGEVITY PAY 
 
For unit employees hired prior to January 1, 2012: 
 
The City shall pay longevity to all eligible unit members as follows: 
 
A. Upon completion of the fifth year of continuous service as a sworn employee 

with the City, an additional five percent (5%) over and above the base salary 
step for each employee in this category.  

 
B. Upon completion of the tenth year of continuous service as a sworn employee 

with the City, a total of seven and one-half percent (7½%) over and above the 
base salary step for each employee in this category. 

 
C. Upon completion of the fifteenth year of continuous service as a sworn 

employee with the City, a total of ten percent (10%) over and above the base 
salary step for each employee in this category. 

 
For unit employees hired on or after January 1, 2012: 
 
The City shall pay longevity to all eligible unit members as follows: 
 
A. Upon completion of the fifth year of continuous service as a sworn employee 

with the City, an additional three percent (3%) over and above the base salary 
step for each employee in this category.  

 
B. Upon completion of the tenth year of continuous service as a sworn employee 

with the City, a total of four percent (4%) over and above the base salary step 
for each employee in this category. 

 
C. Upon completion of the fifteenth year of continuous service as a sworn 

employee with the City, a total of five percent (5%) over and above the base 
salary step for each employee in this category. 

 
(3) BILINGUAL PAY 

The City shall pay a bilingual bonus of a flat $100 per month to unit employees 
required in the normal course of their duties to communicate in Spanish with 
members of the public.  Said payment is subject to the following conditions: 
 
A. Employee has satisfactorily demonstrated to the City his/her fluency in the 

Spanish language, based on written and/or oral testing procedures as selected 
by the City; and  

 
B. Employee is required in the normal course of his/her duties to communicate in 

Spanish with members of the public, as determined by the Department head 
and approved in writing by the City Manager. 
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(4) FIELD TRAINING OFFICER 
The City shall pay any sworn employee whom the department designates as a Field 
Training Officer (FTO) $400 per month above his or her base salary. 

 
(5) MOTOR OFFICER 

The City shall pay any sworn employee whom the department designates as a Motor 
Officer $400 per month above his or her base salary. 

 
(6) CANINE OFFICER 

Employees who are assigned to canine officer detail are entitled to compensation for 
the off-duty hours spent caring for, cleaning, grooming, feeding and training their 
canine and maintaining (including cleaning) their canine vehicle/unit.  The City and 
the Association acknowledge that the Fair Labor Standards Act, which governs the 
entitlement to compensation for canine duties, entitles the parties to agree to the 
approximate number of hours per month spent for the performance of canine duties.  
The Fair Labor Standards Act also allows the City and the Association to agree on 
appropriate compensation for the performance of canine duties.  It is the intent of the 
City and the Association through the provisions of this article to fully comply with 
the requirements of the Fair Labor Standards Act. In addition, the City and the 
Association believe that the following canine pay provision does comply with the 
requirements of the Fair Labor Standards Act. 
 
The City agrees to pay any sworn employee assigned to canine duties $400 per month 
above his or her base salary, plus two (2) hours of premium overtime compensation 
each week.  This amount recognizes that the time spent off duty to care for, clean, 
feed, groom and train his or her assigned dog and the maintenance (including 
cleaning) of his or her assigned vehicle/unit shall be considered hours worked. The 
City and the Association have analyzed this issue and it has been determined that unit 
members spend, on average, 20 hours per month performing such work off-duty and 
that the compensation set forth above is adequate. 

 
(7) DETECTIVES 

The City shall pay any sworn employee whom the department designates as a 
Detective $400 per month above his or her base salary. 

 
(8) POST CERTIFICATE COMPENSATION 

Cert/Degree/Units   Before 1/1/12  Effective 1/1/12 
Intermediate POST or AA/AS degree $229 Officer  $200 Officer 
Advanced POST or BA/BS degree Add’l $164 Officer Add’l $200 Officer 
Supervisory POST or Master’s degree Add’l $164 Officer Add’l $300 Officer 
 
Intermediate POST or AA/AS degree $285 Sergeant  $200 Sergeant 
Advanced POST or BA/BS degree Add’l $204 Sergeant Add’l $200 Sergeant 
Supervisory POST or Master’s degree Add’l $204 Sergeant Add’l $300 Sergeant 
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The following shall apply: 
 
A. Any employee that was receiving Certificate/Education pay for possession of 

any degree or certificate shall continue to fall under the provisions of the 
current program, provided, however, compensation for possession of an 
Associate degree will be eliminated, except as to employees hired before 
1/1/12, who were “grandfathered”.    

 
B. Effective January 1, 2012, any employee not receiving any form of Certificate 

Pay (inclusive of certificates, units or degrees) shall fall under a modified 
program whereby compensation for possession of certificates shall be as 
follows:  Intermediate POST certificate - $200/month; Bachelor’s degree or 
Advanced POST certificate – $200/month; Master’s degree or Supervisor’s 
POST certificate - $300/month.  An employee who possesses more than one 
of the degrees or certificates above shall receive the pay for each degree or 
certificate possessed. (Example: An employee with a Bachelor’s degree and 
an Intermediate POST certificate shall be paid $400/month.  If the employee 
also had a Master’s degree the employee would be paid $700/month). 

 
C. Effective January 1, 2012, new Certificates presented for processing shall be 

paid effective from the date officially received by the Personnel Office.  
Transcripts shall not be accepted in lieu of eligible certificates or degrees. 

 
(9) UNIFORM ALLOWANCE 

The City shall pay employees a uniform allowance of $800 per year.  The allowance 
may be paid in equal semi-annual installments in the first pay periods of June and 
December, each year. 
 

(10) OVERTIME 
Employees shall receive time and one-half their regular rate of pay for all hours worked 
in excess of their regularly scheduled hours.  In the event an employee takes sick leave 
on a regularly scheduled workday, and works beyond his/her regularly scheduled hours 
on that day, then the employee shall receive straight time compensation for the work 
beyond their regular schedule up to the duration of the sick leave used that day.  
Thereafter, all work beyond their regularly scheduled hours shall be compensated at the 
time and one-half rate.  Employees may elect to be paid for overtime hours worked or 
receive compensatory time off, but in no event shall their compensatory time bank 
exceed 100 hours. 

 
(11) COMPENSATORY TIME OFF 

Employees are permitted to accrue up to one hundred (100) hours of compensatory 
time off at any given time. Compensatory time off is accrued at one and one-half 
hours for each hour of overtime worked.  An employee will be allowed to use accrued 
but unused compensatory time off in compliance with the requirements of the FLSA. 
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(12) CALL BACK COMPENSATION 
Any employee called back to work other than as a continuation (immediately preceding 
or following) of his/her regular established work schedule, shall be paid at one and one-
half (1½) times the regular rate of pay for the actual time worked, with a minimum of 
two (2) hours. 

 
(13) ON-CALL/STAND-By FOR COURT 

Any employee required to be on-call for court during off-duty hours, shall be paid at one 
and one-half (1½) times his/her regular rate of pay for two (2) hours for the morning 
session and two (2) hours for the afternoon session. If an employee is placed on-call for 
court and is subsequently called to testify during that same court session, the employee 
shall be paid for the combined duration of the actual time spent on-call and the actual 
time spent in the court appearance, at time and one-half his/her regular rate of pay, with 
a minimum of two hours. 

 
(14) COURT APPEARANCE PAY 

Any employee required to appear in court during off-duty hours, shall be paid at one and 
one-half (1½) times his/her regular rate of pay for the duration of the court appearance, 
with a minimum of two (2) hours. 

 
(15) OUT OF CLASS PAY 

Any unit member appointed to act in a higher classification and serving continuously 
in said classification for at least fifteen (15) continuous working days shall receive the 
pay established for said higher classification during the acting period, retroactive to 
the first day of said assignment. 

 
(16) PRE-EMPLOYMENT CONTRACT 

Any employee hired after July 1, 2008 who voluntarily leaves the City within thirty-six 
(36) months of accepting employment as a police cadet or police officer, and who 
obtains employment as a police officer within the State of California within the 
subsequent 12 months, will be required to repay the City for the actual cost of training 
that employee, not to exceed $450 per month for each month short of 36.  Said payments 
may be accomplished by relinquishing accrued but unused Vacation leave, Holiday 
leave or CTO leave, or in monthly installments of $450, or both, at the employee’s 
option. 
 

(17) OTHER BENEFITS 
For other benefits such as holiday leave, medical, dental, vision insurance, and 
retirement, that apply to Schedule P, please refer to their MOU (Contract No. 1789 and 
1789a). 
 

(E) POLICE MANAGEMENT UNIT  
Salaries and benefits listed here apply to regular full time employees assigned to Schedule 
MP, for Sworn Police Lieutenants, and reflect stipulations in the last approved MOU.  
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(1) SALARY 
The salary ranges shown under Schedule MP reflect the following, per the last 
approved MOU: 
 
A. Effective on the first day of the pay period beginning after July 1, 2018, the 

base salary for each represented unit classification was increased by three 
percent (3%). 

 
In computing benefits that are a percentage of base salary (e.g., Longevity, Bilingual, 
Special Assignment Pay, Post Certificate/Education, etc.) each benefit is calculated 
independently over the base salary of each respective employee. 

 
(2) ANNUAL LEAVE 

Employees earn Annual Leave In lieu of Vacation and Sick Leave.  Annual Leave is 
intended to provide time for an employee to be away from the work environment and 
to enable such employee to return to work mentally and physically refreshed. 
 
The City shall provide for Annual Leave to accrue on a payroll basis prorated in 
accordance with the following rates: 
 

160 hours for 1-5 years of City service 
200 hours for 6-10 year of City service 
240 hours for 11 or more years of City service 

 
Annual Leave may be taken upon prior approval and in the manner prescribed by the 
Police Chief or his/her designee. 
 
Unit members may, at the employee’s discretion, accrue up to 800 hours of Annual 
Leave.  Upon the employee’s separation from City service, the employee shall be 
compensated for any unused Annual Leave at his or her regular rate of pay. 
 
In December of each year, unit members may, at the employee’s discretion, receive 
compensation for up to 80 hours of accumulated Annual Leave at their regular rate of 
pay provided that the employee has used a like number of hours of Annual or 
Management Leave during the same calendar year. 
 

(3) MANAGEMENT LEAVE 
Management Leave, also known as Administrative Leave, is intended to allow the 
employee time to manage personal affairs as required.  Management Leave also 
provides a means of compensation for hours worked by exempt employees beyond 
their normal work schedule. 
 
The City shall provide 80 hours Management Leave per year, credited January 1st of 
each year.  Management Leave must be used in the year earned, and cannot be carried 
over from one calendar year to the next. 
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(4) BEREAVEMENT LEAVE 
Employees shall be permitted to use up to five (5) days of any type of accrued leave 
per incident for bereavement purposes.  The Police Chief may authorize additional 
days of leave for bereavement purposes on an as-needed basis. 

 
(5) LONGEVITY PAY 

For unit employees hired prior to January 1, 2012: 
 
The City shall pay longevity to all eligible unit members as follows: 

 
A. Upon completion of the fifth year of continuous service as a sworn employee 

with the    City, an additional five percent (5%) over and above the base salary 
step for each employee in this category. 
 

B. Upon completion of the tenth year of continuous service as a sworn employee 
with the City, a total of seven and one-half percent (7½%) over and above the 
base salary step for each employee in this category. 

 

C. Upon completion of the fifteenth year of continuous service as a sworn 
employee with the City, a total of ten percent (10%) over and above the base 
salary step for each employee in this category. 

 
For unit employees hired on or after January 1, 2012: 
 
The City shall pay longevity to all eligible unit members as follows: 
 
A. Upon completion of the fifth year of continuous service as a sworn employee 

with the City, an additional three percent (3%) over and above the base salary 
step for each employee in this category.  

 
B. Upon completion of the tenth year of continuous service as a sworn employee 

with the City, a total of four percent (4%) over and above the base salary step 
for each employee in this category. 

 
C. Upon completion of the fifteenth year of continuous service as a sworn 

employee with the City, a total of five percent (5%) over and above the base 
salary step for each employee in this category. 

 
(6) POST CERTIFICATE COMPENSATION 

Unit employees who possess any of these certificates shall be compensated as follows 
over that employee’s base salary: 
 

 Cert/Degree/Units   Before 1/1/12  Effective 1/1/12 
 Intermediate POST or AA/AS degree $285/Month   $200/Month  
 Advanced POST or BA/BS degree Add’l $204   Add’l $200/Month 
 Supervisory POST or Master’s degree Add’l $204   Add’l $300/Month 
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 The following shall apply: 
 
A. Any employee that was receiving Certificate/Education pay for possession of 

any degree or certificate shall continue to fall under the provisions of the 
current program, provided, however, compensation for possession of an 
Associate degree will be eliminated, except as to employees hired before 
1/1/12, who were “grandfathered”.    

 
B. Effective January 1, 2012, any employee not receiving any form of Certificate 

Pay (inclusive of certificates, units or degrees) shall fall under a modified 
program whereby compensation for possession of certificates shall be as 
follows:  Intermediate POST certificate - $200/month; Bachelor’s degree or 
Advanced POST certificate – $200/month; Master’s degree or Supervisor’s 
POST certificate - $300/month.  An employee who possesses more than one 
of the degrees or certificates above shall receive the pay for each degree or 
certificate possessed. (Example: An employee with a Bachelor’s degree and 
an Intermediate POST certificate shall be paid $400/month.  If the employee 
also had a Master’s degree the employee would be paid $700/month). 

 
C. Effective January 1, 2012, new Certificates presented for processing shall be 

paid effective from the date officially received by the Personnel Office.  
Transcripts shall not be accepted in lieu of eligible certificates or degrees. 

 
(7) UNIFORM ALLOWANCE 

Uniform allowance for Police Lieutenants shall be $800 per year, payable in equal 
semi-annual installments in the first pay periods of June and December, each year. 

 
(8) OUT OF CLASS PAY 

Any unit member appointed to act in a higher classification and serving continuously 
in said classification for at least fifteen (15) continuous working days shall receive the 
pay established for said higher classification during the acting period, retroactive to 
the first day of said assignment. 

 
(9) CONTRACT DUTY 

Unit members who, at the employee’s discretion, work special assignments, typically 
referred to as “Contract Duty” shall be compensated on an hourly basis for all contract 
duty worked at one and one-half times the “Top Step” base pay of a City Police 
Sergeant plus any longevity and certificate pay to which the employee is entitled. 

 
(10) VEHICLES 

Unit members shall be assigned an unmarked multi-purpose police vehicle for use to 
and from work locations and for official City business in accordance with City policy. 

 
(11) OTHER BENEFITS 

For other benefits such as medical, dental, vision insurance, retirement, and so on, that 
apply to Schedule MP, please refer to their MOU (Contract No. 1793). 
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(F) POLICE CHIEF 
  Per Resolution No. 7807, adopted August 7, 2017, the Police Chief’ is designated as a 

Department Head, and shall receive salary and benefits as specified in Council approved 
Resolutions specifying wages and benefits for all Department Heads. For more details, 
please refer to Resolution Nos. 7807 and 7692. 

 
(G) DEPARTMENT HEADS AND MANAGEMENT 

Salaries and benefits listed here apply to regular full-time, non-sworn Department heads 
and Management employees assigned to Schedule M, and reflect stipulations in the last 
MOU/Resolution. These stipulations may change, and are contingent upon negotiation of a 
new MOU/Resolution. 
 
(1) SALARY 

 
A. For full-time, non-sworn Department heads, the salary ranges shown under 

Schedule M reflect the following, per Resolution No. 7692:  The salary and 
benefits for the Police Chief and the City Clerk are reflective of approved 
provisions in Resolution Nos. 7807, 7692, and Contract No. 1804, 1804 (a) and 
(b)).  

 
i. Effective on the first day of the first pay period beginning after July 1, 

2018, the employee’s base salary shall be increased by two percent 
(2%). 

 
B. For full-time, non-sworn Management employees, the salary ranges shown 

under Schedule M reflect no increase for Fiscal Year 2018-2019 pending 
conclusion of labor negotiations.  However, benefits shown here are reflective 
of provisions in the last approved MOU (Contract No.1796). 

 
In computing benefits that are a percentage of base salary (e.g., longevity, bilingual, etc.) 
each benefit is calculated independently over the base salary of each respective 
employee. 
 

(2) BILINGUAL PAY 
The City shall pay $100.00 per month bilingual bonus for unit employees required in 
the normal course of their duties to communicate in Spanish with members of the 
public.  Said payment is subject to the following conditions: 
 
A. The employee has demonstrated to the satisfaction of the City his/her fluency 

in the Spanish language based on an oral testing procedure selected by the 
City; and 
 

B. The employee is required in the normal course of his/her duties to 
communicate in Spanish with members of the public, as determined by the 
Department Head and approved in writing by the City Manager. 
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(3) ANNUAL LEAVE 
 

A. Unit employees shall be entitled to 100% of their annual leave accrual balance 
to be received in compensation at termination or separation. 
 

B. Annual Leave accrual per pay period for all unit members is as follows: 0 – 5 
years of service: 6.15 Hours; 5 – 9 years of service: 7.69 Hours; and 10 or 
more years of service: 9.23 Hours. 

 

C. Employees who have pre-existing Sick Leave and/or Vacation accrual balance 
shall convert Sick Leave to Annual Leave at the rate of One (1) Hour of Sick 
Leave to 0.5 Hours of Annual Leave; and convert Vacation to Annual Leave 
at the rate of One (1) Hour of Vacation to One (1) Hour of Annual Leave. 

 
(4) MANAGEMENT LEAVE 

The City shall grant full-time, non-sworn Department heads 120 hours of 
management leave per calendar year, to be credited each January 1. Up to 120 hours 
of any unused leave will be cashed out in December of each year.  At the time of 
separation, any unused management leave hours will be paid at the employee’s 
current rate of pay. 
 
For full-time, non-sworn Management employees, the City shall grant 80 hours of 
management leave per calendar year, to be credited each January 1.  Up to 80 hours 
of any unused leave will be cashed out in December of each year.  At the time of 
separation, any unused management leave hours will be paid at the employee’s 
current rate of pay. 

 
(5) ACTING PAY 

Employees who by written assignment perform the duties of a position with a higher 
salary classification than that in which they are regularly employed shall receive the 
compensation specified for the position to which assigned, if performing the duties 
thereof for a period of fifteen (15) or more consecutive work days.  The increased 
compensation shall be at the step within the higher classification as will accord the 
employee an increase of at least 5% of his or her current regular compensation.  

 
(6) LONGEVITY PAY 

Regular full-time, non-sworn Department heads and Management employees shall 
receive   longevity pay as follows: 

 
A. Unit employees that have completed 10 years of service from date of hire, an 

additional 3% above the base salary step for each employee. 
 
B. Unit employees that have completed 20 years of service from date of hire, a 

total of 4% over and above the base salary. 
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C. Unit employees that have completed 30 years of service from date of hire, a 
total of 5% over and above the base salary. 

 
Any unit employee on leave of absence without pay with the exception of Family & 
Medical Leave (FMLA), shall not have such leave time credited as service time for 
purposes of calculating the years of service.  

 
(7) CAR ALLOWANCE 

Department heads will receive a City-provided vehicle or car allowance of 
$300/month as compensation for attendance at off-site meetings, conferences, 
professional development, and any other business-related travel. Department heads 
receiving a City-provided vehicle or car allowance will not be reimbursed for 
mileage. 

 
(8) MILEAGE REIMBURSEMENT 

Full-time non-sworn Management employees who are required by the City to use 
their private vehicles for City business shall be reimbursed for mileage at the 
prevailing IRS rate. 

 
(9) TUITION REIMBURSEMENT 

The City shall reimburse Department heads and Management employees for pre-
approved courses to a maximum of $3,000 per fiscal year.  Approval must be 
obtained from the City Manager prior to enrolling in the course.  Requests for 
reimbursement and approval must be in accordance with the City’s policy on tuition 
reimbursement. 
 
Tuition reimbursement shall be contingent upon employee satisfactorily completing 
course(s) with a minimum of a “B” grade, and commit to continued service 
(employment) to the City of San Fernando for the equivalent of the school units, not 
to exceed two years. 

 
(10) TECHNOLOGY REIMBURSEMENT 

Department heads may elect to receive a technology reimbursement of $100/month in 
lieu of a City-issued cell phone.  Department heads that continue to receive a City-
issued phone will not receive the reimbursement. 

 
(11) OTHER BENEFITS 

For other benefits such as medical, dental, vision insurance, retirement, and so on, that 
apply to Schedule M, and Department heads, please refer to Council Resolution Nos. 
7807 and 7692 (for Department Heads), and MOU (Contract No. 1796) for SFMG. 

 
(H) CITY CLERK  

For the City Clerk position, the salary shown reflects a Flat Rate for the 2018-2019 Fiscal 
Year, as per Contract No. 1804, and applicable amendments.  The City Clerk’ is designated 
as a Department Head, and shall receive salary and benefits as specified in Council 
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approved Resolutions specifying wages and benefits for all Department Heads. For more 
details, please refer to the City Clerk’s Contracts above, as well as Resolution No.7692. 
 

(I) CITY MANAGER 
For the City Manager position, the following shall apply, but can change contingent upon 
negotiated contract: 

 
(1) SALARY 

The salary shown for the City Manager in this salary schedule reflects a Flat Rate for 
the 2018-2019 Fiscal Year, as per Contract No. 1864. Subsequent increases shall be 
based on negotiated agreement between the City Manager and the City. 
 

(2) MISCELLANEOUS BENEFITS 
The City Manager shall receive the following benefits in the manner prescribed under 
Resolution No. 7692: Annual Leave, Management Leave, Bereavement Leave, 
Wellness Reimbursement, Holidays, and Automobile Allowance. 

 
(3) OTHER BENEFITS 

For other benefits such as severance pay, medical, dental, vision, retirement, and so on, 
that apply to the City Manager, please refer to Contract No. 1864. 

 
(J) CITY COUNCIL 

In addition to the compensation reported under Section 2 (D) above, members of the City 
Council shall also receive the following benefits:  
 
(1) AUTOMOBILE ALLOWANCE 

The City shall provide City Council members with an automobile allowance in the 
amount of Three Hundred Dollars ($300) per month to assist the members with the 
cost of using and operating their own private vehicle, and to offset expenses such as 
gasoline, auto insurance, maintenance, repair, and other automobile related costs and 
expenses. 

 
(2) MEDICAL, DENTAL AND VISION INSURANCE 

City Council members shall receive any and all employee medical, dental, and vision 
insurance benefits otherwise accorded the City’s executive management employees 
(Department heads).  However, where a fixed Cafeteria Plan allotment is accorded for 
purchase of medical, dental, and vision insurance, and the Council member does not 
spend his or her entire allotment, the balance shall be placed into a deferred 
compensation plan (Section 457 Plan) maintained by the City. 

 
(3) RETIREMENT 

City Council members shall be entitled to retirement benefits, as per the stipulations 
of the State of California Public Employees’ Retirement Laws. 
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(4) TECHNOLOGY REIMBURSEMENT 
City Council members may elect to receive a technology reimbursement of 
$100/month in lieu of a City-issued cell phone.  Members that elect to receive a City-
issued phone will not receive the reimbursement. 

 
(5) WELLNESS REIMBURSEMENT 

The City shall reimburse City Council members up to annual maximum of $600 for 
reimbursable “wellness” expenses specifically incurred for health and welfare to the 
extent defined and permitted by Government Code, Section 53200(d).  Medical 
exams, uninsured medical care costs, vision and dental expenses may qualify as 
health and welfare benefits.  However, health club/fitness center membership, 
registration fees for health classes, and entrance fees for competitive events shall not 
qualify as health and welfare benefits. 

  
 
SECTION 4:  EMPLOYEES PLACED IN SAME STEP 
For the purpose of placing this Resolution in effect as of the first day of the first pay period that 
includes July 1, 2018 and for the purpose of interpretation, each employee shall be placed in that 
salary step which he or she presently occupies in the range set forth for said position. 
 
 
SECTION 5:  INTERPRETATION INEQUITY 
In case of an inequity of hardship affecting any employee in a particular classification by reason 
of the adoption of this Resolution, the Council may adjust the same and the Council's action 
thereon as entered on the minutes shall be final. The Council shall determine all matters of 
interpretation of this Resolution and placement of employees in the proper salary steps and 
classification, and Council's decision on such matters as entered on the minutes shall be final. 
 
 
SECTION 6:  INTENT OF COUNCIL 
It is the specific intent of the City Council that all officers and employees of the City for whom a 
salary range is specified in this Resolution or any amendment hereto shall be governed by the 
provision of this Resolution. 
 
 
SECTION 7:  REPEAL 
Resolution No. 7796, adopted June 19, 2017, all Resolutions amendatory thereof or in conflict 
herewith and all motions and actions of the City Council in conflict herewith or covering the 
same matters heretofore adopted or taken to be the same are hereby repealed. 
 
 
SECTION 8:  EFFECTIVE DATE 
The City Clerk shall certify to the passage of this Resolution, and the same shall be in full force 
and effect as of the first day of the first pay period that includes July 1, 2018. 
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PASSED, APPROVED, AND ADOPTED this 18th day of June, 2018. 
 
 
  
                 

Sylvia Ballin, Mayor       
ATTEST: 
 
 
 
      
Elena G. Chávez, City Clerk 
 
 
STATE OF CALIFORNIA  ) 
COUNTY OF LOS ANGELES ) ss 
CITY OF SAN FERNANDO ) 
 

I HEREBY CERTIFY that the foregoing Resolution was approved and adopted at a 
regular meeting of the City Council held on the 18th day of June, 2018, by the following vote to 
wit: 

 
AYES: 
 
NOES: 
 
ABSENT: 
 
 

      
Elena G. Chávez, City Clerk 
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ATTACHMENT “B” 
RESOLUTION NO. 7867 

 
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 
SAN FERNANDO, CALIFORNIA, AMENDING THE TABLE OF 
ORGANIZATION FOR THE 2018-2019 FISCAL YEAR AND 
REPEALING PORTIONS OF SECTION 1 OF RESOLUTION NO. 
7797, ADOPTED JUNE 19, 2017, AND ALL RESOLUTIONS 
AMENDATORY THEREOF, AND ALL MOTIONS OF THE CITY 
COUNCIL IN CONFLICT HEREWITH 

 
 

  WHEREAS, the City Council of the City of San Fernando is scheduled to adopt the 
Fiscal Year 2018-2019 Budget on June 18, 2018; and 
  
  WHEREAS, the Budget to be adopted for Fiscal Year 2018-2019 has provisions for 
various positions and classifications;  

 
  WHEREAS, it is necessary that said positions be assigned to specific departments, 
divisions and activities by title and number; and 

 
  WHEREAS, it is necessary that a new Table of Organization be adopted to reflect the 
positions assigned to specific departments, divisions, and activities by title and number;  

 
NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF SAN 

FERNANDO DOES HEREBY RESOLVE, FIND, DETERMINE, AND ORDER AS 
FOLLOWS: 
 

  SECTION 1:  That that portion of the said Table of Organization adopted on June 19, 
2017, per Resolution No. 7797, and all Resolutions amendatory thereof, be repealed, and that a 
new Table of Organization be added assigning the positions to the departments, divisions and 
activities as herein designated per attached Exhibit “A”. 
 
  SECTION 2:  Except as amended herein, all other provisions of the said Table of 
Organization adopted on June 19, 2017, per Resolution No. 7797, remains unchanged and in full 
force and effect. 

 
  SECTION 3:  The City Clerk shall certify to the adoption of this Resolution and shall 
cause this Resolution and her certification to be filed in the office of the City Clerk. 
 
PASSED, APPROVED, AND ADOPTED this 18th day of June, 2018. 
 

 
 

____________________________________ 
Sylvia Ballin, Mayor 
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ATTEST: 
 
 
_______________________________ 
Elena G. Chavez, City Clerk 
 
 
STATE OF CALIFORNIA  ) 
COUNTY OF LOS ANGELES  ) ss 
CITY OF SAN FERNANDO ) 
 

I HEREBY CERTIFY that the foregoing Resolution was approved and adopted at a 
regular meeting of the City Council held on the 18th day of June, 2018, by the following roll call 
vote to wit: 
 

AYES: 
 
NOES: 
 
ABSENT: 

 
 
_______________________________ 
Elena G. Chavez, City Clerk 
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CITY OF SAN FERNANDO
 FY 2018-2019 - TABLE OF ORGANIZATION

Exhibit "A"

BUDGETED 
HOURS

(PER WEEK)

FULL TIME
EQUIVALENT
(FTE) STATUS

AVG
NUMBER OF 
PERSONNEL
IN POSITION

City Manager 40 1 1

Executive Assistant to the City Manager 40 1 1

Personnel Division

Personnel Manager 40 1 1

Personnel Technician 40 1 1

Personnel Assistant (P/T) 28 0.7 1

TOTAL 188 4.7 5

CITY CLERK

40 1 1

Deputy City Clerk (P/T) 28 0.7 1

TOTAL 68 1.7 2

Director of Community Development 40 1 1

Community Preservation Officer 80 2 2

Building & Safety Supervisor 40 1 1

Associate Planner 40 1 1

Community Development Secretary 40 1 1

Community Preservation Officer (P/T) 30 0.75 2

City Maintenance Helper (P/T) - Grafitti 38 0.95 2

TOTAL 308 7.7 10

Director of Finance 40 1 1

Senior Accountant 40 1 1

Payroll Technician 40 1 1

Senior Account Clerk 80 2 2

Finance Office Specialist 40 1 1

Treasurer Division

Treasury Manager 40 1 1

Office Clerk 40 1 1

TOTAL 320 8 8

Police Chief 40 1 1

Police Lieutenant 80 2 2

Police Sergeant 200 5 5

Police Officer 920 23 23

Police Desk Officer 320 8 8

FINANCE

DEPARTMENT/TITLE

ADMINISTRATION

COMMUNITY DEVELOPMENT

POLICE

City Clerk
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CITY OF SAN FERNANDO
 FY 2018-2019 - TABLE OF ORGANIZATION

Exhibit "A"

BUDGETED 
HOURS

(PER WEEK)

FULL TIME
EQUIVALENT
(FTE) STATUS

AVG
NUMBER OF 
PERSONNEL
IN POSITION

POLICE (Continued)

Police Office Specialist 40 1 1

Police Records/Systems Administrator 40 1 1

Police Records Specialist 40 1 1

Property Control Officer 40 1 1

Community Service Officer 80 2 2

Community Service Officer (P/T) 40 1 2

Crossing Guard (P/T) 40 1 6

Junior Cadet (P/T) 60 1.5 3

TOTAL 1940 48.5 56

PUBLIC WORKS

Director of Public Works 40 1 1

Management Analyst 40 1 1

Office Specialist 40 1 1

Public Works Administrative Coordinator 40 1 1

Public Works Office Specialist 40 1 1

Electrical Division

Electrical Supervisor 40 1 1

Building Maint. Worker/Electrical Helper 40 1 1

Engineering Division

Civil Engineering Assistant II 80 2 2

Facility Maintenance Division

Public Works Superintendent 40 1 1

Public Work Field Supervisor II 40 1 1

Senior Maintenance Worker 40 1 1

Public Works Maintenance Worker 160 4 4

Public Works Maintenance Helper (P/T) 16 0.4 1

Equipment Maintenance Division

Equipment & Materials Supervisor 40 1 1

Mechanical Helper 40 1 1

Street Services Division

Public Works Supervisor II 40 1 1

Senior Maintenance Worker 160 4 4

Public Works Maintenance Worker 80 2 2

Public Works Maintenance Helper (P/T) 16 0.4 1

DEPARTMENT/TITLE
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CITY OF SAN FERNANDO
 FY 2018-2019 - TABLE OF ORGANIZATION

Exhibit "A"

BUDGETED 
HOURS

(PER WEEK)

FULL TIME
EQUIVALENT
(FTE) STATUS

AVG
NUMBER OF 
PERSONNEL
IN POSITION

PUBLIC WORKS (Continued)
Water Services Division

Public Works Superintendent 40 1 1

Public Works Field Supervisor II 40 1 1

Public Works Field Supervisor I 40 1 1

Senior Maintenance Worker 40 1 1
Public Works Maintenance Worker 80 2 2

Meter Technician 40 1 1

Water Pumping Operator/Backflow Techn. 40 1 1

TOTAL 1352 33.8 35

RECREATION & COMMUNITY SERVICES

Director of Rec. & Community Services 40 1 1

Office Specialist 80 2 2

Community Services Supervisor 40 1 1

Cultural Arts Supervisor 40 1 1

Recreation Supervisor 40 1 1

Program Specialist 40 1 1

Day Camp Counselor (P/T) 280 7 14

Office Clerk/Cashier (P/T) 12 0.3 1

Program Specialist (P/T) 30 0.75 1

Recreation Leader I, II & III (P/T) 255.2 6.38 12.76

Senior Day Camp Counselor (P/T) 101.2 2.53 5.06

TOTAL 958.4 23.96 40.82

5134.4 128.36 156.82GRAND TOTAL

DEPARTMENT/TITLE
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REVIEW:      ☒ Finance Director        ☒ Deputy City Manager       ☒ City Manager 

 
 
 
 
 
 

 
 

AGENDA REPORT

PUBLIC WORKS DEPARTMENT                 117 MACNEIL STREET, SAN FERNANDO, CA 91340                 (818) 898‐1222                 WWW.SFCITY.ORG

To:  Mayor Sylvia Ballin and Councilmembers 
   
From:    Alexander P. Meyerhoff, City Manager 
  By:  Yazdan T. Emrani, P.E., Director of Public Works/City Engineer 
     
Date:    June 18, 2018 
 
Subject:  Consideration  to  Adopt  a  Resolution  Authorizing  the  Director  of  Public 

Works/City Engineer to Execute Right‐of‐way Certifications for Federally Funded 
Projects 

 
 
RECOMMENDATION: 
 
It  is  recommended  that  the  City  Council  adopt  Resolution  No.  7864  (Attachment  “A”) 
authorizing the Director of Public Works/City Engineer to execute right‐of‐way certifications for 
federally funded projects with the California Department of Transportation. 

 
 

BACKGROUND: 
 

The City of San Fernando has historically received Federal funds for right‐of‐way improvements, 
including  Safe  Routes  to  School  and  street  resurfacing  projects.  Funding  is made  available 
through  the  California  Department  of  Transportation  (Caltrans)  and  the  City  must  follow 
Caltrans  policies  and  procedures  to  utilize  the  funds.  A  requirement  on  every  project  is  to 
certify that no additional right‐of‐way is required to complete the project for which funding has 
been awarded. 
 
 
ANALYSIS: 
 
Per Caltrans guidelines, each project eligible  for  Federal or  State  funds  requires  right‐of‐way 
certification along with an approved City Council Resolution prior to the expenditure of these 
funds. 
 
 
BUDGET IMPACT: 
 
There  is  no  budget  impact  associated  with  authorizing  the  Director  of  Public  Works/City 
Engineer to execute right‐of‐way certifications for federally funded projects. 
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CONCLUSION: 
 
Staff recommends that the City Council authorize the Director of Public Works/City Engineer to 
approve and execute all future right‐of‐way certifications. 
 
 
ATTACHMENT: 
 
A. Resolution No. 7864 
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ATTACHMENT “A” 

 

RESOLUTION NO.  7864 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 
SAN FERNANDO, CALIFORNIA, AUTHORIZING THE 
DIRECTOR OF PUBLIC WORKS/CITY ENGINEER TO 
EXECUTE RIGHT-OF-WAY CERTIFICATIONS FOR 
FEDERALLY FUNDED PROJECTS WITH THE CALIFORNIA 
DEPARTMENT OF TRANSPORTATION 

 
 

WHEREAS, from time to time rehabilitation, upgrading, and improvement projects are 
developed for  certain streets and transportation systems within the City of San Fernando; and 

 
WHEREAS, the City of San Fernando is eligible to receive Federal Funding for 

Transportation Projects, administrated by the California Department of Transportation 
(Caltrans); and 

 
WHEREAS, Caltrans requires right-of-way certifications to be approved regardless of 

the need for right-of-way acquisition prior to encumbering federal funds; and 
 
WHEREAS, the right-of-way certification must be executed by resolution of the City 

Council or by an authorized official of the City of San Fernando; and 
 
WHEREAS, the City Council wishes to delegate the authority to execute the right-of-

way certification to the Director of Public Works/City Engineer. 
 
NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF SAN 

FERNANDO DOES HEREBY RESOLVE, FIND, DETERMINE, AND ORDER AS 
FOLLOWS: 
 

SECTION 1: That the above recitals are all true and correct. 
 

SECTION 2: The Director of Public Works/City Engineer is hereby authorized to 
execute the right-of-way certification for federally funded projects. 
 

SECTION 3: That the City Clerk shall certify to the passage and adoption of this 
Resolution. 
 
PASSED, APPROVED, AND ADOPTED this 18th day of June, 2018. 
 
 
 
                                      _____________________________ 
                                                   Sylvia Ballin, Mayor 
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ATTEST: 
 
 
_______________________________ 
Elena G. Chávez, City Clerk 
 
 
STATE OF CALIFORNIA ) 
COUNTY OF LOS ANGELES ) ss 
CITY OF SAN FERNANDO ) 

 
I HEREBY CERTIFY that the foregoing Resolution was approved and adopted at a 

regular meeting of the City Council held on the 18th day of June, 2018, by the following vote to 
wit: 
 

AYES:  
 
NOES:  
 
ABSENT:  

 
 
______________________________ 
Elena G. Chávez, City Clerk 
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REVIEW:      ☒ Finance Department      ☒ Deputy City Manager      ☒ City Manager 

 
 
 
 
 
 

 

AGENDA REPORT

PUBLIC WORKS DEPARTMENT                 117 MACNEIL STREET, SAN FERNANDO, CA 91340                 (818) 898‐1222                 WWW.SFCITY.ORG

To:  Mayor Sylvia Ballin and Councilmembers 
   
From:    Alexander P. Meyerhoff, City Manager 
  By:  Yazdan T. Emrani, P.E., Director of Public Works/City Engineer 
     
Date:    June 18, 2018 
 
Subject:  Consideration  to  Approve  an  Agreement  Between  the  Los  Angeles  Gateway 

Region  Integrated Regional Water Management Joint Powers Authority and the 
City  of  San  Fernando  for  Cost  Sharing  for  the  Installation  of  Monitoring 
Equipment  and  Monitoring  Pursuant  to  the  Harbor  Toxic  Pollutants  Total 
Maximum Daily Load (TMDL) 

RECOMMENDATION: 

It is recommended that the City Council: 
 
a. Approve  the  Agreement  between  the  Los  Angeles  Gateway  Region  Integrated  Regional 

Water  Management  Joint  Powers  Authority  (GWMA)  and  the  City  of  San  Fernando 
(Attachment  “A” – Contract No. 1888)  for Cost Sharing  for  the  Installation of Monitoring 
Equipment and Monitoring Pursuant to the Harbor Toxic Pollutants TMDL; and  

 
b. Authorize City Manager to execute said Agreement. 
 
 
BACKGROUND: 

1. On May 11, 2011, the California Regional Water Quality Control Board, Los Angeles Region, 
adopted  the Dominguez Channel and Greater Harbors Toxic TMDL  (Harbor Toxics TMDL).  
This TMDL  requires cities and agencies  (permittees)  tributary  to  the  Los Angeles and San 
Gabriel Rivers to conduct monitoring for toxic pollutants as defined by that TMDL.  The City 
of San Fernando drains to the Los Angeles River. 

   
2. On November  8,  2012,  the  Los  Angeles  Regional Water Quality  Control  Board  (Regional 

Board)  adopted Order  R4‐2012‐0175,  the  newest municipal National  Pollutant Discharge 
Elimination Systems Permit (MS4 Permit), which became effective on December 28, 2012.  
This MS4 Permit incorporated the Harbor Toxics TMDL, and incentives for permittees willing 
to work cooperatively with other agencies in watershed monitoring efforts. 
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3. On December  2,  2013,  the City Council  approved participation  in  the Upper  Los Angeles 
River  Enhanced Watershed Management  Plan  Group  (ULAR  Group)  and  authorized  the 
City’s participation in the Upper Los Angeles River Enhanced Watershed Management Plan 
and the associated Coordinated Integrated Monitoring Plan (CIMP). 

 
4. On June 27, 2014, the ULAR Group submitted a draft of the CIMP to the Regional Board for 

approval, which includes Harbor Toxics TMDL monitoring. 
 
5. On June 15, 2015, the City of San Fernando, and other agencies entered into an agreement 

with GWMA to cost share the installation of monitoring equipment and conduct monitoring 
as required by the Harbor Toxic Pollutants TMDL (Attachment “B”).  This agreement is set to 
expire on June 30, 2018. 

 
 
ANALYSIS: 

Toxic  pollutants  monitoring  and  the  associated  testing  method  require  the  installation  of 
specialized monitoring equipment. To  reduce costs, GWMA has been requested  to act as  the 
fiduciary agent for the installation of and subsequent monitoring at three monitoring stations. 
All participating permittees will share the cost, responsibility and testing results that are specific 
to their drainage area. 
 
The attached agreement  includes a cost share matrix.   The City of San Fernando  is within the 
Upper  Los  Angeles  River  Watershed  of  the  greater  Los  Angeles  River  Watershed,  which 
eventually  drains  into  the  Los Angeles Harbor.    Cost  shares were  developed  based  on  each 
watershed group paying  (1) a  shared baseline  fee and  (2) an administrative  fee.   GWMA will 
assess  an  8.76%  administrative  fee  for  non‐GWMA  permittees  to  cover  the  cost  of 
administering this program; GWMA member permittees pay a 3% administrative fee. 
 
To participate in the program, the City will be required to sign the Agreement with GWMA.  Due 
to  the  number  of  permittees  involved,  the  Agreement  is  not  subject  to  altering  or 
customization. 
 
 
BUDGET IMPACT: 

Under the terms of the Agreement, the City would be obligated to pay $838.44 plus an 8.76% 
administrative charge in FY2018‐19 (for a total of $911.89), and the same amount annually for 
each  subsequent  fiscal year  through FY 2022‐2023.   This  is a  small percentage of  the cost  to 
monitor the Los Angeles – Long Beach Harbor for toxic discharges from the Los Angeles River. 
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CONCLUSION: 
 
Staff  recommends  the  City  Council  enter  into  the  Agreement  with  GWMA  as  the  cost  to 
conduct monitoring  requirements  placed  on  the  City  of  San  Fernando  by  the  Harbor  Toxic 
Pollutants TMDL is far less costly when in partnership with other responsible agencies. 
 
 
ATTACHMENTS: 

  
A. Contract No. 1888 
B. Expiring Memorandum of Agreement 
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05/14/18 

 
AGREEMENT 

BETWEEN THE LOS ANGELES GATEWAY REGION INTEGRATED REGIONAL 
WATER MANAGEMENT JOINT POWERS AUTHORITY 

AND THE 
CITY OF SAN FERNANDO 

 
FOR COST SHARING FOR THE INSTALLATION OF MONITORING EQUIPMENT 
AND MONITORING PURSUANT TO THE HARBOR TOXIC POLLUTANTS TMDL 

 
This Agreement is made and entered into as of July 1, 2018, by and between the 

Los Angeles Gateway Region Integrated Regional Water Management Joint Powers 
Authority (“GWMA”), a California Joint Powers Authority, and the City of San Fernando, 
(the “Permittee”). The Permittee and the GWMA are collectively referred to as the 
“Parties”; 

 
RECITALS 

 

WHEREAS, the mission of the GWMA includes the equitable protection and 
management of water resources within its area; 

 
WHEREAS, for the purposes of this Agreement, the term “MS4 Permittees” shall 

mean those public agencies that are co-permittees to a National Pollutant Discharge 
Elimination System Municipal Separate Storm Sewer System Permit Order (“MS4 
Permit”) issued by the Los Angeles Regional Water Quality Control Board; 

 
WHEREAS, the United States Environmental Protection Agency established the 

Total Maximum Daily Loads (“TMDL”) for Toxic Pollutants on March 23, 2012, with the 
intent of protecting and improving water quality in the Dominguez Channel and the 
Greater Los Angeles and Long Beach Harbor Waters (“Harbor Toxic Pollutants TMDL”); 

 
WHEREAS, the Harbor Toxic Pollutants TMDL regulates certain discharges from 

National Pollutant Discharge Elimination System (“NPDES”) permit holders, requiring 
organization and cooperation among the MS4 Permittees; 

 
WHEREAS, the Permittee manages, drains or conveys storm water into at least 

a portion of the Los Angeles River including the estuary or Coyote Creek or the San 
Gabriel River including the estuary; 

 
WHEREAS, various MS4 Permittees desire to facilitate the achievement of the 

objectives of the Harbor Toxic Pollutants TMDL by installing one monitoring station in 
the Los Angeles River at Wardlow Road, one monitoring station in the San Gabriel 
River near Spring Street, and one monitoring station in the Coyote Creek, also near 
Spring Street and conducting monitoring at said monitoring stations (collectively 
“Monitoring Stations”) to ensure consistency with other regional monitoring programs 
and usability with other TMDL related studies; 

ATTACHMENT “A” 
CONTRACT NO. 1888
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WHEREAS, installation of the Monitoring Stations and future monitoring requires 
administrative coordination for the various MS4 Permittees that the GWMA can and is 
willing to provide; 

 
WHEREAS, the members of the GWMA are the Cities of Artesia, Avalon, Bell, 

Bell Gardens, Bellflower, Cerritos, Commerce, Cudahy, Downey, Hawaiian Gardens, 
Huntington Park, La Mirada, Lakewood, Long Beach, Lynwood, Maywood, Montebello, 
Norwalk, Paramount, Pico Rivera, Santa Fe Springs, Signal Hill, South Gate, Vernon, 
Whittier, Water Replenishment District, Central Basin Municipal Water District and the 
Long Beach Water Department (“GWMA Members”); 

 
WHEREAS, because of the financial savings and benefits resulting from this 

cost-sharing arrangement, other MS4 Permittees that are not GWMA Members may 
request to participate in the cost sharing of the Monitoring Costs for the installation of 
the Monitoring Stations and the costs of monitoring conducted at the Monitoring 
Stations (collectively “Monitoring Costs”); 

 
WHEREAS, the GWMA Board of Directors authorized the GWMA to enter into 

individual separate agreements with such individual MS4 Permittees (which shall not 
have voting rights in any group relating to the GWMA Members) for purposes of only 
cost sharing in the Monitoring Costs; 

 
WHEREAS, because GWMA Members already pay annual membership fees that 

pay for GWMA administrative costs, GWMA Members that participate in the cost share 
for the Monitoring Costs shall pay a three percent (3%) administrative fee on each 
payment to cover various administrative costs; 

 
WHEREAS, MS4 Permittees that are not GWMA Members that participate in the 

cost share for the Monitoring Costs shall pay an eight and seventy-six hundredths 
percent (8.76%) administrative fee on each payment to cover various administrative 
costs. Five percent (5%) of such amount represents the estimated direct, actual costs 
of the GWMA’s administrative expenses and three and seventy-six hundredths percent 
(3.76%) represents the estimated indirect, overhead costs of the GWMA’s 
administrative expenses; 

 
WHEREAS, certain private NPDES permit holders that are subject to the Harbor 

Toxic Pollutants TMDL have also expressed interest in participating in the cost share for 
the Monitoring Costs and procuring the monitoring data generated pursuant to this 
Agreement in order to satisfy their own permit obligations; 

 
WHEREAS, it is currently unknown how many MS4 Permittees and private 

NPDES permit holders will ultimately participate in the cost sharing of the Monitoring 
Costs; 

 
WHEREAS, depending on how many MS4 Permittees and private NPDES permit 

holders  ultimately  participate  in  the  cost  sharing  for  the  Monitoring  Costs,  each 
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participating Permittee’s annual cost share amount will be adjusted and the GWMA will 
notify each participating Permittee of its adjusted annual cost share amount in writing; 

 
WHEREAS, the Permittee desires to share in the Monitoring Costs; 

 
WHEREAS, the Parties have determined that authorizing GWMA to hire 

consultants as necessary to install and maintain the Monitoring Stations and conduct 
the monitoring required by the Harbor Toxic Pollutants TMDL will be beneficial to the 
Parties; 

 
WHEREAS, the Permittee agrees to pay: (a) its proportional share of the 

Monitoring Costs to be incurred by the GWMA in accordance with the Cost Sharing 
Formula reflected in Exhibit “A”; and (b) applicable administrative fees to cover 
administrative costs; and 

 
WHEREAS, the role of the GWMA is to: (1) invoice and collect funds from the 

Permittee to cover its portion of the Monitoring Costs; and (2) hire and retain 
consultants to install Monitoring Stations and conduct monitoring at the Monitoring 
Stations. 

 
NOW, THEREFORE, in consideration of the mutual covenants and conditions set 

forth herein, the Parties do hereby agree as follows: 
 

Section 1.    Recitals. The recitals set forth above are fully incorporated as part 
of this Agreement. 

 
Section 2. Purpose. The purpose of this Agreement is for the Permittee to cost 

share in the Monitoring Costs. 
 

Section 3. Cooperation. The Parties shall fully cooperate with one another to 
achieve the purposes of this Agreement. 

 
Section 4. Voluntary Nature. The Parties voluntarily enter into this Agreement. 

 

Section 5. Binding Effect. This Agreement shall become binding on GWMA 
and the Permittee. 

 
Section 6. Term.  This Agreement shall commence on July 1, 2018 and shall 

expire on June 30, 2023, unless terminated earlier pursuant to this Agreement. 
 

Section 7. Role of the GWMA. 
 

(a) The GWMA shall invoice and collect funds from the Permittee to 
cover the Monitoring Costs; and 

 
(b) The GWMA shall administer the consultants’ contracts for the 

Monitoring Costs. Provided the Permittee has paid all outstanding invoices to the 
GWMA to cover the Monitoring Costs and administrative costs, the GWMA will provide 
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the Permittee with the monitoring data collected from the Monitoring Stations. 
 

(c) At the request of an MS4 Permittee that participates in the cost 
sharing for the Monitoring Costs, the GWMA is authorized and may negotiate, enter into 
agreements with, and collect funds from general and individual NPDES permit holders 
that are not MS4 Permittees for cost-sharing the Monitoring Costs. 

 
Section 8. Financial Terms. 

 

(a) Initial Payment Amount. The Permittee shall pay no more than Six 
Hundred Ten Dollars and Thirty-Two Cents ($610.32) for the initial payment (“Initial 
Payment Amount”), for the 2018-2019 fiscal year to the GWMA for managing the 
installation of the Monitoring Stations and the monitoring data collected at the 
Monitoring Stations for the 2018-2019 fiscal year. This Initial Payment Amount 
includes: (1) the Permittee’s cost share amount (“Cost Share Amount”) identified in 
Exhibit “A”, attached hereto and incorporated herein; and (2) the Administrative Costs 
Payment Amount identified in subsection (c) of this Section 8. 

 
(b) Annual Payment Amount. For each subsequent fiscal year, 

commencing with the 2019-2020 fiscal year, the Permittee shall pay no more than Six 
Hundred Ten Dollars and Thirty-Two Cents ($610.32) (“Annual Payment Amount”) 
annually on a fiscal year (July 1st to June 30th) basis to the GWMA in exchange for the 
monitoring data collected from the Monitoring Stations. This Annual Payment Amount 
includes: (1) the Permittee’s Cost Share Amount identified in Exhibit “A”, attached 
hereto and incorporated herein; and (2) the Administrative Costs Payment Amount 
identified in subsection (c) of this Section 8. 

 
(c) Administrative Costs. As part of the Initial Payment Amount and 

the Annual Payment Amount, the Permittee shall also pay its proportional share of the 
GWMA’s staff time for hiring the consultants and invoicing the Permittee, legal fees 
incurred by the GWMA in the performance of its duties under this Agreement, and audit 
expenses and other overhead costs (“Administrative Costs Payment Amount”). The 
Administrative Costs Payment Amount will be added to the Permittee’s annual invoice 
to cover the Permittee’s share of the administrative costs. 

 
i. GWMA Members. If the Permittee is a GWMA Member, 

then the Administrative Costs Payment Amount shall be three percent (3%) of the 
Permittee’s Cost Share Amount identified in Exhibit “A.” Beginning with the 2019-2020 
fiscal year and for each fiscal year thereafter, the GWMA will evaluate this 
Administrative Costs Payment Amount to ensure it adequately recovers the GWMA’s 
cost of performing its duties under this Agreement. Based on this review, the GWMA 
may increase or decrease the Administrative Costs Payment Amount for the next fiscal 
year. The GWMA will provide the Permittee thirty (30) days’ written notice prior to July 
1st of the fiscal year in which a new Administrative Costs Payment Amount will take 
effect. 
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ii. Non-GWMA Members. If the Permittee is not a GWMA 
Member, then the GWMA shall charge eight and seventy-six hundredths percent 
(8.76%) of the Permittee’s Cost Share Amount identified in Exhibit “A.” Five percent 
(5%) of such amount represents the estimated direct, actual costs of the GWMA’s 
Administrative Costs and three and seventy-six hundredths percent (3.76%) represents 
the estimated indirect, overhead costs of the GWMA’s Administrative Costs. Beginning 
with the 2019-2020 fiscal year and for each fiscal year thereafter, the GWMA will 
evaluate this Administrative Costs Payment Amount to ensure it adequately recovers 
the GWMA’s cost of performing its duties under this Agreement. Based on this review, 
the GWMA may increase or decrease the Administrative Costs Payment Amount for the 
next fiscal year. The GWMA will provide the Permittee thirty (30) days’ written notice 
prior to July 1st of the fiscal year in which a new Administrative Costs Payment Amount 
will take effect. 

 
(d) The Permittee’s Initial Payment Amount shall cover the 2018-2019 

fiscal year and is due upon execution of this Agreement, but in no event later than June 
30, 2018. For each subsequent fiscal year, commencing with the 2019-2020 fiscal year, 
the GWMA shall  submit annual invoices to the Permittee for the Annual Payment 
Amount and no later than the April 1st prior to the new fiscal year. 

 
(e) Adjustment of Cost Share Based on Number of Participants. The 

Initial Payment Amount, the Annual Payment Amount, and the Administrative Costs 
Payment Amount identified in this Section 8 (“Financial Terms”) represent the maximum 
dollar amounts that the Permittee is required to submit to the GWMA, but may be 
reduced based on the final number of MS4 Permittees that participate in the cost 
sharing for the Monitoring Costs. 

 
(f) Reserve Credits. If the Permittee’s actual cost share amount plus 

administrative costs are less than the Initial Payment Amount or the Annual Payment 
Amount, plus the Administrative Costs Payment Amount, paid by the Permittee in a 
particular year, then the GWMA will notify the Permittee in writing on the next available 
invoice and will presume that the Permittee desires any excess balance be credited 
toward the Permittee’s Annual Payment Amount and/or Administrative Costs Payment 
Amount in subsequent years, less a reasonable contingency as determined by the 
GWMA not to exceed $10,000. Such a credit will be applied to the Initial Payment 
Amount if an excess balance exists for funds paid by Permittee under a prior cost share 
agreement between the Parties. In lieu of a credit, the Permittee may elect to retain any 
excess balance as reserves for future Annual Payments Amounts and/or Administrative 
Costs Payment amounts, and pay the full invoiced amount to the GWMA. 
Notwithstanding the forgoing, the Administrative Costs Payment Amount charged to 
non-GWMA Members for indirect, overhead costs in the amount of three and seventy- 
six hundredths percent (3.76%) of the Permittee’s Cost Share Amount will be retained 
by GWMA and is not subject to a credit. 

 
(g) Upon receiving an invoice from the GWMA, the Permittee shall pay 

the invoiced amount to the GWMA within thirty (30) days of the invoice’s date. 
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(h) The Permittee shall be delinquent if its invoiced payment is not 
received by the GWMA within forty-five (45) days after the invoice’s date. If the 
Permittee is delinquent, the GWMA will: 1) verbally contact the representative of the 
Permittee; and 2)  submit a formal letter from the GWMA Executive Officer to the 
Permittee at the address listed in Section 12 of this Agreement. If payment is not 
received within sixty (60) days of the original invoice date, the GWMA may terminate 
this Agreement. However, no such termination may be ordered unless the GWMA first 
provides the Permittee with thirty (30) days written notice of its intent to terminate the 
Agreement. The terminated Permittee shall remain obligated to GWMA for its 
delinquent payments and any other obligations incurred prior to the date of termination. 
If the GWMA terminates this Agreement because the Permittee is delinquent in its 
payment, the Permittee shall no longer be entitled to the monitoring data collected from 
the Monitoring Stations. 

