
 
 

 
Staff Contact Nick Kimball, City Manager 

 

 
SAN FERNANDO CITY COUNCIL 

REGULAR MEETING NOTICE AND AGENDA 

JUNE 17, 2019 – 6:00 PM  

CITY HALL COUNCIL CHAMBERS 
117 MACNEIL STREET 

SAN FERNANDO, CA 91340 
 

 
CALL TO ORDER/ROLL CALL 
 
Mayor Joel Fajardo 
Vice Mayor Sylvia Ballin 
Councilmember Robert C. Gonzales 
Councilmember Antonio Lopez 
Councilmember Hector A. Pacheco 
 
 
PLEDGE OF ALLEGIANCE 
 
Led by Personnel Manager Michael Okafor  
 
 
APPROVAL OF AGENDA 
 
 
PRESENTATIONS 
 
a) INTRODUCTION OF 2019 EDUCATION COMMISSION PROGRAM SCHOLARSHIP RECIPIENTS 

Vice Mayor Sylvia Ballin 
 

b) PRESENTATION BY KIDNEYS QUEST FOUNDATION, INC. 
President Carolyn Urquidez  
 

c) RECOGNITION OF KIDNEYS QUEST FOUNDATION, INC. PRESIDENT CAROLYN URQUIDEZ  
   Vice Mayor Sylvia Ballin   

 
 
DECORUM AND ORDER 
 
The City Council, elected by the public, must be free to discuss issues confronting the City in an 
orderly environment.  Public members attending City Council meetings shall observe the same 
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rules of order and decorum applicable to the City Council (SF Procedural Manual).  Any person 
making impertinent derogatory or slanderous remarks or who becomes boisterous while 
addressing the City Council or while attending the City Council meeting, may be removed from 
the room if the Presiding Officer so directs the sergeant-at-arms and such person may be barred 
from further audience before the City Council. 
 
 
PUBLIC STATEMENTS – WRITTEN/ORAL 
 
There will be a three (3) minute limitation per each member of the audience who wishes to make 
comments relating to City Business.  Anyone wishing to speak, please fill out the blue form 
located at the Council Chambers entrance and submit it to the City Clerk.  When addressing the 
City Council please speak into the microphone and voluntarily state your name and address. 
 
 
CITY COUNCIL - LIAISON UPDATES 
 
 
CONSENT CALENDAR 
 
Items on the Consent Calendar are considered routine and may be disposed of by a single motion 
to adopt staff recommendation. If the City Council wishes to discuss any item, it should first be 
removed from the Consent Calendar. 
 
1) REQUEST TO APPROVE MINUTES OF JUNE 3, 2019 – SPECIAL MEETING 

 
2) CONSIDERATION TO ADOPT A RESOLUTION APPROVING THE WARRANT REGISTER  
 

Recommend that the City Council adopt Resolution No. 19-062 approving the Warrant 
Register. 

 
3) CONSIDERATION TO ADOPT A RESOLUTION AMENDING THE CITY COUNCIL PROCEDURAL 

MANUAL AND ADOPT POLICIES PERTAINING TO CITY COUNCIL CONTACTS AND 
ATTORNEY SERVICES 

 
Recommend that the City Council: 
 
a. Adopt Resolution No. 7916 amending the City Council Procedural Manual to reflect 

final changes made by the City Council; and 
 

b. Adopt Administrative Policies pertaining to City Council Contacts and Attorney 
Services. 
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4) CONSIDERATION TO ADOPT RESOLUTIONS APPROVING THE SALARY PLAN AND TABLE OF 
ORGANIZATION FOR FISCAL YEAR (FY) 2019-2020 

 
Recommend that the City Council: 
 
a. Adopt Resolution No. 7919 approving the Salary Plan for FY 2019-2020; 

 
b. Adopt Resolution No. 7920 approving the Table of Organization for FY 2019-2020; and 

 
c. Authorize the City Manager to make non-substantive corrections and execute all related 

documents.  
 
5) CONSIDERATION TO APPROVE A REVISED CONTRACT WITH JOHN ROBINSON 

CONSULTING INCORPORATED FOR UPPER RESERVOIR REPLACEMENT ENGINEERING 
DESIGN SERVICES 

 
Recommend that the City Council: 
 
a. Approve a Professional Services Agreement with John Robinson Consulting 

Incorporated (Contract No. 1912) in the amount of $469,891 for Upper Reservoir 
Replacement Engineering Design Services; and 

 
b. Authorize the City Manager to execute the Agreement and all related documents. 

 
6) CONSIDERATION TO AUTHORIZE A NOTICE OF COMPLETION FOR THE SAN FERNANDO 

ROAD STREET IMPROVEMENTS BETWEEN SOUTH HUNTINGTON STREET AND SAN 
FERNANDO MISSION BOULEVARD, CDBG PROJECT NO. 601994-18 JOB NO. 7606, PLAN 
NO. P-729 

 
Recommend that the City Council: 

 
a. Accept the improvements as constructed by Excel Paving Company and consider the 

work complete;  
 
b. Authorize the issuance and filing of the “Notice of Completion” with the Los Angeles 

County Office of the Registrar-Recorder/County Clerk;  
 
c. Authorize the release of the five percent retention ($19,446.09) after a 35-day lien 

period from the date the Notice of Completion is recorded; 
 
d. Authorize the City Manager, or designee, to approve a First Amendment to the 

Construction Contract (Contract No. 1900(a)) and necessary change orders with Excel 
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Paving Company in the amount of $48,029 for a total contract amount to $388,922; 
and 

 
e. Approve a budget appropriation (Resolution No. 7924) in the amount of $79,751 from 

the CDBG Unallocated Fund Balance, Local Transportation Fund: 015, and Sewer Fund: 
072-360 to cover the increase to the overall project amount. 

 
7) CONSIDERATION TO ADOPT A RESOLUTION SETTING THE FISCAL YEAR (FY) 2019-2020 

ARTICLE XIIIB APPROPRIATIONS (GANN) LIMIT 
 

Recommend that the City Council adopt Resolution No. 7925 setting the FY 2019-2020 
Article XIIIB Appropriation Limit at $55,310,188. 

 
8) CONSIDERATION TO APPROVE CO-SPONSORSHIP OF THE SAN FERNANDO VALLEY 

MESOAMERICAN BALLGAME DELEGATION AND THE USE OF THE CITY SEAL 
 

Recommend that the City Council: 
 

a. Approve the Co-Sponsorship of the San Fernando Valley Mesoamerican Ballgame 
Delegation to launch on June 20, 2019; 

 
b. Authorize the use of Rudy Ortega Sr. Park (2025 Fourth Street) to host a Press 

Conference detailing the inauguration of the Mesoamerican Ballgame team in 
California and the Indigenous Women’s Summer Solstice Ceremony on June 21, 2019 
through June 22, 2019, to waive any and all fees; and 

  
c. Approve the use of the City Seal on the print material and social media pursuant to City 

Council Resolution No. 6904. 
 

9) CONSIDERATION TO APPROVE A RESOLUTION AUTHORIZING THE CITY TO ENTER INTO AN 
AGREEMENT WITH THE CALIFORNIA DEPARTMENT OF WATER RESOURCES 

 
Recommend that the City Council: 
 
a. Adopt Resolution No. 7927 authorizing the City to enter into a Funding Agreement with 

the State of California Department of Water Resources to receive funds for the Upper 
Reservoir No. 4 Replacement Project;  
 

b. Authorize the City Attorney to review and approve the Funding Agreement;  
 
c. Upon City Attorney approval, authorize the City Manager to execute the agreement on 

behalf of the City (Contract No. 1921); and 
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d. Adopt Budget Resolution No. 7928 amending the budget for FY 2018-2019 adopted on
June 8, 2018.

10) CONSIDERATION TO APPROVE AUTHORIZATION TO WRITE-OFF BAD DEBT FOR FISCAL
YEAR (FY) 2018-2019

Recommend that the City Council authorize staff to write-off bad debt(s) from uncollectible
utility accounts and loan receivable for FY 2018-2019.

ADMINISTRATIVE REPORTS 

11) CONSIDERATION TO APPROVE A RESOLUTION ADOPTING MITIGATED NEGATIVE
DECLARATION FOR THE SAN FERNANDO REGIONAL PARK INFILTRATION PROJECT

Recommend that the City Council approve Resolution No. 7926 adopting a Mitigated
Negative Declaration for the San Fernando Regional Park Infiltration Project.

12) PARKING ENFORCEMENT UPDATE

Recommend that the City Council receive and file this report.

13) CONSIDERATION OF A LETTER IN OPPOSITION OF THE PROPOSED RULE, PERTAINING TO
SECTION 214 OF THE HOUSING AND COMMUNITY DEVELOPMENT ACT OF 1980, BY THE
DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT

This item was placed on the agenda by Councilmember Robert C. Gonzales.

STAFF COMMUNICATION INCLUDING COMMISSION UPDATES 

GENERAL COUNCIL COMMENTS 

RECESS TO CLOSED SESSION 

A) CONFERENCE WITH LABOR NEGOTIATOR
G.C. §54957.6
Designated City Negotiators:

City Manager Nick Kimball 
City Attorney Rick Olivarez 
Assistant City Attorney Richard Padilla 

Employees and Employee Bargaining Units that are the Subject of Negotiation: 
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 San Fernando Management Group (SEIU, Local 721) 
 San Fernando Public Employees’ Association (SEIU, Local 721) 
 San Fernando Police Officers Association 
 San Fernando Police Officers Association Police Management Unit 
 San Fernando Police Civilian Association 
 San Fernando Part-time Employees’ Bargaining Unit (SEIU, Local 721) 
 All Unrepresented Employees 

 

B) PUBLIC EMPLOYEE PERFORMANCE EVALUATION  
G.C. §54957 

 Title of Employee: City Manager 
  

C) CONFERENCE WITH REAL PROPERTY NEGOTIATOR 
G.C. §54956.8 
Property:  13441 Foothill Blvd., Sylmar, City of Los Angeles 
Agency Negotiator:  City Manager Nick Kimball, Lead Negotiator 
 City Attorney Rick Olivarez 

Assistant City Attorney Richard Padilla 
Negotiating Parties: Brian Board and Christina Garay of Rodeo Realty on behalf of 

Richard C. Patterson, as to an undivided 50% interest in the subject 
property and David M. Kull and Ronna Kull, Trustees of the David and 
Ronna Kull Trust dated March 30, 2007, as to an undivided 50% interest 
in the subject property 

Under Discussion: Price and Terms of Payment as relates to Option to Purchase 
Agreement 

 
 

RECONVENE/REPORT OUT FROM CLOSED SESSION 
 
 
ADJOURNMENT 
 
I hereby certify under penalty of perjury under the laws of the State of California that the foregoing 
agenda was posted on the City Hall bulletin board not less than 72 hours prior to the meeting. 
 
Elena G. Chávez, CMC 
City Clerk 
Signed and Posted:  June 13, 2019 (4:00 p.m.)  
Agendas and complete Agenda Packets (including staff reports and exhibits related to each item) are posted on the City’s Internet website 
(www.sfcity.org).  These are also available for public reviewing prior to a meeting in the City Clerk Department. Any public writings distributed by 
the City Council to at least a majority of the Councilmembers regarding any item on this regular meeting agenda will also be made available at 
the City Clerk Department at City Hall located at 117 Macneil Street, San Fernando, CA, 91340 during normal business hours.  In addition, the City 
may also post such documents on the City’s website at www.sfcity.org. In accordance with the Americans with Disabilities Act of 1990, if you 
require a disability-related modification/accommodation to attend or participate in this meeting, including auxiliary aids or services please call 
the City Clerk Department at (818) 898-1204 at least 48 hours prior to the meeting. 
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SAN FERNANDO CITY COUNCIL 
MINUTES 

 
JUNE 3, 2019 – 5:00 P.M. 

SPECIAL MEETING 
 

City Hall Community Room 
117 Macneil Street 

San Fernando, CA  91340 
 
 
CALL TO ORDER/ROLL CALL 
 
Mayor Joel Fajardo called the meeting to order at 5:00 p.m. 
 
Present: 
 

Council: Mayor Joel Fajardo, Vice Mayor Sylvia Ballin, Councilmembers Robert C. 
Gonzales (arrived at 5:10 p.m.), Antonio Lopez and, Hector A. Pacheco 
(arrived at 5:53 p.m.)   

  
Staff: City Manager Nick Kimball, Assistant City Attorney Richard Padilla, and 

City Clerk Elena G. Chávez  
 
 
APPROVAL OF AGENDA 
 
Motion by Councilmember Lopez, seconded by Vice Mayor Ballin, to approve the agenda.  By 
consensus, the motion carried. 
 

 
PUBLIC STATEMENTS – WRITTEN/ORAL 
 
None 
 
 
RECESS TO CLOSED SESSION (5:01 P.M.) 
 
By consensus, Councilmembers recessed to the following Closed Session as announced by 
Assistant City Attorney Padilla: 
 
A) CONFERENCE WITH LABOR NEGOTIATOR 

G.C. §54957.6 
 Designated City Negotiators: 

 City Manager Nick Kimball 
 City Attorney Rick Olivarez 

Assistant City Attorney Richard Padilla  
Employees and Employee Bargaining Units that are the Subject of Negotiation: 
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 San Fernando Management Group (SEIU, Local 721) 
 San Fernando Public Employees’ Association (SEIU, Local 721) 
 San Fernando Police Officers Association 
 San Fernando Police Officers Association Police Management Unit 
 San Fernando Police Civilian Association 
 San Fernando Part-time Employees’ Bargaining Unit (SEIU, Local 721) 
 All Unrepresented Employees 

 
 
RECONVENE/REPORT OUT FROM CLOSED SESSION (6:07 P.M.) 
 
Assistant City Attorney Padilla reported the following: 
 
Item A – General update was given by the City Manager and Special Counsel, feedback was 
given by the City Council, but no final action was taken. 
 
 
ADJOURNMENT (6:08 P.M.)  
 
Motion by Councilmember Gonzales, seconded by Vice Mayor Ballin, to adjourn the meeting.  
By consensus, the motion carried. 
 
 
 
 I do hereby certify that the foregoing is a true and 

correct copy of the minutes of June 3, 2019, meeting as 
approved by the San Fernando City Council. 
 
____________________________ 
Elena G. Chávez 
City Clerk 
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REVIEW:      ☒ Finance Department        ☒ Deputy City Manager       ☒ City Manager 

 

 

 

 

 

 

 

 

AGENDA REPORT 

FINANCE DEPARTMENT                 117 MACNEIL STREET, SAN FERNANDO, CA 91340                 (818) 898-7307                 WWW.SFCITY.ORG 

To: Mayor Joel Fajardo and Councilmembers 
  
From:  Nick Kimball, City Manager 
    
Date:  June 17, 2019 
 
Subject: Consideration to Adopt a Resolution Approving the Warrant Register 

RECOMMENDATION: 

It is recommended that the City Council adopt Resolution No. 19-062 (Attachment “A”) 
approving the Warrant Register. 
 
  
BACKGROUND: 

For each City Council meeting the Finance Department prepares a Warrant Register for Council 
approval.  The Register includes all recommended payments for the City. Checks, other than 
special checks, generally are not released until after the Council approves the Register.  The 
exceptions are for early releases to avoid penalties and interest, excessive delays and in all 
other circumstances favorable to the City to do so.  Special checks are those payments required 
to be issued between Council meetings such as insurance premiums and tax deposits.  Staff 
reviews requests for expenditures for budgetary approval and then prepares a Warrant Register 
for Council approval and or ratification.  Items such as payroll withholding tax deposits do not 
require budget approval. 
 
The City Manager hereby certifies that all requests for expenditures have been signed by the 
department head, or designee, receiving the merchandise or services thereby stating that the 
items or services have been received and that the resulting expenditure is appropriate.  The 
City Manager hereby certifies that each warrant has been reviewed for completeness and that 
sufficient funds are available for payment of the warrant register. 
 
 
ATTACHMENT: 

A. Resolution No. 19-062  
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ATTACHMENT “A” 

RESOLUTION NO. 19-062 

 

 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 

SAN FERNANDO ALLOWING AND APPROVING FOR 

PAYMENT DEMANDS PRESENTED ON DEMAND/ WARRANT 

REGISTER NO.  19-062 

 

 

THE CITY COUNCIL OF THE CITY OF SAN FERNANDO DOES HEREBY 

RESOLVE, FIND, DETERMINE AND ORDER AS FOLLOWS: 

 

1.  That the demands (EXHIBIT “A”) as presented, having been duly audited, for 

completeness, are hereby allowed and approved for payment in the amounts as shown to 

designated payees and charged to the appropriate funds as indicated. 

 

2.  That the City Clerk shall certify to the adoption of this Resolution and deliver it to the 

City Treasurer. 

 

PASSED, APPROVED, AND ADOPTED this 17th day of June, 2019. 

 

  

                 

Joel Fajardo, Mayor       

ATTEST: 

 

 

 

      

Elena G. Chávez, City Clerk 

 

 

STATE OF CALIFORNIA  ) 

COUNTY OF LOS ANGELES ) ss 

CITY OF SAN FERNANDO ) 

 

I HEREBY CERTIFY that the foregoing Resolution was approved and adopted at a 

regular meeting of the City Council held on the 17th day of June, 2019, by the following vote to 

wit: 

 

AYES: 

 

NOES: 

 

ABSENT: 

 

 

      

Elena G. Chávez, City Clerk 
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AGENDA REPORT 

CITY CLERK DEPARTMENT                 117 MACNEIL STREET, SAN FERNANDO, CA 91340                 (818) 898-1204                 WWW.SFCITY.ORG 

REVIEW:      ☐ Finance Department      ☐ Deputy City Manager      ☐ City Manager 

 

 
To: Mayor Joel Fajardo and Councilmembers 
  
From:  Nick Kimball, City Manager 
 By: Elena G. Chávez, City Clerk 
  Richard Padilla, Assistant City Attorney 
   
Date:  June 17, 2019 
 
Subject: Consideration to Adopt a Resolution Amending the City Council Procedural 

Manual and Adopt Policies Pertaining to City Council Contacts and Attorney 
Services 

 
 
RECOMMENDATION: 
 
It is recommended that the City Council: 
 
b. Adopt Resolution No. 7916 (Attachment “A”) amending the City Council Procedural Manual 

to reflect final changes made by the City Council; and 
 
c. Adopt Administrative Policies pertaining to City Council Contacts and Attorney Services 

(Attachments “B” and “C”). 
 
 
BACKGROUND: 
 
1. On March 26, 2019, Mayor Fajardo and Vice Mayor Ballin met with City Manager Nick 

Kimball and City Clerk Elena G. Chávez to discuss the Procedural Manual and Administrative 
Policies pertaining to City Council Contacts and Attorney Services. 

 
2. On April 2, 2019, the City Council met to discuss various changes to the Procedural Manual 

and both Administrative Policies and staff was directed to re-agendize with the 
recommended changes/revisions for final approval by the City Council. 
 

3. On May 6, 2019, the City Council again discussed the Procedural Manual and Administrative 
Policies, made additional changes, and directed staff to re-agendize for final approval by the 
City Council. 
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Consideration to Adopt a Resolution Amending the City Council Procedural Manual and Adopt Policies 
Pertaining to City Council Contacts and Attorney Services 
Page 2 of 2 
 

BUDGET IMPACT: 
 
There is no impact to the budget by discussing this item.  Additional future costs to be determined 
based on City Council direction. 
 
 
ATTACHMENTS: 
 
A. Resolution No. 7916 (including Exhibit “A”/Procedural Manual – redline and strikeout format) 
B. City Council Contacts Policy (redline and strikeout format) 
C. City Attorney Services Policy (redline and strikeout format) 
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RESOLUTION NO. 7916 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF SAN 
FERNANDO, CALIFORNIA, AMENDING VARIOUS PROVISIONS 
OF THE SAN FERNANDO PROCEDURAL MANUAL 

 
 
WHEREAS, the City Council adopted its Procedural Manual (Manual) for the Conduct of 

City Council Meetings in the City of San Fernando on July 3, 1995 by Resolution No. 6434, and 
amended the Procedural Manual on March 16, 1998 by Resolution No. 6604, on August 7, 2000 
by Resolution No. 6743, on July 21, 2003 by Ordinance No. 1543, on July 20, 2009 by Resolution 
7328, on December 7, 2009 by Resolution No. 7346, on May 3, 2010 by Resolution No. 7376, on 
September 19, 2011 by Resolution No. 7454, on May 4, 2015 by Resolution No. 7664, on October 
19, 2015 by Resolution No. 7704, on May 7, 2018 by Resolution No. 7850, on August 20, 2018 
by Resolution No. 7883, and on March 18, 2019 by Resolution No. 7907; and 

WHEREAS, the Manual sets forth procedures regarding the conduct of City business, 
including, but not limited to, regular meetings, special meetings, agendas, noticing, decorum, 
voting, adoption of resolutions and ordinances, minutes and reorganization, but does not 
thoroughly address Council committees; and 

WHEREAS, the City Council desires to amend the Manual (Exhibit “A”) by revising 
various sections.  

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF SAN FERNANDO 
DOES HEREBY RESOLVE, FIND, DETERMINE, AND ORDER AS FOLLOWS: 

SECTION 1.  The City Council finds that all of the facts set forth in this Resolution are 
true and correct. 

SECTION 2.  The revised form of the Manuel is attached to this Resolution as Exhibit 
“A” which is attached and incorporated hereto by this reference.  The changes to the Manual are 
indicated in redline and strikeout format as indicated in Exhibit “A”.  

SECTION 3.  The Mayor shall sign and the City Clerk shall certify to the passage and 
adoption of this Resolution.  This Resolution shall take effect and be in full force immediately.     

 
PASSED, APPROVED AND ADOPTED by the City Council of the City of San 

Fernando at a regular meeting held on this 17th day of June 2019. 
 
 
 

______________________________ 
      Joel Fajardo, Mayor 

ATTACHMENT “A” 

06/17/2019 CC Meeting Agenda Page 41 of 384



2 

ATTEST: 

____________________________________ 
Elena G. Chávez, City Clerk 
 
 
STATE OF CALIFORNIA  ) 
COUNTY OF LOS ANGELES ) ss 
CITY OF SAN FERNANDO ) 
 

I HEREBY CERTIFY that the foregoing Resolution was approved and adopted at a 
regular meeting of the City Council held on the 17th day of June 2019, by the following vote to 
wit: 

 
AYES: 
 
NOES:  
 
ABSENT:   
 
 

      
Elena G. Chávez, City Clerk          
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POLICY/PROCEDURE 

SUBJECT ISSUANCE 

CITY COUNCIL CONTACTS 

ORIGINAL DATE 

 August 19, 1986 
EFFECTIVE 

 August 19, 1986 
CURRENT DATE 

 June 17, 2019 
EFFECTIVE 

 June 17, 2019 
CATEGORY POLICY NO. SUPERSEDES 

CITY COUNCIL POLICY/PROCEDURE ADM-001 May 18, 2015 

MANAGEMENT POLICY/PROCEDURES 

SECTION I. PURPOSE 
 
This policy established the procedure for: 
 
(1) Staff contacts initiated by Councilmembers; and 
(2) Councilmember contacts initiated by employees 
 
This policy is put into place to support proper channels of communication between Councilmembers and 
employees and conservation of Councilmembers and staff time. 

SECTION II. STAFF CONTACTS INITIATED BY COUNCILMEMBERS. 
 
The City Council shall contact the City Manager if a Councilmember has a question or wishes to discuss a City 
related business matter with a staff member. Requests for information that can be retrieved from established 
records will be accommodated. Requests for information that requires generating studies or analysis will be 
accommodated in accordance with priorities, staff time availability, and City Manager or majority of the City 
Council approval. All other employees who are contacted by Councilmembers are required to advise their direct 
supervisor or the City Manager of the contact and the nature of the business related discussion. 
 

A. Contact with City Manager.   Except as otherwise provided under this Section or under Section III, City 
Council shall contact the City Manager if a Councilmember has a question or wishes to discuss a City 
related business matter with a staff member. Requests for information that can be retrieved from 
established records will be accommodated. Requests for information that requires generating studies 
or analysis will be accommodated in accordance with priorities, staff time availability, and City Manager 
or majority of the City Council approval.  

 
A. Each Councilmember shall comply with the provisions of Section 2-123 (Relations with council) of 

the San Fernando Municipal Code (hereinafter, "Section 2-123") with respect to interactions 
between the Councilmember and subordinate employees of the City Manager.  A Councilmember 
may not direct the work of subordinate employees of the City Manager nor may a Councilmember 
directly assign tasks to such subordinate employees.   With respect to Councilmember-initiated 
contacts that may reasonably be classified as "inquiry" within the meaning of Section 2-123, all 
employees who respond to such inquiries shall also notify his or her immediate supervisor or the 
City Manager of such inquiry and any information provided to the Councilmember.  The foregoing 

ATTACHMENT “B” 

Strikeout 
Suggested wording 
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 CITY COUNCIL CONTACTS 

Administration Department  |  117 Macneil Street  |  San Fernando, CA 91340  |  (818) 898-1202  |  Policy # Policy # ADM-001  |  Page 2 of 3 

POLICY/PROCEDURE: 

notwithstanding, Councilmember inquires relating to personnel matters shall be routed through the 
City Manager and not the City Manager's subordinate staff.    

 
B. Nothing in this policy shall be construed to prohibit communications or contacts had between a 

Councilmember and a City employee (i) which relates solely to Constitutionally protected 
campaigning activities, provided such communications or contacts are not undertaken during an 
employees working hours and are not conducted using City funds or resources; or (ii) which are of a 
purely social and non-work-related.  Employees shall also be under no obligation to report such 
communications or contacts to the City Manager as would otherwise be the case for inquiries 
referenced under paragraph A, above.  

 

SECTION III. COUNCIL CONTACTS INITIATED BY EMPLOYEES. 
 

Councilmembers may be contacted by a department head if the department head has questions or wishes to 
discuss some matter upon approval of the City Manager. All requests by employees other than department 
heads to speak to a Councilmember regarding City related business shall be submitted to their direct supervisor 
for consideration. The request will include the subject matter and the reason necessitating the contact. 
Employees are not to contact Councilmembers directly on City time; failure to comply with this directive may 
result in disciplinary action. 
 

A.  When an employee is required to make contact with a Councilmember in the course of the employee’s 
performance his or her official job duties, a Councilmember may participate in such employee-initiated 
contact, provided the employee was authorized to initiate such contact by his or her department head 
or the City Manager.   All requests by employees other than department heads to speak to a 
Councilmember regarding City related business shall be submitted to their department head or the City 
Manager for consideration. . The request will include the subject matter and the reason necessitating 
the contact. Employees are not to contact Councilmembers directly regarding non-City business on City 
time; failure to comply with this directive may result in disciplinary action. 

 

SECTION IV. MISCELLANEOUS. 
 
A. Unless an individual Councilmember has been designated to serve as the City’s designated labor 

negotiator by a majority of the full membership of the City Council at a meeting of the City Council, 
individual Councilmembers shall refrain from initiating communications or other similar contacts with 
any representative of City collective bargaining units for the purpose of negotiating with such 
bargaining units on the City’s or City Council’s behalf in outstanding contract negotiations.  A 
Councilmember shall not hold himself or herself out as the City’s designated labor negotiator unless 
he or she has been appointed act in that capacity by the City Council.  

 
B. In the event of an unsolicited communication or contact initiated by any representative of a City 

collective bargaining unit (including any City employee acting in a representative capacity on behalf 
of his or her bargaining unit) during outstanding contract negotiations, the Councilmember shall 
refrain from disclosing any privileged or otherwise confidential information or documentation to the 
bargaining unit representative, including, but not limited to, any privileged or confidential 
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information obtained in closed session.  During such unsolicited communications or contacts, 
Councilmembers shall refrain from providing any promises or assurances as to the outcome of any 
negotiations and shall promptly disclose any information or documentation provided to the 
Councilmember by the bargaining unit representative that is pertinent to the negotiations to the City 
Manager so that it may be shared with, and vetted by, the full membership of the City Council, the 
City Manager and the City’s designated labor negotiator(s).  Nothing in this paragraph shall be 
construed to grant permission to an individual Councilmember to disclose any information or 
documentation that is privileged or otherwise confidential at any other time, including times when 
the City is not engaged in contract negotiations with any one or more of its collective bargaining 
units.  

 

 
SECTION V. AUTHORITY 
 

By order of City Council Motion (Item No. __), Policy adopted by the City Council on _______. 
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POLICY/PROCEDURE 

SUBJECT ISSUANCE 

ATTORNEY SERVICES 

ORIGINAL DATE 

June 5, 1995 
EFFECTIVE 

 June 5, 1995 
CURRENT DATE 

June 17, 2019 
EFFECTIVE 

 June 17, 2019  
CATEGORY POLICY NO. SUPERSEDES 

CITY COUNCIL POLICY ADM-002 May 18, 2015 

MANAGEMENT POLICY/PROCEDURES 

SECTION I. PURPOSE AND SCOPE.  

A. Assure equal access to City Attorney services for all Councilmembers. 
 

B. Control costs and make effective use of time. 
 

C. Assure that the City Attorney is not working on assignments that are at cross purposes with adopted 
City Council policy. 

 
D. Assure that Councilmembers have personal advice on conflict issues. 

 
E. Assure that City Attorney remains a key member of the management team. 

SECTION II. PROCEDURE. 
 
The City Council has adopted the following policy for use of City Attorney services: 

A. Any Councilmember should be able to contact and communicate with the City Attorney to discuss any 
matter within the subject matter jurisdiction of the City, and for general information regarding conflict of 
interest issues, FPPC filing requirements, ethics-related issues and the like, without such information 
having to be shared with other Councilmembers, unless the City Attorney is ethically required to disclose 
such information to the City Council as a whole pursuant to applicable State Bare Rules or other applicable 
laws. It is also understood that by communicating with individual Councilmembers in such a manner, no 
attorney client relationship shall exist, or be created, as between the City Attorney and individual 
Councilmembers. 

 
B. Work to be performed by the City Attorney which is requested by an individual Councilmember requiring 

substantial research or activity (more than three (3) five (5) hours) should be assigned based on approval by 
the City Manager. 

 
C. Any individual Councilmember should be able to ask the City Attorney to provide information or research 

a matter relevant to the business of the City, provided that, in the best judgement of the City Attorney 
and the individual Councilmember (or the City Manager depending on the nature of the request) the 
request is not of a magnitude, either in terms of workload or policy, which would require that it more 
appropriately be assigned to staff through the collective direction of the City Council or the City Manager, as 
appropriate. 

 

ATTACHMENT “C” 

Strikeout 
Suggested wording 
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D. All work products requiring substantial research or activity (more than three (3) five (5) hours) should be 
copied to all Councilmembers and staff (with the exception noted in (1)). 

 
E. When City Council has taken formal action completing an item, City Attorney research should not be expected 

without further authorization. 

SECTION III. AUTHORITY. 
 
By order of City Council Motion (Item No. __), Policy adopted by the City Council on _______. 
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REVIEW:      ☒ Finance Department      ☒ Deputy City Manager      ☒ City Manager 

 

 

 

 

 

 

 

 

AGENDA REPORT 

ADMINISTRATION DEPARTMENT                 117 MACNEIL STREET, SAN FERNANDO, CA 91340                 (818) 898-1202                 WWW.SFCITY.ORG 

To: Mayor Joel Fajardo and Councilmembers 
  
From:  Nick Kimball, City Manager 
  By:   Michael E. Okafor, Personnel Manager 
 
Date:  June 17, 2019 
 
Subject: Consideration to Adopt Resolutions Approving the Salary Plan and Table of 

Organization for Fiscal Year 2019-2020 

RECOMMENDATION: 

It is recommended that the City Council: 
 
a. Adopt Resolution No. 7919 (Attachment “A”) approving the Salary Plan for Fiscal Year (FY) 

2019-2020; 
 

b. Adopt Resolution No. 7920 (Attachment “B”) approving the Table of Organization for FY 
2019-2020; and 

 
c. Authorize the City Manager to make non-substantive corrections and execute all related 

documents. 
 

  
BACKGROUND: 

  
1. On June 15, 2015, the City Council approved a four-year Memorandum of Understanding 

(MOU) (Contract No. 1789) with the San Fernando Police Officers’ Association (SFPOA) that 
includes certain changes in salaries and benefits for FY 2015-2016 through FY 2018-2019.  

 
2. On August 3, 2015, the City Council approved a four-year MOU (Contract No. 1793) with the 

San Fernando Police Officers’ Association – Police Management Unit (SFPOA-PMU) that 
includes certain changes in salaries and benefits for FY 2015-2016 through FY 2018-2019.  

 
3. On August 3, 2015, the City Council adopted Resolution No. 7692, establishing the salary 

and benefits for non-sworn Department heads for FY 2015-2016 through FY 2018-2019.  
 

4. On December 7, 2015, the City Council approved an employment agreement (Contract No. 
1804) with the City Clerk, and amended same on April 24, 2017 (Contract No. 1804(a)) and 
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April 16, 2018 (Contract No. 1804(b)), respectively, to reflect applicable salaries and 
benefits. 

 
5. On November 21, 2016, the City Council approved a four-year MOU (Contract No. 1838) 

with the San Fernando Part-time Employees’ Bargaining Unit (SFPEBU) that includes certain 
changes in salaries and benefits for FY 2016-2017 through FY 2019-2020. 

 
6. On August 7, 2017, the City Council approved an amendment (Resolution No. 7807) to 

Resolution No. 7692 that established the salary and benefits for Department Heads to, 
among other things, include salary and similar benefits for the Police Chief. 

 
7. On August 17, 2015, the City Council approved a three-year MOU (Contract No. 1794) with 

the San Fernando Police Civilians’ Association (SFPCA) that includes certain changes in 
salaries and benefits for FY 2015-2016 through FY 2017-2018. 

 
8. On September 18, 2017 and December 4, 2017, the City Council approved amendments to 

the Salary Plan to reflect title changes, salary and special pay adjustments to certain 
Department head positions. 

 
9. On June 18, 2018, the City Council approved a five-year MOU (Contract No. 1887) with the 

San Fernando Public Employees’ Association (SFPEA) that includes certain changes in 
salaries and benefits for FY 2017-2018 through FY 2021-2022. 

 
10. On December 3, 2018, the City Council approved an amendment to the Salary Plan that 

increased the minimum wage of SFPEBU members from $11.00 to $12.00 per hour effective 
January 1, 2019 to reflect the stipulations in the approved MOU, as well as the State Senate 
Bill (SB) 3. 

 
11. On December 3, 2018, the City Council approved an amendment (Resolution No. 7897) that 

increased the Commissioners’ stipend from $50 to $75 per meeting per month effective 
January 1, 2019. 

 
12. On February 19, 2019, the City Council approved a three-year MOU (Contract No. 1905) 

with the San Fernando Management Group (SFMG) that includes certain changes in salaries 
and benefits for FY 2018-2019 through FY 2020-2021. 

 
13. On February 20, 2019, the City Council approved an employment agreement (Contract No. 

1906) with the City Manager that includes applicable salaries and benefits. 
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ANALYSIS: 

The attached Salary Schedule and Table of Organization reflect salaries, benefits and personnel 
changes addressed in the FY 2019-2020 Budget, as well as provisions of applicable MOUs, 
Resolutions, and Employment Agreements that have already been approved by the City 
Council. The schedule also includes the extension of similar benefits to the unrepresented 
confidential employees as with the general employees.  
 
The Salary Schedule also reflects existing compensation and benefits plan for both elected 
officers, and non-elected officers, including commissioners, full-time employees, as well as 
seasonal and part-time employees. 
 
 
BUDGET IMPACT: 

Sufficient funds are included in the FY 2019-2020 Budget to cover all the salary and benefit 
adjustments as stipulated in the MOUs and Employment Agreements.   
 

 
CONCLUSION: 

Approval of the amended Salary Plan and Table of Organization is necessary to implement 
applicable changes in the FY 2019-2020 Budget, as well as the provisions of applicable MOUs, 
Resolutions, and Employment Agreements. 
 