 
(i) Any delinquent payments by the Permittee shall accrue compound 

interest at the average rate of interest paid by the Local Agency Investment Fund during 
the time that the payment is delinquent. 

 
Section 9. Independent Contractor. 

 

(a) The GWMA is, and shall at all times remain, a wholly independent 
contractor for performance of the obligations described in this Agreement. The GWMA’s 
officers, officials, employees and agents shall at all times during the term of this 
Agreement be under the exclusive control of the GWMA. The Permittee cannot control 
the conduct of the GWMA or any of its officers, officials, employees or agents. The 
GWMA and its officers, officials, employees, and agents shall not be deemed to be 
employees of the Permittee. 

 
(b) The GWMA is solely responsible for the payment of salaries, 

wages, other compensation, employment taxes, workers’ compensation, or similar taxes 
for its employees and consultants performing services hereunder. 

 
Section 10. Indemnification and Insurance. 

 

(a) The Permittee shall defend, indemnify and hold harmless the 
GWMA and its officers, employees, and other representatives and agents from and 
against any and all  liabilities, actions, suits proceedings, claims, demands, losses, 
costs, and expenses, including legal costs and attorney’s fees, for injury to or death of 
person(s), for damage to property (including property owned by the GWMA) for 
negligent or intentional acts, errors and omissions committed by the Permittee or its 
officers, employees, and agents, arising out of or related to that Permittee’s 
performance under this Agreement, except for such loss as may be caused by GWMA’s 
negligence or  that of its officers, employees, or other representatives and agents, 
excluding the consultant. 

 
(b) GWMA makes no guarantee or warranty that any monitoring data 

prepared by the consultants shall be approved by the relevant governmental authorities. 
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GWMA shall have no liability to the Permittee for the negligent or intentional acts or 
omissions of GWMA’s consultants. 

 
Section 11. Termination. 

 

(a) The Permittee may terminate this Agreement for any reason, or no 
reason, by giving the GWMA prior written notice thereof, but the Permittee shall remain 
responsible for its entire Annual Payment Amount through the end of the current fiscal 
year during which Permittee terminates the Agreement and shall not be entitled any 
refund of any portion of said Annual Payment Amount. Moreover, unless the Permittee 
provides written notice of termination to the GWMA by February 15th immediately prior 
to the new fiscal year, the Permittee shall also be responsible for its Annual Payment 
Amount through the end of the new fiscal year (e.g., If the Permittee terminates on 
March 1st, 2019, the Permittee is responsible for the Annual Payment Amounts for both 
FY 2018-2019 and FY 2019-2020. If the Permittee terminates on February 10, 2019, 
the Permittee is responsible for its Annual Payment Amount only for FY 2018-2019, not 
for FY 2019-2020). If the Permittee terminates the Agreement, the Permittee shall 
remain liable for any loss, debt, or liability otherwise incurred through the end of the new 
fiscal year. 

 
(b) The GWMA may, with a vote of the GWMA Board, terminate this 

Agreement upon not less than thirty (30) days written notice to the Permittee. Any 
remaining funds not due and payable or otherwise legally committed to Consultant shall 
be returned to the Permittee. 

 
Section 12. Miscellaneous. 

 

(a) Other NPDES Permit Holders. Individual or general NPDES permit 
holders who are not MS4 Permittees that receive Harbor Toxic Pollutants TMDL 
monitoring requirements in their NPDES permits may wish to participate in this cost 
share for the Monitoring Costs in order to receive the monitoring data collected from the 
Monitoring Stations. Upon receipt of a written request from an NPDES permit holder to 
participate in this cost share, the GWMA will either reject or accept the NPDES permit 
holder’s participation in the cost share arrangement. If accepted, the NPDES permit 
holder will enter into a separate cost share agreement with the GWMA that will require 
the NPDES permit holder to pay annually twelve thousand three hundred dollars 
($12,300) (“Private Monitoring Fee”) for the Monitoring Costs. Failure to pay the Private 
Monitoring Fee by the date set forth in the cost share agreement will result in 
termination of the NPDES permit holder’s participant status. An NPDES permit holder 
accepted as a participant will only be entitled to receive the monitoring data collected 
from the Monitoring Stations for any fiscal year in which the participant has paid its 
Private Monitoring Fee. The Private Monitoring Fee will be applied as a credit toward 
the Permittee’s Annual Payment Amount in proportion to the Permittee’s Cost Share 
Amount identified in Exhibit “A.” 

 
(b) Notices. All Notices which the Parties require or desire to give 

hereunder shall be in writing and shall be deemed given when delivered personally or 
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three (3) days after mailing by registered or certified mail (return receipt requested) to 
the following address or as such other addresses as the Parties may from time to time 
designate by written notice in the aforesaid manner: 

 
To GWMA: 

 
Ms. Grace Kast 
Executive Officer 
16401 Paramount Boulevard 
Paramount, CA 90723 

To the Permittee: 

City of San Fernando 
117 Macneil Street 
San Fernando, CA 91340  
Attn: Yazdan Emrani, M.S., P.E.  
 Director of Public Works/City Engineer 
 yemrani@sfcity.org 

 
(c) Amendment. The terms and provisions of this Agreement may not 

be amended, modified or waived, except by a written instrument signed by all Parties. 
 

(d) Waiver. Waiver by either the GWMA or the Permittee of any term, 
condition, or covenant of this Agreement shall not constitute a waiver of any other term, 
condition, or covenant. Waiver, by the GWMA or the Permittee, to any breach of the 
provisions of this Agreement shall not constitute a waiver of any other provision or a 
waiver of any subsequent breach of any provision of this Agreement. 

 
(e) Law to Govern: Venue. This Agreement shall be interpreted, 

construed, and governed according to the laws of the State of California. In the event of 
litigation between the Parties, venue shall lie exclusively in the County of Los Angeles. 

 
(f) No Presumption in Drafting. The Parties to this Agreement agree 

that the general rule than an agreement is to be interpreted against the Party drafting it, 
or causing it to be prepared, shall not apply. 

 
(g) Severability. If any term, provision, condition or covenant of this 

Agreement is declared or determined by any court of competent jurisdiction to be 
invalid, void, or unenforceable, the remaining provisions of this Agreement shall not be 
affected thereby and this Agreement shall be read and construed without the invalid, 
void, or unenforceable provisions(s). 

 
(h) Entire Agreement. This Agreement constitutes the entire agreement 

of the Parties with respect to the subject matter hereof and supersedes all prior or 
contemporaneous agreements, whether written or oral, with respect thereto. 
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(i) Counterparts. This Agreement may be executed in any number of 
counterparts, each of which shall be an original, but all of which taken together shall 
constitute but one and the same instrument, provided, however, that such counterparts 
shall have been delivered to all Parties to this Agreement. 

 
(j) Legal Representation. All Parties have been represented by 

counsel in the preparation and negotiation of this Agreement. Accordingly, this 
Agreement shall be construed according to its fair language. 

 
(k) Authority to Execute this Agreement. The person or persons 

executing this Agreement on behalf of Permittee warrants and represents that he or she 
has the authority to execute this Agreement on behalf of the Permittee and has the 
authority to bind Permittee. 
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IN WITNESS WHEREOF, the Parties hereto have caused this Agreement to be 
executed on their behalf, respectively, as follows: 

 

DATE:   LOS ANGELES GATEWAY REGION 
INTEGRATED REGIONAL WATER 
MANAGEMENT JOINT POWERS 
AUTHORITY 

 
 
 
 

 

Signature of GWMA Chair 
 
 
 
 

 

Print Name 
 
 
 

 
DATE:    PERMITTEE 

CITY OF SAN FERNANDO 
 

 
 

Signature 
 
 

 
 

Print Name 
 
 

 
 

Print Title 
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EXHIBIT “A” 
 

COST SHARE MATRIX 
ATTACHED 
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EXHIBIT A ‐ COST SHARE MATRIX 
 

 

City 

GWMA 

Member 
 

Group 
 

Fourth Year* 
 

Sub‐Total* 

Credit from 

Reserve 

 

Balance* 

Combined 

Balance

Alhambra  No  LAR $  801.52  $ 801.52 $ ‐  $ 801.52 ‐ 

Arcadia  No  LAR  $  919.56  $  919.56 $  ‐  $  919.56  $ 1,593.98
Arcadia  No  SGR $ 674.42 $ 674.42 $ ‐  $ 674.42

Artesia  Yes  SGR  $  697.95  $  697.95 $  ‐  $  697.95  $ 2,779.84
Artesia  Yes  SGR ‐ CC $ 2,081.89 $ 2,081.89 $ ‐  $ 2,081.89

Azusa  No  SGR $  1,464.61 $ 1,464.61 $ ‐  $ 1,464.61 ‐ 

Baldwin Park  No  SGR $  1,244.69 $ 1,244.69 $ ‐  $ 1,244.69 ‐ 

Bell  Yes  LAR $  619.29  $ 619.29 $ ‐  $ 619.29 ‐ 

Bellflower  Yes  SGR $  820.49  $ 820.49 $ ‐  $ 820.49 ‐ 

Bell Gardens  Yes  LAR $  613.67  $ 613.67 $ ‐  $ 613.67 ‐ 

Bradbury  No  LAR  $  552.43  $  552.43 $  ‐  $  552.43  $ 1,305.05
Bradbury  No  SGR $ 752.62 $ 752.62 $ ‐  $ 752.62

Burbank  No  LAR $  1,154.33 $ 1,154.33 $ ‐  $ 1,154.33 ‐ 

Calabasas  No  LAR $  751.65  $ 751.65 $ ‐  $ 751.65 ‐ 

Cerritos  Yes  SGR  $  910.53  $  910.53 $  ‐  $  910.53  $ 4,405.01
Cerritos  Yes  SGR ‐ CC $ 3,494.49 $ 3,494.49 $ ‐  $ 3,494.49

Claremont  No  SGR $  1,827.34 $ 1,827.34 $ ‐  $ 1,827.34 ‐ 

Commerce  Yes  LAR $  762.38  $ 762.38 $ ‐  $ 762.38 ‐ 

Covina  No  SGR $  1,264.55 $ 1,264.55 $ ‐  $ 1,264.55 ‐ 

Cudahy  Yes  LAR $  568.73  $ 568.73 $ ‐  $ 568.73 ‐ 

Diamond Bar  No  SGR  $  1,275.70 $  1,275.70  $  ‐  $  1,275.70  $ 5,132.03
Diamond Bar  No  SGR ‐ CC $ 3,856.33 $ 3,856.33 $ ‐  $ 3,856.33

Downey  Yes  LAR  $  725.52  $  725.52 $  ‐  $  725.52  $ 1,956.88
Downey  Yes  SGR $ 1,231.36 $ 1,231.36 $ ‐  $ 1,231.36

Duarte  No  LAR  $  572.48  $  572.48 $  ‐  $  572.48  $ 1,425.07
Duarte  No  SGR $ 852.59 $ 852.59 $ ‐  $ 852.59

El Monte  No  LAR  $  778.68  $  778.68 $  ‐  $  778.68  $ 1,648.95
El Monte  No  SGR $ 870.27 $ 870.27 $ ‐  $ 870.27

Glendale  No  LAR $  1,636.77 $ 1,636.77 $ ‐  $ 1,636.77 ‐ 

Glendora  No  SGR $  1,920.91 $ 1,920.91 $ ‐  $ 1,920.91 ‐ 

Hawaiian Gardens  Yes  SGR ‐ CC $  2,031.79 $ 2,031.79 $ ‐  $ 2,031.79 ‐ 

Hidden Hills  No  LAR $  578.68  $ 578.68 $ ‐  $ 578.68 ‐ 
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Huntington Park  Yes  LAR $ 633.72  $ 633.72 $ ‐  $ 633.72 ‐ 

Industry  No  SGR $ 1,695.14 $ 1,695.14 $ ‐  $ 1,695.14 ‐ 

Irwindale  No  LAR $ 582.25  $ 582.25 $ ‐  $ 582.25
$  1,934.80

Irwindale  No  SGR $ 1,352.54 $ 1,352.54 $ ‐  $ 1,352.54

La Canada Flintridge  No  LAR $ 838.44  $ 838.44 $ ‐  $ 838.44 ‐ 

La Habra Heights  No  SGR $ 749.09  $ 749.09 $ ‐  $ 749.09
$  3,867.81

La Habra Heights  No  SGR ‐ CC $ 3,118.72 $ 3,118.72 $ ‐  $ 3,118.72

La Mirada  Yes  SGR ‐ CC $ 4,074.83 $ 4,074.83 $ ‐  $ 4,074.83 ‐ 

La Puente  No  SGR $ 955.27  $ 955.27 $ ‐  $ 955.27 ‐ 

La Verne  No  SGR $ 1,396.88 $ 1,396.88 $ ‐  $ 1,396.88 ‐ 

Lakewood  Yes  LAR $ 526.98  $ 526.98 $ ‐  $ 526.98  
$ 

 
3,309.51Lakewood  Yes  SGR $ 746.09  $ 746.09 $ ‐  $ 746.09

Lakewood  Yes  SGR ‐ CC $ 2,036.43 $ 2,036.43 $ ‐  $ 2,036.43

Long Beach (minus estuary)  Yes  LAR $ 971.71 $ 971.71 $ ‐  $ 971.71  
$ 

 
4,162.30Long Beach  Yes  SGR $ 739.43  $ 739.43 $ ‐  $ 739.43

Long Beach  Yes  SGR ‐ CC $ 2,451.16 $ 2,451.16 $ ‐  $ 2,451.16

Los Angeles  No  LAR $ 10,822.08  $ 10,822.08 $ ‐  $ 10,822.08 ‐ 

Lynwood  Yes  LAR $ 700.07  $ 700.07 $ ‐  $ 700.07 ‐ 

Maywood  Yes  LAR $ 566.92  $ 566.92 $ ‐  $ 566.92 ‐ 

Monrovia  No  LAR $ 808.39  $ 808.39 $ ‐  $ 808.39
$  1,470.44

Monrovia  No  SGR $ 662.04  $ 662.04 $ ‐  $ 662.04

Montebello  Yes  LAR $ 828.33  $ 828.33 $ ‐  $ 828.33 ‐ 

Monterey Park  No  LAR $ 805.38  $ 805.38 $ ‐  $ 805.38 ‐ 

Norwalk  Yes  SGR $ 1,034.29 $ 1,034.29 $ ‐  $ 1,034.29
$  4,385.43

Norwalk  Yes  SGR ‐ CC $ 3,351.14 $ 3,351.14 $ ‐  $ 3,351.14

Paramount  Yes  LAR $ 637.52  $ 637.52 $ ‐  $ 637.52 ‐ 

Pasadena  No  LAR $ 1,365.08 $ 1,365.08 $ ‐  $ 1,365.08 ‐ 

Pico Rivera  Yes  LAR $ 609.86  $ 609.86 $ ‐  $ 609.86
$  1,799.33

Pico Rivera  Yes  SGR $ 1,189.47 $ 1,189.47 $ ‐  $ 1,189.47

Pomona  No  SGR $ 2,654.52 $ 2,654.52 $ ‐  $ 2,654.52 ‐ 

Rosemead  No  LAR $ 712.17  $ 712.17 $ ‐  $ 712.17 ‐ 

San Dimas  No  SGR $ 1,996.80 $ 1,996.80 $ ‐  $ 1,996.80 ‐ 

San Fernando  No  LAR $ 610.32  $ 610.32 $ ‐  $ 610.32 ‐ 

San Gabriel  No  LAR $ 674.33  $ 674.33 $ ‐  $ 674.33 ‐ 
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San Marino  No  LAR $  660.99  $ 660.99 $ ‐  $ 660.99 ‐ 

Santa Fe Springs  Yes  SGR $  914.20  $ 914.20 $ ‐  $ 914.20
$  4,413.79

Santa Fe Springs  Yes  SGR ‐ CC $  3,499.59 $ 3,499.59 $ ‐  $ 3,499.59

Sierra Madre  No  LAR $  625.88  $ 625.88 $ ‐  $ 625.88 ‐ 
Signal Hill (minus estuary)  Yes  LAR $ 529.99 $ 529.99 $ ‐  $ 529.99 ‐

South El Monte  No  LAR $  613.19  $ 613.19 $ ‐  $ 613.19
$  1,299.71

South El Monte  No  SGR $  686.52  $ 686.52 $ ‐  $ 686.52

South Gate  Yes  LAR $  791.29  $ 791.29 $ ‐  $ 791.29 ‐ 

South Pasadena  No  LAR $  648.26  $ 648.26 $ ‐  $ 648.26 ‐ 

Temple City  No  LAR $  670.47  $ 670.47 $ ‐  $ 670.47 ‐ 

Unincorporated  No  LAR $  2,946.12 $ 2,946.12 $ ‐  $ 2,946.12  
$ 

 
14,510.19Unincorporated  No  SGR $  4,968.38 $ 4,968.38 $ ‐  $ 4,968.38

Unincorporated  No  SGR ‐ CC $  6,595.70 $ 6,595.70 $ ‐  $ 6,595.70

Vernon  Yes  LAR $  711.43  $ 711.43 $ ‐  $ 711.43 ‐ 

Walnut  No  SGR $  1,438.09 $ 1,438.09 $ ‐  $ 1,438.09 ‐ 

West Covina  No  SGR $  2,060.86 $ 2,060.86 $ ‐  $ 2,060.86 ‐ 

Whittier  Yes  SGR $  879.24  $ 879.24 $ ‐  $ 879.24
$  6,214.04

Whittier  Yes  SGR ‐ CC $  5,334.80 $ 5,334.80 $ ‐  $ 5,334.80

               

LACFCD (5%) of Subtotal:  No  LAR  $  2,206.68  $ 2,206.68 $ ‐  $ 2,206.68  
$ 

 
6,620.03 LACFCD (5%) of Subtotal:  No  SGR  $  2,206.68  $ 2,206.68 $ ‐  $ 2,206.68

LACFCD (5%) of Subtotal:  No  SGR ‐ CC $  2,206.68  $ 2,206.68 $ ‐  $ 2,206.68

               

Grand Total:  ‐  ‐  $  132,400.65 $   132,400.65 $ ‐  $   132,400.65 ‐
 

Calculations based on an estimated monitoring cost of $44,133.55 per monitoring station. 
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REVIEW:      ☒ Finance Director        ☒ Deputy City Manager       ☒ City Manager 

 
 
 
 
 
 

 

AGENDA REPORT

PUBLIC WORKS DEPARTMENT                 117 MACNEIL STREET, SAN FERNANDO, CA 91340                 (818) 898‐1222                 WWW.SFCITY.ORG

To:  Mayor Sylvia Ballin and Councilmembers 
   
From:    Alexander P. Meyerhoff, City Manager 
  By:  Yazdan T. Emrani, P.E., Director of Public Works/City Engineer 
     
Date:    June 18, 2018 
 
Subject:  Consideration  to Approve  a Memorandum  of Agreement  Between  the  City  of 

San  Fernando  and  San  Gabriel  Valley  Council  of  Governments  Regarding  the 
Administration  and Cost  Sharing  for  Implementing  the Coordinated  Integrated 
Monitoring Program and Enhanced Watershed Management Plan for the Upper 
Los Angeles River Watershed Management Area 

RECOMMENDATION: 

It is recommended that the City Council: 
 
a. Approve  the Memorandum  of  Agreement  (MOA)  (Attachment  “A”  –  Contract No.  1889) 

between the City of San Fernando and San Gabriel Valley Council of Governments Regarding 
the  Administration  and  Cost  Sharing  for  Implementing  the  Coordinated  Integrated 
Monitoring Program and Enhanced Watershed Management Plan for the Upper Los Angeles 
River Watershed Management Area; and  

 
b. Authorize City Manager to execute said Agreement. 
 
 
BACKGROUND: 
 
1. On November  8,  2012,  the  Los  Angeles  Regional Water Quality  Control  Board  (Regional 

Board)  adopted Order  R4‐2012‐0175,  the  newest municipal National  Pollutant Discharge 
Elimination Systems Permit (MS4 Permit), which became effective on December 28, 2012.  
This MS4  Permit  incorporated  33  TMDLs  and  incentives  for  permittees  willing  to  work 
cooperatively with other agencies in watershed efforts. 

 
2. On December  2,  2013,  the City Council  approved participation  in  the Upper  Los Angeles 

River  Enhanced Watershed Management  Plan  Group  (ULAR  Group)  and  authorized  the 
City’s participation in the Upper Los Angeles River Enhanced Watershed Management Plan 
and the associated Coordinated Integrated Monitoring Plan (CIMP). 
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3. On June 27, 2014, the ULAR Group submitted a draft of the CIMP to the Regional Board for 
approval.  On August 5, 2015, the Regional Board approved the CIMP after review by many 
parties and several revisions. 

 
4. On  June  25,  2015,  the  ULAR  Group  submitted  a  draft  of  the  Enhanced  Watershed 

Management  Plan  (EWMP)  to  the  Regional  Board  for  approval.    The  Group  received 
comments and subsequently resubmitted a revised draft on January 20, 2016.  On April 20, 
2016, the Regional Board approved the EWMP. 

 
5. On May 4, 2016, the City of San Fernando, and other agencies entered  into an agreement 

with the City of Los Angeles to administer and cost sharing for the implementing the CIMP 
for  the ULAR CIMP Group  (Attachment “B”).   This agreement  is  set  to expire on  June 30, 
2018  

 
 

ANALYSIS: 

The proposed MOA  is being presented  to continue  the administration and establish  the cost 
share based on  services used by each member of  the Group.   The Group evaluated program 
efficiencies  over  the  past  few  years  and  discovered  that  contracting  services  and  financial 
management of the program can be streamlined with the assistance of the San Gabriel Valley 
Council of Governments (SVGCOG).   
 
The  City  of  Los  Angeles  has  performed Monitoring  activities  within  the  Los  Angeles  River 
Watershed  for the  last three years under the terms of the MOA and proposes to continue to 
perform the monitoring services for the term of the new MOA; new term is through Fiscal Year 
(FY) 2022‐2023.   
 
CIMP Related Costs. 
The proposed MOA covers a wide range of monitoring events which must be divided among the 
19 agencies that are joining in this agreement.  Since many of the events have little or no direct 
benefit to the City of San Fernando, costs are spread to each agency according to the benefit 
derived.   The  following  table shows  the costs  that are applicable  to  the City and displays  the 
year in which the cost is proposed to be incurred and how much of that cost relates to the City.  
  

CIMP Service  FY 18‐19 FY 19‐20 FY 20‐21 FY 21‐22 FY 22‐23  Total 

General Monitoring  $3,242 $2,891 $2,891 $2,891 $2,891  $14,807

Aliso Canyon  $0  $0  $0  $0  $0   $0 

McCoy Canyon  $0  $0  $0  $0  $0   $0 

Dry Canyon  $0  $0  $0  $0  $0   $0 

Bell Creek  $0  $0  $0  $0  $0   $0 
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CIMP Service  FY 18‐19 FY 19‐20 FY 20‐21 FY 21‐22 FY 22‐23  Total 

LAR Segment C  $0  $0  $0  $0  $0   $0 

Verdugo Wash  $0  $0  $0  $0  $0   $0 

Burbank WC  $0  $0  $0  $0  $0   $0 

Tujunga Wash  $0  $1,500  $0  $0 $2,235  $3,735

LAR Segment D  $0 $0 $0 $0 $0  $0

Bull Creek  $0 $0 $0 $0 $0  $0

Legg Lake  $0 $0 $0 $0 $0  $0

SGVCOG Fee  $233 $233 $233 $233 $233  $1,164

Total  $3,475  $4,623  $3,124  $3,124  $5,359   $19,705 

 
EWMP Related Costs. 
The MOA covers a wide range of EWMP related services which must be divided among the 19 
agencies that are joining in this agreement.  Services that are being funded through this portion 
of  the MOA  are:    (1)  San  Gabriel  Valley  Council  of  Governments  expenses  related  to  their 
fiduciary responsibilities under this MOA;  (2) preparation of the Group annual report, which is 
required by the Regional Board in addition to the Individual City annual report; (3) the Adaptive 
Management review of the EWMP which is required by the Regional Board every two years; (4) 
revisions  to  the  Report  of Waste  Discharge  that  was  submitted  in  June  of  2017;  (5)  Load 
Reduction Study for the portion of the Los Angeles River serving San Fernando by the Bacteria 
TMDL (next one to be submitted is in 2021 – 2022);  (6) the amended Trash TMDL Monitoring 
and Reporting  requirement  added  in  this MOA;  (7) additional    special  studies  should one or 
more Special Studies be needed to reduce the impact of a standard set by the Permit; and (8) 
the City of Los Angeles cost of preparing the report in June 2017.   
 

EWMP Service  FY18‐19  FY19‐20  FY20‐21  FY 21‐22 FY 22‐23  Total 

SGVCOG Fee  $233 $233 $233 $233 $233  $1,164

Annual Report  $490 $490 $490 $490 $490  $2,450

Adaptive Management  $349 $0 $698 $0 $466  $1,513

ROWD  $0 $0 $0 $119 $0  $119

LA River LRS  $0 $0 $0 $3,483 $0  $3,483

TM&RP  $2,935 $295 $295 $295 $295  $4,115

Special Studies  $372 $372 $372 $372 $372  $1,860

2017 ROWD Cost  $95 $0 $0 $0 $0  $95

Total  $4,474 $1,390 $2,088 $5,510 $1,855  $15,317
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BUDGET IMPACT: 
 
The City’s total cost for FY 2018‐2019 is $7,949, FY 2019‐2020 is $6,013, FY 2020‐2021 is $5,212, 
FY 2021‐2022 is $8,634 and for FY 2022‐2023 is $7,214 which is a total of $35,022 of the total 
Monitoring and EWMP related costs of $6,758,891 for the five (5) year agreement, or 0.49% of 
the total cost of monitoring.    
 
 
CONCLUSION: 
 
Staff recommends  that  the City Council enter  into  the Agreement with GWMA as  the cost  to 
conduct monitoring  requirements  placed  on  the  City  of  San  Fernando  by  the  Harbor  Toxic 
Pollutants TMDL is far less costly in partnership with other responsible agencies. 
 
 
ATTACHMENTS: 
 
A. Contract No. 1889 
B. Expiring Memorandum of Agreement 
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MEMORANDUM OF AGREEMENT  
  

BETWEEN THE CITY OF LOS ANGELES, THE CITY OF ALHAMBRA, THE CITY OF  
BURBANK, THE CITY OF CALABASAS, THE CITY OF GLENDALE, THE CITY 

OF HIDDEN HILLS, THE CITY OF LA CANADA FLINTRIDGE, THE CITY OF  
MONTEBELLO, THE CITY OF MONTEREY PARK, THE CITY OF PASADENA, THE  

CITY OF ROSEMEAD, THE CITY OF SAN FERNANDO, THE CITY OF SAN 
GABRIEL, THE CITY OF SAN MARINO, THE CITY OF SOUTH EL MONTE, THE 

CITY OF SOUTH PASADENA, THE CITY OF TEMPLE CITY, LOS ANGELES  
COUNTY FLOOD CONTROL DISTRICT, THE COUNTY OF LOS ANGELES, AND 
THE SAN GABRIEL VALLEY COUNCIL OF GOVERNMENTS  

  
REGARDING THE ADMINISTRATION AND COST SHARING FOR IMPLEMENTING  

THE COORDINATED INTEGRATED MONITORING PROGRAM (CIMP) AND 
ENHANCED WATERSHED MANAGEMENT PLAN (EWMP) FOR THE UPPER 

LOS ANGELES RIVER WATERSHED MANAGEMENT AREA  
  

This Memorandum of Agreement (MOA), made and entered into as of the date of the 
last signature set forth below by and between The SAN GABRIEL VALLEY COUNCIL 
OF GOVERNMENTS (SGVCOG), a California Joint Powers Authority, THE CITY OF 
LOS ANGELES (CITY), a municipal corporation, THE CITY OF ALHAMBRA, a 
municipal corporation, THE CITY OF BURBANK, a municipal corporation, THE CITY OF 
CALABASAS, a municipal corporation, THE CITY OF GLENDALE, a municipal 
corporation, THE CITY OF HIDDEN HILLS, a municipal corporation, THE CITY OF LA 
CANADA FLINTRIDGE, a municipal corporation, THE CITY OF MONTEBELLO, a 
municipal corporation, THE CITY OF MONTEREY PARK, a municipal corporation, THE 
CITY OF PASADENA, a municipal corporation, THE CITY OF ROSEMEAD, a municipal 
corporation, THE CITY OF SAN FERNANDO, a municipal corporation, THE CITY OF 
SAN GABRIEL, a municipal corporation, THE CITY OF SAN MARINO, a municipal 
corporation, THE CITY OF SOUTH EL MONTE, a municipal corporation, THE CITY OF 
SOUTH PASADENA, a municipal corporation, THE CITY OF TEMPLE CITY, a 
municipal corporation, LOS ANGELES COUNTY FLOOD CONTROL DISTRICT 
(LACFCD), a body corporate and politic, and the COUNTY OF LOS ANGELES 
(COUNTY), a political subdivision of the State of California. Collectively, these entities 
shall be known herein as PARTIES or individually as PARTY.  
  

WITNESSETH  
  

WHEREAS, for the purpose of this MOA, the term PARTIES shall mean the  
Cities of Los Angeles, Alhambra, Burbank, Calabasas, Glendale, Hidden Hills, La 
Canada Flintridge, Montebello, Monterey Park, Pasadena, Rosemead, San Fernando, 
San Gabriel, San Marino, South El Monte, South Pasadena, Temple City, Los Angeles 
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County Flood Control Districts (LACFCD), and the County of Los Angeles (COUNTY); 
and the term CITY shall mean only the City of Los Angeles; and the term SGVCOG 
shall mean the San Gabriel Valley Council of Government; and 

  
WHEREAS, the U.S. Environmental Protection Agency (USEPA) and the California 

Regional Water Quality Control Board, Los Angeles Region (Regional Board), have 
classified the Greater Los Angeles County Municipal Separate Storm Sewer System 
(MS4) as a large MS4 pursuant to 40 CFR section 122.26(b)(4) and a major facility 
pursuant to 40 CFR section 122.2; and 

 
WHEREAS, the Regional Board has adopted National Pollutant Discharge 

Elimination System MS4 Permit Order No. R4-2012-0175 (MS4 Permit); and 
 

WHEREAS, the MS4 Permit became effective on December 28, 2012, and requires 
that the LACFCD, the COUNTY, and 84 of the 88 cities (excluding Avalon, Long Beach, 
Palmdale, and Lancaster) within the County comply with the prescribed elements of the 
MS4 Permit; and 

 
WHEREAS, the MS4 Permit identified the PARTIES as MS4 permittees responsible 

for compliance with the MS4 Permit requirements pertaining to the PARTIES’ collective 
jurisdictional area in the Upper Los Angeles Watershed Management Area as identified 
in Exhibit E of this MOA; and 

 
WHEREAS, the PARTIES elected voluntarily to collaborate on the development of 

an Enhanced Watershed Management Program (EWMP) and a Coordinated Integrated 
Monitoring Program (CIMP) in accordance with the MS4 Permit for a portion of the 
Upper Los Angeles Watershed Management Area as identified in Exhibit E of this MOA 
to comply with all applicable monitoring requirements of the MS4 Permit; and 

 
WHEREAS, the EWMP was submitted to the Regional Board by the PARTIES on 

June 25, 2015, and was approved by the Regional Board on April 20, 2016; and 
 

WHEREAS, the CIMP was submitted to the Regional Board by the PARTIES on 
June 26, 2014 and was approved by the Regional Board on November 18, 2015; and 
 

WHEREAS, the PARTIES have agreed for the CITY to perform and coordinate the 
MONITORING SERVICES of the CIMP and the EWMP-RELATED TASKS on the 
PARTIES’ behalf, and the PARTIES have agreed to pay the CITY for their services as 
indicated in Tables 1-4 of Exhibit A and Tables 1-10 of Exhibit B, respectively, of this 
MOA; and 
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WHEREAS, the CITY retains the right to outsource some or all of the 
elements of the MONITORING SERVICES and EWMP-RELATED TASKS, at a cost 
not to exceed those shown in Tables 1-4 of Exhibit A and Tables 1-10 of Exhibit B; 
and  

 
WHEREAS, the PARTIES desire to have the SGVCOG: (a) invoice and 

collect funds from each of the PARTIES to cover the costs of MONITORING 
SERVICES and EWMP-RELATED TASKS and pay the CITY; (b) administer this 
MOA; and (c) negotiate, enter into agreements with, and collect funds from individual 
NPDES permit holders for cost-sharing of MONITORING SERVICES; and (d) 
negotiate, enter into agreements with consultant(s) to execute services to uphold the 
SERVICES and TASKS of this MOA; and 

 
WHEREAS, the PARTIES have agreed that the total cost for this MOA shall 

not exceed $6,758,892 as shown in Table 1 of Exhibit C; and. 
 
WHEREAS, the PARTIES have agreed to cooperatively share and fully fund 

the estimated costs of the implementation of the CIMP and EWMP based on the 
Distributed Cost contained in Tables 1-4 of Exhibit A and Tables 1-10 of Exhibit B, 
respectively, of this MOA; and 

 
WHEREAS, the PARTIES agree that each shall assume full and independent 

responsibility for ensuring its own compliance with the MS4 Permit despite the 
collaborative approach of the MOA; and 

 
WHEREAS, individual NPDES permit holders that are not PARTIES may wish 

to participate in the MONITORING SERVICES for individual permit compliance; and 
 
WHEREAS, the PARTIES contemplate allowing such individual NPDES 

permit holders to participate in the MONITORING SERVICES without being a party 
to this MOA, in order to minimize the costs of preparing and implementing the CIMP 
to each of the PARTIES; and  

 
WHEREAS, the SGVCOG agrees to enter into individual separate 

agreements with such individual NPDES permit holders (which shall not become 
parties to this MOA) for MONITORING SERVICES cost-sharing purposes only; and 

 
WHEREAS, if other individual NPDES permit holders participate in the cost 

sharing relating to the MONITORING SERVICES, the PARTIES contemplate that 
the invoicing table in Exhibit C will be modified as appropriate and each PARTY’s 
proportional payment obligation reduced accordingly to reflect other individual 
NPDES permit holders’ payments.  
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NOW, THEREFORE, in consideration of the mutual benefits to be derived by the 

PARTIES, and of the promises contained in this MOA, the PARTIES, and SGVCOG 
agree as follows: 

 
Section 1.   Recitals. The recitals set forth above are true and correct and fully 

incorporated into this MOA. 
 

Section 2.  Purpose. The purpose of this MOA is to cooperatively fund the 
MONITORING SERVICES and TASKS of the Upper Los Angeles River Watershed 
Management Area Group CIMP and EWMP and to authorize the SGVCOG to 
administer the cost sharing.  

 
Section 3.  Cooperation.  The PARTIES and the SGVCOG shall fully cooperate with 

one another to attain the purposes of this MOA.    
 

Section 4.   Voluntary. The PARTIES have voluntarily entered into this MOA for the 
implementation of the MONITORING SERVICES and EWMP-RELATED TASKS and 
authorize the SGVCOG to administer the cost-sharing. 

 
Section 5.   Term. This MOA shall become effective on the date the last PARTY 

executes this MOA and shall remain in effect for five (5) years from the effective date or 
until June 30th, 2023, or whichever is later.  The MOA may be extended, through an 
executed amendment, for an additional three (3) years. 
 

Section 6.  Commitment. Once effective, all cooperating PARTIES and the SGVCOG 
agree to uphold the promises contained in this MOA for the duration of the agreed upon 
term.   

 
Section 7.  THE PARTIES AND SGVCOG AGREE:  

 
a. Monitoring Services. The CITY will perform the MONITORING SERVICES to 

support the PARTIES’ submittal of the MS4 Permit Annual Report.  The CITY 
reserves the right to modify this MOA, through a written amendment to be 
approved by all PARTIES, when conditions, such as, but not limited to, 
expansion of CIMP requirements, additional EWMP-RELATED TASKS impact 
annual costs.   

 
b. Reporting. The PARTIES authorize the CITY to prepare and submit semi-annual 

and annual analytical monitoring reports to the Regional Board as described in 
the CIMP as well as electronic files if requested by the Regional Board. The CITY 
shall distribute the semi-annual and annual reports to the PARTIES fifteen (15) 
businesses days prior to submittal to the Regional Board.  The PARTIES may 
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review the monitoring report and submit comments to the CITY prior to its 
submittal to the Regional Board.    

 
c. Invoicing. The SGVCOG will invoice all PARTIES, except the CITY, in annual 

amounts not exceeding the invoice amounts shown in Table 1 of Exhibit C.  
SGVCOG will pay the CITY, the difference between the funds collected and the 
sum of administrative costs, the CITY’s portion of shared costs for MONITORING 
SERVICES and EWMP-RELATED TASKS.  The annual invoices will be issued in 
May of each calendar year in anticipation of the expected monitoring cost for the 
next fiscal year. The CITY shall provide SGVCOG an accounting of the 
MONITORING SERVICES and EWMP-RELATED TASKS completed during 
each annual payment term by October 31st of the following year. Contingency 
and other funds shall be retained by SGVCOG to be used at the discretion of the 
PARTIES. The PARTIES will form a Technical Advisory Committee (TAC) 
subcommittee to verify the accounting, monitoring and other work completed and 
the amount of the invoices before the SGVCOG remits payment back to the 
CITY. 

 
d. Additional Studies.  The PARTIES agree that preparing grant applications, and/or 

conducting watershed-wide special studies, monitoring with other watershed 
groups, conducting other collaborative activities for the purpose of complying with 
the MS4 Permit may be funded by the Parties subject to the terms of this MOA, 
provided that there are available excess contract funds or contingency funds 
available to fund these activities.  Prior to the performance of any such activities, 
all PARTIES must provide written approval of the activities and revise Tables 1-4 
of Exhibit A and Tables 1-10 of Exhibit B showing which PARTIES will be funding 
the activities and in what amounts.  

 
a. Contracting. The PARTIES contemplate allowing other individual NPDES permit 

holders to participate in the MONITORING SERVICES without being a party to 
this MOA, in order to minimize the costs of preparing and implementing the CIMP 
to each of the PARTIES. In the event that another NPDES permit holder wants to 
participate in the MONITORING SERVICES, the SGVCOG may enter into an 
individual separate agreement with such individual NPDES permit holder (which 
shall not become a party to this MOA) for MONITORING SERVICES cost sharing  
purposes. If other individual NPDES permit holders participate in the cost sharing 
relating to the MONITORING SERVICES, the invoicing tables in Exhibit C shall 
be modified as appropriate and each PARTIES’ proportional payment obligation 
reduced accordingly to reflect other individual NPDES permit holders’ payments.  

 
Section 8.  Payment. 
 

a. Annual Payment. Each PARTY shall pay the SGVCOG for its proportional share 
of the estimated cost for MONITORING SERVICES and EWMP-RELATED 
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TASKS including SGVCOG’s fees as shown in Table 4 of Exhibit A and Table 3 
of Exhibit B, within sixty (60) days of receipt of the invoice from the SGVCOG.  
The SGVCOG will remit payment to the CITY within sixty (60) days of receipt of 
payments from the other PARTIES, noting any delinquent payments that remain 
due after deducting the SGVCOG’s administrative fixed fee as set forth in Table 4 
of Exhibit A and Table 3 of Exhibit B and twelve hundred and thirty dollars 
($1,230) per individual permittee agreement.  The invoicing amounts presented in 
Exhibit C have been agreed upon by the PARTIES and are subject to change, 
through a written amendment, to address unforeseen challenges.  

 
b. Program Management Fee. The costs of MONITORING SERVICES in Exhibit A 

and EWMP-RELATED TASKS in Exhibit B include a Program Management Fee 
for facilitation of this MOA by the SGVCOG in the combined amount of $100,000 
per year as shown in Table 4 of Exhibit A and Table 3 of Exhibit B.  

 
c. Contingency. The CITY and the SGVCOG will notify the PARTIES if actual 

expenditures for MONITORING SERVICES and/or EWMP-RELATED TASKS are 
anticipated to exceed the cost estimates contained in Exhibit A and B.  Inasmuch, 
the MONITORING SERVICES may be adaptable to sampling events during an 
event that may preclude the CITY from notifying the PARTIES, and the CITY may 
incur cost greater than the contract estimates contained in Exhibit A.  The 
PARTIES agree to pay the CITY (through SGVCOG) for their proportional share 
of these additional expenditures at an amount not to exceed ten percent (10%) of 
their proportional annual cost as shown in Table 1 of Exhibit C. Any costs which 
exceed this ten percent (10%) contingency will require an amendment to this 
MOA.  These funds will be held by SGVCOG until such time as they are needed. 

 
d. Reconciliation of this MOA. Any unexpended funds held by SGVCOG at the 

termination of this MOA will be refunded or credited to the PARTIES by the 
SGVCOG, as requested in writing by each PARTY and in accordance with the 
distributed cost formula set forth in Tables 1 of Exhibit C or PARTIES may elect 
to roll-over unexpended funds to cover monitoring expenses in the subsequent 
MOA. At the end of the MOA, the SGVCOG will provide the PARTIES with an 
accounting of actual expenditures within ninety (90) days. 

 
e. Late Payment Penalty.  Any payment that is not received within sixty (60) days 

following receipt of the invoice from SGVCOG shall be subject to interest on the 
original amount from the date that the payment first became due.  The interest 
rate shall be equal to the Prime Rate in effect when the payment first became 
due plus one percent (1%) for any payment that is made within one (1) to thirty 
(30) days after the due date.  The Prime Rate in effect when the payment first 
became due plus five percent (5%) shall apply to any payment that is made 
within thirty one (31) to sixty (60) days after the due date.  The Prime Rate in 
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effect when the payment first became due plus ten percent (10%) shall apply to 
any payment that is made more than sixty (60) days past the due date.  The 
rates, shall nevertheless, not exceed the maximum allowed by law.   

 
f. Delinquent Payments.  A payment is considered to be delinquent one hundred 

and eighty (180) days after receipt of the invoice from the SGVCOG.  The 
following procedure may be implemented to attain payments from the delinquent 
PARTY or PARTIES: 1) verbally contact/meet with the manager(s) from the 
delinquent PARTY or PARTIES; 2) submit a formal letter to the delinquent 
PARTY or PARTIES from SGVCOG counsel; and 3) notify the Regional Board 
that the delinquent PARTY or PARTIES are no longer a participating member of 
the CIMP or EWMP.  If the PARTY or PARTIES remain delinquent after the 
above procedures, then that PARTY's participation in this MOA will be deemed 
terminated, and the remaining PARTIES' cost share allocation shall be adjusted 
in accordance with the cost allocation formula in Exhibit C. 

 
Section 9.  THE PARTIES FURTHER AGREE: 

 
a. Documentation. The PARTIES agree to provide at no cost to the City all 

requested information and documentation in their possession that is deemed 
necessary by the PARTIES to perform the MONITORING SERVICES and 
EWMP-RELATED TASKS. 

 
b. Access.  Each PARTY shall allow the City or its contractor reasonable access 

and entry to—on an as- needed basis during the term of this MOA—certain 
facilities and structures owned, operated, or controlled by the PARTY, which 
access and entry are necessary for the CITY or its contractor to perform 
MONITORING SERVICES and EWMP-RELATED TASKS (FACILITIES). The 
FACILITIES shall include but not be limited to the PARTY’s storm drains, 
channels, catch basins, and similar, provided, however, that prior to entering any 
of the PARTIES FACILITIES, the CITY shall provide seventy-two (72) hours 
advance written notice of entry to the applicable PARTY, or in the cases where 
seventy-two (72) hours’ advance written notice is not possible, such as in cases 
of unforeseen wet weather, CITY or its contractor shall provide written notice to 
the applicable PARTY as early as reasonably possible.  LACFCD, being a 
member of this MOA, agrees to provide the CITY or its contractor a “no-fee” 
Access Permit to its FACILITIES.  This Access Permit does not cover any fees 
that may be required for Construction Permits for the installation of permanent 
monitoring equipment.  The CITY shall secure any required necessary permits 
prior to entry. 

 
c. Each PARTY agrees that due to certain monitoring activities, such as toxicity 

testing, the total cost of this MOA is not inclusive of those activities that may be 
required to successfully complete the analyses. Thus, the PARTIES agree to 
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fund the required additional work when the CITY notifies them that the activity 
has taken place.  The PARTIES agree to pay the CITY (through the SGVCOG) 
for their proportional share of these additional expenditures at an amount not to 
exceed their proportional annual cost plus the ten percent (10%) contingency as 
shown in Exhibit A.  No PARTY will be obligated to pay for additional 
expenditures which exceed this amount absent an amendment to this MOA. 

 
d. Reporting. The CITY shall distribute the semi-annual and annual reports to the 

PARTIES fifteen (15) business days prior to its intended date of submittal to the 
Regional Board.  The PARTIES may review the reports and submitted 
comments to the CITY prior to its submittal to the Regional Board.  The CITY 
has control of the submittal but shall discuss the PARTIES’ comments as they 
apply to the report.  

 
Section 10.  Indemnification 
 

a. Each PARTY and the SGVCOG shall indemnify, defend, and hold harmless each 
other PARTY, including its special districts, elected and appointed officers, 
employees, agents, attorneys, and designated volunteers from and against any 
and all liability, including, but not limited to, demands, claims, actions, fees, costs, 
and expenses (including reasonable attorney’s and expert witness fees), arising 
from or connected with the respective acts of each PARTY arising from or related 
to this MOA; provided, however, that no PARTY shall indemnify another PARTY 
for that PARTY’S own negligence or willful misconduct. 

  
b. In light of the provisions of Section 895.2 of the Government Code of the State of 

California imposing certain tort liability jointly upon public entities solely by reason 
of such entities being parties to an agreement (as defined in Section 895 of said 
Code), each of the PARTIES hereto, pursuant to the authorization contained in 
Section 895.4 and 895.6 of said Code, shall assume the full liability imposed 
upon it or any of its officers, agents, or employees, by law for injury caused by 
any act or omission occurring in the performance of this MOA to the same extent 
such liability would be imposed in the absence of Section 895.2 of said Code.  To 
achieve the above stated purpose, each PARTY indemnifies, defends, and holds 
harmless each other PARTY for any liability, cost, or expense that may be 
imposed upon such other PARTY solely by virtue of said Section 895.2.  The 
provisions of Section 2778 of the California Civil Code are made a part hereof as 
if incorporated herein. 

 
Section 11.  Termination 
 

a. Any PARTY including the SGVCOG may withdraw from this MOA for any reason, 
in whole or part, by giving the other PARTIES and the Regional Board thirty (30) 
days written notice thereof.  Withdrawing PARTIES shall remain wholly 
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responsible for their share of the costs of MONITORING SERVICES and EWMP-
RELATED TASKS for the extent of the effective term of this MOA.  Each PARTY 
shall also be responsible for the payment of its own fines, penalties or costs 
incurred as a result of the non-performance of the CIMP and/or EWMP. Upon 
withdrawal by the SGVCOG, the PARTIES shall meet and confer to designate an 
alternate organization to accept the SGVCOG’s responsibilities under this MOA.  

 
b. The SGVCOG shall notify in writing all PARTIES within fourteen (14) days of 

receiving written notice from any PARTY that intends to terminate this MOA.   
 
c. If a PARTY fails to comply with any of the terms or conditions of this MOA, that 

PARTY shall forfeit its rights to the work completed through this MOA, but no 
such forfeiture shall occur unless and until the defaulting PARTY has first been 
given notice of its default and a reasonable opportunity to cure the alleged 
default. 

 
d. EQUIPMENT Ownership - Devices such as, automatic sampling stations 

inclusive of a cabinet, sampling equipment, ancillary devices, power supplies 
(EQUIPMENT) may be installed to implement the CIMP.  Any PARTY voluntarily 
terminating membership will not be entitled to a refund for the portion of the share 
paid to acquire and to operate the EQUIPMENT nor for the remaining value of 
the EQUIPMENT, if any.  The operational life of such EQUIPMENT is 
approximately seven years, and after which it may be obsolete or may require 
major remodel or replacement of electrical and mechanical components costing 
equivalent to a purchase of a new EQUIPMENT.  The remaining PARTIES agree 
to own, operate and maintain and or replace the EQUIPMENT. 

 
 
Section 12.  General Provisions 
 

a. Notices.  Any notices, bills, invoices, or reports relating to this MOA, and any 
request, demand, statement, or other communication required or permitted 
hereunder shall be in writing and shall be delivered to the representatives of the 
PARTIES and/or SGVCOG at the addresses set forth in Exhibit D attached 
hereto and incorporated herein by reference.  PARTIES and SBCCOG shall 
promptly notify each other of any change of contact information, including 
personnel changes, provided in Exhibit D.  Written notice shall include notice 
delivered via e-mail or fax.  A notice shall be deemed to have been received on 
(a) the date of delivery, if delivered by hand during regular business hours, or by 
confirmed facsimile or by e-mail; or (b) on the third (3rd) business day following 
mailing by registered or certified mail (return receipt requested) to the addresses 
set forth in Exhibit D. 
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b. Administration.  For the purposes of this MOA, the PARTIES and SGVCOG 
hereby designate as their respective representatives the persons named in 
Exhibit D.  The designated representatives, or their respective designees, shall 
administer the terms and conditions of this MOA on behalf of their respective 
entities.  Each of the persons signing below on behalf of a PARTY or the 
SGVCOG represents and warrants that he or she is authorized to sign this MOA 
on behalf of such entity. 

 
c. Relationship of the Parties.  The parties to this MOA are, and shall at all times 

remain as to each other, wholly independent entities.  No party to this MOA shall 
have power to incur any debt, obligation, or liability on behalf of any other party 
unless expressly provided to the contrary by this MOA.  No employee, agent, or 
officer of a party shall be deemed for any purpose whatsoever to be an agent, 
employee, or officer of another party. 

 
d. Binding Effect.  This MOA shall be binding upon, and shall be to the benefit of the 

respective successors, heirs, and assigns of each party to this MOA; provided, 
however, no party may assign its respective rights or obligations under this MOA 
without the prior written consent of the other parties. 

 
e. Amendment.  The terms and provisions of this MOA may not be amended, 

modified, or waived, except by an instrument in writing signed by all non-
delinquent PARTIES and the SGVCOG.  Such amendments may be executed by 
those individuals listed in Exhibit D or by a responsible individual as determined 
by each PARTY.  

 
f. Law to Govern.  This MOA is governed by, interpreted under, and construed and 

enforced in accordance with the laws of the State of California.  In the event of 
litigation related to this MOA, venue in the state trial courts shall lie exclusively in 
the County of Los Angeles.   

 
g. No Presumption in Drafting.  The parties to this MOA agree that the general rule 

that an MOA is to be interpreted against the party drafting it, or causing it to be 
prepared shall not apply. 

 
h. Severability.  If any provision of this MOA shall be determined by any court to be 

invalid, illegal, or unenforceable to any extent, then the remainder of this MOA 
shall not be affected, and this MOA shall be construed as if the invalid, illegal, or 
unenforceable provision had never been contained in this MOA. 

 
i. Entire Agreement.  This MOA constitutes the entire agreement of the parties to 

this MOA with respect to the subject matter hereof. 
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j. Waiver. Waiver by any party to this MOA of any term, condition, or covenant of 
this MOA shall not constitute a waiver of any other term, condition, or covenant.  
Waiver by any party to this MOA of any breach of the provisions of this MOA 
shall not constitute a waiver of any other provision, nor a waiver of any 
subsequent breach or violation of any provision of this MOA. 

 
k. Counterparts.   This MOA may be executed in any number of counterparts, each 

of which shall be an original, but all of which taken together shall constitute but 
one and the same instrument, provided, however, that such counterparts shall 
have been delivered to all parties to this MOA. 

 
l. All parties to this MOA have been represented by counsel in the preparation and 

negotiation of this MOA.  Accordingly, this MOA shall be construed according to 
its fair language.  Any ambiguities shall be resolved in a collaborative manner by 
the PARTIES and SGVCOG and shall be rectified by amending this MOA as 
described in Section 12(e). 

 
IN WITNESS WHEREOF, the PARTIES and SBCCOG hereto have caused 

this MOA to be executed by their duly authorized representatives and affixed as of 
the date of signature of the PARTIES: 
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COUNTY OF LOS ANGELES  
  
 By 
  
   

 
  Mark Pestrella, Director of Public Works    Date  
  
  
APPROVED AS TO FORM:  
  
Mary C. Wickham  
County Counsel  
  
 By 
  
   

 
  Deputy    Date  
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LOS ANGELES COUNTY FLOOD CONTROL DISTRICT  
  
  
 
By:  

 
       Mark Pestrella, Chief Engineer    Date  

  
  
APPROVED AS TO FORM:  
  
Mary C. Wickham  
County Counsel  
  
 
By:   

 
  Deputy    Date  
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CITY OF ALHAMBRA  
      
      
      
By ___________________  _________________________  
      Stephen Sham  Date  
  Mayor  
      
  
      
APPROVED AS TO CONTENT:      
      
      
By _________________________    
  Lauren Myles    
  City Clerk  
    
                 
      
APPROVED AS TO FORM:     
    
      
By _________________________  
  Joseph M. Montes, Esq.      
  City Attorney  
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CITY OF LOS ANGELES  
      
      
      
Date: ___________________    By:  _________________________  

   Kevin James, President  
                 Board of Public Works  
  
  
  
  
  
ATTEST:  
  
  

            
Holly Wolcott  
Interim City Clerk  
  
  
  
  
APPROVED AS TO FORM:  
  
  

             
Michael N. Feuer  
City Attorney  

  
  
  
By:             
       Adena M. Hopenstand  
       Deputy City Attorney  
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THE CITY OF BURBANK  
  
  
  
Dated: _________________________  
  

CITY OF BURBANK  

  By 
         

  Will Rogers, Mayor  
  
  
ATTEST:  
  
  
______________________________  
Zizette Mullins, CMC, City Clerk  
  
  
  
APPROVED AS TO FORM:  
  
  
______________________________  
Joseph H. McDougall, Senior Assistant City Attorney  
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CITY OF CALABASAS  
  
  
  
Dated: _________________________  
  

CITY OF CALABASAS  

  By 
________________________________ 

  Fred Gaines, Mayor  
  
  
ATTEST:  
  
  
______________________________  
Maricela Hernandez, City Clerk  
  
  
  
APPROVED AS TO FORM:  
  
  
______________________________  
Scott Howard, Interim City Attorney  
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CITY OF GLENDALE  
  
  
  
Dated: _________________________  
  

CITY OF GLENDALE  

  By 
________________________________ 

  Vartan Gharpetian, Mayor  
  
  
ATTEST:  
  
______________________________  
Yasmin K. Beers, City Manager  

  
  
  
  
APPROVED AS TO FORM:  
  
  
______________________________  
Michael Garcia, City Attorney  
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CITY OF HIDDEN HILLS  
  
  
  
Dated:  

 
  
  

  CITY OF HIDDEN HILLS  

   By 
         

   Larry G. Weber, Mayor  

  
  
ATTEST:  
  
  

            
Cherie L. Paglia, City Manager  
  
  
  
APPROVED AS TO FORM:  
  
  
______________________________  
Roxanne M. Diaz, City Attorney  
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CITY OF LA CANADA FLINTRIDGE  
  
  
  
Dated: _________________________  
  

CITY OF LA CANADA FLINTRIDGE  

  By 
________________________________ 

  Dave Spence, Mayor  
  
  
ATTEST:  
  
  
______________________________  
Mark R. Alexander, City Manager  
  
  
  
APPROVED AS TO FORM:  
  
  
______________________________  
Mark Steres, City Attorney  
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CITY OF MONTEBELLO  
  
  
  
Dated: _________________________  
  

CITY OF MONTEBELLO  

  By 
________________________________ 

  Vanessa Delgado, Mayor  
  
  
ATTEST:  
  
  
______________________________  
Irma-Bernal Barajas, City Clerk  
  
  
  
APPROVED AS TO FORM:  
  
  
______________________________  
Chris Cardinale, City Attorney  
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CITY OF MONTEREY PARK  
  
  
  
 
Date: _____________________                         By: 
                           _____________________________          
                     Paul Talbot, City Manager  
  
  
  
ATTEST:   
  
  
  
By:         

Vincent D. Chang, City Clerk  
  
  
  
APPROVED AS TO FORM:  
  
  
  
By:              
   

Karl H. Berger, Assistant City Attorney  
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CITY OF PASADENA  
  
  
  
Dated: _________________________  
  

CITY OF PASADENA  

  By 
________________________________ 

  Steve Mermell, City Manager  
  
  
ATTEST:  
  
  
______________________________ 
Mark Jomsky, City Clerk  

  
  
  
  
APPROVED AS TO FORM:  
  
  
______________________________  
Brad L. Fuller, Assistant City Attorney  
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CITY OF ROSEMEAD  
  
  
  
Dated: _________________________  
  

CITY OF ROSEMEAD  

  By 
________________________________ 

  Jeff Allred, City Manager  
  

  
  
ATTEST:  
  
  
______________________________  
Gloria Molleda, City Clerk  

  
  
  
  
APPROVED AS TO FORM:  
  
  
______________________________  
Rachel H. Richman, City Attorney  
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CITY OF SAN FERNANDO  
  
  
  
Dated: _________________________  
  

CITY OF SAN FERNANDO  

  By ________________________________ 
  Alexander P. Meyerhoff, City Manager 
  
ATTEST:  
  
  
______________________________  
Elena G. Chávez, City Clerk  
  
  
  
APPROVED AS TO FORM:  
  
  
______________________________  
Rick R. Olivarez, City Attorney  
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CITY OF SAN GABRIEL  
  
  
  
Dated: _________________________  
  

CITY OF SAN GABRIEL  

  By _____________________________
Steven A. Preston, City Manager  

  
  
ATTEST:  
  
  
______________________________  
Julie Nguyen, City Clerk  
  
  
  
APPROVED AS TO FORM:  
  
  
______________________________  
Keith Lemieux, City Attorney  
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CITY OF SAN MARINO  
  
  
  
Dated: _________________________  CITY OF SAN MARINO  
  
  By ________________________________  
  Steve Talt, Mayor  
  
  
ATTEST:  
  
  
______________________________  
Marcella Marlowe, City Manager  
  
  
  
APPROVED AS TO FORM:  
  
  
______________________________  
Steven Flower, City Attorney  
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CITY OF SOUTH EL MONTE  
  
  
  
Dated: _________________________  
  
  

CITY OF SOUTH EL MONTE  

  By 
________________________________ 

  [INSERT NAME], City Manager  
  
  
ATTEST:  
  
  
______________________________  
[insert name], City Clerk  
  
  
  
APPROVED AS TO FORM:  
  
  
______________________________  
[insert name], City Attorney  
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CITY OF SOUTH PASADENA  
  
  
  
Dated: _________________________  
  
  

CITY OF SOUTH PASADENA  

  By             
  Stephanie DeWolfe, City Manager  

  
  
ATTEST:  
  
  
______________________________  
Evelyn G. Zneimer, City Clerk  
  
  
  
APPROVED AS TO FORM:  
  
  
______________________________  
Teresa L. Highsmith, City Attorney  
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CITY OF THE TEMPLE CITY  
  
  
  
Date: _________________________  
  
  

CITY OF TEMPLE CITY  

  By 
________________________________ 

  Cynthia Sternquist, Mayor  
  
  
ATTEST:  
  
  
______________________________  
Peggy Kuo, City Clerk  
  
  
  
APPROVED AS TO FORM:  
  
  
______________________________  
Eric S. Vail, City Attorney  
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SAN GABRIEL VALLEY COUNCIL OF GOVERNMENTS 
      
      
Date: ___________________    By:  _________________________  
                  Marisa Creter, Interim Executive 
Director           
                   
  
  
 
APPROVED AS TO FORM:  
  
  
By:  _________________________  
       Richard D. Jones  
       Counsel for the SGVCOG  
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EXHIBIT A  
  

Upper Los Angeles River Enhanced Watershed Management Area CIMP Implementation Costs 
 
Table 1.  Exhibit A Distribution of Total Estimated Cost for Implementing the ULAR CIMP.   

Agency       
Fiscal Year 
 18‐19 

Fiscal Year  
19‐20 

Fiscal Year  
 20‐21 

Fiscal Year 
 21‐22 

Fiscal Year  
 22‐23 

Total 

LACFCD        $41,269  $57,360  $34,536  $34,556  $51,127  $218,848 

City of Los Angeles        $448,136  $637,212  $373,145  $373,145  $580,367  $2,412,005 

County of Los Angeles        $110,198  $132,588  $94,952  $95,161  $116,540  $549,439 

City of Alhambra         $11,184  $10,053  $10,053  $10,053  $10,053  $51,398 

City of Burbank         $25,406  $42,837  $22,837  $22,837  $54,168  $168,086 

City of Calabasas        $23,640  $70,648  $8,245  $8,245  $8,245  $119,023 

City of Glendale         $44,852  $71,702  $40,317  $40,317  $88,532  $285,720 

City of Hidden Hills        $5,496  $15,915  $1,978  $1,978  $1,978  $27,345 

City of La Canada Flintridge        $12,673  $14,057  $11,392  $11,392  $15,314  $64,827 

City of Montebello         $12,265  $11,025  $11,025  $11,025  $11,025  $56,365 

City of Monterey Park         $11,338  $10,192  $10,192  $10,192  $10,192  $52,105 

City of Pasadena        $33,902  $30,693  $30,474  $30,474  $30,857  $156,399 

City of Rosemead        $7,581  $6,815  $6,815  $6,815  $6,815  $34,840 

City of San Fernando        $3,475  $4,623  $3,124  $3,124  $5,359  $19,705 

City of San Gabriel         $6,056  $5,444  $5,444  $5,444  $5,444  $27,832 

City of San Marino         $5,518  $4,960  $4,960  $4,960  $4,960  $25,357 

City of South El Monte        $11,484  $11,271  $11,431  $11,594  $11,760  $57,541 

City of South Pasadena        $5,006  $4,500  $4,500  $4,500  $4,500  $23,005 

City of Temple City         $5,900  $5,303  $5,303  $5,303  $5,303  $27,113 
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Total Estimated Cost of CIMP        $825,379  $1,147,199  $690,722  $691,114  $1,022,538  $4,376,952 

 Note:  
1. The Total Estimated Cost for each agency is the sum of General Monitoring Costs (refer to Table 2, Exhibit A)  plus the costs for Non-Stormwater Outfall Monitoring  (refer to Table 3a-

j, Exhibit A), Legg Lake Receiving Water Monitoring, and SGVCOG annual fee. 

 
 
 
Table 2. Exhibit A Distribution of General Monitoring Costs.  
   

CIMP Component       
Fiscal Year 
 18‐19 

Fiscal Year  
19‐20 

Fiscal Year  
 20‐21 

Fiscal Year 
 21‐22 

Fiscal Year  
 22‐23 

Total 

Receiving Water Monitoring        $273,744  $273,744  $273,744  $273,744  $273,744  $1,368,720 

Stormwater Outfall Monitoring     $80,009  $80,009  $80,009  $80,009  $80,009  $400,044 

Non‐Stormwater Outfall Monitoring     (NSWO costs are distributed according to sub‐watershed) 

Data Management (15%)        $53,063  $53,063  $53,063  $53,063  $53,063  $265,315 

Capital Expenses        $96,906  $21,000  $21,000  $21,000  $21,000  $180,906 

Operation & Maintenance Expenses     $9,414  $9,414  $9,414  $9,414  $9,414  $47,072 

Contracted Services: Annual Report, Data Tools, On‐call support  $90,000  $90,000  $90,000  $90,000  $90,000  $450,000 

Program Management (5%)        $30,157  $26,362  $26,362  $26,362  $26,362  $135,603 

General Monitoring Costs (Sub‐Total)     $633,293  $553,592  $553,592  $553,592  $553,592  $2,847,659 

Contingency (10%)        $63,329  $55,359  $55,359  $55,359  $55,359  $284,766 

Annual Escalation (0%, 2%, 2%, 2%, 2%)     $0  $12,179  $12,179  $12,179  $12,179  $48,716 

General Monitoring Costs (Total)     $696,622  $621,130  $621,130  $621,130  $621,130  $3,181,141 

Agency 
Land Area 
(acres) 

% of Area 
Fiscal Year 
 18‐19 

Fiscal Year  
19‐20 

Fiscal Year  
 20‐21 

Fiscal Year 
 21‐22 

Fiscal Year  
 22‐23 

Total 

LACFCD (5%)  ‐‐  ‐‐  $34,831  $31,056  $31,056  $31,056  $31,056  $159,057 

City of Los Angeles  181,288.00  58.53%  $387,319  $345,345  $345,345  $345,345  $345,345  $1,768,699 

County of Los Angeles  41,048.07  13.25%  $87,698  $78,195  $78,195  $78,195  $78,195  $400,477 

City of Alhambra   4,884.31  1.58%  $10,435  $9,304  $9,304  $9,304  $9,304  $47,653 

City of Burbank   11,095.20  3.58%  $23,705  $21,136  $21,136  $21,136  $21,136  $108,248 

City of Calabasas  4,005.68  1.29%  $8,558  $7,631  $7,631  $7,631  $7,631  $39,081 

City of Glendale   19,587.50  6.32%  $41,848  $37,313  $37,313  $37,313  $37,313  $191,101 

City of Hidden Hills  961.03  0.31%  $2,053  $1,831  $1,831  $1,831  $1,831  $9,376 

City of La Canada Flintridge  5,534.46  1.79%  $11,824  $10,543  $10,543  $10,543  $10,543  $53,996 
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City of Montebello   5,356.38  1.73%  $11,444  $10,204  $10,204  $10,204  $10,204  $52,258 

City of Monterey Park   4,951.51  1.60%  $10,579  $9,432  $9,432  $9,432  $9,432  $48,308 

City of Pasadena  14,805.30  4.78%  $31,631  $28,203  $28,203  $28,203  $28,203  $144,445 

City of Rosemead  3,310.87  1.07%  $7,074  $6,307  $6,307  $6,307  $6,307  $32,302 

City of San Fernando  1,517.64  0.49%  $3,242  $2,891  $2,891  $2,891  $2,891  $14,807 

City of San Gabriel   2,644.87  0.85%  $5,651  $5,038  $5,038  $5,038  $5,038  $25,804 

City of San Marino   2,409.64  0.78%  $5,148  $4,590  $4,590  $4,590  $4,590  $23,509 

City of South El Monte  1,594.16  0.51%  $3,406  $3,037  $3,037  $3,037  $3,037  $15,553 

City of South Pasadena  2,186.20  0.71%  $4,671  $4,165  $4,165  $4,165  $4,165  $21,329 

City of Temple City   2,576.50  0.83%  $5,505  $4,908  $4,908  $4,908  $4,908  $25,137 

Total  309,757.32  100%  $696,622  $621,130  $621,130  $621,130  $621,130  $3,181,141 

Note:  
1. General Monitoring Costs include all required monitoring elements in the CIMP, except for Non-Stormwater Outfall Monitoring and Receiving water monitoring in Echo Park Lake, Lake 

Calabasas, and Legg Lake. 
2. The areas owned by Caltrans, State Parks, and U.S. Government have been excluded from the total area of the Upper Los Angeles River watershed.  
3. Los Angeles County Flood Control District (LACFCD) is responsible for 5% of the General Monitoring Costs, which is subtracted before the costs are distributed among the other 

Parties. 
4. Area (acres) determined by GIS analysis as shown in Exhibit C. 
5. Agency Percent Area = (Agency Area / Total Area) x 100%  
6. Distributed Cost to each Party = [(Total of General Monitoring Costs – LACFD 5%) x Agency Percent Area] / 100%. 

 

Table 3A Exhibit A Distribution of Costs for Non-Stormwater Outfall Monitoring in Aliso Canyon Wash  
  

Non‐Stormwater Outfall Monitoring (ACW) 
Fiscal Year 
 18‐19 

Fiscal Year  
19‐20 

Fiscal Year  
 20‐21 

Fiscal Year 
 21‐22 

Fiscal Year  
 22‐23 

Total 

Inventory and 6 screening Events     $13,784  $0  $0  $0  $0  $13,784 

Non‐Stormwater Outfall Monitoring     $0  $58,132  $0  $0  $0  $58,132 

Data Management (15%)        $2,068  $8,720  $0  $0  $0  $10,788 

Program Management (5%)        $793  $3,343  $0  $0  $0  $4,135 

Monitoring Cost Sub‐Total        $16,645  $70,195  $0  $0  $0  $86,839 

Contingency (10%)        $1,664  $7,019  $0  $0  $0  $8,684 

Annual Escalation (0%, 2%, 2%)     $0  $1,544  $0  $0  $0  $1,544 

Aliso Canyon Wash (Total)        $18,309  $78,759  $0  $0  $0  $97,068 
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Agency 
Land Area 
(acres) 

% of Area 
Fiscal Year 
 18‐19 

Fiscal Year  
19‐20 

Fiscal Year  
 20‐21 

Fiscal Year 
 21‐22 

Fiscal Year  
 22‐23 

Total 

LACFCD (5%)  ‐‐  ‐‐  $915  $3,938  $0  $0  $0  $4,853 

City of Los Angeles  11,604.43  86.31%  $15,013  $64,581  $0  $0  $0  $79,594 

County of Los Angeles  1,839.94  13.69%  $2,380  $10,240  $0  $0  $0  $12,620 

ACW (Total)  13,444.37  100%  $18,309  $78,759  $0  $0  $0  $97,068 

Note:  
1. Los Angeles County Flood Control District (LACFCD) is responsible for 5% of the Total Cost, which is subtracted before the cost is distributed among the other Parties. 
2. Distributed Cost to each Party within a given Segment or Tributary = [(Total of Non-Stormwater Outfall Monitoring Costs – LACFD 5%) x Agency Percent Area] / 100% 

 
Table 3B Exhibit A (McCoy Canyon)  

 

Non‐Stormwater Outfall Monitoring (McCoy Canyon) 
Fiscal Year 
 18‐19 

Fiscal Year  
19‐20 

Fiscal Year  
 20‐21 

Fiscal Year 
 21‐22 

Fiscal Year  
 22‐23 

Total 

Inventory and 6 screening Events     $8,971  $0  $0  $0  $0  $8,971 

Non‐Stormwater Outfall Monitoring     $0  $37,937  $0  $0  $0  $37,937 

Data Management (15%)        $1,346  $5,691  $0  $0  $0  $7,036 

Program Management (5%)        $516  $2,181  $0  $0  $0  $2,697 

Monitoring Cost Sub‐Total        $10,833  $45,809  $0  $0  $0  $56,642 

Contingency (10%)        $1,083  $4,581  $0  $0  $0  $5,664 

Annual Escalation (0%, 2%, 2%)     $0  $1,008  $0  $0  $0  $1,008 

McCoy Canyon (Total)        $11,916  $51,397  $0        $63,314 

Agency 
Land Area 
(acres) 

% of Area 
Fiscal Year 
 18‐19 

Fiscal Year  
19‐20 

Fiscal Year  
 20‐21 

Fiscal Year 
 21‐22 

Fiscal Year  
 22‐23 

Total 

LACFCD (5%)  ‐‐  ‐‐  $596  $2,570  $0  $0  $0  $3,166 

City of Los Angeles  161.26  5.28%  $597  $2,576  $0  $0  $0  $3,174 

County of Los Angeles  237.07  7.76%  $878  $3,788  $0  $0  $0  $4,666 

City of Calabasas  1,820.64  59.57%  $6,744  $29,089  $0  $0  $0  $35,833 

City of Hidden Hills  837.12  27.39%  $3,101  $13,375  $0  $0  $0  $16,476 

McCoy Canyon (Total)  3,056.09  100%  $11,916  $51,397  $0  $0  $0  $63,314 

Note:  
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1. Los Angeles County Flood Control District (LACFCD) is responsible for 5% of the Total Cost, which is subtracted before the cost is distributed among the other Parties. 
2. Distributed Cost to each Party within a given Segment or Tributary = [(Total of Non-Stormwater Outfall Monitoring Costs – LACFD 5%) x Agency Percent Area] / 100% 

 
 
Table 3C Exhibit A (Dry Canyon)                       

 

Non‐Stormwater Outfall Monitoring (Dry Canyon) 
Fiscal Year 
 18‐19 

Fiscal Year  
19‐20 

Fiscal Year  
 20‐21 

Fiscal Year 
 21‐22 

Fiscal Year  
 22‐23 

Total 

Inventory and 6 screening Events     $8,971  $0  $0  $0  $0  $8,971 

Non‐Stormwater Outfall Monitoring     $0  $37,937  $0  $0  $0  $37,937 

Data Management (15%)        $1,346  $5,691  $0  $0  $0  $7,036 

Program Management (5%)        $516  $2,181  $0  $0  $0  $2,697 

Monitoring Cost Sub‐Total        $10,833  $45,809  $0  $0  $0  $56,642 

Contingency (10%)        $1,083  $4,581  $0  $0  $0  $5,664 

Annual Escalation (0%, 2%, 2%)     $0  $1,008  $0  $0  $0  $1,008 

Dry Canyon (Total)        $11,916  $51,397  $0  $0  $0  $63,314 

                          

Agency 
Land Area 
(acres) 

% of Area 
Fiscal Year 
 18‐19 

Fiscal Year  
19‐20 

Fiscal Year  
 20‐21 

Fiscal Year 
 21‐22 

Fiscal Year  
 22‐23 

Total 

LACFCD (5%)  ‐‐  ‐‐  $596  $2,570  $0  $0  $0  $3,166 

City of Los Angeles  746.31  25.07%  $2,838  $12,241  $0  $0  $0  $15,079 

County of Los Angeles  199.50  6.70%  $759  $3,272  $0  $0  $0  $4,031 

City of Calabasas  2,031.13  68.23%  $7,724  $33,314  $0  $0  $0  $41,038 

Dry Canyon (Total)  2,976.94  100%  $11,916  $51,397  $0  $0  $0  $63,314 

Note:  
1. Los Angeles County Flood Control District (LACFCD) is responsible for 5% of the Total Cost, which is subtracted before the cost is distributed among the other Parties. 
2. Distributed Cost to each Party within a given Segment or Tributary = [(Total of Non-Stormwater Outfall Monitoring Costs – LACFD 5%) x Agency Percent Area] / 100% 

 

Table 3D Exhibit A (Bell Creek)  

 

Non‐Stormwater Outfall Monitoring (Bell Creek) 
Fiscal Year 
 18‐19 

Fiscal Year  
19‐20 

Fiscal Year  
 20‐21 

Fiscal Year 
 21‐22 

Fiscal Year  
 22‐23 

Total 
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Inventory and 6 screening Events     $13,389  $0  $0  $0  $0  $13,389 

Non‐Stormwater Outfall Monitoring     $0  $37,937  $0  $0  $0  $37,937 

Data Management (15%)        $2,008  $5,691  $0  $0  $0  $7,699 

Program Management (5%)        $770  $2,181  $0  $0  $0  $2,951 

Monitoring Cost Sub‐Total        $16,167  $45,809  $0  $0  $0  $61,976 

Contingency (10%)        $1,617  $4,581  $0  $0  $0  $6,198 

Annual Escalation (0%, 2%, 2%)     $0  $1,008  $0  $0  $0  $1,008 

Bell Creek (Total)        $17,784  $51,397  $0  $0  $0  $69,181 
                          

Agency 
Land Area 
(acres) 

% of Area 
Fiscal Year 
 18‐19 

Fiscal Year  
19‐20 

Fiscal Year  
 20‐21 

Fiscal Year 
 21‐22 

Fiscal Year  
 22‐23 

Total 

LACFCD (5%)  ‐‐  ‐‐  $889  $2,570  $0  $0  $0  $3,459 

City of Los Angeles  9,281.64  86.24%  $14,569  $42,107  $0  $0  $0  $56,676 

County of Los Angeles  1,357.60  12.61%  $2,131  $6,159  $0  $0  $0  $8,290 

City of Hidden Hills  123.92  1.15%  $195  $562  $0  $0  $0  $757 

Bell Creek (Total)  10,763.16  100%  $17,784  $51,397  $0  $0  $0  $69,181 

Note:  
1. Los Angeles County Flood Control District (LACFCD) is responsible for 5% of the Total Cost, which is subtracted before the cost is distributed among the other Parties. 
2. Distributed Cost to each Party within a given Segment or Tributary = [(Total of Non-Stormwater Outfall Monitoring Costs – LACFD 5%) x Agency Percent Area] / 100% 

 
Table 3E Exhibit A (Segment C)  

 

Non‐Stormwater Outfall Monitoring (Segment C) 
Fiscal Year 
 18‐19 

Fiscal Year  
19‐20 

Fiscal Year  
 20‐21 

Fiscal Year 
 21‐22 

Fiscal Year  
 22‐23 

Total 

Inventory and 6 screening Events     $0  $28,360  $0  $0  $0  $28,360 

Non‐Stormwater Outfall Monitoring     $0  $0  $0  $0  $49,024  $0 

Data Management (15%)        $0  $4,254  $0  $0  $7,354  $4,254 

Program Management (5%)        $0  $1,631  $0  $0  $2,819  $1,631 

Monitoring Cost Sub‐Total        $0  $34,244  $0  $0  $59,197  $34,244 

Contingency (10%)        $0  $3,424  $0  $0  $5,920  $3,424 

Annual Escalation (0%, 2%, 2%)     $0  $0  $0  $0  $1,302  $0 

Segment C (Total)        $0  $37,669  $0  $0  $66,419  $104,087 
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Agency 
Land Area 
(acres) 

% of Area 
Fiscal Year 
 18‐19 

Fiscal Year  
19‐20 

Fiscal Year  
 20‐21 

Fiscal Year 
 21‐22 

Fiscal Year  
 22‐23 

Total 

LACFCD (5%)  ‐‐  ‐‐  $0  $1,883  $0  $0  $3,321  $5,204 

City of Los Angeles  23,633.48  69.45%  $0  $24,853  $0  $0  $43,821  $68,674 

County of Los Angeles  300.53  0.88%  $0  $316  $0  $0  $557  $873 

City of Burbank  3,401.83  10.00%  $0  $3,577  $0  $0  $6,308  $9,885 

City of Glendale  6,496.20  19.09%  $0  $6,831  $0  $0  $12,045  $18,877 

City of Pasadena  197.70  0.58%  $0  $208  $0  $0  $367  $574 

Segment C (Total)  34,029.74  100%  $0  $37,669  $0  $0  $66,419  $104,087 

Note:  
1. Los Angeles County Flood Control District (LACFCD) is responsible for 5% of the Total Cost, which is subtracted before the cost is distributed among the other Parties. 
2. Distributed Cost to each Party within a given Segment or Tributary = [(Total of Non-Stormwater Outfall Monitoring Costs – LACFD 5%) x Agency Percent Area] / 100% 

 
Table 3F Exhibit A (Verdugo Wash)  

  

Non‐Stormwater Outfall Monitoring (Verdugo Wash) 
Fiscal Year 
 18‐19 

Fiscal Year  
19‐20 

Fiscal Year  
 20‐21 

Fiscal Year 
 21‐22 

Fiscal Year  
 22‐23 

Total 

Inventory and 6 screening Events     $0  $28,360  $0  $0  $0  $28,360 

Non‐Stormwater Outfall Monitoring     $0  $0  $0  $0  $40,916  $0 

Data Management (15%)        $0  $4,254  $0  $0  $6,137  $4,254 

Program Management (5%)        $0  $1,631  $0  $0  $2,353  $1,631 

Monitoring Cost Sub‐Total        $0  $34,244  $0  $0  $49,406  $34,244 

Contingency (10%)        $0  $3,424  $0  $0  $4,941  $3,424 

Annual Escalation (0%, 2%, 2%)     $0  $0  $0  $0  $1,087  $0 

Verdugo Wash(Total)        $0  $37,669  $0  $0  $55,434  $93,102 

                          

Agency 
Land Area 
(acres) 

% of Area 
Fiscal Year 
 18‐19 

Fiscal Year  
19‐20 

Fiscal Year  
 20‐21 

Fiscal Year 
 21‐22 

Fiscal Year  
 22‐23 

Total 

LACFCD (5%)  ‐‐  ‐‐  $0  $1,883  $0  $0  $2,772  $4,655 

City of Los Angeles  1,276.17  6.68%  $0  $2,389  $0  $0  $3,515  $5,904 
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County of Los Angeles  3,671.20  19.20%  $0  $6,872  $0  $0  $10,113  $16,985 

City of La Canada Flintridge  1,424.01  7.45%  $0  $2,665  $0  $0  $3,923  $6,588 

City of Glendale  12,740.31  66.64%  $0  $23,848  $0  $0  $35,095  $58,942 

City of Pasadena  6.08  0.03%  $0  $11  $0  $0  $17  $28 

Verdugo Wash (Total)  19,117.77  100%  $0  $37,669  $0  $0  $55,434  $93,102 

Note:  
1. Los Angeles County Flood Control District (LACFCD) is responsible for 5% of the Total Cost, which is subtracted before the cost is distributed among the other Parties. 
2. Distributed Cost to each Party within a given Segment or Tributary = [(Total of Non-Stormwater Outfall Monitoring Costs – LACFD 5%) x Agency Percent Area] / 100% 

 
Table 3G Exhibit A (Burbank Western Channel)  

 

Non‐Stormwater Outfall Monitoring (BWC) 
Fiscal Year 
 18‐19 

Fiscal Year  
19‐20 

Fiscal Year  
 20‐21 

Fiscal Year 
 21‐22 

Fiscal Year  
 22‐23 

Total 

Inventory and 6 screening Events     $0  $28,360  $0  $0  $0  $28,360 

Non‐Stormwater Outfall Monitoring     $0  $0  $0  $0  $42,363  $0 

Data Management (15%)        $0  $4,254  $0  $0  $6,355  $4,254 

Program Management (5%)        $0  $1,631  $0  $0  $2,436  $1,631 

Monitoring Cost Sub‐Total        $0  $34,244  $0  $0  $51,154  $34,244 

Contingency (10%)        $0  $3,424  $0  $0  $5,115  $3,424 

Annual Escalation (0%, 2%, 2%)     $0  $0  $0  $0  $1,125  $0 

Burbank Western Channel (Total)        $0  $37,669  $0  $0  $57,395  $95,063 

                          

Agency 
Land Area 
(acres) 

% of Area 
Fiscal Year 
 18‐19 

Fiscal Year  
19‐20 

Fiscal Year  
 20‐21 

Fiscal Year 
 21‐22 

Fiscal Year  
 22‐23 

Total 

LACFCD (5%)  ‐‐  ‐‐  $0  $1,883  $0  $0  $2,870  $4,753 

City of Los Angeles  8,749.20  52.19%  $0  $18,676  $0  $0  $28,457  $47,133 

City of Burbank  7,693.45  45.89%  $0  $16,423  $0  $0  $25,023  $41,445 

City of Glendale   321.42  1.92%  $0  $686  $0  $0  $1,045  $1,732 

Burbank Western Channel (Total)  16,764.07  100%  $0  $37,669  $0  $0  $57,395  $95,063 

Note:  
1. Los Angeles County Flood Control District (LACFCD) is responsible for 5% of the Total Cost, which is subtracted before the cost is distributed among the other Parties. 
2. Distributed Cost to each Party within a given Segment or Tributary = [(Total of Non-Stormwater Outfall Monitoring Costs – LACFD 5%) x Agency Percent Area] / 100% 
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Table 3H Exhibit A (Tujunga Wash)  

  

Non‐Stormwater Outfall Monitoring (Tujunga Wash) 
Fiscal Year 
 18‐19 

Fiscal Year  
19‐20 

Fiscal Year  
 20‐21 

Fiscal Year 
 21‐22 

Fiscal Year  
 22‐23 

Total 

Inventory and 6 screening Events     $0  $28,360  $0  $0  $0  $28,360 

Non‐Stormwater Outfall Monitoring     $0  $0  $0  $0  $41,435  $0 

Data Management (15%)        $0  $4,254  $0  $0  $6,215  $4,254 

Program Management (5%)        $0  $1,631  $0  $0  $2,382  $1,631 

Monitoring Cost Sub‐Total        $0  $34,244  $0  $0  $50,032  $34,244 

Contingency (10%)        $0  $3,424  $0  $0  $5,003  $3,424 

Annual Escalation (0%, 2%, 2%)     $0  $0  $0  $0  $1,101  $0 

Total        $0  $37,669  $0  $0  $56,136  $93,805 

                          

Agency 
Land Area 
(acres) 

% of Area 
Fiscal Year 
 18‐19 

Fiscal Year  
19‐20 

Fiscal Year  
 20‐21 

Fiscal Year 
 21‐22 

Fiscal Year  
 22‐23 

Total 

LACFCD (5%)  ‐‐  ‐‐  $0  $1,883  $0  $0  $2,807  $4,690 

City of Los Angeles  32,491.56  89.72%  $0  $32,108  $0  $0  $47,849  $79,957 

County of Los Angeles  2,183.42  6.03%  $0  $2,158  $0  $0  $3,215  $5,373 

City of Glendale  20.25  0.06%  $0  $20  $0  $0  $30  $50 

City of San Fernando  1,517.65  4.19%  $0  $1,500  $0  $0  $2,235  $3,735 

Tujunga Wash (Total)  36,212.88  100%  $0  $37,669  $0  $0  $56,136  $93,805 

Note:  
1. Los Angeles County Flood Control District (LACFCD) is responsible for 5% of the Total Cost, which is subtracted before the cost is distributed among the other Parties. 
2. Distributed Cost to each Party within a given Segment or Tributary = [(Total of Non-Stormwater Outfall Monitoring Costs – LACFD 5%) x Agency Percent Area] / 100% 

 

Table 3I Exhibit A (Segment D)  

 

Non‐Stormwater Outfall Monitoring (Segment D) 
Fiscal Year 
 18‐19 

Fiscal Year  
19‐20 

Fiscal Year  
 20‐21 

Fiscal Year 
 21‐22 

Fiscal Year  
 22‐23 

Total 

Inventory and 6 screening Events     $0  $28,360  $0  $0  $0  $28,360 
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Non‐Stormwater Outfall Monitoring     $0  $0  $0  $0  $32,657  $0 

Data Management (15%)        $0  $4,254  $0  $0  $4,899  $4,254 

Program Management (5%)        $0  $1,631  $0  $0  $1,878  $1,631 

Monitoring Cost Sub‐Total        $0  $34,244  $0  $0  $39,433  $34,244 

Contingency (10%)        $0  $3,424  $0  $0  $3,943  $3,424 

Annual Escalation (0%, 2%, 2%)     $0  $0  $0  $0  $868  $0 

Total        $0  $37,669  $0  $0  $44,244  $81,913 

                          

Agency 
Land Area 
(acres) 

% of Area 
Fiscal Year 
 18‐19 

Fiscal Year  
19‐20 

Fiscal Year  
 20‐21 

Fiscal Year 
 21‐22 

Fiscal Year  
 22‐23 

Total 

LACFCD (5%)  ‐‐  ‐‐  $0  $1,883  $0  $0  $2,212  $4,096 

City of Los Angeles  23,079.17  100.00%  $0  $35,785  $0  $0  $42,032  $77,817 

Segment D (Total)  23,079.17  100%  $0  $37,669  $0  $0  $44,244  $81,913 
Note:  
1. Los Angeles County Flood Control District (LACFCD) is responsible for 5% of the Total Cost, which is subtracted before the cost is distributed among the other Parties. 
2. Distributed Cost to each Party within a given Segment or Tributary = [(Total of Non-Stormwater Outfall Monitoring Costs – LACFD 5%) x Agency Percent Area] / 100% 

 
Table 3J Exhibit A (Bull Creek)  

 

Non‐Stormwater Outfall Monitoring (Bull Creek) 
Fiscal Year 
 18‐19 

Fiscal Year  
19‐20 

Fiscal Year  
 20‐21 

Fiscal Year 
 21‐22 

Fiscal Year  
 22‐23 

Total 

Inventory and 6 screening Events     $0  $26,778  $0  $0  $0  $26,778 

Non‐Stormwater Outfall Monitoring     $0  $0  $0  $0  $37,937  $0 

Data Management (15%)        $0  $4,017  $0  $0  $5,691  $4,017 

Program Management (5%)        $0  $1,540  $0  $0  $2,181  $1,540 

Monitoring Cost Sub‐Total        $0  $32,334  $0  $0  $45,809  $32,334 

Contingency (10%)        $0  $3,233  $0  $0  $4,581  $3,233 

Annual Escalation (0%, 2%, 2%)     $0  $0  $0  $0  $1,008  $0 

Total        $0  $35,568  $0  $0  $51,397  $86,965 

                          

Agency 
Land Area 
(acres) 

% of Area 
Fiscal Year 
 18‐19 

Fiscal Year  
19‐20 

Fiscal Year  
 20‐21 

Fiscal Year 
 21‐22 

Fiscal Year  
 22‐23 

Total 
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LACFCD (5%)  ‐‐  ‐‐  $0  $1,778  $0  $0  $2,570  $4,348 

City of Los Angeles  10,822.34  85.09%  $0  $28,752  $0  $0  $41,548  $70,299 

County of Los Angeles  1,896.24  14.91%  $0  $5,038  $0  $0  $7,280  $12,318 

Bull Creek (Total)  12,718.58  100%  $0  $35,568  $0  $0  $51,397  $86,965 
 
Note:  
1. Los Angeles County Flood Control District (LACFCD) is responsible for 5% of the Total Cost, which is subtracted before the cost is distributed among the other Parties. 
2. Distributed Cost to each Party within a given Segment or Tributary = [(Total of Non-Stormwater Outfall Monitoring Costs – LACFD 5%) x Agency Percent Area] / 100% 

 
Table 3K Exhibit A (Legg Lake)  

 

Legg Lake Receiving Water Monitoring 
Fiscal Year 
 18‐19 

Fiscal Year  
19‐20 

Fiscal Year  
 20‐21 

Fiscal Year 
 21‐22 

Fiscal Year  
 22‐23 

Total 

Receiving Water Monitoring        $14,178  $14,178  $14,178  $14,178  $14,178  $42,533 

Data Management (15%)        $2,127  $2,127  $2,127  $2,127  $2,127  $6,380 

Program Management (5%)        $815  $815  $815  $815  $815  $2,446 

Monitoring Cost Sub‐Total        $17,120  $17,120  $17,120  $17,120  $17,120  $51,359 

Contingency (10%)        $1,712  $1,712  $1,712  $1,712  $1,712  $5,136 

Annual Escalation (0%, 2%, 2%, 2%, 2%)     $0  $377  $384  $392  $400  $761 

Legg Lake (Total)        $18,831  $19,208  $19,592  $19,984  $20,384  $98,000 

                          

Agency 
Land Area 
(acres) 

% of Area 
Fiscal Year 
 18‐19 

Fiscal Year  
19‐20 

Fiscal Year  
 20‐21 

Fiscal Year 
 21‐22 

Fiscal Year  
 22‐23 

Total 

LACFCD (5%)  ‐‐  ‐‐  $942  $960  $980  $999  $1,019  $2,882 

County of Los Angeles  2,044.68  56.21%  $10,056  $10,258  $10,463  $10,672  $10,885  $30,777 

South El Monte  1,592.68  43.79%  $7,833  $7,990  $8,150  $8,313  $8,479  $23,973 

Legg Lake (Total)  3,637.35  100%  $18,831  $19,208  $19,592  $19,984  $20,384  $98,000 

 Note:  
1. Los Angeles County Flood Control District (LACFCD) is responsible for 5% of the Total Cost, which is subtracted before the cost is distributed among the other Parties. 
2. Distributed Cost to each Party within Lake = [(Total of Lake Monitoring Costs – LACFD 5%) x Agency Percent Area] / 100% 
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Table 4. San Gabriel Valley Council of Governments Fee  
 

Agency 
Land Area 
(acres) 

% of Area 
Fiscal Year 
 18‐19 

Fiscal Year  
19‐20 

Fiscal Year  
 20‐21 

Fiscal Year 
 21‐22 

Fiscal Year  
 22‐23 

Total 

LACFCD (5%)  ‐‐  5.00%  $2,500  $2,500  $2,500  $2,500  $2,500  $12,500 

City of Los Angeles  181,288.00  58.53%  $27,800  $27,800  $27,800  $27,800  $27,800  $138,999 

County of Los Angeles  41,048.07  13.25%  $6,295  $6,295  $6,295  $6,295  $6,295  $31,473 

City of Alhambra   4,884.31  1.58%  $749  $749  $749  $749  $749  $3,745 

City of Burbank   11,095.20  3.58%  $1,701  $1,701  $1,701  $1,701  $1,701  $8,507 

City of Calabasas  4,005.68  1.29%  $614  $614  $614  $614  $614  $3,071 

City of Glendale   19,587.50  6.32%  $3,004  $3,004  $3,004  $3,004  $3,004  $15,018 

City of Hidden Hills  961.03  0.31%  $147  $147  $147  $147  $147  $737 

City of La Canada Flintridge  5,534.46  1.79%  $849  $849  $849  $849  $849  $4,243 

City of Montebello   5,356.38  1.73%  $821  $821  $821  $821  $821  $4,107 

City of Monterey Park   4,951.51  1.60%  $759  $759  $759  $759  $759  $3,796 

City of Pasadena  14,805.30  4.78%  $2,270  $2,270  $2,270  $2,270  $2,270  $11,352 

City of Rosemead  3,310.87  1.07%  $508  $508  $508  $508  $508  $2,539 

City of San Fernando  1,517.64  0.49%  $233  $233  $233  $233  $233  $1,164 

City of San Gabriel   2,644.87  0.85%  $406  $406  $406  $406  $406  $2,028 

City of San Marino   2,409.64  0.78%  $370  $370  $370  $370  $370  $1,848 

City of South El Monte  1,594.16  0.51%  $244  $244  $244  $244  $244  $1,222 

City of South Pasadena  2,186.20  0.71%  $335  $335  $335  $335  $335  $1,676 

City of Temple City   2,576.50  0.83%  $395  $395  $395  $395  $395  $1,975 

Total  309,757.32  1.00  $50,000  $50,000  $50,000  $50,000  $50,000  $250,000 
Note:  
1. Total cost of SGVCOG Fees is $50,000 per year. 
2. Los Angeles County Flood Control District (LACFCD) is responsible for 5% of the Total Cost, which is subtracted before the cost is distributed among the other Parties. 

 
  

 
  

  

06/18/2018 CC Meeting Agenda Page 219 of 649



  Page 44 of 57  

EXHIBIT B  
  

Upper Los Angeles River Enhanced Watershed Management Area EWMP Implementation Costs 
 
Table 1.  Distribution of Total Cost for Implementing ULAR EWMP Associated Tasks  

CITY % Drainage Area FY 18-19 FY 19-20 FY 20-21 FY 21-22 FY 22-23 5YR Total 
City of Los Angeles  58.53% $219,177 $166,120 $312,775 $416,958 $221,723 $1,336,752 

Alhambra  1.58% $5,916 $4,484 $6,735 $4,867 $5,985 $27,987 

Burbank  3.58% $13,409 $10,163 $15,265 $33,182 $13,564 $85,583 

Calabasas  1.29% $5,254 $3,662 $45,435 $3,975 $4,887 $63,213 

Glendale  6.32% $23,627 $17,943 $26,949 $98,628 $23,947 $191,139 

Hidden Hills  0.31% $4,303 $882 $10,237 $957 $1,176 $17,555 

La Canada Flintridge  1.79% $6,704 $5,082 $7,632 $5,516 $6,782 $31,717 

Montebello  1.73% $6,478 $4,910 $7,375 $5,329 $6,553 $30,646 

Monterey Park  1.60% $5,994 $4,544 $6,824 $4,932 $6,064 $28,357 

Pasadena  4.78% $17,897 $13,564 $20,375 $14,758 $18,105 $84,698 

Rosemead  1.07% $5,034 $3,034 $4,559 $3,294 $4,051 $19,971 

San Fernando  0.49% $4,474 $1,390 $2,088 $5,510 $1,855 $15,317 

San Gabriel  0.85% $4,828 $2,414 $3,625 $3,917 $3,221 $18,005 

San Marino  0.78% $4,753 $2,212 $3,324 $2,401 $2,953 $15,642 

South El Monte  0.51% $1,602 $3,052 $2,177 $1,573 $1,934 $10,338 

South Pasadena  0.71% $4,680 $2,010 $3,022 $2,182 $2,685 $14,579 

Temple City  0.83% $4,804 $2,354 $3,537 $2,555 $3,143 $16,393 

LACFCD  -- $10,250 $6,500 $34,050 $27,300 $11,500 $89,600 

LA County  13.25% $49,616 $37,605 $69,313 $77,719 $50,192 $284,445 

Total   100.00% $398,845 $290,923 $585,296 $715,552 $390,321 $2,381,938 

Notes:   
1. Total Cost =  SGVCOG Admin Fee + Annual Report Costs + Adaptive Management Costs + ROWD Costs + LRS Costs + TMRP Costs + Special Studies Costs + 2017 Report of Waste Discharge 

(ROWD).  
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Table 2 : Upper Los Angeles CIMP Contingency (Deficiency) Funds FY15/16 To FY 17/18  

Notes:   
1. Table represents excess contingency funds from FY 15-16 per Agency.  As agreed, costs for the implementation of the TMRP ($4,000/Agency) was subtracted from each Agency’s contingency 

surplus.  Agency’s showing Deficiency have remaining implementation costs factored into Year 1 of the TMRP annual costs (refer to Table 8) 
  

CITY % Drainage Area 

FY 15-16 FY 16-17 FY 17-18  Contingency  

 Contingency  Total collected 
FY15-18 Used Leftover 

City of Los Angeles  58.53% $81,543 $66,726 $ 60,867 $209,136 $50,699.77 $158,436.67

Alhambra  1.58% $2,201 $1,801 $1,643 $5,646 $5,258.20 $387.38

Burbank  3.58% $4,988 $4,081 $3,723 $12,792 $6,858.12 $5,933.76

Calabasas  1.29% $1,797 $1,471 $1,342 $4,609 $5,031.86 ($422.50)

Glendale  6.32% $8,805 $7,205 $6,572 $22,582 $9,045.74 $13,536.56

Hidden Hills  0.31% $432 $353 $322 $1,108 $4,247.56 ($3,139.88)

La Canada Flintridge  1.79% $2,494 $2,041 $1,861 $6,396 $5,425.68 $970.26

Montebello  1.73% $2,410 $1,972 $1,799 $6,182 $5,379.80 $801.75

Monterey Park  1.60% $2,229 $1,824 $1,664 $5,717 $5,275.51 $441.53

Pasadena  4.78% $6,659 $5,449 $4,971 $17,080 $7,813.84 $9,265.81

Rosemead  1.07% $1,491 $1,220 $1,113 $3,823 $4,852.88 ($1,029.61)

San Fernando  0.49% $683 $559 $510 $1,751 $4,390.94 ($2,640.10)

San Gabriel  0.85% $1,184 $969 $884 $3,037 $4,681.32 ($1,644.14)

San Marino  0.78% $1,087 $889 $811 $2,787 $4,620.72 ($1,833.66)

South El Monte  0.51% $711 $581 $530 $1,822 $4,410.66 ($2,588.35)

South Pasadena  0.71% $989 $809 $738 $2,537 $4,563.16 ($2,026.22)

Temple City  0.83% $1,156 $946 $863 $2,966 $4,663.71 ($1,698.00)

LACFCD  -- $7,333 $6,000 $5,473 $18,806 $   - $18,806.05

LA County  13.25% $18,460 $15,106 $13,779 $47,344 $ 14,573.98 $32,770.25

Total   100.00% $146,650 $120,004 $109,467 $376,121 $151,793.45 $224,327.55
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Table 3: Upper Los Angeles SGVCOG Management Funds FY18/19 To FY 22/23   

CITY %Drainage Area FY 18-19 FY 19-20 FY 20-21 FY 21-22 FY 22-23 

City of Los Angeles  58.53% $ 27,802 $ 27,802 $ 27,802 $ 27,802 $ 27,802

Alhambra  1.58% $      751 $ 751 $  751 $  751 $  751

Burbank  3.58% $   1,701 $ 1,701 $ 1,701 $ 1,701 $ 1,701

Calabasas  1.29% $      613 $  613 $  613 $  613 $  613

Glendale  6.32% $   3,002 $ 3,002 $ 3,002 $ 3,002 $ 3,002

Hidden Hills  0.31% $      147 $  147 $  147 $  147 $  147

La Canada Flintridge  1.79% $      850 $  850 $  850 $  850 $  850

Montebello  1.73% $      822 $  822 $  822 $  822 $  822

Monterey Park  1.60% $      760 $  760 $  760 $  760 $  760

Pasadena  4.78% $   2,271 $ 2,271 $ 2,271 $ 2,271 $ 2,271

Rosemead  1.07% $      508 $  508 $  508 $  508 $ 508

San Fernando  0.49% $      233 $  233 $  233 $  233 $ 233

San Gabriel  0.85% $      404 $  404 $  404 $  404 $ 404

San Marino  0.78% $      371 $  371 $  371 $  371 $ 371

South El Monte  0.51% $      242 $  242 $  242 $  242 $ 242

South Pasadena  0.71% $      337 $  337 $  337 $  337 $ 337

Temple City  0.83% $      394 $  394 $  394 $  394 $ 394

LACFCD  -- $   2,500 $ 2,500 $ 2,500 $  2,500 $ 2,500

LA County  13.25% $   6,294 $ 6,294 $ 6,294 $  6,294 $ 6,294

Total      100.00% $ 50,000 $ 50,000 $ 50,000 $ 50,000 $ 50,000
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Table 4: Upper Los Angeles Annual Report Funds FY18/19 To FY 22/23  

Notes:   
1. LACFCD is compiling their own Annual Report and not contributing to the Watershed effort. 

  

CITY % 
Drainage Area FY 18-19 FY 19-20 FY 20-21 FY 21-22 FY 22-23 

City of Los Angeles  58.53% $   58,530 $   58,530 $   58,530 $   58,530 $   58,530 
Alhambra  1.58% $     1,580 $     1,580 $     1,580 $     1,580 $     1,580 
Burbank  3.58% $     3,580 $     3,580 $     3,580 $     3,580 $     3,580 
Calabasas  1.29% $     1,290 $     1,290 $     1,290 $     1,290 $     1,290 
Glendale  6.32% $     6,320 $     6,320 $     6,320 $     6,320 $     6,320 
Hidden Hills  0.31% $        310 $        310 $        310 $        310 $        310 
La Canada Flintridge  1.79% $     1,790 $     1,790 $     1,790 $     1,790 $     1,790 
Montebello  1.73% $     1,730 $     1,730 $     1,730 $     1,730 $     1,730 
Monterey Park  1.60% $     1,600 $     1,600 $     1,600 $     1,600 $     1,600 
Pasadena  4.78% $     4,780 $     4,780 $     4,780 $     4,780 $     4,780 
Rosemead  1.07% $     1,070 $     1,070 $     1,070 $     1,070 $     1,070 
San Fernando  0.49% $        490 $        490 $        490 $        490 $        490 
San Gabriel  0.85% $        850 $        850 $        850 $        850 $        850 
San Marino  0.78% $        780 $        780 $        780 $        780 $        780 
South El Monte  0.51% $        510 $        510 $        510 $        510 $        510 
South Pasadena  0.71% $        710 $        710 $        710 $        710 $        710 
Temple City  0.83% $        830 $        830 $        830 $        830 $        830 
LACFCD  -- $            0 $            0 $            0 $            0 $            0 
LA County  13.25% $   13,250 $   13,250 $   13,250 $   13,250 $   13,250 
Total   100.00% $ 100,000 $ 100,000 $ 100,000 $ 100,000 $ 100,000 
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Table 5: Upper Los Angeles Adaptive Management Funds FY18/19 To FY 22/23  

Notes:   
1. Year 3 includes costs for a Reasonable Assurance Analysis (RAA) 

  

CITY % 
Drainage Area FY 18-19 FY 19-20 FY 20-21 FY 21-22 FY 22-23 

City of Los Angeles  
58.53% $ 41,703 $        - $   83,405 $        - $   55,604 

Alhambra  1.58% $   1,126 $        - $     2,252 $        - $     1,501

Burbank  3.58% $   2,551 $        - $     5,102 $        - $     3,401

Calabasas  1.29% $      919 $        - $     1,838 $        - $     1,226

Glendale  6.32% $   4,503 $        - $     9,006 $        - $     6,004

Hidden Hills  0.31% $      221 $        - $        442 $        - $        295

La Canada  
Flintridge  1.79% $   1,275 $        - $     2,551 $        - $     1,701 

Montebello  1.73% $   1,233 $        - $     2,465 $        - $     1,644

Monterey Park  1.60% $   1,140 $        - $     2,280 $        - $     1,520

Pasadena  4.78% $   3,406 $        - $     6,812 $        - $     4,541

Rosemead  1.07% $      762 $        - $     1,525 $        - $     1,017

San Fernando  0.49% $      349 $        - $        698 $        - $        466

San Gabriel  0.85% $      606 $        - $     1,211 $        - $        808

San Marino  0.78% $      556 $        - $     1,112 $        - $        741

South El Monte  0.51% $      363 $        - $        727 $        - $        485

South Pasadena  0.71% $      506 $        - $     1,012 $        - $        675

Temple City  0.83% $      591 $        - $     1,183 $        - $        789

LACFCD  -- $   3,750 $        - $     7,500 $        - $     5,000

LA County  13.25% $   9,441 $        - $   18,881 $        - $   12,588

Total   100.00% $ 75,000  $ 150,000 $        - $ 100,000
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Table 6: Upper Los Angeles Report Of Waste Discharge (ROWD) FY18/19 To FY 22/23   
CITY % Drainage Area FY 18-19 FY 19-20 FY 20-21 FY 21-22 FY 22-23 

City of Los Angeles  58.53% $        - $        - $        - $ 14,194 $        -

Alhambra  1.58% $        - $        - $        - $      383 $        -

Burbank  3.58% $        - $        - $        - $      868 $        -

Calabasas  1.29% $        - $        - $        - $      313 $        -

Glendale  6.32% $        - $        - $        - $   1,533 $        -

Hidden Hills  0.31% $        - $        - $        - $        75 $        -

La Canada Flintridge  1.79% $        - $        - $        - $      434 $        -

Montebello  1.73% $        - $        - $        - $      420 $        -

Monterey Park  1.60% $        - $        - $        - $      388 $        -

Pasadena  4.78% $        - $        - $        - $   1,159 $        -

Rosemead  1.07% $        - $        - $        - $      259 $        -

San Fernando  0.49% $        - $        - $        - $      119 $        -

San Gabriel  0.85% $        - $        - $        - $      206 $        -

San Marino  0.78% $        - $        - $        - $      189 $        -

South El Monte  0.51% $        - $        - $        - $      124 $        -

South Pasadena  0.71% $        - $        - $        - $      172 $        -

Temple City  0.83% $        - $        - $        - $      201 $        -

LACFCD  -- $        - $        - $        - $      750 $        -

LA County  13.25% $        - $        - $        - $   3,213 $        -

Total   100.00% $        - $        - $        - $ 25,000 $        -

 

Table 7: Upper Los Angeles Load Reduction Strategy (LRS )Funds FY18/19 To FY 22/23    

CITY % Drainage Area FY 18-19 FY 19-20 FY 20-21 FY 21-22 FY 22-23 

City of Los Angeles  58.53% $               - $               - $        63,200 $    236,644 $               -

Alhambra  1.58% $               - $               - $                 - $               - $               -

Burbank  3.58% $               - $               - $                 - $     22,150 $               -

Calabasas  1.29% $               - $               - $       39,935 $               - $               -

Glendale  6.32% $               - $               - $                - $     79,152 $               -
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Hidden Hills  0.31% $               - $               - $        8,913 $               - $               -

La Canada Flintridge  1.79% $               - $               - $               - $       2,583 $               -

Montebello  1.73% $               - $               - $               - $               - $               -

Monterey Park  1.60% $               - $               - $               - $               - $               -

Pasadena  4.78% $               - $               - $               - $            35 $               -

Rosemead  1.07% $               - $               - $               - $               - $               -

San Fernando  0.49% $               - $               - $               - $       3,483 $               -

San Gabriel  0.85% $               - $               - $               - $               - $               -

San Marino  0.78% $               - $               - $               - $               - $               -

South El Monte  0.51% $               - $               - $               - $               - $               -

South Pasadena  0.71% $               - $               - $               - $               - $               -

Temple City  0.83% $               - $               - $               - $               - $               -

LACFCD  -- $               - $               - $        6,575 $     20,050 $               -

LA County  13.25% $               - $               - $         12,827 $       36,902 $               -

Total   100.00% $               - $               - $    131,500 $     50,000 $               -

Notes:   
1. Includes costs to perform non-stormwater investigations ($10K/Trib or Reach), Facts Sheets for Priority Outfalls ($3K/ea assumed 4 POs/Trib or Reach), and LRS Reports for Segment E Tributaries 

(FY 20-21), Segment C and its Tributaries, and Segment D and its Tributaries (FY 21-22) 
 

Table 8: Upper Los Angeles Trash Monitoring And Reporting Plan (TMRP) Implementation FY18/19 To FY 22/23  

CITY % Drainage Area FY 18-19 FY 19-20 FY 20-21 FY 21-22 FY 22-23 

City of Los Angeles  46.7% $   35,305 $   35,305 $   35,305 $   35,305 $   35,305

Alhambra  1.26% $        953 $        953 $        953 $        953 $        953

Burbank  2.86% $     2,162 $     2,162 $     2,162 $     2,162 $     2,162

Calabasas  1.03% $     1,201 $        779 $        779 $        779 $        779

Glendale  5.05% $     3,818 $     3,818 $     3,818 $     3,818 $     3,818

Hidden Hills  0.25% $     3,329 $        189 $        189 $        189 $        189

La Canada Flintridge  1.43% $     1,081 $     1,081 $     1,081 $     1,081 $     1,081

Montebello  1.38% $     1,043 $     1,043 $     1,043 $     1,043 $     1,043
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Monterey Park  1.28% $        968 $        968 $        968 $        968 $        968

Pasadena  3.81% $     2,880 $     2,880 $     2,880 $     2,880 $     2,880

Rosemead  0.85% $     1,672 $        643 $        643 $        643 $        643

San Fernando  0.39% $     2,935 $        295 $        295 $        295 $        295

San Gabriel  0.68% $     2,158 $        514 $        514 $        514 $        514

San Marino  0.62% $     2,302 $        469 $        469 $        469 $        469

South El Monte  0.41% $     2,898 $        310 $        310 $        310 $        310

South Pasadena  0.56% $     2,450 $        423 $        423 $        423 $        423

Temple City  0.66% $     2,197 $        499 $        499 $        499 $        499

LACFCD  -- $            0 $            0 $            0 $            0 $            0

LA County  10.57% $     7,991 $      7,991 $     7,991 $      7,991 $     7,991

Total   79.79% $   77,344 $    60,321 $   60,321 $    60,321 $   60,321

Notes:   
1. Total Drainage Area (100%) includes the Ballona Creek Participating Agencies (not shown here). 
2. LACFCD is implementing their own TMRP independently, and is not contributing to this Watershed effort. 
 