 
ATTACHMENTS: 

A. Resolution No. 7919 
B. Resolution No. 7920 
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ATTACHMENT “A” 

 

RESOLUTION NO. 7919 

 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 

SAN FERNANDO, CALIFORNIA, ADOPTING A SALARY PLAN 

FOR CERTAIN ELECTED, NON-ELECTIVE OFFICERS AND 

EMPLOYEES OF THE CITY OF SAN FERNANDO AND 

REPEALING RESOLUTION NO. 7866 ADOPTED JUNE 18, 2018 

AND ALL RESOLUTIONS AMENDATORY THEREOF AND ALL 

MOTIONS OR ACTIONS OF THE CITY COUNCIL IN 

CONFLICT HEREWITH 

 

THE CITY COUNCIL OF THE CITY OF SAN FERNANDO DOES HEREBY 

RESOLVE, FIND, DETERMINE, AND ORDER AS FOLLOWS:    

 

SECTION 1: 

 

The following schedules are hereby adopted as the salary range and step schedules for non-

elective officers and employees of the City of San Fernando: 

 

 SCHEDULE “G”: FOR GENERAL - SAN FERNANDO PUBLIC EMPLOYEES’ 

ASSOCIATION (SFPEA) 
 

 SCHEDULE “GPD”:  FOR GENERAL - SAN FERNANDO POLICE CIVILIANS’ 

ASSOCIATION (SFPCA) 
 

 SCHEDULE “C”: FOR CONFIDENTIAL EMPLOYEES 
 

 SCHEDULE “P”: FOR SWORN - SAN FERNANDO POLICE OFFICERS’ 

ASSOCIATION (SFPOA) 
 

 SCHEDULE “MP”: FOR SWORN - SAN FERNANDO POLICE OFFICERS’ 

ASSOCIATION MANAGEMENT UNIT (SFPOA-PMU) 
 

 SCHEDULE “M”: FOR MANAGEMENT EMPLOYEES - SAN FERNANDO 

MANAGEMENT GROUP (SFMG)  
 

 SCHEDULE “DH”: FOR DEPARTMENT HEADS  
 

 SCHEDULE “H”: FOR HOURLY EMPLOYEES - SAN FERNANDO PART-

TIME EMPLOYEES’ BARGAINING UNIT (SFPEBU) 
 

 SCHEDULE “HFE”:  FOR HOURLY FULL-TIME EQUIVALENT - SAN 

FERNANDO PART-TIME EMPLOYEES’ BARGAINING 

UNIT (SFPEBU)  
 

 SCHEDULE “PFE”: FOR HOURLY FULL-TIME EQUIVALENT - POLICE 

SERVICE EMPLOYEES  

 (Details of the respective schedules are on pages 2 thru 5) 
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SCHEDULE G 

FOR 

GENERAL EMPLOYEES (SFPEA) 

SALARY 
     

RANGE 
     

NUMBER STEP A STEP B STEP C STEP D STEP E 

64 3156  3329 3514 3707 3910 

67 3616  3818  4026  4248  4482  

68 3672  3874  4092  4312  4549  

69 3720  3926  4140  4368  4607  

70 3800  4011  4229  4461  4706  

71 3820  4029  4251  4484  4731  

72 3930  4146  4373  4614  4866  

73 4014  4231  4464  4708  4968  

76 4173  4398  4641  4898  5166  

79 4368  4608  4862  5130  5413  

82 4568  4820  5085  5364  5658  

88 4997  5272  5563  5867  6188  

89 5073  5350  5645  5957  6283  

95 5546  5850  6171  6512  6868  

96 5629  5936  6263  6610  6973  

103 6246  6588  6954  7334  7738  

104 6341  6687  7058  7444  7854  

105 6436  6788  7164  7556  7972  
 

 

SCHEDULE GPD 

FOR 

GENERAL   EMPLOYEES 

(POLICE DEPARTMENT - SFPCA) 

SALARY 
     

RANGE 
     

NUMBER STEP A STEP B STEP C STEP D STEP E 

72 3246  3423  3610  3811  4019  

74 3340 3522 3715 3922 4136 

77 3494 3687 3888 4101 4325 

78 3537  3729  3935  4152  4381  

81 3692  3894  4109  4334  4572  

82 3745 3949 4167 4397 4639 

83 3795 4003 4224 4455 4700 

87 4012  4231  4463  4708  4965  

91 4233  4450  4689  4940  5202  

92 4265 4498 4744 5005 5278 

94 4377 4601 4848 5108 5379 
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SCHEDULE GPD 

FOR 

GENERAL   EMPLOYEES 

(POLICE DEPARTMENT - SFPCA) 

SALARY 
     

RANGE 
     

NUMBER STEP A STEP B STEP C STEP D STEP E 

100 4873  5143  5426  5726  6037  

105 5248  5534  5837  6157  6496  

106 5326  5616  5926  6250  6594  

107 5406  5701  6015  6344  6692  
 

 

SCHEDULE C 

FOR 

CONFIDENTIAL EMPLOYEES (UNREPRESENTED) 

SALARY 
     

RANGE 
     

NUMBER STEP A STEP B STEP C STEP D STEP E 

68 4089 4294 4506 4731 4968 

71 4401 4621 4852 5094 5349 

77 5105 5360 5629 5910 6205 

 

 

SCHEDULE P 

FOR 

SWORN POLICE EMPLOYEES (SFPOA) 

SALARY 
     

RANGE 
     

NUMBER STEP A STEP B STEP C STEP D STEP E 

73 5696  6008  6342  6686  7057  

95 7080  7470  7881  8314  8774  

 

 

SCHEDULE MP 

FOR 

SWORN POLICE MANAGEMENT (SFPOA-PMU) 

SALARY 
     

RANGE 
     

NUMBER STEP A STEP B STEP C STEP D STEP E 

75 9535 10011 10511 11037 11589 
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SCHEDULE M 

FOR 

       MANAGEMENT EMPLOYEES (SFMG) 

SALARY 
     

RANGE 
     

NUMBER STEP A STEP B STEP C STEP D STEP E 

55  5674 5958 6258 6571 6900 

64  6989 7338 7705 8091 8495 

68  7677 8061 8464 8887 9332 

 

 

SCHEDULE DH 

FOR 

       DEPARTMENT HEADS  (UNREPRESENTED) 

SALARY 
     

RANGE 
     

NUMBER STEP A STEP B STEP C STEP D STEP E 

75  9130 9587 10066 10569 11098 

79  10079 10583 11111 11668 12249 

 

 

SCHEDULE H 

FOR 

PART-TIME HOURLY EMPLOYEES (SFPEBU) 

SALARY 
     

RANGE 
     

NUMBER STEP A STEP B STEP C STEP D STEP E 

44 12.00 12.51 13.04 13.29 14.18 

45 12.19 12.73 13.32 13.92 14.55 

46 12.32 12.87 13.44 14.05 14.68 

47 12.58 13.12 13.70 14.29 14.92 

48 12.75 13.33 13.92 14.55 15.28 

52 13.17 13.75 14.34 14.97 15.63 

65 14.67 15.48 16.34 17.25 18.18 

71 15.80 16.56 17.35 18.17 19.04 

92 20.16 21.27 22.43 23.66 24.95 

93 20.57 21.72 22.89 24.16 25.49 

94 20.71 21.86 23.08 24.33 25.67 

 

 

 

 

 

06/17/2019 CC Meeting Agenda Page 93 of 384



5 
 

SCHEDULE HFE 

FOR 

PART TIME HOURLY EMPLOYEES – FULL TIME EQUIVALENT 

(SFPEBU) 

SALARY 
     

RANGE 
     

NUMBER STEP A STEP B STEP C STEP D STEP E 

96 18.73 19.75 20.83 21.99 23.19 

104 20.16 21.27 22.43 23.66 24.95 

110 21.46 22.65 23.88 25.20 26.58 

116 23.15 24.41 25.75 27.16 28.64 

 

 

SCHEDULE PFE 

FOR 

       HOURLY POLICE SERVICE EMPLOYEES - FULL TIME EQUIVALENT 

(UNREPRESENTED) 

SALARY 
     

RANGE 
     

NUMBER STEP A STEP B STEP C STEP D STEP E 

140 32.86 34.86 36.59 38.57 40.71 

 

SECTION 2:  ELECTED, NON-ELECTIVE OFFICERS AND EMPLOYEES 

The following non-elective officers and employees of the City of San Fernando shall be paid for 

their services to the City the compensation as hereinafter set forth. 

 

(A) SALARY RANGE NUMBER AND SCHEDULES ASSIGNED – Non-elected officers 

and employees set forth in this subsection (a) shall be paid the salary and wages for the 

classification assigned at the range and step of the applicable salary schedule. 

 

CLASSIFICATION  

SALARY 

RANGE 

NUMBER/ 

SCHEDULE 

STEP 

A 

STEP 

B 

STEP 

C 

STEP 

D 

STEP 

E 

Associate Planner  96G 5629 5936 6263 6610 6973 

Building Maintenance 

Worker/ Electrical Helper 

 70G 3800 4011 4229 4461 4706 

Building & Safety Supervisor 
 

 103G 6246 6588 6954 7334 7738 

City Clerk  FLAT RATE  8936.53     

City Manager  FLAT RATE 15416.67     

Civil Engineering Assistant II  104G 6341 6687 7058 7444 7854 
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CLASSIFICATION  

SALARY 

RANGE 

NUMBER/ 

SCHEDULE 

STEP 

A 

STEP 

B 

STEP 

C 

STEP 

D 

STEP 

E 

Community Development 

Secretary 

 76G 4173 4398 4641 4898 5166 

Community Preservation 

Officer 

 87GPD 4012 4231 4463 4708 4965 

Community Service Officer  77GPD 3494 3687 3888 4101 4325 

Community Services 

Supervisor 

 88G 4997 5272 5563 5867 6188 

Cultural Arts Supervisor  88G 

 

4997 

 

5272 

 

5563 

 

5867 

 

6188 

 

Deputy City Clerk/ 

Management Analyst 

 55M 5788 6077 6383 6702 

 

7039 

Director of Community 

Development  

 79DH 10079 10583 11111 11668 12249 

Director of Finance  79DH 10079 10583 11111 11668 12249 

Director of Public Works  79DH 10079 10583 11111 11668 12249 

Director of Recreation and  

Community Services 

 75DH 9130 9587 10066 10569 11098 

Electrical Supervisor  95G 5546 5850 6171 6512 6868 

Equipment and Materials 

Supervisor 

 95G 5546 5850 6171 6512 6868 

Executive Assistant to the 

City Manager 

 77C 5105 5360 5629 5910 6205 

Finance Office Specialist  68G 3672 3874 4092 4312 4549 

Management Analyst  55M 5788 6077 6383 6702 7039 

Mechanical Helper  67G 3616 3818 4026 4248 4482 

Meter Technician  72G 3930 4146 4373 4614 4866 

Office Clerk  64G 3156 3329 3514 3707 3910 

Office Specialist  71G 3820 4029 4251 4484 4731 

Payroll Technician  68C 4089 4294 4506 4731 4968 

Personnel Manager  68M 7831 8222 8634 9064 9518 

Personnel Technician  71C 4401 4621 4852 5094 5349 

Police Cadet  73P 5696 6008 6342 6686 7057 

Police Chief  FLAT RATE 13804.00     
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CLASSIFICATION  

SALARY 

RANGE 

NUMBER/ 

SCHEDULE 

STEP 

A 

STEP 

B 

STEP 

C 

STEP 

D 

STEP 

E 

Police Desk Officer   91GPD 4233 4450 4689 4940 5202 

Police Lieutenant  75MP 9535 10011 10511 11037 11589 

Police Office Specialist  78GPD 3537 3729 3935 4152 4381 

Police Officer  73P 5696 6008 6342 6686 7057 

Police Records Specialist  72GPD 3246 3423 3610 3811 4019 

Police Records Supervisor/ 

Systems Administrator 

 105GPD 5248 5534 5837 6157 6496 

Police Sergeant  95P 7080 7470 7881 8314 8774 

Program Specialist  69G 3720 3926 4140 4368 4607 

Property Control Officer  81GPD 3692 3894 4109 4334 4572 

Public Works Administrative  

Coordinator 

 79G 4368 4608 4862 5130 5413 

Public Works Field 

Supervisor I 

 82G 4568 4820 5085 5364 5658 

Public Works Field 

Supervisor II 

 89G 5073 5350 5645 5957 6283 

Public Works Maintenance 

Worker  

 67G 3616 3818 4026 4248 4482 

Public Works Office 

Specialist 

 76G 4173 4398 4641 4898 5166 

Public Works Superintendent  105G 6436 6788 7164 7556 7972 

Recreation Supervisor  88G 4997 5272 5563 5867 6188 

Senior Account Clerk                          68G 3672 3874 4092 4312 4549 

Senior Accountant  64M 7129 7485 7859 8253 8665 

Senior Maintenance Worker  73G 4014 4231 4464 4708 4968 

Treasury Manager  55M 5788 6077 6383 6702 7039 

Water Pump Operator/ 

Backflow Technician 

 76G 4173 

 

4398 

 

4641 

 

4898 

 

5166 

 

Water Superintendent  105G 6436 6788 7164 7556 7972 

 

(B) SEASONAL AND HOURLY POSITIONS – Seasonal employees and employees hired 

on an hourly basis shall be paid hourly rates for assigned classifications as follows: 

06/17/2019 CC Meeting Agenda Page 96 of 384



8 
 

CLASSIFICATION  

SALARY 

RANGE 

NUMBER/ 

SCHEDULE 

STEP 

A 

STEP 

B 

STEP 

C 

STEP 

D 

STEP 

E 

City Maintenance Helper  65H 14.67 15.48 16.34 17.25 18.18 

Community Service Officer  104HFE 20.16 21.27 22.43 23.66 24.95 

Community Preservation 

Officer 

 116HFE 23.15 24.41 25.75 27.16 28.64 

Crossing Guard  44H 12.00 12.51 13.04 13.59 14.18 

Day Camp Counselor  44H 12.00 12.51 13.04 13.59 14.18 

Junior Cadet  45H 12.19 12.73 13.32 13.92 14.55 

Deputy City Clerk  93H 20.57 21.72 22.89 24.16 25.49 

Office Clerk/Cashier  48H 12.75 13.33 13.92 14.55 15.28 

Personnel Assistant  94H 20.71 21.86 23.08 24.33 25.67 

Police Cadet  140PFE 32.86 34.86 36.59 38.57 40.71 

Police Officer  140PFE 32.86 34.86 36.59 38.57 40.71 

Police Records Specialist   96HFE 18.73 19.75 20.83 21.99 23.19 

Pool Attendant/ Cashier  44H 12.00 12.51 13.04 13.59 14.18 

Program Specialist  110HFE 21.46 22.65 23.88 25.20 26.58 

Public Works Maintenance 

Helper 

 65H 14.67 15.48 16.34 17.25 18.18 

Recreation Leader I  44H 12.00 12.51 13.04 13.59 14.18 

Recreation Leader II  47H 12.58 13.12 13.70 14.29 14.92 

Recreation Leader III  71H 15.80 16.56 17.35 18.17 19.04 

Senior Day Camp Counselor  52H 13.17 13.75 14.34 14.97 15.63 

 

(C) COMPENSATION FOR COMMISSIONS, BOARDS, AND COMMITTEE 

MEMBERS 
The members of the following commissions, boards, and committees, who are not 

employees of the City, shall be paid the amount hereinafter specified for each meeting. 

 

COMMISSION OR COMMITTEE     COMPENSATION PER 

         MEETING ATTENDED 

        (NOT TO EXCEED ONE 

MEETING PER MONTH) 

Disaster Council       $75.00 
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Education Commission      $75.00 

Planning and Preservation Commission    $75.00 

Parks, Wellness, and Recreation Commission   $75.00 

Transportation and Safety Commission    $75.00 

 

(D) COMPENSATION FOR COUNCIL MEMBERS 
The members of the City Council shall be paid compensation in the amount of $580.00 per 

month. 

 

For other benefits applicable to Council members, please refer to Section 3(J) below. 

 

(E) COMPENSATION FOR CITY TREASURER 

The City Treasurer shall be paid compensation in the amount of $50.00 per month.   

 

SECTION 3:  ADDITIONAL COMPENSATION AND BENEFITS 

The following elective and non-elective officers, as well as employees shall be paid 

compensation in addition to the basic salary set forth in Section 2 as follows: 

 

(A) GENERAL AND CONFIDENTIAL EMPLOYEES 

Salary and benefits listed here apply to full-time employees assigned to Schedule G for 

full-time General Employees (SFPEA) and reflect stipulations in the last MOU.  They also 

apply to non-represented full-time employees assigned to Schedule C for regular 

Confidential Employees. 

 

(1) SALARY 

A. The salary ranges shown under Schedules G and C reflect the following, per the 

last negotiated MOU between the City and SFPEA: 

 

i. Effective the first full pay period following July 1, 2019, the base 

salary for each of the classifications shall be increased by two percent 

(2%). 

 

In computing benefits that are a percentage of base salary (e.g., Longevity, Special 

Assignment Pay, etc.), each benefit is calculated independently over the base salary of 

each respective employee. 

 

(2) LONGEVITY PAY 
 

A. The City shall pay unit employees that have completed 10 years of continuous 

service with the City, an additional 3% above the base salary step. 

 

B. The City shall pay unit employees that have completed 20 years of continuous 

service with the City, an additional 1% above the previous first longevity step, 

for a total of 4% above their base salary. 
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C. The City shall pay unit employees that have completed 30 years of continuous 

service with the City, an additional 1% above the previous second longevity 

step, for a total of 5% above their base salary. 
 

D. An employee on leave of absence without pay or any form of leave without 

pay, with the exception of Federal or State family medical leave and/or 

military leave under the Uniformed Services Employment and Reemployment 

Rights Act (USERRA) and/or the California Military and Veterans Code, 

shall not have such leave time credited as service time for purposes of 

calculating the years of service. 

 

(3) BILINGUAL BONUS  

A monthly bilingual bonus shall be paid to those unit employees that qualify in 

accordance with the following conditions: 

 

A. Field Employees: $50 per month provided: 

 

i.  The employee has demonstrated to the satisfaction of the City his/her 

fluency in the Spanish language based on a bi-annual oral testing 

procedure selected by the City;  

 

ii. The employee is required in the normal course of his/her duties to 

communicate in Spanish with members of the public, as determined by 

the Department Head and approved in writing by the City Manager. 

 

B. Counter Employees: $100 per month provided: 

i. The employee has demonstrated to the satisfaction of the City his/her 

fluency in the Spanish language based on a bi-annual oral testing 

procedure selected by the City. 

 

ii. The employee is employed in a job classification whose primary duties 

require the employee to communicate with members of the public.  

 

C. Written Translation of City Materials: $25 per month: Employees who 

otherwise qualify for a bilingual bonus under subsection A and B above, shall 

receive an additional $25 per month bilingual bonus when asked to translate 

City materials to Spanish for official publication. 

 

D. Grandfather Provision: Any field employee who has received bilingual pay of 

$100 per month on a continuous basis since July 1, 2017 will receive the 

bilingual bonus in accordance with provisions set forth in subsection B above.  

 

(4) OVERTIME 

Non-exempt employees who work under the regular 7:30 a.m. - 5:30 p.m., 8a.m. – 

5:00 p.m., Monday–Friday schedule, must be paid overtime or granted compensatory 

time off (CTO) at the employee’s request, for all hours worked over forty (40) hours 
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in a seven-day work period. Non-exempt employees who are under the 9/80 or other 

flex work schedule shall have a designated fixed workweek, and any hours worked 

over the specified maximum hours within the designated workweek must be paid as 

overtime or granted compensatory time off at the employee’s request. The City shall 

comply with the provisions of the Fair Labor Standard Act (FLSA), and shall define 

the parameters of a standard workweek.  

 

Overtime shall be paid at the rate of one and one-half (1.5) times the regular rate of 

pay for the excess time (overtime hours) worked during the workweek. The payment 

of overtime to non-exempt, employees will be based upon actual hours worked, 

which shall include vacation, holiday, and sick time. 

 

Overtime will be equitably distributed amongst qualified employees within their 

department and classification. The City will develop a form which will be provided to 

the employee who is offered the overtime and which allows the employee to indicate 

by his/her signature in what manner they want the overtime to be compensated (i.e. 

monetarily or through CTO). 

 

The rate at which Contract (i.e., MOU) Overtime is calculated shall not include the 

City’s Cafeteria Plan Allowance, the opt-out allowance, or any cash back an 

employee may receive from the Cafeteria Plan Allowance as set forth in applicable 

section of the SFPEA MOU, by choosing benefits which cost less than the 

Allowance.  

 

(5) COMPENSATORY TIME OFF (CTO) 

Unit employees may accrue a maximum of 100 CTO hours. CTO hours in excess of 

100 hours must be paid at the rate of one and one-half (1.5) times the regular rate of 

pay.  

 

The scheduling and use of CTO shall be subject to the approval of the employee’s 

immediate supervisor or their designee. An employee who has requested the use of 

CTO is permitted to use such time “within a reasonable period” after making the 

request, unless it is determined that the employee’s request would “unduly disrupt” 

the Department operations or impose an unreasonable burden on the Department’s 

ability to provide services of acceptable quality and quantity for the public during the 

time required without the use of the employee’s services. 

 

(6) COURT APPEARANCE PAY  

Any unit employee required to appear in court on behalf of the City during off-duty 

hours, shall be paid at one and one-half (1½) times his/her regular rate of pay for the 

duration of the court appearance, with a minimum of two (2) hours. 

 

(7) SHIFT DIFFERENTIAL PAY 

The City pays, in addition to base salary, an additional ninety dollars ($90) per month 

to unit members required to work swing shift, and one hundred and twenty dollars 

($120) per month to unit members required to work graveyard shift.  
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When an employee is assigned to a specific shift eligible for shift differential pay, the 

employee will be paid the shift differential rate for that shift. In the event an 

employee works a different shift to fill in for sick leave, vacation, etc., employee will 

be paid at the rate for his/her assigned shift.  

 

(8) STAND-BY PAY 

All employees who are assigned to mandatory stand-by on the weekends and holidays 

shall be paid stand-by pay at the rate of $1.50 per hour during the period when they 

are required to stand-by. 

 

Employees assigned to mandatory stand-by must:  

 

A. Provide a phone number at which they can be contacted if a stand-by phone is 

not issued. 

 

B. Report to work within 1 hour of being contacted. 

 

C. Not be under the influence of alcohol, unlawful substances, or prescribed 

drugs that may impair their ability to perform duties.  

 

At no point shall more than three (3) employees be on stand-by from all the divisions 

combined  (including Water, Street and Tree, and Facilities). 

 

(9) SPECIAL PROJECTS BONUS PAY 

Employees in Public Works when assigned to the Special Projects Squad shall receive 

$5.00 per hour for each hour over their base salary worked on designated special 

projects. Special Projects pay will not be paid in addition to Inspector pay. No more 

than three (3) persons will be authorized to receive Special Projects pay for any 

project; a fourth employee may be assigned to the Special Projects crew at the 

discretion of the Director of Public Works or their designee.  

 

A “special project” shall be any new project work approved by the Director of Public 

Works which meets the following first criterion and at least one or more of the 

remaining criteria: 

 

A. Nature of Work: Special projects shall typically be one time, unique 

construction projects, and does not include on-going routine maintenance 

duties or deferred maintenance duties. 

 

B. Short Deadline: Work which would normally be performed as contractual 

services, but due to an immediate deadline, cannot reasonably be procured in a 

timely manner by the informal or formal City procurement process. 

C. Unique Knowledge/Skills: Work which would normally be performed as 

contractual services, but may be performed more efficiently or effectively by 
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Public Works employees due to their unique knowledge of the project and/or 

work conditions, or due to special skills. 

 

D. Demonstrated Cost Savings: Work which would normally be performed by 

contractual services, but when assigned to Public Works employees can be 

performed more efficiently or effectively resulting in demonstrated project 

cost savings.  

 

(10) WEEKEND BONUS PAY 

The City shall provide weekend bonus pay to any employees assigned to rotating 

weekend work assignments. Employees who request to work the weekend shall not 

be eligible for Weekend Bonus Pay.  

 

Any eligible employee that is required and scheduled to perform Weekend Shift 

duties will be compensated at the rate of an additional $2.50 per hour over his or her 

base salary, for those hours spent on weekend assignment. To be eligible for 

Weekend Bonus Pay, the staff member must be regularly assigned and scheduled to 

work a weekend. Compensation for weekend shift shall be the employee’s base salary 

plus the weekend bonus pay for hours worked on weekends. Weekend Bonus Pay 

shall not be included in the determination of Overtime premium rate or comp time. It 

shall not be combined with other established premium compensation such as stand-by 

pay, or any other shift pay.  

 

(11) INSPECTOR DUTY PAY 

The City agrees to continue the specialized inspector pay provisions consistent with 

agreed upon procedures including but not limited to requiring approval by the 

Department Head and providing for no more than one (1) inspector per project except 

by official exemption.   

 

Any eligible Public Works field/building maintenance and/or utility employee who is 

required and scheduled to perform Inspector duties, which are outside of the duties 

provided in their class specification, will be compensated at the rate of an additional 

$6.00 per hour over his or her base salary, for those hours actually spent on 

inspection.   

 

To be eligible for Inspector Duty Pay, the employee must be certified and be on a 

Certification List created by the appropriate Department Head.  An employee 

qualifies as “certified” for purposes of Inspector Duty Pay if they have (1) received 

state or local certification in the inspection subject, or in a related field, and/or (2) 

received and successfully completed City-sponsored trainings in the inspection 

subject or in a related field.  

 

(12) CALL BACK 

Any employee called back to work other than as continuation (immediately preceding 

or following) of his/her regular established work schedule shall be compensated at the 

rate of pay equal to one and one-half (1.5) times his/her regular hourly pay. The 
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minimum period to be compensated for any such “callback” time shall be two (2) 

hours.  

 

(13) WORKING OUT OF CLASS 

An employee assigned by his or her Department Head, with City Manager approval, 

to perform duties outside of his or her job classification on a temporary basis will be 

paid at the rate of five percent (5%) higher than their current base salary. This five 

percent working out of class pay shall continue until such time that the Department 

Head determines that the duties are no longer necessary or the position is reclassified.  

 

(14) ACTING OUT OF CLASS 

An employee assigned by his or her Department Head, with City Manager approval to 

perform duties of a higher level position or to act in a higher capacity outside of their 

own classification shall be paid at the rate of five percent (5%) higher than their 

current BASE salary, retroactive to the first day of the assignment, effective the fifth 

consecutive business day of working in that higher level assignment. If that 

assignment lasts longer than ten (10) consecutive work days, then the employee shall 

be paid at Step A of the higher classification or five percent (5%), whichever is 

higher, effective after the tenth consecutive business day of working in that higher 

level assignment.   

 

In the event the employee is promoted to the higher level position, and has completed 

at least six (6) consecutive months in the higher level position to which they were 

promoted, and has received a satisfactory evaluation within 30 days prior to their 

promotion, the probation period shall be waived. All consecutive time worked of 

more than six consecutive months in that higher level position shall be considered 

time served in the position for seniority as it relates to bumping rights. 

 

No employee shall be assigned to an acting out of class assignment for more than 960 

hours. 

 

The City shall ensure that anyone assigned to act in a higher capacity is adequately 

trained to fulfill the requirements of that higher class. Assignments to perform higher-

level duties must be formal and in writing, and approved by the Department Head. 

 

(15) HOLIDAY LEAVE 

Employees who are required to work on a holiday shall receive holiday compensation 

at the rate of time and one-half (1 1/2) times their base salary rate of pay in addition 

to their regular rate of pay for all hours worked.  

 

Each unit employee shall be entitled to the following holidays with pay: 

 

New Year’s Day 

Martin Luther King, Jr. Day 

Presidents’ Day 
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Cesar Chavez Birthday (When Cesar Chavez birthday falls on any day except 

Monday, the holiday will be observed on the Friday 

following the actual holiday). 

Memorial Day 

Independence Day 

Labor Day 

Float day — (Each July 1, employees will accrue a Floating holiday, if 

not used within 12 months of receipt of the holiday, the 

Floating holiday is lost). 

Veterans Day  

Thanksgiving Day 

Day after Thanksgiving 

Christmas Day 

 

(16) VACATION LEAVE 

Vacation leave is intended to provide time for an employee to be away from the work 

environment and to enable such employee to return to work mentally and physically 

refreshed. 

 

Unit members may, at the employee’s discretion, carryover up to and including two 

years’ worth of his/her current annual vacation allowance for use in the following 

year. 

 

An employee who is denied vacation leave due to the Departments staffing issues, 

and who exceeds his/her maximum vacation accrual cap due to such denial, shall 

continue to accrue vacation time over and above the cap until such time as the 

department is able to allow sufficient vacation leave to bring the employee under the 

cap. This provision shall not apply if an employee first requests vacation leave within 

24 hours or less of reaching his/her accrual cap. 

 

The City shall provide for vacation leave accrual on a payroll to payroll basis as 

follows: 

 

A. Years of Service and Annual Accrual    Accrual Cap 

1. 10 days (80 hours) for 1 to 4 years of service  160 hours 

2. 15 days (120 hours) for 5 to 10 years of service.  240 hours 

3. 16 days (128 hours) for 11 years of service  256 hours 

4. 17 days (136 hours) for 12 years of service  272 hours 

5. 18 days (144 hours) for 13 years of service  288 hours 

6. 19 days (152 hours) for 14 years of service  304 hours 

7. 20 days (160 hours) for 15 years of service  320 hours 

 

B. Vacation Cash Out: On or before the pay period which includes December 15 

of each calendar year, an employee may make an irrevocable election to cash 

out up to 40 hours of accrued vacation (in whole hour increments) which will 

be earned in the following calendar year at the employee’s base rate of pay. 
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On the pay day for the pay period which includes Thanksgiving in the 

following year, the employee will receive cash for the amount of vacation the 

employee irrevocably elected to cash out in the prior year, provided the 

employee still has a minimum of eighty (80) hours of accrued vacation 

remaining after the cash out.  If, however, the employee’s vacation leave 

balance would result in less than eighty (80) hours remaining after the cash 

out), the employee will receive cash for the amount of leave above eighty (80) 

hours that the employee has accrued at the time of the cash out.  

 

(17) OTHER BENEFITS 

For other benefits such as uniform allowance, tuition and mileage reimbursements, sick 

leave, bereavement, catastrophic leave, Workers’ Compensation, medical, dental, vision 

insurance, and retirement, and so on, that apply to Schedule G, please refer to their 

MOU (Contract No. 1887). 

 

(B) NON-SWORN GENERAL EMPLOYEES 

Salary and benefits listed here apply to full-time, non-sworn general employees (i.e., San 

Fernando Police Civilians’ Association (SFPCA) members) assigned to Schedule GPD, 

and reflect stipulations in the last MOU.  These may change depending on the outcome of 

pending labor negotiations.  

 

(1) SALARY 

The salaries shown for SFPCA unit employees reflect stipulations from the last 

negotiated MOU (Contract No. 1794), and does not include any increase for Fiscal 

Year 2019-2020 pending conclusion of labor negotiations. 

 

(2) LONGEVITY PAY 
The City shall pay longevity to all eligible unit employees as follows: 

 

A. Upon completion of 10 years of continuous service from date of hire, an 

additional 3% above the base salary step for each eligible employee. 

 

B. Upon completion of 20 years of continuous service from date of hire, an 

additional 1% above the previous first longevity step, for a total of 4% above 

the base salary step of each eligible employee. 

 

C. Upon completion of 30 years of continuous service from date of hire, an 

additional 1% above the previous second longevity step, for a total of 5% 

above the base salary step of each eligible employee. 

 

D. An employee on leave of absence without pay or any form of leave without 

pay, with the exception of Federal or State family medical leave and/or 

military leave under the Uniformed Services Employment and Reemployment 

Rights Act (USERRA) and/or the California Military and Veterans Code, 

shall not have such leave time credited as service time for purposes of 

calculating the years of service. 
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(3) BILINGUAL PAY 
A bonus of $100.00 per month shall be paid to those unit employees that qualify in 

accordance with the following conditions: 

 

A. The employee has demonstrated to the satisfaction of the City his/her fluency in 

the Spanish language based on written and/or oral testing procedure selected by 

the City; and 

B. The employee is required in the normal course of his/her duties to communicate 

in Spanish with members of the public, as determined by the Department Head 

and approved in writing by the City Manager. 

 

(4) OVERTIME 

Non-exempt employees who work under the regular 8a.m. – 5:00 p.m., Monday–

Friday schedule, must be paid overtime or granted compensatory time off (CTO) at 

the employee’s request for all hours worked over forty (40) hours in a seven-day 

work period. Non-exempt employees who are under the 9/80 or other flex work 

schedule shall have a designated fixed workweek, and any hours  worked over 

the specified maximum hours within the designated workweek must be paid as 

overtime or granted compensatory time off at the employee’s request. The City shall 

comply with the provisions of the Fair Labor Standard Act (FLSA), and shall define 

the parameters of a standard workweek.  

 

Overtime shall be paid at the rate of one and one-half (1.5) times the regular rate of 

pay for the excess time (overtime hours) worked during the workweek. The payment 

of overtime to non-exempt, employees will be based upon actual hours worked.  

 

Overtime will be equitably distributed amongst qualified employees on a rotational 

basis.  Overtime worked cannot interfere with an employee’s assigned work schedule, 

which would allow seven and one-half (7 ½) hours between assigned work shifts (e.g. 

an employee cannot work a twelve-hour shift followed by an overtime shift or more 

than four hours; and then work his/her assigned shift consecutively as this would 

leave less than seven and one-half hours of rest time between assigned shifts). 

 

Overtime offered to bargaining unit employees shall be posted to give members 

ample time to sign up for the overtime.  A senior unit member may bump a junior 

member, as long as it does not interfere with the senior member’s assigned work shift 

schedule.  If a bargaining unit member calls out sick, overtime (if needed to cover the 

shift) will be offered on a seniority basis to cover the employee that has called out for 

his/her work shift (as long as overtime does not interfere with unit member’s assigned 

shifts). 

 

(5) COMPENSATORY TIME OFF (CTO) 

The maximum number of CTO hours any non-exempt, non-sworn employee may 

accrue is 100 hours. CTO hours in excess of 100 hours must be paid at the rate of one 

and one-half (1.5) times the regular rate of pay.  
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The scheduling and use of CTO shall be subject to the approval of the employee’s 

Department Head. An employee who has requested the use of CTO is permitted to 

use such time “within a reasonable period” after making the request, unless it is 

determined that the employee’s request would “unduly disrupt” the Department 

operations or impose an unreasonable burden on the Department’s ability to provide 

services of acceptable quality and quantity for the public during the time required 

without the use of the employee’s services. 

 

(6) CALL BACK 

Any employee called back to work other than as continuation (immediately preceding 

or following) of his/her regular established work schedule shall be compensated at the 

rate of pay equal to one and one-half (1.5) times his/her regular hourly pay. The 

minimum period to be compensated for any such “callback” time shall be two (2) 

hours.  

 

(7) HOLIDAY LEAVE 

Each unit employee shall be entitled to the following holidays with pay (8 hours per 

holiday):  

 

New Year’s Day 

Martin Luther King, Jr. Day 

Presidents’ Day 

Cesar Chavez Birthday  

Memorial Day 

Independence Day 

Labor Day 

Veteran’s Day 

Thanksgiving Day 

Day after Thanksgiving  

Christmas Day 

Floating Holiday 

 

Floating holiday hours are credited each July 1st and must be used before June 30th.  

Unused floating holiday hours are not to be carried forward. 

 

Employees that work a 5/8 or 9/80 schedule who are required to work on a holiday 

shall receive holiday compensation at the rate of time and one-half (1-1/2) times their 

normal rate of pay in addition to pay for all hours worked. 

 

Employees that work a modified 3/12 work week shall be granted the same holidays 

as above and shall accrue 96 hours of Holiday leave per year, and shall be credited 

with 48 hours of Holiday leave each January 1st, and an additional 48 hours of 

Holiday leave each July 1st. Employees on the 3/12 work week shall schedule holiday 

leave in accordance with Police Departmental procedures. 
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Employees on the 3/12 work week will only be permitted to carry over 96 hours of 

accrued but unused holiday leave from one calendar year to the next.  Employees on 

the 3/12 work week who,  as of January 1st, have not lowered their accrued Holiday 

leave to 96 hours or less, shall not accrue additional hours until such time as the 

employee brings his/her accrual to (or under) the 96-hour cap. At that time, the 

employee will receive his/her full 48-hour allotment for that half year.  Upon 

employee’s separation from the City, any unused holiday leave shall be compensated 

at his/her regular rate of pay. 

 

(8) UNIFORM ALLOWANCE 

The City shall provide uniforms and/or equipment, as well as provide allowances as 

follows: 

 

A. For non-sworn, full-time employees in the Police Department, the City shall 

provide two (2) complete sets of uniforms, an initial issue of one jacket with 

biennial (every two years) replacements, an annual uniform allowance of $300 

per year. In addition, unit employees who are required to wear certain 

shoes/boots for their position will receive $100 per fiscal year to purchase 

work shoes/boots. All purchases shall be made in accordance with the City’s 

purchasing policy. 

 

The uniforms shall consist of: 

 

Clerical – Blouse, skirt, pants, blazer, and vest 

Police Desk Officer – Pants, skirt, shirt, and belt  

Community Service Officer – Pants, shirt, jacket, belt, and name tag. 

 

B. Community Development Department field workers shall be provided with an 

initial issue of one appropriate jacket with biennial (every two years) 

replacements, subject to Department head approval, and a pair of work shoes 

annually.  

 

C. Community Preservation Officers will be provided with a uniform as required 

by the Department. All purchases shall be made in accordance with the City’s 

purchasing policy. 

 

Where uniform allowances are to be paid as stipulated above, they shall be paid by 

separate payroll checks bi-annually in the first full non-payroll week after November 

15th and May 15th. Worn uniforms may be replaced by the City subject to the 

Department head’s approval. All worn uniforms must be turned in upon being 

replaced. 

 

(9) COURT APPEARANCE PAY 

Any bargaining unit employee required to appear in court on behalf of the City during 

off-duty hours, shall be paid at one and one-half (1 ½) times his/her regular rate of 

pay for the duration of the court appearance, with a minimum of two (2) hours. 
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(10) WORKING OUT OF CLASS 
Any assignment to perform duties of a higher level position or act in a higher capacity 

outside one’s job classification will be paid at the rate of 5% higher than one’s current 

salary. The City shall ensure that anyone working in a higher capacity is adequately 

trained to fulfill the requirements of that higher class. Only trained Police Department 

personnel should be allowed to perform strip searches or Jailer duties. Assignments to 

perform higher-level duties must be formal and in writing, and approved by the 

Department Head. 

 

(11) OTHER BENEFITS 

For other benefits such as tuition and mileage reimbursements, vacation leave, medical, 

dental, vision insurance, retirement, and so on, that apply to Schedule GPD, please refer 

to their specific MOU (Contract No. 1794). 

 

(C) PART-TIME EMPLOYEES 
Salary and benefits listed here apply to part-time employees assigned to Schedules H 

(regular Hourly employees), HFE (Hourly Full-Time Equivalent employees), and PFE 

(Hourly Police Service employees), respectively, and reflect stipulations in the last MOU.   

Schedule PFE shall apply to police service employees, such as Police Cadet, and Police 

Reserve Officers when they’re activated for active Police Officer duties on an hourly basis. 

 

(1) SALARY  
The hourly rates shown under Schedules H and HFE reflect stipulations in the last 

MOU (Contract No. 1838), as follows: 

 

A. Classifications without Full-time Equivalency (FTE), categorized as Schedule 

H, and which have salary ranges above the required minimum wage, shall 

receive an increase in base salary which is equal to the average increase 

received by classifications in the City’s full-time non-sworn and non-

management bargaining units (i.e SFPEA and SFPCA).  Such increases shall 

be effective on the same date as the classifications with an FTE. 

 

B. Classifications with Full-Time Equivalency (FTE), categorized as Schedule 

HFE, shall receive the same increase in base salary as the FTE positions.  

Such increases shall be effective on the same date as the FTE positions. 

 

C. For Classifications that are directly impacted by the State mandated Minimum 

Wage Standard, as per State Senate Bill (SB) 3, effective July 1, 2019, salaries 

currently listed in this Resolution reflect no Cost of Living Adjustment. 

However, effective the pay period which includes January 1, 2020, base 

salaries of these classifications (i.e. Crossing Guard, Day Camp Counselor, 

Junior Cadet, Senior Day Camp Counselor, Pool Attendant/Cashier, 

Recreation Leaders I, II, and III) shall be increased by eight and three-tenths 

percent (8.3%), as per the MOU, and the minimum wage shall be thirteen 

dollars ($13.00) per hour. 

 

06/17/2019 CC Meeting Agenda Page 109 of 384



21 
 

(2) VACATION LEAVE 
In order to facilitate the transition in methodology from accruals based upon 

continuous years of employment to accruals based upon actual hours of service, the 

MOU (Contract No. 1838) stipulates as follows:  

 

Effective January 1, 2017, each employee shall accrue vacation leave based upon 

hours actually worked each pay period, and the leave shall be calculated at a rate 

based upon total hours of City service, as follows: 

 

A. An employee with less than ten thousand (10,000) total hours of City service 

shall not accrue any vacation leave hours. 

 

B. An employee with then thousand (10,000) and up to twenty thousand (20,000) 

total hours of City service shall accrue 0.04 hours of vacation leave for each 

hour actually worked. 

 

C. An employee with twenty thousand (20,000) and up to twenty-five thousand 

(25.000) total hours of City service shall accrue 0.06 hours of vacation leave 

for each hour actually worked. 

 

D. An employee with twenty-five thousand (25,000) or more total hours of City 

service shall accrue 0.07 hours of vacation leave for each hour actually 

worked. 

The maximum vacation leave accumulation for each unit employee shall be one 

hundred (100) hours.  Except as otherwise provided hereafter, employees shall cease 

to accrue any additional hours until the vacation leave bank falls below the 

maximum accumulation cap. An employee denied vacation due to department 

staffing issues, who exceeds the maximum vacation accumulation cap due to such 

denial, shall continue to accrue vacation leave in excess of the cap until the 

department is able to allow sufficient vacation leave to bring the employee under the 

cap. However, this provision shall not apply if an employee does not request 

vacation leave until twenty-four (24) hours or less of reaching the maximum 

accumulation cap. 

 

Upon death, retirement, or separation from service, an employee or his/her 

designated beneficiary, shall be paid out for one hundred (100%) of his/her 

accumulated vacation leave. Such vacation hours shall be paid out at the employee’s 

current hourly base salary at the time of the payout.  For stipulations regarding 

deposit of previously earned paid leave, please refer to the MOU (Contract No. 

1838).  

 

(3) BILINGUAL PAY 

The City shall pay a bilingual bonus at the end of each month worked, to unit 

employees that qualify in accordance with the following conditions: 
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A. The employee has demonstrated to the satisfaction of the City his/her fluency 

in the Spanish language based on an oral testing procedure selected by the 

City; and 

 

B. The employee is required in the normal course of his/her duties to 

communicate in Spanish with members of the public, as determined by the 

Department head and approved in writing by the City Manager. 

 

The bonus shall be paid as follows: 

 

A. An employee who works seventy-nine (79) hours or less per month shall be 

paid fifty dollars ($50.00) per month. 

 

B. An employee who works eighty (80) hours or more per month shall be paid 

one hundred dollars ($100.00) per month.  

 

(4) UNIFORM ALLOWANCE/EQUIPMENT 

The City shall provide each employee, who is required to wear a uniform, with three 

(3) complete sets of uniforms upon hire and in July of each fiscal year. 

 

A. The City will replace up to two (2) sets of uniforms per fiscal year due to 

damage or excessive wear and tear. 

 

B. The uniforms shall consist of those that the department deems necessary. 

 
C. All purchases shall be made in accordance with the City’s purchasing policy. 

 
D. For the purpose of cleaning and laundering such uniforms, the City will 

continue to provide non-sworn part-time employees in the Police Department 

with an annual uniform allowance equal to fifty percent (50%) of the amount 

received by non-sworn full-time employees in the Police Department.  As of 

July 1, 2016, this amount was one hundred and fifty dollars ($150.00) for 

eligible employees in this unit. 

 

The City shall provide appropriate gear to employees assigned to work in inclement 

weather, including but not limited to rain gear and jackets. 

 

Employees who are required to wear specific shoes/boots for their position (i.e. 

Community Service Officers, Junior Cadets, Community Preservation Officers, and 

Maintenance Helpers, etc.) shall receive reimbursement for the purchase of such work 

shoes/boots of up to one hundred dollars ($100.00) in July of each fiscal year. 

 

(5) WORKING OUT OF CLASS  

Any assignment to perform duties of a higher level position or act in a higher capacity 

outside one’s job classification will be paid at the rate of at least 5% higher than the 

employee’s current base salary for the duration of such assignment. The City shall 
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ensure that anyone working in a higher capacity is adequately trained to fulfill the 

requirements of that higher class. Assignments to perform higher-level duties must be 

formally approved in writing by the Department head. 

 

(6) OTHER BENEFITS 
For other part-time employee benefits, please refer to their MOU (Contract No. 

1838). 

 

(D) POLICE OFFICERS’ ASSOCIATION 

Salary and benefits listed here apply to regular full time employees assigned to Schedule P, 

for Sworn Police Officers and Sergeants, and reflect stipulations in the last MOU (Contract 

No. 1789)  

 

(1) SALARY 

The salary ranges shown under Schedule P are as negotiated in the last MOU, and does 

not reflect any cost of living adjustment for FY 2019-2020, pending conclusion of 

current labor negotiations.  The salaries and benefits may change depending on the 

outcome of the negotiations. 

 

(2) LONGEVITY PAY 

 

For unit employees hired prior to January 1, 2012: 

 

The City shall pay longevity to all eligible unit members as follows: 

 

A. Upon completion of the fifth year of continuous service as a sworn employee 

with the City, an additional five percent (5%) over and above the base salary 

step for each employee in this category.  

 

B. Upon completion of the tenth year of continuous service as a sworn employee 

with the City, a total of seven and one-half percent (7½%) over and above the 

base salary step for each employee in this category. 

 

C. Upon completion of the fifteenth year of continuous service as a sworn 

employee with the City, a total of ten percent (10%) over and above the base 

salary step for each employee in this category. 

 

For unit employees hired on or after January 1, 2012: 

 

The City shall pay longevity to all eligible unit members as follows: 

 

A. Upon completion of the fifth year of continuous service as a sworn employee 

with the City, an additional three percent (3%) over and above the base salary 

step for each employee in this category.  
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B. Upon completion of the tenth year of continuous service as a sworn employee 

with the City, a total of four percent (4%) over and above the base salary step 

for each employee in this category. 

 

C. Upon completion of the fifteenth year of continuous service as a sworn 

employee with the City, a total of five percent (5%) over and above the base 

salary step for each employee in this category. 

 

(3) BILINGUAL PAY 

The City shall pay a bilingual bonus of a flat $100 per month to unit employees 

required in the normal course of their duties to communicate in Spanish with 

members of the public.  Said payment is subject to the following conditions: 

 

A. Employee has satisfactorily demonstrated to the City his/her fluency in the 

Spanish language, based on written and/or oral testing procedures as selected 

by the City; and  

 

B. Employee is required in the normal course of his/her duties to communicate in 

Spanish with members of the public, as determined by the Department head 

and approved in writing by the City Manager. 

 

(4) FIELD TRAINING OFFICER 

The City shall pay any sworn employee whom the department designates as a Field 

Training Officer (FTO) $400 per month above his or her base salary. 

 

(5) MOTOR OFFICER 

The City shall pay any sworn employee whom the department designates as a Motor 

Officer $400 per month above his or her base salary. 

 

(6) CANINE OFFICER 

Employees who are assigned to canine officer detail are entitled to compensation for 

the off-duty hours spent caring for, cleaning, grooming, feeding and training their 

canine and maintaining (including cleaning) their canine vehicle/unit.  The City and 

the Association acknowledge that the Fair Labor Standards Act, which governs the 

entitlement to compensation for canine duties, entitles the parties to agree to the 

approximate number of hours per month spent for the performance of canine duties.  

The Fair Labor Standards Act also allows the City and the Association to agree on 

appropriate compensation for the performance of canine duties.  It is the intent of the 

City and the Association through the provisions of this article to fully comply with 

the requirements of the Fair Labor Standards Act. In addition, the City and the 

Association believe that the following canine pay provision does comply with the 

requirements of the Fair Labor Standards Act. 

 

The City agrees to pay any sworn employee assigned to canine duties $400 per month 

above his or her base salary, plus two (2) hours of premium overtime compensation 

each week.  This amount recognizes that the time spent off duty to care for, clean, 
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feed, groom and train his or her assigned dog and the maintenance (including 

cleaning) of his or her assigned vehicle/unit shall be considered hours worked. The 

City and the Association have analyzed this issue and it has been determined that unit 

members spend, on average, 20 hours per month performing such work off-duty and 

that the compensation set forth above is adequate. 

 

(7) DETECTIVES 

The City shall pay any sworn employee whom the department designates as a 

Detective $400 per month above his or her base salary. 

 

(8) POST CERTIFICATE COMPENSATION 

Cert/Degree/Units   Before 1/1/12  Effective 1/1/12 

Intermediate POST or AA/AS degree $229 Officer  $200 Officer 

Advanced POST or BA/BS degree Add’l $164 Officer Add’l $200 Officer 

Supervisory POST or Master’s degree Add’l $164 Officer Add’l $300 Officer 

 

Intermediate POST or AA/AS degree $285 Sergeant  $200 Sergeant 

Advanced POST or BA/BS degree Add’l $204 Sergeant Add’l $200 Sergeant 

Supervisory POST or Master’s degree Add’l $204 Sergeant Add’l $300 Sergeant 

 

The following shall apply: 

 

A. Any employee that was receiving Certificate/Education pay for possession of 

any degree or certificate shall continue to fall under the provisions of the 

current program, provided, however, compensation for possession of an 

Associate degree will be eliminated, except as to employees hired before 

1/1/12, who were “grandfathered”.    

 

B. Effective January 1, 2012, any employee not receiving any form of Certificate 

Pay (inclusive of certificates, units or degrees) shall fall under a modified 

program whereby compensation for possession of certificates shall be as 

follows:  Intermediate POST certificate - $200/month; Bachelor’s degree or 

Advanced POST certificate – $200/month; Master’s degree or Supervisor’s 

POST certificate - $300/month.  An employee who possesses more than one 

of the degrees or certificates above shall receive the pay for each degree or 

certificate possessed. (Example: An employee with a Bachelor’s degree and 

an Intermediate POST certificate shall be paid $400/month.  If the employee 

also had a Master’s degree the employee would be paid $700/month). 

 

C. Effective January 1, 2012, new Certificates presented for processing shall be 

paid effective from the date officially received by the Personnel Office.  

Transcripts shall not be accepted in lieu of eligible certificates or degrees. 
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(9) UNIFORM ALLOWANCE 

The City shall pay employees a uniform allowance of $800 per year.  The allowance 

may be paid in equal semi-annual installments in the first pay periods of June and 

December, each year. 

 

(10) OVERTIME 

Employees shall receive time and one-half their regular rate of pay for all hours worked 

in excess of their regularly scheduled hours.  In the event an employee takes sick leave 

on a regularly scheduled workday, and works beyond his/her regularly scheduled hours 

on that day, then the employee shall receive straight time compensation for the work 

beyond their regular schedule up to the duration of the sick leave used that day.  

Thereafter, all work beyond their regularly scheduled hours shall be compensated at the 

time and one-half rate.  Employees may elect to be paid for overtime hours worked or 

receive compensatory time off, but in no event shall their compensatory time bank 

exceed 100 hours. 

 

(11) COMPENSATORY TIME OFF 
Employees are permitted to accrue up to one hundred (100) hours of compensatory 

time off at any given time. Compensatory time off is accrued at one and one-half 

hours for each hour of overtime worked.  An employee will be allowed to use accrued 

but unused compensatory time off in compliance with the requirements of the FLSA. 

 

(12) CALL BACK COMPENSATION 

Any employee called back to work other than as a continuation (immediately preceding 

or following) of his/her regular established work schedule, shall be paid at one and one-

half (1½) times the regular rate of pay for the actual time worked, with a minimum of 

two (2) hours. 

 

(13) ON-CALL/STAND-BY FOR COURT 

Any employee required to be on-call for court during off-duty hours, shall be paid at one 

and one-half (1½) times his/her regular rate of pay for two (2) hours for the morning 

session and two (2) hours for the afternoon session. If an employee is placed on-call for 

court and is subsequently called to testify during that same court session, the employee 

shall be paid for the combined duration of the actual time spent on-call and the actual 

time spent in the court appearance, at time and one-half his/her regular rate of pay, with 

a minimum of two hours. 

 

(14) COURT APPEARANCE PAY 

Any employee required to appear in court during off-duty hours, shall be paid at one and 

one-half (1½) times his/her regular rate of pay for the duration of the court appearance, 

with a minimum of two (2) hours. 

 

(15) OUT OF CLASS PAY 

Any unit member appointed to act in a higher classification and serving continuously 

in said classification for at least fifteen (15) continuous working days shall receive the 
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pay established for said higher classification during the acting period, retroactive to 

the first day of said assignment. 

 

(16) PRE-EMPLOYMENT CONTRACT 
Any employee hired after July 1, 2008 who voluntarily leaves the City within thirty-six 

(36) months of accepting employment as a police cadet or police officer, and who 

obtains employment as a police officer within the State of California within the 

subsequent 12 months, will be required to repay the City for the actual cost of training 

that employee, not to exceed $450 per month for each month short of 36.  Said payments 

may be accomplished by relinquishing accrued but unused Vacation leave, Holiday 

leave or CTO leave, or in monthly installments of $450, or both, at the employee’s 

option. 

 

(17) OTHER BENEFITS 

For other benefits such as holiday leave, medical, dental, vision insurance, and 

retirement, that apply to Schedule P, please refer to their MOU (Contract No. 1789 and 

1789a). 

 

 

(E) POLICE MANAGEMENT UNIT  

Salaries and benefits listed here apply to regular full time employees assigned to Schedule 

MP, for Sworn Police Lieutenants, and reflect stipulations in the last approved MOU 

(Contract No. 1793).  

 

(1) SALARY 

The salary ranges shown under Schedule MP are as negotiated in the last MOU, and 

does not reflect any cost of living adjustment for FY 2019-2020, pending conclusion of 

current labor negotiations.  The salaries and benefits may change depending on the 

outcome of the negotiations. 

 

(2) ANNUAL LEAVE 

Employees earn Annual Leave In lieu of Vacation and Sick Leave.  Annual Leave is 

intended to provide time for an employee to be away from the work environment and 

to enable such employee to return to work mentally and physically refreshed. 

 

The City shall provide for Annual Leave to accrue on a payroll basis prorated in 

accordance with the following rates: 

 

160 hours for 1-5 years of City service 

200 hours for 6-10 year of City service 

240 hours for 11 or more years of City service 

 

Annual Leave may be taken upon prior approval and in the manner prescribed by the 

Police Chief or his/her designee. 
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Unit members may, at the employee’s discretion, accrue up to 800 hours of Annual 

Leave.  Upon the employee’s separation from City service, the employee shall be 

compensated for any unused Annual Leave at his or her regular rate of pay. 

 

In December of each year, unit members may, at the employee’s discretion, receive 

compensation for up to 80 hours of accumulated Annual Leave at their regular rate of 

pay provided that the employee has used a like number of hours of Annual or 

Management Leave during the same calendar year. 

 

(3) MANAGEMENT LEAVE 

Management Leave, also known as Administrative Leave, is intended to allow the 

employee time to manage personal affairs as required.  Management Leave also 

provides a means of compensation for hours worked by exempt employees beyond 

their normal work schedule. 

 

The City shall provide 80 hours Management Leave per year, credited January 1st of 

each year.  Management Leave must be used in the year earned, and cannot be carried 

over from one calendar year to the next. 

 

(4) LONGEVITY PAY 

For unit employees hired prior to January 1, 2012: 

 

The City shall pay longevity to all eligible unit members as follows: 

 

A. Upon completion of the fifth year of continuous service as a sworn employee 

with the    City, an additional five percent (5%) over and above the base salary 

step for each employee in this category. 

 

B. Upon completion of the tenth year of continuous service as a sworn employee 

with the City, a total of seven and one-half percent (7½%) over and above the 

base salary step for each employee in this category. 
 

C. Upon completion of the fifteenth year of continuous service as a sworn 

employee with the City, a total of ten percent (10%) over and above the base 

salary step for each employee in this category. 

 

For unit employees hired on or after January 1, 2012: 

 

The City shall pay longevity to all eligible unit members as follows: 

 

A. Upon completion of the fifth year of continuous service as a sworn employee 

with the City, an additional three percent (3%) over and above the base salary 

step for each employee in this category.  
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B. Upon completion of the tenth year of continuous service as a sworn employee 

with the City, a total of four percent (4%) over and above the base salary step 

for each employee in this category. 

 

C. Upon completion of the fifteenth year of continuous service as a sworn 

employee with the City, a total of five percent (5%) over and above the base 

salary step for each employee in this category. 

 

(5) POST CERTIFICATE COMPENSATION 
Unit employees who possess any of these certificates shall be compensated as follows 

over that employee’s base salary: 

 

 Cert/Degree/Units   Before 1/1/12  Effective 1/1/12 

 Intermediate POST or AA/AS degree $285/Month   $200/Month  

 Advanced POST or BA/BS degree Add’l $204   Add’l $200/Month 

 Supervisory POST or Master’s degree Add’l $204   Add’l $300/Month 

 The following shall apply: 

 

A. Any employee that was receiving Certificate/Education pay for possession of 

any degree or certificate shall continue to fall under the provisions of the 

current program, provided, however, compensation for possession of an 

Associate degree will be eliminated, except as to employees hired before 

1/1/12, who were “grandfathered”.    

 

B. Effective January 1, 2012, any employee not receiving any form of Certificate 

Pay (inclusive of certificates, units or degrees) shall fall under a modified 

program whereby compensation for possession of certificates shall be as 

follows:  Intermediate POST certificate - $200/month; Bachelor’s degree or 

Advanced POST certificate – $200/month; Master’s degree or Supervisor’s 

POST certificate - $300/month.  An employee who possesses more than one 

of the degrees or certificates above shall receive the pay for each degree or 

certificate possessed. (Example: An employee with a Bachelor’s degree and 

an Intermediate POST certificate shall be paid $400/month.  If the employee 

also had a Master’s degree, the employee would be paid $700/month). 

 

C. Effective January 1, 2012, new Certificates presented for processing shall be 

paid effective from the date officially received by the Personnel Office.  

Transcripts shall not be accepted in lieu of eligible certificates or degrees. 

 

(6) UNIFORM ALLOWANCE 

Uniform allowance for Police Lieutenants shall be $800 per year, payable in equal 

semi-annual installments in the first pay periods of June and December, each year. 

 

(7) OUT OF CLASS PAY 

Any unit member appointed to act in a higher classification and serving continuously 

in said classification for at least fifteen (15) continuous working days shall receive the 
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pay established for said higher classification during the acting period, retroactive to 

the first day of said assignment. 

 

(8) CONTRACT DUTY 

Unit members who, at the employee’s discretion, work special assignments, typically 

referred to as “Contract Duty” shall be compensated on an hourly basis for all contract 

duty worked at one and one-half times the “Top Step” base pay of a City Police 

Sergeant plus any longevity and certificate pay to which the employee is entitled. 

 

(9) VEHICLES 

Unit members shall be assigned an unmarked multi-purpose police vehicle for use to 

and from work locations and for official City business in accordance with City policy. 

(10) OTHER BENEFITS 

For other benefits such as medical, dental, vision insurance, retirement, and so on, that 

apply to Schedule MP, please refer to their MOU (Contract No. 1793). 

 

(F) POLICE CHIEF 

  For the Police Chief position, the salary shown reflects a Flat Rate for FY 2019-2020.  Per 

Resolution No. 7807, adopted August 7, 2017, the Police Chief is designated as a 

Department Head, and shall receive salary and benefits as specified in Council approved 

Resolutions specifying wages and benefits for all Department Heads. For more details, 

please refer to Resolution Nos. 7807 and 7692. 

 

(G) CITY CLERK  

For the City Clerk position, the salary shown reflects a Flat Rate for FY 2019-2020, as per 

Contract No. 1804, and applicable amendments, as well as Resolution No. 7692. The City 

Clerk is designated as a Department Head, and shall receive salary and benefits as specified 

in Council approved Resolutions specifying wages and benefits for all Department Heads.  

For more details, please refer to the City Clerk’s Contracts and Resolution referenced 

above. 

 

(H) DEPARTMENT HEADS AND MANAGEMENT 
Salaries and benefits listed here apply to regular full-time employees designated as 

Department Heads (Schedule DH), as well as non-sworn Management employees assigned 

to Schedule M, and reflect stipulations in the applicable below referenced Resolutions for 

Department Heads, and MOU for Management employees.  

 

(1) SALARY 
 

A. For Department heads, the salary ranges shown under Schedule DH reflect the 

provisions in Resolution No. 7692.  The salary and benefits for the Police Chief 

and the City Clerk are reflective of approved provisions in Resolution Nos. 

7807, 7692, and Contract No. 1804, 1804 (a) and (b)).  No Cost of Living 

Adjustment (COLA) is recorded for FY 2019-2020.  Subsequent COLA is 

contingent upon City Council approval. 
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B. For non-sworn Management employees, the salary ranges shown under 

Schedule M reflect the following increase for FY 2019-2020, as per the last 

approved MOU (Contract No. 1905): 

 

i. Effective on the first day of the first pay period beginning after July 1, 

2019, the base salary for each represented unit classification shall be 

increased by two and one-half percent (2.5%). 

In computing benefits that are a percentage of base salary (e.g., longevity, bilingual, etc.) 

each benefit is calculated independently over the base salary of each respective 

employee. 

 

(2) BILINGUAL PAY 
For Department Heads and Management employees, the City shall provide Bilingual 

pay in the amount of $100.00 per month to employees that satisfy the following 

conditions:  

 

A. The employee has satisfactorily demonstrated to the City his/her fluency in 

the Spanish language based on an oral testing procedure selected by the City; 

and 

 

B. The employee is required in the normal course of his/her duties to 

communicate in Spanish with members of the public, as determined by his/her 

Department Head, and approved in writing by the City Manager. 

 

C. Per the MOU for Management employees (Contract No. 1905), employees 

shall be subject to a bi-annual written and/or oral testing procedures as 

selected by the City. 

 

(3) ANNUAL LEAVE 
 

A. Unit employees shall be entitled to 100% of their annual leave accrual balance 

to be received in compensation at termination or separation at their regular 

rate of pay.  However, per Resolution No. 7807, “Department heads may, at 

their discretion, accrue up to four hundred (400) hours of Annual Leave,” and 

per Contract No.1905, Management employees, at their discretion, may 

“accrue up to eight hundred (800) hours of Annual Leave.” 

 

B. Annual Leave accrual per pay period for all Department heads and 

Management employees is as follows: 0 – 5 years of service: 6.15 Hours; 5 – 

9 years of service: 7.69 Hours; and 10 or more years of service: 9.23 Hours. 
 

C. Employees who have pre-existing Sick Leave and/or Vacation accrual balance 

shall convert Sick Leave to Annual Leave at the rate of One (1) Hour of Sick 

Leave to 0.5 Hours of Annual Leave; and convert Vacation to Annual Leave 

at the rate of One (1) Hour of Vacation to One (1) Hour of Annual Leave. 
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(4) MANAGEMENT LEAVE 
The City shall grant Department heads 120 hours of management leave per calendar 

year, to be credited each January 1. Up to 120 hours of any unused leave will be 

cashed out in December of each year.  At the time of separation, any unused 

management leave hours will be paid at the employee’s current rate of pay. 

 

For Management employees (SFMG), the City shall grant 80 hours of management 

leave per calendar year, to be credited each January 1.  Up to 80 hours of any unused 

leave will be cashed out in December of each year. At the time of separation, any 

unused management leave hours will be paid at the employee’s current hourly rate of 

pay, on a pro-rated basis. 

 

(5) ACTING PAY 

Employees who, by written assignment, perform the duties of a position with a higher 

salary classification than that in which they are regularly employed shall receive the 

compensation specified for the position to which assigned, if performing the duties 

thereof for a period of fifteen (15) or more consecutive work days.  The increased 

compensation shall be at the step within the higher classification as will accord the 

employee an increase of at least 5% of his or her current regular compensation.  

 

(6) LONGEVITY PAY 
Department heads (with the exclusion of the Police Chief, per Resolution No.7807) 

shall be eligible to receive longevity pay as stipulated below.  Per the MOU (Contract 

No. 1905), only Management employees hired on or before July 1, 2018 are eligible 

for longevity pay.  Eligible Department heads and Management employees shall 

receive longevity pay under the following terms: 

 

A. Unit employees that have completed 10 years of service from date of hire, an 

additional 3% above the base salary step for each employee. 

 

B. Unit employees that have completed 20 years of service from date of hire, a 

total of 4% over and above the base salary. 

 

C. Unit employees that have completed 30 years of service from date of hire, a 

total of 5% over and above the base salary.  

       

Any unit employee on leave of absence without pay with the exception of Family & 

Medical Leave (FMLA), shall not have such leave time credited as service time for 

purposes of calculating the years of service.  

 

(7) CAR ALLOWANCE 

Department heads will receive a City-provided vehicle or car allowance of 

$300/month as compensation for attendance at off-site meetings, conferences, 

professional development, and any other business-related travel.  Department heads 

receiving a City-provided vehicle or car allowance will not be reimbursed for 

mileage. 
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(8) MILEAGE REIMBURSEMENT 
Management employees who are required by the City to use their private vehicles for 

City business shall be reimbursed for mileage at the prevailing IRS rate. 

 

(9) TUITION REIMBURSEMENT 

The City shall reimburse Department heads and Management employees for pre-

approved courses to a maximum of $3,000 per fiscal year.  Approval must be 

obtained from the City Manager prior to enrolling in the course.  Requests for 

reimbursement and approval must be in accordance with the City’s policy on tuition 

reimbursement. 

 

Tuition reimbursement shall be contingent upon employee satisfactorily completing 

course(s) with a minimum of a “B” grade, and commit to continued service 

(employment) to the City of San Fernando for the equivalent of the school units, not 

to exceed two years. 

 

(10) TECHNOLOGY REIMBURSEMENT 

Department heads may elect to receive a technology reimbursement of $100/month in 

lieu of a City-issued cell phone. Department heads that continue to receive a City-

issued phone will not receive the reimbursement. 

 

(11) CITY ENGINEER 

Per Resolution No. 7829, a candidate selected for appointment as Director of Public 

Works who possesses a valid certificate of registration as a Professional Civil 

Engineer issued by the California State Licensing Board shall also be designated as 

“City Engineer,” and may be eligible to receive ten percent (10%) certification pay on 

top of his or her base salary, upon verification. 

 

(12) DEPUTY CITY MANAGER 

Per Resolution No. 7807, the City Manager may at his or her discretion, designate no 

more than one (1) Department head as Deputy City Manager.  A Department head 

designated as Deputy City Manager will receive ten percent (10%) special assignment 

pay on top of his or her base salary. 

 

(13) OTHER BENEFITS 

For other benefits such as medical, dental, vision insurance, retirement, and so on, that 

apply to Schedules DH and M, please refer to Council Resolution Nos. 7807 and 7692 

(for Department Heads), and MOU (Contract No. 1905) for Management employees. 

  

(I) CITY MANAGER 

For the City Manager position, the following shall apply, but can change contingent upon 

negotiated contract: 
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(1) SALARY 
The salary shown for the City Manager in this salary schedule reflects a Flat Rate for 

FY 2019-2020, as per Contract No. 1906. Subsequent increases shall be based on 

negotiated agreement between the City Manager and the City. 

 

(2) MISCELLANEOUS BENEFITS 
The City Manager shall receive the following benefits in the manner prescribed under 

Resolution No. 7692: Annual Leave, Management Leave, Bereavement Leave, 

Wellness Reimbursement, Holidays, and Automobile Allowance. 

 

(3) OTHER BENEFITS 

For other benefits such as severance pay, medical, dental, vision, retirement, and so on, 

that apply to the City Manager, please refer to Contract No. 1906. 

 

(J) CITY COUNCIL 

In addition to the compensation reported under Section 2 (D) above, members of the City 

Council shall also receive the following benefits:  

 

(1) AUTOMOBILE ALLOWANCE 

The City shall provide City Council members with an automobile allowance in the 

amount of Three Hundred Dollars ($300) per month to assist the members with the 

cost of using and operating their own private vehicle, and to offset expenses such as 

gasoline, auto insurance, maintenance, repair, and other automobile related costs and 

expenses. 

 

(2) MEDICAL, DENTAL AND VISION INSURANCE 

City Council members shall receive any and all employee medical, dental, and vision 

insurance benefits otherwise accorded the City’s executive management employees 

(Department heads).  However, where a fixed Cafeteria Plan allotment is accorded for 

purchase of medical, dental, and vision insurance, and the Council member does not 

spend his or her entire allotment, the balance shall be placed into a deferred 

compensation plan (Section 457 Plan) maintained by the City. 

 

(3) RETIREMENT 
City Council members shall be entitled to retirement benefits, as per the stipulations 

of the State of California Public Employees’ Retirement Laws. 

 

(4) TECHNOLOGY REIMBURSEMENT 
City Council members may elect to receive a technology reimbursement of 

$100/month in lieu of a City-issued cell phone.  Members that elect to receive a City-

issued phone will not receive the reimbursement. 

 

(5) WELLNESS REIMBURSEMENT 
The City shall reimburse City Council members up to annual maximum of $600 for 

reimbursable “wellness” expenses specifically incurred for health and welfare to the 

extent defined and permitted by Government Code, Section 53200(d).  Medical 
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exams, uninsured medical care costs, vision and dental expenses may qualify as 

health and welfare benefits.  However, health club/fitness center membership, 

registration fees for health classes, and entrance fees for competitive events shall not 

qualify as health and welfare benefits. 

  

SECTION 4:  EMPLOYEES PLACED IN SAME STEP 

For the purpose of placing this Resolution in effect as of the first day of the first pay period that 

includes July 1, 2019 and for the purpose of interpretation, each employee shall be placed in that 

salary step which he or she presently occupies in the range set forth for said position. 

 

SECTION 5:  INTERPRETATION INEQUITY 

In case of an inequity of hardship affecting any employee in a particular classification by reason 

of the adoption of this Resolution, the Council may adjust the same and the Council's action 

thereon as entered on the minutes shall be final. The Council shall determine all matters of 

interpretation of this Resolution and placement of employees in the proper salary steps and 

classification, and Council's decision on such matters as entered on the minutes shall be final. 

 

SECTION 6:  INTENT OF COUNCIL 

It is the specific intent of the City Council that all officers and employees of the City for whom a 

salary range is specified in this Resolution or any amendment hereto shall be governed by the 

provision of this Resolution. 

 

SECTION 7:  REPEAL 

Resolution No. 7866, adopted June 18, 2018, all Resolutions amendatory thereof or in conflict 

herewith and all motions and actions of the City Council in conflict herewith or covering the 

same matters heretofore adopted or taken to be the same are hereby repealed. 

 

SECTION 8:  EFFECTIVE DATE 

The City Clerk shall certify to the passage of this Resolution, and the same shall be in full force 

and effect as of the first day of the first pay period that includes July 1, 2019. 

 

PASSED, APPROVED, AND ADOPTED this 17th day of June, 2019. 
 

 

  

                 

Joel Fajardo, Mayor       

ATTEST: 

 

 

      

Elena G. Chávez, City Clerk 
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STATE OF CALIFORNIA  ) 

COUNTY OF LOS ANGELES ) ss 

CITY OF SAN FERNANDO ) 

 

I HEREBY CERTIFY that the foregoing Resolution was approved and adopted at a 

regular meeting of the City Council held on the 17th day of June, 2019, by the following vote to 

wit: 

 

AYES: 

 

NOES: 

 

ABSENT: 

 

 

      

Elena G. Chávez, City Clerk 
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ATTACHMENT “B” 

 RESOLUTION NO. 7920 

 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 

SAN FERNANDO, CALIFORNIA, AMENDING THE TABLE OF 

ORGANIZATION FOR THE 2019-2020 FISCAL YEAR AND 

REPEALING PORTIONS OF SECTION 1 OF RESOLUTION NO. 

7867, ADOPTED JUNE 18, 2018, AND ALL RESOLUTIONS 

AMENDATORY THEREOF, AND ALL MOTIONS OF THE CITY 

COUNCIL IN CONFLICT HEREWITH 

 

 

 WHEREAS, the City Council of the City of San Fernando is scheduled to adopt the 

Fiscal Year 2019-2020 Budget on July 1, 2019; and 

  

 WHEREAS, the Budget to be adopted for Fiscal Year 2019-2020 has provisions for 

various positions and classifications;  

 

 WHEREAS, it is necessary that said positions be assigned to specific departments, 

divisions and activities by title and number; and 

 

 WHEREAS, it is necessary that a new Table of Organization be adopted to reflect the 

positions assigned to specific departments, divisions, and activities by title and number. 

 

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF SAN 

FERNANDO DOES HEREBY RESOLVE, FIND, DETERMINE, AND ORDER AS 

FOLLOWS: 

 

 SECTION 1:  That that portion of the said Table of Organization adopted on June 18, 

2018, per Resolution No. 7867, and all Resolutions amendatory thereof, be repealed, and that a 

new Table of Organization be added assigning the positions to the departments, divisions and 

activities as herein designated per attached Exhibit “A”. 

 

  SECTION 2:  Except as amended herein, all other provisions of the said Table of 

Organization adopted on June 18, 2018, per Resolution No. 7867, remains unchanged and in full 

force and effect. 

 

  SECTION 3:  The City Clerk shall certify to the adoption of this Resolution and shall 

cause this Resolution and her certification to be filed in the office of the City Clerk. 

 

PASSED, APPROVED, AND ADOPTED this 17th day of June, 2019. 
 

 
 

____________________________________ 

Joel Fajardo, Mayor 
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ATTEST: 

 

 

_______________________________ 

Elena G. Chavez, City Clerk 

 

 

STATE OF CALIFORNIA  ) 

COUNTY OF LOS ANGELES  ) ss 

CITY OF SAN FERNANDO ) 

 

 

I HEREBY CERTIFY that the foregoing Resolution was approved and adopted at a regular 

meeting of the City Council held on the 17th day of June, 2019, by the following roll call vote to 

wit: 

 

AYES: 
 

NOES: 

 

ABSENT: 

 

 

_______________________________ 

Elena G. Chavez, City Clerk 
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CITY OF SAN FERNANDO

 FY 2019-2020 - TABLE OF ORGANIZATION

Exhibit "A"

BUDGETED 
HOURS

(PER WEEK)

FULL TIME
EQUIVALENT
(FTE) STATUS

AVG
NUMBER OF 
PERSONNEL
IN POSITION

City Manager 40 1 1

Executive Assistant to the City Manager 40 1 1

Personnel Division

Personnel Manager 40 1 1

Personnel Technician 40 1 1

Personnel Assistant (P/T) 28 0.7 1

TOTAL 188 4.7 5

CITY CLERK

40 1 1

Deputy City Clerk/Management Analyst 40 1 1
TOTAL 80 2 2

Director of Community Development 40 1 1

40 1 1

Associate Planner 40 1 1

Building & Safety Supervisor 40 1 1

Community Preservation Officer 80 2 2

Community Preservation Officer (P/T) 38 0.95 2

City Maintenance Helper (P/T) - Grafitti 30 0.75 2
TOTAL 308 7.7 10

Director of Finance 40 1 1

Senior Accountant 40 1 1

Payroll Technician 40 1 1

Senior Account Clerk 80 2 2

Finance Office Specialist 40 1 1

Treasurer Division

Treasury Manager 40 1 1

Office Clerk 40 1 1

TOTAL 320 8 8

Police Chief 40 1 1

Police Lieutenant 80 2 2

Police Sergeant 200 5 5

Police Officer 920 23 23

Police Desk Officer 320 8 8

FINANCE

DEPARTMENT/TITLE

ADMINISTRATION

COMMUNITY DEVELOPMENT

POLICE

City Clerk

Community Development Secretary
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CITY OF SAN FERNANDO

 FY 2019-2020 - TABLE OF ORGANIZATION

Exhibit "A"

BUDGETED 
HOURS

(PER WEEK)

FULL TIME
EQUIVALENT
(FTE) STATUS

AVG
NUMBER OF 
PERSONNEL
IN POSITION

POLICE (Continued)

Police Office Specialist 40 1 1

Police Records/Systems Administrator 40 1 1
Police Records Specialist 40 1 1
Property Control Officer 40 1 1
Community Service Officer 80 2 2
Community Service Officer (P/T) 40 1 2
Crossing Guard (P/T) 40 1 6
Junior Cadet (P/T) 60 1.5 3
Police Records Specialist (P/T) 18.46 0.46 1

TOTAL 1958.46 48.96 57

PUBLIC WORKS

Director of Public Works 40 1 1
Management Analyst 40 1 1
Office Specialist 40 1 1
Public Works Administrative Coordinator 40 1 1
Public Works Office Specialist 40 1 1

Electrical Division

Electrical Supervisor 40 1 1

Building Maint. Worker/Electrical Helper 40 1 1

Engineering Division

Civil Engineering Assistant II 80 2 2

Facility Maintenance Division

Public Works Superintendent 40 1 1

Public Work Field Supervisor II 40 1 1
Senior Maintenance Worker 40 1 1

Public Works Maintenance Worker 160 4 4

Public Works Maintenance Helper (P/T) 16 0.4 1

Equipment Maintenance Division

Equipment & Materials Supervisor 40 1 1

Mechanical Helper 40 1 1

Street Services Division

Public Works Superintendent 40 1 1

Public Works Supervisor II 40 1 1

Senior Maintenance Worker 160 4 4

Public Works Maintenance Worker 80 2 2

Public Works Maintenance Helper (P/T) 52.92 1.32 3

DEPARTMENT/TITLE
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CITY OF SAN FERNANDO

 FY 2019-2020 - TABLE OF ORGANIZATION

Exhibit "A"

BUDGETED 
HOURS

(PER WEEK)

FULL TIME
EQUIVALENT
(FTE) STATUS

AVG
NUMBER OF 
PERSONNEL
IN POSITION

PUBLIC WORKS (Continued)

Water Services Division

Water Superintendent 40 1 1

Public Works Field Supervisor II 80 2 2
Senior Maintenance Worker 40 1 1
Public Works Maintenance Worker 80 2 2
Meter Technician 40 1 1
Water Pumping Operator/Backflow Techn. 40 1 1

TOTAL 1428.92 35.72 38

RECREATION & COMMUNITY SERVICES

Director of Rec. & Community Services 40 1 1
Office Specialist 80 2 2
Community Services Supervisor 40 1 1
Cultural Arts Supervisor 40 1 1
Recreation Supervisor 40 1 1
Program Specialist 40 1 1

Day Camp Counselor (P/T) 280 7 14
Office Clerk/Cashier (P/T) 12 0.3 1
Program Specialist (P/T) 30 0.75 1
Recreation Leader I, II & III (P/T) 255.2 6.38 12.76
Senior Day Camp Counselor (P/T) 101.2 2.53 5.06

TOTAL 958.4 23.96 40.82

5241.78 131.04 160.82GRAND TOTAL

DEPARTMENT/TITLE
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REVIEW:      ☒ Finance Department      ☒ Deputy City Manager      ☒ City Manager 

 

 

 

 

 

 

 

 

AGENDA REPORT 

PUBLIC WORKS DEPARTMENT                 117 MACNEIL STREET, SAN FERNANDO, CA 91340                 (818) 898-1222                 WWW.SFCITY.ORG 

To: Mayor Joel Fajardo and Councilmembers 
  
From:  Nick Kimball, City Manager 
  Kenneth Jones, Public Works Management Analyst 
      
Date:  June 17, 2019 
 
Subject: Consideration to Approve a Revised Contract with John Robinson Consulting 

Incorporated (John Robinson Consulting) for Upper Reservoir Replacement 
Engineering Design Services 

 
 
RECOMMENDATION: 
 
It is recommended that the City Council: 
 
a. Approve a Professional Services Agreement with John Robinson Consulting Incorporated 

(Attachment “A” – Contract No. 1912) in the amount of $469,891 for Upper Reservoir 
Replacement Engineering Design Services; and 

 
b. Authorize the City Manager to execute the Agreement and all related documents. 
 
 
BACKGROUND: 
 
1. The City conducted a formal procurement process to obtain a professional and experienced 

firm to assist the City with preliminary design engineering, final design engineering and 
project management services during construction for the Upper Reservoir Replacement 
Project 

 
2. On May 6, 2019, the City Council awarded a contract to John Robinson Consulting 

Incorporated and Kennedy Jenks Consultants (JR/JK) in the amount of $469,891 to provide 
stated services for the Upper Reservoir Replacement Project. 
 

 
ANALYSIS: 
 
As staff prepared the professional services agreement with John Robinson Consulting for Upper 
Reservoir Replacement Engineering Design services for execution, it was found that Kennedy 
Jenks Consultants was included as a signatory.  Though Kennedy Jenks will play a substantial 
role in the project, John Robinson Consulting is the project lead and will be using Kennedy Jenks 
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Consideration to Approve Revised Contract with John Robinson Consulting Incorporated for Upper 
Reservoir Replacement Engineering Design Services 
Page 2 of 3 
 
 

strictly as a sub-consultant on the project.  A letter was provided by Kennedy Jenks confirming 
its sub-consultant role (Attachment “B”).  With this being the case, the professional services 
agreement for engineering design services has been revised to show John Robinson Consulting 
as project lead and sole signatory for providing services.  The revised version of the agreement 
will keep the same contract number (Contract No. 1912) as the agreement previously approved 
on May 6, 2019.      
 
Existing Condition of Reservoir. 
The existing Upper Reservoir is a partially buried, circular reinforced concrete reservoir that was 
damaged during the 1994 Northridge earthquake and has been operating at reduced capacity 
to avoid leakage.  Due to this damage, the City has determined that the Upper Reservoir needs 
to be replaced to: 
 

 Protect the public from catastrophic failure during major earthquake or natural disaster; 

 Provide increased operational flexibility;  

 Effectively meet water demands; and  

 Maximize groundwater supplies. 
 