Table 9: Upper Los Angeles Special Studies Funds FY18/19 To FY 22/23  

CITY % Drainage Area FY 18-19 FY 19-20 FY 20-21 FY 21-22 FY 22-23 

City of Los Angeles  58.53% $ 44,483 $ 44,483 $ 44,483 $ 44,483 $ 44,483

Alhambra  1.58% $   1,201 $   1,201 $   1,201 $   1,201 $   1,201

Burbank  3.58% $   2,721 $   2,721 $   2,721 $   2,721 $   2,721

Calabasas  1.29% $      980 $      980 $      980 $      980 $      980

Glendale  6.32% $   4,803 $   4,803 $   4,803 $   4,803 $   4,803

Hidden Hills  0.31% $      236 $      236 $      236 $      236 $      236

La Canada Flintridge  1.79% $   1,360 $   1,360 $   1,360 $   1,360 $   1,360

Montebello  1.73% $   1,315 $   1,315 $   1,315 $   1,315 $   1,315

Monterey Park  1.60% $   1,216 $   1,216 $   1,216 $   1,216 $   1,216

Pasadena  4.78% $   3,633 $   3,633 $   3,633 $   3,633 $   3,633

Rosemead  1.07% $      813 $      813 $      813 $      813 $      813

San Fernando  0.49% $      372 $      372 $      372 $      372 $      372

San Gabriel  0.85% $      646 $      646 $      646 $      646 $      646
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San Marino  0.78% $      593 $      593 $      593 $      593 $      593

South El Monte  0.51% $      388 $      388 $      388 $      388 $      388

South Pasadena  0.71% $      540 $      540 $      540 $      540 $      540

Temple City  0.83% $      631 $      631 $      631 $      631 $      631

LACFCD  -- $   4,000 $   4,000 $   4,000 $   4,000 $   4,000

LA County  13.25% $ 10,070 $ 10,070 $ 10,070 $ 10,070 $ 10,070

Total   100.00% $ 80,000 $ 80,000 $ 80,000 $ 80,000 $ 80,000

Notes:   
1. Special studies at a cost of $200,000 each spread out over 5 years.  
 

Table 10: Upper Los Angeles 2017 Report Of Waste Discharge (ROWD) Cost  

CITY % Drainage Area FY 18-19 FY 19-20 FY 20-21 FY 21-22 FY 22-23 

City of Los Angeles  58.53% $ 11,355 $        - $        - $        - $        -

Alhambra  1.58% $      307 $        - $        - $        - $        -

Burbank  3.58% $      695 $        - $        - $        - $        -

Calabasas  1.29% $      250 $        - $        - $        - $        -

Glendale  6.32% $   1,226 $        - $        - $        - $        -

Hidden Hills  0.31% $        60 $        - $        - $        - $        -

La Canada Flintridge  1.79% $      347 $        - $        - $        - $        -

Montebello  1.73% $      336 $        - $        - $        - $        -

Monterey Park  1.60% $      310 $        - $        - $        - $        -

Pasadena  4.78% $      927 $        - $        - $        - $        -

Rosemead  1.07% $      208 $        - $        - $        - $        -

San Fernando  0.49% $        95 $        - $        - $        - $        -

San Gabriel  0.85% $      165 $        - $        - $        - $        -

San Marino  0.78% $      151 $        - $        - $        - $        -

South El Monte  0.51% $        99 $        - $        - $        - $        -

South Pasadena  0.71% $      138 $        - $        - $        - $        -

Temple City  0.83% $      161 $        - $        - $        - $        -

LACFCD  -- -- $        - $        - $        - $        -

LA County  13.25% $    2,571 $        - $        - $        - $        -

Total   100.00% $ 19,400 $        - $        - $        - $        -
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EXHIBIT C 
 

Upper Los Angeles River Enhanced Watershed Management Area  
CIMP and EWMP Invoicing Schedule 

 
Table 1. CIMP/EWMP Implementation Annual Implementation Costs 

CITY % Drainage Area July 2018 July 2019 July 2020 July 2021 July 2022 

City of Los Angeles  58.53% $ 667,313 $ 803,332 $ 685,920 $ 790,103 $ 802,090

Alhambra  1.58% $   17,100 $   14,537 $   16,788 $   14,920 $   16,038

Burbank  3.58% $   38,815 $   53,000 $   38,102 $   56,019 $   67,732

Calabasas  1.29% $   28,894 $   74,310 $   53,680 $   12,220 $   13,132

Glendale  6.32% $   68,524 $   89,645 $   67,266 $ 138,945 $ 112,479

Hidden Hills  0.31% $      9,799 $   16,797 $   12,215 $     2,935 $     3,154

La Canada Flintridge  1.79% $   19,377 $   19,139 $   19,024 $   16,908 $   22,096

Montebello  1.73% $   18,743 $   15,935 $   18,400 $   16,345 $   17,578

Monterey Park  1.60% $   17,332 $   14,736 $   17,016 $   15,124 $   16,256

Pasadena  4.78% $   51,799 $   44,257 $   50,849 $   45,232 $   48,962

Rosemead  1.07% $   12,615 $    9,849 $   11,374 $   10,109 $   10,866

San Fernando  0.49% $     7,949 $    6,013 $     5,212 $     8,634 $     7,214

San Gabriel  0.85% $   10,884 $    7,858 $     9,069 $     9,361 $     8,665

San Marino  0.78% $   10,271 $    7,172 $     8,284 $     7,361 $     7,913

South El Monte  0.51% $   13,086 $  14,323 $   13,608 $   13,167 $   13,694

South Pasadena  0.71% $     9,686 $    6,510 $     7,522 $     6,682 $     7,185

Temple City  0.83% $   10,704 $    7,657 $     8,840 $     7,858 $     8,446

LACFCD  -- $   51,519 $  63,860 $   68,586 $   61,856 $   62,627

LA County  13.25% $ 159,814 $ 170,193 $ 164,265 $ 172,880 $ 166,732

Total   100.00% $ 1,224,224 $ 1,439,121 $ 1,276,019 $ 1,406,667 $ 1,412,860
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EXHIBIT D 
  

Upper Los Angeles River EWMP/CIMP Responsible Agencies 
Representatives 

  
Agency Address  Agency Contact 

City of Los Angeles  
Department of Public Works  
Bureau of Sanitation, Watershed Protection Division  
1149 S. Broadway  
Los Angeles, CA 90015  

Shahram Kharaghani 
E-mail: Shahram.Kharaghani@Lacity.org  
Phone: (213) 485-0587  
Fax: (213) 485-3939  

County of Los Angeles  
Department of Public Works  
Stormwater Quality Division, 11th Floor  
900 South Fremont Avenue  
Alhambra, CA 91803-1331  

Paul Alva 
E-mail: PALVA@dpw.lacounty.gov  
Phone: (626) 458-4325  
Fax: (626) 457-1526  

Los Angeles County Flood Control District  
Department of Public Works  
Stormwater Quality Division, 11th Floor  
900 South Fremont Avenue  
Alhambra, CA 91803-1331  

Paul Alva 
E-mail: PALVA@dpw.lacounty.gov  
Phone: (626) 458-4325  
Fax: (626) 457-1526  

City of Alhambra  
11 South First Street  
Alhambra, XA 91801-3796  

David Dolphin 
E-mail: DDOLPHIN@cityofalhambra.org  
Phone: (626) 300-1571 Fax:  

City of Burbank  
P.O. Box 6459  
Burbank, CA 91510  

Alvin Cruz 
E-mail:ACruz@burbankca.gov  
Phone: (818) 238-3941 Fax:  

City of Calabasas  
100 Civic Center Way  
Calabasas, CA 91302-3172  

Alex Farassati 
E-mail: afarassati@cityofcalabasas.com  
Phone: (818) 224-1600 
Fax: (818) 225-7338 

City of Glendale  
Engineering Section, 633 East Broadway, Room 205  
Glendale, CA 91206-4308  

Chris Chew
E-mail: cchew@ glendaleca.gov  
Phone: (818) 548-3945 
Fax:  

City of Hidden Hills  
6165 Spring Valley Road  
Hidden Hills, CA 91302  

Joe Bellomo 
jbellomo@willdan.com Phone: 
(805) 279-6856  

City of La Canada Flintridge 1327 
Foothill Blvd.  
La Canada Flintridge,  CA 91011-2137  

Hoon Hahn
E-mail: hhahn@lcf.ca.gov  
Phone: 818-790-8882  
Fax:818-70-8897  
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EXHIBIT D  
  

Upper Los Angeles River EWMP/CIMP Responsible Agencies 
Representatives 

  
City of Montebello  
1600 W Beverly Blvd  
Montebello, CA 90640  

Norma Salinas 
E-mail: Nsalinas@cityofmontebello.com  
Phone: 323-887-1365  
Fax: 323- 887-1410  
 
Eric Woosley 
E-mail: ewoosley@infrastructure-engineers.com  
Phone: 714-940-0100 Ext 5226 

City of Monterey Park  
320 West Newmark Avenue  
Monterey Park, CA 91754-2896  

Bonnie Tam
E-mail: btam@montereypark.ca.gov  
Phone: (626) 307-1383 

City of Pasadena    
P.O. Box 7115  
Pasadena, CA 91109-7215  
  

Sean Singletary
E-mail: ssingletary@cityofpasadena.net  
Phone: (626) 744-4273  
Fax: 

City of Rosemead,    
8838 East Valley Blvd.  
Rosemead, CA 91770-1787  
  

Rafael Fajardo
E-mail: rfajardo@cityofrosemead.org  
Phone: (626) 569-2107 
 
Curtis Cannon  
E-mail: ccannon@cityofrosemead.org  
Phone: (626) 569-2107 

City of San Fernando  
117 Macneil Street   
San Fernando, CA 91340  

Joe Bellomo 
Email: jbellomo@willdan.com  
Phone: (805) 279-6856  

City of San Gabriel  
425 South Mission Avenue  
San Gabriel, CA 91775  
  

Daren Grilley 
E-mail: dgrilley@sgch.org  
Phone:  
Fax:  
 
Patty Pena 
ppena@sgch.org 
Phone: (626) 308-2825 

City of San Marino  
2200 Huntington Drive  
San Marino, CA 91108-2691  
  

Kevin Sales 
E-mail: kjserv@aol.com  
Phone:  
Fax:  

City of South El Monte  
1415 Santa Anita Ave. 
South El Monte, CA 91733 
 

 Manuel Mancha 
 E-mail: mmancha@soelmonte.org 
 Phone:  (626) 579-6540 
 Fax:      (626) 579-2409 

City of South Pasadena  
1414 Mission Street  
South Pasadena, CA 91020-3298  
  

Paul Toor
E-mail: ptoor@southpasadenaca.gov 
Phone: (626) 403-7246 
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City of Temple City  
9701 Las Tunas Drive  
Temple City, CA 9178  
  

Andrew Coyne
E-mail: acoyne@templecity.us  
Phone: (626) 285-2171 Ext. 4344 

San Gabriel Valley Council of Governments 
1000 S. Fremont Ave. Unit 42 
Bldg A10-N, Suite 10210 
Alhambra, CA 9180 

  Marisa Creter 
  E-mail: mcreter@sgvcog.org 
  Phone: (626) 457-1800 

Fax: (626) 457-1285 
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EXHIBIT E 

Upper Los Angeles River Enhanced Watershed Management Area  
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REVIEW:      ☒ Finance Department      ☒ Deputy City Manager      ☒ City Manager 

 
 
 
 
 
 

 

AGENDA REPORT

PUBLIC WORKS DEPARTMENT                 117 MACNEIL STREET, SAN FERNANDO, CA 91340                 (818) 898‐1222                 WWW.SFCITY.ORG

 To:  Mayor Sylvia Ballin and Councilmembers 
   
From:    Alexander P. Meyerhoff, City Manager 
  By:  Yazdan T. Emrani, P.E., Director of Public Works/City Engineer 
     
Date:    June 18, 2018 
 
Subject:  Consideration  to Authorize a Notice of Completion  for  the Annual Resurfacing 

Project Fiscal Year 2016‐2017 Project No. 7600, Plan No. P‐725 
 
 
RECOMMENDATION: 
 
It is recommended that the City Council: 
 
a. Accept the  improvements as constructed by Toro Enterprises,  Inc., and consider the work 

complete; 
 
b. Authorize the  issuance and filing of the “Notice of Completion” (Attachment “A”) with the 

Los Angeles County Office of the Registrar‐Recorder/County Clerk; and 
 

c. Authorize  the  release of  the  five percent  retention amount  ($47,584.10) after  the 35‐day 
lien period from the date the Notice of Completion is recorded. 

 
 
BACKGROUND: 
 
1. On October 25, 2017, at 11:00 am, the Deputy City Clerk received and opened five (5) bids 

for  construction of  these  improvements.    Staff  analyzed  all bids  and determined  the bid 
from Toro Enterprises, Inc., to be the lowest responsive bid. 

 
2. On November 6, 2017, the City Council awarded Contract No. 1872 to Toro Enterprises, Inc., 

(Contractor) in the amount of $573,275 and authorized the City Manager to approve change 
orders not to exceed 20% of contract amount.  

 
3. On January 10, 2018, a Notice to Proceed was issued to the Contractor. 

 
4. On February 20, 2018, the City Council allocated the remaining balance of $312,258 of the 

project budget for pavement of additional streets. 
 

5. On May 7, 2018, work was completed by the Contractor.  
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Consideration  to  Authorize  a Notice  of  Completion  for  the  Annual  Resurfacing  Project  Fiscal  Year 
2016‐2017, Project No. 7600, Plan No. P‐725 
Page 2 of 2 
 
 

ANALYSIS: 
 
This project included some of the following improvements to nine streets:  
 

 Repair  sidewalks and driveway approaches,  construction of  curb  ramps  in  compliance 
with ADA  accessibility  requirements,  repair  of  curb  and  gutter,  and  asphalt  concrete 
(AC) Pavement; 

 Construction of Asphalt‐Rubber Hot Mix (ARHM) overlay; 

 Striping and installation of pavement markers; 

 Installation of speed humps and traffic loops; 

 Manhole and water valve adjustments; 
 
 
BUDGET IMPACT: 
 
The  project  was  funded  through  several  funding  sources,  including  CalRecycle  Grant, 
Proposition  C,  Measure  R  Funds,  Surface  Transportation  Program  Local  Funds,  and  Road 
Maintenance and Rehabilitation Funds  (SB‐1).   The  total construction cost was $573,275 plus 
$378,407.00  in construction change orders  for a  total of $951,682.   The change orders were 
primarily due to increased scope of services to resurface additional streets as additional funding 
was  identified after  the construction contract was awarded.   The  total construction cost was 
within the total budget appropriation of $1,028,852 for the construction of the project.  Surplus 
funds will be applied to future resurfacing projects. 
 
 
CONCLUSION: 
 
The Annual Resurfacing Project FY 2016‐2017 is now complete.  All work has been completed to 
staff  satisfaction  and  is  in  conformance with  the  approved plans  and  specifications.   Project 
acceptance and filing the Notice of Completion allows for the project to be closed out. 
 
 
ATTACHMENT: 
 
A. Notice of Completion 
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Notice pursuant to Civil Code Section 3093, must be filed within 10 days after completion. 
 
1. NOTICE IS HEREBY GIVEN THAT: work on the subject project has been completed, and it is recommended that a 

Notice of Completion be executed and recorded 
2. NAME AND ADDRESS OF OWNER:  City of San Fernando, a municipal corporation, 117 Macneil Street, San 

Fernando, CA  91340 
3. DESCRIPTION OF THE PUBLIC WORK:   Construction of the Annual Resurfacing Project Fiscal Year 2016-2017 

consisted of the repavement of various streets, removal and replacement of sidewalk, driveway approaches, and 
curb and gutter, installation of access ramps, installation of traffic loops, installation of speed humps and striping, 
and utility adjustments.  

4. DESCRIPTION OF PROPERTY: The property on which said work of improvement was completed is in the City of 
San Fernando, County of Los Angeles, State of California, and is described as: Library Street from Orange Grove 
Avenue to N. Maclay Avenue, N. Huntington Street from Fourth Street to Fifth Street, Fermoore Street from Fourth 
Street to Fifth Street, N. Workman Street from Fourth Street to Library Street, Harding Avenue from First Street to 
Fifth Street, Harps Street from First Street to Fourth Street, Second Street from Alexander Street to Harding 
Avenue, Third Street from Alexander Street to Harding Avenue, and Newton Street from Fourth Street to DeGarmo 
Street.  

5. ACCEPTED AND COMPLETED:  Work on said contract was completed and accepted on June 18, 2018 
6. NATURE OF OWNER’S INTEREST:  In fee 
7. NAME AND ADDRESS OF CONTRACTOR:  Toro Enterprises, Inc., P.O. Box 6285, Oxnard, CA 93031 
8. DECLARATION:  I, Yazdan T. Emrani, duly appointed Director of Public Works/City Engineer of the City of San 

Fernando, have read the foregoing Notice of Completion, have made my verification on behalf of said City, and 
know the contents thereof to be true.  I declare under penalty of perjury under the laws of the State of California that 
the foregoing is true and correct. 

    
                                       ________________________ 
  Yazdan T. Emrani, P.E., Director of Public Works/City Engineer       Date 
  City of San Fernando, California 
  (City Seal) 
 
 
 
 
STATE OF CALIFORNIA  
COUNTY OF LOS ANGELES   SS. 
 
Subscribed and sworn to (or affirmed) before me on this __________ day of _______________, 20____, by Yazdan T. 
Emrani, proved to me on the basis of satisfactory evidence to be the person who appeared before me. 
 
                                              
Julie M. Fernandez, Notary Public 

 
EXEMPT FROM RECORDING FEES PER GOVT 
CODE SECTION 6103 

 
 
RECORDING REQUESTED BY AND 
WHEN RECORDED MAIL TO: 
 
City of San Fernando 
Elena G. Chávez, City Clerk 
San Fernando City Hall 
117 Macneil Street 
San Fernando, CA  91340 
 

ATTACHMENT “A” 
 

 
 
 

Space Above This Line Reserved For The Recorder’s Use 

NOTICE OF COMPLETION 

A notary public or other officer completing this certificate verifies only the identity of the individual who signed 
the document to which this certificate is attached, and not the truthfulness, accuracy, or validity of that document. 
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REVIEW:      ☒ Finance Department        ☒ Deputy City Manager       ☒ City Manager 

 
 
 
 
 
 

 

AGENDA REPORT

FINANCE DEPARTMENT                 117 MACNEIL STREET, SAN FERNANDO, CA 91340                 (818) 898‐7307                 WWW.SFCITY.ORG

To:  Mayor Sylvia Ballin and Councilmembers 
   
From:    Alexander P. Meyerhoff, City Manager 
  By:  Nick Kimball, Deputy City Manager/Director of Finance 
     
Date:    June 18, 2018 
 
Subject:  Consideration  to  Approve  a  Memorandum  of  Understanding  with  the  San 

Fernando Public Employees’ Association/Service Employees  International Union 
Local 721 for a Term Beginning July 1, 2017 and Expiring June 30, 2022 

RECOMMENDATION: 

It is recommended that the City Council: 
 
a. Approve  the  proposed  Memorandum  of  Understanding  with  the  San  Fernando  Public 

Employees’ Association/Service Employees International Union Local 721 (Attachment “A” – 
Contract No. 1887) for a term beginning July 1, 2017 and expiring June 30, 2022; and 
 

b. Authorize  the City Manager  to make non‐substantive  corrections  and  execute  all  related 
documents. 

 
   
BACKGROUND: 

1. In  July 2009,  the City and San Fernando Public Employees’ Association/Service Employees 
International Union Local 721 (SFPEA/SEIU Local 721) executed a three‐year Memorandum 
of Understanding (MOU) for the term of July 1, 2009 through June 30, 2012 (Contract No. 
1624). 
 

2. In August 2012, the City and SFPEA/SEIU Local 721 executed a first Side Letter Agreement 
(Contract No. 1624[a]) extending  the MOU  for  the  term of  July 1, 2012  through  June 30, 
2014. 

 
3. In  August  2012,  the  City  and  SFPEA/SEIU  Local  721  executed  a  second  Side  Letter 

Agreement (Contract No. 1624[b]) to memorialize both parties’  intent to neither abrogate 
nor  otherwise modify  any  current  retiree’s  vested  health  insurance  benefits  under  the 
existing MOU. 
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4. In  July 2013,  the City  and  SFPEA/SEIU  Local 721 executed  a  third  Side  Letter Agreement 
(Contract No. 1624[c]) implementing eighteen (18) furlough days without pay in Fiscal Year 
(FY) 2013‐2014. 

 
5. In  February  2015,  the  City  and  SFPEA/SEIU  Local  721  executed  a  fourth  Side  Letter 

Agreement  (Contract No. 1624[d]) extending the terms of the existing MOU through  June 
30,  2017  with  a  re‐opener  to  discuss  cost‐of‐living  increases  and  benefits  for  new 
employees in FY 2015‐2016 and FY 2016‐2017. 

 
6. In  September  2015,  the  City  and  SFPEA/SEIU  Local  721  executed  a  fifth  Side  Letter 

Agreement  (Contract  No.  1624[e])  reducing  retiree  health  benefits  for  employees  hired 
after July 1, 2015 to the minimum allowed by law, providing a two‐percent (2%) increase in 
the City’s Employer Paid Member Contribution  for each unit employee and a one‐percent 
(1%) cost of living adjustment for FY 2015‐2016. 
 

7. On June 6, 2016, the City and SFPEA/SEIU Local 721 executed a sixth and final Side Letter 
Agreement  under  the  current MOU  (Contract No.  1624[f])  providing  a  two‐percent  (2%) 
increase  in  the City’s Employer Paid Member Contribution  for each unit employee and a 
one‐percent (1%) cost of living adjustment for FY 2016‐2017. 
 

8. In March 2017, the City and SFPEA/SEIU Local 721 met to begin negotiations for a successor 
MOU. 

 
9. The current MOU, which has been effective since  July 1, 2009, expired on  June 30, 2017.  

The terms of the MOU continue in force until a successor MOU is executed. 
 
 

ANALYSIS: 

As previously mentioned, the current MOU has been  in effect since July 1, 2009.   As a result, 
significant updates and cleanup language was required to reflect changes in labor law over the 
last nine (9) years. 
 
After more  than  a  year  of  negotiations,  the City  and  SFPEA/SEIU  Local  721  have  tentatively 
agreed to a new MOU that updates and clarifies a number of provisions, starts to address some 
of  the  City’s  long‐term  liability  concerns,  and  provides modest  compensation  to  employees.  
The  tentative  agreement  has  been  ratified  by  SFPEA/SEIU  Local  721  members,  pending 
approval by the City Council. 
 
The most significant terms are highlighted below: 
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1. Five‐year term beginning July 1, 2017 through June 30, 2022. 
 

2. Cost of Living Adjustments: 

 January 1, 2018:  1.0% 

 July 1, 2018:  1.0% 

 July 1, 2019:  2.0% 

 July 1, 2020:  2.0% 

 July 1, 2021:  2.0% 
 

3. Medical Benefits: 

 Existing unit employees retain current City paid healthcare benefits. 

 Unit employees hired  after  the effective date of  the MOU will be enrolled  in  the 
City’s cafeteria health care plan. 

 Unit employees hired prior to the effective date of the MOU may make a voluntary 
irrevocable election to participate in the City’s cafeteria health care plan. 

 
4. Increase Retiree Health Savings account contributions for eligible unit employees from 

$50/month to $100/month. 
 

5. Allow unit employees to make an election to cash out up to forty (40) hours of accrued 
vacation  time.    Eligible  employees  must  maintain  a  minimum  of  eighty  (80)  hours 
vacation  leave balance and make the election one‐year  in advance (in accordance with 
IRS constructive receipt regulations). 
 

6. Replace existing Bilingual Bonus Pay with a tiered system: 

 Qualifying counter employees receive $100 per month. 

 Qualifying field employees receive $50 per month. 

 Qualifying employees that translate written material receive $25 per month. 
 

7. Increase Weekend Stand‐by Pay from $1.00 to $1.50 for non‐Water Division employees 
to create consistency. 

 
8. Effective July 1, 2018, City Hall hours will be Monday through Thursday, 7:30 a.m. – 5:30 

p.m. and Friday, 8 a.m. – 5 p.m. 
 
 
BUDGET IMPACT: 

The total annual additional cost of the proposed MOU is outlined in the table below:   
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Fiscal Year  General Fund  Enterprise Funds  Retirement Fund 

2017‐2018  $7,850 $8,000 $2,600

2018‐2019 Additional Cost  $18,050 $16,600 $5,200

2019‐2020 Additional Cost  $31,300 $32,100 $10,400

2020‐2021 Additional Cost  $31,925 $32,750 $10,600

2021‐2022 Additional Cost  $32,565 $33,400 $10,800

 
Sufficient contingency funds are included in the FY 2017‐2018 Adopted Budget to cover the first 
year of the MOU and funding for the second year of the MOU has been included in the FY 2018‐
2019 Proposed Budget.  
 
 
CONCLUSION: 

Staff  believes  the  proposed MOU  between  the  City  and  SFPEA/SEIU  Local  721  represents  a 
balanced  agreement  that  provides  fair  compensation  to  unit  employees  in  exchange  for 
concessions that will continue to  limit the City’s  long‐term health care exposure and  improve 
the City’s long‐term stability. 
 
 
ATTACHMENT: 

A. Contract No. 1887 
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ARTICLE 1 — INTRODUCTION 

1.01  PREAMBLE 

This Memorandum  of  Understanding  by  and  between  the  Service  Employees  International 
Union (SEIU) Local 721, San Fernando Public Employees Association, (“SFPEA/SEIU Local 721” or 
“Union”) and  the City of San Fernando  (“City”) has, as  its purpose,  the promotion of  fair and 
harmonious relations, cooperation, and understanding between the City and SFPEA/SEIU Local 
721  (collectively  referred  to  as  “the  Parties”)  and  the  employees  it  represents;,  the 
establishment  of  a  fair,  orderly,  equitable,  and  peaceful  procedure  for  the  resolution  of 
misunderstandings or differences which may arise under  this MOU; and  the establishment of  
wages, hours and terms and conditions of employment that significantly affect the employees 
covered by this MOU.  

1.02  RECOGNITION 

Pursuant  to  the City’s Employer‐Employee Relations Resolution and  the Meyers‐Milias‐Brown 
Act (“MMBA”) (Government Code Section 3500 et. seq.) the City recognizes SFPEA/SEIU Local 
721, as the exclusive representative of the full time employees in the Miscellaneous Employee 
Bargaining Unit (SFPEA).  

SEIU  restructured  its  locals  in  the  state  of California  and  effective March 1,  2007,  Local  347 
became SEIU Local 721. The City now recognizes SEIU Local 721, CTW, CLC.  

1.03  IMPLEMENTATION OF THE MEMORANDUM OF UNDERSTANDING (MOU) 

This MOU constitutes an agreement and  joint recommendation for ratification by the general 
membership of  SFPEA/SEIU  Local  721,  and  approval  and  adoption  in  its  entirety by  the City 
Council of the City of San Fernando.  

Whenever  any  ordinance,  rule,  regulation,  resolution  or  other  action  is  required  for  the 
implementation of this MOU, the effective date of that ordinance, rule, regulation, etc. will be 
the same as the effective date provided for in this MOU, unless otherwise specified to become 
effective at a different date.  

Except as specifically provided herein, the Parties do not waive their rights to meet and confer 
in good faith during the term of this MOU with respect to any other matters within the scope of 
representation. 

1.04  PRE‐EMPTIVE LAW AND SEVERABILITY  

The Parties agree  that  this MOU  is  subject  to all current and  future applicable  federal, state, 
and local laws. If any provision of this MOU conflicts with or is inconsistent with such laws, or is 
held  invalid by operation of  law, or by  any  tribunal or office of  competent  jurisdiction, or  if 
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compliance with  or  enforcement  of  any  provision  of  this MOU  shall  be  restrained  by  such 
tribunal or office, then that conflicting or invalid provision shall be of no force or effect, and the 
parties shall, upon request, meet and confer over any proposed replacement provision and the 
remainder of the MOU shall not be affected.  

1.05  DURATION OF THE MEMORANDUM OF UNDERSTANDING 

This MOU shall be effective 7/1/17 and shall terminate at 12:00 midnight on 6/30/22.  

Either party to the MOU wishing to negotiate a successor MOU shall deliver to the other party 
by April of the final year of the MOU, a formal request to reopen negotiations.  

All of the current terms and conditions, including any side letter agreements, in the MOU shall 
remain  in effect until either a  successor agreement  is  reached between  the parties,  the City 
implements  its  last,  best  and  final  offer  following  completion  of  any  applicable  impasse 
resolution  procedures,  or  unless  a  specific  expiration  date  is  otherwise  provided  for  in  this 
MOU.  

1.06  FULL UNDERSTANDING 

SFPEA/SEIU  Local 721  and  the City  agree  that during  the negotiations which  resulted  in  this 
MOU, each party had  the unlimited  right and opportunity  to make proposals with  respect  to 
any subject or matter within the scope of bargaining and that this MOU represents the full and 
complete understanding and agreement of the Parties on terms and conditions of employment 
specifically addressed herein.  

1.07  PREVAILING RIGHTS 

To  the  extent  that  they  are  not  expressly  or  by  necessary  interpretation  and  application 
covered  by  the  purpose,  intent,  and  language  of  this MOU  agreement,  all  rights,  privileges, 
obligations,  and  working  conditions  of  employment  within  the  scope  of  representation 
presently enjoyed by  the  employees within  the unit  shall  remain  in  effect  and be operative 
during  the  term of  this agreement, unless eliminated, enlarged or otherwise modified after a 
meet and confer process, to the extent that such procedures are required by Federal laws and 
the laws of the State of California.  

1.08  MANAGEMENT RIGHTS 

The City’s rights include, but are not limited to, the exclusive right to determine the mission of 
its constituent departments, commissions, and boards; set standards of service; determine the 
procedures and  standards of  selection  for employment and promotion; direct  its employees; 
take disciplinary action for cause; relieve its employees from duty because of lack of work or for 
other  legitimate  reasons; maintain  the efficiency of governmental operations; determine  the 
method,  means,  and  personnel  by  which  government  operations  are  to  be  conducted; 
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determine the content of job classifications; take all necessary actions to carry out its mission in 
emergencies; and exercise complete control and discretion over its organization and technology 
of  performing  its  work,  unless  and  only  to  the  extent  that  the  provisions  of  this  MOU 
specifically curtail or limit such rights, powers, and authority.  

1.09  NON‐DISCRIMINATION 

The parties mutually reaffirm California state laws of nondiscrimination in the treatment of any 
unit member  because  of  race,  religious  creed,  color,  sex,  age,  disability,  sexual  orientation, 
national origin or ancestry, medical conditions (for example, cancer and genetic characteristics), 
marital  status, and as defined under  the California Fair Employment and Housing Act  (FEHA) 
and all other state and federal anti‐discrimination laws.  

ARTICLE 2 — INSURANCE BENEFITS 

2.01  MEDICAL DENTAL AND VISION INSURANCE FOR ACTIVE EMPLOYEES 

The  City  contracts  with  the  California  Public  Employees’  Retirement  System  (CalPERS)  for 
medical insurance coverage. Eligible new hires are covered under the program on the first day 
of the month following enrollment.  

For employees hired prior  to  the Council’s adoption of  this MOU,  the City’s  contribution  for 
medical insurance benefits on behalf of each unit employee and eligible dependent(s) shall be 
as follows: 

A. HMO Plans: Capped at  the cost of  the highest HMO plan  for Los Angeles Area Region 
only, available at each plan level (i.e., employee, employee+1, employee+2 or more).  

 
B. PPO plans:   For employees hired prior to July 1, 2009 who were enrolled in a PPO plan 

prior to July 1, 2009 and continue to be enrolled in a PPO plan, the City has established 
an optional benefit plan.  The City’s contribution toward that optional benefit plan shall 
be the amount of money necessary to pay the difference between the highest cost HMO 
plan  in  the  L.A. Area  and  the employee’s designated PPO plan. Optional benefit plan 
money is designed to be used only toward the purchase of PPO insurance.  

The City shall continue to pay the cost of the full premium for dental and vision plans for both 
employee and their dependents for the term of this MOU.   

C. Cafeteria  Plan:    Effective  upon  Council  adoption,  the  City  shall  implement  a  full  flex 
cafeteria plan in accordance with IRS Code section 125 for all unit employees hired after 
Council  adoption  of  this  MOU.  Unit  employees  shall  receive  a  monthly  flex  dollar 
allowance to apply toward medical, dental and vision benefits offered through the City’s 
insurance plans.  
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1. Employees  hired  prior  to  Council’s  adoption  of  this  MOU  may  make  an 
irrevocable  decision  to  enroll  in  the  Cafeteria  Plan  during  the  annual  open 
enrollment period. 

 
2. For employees enrolled in the Cafeteria Plan, the monthly flex dollar allowance, 

inclusive of the statutory PEMHCA minimum, shall be equal to the highest Flex 
Dollar allowance in effect for non‐safety bargaining units at each plan level (i.e., 
employee,  employee+1,  employee+2  or more).  For  2018,  the monthly  dollar 
allowance is as follows: 

 
a. Employee: $845 
b. Employee +1: $1,463 
c. Family: $1,969 

 
3. Beginning  January  1,  2019,  and  each  January  1  thereafter,  the monthly  dollar 

allowance,  inclusive of the statutory PEMHCA minimum, will be adjusted based 
on  the  average  change  from  the  prior  year  monthly  premium  for  CalPERS 
contracting agencies in the Los Angeles Area Region for all plans. The adjustment 
will not be less than 0.0% and will not exceed 4.0%. 
 

4. The monthly flex dollar allowance may be used in accordance with the terms of 
the  cafeteria  plan  to  purchase  benefits  offered  under  the  cafeteria  plan,  and 
other supplementary products, after enrolling in a mandatory medical insurance 
plan. Unit employees have the option to waive the other benefits.  
 

5. In  the event  that premiums  and/or  costs  for  the  selected benefits exceed  the 
monthly flex dollar allowance, the balance will be paid by the employee through 
automatic pre‐tax payroll deduction, as permitted under IRS Code section 125.  

 
6. In the event the premiums and/or costs for the selected benefit are less than the 

monthly  flex dollar allowance,  the City shall deposit any surplus  funds  into  the 
employee’s ICMA 457 deferred compensation account.  

 
D. Opt‐Out: As an alternative to City provided health/medical coverage, employees shall be 

entitled  to  “opt  out”  of  City  provided  health/medical  benefits.  In  the  event  that  an 
employee elects to “opt out” of the City’s health/medical benefit coverage, the City will 
pay  on  behalf  of  the  employee  an  amount  equal  to  the most  expensive  family  level 
dental  and  vision  premiums  (currently  $210/month)  which  the  employee  can  use 
toward participation  in  a dental  and/or  vision  plan or deposited  into  the  employee’s 
ICMA 457 deferred compensation account.  Any remaining “opt‐out” funds not used for 
participation in a dental and/or vision plan will be deposited into the employee’s ICMA 
457 deferred compensation account. The employee must annually provide the City with 
evidence of other health/medical insurance coverage that meets the minimum essential 
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coverage  requirements,  as  established  by  the  Affordable  Care  Act,  through  another 
source (other than coverage in the individual market, whether or not obtained through 
Covered California) in order to “opt out” of health/medical coverage. This “opt out” rate 
shall not change for employees covered under this MOU during the term of this MOU. 

2.02  MEDICAL INSURANCE FOR RETIREES 

The City provides retiree medical benefits as follows:  

A.  Retiree Medical Tier I: Employees retired on or before June 30, 2015: 

1.  If retired on or before December 31, 2012, 100% paid medical insurance benefits 
for employees and eligible dependents.   

2.  If retired on or after January 1, 2013, 100% paid medical insurance for employee 
and eligible dependents, excluding PERS Care plan, if the most expensive. 

B.  Retiree Medical Tier  II: Employees hired on or before  June 30, 2015  and  retire on or 
after  July 1,  2015:  If  the  employee meets  the  vesting  schedule  set  forth  in California 
Government Code Section 22893, 100% paid medical  insurance benefits  for whatever 
plan the employee selects for himself/herself and eligible dependents, except PERS Care 
plan, if the most expensive.  

C.  Retiree Medical Tier III: Employees hired on or after July 1, 2015 and subsequently retire 
from the City:  

1.  If  the employee meets  the vesting schedule set  forth  in California Government 
Code Section 22893, PEMHCA minimum.  

2.  The City  shall  contribute one hundred dollars  ($100) per month  into a Retiree 
Health Savings (RHS) Plan, as designated by the City.  

2.03  LIFE INSURANCE 

Effective  July 1, 2009,  the City  shall provide each unit member with a $50,000 Basic Life and 
Accidental Death & Dismemberment insurance policy at no cost to the employee.  

ARTICLE 3 — RETIREMENT BENEFITS 

3.01  RETIREMENT FORMULA 

The City shall provide retirement benefits to eligible unit employees under the California Public 
Employees Retirement System (CalPERS) as set forth below.   The definition of “new” member 
and “classic” member are set forth in the Public Employee Pension Reform Act of 2013 (PEPRA). 
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A. First Tier: “Classic” members hired on or before, November 12, 2005 receive the 3% @ 
60, of the highest twelve consecutive months compensation retirement calculation, as 
per Government Code Section 21354.3.  

 
B. Second Tier: “Classic” members hired after November 12, 2005, receive the 2% @ 55, of 

the highest twelve consecutive months compensation retirement calculation, as allowed 
by Government Code section 20475.  

C. Third Tier: “New” members hired on or after January 1, 2013 receive the 2% @ 62, final 
consecutive 36‐month average compensation retirement calculation.  

3.02  EMPLOYER PAID MEMBER CONTRIBUTIONS 

Effective on the first day of the pay period  including July 1, 2016, the City shall pay 8% of the 
member contribution for First Tier “classic” members, and 7% of the member contribution for 
Second Tier “classic” members. The City shall report this Employer Paid Member Contribution 
(“EPMC”) to CalPERS as special compensation 

In accordance with PEPRA, “new” members shall pay the full employee contribution of 50% of 
the total normal cost.  

Contributions are pursuant  to Government Code Section 20691, and are paid on a Pre‐Taxed 
basis. Mandatory employee participation is required by CalPERS. 

3.03  OTHER RETIREMENT BENEFITS 

The  City  shall  also  provide  the  following  retirement  benefits  for  employees  covered  by  this 
MOU:  

A. 4th Level of 1959 Survivor Benefits (Government Code §21574).  
 

B. 5%  Annual  Cost‐of‐Living November  12,  2005;  and  a  3%  Cost‐of‐Living‐Allowance  for 
employees who entered CalPERS membership after November 12, 2005,  (Government 
Code §21335).  
 

C. Credit for Unused Sick Leave for as per stipulated CalPERS guidelines (Government Code 
§20965).  

3.04  MILITARY BUY BACK 

The City contracts with CalPERS to implement Government Code Section 21024, Military Service 
Credit as Public Service, at no cost to the City for eligible employees.  
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ARTICLE 4 — LEAVE BENEFITS 

4.01  VACATION LEAVE 

Vacation  leave  is  intended  to  provide  time  for  an  employee  to  be  away  from  the  work 
environment and to enable such employee to return to work mentally and physically refreshed. 

Unit members may,  at  the  employee’s  discretion,  carryover  up  to  and  including  two  years’ 
worth of his/her current annual vacation allowance for use in the following year. 

An employee who  is denied vacation  leave due  to  the Departments  staffing  issues, and who 
exceeds his/her maximum  vacation  accrual  cap due  to  such denial,  shall  continue  to  accrue 
vacation  time  over  and  above  the  cap  until  such  time  as  the  department  is  able  to  allow 
sufficient vacation  leave to bring the employee under the cap. This provision shall not apply  if 
an employee  first  requests vacation  leave within 24 hours or  less of  reaching his/her accrual 
cap. 

The City shall provide for vacation leave accrual on a payroll to payroll basis as follows: 

A. Years of Service and Annual Accrual          Accrual Cap 

1.  10 days (80 hours) for 1 to 4 years of service     160 hours 
2.  15 days (120 hours) for 5 to 10 years of service.    240 hours 
3.  16 days (128 hours) for 11 years of service      256 hours 
4.  17 days (136 hours) for 12 years of service      272 hours 
5.  18 days (144 hours) for 13 years of service      288 hours 
6.  19 days (152 hours) for 14 years of service      304 hours 
7.  20 days (160 hours) for 15 years of service      320 hours 

B. Vacation Cash Out: On or before  the pay period which  includes December 15 of each 
calendar  year,  an  employee may make  an  irrevocable  election  to  cash  out  up  to  40 
hours  of  accrued  vacation  (in  whole  hour  increments)  which  will  be  earned  in  the 
following calendar year at the employee’s base rate of pay. On the pay day for the pay 
period which includes Thanksgiving in the following year, the employee will receive cash 
for  the amount of vacation  the employee  irrevocably elected  to cash out  in  the prior 
year,  provided  the  employee  still  has  a  minimum  of  eighty  (80)  hours  of  accrued 
vacation  remaining  after  the  cash  out.    If,  however,  the  employee’s  vacation  leave 
balance would  result  in  less  than eighty  (80) hours  remaining after  the cash out),  the 
employee will  receive  cash  for  the  amount of  leave above eighty  (80) hours  that  the 
employee has accrued at the time of the cash out.  
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4.02  HOLIDAY LEAVE 

Employees who are  required  to work on a holiday  shall  receive holiday compensation at  the 
rate of time and one‐half (1 1/2) times their base salary rate of pay in addition to their regular 
rate of pay for all hours worked.  

Each unit employee shall be entitled to the following holidays with pay: 

New Year’s Day 
Martin Luther King, Jr. Day 
Presidents’ Day 
Cesar Chavez Birthday  (When  Cesar  Chavez  birthday  falls  on  any  day  except 

Monday,  the  holiday  will  be  observed  on  the  Friday 
following the actual holiday). 

Memorial Day 
Independence Day 
Labor Day 
Float day —  (Each  July 1, employees will accrue a Float Holiday,  if not 

used within 12 months of receipt of the holiday, the Float 
Holiday is lost.) 

Veterans Day  
Thanksgiving Day 
Day after Thanksgiving 
Christmas Day 

4.03  SICK LEAVE 

Sick leave shall be accrued, allowed, and credited as follows:  

A.  Full  time  employees  accrue  sick  leave  at  the  rate  of  eight  (8)  hours  per  month.  
Employees are eligible to use sick leave once it has been accrued.  

B.  Any employee eligible for sick leave may use such leave for the following reasons: 

1.  Medical and dental office appointments during work hours when authorized by 
the immediate supervisor; and/or  

2.  Personal  illness  or  physical  incapacity  resulting  from  causes  beyond  the 
employee’s control, including but not limited to, pregnancy, childbirth, and other 
medically‐related conditions; and/or  

3.  For an employee who is a victim of domestic violence, sexual assault, or stalking, 
for the purposes described in Labor Code sections 230(c) and 230.1(a).  

4.  Sick  leave  shall  be  considered  as  “actual  time  worked”  for  purposes  of 

06/18/2018 CC Meeting Agenda Page 297 of 649



MOU: SFPEA (2017 – 2022) 
Page 9 of 52 
 
 

calculating overtime premium pay. 

C.  The City may request a doctor’s note after three (3) consecutive days of illness. 

D.  Employees  shall be allowed  to accumulate  sick  leave  to a maximum of 800 hours. All 
time accrued in excess of 800 hours shall be paid at the end of the calendar year, at the 
rate of 35% of the employee’s regular rate of pay.  

E.  The City shall allow any employee upon  retiring by  reason of  reaching  retirement age 
under CalPERS to be paid at the employee’s then prevailing rate of pay, one half (1/2) of 
accumulated and unused sick leave time (total of employee’s “sick leave bank” plus the 
accumulated  sick  leave  for  the  current  year)  not  to  exceed  a  maximum  of  the 
employee’s one (1) month pay.  

F.  In  accordance  with  the  California  Family  Sick  Leave  and  Paid  Sick  Leave  Acts,  an 
employee is allowed up to 48 hours of family leave per calendar year for family‐related 
illness or injury, which shall be charged against the employee’s accumulated sick leave.  
“Family”  as  used  in  this  subsection  is  limited  to  any  relation  by  blood, marriage,  or 
adoption who is a member of the employee’s household (under the same roof); and any 
parent,  substitute  parent,  parent‐in‐law,  spouse,  registered  domestic  partner,  child, 
sibling, grandchild, or grandparent of the employee, regardless of residence.  

1. As used  in  this  subsection,  the  term “child”  includes any biological or adopted 
child, foster child, stepchild, legal ward, or a child to whom the employee stands 
in loco parentis (regardless of age or dependency status). 

2. As used in this subsection, the term “parent” includes any biological or adoptive 
parent,  foster parent,  stepparent,  legal  guardian of  an  employee, or  a person 
who stood in loco parentis when the employee was a minor child.  

4.04  BEREAVEMENT 

The City shall authorize unit members to utilize up to three (3) days paid bereavement leave per 
incident  following  the  death  of  a  member  of  their  immediate  family.  Any  additional 
bereavement days off  shall be  subject  to  the Department Head’s approval on a case‐by‐case 
basis. The unit member may utilize accrued sick time during bereavement  leave for additional 
time off if needed.  

For  the  purposes  of  implementing  this  benefit,  the  term  “Immediate  Family”  shall  mean 
grandparent, parent, child, sibling (including step or half) spouse or registered domestic partner 
as  permitted  by  California  law,  or  any  person  living  in  the  employee’s  household.  Proof  of 
residence  may  be  required.  “Parent”  shall  mean  biological,  foster  or  adoptive  parent, 
stepparent, legal guardian or person who has parental rights to employee. “Child” shall mean a 
biological,  adopted  or  foster  child,  stepchild,  legal ward  or  a  child  of  an  employee who  has 
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parental rights. 

The  City  shall  authorize  unit members  to  utilize  one  (1)  paid  day  following  the  death  of  an 
extended  family member.   For the purpose of  implementing this benefit, the term “Extended 
Family” shall mean: Aunts, Uncles, and Cousins, god‐parents or god‐parent equivalent.   

Verification may be requested. 

4.05  CATASTROPHIC LEAVE DONATION PROGRAM 

The City shall continue the implementation of the Catastrophic Leave Donation Program as set 
forth in the City’s existing policy (See City Policy Section included here) 

A. Purpose and Scope: This policy establishes guidelines and procedures to be adhered to 
by all  regular  full‐time City employees when  requesting or donating accrued vacation, 
annual  leave, management  leave,  compensation  time, or  sick  time  for use under  the 
Catastrophic Leave Donation Program. 

The purpose of  the Catastrophic  Leave Donation Program  is  to  assist City  employees 
who  are  otherwise  granted  leave  of  absence without  pay  as  a  result  of  catastrophic 
medical condition or  injury to the employee or  immediate  family member to maintain 
income and health insurance integrated with accumulated benefits in an amount up to, 
but not exceeding, the employee’s regular monthly salary 

B. Definitions: For  the purposes of  implementing  this program,  “Catastrophic Condition” 
shall mean any significant personal or family tragedy such as  life‐threatening  illness or 
severe  nonindustrial  injury  of  long  duration  which  requires  the  employee  to  need 
personal time off beyond the amount of leave time he/she has accrued. Maternity leave 
or elective surgery, unless there are significant unplanned complications preventing the 
employee’s return to work, is not considered catastrophic.   
 
1. “Personal tragedy” shall mean employees own  life‐threatening  illness or severe 

non‐industrial injury of an extended period of time. 
 

2. “Family  tragedy”  shall  mean  life‐threatening  illness  or  unplanned  medical 
emergency  involving  the  employee’s  immediate  family member,  i.e.,  spouse, 
child, sibling (including step or half), or parent.   

 
3. “Child” shall mean a biological, adopted or foster child, a stepchild, a legal ward 

or a child of a person standing “in loco parentis” (who has parental rights) who is 
either under the age of 18 or an adult dependent child.   

4. “Parent”  shall  mean  biological,  parent,  stepparent,  legal  guardian  or  person 
having stood “in loco parentis” (who has parental rights) to employee.   
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C.  Eligibility: In order to be declared eligible for the catastrophic leave, an employee must 
meet all of the following conditions: 

1. The employee or employee’s  immediate  family member must have sustained a 
life‐threatening illness or severe non‐industrial injury. 
 

2. Such illness or injury prevents the employee from returning to work for at least 
30 days. 

 
3. The employee has  less than 40 total hours  left to exhaust all of his/her accrued 

sick  leave, vacation, annual  leave, management  leave,  compensatory  time and 
holidays. 

 
4. The employee has met  the City’s  regular  full‐time employment  status and has 

passed probation. 
 
5. The  employee  or  his/her  designee  has  provided  medical  justification  as 

evidenced by a physician’s statement as to the severity and protracted nature of 
the employee’s condition. 

 
6. In  the  case  of  the  employee’s  immediate  family member,  the  employee  has 

provided medical  justification  as  evidenced  by  physician’s  statement  that  the 
presence of the employee is necessary. 

D.  Policy: It is the policy of the City to assist regular full‐time employees that are otherwise 
granted  leave  of  absence without  pay  due  to  catastrophic medical  condition  or  non‐
industrial  injury  through  the  implementation  of  the  Catastrophic  Leave  Donation 
Program. 

Regular full‐time employees who are about to exhaust accrued leaves (with less than 40 
hours total balance) due to personal and/or family tragedy may be eligible for additional 
leave time from donations by fellow employees. 

Any  regular  full‐time City  employee may  voluntarily  donate  to,  or make  requests  for 
donation  of  leave. All  donations  are  voluntary  and  subject  to  taxation  in  accordance 
with  applicable  state  and  federal  regulations.  Donations  shall  not  exceed  forty  (40) 
hours per donor. Employees donating accrued leave time must retain a minimum of 160 
total leave hours after their donation has been made and must complete a Catastrophic 
Leave Donation Form to request a transfer of specified accrued leave time. 

The donation  is on an  as‐needed basis, and  in no event  shall  the  recipient employee 
receive more  than  480  hours  in  any  12‐month  period.  The  purpose  in  establishing  a 
donation cap is to limit the donations to a reasonable level rather than allow donations 
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to  exceed  the  need.  Under  no  circumstances  shall  the  total  sum  of  compensation 
including disability payments, accrued  leave, catastrophic  leave, and so on, exceed the 
employee’s  rate  of  pay  prior  to  their  catastrophe.  All  disability  payments  shall  be 
reported  to  Personnel  and  use  of  donated  time  shall  be  coordinated  with  other 
applicable  leave benefits.  This Program  shall be  coordinated with  the  Family Medical 
Leave Act (FMLA), and is not a replacement of FMLA or CFRA.   

The donated leave must come from accrued leave to which the donor has a vested right 
for  payment  upon  termination  e.g.,  vacation,  sick,  annual  or  management  leave, 
compensatory  time  or holiday.  Leave  request  and  donations  shall  be processed  on  a 
first‐come, first‐served basis,  incrementally as the need arises. The Personnel Manager 
shall advise all regular full‐time employees of any need to donate more hours from time 
to time. 

Once  the  leave  has  been  donated,  the  donor  relinquishes  all  claims  to  the  donated 
leave. The donated  leave time shall be converted  from the dollar value of the donor’s 
leave time to the hourly leave rate of the recipient employee and added to his/her leave 
bank. Unused leave balance shall be retained by the recipient, and shall not be returned 
to the donor. 

E.  Procedures: 

1. The  eligible  employee  must  request  the  leave  donation  by  completing  and 
submitting to the Personnel Office, a Catastrophic Leave Request Form (Available 
via the City website or the Personnel Office). 
 

2. In the event that the employee is incapacitated to the extent that he/she cannot 
complete  the Catastrophic  Leave Request  Form, his/her  immediate  Supervisor 
can  complete  one  on  his/her  behalf  with  the  consent  of  the  employee  or 
designated adult beneficiary of the employee (if the employee is unconscious). 

 
3. Upon receipt of the request, the Personnel Manager shall solicit donations from 

regular full‐time employees via a memorandum. 
 
4. Interested  donors  shall  complete  the  Catastrophic  Leave  Donation  Form  and 

submit to the Personnel Office as soon as possible (Forms available via the City 
website or the Personnel Office). 

 
 

5. The Personnel Office shall verify and certify that the donor has sufficient accrued 
leave  time  to  make  this  donation,  and  then  submit  for  the  City  Manager’s 
approval.   
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6. The Personnel Office shall then process the approved request for transfer to the 
recipient employee’s leave bank. If the donation is not approved, Personnel shall 
advise  the donor accordingly.  (The names of  the  individuals making donations 
and the number of hours donated shall be kept confidential). 

F.  Denial/Abuse of Leave: Denial of a request for Catastrophic Leave shall not be subject to 
the  grievance or other  appeal procedures.  The employee  shall be provided  a written 
explanation  of  the  denial.  The  availability  of  Catastrophic  Leave  shall  not  delay  or 
prevent  the  City  from  taking  action  to medically  separate  or  retire  an  employee  for 
disability reasons where necessary.   

Inappropriate use of Catastrophic Leave may subject an employee to disciplinary action, 
up to and including termination, as per stipulated guidelines in the City Personnel Rules. 

G.  Authority: By order of the City Manager or their designee.   

Employees  shall  be  eligible  for  catastrophic  leave  donation  based  on  the  conditions 
specified  in the policy. The City shall also agree to amend this policy to provide for an 
extension of the leave amount at the discretion of the City Manager or their designee on 
a case‐by‐case basis. 

4.06  FMLA — CFRA LEAVE   

A.   Authority: The City provides unpaid family and medical care leave for eligible employees 
as required by state and federal law. The following provisions set forth certain rights and 
obligations with respect to such  leave. Rights and obligations which are not specifically 
set forth below are set forth  in the Department of Labor regulations  implementing the 
Federal  Family  and Medical  Leave  Act  of  1993  (“FMLA”),  and  the  regulations  of  the 
California  Family  Rights  Act  (“CFRA”).  Unless  otherwise  provided,  “leave”  under  this 
provision shall mean leave pursuant to both the FMLA and CFRA. 

B.   Definitions 

1.   “12‐Month Period” means a  rolling 12‐month period measured backward  from 
the date leave is taken and continuous with each additional leave day taken. 

2.   “Single 12‐month period” means  a 12‐month period which begins on  the  first 
day  the  eligible  employee  takes  FMLA  leave  to  take  care  of  a  covered 
servicemember and ends 12 months after that date. 

3.  “Child” means a  child under  the age of 18 years of age, or 18 years of age or 
older who is incapable of self‐care because of a mental or physical disability. An 
employee’s  child  is  one  for  whom  the  employee  has  actual  day‐to‐day 
responsibility for care and  includes, a biological, adopted, foster or step‐child, a 
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legal ward, or a child of a person standing “in  loco parentis” (who has parental 
rights). 

A  child  is  “incapable  of  self‐care”  if  he/she  requires  active  assistance  or 
supervision  to provide daily self‐care  in  three or more of  the activities of daily 
living or  instrumental activities of daily  living,  such as caring  for grooming and 
hygiene, bathing, dressing and eating, cooking, cleaning, shopping, taking public 
transportation,  paying  bills,  maintaining  a  residence,  using  telephones  and 
directories, etc. 

4. “Parent” means  the biological, adoptive, step or  foster parent of an employee, 
legal guardian, or an individual who stands or stood in loco parentis (in place of a 
parent)  to  an  employee when  the  employee was  a  child.  This  term  does  not 
include parents‐in‐law.  
 

5. “Spouse” means  a  husband  or wife  as  defined  or  recognized  under  California 
State  law  for purposes of marriage. “Spouse” also  includes registered domestic 
partners and same‐sex partners in marriage. 

 
6. “Domestic Partner,” as defined by Family Code §§ 297 and 299.2, shall have the 

same meaning as “Spouse” for purposes of CFRA Leave. 
 