Project Scope. 
The project scope consists of preliminary design engineering, final design engineering, including 
project specifications and bid estimate, plus engineering services during the construction phase 
of the Upper Reservoir Replacement Project. 
 
Firms’ Experience. 
JR/JK has extensive technical expertise, relevant project experience, and a thorough 
understanding on how to successfully design reservoirs tanks that meet their clients’ needs.  
The JR/JK team has been providing water facility design services to municipalities and water 
agencies for over 100 years throughout California and the West Coast.  Their technical 
leadership team has a combined 97 years of experience and has successfully delivered over 100 
design projects.  JR/JK has completed multiple projects over the past five years which are 
similar to the City’s.  These projects include, but are not limited to: 
 

 Design of 6.5 MG  replacement reservoir for the City of South Pasadena; and 

 Design of 11 MG treated water reservoir for the San Francisco Public Utilities Commission. 
 
 
BUDGET IMPACT: 
 
The City received a $5 million grant from the California Department of Water Resources for the 
Upper Reservoir replacement project.  Grant funds are obtained through a reimbursement 
process.  The City must request a reimbursement from the State after the City has paid an 
invoice related to the project.  The $5 million in grant funds will be appropriated during the 
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Consideration to Approve Revised Contract with John Robinson Consulting Incorporated for Upper 
Reservoir Replacement Engineering Design Services 
Page 3 of 3 
 
 

Fiscal Year 2019-2020 budget adoption process.  There are monies available in Fund 070-385: 
Water Capital Projects to cover any project related expenditures prior to the end of the current 
fiscal year. 
 
 
CONCLUSION: 
 
It is recommended that the City Council award a contract for Upper Reservoir replacement 
engineering design services to John Robinson Consulting Incorporated and authorize the City 
Manager to execute the contract for services. 
 
 
ATTACHMENTS: 
 
A. Contract No. 1912  
B. Kennedy Jenks Consultants Letter 
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ATTACHMENT “A” 

CONTRACT NO. 1912 
 
 

 
 

PROFESSIONAL SERVICES AGREEMENT 

 

Upper Reservoir Replacement Engineering Design 

THIS PROFESSIONAL SERVICES AGREEMENT (“Agreement”) is made and entered into this 17th 
day of June 2019, by and between the CITY OF SAN FERNANDO, a municipal corporation 
(“CITY”) and JOHN ROBINSON CONSULTING, INCORPORATED (“CONSULTANT”).  For the 
purposes of this Agreement CITY and CONSULTANT may be referred to collectively by the 
capitalized term “Parties.”  The capitalized term “Party” may refer to CITY or CONSULTANT 
interchangeably.  
 
NOW, THEREFORE, for and in consideration of the mutual covenants and conditions herein 
contained, CITY and CONSULTANT agree as follows:  
 
I. ENGAGEMENT TERMS 

 
1.1 SCOPE OF WORK:  Subject to the terms and conditions set forth in this Agreement and 

all exhibits attached and incorporated hereto, CONSULTANT agrees to perform the 
services and tasks set forth in Exhibit “1” (hereinafter referred to as the “Scope of 
Work”).  CONSULTANT further agrees to furnish to CITY all labor, materials, tools, 
supplies, equipment, services, tasks and incidental and customary work necessary to 
competently perform and timely complete the services and tasks set forth in the Scope 
of Work.  For the purposes of this Agreement the aforementioned services and tasks set 
forth in the Scope of Work shall hereinafter be referred to generally by the capitalized 
term “Work.”  CONSULTANT shall not commence with the performance of the Work 
until such time as CITY issues a written Notice to Proceed. 

 
1.2 TERM: The term of this Agreement shall commence upon the date it is signed by all of 

the Parties (the “Effective Date”) and shall terminate on February 28, 2022.  
 

1.3 PROSECUTION OF WORK: 

 

A. CONSULTANT shall perform the Work contemplated under this Agreement on an as-

needed, as requested basis for the Term of this Agreement and any extension term. 

Nothing in this Agreement shall be construed to grant CONSULTANT the exclusive right 

to perform any of the types of services or tasks contemplated under this Agreement nor 

shall anything in this Agreement be construed to entitle CONSULTANT to the receipt of 

any sums under this Agreement, except to the extent CITY requests the performance of 

any Work in the manner described below and such Work is in fact performed and 

completed by CONSULTANT and accepted by CITY.  CITY requests for the performance of 
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specific services or tasks contemplated under this Agreement shall be made in the form 

of a written work order(s) issued by the City Representative (each such written request 

hereinafter referred to as a “Work Order”).  Each Work Order shall include the following 

information: 

 

1. A detailed description of the specific services or tasks requested; 

2. The location of where the particular services or tasks are to be performed;  

3. A not-to-exceed budget for performing the services or tasks;  

4. A timeline for completing the services or tasks requested 

5. Any other information the CITY deems necessary and relevant to the requested 

services or tasks; and 

6. The signature of the City Representative, confirming that the services or tasks 

have been authorized by the City Representative. 

 

B. CONSULTANT shall perform no Work under this Agreement without a written request 

from the City Representative, containing the information set forth in Section 1.2A 

above.  

 

C. Time is of the essence in the performance of Work under this Agreement, and in the 

absence of a specific schedule or other instructions from the City Representative, 

CONSULTANT shall begin and complete performance of the Work to completion in a 

timely and diligent manner.  

 

1.3 COMPENSATION:  

 

A. CONSULTANT shall perform the various services and tasks contemplated under this 

Agreement in accordance with the schedule of hourly rates and charges set forth in that 

certain document attached and incorporated hereto as Exhibit “2” and entitled 

“Approved Rate Schedule” (hereinafter, the “Approved Rate Schedule”). 

 

B. Section 1.3A notwithstanding, CONSULTANT’s total compensation during the Term of 

this Agreement shall not exceed the budgeted aggregate sum of FOUR HUNDRED SIXTY 

NINE THOUSAND – EIGHT HUNDRED NINETY ONE ($469,891) (hereinafter, the “Not-to-

Exceed Sum”).  CONSULTANT further agrees that the Not-to-Exceed Sum is inclusive of 

compensation for all labor, materials, tools, supplies, equipment, services, tasks and 

incidental and customary work necessary to competently perform and timely complete 

the Work. For purposes of this Agreement, the term “fiscal year” means a period of time 

commencing on July 1st of a calendar year and ending on June 30th of the calendar year 

immediately following.  

 

C. In the event CONSULTANT’s charges are projected to exceed the Not-to-Exceed Sum 

prior to the expiration of the Term, CITY may suspend CONSULTANT’s performance 
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pending CITY approval of any anticipated expenditures in excess of the Not-to-Exceed 

Sum or any other CITY-approved amendment to the compensation terms of this 

Agreement.  

 

D. Following the conclusion of Work requested pursuant to 1.2, above, CONSULTANT shall 

submit to CITY an itemized invoice indicating the services and tasks performed and the 

reimbursable out-of-pocket expenses incurred. If the amount of CONSULTANT’s 

compensation includes hours worked by CONSULTANT’s personnel, the invoice shall 

indicate the number of hours worked in connection with the specific service or task 

requested, the persons responsible for performing the Work, the rate of compensation 

at which such services and tasks were performed, the subtotal for each task and service 

performed and a grand total for all services performed.  Within thirty (30) calendar days 

of receipt of each invoice, CITY shall notify CONSULTANT in writing of any disputed 

amounts included in the invoice.  Within forty-five (45) calendar day of receipt of each 

invoice, CITY shall pay all undisputed amounts included on the invoice.  CITY shall not 

withhold applicable taxes or other authorized deductions from payments made to 

CONSULTANT. 

 

1.4 ACCOUNTING RECORDS: CONSULTANT shall maintain complete and accurate records with 

respect to all matters covered under this Agreement for a period of three (3) years after 

the expiration or termination of this Agreement.  CITY shall have the right to access and 

examine such records, without charge, during normal business hours.  CITY shall further 

have the right to audit such records, to make transcripts therefrom and to inspect all 

program data, documents, proceedings, and activities.  

 

1.5 ABANDONMENT BY CONSULTANT:  In the event CONSULTANT ceases to perform the Work 

agreed to under this Agreement or otherwise abandons the undertaking contemplated 

herein prior to the expiration of this Agreement or prior to completion of any or all tasks 

set forth in the Scope of Work, CONSULTANT shall deliver to CITY immediately and without 

delay, all materials, records and other work product prepared or obtained by CONSULTANT 

in the performance of this Agreement.  Furthermore, CONSULTANT shall only be 

compensated for the reasonable value of the services, tasks and other Work performed up 

to the time of cessation or abandonment, less a deduction for any damages, costs or 

additional expenses which CITY may incur as a result of CONSULTANT’s cessation or 

abandonment. 

 
II. PERFORMANCE OF AGREEMENT 
 
2.1 CITY’S REPRESENTATIVES:  The CITY hereby designates the DIRECTOR OF PUBLIC 

WORKS/CITY ENGINEER (hereinafter, the “CITY Representatives”) to act as its 
representatives for the performance of this Agreement.  The DIRECTOR OF PUBLIC 
WORKS/CITY ENGINEER shall be the chief CITY Representative.  The CITY 
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Representatives or their designee shall act on behalf of the CITY for all purposes under 
this Agreement.  CONSULTANT shall not accept directions or orders from any person 
other than the CITY Representatives or their designee. 

 
2.2 CONSULTANT REPRESENTATIVE: CONSULTANT hereby designates John Robinson, 

Principal, to act as its representative for the performance of this Agreement 
(hereinafter, the “CONSULTANT Representative”).  CONSULTANT Representative shall 
have full authority to represent and act on behalf of the CONSULTANT for all purposes 
under this Agreement.  CONSULTANT Representative or his designee shall supervise and 
direct the performance of the Work, using his best skill and attention, and shall be 
responsible for all means, methods, techniques, sequences and procedures and for the 
satisfactory coordination of all portions of the Work under this Agreement.  Notice to 
the CONSULTANT Representative shall constitute notice to CONSULTANT.  

 
2.3 COORDINATION OF SERVICE; CONFORMANCE WITH REQUIREMENTS:  CONSULTANT 

agrees to work closely with CITY staff in the performance of the Work and this 
Agreement and shall be available to CITY staff and the CITY Representatives at all 
reasonable times.  All work prepared by CONSULTANT shall be subject to inspection and 
approval by CITY Representatives or their designees. 

2.4 STANDARD OF CARE; PERFORMANCE OF EMPLOYEES:  CONSULTANT represents, 
acknowledges and agrees to the following: 

A. CONSULTANT shall perform all Work skillfully, competently and to the highest 
standards of CONSULTANT’s profession; 

B. CONSULTANT shall perform all Work in a manner reasonably satisfactory to the 
CITY; 

C. CONSULTANT shall comply with all applicable federal, state and local laws and 
regulations, including the conflict of interest provisions of Government Code 
Section 1090 and the Political Reform Act (Government Code Section 81000 et 
seq.); 

D. CONSULTANT understands the nature and scope of the Work to be performed 
under this Agreement as well as any and all schedules of performance;  

E. All of CONSULTANT’s employees and agents possess sufficient skill, knowledge, 
training and experience to perform those services and tasks assigned to them by 
CONSULTANT; and 

F. All of CONSULTANT’s employees and agents (including but not limited 
subcontractors and subconsultants) possess all licenses, permits, certificates, 
qualifications and approvals of whatever nature that are legally required to 
perform the tasks and services contemplated under this Agreement and all such 
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licenses, permits, certificates, qualifications and approvals shall be maintained 
throughout the term of this Agreement and made available to CITY for copying 
and inspection. 

The Parties acknowledge and agree that CONSULTANT shall perform, at CONSULTANT’s 
own cost and expense and without any reimbursement from CITY, any services 
necessary to correct any errors or omissions caused by CONSULTANT’s failure to comply 
with the standard of care set forth under this Section or by any like failure on the part of 
CONSULTANT’s employees, agents, contractors, subcontractors and subconsultants.  
Such effort by CONSULTANT to correct any errors or omissions shall be commenced 
immediately upon their discovery by either Party and shall be completed within seven 
(7) calendars days from the date of discovery or such other extended period of time 
authorized by the CITY Representatives in writing and in their sole and absolute 
discretion. The Parties acknowledge and agree that CITY’s acceptance of any work 
performed by CONSULTANT or on CONSULTANT’s behalf shall not constitute a release of 
any deficiency or delay in performance.  The Parties further acknowledge, understand 
and agree that CITY has relied upon the foregoing representations of CONSULTANT, 
including but not limited to the representation that CONSULTANT possesses the skills, 
training, knowledge and experience necessary to perform the Work skillfully, 
competently and to the highest standards of CONSULTANT’s profession. 

2.5 ASSIGNMENT: The skills, training, knowledge and experience of CONSULTANT are 
material to CITY’s willingness to enter into this Agreement.  Accordingly, CITY has an 
interest in the qualifications and capabilities of the person(s) who will perform the 
services and tasks to be undertaken by CONSULTANT or on behalf of CONSULTANT in 
the performance of this Agreement.  In recognition of this interest, CONSULTANT agrees 
that it shall not assign or transfer, either directly or indirectly or by operation of law, this 
Agreement or the performance of any of CONSULTANT’s duties or obligations under this 
Agreement without the prior written consent of the CITY.  In the absence of CITY’s prior 
written consent, any attempted assignment or transfer shall be ineffective, null and void 
and shall constitute a material breach of this Agreement.  

2.6 CONTROL AND PAYMENT OF SUBORDINATES; INDEPENDENT CONTRACTOR: The Work 
shall be performed by CONSULTANT or under CONSULTANT’s strict supervision.  
CONSULTANT will determine the means, methods and details of performing the Work 
subject to the requirements of this Agreement.  CITY retains CONSULTANT on an 
independent contractor basis and not as an employee.  CONSULTANT reserves the right 
to perform similar or different services for other principals during the term of this 
Agreement, provided such work does not unduly interfere with CONSULTANT’s 
competent and timely performance of the Work contemplated under this Agreement 
and provided the performance of such services does not result in the unauthorized 
disclosure of CITY’s confidential or proprietary information.  Any additional personnel 
performing the Work under this Agreement on behalf of CONSULTANT are not 
employees of CITY and shall at all times be under CONSULTANT’s exclusive direction and 
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control.  CONSULTANT shall pay all wages, salaries and other amounts due such 
personnel and shall assume responsibility for all benefits, payroll taxes, Social Security 
and Medicare payments and the like.  CONSULTANT shall be responsible for all reports 
and obligations respecting such additional personnel, including, but not limited to: 
Social Security taxes, income tax withholding, unemployment insurance, disability 
insurance, workers’ compensation insurance and the like. 

2.7 REMOVAL OF EMPLOYEES OR AGENTS:  If any of CONSULTANT’s officers, employees, 
agents, contractors, subcontractors or subconsultants is determined by the CITY 
Representatives to be uncooperative, incompetent, a threat to the adequate or timely 
performance of the tasks assigned to CONSULTANT, a threat to persons or property, or 
if any of CONSULTANT’s officers, employees, agents, contractors, subcontractors or 
subconsultants fail or refuse to perform the Work in a manner acceptable to the CITY, 
such officer, employee, agent, contractor, subcontractor or subconsultant shall be 
promptly removed by CONSULTANT and shall not be reassigned to perform any of the 
Work.   

2.8 COMPLIANCE WITH LAWS:  CONSULTANT shall keep itself informed of and in compliance 
with all applicable federal, state or local laws to the extent such laws control or 
otherwise govern the performance of the Work.  CONSULTANT’s compliance with 
applicable laws shall include, without limitation, compliance with all applicable 
Cal/OSHA requirements.   

2.9 NON-DISCRIMINATION:  In the performance of this Agreement, CONSULTANT shall not 
discriminate against any employee, subcontractor, subconsultant, or applicant for 
employment because of race, color, creed, religion, sex, marital status, sexual 
orientation, national origin, ancestry, age, physical or mental disability or medical 
condition. 

2.10. INDEPENDENT CONTRACTOR STATUS:  The Parties acknowledge, understand and agree 
that CONSULTANT and all persons retained or employed by CONSULTANT are, and shall 
at all times remain, wholly independent contractors and are not officials, officers, 
employees, departments or subdivisions of CITY.  CONSULTANT shall be solely 
responsible for the negligent acts and/or omissions of its employees, agents, 
contractors, subcontractors and subconsultants. CONSULTANT and all persons retained 
or employed by CONSULTANT shall have no authority, express or implied, to bind CITY in 
any manner, nor to incur any obligation, debt or liability of any kind on behalf of, or 
against, CITY, whether by contract or otherwise, unless such authority is expressly 
conferred to CONSULTANT under this Agreement or is otherwise expressly conferred by 
CITY in writing. 
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III. INSURANCE 

3.1 DUTY TO PROCURE AND MAINTAIN INSURANCE: Prior to the beginning of and 
throughout the duration of the Work, CONSULTANT will procure and maintain policies 
of insurance that meet the requirements and specifications set forth under this Article. 
CONSULTANT shall procure and maintain the following insurance coverage, at its own 
expense: 

A. Commercial General Liability Insurance: CONSULTANT shall procure and maintain 
Commercial General Liability Insurance (“CGL Coverage”) as broad as Insurance 
Services Office Commercial General Liability coverage (occurrence Form CG 
0001) or its equivalent.  Such CGL Coverage shall have minimum limits of no less 
than One Million Dollars ($1,000,000.00) per occurrence and Two Million Dollars 
($2,000,000.00) in the general aggregate for bodily injury, personal injury, 
property damage, operations, products and completed operations, and 
contractual liability. 

B. Automobile Liability Insurance: CONSULTANT shall procure and maintain 
Automobile Liability Insurance as broad as Insurance Services Office Form 
Number CA 0001 covering Automobile Liability, Code 1 (any auto).  Such 
Automobile Liability Insurance shall have minimum limits of no less than One 
Million Dollars ($1,000,000.00) per accident for bodily injury and property 
damage.  

C. Workers’ Compensation Insurance/ Employer’s Liability Insurance:   A policy of 
workers’ compensation insurance in such amount as will fully comply with the 
laws of the State of California and which shall indemnify, insure and provide legal 
defense for both CONSULTANT and CITY against any loss, claim or damage 
arising from any injuries or occupational diseases occurring to any worker 
employed by or any persons retained by CONSULTANT in the course of carrying 
out the Work contemplated in this Agreement. 

D. Errors & Omissions Insurance:  For the full term of this Agreement and for a 
period of three (3) years thereafter, CONSULTANT shall procure and maintain 
Errors and Omissions Liability Insurance appropriate to CONSULTANT’s 
profession.  Such coverage shall have minimum limits of no less than One Million 
Dollars ($1,000,000.00) per occurrence and shall be endorsed to include 
contractual liability.    

3.2 ADDITIONAL INSURED REQUIREMENTS: The CGL Coverage and the Automobile Liability 
Insurance shall contain an endorsement naming the CITY and CITY’s elected and 
appointed officials, officers, employees, agents and volunteers as additional insureds.  

3.3 REQUIRED CARRIER RATING:  All varieties of insurance required under this Agreement 
shall be procured from insurers admitted in the State of California and authorized to 
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issue policies directly to California insureds.  Except as otherwise provided elsewhere 
under this Article, all required insurance shall be procured from insurers who, according 
to the latest edition of the Best’s Insurance Guide, have an A.M. Best’s rating of no less 
than A:VII.   CITY may also accept policies procured by insurance carriers with a Standard 
& Poor’s rating of no less than BBB according to the latest published edition the 
Standard & Poor’s rating guide.  As to Workers’ Compensation Insurance/ Employer’s 
Liability Insurance, the CITY Representatives are authorized to authorize lower ratings 
than those set forth in this Section.   

3.4 PRIMACY OF CONSULTANT’S INSURANCE: All policies of insurance provided by 
CONSULTANT shall be primary to any coverage available to CITY or CITY’s elected or 
appointed officials, officers, employees, agents or volunteers.  Any insurance or self-
insurance maintained by CITY or CITY’s elected or appointed officials, officers, 
employees, agents or volunteers shall be in excess of CONSULTANT’s insurance and shall 
not contribute with it.  

3.5 WAIVER OF SUBROGATION:  All insurance coverage provided pursuant to this 
Agreement shall not prohibit CONSULTANT or CONSULTANT’s officers, employees, 
agents, subcontractors or subconsultants from waiving the right of subrogation prior to 
a loss.  CONSULTANT hereby waives all rights of subrogation against CITY.  

3.6 VERIFICATION OF COVERAGE:  CONSULTANT acknowledges, understands and agrees, 
that CITY’s ability to verify the procurement and maintenance of the insurance required 
under this Article is critical to safeguarding CITY’s financial well-being and, indirectly, the 
collective well-being of the residents of the CITY.  Accordingly, CONSULTANT warrants, 
represents and agrees that its shall furnish CITY with original certificates of insurance 
and endorsements evidencing the coverage required under this Article on forms 
satisfactory to CITY in its sole and absolute discretion.  The certificates of insurance and 
endorsements for each insurance policy shall be signed by a person authorized by that 
insurer to bind coverage on its behalf, and shall be on forms provided by the CITY if 
requested.  All certificates of insurance and endorsements shall be received and 
approved by CITY as a condition precedent to CONSULTANT’s commencement of any 
work or any of the Work.  Upon CITY’s written request, CONSULTANT shall also provide 
CITY with certified copies of all required insurance policies and endorsements.   

IV. INDEMNIFICATION 

4.1 The Parties agree that CITY and CITY’s elected and appointed officials, officers, 
employees, agents and volunteers (hereinafter, the “CITY Indemnitees”) should, to the 
fullest extent permitted by law, be protected from any and all loss, injury, damage, 
claim, lawsuit, cost, expense, attorneys’ fees, litigation costs, or any other cost arising 
out of or in any way related to the performance of this Agreement.  Accordingly, the 
provisions of this indemnity provision are intended by the Parties to be interpreted and 
construed to provide the CITY Indemnitees with the fullest protection possible under 
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the law. CONSULTANT acknowledges that CITY would not enter into this Agreement in 
the absence of CONSULTANT’s commitment to indemnify, defend and protect CITY as 
set forth herein. 

 
4.2 WORK OF CONSULTANT’S DESIGN PROFESSIONALS SERVICES:  The duty to indemnify, 

defend and hold harmless as set forth under this subsection shall apply to the 
negligence, recklessness or willful misconduct of any individual who qualifies as a 
“design professional” within the meaning of subsection (c)(2) of Section 2782.8 of the 
California Civil Code in so far as such negligence, recklessness or willful misconduct 
occurs in the performance, work or activities that must be performed by a “design 
professional.”  Subject to the limitation of the preceding sentence, to the fullest extent 
permitted by law, CONSULTANT shall immediately defend and indemnify and hold 
harmless the City Indemnities, defined above, from and against any and all liability, loss, 
damage, expense, cost (including without limitation reasonable attorneys’ fees, expert 
fees and all other costs and fees of litigation) of every nature arising out of the 
negligence, recklessness, or willful misconduct of CONSULTANT or any of CONSULTANT’s 
officers, employees, servants, agents, contractors, subcontractors or authorized 
volunteers or any other person or entity involved by, for, or with or on behalf of 
CONSULTANT in the performance of design professional services under this Agreement.  
The Parties understand and agree that the duty of CONSULTANT to indemnify, defend 
and hold harmless pursuant to this subsection includes the duty to defend as set forth in 
Section 2778 of the California Civil Code.  CONTRACTOR’s obligation to indemnify 
applies unless it is finally adjudicated that the liability was caused by the sole active 
negligence or sole willful misconduct of an indemnified party.  If it is finally adjudicated 
that liability is caused by the comparative active negligence or willful misconduct of an 
indemnified party, then CONSULTANT’s indemnification obligation shall be reduced in 
proportion to the established comparative liability.  

 
4.3 WORK OF ALL OTHER PERSONS/NON-DESIGN PROFESSIONALS:  Except as otherwise 

provided under Section 4.2 of this Article, above, to the fullest extent permitted by law, 
CONSULTANT shall indemnify, defend and hold harmless the CITY Indemnitees from and 
against all liability, loss, damage, expense, cost (including without limitation reasonable 
attorneys’ fees, expert fees and all other costs and fees of litigation) of every nature to 
the extent caused by CONSULTANT’s negligent performance under this Agreement, 
including but not limited to the negligent acts, errors or omissions of CONSULTANT or 
CONSULTANT’s officers, employees, agents, servants, contractors, subcontractors or 
subconsultants or the failure of the same to comply with any of the duties, obligations 
or standards of care set forth herein. The duty to indemnify, defend and hold harmless 
under this subsection shall not encompass a duty to indemnity, defend or hold harmless 
for liability, loss, suit, damage, expense, or cost caused by the negligence or willful 
misconduct of any or all of the City Indemnitees.  The duty to indemnify, defend and 
hold harmless as set forth under this subsection is intended to encompass liabilities, 
losses, damages, expense and costs not otherwise subject to subsection 4.2, above. 
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4.4 As to the duties to indemnify under Sections 4.1 and 4.2 of this Article, above, CITY shall 
have the right to offset against the amount of any compensation due CONSULTANT 
under this Agreement any amount due CITY from CONSULTANT as a result of 
CONSULTANT’s failure to pay CITY promptly any indemnification arising under this 
Article and related to CONSULTANT’s failure to either (i) pay taxes on amounts received 
pursuant to this Agreement or (ii) comply with applicable workers’ compensation laws. 

 
4.5 As to the duties to indemnify under Sections 4.1 and 4.2 of this Article, above, the 

obligations of CONSULTANT under this Article will not be limited by the provisions of 
any workers’ compensation act or similar act. CONSULTANT expressly waives its 
statutory immunity under such statutes or laws as to CITY and CITY’s elected and 
appointed officials, officers, employees, agents and authorized volunteers.  

 
4.6 As to the duties to indemnify under Sections 4.1 and 4.2 of this Article, above, 

CONSULTANT agrees to obtain executed indemnity agreements with provisions identical 
to those set forth here in this Article from each and every subcontractor or any other 
person or entity involved by, for, with or on behalf of CONSULTANT in the performance 
of this Agreement.  In the event CONSULTANT fails to obtain such indemnity obligations 
from others as required herein, CONSULTANT agrees to be fully responsible and 
indemnify, hold harmless and defend CITY and CITY’s elected and appointed officials, 
officers, employees, agents and authorized volunteers from and against any and all 
claims and losses, costs or expenses for any damage due to death or injury to any 
person and injury to any property resulting from any alleged intentional, reckless, 
negligent, or otherwise wrongful acts, errors or omissions of CONSULTANT’s 
subcontractors or any other person or entity involved by, for, with or on behalf of 
CONSULTANT in the performance of this Agreement. Such costs and expenses shall 
include reasonable attorneys’ fees incurred by counsel of CITY’s choice. 

 
4.7 As to the duties to indemnify under Sections 4.1 and 4.2 of this Article, above, CITY does 

not, and shall not, waive any rights that it may possess against CONSULTANT because of 
the acceptance by CITY, or the deposit with CITY, of any insurance policy or certificate 
required pursuant to this Agreement. This hold harmless and indemnification provision 
shall apply regardless of whether or not any insurance policies are determined to be 
applicable to the claim, demand, damage, liability, loss, cost or expense.  

 
4.8 As to the duties to indemnify under Sections 4.1 and 4.2 of this Article, above, the duties 

to indemnify, defend and hold harmless as set forth under this Section, shall survive the 
early termination or normal expiration of this Agreement and shall be in addition to any 
other rights or remedies which the CITY may have at law or in equity. 

 
V. TERMINATION 
 
5.1 TERMINATION WITHOUT CAUSE: CITY may terminate this Agreement at any time for 

convenience and without cause by giving CONSULTANT a minimum of five (5) calendar 
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days prior written notice of CITY’s intent to terminate this Agreement.   Upon such 
termination for convenience, CONSULTANT shall be compensated only for those 
services and tasks which have been performed by CONSULTANT up to the effective date 
of the termination.   CONSULTANT may not terminate this Agreement except for cause 
as provided under Section 5.2, below.  If this Agreement is terminated as provided 
herein, CITY may require CONSULTANT to provide all finished or unfinished Documents 
and Data, as defined in Section 6.1 below, and other information of any kind prepared 
by CONSULTANT in connection with the performance of the Work.  CONSULTANT shall 
be required to provide such Documents and Data within fifteen (15) calendar days of 
CITY’s written request.  No actual or asserted breach of this Agreement on the part of 
CITY pursuant to Section 5.2, below, shall operate to prohibit or otherwise restrict CITY’s 
ability to terminate this Agreement for convenience as provided under this Section. 

5.2 EVENTS OF DEFAULT; BREACH OF AGREEMENT:  

A. In the event either Party fails to perform any duty, obligation, service or task set 
forth under this Agreement (or fails to timely perform or properly perform any 
such duty, obligation, service or task set forth under this Agreement), an event 
of default (hereinafter, “Event of Default”) shall occur.  For all Events of Default, 
the Party alleging an Event of Default shall give written notice to the defaulting 
Party (hereinafter referred to as a “Default Notice”) which shall specify: (i)  the 
nature of the Event of Default; (ii) the action required to cure the Event of 
Default; (iii) a date by which the Event of Default shall be cured, which shall not 
be less than the applicable cure period set forth under Sections 5.2.B and 5.2C 
below or if a cure is not reasonably possible within the applicable cure period, to 
begin such cure and diligently prosecute such cure to completion.   The Event of 
Default shall constitute a breach of this Agreement if the defaulting Party fails to 
cure the Event of Default within the applicable cure period or any extended cure 
period allowed under this Agreement.   

B. CONSULTANT shall cure the following Events of Defaults within the following 
time periods: 

i. Within three (3) business days of CITY’s issuance of a Default Notice for any 
failure of CONSULTANT to timely provide CITY or CITY’s employees or agents 
with any information and/or written reports, documentation or work 
product which CONSULTANT is obligated to provide to CITY  or CITY’s 
employees or agents under this Agreement.  Prior to the expiration of the 3-
day cure period, CONSULTANT may submit a written request for additional 
time to cure the Event of Default upon a showing that CONSULTANT has 
commenced efforts to cure the Event of Default and that the Event of Default 
cannot be reasonably cured within the 3-day cure period.  The foregoing 
notwithstanding, CITY shall be under no obligation to grant additional time 
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for the cure of an Event of Default under this Section 5.2 B.i. that exceeds 
seven (7) calendar days from the end of the initial 3-day cure period; or 

ii. Within fourteen (14) calendar days of CITY’s issuance of a Default Notice for 
any other Event of Default under this Agreement.  Prior to the expiration of 
the 14-day cure period, CONSULTANT may submit a written request for 
additional time to cure the Event of Default upon a showing that 
CONSULTANT has commenced efforts to cure the Event of Default and that 
the Event of Default cannot be reasonably cured within the 14-day cure 
period.  The foregoing notwithstanding, CITY shall be under no obligation to 
grant additional time for the cure of an Event of Default under this Section 
5.2B.ii that exceeds thirty (30) calendar days from the end of the initial 14-
day cure period. 

In addition to any other failure on the part of CONSULTANT to perform any duty, 
obligation, service or task set forth under this Agreement (or the failure to timely 
perform or properly perform any such duty, obligation, service or task), an Event of 
Default on the part of CONSULTANT shall include, but shall not be limited to the 
following:  (i) CONSULTANT’s refusal or failure to perform any of the services or tasks 
called for under the Scope of Services;  (ii) CONSULTANT’s failure to fulfill or perform its 
obligations under this Agreement within the specified time or if no time is specified, 
within a reasonable time;  (iii) CONSULTANT’s and/or its employees’ disregard  or 
violation of any federal, state, local law, rule, procedure or regulation;  (iv) the initiation 
of proceedings under any bankruptcy, insolvency, receivership, reorganization, or 
similar legislation as relates to CONSULTANT, whether voluntary of involuntary; (v) 
CONSULTANT’s refusal or failure to perform or observe any covenant, condition, 
obligation or provision of this Agreement;  and/or (vii) CITY’s discovery that a statement 
representation or warranty by CONSULTANT relating to this Agreement  is false, 
misleading or erroneous in any material respect. 

C. CITY shall cure any Event of Default asserted by CONSULTANT within forty-five 
(45) calendar days of CONSULTANT’s issuance of a Default Notice, unless the 
Event of Default cannot reasonably be cured within the 45-day cure period.   
Prior to the expiration of the 45-day cure period, CITY may submit a written 
request for additional time to cure the Event of Default upon a showing that CITY 
has commenced its efforts to cure the Event of Default and that the Event of 
Default cannot be reasonably cured within the 45-day cure period.  The 
foregoing notwithstanding, an Event of Default dealing with CITY’s failure to 
timely pay any undisputed sums to CONSULTANT as provided under Section 1.4, 
above, shall be cured by CITY within five (5) calendar days from the date of 
CONSULTANT’s Default Notice to CITY. 

D. CITY, in its sole and absolute discretion, may also immediately suspend 
CONSULTANT’s performance under this Agreement pending CONSULTANT’s cure 
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of any Event of Default by giving CONSULTANT written notice of CITY’s intent to 
suspend CONSULTANT’s performance (hereinafter, a “Suspension Notice”).  CITY 
may issue the Suspension Notice at any time upon the occurrence of an Event of 
Default. Upon such suspension, CONSULTANT shall be compensated only for 
those services and tasks which have been rendered by CONSULTANT to the 
reasonable satisfaction of CITY up to the effective date of the suspension.   No 
actual or asserted breach of this Agreement on the part of CITY shall operate to 
prohibit or otherwise restrict CITY’s ability to suspend this Agreement as 
provided herein. 

E. No waiver of any Event of Default or breach under this Agreement shall 
constitute a waiver of any other or subsequent Event of Default or breach.  No 
waiver, benefit, privilege, or service voluntarily given or performed by a Party 
shall give the other Party any contractual rights by custom, estoppel, or 
otherwise.  

F. The duties and obligations imposed under this Agreement and the rights and 
remedies available hereunder shall be in addition to and not a limitation of any 
duties, obligations, rights and remedies otherwise imposed or available by law. 
In addition to any other remedies available to CITY at law or under this 
Agreement in the event of any breach of this Agreement, CITY, in its sole and 
absolute discretion, may also pursue any one or more of the following remedies: 

i. Upon written notice to CONSULTANT, the CITY may immediately terminate 
this Agreement in whole or in part; 

ii. Upon written notice to CONSULTANT, the CITY may extend the time of 
performance; 

iii. The CITY may proceed by appropriate court action to enforce the terms of 
the Agreement  to recover damages for CONSULTANT’s breach of the 
Agreement  or to terminate the Agreement; or 

iv. The CITY may exercise any other available and lawful right or remedy.  

CONSULTANT shall be liable for all legal fees plus other costs and expenses that CITY 
incurs upon a breach of this Agreement or in the CITY’s exercise of its remedies under 
this Agreement.  

G. In the event CITY is in breach of this Agreement, CONSULTANT’s sole remedy 
shall be the suspension or termination of this Agreement and/or the recovery of 
any unpaid sums lawfully owed to CONSULTANT under this Agreement for 
completed services and tasks.   
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5.3 SCOPE OF WAIVER:  No waiver of any default or breach under this Agreement shall 
constitute a waiver of any other default or breach, whether of the same or other 
covenant, warranty, agreement, term, condition, duty or requirement contained in this 
Agreement.  No waiver, benefit, privilege, or service voluntarily given or performed by a 
Party shall give the other Party any contractual rights by custom, estoppel, or otherwise.  

5.4 SURVIVING ARTICLES, SECTIONS AND PROVISIONS:  The termination of this Agreement 
pursuant to any provision of this Article or by normal expiration of its term or any 
extension thereto shall not operate to terminate any Article, Section or provision 
contained herein which provides that it shall survive the termination or normal 
expiration of this Agreement. 

VI. MISCELLANEOUS PROVISIONS 

6.1 DOCUMENTS & DATA; LICENSING OF INTELLECTUAL PROPERTY:  All Documents and 
Data shall be and remain the property of CITY without restriction or limitation upon 
their use or dissemination by CITY.  For purposes of this Agreement, the term 
“Documents and Data” means and includes all reports, analyses, correspondence, plans, 
drawings, designs, renderings, specifications, notes, summaries, strategies, charts, 
schedules, spreadsheets, calculations, lists, data compilations, documents or other 
materials developed and/or assembled by or on behalf of CONSULTANT in the 
performance of this Agreement and fixed in any tangible medium of expression, 
including but not limited to Documents and Data stored digitally, magnetically and/or 
electronically.  This Agreement creates, at no cost to CITY, a perpetual license for CITY to 
copy, use, reuse, disseminate and/or retain any and all copyrights, designs, and other 
intellectual property embodied in all Documents and Data.  CONSULTANT shall require 
all subcontractors and subconsultants working on behalf of CONSULTANT in the 
performance of this Agreement to agree in writing that CITY shall be granted the same 
right to copy, use, reuse, disseminate and retain Documents and Data prepared or 
assembled by any subcontractor or subconsultant as applies to Documents and Data 
prepared by CONSULTANT in the performance of this Agreement.  

6.2 CONFIDENTIALITY:  All data, documents, discussion, or other information developed or 
received by CONSULTANT or provided for performance of this Agreement are deemed 
confidential and shall not be disclosed by CONSULTANT without prior written consent by 
CITY. CITY shall grant such consent if disclosure is legally required. Upon request, all CITY 
data shall be returned to CITY upon the termination or expiration of this Agreement. 
CONSULTANT shall not use CITY’s name or insignia, photographs, or any publicity 
pertaining to the Work in any magazine, trade paper, newspaper, television or radio 
production or other similar medium without the prior written consent of CITY. 

6.3 FALSE CLAIMS ACT:  CONSULTANT warrants and represents that neither CONSULTANT 
nor any person who is an officer of, in a managing position with, or has an ownership 
interest in CONSULTANT has been determined by a court or tribunal of competent 
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jurisdiction to have violated the False Claims Act, 31 U.S.C., Section 3789 et seq. and the 
California False Claims Act, Government Code Section 12650 et seq.  

6.4 NOTICES: All notices permitted or required under this Agreement shall be given to the 
respective Parties at the following addresses, or at such other address as the respective 
Parties may provide in writing for this purpose:   

 
CONSULTANT: 
 

 CITY:  

Attn: John Robinson, Principal 
1055 E. Colorado Blvd. Suite 500 
Pasadena, CA 91106 
Phone: (626) 375-9389 
Email: johnrobinsonconsulting.com 

 Attn: Director of Public Works 
117 Macneil Street 
San Fernando, CA 91340   
Phone: (818) 898-1222 
Fax: (818) 361-6728  

 
Such notices shall be deemed effective when personally delivered or successfully 
transmitted by facsimile as evidenced by a fax confirmation slip or when mailed, forty-eight 
(48) hours after deposit with the United States Postal Service, first class postage prepaid 
and addressed to the Party at its applicable address.   
 

6.5 COOPERATION; FURTHER ACTS:  The Parties shall fully cooperate with one another, and 
shall take any additional acts or sign any additional documents as is reasonably 
necessary, appropriate or convenient to achieve the purposes of this Agreement. 

6.6 SUBCONTRACTING: CONSULTANT shall not subcontract any portion of the Work 
required by this Agreement, except as expressly stated herein, without the prior written 
approval of CITY.  Subcontracts (including without limitation subcontracts with 
subconsultants), if any, shall contain a provision making them subject to all provisions 
stipulated in this Agreement, including provisions relating to insurance requirements 
and indemnification. 