7. “Serious  health  condition” means  an  illness,  injury  impairment,  or  physical  or 

mental condition that involves: 
 

a. Inpatient Care  in a hospital, hospice, or residential medical care  facility, 
including any period of incapacity (i.e., inability to work, or perform other 
regular  daily  activities  due  to  the  serious  health  condition,  treatment 
involved, or  recovery  therefrom). A person  is considered an “inpatient” 
when a health care facility formally admits him or her to the facility with 
the expectation  that he or  she will  remain at  least overnight, even  if  it 
later  develops  that  such  person  can  be  discharged  or  transferred  to 
another facility, and does not actually remain overnight; or 
 

b. Continuing  treatment  by  a  health  care  provider:  A  serious  health 
condition  involving  continuing  treatment  by  a  health  care  provider 
includes any one or more of the following: 

 
i. A  period  of  incapacity  (i.e.,  inability  to work,  or  perform  other 

regular  daily  activities)  due  to  serious  health  condition  of more 
than  three  full  consecutive  calendar  days,  and  any  subsequent 
treatment or period of  incapacity relating to the same condition, 
that also involves: 

06/18/2018 CC Meeting Agenda Page 303 of 649



MOU: SFPEA (2017 – 2022) 
Page 15 of 52 
 
 

1) Treatment two or more times within 30 days of the first day of 
incapacity, unless extenuating circumstances exist by a health 
care  provider,  by  a  nurse,  or  by  a  provider  of  health  care 
services  (e.g.,  a  physical  therapist)  under  orders  of,  or  on 
referral  by  a  health  care  provider.  The  first  in‐person 
treatment visit must take place within seven days of the first 
day of incapacity (FMLA only); or 

 
2) Treatment by a health care provider on at  least one occasion 

(FMLA only – treatment must take place within seven days of 
the  first  day  of  incapacity)  and  results  in  a  regimen  of 
continuing treatment under the supervision of the health care 
provider.  This  includes  for example,  a  course of prescription 
medication or therapy requiring special equipment to resolve 
or alleviate the health condition. If the medication is over the 
counter, and can be  initiated without a visit  to a health care 
provider,  it  does  not  constitute  a  regimen  of  continuing 
treatment. 

 
ii. Any period of  incapacity due  to pregnancy or  for prenatal  care. 

This  entitles  the  employee  to  FMLA  leave,  but  not  CFRA  leave. 
(Under  California  law,  an  employee  disabled  by  pregnancy  is 
entitled to pregnancy disability leave.) 

 
iii. Any period of incapacity or treatment for such incapacity due to a 

chronic  serious  health  condition.  A  chronic  serious  health 
condition is one which: 

 
1) Requires periodic  visits  (defined as at  least  twice a year)  for 

treatment by a health care provider; 
 
2) Continues  over  an  extended  period  of  time  (including 

recurring episodes of a single underlying condition); and 
 
3) May  cause  episodic  rather  than  a  continuing  period  of 

incapacity (e.g., asthma, diabetes, epilepsy, etc.). Absences for 
such incapacity qualify for leave even if the absence lasts only 
one day. 

 
iv. A period of  incapacity which  is permanent or  long term due to a 

condition  for  which  treatment  may  not  be  effective.  The 
employee  or  family  member  must  be  under  the  continuing 
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supervision of, but need not be  receiving active  treatment by, a 
health care provider. 

 
v. Any period of absence  to  receive multiple  treatments  (including 

any period of recovery therefrom) by a health care provider or by 
a provider of health care services under orders of, or on referral 
by, a health care provider, either  for restorative surgery after an 
accident or other injury, or for a condition that would likely result 
in a period of incapacity of more than three consecutive calendar 
days in the absence of medical intervention or treatment. 

 
8. “Health Care Provider” means: 
 

a. A  doctor  of  medicine  or  osteopathy  who  is  authorized  to  practice 
medicine or surgery by the State of California; 

 
b. Individuals duly licensed as a physician, surgeon, or osteopathic physician 

or  surgeon  in  another  state  or  jurisdiction,  including  another  country, 
who directly treat or supervise treatment of a serious health condition; 

 
c. Podiatrists,  dentists,  clinical  psychologists,  optometrists,  and 

chiropractors (limited to treatment consisting of manual manipulation of 
the  spine  to  correct  a  subluxation  as  demonstrated  by  X‐ray  to  exist) 
authorized  to practice  in California and performing within  the  scope of 
their practice as defined under California State law; 

 
d. Nurse  practitioners  and  nurse‐midwives,  clinical  social  workers,  and 

physician assistants who are authorized to practice under California State 
law and who are performing within the scope of their practice as defined 
under California State law;  

 
e. Christian  Science  practitioners  listed  with  the  First  Church  of  Christ, 

Scientist in Boston, Massachusetts; and 
 
f. Any health care provider from whom an employer or group health plan’s 

benefits manager will  accept  certification  of  the  existence  of  a  serious 
health condition to substantiate a claim for benefits. 

9.   “Covered active duty” under the FMLA means: (a)  in the case of a member of a 
regular  component  of  the  Armed  Forces,  duty  during  the  deployment  of  the 
member with  the  Armed  Forces  to  a  foreign  country,  or  (b)  in  the  case  of  a 
member  of  a  reserve  component  of  the  Armed  Forces,  duty  during  the 
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deployment of member of the Armed Forces to a foreign country under a call or 
order to active duty under certain specified provisions. 

10.   “Covered Servicemember” under the FMLA means (a) a current member of the 
Armed Forces, including a member of the National Guard or Reserves, who has a 
serious injury or illness and (i) is undergoing medical treatment, recuperation, or 
therapy,  (ii)  is  otherwise  in  outpatient  status,  or  (iii)  is  otherwise  on  the 
temporary  disability  retired  list;  or    (b)  a  veteran who  is  undergoing medical 
treatment, recuperation, or therapy, for a serious injury or illness and who was a 
member  of  the  Armed  Forces,  including  a member  of  the  National  Guard  or 
Reserves, at any time during the period of five years preceding the date on which 
the veteran undergoes that medical treatment, recuperation, or therapy.  

11.   “Outpatient Status” means, with respect to a covered servicemember under the 
FMLA,  the  status  of  a member  of  the  Armed  Forces  assigned  to  either  (a)  a 
military medical treatment facility as an outpatient; or (b) a unit established for 
the purpose of providing command and control of members of the Armed Forces 
receiving medical care as outpatients. 

12.   “Next of Kin of a Covered Servicemember” under the FMLA means the nearest 
blood relative other  than  the covered servicemember’s spouse, parent, son, or 
daughter,  in  the  following  order  of  priority:  Blood  relatives  who  have  been 
granted  legal  custody  of  the  covered  servicemember  by  court  decree  or 
statutory provisions, brothers and  sisters, grandparents, aunts and uncles, and 
first  cousins,  unless  the  covered  servicemember  has  specifically  designated  in 
writing another blood relative as his or her nearest blood relative for purposes of 
military caregiver leave under the FMLA.  

13.   “Serious  Injury  or  Illness” means:  (a)  in  the  case  of  a member  of  the  Armed 
Forces,  including a member of the National Guard or Reserves, means an  injury 
or  illness that was  incurred by the member  in the  line of duty on active duty  in 
the Armed Forces (or existed before the beginning of the member’s active duty 
and was aggravated by service  in  the  line of duty on active duty  in  the Armed 
Forces) and that may render the member medically unfit to perform the duties 
of the member’s office, grade, rank, or rating; or (b) in the case of a veteran who 
was a member of the Armed Forces,  including a member of the National Guard 
or Reserves, at any  time during  the period of  five years preceding  the date on 
which the veteran undergoes that medical treatment, recuperation, or therapy, 
means a qualifying injury or illness that was incurred by the member in the line 
of duty on active duty  in the Armed Forces  (or existed before the beginning of 
the member’s active duty and was aggravated by service  in the  line of duty on 
active duty  in the Armed Forces) and that manifested  itself before or after the 
member became a veteran.  

06/18/2018 CC Meeting Agenda Page 306 of 649



MOU: SFPEA (2017 – 2022) 
Page 18 of 52 
 
 

14.  “Qualifying  Exigency” means:  (a)  short‐notice  deployment;  (b) military  events 
and  related activities;  (c)  childcare and  school activities;  (d)  financial and  legal 
arrangements;  (e)  counseling;  (f)  rest  and  recuperation;  (g)  post‐deployment 
activities;  (h)  parental  care;  and  (i)  additional  activities  that  arise  out  of  the 
military member’s active duty or call to active duty status, provided that the City 
and the employee agree that the  leave qualifies as an exigency and agree as to 
the timing and duration of the leave.   

C.   Reasons for Leave 

1.  Leave is only permitted for the following reasons: 

a.  The birth of a child or to care for or to bond with an employee’s newborn 
child; 

b.  The  placement  of  a  child  with  an  employee  in  connection  with  the 
adoption or foster care of a child, or for bonding with the child. 

c.  To  care  for  a  child,  parent,  sibling  (including  step  or  half),  spouse,  or 
domestic partner who has a serious health condition;  

d.  Because of a serious health condition that makes the employee unable to 
perform the functions of his/her position (i.e., an employee  is unable to 
perform any one or more of the essential functions of his/her position); 

2.  Leave  for a  “qualifying exigency” may be  taken arising out of  the  fact  that an 
employee’s spouse, son, daughter, or parent is on covered active duty or under a 
call or order to active duty status (under the FMLA only, not the CFRA); or  

3.  Leave  to  care  for  a  spouse,  son,  daughter,  parent,  or  “next  of  kin” who  is  a 
covered  servicemember of  the United  States Armed  Forces who has  a  serious 
injury  or  illness  incurred  in  the  line  of  duty while  on  active military  duty  or 
existed before the beginning of the member’s active duty and was aggravated by 
service in the line of duty on active duty in the Armed Forces (this leave can run 
up  to  26 weeks  of  unpaid  leave  during  a  single  12‐month  period)  (under  the 
FMLA only, not the CFRA). 

4.  Employees  who  misuse  or  abuse  FMLA  leave  may  be  disciplined  up  to  and 
including termination. An employee who fraudulently obtains or uses CFRA leave 
is not protected by the CFRA’s job restoration or maintenance of health benefits 
provisions. 

D.   Eligibility and Duration: Employees Eligible for Leave:  An employee is eligible for leave if 
the employee (1) has been employed for at least 12 months; and (2) has been employed 
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for  at  least  1,250  hours  during  the  12‐month  period  immediately  preceding  the 
commencement of the leave. 

Amount of  Leave:   Eligible employees  are entitled  to  a  total of 12 workweeks  (or 26 
weeks  to care  for a covered  servicemember under  the FMLA) of  leave during any 12‐
month period. Where FMLA leave qualifies as both military caregiver leave and care for 
a family member with a serious health condition, the leave will be designated as military 
caregiver leave first. 

Minimum Duration of Leave: If leave is requested for the birth, adoption or foster care 
placement of a child of the employee,  leave must be concluded within one year of the 
birth or placement of the child. In addition, the basic minimum duration of such leave is 
two weeks. However, an employee  is entitled to  leave for one of these purposes (e.g., 
bonding with a newborn) for at least one day, but less than two weeks’ duration on any 
two occasions. 

If leave is requested to care for a child, parent, spouse or the employee him/herself with 
a serious health condition,  there  is no minimum amount of  leave  that must be  taken. 
However, the employee must provide medical certification that such  leave  is medically 
necessary. “Medically necessary” means there must be a medical need for the leave and 
that  the  leave  can  best  be  accomplished  through  an  intermittent  or  reduced  leave 
schedule.   The City will deduct  from an employee’s pay  the amount of  time off  from 
work. The City reserves the right to temporarily transfer an employee to an alternative 
position  with  equivalent  pay  and  benefits,  in  the  event  the  position  better 
accommodates  the  employee’s  intermittent  leave  and  the  employee  is  qualified  the 
perform the job functions. 

Parents Both Employed by the City: In any case in which both parents are employed by 
the City and are entitled to leave, the aggregate number of workweeks of CFRA leave to 
which  both may  be  entitled may  be  limited  to  12 workweeks  during  any  12‐month 
period  if  leave  is  taken  for  the birth or placement  for  adoption or  foster  care of  the 
employees’ child (i.e., bonding leave). 

Similarly, where parent employees both work for the City, they may be limited to a total 
of 12 weeks of FMLA  leave  for bonding  leave.  In any case  in which parent employees 
both employed by the City are entitled to leave, the aggregate number of workweeks of 
leave  to which both may be entitled may be  limited  to 26 workweeks during any 12‐
month period if leave is taken to care for a covered servicemember under FMLA. 

In addition,  the City may  refuse  to grant one employee’s  request  for  leave  if  it would 
result in both parent employees being on leave at the same time. 

Except as noted above, this  limitation does not apply to any other type of  leave under 
this policy. 
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E.    Benefits: Employee Benefits While on Leave: Leave under this provision shall be unpaid. 
While  on  leave,  employees  will  continue  to  be  covered  by  the  City’s  group  health, 
dental,  and  vision  insurance  to  the  same  extent  that  coverage  is  provided while  the 
employee is on the job for up to 12 weeks each leave year. If the employee is disabled 
by pregnancy, coverage will continue to be covered for up to 4 months each leave year. 

In the event an employee is disabled by pregnancy and also uses leave under the CFRA, 
the  City  will  maintain  the  employee’s  health,  dental,  and  vision  benefits  while  the 
employee  is  disabled  by  pregnancy  (up  to  four months  or  17 weeks)  and  during  the 
employee’s CFRA leave (up to 12 weeks).  

Depending  on  the  particular  plan,  the  City  will  inform  the  employee  whether  the 
premiums  should be paid  to  the carrier or  to  the City. The employee’s coverage on a 
particular plan may be dropped if they are more than 30 days late in making a premium 
payment. The City will provide the employee with at least 15 days’ notice before ceasing 
coverage. That notice will advise the employee that they will be dropped from coverage 
if the premium payment  is not paid by a certain date. Employee contribution rates are 
subject to any change in rates that occurs while the employee is on leave. 

If  an  employee  fails  to  return  to  work  after  his/her  leave  entitlement  has  been 
exhausted or expires,  the City  shall have  the  right  to  recover  its  share of health plan 
premiums for the entire  leave period, unless the employee does not return because of 
the continuation, recurrence, or onset of a serious health condition of the employee or 
his/her  family  member  which  would  entitle  the  employee  to  leave,  or  because  of 
circumstances beyond the employee’s control. The City shall have the right to recover 
premiums through deduction from any sums that would otherwise be paid by the City 
(e.g. unpaid wages, vacation pay, etc.).  

F. Substitution of Paid Accrued Leaves: While on  leave, as set  forth herein,  the City may 
require  an employee  to use paid  accrued  leaves,  such  as  vacation days  and personal 
days,  to which  the  employee  is  entitled  at  the  time of  the  leave  request, during  the 
leave.  Similarly, the City may require an employee to use family and medical care leave 
concurrently  with  a  non‐FMLA/CFRA  leave  which  is  FMLA/CFRA‐qualifying.  If  an 
employee  is  receiving  a  paid  benefit  (e.g.,  State  Disability  Insurance  or  workers’ 
compensation),  the  employee  is  not  considered  to  be  on  an  unpaid  leave,  and  an 
employee may,  at  his/her  option,  coordinate  the  use  of  paid  time  off,  sick  leave,  or 
accrued vacation up to his/her regular salary amount. 

G.    Employee’s Right to Use Paid Accrued Leaves Concurrently with Family Leave: Where an 
employee has earned or accrued paid vacation, CTO, that paid leave may be substituted 
for all or part of any (otherwise) unpaid leave under this provision. 

As  for sick  leave, an employee may elect or  the City may  require an employee  to use 
accrued  sick  leave  only  if  (1)  the  leave  is  for  the  employee’s  own  serious  health 
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condition; or (2) the leave is for another reason mutually agreed upon between the City 
and the employee. 

If the City and employee do not “mutually agree” to allow use of accrued sick  leave to 
care  for a  family member, the City may still be required to allow the employee to use 
some  sick  leave  for  the employee  to  care  for  a  family member with  a  serious health 
condition pursuant to the Protected Sick Leave  law under Labor Code section 233 and 
the California Paid Sick Leave Law. 

An employee receiving Paid Family Leave  to care  for  the serious health condition of a 
family member or to bond with a new child is not on “unpaid leave.” Therefore the City 
may not require the employee to use the paid time off, sick leave, or accrued vacation. 

H.  City’s Right to Require an Employee to Use Paid Leave When Using FMLA/CFRA Leave: 
Employees who otherwise would be on an unpaid  leave of absence must exhaust their 
accrued leaves concurrently with FMLA/CFRA leave to the same extent that employees 
have the right to use their accrued leaves concurrently with FMLA/CFRA leave, with two 
exceptions: 

1.   Employees  are  required  to  use  accrued  compensatory  time  earned  in  lieu  of 
overtime earned pursuant to the Fair Labor Standards Act; and 

2.   Employees will only be required to use sick leave concurrently with FMLA/CFRA 
leave if the leave is for the employee’s own serious health condition or another 
reason mutually agreed upon between the City and the employee. 

I.   City’s  Right  to  Require  an  Employee  to  Exhaust  FMLA/CFRA  Leave  Concurrently with 
Other  Leaves:  If  an  employee  takes  a  leave  of  absence  for  any  reason  which  is 
FMLA/CFRA‐qualifying,  the  City may  designate  that  non‐FMLA/CFRA  leave  as  running 
concurrently with the employee’s 12‐week FMLA/CFRA leave entitlement. 

J.    City’s  and  Employee’s  Rights  if  an  Employee  Requests  Accrued  Leave,  Other  Than 
Accrued  Sick  Leave, Without Mentioning  Either  the  FMLA  or  CFRA:  If  an  employee 
requests  to utilize  accrued  vacation  leave or other  accrued paid  time off, other  than 
accrued sick leave, without reference to a FMLA/CFRA‐qualifying purpose, the City may 
not ask  the employee  if  the  leave  is  for a FMLA/CFRA‐qualifying purpose. However,  if 
the City denies the employee’s request and the employee provides information that the 
requested time off is for a FMLA/CFRA‐qualifying purpose, the City may inquire further 
into  the  reason  for  the  absence.  If  the  reason  is  FMLA/CFRA‐qualifying,  the City may 
require the employee to exhaust accrued leave as described above. 
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K.  Medical Certification and Requests for Leave: 

1.  Requests  for Certification:   Employees who request  leave  for their own serious 
health  condition  or  to  care  for  a  child,  parent  or  a  spouse who  has  a  serious 
health condition must provide written certification from the health care provider 
of the  individual requiring care  if requested by the City.   Since the certification 
need  not  identify  the  medical  diagnosis  or  serious  health  condition,  the 
employee  should  request  that  the  health  care  provider  not  include  that 
information on the certification. To the extent that  leave  is foreseeable at  least 
thirty  (30)  days’  notice must  be  provided.  If  the  need  for  leave  is  based  on 
planned medical  treatment  of  a  family member, military  caregiver  leave,  or  a 
qualifying exigency, an employee is required to notify the City as soon as he/she 
is aware of the need to take leave, and if practical, must try to schedule the leave 
so as to minimize disruption to City operations.   

2.  If  the  leave  is  requested  because  of  the  employee’s  own  serious  health 
condition, the certification must include a statement that the employee is unable 
to work at all or is unable to perform the essential functions of his/her position. 
It should  include the anticipated date and duration of the  leave. The employee 
shall be responsible for  informing the City, as far  in advance as possible, of the 
date upon which the leave is expected to be completed, or any extensions of the 
anticipated  leave completion date. Should  the employee  fail  to  return  to work 
upon the expiration of the  leave without obtaining an extension, the employee 
will be considered to have voluntarily terminated his/her employment with the 
City. 

3.  Employees who  request  leave  to  care  for  a  covered  servicemember who  is  a 
child,  spouse,  parent,  or  “next  of  kin”  of  the  employee must  provide written 
certification from a health care provider regarding the  injured servicemember’s 
serious injury or illness.  

L.  Qualifying Exigency: The first time an employee requests  leave because of a qualifying 
exigency,  an  employer may  require  the  employee  to  provide  a  copy  of  the military 
member’s  active  duty  orders  or  other  documentation  issued  by  the  military  which 
indicates that the military member is on covered active duty or call to active duty status 
in a foreign country, and the dates of the military member’s active duty service. A copy 
of new active duty orders or similar documentation shall be provided to the employer if 
the need for leave because of a qualifying exigency arises out of a different active duty 
or call to active duty status of the same or a different military member. 

M.   Time to Provide Certification: When an employee’s leave is foreseeable and at least 30 
calendar  days’  notice  has  been  provided,  if  a medical  certification  is  requested,  the 
employee  must  provide  it  before  the  leave  begins.  When  this  is  not  possible,  the 
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employee must provide  the  requested  certification  to  the City within  the  time  frame 
requested by the City (at  least 15 calendar days), unless  it  is not practicable under the 
particular circumstances to do so despite the employee’s diligent, good faith efforts. 

N.   Consequences for Failure to Provide an Adequate or Timely Certification: If an employee 
provides an  incomplete medical certification  the employee will be given a  reasonable 
opportunity  to  cure  any  such deficiency.   However,  if  an employee  fails  to provide  a 
medical certification within the time frame established by this policy, the City may delay 
the taking of FMLA/CFRA leave until the required certification is provided. 

O.   Second  and  Third Medical Opinions:  If  the City  has  a  good  faith,  objective  reason  to 
doubt the validity of a certification, the City may require a medical opinion of a second 
health care provider chosen and paid for by the City.  If the second opinion  is different 
from  the  first,  the  City  may  require  the  opinion  of  a  Leave  Rights  for  California 
Employees third provider jointly approved by the City and the employee, but paid for by 
the City. The opinion of the third provider will be binding. An employee may request a 
copy  of  the  health  care  provider’s  opinions when  there  is  a  second  or  third medical 
opinion sought. 

P.  Notice of Leave: Although the City recognizes that emergencies arise which may require 
employees to request immediate leave, employees are required to give as much notice 
as  possible  of  their  need  for  leave.  Except  for  qualifying  exigency  leave,  if  leave  is 
foreseeable, at  least 30  calendar days’ notice  is  required.  In addition,  if an employee 
knows  that he/she will need  leave  in  the  future, but does not know  the exact date(s) 
(e.g.  for  the birth of a child or  to  take care of a newborn),  the employee shall  inform 
his/her  supervisor  as  soon  as  possible  that  such  leave  will  be  needed.  If  the  City 
determines  that an employee’s notice  is  inadequate or  the employee knew about  the 
requested leave in advance of the request, the City may delay the granting of the leave 
until it can, in its discretion, adequately cover the position with a substitute. 

For foreseeable leave due to a qualifying exigency, an employee must provide notice of 
the need for leave as soon as practicable, regardless of how far in advance such leave is 
foreseeable. 

Q.   Return From Leave:  

1.   Right to Reinstatement: Upon expiration of leave, an employee is entitled to be 
reinstated to the position of employment held when the leave commenced, or to 
an  equivalent  position  with  equivalent  employment  benefits,  pay,  and  other 
terms  and  conditions  of  employment.  Employees  have  no  greater  rights  to 
reinstatement,  benefits  and  other  conditions  of  employment  than  if  the 
employee had been continuously employed during the FMLA/CFRA period. 
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An  employee  returning  from  leave  shall  retain  the  same  seniority  that  the 
employee possessed at the time the leave commenced for the purpose of layoff, 
recall, promotion,  job assignment, and seniority related benefits. Seniority shall 
not continue to accrue during the leave period. 

If a definite date of reinstatement has been agreed upon at the beginning of the 
leave,  the  employee  will  be  reinstated  on  the  date  agreed  upon.  If  the 
reinstatement date differs from the original agreement of the employee and the 
City, the employee will be reinstated within two business days, where  feasible, 
after the employee notifies the employer of his/her readiness to return. 

2. Employee’s Obligation  to Periodically Report on His/Her Condition:  Employees 
may be  required  to periodically  report on  their  status  and  intent  to  return  to 
work. This will avoid any delays to reinstatement when the employee is ready to 
return. 

 
3. Fitness‐for‐Duty Certification: As  a  condition of  reinstatement of  an employee 

whose  leave was  due  to  the  employee’s  own  serious  health  condition, which 
made  the  employee  unable  to  perform  the  functions  of  his/her  job,  the 
employee  must  obtain  and  present  a  fitness‐for‐duty  certification  from  the 
health  care  provider  that  the  employee  is  able  to  resume  work.  Failure  to 
provide such certification will result in denial of reinstatement. 
 

4. Reinstatement  of  “Key  Employees”:  The  City may  deny  reinstatement  to  any 
“key” employee if necessary to prevent substantial and grievous economic injury 
to  the City. A “key” employee refers  to any employee who, on  the date of  the 
request  for  leave,  is  one  of  the  five  highest  paid  employees,  or whose  gross 
salary is among the top ten percent of employees. An employee will be notified 
of his/her status as a key employee if there is any possibility that reinstatement 
may be denied at the end of the  leave period. Should the employee still decide 
to take  leave, the City will continue to pay the employee’s health benefits until 
the  expiration  of  the  first  12 weeks  of  the  leave  period  during  any  12‐month 
period. 

R.   Required Forms: Employees must  fill out  the  following applicable  forms  in connection 
with leave under this provision: 

1.   “Request for Family or Medical Leave Form” prepared by the City to be eligible 
for  leave.   The City will respond to each request. That request will set forth the 
conditions of the leave.   

2.   Medical certification—either for the employee’s own serious health condition or 
for the serious health condition of a child, parent, spouse or domestic partner. 
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3.   Authorization for payroll deductions for benefit plan coverage continuation. 

4.   Fitness‐for‐duty to return from leave form. 

5.  Employee’s Obligation  to Periodically Report on His/Her Condition.   Employees 
may be  required  to periodically  report on  their  status  and  intent  to  return  to 
work.  This will avoid any delays to reinstatement when the employee is ready to 
return. 

6.   Fitness‐for‐Duty Certification:   As a condition of  reinstatement of an employee 
whose  leave was  due  to  the  employee’s  own  serious  health  condition, which 
made  the employee unable  to perform his/her  job,  the employee must obtain 
and present a fitness‐for‐duty certification from the health care provider that the 
employee is able to resume work. Failure to provide such certification will result 
in denial of reinstatement.  

4.07  TIME OFF FOR PROMOTIONAL TESTS OR INTERVIEWS 

Employees shall be allowed to utilize City time of up to two hours for purposes of taking written 
or performance tests and up to two hours for participating in interviews within the City.  

ARTICLE 5 — EMPLOYEE ASSISTANCE PROGRAM 

5.01  EMPLOYEE ASSISTANCE PROGRAM 

The City shall continue to maintain the privacy provisions of the Employee Assistance Program 
(EAP), as an insured program; thereby permitting unit employees to visit a City designated EAP 
Specialist without having to go through Personnel.   

ARTICLE 6 —COMPENSATION 

6.01  SALARY 

Effective, retroactive  to pay period that  includes  January 1, 2018, current unit members shall 
receive a base salary increase of one percent (1%). For purposes of this provision, “current unit 
members” means unit members employed with the City on the date Council adopts this MOU. 

Effective the first full pay period following July 1, 2018, unit members shall receive a base salary 
increase of one percent (1%). 

Effective the first full pay period following July 1, 2019, unit members shall receive a base salary 
increase of two percent (2%). 

Effective the first full pay period following July 1, 2020, unit members shall receive a base salary 
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increase of two percent (2%) 

Effective the first full pay period following July 1, 2021, unit members shall receive a base salary 
increase of two percent (2%). 

6.02  DEFINITIONS 

As used in this MOU, “Base salary” means “the salary classification, range, and step to which an 
employee is assigned.” It excludes any additional allowances, special pay, and noncash benefits. 
As used in this MOU, “Regular Rate of Pay” shall be as defined in the Fair Labor Standards Act 
(FLSA). 

6.03  CALCULATION OF BENEFITS 

In computing benefits that are a percentage of base salary (e.g., Longevity, Special Assignment 
Pay,  etc.),  each  benefit  is  calculated  independently  over  base  salary  of  each  respective 
employee. 

6.04  LONGEVITY  

A.  The  City  shall  pay  unit  employees  that  have  completed  ten  (10)  years  of  continuous 
service with the City, an additional three percent (3%) above their base salary step.  

B.  The City shall pay unit employees that have completed twenty (20) years of continuous 
service with the City, an additional one percent (1%) above the previous first  longevity 
step, for a total of four percent (4%) above their base salary.  

C.  The City shall pay unit employees that have completed thirty  (30) years of continuous 
service  with  the  City,  an  additional  one  percent  (1%)  above  the  previous  second 
longevity step, for a total of five percent (5%) above their base salary.  

An employee on a leave of absence without pay, or on any form of leave without pay, with the 
exception of  federal or state  family  leave and/or military  leave under the Uniformed Services 
Employment  and  Reemployment  Rights  Act  (USERRA)  and/or  the  California  Military  and 
Veterans  Code,  shall  not  have  such  leave  time  credited  as  service  time  for  purposes  of 
calculating the years of service.  

6.05  BILINGUAL BONUS    

A monthly bilingual bonus shall be paid to those unit employees that qualify in accordance with 
the following conditions: 

A.  Field Employees: $50 per month provided: 

06/18/2018 CC Meeting Agenda Page 315 of 649



MOU: SFPEA (2017 – 2022) 
Page 27 of 52 
 
 

1.   The employee has demonstrated to the satisfaction of the City his/her fluency in 
the Spanish language based on a bi‐annual oral testing procedure selected by the 
City;  

2.  The employee is required in the normal course of his/her duties to communicate 
in Spanish with members of the public, as determined by the Department Head 
and approved in writing by the City Manager. 

B.    Counter Employees: $100 per month provided: 

1.  The employee has demonstrated to the satisfaction of the City his/her fluency in 
the Spanish language based on a bi‐annual oral testing procedure selected by the 
City. 

2.  The employee  is employed  in a  job classification whose  regular primary duties 
require the employee to communicate with members of the public.  

C.    Written Translation of City Materials: $25 per month: Employees who otherwise qualify 
for a bilingual bonus under subsection A and B above, shall receive an additional $25 per 
month  bilingual  bonus when  asked  to  translate  City materials  to  Spanish  for  official 
publication. 

D.  Grandfather Provision: Any  field employee who has received bilingual pay of $100 per 
month  on  a  continuous  basis  since  July  1,  2017  will  receive  the  bilingual  bonus  in 
accordance with provisions set forth in subsection B above.  

6.06  COURT APPEARANCE PAY  

Any bargaining unit employee required to appear in court on behalf of the City during off‐duty 
hours, shall be paid at one and one‐half (1½) times his/her regular rate of pay for the duration 
of the court appearance, with a minimum of two (2) hours. 

6.07  DO NO HARM  

The City agrees that no member of the bargaining unit shall have his or her wages or salary or 
any other compensation negatively affected based on the implementation of the results of any 
classification study.  

ARTICLE 7 ‐ UNION SECURITY 

7.01  PAYROLL DEDUCTIONS 

It  is understood and agreed  that  SFPEA/SEIU  Local 721 has  the  right  to payroll deduction of 
membership dues, agency shop (i.e., service fees, fair share) or other Union fees including but 
not  limited to  initiation fees, and  insurance premiums for non‐employer offered union benefit 
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upon  revocable written  authorization  by  the  affected  employee  in  the  form  presently  used. 
Such  deductions  shall  be  made  monthly  and  forwarded  to  SFPEA/SEIU  Local  721  office. 
SFPEA/SEIU 721 agrees to hold the City harmless against any and all claims, demands, suits, and 
other  forms of  liability  that may arise out of or by reason of deduction of dues, agency shop 
(i.e., service fees/fair share), or other union fees or premiums for union‐offered benefits.  

7.02    AGENCY SHOP  

Pursuant  to  Government  Code  §  3502.5,  there  now  exists  an  agency  shop  arrangement 
between the City and SFPEA/SEIU Local 721.  

Government Code § 3502.5(f) mandates that SFPEA/SEIU Local 721 keep an adequate itemized 
record of its financial transactions and make a detailed written financial report to the City in the 
form of a balance sheet and an operating statement and to the employees who are members of 
the organization. Said report shall be made available annually within sixty  (60) days after  the 
end of the City’s fiscal year.  

Additionally,  representatives  of  SFPEA/SEIU  Local  721  and  the  City  are  cognizant  of  the 
Constitutional mandate  that employees who  choose not  to become members of SFPEA/SEIU 
Local 721 have a Constitutional  right  to prevent a union spending a part of  the non‐member 
employee’s required service fees as contributions to political candidates and to express political 
views unrelated to the union’s duties as exclusive bargaining representative.  

In  order  to  meet  the  Constitutional  mandate  that  SFPEA/SEIU  Local  721  implement  a 
methodology  which  prevents  compulsory  subsidization  of  ideological  activity  by  employees 
who object thereto, yet without restricting the SFPEA/SEIU Local 721’s ability to require every 
employee  to  contribute  to  the  cost of  collective bargaining  and  related  activities, except  for 
those employees who qualify for a religious exemption, SFPEA/SEIU Local 721 agrees as follows:  

A.  SFPEA/SEIU  Local  721  shall  provide  non‐member  employees  with  sufficient  written 
information  identifying  the amount of Agency Shop expenditures  related  to  collective 
bargaining and contract administration  for which nonmembers can  fairly be charged a 
fee  (“chargeable  costs”)  and  identify  those  “non‐chargeable”  union  activities  which 
address ideological activities.  

B.  SFPEA/SEIU Local 721 shall provide non‐members with adequate information whereby a 
non‐member  may  determine  the  accuracy  of  the  Union  determination  as  to  what 
percent  of  the  Agency  Shop  funds  are  “chargeable”  as  opposed  to  being  “non‐
chargeable,” The funds attributed to “non‐chargeable” activities shall be distributed to 
nonmembers by means of the following “advance rebate.”   

C.  An “advance rebate,” means that a non‐member exercising the option to exempt use of 
Agency Shop funds from “non‐chargeable” activities of the Union, will receive from the 
Union a single annual advance rebate check in an amount equal to the percent of annual 
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agency fee payments attributed to “non‐chargeable” activities multiplied by twelve (12) 
months, (For example,  if a non‐member’s annual Agency payments for a calendar year 
are $400, and if the Union’s “non‐chargeable” activities are equivalent to 30.29% of said 
fees, the advance rebate check would be $121.16.) Said refund shall be paid in advance 
of the Union collection of Agency Shop fees from non‐members. 

D.  The  Union  shall  provide  its  non‐members  with  an  expeditious,  fair  and  objective 
procedure  for  challenging  the  Union’s  computations  as  to  “chargeable”  and  “non‐
chargeable” fees. 

E.  The  internal  SFPEA/SEIU  Local 721 policies and procedures addressing  the method of 
making  refunds  to non‐members and  the method  for non‐menthe’s  to  contest Union 
determinations  as  to  amount  of  refund.,  are  attached  to  this  document  and 
incorporated as though set forth in full.   

F.  The  SFPEA/SEIU  Local  721  jointly  and  separately  agree  to  fund  any  and  all  costs  of 
defense and/or  to  indemnify  the City  should  implementation or  compliance with  this 
Agency  Shop  agreement  result  in  a  challenge  by  litigation  and/or  in  a  settlement  or 
judgment.  In  such case,  the City  shall be authorized  to  select  legal counsel of  its  sole 
choice in defending its interests in any said litigation.  

7.03  MAINTENANCE OF DUES PAYROLL DEDUCTIONS 

In the event the Agency Shop provision gets eliminated or modified, any Unit employees who 
have  authorized  Union  dues  deductions  on  the  effective  date  of  this MOU  or  at  any  time 
subsequent to the effective date of this MOU shall continue to have such dues deduction taken 
by  the  City  during  the  term  of  this MOU;  provided,  however,  that  any Unit  employee may 
terminate such Union dues each year during the period February 10 through February 28, by 
notifying the Union of their termination of Union dues deduction. Such notification shall be by 
certified mail  and  should  be  in  the  form  of  a  letter  containing  the  following  information: 
employee name, employee number,  job  classification, department name and name of Union 
from which  dues  deductions  are  to  be  cancelled.  The  Union will  provide  the  City with  the 
appropriate documentation  to process  these dues cancellations within  ten  (10) business days 
after the close of the withdrawal period. 

7.04  RELIGIOUS OBJECTIONS (AGENCY SHOP AND MAINTENANCE OF DUES CHECK‐OFF) 

An employee who  is a member of a bona fide religion, body, or sect that has historically held 
conscientious objections to joining or financially supporting public employee organizations shall 
not be required to financially support SFPEA/SEIU Local 721 as a condition of employment. The 
employee, however, shall be required, in lieu of a service fee, to have payroll deductions made 
equal  to  the  service  fee  and  paid,  by  SFPEA/SEIU  Local  721,  to  a  non‐religious,  non‐labor 
charitable  fund, exempt  from  taxation under Section 501(c)(3) of  the  Internal Revenue Code, 
chosen  by  the  employee.  Written  requests  for  religious  exemption,  and  any  required 
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supporting documentation, shall be submitted to SFPEA/SEIU Local 721 for consideration. Upon 
approval  of  the  religious  exemption  by  SFPEA/SEIU  Local  721,  and  upon  identification  of  an 
appropriate charity by the employee, SFPEA/SEIU Local 721 shall remit the charitable deduction 
to  the  designated  charity.    Such  charitable  contributions  shall  be made  by  regular  payroll 
deductions only.   

7.05  VOLUNTARY POLITICAL CONTRIBUTIONS 

The City agrees to allow Unit employees to make voluntary political contributions to the Local 
721  Political  Action  Committee  through  payroll  deduction;  any  unit  employee  interested  in 
making such contributions shall authorize the City in writing on a form, which clearly indicates 
that  the  funds will  be  used  for  political  activities,  and  that  the  contribution  is  voluntary  in 
nature. The Union shall abide by all Federal and State  laws relating to such contributions, and 
indemnify the City in the event of litigation. 

ARTICLE 8 — WORK SCHEDULE 

8.01  REGULAR WORK SCHEDULE 

City Hall business hours are from 7:30 a.m.‐5:30 p.m. (Monday‐Thursday) and 8:00 a.m. to 5:00 
p.m.  (Fridays). Employees assigned  to a  regular work  schedule  shall work 8 hours per day, 5 
days a week, for a total of 40 hours per week.   

8.02  MODIFIED WORK SCHEDULE 

The City shall include both the 3/12 and 9/80 work schedules for the duration of as permanent 
items  in  the MOU. However, City Hall business hours  shall be as  follows: 7:30 A.M.–5:30  P.M. 
(Monday–Thursday),  and  8:00 A.M.–5:00 P.M.  (Fridays).  Employees  under  the  9/80  work 
schedule  shall  have  the  option  of  either  Shift A  or  B  only,  with  opposite  Fridays  off,  as 
consistent with current City policy and with Department Head’s approval.  

ARTICLE 9 — WORKERS’ COMPENSATION 

9.01  WORKERS’ COMPENSATION  

In those  instances when an employee experiences an  injury which  is recognized as job‐related 
by  the City or  the Workers’ Compensation Appeals Board, and  the employee  is absent  from 
work because of  the  injury,  the employee  shall  receive  full pay  for  the  first  ten  (10) working 
days  of  disability  without  charge  against  accumulated  sick  leave.,  Thereafter,  the  injured 
employee shall have the following options:   

A.  Use  accumulated  leave  time  to  offset  the  workers’  compensation  check  up  to  the 
employee’s full salary. Employees may choose to use any accrued leave time under this 
provision; or 
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B.  Accept  the  workers’  compensation  check  as  compensation  during  the  period  of 
temporary total disability with no time charged against accumulated earned leave time.  

The City agrees to continue full payment of all insurance premiums for the duration of any job‐
related injury or illness at the same level as the employee had prior to his/her injury regardless 
of whether or not the employee is on payroll.  

In accordance with CalPERS stipulations, as soon as it is believed that a unit employee is unable 
to perform his/her job because of an illness or injury which is expected to be permanent or last 
longer  than  six  months,  the  employee  may  request  that  the  City  accommodate/transfer 
him/her to a  less demanding vacant position. Should there not be a vacant position available, 
the  City  shall  have  the  option  to  submit  an  application  for  disability  retirement  on  the 
employee’s  behalf,  provided  that  the  employee  has  attained  five  or more  years  of  service. 
However,  nothing  in  this  provision,  takes  away  the  employee’s  option  to waive  the  right  to 
retire  for  disability  and/or  elect  to  resign  and  withdraw  his/her  share  of  retirement 
contributions.  If  the employee has attained normal  service  retirement eligibility, he/she  shall 
have the right to elect service retirement as provided in Government Code Section 20731. The 
injury or disease causing the incapacity or disability need not be job‐related. 

9.02  MODIFIED DUTY WORK 

The City shall make every reasonable effort to reasonably accommodate  ill or  injured workers 
consistent with all applicable provisions of the law. 

ARTICLE 10 — UNIFORM ALLOWANCE/EQUIPMENT 

10.01  UNIFORM ALLOWANCE/EQUIPMENT 

The City shall provide uniforms and/or equipment, as well as provide allowances as follows: 

A.  Public  Works  field  employees  shall  be  provided  with  the  following  annually  unless 
otherwise specified: 

1.  a  pair  of work  boots made  by  Timberland, Red Wing, Wolverine,  Stanley Cat, 
Bates, Chippewa, Carolyn,  Sears or Dye Hard  consistent with Cal OSHA’s ANSI 
Z41.1  standard.  Local Vender,  specifications and brands  to be provided by  the 
City based on the job performed; 

2.   A jacket with bi‐yearly replacement, subject to Department Head approval.   

3.  A uniform voucher not to exceed $200.00.   

4.  A  pair  of  work  shoes  for Meter  Technicians.  All  purchases  shall  be made  in 
accordance with the City’s purchasing policy.  It  is further agreed that these will 
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be  deducted  from  the  final  salary  payment  of  any  employee  failing  to 
satisfactorily complete his probationary period.  

B.  Community  Development  Department  field workers  shall  be  provided with  an  initial 
issue of one appropriate jacket with bi‐yearly replacements subject to Department Head 
approval and a pair of work shoes annually. 

Where uniform allowances are  to be paid under  the Sections above,  they shall be paid semi‐
annually  in December and  in June. Worn uniforms shall be replaced by the City subject to the 
Department Head’s approval. All worn uniforms must be turned in upon being replaced. 

10.02  RAIN GEAR 

The City shall provide rain gear to employees assigned to work in the rain, as needed.   

ARTICLE 11 — OVERTIME & OTHER COMPENSATION 

11.01  OVERTIME ISSUES AND LANGUAGE 

For non‐exempt employees who work under  the regular 7:30 a.m.‐5:30 p.m.8a.m.–5:00 p.m., 
Monday–Friday  schedule, overtime must be paid or  compensatory  time off  (CTO) granted at 
the employee’s  request  as defined  in  Section 12.02 of  this Article  for  all hours worked over 
forty (40) hours in a seven day work period. Non‐exempt employees who are under the 9/80 or 
other flex work schedule shall have a designated fixed workweek, and any hours worked over 
the  specified maximum hours within  the designated workweek must be paid as overtime or 
granted compensatory  time off at  the employee’s  request as defined  in Section 12.02 of  this 
Article. The City shall comply with the provisions of the Fair Labor Standard Act (FLSA), and shall 
define the parameters of a standard workweek.  

Overtime shall be paid at the rate of one and one‐half (1.5) times the regular rate of pay for the 
excess time (overtime hours) worked during the workweek. The payment of overtime to non‐
exempt,  employees will  be  based  upon  actual  hours worked, which  shall  include  vacation, 
holiday, and sick time. 

Overtime will be equitably distributed amongst qualified employees within  their department 
and classification. The City will develop a form which will be provided to the employee who  is 
offered the overtime and which allows the employee to  indicate by his/her signature  in what 
manner they want the overtime to be compensated (i.e. monetarily or through CTO). 

The  rate  at  which  Contract  (i.e., MOU)  Overtime  is  calculated  shall  not  include  the  City’s 
Cafeteria Plan Allowance,  the opt‐out allowance, or any cash back an employee may  receive 
from the Cafeteria Plan Allowance as set forth in Section 2.01, by choosing benefits which cost 
less than the Allowance.  
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11.02  COMPENSATORY TIME OFF (CTO) 

Unit employees may accrue a maximum of 100 CTO hours. CTO hours  in excess of 100 hours 
must be paid at the rate of one and one‐half (1.5) times the regular rate of pay.  

The scheduling and use of CTO shall be subject to the approval of the employee’s  immediate 
supervisor or their designee. An employee who has requested the use of CTO  is permitted to 
use such  time “within a reasonable period” after making  the request, unless  it  is determined 
that the employee’s request would “unduly disrupt” the Department operations or  impose an 
unreasonable burden on the Department’s ability to provide services of acceptable quality and 
quantity for the public during the time required without the use of the employee’s services. 

11.03  SHIFT DIFFERENTIAL PAY 

The City pays,  in addition  to base salary, an additional ninety dollars  ($90) per month  to unit 
members required to work swing shift, and one hundred and twenty dollars ($120) per month 
to unit members required to work graveyard shift.  

When an employee is assigned to a specific shift eligible for shift differential pay, the employee 
will be paid the shift differential rate for that shift. In the event an employee works a different 
shift to fill in for sick leave, vacation, etc., employee will be paid at the rate for his/her assigned 
shift.  

11.04  STAND‐BY PAY 

All employees who are assigned to mandatory stand‐by on the weekends and holidays shall be 
paid stand‐by pay at  the rate of $1.50 per hour during  the period when  they are required  to 
stand‐by. 

Employees assigned to mandatory stand‐by must:  

A. Provide  a  phone  number  at which  they  can  be  contacted  if  a  stand‐by  phone  is  not 
issued. 

 
B. Report to work within 1 hour of being contacted. 
 
C. Not be under  the  influence of  alcohol, unlawful  substances, or prescribed drugs  that 

may impair their ability to perform duties.  

At no point shall more than three (3) employees be on stand‐by from all the divisions combined 
(including Water, Street, and Tree, and Facilities). 

11.05  SPECIAL PROJECTS BONUS PAY 
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Employees in Public Works when assigned to the Special Projects Squad shall receive $5.00 per 
hour  for  each  hour  over  their  base  salary  worked  on  designated  special  projects.  Special 
Projects pay will not be paid  in addition to Inspector pay. No more than three (3) persons will 
be  authorized  to  receive  Special  Projects  pay  for  any  project;  a  fourth  employee  may  be 
assigned  to  the  Special Projects  crew  at  the discretion of  the Public Works Director or  their 
designee.  

A “special project” shall be any new project work approved by the Public Works Director which 
meets the following first criterion and at least one or more of the remaining criteria: 

A. Nature  of  Work:  Special  projects  shall  typically  be  one  time,  unique  construction 
projects,  and  does  not  include  on‐going  routine  maintenance  duties  or  deferred 
maintenance duties. 
 

B. Short Deadline: Work which would normally be performed as contractual services, but 
due  to an  immediate deadline, cannot  reasonably be procured  in a  timely manner by 
the informal or formal City procurement process. 
 

C. Unique  Knowledge/Skills: Work  which  would  normally  be  performed  as  contractual 
services, but may be performed more efficiently or effectively Public Works employees 
due to their unique knowledge of the project and/or work conditions or due to special 
skills. 
 

D. Demonstrated Cost Savings: Work which would normally be performed by contractual 
services,  but  when  assigned  to  Public  Works  employees  can  be  performed  more 
efficiently or effectively resulting in demonstrated project cost savings.  

11.06  WEEKEND BONUS PAY 

The City shall provide weekend bonus pay to any employees assigned to rotating weekend work 
assignments. Employees who request to work the weekend shall not be eligible  for Weekend 
Bonus Pay.  

Any eligible employee that  is required and scheduled to perform Weekend Shift duties will be 
compensated at the rate of an additional $2.50 per hour over his or her base salary, for those 
hours spent on weekend assignment. To be eligible for Weekend Bonus Pay, the staff member 
must be regularly assigned and scheduled to work a weekend. Compensation for weekend shift 
shall  be  the  employee’s  base  salary  plus  the  weekend  bonus  pay  for  hours  worked  on 
weekends.  Weekend  Bonus  Pay  shall  not  be  included  in  the  determination  of  Overtime 
premium  rate  or  comp  time.  It  shall  not  be  combined  with  other  established  premium 
compensation such as stand‐by pay, or any other shift pay.  
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11.07  INSPECTOR DUTY PAY 

The  City  agrees  to  continue  the  specialized  inspector  pay  provisions  consistent with  agreed 
upon procedures  including but not  limited to requiring approval by the Department Head and 
providing for no more than one (1) inspector per project except by official exemption.   

Any eligible Public Works  field/building maintenance and/or utility employee who  is  required 
and scheduled  to perform  Inspector duties, which are outside of  the duties provided  in  their 
class specification, will be compensated at the rate of an additional $6.00 per hour over his or 
her base salary, for those hours actually spent on inspection.   

To be eligible for Inspector Duty Pay, the employee must be certified and be on a Certification 
List  created  by  the  appropriate Department Head.    An  employee  qualifies  as  “certified”  for 
purposes  of  Inspector  Duty  Pay  if  they  have  (1)  received  state  or  local  certification  in  the 
inspection  subject, or  in a  related  field, and/or  (2)  received and  successfully  completed City‐
sponsored trainings in the inspection subject or in a related field.  

11.08  CALL BACK 

Any  employee  called  back  to  work  other  than  as  continuation  (immediately  preceding  or 
following) of his/her regular established work schedule shall be compensated at the rate of pay 
equal  to one and one‐half  (1.5)  times his/her  regular hourly pay. The minimum period  to be 
compensated for any such “callback” time shall be two (2) hours.  

11.09  WORKING OUT OF CLASS 

An employee assigned by his or her Department Head, with City Manager approval, to perform 
duties outside of his or her job classification on a temporary basis will be paid at the rate of five 
percent  (5%) higher  than  their current base salary. This  five percent working out of class pay 
shall  continue until  such  time  that  the Department Head determines  that  the duties  are no 
longer necessary or the position is reclassified.  

11.10   ACTING OUT OF CLASS 

An employee assigned by his or her Department Head, with City Manager approval to perform 
duties of a higher level position or to act in a higher capacity outside of their own classification 
shall be paid at the rate of five percent (5%) higher than their current BASE salary, retroactive 
to the first day of the assignment, effective the fifth consecutive business day of working in that 
higher  level assignment.  If  that assignment  lasts  longer  than  ten  (10) consecutive work days, 
then  the  employee  shall  be  paid  at  Step A  of  the  higher  classification  or  five  percent  (5%), 
whichever is higher, effective after the tenth consecutive business day of working in that higher 
level assignment.   
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In the event the employee is promoted to the higher level position, and has completed at least 
six (6) consecutive months  in the higher  level position to which they were promoted, and has 
received a satisfactory evaluation within 30 days prior to their promotion, the probation period 
shall  be waived.  All  consecutive  time worked  of more  than  six  consecutive months  in  that 
higher level position shall be considered time served in the position for seniority as it relates to 
bumping rights. 

No employee shall be assigned to an acting out of class assignment for more than 960 hours. 

The City shall ensure that anyone assigned to act  in a higher capacity  is adequately trained to 
fulfill the requirements of that higher class. Assignments to perform higher‐level duties must be 
formal and in writing, and approved by the Department Head. 

ARTICLE 12 — REIMBURSEMENTS 

12.01  TUITION REIMBURSEMENT 

The City shall reimburse unit members’ tuition for job‐related approved courses to a maximum 
of $3,000 per fiscal year. Department Heads and employees should make every effort to submit 
accurate requests for tuition reimbursement during the annual budget process.  

Tuition reimbursement shall be contingent upon employee satisfactorily completing course(s) 
with a minimum of a “C” Grade and commit to continued service to the City for the equivalent 
of the school units, not to exceed two (2) years.  

Employees  enrolled  in  an  approved  tuition  reimbursement  program  may  charge  mileage 
beyond ten (10) miles against tuition reimbursement at the current IRS rate. 

12.02  MILEAGE REIMBURSEMENT 

Employees who  are  required  by  the  City  to  use  their  private  vehicles  on  City  business  (i.e. 
training) shall be reimbursed for mileage at the prevailing IRS rate. 

ARTICLE 13 — NEPOTISM 

13.01  NEPOTISM 

The City shall implement and enforce a policy prohibiting nepotism as defined below: 

A.  No  person  shall  be  appointed,  promoted  or  hired  into  a  position  in  the  same 
department  when  that  person’s  relative  already  holds  a  position  in  the  same 
department,  and  such  employment  would  result  in  a  direct  supervisor‐subordinate 
relationship. 
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B.  A direct supervisor‐subordinate  relationship  is one  in which one person  is  responsible 
for the day‐to‐day supervision and control of the other person, or is in their direct chain 
of  command.  Collateral  assignments  and  occasional,  overtime  or  temporary 
assignments are not considered to violate this policy: 

C.  For  purposes  of  this  section,  “relative”  means  spouse,  child,  step‐child,  parent, 
grandparent,  grandchild,  brother,  sister,  half‐brother,  half‐sister,  aunt,  uncle,  niece, 
nephew, parent‐in‐law, brother‐in‐law or sister‐in‐law. 

D.  If a supervisor and subordinate in the same department marry, the department reserves 
the  right  to  transfer  the employee with  the  least City seniority  to another assignment 
within the department that is consistent with this policy, without loss of pay. If no such 
assignment  exists  in  the  department  that  will  remedy  this  supervisor‐subordinate 
relationship,  the  employee  with  least  seniority  may  be  transferred  to  another 
department.  If  no  such  transfer  is  possible,  that  employee may  be  separated  from 
service. 

ARTICLE 14 — DISCIPLINARY APPEAL PROCEDURES 

14.01  RIGHT TO APPEAL   

A.  A regular employee who is discharged, involuntarily demoted, suspended, or reduced in 
pay for disciplinary reasons shall have the right to appeal such disciplinary action within 
ten (10) working days of receipt of the final notice of discipline. 

B.  Whenever an employee or the Union with the employee’s consent, as reflected  in the 
written appeal, requests a disciplinary hearing to appeal the  imposition of a discharge, 
involuntary demotion, or  suspension, or  reduction  in pay  for disciplinary  reasons,  the 
request for the disciplinary appeal hearing shall be  in writing, signed by the employee, 
or his/her  representative, and presented  to  the Personnel Manager. The  request shall 
identify  the subject matter of  the request,  the grounds  for  the  request, and  the relief 
desired by the employee.   

C.  If  the employee  fails  to  request a disciplinary hearing within  the prescribed  time,  the 
employee shall have waived the right to a hearing and all rights to further appeal of the 
disciplinary action. 

14.02  HEARING OFFICER   

A.  The City  and  the employee or his/her  representative may mutually  choose  a hearing 
officer.  If they cannot agree, the hearing officer shall be chosen from a panel of seven 
(7)  hearing  officers  from  a  list  provided  by  State Mediation  and  Conciliation  Service 
(SMCS).    The parties  shall  alternately  strike names until one name  remains, with  the 
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employee or his/her representative striking the first name from the list.  Names will be 
struck until the hearing officer is selected. 

B.  The  hearing  officer  shall  submit  a  written  decision  setting  forth  his/her  findings, 
conclusions, and recommendations, which shall be binding upon the parties subject to 
review by a superior court pursuant to Code of civil Procedure 1094.5 and 1094.6. 

14.03   SCHEDULING OF DISCIPLINARY HEARING:   

Within 45 calendar days after the filing of the employee’s request, the Personnel Manager will 
schedule a  future date  for  the disciplinary appeal,  considering  the availability of  the hearing 
officer,  the  parties,  and  the  parties’  representative.    The  Personnel Manager  shall  notify  all 
interested parties in writing of the date, time, and location of the disciplinary hearing. 

14.04  IDENTIFICATION OF ISSUES, WITNESSES, AND EVIDENCE 

No  later  than  ten  (10) working days prior  to  the disciplinary  appeal hearing, each party will 
provide the other and the Personnel Manager a statement of the issues to be decided, a list of 
all  witnesses  to  be  called  (except  rebuttal  witnesses),  and  a  copy  of  all  evidence  (except 
rebuttal evidence)  to be  submitted at  the hearing.   The City will use numbers  to  identify  its 
evidence; the employee shall use alphabet letters.   

14.05  SUBPOENAS 

Subpoenas and subpoenas duces tecum pertaining to the hearing shall be issued at the request 
of either party, not  less  than  ten  (10) days prior  to  the commencement of  the hearing; after 
commencement,  subpoenas  may  be  issued  at  the  discretion  of  the  hearing  officer  after 
considering both parties’ positions on the request. The City agrees to take the necessary steps 
to implement a process for the issuance and enforcement of subpoenas.  If the City is unable to 
implement that process, the City agrees to further meet and confer with SFPEA/SEIU Local 721 
on this issue.  

14.06   REPRESENTATION AT DISCIPLINARY HEARING 

A.  Each party shall have these rights:  to be represented by legal counsel or other person of 
his/her choice; to call and examine witnesses; to  introduce evidence; to cross‐examine 
opposing  witnesses;  to  impeach  any  witness  regardless  of  which  party  first  called 
him/her to testify; and to rebut the evidence against him/her.   