6.7 CITY’S RIGHT TO EMPLOY OTHER CONSULTANTS:  CITY reserves the right to employ 
other contractors in connection with the various projects worked upon by 
CONSULTANT. 

6.8 PROHIBITED INTERESTS:  CONSULTANT warrants, represents and maintains that it has 
not employed nor retained any company or person, other than a bona fide employee 
working solely for CONSULTANT, to solicit or secure this Agreement.  Further, 
CONSULTANT warrants and represents that it has not paid nor has it agreed to pay any 
company or person, other than a bona fide employee working solely for CONSULTANT, 
any fee, commission, percentage, brokerage fee, gift or other consideration contingent 
upon or resulting from the award or making of this Agreement.  For breach or violation 
of this warranty, CITY shall have the right to rescind this Agreement without liability.  
For the term of this Agreement, no member, officer or employee of CITY, during the 
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term of his or her service with CITY, shall have any direct interest in this Agreement, or 
obtain any present or anticipated material benefit arising therefrom. 

6.9 TIME IS OF THE ESSENCE:  Time is of the essence for each and every provision of this 
Agreement. 

6.10 GOVERNING LAW AND VENUE:  This Agreement shall be interpreted and governed 
according to the laws of the State of California.  In the event of litigation between the 
Parties, venue, without exception, shall be in the Los Angeles County Superior Court of 
the State of California.  If, and only if, applicable law requires that all or part of any such 
litigation be tried exclusively in federal court, venue, without exception, shall be in the 
Central District of California located in the City of Los Angeles, California. 

6.11 ATTORNEYS’ FEES:  If either Party commences an action against the other Party, either 
legal, administrative or otherwise, arising out of or in connection with this Agreement, 
the prevailing Party in such litigation shall be entitled to have and recover from the 
losing Party reasonable attorneys’ fees and all other costs of such action. 

6.12 SUCCESSORS AND ASSIGNS:  This Agreement shall be binding on the successors and 
assigns of the Parties. 

6.13 NO THIRD PARTY BENEFIT:  There are no intended third party beneficiaries of any right 
or obligation assumed by the Parties.  All rights and benefits under this Agreement inure 
exclusively to the Parties. 

6.14 CONSTRUCTION OF AGREEMENT: This Agreement shall not be construed in favor of, or 
against, either Party but shall be construed as if the Parties prepared this Agreement 
together through a process of negotiation and with the advice of their respective 
attorneys. 

6.15 SEVERABILITY: If any portion of this Agreement is declared invalid, illegal, or otherwise 
unenforceable by a court of competent jurisdiction, the remaining provisions shall 
continue in full force and effect.  

6.16 AMENDMENT; MODIFICATION:  No amendment, modification or supplement of this 
Agreement shall be valid or binding unless executed in writing and signed by both 
Parties, subject to CITY approval.  The requirement for written amendments, 
modifications or supplements cannot be waived and any attempted waiver shall be void 
and invalid. 

6.17 CAPTIONS:  The captions of the various articles, sections and paragraphs are for 
convenience and ease of reference only, and do not define, limits, augment, or describe 
the scope, content, or intent of this Agreement. 
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6.18 INCONSISTENCIES OR CONFLICTS:  In the event of any conflict or inconsistency between 
the provisions of this Agreement and any of the exhibits attached hereto, the provisions 
of this Agreement shall control.   

6.19 ENTIRE AGREEMENT: This Agreement including all attached exhibits is the entire, 
complete, final and exclusive expression of the Parties with respect to the matters 
addressed herein and supersedes all other agreements or understandings, whether oral 
or written, or entered into between CITY and CONSULTANT prior to the execution of this 
Agreement.  No statements, representations or other agreements, whether oral or 
written, made by any Party which are not embodied herein shall be valid or binding.  No 
amendment, modification or supplement to this Agreement shall be valid and binding 
unless in writing and duly executed by the Parties pursuant to Section 6.15, above. 

6.20 COUNTERPARTS:  This Agreement shall be executed in three (3) original counterparts 
each of which shall be of equal force and effect.  No handwritten or typewritten 
amendment, modification or supplement to any one counterparts shall be valid or 
binding unless made to all three counterparts in conformity with Section 6.16, above.  
One fully executed original counterpart shall be delivered to CONSULTANT and the 
remaining two original counterparts shall be retained by CITY.  

 

(SIGNATURE PAGE TO FOLLOW) 
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IN WITNESS WHEREOF, the Parties hereto have caused this Agreement to be executed the day 
and year first appearing in this Agreement, above. 
 
 
 
 
By:    By:  

 
Nick Kimball 
City Manager   Name:  

    Title:  

      

APPROVED AS TO FORM     

      

By:      

 Rick R. Olivarez, City Attorney     
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300 N Lake Ave #1020 
Pasadena, CA 91101 

(626) 568-4300 
 

31 May 2019  

Mr. Nick Kimball 
City Manager 
City of San Fernando 
117 Macneil St. 
San Fernando, California 91340 

Subject: Contract No. 1912 – Upper Reservoir Replacement Engineering Design Services 
  
Dear Mr. Kimball: 

Kennedy Jenks would like to provide clarification on the proposal that was submitted by John 
Robinson Consulting, Inc. (JRC) on April 9, 2019 for the Upper Reservoir Replacement 
Engineering Design Services.  Although the proposal refers to JRC and Kennedy Jenks (KJ) as 
a “team”, we wanted to clarify that JRC is the prime contracting entity and KJ is a subconsultant 
to JRC.  We apologize for any confusion that this may have caused. 

KJ has a long-standing relationship with John Robinson and JRC and we are committed to 
providing the scope and level of service to the City of San Fernando as outlined in our proposal.  
If you have any question or require further clarification, please do not hesitate to contact me at 
(626)568-4305 or David Ferguson at (626)568-4302. 

 

Very truly yours, 

 
 
Edward C Yang, P.E.    
Vice President       

 
 
Cc:  
David Ferguson, Kennedy Jenks 
John Robinson, John Robinson Consulting, Inc. 

ATTACHMENT "B"
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AGENDA REPORT 

PUBLIC WORKS DEPARTMENT                 117 MACNEIL STREET, SAN FERNANDO, CA 91340                 (818) 898-1222                 WWW.SFCITY.ORG 

To: Mayor Joel Fajardo and Councilmembers 
  
From:  Nick Kimball, City Manager 
 By: Manuel Fabian, Civil Engineering Assistant II 
   
Date:  June 17, 2019 
 
Subject: Consideration to Authorize a Notice of Completion for the San Fernando Road 

Street Improvements between South Huntington Street and San Fernando 
Mission Boulevard, CDBG Project No. 601994-18 Job No. 7606, Plan No. P-729 

 
 
RECOMMENDATION: 
 

It is recommended that the City Council: 
 
a. Accept the improvements as constructed by Excel Paving Company and consider the work 

complete;  
 
b. Authorize the issuance and filing of the “Notice of Completion” (Attachment “A”) with the 

Los Angeles County Office of the Registrar-Recorder/County Clerk;  
 

c. Authorize the release of the five percent retention ($19,446.09) after a 35-day lien period 
from the date the Notice of Completion is recorded; 

 
d. Authorize the City Manager, or designee, to approve a First Amendment to the Construction 

Contract (Attachment “B” – Contract No. 1900(a)) and necessary change orders with Excel 
Paving Company in the amount of $48,029 for a total contract amount to $388,922; and 

 
e. Approve a budget appropriation (Attachment “C” - Resolution No. 7924) in the amount of 

$79,751 from the CDBG Unallocated Fund Balance, Local Transportation Fund: 015, and 
Sewer Fund: 072-360 to cover the increase to the overall project amount. 

 

 

BACKGROUND: 
 
1. On November 29, 2018, the City Clerk received and opened four bids from contractors to 

make improvements on San Fernando Road between South Huntington Street and San 
Fernando Mission Boulevard.  
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Consideration to Authorize a Notice of Completion for the San Fernando Road Street Improvements 
between South Huntington Street and San Fernando Mission Boulevard, CDBG Project No. 601994-18 
Job No. 7606, Plan No. P-729 
Page 2 of 2 
 

 

2. On January 7, 2019, the City Council awarded a contract (Contract No. 1900) to Excel Paving 
Company (Contractor) in the amount of $309,903 and authorized the City Manager to 
approve change orders not to exceed 10% of contract amount.  

 
3. On February 12, 2019, a Notice to Proceed was issued to the Contractor. 

 
4. On April 12, 2019, work was completed by the Contractor. 

 
 
ANALYSIS: 
 
The scope of work for the San Fernando Road Street Improvements Project included street 
repaving on San Fernando Road between South Huntington Street and San Fernando Mission 
Boulevard, the installation of new access ramps, removal and replacement of sidewalk and curb 
and gutter, and striping. During the project, it was discovered that 11 parkway trees were 
diseased and had to be removed within the project area. As a result, additional sidewalk had to 
be repaired causing the project cost to increase.  
 

 

BUDGET IMPACT: 
 

The project was funded through Community Development Block Grant funds (CDBG) and 
Measure M Funds. The total construction cost was $388,921.78, including four change orders in 
the amount of $84,253. The initial available CDBG funds were in the amount of $282,873. An 
additional $58,020 from Measure M funds was obtained to cover the remainder of the contract 
amount. The original contract amount including contingency was $340,893.  Staff is requesting 
the following amounts to be allocated to fund the construction project:  
 

SOURCES 

Fund Account Number Allocation 

Unallocated CDBG Funds 026-311-0157-4600  $                    27,549 

Local Transportation 015-310-0000-4600  $                    12,500 

Sewer Fund 072-360-0000-4260  $                      7,980 

   

Total Sources:  $   48,029 
 

The proposed contract amendment is $48,029. The new contract amount is $388,922. 
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CONCLUSION: 
 

The San Fernando Road Street Improvements Project is complete and all work done to staff’s 
satisfaction and is in conformance with the approved plans and specifications. Project 
acceptance and filing the Notice of Completion allows for the project to be closed out. 
 

 

ATTACHMENTS: 
 
A. Notice of Completion 
B. Contract No. 1900(a) 
C. Resolution No. 7924 
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Notice pursuant to Civil Code Section 3093, must be filed within 10 days after completion. 
 
1. NOTICE IS HEREBY GIVEN THAT: work on the subject project has been completed, and it is recommended that a 

Notice of Completion be executed and recorded 
2. NAME AND ADDRESS OF OWNER:  City of San Fernando, a municipal corporation, 117 Macneil Street, San 

Fernando, CA  91340 
3. DESCRIPTION OF THE PUBLIC WORK:   Construction of the San Fernando Road Street Improvements consisted 

of the repavement of San Fernando Road between South Huntington Street and San Fernando Mission Boulevard, 
removal and replacement of curb and gutter, installation of access ramps and striping  

4. DESCRIPTION OF PROPERTY: The property on which said work of improvement was completed is in the City of 
San Fernando, County of Los Angeles, State of California, and is described as: San Fernando Road between South 
Huntington Street and San Fernando Mission Boulevard 

5. ACCEPTED AND COMPLETED:  Work on said contract was completed and accepted on April 12, 2019 
6. NATURE OF OWNER’S INTEREST:  In fee 
7. NAME AND ADDRESS OF CONTRACTOR:  Excel Paving Company, P.O. Box 16405, Long Beach, CA 90806 
8. DECLARATION:  I, Nick Kimball, duly appointed City Manager  of the City of San Fernando, have read the 

foregoing Notice of Completion, have made my verification on behalf of said City, and know the contents thereof to 
be true.  I declare under penalty of perjury under the laws of the State of California that the foregoing is true and 
correct. 

    
 
                                      ________________________ 
  Nick Kimball, City Manager Date 
  City of San Fernando, California 
  (City Seal) 
 
 
 
 
 
STATE OF CALIFORNIA  
COUNTY OF LOS ANGELES   SS. 
 
Subscribed and sworn to (or affirmed) before me on this __________ day of _______________, 20____, by Nick 
Kimball, proved to me on the basis of satisfactory evidence to be the person who appeared before me. 
 
 
 
                                              
Julie M. Fernandez, Notary Public 

 
EXEMPT FROM RECORDING FEES PER GOVT 
CODE SECTION 6103 

 
 
RECORDING REQUESTED BY AND 
WHEN RECORDED MAIL TO: 
 
City of San Fernando 
Elena G. Chávez, City Clerk 
San Fernando City Hall 
117 Macneil Street 
San Fernando, CA  91340 
 

ATTACHMENT “A” 

 

 

 

 

Space Above This Line Reserved For The Recorder’s Use 

NOTICE OF COMPLETION 

 

A notary public or other officer completing this certificate verifies only the identity of the individual who signed 

the document to which this certificate is attached, and not the truthfulness, accuracy, or validity of that document. 
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ATTACHMENT “B” 

CONTRACT NO. 1900(a) 

 

 

 

FIRST AMENDMENT TO THE CONSTRUCTION CONTRACT BETWEEN THE CITY 

OF SAN FERNANDO AND EXCEL PAVING COMPANY FOR SAN FERNANDO 

ROAD STREET IMPROVEMENTS BETWEEN SOUTH HUNTINGTON STREET AND 

SAN FERNANDO MISSION BOULEVARD, CDBG PROJECT NO. 601819-16 JOB NO. 

7606, PLAN NO. P-729 

  

 

THIS FIRST AMENDMENT (“Amendment”) to that certain a January 7, 2019 

“Construction Contract” (Contract No. 1900) executed by and between the City of San 

Fernando, a municipal corporation (“CITY”) and Excel Paving Company (“CONTRACTOR”) 

is made and entered into this 17th day of June 2019.  For purposes of this Amendment, the 

capitalized term “Parties” shall be a collective reference to both CITY and CONTRACTOR and 

the capitalized term “Party” may refer to either CITY or CONTRACTOR interchangeably.   

 

RECITALS 

 

WHEREAS, the CITY and CONTRACTOR have entered into that certain Contract for 

Street Improvements dated January 7, 2019 (the “Master Contract”); and 

WHEREAS, the total compensation for “Work of Improvement” in the Master Contract 

was initially Three Hundred Nine Thousand Nine Hundred Three Dollars and No Cents 

($309,903); and 

 

 WHEREAS, additional Community Development Block Grant (CDBG) funds were 

made available for additional work; and 

WHEREAS, the Parties desire to amend the Master Contract to increase the total amount 

of compensation.  

 

NOW THEREFORE, in consideration of mutual covenants and conditions herein 

contained, CITY and CONTRACTOR hereby mutually agree as follows: 

 

1. Section 3. (COMPENSATION), of the Master Contract is hereby amended as follows: 

 

CITY agrees to pay and CONTRACTOR agrees to accept in full payment for this Work of 

Improvement the stipulated sum of THREE HUNDRED EIGHTY-EIGHT THOUSAND 

NINE HUNDRED TWENTY-ONE DOLLARS AND SEVENTY-EIGHT CENTS 

($388,921.78). 

     

CITY agrees to make monthly payments and final payment in accordance with the method 

set forth in the Specifications. 
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2. Except as otherwise set forth in this Amendment, the Master Contract shall remain binding, 

controlling and in full force and effect.  This Amendment, inclusive all Attachments to the 

Amendment and together with the Master Contract shall constitute the entire, complete, final, 

and exclusive expression of the Parties with respect to the matters addressed in both 

documents. 

 

3. The provisions of this Amendment shall be deemed a part of the Master Contract.  Except as 

otherwise provided under this Amendment, the Master Contract and all provisions contained 

therein shall remain binding and enforceable.  In the event of any conflict or inconsistency 

between the provisions of this Amendment and the provisions of the Master Contract, the 

provisions of this Amendment shall govern and control, but only in so far as such provisions 

conflict with the provisions of the Master Contract. 

 

4. This Amendment shall be executed in three counterparts, with one such fully executed 

counterpart returned to CONTRACTOR following execution. 

 

 

IN WITNESS WHEREOF, the parties have executed this Amendment as of the date first 

written above. 

 

 

CITY OF SAN FERNANDO          EXCEL PAVING COMPANY  

 

 

______________________________        By: _____________________________ 

Nick Kimball      Curtis P. Brown III 

City Manager      President 

 

 

 

ATTEST:      

       

       

______________________________ 

Elena G. Chávez     

City Clerk      

 

 

APPROVED AS TO FORM: 

 

 

______________________________ 

Rick R. Olivarez 

City Attorney 

 

06/17/2019 CC Meeting Agenda Page 218 of 384



ATTACHMENT “C” 

RESOLUTION NO. 7924 

 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 

SAN FERNANDO, CALIFORNIA, AMENDING THE BUDGET 

FOR THE FISCAL YEAR 2018-19 ADOPTED ON JUNE 18, 

2018 

 

 

 WHEREAS, the City of Council has received and considered the proposed adjustment to 

the budget for Fiscal Year 2018-19, commencing July 1, 2018, and ending June 30, 2019; and  

 

WHEREAS, the City Council has determined that it is necessary to amend the revenues 

and expenditures of the current City budget; and 

 

WHEREAS, the City’s Community Development Block Grant (CDBG) San Fernando 

Road Street Improvements to remove and replace additional sidewalk, curb and gutter, and drive 

approaches; and 

 

WHEREAS, an annual budget for the City of San Fernando for the Fiscal Year 

beginning July 1, 2018 and ending June 30, 2019, a copy of which is on file in the City Clerk’s 

Office, was adopted on June 18, 2018. 

 

NOW THEREFORE, THE CITY COUNCIL OF THE CITY OF SAN 

FERNANDO, DOES HEREBY RESOLVE, FIND, DETERMINE, AND ORDER AS 

FOLLOWS:  

 

Section 1.   The following adjustments are made to the City Budget: 

 

Fund 026-311-0157-4600 Unallocated CDBG Funds: 

 

Increase in Expenditures:  $59,271 

Increase in Revenues: $59,271 

 

Fund 015-310-0000-4600 Local Transportation Funds: 

 

Increase in Expenditures:  $12,500 

Decrease in Revenues: $0 

 

Fund 072-360-0000-4260 Sewer Funds: 

 

Increase in Expenditures:  $7,980 

Decrease in Revenues: $0 
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PASSED, APPROVED, AND ADOPTED this 17th day of June, 2019. 

 

 

                                      _____________________________ 

                                                   Joel Fajardo, Mayor 

 

ATTEST: 

 

_______________________________ 

Elena G. Chávez, City Clerk 

 

 

 

 

 

STATE OF CALIFORNIA             ) 

COUNTY OF LOS ANGELES ) ss 

CITY OF SAN FERNANDO ) 

 

 

I HEREBY CERTIFY that the foregoing Resolution was approved and adopted at a 

regular meeting of the City Council held on the 17th day of June, 2019, by the following vote to 

wit: 

 

AYES:  
 

NOES:  
 

ABSENT:  
 

 

 

 

______________________________ 

Elena G. Chávez, City Clerk 
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AGENDA REPORT 

FINANCE DEPARTMENT                 117 MACNEIL STREET, SAN FERNANDO, CA 91340                 (818) 898-7307                 WWW.SFCITY.ORG 

To: Mayor Joel Fajardo and Councilmembers 
  
From:  Nick Kimball, City Manager 
   
Date:  June 17, 2019 
 
Subject: Consideration to Adopt a Resolution Setting the Fiscal Year 2019-2020 Article 

XIIIB Appropriations (Gann) Limit 

RECOMMENDATION: 

It is recommended that the City Council adopt Resolution No. 7925 (Attachment “A”) setting 
the Fiscal Year (FY) 2019-2020 Article XIIIB Appropriation Limit at $55,310,188. 

 
  
BACKGROUND: 

1. In November 1979, the voters of the State of California approved Proposition 4, commonly 
known as the (Paul) Gann Initiative. Proposition 4 created Article XIIIB of the State 
Constitution and placed an annual limit on the amount of revenue that can be spent by all 
entities of government using each entity’s 1978-1979 revenues as the base year. 
 

2. The Appropriation Limit of Proposition 4 had little impact in its early years, but in 1987 the 
State of California refunded $1.1 billion to taxpayers as a result of unexpectedly reaching 
their limit. The Proposition was also a major barrier to increasing gas taxes in the late 
1980’s.  
 

3. To increase accountability of local governments in adopting their limits, the State voters 
approved Proposition 111 in June 1990. Proposition 111 amended Article XIIIB (Proposition 
4) by requiring local jurisdictions to establish an annual review of the Appropriation Limit 
calculation. 

 
 
ANALYSIS: 

Appropriation Limit controls the amount of revenue that can be appropriated in any fiscal year 
to the “Proceeds of Taxes.”  Proceeds of Taxes include: all taxes levied by or for an agency, any 
revenues from license fees, general use charges and user fees to the extent that the proceeds 
exceed the cost of providing the service covered by the fee, and discretionary State 
subventions. 
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(Gann) Limit  
Page 2 of 2 
 
 

An increase over the prior year’s limitation is allowed in three instances: 
 
1. Percentage change in California fourth quarter personal income or the increase in the non-

residential assessed valuation due to new construction, whichever is greater; 
 
2. Percentage change in the population of the jurisdiction or the county in which the 

jurisdiction is located, whichever is greater; and 
 
3. Corrections for previous computation errors. 
 
Cities use the following adjustment factors to calculate the Gann: 
 
A. Inflation Adjustment Factor:  Either the “Per Capita Personal Income Change” or the “Non-

Residential Assessed Value Change”. 
 
B. Population Adjustment Factor:  Either the “City Population Change” or the “Los Angeles 

County Population Change”. 
 
The components used for the FY 2019-2020 Gann Limit calculation, as noted in Exhibit “1” of 
Attachment “A”, are the increase in the Non-Residential Assessed Value Change of +5.10% and 
the City Population Change of +1.32%.  The use of the two above-mentioned adjustment factors 
results in an increase in the Appropriation Limit of 6.49%, establishing an Appropriation Limit of 
$55,310,188 for FY 2019-2020.   
 
 
BUDGET IMPACT: 

The total FY 2019-2020 revenues subject to the Appropriation Limit are well below the 
Appropriation Limit of $55,310,188.  Therefore, there is no impact to the FY 2019-2020 budget. 

 
 
CONCLUSION: 

A full analysis of appropriations subject to the Appropriations Limit is not required since the 
total General Fund budget, including Special Revenue Funds, is less than the Appropriation 
Limit.  Approving the Resolution will set the FY 2019-2020 Article XIIIB Appropriation Limit at 
$55,310,188. 
 
 
ATTACHMENT: 

A. Resolution No. 7925  
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ATTACHMENT “A” 

RESOLUTION NO. 7925 

  

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 

SAN FERNANDO, CALIFORNIA, FIXING THE 

APPROPRIATION LIMITATION IN THE CITY OF SAN 

FERNANDO FOR THE FISCAL YEAR 2019-2020 

 

THE CITY COUNCIL OF THE CITY OF SAN FERNANDO DOES HEREBY 

RESOLVE, FIND, DETERMINE, AND ORDER AS FOLLOWS: 

 

Section 1. In accordance with Article XIIIB of the California Constitution as amended by 

Proposition 111 and the Gann Implementation Bill 1352, the Appropriation Limit (Exhibit “A”) 

in the City of San Fernando for Fiscal Year 2019-2020 is hereby fixed at Fifty-Five Million, 

Three Hundred Ten Thousand, and One Hundred Eighty Eight dollars ($55,310,188). 

 

Section 2. This Resolution shall take effect immediately upon its adoption. 

 

PASSED, APPROVED, AND ADOPTED this 17th day of June, 2019. 

 

  

                 

Joel Fajardo, Mayor       

ATTEST: 

 

 

 

      

Elena G. Chávez, City Clerk 

 

 

STATE OF CALIFORNIA  ) 

COUNTY OF LOS ANGELES ) ss 

CITY OF SAN FERNANDO ) 

 

I HEREBY CERTIFY that the foregoing Resolution was approved and adopted at a 

regular meeting of the City Council held on the 17th day of June, 2019, by the following vote to 

wit: 

 

AYES: 

 

NOES: 

 

ABSENT: 

 

 

      

Elena G. Chávez, City Clerk 
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FY 2018-2019 Adopted Appropriation Limit 51,940,633$   

A.  Inflation Adjustment Factor*

Per Capita Personal Income Change** 3.85                  

  Ratio 1.0385

Non-Residential Assessed Value Change*** 5.10

  Ratio 1.0510

B.  Population Adjustment Factor*

City Population Change** 1.32

  Ratio 1.0132

Los Angeles County Population Change** -0.01

  Ratio 0.9999

C.  Calculation of Appropriation Limit:

Step 1:

Non-Residential Assessed Value Ratio 1.0510

City Population Change Ratio X 1.0132

Appropriations Limit Factor 1.0648732

Step 2:

FY 2018-2019 Appropriations Limit 51,940,633$        

Appropriation Limit Factor X 1.0648732

FY 2019-2020 Appropriation Limit 55,310,188$        

NOTES:

* The City may choose to use the higher of the two Inflation Adjustment Factors and the 

    greater of the two Population Adjustment Factors to calculate the Appropriation Limit.

**Information provided by the California State Department of Finance

***Information provided by HdL (City Consultant)

Article XIIIB Appropriations (GANN) Limit

Fiscal Year 2019-2020

Exhibit 1
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AGENDA REPORT 

RECREATION AND COMMUNITY SERVICES DEPARTMENT       208 PARK AVENUE, SAN FERNANDO, CA 91340       (818) 898-1290       WWW.SFCITY.ORG 
 

To: Mayor Joel Fajardo and Councilmembers 
  
From:  Nick Kimball, City Manager 
 By: Julian J. Venegas, Director of Recreation and Community Services 
                                       
Date:  June 17, 2019 
 
Subject: Consideration to Approve Co-Sponsorship of the San Fernando Valley 

Mesoamerican Ballgame Delegation and the Use of the City Seal 

RECOMMENDATION: 

It is recommended that the City Council: 
 
a. Approve the Co-Sponsorship of the San Fernando Valley Mesoamerican Ballgame 

Delegation to launch on June 20, 2019; 
 

b. Authorize the use of Rudy Ortega Sr. Park (2025 Fourth Street) to host a Press Conference 
detailing the inauguration of the Mesoamerican Ballgame team in California and the 
Indigenous Women’s Summer Solstice Ceremony on June 21, 2019 through June 22, 2019, 
to waive any and all fees; and 
  

c. Approve the use of the City Seal on the print material and social media pursuant to City 
Council Resolution No. 6904. 

   
 
BACKGROUND: 

1. On May 29, 2019, Recreation and Community Services (RCS) staff met with Raul Herrera, 
Cultural Arts liaison to the Parks, Wellness and Recreation Commission to discuss a 
potential co-sponsorship for the introduction of the Mesoamerican Ballgame Delegation 
forming in the San Fernando Valley. The ballgame is a variation of the Mayan/Aztec game 
played throughout Latin America.    

 
2. The Women’s Collective “Cihuatl” and the San Fernando Cultural Arts Collective have 

partnered to reintroduce culturally and ancestrally relevant programs in the San Fernando 
Valley. To this end, Lolita Vargas Martines, an accomplished writer and Mexican 
Sahumadora (carrier of the sacred fire) and Marco Antonio Chavez, Mexico’s National 
Representative of the Mesoamerican Ballgame and National Indigenous Governess 
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Delegation and the Use of the City Seal 
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Ambassador in the United States, have been invited to inaugurate the Mesoamerican 
Ballgame Delegation in California and the Indigenous Women’s Summer Solstice Ceremony.  

 
 
ANALYSIS: 

The goals of Cihuatl and San Fernando Cultural Arts Collective are to preserve and demonstrate 
that the native Mesoamerican traditions are still thriving and are culturally relevant in the U.S.,  
despite the  European colonization of the Americas.   The resurgence of the Mesoamerican Ball 
game in Mexico and other Latin American countries is a prime example of how non-western 
cultural practices and ancestral knowledge are providing a teaching opportunity to celebrate 
and honor the indigeneity identity of Anahuac (Mesoamerican) people.   
 
Likewise, the Indigenous Women’s Summer Solstice Ceremony is a ritualistic native observance 
for women. The ceremony is an instructional workshop and vigil where participants learn how 
to continue the traditions of a Sahumadora. 
 
The RCS Cultural Arts and Special Events Division is responsible for conducting and overseeing 
city-wide sponsored special and cultural events for the Department. This task is met by 
presenting culturally responsive arts learning and utilizing cultural assets of the local 
community to support positive self-identification, and empowerment through the preservation 
of cultural practices.  A co-sponsorship of the San Fernando Valley Mesoamerican Ballgame 
Delegation and the Cihuatl’s Indigenous Women’s Summer Solstice Ceremony fosters and 
strengthens innovative partnerships for creating meaningful cultural learning environments. 
 
On June 20, 2019, the San Fernando Valley Mesoamerican Ballgame Delegation will establish 
the first California team in the City of San Fernando.  Marco Antonio Chavez will appoint Raul 
Herrera as the California Delegate of the Mesoamerican Ballgame and present a Traditional 
Ulama (rubber ball) used for playing the game.  The appointment of Mr. Herrera is sanctioned 
by both the Mesoamerican Ballgame Association and the Ambassador of the National 
Indigenous Governess of Mexico. 
 
The Cihuatl will host an Indigenous Women’s Summer Solstice ceremony lead by Lolita Vargas 
Martinez on June 21, 2019, and June 22, 2019, at the Haramokngna American Indian Cultural 
Center, located in Azusa, CA 91101.  Ms. Martinez, aka Malinalticitl, will share her knowledge of 
native rituals and traditional Mexican medicine. Women wishing to become Sahumadoras will 
be initiated as part of the ceremony. As Sahumadoras, they will continue the traditional 
teachings of the Gabrieleño/Tongva, Chumash, Fernandeño/Tataviam, Kitanemuk, and Serrano 
nations.  
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BUDGET IMPACT: 

There will be a minimal direct cost to stage the Press Conference. The City would waive $150 of 
rental fees for the Tea House and $102 of staff time needed for setting up and breaking down 
of the event.  The total cost of $252 would be waived should the City Council approve the co-
sponsorship of the San Fernando Mesoamerican Ballgame Delegation.  

 
 

CONCLUSION: 

Staff is requesting that the City Council approve the Co-Sponsorship of the San Fernando Valley 
Mesoamerican Ballgame Delegation, authorize the use of Rudy Ortega Sr. Park to host a Press 
Conference,  waive any and all fees, and authorize the use of the City Seal on the print material 
and social media pursuant to City Council Resolution No. 6904. 

06/17/2019 CC Meeting Agenda Page 231 of 384



06/17/2019 CC Meeting Agenda Page 232 of 384



06/17/2019 CC Meeting Agenda Page 233 of 384



This Page  

Intentionally  

Left Blank 

06/17/2019 CC Meeting Agenda Page 234 of 384



REVIEW:      ☒ Finance Department      ☒ Deputy City Manager      ☒ City Manager 

 

 

 

 

 

 

 

 

AGENDA REPORT 

PUBLIC WORKS DEPARTMENT                 117 MACNEIL STREET, SAN FERNANDO, CA 91340                 (818) 898-1222                 WWW.SFCITY.ORG 

To: Mayor Joel Fajardo and Councilmembers 
  
From:  Nick Kimball, City Manager 
  Kenneth Jones, Public Works Management Analyst 
      
Date:  June 17, 2019 
 
Subject: Consideration to Approve a Resolution Authorizing the City to Enter Into an 

Agreement with the California Department of Water Resources 
 
 
RECOMMENDATION: 
 
It is recommended that the City Council: 
 
a. Adopt Resolution No. 7927 (Attachment “A”) authorizing the City to enter into a Funding 

Agreement with the State of California Department of Water Resources to receive funds for 
the Upper Reservoir No. 4 Replacement Project; and 
 

b. Authorize the City Attorney to review and approve the Funding Agreement; and 
 

c. Upon City Attorney approval, authorize the City Manager to execute the agreement on 
behalf of the City (Contract No. 1921). 

 
d.  Adopt Budget Resolution No. 7928 (Attachment “B”) amending the budget for Fiscal Year 

2018-2019 adopted on June 8, 2018. 
 

 
BACKGROUND: 
 
1. On November 4, 2014, California voters approved Proposition 1, the Water Quality, Supply, 

and Infrastructure Improvement Act of 2014 which authorized $510 million in Integrated 
Regional Water Management (IRWM) funding to be allocated to 12 hydrologic region-based 
funding Areas. 
 

2. On June 27, 2018, the Governor of California approved the California Budget Act of 2018; 
within the Act, $5 million in Proposition 1 funds were earmarked specifically for the 
construction of the City’s Reservoir No. 4.  
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3. At the July 16, 2018 City Council meeting, Senator Robert Hertzberg (18th Senate District), 
presented to the City a check in the amount of $5 million for the Upper Reservoir No. 4 
Replacement Project. 

 
 
ANALYSIS: 
 
The $5 million Proposition 1 IRWM appropriation, received from the State of California, is 
administered by the California Department of Water Resources (CDWR).  To utilize Proposition 
1 funds, CDWR requires agencies receiving an appropriation to enter into a grant agreement 
(see Attachment “C” for sample agreement) and adopt a resolution authorizing acceptance of 
funds.  Once these requirements are fulfilled, CDWR allows agencies to access appropriated 
project funds through a reimbursement process.   
 
IRWM Program. 
IRWM Program funding is awarded to projects that help meet the following long-term water 
needs of the state: assisting water infrastructure systems adapt to climate change, providing 
incentives throughout each watershed to collaborate in managing the region’s water resources 
and setting regional priorities for water infrastructure, and improving regional water self-
reliance, while reducing reliance on the Sacramento-San Joaquin Delta.   
 
The goal of the program is to bring multiple benefits to California including the protection and 
restoration of key ecosystems, increased flood protection, regional self-reliance, and the 
expansion of the state’s water storage capacity. 
 
 
BUDGET IMPACT: 
 
The award from the State is in the form of a reimbursable grant and requires the City to enter 
into an agreement with the CDWR to administer the grant.  CDWR imposes a five-percent 
administration fee, which will reduce the total amount to be received by the City by $250,000.  
The total amount available for design and construction of the reservoir is $4,750,000.  Based on 
preliminary engineering estimates, this should be adequate to design and reconstruct Reservoir 
No. 4.  The proposed Budget Resolution will appropriate the full grant amount in Fiscal Year 
2018-2019, which will subsequently be carried over to Fiscal Year 2019-2020 after July 1, 2010. 
 
 
CONCLUSION: 
 
It is recommended that the City Council approve Resolution No. 7927 authorizing the City to 
enter into an agreement with the California Department of Water Resources to receive funds 
for the Upper Reservoir No. 4 Replacement Project and authorizing the City Manager to 
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execute the agreement on behalf of the City. 
 
 
ATTACHMENTS: 
 
A. Resolution No. 7927 
B. Budget Resolution No. 7928 
C. Sample Agreement 
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ATTACHMENT “A” 

 

RESOLUTION NO.  7927 

 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 

SAN FERNANDO, CALIFORNIA, AUTHORIZING THE CITY TO 

ENTER INTO AN AGREEMENT WITH THE STATE OF 

CALIFORNIA DEPARTMENT OF WATER RESOURCES TO 

RECEIVE FUNDS FOR THE UPPER RESERVOIR NO. 4 

REPLACEMENT PROJECT AND AUTHORIZING THE CITY 

MANAGER TO EXECUTE THE AGREEMENT ON BEHALF OF 

THE CITY 

 

 

WHEREAS, the legislature of the State of California enacted and the Governor signed 

into law the 2018-2019 Budget Act (Senate Bill 840) to provide $5 million in funding to the City 

of San Fernando for its Upper Reservoir No. 4 Replacement Project (“Project”); and 

 

WHEREAS, the 2018-2019 Budget Act delegated the responsibility for the 

administration of the fund, including establishing the necessary procedures for disbursement of 

the fund, to the California Department of Water Resources (“CDWR”); and 

 

WHEREAS, the 2018-2019 Budget Act appropriated no more than five percent 

administrative costs for the CDWR to administer the fund; and 

 

WHEREAS, the City of San Fernando (“City”) is the Lead Agency for the Project; and 

 

WHEREAS, the City agrees that the funds should be accepted and administered by the 

CDWR; and  

 

WHEREAS, CDWR requires a resolution from the City authorizing the City to enter into 

an agreement with the CDWR to receive funds and specify an authorized signatory for the 

agreement. 

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF SAN 

FERNANDO DOES HEREBY RESOLVE, FIND, DETERMINE, AND ORDER AS 

FOLLOWS: 
 

SECTION 1: Pursuant to the forgoing recitations, the City Council hereby authorizes 

the City to enter into an agreement with the State of California Department of Water Resources 

to receive $5 million in funding for the Upper Reservoir No. 4 Replacement Project and 

authorizes the City Manager to sign and execute the agreement, and amendments thereto, with 

the State of California Department of Water Resources. 

 

PASSED, APPROVED, AND ADOPTED this 17th day of June, 2019. 

 

 

                                      _____________________________ 

                                                   Joel Fajardo, Mayor 
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2 

ATTEST: 

 

 

_______________________________ 

Elena G. Chávez, City Clerk 

 

 

STATE OF CALIFORNIA ) 

COUNTY OF LOS ANGELES ) ss 

CITY OF SAN FERNANDO ) 

 

I HEREBY CERTIFY that the foregoing Resolution was approved and adopted at a 

regular meeting of the City Council held on the 17th day of June, 2019, by the following vote to 

wit: 

 

AYES:  
 

NOES:  
 

ABSENT:  
 

______________________________ 

Elena G. Chávez, City Clerk 
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ATTACHMENT “B” 

RESOLUTION NO. 7928 

 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 

SAN FERNANDO, CALIFORNIA, AMENDING THE BUDGET 

FOR THE FISCAL YEAR 2018-19 ADOPTED ON JUNE 18, 

2018 

 

 

 WHEREAS, the City of Council has received and considered the proposed adjustment to 

the budget for Fiscal Year 2018-19, commencing July 1, 2018, and ending June 30, 2019; and  

 

WHEREAS, the City Council has determined that it is necessary to amend the revenues 

and expenditures of the current City budget; and 

 

WHEREAS, the City requires $5 million in funds to proceed with the Upper Reservoir 

No. 4 Replacement Project; and 

 

WHEREAS, an annual budget for the City of San Fernando for the Fiscal Year 

beginning July 1, 2018 and ending June 30, 2019, a copy of which is on file in the City Clerk’s 

Office, was adopted on June 18, 2018. 

 

NOW THEREFORE, THE CITY COUNCIL OF THE CITY OF SAN 

FERNANDO, DOES HEREBY RESOLVE, FIND, DETERMINE, AND ORDER AS 

FOLLOWS:  

 

Section 1.   The following adjustments are made to the City Budget: 

 

Fund 010 Capital Grants: 

 

Increase in Revenues: 010-3686-0716  $5,000,000 

Increase in Expenditures: 010-385-0716-4600  $5,000,000 

 

PASSED, APPROVED, AND ADOPTED this 17th day of June, 2019. 