B.  If the employee appealing the discipline does not testify on her/his own behalf, he/she 
may be called and examined as if under cross‐examination.   

C.  Oral evidence shall be taken only on oath or affirmation.   
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D.  A court reporter will be engaged to record the hearing. The cost of the reporter and the 
hearing officer will be split between the City and the Union, with each side bearing their 
own costs for any transcripts. 

E.  The hearing  shall proceed  in  the  following order, unless  the hearing officer otherwise 
directs: 

1.  Opening statements shall be permitted with the City proceeding first. 

2.  The City shall proceed first  in the hearing.   If witnesses are called, the opposing 
party shall have the right to cross‐examine the witnesses on any matter relevant 
to the issues, even though if that matter was not covered on direct examination. 

3.  The parties may then, in order, respectively offer rebutting evidence only, unless 
the hearing officer  for good  reason permits  them  to offer evidence upon  their 
original case. 

4.  Closing arguments and written briefs shall be permitted. 

5.  The  hearing  officer  shall  determine  the  relevancy,  weight,  and  credibility  of 
testimony  and  evidence.  He/she  shall  base  his/her  findings  on  the 
preponderance  of  evidence.    During  the  examination  of  a  witness,  all  other 
witnesses,  except  the  parties,  shall  be  excluded  from  the  hearing  unless  the 
hearing officer, for good cause, otherwise directs.     The hearing officer, prior to 
or during a hearing, may grant a continuance for any reason he/she believes to 
be important to reaching a fair and proper decision 

14.07  BURDEN OF PROOF   

The  City  shall  bear  the  burden  of  proof  at  the  disciplinary  hearing  as  to  the  allegations 
supporting the discipline.   

14.08  CONDUCT OF DISCIPLINARY APPEAL HEARING 

A.  The conduct and decorum of the disciplinary hearing shall be under the control of the 
hearing officer with due regard for the rights and privileges of the parties.   

B.  All  disciplinary  hearings  shall  be  closed  to  the  public  unless  the  affected  employee 
requests that the hearing be open to the public. 

C.  The  hearing  need  not  be  conducted  in  accordance  with  technical  rules  relating  to 
evidence  and witnesses.   Any  relevant  evidence  shall  be  admitted  if  it  is  the  sort  of 
evidence on which reasonable persons are accustomed to rely in the conduct of serious 
affairs,  regardless of  the existence of any common  law or  statutory  rule, which might 
make  improper  admission  of  such  evidence  over  objection  in  civil  actions.    Hearsay 
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evidence  may  be  used  for  the  purpose  of  supplementing  or  explaining  any  direct 
evidence,  but  shall  not  be  sufficient  in  itself  to  support  a  finding  unless  it would  be 
admissible over objection in civil actions.   

D.  The  rules  of  privilege  shall  be  effective  to  the  same  extent  that  they  are  now  or 
hereafter may  be  recognized  in  civil  and  criminal  actions,  and  irrelevant  and  unduly 
repetitious  evidence  may  be  excluded.  The  hearing  officer  shall  not  be  bound  by 
technical  rules  of  evidence.    The  hearing  officer  shall  rule  on  the  admission  and 
exclusion of evidence. 

E.  The  time  limits  specified  at  any  step  in  this  disciplinary  appeal  procedure  may  be 
extended or reduced by written agreement of the employee or his/her representative 
and the representative for the City.   

14.09  HEARING OFFICER’S BINDING DECISION 

Within thirty (30) days of the hearing or other mutually agreed upon time frame, the hearing 
officer shall  issue his/her written decision which may sustain, reject or modify the disciplinary 
action.   

14.10  JUDICIAL REVIEW 

The Hearing Officer’s written decision  shall be  subject  to  judicial  review under Code of Civil 
Procedure Sections 1094.5 and 1094.6. 

ARTICLE 15 — GRIEVANCE PROCEDURES 

15.01  STATEMENT OF INTENT 

The  City  and  SFPEA/SEIU  Local  721  have  a  mutual  interest  in  resolving  workplace  issues 
appropriately,  expeditiously  and  at  the  lowest  level  possible.  In  recognition  of  this mutual 
interest,  the  Parties  acknowledge  that  the  grievance  process  is  not  a  replacement  for  daily 
communication between  the employee and  the supervisor, nor  is  it  inherently an adversarial 
process. Rather,  it  is a process  to mutually  resolve workplace  issues  to  the maximum extent 
possible within the organization. 

15.02  PURPOSE AND SCOPE OF GRIEVANCE PROCEDURE:   

The grievance procedure is promulgated to establish a formal procedure to deal with employee 
complaints that arise in the course of employment. 

15.03   GENERAL PROVISIONS:   

A.  “Grievance”  means  a  dispute  by  an  employee  concerning  the  interpretation  or 
application  of  specific  provisions  of  this  MOU,  or  Personnel  Rules  and  Regulations 
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governing personnel practices or working conditions applicable  to employees covered 
by this MOU, which dispute has not been resolved satisfactorily  in an  informal manner 
between  an  employee  and  his/her  immediate  supervisor.  The  grievance  procedure 
provided herein shall not be used for: 

1.  An  impasse  in meeting and conferring upon  the  terms of a proposed MOU, or 
impasse over a single issue within the scope of representation. 

2.  The  resolution  of  any  complaint  concerning  oral/verbal  warnings,  and 
disciplinary  action  already  covered  by  the  Disciplinary  Appeal  Procedure  in 
Article 14;  

3.  Requests  for  changes  in  the  content  of  employee  evaluations  or  performance 
reviews; 

4.  Challenges to a reclassification or a transfer not otherwise subject to meet and 
confer, a layoff, or denial of a step or merit increase. 

15.04  FORMAL GRIEVANCE PROCEDURE: 

A.  Step One ‐   Within ten (10) working days after the employee or Union knew or should 
have  known  of  the  occurrence  of  the  facts  upon which  the  grievance  is  based,  the 
grievance must be presented in writing to the immediate supervisor upon the Grievance 
Procedure Form, signed and dated by the employee or the Union.  The grievance must 
state the facts upon which the grievance  is based,  identifying the specific provisions of 
the MOU, Personnel Rules, or other rules or regulations which are alleged to have been 
violated, and the specific remedy requested. 

1.  A meeting shall be held between the employee or the Union and the immediate 
supervisor within ten (10) working days from presentation of the grievance. The 
purpose of the meeting shall be to secure clarification of the issue, consider the 
employee’s proposed solution, and discuss possible alternative solutions and/or 
other administrative remedies. 

2.  Within ten (10) working days following the meeting, the supervisor shall render 
his/her  decision  in writing.  The  decision  shall  be  personally  served  upon  the 
employee  or  mailed  to  the  employee’s  last  known  address  or  as  otherwise 
specified  by  the  employee.  A  copy  will  be  emailed  to  the  Union’s  staff 
representative and the SFPEA President.  

3.  If  the  supervisor  fails  to  respond within  ten  (10) working  days  following  the 
meeting, or such other mutually agreed upon date, the employee or the Union 
shall be entitled to proceed to Step Two of the grievance process. 
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B.  Step Two ‐  If the grievance is not resolved in Step One, the employee or the Union may, 
within  ten  (10) working days  after  service of  the decision  in  Step One, or  such other 
mutually  agreed  upon  date,  present  a  signed,  dated  written  grievance  to  the 
Department Head with a copy to the Personnel Manager.  The grievance must state the 
facts upon which  the grievance  is based,  identify  the  specific provisions of  the MOU, 
Personnel  Rules,  or  other  rules  and  regulations  alleged  to  have  been  violated,  and 
specify the requested remedy. The Department Head shall make whatever investigation 
is deemed necessary to allow fair consideration of the situation and shall meet with the 
employee within ten (10) working days from receipt of the grievance.   

1.  The Department Head  shall  render  his/her  decision  in writing within  ten  (10) 
working  days  following  the meeting.    The  decision  shall  be  personally  served 
upon  the  employee  or  mailed  to  the  employee’s  last  known  address  or  as 
otherwise specified by the employee.  A copy will be emailed to the Union’s staff 
representative and the SFPEA President. 

2.  If  the  supervisor  fails  to  respond within  ten  (10) working  days  following  the 
meeting, or such other mutually agreed upon date, the employee or the Union 
shall be entitled to proceed to Step Three of the grievance process. 

C.  Step Three  ‐    If the grievance  is not resolved at Step Two, the employee or the Union 
may, within ten  (10) working days after service of the decision  in Step Two, present a 
written grievance to the City Manager.  Within ten (10) working days from receipt of the 
grievance,  the  City Manager  shall  arrange  a meeting with  the  employee  and/or  the 
Union to discuss the matter.  

1.  The  City  Manager  shall  render  his/her  decision  in  writing  within  thirty  (30) 
working days following the meeting.  The decision shall be personally served on 
the employee or mailed  to  the employee’s  last known address or as otherwise 
specified  by  the  employee.    A  copy  will  be  emailed  to  the  Union’s  staff 
representative and the SFPEA President.   

2.  For grievances arising out of a written  reprimand,  the City Manager’s decision 
shall be final and shall not be subject to the mediation or arbitration procedures 
set  forth  in  Sections  16.05  or  16.06  below.    The  employee  will  have  an 
opportunity to submit a rebuttal which will be included in the personnel file.  

D.  General Conditions ‐   

1.  The Personnel Manager  shall  receive and  retain  copies of all written materials 
pertaining to the grievance.   

2.  At any step in the informal grievance adjustment or formal grievance procedure, 
the Department Head,  the employee’s  supervisor,  the employee, or  the Union 
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may request a representative of the Personnel Department to participate in any 
discussions which may take place. 

3.  Grievances may be initiated by the concerned employee or by the Union. 

4.  If an employee or the Union fails to proceed with a grievance within any of the 
time  limits specified  in  this  section,  it  shall be assumed  that  the grievance has 
been settled on the basis of the last decision reached.  Any extension of the time 
limits specified in this Article may be provided when mutually agreed upon by all 
parties concerned. 

15.05  MEDIATION 

A.  The Union  and  the City may  agree  to mediation  of  the  grievance  provided  a written 
request  for mediation  is  filed with  the Personnel Manager within  ten working days of 
service of the City’s Manager’s written Step 3 decision.  The parties can mutually choose 
a mediator or can request a mediator from the State Mediation and Conciliation Service 
(under PERB). 

B.  The primary effort of the mediator shall be to assist the parties in settling the grievance 
in a mutually satisfactory fashion.  Any costs and expenses of the mediator shall be split 
equally between the Union and the City.   All other  individually  incurred fees and costs 
shall be borne solely by the party incurring those fees/costs.   

C.  If mediation does not resolve the  issue, the grievant or Union has twenty (20) working 
days to file an appeal to the next level in the procedure. 

15.06  ARBITRATION 

A.  If  the written  response  at  Step  3,  or  the mutually‐agreed  upon mediation,  does  not 
settle the grievance, or the City Manager fails to provide a written response within thirty 
(30) working days of the Step 3 meeting, the Union may elect to serve a written request 
for arbitration with the Personnel Manager.  Such written request must be filed with the 
Personnel Manager within twenty (20) working days following: 

1.  The  date  of  service  of  the  Step  3  written  response  of  the  City Manager  or 
designee; or 

2.  The last day of the response period provided in 16.04(C), Step 3.  

B.  Failure  of  the  Union  to  serve  a  written  request  for  arbitration  with  the  Personnel 
Manager within said period shall constitute of the waiver of the grievance. 

C.  If such written notice is served, the Parties shall request that SMCS provide them with a 
list of seven (7) arbitrators who have achieved membership in the National Academy of 
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Arbitrators. The Parties shall then jointly select an arbitrator from that list or by mutual 
agreement  of  the  parties  of  another  selection method, within  ten  (10) working  days 
following receipt of said list.  

D.  Arbitration  of  a  grievance  hereunder  shall  be  limited  to  the  formal  grievance  as 
originally  filed  by  the  employee  to  the  extent  that  said  grievance  has  not  been 
satisfactorily  resolved.    The  proceedings  shall  be  conducted  in  accordance  with  the 
hearing  procedures  set  forth  in  Sections  14.05  (Subpoenas)  and  14.08  of  this MOU 
(Conduct of Disciplinary Appeal Hearing), except that the grievant shall bear the burden 
of proof. Alternatively, the parties hereto may agree to other rules or procedures for the 
conduct  of  such  arbitration.    The  fees  and  expenses  of  the  arbitrator  shall  be  split 
equally  between  the  parties,  it  being  mutually  understood  that  all  other  expenses 
including, but not limited to, fees for witnesses, transcripts, and similar costs incurred by 
the  parties  during  such  arbitration, will  be  the  responsibility  of  the  individual  party 
incurring such expenses. 

E.  The decision of  an  arbitrator  resulting  from  any  arbitration of  a  grievance hereunder 
shall be binding upon the parties concerned. The arbitrator shall serve the decision upon 
the City, the employee, the SEIU Local 721 representative, and SFPEA President. 

F.  The  decision  of  an  arbitrator  resulting  from  any  arbitration  of  grievances  hereunder 
shall not add  to,  subtract  from, or otherwise modify  the  terms and conditions of  this 
MOU. 

15.07  GRIEVANCES AFFECTING A GROUP OF EMPLOYEES 

A.  The Union may elect  to  file a grievance on behalf of  two or more employees  (Group 
Grievance).  The facts and issues of the grievance must be the same. 

B.  The Group Grievance must be filed in writing with the City Manager or designee within 
twenty (20) working days following the day the issue arose. The written grievance shall: 

1.  State the specific facts and issues on which the grievance is based,  

2.  Identify the specific provisions of the MOU or Personnel Rules and Regulations 
governing  personnel  practices  or  working  conditions  alleged  to  have  been 
violated,  

3.  Provide  the  names  of  the  employees  impacted  by  the  issue,  and  the  specific 
remedy being requested.  

C.  In  addition,  all  employees  participating  in  the  grievance must waive  their  respective 
rights  to  file  an  individual  grievance  on  the  same  issue  by  completing  an  individual 
grievance waiver form prior to the meeting with the City Manager. 
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D.  Except as otherwise noted above, Group Grievances  shall proceed  in accordance with 
the  grievance  procedure  starting  at  Section  15.04(C)  Step  3  above  and  continuing 
through Section 15.06, Arbitration. 

ARTICLE 16 — MISCELLANEOUS 

16.01  SENIORITY/LAY‐OFFS/TRANSFERS IN LIEU OF LAYOFF 

Whenever the City Council determines that employees are to be laid off due to curtailment of 
work, reorganization, lack of funds, or because the necessity for a position no longer exists, the 
City shall meet and confer prior to the  layoffs with SFPEA/SEIU Local 721 to take appropriate 
action  to  mitigate  such  negative  consequences  of  the  City’s  action  to  bargaining  unit 
employees. Such mitigation may  include, but not be  limited to,  job placement assistance, and 
severance compensation subject to the meet and confer process.  

The City Council may authorize the City Manager to layoff or transfer or demote in lieu of layoff. 
The City Manager shall notify those employees to be laid off at least ten (10) working days prior 
to the effective date of any such  layoff.  If  less than ten (10) working days’ notice  is given, the 
City shall pay commensurate pay up to ten (10) days total. 

Layoff shall be by seniority. Seniority for purpose of  layoff shall be determined by the date of 
original  appointment  to  the  classification  that  is  identified  for  layoff.  The  seniority  list  shall 
include all permanent employees. When seniority is equal, the employee with the earliest hire 
time (original appointment in department for General Employees) shall be determined to have 
the most seniority. 

All temporary and provisional employees  in the classification  involved shall be separated prior 
to probationary or permanent employees.  

Any employee scheduled for  layoff shall have the right to bump within a classification (should 
the  job  classification  change,  the employee will be  able  to use  the new/current  comparable 
classification to bump)  in which he/she formally held. Seniority  in this  instance would be time 
served in this classification and time in higher classification. 

Permanent employees shall be laid off in the reverse order of seniority. 

RE‐EMPLOYMENT LISTS/CALL BACK 

Upon  submission  of  the  approved  form  to  the  Personnel Manager,  employees  laid  off  or 
demoted  in  lieu of  layoff or  transfer  in  lieu of  layoff  shall have  their names placed on  a  re‐
employment list for their former class. The name of any employee on a reemployment list shall 
be  ranked  in order of  the effective date of  the  layoff or demotion  in  lieu of  layoff. A  laid‐off 
employee reappointed from a re‐employment list shall be considered as having been on leave 
of  absence  without  pay  during  the  period  of  layoff.  The  names  of  employees  on  the  re‐
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employment  list  shall be  retained  for  the  term of  the MOU.  If  a  vacancy  is  filled  from  a  re‐
employment list, the appointee shall be the individual whose name appears in the first position 
on such list. 

Transfer in Lieu of Layoff: Transfers, including lateral, will be by seniority within a classification. 
The City  shall  request volunteers  first and  if  there are no volunteers,  the employee with  the 
least seniority will be automatically transferred. 

The transfer will be held  in abeyance and posted  in Personnel and respective department  for 
five (5) work day to allow for volunteers to apply. 

Should the position that the employee was transferred from becomes available, the employee 
who  volunteered  or was  transferred  due  to  his/her  seniority  shall  be  offered  the  available 
position or shift and will have the right of first refusal. 

16.02  PRIVATIZATION /CONTRACTING OUT  

The Parties agree  that during  the  term of  this MOU,  the  following  terms and conditions shall 
apply to the contracting of unit work: 

No bargaining unit employee shall be laid off, or suffer loss of pay or benefits as a result of the 
contracting of unit work.   

The City agrees to meet and confer on the  impact of any decision to privatize bargaining unit 
work. 

16.03  SAFE AND RESPECTFUL WORKPLACE FOR ALL CITY WORKERS 

The City shall agree to update applicable policies to ensure a safe and respectful workplace for 
all workers.   The City also affirms  its respect for  its workers and shall not condone any unfair 
treatment  of  any  employee.    The  City  shall  update  all  policies  once  a  year  and  provide  the 
changes to the Union if and when updated.  

16.04  BULLETIN BOARDS 

The City  shall grant  the Union  reasonable access  to work  locations  to post  their bulletins as 
needed,  for  the  purposes  of  notifying  members  of  meetings,  elections,  events,  and  other 
relevant activities. Access shall be restricted so as not to  interfere with the normal operations 
of the Departments or with established safety or security requirements. 

16.05  SHIFT SELECTION/TIME OFF SELECTION 

Bargaining unit employees that work rotating shifts shall bid shifts, time off vacation requests, 
time off holiday requests and time off compensatory requests by seniority, according to their 
date of hire into that particular job classification in his/her department. 
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16.06  USE OF CITY FACILITIES 

With  the approval of City Manager,  the City agrees  that  SFPEA/SEIU  Local 721 may use City 
facilities  to  conduct  meetings  provided  that  such  use  does  not  interfere  with  the  normal 
business operations of the City.  

16.07  SEIU LOCAL 721 ACCESS 

Upon notice to the Personnel Division, a SEIU Union Representative shall be permitted to City 
facilities or work sites during working hours to assist employees in adjusting their grievances, or 
to  investigate complaints concerning working conditions. Such access  shall not  interfere with 
the employees work duties. 

16.08  UNIT INFORMATION 

The City shall provide SFPEA’s Secretary and SEIU Local 721 with the following Unit information: 

A. Name 
B. Job title 
C. Department 
D. Work location (where the employee actually works, not just their mailing address) 
E. Work phone number 
F. Home phone number 
G. Personal cell phone number 
H. Personal email address (if on file with the City) 
I. Home address 

For new employees  (including  re‐hired employees),  the City  shall provide  this  information  to 
SFPEA’S Secretary and to SEIU Local 721 within thirty (30) days of the date of the employee’s 
hire, or by the first pay period of the month following their hire whichever is later. For existing 
employees, the City shall provide the same information to SFPEA’S Secretary and to SEIU Local 
721 at least every one hundred and twenty (120) days. 

16.09  MEMBERSHIP MEETINGS 

A total of one hour of City time will be provided every month for bargaining unit employees to 
attend Union membership meetings  for  the  entire meeting  time.   Bargaining Unit Members 
who  leave the membership meeting early and do not promptly return to work may have their 
accrued leave accounts charged to make up the difference in time.  To ensure that the City can 
provide  sufficient coverage,  if needed, SEIU 721 will provide  the Personnel Manager or  their 
designee with at least 48 hours’ notice of any scheduled membership meeting.  

16.10  PERSONNEL FILES 

An employee, or their certified representative with the written consent of the employee, may 
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inspect that employee's personnel file.  The term “personnel file” shall not include any files or 
notes maintained by a supervisor or manager for purposes of documenting daily observations 
or verbal counselings/warnings.  

An employee shall be advised of, and entitled to read, any written statement by the employee's 
supervisor  or  Departmental  Head  regarding  their  work  performance  or  conduct  if  such 
statement  is to be placed  in their official personnel file. The employee shall acknowledge that 
they  have  read  such material  by  affixing  their  signature  on  the  copy  to  be  filed, with  the 
understanding that such signature merely signifies that they have read the material to be filed 
but does not necessarily  indicate agreement with  its content.  If the employee refuses to sign, 
the  supervisor  shall  note  their  refusal  on  the  copy  to  be  filed  along  with  the  supervisor's 
signature and the signature of a witness to the employee's refusal to sign.  

An  employee  may  file  a  written  response/rebuttal  to  any  such  document  placed  in  their 
personnel  file, and  that written  response/rebuttal  shall be attached  to  that document  in  the 
personnel file.  

16.11  UNION STEWARDS 

A.  SFPEA/SEIU Local 721 shall designate a reasonable number of stewards (not to exceed 
10)  from  the membership.  A  steward may  represent  a  grievance  at  all  levels  of  the 
grievance, and shall provide to the City Manager a written  list of employees who have 
been  so designated. Management will accept on a quarterly basis any changes  to  the 
list. 

B.  Stewards Rights 

1.  PROTECTION AGAINST DISCRIMINATION AND RETALIATION. 

Management  recognizes  SFPEA/SEIU  Local  721  Stewards  and  Alternates  as 
official representatives of the Union, and such representatives are entitled to all 
rights and protections as defined by law and this MOU. 

No Steward or Alternate  shall be discriminated against or  retaliated against  in 
any manner because of the exercise of rights and duties as protected by law and 
this MOU. 

The employer  shall provide equal  rights  to  reasonably accommodate  stewards 
with  disabilities,  provided  the  accommodation  does  not  create  an  undue 
hardship for the City.  

Grievances  filed  under  this  section  shall  be  expedited  to  the  Third  Step  upon 
being filed. 
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2.  RELEASE TIME 

SFPEA/SEIU  Local  721  Officers,  Stewards  and  Alternates  shall  be  allowed 
reasonable  time  off  without  loss  of  pay  and  benefits  to  perform  the 
responsibilities of  their positions,  including but not  limited  to  the  investigation 
and  processing  of  grievances,  representation  at  Skelly  hearings,  Weingarten 
meetings,  informal meetings with Management  or  pre‐disciplinary  interviews, 
where there is a reasonable expectation that disciplinary action will follow, at all 
levels  of  the  grievance  procedure,  at  Labor‐Management  meetings,  New 
Employee Orientations, and negotiations, , and to observe working conditions. 

The City agrees to provide each steward with 9 hours of release time each year 
for purposes of steward training.  Time spent for steward training shall not count 
as actual hours worked for purposes of overtime.  

Management  is  responsible  for  staffing  to  accommodate  release  time  upon 
notice of two (2) weeks for release time. 

If a steward must leave his/her work location to represent an employee, he/she 
shall first obtain permission from his/her supervisor on a form provided for such 
purpose. Permission to leave will be granted unless such absence would cause an 
undue interruption of work. If such permission cannot be granted promptly, the 
steward will be informed when time can be made available. Such time will not be 
more  than  forty‐eight  (48)  hours,  excluding  scheduled  days  off  and/or  legal 
holidays,  after  the  time  of  the  steward’s  request  unless  otherwise  mutually 
agreed to. Denial of permission to leave at the time requested will automatically 
constitute  an  extension  of  time  limits  provided  in  the  grievance  procedure 
herein, equal to the amount of the delay. 

Before  leaving  his/her  work  location,  the  steward  shall  call  the  requesting 
employee’s supervisor to determine when the employee can be made available. 
Upon arrival, the steward will report to the employee’s supervisor who will make 
arrangements for the meeting requested. 

Time  spent  on  grievances,  or  the  pre‐disciplinary  representation  activities 
described above, outside of  regular working hours of  the employee or his/her 
steward  shall  not  be  counted  as work  time  for  any  purpose. Whenever  these 
activities occur during  the working hours of  the employee and/or  the steward, 
only that amount of time necessary to bring about a prompt disposition of the 
matter will  be  allowed.  City  time,  as  herein  provided,  is  limited  to  the  actual 
representation  of  employees  and  does  not  include  time  for  investigation, 
preparation or any other preliminary activity. 
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C.  Any grievances arising from a violation of Steward Article will be submitted to the third 
(3rd) step of the grievance process for resolution. 

ARTICLE 17 — JOB DESCRIPTIONS & CLASSIFICATIONS 

17.01  JOB DESCRIPTIONS & CLASSIFICATIONS 

The  City  shall  consult  with  the  Union  when  it  is  establishing  new,  or  revising  existing  job 
descriptions and classifications within the Unit. It shall provide the Union a draft of the changes 
under consideration.  

The  Union  shall  provide  comments  and  recommendations  about  the  new  or  revised  job 
description or  classification within  fifteen  (15)  calendar days of  receipt of  the draft. The City 
shall  consider  the  Union’s  comments  and  recommendations  as  it  prepares  the  final  job 
description /classification for City Council approval.  

The  City  shall  meet  and  confer  with  the  Union  if  the  new  or  revised  job 
description/classification potentially changes the position’s Bargaining Unit.  

17.02  JOB DESCRIPTIONS 

Each  employee  will  be  provided  with  a  copy  of  his/her  job  description.  The  duties  and 
responsibilities of each position shall be consistent with the specifications for the job. 

For  the  purposes  of  this  MOU,  “classification”  shall  mean  an  individual  employee’s  job 
classification,  or  an  individual  employee’s  job  description,  or  the  classifications  or  job 
descriptions of a group of employees who share the same classification or job description.  

17.03  JOINT LABOR/MANAGEMENT COMMITTEE 

The City and the Union agree to establish a Joint Labor‐Management committee to consult on 
issues  of mutual  concern,  including  but  not  limited  to  safety  issues  and  employee wellness 
program,  training  program  for  stewards  and  front‐line  supervisors.  The  committee  shall  be 
limited  to  a  total of  six  (6) members unless  the parties mutually  agree otherwise.  Three  (3) 
members shall be appointed by the City and three (3) shall be appointed by the Union.  

The committee shall have the authority to develop  its own  internal procedures,  including the 
scheduling  of  meetings.  The  Committee  will  make  recommendations  to  the  Council  for 
implementation once the Council concurs, with its recommendation. 

17.04  JOINT LABOR MANAGEMENT SUB‐COMMITTEE ON CITY PERSONNEL RULES   

The  City  and  the  Union  agree  to  meet  and  confer  through  the  Joint  Labor  Management 
Committee, which will meet on a monthly basis, or as needed,  regarding  the City Personnel 
Rules, Regulations and Policies including Departmental Rules, Regulations and Policies provided 
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such rules, regulations and policies are within the scope of representation.  

Scheduling of the Joint Labor Management Committee will be achieved by the parties mutually 
agreeing to the date, time and location. 

The Committee will meet on City work time. 
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FOR CITY OF SAN FERNANDO:  FOR SFPEA/SEIU LOCAL 721: 

   

Alexander P. Meyerhoff  Date 
City Manager 

Ruben Quintana  Date 
Chapter President, SFPEA/SEIU Local 721 

   

Nick Kimball  Date 
Deputy City Manager/Director of Finance 

Frank Avila  Date 

   

Michael E. Okafor  Date 
Personnel Manager 

Richard De La Pena  Date 

   

  Francisco Villalva  Date 

   

  Manuel Fabian  Date 

 
 

  Marisol Diaz  Date 

   

  Jody L. Klipple  Date 
Negotiator, SEIU Local 721 
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AGENDA REPORT

COMMUNITY DEVELOPMENT DEPARTMENT           117 MACNEIL STREET, SAN FERNANDO, CA 91340           (818) 898‐1227           WWW.SFCITY.ORG

To:  Mayor Sylvia Ballin and Councilmembers 
   
From:    Alexander P. Meyerhoff, City Manager 
  By:  Timothy T. Hou, Director of Community Development 
 
Date:    June 18, 2018 
 
Subject:  Consideration to Approve a Purchase Order with Edgesoft,  Inc., to Upgrade the 

Current  Enterprise  Land  Management  System  Application  and  Online  Citizen 
Access Portal  

RECOMMENDATION: 

It is recommended that the City Council: 
 
a. Waive  formal  bidding  requirements  and  award  the  Purchase Order  as  an  upgrade  to  an 

existing proprietary system used by the City; 
 

b. Approve a Purchase Order with Edgesoft, Inc.  to upgrade the City’s existing Enterprise Land 
Management  System  Application  and Online  Citizen  Access  Portal  in  an  amount  not‐to‐
exceed $50,000 (Attachment “A”);  
 

c. Approve  an  amendment  to  the  current  Maintenance  Agreement  (Attachment  “B”)  to 
include application hosting  through Edgesoft,  Inc. and  increase  the  total compensation  to 
$24,960 per year; and 

 
d. Authorize the City Manager to execute all related documents.  
 
   
BACKGROUND: 

1. On  September  4,  2007,  the  City  Council  approved  an  agreement  with  Edgesoft,  Inc. 
(Edgesoft)  (Contract  No.  1579),  in  the  amount  of  $361,760  for  the  purchase  and 
maintenance of Edgesoft’s Enterprise Land Management System software. The City  refers 
to its customized system software as the Activity Information Management System (AIMS).  
 

2. The  original  term  of  the  agreement  included  a  four‐year  maintenance  contract,  which 
expired on September 27, 2011. The City subsequently negotiated additional maintenance 
agreements  for  Edgesoft  to  continue  providing maintenance  for  the AIMS  software.  The 
Community  Development  and  Public  Works  Departments  use  AIMS  as  an  enterprise 
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software. AIMS includes four modules: 1) building, 2) code enforcement, 3) planning, and 4) 
public works. The software provides  the City with a centralized database  for  tracking and 
managing permitting, planning, and work order and service request activities.  
 

3. On  July 24, 2017,  the City entered  into  its current software maintenance agreement with 
Edgesoft, which includes a five‐year term running to July 2022 (Attachment “B”).  
 

4. On April 5, 2018, City staff met with representatives from Edgesoft to discuss the state of 
the AIMS software as well as practical features that could be configured and integrated into 
the existing  software  to enhance both  its efficacy  as  an enterprise management  tool  for 
staff and its usefulness for citizens as a virtual planning and building counter to serve their 
development needs online.  

 
 

ANALYSIS: 

In response to staff’s request, Edgesoft submitted a proposal to upgrade the AIMS software to 
the  current  version,  assume hosting  responsibilities  from  the City  in order  to move AIMS  to 
cloud hosting via Amazon Web Services, and to configure and implement a Citizen Access Portal 
that enables customers to perform some planning and building counter activities online.   
 
Under the proposal, the City would pay a one‐time cost of $50,000 for these enhancements and 
increase  the  current  monthly  recurring  maintenance  cost  from  $1,458.33  to  $2,080.    The 
increased maintenance cost  is primarily related to the additional hosting services provided by 
Edgesoft  through  Amazon  Web  Services.    This  would  allow  the  City  to  remove  the  AIMS 
software  from  City  servers  and  re‐allocate  those  resources  to  other  systems.    The monthly 
recurring maintenance cost would remain in effect for the remainder of the term of the current 
software maintenance agreement running to July 2022. 
 
Upgrading  the  City’s  enterprise  land  management  software  and  creating  an  online  citizen 
access portal supports City‐wide Strategic Goal No. 5 for Fiscal Year 2017‐2018 to increase the 
City’s  use  of  technology  to  work  more  efficiently,  increase  transparency  for  citizens  and 
stakeholders, and provide enhanced customer service. Moving to the latest version of AIMS as 
well  as  providing  an  online  citizen  access  portal  helps move  the  City  into  a more modern 
customer  service delivery model. A significant number of municipalities already provide  their 
customers with  some  level  of  an  online  Planning  and  Building  counter. With  a  smartphone, 
citizens  will  have  the  ability  to  interact  with  the  City,  including  the  Planning  and  Building 
counters,  from  the  convenience of  their own  living  rooms. As  citizens are able  to have  their 
needs met  online,  this  enables  City  staff  to  spend  less  time  on  routine  counter  tasks,  thus 
freeing them for other critical tasks. 
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The  scope  of work  for  Edgesoft  includes  upgrading AIMS  to  the  latest  version  of  Edgesoft’s 
enterprise  land management  system, which  serves  as  the  backbone  of  the  City’s AIMS.  The 
latest  software  version  of  AIMS  delivers  faster  and  more  powerful  reporting  capabilities, 
significantly  improved user  interface, and the ability to remotely access the secure web‐based 
database more easily,  thus  improving  the efficiency of staff  field work out  in  the community. 
The  latest version also  includes a more powerful, more accurate  smart  search  feature. AIMS 
hosting  will  now move  from  its  existing  server  to  a  secure  cloud  server  via  Amazon Web 
Services. This move frees up existing staff time, space, and infrastructure to serve other critical 
purposes. The scope also includes configuration and integration with existing land management 
data, user acceptance testing, and staff training.  
 
The scope of work also  includes development and  implementation of the online citizen access 
portal, which will provide customers the ability to perform a number of routine planning and 
building counter tasks online through a portal on the City’s website. This provides citizens with 
greater  convenience  and  frees  them  from  having  to  submit  requests  and  documents  only 
during the hours when City Hall  is open. The portal will enable citizens to pull simple permits 
and  check  the  status  of  entitlements,  and  enable  contractors  to  request  and  schedule 
inspections  all  online.  Allowing  these  tasks  to  be  conducted  online  would  help  streamline 
multiple  steps  in  the  development  process.  Edgesoft’s  scope  includes  configuration, 
customization, implementation, and staff training.  
 
The ongoing recurring maintenance cost covers Edgesoft’s ongoing maintenance service to staff 
as well as the hosting costs for servers. Having Edgesoft provide maintenance troubleshooting 
and technical fixes frees up City resources for other purposes. 
 
 
BUDGET IMPACT: 

Approval of the proposal from Edgesoft for the proposed scope of work has a one‐time cost of 
$50,000. Additionally, the monthly recurring cost of $2,080 represents an  increase of $621.66 
from the current monthly AIMS maintenance cost.  
 
To fund the one‐time cost, $30,000 will come from current FY 2017‐18 appropriated reserves 
(set aside for Economic Development activity) and the remaining $20,000 will be funded as an 
enhancement in FY 2018‐19, pending approval of the Proposed FY 2018‐19 Budget.  The current 
year funding is available through appropriated reserves as this upgrade will greatly enhance the 
City’s ability attract new business and development through a higher level of planning, building, 
and public works review and permitting. 
 
The  monthly  recurring  costs  is  funded  by  the  AIMS  surcharge  assessed  on  entitlement 
applications. At  current  and  forecasted  levels of building  activity,  staff  anticipates  that AIMS 
surcharge revenue will fully recover the increased cost of monthly AIMS maintenance.  
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CONCLUSION: 

It  is  staff’s  assessment  that  the  updated  AIMS  and  online  citizen  access  portal  serve  to 
significantly increase operational efficiency and enhance customer service. As such, this action 
would  support City‐wide  Strategic Goal No. 5  for  FY 2017‐2018  to  increase  the City’s use of 
technology  to work more efficiently,  increase  transparency  for citizens and stakeholders, and 
provide enhanced customer service. 
 
Hence, staff recommends that the City Council accept the pricing proposal  from Edgesoft,  for 
the AIMS Enterprise  Land Management  System Application and Online Citizen Access Portal, 
and authorize the City Manager to prepare and execute all related documents.  
 

ATTACHMENTS: 

A.  Scope  of work  for  Purchase  Order with  Edgesoft,  Inc.  for  Enterprise  Land Management 
System Application and Online Citizen Access Portal, dated April 16, 2018 

B.  Edgesoft, Inc. Software Maintenance Agreement, dated July 24, 2017 

06/18/2018 CC Meeting Agenda Page 348 of 649



ENTERPRISE LAND MANAGEMENT SYSTEM 
(eLMS™) 

Pricing Proposal eLMS Cloud 

Submitted to: Timothy T.Hou,  
Community Development Director 

City of San Fernando 
117 MacNeil St, 

San Fernando, CA 91340 

April 16, 2018 

Created by: Edgesoft Inc. 
1600 Rosecrans Ave 

© Copyright 2018 Media Center 4th Floor 
Confidential Manhattan Beach, CA 90266 

ATTACHMENT "A"

06/18/2018 CC Meeting Agenda Page 349 of 649



 
 

eLMS™ Proposal  
 

 

©2018  Edgesoft Inc.      1600 Rosecrans Ave       Media Center 4th Floor       Manhattan Beach     CA       90266        
Page  
 
 

Confidential Document 

      2 

 
 

TABLE OF CONTENTS 
 

1 GENERAL AND ADMINISTRATIVE INFORMATION ..........................................3 
1.1 OWNERSHIP AND NON-DISCLOSURE .................................................................................... 3 
1.2 AGREEMENT ..................................................................................................................... 3 
1.3 GENERAL INFORMATION .................................................................................................... 3 

2 EXECUTIVE SUMMARY ......................................................................................4 

3 PRICING ...............................................................................................................5 
3.1 AIMS APPLICATION ........................................................................................................... 5 
3.2 CITIZEN ACCESS PORTAL .................................................................................................. 5 
3.3 ONE TIME DISCOUNTED COST ............................................................................................ 1 
3.4 MONTHLY RECURRING COST ............................................................................................. 1 

 

06/18/2018 CC Meeting Agenda Page 350 of 649



 
 

eLMS™ Proposal  
 

 

©2018  Edgesoft Inc.      1600 Rosecrans Ave       Media Center 4th Floor       Manhattan Beach     CA       90266        
Page  
 
 

Confidential Document 

      3 

1 GENERAL AND ADMINISTRATIVE INFORMATION 

1.1 OWNERSHIP AND NON-DISCLOSURE 
Contents of this document are considered confidential, proprietary, and remain the property of 
Edgesoft Inc. The City of San Fernando may not disclose information to anyone who is not 
responsible for responding to this document and outside of the City of San Fernando, without the 
written permission from Edgesoft. Additionally, contents may not be reproduced, copied or re-sold to 
anyone, without the written permission from Edgesoft. 
  
All reasonable precautions have been taken in the preparation of this document. Edgesoft assumes 
no responsibility for any errors or omissions. Edgesoft shall not be responsible for any direct, 
incidental or consequential damages arising from the use of any material contained in this document.   
 
In no event will Edgesoft be held liable for any claim of damages, consequently or inconsequently, 
including without limitation, any business interruption, lost profits and/or incidental damages. 
Edgesoft’s only liability is to perform services described herein for the fees proposed. No warranties 
are made, expressed or implied with regard to the services described herein.  
 
 

1.2  AGREEMENT 
An agreement resulting from this proposal will constitute the entire agreement between the parties 
and supersedes all prior agreements. The agreement shall not be modified or altered in any way 
except by written instrument duly executed by both parties.   
 
 

1.3 GENERAL INFORMATION 
The services provided through this document are specific to Edgesoft’s technology solution hosted 
for the City of San Fernando. The City of San Fernando management and support staff can direct 
their questions to: 
 
Name: Shan Sundar 
Title: CEO 
E-mail: ssundar@edgesoftinc.com   
Office: (310) 321-7658 
Cell:               (310) 429-8781 
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2 EXECUTIVE SUMMARY 

Edgesoft is pleased to present this pricing proposal to upgrade the existing AIIMS to 
a) New version including the SMART Search  
b) Move AIIMS to Amazon Cloud for the City of San Fernando 
c) Export existing reports  
d) Move the Data to the cloud  
e) New simple permits online 
f) New scheduling of inspections online 
g) New permit check online 
h) Training  

 
 
We believe that the following benefits are applicable to the City of San Fernando: 
 

Ø Web and mobile -based  
Ø Hosted on eLMS Cloud. No support needed from IT Department.	
Ø Extensive Reporting capabilities 
Ø Workflow Automation  
Ø Scalable, configurable, user-friendly technology 
Ø SMART Search technology to solve most of the inquiry and reporting needs so the internal staff 

can focus on other things  
 

 
  

06/18/2018 CC Meeting Agenda Page 352 of 649



 
 

eLMS™ Proposal  
 

 

©2018  Edgesoft Inc.      1600 Rosecrans Ave       Media Center 4th Floor       Manhattan Beach     CA       90266        
Page  
 
 

Confidential Document 

      5 

3 PRICING 

3.1 AIMS APPLICATION 
 

Tasks / Deliverables   Cost   
Back up SQL server and restore on Cloud  $  39,850  
AIMS Application - Fine tune  
AIMS Search -Land,Activity ,Project  
AIMS Search -Finance   
AIMS Search - Attachments  
AIMS - Search Report  
Testing  
Testing/UAT  
Training   
    
Total AIMS Application Cost    $ 39,850 

 
 
 

 
3.2 CITIZEN ACCESS PORTAL  

Tasks / Deliverables   Cost   
Citizen access module   $  32,000 

1. Ability for Citizens to get simple 
permits via web 

2. Ability for citizens and contractors 
to schedule inspections online  

3. Ability for citizens to check the 
status of their permits  

 
Configuration , customization and 
implementation and Training     $28,500 
Total Citizen Access Portal Cost    $ 60,000 

 
Note: Edgesoft will give the citizen access module at 100% discount to the City of San Fernando. This is 
due to the Challenges faced in the past. The net cost for the citizen access module will be $28,500.  
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3.3 ONE TIME DISCOUNTED COST 

Tasks / Deliverables   Cost   
AIMS Application $21,500 
Citizen Access Portal $28,500 
  
Total One Time Cost   $ 50,000 

 
 
Note: Total One one-time cost is to be paid in full with two instalments within 30 days of the agreed upon 
date. 
 

 
 

3.4 MONTHLY RECURRING COST  
 

Tasks / Deliverables   Cost   
Software maint cost  $ 1,680  
Hosting cost  $ 400 
Total Monthly Cost   $ 2,080 
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AGENDA REPORT

PUBLIC WORKS DEPARTMENT                 117 MACNEIL STREET, SAN FERNANDO, CA 91340                 (818) 898‐1222                 WWW.SFCITY.ORG

To:  Mayor Sylvia Ballin and Councilmembers 
   
From:    Alexander P. Meyerhoff, City Manager 
  By:  Yazdan T. Emrani, P.E., Director of Public Works /City Engineer 
     
Date:    June 18, 2018 
 
Subject:  Consideration  of  Fiscal  Year  2018‐2019  Landscaping  and  Lighting  Assessment 

District Public Hearing and Confirmation of Assessment  
 
 
RECOMMENDATION: 

It is recommended that the City Council: 
 
a. Conduct a Public Hearing by following the attached Order of Procedure (Attachment “A”); 
 
b. Adopt Resolution No. 7862  (Attachment “B”) ordering  the continued maintenance of  the 

City’s streetlights and confirming the annual assessment; and 
 

c. Adopt Resolution No. 7863 (Attachment “C”) approving the Final Engineer’s Report for the 
Fiscal Year (FY) 2018‐2019 Landscaping and Lighting Assessment District (LLAD). 

 
 
BACKGROUND: 
 
1. On February 5, 2018,  the City Council adopted Resolution No. 7834  to  initiate  the annual 

District  levy  proceedings  and  order  the  preparation  of  the  Engineer’s  Report  for  the  FY 
2018‐2019. Assessments under the LLAD are to be used for street lighting purposes only. 

 
2. On May 21, 2018, the City Council adopted Resolution No. 7854 approving the Engineer’s 

Report for the FY 2018‐2019 LLAD. 
 
3. On May 21, 2018, the City Council adopted Resolution No. 7855 declaring the City Council’s 

intention  to  order  the  annual  assessments  for  FY  2018‐2019  LLAD  and  setting  a  Public 
Hearing date for June 18, 2018.  
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ANALYSIS: 

Staff has prepared the formal “Order of Procedure” for the Public Hearing.  At the conclusion of 
the Public Hearing, the City Council may adopt the attached Resolutions ordering the continued 
maintenance of certain streetlights and confirming the annual assessments. 
 
If  adopted,  the  Resolution  (confirming  the  assessments)  authorizes  staff  to  proceed  with 
further  review  for  accuracy  including  a  final  review  of  the  parcel  exception  list, which  is  a 
compilation of all the parcel numbering and name changes occurring between last year and this 
year.   The Resolution also authorizes  staff  to  instruct  the engineering consultant  to  send  the 
final electronic file and hardcopy database with all the appropriate  information to the County 
Assessor’s  Office.    This must  be  done  by  August  31,  2018,  so  that  the  assessment  can  be 
included in the upcoming property tax bills. 
 
The  legally  required 10‐day notification  for  the Public Hearing has been published  in The San 
Fernando Valley Sun and proof of publication is on file in the office of the City Engineer.  Once 
the  City  Council  adopts  the  Resolution  confirming  the  assessments,  staff may  proceed with 
finalizing the FY 2018‐2019 LLAD. 
 
 
BUDGET IMPACT: 

Per the Engineer’s Report, the total LLAD operations and maintenance costs for FY 2018‐2019 
are estimated at $412,992. The proposed LLAD levy is estimated to be $331,181 and represents 
the maximum assessment rates as approved by property owners in 2003. 
 
Consequently,  the General Fund must provide a subsidy  to  the LLAD  to cover  the shortfall of 
$81,810.   The cost of the LLAD is driven primarily by energy and maintenance costs.  The City is 
in  the queue  to have  all  Southern California  Edison owned  streetlights  converted  from High 
Pressure Sodium to Light Emitting Diode (LED) technology later in FY 2018‐2019.  Over the long 
term, this should serve to reduce LLAD costs. 

 
 
CONCLUSION: 

The Engineer’s Report prepared by Willdan Financial Services for FY 2018‐2019 is acceptable to 
City staff, and it is therefore recommended that the City Council adopt the Resolution ordering 
the continued maintenance of the City’s streetlights and confirming the annual assessment. 
 
The  Engineer’s  Report  and  Summary  Listings  (parcel  number,  address,  and  assessment 
amounts)  are  on  file with  the  City  Engineer  for  public  review.    The  projected  revenues  and 
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expenditures  are  also  summarized  in  the  Engineer’s  Report  and  the  appropriate  budget 
amounts have been incorporated into the preliminary FY 2018‐2019 budget. 
 
 
ATTACHMENTS: 
 
A. Public Hearing Order of Procedure 
B. Resolution No. 7862 
C. Resolution No. 7863 
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ATTACHMENT “A” 

 

CITY OF SAN FERNANDO 
LANDSCAPING AND LIGHTING ASSESSMENT DISTRICT 

DATE OF PUBLIC HEARING – JUNE 18, 2018 
 

ORDER OF PROCEDURE  
 
CITY CLERK Announce that this is the time and place for the hearing of protests, 

objections or comments to the levy of assessments for Fiscal Year 
2018-2019 for the City of San Fernando Landscaping and Lighting 
Assessment District. 

 
CITY CLERK Announce that notice of this Hearing has been given pursuant to 

the provisions of the "Landscaping and Lighting Act of 1972," 
being Part 2 of Division 15 of the Streets and Highways Code of 
the State of California, and that the “Affidavit of Publication” is on 
file in the City Clerk’s office. 

 
MAYOR AND COUNCIL Motion to receive and file the affidavit. 
 
ENGINEER Presentation of Engineer’s Report and explanation as to method of 

assessment for the annual levy. 
 
CITY CLERK Announce the number of written protests received, if any, then 

announce that copies have been delivered to each member of the 
City Council, 

OR 
Summarize the contents thereof. 

 
MAYOR First ask to hear from those who have filed a written protest. 
 

Next ask to hear from those who wish to speak against the 
proceedings. 

 
Then ask to hear from anyone who wishes to speak in favor of the 
proceedings. 

 
OPPORTUNITY FOR REBUTTAL. 
 
MAYOR AND COUNCIL Discussion. 
 
MAYOR AND COUNCIL Declare the Public Hearing CLOSED. 
 
MAYOR AND COUNCIL By Motion, rule on all protests. 
 
MAYOR AND COUNCIL Adopt the RESOLUTION ORDERING ASSESSMENTS. 
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ATTACHMENT “B” 

RESOLUTION NO. 7862 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 
SAN FERNANDO, CALIFORNIA, ORDERING THE CONTINUED 
MAINTENANCE OF CERTAIN STREETLIGHTS IN THE CITY 
OF SAN FERNANDO LANDSCAPING AND LIGHTING 
ASSESSMENT DISTRICT AND CONFIRMING AN ANNUAL 
ASSESSMENT FOR FISCAL YEAR 2018-2019 

 
WHEREAS, this City Council has previously ordered the formation of a district pursuant 

to the terms and provisions of the “Landscaping and Lighting Act of 1972,” being Part 2 of 
Division 15 of the Streets and Highways Code of the State of California known and designated 
as the CITY OF SAN FERNANDO LANDSCAPING AND LIGHTING ASSESSMENT 
DISTRICT (hereinafter referred to as the “District”); and 
 

WHEREAS, this City Council has initiated proceedings to levy an annual assessment 
within the District for the 2018-2019 Fiscal Year and ordered the preparation of an Engineer’s 
Report in connection therewith, and the City Engineer has prepared and filed with the City Clerk 
an Engineer’s Report adopted as Resolution No. 7854 pursuant to law for its consideration. 
Subsequently thereto this City Council did approve said report and adopt its Resolution of 
Intention to Levy and Collect Assessments within the City of San Fernando Landscaping and 
Lighting Assessment District and to carry on all other proceedings necessary for the levy of 
annual assessment for the District, and further, did proceed to give notice of the time and place 
for a Public Hearing on the question of the levy of the proposed assessment; and 
 

WHEREAS, at this time this City Council has heard all testimony and evidence and is 
desirous of proceeding with the levy of annual assessments for said District. 
 

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF SAN 
FERNANDO DOES HEREBY RESOLVE, FIND, DETERMINE, AND ORDERS AS 
FOLLOWS: 
 

SECTION 1: That the above recitals are all true and correct. 
 

SECTION 2: That based upon its review of the Engineer’s Report and other reports 
and information, the City Council hereby finds and determines that the land within the District 
will be benefited by the improvement described in the Report and that the net amount to be 
assessed upon the land within the District for Fiscal Year 2018-2019, in accordance with the 
Report, is apportioned by formula and method which fairly distributes the net amount among all 
assessable lots or parcels in proportion to the estimated benefits to be received by each such lot 
or parcel from the improvements. 
 

SECTION 3:  That this City Council hereby orders the maintenance work be 
performed as set forth in the Engineer’s Report and hereby orders the levy of an annual 
assessment for Fiscal Year 2018-2019 as shown, set forth, and described in the Report. 
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SECTION 4:  That the diagram and assessment as set forth and contained in said 
Report are hereby confirmed and adopted by this City Council. 
 

SECTION 5:  That the adoption of this Resolution constitutes the levy of the 
assessment for the Fiscal Year commencing July 1, 2018 and ending June 30, 2019. 
 

SECTION 6:  That the Cost Estimates, the Diagram of the District, the assessments, 
and all other matters as set forth in the Engineer’s Report pursuant to said “Landscaping and 
Lighting Act of 1972,” as submitted, are hereby approved and adopted by the City Council and 
hereby confirmed. 
 

SECTION 7:  That the works of improvement and maintenance contemplated by the 
Resolution of Intention shall be performed pursuant to law, and the County Auditor shall enter 
on the County Assessment Roll the amount of the assessment, and said assessment shall then be 
collected. 
 
After collection by said County, the net amount of the assessment shall be paid to the City 
Treasurer of the City. 
 

SECTION 8:  That the City Treasurer has established a special fund known as the 
“CITY OF SAN FERNANDO LANDSCAPING AND LIGHTING ASSESSMENT DISTRICT 
FUND” into which the City Treasurer shall place all monies collected by the Tax Collector 
pursuant to the provisions of this Resolution and law, and said transfer shall be made and 
accomplished as soon as said monies have been made available to said City Treasurer. 
 

SECTION 9:  That the City Clerk is hereby ordered and directed to file a certified 
copy of the diagram and assessment roll with the County Auditor, together with a certified copy 
of this Resolution upon its adoption. 
 

SECTION 10: That a certified copy of the assessment and diagram shall be filed in 
the Office of the City Engineer, with a duplicate copy on file in the Office of the City Clerk and 
open for public inspection. 
 
PASSED, APPROVED, AND ADOPTED this 18th day of June, 2018. 
 
 
 
            

Sylvia Ballin, Mayor 
 
 
ATTEST: 
 
 
      
Elena G. Chávez, City Clerk 
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STATE OF CALIFORNIA  ) 
COUNTY OF LOS ANGELES ) ss 
CITY OF SAN FERNANDO ) 
 

I HEREBY CERTIFY that the foregoing Resolution was approved and adopted at a 
regular meeting of the City Council on the 18th day of June, 2018 by the following vote to wit: 
 
 

AYES: 
 

NOES: 
 

ABSENT: 
 
 
      
Elena G. Chávez, City Clerk 
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ATTACHMENT “C” 

RESOLUTION NO. 7863 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 
SAN FERNANDO, CALIFORNIA, APPROVING THE FINAL 
ENGINEER’S REPORT FOR FISCAL YEAR 2018-2019 

 
  
 WHEREAS, the City Council, pursuant to the provisions of Part 2 of Division 15 of the 
California Streets and Highways Code, did by previous Resolution order the Engineer, Willdan, 
to prepare and file a report in accordance with Article 4 of Chapter 1 of Part 2 of Division 15 of 
the California Streets and Highways Code, commencing with Section 22565, in connection with 
the levy and collection of assessments for the San Fernando Landscaping and Lighting 
Assessment District (hereafter referred to as the District) for the Fiscal Year commencing July 1, 
2018 and ending June 30, 2019; and,  
 
 WHEREAS, The Engineer has prepared and filed with the City Clerk of the City of San 
Fernando and the City Clerk has presented to the City Council such report entitled “Engineer’s 
Annual Levy Report, San Fernando Landscaping and Lighting Assessment District, Fiscal Year 
2018-2019” (hereafter referred to as the Report); and,  
 
 WHEREAS, The City Council has carefully examined and reviewed the Report as 
presented, and is satisfied with each and all of the items and documents as set forth therein, and 
finds that the levy has been spread in accordance with the special benefits received from the 
improvements, operation, maintenance and services to be performed, as set forth in said Report.  
 

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF SAN 
FERNANDO DOES HEREBY RESOLVE, FIND, DETERMINE, AND ORDER AS 
FOLLOWS: 
 
 SECTION 1:  The above recitals are all true and correct. 
 
 SECTION 2:  The Report as presented, consists of the following: 
 

a) A Description of the District and Improvements. 
 

b) The Annual Budget (Costs and Expenses of Services, Operations 
and Maintenance) 

 
c) A Description of the Method of Apportionment resulting in an 

Assessment Rate per Levy Unit within said District for Fiscal Year 
2018-2019. 

 
SECTION 3: The Report as presented, is hereby approved (as amended), and is 

ordered to be filed in the Office of the City Clerk as a permanent record and to remain open to 
public inspection. 
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SECTION 4: The City Clerk shall certify to the passage and adoption of this 
Resolution and the minutes of this meeting shall so reflect the presentation and final approval of 
the Report. 
 
 
PASSED, APPROVED, AND ADOPTED this 18th day of June, 2018.  
 