 

 

                                      _____________________________ 

                                                   Joel Fajardo, Mayor 

 

ATTEST: 

 

 

_______________________________ 

Elena G. Chávez, City Clerk 
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STATE OF CALIFORNIA             ) 

COUNTY OF LOS ANGELES ) ss 

CITY OF SAN FERNANDO ) 

 

 

I HEREBY CERTIFY that the foregoing Resolution was approved and adopted at a 

regular meeting of the City Council held on the 17th day of June, 2019, by the following vote to 

wit: 

 

AYES:  
 

NOES:  
 

ABSENT:  
 

 

______________________________ 

Elena G. Chávez, City Clerk 
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ATTACHMENT “C” 
 
 
 
 

STATE OF CALIFORNIA 

CALIFORNIA NATURAL RESOURCES AGENCY 

DEPARTMENT OF WATER RESOURCES 

 

Agreement Number: 46000XXXXX 

 

FUNDING AGREEMENT BETWEEN THE STATE OF CALIFORNIA 

DEPARTMENT OF WATER RESOURCES 

AND 

<INSERT FUNDING RECIPIENT NAME> 

 

 

FOR A <PROJECT TYPE> 

FOR THE < PROJECT NAME> 

 

AUTHORIZED BY  

THE BUDGET ACT OF 2018, ITEM 3860-101-0001 
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FUNDING AGREEMENT BETWEEN THE STATE OF CALIFORNIA (DEPARTMENT OF WATER 
RESOURCES) AND 

 <FUNDING RECIPIENT NAME> 

 <SAP AGREEMENT NUMBER>  

THIS FUNDING AGREEMENT is entered into by and between the Department of Water Resources of the 
State of California, herein referred to as the "State" and the <insert Funding Recipient Name>, a <select 
appropriate descriptor and delete others – public agency, non-profit, etc.> in the State of California, duly 
organized, existing, and acting pursuant to the laws thereof, herein referred to as the "Funding Recipient," 
which parties do hereby agree as follows: 
1. PURPOSE. State shall provide funding from the Budget Act of 2018, Item 3860-101-0001 (Senate Bill [SB] 

840, Stats. 2018, ch. 29) to Funding Recipient to assist in financing the <insert project title> (Project). 
2. TERM OF FUNDING AGREEMENT. The term of this Funding Agreement begins on the date this Funding 

Agreement is initially executed by State, through final payment plus three (3) years unless otherwise 
terminated or amended as provided in this Agreement.  However, all work shall be completed by <Insert 
date based on schedule> and no funds may be requested after December 31, 2022.   

3. FUNDING AMOUNT. The maximum amount payable by the State under this Agreement shall not exceed 
$<INSERT AMOUNT>. 

4. BASIC CONDITIONS. State shall have no obligation to disburse money for the Project under this Funding 
Agreement until Funding Recipient has satisfied the following conditions:  
A. Funding Recipient must demonstrate compliance with the groundwater compliance options set 

forth<insert appropriate reference or citation>.  
B. For the term of this Funding Agreement, Funding Recipient submits timely Quarterly Progress Reports 

as required by Paragraph 11, “Submission of Reports.” 
C. Funding Recipient submits all deliverables as specified in Paragraph 11 of this Funding Agreement and 

in Exhibit A. 
D. Prior to the commencement of construction or implementation activities, Funding Recipient shall submit 

the following to the State: 
E.  

Comment: Paragraph 4.E.i may not be necessary for planning or feasibility studies.  
i. Final plans and specifications certified by a California Registered Civil Engineer as to compliance 

for each approved project as listed in Exhibit A of this Funding Agreement. 
ii. Work that is subject to the California Environmental Quality Act (CEQA) and or environmental 

permitting shall not proceed under this Funding Agreement until the following actions are 
performed: 

Comment: Paragraph 4.E.ii.a The form may be found at FAIR website.  Work with OCC to adjust if needed. 
a. Funding Recipient submits to the State all applicable environmental permits as indicated on the 

Environmental Information Form to the State, 
b. Documents that satisfy the CEQA process are received by the State, 
c. State has completed its CEQA compliance review as a Responsible Agency, and 
d. Funding Recipient receives written concurrence from the State of Lead Agency’s CEQA 

document(s) and State notice of verification of environmental permit submittal. 
State’s concurrence of Lead Agency’s CEQA documents is fully discretionary and shall constitute a 
condition precedent to any work (i.e., construction or implementation activities) for which it is required. 
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Once CEQA documentation has been completed, State will consider the environmental documents and 
decide whether to continue to fund the project or to require changes, alterations or other mitigation. 
Funding Recipient must also demonstrate that it has complied with all applicable requirements of the 
National Environmental Policy Act (NEPA) by submitting copies of any environmental documents, 
including environmental impact statements, Finding of No Significant Impact, mitigation monitoring 
programs, and environmental permits as may be required prior to beginning 
construction/implementation. 

Comment: Delete 4.E.iii if Paragraph 13 is also deleted. 
iii. A monitoring plan as required by Paragraph 13, “Project Monitoring Plan Requirements.”  

5. DISBURSEMENT OF FUNDS. State will disburse to Funding Recipient the amount approved, subject to 
the availability of funds through normal State processes. Notwithstanding any other provision of this 
Funding Agreement, no disbursement shall be required at any time or in any manner which is in violation 
of, or in conflict with, federal or state laws, rules, or regulations. Any and all money disbursed to Funding 
Recipient under this Funding Agreement shall be used solely to pay Eligible Project Costs. 

Comment: Edit Paragraph 6 for singular/plural references to project(s), depending on number of projects 
contained in agreement. 
6. ELIGIBLE PROJECT COST. Funding Recipient shall apply State funds received only to eligible Project 

Costs in accordance with applicable provisions of the law and Exhibit B. Eligible Project Costs include the 
reasonable costs of studies, engineering, design, land and easement acquisition, legal fees, preparation of 
environmental documentation, environmental mitigations, monitoring, and project construction. 
Reimbursable administrative expenses are the necessary costs incidental but directly related to the Project 
included in this Agreement.  Work performed on the Project after June 27, 2018,shall be eligible for 
reimbursement. 
Costs that are not eligible for reimbursement include but are not limited to the following items: 

Comment: Edit list below as appropriate for specific program. If travel costs are not reimbursable, edit Exhibit D 
to remove the travel clause, D.44. Modify as necessary to be consistent with requirements. 

A. Costs, other than those noted above, incurred prior to June 27, 2018.  
B. Operation and maintenance costs, including post construction performance and monitoring costs. 
C. Purchase of equipment not an integral part of a project 
D. Establishing a reserve fund. 
E. Purchase of water supply 
F. Monitoring and assessment costs for efforts required after project construction is complete. 
G. Replacement of existing funding sources for ongoing programs. 
H. Travel and per diem costs. 
I. Support of existing agency requirements and mandates (e.g., punitive regulatory agency requirement). 
J. Purchase of land in excess of the minimum required acreage necessary to operate as an integral part 

of the Project, as set forth and detailed by engineering and feasibility studies, or land purchased prior to 
June 27, 2018.  

K. Overhead and indirect costs.  “Indirect Costs” means those costs that are incurred for a common or 
joint purpose benefiting more than one cost objective and are not readily assignable to the funded 
project (i.e., costs that are not directly related to the funded project).  Examples of Indirect Costs 
include, but are not limited to: central service costs; general administration of the Funding Recipient; 
non-project-specific accounting and personnel services performed within the Funding Recipient’s 
organization; depreciation or use allowances on buildings and equipment; the costs of operating and 
maintaining non-project-specific facilities; tuition and conference fees; and, generic overhead or 
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markup.  This prohibition applies to the Funding Recipient and any subcontract or sub-agreement for 
work on the Project that will be reimbursed pursuant to this Agreement. 

7. METHOD OF PAYMENT. After the disbursement requirements in Paragraph 4 “Basic Conditions” are met, 
State will disburse the whole or portions of State funding to Funding Recipient, following receipt from 
Funding Recipient via US mail or Express mail delivery of a “wet signature” invoice for costs incurred, 
including Cost Share, and timely Quarterly Progress Reports as required by Paragraph 11, “Submission of 
Reports.” Payment will be made no more frequently than <choose one>quarterly/monthly, in arrears, upon 
receipt of an invoice bearing the Funding Agreement number. State will notify Funding Recipient, in a timely 
manner, whenever, upon review of an Invoice, State determines that any portion or portions of the costs 
claimed are not eligible costs or is not supported by documentation or receipts acceptable to State. 
Funding Recipient may, within thirty (30) calendar days of the date of receipt of such notice, submit 
additional documentation to State to cure such deficiency(ies). If Funding Recipient fails to submit 
adequate documentation curing the deficiency(ies), State will adjust the pending invoice by the amount of 
ineligible or unapproved costs. 
Invoices submitted by Funding Recipient shall include the following information:  
A. Costs incurred for work performed in implementing the Project during the period identified in the particular 

invoice. 
B. Costs incurred for any interests in real property (land or easements) that have been necessarily 

acquired for a project during the period identified in the particular invoice for the implementation of the 
Project.  

C. Invoices shall be submitted on forms provided by State and shall meet the following format 
requirements: 

i. Invoices must contain the date of the invoice, the time period covered by the invoice, and the total 
amount due. 

ii. Invoices must be itemized based on the categories (i.e., tasks) specified in Exhibit B. The amount 
claimed for salaries/wages/consultant fees must include a calculation formula (i.e., hours or days 
worked times the hourly or daily rate = the total amount claimed). 

iii. One set of sufficient evidence (i.e., receipts, copies of checks, time sheets) must be provided for all 
costs included in the invoice. 

iv. Each invoice shall clearly delineate those costs claimed for reimbursement from the State’s funding 
amount, as depicted in Paragraph 3, “Funding Amount.”  

v. Original signature and date (in ink) of Funding Recipient’s Project Representative. Submit the 
original “wet signature” copy of the invoice form to the following address: <Insert DWR PM title & 
appropriate address> 

All invoices submitted shall be accurate and signed under penalty of law.  Any and all costs submitted 
pursuant to this Agreement shall only be for the tasks set forth herein.  The Funding Recipient shall not 
submit any invoice containing costs that are ineligible or have been reimbursed from other funding sources.  
Any eligible costs for which the Funding Recipient is seeking reimbursement shall not be reimbursed from 
any other source.  Double or multiple billing for time, services, or any other eligible cost is illegal and 
constitutes fraud.  Any suspected occurrences of fraud, forgery, embezzlement, theft, or any other misuse 
of public funds may result in suspension of disbursements of grant funds and/or termination of this 
Agreement requiring the repayment of all funds disbursed hereunder plus interest.  Additionally, the State 
may request an audit pursuant to Paragraph D.5 and refer the matter to the Attorney General’s Office or the 
appropriate district attorney’s office for criminal prosecution or the imposition of civil liability.  (Civ. Code, §§ 
1572-1573; Pen. Code, §§ 470, 489-490.) 

 

8. WITHHOLDING OF DISBURSEMENTS BY STATE. If State determines that the Project is not being 
implemented in accordance with the provisions of this Funding Agreement, or that Funding Recipient has 
failed in any other respect to comply with the provisions of this Funding Agreement, and if Funding 
Recipient does not remedy any such failure to State’s satisfaction, State may withhold from Funding 
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Recipient all or any portion of the State funding and take any other action that it deems necessary to 
protect its interests. Where a portion of the State funding has been disbursed to the Funding Recipient and 
State notifies Funding Recipient of its decision not to release funds that have been withheld pursuant to 
Paragraph 9, the portion that has been disbursed shall thereafter be repaid immediately with interest at the 
time the State notifies the Funding Recipient, as directed by State. State may consider Funding Recipient’s 
refusal to repay the requested disbursed amount a breach of this Agreement subject to the default 
provisions in Paragraph 9, “Default Provisions.” If State notifies Funding Recipient of its decision to 
withhold the entire funding amount from Funding Recipient pursuant to this paragraph, this Funding 
Agreement shall terminate upon receipt of such notice by Funding Recipient and the State shall no longer 
be required to provide funds under this Funding Agreement and the Funding Agreement shall no longer be 
binding on either party. 

9. DEFAULT PROVISIONS. Funding Recipient will be in default under this Funding Agreement if any of the 
following occur: 
A. Substantial breaches of this Funding Agreement, or any supplement or amendment to it, or any other 

agreement between Funding Recipient and State evidencing or securing Funding Recipient’s 
obligations; 

B. Making any false warranty, representation, or statement with respect to this Funding Agreement or the 
application filed to obtain this Funding Agreement; 

C. Failure to operate or maintain Project in accordance with this Funding Agreement.  
D. Failure to make any remittance required by this Funding Agreement. 
E. Failure to submit timely progress reports. 
F. Failure to routinely invoice State. 
G. Failure to meet any of the requirements set forth in Paragraph 10, “Continuing Eligibility.” 
Should an event of default occur, State shall provide a notice of default to the Funding Recipient and shall 
give Funding Recipient at least ten (10) calendar days to cure the default from the date the notice is sent 
via first-class mail to the Funding Recipient. If the Funding Recipient fails to cure the default within the time 
prescribed by the State, State may do any of the following: 
A. Declare the funding be immediately repaid, with interest at the time of the default. 
B. Terminate any obligation to make future payments to Funding Recipient. 
C. Terminate the Funding Agreement. 
D. Take any other action that it deems necessary to protect its interests.  
In the event State finds it necessary to enforce this provision of this Funding Agreement in the manner 
provided by law, Funding Recipient agrees to pay all costs incurred by State including, but not limited to, 
reasonable attorneys' fees, legal expenses, and costs.  

10. CONTINUING ELIGIBILITY. Funding Recipient must meet the following ongoing requirement(s) to remain 
eligible to receive State funds: 
A. <insert Program specific requirement(s) – such as eligibility requirements, for example ag or urban 

water management plans.> 
11. SUBMISSION OF REPORTS. The submittal and approval of all reports is a requirement for the successful 

completion of this Funding Agreement. Reports shall meet generally accepted professional standards for 
technical reporting and shall be proofread for content, numerical accuracy, spelling, and grammar prior to 
submittal to State. All reports shall be submitted to the State’s Project Manager, and shall be submitted via 
DWR’s “Grant Review and Tracking System” (GRanTS). If requested, Funding Recipient shall promptly 
provide any additional information deemed necessary by State for the approval of reports. Reports shall be 
presented in the formats described in the applicable portion of Exhibit F. The timely submittal of reports is a 
requirement for initial and continued disbursement of State funds. Submittal and subsequent approval by 
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the State, of a Project Completion Report is a requirement for the release of any funds retained for such 
project. 
A. Quarterly Progress Reports: Funding Recipient shall submit Quarterly Progress Reports to meet the 

State’s requirement for disbursement of funds. Quarterly Progress Reports shall be shall be uploaded 
via GRanTS, and the State’s Project Manager notified of upload. Quarterly Progress Reports shall, in 
part, provide a brief description of the work performed, Funding Recipients activities, milestones 
achieved, any accomplishments and any problems encountered in the performance of the work under 
this Funding Agreement during the reporting period. The first Quarterly Progress Report should be 
submitted to the State no later than <insert a reasonable date, generally at least 1 quarter after the 
execution of the agreement> with future reports then due on successive three-month increments based 
on the invoicing schedule and this date.  

B. Project Completion Report: Funding Recipient shall prepare and submit to State a Project Completion 
Report. Funding Recipient shall submit the Project Completion Report within ninety (90) calendar days 
of Project completion. The Project Completion Report shall include, in part, a description of actual work 
done, any changes or amendments to the Project, and a final schedule showing actual progress versus 
planned progress, copies of any final documents or reports generated or utilized during the Project. The 
Project Completion Report shall also include, if applicable, certification of final project by a registered 
civil engineer, consistent with Standard Condition D.17, “Final Inspections and Certification of 
Registered Civil Engineer”. A DWR “Certification of Project Completion” form will be provided by the 
State.  

C. Post-Performance Reports: Funding Recipient shall submit Post-Performance Reports. Post-
Performance Reports shall be submitted to State within ninety (90) calendar days after the first 
operational year of the Project has elapsed. This record keeping and reporting process shall be 
repeated annually for a total of 10 years after the completed Project begins operation.  

12. OPERATION AND MAINTENANCE OF PROJECT. For the useful life of the Project and in consideration of 
the funding made by State, Funding Recipient agrees to ensure or cause to be performed the 
commencement and continued operation of the Project, and shall ensure or cause the Project to be 
operated in an efficient and economical manner; shall ensure all repairs, renewals, and replacements 
necessary to the efficient operation of the same are provided; and shall ensure or cause the same to be 
maintained in as good and efficient condition as upon its construction, ordinary and reasonable wear and 
depreciation excepted. The State shall not be liable for any cost of such maintenance, management, or 
operation. Funding Recipient or their successors may, with the written approval of State, transfer this 
responsibility to use, manage, and maintain the property. For purposes of this Funding Agreement, “useful 
life” means period during which an asset, property, or activity is expected to be usable for the purpose it 
was acquired or implemented; “operation costs” include direct costs incurred for material and labor needed 
for operations, utilities, insurance, and similar expenses, and  “maintenance costs” include ordinary repairs 
and replacements of a recurring nature necessary for capital assets and basic structures and the 
expenditure of funds necessary to replace or reconstruct capital assets or basic structures. Refusal of 
Funding Recipient to ensure operation and maintenance of the projects in accordance with this provision 
may, at the option of State, be considered a breach of this Funding Agreement and may be treated as 
default under Paragraph 9, “Default Provisions.” 

Comment: Paragraph 15 – Depending on the nature of the grant program, this section may not be required or 
may need to be modified.  Please revise as needed. 
13. PROJECT MONITORING PLAN REQUIREMENTS. Exhibit A of this Funding Agreement shall contain 

activities to develop and submit to State a Project Monitoring Plan. Along with the Project Performance 
Measures Table requirements outlined in the < insert funding program> Proposal Solicitation Package, the 
Project Monitoring Plan should also include: 
A. Baseline conditions. 
B. Brief discussion of monitoring systems to be used. 
C. Methodology of monitoring. 
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D. Frequency of monitoring. 
E. Location of monitoring points. 
A Project Monitoring Plan shall be submitted to the State prior to disbursement of State funds for 
construction or monitoring activities. See Exhibit G, “Requirements for Data Submittal”, for web links and 
information regarding other State monitoring and data reporting requirements.  

14. STATEWIDE MONITORING REQUIREMENTS. Funding Recipient shall ensure that all groundwater 
projects and projects that include groundwater monitoring requirements are consistent with the 
Groundwater Quality Monitoring Act of 2001 (Wat. Code, § 10780 et seq.) and, where applicable, that 
projects that affect water quality shall include a monitoring component that allows the integration of data 
into statewide monitoring efforts, including where applicable, the Surface Water Ambient Monitoring 
Program carried out by the State Water Resources Control Board.  

15. NOTIFICATION OF STATE. Funding Recipient shall promptly notify State, in writing, of the following items:  
A. Events or proposed changes that could affect the scope, budget, or work performed under this 

Funding Agreement. Funding Recipient agrees that no substantial change in the scope of a project will 
be undertaken until written notice of the proposed change has been provided to State and State has 
given written approval for such change. Substantial changes generally include changes to the scope of 
work, schedule or term, and budget.  

B. Any public or media event publicizing the accomplishments and/or results of this Funding Agreement 
and provide the opportunity for attendance and participation by State’s representatives. Funding 
Recipient shall make such notification at least 14 calendar days prior to the event. 

C. Discovery of any potential archaeological or historical resource.  Should a potential archaeological or 
historical resource be discovered during construction, the Funding Recipient agrees that all work in the 
area of the find will cease until a qualified archaeologist has evaluated the situation and made 
recommendations regarding preservation of the resource, and the State has determined what actions 
should be taken to protect and preserve the resource.  The Funding Recipient agrees to implement 
appropriate actions as directed by the State. 

D. The initiation of any litigation or the threat of litigation against the Funding Recipient regarding the 
Project or that may affect the Project in any way.  

E. Final inspection of the completed work on a project by a Registered Civil Engineer, in accordance with 
Standard Condition D.17, “Final Inspections and Certification of Registered Civil Engineer.” Funding 
Recipient shall notify the State’s Project Manager of the inspection date at least 14 calendar days prior 
to the inspection in order to provide State the opportunity to participate in the inspection. 

16. NOTICES. Any notice, demand, request, consent, or approval that either party desires or is required to give 
to the other party under this Funding Agreement shall be in writing. Notices may be transmitted by any of 
the following means:  
A. By delivery in person. 
B. By certified U.S. mail, return receipt requested, postage prepaid.  
C. By “overnight” delivery service; provided that next-business-day delivery is requested by the sender. 
D. By electronic means.  
E. Notices delivered in person will be deemed effective immediately on receipt (or refusal of delivery or 

receipt). Notices sent by certified mail will be deemed effective given ten (10) calendar days after the 
date deposited with the U. S. Postal Service. Notices sent by overnight delivery service will be deemed 
effective one business day after the date deposited with the delivery service. Notices sent electronically 
will be effective on the date of transmission, which is documented in writing. Notices shall be sent to the 
below addresses. Either party may, by written notice to the other, designate a different address that 
shall be substituted for the one below. 
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17. PERFORMANCE EVALUATION.  Upon completion of this Funding Agreement, Funding Recipient’s 
performance will be evaluated by the State and a copy of the evaluation will be placed in the State file and 
a copy sent to the Funding Recipient. 

18. PROJECT REPRESENTATIVES. The Project Representatives during the term of this Funding Agreement 
are as follows:  
Department of Water Resources 
<Insert DWR Project Representative, title, name, 
mailing address and contact information> 

<Insert Funding Recipient Project Representative 
title, name, mailing address and contact 
information> 

Direct all inquiries to the Project Manager: 
Department of Water Resources 
<Insert DWR Project Manager name, mailing 
address and contact information> 

<Insert Funding Recipient Project Manager name, 
mailing address and contact information> 

Either party may change its Project Representative or Project Manager upon written notice to the other 
party. 

19. STANDARD PROVISIONS AND INTEGRATION. This Funding Agreement is complete and is the final 
Agreement between the parties.  The following Exhibits are attached and made a part of this Funding 
Agreement by this reference: 
Exhibit A – Work Plan 
Exhibit B – Budget 
Exhibit C – Schedule 
Exhibit D – Standard Conditions 
Exhibit E – Funding Recipient Resolution 
Exhibit F – Report Formats and Requirements 
Exhibit G – Requirements for Data Submittal 
Exhibit H – State Audit Document Requirements for Funding Recipients 
Exhibit I– Monitoring and Maintenance Plan Components 
Exhibit J – Project Location 
Exhibit K – Information Needed for Escrow Process and Closure – If applicable 
Exhibit L – Appraisal Specifications – if applicable 
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IN WITNESS WHEREOF, the parties hereto have executed this Funding Agreement. 
 
STATE OF CALIFORNIA 
DEPARTMENT OF WATER RESOURCES 
 
______________________________ 
<Insert DWR Project Representative,  
Title, and Division> 
Date__________________________ 

<Insert Funding Recipient name> 
 
 
______________________________ 
<Insert Funding Recipient Project Representative 
 Name and title> 
Date__________________________ 

 
 
Approved as to Legal Form and Sufficiency 
 
______________________________ 
Robin Brewer, Assistant Chief Counsel 
Office of Chief Counsel 
Date__________________________ 
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Exhibit A 

WORK PLAN 
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Exhibit B 

BUDGET 
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Exhibit C 

SCHEDULE 
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Exhibit D 

STANDARD CONDITIONS 

D.1. ACCOUNTING AND DEPOSIT OF FUNDING DISBURSEMENT: 
A. Separate Accounting of Funding Disbursements: Funding Recipient shall account for the money 

disbursed pursuant to this Funding Agreement separately from all other Funding Recipient funds. 
Funding Recipient shall maintain audit and accounting procedures that are in accordance with 
generally accepted accounting principles and practices, consistently applied. Funding Recipient 
shall keep complete and accurate records of all receipts, disbursements, and any interest earned 
on expenditures of such funds. Funding Recipient shall require its contractors or subcontractors to 
maintain books, records, and other documents pertinent to their work in accordance with generally 
accepted accounting principles and practices. Records are subject to inspection by State at any and 
all reasonable times. 

B. Disposition of Money Disbursed: All money disbursed pursuant to this Funding Agreement shall be 
deposited in a seperate account, administered, and accounted for pursuant to the provisions of 
applicable law. 

C. Remittance of Unexpended Funds: Funding Recipient shall remit to State any unexpended funds 
that were disbursed to Funding Recipient under this Funding Agreement and were not used to pay 
Eligible Project Costs within a period of sixty (60) calendar days from the final disbursement from 
State to Funding Recipient of funds or, within thirty (30) calendar days of the expiration of the 
Funding Agreement, whichever comes first. 

D.2. ACKNOWLEDGEMENT OF CREDIT AND SIGNAGE: Funding Recipient shall include appropriate 
acknowledgement of credit to the State for its support when promoting the Project or using any data 
and/or information developed under this Funding Agreement. Signage shall be posted in a prominent 
location at Project site(s) (if applicable) or at the Funding Recipient’s headquarters and shall include the 
Department of Water Resources color logo and the following disclosure statement: “Funding for this 
project has been provided in full or in part from the California State Budget Act of 2018 and through an 
agreement with the State Department of Water Resources.”  The Funding Recipient shall also include 
in each of its contracts for work under this Agreement a provision that incorporates the requirements 
stated within this Paragraph. 

D.3. AMENDMENT: This Funding Agreement may be amended at any time by mutual agreement of the 
Parties, except insofar as any proposed amendments are in any way contrary to applicable law. 
Requests by the Funding Recipient for amendments must be in writing stating the amendment request 
and the reason for the request. Requests solely for a time extension must be submitted at least 90 days 
prior to the work completion date set forth in Paragraph 2.  Any other request for an amendment must 
be submitted at least 180 days prior to the work completion date set forth in Paragraph 2.  State shall 
have no obligation to agree to an amendment. 

D.4. AMERICANS WITH DISABILITIES ACT: By signing this Funding Agreement, Funding Recipient 
assures State that it complies with the Americans with Disabilities Act (ADA) of 1990, (42 U.S.C. § 
12101 et seq.), which prohibits discrimination on the basis of disability, as well as all applicable 
regulations and guidelines issued pursuant to the ADA. 

D.5. AUDITS: State reserves the right to conduct an audit at any time between the execution of this Funding 
Agreement and the completion of the Project, with the costs of such audit borne by State. After 
completion of the Project, State may require Funding Recipient to conduct a final audit to State’s 
specifications, at Funding Recipient’s expense, such audit to be conducted by and a report prepared by 
an independent Certified Public Accountant. Failure or refusal by Funding Recipient to comply with this 
provision shall be considered a breach of this Funding Agreement, and State may elect to pursue any 
remedies provided in Paragraph 9 or take any other action it deems necessary to protect its interests. 
Pursuant to Government Code section 8546.7, the Funding Recipient shall be subject to the 
examination and audit by the State for a period of three (3) years after final payment under this Funding 
Agreement with respect of all matters connected with this Funding Agreement, including but not limited 
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to, the cost of administering this Funding Agreement.  All records of Funding Recipient or its contractor 
or subcontractors shall be preserved for this purpose for at least three (3) years after receipt of the final 
disbursement under this Agreement. 

D.6. BUDGET CONTINGENCY: If the Budget Act of the current year covered under this Funding Agreement 
does not appropriate sufficient funds for this program, this Funding Agreement shall be of no force and 
effect. This provision shall be construed as a condition precedent to the obligation of State to make any 
payments under this Funding Agreement. In this event, State shall have no liability to pay any funds 
whatsoever to Funding Recipient or to furnish any other considerations under this Funding Agreement 
and Funding Recipient shall not be obligated to perform any provisions of this Funding Agreement. 
Nothing in this Funding Agreement shall be construed to provide Funding Recipient with a right of 
priority for payment over any other Funding Recipient. If funding for any fiscal year after the current 
year covered by this Funding Agreement is reduced or deleted by the Budget Act, by Executive Order, 
or by order of the Department of Finance, the State shall have the option to either cancel this Funding 
Agreement with no liability occurring to State, or offer a Funding Agreement amendment to Funding 
Recipient to reflect the reduced amount. 

D.7. CEQA: Activities funded under this Funding Agreement, regardless of funding source, must be in 
compliance with the California Environmental Quality Act (CEQA). (Pub. Resources Code, § 21000 et 
seq.)  Any work that is subject to CEQA and funded under this Agreement shall not proceed until 
documents that satisfy the CEQA process are received by the State’s Project Manager and the State 
has completed its CEQA compliance.  Work funded under this Agreement that is subject to a CEQA 
document shall not proceed until and unless approved by the Department of Water Resources.  Such 
approval is fully discretionary and shall constitute a condition precedent to any work for which it is 
required.  If CEQA compliance by the Funding Recipient is not complete at the time the State signs this 
Agreement, once State has considered the environmental documents, it may decide to require 
changes, alterations, or other mitigation to the Project; or to not fund the Project.  Should the State 
decide to not fund the Project, this Agreement shall be terminated in accordance with Paragraph 9. 

D.8. CHILD SUPPORT COMPLIANCE ACT: The Funding Recipient acknowledges in accordance with 
Public Contract Code section 7110, that: 
A. The Funding Recipient recognizes the importance of child and family support obligations and shall 

fully comply with all applicable state and federal laws relating to child and family support 
enforcement, including, but not limited to, disclosure of information and compliance with earnings 
assignment orders, as provided in Family Code section 5200 et seq.; and 

B. The Funding Recipient, to the best of its knowledge is fully complying with the earnings assignment 
orders of all employees and is providing the names of all new employees to the New Hire Registry 
maintained by the California Employment Development Department. 

D.9. CLAIMS DISPUTE: Any claim that the Funding Recipient may have regarding performance of this 
Agreement including, but not limited to, claims for additional compensation or extension of time, shall 
be submitted to the DWR Project Representative, within thirty (30) days of the Funding Recipient’s 
knowledge of the claim. State and Funding Recipient shall then attempt to negotiate a resolution of 
such claim and process an amendment to this Agreement to implement the terms of any such 
resolution. 

D.10. COMPETITIVE BIDDING AND PROCUREMENTS: Funding Recipient shall comply with all applicable 
laws and regulations regarding securing competitive bids and undertaking competitive negotiations in 
Funding Recipient’s contracts with other entities for acquisition of goods and services and construction 
of public works with funds provided by State under this Funding Agreement. 

D.11. COMPUTER SOFTWARE: Funding Recipient certifies that it has appropriate systems and controls in 
place to ensure that state funds will not be used in the performance of this Funding Agreement for the 
acquisition, operation, or maintenance of computer software in violation of copyright laws. 

D.12. CONFLICT OF INTEREST: All participants are subject to State and Federal conflict of interest laws. 
Failure to comply with these laws, including business and financial disclosure provisions, will result in 
the application being rejected and any subsequent contract being declared void. Other legal action may 
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also be taken. Applicable statutes include, but are not limited to, Government Code section 1090 and 
Public Contract Code sections 10410 and 10411, for State conflict of interest requirements. 
A. Current State Employees: No State officer or employee shall engage in any employment, activity, or 

enterprise from which the officer or employee receives compensation or has a financial interest and 
which is sponsored or funded by any State agency, unless the employment, activity, or enterprise is 
required as a condition of regular State employment. No State officer or employee shall contract on 
his or her own behalf as an independent contractor with any State agency to provide goods or 
services. 

B. Former State Employees: For the two-year period from the date he or she left State employment, 
no former State officer or employee may enter into a contract in which he or she engaged in any of 
the negotiations, transactions, planning, arrangements, or any part of the decision-making process 
relevant to the contract while employed in any capacity by any State agency. For the twelve-month 
period from the date he or she left State employment, no former State officer or employee may 
enter into a contract with any State agency if he or she was employed by that State agency in a 
policy-making position in the same general subject area as the proposed contract within the twelve-
month period prior to his or her leaving State service. 

C. Employees of the Funding Recipient: Employees of the Funding Recipient shall comply with all 
applicable provisions of law pertaining to conflicts of interest, including but not limited to any 
applicable conflict of interest provisions of the California Political Reform Act. (Gov. Code, § 87100 
et seq.) 

D. Employees and Consultants to the Funding Recipient: Individuals working on behalf of a Funding 
Recipient may be required by the Department to file a Statement of Economic Interests (Fair 
Political Practices Commission Form 700) if it is determined that an individual is a consultant for 
Political Reform Act purposes. 

D.13. DELIVERY OF INFORMATION, REPORTS, AND DATA: Funding Recipient agrees to expeditiously 
provide throughout the term of this Funding Agreement, such reports, data, information, and 
certifications as may be reasonably required by State. 

D.14. DISPOSITION OF EQUIPMENT: Funding Recipient shall provide to State, not less than 30 calendar 
days prior to submission of the final invoice, an itemized inventory of equipment purchased with funds 
provided by State. The inventory shall include all items with a current estimated fair market value of 
more than $5,000.00 per item. Within 60 calendar days of receipt of such inventory State shall provide 
Funding Recipient with a list of the items on the inventory that State will take title to. All other items shall 
become the property of Funding Recipient. State shall arrange for delivery from Funding Recipient of 
items that it takes title to. Cost of transportation, if any, shall be borne by State. 

D.15. DRUG-FREE WORKPLACE CERTIFICATION: Certification of Compliance: By signing this Funding 
Agreement, Funding Recipient, its contractors or subcontractors hereby certify, under penalty of perjury 
under the laws of State of California, compliance with the requirements of the Drug-Free Workplace Act 
of 1990 (Gov. Code, § 8350 et seq.) and have or will provide a drug-free workplace by taking the 
following actions: 
A. Publish a statement notifying employees, contractors, and subcontractors that unlawful 

manufacture, distribution, dispensation, possession, or use of a controlled substance is prohibited 
and specifying actions to be taken against employees, contractors, or subcontractors for violations, 
as required by Government Code section 8355. 

B. Establish a Drug-Free Awareness Program, as required by Government Code section 8355 to 
inform employees, contractors, or subcontractors about all of the following: 
i. The dangers of drug abuse in the workplace, 
ii. Funding Recipient’s policy of maintaining a drug-free workplace, 
iii. Any available counseling, rehabilitation, and employee assistance programs, and 
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iv. Penalties that may be imposed upon employees, contractors, and subcontractors for drug 
abuse violations. 

C. Provide, as required by Government Code section 8355, that every employee, contractor, and/or 
subcontractor who works under this Funding Agreement: 
i. Will receive a copy of Funding Recipient’s drug-free policy statement, and 
ii. Will agree to abide by terms of Funding Recipient’s condition of employment, contract or 

subcontract. 
Comment: Clause D.16 may not be necessary for certain agreements, such as planning or study projects.  
Please discuss with OCC whether this clause is relevant or whether it may need to be modified to address 
specific program requirements. 
D.16. EASEMENTS: Where the Funding Recipient acquires property in fee title or funds improvements to real 

property already owned in fee by the Funding Recipient using State funds provided through this 
Funding Agreement, an appropriate easement or other title restriction providing for floodplain 
preservation and agricultural and/or wildlife habitat conservation for the subject property in perpetuity, 
approved by the State, shall be conveyed to a regulatory or trustee agency or conservation group 
acceptable to the State. The easement or other title restriction must be in first position ahead of any 
recorded mortgage or lien on the property unless this requirement is waived by the State. 
Where the Funding Recipient acquires an easement under this Agreement, the Funding Recipient 
agrees to monitor and enforce the terms of the easement, unless the easement is subsequently 
transferred to another land management or conservation organization or entity with State permission, at 
which time monitoring and enforcement responsibilities will transfer to the new easement owner. 
Failure to provide an easement acceptable to the State may result in termination of this Agreement.  

Comment: Clause D.17 may not be required for planning or study grant programs.  Please discuss with OCC 
whether removal of this clause is appropriate. 
D.17. FINAL INSPECTIONS AND CERTIFICATION OF REGISTERED CIVIL ENGINEER: Upon completion 

of the Project, Funding Recipient shall provide for a final inspection and certification by a California 
Registered Civil Engineer that the Project has been completed in accordance with submitted final plans 
and specifications and any modifications thereto and in accordance with this Funding Agreement. 

D.18. FUNDING RECIPIENT'S RESPONSIBILITIES: Funding Recipient and its representatives shall:  
A. Faithfully and expeditiously perform or cause to be performed all project work as described in 

Exhibit A (Work Plan) and in accordance with Project Exhibit B (Budget) and Exhibit C (Schedule).  
B. Accept and agree to comply with all terms, provisions, conditions, and written commitments of this 

Funding Agreement, including all incorporated documents, and to fulfill all assurances, declarations, 
representations, and statements made by Funding Recipient in the application, documents, 
amendments, and communications filed in support of its request for funding.  

C. Comply with all applicable California, federal, and local laws and regulations.  
D. Implement the Project in accordance with applicable provisions of the law.  
E. Fulfill its obligations under the Funding Agreement and be responsible for the performance of the 

Project.  
F. Obtain any and all permits, licenses, and approvals required for performing any work under this 

Funding Agreement, including those necessary to perform design, construction, or operation and 
maintenance of the Project. Funding Recipient shall provide copies of permits and approvals to 
State. 

G. Be solely responsible for design, construction, and operation and maintenance of projects within the 
work plan. Review or approval of plans, specifications, bid documents, or other construction 
documents by State is solely for the purpose of proper administration of funds by State and shall 
not be deemed to relieve or restrict responsibilities of Funding Recipient under this Agreement. 
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H. Be solely responsible for all work and for persons or entities engaged in work performed pursuant to 
this Agreement, including, but not limited to, contractors, subcontractors, suppliers, and providers of 
services.  The Funding Recipient shall be responsible for any and all disputes arising out of its 
contracts for work on the Project, including but not limited to payment disputes with contractors and 
subcontractors.  The State will not mediate disputes between the Funding Recipient and any other 
entity concerning responsibility for performance of work.  

D.19. GOVERNING LAW: This Funding Agreement is governed by and shall be interpreted in accordance 
with the laws of the State of California. 

Comment: Clause D.20 – Please work with OCC to ensure that the indemnification clause addresses program-
specific issues and concerns. For flood-related financial assistance program, the highlighted text must be 
included. 
D.20. INDEMNIFICATION: Funding Recipient shall indemnify and hold and save the State, its officers, 

agents, and employees, free and harmless from any and all liabilities for any claims and damages 
(including inverse condemnation) that may arise out of the Project and this Agreement, including, but 
not limited to any claims or damages arising from planning, design, construction, maintenance and/or 
operation of levee rehabilitation measures for this Project and any breach of this Agreement. Funding 
Recipient shall require its contractors or subcontractors to name the State, its officers, agents and 
employees as additional insureds on their liability insurance for activities undertaken pursuant to this 
Agreement. 

D.21. INDEPENDENT CAPACITY: Funding Recipient, and the agents and employees of Funding Recipients, 
in the performance of the Funding Agreement, shall act in an independent capacity and not as officers, 
employees, or agents of the State. 

D.22. INSPECTION OF BOOKS, RECORDS, AND REPORTS: During regular office hours, each of the 
parties hereto and their duly authorized representatives shall have the right to inspect and to make 
copies of any books, records, or reports of either party pertaining to this Funding Agreement or matters 
related hereto. Each of the parties hereto shall maintain and shall make available at all times for such 
inspection accurate records of all its costs, disbursements, and receipts with respect to its activities 
under this Funding Agreement. Failure or refusal by Funding Recipient to comply with this provision 
shall be considered a breach of this Funding Agreement, and State may withhold disbursements to 
Funding Recipient or take any other action it deems necessary to protect its interests. 

D.23. INSPECTIONS OF PROJECT BY STATE: State shall have the right to inspect the work being 
performed at any and all reasonable times during the term of the Funding Agreement. This right shall 
extend to any subcontracts, and Funding Recipient shall include provisions ensuring such access in all 
its contracts or subcontracts entered into pursuant to its Funding Agreement with State. 