 

__________________________________ 
Sylvia Ballin, Mayor 
 

ATTEST: 
 
 
_________________________________   
Elena G. Chávez, City Clerk 
 
 
 
STATE OF CALIFORNIA  ) 
COUNTY OF LOS ANGELES ) ss 
CITY OF SAN FERNANDO ) 
 

I HEREBY CERTIFY that the foregoing Resolution was adopted at a regular meeting 
of the City Council held on the 18th day of June, 2018 by the following vote to wit: 
 

AYES: 
 
NOES: 
 
ABSENT:  
 
 

_________________________________ 
Elena G. Chávez, City Clerk 
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REVIEW:      ☒ Finance Director        ☒ Deputy City Manager       ☒ City Manager 

 
 
 
 
 
 

 

AGENDA REPORT

FINANCE DEPARTMENT                 117 MACNEIL STREET, SAN FERNANDO, CA 91340                 (818) 898‐7307                 WWW.SFCITY.ORG

To:  Mayor Sylvia Ballin and Councilmembers 
   
From:    Alexander P. Meyerhoff, City Manager 
  By:  Nick Kimball, Deputy City Manager/Director of Finance 
     
Date:    June 18, 2018 
 
Subject:  Consideration  to Adopt  a Resolution Approving  the  Fiscal Year 2018‐2019 City 

Budget  

RECOMMENDATION: 

It is recommended that the City Council: 
 
a. Conduct a Public Hearing;  
 
b. Review and discuss the Fiscal Year (FY) 2018‐2019 Proposed Budget; and 
 
c. Adopt Resolution No. 7869 (Attachment “A”) approving the Fiscal Year 2018‐2019 Budget, 

subject  to  such modifications or amendments as may be  stated by  the City Council  in  its 
motion to approve the Resolution. 
 

 
BACKGROUND:  
 
1. On March  5,  2018,  the  City  Council  received  a  presentation  of  the  FY  2016‐2017  final 

audited  financials,  FY  2017‐2018  Mid‐year  Budget  update,  and  FY  2018‐2019  Budget 
Outlook.  This marked the kick‐off of the FY 2018‐2019 Budget season. 

2. During the months of March and April 2018, the City Manager and Director of Finance met 
with  each  Department  to develop  the  FY  2018‐2019  Proposed  Budget,  which  includes 
revenues and expenditures for the General Fund, Enterprise Funds, and all Special Revenue 
Funds. 

3. On April 2, 2018, staff presented the prior years’ City‐wide Strategic Goals and City Council 
Priorities to the City Council and discussed the work program for FY 2018‐2019.  

 
4. On May 17, 2018, staff  issued the FY 2018‐2019 Proposed Budget to the City Council and 

posted it on the City’s website: 
http://ci.san‐fernando.ca.us/our‐city/finance/financial‐documents/  
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5. On May 29, 2018, the City Council held Budget Study Session No. 1 to present an overview 
of  the FY 2018‐2019 Proposed Budget,  review and discuss  the operating budget  for each 
Department, and review and discuss the capital improvement program for FY 2018‐2019. 

 
6. On  June 4,  2018,  the City Council held Budget  Study  Session No.  2  to provide  follow up 

information requested during Budget Study Session No. 1. 
 

7. Pursuant to Section 2‐647 of the City of San Fernando City Code, a Notice of Public Hearing 
was published in an adjudicated newspaper of general circulation published in the City ( San 
Fernando Valley  Sun Newspaper) on May 31, 2018 and  June 7, 2018  to notify  interested 
parties of the Public Hearing to adopt the FY 2018‐2019 Budget on June 18, 2018. 
 

 
ANALYSIS: 

The FY 2018‐2019 Proposed Budget is considered a Maintenance of Effort budget, which means 
it is based on providing the same level of service as FY 2017‐2018.  Departments were asked to 
continue to hold the line and develop their FY 2018‐2019 operating budget requests assuming 
the same amount of funding as the current year.   The Proposed Budget,  includes $151,675  in 
ongoing  General  Fund  enhancements, which  are  offset  by  increased  ongoing  revenue,  and 
$172,500 in one‐time General Fund enhancements.  
 
After  reviewing  the budget with  the City Council during  two previous Budget Study Sessions, 
there are no changes to the Proposed Budget at this time, which is reflected in Attachment “A” 
Exhibit  “1.”    The  total  Proposed  City  Budget  for  all  funds  is  approximately  $42.4  million, 
including the proposed General Fund budget of $19. 3 million.   
 
Budget Adoption Resolution 
Attachment  “A”  is  the  Budget  Resolution, which  includes  a  number  of  items  that  give  staff 
authority  to  execute  routine  budget  related  items without  requiring  additional  City  Council 
action, including the authority to: 
 

 Update the Department work programs based on direction received from City Council at the 
Budget Study Session. 

 

 Carry  over  and  re‐budget  encumbered  operational  accounts  and  unexpended  account 
balances  for Capital  Improvement Projects  from  FY 2016‐2017  to  FY  2017‐2018 with  the 
approval of the City Manager. 

 

 Transfer  appropriations within  departmental  budgets  (e.g.,  from  one  division  to  another 
within the same department) with the approval of the City Manager, provided  it does not 
result in a net increase to the department’s total appropriation. 
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 Increase  revenue  and  expenditure  appropriations  provided  the  adjustment  to  revenues 
equals or exceeds  the adjustment  to expenditures.   These  types of  adjustments  typically 
occur  during  the  year  for  items  such  as  grants,  services  that  are  fully  reimbursed  by 
applicants, and tax audits that are conducted on a contingency basis. 

 

 Open Blanket Purchase Orders for the purchase of routine goods and services provided the 
cost does not exceed the budget adopted by City Council. 

 
 
BUDGET IMPACT: 

Adoption of the FY 2018‐2019 Budget sets the City’s legal expenditure limit and provides a long‐
term plan to achieve the City’s strategic goals.  In accordance with the City’s Budget Policy, the 
FY  2018‐2019  General  Fund  Budget  represents  a  balanced  budget  with  revenues  of  $19.5 
million and expenditures of $19.33 million.  The total Proposed Budget, inclusive of the General 
Fund, is $42.4 million. 
 
 
CONCLUSION: 

The  objective  of  the  FY  2018‐2019  Proposed  Budget  is  three‐fold:  1)  address  the  operating 
budget deficit; 2) reduce  the General Fund deficit  fund balance; and 3)  fund critical one‐time 
needs  to upgrade  the City’s  infrastructure.   With Measure A expiring  in  two  (2) years,  staff’s 
focus  is  to  reduce  the  General  Fund’s  annual  operating  deficit  and  deficit  fund  balance  as 
quickly  as possible while balancing  the need  for  critical  infrastructure upgrades  to  the City’s 
technology, streets, sewer system, and water system. 
 
 
ATTACHMENTS: 

A. Resolution No. 7869 w/ Exhibits: 
1. Adjustments to the Proposed Budget 
2. Summary of Revenues by Fund 
3. Summary of Appropriations by Fund – By Type 
4. Summary of General Fund Revenues by Type  
5. Summary of General Fund Appropriations by Division – By Type 
6. FY 2018‐2019 Capital Improvement Program 
7. Summary of Blanket Purchase Orders 
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 ATTACHMENT “A” 

RESOLUTION NO. 7869 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 
SAN FERNANDO, CALIFORNIA, ADOPTING A BUDGET FOR 
THE FISCAL YEAR 2018-2019 AND ESTABLISHING 
ESTIMATED REVENUES AND APPROPRIATIONS AS 
DESCRIBED HEREIN 

 
WHEREAS, the City Council has received and considered a proposed budget for Fiscal 

Year 2018-2019, commencing July 1, 2018, and ending June 30, 2019; and 
 

WHEREAS, the City Council has reviewed and modified the proposed budget and 
conducted a Public Hearing on the budget on June 18, 2018; and 
 

WHEREAS, the City Council has determined that it is necessary for the efficient 
management of the City that certain sums raised from revenues, transfers, and reserves of the 
City be appropriated to the various departments, offices, agencies and activities of the City; 
 

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF SAN 
FERNANDO DOES HEREBY RESOLVE, FIND, DETERMINE AND ORDER AS 
FOLLOWS: 
 

Section 1:  An annual budget for the City of San Fernando for the fiscal year beginning 
July 1, 2018 and ending June 30, 2019, a copy of which is on file in the City Clerk’s Office (the 
“Annual Budget”), is hereby adopted; that Annual Budget being the proposed budget, as 
amended, modified and corrected in open study sessions before the City Council. 
 

Section 2:  The sums of money set forth in the Annual Budget are hereby appropriated 
from the revenues and the reserves of the City of San Fernando to the respective funds and 
accounts therein set forth for expenditure during Fiscal Year 2018-2019 for each of the several 
objects of Salaries and Wages, Operations and Maintenance, Capital Outlay and Public 
Improvements. 
 

Section 3:  The sums of money set forth in Exhibits “1”, “2”, “3”, “4”, “5”, “6” and “7” 
are hereby appropriated to the following named departments, offices, agencies and activities of 
the City for expenditures during Fiscal Year 2018-2019 as shown in Exhibits “1”, “2”, “3”, “4”, 
“5”, “6” and “7” 

 
Section 4:  Work programs in the published adopted budget shall be revised to reflect 

necessary updates and direction from the City Council on May 29, 2018, June 4, 2018, and June 
18, 2018. 

 
Section 5:  Account balances that are encumbered as of June 30, 2018 may be carried 

over and re-budgeted in the fiscal year 2018-2019 budget with the approval of the City Manager 
or his/her designee. 
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Section 6:  The unexpended account balances, as of June 30, 2018, for Capital 
expenditures, capital grants, and Capital Improvement Projects may be carried over and re-
budgeted in the fiscal year 2018-2019 budget with the approval of the City Manager or his/her 
designee, provided it does not exceed the prior year adjusted budget. 

 
Section 7:  Appropriation transfers may be made within departmental budgets from one 

functional category to another or from one division or section to another with the approval of the 
City Manager or his/her designee, provided there is no net increase in the department’s total 
appropriation. 

 
Section 8:  Appropriation transfers to cover retirement/termination related leave payoffs 

may be made from the non-departmental contingency account to accounts within the budget 
categories of the various departments, divisions and offices with the approval of the City 
Manager or his/her designee. 

 
Section 9:  The City Manager or his/her designee is authorized to increase revenues and 

appropriations to cover contract costs incurred in connection with tax audits that are incurred on 
a contingency fee basis, provided the adjustment to revenues equals or exceeds the adjustment to 
appropriations. 

 
Section 10:  The City Manager or his/her designee is authorized to increase revenues and 

appropriations to cover contract costs such as reimbursable planning services, recreation 
enrichment classes, youth sports programs or other services that will be reimbursed by an 
applicant, provided the adjustment to revenues equals or exceeds the adjustment to 
appropriations. 

 
Section 11:  The City Manager or his/her designee is authorized to increase revenues and 

appropriations for all grant funded programs and projects, provided the adjustment to revenues 
equals or exceeds the adjustment to appropriations. 

 
Section 12:  The Purchasing Officer is authorized hereunder to proceed with purchases of 

goods and services under Blanket Purchase Orders for vendors identified in Exhibit “7” provided 
the total cost for goods and services does not exceed the “not-to-exceed” amount for each 
vendor.  The Purchasing Officer is authorized to increase each Blanket Purchase Order identified 
in Exhibit “7” in an amount not-to-exceed the Purchasing Officer’s purchasing authority of 
$25,000 per Blanket Purchase Order. 

 
Section 13:  No such carry overs or transfers authorized pursuant to the foregoing 

paragraphs shall be construed as establishing additional regular positions without prior approval 
of the City Council.   

 
PASSED, APPROVED, AND ADOPTED this 18th day of June, 2018. 
  
 
                 

Sylvia Ballin, Mayor     
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ATTEST: 
 
 
      
Elena G. Chávez, City Clerk 
 
 
STATE OF CALIFORNIA  ) 
COUNTY OF LOS ANGELES ) ss 
CITY OF SAN FERNANDO ) 
 

I HEREBY CERTIFY that the foregoing Resolution was approved and adopted at a 
regular meeting of the City Council held on the 18th day of June, 2018, by the following vote to 
wit: 

 
AYES:  
 
NOES:  
 
ABSENT:  
 

      
Elena G. Chávez, City Clerk 
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City of San Fernando EXHIBIT "1"

Adjustments to Proposed Budget 

Fiscal Year 2018‐2019

Beginning Fund Balance: (1,351,716)         

Proposed Revenue Total 19,519,280        

Proposed  Revised 

Account ‐ Description Estimate Estimate Change

      N/A ‐                       ‐                       ‐                       

Total Revenue Adjustments ‐                      ‐                      ‐                      

Revised Revenue Total 19,519,280        

Proposed Expenditure Total 19,343,226        

Proposed  Revised 

Account ‐ Description Appropriation Appropriation Difference

      N/A ‐                       ‐                       ‐                       

Total Expenditure Adjustments ‐                      ‐                      ‐                      

Revised Expenditure Total 19,343,226        

Operating Surplus(Deficit) 176,054

Ending Fund Balance: (1,175,662)         

001 ‐ GENERAL FUND
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2019
Governmental Funds Projected

001 General Fund 19,519,280  
Total Governmental Funds 19,519,280  

2019
Special Funds Projected

002 SLESF 110,000        
007 Proposition A 505,758        
008 Proposition C 398,032        
009 Proposition C - Discretionary -                
010 Capital Grants -                
011 State Gas Tax 622,947        
012 Measure R 306,655        
013 Traffic Safety 10,000          
014 Cash In-Lieu of Parking -                
015 Local Transportation 16,610          
016 AQMD 30,000          
017 Recreation Self Sustaining 168,634        
018 Retirement 4,760,268    
019 Quimby Act -                
020 State Asset Seizure -                
021 Federal Asset Seizure -                
022 STPL -                
024 Measure M 337,092        
025 Road Maintenance and Rehab 406,616        
026 CDBG 225,370        
027 Street Lighting 377,250        
029 Parking and Maintenance Operations 199,800        
032 Capital Outlay -                
050 Pavement Fund -                
053 Community Investment Fund 10,000          
101 AB109 Task Force Fund -                
103 Gridley Elementary Grant Fund -                
104 Morningside Elementary Grant -                
105 HUD - EDI Wayfinding Grant -                
107 State Farm Grant -                
108 California Arts Council -                
109 National Endowment for the Arts -                
111 DUI Avoid Campaign -                
112 Alliance for CA Traditional Arts -                
113 MTA TOD Planning Grant -                
115 Elderly Nutrition Program Income -                
118 Housing Related Parks (HRP) Program -                
119 Office of Traffic Safety 51,483          
120 Alcohol Beverage Control Grant -                

Total Special Funds 8,536,515    

CITY OF SAN FERNANDO
GOVERNMENTAL, SPECIAL AND PROPRIETARY FUNDS

SUMMARY OF REVENUES BY FUND
FISCAL YEAR 2018-2019

EXHIBIT "2"
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CITY OF SAN FERNANDO
GOVERNMENTAL, SPECIAL AND PROPRIETARY FUNDS

SUMMARY OF REVENUES BY FUND
FISCAL YEAR 2018-2019

2019
Proprietary Funds Projected

006 Self Insurance 1,850,000    
041 Equipment Maint/Replacement 837,758        
043 Facility Maintenance 1,420,000    
070 Water 4,297,000    
072 Sewer 3,445,000    
073 Refuse -                
074 Compressed Natural Gas 140,000        

Total Proprietary Funds 11,989,758  

40,045,553  Total Citywide Revenues
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Personnel Operating
Capital 

Expenses
Internal 

Svs. Chrg. Total Budget
001 General Fund       11,170,495         5,398,000          477,000      2,297,731         19,343,226 
Total General Fund 11,170,495     5,398,000       477,000        2,297,731    19,343,226       

Personnel Operating
 Capital 

Expenses 
 Transfers 

Out Total Budget
002 SLESF -                   -                   -                 125,000        125,000             
007 Proposition A 27,543             478,215          -                 -                 505,758             
008 Proposition C 65,598             168,026          325,000        -                 558,624             

Proposition C - Discretionary -                   -                   -                 -                 -                      
010 Capital Grants -                   -                   -                 -                 -                      
011 State Gas Tax -                   269,054          175,000        254,642        698,696             
012 Measure R -                   180,000          225,000        -                 405,000             
013 Traffic Safety -                   -                   -                 10,000          10,000               
014 Cash In-Lieu of Parking -                   -                   -                 -                 -                      
015 Local Transportation -                   -                   16,611          -                 16,611               
016 AQMD -                   -                   50,000          -                 50,000               
017 Recreation Self Sustaining 74,578             83,500             -                 -                 158,078             
018 Retirement 3,930,849       454,564          -                 -                 4,385,413         
019 Quimby Act -                   -                   -                 -                 -                      
020 State Asset Seizure -                   -                   -                 -                 -                      
021 Federal Asset Seizure -                   -                   -                 -                 -                      
022 STPL -                   -                   -                 -                 -                      
024 Measure M -                   -                   250,000        -                 250,000             
025 Road Maintenance and Rehab Act -                   -                   406,616        -                 406,616             
026 CDBG -                   -                   225,370        -                 225,370             
027 Street Lighting 127,777          281,467          -                 -                 409,244             
029 Parking and Maintenance Operatio 85,823             133,682          -                 -                 219,505             
032 Capital Outlay Fund -                   -                   -                 -                 -                      
050 Pavement Fund -                   -                   13,300          -                 13,300               
053 Community Investment Fund -                   10,000             -                 -                 10,000               
101 AB109 Task Force Fund -                   -                   -                 -                 -                      
103 Gridley Elementary Grant Fund -                   -                   -                 -                 -                      
104 Morningside Elementary Grant -                   -                   -                 -                 -                      
108 California Arts Council -                   -                   -                 -                 -                      
109 National Endowment for the Arts -                   -                   -                 -                 -                      
112 Alliance for CA Tradition Arts -                   -                   -                 -                 -                      
113 MTA TOD Planning Grant -                   -                   -                 -                 -                      
115 Elderly Nutrition Program -                   -                   -                 -                 -                      
118 Housing Related Parks (HRP) -                   -                   -                 -                 -                      
119 Office of Comm. Oriented Policing 51,483             -                   -                 -                 51,483               
120 Alcohol Beverage Control Grant -                   -                   -                 -                 -                      

Total Special Funds 4,363,651       2,058,508       1,686,897    389,642        8,498,698         

CITY OF SAN FERNANDO
GOVERNMENTAL, SPECIAL AND PROPRIETARY FUNDS

FISCAL YEAR 2018-2019

The total budget for Governmental, Special and Proprietary Funds. This summary provides an overview of each fund's 
budget in each of the four main categories: Personnel, Maintenance and Operating Expenses (M & O), 
Capital/Transfers, and Internal Service Charges.

Special Funds

Governmental Funds

SUMMARY OF APPROPRIATIONS BY FUND - BY TYPE

EXHIBIT "3"
06/18/2018 CC Meeting Agenda Page 388 of 649



CITY OF SAN FERNANDO
GOVERNMENTAL, SPECIAL AND PROPRIETARY FUNDS

FISCAL YEAR 2018-2019
SUMMARY OF APPROPRIATIONS BY FUND - BY TYPE

Personnel Operating
 Capital 

Expenses 
Internal 

Svs. Chrg. Total Budget
006 Self Insurance Fund -                           1,850,000 -                                     -             1,850,000 
041 Equipment Maint/Replacement 299,466          275,000          40,000          80,380          694,846             
043 Facility Maintenance 583,531          715,500          -                 120,177        1,419,208         
070 Water 1,248,932       1,589,072       2,219,000    435,853        5,492,857         
072 Sewer 880,580          2,164,514       1,663,959    253,526        4,962,579         
073 Refuse -                   -                   -                 -                 -                      
074 Compressed Natural Gas -                   144,000          17,000          -                 161,000             

Total Proprietary Funds 3,012,509       6,738,086       3,939,959    889,937        14,580,491       

18,546,655$  14,194,594$  6,103,856$  3,577,309$  42,422,414$     

Proprietary Funds

Total Citywide Expenditures

Personnel
44%

Operating
34%

Capital 
Expenses

14%

Internal 
Svs. Chrg.

8%

Citywide Expenses by Type
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General Fund 2019
Revenue Projected
Property Taxes 2,450,000    
Sales and Other Taxes 10,320,000  
Licenses and Permits 273,000        
Fines and Forfeitures 607,800        
Interest & Rental Income 265,000        
From Other Agencies 2,499,882    
Charges for Service 2,176,456    
Miscellaneous Revenue 50,000          
Other Revenue 877,142        
Total Revenue 19,519,280  

CITY OF SAN FERNANDO
GENERAL FUND

SUMMARY OF REVENUE BY TYPE
FISCAL YEAR 2018-2019

EXHIBIT "4"
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Personnel Operating
Capital 

Expenses
Internal Svc. 

Chrg. Total Budget
01-101 City Council 121,048          39,500          -             20,161           180,709             
01-105 Administration 335,702          22,050          -             45,810           403,562             
01-106 Personnel 295,022          43,905          -             51,263           390,190             
01-110 City Attorney -                   250,000        -             -                  250,000             
01-112 Labor Attorney -                   100,000        -             -                  100,000             
01-500 Fire Services - Contract -                  3,000,000    -            -                 3,000,000         

Total Administration Department 751,772          3,455,455    -             117,234         4,324,461         

Personnel Operating
Capital 

Expenses
Internal Svc. 

Chrg. Total Budget
01-115 City Clerk 194,879          31,285          -             31,022           257,186             
01-116 Elections 1,000               39,000          -             -                  40,000               

Total City Clerk Department 195,879          70,285          -             31,022           297,186             

Personnel Operating
Capital 

Expenses
Internal Svc. 

Chrg. Total Budget
01-130 Finance Administration 491,994          142,150        -             81,101           715,245             
01-131 Treasury 97,045             1,715            -             26,592           125,352             
01-135 Information Technology -                   412,950        45,000       -                  457,950             
01-180 Retirement Health Premiums 925,000          -                 -             -                  925,000             
01-190 Non-Departmental 85,000             323,600        380,000    -                  788,600             

Total Finance Department 1,599,039       880,415        425,000    107,692         3,012,146         

Personnel Operating
Capital 

Expenses
Internal Svc. 

Chrg. Total Budget
01-140 Building and Safety 152,328          9,710            -             31,793           193,831             
01-150 Planning/Administration 338,008          64,995          -             39,414           442,417             
01-152 Community Preservation 284,115          48,895          -             114,927         447,937             

Total Community Development 774,451          123,600        -             186,133         1,084,184         

Personnel Operating
Capital 

Expenses
Internal Svc. 

Chrg. Total Budget
01-222 Police Admin 727,543          210,250        -             147,860         1,085,653         
01-224 Detectives 883,519          19,615          -             229,588         1,132,722         
01-225 Patrol 4,504,897       68,700          52,000       942,244         5,567,841         
01-226 Reserves/Explorers 50,000             12,000          -             11,872           73,872               
01-230 Community Service 226,325          400                -             33,905           260,630             
01-250 Emergency Services -                   5,000            -             -                  5,000                 

Total Police Department 6,392,284       315,965        52,000      1,365,468     8,125,717         

CITY OF SAN FERNANDO
GENERAL FUND

SUMMARY OF APPROPRIATIONS BY DIVISION - BY TYPE
FISCAL YEAR 2018-2019

The total budget for each General Fund division, by department. This summary provides an overview of each division's 
budget in each of the four main categories: Personnel, Maintenance and Operating Expenses (M & O), Capital/Transfers, 
and Internal Service Charges.

ADMINISTRATION

COMMUNITY DEVELOPMENT

FINANCE

POLICE

CITY CLERK

EXHIBIT "5"
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CITY OF SAN FERNANDO
GENERAL FUND

SUMMARY OF APPROPRIATIONS BY DIVISION - BY TYPE
FISCAL YEAR 2018-2019

The total budget for each General Fund division, by department. This summary provides an overview of each division's 
budget in each of the four main categories: Personnel, Maintenance and Operating Expenses (M & O), Capital/Transfers, 
and Internal Service Charges.

Personnel Operating
Capital 

Expenses
Internal Svc. 

Chrg. Total Budget
01-310 PW Administration 394,465          193,930        -             57,094           645,489             
01-311 Street Maintenance 66,293             117,550        -             70,799           254,642             
01-341 Mall Maintenance -                   11,300          -             -                  11,300               
01-343 Street Sweeping -                   27,600          -             -                  27,600               
01-346 Streets, Trees, & Parkways 29,860             10,000          -             54,944           94,804               
01-370 Traffic Safety 68,205             32,500          -             44,765           145,470             
01-371 Traffic Signals -                   30,500          -             -                  30,500               

Total Public Works 558,823          423,380        -             227,601         1,209,804         

Personnel Operating
Capital 

Expenses
Internal Svc. 

Chrg. Total Budget
01-420 Administration 334,455          58,300          -             76,028           468,783             
01-422 Community Services 127,056          8,000            -             30,311           165,367             
01-423 Recreation 341,040          6,000            -             137,567         484,607             
01-424 Cultural Arts and Special Events 95,696             56,600          -             18,674           170,970             

Total Recreation & Comm Services 898,247          128,900        -             262,581         1,289,727         

TOTAL GENERAL FUND 11,170,495$  5,398,000$  477,000$  2,297,731$   19,343,226$     

*Excludes Special Revenue and Enterprise Funded expenditures.

PUBLIC WORKS*

RECREATION & COMM SERVICES

Personnel
58%Operating

28%

Capital 
Expenses

2%

General Fund Expenses by Type

06/18/2018 CC Meeting Agenda Page 392 of 649



 

 

  

 
 
 
 

Capital Improvement 
Program 

Fiscal Year 2018-2019

EXHIBIT "6"
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CAPITAL IMPROVEMENT PROGRAM 

 

 

 

Capital Improvement Program  
Existing Project Status 

 
Project 
Number 

Category Project Name 
 

Status 

TBD Traffic Signal 
Improvements 

HSIP Cycle 8 Traffic Signal 
Improvements 

Identifying Schedule 
Est. Completion: TBD 

TBD Parking Lot 
Improvements Parking Lots Re-Surfacing Project Ongoing 

0159 
 

Street and Sidewalk 
Improvements 

San Fernando Road Resurfacing 
Project - CDBG 

In Design 
Est. Completion: June 2019 

0510 Traffic Signal 
Improvements 

Citywide Traffic Signal 
Synchronization Project 

Preparing RFP 
Est. Completion: June 2022 

0551 
 

Traffic and Pedestrian 
Safety 

Pacoima Wash Bikeway Project In Design 
Est. Completion: Oct. 2019 

0552 
0553 

Traffic and Pedestrian 
Safety 

Safe Routes to School Project-  
Cycles 1 and 2 

In Design 
Est. Completion: April 2019 

0560 Street and Sidewalk 
Improvements 

Annual Street Resurfacing Project RFP Process 
Est. Completion: Feb 2019 

0763 Facility Improvements San Fernando Recreation Park 
Infiltration  System Project 

In Design  
Est. Completion: Jan 2019 

3661 
 

Facility Improvements Compressed Natural Gas (CNG) 
Fueling Station Improvements 

Under Construction 
Est. Completion: July 2018 

3699 Facility Improvements Electric Vehicle Charging Stations Complete 
6673 

 
Street and Sidewalk 
Improvements 

Glenoaks Blvd Resurfacing Project In Design 
Est. Completion: Feb 2020 

6676 
 

Street and Sidewalk 
Improvements 

Truman Street Revitalization 
Project 

Complete 

TBD/0635 
 

Water Improvements Water Related Projects Ongoing 

TBD/6673 
 Sewer Improvements Sewer Related Projects Ongoing 

 
 

  

06/18/2018 CC Meeting Agenda Page 394 of 649



CAPITAL IMPROVEMENT PROGRAM 
 

 
Fiscal Year 2018 – 2019 
 

Title:  HSIP Cycle 8 Traffic Signal Improvements 
Category: Traffic Signal Improvements 
Project: TBD 
 

SOURCES 
Fund Account Number Allocation 
HSIP Grant  $ 1,096,000 
  $                 
   
Total Sources:  $                             

 
USES 
Activity Account Number Cost 
Design  $ 65,600 
Construction Engineering  $ 93,700 
Construction   $ 936,700 
Project Administration  $  
  $  
Expenditures-to-Date (if applicable)    
    
    
Total Uses  $ 1,096,000 

 
ACTIVITY START DURATION MONTH       

   
J A S O N D 

 
J 

 
F 

 
M 

 
A 

 
M 

 
J 

Project Duration 
 

210 Days 
      

      

Design Period TBD 72 Days 
 

  
   

      

Specs & Bidding TBD 140 Days   
 

 
  

      

Construction Period TBD 240 Days 
  

  
  

      

 
Project Description: 
The project includes the installation of larger signal heads, additional street lighting and protected left 
turn signal phases where left turns currently exist and all appurtenant work necessary to have a fully 
functional system. A total of nine intersection form part of this project. The intersections include: First 
Street at Hubbard Avenue; First Street at N Maclay Avenue; San Fernando Road at N Brand Boulevard; 
San Fernando Road at N Maclay Avenue; San Fernando Road at Hubbard Avenue; Truman Street at 
Wolfkskill Street; Truman Street at N Brand Boulevard; Truman Street at N Maclay Avenue and Truman 
Street at Hubbard Avenue. 
 
Requires City Council action to accept the grant award and appropriate the funds.  
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CAPITAL IMPROVEMENT PROGRAM 
 

 
Fiscal Year 2018 – 2019 
 

Title:  Parking Lot Improvements 
Category:  Parking Lot Improvements 
Project: TBD 
 

SOURCES FY 18-19 FY 19-20 
Fund Account Number Allocation Allocation 
Parking Meter Revenue- Streets 029-3850-0000 $ 88,300 $                
Pavement Management  050-3800-0000 $          13,300 $                
    
Total Sources:  $        101,600 $               

 
USES  
Activity Account Number Cost  
Re-paving of City Owned Parking Lots 029/050 $ 101,600 $                            
     
Total Uses  $ 101,600 $                          

 
ACTIVITY START DURATION    

   
J A S 

 
J 

 
F 

 
M 

 
A 

 
M 

 
J 

Project Duration 
 

60 Days 
   

      

Procurement Process TBD 30 Days  
      

  Construction                                             TBD      30 Days 
 
Project Description: 
Re-surfacing of City owned parking lots. 
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CAPITAL IMPROVEMENT PROGRAM 
 

 
Fiscal Year 2018 – 2019 
 

Title:  San Fernando Road Resurfacing Project - CDBG 
Category: Street and Sidewalk Improvements 
Project: 0159 
 

SOURCES 
Fund Account Number Allocation 
CDBG 026-3693-0159 $ 225,307 
   
Total Sources:  $                        225,370 

 
USES 
Activity Account Number Cost 
Inspection 026-311-0159-4600 $      10,000 

Construction 026-311-0159-4600 $    195,370 
Contingency (10%) 026-311-0159-4600 $      20,000 
    
Expenditures-to-Date (if applicable)    
                                
    
Total Uses  $ 225,370 

 
ACTIVITY START DURATION MONTH       

   
J A S O N D 

 
J 

 
F 

 
M 

 
A 

 
M 

 
J 

Project Duration 
 

240 Days 
      

      

Design Period Sept 90 Days 
 

  
 

      

Specs & Bidding Jan 90 Days 
 

 
 

 
  

      

Construction Period Apr 60 Days 
  

  
  

      

 
Project Description: 
Resurfacing San Fernando Road from S. Huntington Street to Kalisher Street; includes removing and 
replacing sidewalk, curb and gutter and trees.   
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CAPITAL IMPROVEMENT PROGRAM 
 

 
Fiscal Year 2018 – 2019 
 

Title: Citywide Traffic Signal Synchronization Project   
Category:  Traffic Signal Improvements  
Project: 0510 
 

SOURCES 
Fund Account Number Allocation 
Prop C 25% Grant 009-3686-0510 $ 775,376 
Measure M 024-3210-0510 $                                  193,844 
   
Total Sources:  $                                               969,220  

 
USES 
Activity Account Number Cost 
Design 009/024-371-0510-4600 $      414,000 
Construction Engineering 009/024-371-0510-4600 $ 97,684 
Construction  009/024-371-0510-4600 $ 360,614 
Project Administration 009/024-371-0510-4600 $    96,922 
    
Expenditures-to-Date (if applicable)    
    
    
Total Uses  $ 969,220 

 
ACTIVITY START DURATION MONTH       

   
J A S O N D 

 
J 

 
F 

 
M 

 
A 

 
M 

 
J 

Project Duration 
 

210 Days 
      

      

Design Period Jul 60 Days 
 

 
   

      

Specs & Bidding Sep 60 Days   
 

 
  

      

Construction Period Nov 1,305 Days 
  

  
  

Project Description: 
The proposed project will improve the flow of traffic along two major north-south arterials and four 
major east-west arterials within the City as well as improve the efficiency of LACMTA bus line 
operations by providing bus speed improvements that will reduce traffic queuing. 
 
The project consists of the synchronization of 35 signalized intersections along the following arterials 
within the City of San Fernando: Truman Street, Hubbard Street, Maclay Avenue, Glenoaks Boulevard, 
Brand Boulevard and San Fernando Mission Boulevard. 
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CAPITAL IMPROVEMENT PROGRAM 
 

 
Fiscal Year 2018 – 2019 
 

Title:  Pacoima Wash Bikeway Project 
Category:  Traffic and Pedestrian Safety 
Project: 0551 
 

SOURCES 
Fund Account Number Allocation 
ATP Cycle 3 010-3686-0551 $ 973,000 
AQMD/MSRC AB2766 010-XXXX-0551 $                            354,000 
   
Total Sources:  $                         1,327,000 

 
USES 
Activity Account Number Cost 
Engineering 010/012/016-311-0551-4600 $      361,000 
Construction 010/012/016-311-0551-4600 $    1,200,000 
Contingency (10%) 010/012/016-311-0551-4600 $      120,000 
    
Expenditures-to-Date (if applicable)    
  $ 0 
    
Total Uses  $ 1,681,000 

 
ACTIVITY START DURATION MONTH       

   
J A S O N D 

 
J 

 
F 

 
M 

 
A 

 
M 

 
J 

Project Duration 
 

270 Days 
      

      

Design Period 
 

Complete 
 

      

Specs & Bidding Jan 90 Days   
 

 
  

      

Construction Period 18/19 180 Days 
  

  
  

      

 
Project Description: 
Construct bike path that extends the full 1.6-mile length of the Pacoima Wash within the City of 
San Fernando, from roughly San Fernando Road to Foothill Boulevard. It will also connect with the 
City’s existing rail-with-trail bike path that runs between San Fernando Road and the Metrolink railroad 
tracks. 
 

May require additional appropriation to complete the project.  
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CAPITAL IMPROVEMENT PROGRAM 
 

 
Fiscal Year 2018 – 2019 
 

Title:  Safe Routes to School Project – Cycles 1 and 2 
Category:  Traffic and Pedestrian Safety 
Project: 0552 (Cycle 1);  

  0553 (Cycle 2) 
 

SOURCES 
Fund Account Number Allocation 
Safe Routes to School (Cycle 1) 010-3686-0552 $ 994,124 
Safe Routes to School (Cycle 2) 010-3686-0553 $ 999,850 
Measure R (Match) 012-3946-0000 $ 1,137,165 
  $  
Total Sources:  $ 3,131,139 

 
USES 
Activity Account Number Cost 
Inspection 010/012-311-0552/0553-4600 $ 60,500 
Engineering/Design 012-311-0552/0553-4600 $ 307,185 
Construction 010/012-311-0552/0553-4600 $ 1,940,414 
Contingency (15%) + Local Match 012-311-0552/0553-4600 $ 823,040 
    
Expenditures-to-Date (if applicable)    
Preliminary Planning/Design  $  
    
Total Uses  $ 3,131,139 

 
ACTIVITY START DURATION MONTH       

   
J A S O N D 

 
J 

 
F 

 
M 

 
A 

 
M 

 
J 

Project Duration 
 

480 Days 
      

      

Design Period Nov Complete 
 

  
   

      

Specs & Bidding, Caltrans Approval Jan 210 Days 
 

 
 

 
  

      

Construction Procurement Aug 60 Days 
  

 
  

Construction Period Oct 210 Days 
  

  
  

 
Project Description: 
Safe Routes to School Project - Cycles 1 and 2 - consist of safety improvements around the vicinities of 
three elementary schools and one middle school. The improvements include perpendicular curb ramps, 
raised crosswalks, chicanes, chokers, pedestrian refuge islands, medians, bulb outs, lane reductions for 
drop-off/pick-up loading zones, high visibility crosswalks, bicycle lanes, advanced stop bars and legends, 
solar flashers, countdown signals and signage. The City was awarded a grant for $994,124 for the 
Federal Cycle 1 Safe Routes to School (SRTS) Program in 2007 and $999,850 for Federal Cycle 2 SRTS in 
2009.  The City’s combined required match for both projects is $525,758. 
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CAPITAL IMPROVEMENT PROGRAM 
 

 
Fiscal Year 2018 – 2019 
 

Title:  Annual Street Resurfacing Project 
Category: Street and Sidewalk Improvements 
Project: 0560 
 

SOURCES 
Fund Account Number Allocation 
SB1 025-3623-0560 $ 406,616 
Gas Tax 011-3210-0560 $                175,000 
Measure R 012-3210-0560 $                225,000 
Measure M 024-3210-0560 $                250,000 
Prop C 008-3210-0560 $                385,130 
Water Fund 070-3810-0560 $                550,000 
Sewer Fund 072-3745-0560 $                185,000 
   
Total Sources:  $                        2,176,746 

 
USES 
Activity Account Number Cost 
Street Construction 025/011/012/08/024-311-

0560-4600 
$     1,153,397 

Utilities Construction 070/072-311-0560-4600 $    588,000 
Contingency (20%) 012/008-311-0560-4600 $    435,349 
    
Expenditures-to-Date (if applicable)    
  $  
Total Uses  $ 2,176,746 

 
ACTIVITY START DURATION MONTH       

   
J A S O N D 

 
J 

 
F 

 
M 

 
A 

 
M 

 
J 

Project Duration 
 

210 Days 
      

      

Design Period Jul 30 Days 
 

  
   

      

Specs & Bidding Aug 60 Days 
 

  
  

      

Construction Period Oct 120 Days 
  

  
     

 
Project Description: 
The project will consist of: street repaving; repairs to sidewalks; drive approaches and curb and gutter; 
installation of access ramps; striping and pavement markings; water/sewer upgrades and repairs.  The 
streets that make up the project include: 

• Alexander Street between Library Street and Lucas Street  
• N Workman Street between Glenoaks Boulevard and Seventh Street  
• Lazard St between Fourth Street and Glenoaks Boulevard  
• Lucas Street between N Workman Street and Orange Grove Avenue 
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Fiscal Year 2018 – 2019 

Title: San Fernando Recreation Park Infiltration System Project 
Category:  Facility Improvements 
Project: 0763 
 
SOURCES 
Fund Account Number Allocation 
Prop 1 Grant 010-3686-0763 $ 425,000 
LADWP 010-3686-0764 $                130,000 
Water Fund 070-3810-0763 $                224,800 
City In-Kind Various Accounts $                70,200 

   
Total Sources:  $                            850,000 

 
USES 
Activity Account Number Cost 
Project Management/ Preliminary Design 010/070-0763-4600 $ 114,429 
Plans, Specifications, Estimates, Outreach 010/070-0763-4600 $ 262,104 
Permits, Authorizations, and CEQA 010/070-0763-4600 $ 50,573 
Support Services, O&M Manual 010/070-0763-4600 $ 52,158 
Contingency  070-385-0763-4600 $ 47,926 
    
Expenditures-to-Date (if applicable)    
    
    
Total Uses  $ 527,190 
 

ACTIVITY START DURATION MONTH       

   
J A S O N D 

 
J 

 
F 

 
M 

 
A 

 
M 

 
J 

Project Duration 
 

270 Days 
      

      

Design Period Jul 90 Days 
    

      

Specs & Bidding Oct 180 Days   
 

 
  

      

Construction Period TBD TBD 
  

  
  

      

 
Project Description: 
This phase of the infiltration project includes: design development, geotechnical investigations, 
environmental permitting, project outreach and development of plans/specifications/estimates 
for construction phase of project.  All design plans will be presented to community members, 
stakeholder groups and the City Council.  The Project will be designed to filter approximately 
423 acres of water run-off and help to recharge groundwater sources with approximately 200 
acre-feet of storm water annually. The design will include a below-ground retention/infiltration 
basin situated beneath open space and baseball field areas of the Park.   
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Fiscal Year 2018 – 2019 

Title:  Compressed Natural Gas (CNG) Fueling Station Improvements 
Category: Facility Improvements 
Project: 3661 
 
SOURCES 
Fund Account Number Allocation 
FTA Grant 010-3940-3661 $ 1,339,460 
AQMD/MSRC Grant 010-3686-3697 $                            387,091 
AB 2766  016-3605-0000 $                              35,000 
   
Total Sources:  $                        1,761,551 

 
USES 
Activity Account Number Cost 
Project Management 010/016-310-3661-4600 $      25,000 
Staff  010/016-310-3661-4600 $      55,000 
Construction  010/016-310-3661-4600 $ 1,436,000 
Contingency (15%) 010/016-310-3661-4600 $    220,400 
    
Expenditures-to-Date (if applicable)    
Planning/Design 010/016-310-3661-4600 $      25,151 
    
Total Uses  $ 1,761,551 

 
ACTIVITY START DURATION MONTH       

   
J A S O N D 

 
J 

 
F 

 
M 

 
A 

 
M 

 
J 

Project Duration 
 

30 Days 
      

      

Design Period 
 

Complete 
 

  
   

      

Specs & Bidding  Complete   
 

 
  

      

Construction Period 
 

30 Days 
 

   
  

      

 
Project Description: 
CNG fueling station upgrades at the City facility located at 120 Macneil Street. Project includes 
design, engineering, fabrication, installation, commissioning, testing and training associated 
with the CNG station equipment upgrades. This project is financed in part with Federal funds 
and requires compliance with applicable laws and regulations. 
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Fiscal Year 2018 – 2019 

Title:  Electric Vehicle Charging Stations 
Category:  Facility Improvements 
Project: 3699 
 
SOURCES 
Fund Account Number Allocation 
AQMD/MSRC Grant 010-3686-3699 $ 100,000 
Parking Lot Fund 029- $                100,000 
   
Total Sources:  $                            200,000 

 
USES 
Activity Account Number Cost 
Electrical 010/029-335-3699-4600 $ 17,479 
Trenching 010/029-335-3699-4600 $ 7,000 
Equipment & Installation 010/029-335-3699-4600 $ 47,300 
Contingency (10%) + Additional Funds Available 010/029-335-3699-4600 $ 128,221 
  $  
Expenditures-to-Date (if applicable)    
    
    
Total Uses  $ 200,000 
 

ACTIVITY START DURATION MONTH       

   
J A S O N D 

 
J 

 
F 

 
M 

 
A 

 
M 

 
J 

Project Duration 
 

60 Days 
      

      

Design Period 
 

Complete 
 

  
   

      

Specs & Bidding 
 

Complete   
 

 
  

      

Construction Period 
 

Complete 
 

  
  

      

 
Project Description: 
The project consists of installing a total of five, “Level II” type dual port EV stations with the 
capacity to charge a total of 10 vehicles; two vehicles per station.  Each station will display 
signage with relevant contact information in the event of service malfunction and meet all 
current Society of Automotive Engineers J1772 standards.  All energy costs related to operating 
the EV stations will be funded through user fees associated with vehicle charging.  The stations 
will be located at the following locations: 1) City Hall Parking Lot, 2) Downtown Parking 
Lot/Structure No. 2, 3) Downtown Parking Lot No. 4, 4) Downtown Parking Lot No. 5, and 5) 
Downtown Park Lot Nos. 8/10. 
  

06/18/2018 CC Meeting Agenda Page 404 of 649



 

Fiscal Year 2018 – 2019 

Title:  Glenoaks Blvd. Resurfacing Project 
Category:  Street and Sidewalk Improvements 
Project: 6673 
 
SOURCES 
Fund Account Number Allocation 
Measure R 012-3946-6673 $ 1,461,773 
HSIP Cycle 7 010-3686-6673 $            1,380,000                                 
Cal Recycle Grant*  010-3686-6673 $                               44,000 
   
Total Sources:  $                         2,885,773 

 
USES 
Activity Account Number Cost 
Design 012-311-6673-4600 $      229,994 
Construction  010/012/-311-6673-4600 $ 2,458,279 
Contingency (15%) 12-311-6673-4600 $    197,500 
    
Expenditures-to-Date (if applicable)    
  $  
    
Total Uses  $ 2,888,573 
 

ACTIVITY START DURATION MONTH       

   
J A S O N D 

 
J 

 
F 

 
M 

 
A 

 
M 

 
J 

Project Duration 
 

270 Days 
      

      

Design Period 
   

  
   

      

Specs & Bidding, Caltrans Approval May 90 Days     
  

      

Construction Procurement Aug 90 Days 
  

 
    

Construction Period Oct 90 Days 
  

  
    

 
Project Description: 
Asphalt improvements and re-pavement of Glenoaks Boulevard from East City Limit to West City 
Limit; including water and sewer repair, construction of median islands and traffic signal 
upgrades. 
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Fiscal Year 2018 – 2019 

Title:  Truman Street Revitalization Project 
Category: Street and Sidewalk Improvements 
Project: 6676 
 
SOURCES 
Fund Account Number Allocation 
TCSP  010-3686-6676 $ 236,154 
Prop C 008-3686-6676 $                               71,064 
   
Total Sources:  $                            307,218 

 
USES 
Activity Account Number Cost 
Construction 010/008-311-6676-4600 $     233,510 
Alternative Work 010/008-311-6676-4600 $        15,000 
Contingency (15%) 008-311-6676-4600 $        49,702 
    
Expenditures-to-Date (if applicable)    
Grant Administration  $              9,006 
    
Total Uses  $ 307,218 

 
ACTIVITY START DURATION MONTH       

   
J A S O N D 

 
J 

 
F 

 
M 

 
A 

 
M 

 
J 

Project Duration 
 

30 Days 
      

      

Design Period  Complete 
 

  
   

      

Specs & Bidding  Complete   
 

 
  

      

Construction Complete 
 

Complete 
  

  
  

      

 
Project Description: 
Resurfacing Truman Street from Brand Boulevard to San Fernando Mission Road; includes 
removing and replacing sidewalk, curb and gutter and trees.   
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Fiscal Year 2018 – 2019 

 

 
 
 

Water System 
Capital Improvement 

Program 
 

Fiscal Year 2018-2019 
& 

Fiscal Year 2019-2020
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Fiscal Year 2018 – 2019 

Title:  Water Main Replacement Project 
Category:  Water Improvements 
Project: 0635 
 

SOURCES FY 18-19 FY 19-20 
Fund Account Number Allocation Allocation 
Sale of Water 070-3810-0000 $ 569,000 $    1,140,000 
    
Total Sources:  $        963,350 $     1,140,000 

 
USES  
Activity Account Number Cost  
Main Replacement Various Streets  070-385-0635-4600 $ 569,000 $ 1,140,000 
     
Total Uses  $ 569,000 $              1,140,000 

 
ACTIVITY START DURATION MONTH       

   
J A S O N D 

 
J 

 
F 

 
M 

 
A 

 
M 

 
J 

Project Duration 
 

Continuous  
      

      

Design Period Various 90 Days 
 

  
   

      

Specs & Bidding Various 60 Days   
 

 
  

      

Construction Period Various 120 Days 
  

  
  

      

 
Project Description: 
Annual and emergency water main replacement projects FY 18-19 & 19-20. 
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Fiscal Year 2018 – 2019 

Title:  Water Master Plan Project 
Category:  Water Improvements 
Project: TBD 
 

SOURCES FY 18-19 FY 19-20 
Fund Account Number Allocation Allocation 
Sale of Water 070-3810-0000 $ 80,000 $  
    
Total Sources:  $          80,000 $  

 
USES  
Activity Account Number Cost  
Water Master Plan 070-385-0000-4600 $ 80,000  
     
Total Uses  $ 80,000 $ 

 
ACTIVITY START DURATION MONTH       

   
J A S O N D 

 
J 

 
F 

 
M 

 
A 

 
M 

 
J 

Project Duration 
 

270 Days 
      

      

Design Period Oct 90 Days 
 

  
   

      

Specs & Bidding Jul 60 Days   
 

 
  

      

Construction Period Sep 120 Days 
  

  
  

      

 
Project Description: 
Annual and emergency water main replacement projects and needed equipment FY 18-19 & 
19-20. 
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Fiscal Year 2018 – 2019 

Title:  Water Network/GPS Data Conversion 
Category:  Technology Improvements 
Project: TBD 
 

SOURCES FY 18-19 FY 19-20 
Fund Account Number Allocation Allocation 
Sale of Water 070-3810-0000 $ 80,000   
    
Total Sources:  $          80,000   

 
USES  
Activity Account Number Cost  
Water Network/GPS Data Conversion  070-385-0000-4600 $ 80,000   
     
Total Uses  $ 80,000  

 
ACTIVITY START DURATION MONTH       

   
J A S O N D 

 
J 

 
F 

 
M 

 
A 

 
M 

 
J 

Project Duration 
 

280 Days 
      

      

Procurement Oct 60 Days 
 

  
   

      

Data Conversion Dec 120 Days   
 

 
  

      

         
      

Project Description: 
Water Network/GPS Data Conversion for entire water network. 
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Fiscal Year 2018 – 2019 

Title:  Water Vehicle Replacement Project 
Category:  Vehicle Replacement 
Project: TBD 
 

SOURCES FY 18-19 FY 19-20 
Fund Account Number Allocation Allocation 
Sale of Water 070-3810-0000 $ 157,000 $  
    
Total Sources:  $        157,000 $  

 
USES  
Activity Account Number Cost  
Chevy 2500HD - Vehicle # 8095 070-385-0000-4500 $ 90,000 $                   
Utility Van- Vehicle #4470 070-385-0000-4500 $ 67,000  
     
Total Uses  $ 157,000 $ 

 
ACTIVITY START DURATION MONTH       

   
J A S O N D 

 
J 

 
F 

 
M 

 
A 

 
M 

 
J 

Project Duration 
 

150 Days 
      

      

Design/Specs Aug 60 Days 
 

 
   

      

Procurement Process Oct 90 Days   
 

 
  

      

         
      

Project Description: 
Purchase of two new utility vehicles. 
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Fiscal Year 2018 – 2019 

Title:  Wrought Iron Fence Replacement: Upper Reservoir 
Category:  Water Facility Improvements 
Project: TBD 
 

SOURCES FY 18-19 FY 19-20 
Fund Account Number Allocation Allocation 
Sale of Water 070-3810-0000 $ 136,000 $  
    
Total Sources:  $        136,000 $  

 
USES  
Activity Account Number Cost  
Wrought Iron Fence: Upper Reservoir 070-385-0000-4600 $ 136,000 $  
     
Total Uses  $ 136,000 $ 

 
ACTIVITY START DURATION MONTH       

   
J A S O N D 

 
J 

 
F 

 
M 

 
A 

 
M 

 
J 

Project Duration 
 

150 Days 
      

      

Procurement Process Feb 60 Days 
 

  
   

      

Construction Period Apr 90 Days   
 

 
  

      

 
Project Description: 
Installation of Wrought Iron Fence around Upper Reservoir for security purposes. 
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Fiscal Year 2018 – 2019 

Title:  Wrought Iron Fence Replacement: Lower Reservoir 
Category:  Water Facility Improvements 
Project: TBD 
 

SOURCES FY 18-19 FY 19-20 
Fund Account Number Allocation Allocation 
Sale of Water 070-3810-0000 $ 135,000 $  
    
Total Sources:  $        135,000 $  

 
USES  
Activity Account Number Cost  
Wrought Iron Fence: Lower Reservoir 070-385-0000-4600 $ 135,000 $  
     
Total Uses  $ 135,000 $ 

 
ACTIVITY START DURATION MONTH       

   
J A S O N D 

 
J 

 
F 

 
M 

 
A 

 
M 

 
J 

Project Duration 
 

150 Days 
      

      

Procurement Process Oct 60 Days 
 

  
  

      

Construction Period Dec 90 Days   
 

 
  

      

 
Project Description: 
Installation of Wrought Iron Fence around Lower Reservoir for security purposes. 
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Fiscal Year 2018 – 2019 

 
Sewer System 

Capital Improvement 
Program 

 
Fiscal Year 2018-2019 

& 
Fiscal Year 2019-2020
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Fiscal Year 2018 – 2019 

Title:  Sewer Main Replacement Project 
Category:  Sewer Improvements 
Project: TBD 
 

SOURCES FY 18-19 FY 19-20 
Fund Account Number Allocation Allocation 
Sewer Service Charges 072-3745-0000 $ 985,000 $       1,091,629

  
    
Total Sources:  $        985,000 $       1,091,629 

 
USES  
Activity Account Number Cost  
Sewer Rehabilitation Various Streets  072-365-0000-4600 $ 250,000 

735,000 
$                  1,091,629 

     
Total Uses  $ 985,000 $1,091,629 

 
ACTIVITY START DURATION MONTH       

   
J A S O N D 

 
J 

 
F 

 
M 

 
A 

 
M 

 
J 

Project Duration 
 

360 Days 
      

      

Design Period TBD Open 
 

  
   

      

Specs & Bidding TBD Open   
 

 
  

      

Construction Period TBD Open 
  

  
  

      

 
Project Description: 
Annual and emergency sewer main replacement projects FY 18-19 & 19-20. 
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Fiscal Year 2018 – 2019 

Title:  Citywide Closed Circuit Video Project 
Category:  Sewer Improvements 
Project: TBD 
 

SOURCES FY 18-19 FY 19-20 
Fund Account Number Allocation Allocation 
Sewer Service Charges 072-3745-0000 $ 150,000 $ 150,000  
    
Total Sources:  $        150,000 $ 150,000 

 
USES  
Activity Account Number Cost  
Citywide CCTV of Sewer System 072-365-0000-4600 $ 150,000 $                      150,000 
     
Total Uses  $ 150,000 $                      150,000 

 
ACTIVITY START DURATION MONTH       

   
J A S O N D 

 
J 

 
F 

 
M 

 
A 

 
M 

 
J 

Project Duration 
 

90 Days 
      

      

Procurement  July 60 Days 
 

    
      

CCTV service Sept 30 Days   
 

 
  

      

 
Project Description: 
Citywide sewer system CCTV two phases; conducted every five years. 
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Fiscal Year 2018 – 2019 

Title:  Storm Water Master Plan Project 
Category:  Sewer Improvements 
Project: TBD 
 

SOURCES FY 18-19 FY 19-20 
Fund Account Number Allocation Allocation 
Sale of Water 072-0745-0000 $ 80,000 $  
    
Total Sources:  $  $  

 
USES  
Activity Account Number Cost  
Stormwater Master Plan 072-365-0000-4600 $ 80,000  
     
Total Uses  $ 80,000 $ 

 
ACTIVITY START DURATION MONTH       

   
J A S O N D 

 
J 

 
F 

 
M 

 
A 

 
M 

 
J 

Project Duration 
 

240 Days 
      

      

Procurement Process TBD 60 Days 
 

  
   

      

Plan Creation TBD 180 Days   
 

 
  

      

 
Project Description: 
Update Stormwater Master Plan: The purpose of the Storm Water Management Plan (SWMP) is to 
revise, implement, and enforce a plan designed to reduce the discharge of pollutants from the 
Municipal Separate Storm Sewer (MS4), protect water quality, and satisfy water quality requirements. 
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Fiscal Year 2018 – 2019 

Title:  Sewer Vehicle Replacement 
Category:  Vehicle Replacement 
Project: TBD 
 

SOURCES FY 18-19 FY 19-20 
Fund Account Number Allocation Allocation 
Sewer Service Charges 072-3745-0000 $  $        400,000 
    
Total Sources:  $  $        400,000 

 
USES  
Activity Account Number Cost  
Ford LNT-8000-Guzzler - Vehicle # 1258  072-365-0000-4500 $  $                       400,000 
     
Total Uses  $  $        400,000 

 
ACTIVITY START DURATION    

   
J A S 

 
M 

Project Duration 
 

90 Days 
   

 

Design/Specs July 30 Days 
 

  
 

Procurement Process August 60 Days   
 

 
 
Project Description: 
Purchase of new sewer Guzzler during FY 2019-2020. 
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Fiscal Year 2018 – 2019 

Title:  Sewer Vehicle Replacement 
Category:  Vehicle Replacement 
Project: TBD 
 

SOURCES FY 18-19 FY 19-20 
Fund Account Number Allocation Allocation 
Sewer Service Charges 072-3745-0000 $ 70,000 $   
    
Total Sources:  $          70,000 $  

 
USES  
Activity Account Number Cost  
Ford F-150 - Vehicle # 0597 072-365-0000-4500 $ 70,000 $                            
     
Total Uses  $ 70,000 $                          

 
ACTIVITY START DURATION    

   
J A S 

 
J 

 
F 

 
M 

 
A 

 
M 

 
J 

Project Duration 
 

60 Days 
   

      

Procurement Process TBD 60 Days  
      

 
Project Description: 
Purchase of new utility vehicle in FY 2018-2019. 
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Fiscal Year 2018 – 2019 

Title:  Sewer Vehicle Replacement 
Category:  Vehicle Replacement 
Project: TBD 
 

SOURCES FY 18-19 FY 19-20 
Fund Account Number Allocation Allocation 
Sewer Service Charges 072-3745-0000 $  $              70,000

  
    
Total Sources:  $      $              70,000 

 
USES  
Activity Account Number Cost  
Ford F-150 - Vehicle # 0597 072-365-0000-4500 $  $                           70,000 
     
Total Uses  $  $                        70,000 

 
ACTIVITY START DURATION    

   
J A S 

 
J 

 
F 

 
M 

 
A 

 
M 

 
J 

Project Duration 
 

60 Days 
   

      

Procurement Process TBD 60 Days  
      

 
Project Description: 
Purchase of new utility vehicle in FY 2019-2020. 
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BLANKET ORDER
NOT TO SUMMARY OF GOODS TO BE PROVIDED

VENDOR NAME EXCEED UNDER BLANKET ORDER
ADVANCED AUTO REPAIR 38,000 VEHICLE REPAIR AND BODY WORK
ARROYO BUILDING MATERIAL 30,000 MISC LOCAL HARDWARE SUPPLIES
AUTONATION SSC 50,000 VEHICLE MAINTENANCE AND REPAIR
BLUE TARP CREDIT SERVICES 30,000 VEHICLE MAINTENANCE AND REPAIR
BONANZA CONCRETE INC 50,000 CONCRETE FOR STREETS AND SIDEWALKS
COOPER HARDWARE 30,000 MISC SUPPLIES

CORE & MAIN LP 100,000
WATER METERR, FIRE SERVICE MATL'S, FIRE 
HYDRANT SERVICE LINES

DUTHIE POWER SERVICES INC 30,000 GENERATOR MAINTENANCE AND REPAIRS
GRAINGER INC 50,000 SUPPLIES FOR BLDG AND LANDSCAPE PROJECTS
HI WAY SAFETY RENTALS INC 30,000 TRAFFICE DELINEATORS AND BARRICADES
INTERSTATE BATTERY 30,000 VARIOUS TYPES OF BATTERIES FOR CITY FLEET
IRRIGATION EXPRESS 30,000 MISC IRRIGATION SUPPLIES 
J.Z. LAWNMOWER 30,000 SMALL EQUIPMENT REPAIR
LINGO INDUSTRIAL ELECTRONICS 50,000 TRAFFICE SIGNAL PARTS AND EQUIPMENT
MIKE'S TIRE MAN INC 30,000 TIRES FOR CITY FLEET
NATIONAL METER & AUTOMATION 100,000 BADGER WATER METERS
O'REILLY AUTOMOTIVE STORES INC 30,000 VEHICLE SERVICE. MAINTENANCE AND REPAIR 

MATL'S & SUPPLIES
P.F. SERVICES INC 30,000 EMERGENCY CNG STATION REPAIRS
ROYAL INDUSTRIAL SOLUTIONS 30,000 ELECTRICAL PARTS AND MATL'S
TETRA MECHANICAL SERVICES 30,000 EMERGENCY MAINT AND REPAIRS TO A/C UNITS
VALLEY LOCKSMITH 30,000 LOCKSMITH SERVICES FOR ALL FACILITIES
VULCAN MATERIALS COMPANY 30,000 UTILITY TRENCH AND POTHOLE REPAIR

CITY OF SAN FERNANDO
SUMMARY OF BLANKET PURCHASE ORDERS

FISCAL YEAR 2018-2019

EXHIBIT "7"
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REVIEW:      ☒ Finance Director        ☒ Deputy City Manager       ☒ City Manager 

 
 
 
 
 
 

 

AGENDA REPORT

POLICE DEPARTMENT                 910 FIRST STREET, SAN FERNANDO, CA 91340                 (818) 898‐1250                 WWW.SFCITY.ORG

To:  Mayor Sylvia Ballin and Councilmembers 
   
From:    Alexander P. Meyerhoff, City Manager 
  By:  Anthony Vairo, Police Chief 
    Yazdan T. Emrani, P.E., Director of Public Works/City Engineer 
    Nick Kimball, Deputy City Manager/Director of Finance 
    Irwin Rosenberg, Sergeant 
     
Date:    June 18, 2018 
 
Subject:  Consideration to Approve an Agreement to Purchase Single Space Smart Parking 

Meters from IPS Group, Inc. 