D.24. LABOR CODE COMPLIANCE: The Funding Recipient agrees to be bound by all the provisions of the 
Labor Code regarding prevailing wages and shall monitor all contracts subject to reimbursement from 
this Agreement to assure that the prevailing wage provisions of the Labor Code are being met.    
Current Department of Industrial Relations (DIR) requirements may be found at: http://www.dir.ca.gov/ 
lcp.asp.  For more information, please refer to DIR’s Public Works Manual at: http://www.dir.ca.gov/ 
dlse/PWManualCombined.pdf.  The Funding Recipient affirms that it is aware of the provisions of 
section 3700 of the Labor Code, which requires every employer to be insured against liability for 
workers’ compensation or to undertake self-insurance, and the Funding Recipient affirms that it will 
comply with such provisions before commencing the performance of the work under this Agreement 
and will make its contractors and subcontractors aware of this provision. 

D.25. MODIFICATION OF OVERALL WORK PLAN: At the request of the Funding Recipient, the State may at 
its sole discretion approve non-material changes to the portions of Exhibits A, B, and C which concern 
the budget and schedule without formally amending this Funding Agreement. Non-material changes 
with respect to the budget are changes that only result in reallocation of the budget and will not result in 
an increase in the amount of the State Funding Agreement. Non-material changes with respect to the 
Project schedule are changes that will not extend the term of this Funding Agreement. Requests for 
non-material changes to the budget and schedule must be submitted by the Funding Recipient to the 
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State in writing and are not effective unless and until specifically approved by the State’s Program 
Manager in writing.  

D.26. NONDISCRIMINATION: During the performance of this Funding Agreement, Funding Recipient and its 
contractors or subcontractors shall not unlawfully discriminate, harass, or allow harassment against any 
employee or applicant for employment because of sex (gender), sexual orientation, race, color, 
ancestry, religion, creed, national origin (including language use restriction), pregnancy, physical 
disability (including HIV and AIDS), mental disability, medical condition (cancer/genetic characteristics), 
age (over 40), marital status, and denial of medial and family care leave or pregnancy disability leave. 
Funding Recipient and its contractors or subcontractors shall ensure that the evaluation and treatment 
of their employees and applicants for employment are free from such discrimination and harassment. 
Funding Recipient and its contractors or subcontractors shall comply with the provisions of the 
California Fair Employment and Housing Act (Gov. Code, § 12990.) and the applicable regulations 
promulgated there under (Cal. Code Regs., tit. 2, § 11000 et seq.). The applicable regulations of the 
Fair Employment and Housing are incorporated into this Agreement by reference. Funding Recipient 
and its contractors or subcontractors shall give written notice of their obligations under this clause to 
labor organizations with which they have a collective bargaining or other agreement. 
Funding Recipient shall include the nondiscrimination and compliance provisions of this clause in all 
subcontracts to perform work under the Funding Agreement. 

D.27. OPINIONS AND DETERMINATIONS: Where the terms of this Funding Agreement provide for action to 
be based upon, judgment, approval, review, or determination of either party hereto, such terms are not 
intended to be and shall never be construed as permitting such opinion, judgment, approval, review, or 
determination to be arbitrary, capricious, or unreasonable. 

D.28. PERFORMANCE BOND:  Where contractors are used, the Funding Recipient shall not authorize 
construction to begin until each contractor has furnished a performance bond in favor of the Funding 
Recipient in the following amounts:  faithful performance (100%) of contract value, and labor and 
materials (100%) of contract value.  This requirement shall not apply to any contract for less than 
$25,000.00.  Any bond issued pursuant to this paragraph must be issued by a California-admitted 
surety. (Pub. Contract Code, § 7103; Code Civ. Proc., § 995.311.) 

D.29. PRIORITY HIRING CONSIDERATIONS: If this Funding Agreement includes services in excess of 
$200,000, the Funding Recipient shall give priority consideration in filling vacancies in positions funded 
by the Funding Agreement to qualified recipients of aid under Welfare and Institutions Code section 
11200 in accordance with Public Contract Code section 10353. 

D.30. PROHIBITION AGAINST DISPOSAL OF PROJECT WITHOUT STATE PERMISSION: The Funding 
Recipient shall not sell, abandon, lease, transfer, exchange, mortgage, hypothecate, or encumber in 
any manner whatsoever all or any portion of any real or other property necessarily connected or used in 
conjunction with the Project, or with Funding Recipient’s service of water, without prior permission of 
State. Funding Recipient shall not take any action, including but not limited to actions relating to user 
fees, charges, and assessments that could adversely affect the ability of Funding Recipient meet its 
obligations under this Funding Agreement, without prior written permission of State. State may require 
that the proceeds from the disposition of any real or personal property be remitted to State. 

D.31. PROJECT ACCESS:  The Funding Recipient shall ensure that the State, the Governor of the State, or 
any authorized representative of the foregoing, will have safe and suitable access to the Project site at 
all reasonable times during Project construction and thereafter for the term of this Agreement. 

D.32. REMAINING BALANCE:  In the event the Grantee does not submit invoices requesting all of the funds 
encumbered under this Grant Agreement, any remaining funds revert to the State.  The State will notify 
the Grantee stating that the Project file is closed and any remaining balance will be disencumbered and 
unavailable for further use under this Grant Agreement. 

D.33. REMEDIES NOT EXCLUSIVE: The use by either party of any remedy specified herein for the 
enforcement of this Funding Agreement is not exclusive and shall not deprive the party using such 
remedy of, or limit the application of, any other remedy provided by law. 
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D.34. RETENTION: The State shall withhold ten percent (10%) of the funds requested by the Funding 
Recipient for reimbursement of Eligible Project Costs until the Project is completed and Final Report is 
approved.  Any retained amounts due to the Funding Recipient will be promptly disbursed to the 
Funding Recipient, without interest, upon completion of the Project. 

D.35. RIGHTS IN DATA: Funding Recipient agrees that all data, plans, drawings, specifications, reports, 
computer programs, operating manuals, notes and other written or graphic work produced in the 
performance of this Funding Agreement shall be made available to the State and shall be in the public 
domain to the extent to which release of such materials is required under the California Public Records 
Act. (Gov. Code, § 6250 et seq.)  Funding Recipient may disclose, disseminate and use in whole or in 
part, any final form data and information received, collected and developed under this Funding 
Agreement, subject to appropriate acknowledgement of credit to State for financial support. Funding 
Recipient shall not utilize the materials for any profit-making venture or sell or grant rights to a third 
party who intends to do so. The State shall have the right to use any data described in this paragraph 
for any public purpose. 

D.36. SEVERABILITY: Should any portion of this Funding Agreement be determined to be void or 
unenforceable, such shall be severed from the whole and the Funding Agreement shall continue as 
modified. 

D.37. SUSPENSION OF PAYMENTS: This Funding Agreement may be subject to suspension of payments or 
termination, or both if the State determines that: 
A. Funding Recipient, its contractors, or subcontractors have made a false certification, or 
B. Funding Recipient, its contractors, or subcontractors violates the certification by failing to carry out 

the requirements noted in this Funding Agreement. 
D.38. SUCCESSORS AND ASSIGNS: This Funding Agreement and all of its provisions shall apply to and 

bind the successors and assigns of the parties. No assignment or transfer of this Funding Agreement or 
any part thereof, rights hereunder, or interest herein by the Funding Recipient shall be valid unless and 
until it is approved by State and made subject to such reasonable terms and conditions as State may 
impose.  

D.39. TERMINATION BY FUNDING RECIPIENT: Subject to State approval which may be reasonably 
withheld, Funding Recipient may terminate this Agreement and be relieved of contractual obligations. In 
doing so, Funding Recipient must provide a reason(s) for termination. Funding Recipient must submit 
all progress reports summarizing accomplishments up until termination date. 

D.40. TERMINATION FOR CAUSE: Subject to the right to cure under Paragraph 9, the State may terminate 
this Funding Agreement and be relieved of any payments should Funding Recipient fail to perform the 
requirements of this Funding Agreement at the time and in the manner herein, provided including but 
not limited to reasons of default under Paragraph 9. 

D.41. TERMINATION WITHOUT CAUSE: The State may terminate this Agreement without cause on 30 days’ 
advance written notice. The Funding Recipient shall be reimbursed for all reasonable expenses 
incurred up to the date of termination. 

D.42. THIRD PARTY BENEFICIARIES: The parties to this Agreement do not intend to create rights in, or 
grant remedies to, any third party as a beneficiary of this Agreement, or any duty, covenant, obligation 
or understanding established herein. 

D.43. TIMELINESS: Time is of the essence in this Funding Agreement. 
Comment: Clause D.44 - Delete or modify this paragraph, if the program guidelines exclude reimbursement of 
travel costs.  Also, for check with the DIRWM Financial Assistance Branch for possible alternative language for 
the designated headquarters locations. 
D.44. TRAVEL: Travel includes the reasonable and necessary costs of transportation, subsistence, and other 

associated costs incurred by personnel during the term of this Funding Agreement.  Any reimbursement 
for necessary travel and per diem shall be at rates not to exceed those set by the California Department 
of Human Resources.  These rates may be found at:  http://www.calhr.ca.gov/employees/Pages/travel-
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reimbursements.aspx.   Reimbursement will be at the State travel and per diem amounts that are 
current as of the date costs are incurred.  No travel outside the State of California shall be reimbursed 
unless prior written authorization is obtained from the State. 

D.45. UNION ORGANIZING: Funding Recipient, by signing this Funding Agreement, hereby acknowledges 
the applicability of Government Code sections 16645 through 16649 to this Funding Agreement. 
Furthermore, Funding Recipient, by signing this Funding Agreement, hereby certifies that: 
A. No State funds disbursed by this Funding Agreement will be used to assist, promote, or deter union 

organizing. 
B. Funding Recipient shall account for State funds disbursed for a specific expenditure by this Funding 

Agreement to show those funds were allocated to that expenditure. 
C. Funding Recipient shall, where State funds are not designated as described in (b) above, allocate, 

on a pro rata basis, all disbursements that support the program. 
D. If Funding Recipient makes expenditures to assist, promote, or deter union organizing, Funding 

Recipient will maintain records sufficient to show that no State funds were used for those 
expenditures and that Funding Recipient shall provide those records to the Attorney General upon 
request. 

D.46. VENUE:  The State and the Funding Recipient hereby agree that any action arising out of this 
Agreement shall be filed and maintained in the Superior Court in and for the County of Sacramento, 
California, or in the United States District Court in and for the Eastern District of California.  The 
Funding Recipient hereby waives any existing sovereign immunity for the purposes of this Agreement. 

D.47. WAIVER OF RIGHTS: None of the provisions of this Funding Agreement shall be deemed waived 
unless expressly waived in writing. It is the intention of the parties here to that from time to time either 
party may waive any of its rights under this Funding Agreement unless contrary to law. Any waiver by 
either party of rights arising in connection with the Funding Agreement shall not be deemed to be a 
waiver with respect to any other rights or matters, and such provisions shall continue in full force and 
effect. 

 

 

 

 

 

 

 

 

 

 

 

Exhibit E 

AUTHORIZING RESOLUTION ACCEPTING FUNDS TEMPLATE 
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Exhibit F 

REPORT FORMATS AND REQUIREMENTS 

The following reporting formats should be utilized. Please obtain State approval prior to submitting a report in 
an alternative format.  
1. PROGRESS REPORTS 

Progress reports shall generally use the following format.  This format may be modified as necessary to 
effectively communicate information. 
PROJECT STATUS 
Describe the work performed during the time period covered by the report including but not limited to: 
PROJECT INFORMATION 

 Legal matters 

 Engineering Evaluations 

 Environmental matters 

 Status of permits, easements, rights-of-way, rights of entry and approvals as may be required by 
other State, federal, and/or local agencies 

 Major accomplishments during the quarter (i.e. tasks completed, milestones met, meetings held or 
attended, press releases, etc.) 

 Issues/concerns that have, will, or could affect the schedule or budget, with a recommendation on 
how to correct the matter 

 Describe differences between the work performed and the work outlined in the Overall Work Plan, 
including change orders 

 Demonstrate financial ability to pay local cost share of Eligible Project Costs required to complete 
the Project 

 Estimate the percentage completion of the overall Project 

 Identify key issues that need to be resolved 

 Photos documenting progress 
COST INFORMATION 

 Provide a list showing all project costs incurred during the time period covered by the report by the 
Funding Recipient and each contractor working on the Project and which of these costs are Eligible 
Project Costs 

 A discussion on how the actual budget is progressing in comparison to the project budget included 
in the Work Plan 

 A list of any changes approved to the budget in accordance with Funding Agreement and a revised 
budget, by task, if changed from latest budget in the Work Plan 

 A discussion of whether there have been any changes to the Funding Recipient’s finance plan for 
payment of the Funding Recipient’s share of Eligible Project Costs 

SCHEDULE INFORMATION 

 A schedule showing actual progress verses planned progress 

 A discussion on how the actual schedule is progressing in comparison to the original or last 
reported schedule 
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 A list of any changes approved to the Schedule in accordance with Funding Agreement and a 
revised schedule, by task, if changed from latest reported schedule 

2. PROJECT COMPLETION REPORT 

Project Completion Reports shall generally use the following format. 
EXECUTIVE SUMMARY – Should include a brief summary of project information and include the 
following items: 

Comment: The list below should be edited to remove items not relevant to specific programs or projects.  ALL 
non-mandatory items must be deleted from this list (for example, delete as-built drawings from a 
planning/study agreement). 

 Brief description of work proposed to be done in the original application 

 Description of actual work completed and any deviations from the work plan identified in the 
Funding Agreement 

REPORTS AND/OR PRODUCTS – The following items should be provided 

 Final Evaluation report 

 Electronic copies of any data collected, not previously submitted 

 As-built drawings 

 Final geodetic survey information 

 Self-Certification that the Project meets the stated goal of the funding agreement (e.g. 100-year 
level of flood protection, HMP standard, PI-84-99, etc.) 

 Project photos 

 Discussion of problems that occurred during the work and how those problems were resolved 

 A final project schedule showing actual progress versus planned progress 
COSTS AND DISPOSITION OF FUNDS – A list of showing: 

 The date each invoice was submitted to State 

 The amount of the invoice 

 The date the check was received 

 The amount of the check (If a check has not been received for the final invoice, then state this in 
this section.) 

 A summary of the payments made by the Funding Recipient for meeting its cost sharing obligations 
under this Funding Agreement. 

 A summary of final funds disbursement including: 
o Labor cost of personnel of agency/ major consultant /sub-consultants. Indicate personnel, 

hours, rates, type of profession and reason for consultant, i.e., design, CEQA work, etc. 
o Evaluation cost information, shown by material, equipment, labor costs, and any change orders 
o Any other incurred cost detail 
o A statement verifying separate accounting of funding disbursements 

 Summary of project cost including the following items: 
o Accounting of the cost of project expenditure; 
o Include all internal and external costs not previously disclosed; and 
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o A discussion of factors that positively or negatively affected the project cost and any deviation 
from the original project cost estimate. 

ADDITIONAL INFORMATION – Any relevant additional Information should be included. 
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Comment: This exhibit can be modified to add or delete relevant/non-relevant data submittal requirements. 
Exhibit G 

REQUIREMENTS FOR DATA SUBMITTAL 

Surface and Groundwater Quality Data: 

Groundwater quality and ambient surface water quality monitoring data that include chemical, physical, or 
biological data shall be submitted to the State as described below, with a narrative description of data 
submittal activities included in project reports, as described in Exhibit X. 
Surface water quality monitoring data shall be prepared for submission to the California Environmental 
Data Exchange Network (CEDEN). The CEDEN data templates are available on the CEDEN website. 
Inclusion of additional data elements described on the data templates is desirable. Data ready for 
submission should be uploaded to your CEDEN Regional Data Center via the CEDEN website. CEDEN 
website: http://www.ceden.org.   
If a project’s Work Plan contains a groundwater ambient monitoring element, groundwater quality 
monitoring data shall be submitted to the State for inclusion in the State Water Resources Control Board’s 
Groundwater Ambient Monitoring and Assessment (GAMA) Program Information on the GAMA Program 
can be obtained at: https://www.waterboards.ca.gov/water_issues/programs/gama/. If further information is 
required, the Funding Recipient can contact the State Water Resources Control Board (SWRCB) GAMA 
Program. A listing of SWRCB staff involved in the GAMA program can be found at: 
https://www.waterboards.ca.gov/water_issues/programs/gama/contact.shtml. 
Groundwater Level Data 

For each project that collects groundwater level data, Funding Recipient will need to submit this data to 
DWR’s Water Data Library (WDL), with a narrative description of data submittal activities included in 
project reports, as described in Exhibit E. Information regarding the WDL and in what format to submit data 
in can be found at: http://www.water.ca.gov/waterdatalibrary/. 
In the near future, DWR’s WDL will be replaced by the California Statewide Groundwater Elevation 
Monitoring program (CASGEM). Once this Program comes online Funding Recipient will then submit 
groundwater level data to CASGEM. Information regarding the CASGEM program can be found at: 
http://www.water.ca.gov/groundwater/casgem/. 
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Exhibit H 

STATE AUDIT DOCUMENT REQUIREMENTS FOR FUNDING RECIPIENTS 

The following provides a list of documents typically required by State Auditors and general guidelines for 
Funding Recipients. List of documents pertains to both State funding and Funding Recipient’s Funding Match 
and details the documents/records that State Auditors would need to review in the event of this Funding 
Agreement is audited. Funding Recipients should ensure that such records are maintained for each funded 
project.  
 

State Audit Document Requirements 

Internal Controls 
1. Organization chart (e.g., Agency’s overall organization chart and organization chart for the State funded 

Project). 
2. Written internal procedures and flowcharts for the following: 

a) Receipts and deposits 
b) Disbursements 
c) State reimbursement requests 
d) Expenditure tracking of State funds 
e) Guidelines, policy, and procedures on State funded Program/Project 

3. Audit reports of the Funding Recipient internal control structure and/or financial statements within the last 
two years. 

4. Prior audit reports on the State funded Project. 
State Funding: 
1. Original Funding Agreement, any amendment(s) and budget modification documents. 
2. A listing of public funds received from the State. 
3. A listing of all other funding sources for the Project. 
Contracts: 
1. All subcontractor and consultant contracts and related or partners’ documents, if applicable. 
2. Contracts between the Funding Recipient and other public agencies as related to the State funded Project. 
Invoices: 
1. Invoices from vendors and subcontractors for expenditures submitted to the State for payments under the 

Funding Agreement. 
2. Documentation linking subcontractor invoices to State reimbursement, requests and related Funding 

Agreement budget line items. 
3. Reimbursement requests submitted to the State for the Funding Agreement. 
Cash Documents: 
1. Receipts (copies of warrants) showing payments received from the State. 
2. Deposit slips (or bank statements) showing deposit of the payments received from the State. 
3. Cancelled checks or disbursement documents showing payments made to vendors, subcontractors, 

consultants, and/or agents under the grants or loans. 
4. Bank statements showing the deposit of the receipts. 

06/17/2019 CC Meeting Agenda Page 266 of 384



 

Accounting Records: 
1. Ledgers showing entries for funding receipts and cash disbursements. 
2. Ledgers showing receipts and cash disbursement entries of other funding sources. 
3. Bridging documents that tie the general ledger to requests for Funding Agreement reimbursement. 
Administration Costs: 
1. Supporting documents showing the calculation of administration costs. 
Personnel: 
1. List of all contractors and Agency staff that worked on the State funded Program/Project. 
2. Payroll records including timesheets for contractor staff and the Funding Recipient’s personnel who 

provided services charged to the Project 
Project Files: 
1. All supporting documentation maintained in the Project files. 
2. All Funding Agreement related correspondence. 
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Comment: Include this exhibit for programs that include monitoring and maintenance plan components. 
Sometimes it is easier to put the Monitoring and Maintenance Plan into a tabular format, or matrix, but that’s up 
to the preparer.  For maintenance requirements of project levees, see Water Code § 9140(3). 

Exhibit I 

MONITORING AND MAINTENANCE PLAN COMPONENTS 
Introduction  

 Goals and objectives of project 

 Site location and history 

 Improvements implemented  
Monitoring and Maintenance Plan  

 Monitoring Metrics (ex: Plant establishment, bank erosion, hydraulic characteristics, habitat expansion) 

 Maintenance Metrics (ex: irrigation, pest management, weed abatement, continuous invasive species 
removal until natives established)  

 Special Environmental Considerations (ex: resource agency requirements, permit requirements, 
CEQA/NEPA mitigation measures) 

 Performance Measures, or success/failure criteria monitoring results measured against (ex: percent 
canopy cover after 1, 5, 10 years, water temperature decrease, site specific sediment scour or retention) 

 Method of Reporting (ex: paper reports, online databases, public meetings) 

 Frequency of Duration Monitoring and Reporting (daily, weekly, monthly, yearly)  

 Frequency and Duration of Maintenance Activities  

 Responsible Party (who is conducting monitoring and/or maintenance) Implementing responsibility (i.e., 
who is responsible for monitoring and maintenance)  

 Adaptive Management Strategies (i.e., what happens when routine monitoring or maintenance encounters 
a problem) 
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Comment: Include this exhibit if the location is not addressed in Exhibit A. 
Exhibit J 

Project Location 

Project Location/Site/Vicinity Map – Provide a map and/or diagrams depicting the project location and site 
characteristics including the area and watershed encompassed by the project and disadvantaged communities 
within the project area (if applicable).  
Project Drawings and Sketches – Provide drawings or sketches of project features in adequate detail to 
describe them. 
If needed, provide a description of the project location including overlying jurisdiction (City, County, State, or 
Federal land), Assessor Parcel Numbers, property addresses, legal descriptions, and Latitude/Longitude of 
project site.  
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Comment: Include this exhibit if the project includes an escrow process. 
Exhibit K 

Information Needed for Escrow Processing and Closure 

The Funding Recipient must provide the following documents to the State Project Representative during the 
escrow process. Property acquisition escrow documents must be submitted within the term of this Funding 
Agreement and after a qualified appraisal has been approved. 
 

 Name and Address of Title Company Handling the Escrow 

 Escrow Number 

 Name of Escrow Officer 

 Escrow Officer’s Phone Number 

 Dollar Amount Needed to Close Escrow 

 Legal Description of Property Being Acquired 

 Assessor’s Parcel Number(s) of Property Being Acquired 

 Copy of Title Insurance Report 

 Entity Taking Title as Named Insured on Title Insurance Policy 

 Copy of Escrow Instructions in Draft Form Prior to Recording for Review Purposes 

 Copy of Final Escrow Instructions 

 Verification that all Encumbrances (Liens, Back Taxes, and Similar Obligations) have been Cleared Prior to 
Recording the Deed to Transfer Title 

 Copy of Deed for Review Purposes Prior to Recording 

 Copy of Deed as Recorded in County Recorder’s Office 

 Copy of Escrow Closure Notice  
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Comment: Include this exhibit if the project includes an appraisal process. 
 

Exhibit L 

APPRAISAL SPECIFICATIONS 

For property acquisitions funded this Funding Agreement, the Funding Recipient must submit an appraisal for 
review and approval by the Department of General Services or DWR’s Real Estate Branch prior to 
reimbursement or depositing State funds into an escrow account. All appraisal reports, regardless of report 
format, must include all applicable Appraisal Specifications below. Appraisals for a total compensation of 
$150,000 or more shall be reported as a Self-Contained Appraisal Report. Appraisals for a total compensation 
of less than $150,000 may be reported as a Summary Appraisal Report, which includes all information 
necessary to arrive at the appraiser’s conclusion. Appraisal Specifications 14, 16, 21, 23-25, and 28 shall be 
narrative analysis regardless of the reporting format.   
 
1. Title page with sufficient identification of appraisal assignment. 
2. Letter of transmittal summarizing important assumptions and conclusions, value estimate, date of value 

and date of report. 
3. Table of contents. 
4. Assumptions and Limiting Conditions, Extraordinary Assumptions, and Hypothetical Conditions as needed. 
5. Description of the scope of work, including the extent of data collection and limitations, if any, in obtaining 

relevant data. 
6. Definition of Fair Market Value, as defined by Code of Civil Procedure, section 1263.320. 
7. Photographs of subject property and comparable data, including significant physical features and the 

interior of structural improvements, if applicable.  
8. Copies of Tax Assessor’s plat map with the subject marked along with all contiguous assessor’s parcels 

that depict the ownership. 
9. A legal description of the subject property, if available. 
10. For large, remote or inaccessible parcels, provide aerial photographs or topographical maps depicting the 

subject boundaries. 
11. Three-year subject property history, including sales, listings, leases, options, zoning, applications for 

permits, or other documents or facts that might indicate or affect use or value. 
12. Discussion of any current Agreement of Sale, option, or listing of subject property. This issue required 

increased diligence since state agencies often utilize non-profit organizations to quickly acquire sensitive-
habitat parcels using Option Agreements. However, due to confidentiality clauses, the terms of the Option 
are often not disclosed to the state. If the appraiser discovers evidence of an Option or the possible 
existence of an Option, and the terms cannot be disclosed due to a confidentiality clause, then the 
appraiser is to cease work and contact the client. 

13. Regional, area, and neighborhood analyses. This information may be presented in a summary format. 
14. Market conditions and trends including identification of the relevant market area, a discussion of supply and 

demand within the relevant market area, and a discussion of the relevant market factors impacting demand 
for site acquisition and leasing within the relevant market area. This information may be presented in a 
summary format. 

15. Discussion of subject land/site characteristics (size, topography, current use, elevations, zoning and land 
use issues, development entitlements, General Plan designation, utilities, offsite improvements, access, 
land features such as levees and creeks, offsite improvements, easements and encumbrances, covenants, 
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conditions and restrictions, flood and earthquake information, toxic hazards, water rights, mineral rights, 
toxic hazards, taxes and assessments, etc.). 

16. Description of subject improvements including all structures, square footage, physical age, type of 
construction, quality of construction, condition of improvements and/or identification of any permanent 
plantings. Discussion of construction cost methodology, costs included and excluded, accrued depreciation 
from all causes, remaining economic life, items of deferred maintenance and cost to cure, and incurable 
items. Construction cost data must include cost data source, date of estimate or date of publication of cost 
manual, section and page reference of cost manual, copies of cost estimate if provided from another 
source, replacement or reproduction cost method used, and supporting calculations including worksheets 
or spreadsheets. 

17. Subject property leasing and operating cost history, including all items of income and expense. 
18. Analysis and conclusion of the larger parcel for partial taking appraisals. For partial taking appraisals, 

Appraisal Specifications generally apply to the larger parcel rather than an ownership where the larger 
parcel is not the entire ownership. 

19. Include a copy of a recent preliminary title report (within the past year) as an appraisal exhibit. Discuss the 
title exceptions and analyze the effect of title exceptions on fair market value.   

20. For appraisals of partial takings or easements, a detailed description of the taking or easement area 
including surface features and topography, easements, encumbrances or improvements including levees 
within the subject partial take or easement, and whether the take area is characteristic of the larger parcel. 
Any characteristics of the taking area, including existing pre-project levees that render the take area 
different from the larger parcel must be addressed in the valuation. 

21. Opinion of highest and best use for the subject property, based on an in depth analysis supporting the 
concluded use which includes the detail required by the complexity of the analysis. Such support typically 
requires a discussion of the four criteria of tests utilized to determine the highest and best use of a property. 
If alternative feasible uses exist, explain and support market, development, cash flow, and risk factors 
leading to an ultimate highest and best use decision.  

22. All approaches to market value applicable to the property type and in the subject market. Explain and 
support the exclusion of any usual approaches to value. 

23. Map(s) showing all comparable properties in relation to the subject property. 
24. Photographs and plat maps of comparable properties. 
25. In depth discussion of comparable properties, similarities and differences compared to the subject, 

adjustments to the comparable data, and discussion of the reliability and credibility of the data as it relates 
to the indicated subject property value. Improved comparable sales which are used to compare to vacant 
land subject properties must include an allocation between land and improvements, using methodology 
similar to methodology used in item 16 above to estimate improvement value when possible, with an 
explanation of the methodology used.  

26. Comparable data sheets.   
a) For sales, include information on grantor/grantee, sale/recordation dates, listed or asking price as of the 

date of sale, highest and best use, financing, conditions of sale, buyer motivation, sufficient location 
information (street address, post mile, and/or distance from local landmarks such as bridges, road 
intersections, structures, etc.), land/site characteristics, improvements, source of any allocation of sale 
price between land and improvements, and confirming source.   

b) For listings, also include marketing time from list date to effective date of the appraisal, original list 
price, changes in list price, broker feedback, if available.   

c) For leases, include significant information such as lessor/lessee, lease date and term, type of lease, 
rent and escalation, expenses, size of space leased, tenant improvement allowance, concessions, use 
restrictions, options, and confirming source.  When comparing improved sales to a vacant land subject, 
the contributory value of the improvements must be segregated from the land value.  
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27. For appraisals of easements, a before and after analysis of the burden of the easement on the fee, with 
attention to how the easement affects highest and best use in the after condition. An Easement Valuation 
Matrix or generalized easement valuation references may be used ONLY as a reference for a secondary 
basis of value. 

28. For partial taking and easement appraisals, valuation of the remainder in the after condition and analysis 
and identification of any change in highest and best use or other characteristics in the after condition, to 
establish severance damages to the remainder in the after condition, and a discussion of special and 
general benefits, and cost to cure damages or construction contract work. 

29. There are occasions where properties involve water rights, minerals, or salable timber that require separate 
valuations. If an appraisal assignment includes water rights, minerals, or merchantable timber that requires 
separate valuation, the valuation of the water rights, minerals, or merchantable timber must be completed 
by a credentialed subject matter specialist.   

30. For partial taking and easement appraisals, presentation of the valuation in California partial taking 
acquisition required format.  

31. Implied dedication statement. 
32. Reconciliation and final value estimate.  Include analysis and comparison of the comparable sales to the 

subject, and explain and support conclusions reached. 
33. Discussion of any departures taken in the development of the appraisal. 
34. Signed Certification consistent with the language found in Uniform Standards of Professional Appraisal 

Practice. 
35. If applicable, in addition to the above, appraisals of telecommunication sites must also provide: 

a) A discussion of market conditions and trends including identification of the relevant market, a discussion 
of supply and demand within the relevant market area and a discussion of the relevant market factors 
impacting demand for site acquisition and leasing within the relevant market area. 

b) An analysis of other (ground and vault) leases comparable to subject property.  Factors to be discussed 
in the analysis include the latitude, longitude, type of tower, tower height, number of rack spaces, 
number of racks occupied, placement of racks, power source and adequacy, back-up power, vault and 
site improvements description and location on site, other utilities; access, and road maintenance costs. 
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REVIEW:      ☒ Finance Department      ☒ Deputy City Manager      ☒ City Manager 

 

 

 

 

 

 

 

 

AGENDA REPORT 

FINANCE DEPARTMENT                 117 MACNEIL STREET, SAN FERNANDO, CA 91340                 (818) 898-7307                 WWW.SFCITY.ORG 

To: Mayor Joel Fajardo and Councilmembers 
  
From:  Nick Kimball, City Manager  
   
Date:  June 17, 2019 
 
Subject: Consideration to Approve Authorization to Write-Off Bad Debt for Fiscal Year 

2018-2019 

RECOMMENDATION: 

It is recommended that the City Council authorize staff to write-off bad debt(s) from 
uncollectible utility accounts and loan receivable (Attachment “A”) for Fiscal Year (FY) 2018-
2019. 
 
  
BACKGROUND: 

1. The City collects fees and taxes for a variety of services rendered to constituents.  Most of 
these fees and taxes are collected prior to providing the service.  However, utility accounts 
(i.e., water and sewer usage) are billed in arears based on actual usage in the prior billing 
cycle. 
 

2. The City takes a number of steps to minimize loss of revenue for non-payment, including 
requiring utility account holders to provide a valid Driver’s License, a minimum deposit, and 
proof that they occupy the residential or business address.   

 
3. Once a utility account is delinquent 10 days, a shut-off notice is provided.  After an account 

is delinquent 20 days, service is discontinued.  Delinquency notices are sent every 30 days 
for 90 days. After 90 days, the account is assigned to the City’s collection agency, Sequoia 
Financial Services.  If the debt remains uncollected after three years, the statute of 
limitations on collecting the debt has expired, and it is considered uncollectible. 

 
4. In addition, the General Fund has an uncollectible loan receivable due to the sale of a City 

owned property.  In June of 2003, the City sold a property commonly known as 543-563 
Glenoaks Boulevard to the Redevelopment Agency (RDA) for $3M to facilitate the 
redevelopment of the Swap Meet property.  The RDA made an initial $825,000 payment to 
the City at close of sale, with the remaining balance to be paid through annual payments to 
the City.   
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Consideration to Approve Authorization to Write-Off Bad Debt for Fiscal Year 2018-2019 
Page 2 of 3 
 
 

5. In February of 2012, the RDA was dissolved and the City was still owed $64,604.  This 
amount was placed on the Successor Agency Recognized Obligation Payment Schedule as 
enforceable obligation of the RDA, but was denied by the Oversight Board and Department 
of Finance as an invalid loan between the City and Agency under Assembly Bill 26. 
 

6. Per Generally Accepted Accounting Principles (GAAP), debt owed to an entity that is 
considered to be uncollectible should be written off of the balance sheet as Bad Debt. 
 

7. In 2014, the City Council adopted a citywide General Financial Policy (Attachment “B”), 
which includes the following policy to write off bad debt: 

 
Accounts receivable management and diligent oversight of collections 
from all revenue sources is imperative.  Sound financial management 
principles include the establishment of an allowance for doubtful 
accounts.  Efforts will be made to pursue the timely collection of 
delinquent accounts.  When such accounts are deemed uncollectible, they 
should be written-off from the financial statements.  
 
a. The Finance Director, with the approval of the City Manager, is 

authorized to write off uncollectible individual accounts less than or 
equal to $1,000.  In such cases, the Finance Director must prepare a 
memorandum for City Manager review and approval documenting the 
accounts to be written off, the age of the debt, reasons for writing off 
each account and evidence of collection attempts taken on the 
account. 

 
b. Past due accounts of greater than $1,000 may be written off with 

approval by the City Council.  To write off accounts exceeding $1,000, 
the Finance Director must prepare an Agenda Report for City Council 
review and approval documenting the accounts to be written off, the 
age of the debt, reasons for writing off each account and evidence of 
collection attempts taken on the account. 

 
 
ANALYSIS: 

Per City Council Policy, the past due account(s) that are more than three years delinquent, 
deemed uncollectible, and greater than $1,000 are included as Attachment “A.”  The City has 
exhausted collection attempts and has been unsuccessful in recovering the delinquent 
amount(s) listed. In accordance with Generally Accepted Accounting Principles, the outstanding 
amount(s) should be written off from the City’s financial statements. 
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BUDGET IMPACT: 

Per best financial management and accounting principles, the City includes an annual allowance 
for uncollectible debt.  The amount being requested to be written off is well below the City’s 
allowance and will not significantly impact the City’s financial position. 

 
 
CONCLUSION: 

Staff recommends City Council authorize staff to write-off bad debts from uncollectible utility 
accounts and loan receivables. 
 
 
ATTACHMENTS: 

A. Accounts to be Written Off 
B. General Financial Policy 
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Acct No. Description Prime Location Address Acct Bal Due

Closed 

Date

No. of 

Delinquent 

Notices sent 

Date Forwarded 

To Collection 

Agency

56-0270-02 Unpaid Utility Bill 1175 Aviation $1,552.42 10/23/14 3 5/17/2016

56-0730-03 Unpaid Utility Bill 462 Fifth St $1,708.39 02/10/15 3 5/17/2016

MOU dated 

June 2, 2003

Unpaid Loan Receivable 543-563 Glenoaks Blvd. $64,604.00 n/a n/a n/a

$67,864.81 

Write offs of Receivables Over $1K 

ATTACHMENT "A"
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CITY OF SAN FERNANDO POLICY/PROCEDURE 

NUMBER SUBJECT 

ORIGINAL ISSUE 

11/03/2014 

EFFECTIVE 

11/03/2014 
GENERAL FINANCIAL POLICY 

CURRENT ISSUE 

12/05/2016 

EFFECTIVE 

12/05/2016 

CATEGORY 

FINANCE 
SUPERSEDES   

Section 1. Purpose. 

To establish a comprehensive set of Citywide financial principles to serve as a guideline for operational and strategic decision 
making.   

Section 2. Statement of Policy. 

The City is committed to fiscal sustainability by employing long-term financial planning efforts, maintaining appropriate reserve 
levels and adhering to prudent practices in governance, management, budget administration and financial reporting. 

The following financial principles are intended to establish a comprehensive set of guidelines for the City Council and City 
staff to follow when making decisions that may have a fiscal impact (collectively known as “Policy”).  The goal is to maintain 
the City’s financial stability in order to be able to continually adapt to local and regional economic changes.  Such principles 
will allow the City to maintain and enhance a sound fiscal condition.  This policy should be implemented in conjunction with 
associated financial policies, i.e. Budget Policy, Purchasing Policy, Investment Policy, Grant Management Policy, etc.    

This Policy will be reviewed annually as part of the City’s annual Adopted Budget to ensure that the principles contained 
herein remain current.  The City’s comprehensive financial policies shall be in conformance with all State and Federal laws, 
Generally Accepted Accounting Principles (GAAP) and standards of the Governmental Accounting Standards Board (GASB), 
and the Government Finance Officers Association (GFOA). 

Financial principles included in this Policy are:   

Chapter 1: Long-term Financial Planning 

Chapter 2: Auditing, Financial Reporting and Disclosure 

Chapter 3: Revenue Collection 

Chapter 4: Investment and Cash Management 

Chapter 5: Capital Assets and Capital Improvement Projects 

Chapter 6: Financial Reserves and Fund Balances 

Chapter 7: Post-employment Benefit Funding 

Chapter 8: Grant Administration 

Chapter 9: User Fees and Service Charges 

Chapter 10: Cost Allocation 

Chapter 11: Debt Management 
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CHAPTER 1:  LONG-TERM FINANCIAL PLANNING 
 
1. The City shall maintain a General Fund Financial Forecast that looks forward at least five fiscal years into the future.  

The City shall consider immediate proactive measures when deficits between recurring revenues and recurring 
expenditures exist, even in outer years.  The Forecast shall be updated at least bi-annually, as part of the mid-year 
budget review and annual budget process. 
 

2. The City Council, City Manager and Executive Management will consider the effects of proposals for new or enhanced 
services, employee negotiations, tax/fee changes, or similar items, on the General Fund financial forecast.  The City 
should be able to fund any such enhancements or changes in both the short-term and long-term to ensure sustainability 
of the enhancements. 

 
3. The City shall develop and implement a financial plan to address its funding needs for issues like deferred maintenance 

and unfunded liabilities, which will be included in the General Fund financial forecast. 
 

4. The City shall seek a balance in the overall revenue structure between more stable revenue sources (e.g. Property Tax) 
and economically sensitive revenue sources (e.g. Sales and Use Tax).   

 
5. The City will proactively seek to protect and expand its tax base by encouraging a healthy underlying economy. 

 
6. The City will work to protect and enhance the property values of all San Fernando residents and property owners. 

 
7. The City will encourage the economic development of the community as a whole in order to provide stable and 

increasing revenue streams.  It should be the City’s goal to attract new businesses as well as retain successful 
businesses in the City.  Objectives of a sound economic development strategy should also include: avoiding an over 
reliance on revenue from any one particular industry; recruitment and retention efforts to ensure a balance of revenue 
sources; ensuring compatible uses; encouraging business synergies; and promoting the growth of amenities and 
ancillary services to support business districts and established industries. 