RECOMMENDATION: 

It is recommended that the City Council: 
 
a. Waive  formal bid  requirements and piggyback on  the  terms and pricing offered to City of 

Berkeley for IPS smart parking meters through a competitive bid process;  
 

b. Approve  an  Agreement  to  Purchase  Parking  Meter  Equipment  and  Related  Services 
(Attachment  “A” – Contract No. 1885) with  IPS Group,  Inc.  to purchase 100  single  space 
smart parking meters and provide the related web‐based Data Management System (DMS) 
software;  

 
c. Authorize the City Manager to execute the Purchase Agreement with IPS Group, Inc.;  

 
d. Authorize the City Manager to execute a 36 month Lease to Purchase Agreement with ROC 

Leasing  LLC  dba  Real  Lease  (Attachment  “B”  –  Contract  No.  1890),  including  changes 
recommended by the City Attorney, provided there are no changes to the basic terms of the 
agreement  and  the  lease  interest  rate  does  not  change  by more  than  50  basis  points 
(0.50%); 

 
e. Authorize a continued minimum meter fee of $1.00 for credit card transactions; and 

 
f. Direct  staff  to  implement  Phase One  and  install  the  Smart Meters  throughout  the  Civic 

Center  area, which  includes  areas  surrounding  the  San  Fernando  Courthouse,  City  Hall, 
Police Department, and Public Works facility.  
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Consideration  to Approve  an Agreement  to  Purchase  Single  Space  Smart  Parking Meters  from  IPS 
Group, Inc. 
Page 2 of 5 
 
 

BACKGROUND: 
 
1. The City has seen a steady decline  in parking meter  revenues over  the past several years 

due to a number of factors, including lack of resources to replace broken/vandalized meters 
and  properly  enforce  parking  restrictions.  In  Fiscal  Year  (FY)  2009‐2010,  parking meter 
revenues  were  approximately  $270,000  and  have  steadily  declined  to  approximately 
$180,000 in FY 2016‐2017.  

 
2. Historically,  approximately  60%  of  parking meter  revenues  are  generated  from  the Mall 

area and 35% from the Civic Center/Courthouse Area. 
 

3. In October 2016, Police and Public Works staff met with representatives of IPS Group, Inc. 
to explore the feasibility of replacing single user parking meters within the City with IPS M5 
smart technology, single‐space parking meters. 
 

4. In  January 2017,  a  follow‐up meeting with  IPS Group,  Inc.  and  several  key City  staff was 
conducted and resulted in a proposal by IPS Group, Inc. to provide 30 IPS M5 meters to test 
within  the City,  at no  cost  for  the  equipment  and minimal  cost  for  the DMS web based 
reporting system to analyze the effectiveness of the program. 

 
5. In April 2017, the City Council approved the implementation of a Trial Smart Meter Program 

(“Program”) with IPS Group to test 30 IPS M5 meters. The meters were installed in July 2017 
and  have  been  operational  and  monitored  through  the  IPS  Group  data  management 
system. The results are favorable and have led to this recommendation. 

 
 

ANALYSIS: 

The City  currently has 389 parking  spaces  identified as metered parking.   Of  that  total,   190 
currently have functioning parking meters, including 30 IPS meters used during the trial period. 
All meters  throughout  the City, with  the exception of  the  IPS Group M5 meters, operate on 
coins only and do not  include  smart  technology. The  IPS M5 meters accept  coins and  credit 
cards and are also capable of accepting smart card technology. 
 
 A majority  of  the  City  parking meters  are  located  in  the  Courthouse/Civic  Center  and  the 
Downtown/Mall areas.       Please  see  the parking meter map  (Attachment  “C”)  for additional 
parking meter locations. 
 
The trial Program was conducted in a portion of the Courthouse/Civic Center Area.  The physical 
parameters of the Trial Area were Third Street (between Brand Boulevard and Macneil Street) 
and Macneil Street (between Third Street and Fourth Street).  Staff tracked revenue generated 
in the Trial Area for 60‐days prior to installing the smart meters to set a baseline measurement 
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for comparison purposes. In early July 2017, the smart meters were installed and fit easily into 
the existing meter housing on each City parking meter pole.  
 
The smart meters operate on 3G and 4G technology that transmit revenue and operational data 
to a real‐time web‐based Data Management System. Staff has analyzed the data and provided 
key results as follows:  
 
Key Findings: 
 

 During the trial period, revenue per coin transactions averaged $0.64. 

 Revenue per credit card transaction averaged $1.83, 285% higher revenue per transaction 
than coins.  

 65% of the meter transactions during the trial period were cash transactions and 35% were 
credit card transactions.  

 The  Data  Management  System  allowed  staff  to  monitor  each  smart  meter  and  more 
efficiently  use  staff  resources.    The  System  reports meter malfunctions  and  sends  alerts 
when the meter is almost at coin capacity.  Currently, staff must empty every meter weekly 
to  ensure  the  meters  do  not  reach  coin  capacity.    Using  data  from  the  management 
software allows staff to only empty meters that are nearing coin capacity. 

 
IPS Group, Inc. 
IPS  Group,  Inc.  provides  over  285,000  meters  to  municipalities  and  governmental  entities 
around the country,  including the cities of Los Angeles, San Francisco, Sacramento, San Diego, 
Pasadena, Hermosa Beach and Redondo Beach. 
 
IPS Group, Inc. is offering the same terms and pricing offered to the City of Berkeley through a 
competitive  bid  process.  Therefore,  given  the  positive  findings  from  the  Trial  Period,  it  is 
recommended that the City waive formal bid requirements and enter  into an agreement with 
IPS Group, Inc. to purchase 100 meters for the Courthouse/Civic Center area.    
 
Staff recommends the meters be implemented throughout the City in three phases: 
 

 Phase One: Civic Area ‐ First Street between Maclay Avenue and Brand Boulevard, Macneil 
Street  between  First  and  Fourth  Streets,  and  Third  Street  between Maclay  Avenue  and 
Brand Boulevard, (100 meters).  

 

 Phase Two: Mall Area  ‐ San Fernando Road between Chatsworth Street and San Fernando 
Mission Boulevard, Kittridge Street between San Fernando Road and Truman Street, Brand 
Boulevard  between  San  Fernando  Road  and  Pico  Street,  Chatsworth Drive  between  San 
Fernando Road and Celis Street (102 meters). 
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 Phase Three: Brand Boulevard between Pico and Hollister Streets, Maclay Avenue between 
Celis and Pico Streets, San Fernando Road between San Fernando Mission Boulevard and 
Kalisher Street (52 meters). 

 
The  remaining  areas  of  the  City  with  poles  will  be  evaluated  prior  to  Phase  Three 
implementation to determine  if additional meters are needed to be  installed at  locations with 
existing poles. In many of these locations, such as on Pico Street between Brand Boulevard and 
Chatsworth Drive, near Chase Bank and the Valley Family Center; there  is adequate off‐street 
free parking and the meters would not generate revenues. 
 
Prior  to  implementation of Phase  Two,  staff will need  to obtain  authorization  from  the City 
Council  to  purchase  and  install  additional  smart  meters.    Additional  data  regarding  the 
effectiveness of Phase One will also be presented at that time. 
 
 
BUDGET IMPACT: 

According  to  IPS Group,  Inc. most  cities  implementing  this  technology  have  experienced  as 
much as 20%  increase  in parking meter revenues due primarily to the  increased use of credit 
cards.  Although it was a small sample, the results of the trial program support that assertion.  It 
should be noted  that  there  are  additional  transaction  fees  associated with  the use of  credit 
cards  that do not apply  to cash  transactions.    In order  to ensure  that credit card  transaction 
fees  do  not  exceed  the  amount  paid  by  the  user,  it  is  recommended  that  the  City  set  a 
minimum credit card transaction of $1.00. 

 
Additionally,  there  is  a  fixed  per meter  cost  for  access  to  the web‐based  data management 
system.  Together,  the  total  transaction  and  managements  costs  are  projected  to  be 
approximately $14,000 per year, or $1,167 per month.   

 
The cost of the  initial purchase of 100 meters (plus replacement parts)  is $53,070.   IPS Group, 
Inc. offers  lease  to purchase  financing  through a partnership with ROC  Leasing  LLC dba Real 
Lease. By taking advantage of this financing, the City can spread the capital purchase over 36 
months  and  pay  the monthly  lease payment  from  the projected  increase  in meter  revenue.  
This is advantageous as it will provide the City the flexibility to evaluate the long‐term ongoing 
net  impact  on  revenue  and may  decide  to  pay  the  lease  off  early without  a  pre‐payment 
penalty or fund future Phases from net new revenue rather than finance them.   The cost of a 
three‐year lease/purchase is $1,560 per month. 

 
The  total monthly  cost  to  implement Phase One  is $32,724, or $2,727 per month.   The City 
currently  generates  approximately  $45,000  in  meter  revenue  from  the  Civic  Center  area.  
During  the  trial period, approximately 35% of  the  total  transactions were by credit card, and 
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credit  card  transactions  were more  than  250%  higher  than  cash  transactions,  on  average.  
Therefore, the City could reasonably project that revenue will increase by $23,325i. 
 
During  the  three‐year  lease  period,  the  additional  revenue may  not  fully  offset  the  cost  to 
implement Phase One.   Once  the  initial purchase  is  repaid,  the City  should generate at  least 
$9,600,  or  $800  per  month,  in  net  new  revenue.    It  is  important  to  note  that  this  is  a 
conservative  projection  and  there  are  a  number  of  factors  that may  serve  to  increase  the 
revenue generated with the new meter heads, including: 

 

 Convenient  payment  options  for  users will  decrease  the  number  of  customers  that  park 
without paying. 
 

 New meters will have little to no down time for maintenance and lost revenue compared to 
current meters. 

 

 Cost savings for staff emptying the meters.  The data management system will ensure that 
staff will only need  to visit meters  that are at or near coin capacity, resulting  in  less  time 
spent on meter collection activities. 
 

 Increased use of street parking  in  the Civic Center area due  to  the construction of a new 
County Mental Health Facility on Macneil and First streets. 
 
 

CONCLUSION: 

Many cities throughout the country have transitioned to smart technology for metered parking, 
including  the City of Los Angeles. The Trial Smart Meter Program provided an opportunity  to 
test this technology with no obligation to purchase the devices at the end of the Program. The 
Program has proven successful and implementing the Phase One project will modernize parking 
meters and enhance parking meter  revenue  long‐term, as well prepare San Fernando  for  the 
future in terms of growth and economic development. 
 
 
ATTACHMENTS: 

A. Contract No. 1885  
B. Contract No. 1890 
C. City‐wide Parking Meter Map 
 

                                                 
i Calculation of projected meter revenue increase: 
Step 1: $45,000*35% = $15,750 (proportion of current cash transactions projected to be credit transactions) 
Step 2: $15,750*250% = $39,375 (increase in revenue for credit transactions based on trial data) 
Step 3: $39,375 - $15,750 = $23,625 (net new revenue if 35% of current cash transactions were credit transactions) 
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     ATTACHMENT “A” 
CONTRACT NO. 1885 

EQUIPMENT PROCUREMENT AGREEMENT 
(Procurement:  Parking Meter Equipment) 

(Parties: IPS Group, Inc. and the City of San Fernando) 
 

THIS EQUIPMENT PROCUREMENT AGREEMENT is entered into this ____ day of __ _________ 
2018 (“Effective Date”) by and between the City of San Fernando, a municipal corporation (“City”) 
and IPS Group, Inc. a Pennsylvania corporation (“IPS”).  For the purposes of this Agreement CITY 
and may be referred to collectively by the capitalized term “Parties.”  The capitalized term “Party” 
may refer to CITY or interchangeably. 
 

RECITALS 
  
A. City is a municipal corporation and general law city duly organized and validly existing under 

the laws of the State of California with the power to carry on its business as it is now being 
conducted under the statutes of the State of California.  

 
B. IPS is a Pennsylvania corporation that is qualified to do business, and is doing business, in the 

State of California.  
 
C. IPS markets and supports a certain web-based system and operating system software known 

as the IPS Data Management System (the “DMS”). 
 
D.  City desires to purchase from IPS single space parking meters and related equipment in 

conjunction with the IPS Data Management System (DMS) to the City upon the terms and 
conditions set forth below. 

 
E.  Per subsections (1) and (2) of Section 2-802 (Cooperative, piggyback, and multiple awarded 

bid purchasing with other agencies) of the San Fernando Municipal Code (hereinafter, 
“Section 2-802”), the City Council, without competitive bidding or the solicitation of proposals, 
may authorize the award contracts valued at $25,000 or more for the purchase of equipment 
or supplies where the purchasing agent determines that it is in the City’s best interest to 
purchase such equipment or supplies:  (i) through a cooperative competitive bidding 
procedure prepared by and processed through another local, state or federal government 
agency; or (ii) by means of piggybacking onto or joining into an existing written purchase 
contract prepared by and awarded by another local, state or federal government agency.  

 
F.  In 2015, the City of Berkeley, California (“Berkeley”) issued a request for proposals for multi-

space parking meter upgrades entitled “ Request for Proposals (RFP), Specification No. 15-
10917-C, Multi-Space Parking Meters Upgrades” (hereinafter, the “Berkeley RFP”).  

 
G.  The equipment and services solicited by Berkeley under the Berkeley RFP was awarded to 

IPS and on November 24, 2015, Berkeley and IPS executed an agreement entitled “IPS Pay 
Stations, Parking Meters and Management System Services Contract”, Contract No. 10145 
(hereinafter, the “Berkeley Contract”) 

 
H.   The term of the Berkeley Contract was extended by the City Council of the City of Berkeley 

on _________20____ such that the term of the Berkeley Contract has been extended to 
_________________20_____, Contract No. ______.  

 
I.  Section 25.11 (Purchases by other Public Agencies) of the Berkeley Contract provides in 

relevant part: [IPS] agrees to extend identical pricing for products and services provided to 
…[Berkeley], under the same terms and conditions specified hereunder, to all public agencies 
that can accept such cooperative purchasing agreements, and to the extent allowed by law. 
Each such independent public agency shall execute its own Contract with …[IPS] for its 
requirements and using its own sources of funding.  [Berkeley] shall not incur any financial or 
any other liability in connection with [IPS’s] contracting with other public agencies.” 
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J.  Authorized under Section 2-802 but such to certain terms and conditions set forth, the City 

wishes to avail itself of the opportunity to purchase certain equipment and services that meet 
the specifications of the Berkeley Contract at the same unit pricing and rates given to Berkeley 
under the Berkeley Contract. 

 
K.  This Agreement was approved by the San Fernando City Council at its Regular Meeting of 

_____________2018 as Agenda Item No. __________.  
 
NOW, THEREFORE, for and in consideration of the mutual covenants and conditions herein 
contained, City and IPS agree as follows:  
  
  
 1.            DESCRIPTION OF EQUIPMENT AND SERVICES 
  

A. Subject to all the terms and conditions of this Agreement, IPS agrees to sell, deliver 
and install that certain equipment listed in IPS’s quote dated May 25, 2018 (the “Written Quote”). 
(A true and correct copy of the Written Quote is attached and incorporated hereto as “A”)(For 
purposes of this Agreement, the capitalized term “Equipment” shall refer to the equipment and 
materials listed in the Written Quote.  The unit prices charged by IPS to City for the equipment 
listed in the Written Quote shall be no greater than the unit prices charged to Berkeley under the 
Berkeley Contract.  Except as otherwise provided herein the Equipment shall in all respects meet 
the specifications for identical equipment set forth under the Berkeley Contract and shall be subject 
to all warranties set forth under the Berkeley Contract.   For purposes of this Agreement the defined 
term “Berkeley Contract” is inclusive of all appendices attached to the Berkeley Contract and all 
subsequent amendments to the same. (A true and correct copy of the Berkeley Contract is attached 
and incorporated to this Agreement as Exhibit “B”). 

 
B. IPS’s performance under this Agreement includes all transportation services, 

labor, material, tools and equipment necessary for IPS to complete its delivery and off-loading of 
the Equipment at the location(s) specified by the City Representatives in a good workmanlike 
manner.  IPS shall not commence the delivery of the Equipment until such time as CITY issues a 
written notice to proceed (hereinafter, the “Notice to Proceed”) with the delivery, which notice shall 
specify the date, time and location of the delivery along with such other written instructions as may 
be provided by the City Representatives. 

 
C. IPS shall perform all services and tasks contemplated under this Agreement 

continuously and with due diligence.  IPS shall, among other things, be responsible for the delivery 
of the Equipment to City and shall also provide its delivery personnel with all equipment and tools 
necessary to move the Equipment from IPS’s delivery vehicles to the location(s) specified by the 
City representatives.  City shall in no way be responsible for undertaking the delivery of the 
Equipment with its own personnel or any other contracted third-party, nor shall City be responsible 
for providing IPS’s personnel with training, tools or equipment required to deliver the Equipment.  
The Equipment shall be delivered to City within seven (7) calendar days from City’s issuance of the 
written Notice to Proceed.    

  
D. All Equipment shall be subject to inspection by City and may be rejected by City if 

the Equipment does not meet the specifications called for under this Agreement or is otherwise 
broken or defective.  The Equipment shall be considered accepted upon City’s issuance of a written 
Notice of Acceptance.  At any time prior to the issuance of a Notice of Acceptance, City may reject, 
return and demand the replacement of any Equipment which does not meet the required 
specifications or is broken or defective and the cost of returning and replacing the Equipment shall 
be borne solely and exclusively by IPS.  At City’s option, Equipment that is rejected and returned 
by City shall be promptly replaced by IPS or the cost of such Equipment shall be credited or 
refunded to City.  No payment shall be required until replacement is complete.  IPS shall replace 
any and all Equipment lost during delivery. Prior to the issuance of such Notice of Acceptance, IPS, 
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at IPS’s sole cost and expense, shall be required to make all such repairs, modifications or 
corrections to the Equipment as may be necessary to ensure that the Equipment will perform in 
accordance with the agreed specifications or replace any and all defective or incompatible parts as 
may be necessary to ensure that the Equipment will perform in accordance with the established 
specifications.   

  
E. City’s acceptance of the Equipment shall be conditioned upon the final inspection 

and performance testing of the Equipment by City, as specified under Section 5 of this Agreement, 
below, to ensure that the Equipment satisfies the requirements of the City and is capable of 
performing in accordance with performance standards set forth in the specifications of the Berkeley 
Contract.  City reserves the right to direct to replace, at no additional cost to City, any Equipment 
which is determined to be damaged, defective or other non-compliant with such specifications.  The 
final inspection and performance test shall be commenced within fourteen (14) calendar days from 
the date notifies City in writing that its installation of the Equipment is complete.   

 
F. IPS shall also provide to City the license and supportive services (collectively, the 

“Related Services”) more specifically described in Appendix A and Appendix G of the Berkeley 
Contract subject to the same rates of compensation applicable to Berkeley under the Berkeley 
Contract.  IPS shall provide the Related Services defined above; all technical support services and 
training associated with the installation and pre-acceptance testing of the Equipment; and all other 
ongoing technical or software support services contemplated under the this Agreement for a term 
of five (5) years commencing from the Effective Date.  City shall have the option to extend the term 
of IPS’s performance of the Related Services as set forth under this Agreement for a maximum of 
two (2), one-year extension terms subject to the same terms and conditions set forth under this 
Agreement.  

 
G. IPS shall deliver new, fully-tested Equipment.  No used or previously owned 

Equipment will be allowed unless otherwise agreed to in writing by the City.  Nothing in this 
subsection shall be construed to limit, restrict or otherwise modify the provisions of Section 5 of this 
Agreement.  

 
H. Coordinated installation of all Equipment will take place during standard business 

hours.  
 
I. Risk and Title. IPS shall bear risk of loss of the Equipment, including any damage 

sustained during transportation to the delivery site.  Risk in the Equipment shall pass to City upon 
delivery.   Transfer of title to Equipment shall pass to City upon payment.  Nothing in this subsection 
shall operate to restrict, limit or modify; (i) the right of City to reject or withhold acceptance of any 
Equipment that is damaged, defective or which otherwise fails to meet the specifications called for 
herein; or (ii) the right of City to purse any other remedies under this Agreement in the event the 
Equipment is defective or fails to meet specifications or upon IPS’s breach of any ongoing duties 
or obligations set forth under this Agreement.  

 
  

2.  STANDARD OF CARE.   
  

A. IPS represents, acknowledges and agrees as follows: 
  

1.   IPS hall perform all work and services contemplated under this Agreement skillfully, 
competently and to the highest standards applicable to the  IPS’s field; 
  

2.    IPS shall perform all work in a manner reasonably satisfactory to the CITY; 
  

3.    IPS shall comply with all applicable federal, state and local laws and regulations, 
including the conflict of interest provisions of Government Code Section 1090 and 
the Political Reform Act (Government Code Section 81000 et seq.); 
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4.    IPS understands the nature and scope of the work to be performed under this 

Agreement as well as any and all schedules of performance;  
  

5.   All of IPS’s employees and agents (including but not limited to IPS’s subcontractors 
and subconsultants) possess sufficient skill, knowledge, training and experience 
to perform those services and tasks contemplated under this Agreement; and 
  

6.   All of IPS’s employees and agents (including but not limited to IPS’s subcontractors 
and subconsultants) possess all licenses, permits, certificates, qualifications and 
approvals of whatever nature that are legally required to perform the tasks and 
services contemplated under this Agreement and all such licenses, permits, 
certificates, qualifications and approvals shall be maintained throughout the term 
of this Agreement. 

  
The Parties acknowledge and agree that IPS’s acceptance of any work performed by or on IPS’s 
behalf shall not constitute a release of any defects or damage to the Equipment undetectable or 
otherwise unknown to City at the time of acceptance.  The Parties further acknowledge, understand 
and agree that City has relied upon the foregoing representations of IPS, including but not limited 
to the representation that possesses the skills, training, knowledge and experience necessary to 
perform all services and task contemplated under this Agreement in a skillful and competent 
manner.   
  
3. REPRESENTATIVES 
  

A. City Representative.  For the purposes of this Agreement, the contract 
administrator and City’s representative shall be the City Manager, the Assistant City Manager and 
the Public Works Director (hereinafter the “City Representatives”).  It shall be IPS’s responsibility 
to assure that the City Representatives are kept informed of the progress of the performance of the 
services, and shall refer any decisions which must be made by City to the City Representatives.  
Unless otherwise specified herein, any approval of City required hereunder shall mean the approval 
of the City Representatives. 

  
B. Representative.  For the purposes of this Agreement, __________________ is 

hereby designated as the principal and representative of authorized to act on its behalf with respect 
to the services specified herein and make all decisions in connection therewith (the “Responsible 
Principal”).  The Responsible Principal may not be changed by without the prior written approval of 
City which shall not be unreasonably withheld or delayed. 

  
4. IPS’S PERSONNEL 
  

A. IPS represents that it has, or will secure at its own expense, all personnel required 
to perform the services and tasks required under this Agreement.  All such services will be 
performed by or under its supervision, and all personnel engaged in the work shall possess the 
qualifications, permits and licenses required by applicable law to perform such services. 

  
B. IPS shall be solely responsible for the satisfactory work performance of all 

personnel engaged in performing services required by this Agreement, and compliance with all 
reasonable performance standards established by CITY. 

  
C. In the event that City, in its sole and absolute discretion, at any time during the 

term of this Agreement, desires the removal of any person or persons assigned by to perform 
services pursuant to this Agreement, shall remove any such person immediately upon receiving 
notice from CITY of the desire of CITY for the removal of such person or persons. 

  
D. IPS shall be responsible for payment of all employees’ and subconsultants’ wages 
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and benefits and shall comply with all requirements pertaining to employer’s liability, workers’ 
compensation, unemployment insurance, and Social Security. 

  
E. Permits and Licenses.  IPS shall obtain and maintain during the Agreement term 

all necessary licenses, permits and certificates required by law for the provision of services under 
this Agreement, including a City of El Monte business license.   

  
5. TESTING AND INSTRUCTION ON OPERATION AND MAINTENANCE 
  
 City’s personnel in coordination with IPS’s personnel shall have a period of thirty (30) 
calendar days from the date the Equipment is installed to run performance tests of the Equipment 
in order to determine whether or not the Equipment meets specifications, is not damaged and is 
functioning properly. IPS, during the testing and inspection period contemplated herein, shall also 
provide City personnel with instruction and training on the property operation and maintenance of 
the Equipment and shall supply City with true and correct copies of all technical specifications, 
operating manuals and other materials relating to the maintenance, upkeep and operation of the 
Equipment. The foregoing shall be in addition to and not in lieu of any training program specified 
under the Berkeley Contract.  Unless otherwise notified in writing, the Equipment shall be deemed 
accepted following the end of the 30-day testing and instruction period.  City’s issuance of 
notification of conditions, circumstances or other factors which make the City unwilling to accept 
the Equipment shall toll, the expiration of the 30-day testing and instruction period as to all 
Equipment.  
 
6. WARRANTIES  
 
 IPS shall extended to City all such warranties for the Equipment and Related 
Services provided to Berkeley under the Berkeley Contract subject to the same terms and 
conditions set forth therein, including but not limited to the warranties referenced under 
Article 12 (General Warranties, Limitations on Warranties) of the Berkeley Contract and 
Appendix F (IPS Limited and Extended Warranties) of the Berkeley Contract.  

	
7. COMPENSATION   
  

A. Compensation for Equipment. IPS shall sell, delivery and install the Equipment 
referenced in the Written Quote at unit pricing that is no greater than the unit pricing provided to 
Berkeley for identical equipment under the Berkeley Contract. For purposes of this Agreement, 
installation shall not only include the physical installation of the Equipment but all pre-acceptance 
testing and training provided to City as contemplated under this Agreement.  The foregoing 
notwithstanding, in no event may IPS’s total aggregate compensation for the sale, delivery and 
installation of the Equipment exceed the aggregate sum of Fifty-Three Thousand, Sixty-Eight 
Dollars and Forty Cents ($53,068.40)(the “Equipment Contract Price”). The Parties acknowledge, 
understand and agree that payment of the Equipment Contract Price to IPS by City shall be made 
through ROC Leasing LLC dba Real Lease (“Financing Entity”).   The payment of any or all of the 
Equipment Contract Price by the Financing Entity to IPS shall not constitute acceptance of the 
Equipment by City and shall not operate to limit, restrict or otherwise modify any right of City to 
reject Equipment or to enforce its rights under this Agreement arising out of any Event of Default 
asserted by City.  

 
B.  Compensation for Related Services. The Related Services shall be provided to 

City by IPS in accordance with the rate schedule and compensation terms provided to Berkeley 
under the Berkeley Contract.   Following the conclusion of each calendar month, IPS shall submit 
to City an itemized invoice indicating the services and tasks performed during the recently 
concluded calendar month, including services and tasks performed and the reimbursable out-of-
pocket expenses incurred.  If the amount of IPS’s monthly compensation is a function of hours 
worked by IPS’s personnel, the invoice shall indicate the number of hours worked in the recently 
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concluded calendar month, the persons responsible for performing the service or task, the rate of 
compensation at which such services and tasks were performed, the subtotal for each task and 
service performed and a grand total for all services performed.  Within thirty (30) calendar days of 
receipt of each invoice, City shall notify IPS in writing of any disputed amounts included in the 
invoice.  Within forty-five (45) calendar days of receipt of each invoice, City shall pay all undisputed 
amounts included on the invoice. City shall not withhold applicable taxes or other authorized 
deductions from payments made to IPS. 

 
  
10. PROHIBITED INTERESTS 
  
 IPS warrants, represents and maintains that it has not employed nor retained any company 
or person, other than a bona fide employee working solely for Consultant, to solicit or secure this 
Agreement.  Further, warrants and represents that it has not paid nor has it agreed to pay any 
company or person, other than a bona fide employee working solely for IPS, any fee, commission, 
percentage, brokerage fee, gift or other consideration contingent upon or resulting from the award 
or making of this Agreement.  For breach or violation of this warranty, CITY shall have the absolute 
and unfettered right to rescind this Agreement without liability or penalty.  For the term of this 
Agreement, no member, officer or employee of CITY, during the term of his or her service with 
CITY, shall have any direct interest in this Agreement, or obtain any present or anticipated material 
benefit arising therefrom. 
  
11. INDEPENDENT CONTRACTOR 
  
 IPS will act hereunder as an independent contractor.  This Agreement shall not and is not 
intended to constitute as an agent, servant, or employee of CITY and shall not and is not intended 
to create the relationship of partnership, joint venture or association between City and IPS.   
  
12. INTELLECTUAL PROPERTY AND CONFIDENTIAL INFORMATION 
  
 A. City exclusively and solely owns all City Data and the intellectual property therein. 
IPS further agrees to execute any documents necessary for the City to perfect, memorialize, or 
record the City’s ownership rights in City Data. For purposes of this Agreement, “City Data” means 
all intellectual property of the City, including but not limited to occupancy data, financial records, 
programming configurations of the parking meters, GIS location and rates, and other operational 
data and tailored operational programming. 
 
 B. IPS may not provide or disclose any City Data to any third party without the City’s 
prior written consent. 
 
 C. Any subcontract entered into by IPS relating to this Agreement, to the extent 
allowed hereunder, must include a like intellectual property provision to ensure that the City’s 
ownership rights in City Data are preserved and protected as intended in this Agreement. Failure 
of IPS to comply with this requirement or to obtain the compliance of its subcontractors with such 
obligations constitutes a breach of this Agreement and will subject IPS to damages paid to the City 
and the imposition of all sanctions allowed by law, including but not limited to termination of this 
Agreement. 
 
 D. IPS represents and warrants that it owns or has acquired all requisite rights and 
licenses to use all intellectual property embodied, practiced or employed in IPS Equipment and 
Software being used by the City. 
 
 E. IPS hereby grants the City, including its departments, commissioners, officials, 
officers, employees, consultants, and agents (collectively, “City”) all the rights and licenses required 
to use IPS Equipment and Software. Such rights and licenses are non-assignable, non-transferable 
and non-exclusive, and specific only to use within the City. 
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 F. All pre-existing and independently developed intellectual property, and any 
derivation thereof, including but not limited to designs, models, inventions, processes, 
methodologies, software, associated documentation, software upgrades, modifications and 
customizations, copyrightable material and other tangible and intangible materials authored, and 
combinations thereof, prepared, created, made, delivered, conceived or reduced to practice, in 
whole or in part, by the IPS and provided to the City (“Pre-Existing and Independently Developed 
IP”) will at all times remain the sole and exclusive property of IPS and/or its vendors.   Nothing in 
this Section or elsewhere in this Agreement shall be construed as assigning, selling, conveying, or 
otherwise transferring any ownership rights or title in IPS’s Pre-Existing and Independently 
Developed IPS.  
 
 G. IPS understands the nature of public information and the requirement for the City 
to adhere to all rules and laws that apply to public information, such as the Freedom of Information 
Act, the California Public Records Act, and the like.  Accordingly, IPS acknowledges, understands 
and agrees that City may be required to produce non-exempt records concerning or related to this 
Agreement and IPS’s performance under this Agreement without liability to IPS.  
 
 H. The provisions of this Section will survive expiration or termination of this 
Agreement. 
 
  
13. CONFLICTS OF INTEREST 
  
 IPS hereby warrants for itself, its employees, and subcontractors that those persons 
presently have no interest and shall not obtain any interest, direct or indirect, which would conflict 
in any manner with the performance of the services contemplated by this Agreement.  No person 
having such conflicting interest shall be employed by or associated with in connection with this 
project. IPS hereby warrants for itself, its employees, and subcontractors that no such person shall 
engage in any conduct which would constitute a conflict of interest under any City ordinance, state 
law or federal statute.  IPS agrees that a clause substantially similar to this Section shall be 
incorporated into any sub-contract that executes in connection with the performance of this 
Agreement. 
  
14. INDEMNIFICATION 
  
 IPS shall indemnify, defend and hold harmless the City, its elected and appointed officials, 
commissioners, officers, employees, agents and volunteers for the same types of loss, claims, 
suits, actions, damages and causes of action and to the same extent afforded the Berkeley, 
Berkeley’s officials, commissioners, officers, agents, employees and volunteers as set forth under 
Article 10 (Indemnification) of the Berkeley Contract.  

  
15. INSURANCE   
  

IPS shall at all times during its period of performance under this Agreement maintain all 
policies of insurance at the same coverage levels and of the same type and scope as set forth 
under Article 9 (Insurance) of the Berkeley Contract.   

  
16. MUTUAL COOPERATION   
  

A. CITY shall provide with all pertinent data, documents and other requested 
information as is reasonably available for the proper performance of IPS’s services.  

  
B. In the event any claim or action is brought against City relating to IPS’s 

performance in connection with this Agreement, IPS shall render any reasonable assistance that 
City may require. 
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17.  RECORDS AND INSPECTIONS 
  
 IPS shall maintain full and accurate records with respect to all matters covered under this 
Agreement for a period of three (3) years.  CITY shall have access, without charge, upon 
reasonable notice, during normal business hours to such records, and the right to examine and 
audit the same and to make transcripts therefrom, and to inspect all program data, documents, 
proceedings, and activities. This right inspection shall not extend to the makeup of lump sum prices, 
day rates, or profit margins.  
  
18. TERMINATION FOR CONVENIENCE; TERMINATION FOR CAUSE 
  

A. Termination for Convenience.  Prior to the issuance of City’s written Notice to 
Proceed, City may immediately terminate this Agreement, inclusive of the purchase of the 
Equipment and the Related Services, without cause, without liability and free of any charge or cost 
to City.  After the City’s issuance of a written Notice to Proceed, City may immediately terminate 
this Agreement for convenience and without cause or liability.  Such termination for convenience 
shall be made in writing signed by the City Representative specifying the effective date of such 
termination.  IPS may only terminate this Agreement for cause.  Except as otherwise provided 
herein, in the event of City’s termination of this Agreement for convenience, IPS shall be 
compensated for such Equipment delivered to and accepted by City and for such services 
performed up to the effective date of the termination.  

  
B.  Termination for Cause.  In the event either Party fails to perform any duty, 

obligation, service or task set forth under this Agreement (or fails to timely perform or properly 
perform any such duty, obligation, service or task set forth under this Agreement), an event of 
default (hereinafter, “Event of Default”) shall occur.  For all Events of Default, the Party alleging an 
Event of Default shall give written notice to the defaulting Party (hereinafter referred to as a “Default 
Notice”) which shall specify: (i)  the nature of the Event of Default; (ii) the action required to cure 
the Event of Default; (iii) a date by which the Event of Default shall be cured, which shall not be 
less than the applicable cure period set forth under subsection 18(B)(2) below or if a cure is not 
reasonably possible within the applicable cure period, to begin such cure and diligently prosecute 
such cure to completion.  The Event of Default shall constitute a breach of this Agreement if the 
defaulting Party fails to cure the Event of Default within the applicable cure period or any extended 
cure period allowed under this Agreement.  An Event of Default shall include, but shall not be limited 
to the following:  (i) IPS’s failure to fulfill or perform its obligations under this Agreement within the 
specified time or if no time is specified, within a reasonable time;  (ii) IPS’s and/or its employees’ 
disregard  or violation of any federal, state, local law, rule, procedure or regulation;  (iii) the initiation 
of proceedings under any bankruptcy, insolvency, receivership, reorganization, or similar legislation 
as relates to IPS, whether voluntary of involuntary; (iv) IPS’s refusal or failure to perform or observe 
any covenant, condition, obligation or provision of this Agreement; and/or (v) City’s discovery that 
a statement representation or warranty by relating to this Agreement  is false or erroneous in any 
material respect. 
 
 C. IPS shall cure the following Events of Defaults within the following time periods: 

  
                              i.        Within ten (10) calendar days of City’s issuance of a Default Notice for any 

failure of to timely provide City or its agents with any information and/or written reports, 
documentation or work product which IPS is obligated to provide to City or its agents under 
this Agreement.  Prior to the expiration of the 10-day cure period, may submit a written 
request for additional time to cure the Event of Default upon a showing that has 
commenced efforts to cure the Event of Default and that the Event of Default cannot be 
reasonably cured within the 10-day cure period.  The foregoing notwithstanding, City shall 
be under no obligation to grant additional time for the cure of an Event of Default under this 
subsection that exceeds thirty (30) calendar days from the end of the initial 10-day cure 
period; or 
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                            ii.        Within fifteen (15) calendar days of CITY’s issuance of a Default Notice for any 

other Event of Default under this Agreement.  Prior to the expiration of the 15-day cure 
period, may submit a written request for additional time to cure the Event of Default upon 
a showing that has commenced efforts to cure the Event of Default and that the Event of 
Default cannot be reasonably cured within the 30-day cure period.  The foregoing 
notwithstanding, City shall be under no obligation to grant additional time for the cure of an 
Event of Default under this subsection that exceeds fifteen (15) calendar days from the end 
of the initial 15-day cure period. 

  
If an Event of Default relates to a material falsehood or misrepresentation set forth in the Equipment 
Specifications that is not susceptible to a cure, City in its sole and absolute discretion may elect to 
treat the falsehood or misrepresentation as a breach of this Agreement or waive the falsehood or 
misrepresentation.  The foregoing notwithstanding, the prior waiver of a falsehood or 
misrepresentation as an Event of Default shall not operate as a waiver or any other falsehood or 
misrepresentation later discovered by City.  
 
 D. Except as otherwise specified in this Agreement, City shall cure any Event of 
Default asserted by within forty-five (45) calendar days of IPS’s issuance of a Default Notice, unless 
the Event of Default cannot reasonably be cured within the 45-day cure period.   Prior to the 
expiration of the 30-day cure period, City may submit a written request for additional time to cure 
the Event of Default upon a showing that CITY has commenced its efforts to cure the Event of 
Default and that the Event of Default cannot be reasonably cured within the 30-day cure period.  
The foregoing notwithstanding, an Event of Default dealing with CITY’s failure to timely pay any 
undisputed sums to shall be cured by City within thirty (30) calendar days from the date of IPS’s 
Default Notice to City. 
 
 E. City, in its sole and absolute discretion, may also immediately suspend IPS’s 
performance under this Agreement (or the performance of any specific task or function performed 
by under this Agreement) pending IPS’s cure of any Event of Default by giving written notice of 
CITY’s intent to suspend IPS’s performance (hereinafter, a “Suspension Notice”).  CITY may issue 
the Suspension Notice at any time upon the occurrence of an Event of Default. Upon such 
suspension, shall be compensated only for those services and tasks which have been rendered by 
to the reasonable satisfaction of CITY up to the effective date of the suspension.   No actual or 
asserted breach of this Agreement on the part of CITY shall operate to prohibit or otherwise restrict 
CITY’s ability to suspend this Agreement as provided herein. 
 
 F. No waiver of any Event of Default or breach under this Agreement shall constitute 
a waiver of any other or subsequent Event of Default or breach.  No waiver, benefit, privilege, or 
service voluntarily given or performed by a Party shall give the other Party any contractual rights 
by custom, estoppel, or otherwise.  
 
 G. The duties and obligations imposed under this Agreement and the rights and 
remedies available hereunder shall be in addition to and not a limitation of any duties, obligations, 
rights and remedies otherwise imposed or available by law.  In addition to any other remedies 
available to CITY at law or under this Agreement in the event of any breach of this Agreement, 
CITY, in its sole and absolute discretion, may also pursue any one or more of the following 
remedies: 
  
                              i.        Upon written notice to IPS, the CITY may immediately terminate this Agreement in 

whole or in part; 
  

                            ii.        Upon written notice to IPS, the CITY may extend the time of performance; 
  

                           iii.        The CITY may proceed by appropriate court action to enforce the terms of the 
Agreement to recover damages for IPS’s breach of the Agreement, obtain specific performance 
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from IPS  or to terminate the Agreement; or 
  

                           iv.        The CITY may exercise any other available and lawful right or remedy.  
  
IPS shall be liable for all reasonable attorney fees and costs plus other commercially reasonable, 
direct costs and expenses that City incurs as a result of IPS’s breach of this Agreement or in the 
City’s exercise of its remedies under this Agreement.  
 
 H. In the event City is in breach of this Agreement, IPS’s sole remedy shall be the 
suspension or termination of this Agreement and/or the recovery of any unpaid sums lawfully owed 
to under this Agreement for completed services and tasks.  In no event shall IPS be entitled to 
receive more than the amount that would be paid to for the full performance of the services required 
by this Agreement.   
 
 I. No waiver of any default or breach under this Agreement shall constitute a waiver 
of any other default or breach, whether of the same or other covenant, warranty, agreement, term, 
condition, duty or requirement contained in this Agreement.  No waiver, benefit, privilege, or service 
voluntarily given or performed by a Party shall give the other Party any contractual rights by custom, 
estoppel, or otherwise.  
  
19. FORCE MAJEURE 
  
 IPS shall not be liable for any failure to perform if presents acceptable evidence, in CITY’s 
reasonable judgment, that such failure was due to causes beyond the control and without the fault 
or negligence of IPS.  In the event that a FORCE MAJEURE event materially increases the IPS’s 
costs of performance hereunder then CITY shall make an equitable contribution to all such 
increased costs of performance to the extent that such costs are not covered by IPS’s insurances.  
  
20. NOTICES 
  
 Any notices, bills, invoices, or reports required by this Agreement shall be deemed received 
on:  (a) the day of delivery if delivered by hand or overnight courier service during IPS’s and CITY’s 
regular business hours; or (b) on the third business day following deposit in the United States mail, 
postage prepaid, to the addresses heretofore below, or to such other addresses as the parties may, 
from time to time, designate in writing.   

  
CITY: 
City of San Fernando 
117 Macneil Street 
San Fernando, CA 91340 
Attn:  City Manager 
Phone: (818) 898-1202 
E-mail:  ameyerhoff@sfcity.org 
 
  

  IPS: 
IPS Group, Inc. 
7737 Kenamar Court 
San Diego, CA 92121 
Attn: Chad Randall 
Phone: ____________ 
E-mail:____________ 
  

   
 21. NON-DISCRIMINATION AND EQUAL EMPLOYMENT OPPORTUNITY 
  

 In the performance of this Agreement, shall not discriminate against any employee, 
subcontractor, or applicant for employment because of race, color, creed, religion, sex, marital 
status, national origin, ancestry, age, physical or mental handicap, medical condition, or sexual 
orientation or other basis prohibited by law.  will take affirmative action to ensure that 
subcontractors and applicants are employed, and that employees are treated during employment 
without regard to their race, color, creed, religion, sex, marital status, national origin, ancestry, age, 
physical or mental handicap, medical condition, or sexual orientation. 
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22. PROHIBITION AGAINST ASSIGNMENT 
  
 IPS shall not delegate, transfer, subcontract or assign its duties or rights hereunder, either 
in whole or in part, without CITY’s prior written consent, which shall not be unreasonably withheld 
or delayed and any attempt to do so shall be void and of no effect.  City shall not be obligated or 
liable under this Agreement to any party other than IPS.  
  
23. ATTORNEY’S FEES 
  
 In the event either Party commences any legal action or proceeding to enforce or interpret 
the provisions of this Agreement, the prevailing party shall be entitled to recover its costs of suit, 
including reasonable attorneys’ fees. 
  
24. GOVERNING LAW; JURISDICTION 
  
 This Agreement shall be governed by and construed in accordance with the laws of the 
State of California.  In the event of litigation between the parties, venue in State trial courts shall lie 
exclusively in Los Angeles County.  In the event of litigation in a United States District Court, 
exclusive venue shall lie in the Central District of California.   
  
25. SEVERABILITY 
  
 Wherever possible, each provision of this Agreement shall be interpreted in such a manner 
as to be valid under applicable law.  If any provision of this Agreement is determined by a court of 
competent jurisdiction to be invalid, void or unenforceable, the remaining provisions shall 
nevertheless continue in full force and effect.   
  
26. AMENDMENT; MODIFICATION 
  
 No amendment, modification or supplement of this Agreement shall be valid or binding 
unless executed in writing and signed by both Parties, subject to CITY approval.  The requirement 
for written amendments, modifications or supplements cannot be waived and any attempted waiver 
shall be void and invalid. 
 
27. CAPTIONS 
  
 The captions used in this Agreement are solely for reference and the convenience of the 
parties.  The captions are not a part of the Agreement and in no way bind, limit, or describe the 
scope or intent of any provision, and shall have no effect upon the construction or interpretation of 
any provision herein. 
  
28. EXECUTION 
  
 This Agreement shall be executed in three (3) original counterparts each of which shall be 
of equal force and effect.  No handwritten or typewritten amendment, modification or supplement 
to any one counterparts shall be valid or binding unless made to all three counterparts in conformity 
with Section 27, above.  One fully executed original counterpart shall be delivered to and the two 
remaining counterparts shall remain with the CITY for archiving and day-to-day reference by the 
department responsible for administering the Agreement on the CITY’s behalf.  
 
29. AUTHORIZATION   
 Both parties represent and warrant that the person executing this Agreement on behalf of 
each party is an authorized agent who has actual authority to bind each party to each and every 
term, condition, and obligation of this Agreement and that all requirements of each party have been 
fulfilled to provide such actual authority. 
 

06/18/2018 CC Meeting Agenda Page 440 of 649



30. ENRTIRE AGREEMENT 
 
 All documents referenced as exhibits in this Agreement are hereby incorporated in this 
Agreement, including the Berkeley Contract.  Except as expressly provided in this Agreement or its 
exhibits, in the event of any conflict or inconsistency between the express provisions of this 
Agreement and provisions of any document incorporated by reference, the provisions of this 
Agreement shall prevail and control but only to the extent of the conflict or inconsistency and no 
further.  This instrument contains the entire Agreement between City and IPS with respect to the 
subject matter herein.  No other prior oral or written agreements are binding on the parties.  Any 
modification of this Agreement will be effective only if it is in writing and executed by City and IPS. 
 
 
31. SURVIVAL OF PROVISIONS AND OBLIGATIONS  
 
 Any provision of this Agreement, which by its nature must be exercised after termination of 
this Agreement, will survive termination and remain effective for a reasonable time. Any obligation 
that accrued prior to termination of this Agreement will survive termination of this Agreement. 
 
 
 
  

(SIGNATURES ON NEXT PAGE) 
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IN WITNESS WHEREOF, the parties have executed this Agreement as of the date first written 
above. 
  
 CITY OF SAN FERNANDO 
  
  

  IPS GROUP, INC. 
  

  
________________________________ 
Alex Meyerhoff, City Manager 
  
  
Date:__________________________ 

  
  
  

  
By:______________________________ 
  
Name:____________________________ 
  
Date:____________________________ 
  

  
 
 
APPROVED AS TO FORM: 
  
  
________________________________ 
City Attorney 
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EXHIBIT “A” 

WRITTEN QUOTE  
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Date: June 14, 2018

Sales Quote #:

Customer ID: 

Ship to:

7737 Kenamar Ct

San Diego CA  92121

858‐226‐0867

Salesperson Job Shipping Method Shipping Terms Delivery D Paymen Due Date

NA Ground FOB San Diego TBD Net 30

Qty Item # Line Total

100.00 M5 47,500.00$

5.00 125.00$

3.00 207.00$

3.00 147.00$

1.00 115.00$

5.00 150.00$

‐$

‐$

‐$

‐$

‐$

‐$

‐$

‐$

‐$

‐$

‐$

‐$

‐$

‐$

Subtotal 48,244.00$

Sales Tax 0.1000 

Total 53,068.40$

Quote

IPS Group, Inc.

Coin Validator

Thank you for your business!

3 Cell Battery Pack

M5 Smart Meter (includes freight, installation and a 12 

month warranty)

Keypad Assembly

Attn: 

Hybrid Card Reader

Daisy Chain Charger

Address on file

Description Unit Price

$475

$69

$115

$25

$49

To accept this quote please sign and return:___________________________________________   

5601 Oberlin Dr., Suite 100, San Diego, CA  92121 ‐ Tel:858.404.0607 Fax:858.408.3352 ‐ sales@ipsgroupinc.com

Purchase Order:______________________________________

Any additional costs for permitting/tax will be added to the final invoice cost

$30
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EXHIBIT “B” 
BERKELEY CONTRACT 
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1387 Fairport Road, Ste. 1000B-1 

Fairport, NY  14450 

   Phone: (585) 419-9190 / Fax: (585) 419-9110 

RealLease.com 

May 23, 2018 

Nick Kimball, Deputy City Manager 
City of San Fernando 
117 Macneil Street 
San Fernando, CA  91340 

Dear Nick: 

ROC Leasing LLC dba Real Lease is pleased to present the following Lease Approval for the City of 

San Fernando, CA. The terms and provisions are subject to there being no material change in Lessee’s 

financial condition and are pursuant to the following terms and conditions. 

Lessee City of San Fernando, CA 

Vendor IPS Group, Inc. 

Leased Equipment Cost $53,068.40 

Leased Equipment 100 M5 Smart Parking Meters with assembly, coin validator, reader, 

charger and battery pack 

Thirty-Six (36) Months  $1,590.25 per month 

Rate:  4.98% 

End of Lease Option $1.00 

Rate Adjustment The above quote is fixed and will be held until 6/6/2018. If the 

transaction does not commence until after that time the rates will 

be adjusted in conjunction with the then corresponding U.S. 

Treasury Instruments as published in the Wall Street Journal. 

The Lease Agreement will provide for fixed lease payments for 

the term of the Lease. 

We appreciate the opportunity to provide lease financing for your upcoming equipment needs. Please call 

our office at (585) 419-7911 with any questions. 

Sincerely, 

Patti Moore 
Patti Moore, Partner 

President 

ATTACHMENT "B" 
CONTRACT NO. 1890
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ATTACHMENT "C"
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REVIEW:      ☐ Finance Department        ☐ Deputy City Manager       ☐ City Manager 

AGENDA REPORT 

CITY COUNCIL                 117 MACNEIL STREET, SAN FERNANDO, CA 91340                 (818) 898‐1201                 WWW.SFCITY.ORG 

To:  Mayor Sylvia Ballin and Councilmembers 
   
From:    Councilmember Joel Fajardo 
     
Date:    June 18, 2018 
 
Subject:  Discussion Regarding an Automatic Vote Recount Policy  

RECOMMENDATION: 

I have placed this on the agenda for City Council discussion and consideration.   
 
   
BACKGROUND: 

At the June 4, 2018 City Council meeting, staff was directed to report back with information and 
options with regard to the ability of the City to implement an automatic vote recount policy when 
the margin of victory in an election falls under some specified percentage. 
 
 
ANALYSIS: 
 
City staff (i) surveyed cities; (ii) reached out to the City Clerks Association; and (iii) discussed the 
matter with the office of the County Registrar Recorder/County Clerk (“County Registrar”).  The 
County Registrar was only aware of one city that has an automatic recount policy: the Charter 
City  of  Long  Beach.   The  County  Registrar  was  unaware  of  any  general  law  city  having  an 
automatic recount policy and speculated that this is likely attributable to the fact that Charter 
cities (like Long Beach) have powers that general law cities (like San Fernando) do not in terms 
organizing their elections and election procedures.    Under the “general law” which general law 
cities  like  San  Fernando  are  subject  to,  recounts  may  be  undertaken  at  the  behest  of  the 
election’s official if he/she suspects there is error in the voting; by a voter, provided the voter 
pays the cost of the recount; or by court order on petition by the district attorney.    
 
 
BUDGET IMPACT: 

There is no impact to the budget by discussing this item.  Additional future costs to be determined 
based on City Council direction. 
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