 
8. The City shall develop and maintain methods for the evaluation of future development and related fiscal impacts on the 

City budget. 
 

9. Every reasonable effort will be made to establish revenue measures which will cause non-residents (i.e. transients and 
recreational visitors) to carry a fair portion of the expenses incurred by the City as a result of their use of public facilities. 

 
10. The City will establish appropriate cost-recovery targets for its fee structure and will adjust its Master Fee Schedule 

annually to ensure that fees continue to meet cost recovery targets.  The Finance Department may study, internally or 
using an outside consultant, the costs of providing such services and recommend fees to each department. (See also 
Chapter 10: User Fees and Service Charges)   

 
11. Special services, which are characterized by an activity that is above and beyond the level of service typically provided 

by the City, will be supported from service fees to the maximum extent possible.  Service fees shall be established in 
the Master Fee Schedule in compliance with applicable State law, and shall be periodically reviewed for compliance 
with applicable State law. 

 
12. The City will oppose efforts by State and County governments to divert revenues from the City or to increase unfunded 

service mandate of City taxpayers. 
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13. The City will seek additional intergovernmental funding and grants, with a priority on funding one-time capital projects.  
Grant-funded projects that require multi-year support will be reviewed by City Council. 

 
14. The City will not rely on one-time revenue sources to fund operations. One-time revenues sources, whenever possible, 

will be used to fund one-time projects, augment reserve balances or fund unfunded liabilities. 
 
 

06/17/2019 CC Meeting Agenda Page 283 of 384



GENERAL FINANCIAL POLICY 
Page 4 
 

 

CHAPTER 2:  AUDITING, FINANCIAL REPORTING, AND DISCLOSURE  
 
Preparation of Financial Statements 

Accounting standards boards and regulatory agencies set the minimum standards and disclosure requirements for annual 
financial reports and continuing disclosure requirements for municipal securities.  The City places a high value on transparency 
and full disclosure in all matters concerning the City’s financial position and results of operations.  To this end, the City 
endeavors to provide superior information in the City’s Comprehensive Annual Financial Report (CAFR) and Continuing 
Disclosure filings by going above and beyond the minimum reporting requirements, including participation in certificate of 
achievement accreditation programs and voluntary event disclosure filings. 
 
The City prepares its financial statements in conformance with Generally Accepted Accounting Principles (GAAP).  
Responsibility for the accuracy and completeness of the financial statements rests with the City.  However, the City retains 
the services of an external accounting firm to audit the financial statements on an annual basis.  The primary point of contact 
for the auditor is the Finance Director, but the auditors will have direct access to the City Manager, City Attorney, or City 
Council on any matters they deem appropriate. 
 
The financial statement audit and compliance audits will be conducted in accordance with the United States Generally 
Accepted Auditing Standards (GAAS), standards applicable to financial audits contained in Government Auditing Standards, 
issued by the Comptroller of the United States, and standards set by regulatory agencies, if applicable. 
 
As soon as practical after the end of the fiscal year, a final audit and report shall be submitted to the City Council, City 
Treasurer, City Manager, Finance Director, City Clerk and City Attorney.  The final audit and report shall be posted to the 
City’s website and five copies will be placed on file in the office of the Finance Director where they shall be available for 
inspection by the general public as long as is required by the City’s record retention policy.  A digital copy will be archived and 
available at any time. 
 
After audit results have been communicated to the City, the Finance Department is responsible for responding to all findings, 
if any, within six months.  Responses shall be provided to the City Manager and any appropriate regulatory agencies. 
 
Independent Audit Firm  

The City Council shall retain, for a contract period not to exceed three years, a qualified independent certified public accounting 
to examine the City’s financial records and procedures on an annual basis.  After soliciting and receiving written proposals 
from qualified independent accounting firms, the Finance Director shall submit a recommendation to the City Manager and 
City Council.  Generally, the City will request proposals for audit services every three years.  It is the City’s policy to require 
mandatory audit firm rotation after nine years of consecutive service. 
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CHAPTER 3:  REVENUE COLLECTION AND ACCOUNTS RECEIVABLE  
 
1. The City will pursue revenue collection and auditing to ensure that monies due the City are accurately received in a 

timely manner. 
 

2. The City will seek reimbursement from the appropriate agency for State and Federal mandated costs whenever possible 
and cost-effective. 

 
3. The City should centralize accounts receivable/collection activities wherever possible so that all receivables are handled 

consistently. 
 
Write Off Bad Debt 

Accounts receivable management and diligent oversight of collections from all revenue sources is imperative.  Sound financial 
management principles include the establishment of an allowance for doubtful accounts.  Efforts will be made to pursue the 
timely collection of delinquent accounts.  When such accounts are deemed uncollectible, they should be written-off from the 
financial statements.  
 

a. The Finance Director, with the approval of the City Manager, is authorized to write off uncollectible individual 
accounts less than or equal to $1,000.  In such cases, the Finance Director must prepare a memorandum for City 
Manager review and approval documenting the accounts to be written off, the age of the debt, reasons for writing 
off each account and evidence of collection attempts taken on the account. 
 

b. Past due accounts of greater than $1,000 may be written off with approval by the City Council.  To write off accounts 
exceeding $1,000, the Finance Director must prepare an Agenda Report for City Council review and approval 
documenting the accounts to be written off, the age of the debt, reasons for writing off each account and evidence 
of collection attempts taken on the account. 
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CHAPTER 4:  INVESTMENT AND CASH MANAGEMENT 
 
1. Cash and investment programs will be maintained in accordance with California Government Code Section 53600 et 

seq. and the City’s adopted Investment Policy to ensure that proper controls and safeguards are maintained.  Pursuant 
to State law, the City, at least annually, revises, and the City Council affirms, a detailed Investment Policy. 
 

2. Reports on the City’s investment portfolio and cash position shall be presented to the City Council by the City Treasurer 
on at least a quarterly basis, in conformance with the California Government Code.   

 
3. City funds shall be managed in a prudent and diligent manner with emphasis on safety, liquidity, and yield, in that order.       
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CHAPTER 5:  CAPITAL ASSETS AND CAPITAL IMPROVEMENT PLAN  
 
1. A Capital Asset is defined as land, structures and improvements, machinery and equipment and infrastructure assets 

with an initial individual cost of more than $5,000 and an estimated useful life in excess of one year.  Such assets are 
recorded at historical cost if purchased or constructed.  Donated capital assets are recorded at estimated fair value at 
the date of donation.  Capital assets also include additions to public domain (infrastructure) which includes certain 
improvements such as pavement, curb and gutter, sidewalks, traffic control devices, and right-of-way corridors within 
the City. 
 

2. Depreciation of Capital Assets is computed using the straight-line method over the estimated useful lives of assets, 
which are as follows: 

 

Buildings               50 years 
Infrastructure      Up to 50 years 
Improvements Other than Buildings                       20 years 
Furniture and Equipment      Up to 30 years 
Vehicles and Related Equipment       Up to 8 years 

 
3. A Capital Improvement Project (CIP) is defined as meeting one of the following criteria: 

a. It is construction, expansion, renovation, or replacement of a city owned facility or infrastructure.  The project must 
have a total cost of at least $25,000 over the life of the project.  Project costs include, but are not limited to, the 
cost of land, engineering, architectural planning, and contract services needed to complete the project; or     

b. It is a purchase of major equipment (assets) costing $25,000 or more with a useful life of at least 5 years; or   

c. It is a major maintenance or rehabilitation project for existing facilities with a cost of $25,000 or more and an 
economic life of at least 5 years. 

 
4. A five-year Capital Improvement Plan will be developed and updated annually.  The Plan shall include a brief description 

of the project, estimated project costs, and anticipated funding source(s) for the project.   
 

5. The Capital Improvement Plan will identify, where applicable, current operating maintenance costs and funding streams 
available to repair and/or replace deteriorating infrastructure and avoid significant unfunded liabilities. 

 
6. The City should develop and implement a post-implementation evaluation of its infrastructures condition on a specified 

periodic basis, estimating the remaining useful life, and projecting replacement costs.   
 
7. The City will actively pursue outside funding sources for all CIPs.  Outside funding sources, such as grants, will be used 

to finance only those CIPs that are consistent with the five-year Capital Improvement Plan and local governmental 
priorities, and whose operating and maintenance costs have been included in future operating budget forecasts. 

 
8. CIP lifecycle costs will be coordinated with the development of the Operating Budget.  Future operating, maintenance 

and replacement costs associated with new capital improvements will be forecasted, matched to available revenue 
sources, and included in the Operating Budget.  CIP contract awards will include a fiscal impact statement disclosing 
the expected operating impact of the project and when such cost is expected to occur. 

 
9. Financing of CIPs will be considered if it conforms to Chapter 11: Debt Management section of this Policy. 
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CHAPTER 6:  FINANCIAL (FUND) RESERVES AND FUND BALANCES 
 
Prudent financial management dictates that some portion of the funds available to the City be reserved for future use. 
 
As a general principle, the City Council decides whether to appropriate funds from reserve accounts.  Even though a project 
or other expenditure qualifies as a proper use of reserves, the City Council may decide that it is more beneficial to use current 
year operating revenues or other available funds instead, thereby retaining the reserve funds for future use. Reserve funds 
will not be spent for any function other than the specific purpose of the reserve account from which they are drawn without 
specific direction in the annual budget; or by a separate City Council action.  Information regarding annual budget adoption 
and administration is contained in the City’s Budget Policy. 
 
Governmental Funds and Fund Balance Defined 

Governmental Funds, including the General Fund, Special Revenue Funds, Capital Projects Funds, and Debt Service Funds, 
have a short-term or current flow of financial resources measurement focus and basis of accounting and therefore, exclude 
long-term assets and long-term liabilities. The term Fund Balance, used to describe the resources that accumulate in these 
funds, is the difference between the fund’s assets and fund’s liabilities. Fund Balance is similar to the measure of net working 
capital that is used in private sector accounting. By definition, both Fund Balance and Net Working Capital exclude long-term 
assets and long-term liabilities. 
 
Proprietary Funds and Net Working Capital Defined 

Proprietary Funds, including Enterprise Funds and Internal Service Funds, have a long-term or economic resources 
measurement focus and basis of accounting and therefore, include long-term assets and liabilities.  This basis of accounting 
is very similar to that used in private sector.  However, instead of Retained Earnings, the term Net Position is used to describe 
the difference between fund assets and fund liabilities.  Since Net Position includes both long-term assets and liabilities, the 
most comparable measure of proprietary fund financial resources to governmental Fund Balance is Net Working Capital, 
which is the difference between current assets and current liabilities.  Net Working Capital, like Fund Balance, excludes long-
term assets and long-term liabilities. 
 
Governmental Fund Reserves (Fund Balance) 

For Governmental Funds, the Governmental Accounting Standards Board (GASB) Statement No. 54 defines five specific 
classifications of fund balance. The five classifications are intended to identify whether the specific components of fund 
balance are available for appropriation and are therefore “Spendable.” The classifications also are intended to identify the 
extent to which fund balance is constrained by special restrictions, if any. Applicable only to governmental funds, the five 
classifications of fund balance are as follows: 
 
CLASSIFICATIONS NATURE OF RESTRICTION 

Non-Spendable Cannot be readily converted to cash 

Restricted Externally imposed restrictions 

Committed City Council imposed commitment 

Assigned City Manager/Finance Director assigned purpose/intent 

Unassigned Residual balance not otherwise restricted 
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1. Non-Spendable Fund Balance: The portion of fund balance that includes amounts that are either (a) not in a spendable 
form, or (b) legally or contractually required to be maintained intact.  Examples of Non-spendable fund balance include: 

 
a. Reserve for Inventories: The value of inventories purchased by the City but not yet issued to the operating 

Departments is reflected in this account. 
 

b. Reserve for Long-Term Receivables and Advances: This category is used to identify and segregate the City’s 
financial assets that are not due to be received for an extended period of time, so are not available for appropriation 
during the budget year. 

 
c. Reserve for Prepaid Assets: This category includes resources that have been paid to another entity in advance 

of the accounting period in which the resource is deducted from fund balance.  A common example is an insurance 
premium, which is typically payable in advance of the coverage period.  Although prepaid assets have yet to be 
deducted from fund balance, they are no longer available for appropriation. 

 
2. Restricted Fund Balance:  The portion of fund balance that reflects constraints placed on the use of resources (other 

than non-spendable items) that are either (a) externally imposed by creditors, grantors, contributors, or laws or 
regulations of other governments (e.g. Debt Reserve funds); or (b) imposed by law through constitutional provisions or 
enabling legislation.  The City operates a number of special revenue funds that account for items such as gas tax 
revenues distributed by the State, local return portions of County-wide sales tax overrides dedicated to transportation, 
grants from Federal or State agencies with specific spending restrictions, and Section 8 and CDBG funds from the 
Federal government with very specific spending limitations, to name a few.  Since these funds are established because 
of the specific spending limitations on them, any year-end balances are still restricted for these purposes.   

 
3. Committed Fund Balance: That portion of fund balance that includes amounts that can only be used for specific 

purposes pursuant to constraints imposed by formal action by the government’s highest level of decision making 
authority, and remain binding unless removed in the same manner. The City considers adoption of a Resolution as a 
formal action for the purposes of establishing committed fund balance. The action to constrain resources must occur 
within the fiscal reporting period; however the amount can be determined subsequently.  City  Council  imposed 
Commitments are as follows: 

 
a. Contingency Funds: The Contingency Funds shall have a target balance of twenty percent (20%) of General Fund 

“Operating Budget” as originally adopted.  Operating Budget for this purpose shall include current expenditure 
appropriations and shall exclude Capital Improvement Projects and Transfers Out.  Appropriation and/or access to 
these funds are reserved for emergency situations only. The parameters by which the Contingency Funds could be 
accessed would include the following circumstances: 

 
i. A catastrophic loss of critical infrastructure requiring an expenditure of greater than or equal to five percent 

(5%) of the General Fund, Operating Budget, as defined above. 

ii. A State or Federally declared state of emergency where the City response or related City loss is greater than 
or equal to five percent (5%) of the General Fund, Operating Budget. 

iii. Any settlement arising from a claim or judgment where the loss exceeds the City’s insured policy coverage 
by an amount greater than or equal to five percent (5%) of the General Fund Operating Budget, and there 
are insufficient reserves available in the Self Insurance Fund to cover the loss. 

iv. Deviation from budgeted revenue projections in the top three General Fund revenue categories, namely, 
Sales Taxes, Property Taxes and Business Taxes, in a cumulative amount greater than or equal to five 
percent (5%) of the General Fund Operating Budget. 
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v. Any action by another government that eliminates or shifts revenues from the City amounting to greater than 
or equal to five percent (5%) of the General Fund, Operating Budget. 

vi. Inability of the City to meet its debt service obligations in any given year. 

vii. Any combination of factors a) i-vi amounting to greater than or equal to five percent (5%) of the General Fund 
Operating Budget in any one fiscal year. 

 
Use of Contingency Funds must be approved by the City Council.  Should Contingency Funds be used, the City 
Manager shall present a plan to City Council to replenish the funds within five years. 

 
4. Assigned Fund Balance: That portion of a fund balance that includes amounts that are constrained by the City’s intent 

to be used for specific purposes, but that are not restricted or committed.  This policy hereby delegates the authority to 
the City Manager or Finance Director to modify or create new assignments of fund balance.  Constraints imposed on 
the use of assigned amounts may be changed by the City Manager or Finance Director.  Appropriations of balances 
are subject to the Budget Policy concerning budget adoption and administration.  Examples of assigned fund balance 
may include, but are not limited to: 

 
a. Reserves for Encumbrances: Purchase Orders and contracts executed by the City express intent to purchase 

goods or services.   Generally, such documents include a cancellation clause, where the City would then only be 
responsible to pay for goods received or services provided.  The City recognizes the obligation to pay for these 
goods and services as a reservation of fund balance, but because the City can ultimately free itself of this obligation 
if necessary, it does not meet the requirements of the more restrictive fund balance categorizations. 
 

b. Change in Fair Market Value of Investments:  As dictated by GASB 31, the City is required to record investments 
at their fair value (market value). This accounting practice is necessary to insure that the City’s investment assets 
are shown at their true value as of the balance sheet.   However, in a fluctuating interest rate environment, this 
practice records market value gains or losses which may never be actually realized.  The City Manager or Finance 
Director may elect to reserve a portion of fund balance associated with an unrealized market value gain.  However, 
it is impractical to assign a portion of fund balance associated with an unrealized market value loss. 

 
When the City Manager or Finance Director authorizes a change in General Fund, Assigned Fund Balance, City Council 
shall be notified quarterly. 

 
5. Unassigned fund balance/Reserve: The residual portion of available fund balance that is not otherwise restricted, 

committed or assigned.  This amount is considered the City’s available reserve, or budget reserve. 
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General Fund Surplus 

At the end of each fiscal year, the difference between General Fund revenues and expenditures results in either a surplus 
(adding to fund balance) or deficit (subtracting from fund balance).  In the case of a surplus, the policy for allocation shall 
follow these priorities: 
 
1. Full funding of the twenty percent (20%) Contingency Fund. 
 
2. If the Contingency Funds are fully satisfied, the remainder shall revert to Unassigned fund balance/reserve. 
 
The City Manager may recommend a different allocation for approval by the City Council. 
 
Proprietary Fund Reserves (Net Working Capital) 

In the case of Proprietary Funds (Enterprise and Internal Service Funds), Generally Accepted Accounting Principles (GAAP) 
do not permit the reporting of reserves on the face of City financial statements.  However, this does not preclude the City from 
setting policies to accumulate financial resources for prudent financial management of its proprietary fund operations.  Since 
proprietary funds may include both long-term capital assets and long-term liabilities, the most comparable measure of liquid 
financial resources that is similar to fund balance in proprietary funds is net working capital, which is the difference between 
current assets and current liabilities. For all further references to reserves in Proprietary Funds, Net Working Capital is the 
intended meaning. 
 
1. Water, Sewer and Refuse Funds 
 

a. Stabilization and Contingency Funds:  This amount is used to provide sufficient funds to support seasonal variations 
in cash flows and, in more extreme conditions, to maintain operations for a reasonable period of time so the City 
may reorganize in an orderly manner or effectuate a rate increase to offset sustained cost increases. The intent is 
to provide funds to offset cost increases that are projected to be short-lived, thereby partially eliminating the volatility 
in annual rate adjustments.  It is not intended to offset ongoing, long-term pricing structure changes.  The target 
level of the Contingency Fund is twenty-five percent (25%) of the annual operating budget.  This reserve level is 
intended to provide a reorganization period of three months with zero income or twelve months at a twenty-five 
percent (25%) loss rate.  The City Council must approve the use of these funds, based on City Manager 
recommendation. Funds collected in excess of the Stabilization reserve target would be available to offset future 
rate adjustments, while extended reserve shortfalls would be recovered from future rate increases.  Should 
catastrophic losses occur, Stabilization and Contingency Funds may be called upon to avoid disruption to service.  
The Stabilization and Contingency principle applies to each proprietary fund individually, not all proprietary funds 
collectively. 
 

b. Infrastructure Replacement Funding: This funding principle is intended to be a temporary repository for cash flows 
associated with the funding of infrastructure replacement projects provided by the Water Master Plan and Sewer 
Master Plan. The contribution rate is intended to level-amortize the cost of infrastructure replacement projects over 
a long period of time.  The annual funding rate of the Water and Sewer Master Plans is targeted at an amount that, 
when combined with prior or future year contributions, is sufficient to provide for the eventual replacement of assets 
as scheduled in each respective Plan. This contribution principle should be updated periodically based on the most 
current Master Plan. There are no minimum or maximum balances contemplated by this funding principle.  
However, the contributions level should be reviewed periodically or as major updates to the Wastewater Master 
Plan occur.  Annual funding is contingent on many factors and may ultimately involve a combined strategy of cash 
funding and debt issuance with the intent to normalize the burden on customer rates. 
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2. Internal Service Funds 
 

Internal Service Funds are used to centrally manage and account for specific program activity in a centralized cost 
center.  Their revenue generally comes from internal charges to departmental operating budgets rather than direct 
appropriations.  The function of Internal Service Funds include: 

 
a. Normalizing departmental budgeting for programs that have life-cycles greater than one year; thereby facilitating 

level budgeting for expenditures that will, by their nature, be erratic from year to year. This also facilitates easier 
identification of long-term trends. 
 

b. Acting as a strategic savings plan for long-term assets and liabilities. 
 

c. Enabling appropriate distribution of City-wide costs to individual departments, thereby more readily establishing 
true costs of various operations. 

 
Since departmental charges to Internal Service Funds duplicate the ultimate expenditure from the Internal Service Fund, 
they are eliminated when consolidating entity-wide totals. 
 
The measurement criteria, cash flow patterns, funding horizon and acceptable funding levels are unique to each 
program being funded.  Policy regarding target balance and/or contribution policy, gain/loss amortization assumption, 
source data, and governance for each of the City’s Internal Service Funds is set forth as follows: 

 
For All Internal Service Funds:  The Finance Director may transfer part or all of any unencumbered fund balance 
between Internal Service Funds, provided that the transfer would not cause insufficient reserve levels or insufficient 
resources to carry out the fund’s intended purpose.  This action is appropriate when the decline in cash balance in any 
fund is precipitated by an off-trend non-recurring event (e.g. a large judgment funded by the Self Insurance Fund).  The 
Finance Director will make such recommendations as part of the annual budget adoption or through separate City 
Council action. 
 
Equipment   Replacement Fund Reserve:  The Equipment Replacement Fund receives operating money from the 
operating Departments to fund the regular replacement of major pieces of equipment (mostly vehicles) at their economic 
obsolescence. 
 
Operating Departments are charged annual amounts sufficient to accumulate funds for the replacement of vehicles, 
communications equipment, technology equipment and other equipment determined appropriate by the Finance 
Director.  The City Manager recommends annual rate adjustments as part of the budget preparation process. These 
adjustments are based on pricing, future replacement schedules and other variables. 
 
The age and needs of the equipment inventory vary from year to year.  Therefore the year-end fund balance will fluctuate 
in direct correlation to accumulated depreciation.  In general, it will increase in the years preceding the scheduled 
replacement of relatively large percentage of the equipment, on a dollar value basis. However, rising equipment costs, 
dissimilar future needs, replacing equipment faster than their expected life or maintaining equipment longer than their 
expected life all contribute to variation from the projected schedule. 
 
In light of the above, the target funding level is not established in terms of a flat dollar figure or even a percentage of 
the overall value of the equipment inventory.  It is established at fifty percent (50%) of the current accumulated 
depreciation value of the equipment inventory, calculated on a replacement value basis.  This will be reconciled annually 
as part of the year-end close out process by the Finance Department.  If departmental replacement charges for 
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equipment prove to be excessive or insufficient with regard to this target funding level, new rates established during the 
next budget cycle will be adjusted with a view toward bringing the balance back to the target level over a three-year 
period. 
 
Self-Insurance Fund Reserve:  The Self-Insurance fund pays for insurance premiums, benefit and settlement payments, 
and administrative and operating expenses.  It is supported by charges to other City funds for the services it provides.  
These annual charges for service shall reflect the five-year historical experience and shall be set to equal the annual 
expenses of the fund. 
 
The Self-Insurance Fund reserve (Liability and Workers’ compensation) will be maintained at a level which, together 
with purchased insurance policies, adequately indemnifies the City’s property, liability, and health benefit risk from one-
time fluctuations.  A qualified actuarial firm shall be retained on an annual basis (typically through the City’s insurance 
risk pool) in order to recommend appropriate funding levels, which will be approved by City Council.  The City should 
maintain minimum reserves equal to sixty percent (60%) of the five-year average of total Self-Insurance Fund costs. 
 
To lessen the impact of short-term annual rate change fluctuation, the City Manager may implement one-time fund 
transfers (rather than department rate increases) when funding shortfalls appear to be due to unusually sharp and non-
recurring factors. Excess reserves in other areas may be transferred to the Self Insurance FUnd in these instances, but 
such transfers should not exceed the funding necessary to reach the reserve level defined above. 
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CHAPTER 7:  POST-EMPLOYMENT BENEFIT FUNDING 
 
Pension Funding:  The City’s principal Defined Benefit Pension program is provided through multiple contracts with California 
Public Employees Retirement System (CalPERS). The City’s contributions to the plan include a fixed employer paid member 
contribution and an actuarially determined employer contribution that fluctuates each year based on an annual actuarial plan 
valuation. This variable rate employer contribution includes the normal cost of providing the contracted benefits plus or minus 
an amortization of plan changes and net actuarial gains and losses since the last valuation period. 
 
It is the City’s policy to make contributions to the plan equaling at least one hundred percent (100%) of the actuarially required 
contribution (annual pension cost).  Because the City pays the entire actuarially required contribution each year, by definition, 
its net pension obligation at the end of each year is $0.  Any Unfunded Actuarial Liability (UAL) is amortized and paid in 
accordance with the actuary’s funding recommendations.  The City will strive to maintain its UAL within a range that is 
considered acceptable to actuarial standards.  The City Council shall consider increasing the annual CalPERS contribution 
should the UAL status fall below acceptable actuarial standards. 
 
Other Post-Employment Benefits (OPEB) Funding: The City contributes to a single-employer defined benefit plan to provide 
post-employment health care benefits.  Subject to the terms provided in the applicable Memorandum of Understanding (MOU), 
the City pays 100% of all premiums charged for health insurance for qualifying retired employees, and their dependent 
spouses or survivors, and all active employees, and their dependent spouses or survivors, hired before July 1, 2015 that retire 
from the City.  The City pays the minimum contribution required by the Public Employees Medical and Hospital Care Act 
(PEMHCA) for all employees hired after July 1, 2015 that retire from the City. 
 
The City's annual OPEB cost is calculated based on the Annual Required Contribution (ARC) of the employer, an amount 
actuarially determined in accordance with parameters of GASB Statement 45. The ARC represents a level of funding that, if 
paid on an ongoing basis, is projected to cover normal cost each year and to amortize any unfunded liabilities of the plan over 
a period not to exceed thirty years.  The City is currently unable to make the full ARC payment and is funding this obligation 
on a pay-as-you-go basis, which creates a significant unfunded liability.   
 
It is the City’s intention to develop a plan to establish or participate in a pre-funding trust and fully fund the ARC.  Once a plan 
is developed, the City will strive to maintain a funded status that will be within a range that is considered acceptable to actuarial 
standards.  The City Council will consider increasing the annual OPEB contribution should the funded status fall below 
acceptable actuarial standards.  The City Council will also consider increasing the annual OPEB contribution when possible 
to reduce the amortization period. 
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CHAPTER 8:  GRANT ADMINISTRATION 
 
Individual departments are encouraged to investigate sources of funding relevant to their respective departmental activities. 
 
The department applying for a grant or receiving a restricted donation will generally be considered the Program Administrator 
of the grant.  The Finance Department may assist in the financial administration and reporting of the grant, but the Program 
Administrator is ultimately responsible for meeting all terms and conditions of the grant, insuring that only allowable costs are 
charged to the grant program and adhering to City budgeting and purchasing procedures.  Individual Departments and 
Program Administrators are not authorized to execute grant contracts.  Grant contracts shall be reviewed by the City Attorney’s 
Office and executed by the City Manager and/or City Council. 
 
Refer to the City’s Grant Management Policy for detailed information. 
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CHAPTER 9: USER FEES AND SERVICE CHARGES 
 
The City charges user fees and charges for services which are of special benefit to easily identified individuals or groups.  
The City will establish appropriate cost-recovery targets for its fee structure and will annually adjust its Master Fee Schedule 
to ensure that the fees continue to meet cost recovery targets and account for changes in methods or levels of service delivery.  
The Finance Department may study, internally or using an outside consultant, the cost of providing such services and 
recommend fees to each department. 
 
General Concepts Regarding the User Fees and Service Charges:  The following general concepts will be used in developing 
and implementing user fees and service charges:  
 
1. Revenues shall not exceed the reasonable cost of providing the service.  

2. Cost recovery goals shall be based on the total cost of delivering the service, including direct costs, departmental 
administration costs, and organization-wide support costs, including, but not limited to, accounting, payroll, personnel, 
data processing, vehicle maintenance, and insurance.  

3. The method of assessing and collecting fees should be as simple as possible in order to reduce the administrative cost 
of collection.  

4. For rental of real property, rate structures should be sensitive to the “market” for similar services as well as to smaller, 
infrequent users of the service.  

5. A unified approach should be used in determining cost recovery levels for various programs based on the factors 
discussed above. 

 
User Fee Cost Recovery Levels:  In setting user fee cost recovery levels, the following factors will be considered: 
 
1. Community-Wide vs. Special Benefit:  The level of user fee cost recovery should consider the community-wide versus 

special service nature of the program or activity.  The use of general purpose (tax) revenues is appropriate for 
community-wide services, while user fees are appropriate for services which are of special benefit to easily identified 
individuals or groups. 

2. Service Recipient vs. Service Driver:  After considering community-wide versus special benefit of the service, the 
concept of service recipient versus service driver should also be considered.  For example, it could be argued that the 
applicant is not the beneficiary of the City’s development review efforts; the community is the primary beneficiary. 
However, the applicant is the driver of development review costs, and as such, cost recovery from the applicant is 
appropriate. 

3. Effect of Pricing on the Demand for Services:  The level of cost recovery and related pricing of services can significantly 
affect the demand and subsequent level of services provided.  At full cost recovery, this has the specific advantage of 
ensuring that the City is providing services for which there is genuinely a market that is not overly-stimulated by 
artificially low prices.  Conversely, high-levels of cost recovery will negatively impact the delivery of services to lower 
income groups.  This negative feature is especially pronounced, and works against public policy, if the services are 
specifically targeted to low income groups. 

4. Feasibility of Collection and Recovery:  Although it may be determined that a high-level of cost recovery may be 
appropriate for specific services, it may be impractical or too costly to establish a system to identify and charge the 
user.  Accordingly, the feasibility of assessing and collecting charges should also be considered in developing user 
fees, especially if significant program costs are intended to be financed from that source. 
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Factors Which Favor Low Cost Recovery Levels:  Very low cost recovery levels are appropriate under the following 
circumstances: 
 
1. There is no intended relationship between the amount paid and the benefit received.  Almost all “social service” 

programs fall into this category as it is expected that one group will subsidize another. 

2. Collecting fees is not cost-effective or will significantly impact the efficient delivery of the service. 

3. There is no intent to limit the use of (or entitlement to) the service.  Again, most “social service” programs fit into this 
category as well as many public safety emergency response services.  Historically, access to neighborhood and 
community parks would also fit into this category. 

4. The service is non-recurring, generally delivered on a “peak demand” or emergency basis, cannot reasonably be 
planned for on an individual basis, and is not readily available from a private sector source.  Many public safety services 
also fall into this category. 

5. Collecting fees would discourage compliance with regulatory requirements and adherence is primarily self-identified, 
and as such, failure to comply would not be readily detected by the City.  Many small-scale licenses and permits might 
fall into this category. 

 
Factors Which Favor High Cost Recovery Levels:  The use of user fees and service charges as a major source of funding 
service levels is especially appropriate under the following circumstances: 
 
1. The service is similar to services provided through the private sector. 

2. Other private or public sector alternatives could or do exist for the delivery of the service. 

3. For equity or demand management purposes, it is intended that there be a direct relationship between the amount paid 
and the level and cost of the service received. 

4. The use of the service is specifically discouraged.  Police responses to disturbances or false alarms might fall into this 
category. 

5. The service is regulatory in nature and voluntary compliance is not expected to be the primary method of detecting 
failure to meet regulatory requirements.  Building permit, plan checks, and subdivision review fees for large projects 
would fall into this category. 

 
Enterprise Fund Fees and Rates 
 
1. The City will set fees and rates at levels which fully cover the total direct and indirect costs-including operations, capital 

outlay, and debt service of the following enterprise programs; Water, Sewer (wastewater), and Refuse. 

2. The City will review and adjust enterprise fees and rate structures as required to ensure that they remain appropriate 
and equitable. 

 
 
 
 

06/17/2019 CC Meeting Agenda Page 297 of 384



GENERAL FINANCIAL POLICY 
Page 18 
 

 

CHAPTER 10:  COST ALLOCATION PLAN 
 
A Cost Allocation Plan allows the City to fairly and completely allocate its administrative and overhead costs to all divisions. 
This allows the General Fund to recover costs from Enterprise Funds, Grant Funds, and also determines the overhead costs 
on the hourly rates of staff providing fee based services.  A cost allocation study should be prepared by the Finance 
Department, either internally or using an outside consultant, at least biennially (i.e., every two years).   
 
Office of Management and Budget Circular A-87 (OMB A-87) Plan:  Using actual expenditures and documented time 
allocations, the OMB A-87 Plan follows the guidelines outlined by the Federal government through OMB Circular A-87. This 
plan is used for Federal grant administrative cost recovery. 
 
Total Cost Plan:  When grant regulations are not an issue, a Total Cost Plan, which uses the costs that the OMB A-87 Plan 
disallows, is able to allocate all indirect costs like the private sector routinely does. This plan is recommended whenever the 
goal is to fully allocate indirect costs for interfund transfers and fee calculations. 
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CHAPTER 11:  DEBT MANAGEMENT 
 
Debt levels and their related annual costs are important long-term obligations that must be managed within available 
resources.  A disciplined thoughtful approach to debt management includes policies that provide guidelines for the City to 
manage its debt program in-line with those resources.  Therefore, the objective of this policy is to provide written guidelines 
and restrictions concerning the amount and type of debt issued by the City and the ongoing management of the debt portfolio. 
 
This debt management policy is intended to improve the quality of decisions, provide justification for the structure of debt 
issuance, identify policy goals and demonstrate a commitment to long-term financial planning, including a multi-year capital 
plan.  Adherence to a debt management policy signals to rating agencies and the capital markets that a government is well 
managed and should meet its obligations in a timely manner. 
 
Conditions and Purposes Of Debt Issuance 
 
Acceptable Conditions for the Use of Debt:  Prudent amounts of debt can be an equitable and cost- effective means of 
financing major infrastructure and capital project needs.  As such, debt will be considered to finance such projects if: 
 
1. It meets the City’s goal of distributing the payments for the asset over its useful life so that benefits more closely match 

costs for both current and future residents; 
 

2. It is the most cost-effective funding means available to the City, taking into account cash flow needs and other funding 
alternatives; or 

 
3. It is fiscally prudent and meets the guidelines of this Policy.  Any consideration of debt financing shall consider financial 

alternatives, including pay-as-you-go funding, proceeds derived from development or redevelopment of existing land 
and capital assets owned by the City, and use of existing or future cash reserves, or combinations thereof. 

 
Acceptable Uses of Debt:  The City will consider financing for the acquisition, substantial refurbishment, replacement or 
expansion of physical assets, including land improvements. The primary purpose of debt is to finance one of the following: 
 
1. Acquisition and or improvement of land, right-of-way or long-term easements. 

 
2. Acquisition of a capital asset with a useful life of three or more years. 

 
3. Construction or reconstruction of a facility. 

 
4. Refunding, refinancing, or restructuring debt, subject to refunding objectives and parameters discussed in the 

Refunding Guidelines section of the Policy. 
 

5. Although not the primary purpose of the financing effort, project reimbursables that include project planning design, 
engineering and other preconstruction efforts; project-associated furniture fixtures and equipment; capitalized interest, 
original issuer’s discount, underwriter’s discount and other costs of issuance. 

 
6. Interim or cash flow financing, such as anticipation notes. 
 
Prohibited Uses of Debt:  Prohibited uses of debt include the following: 
 
1. Financing of operating costs except for anticipation notes with a term of less than one year. 
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2. Debt issuance used to address budgetary deficits. 

 
3. Debt issued for periods exceeding the useful life of the asset or projects to be financed. 
 
Use of Alternative Debt Instruments 
 
The City recognizes that there are numerous types of financing structures and funding sources available, each with specific 
benefits, risks, and costs.  All potential funding sources are reviewed by management within the context of the Debt Policy 
and the overall portfolio to ensure that any financial product or structure is consistent with the City’s objectives.  Regardless 
of what financing structure(s) is utilized, due-diligence review must be performed for each transaction, including the 
quantification of potential risks and benefits, and analysis of the impact on City creditworthiness and debt affordability and 
capacity. 
 
Variable Rate Debt:  Variable Rate Debt affords the City the potential to achieve a lower cost debt depending on market 
conditions. However, the City will seek to limit the use of Variable Rate Debt due to the potential risks of such instruments. 
 
The City shall consider the use of Variable Rate Debt for the purposes of: 
 
1. Reducing the costs of debt issues. 
 
2. Increasing flexibility for accelerating principal repayment and amortization. 

 
3. Enhancing the management of assets and liabilities (matching short-term “priced debt” with the City’s short-term 

investments). 
 

4. Diversifying interest rate exposure. 
 
Considerations and Limitations on Variable Rate Debt:  The City may consider the use of all alternative structures and modes 
of Variable Rate Debt to the extent permissible under State law and will make determinations among different types of modes 
of Variable Rate Debt based on cost, benefit, and risk factors.  The Finance Director shall consider the following factors in 
considering whether to utilize Variable Rate Debt: 
 
1. Any Variable Rate Debt should not exceed twenty percent (20%) of total City General Fund supported debt. 

 
2. Any Variable Rate Debt should be fully hedged by expected future unrestricted General Fund reserve levels. 

 
3. Whether interest cost and market conditions (including the shape of the yield curves and relative value considerations) 

are unfavorable for issuing fixed rate debt. 
 

4. The likelihood of projected debt service savings when comparing the cost of fixed rate bonds. 
 

5. Costs, implementation and administration are quantified and considered. 
 

6. Cost and availability of liquidity facilities (lines of credit necessary for Variable Rate Debt obligations and commercial 
paper in the event that the bonds are not successfully remarketed) are quantified and considered. 

 
7. Ability to convert debt to another mode (daily, monthly, fixed) or redeem at par at any time is permitted. 
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8. The findings of a thorough risk management assessment. 
 
Risk Management – Variable Rate Debt:  Any issuance of Variable Rate Debt shall require a rigorous risk assessment, 
including, but not limited to factors discussed in this section. Variable Rate Debt subjects the City to additional financial risks 
(relative to fixed rate bonds), including interest rate risk, tax risk, and certain risks related to providing liquidity for certain types 
of Variable Rate Debt. 
 
The City will properly manage the risks as follows: 
 
1. Interest Rate Risk and Tax Risk:  The risk that market interest rates increase on Variable Rate Debt because of market 

conditions, changes in taxation of municipal bond interest, or reductions in tax rates. Mitigation – Limit total variable 
rate exposure per the defined limits and match the variable rate liabilities with short term assets. 
 

2. Liquidity/Remarketing Risk:  The risk that holders of variable rate bonds exercise their “put” option, tender their bonds, 
and the bonds cannot be remarketed requiring the bond liquidity facility provider to repurchase the bonds. This will 
result in the City paying a higher rate of interest to the facility provider and the potential rapid amortization of the 
repurchased bonds.  Mitigation – Limit total direct variable-rate exposure. Seek liquidity facilities which allow for longer 
(five to ten years) amortization of any draws on the facility.  Secure credit support facilities that result in bond ratings of 
the highest short-term ratings and long-term ratings not less than AA. If the City’s bonds are downgraded below these 
levels as a result of the facility provider’s ratings, a replacement provider shall be sought. 

 
3. Liquidity/Rollover Risk:  The risk that arises due to the shorter-term of most liquidity provider agreements (one to five 

years) relative to the longer-term amortization schedule of the City’s variable-rate bonds. In particular, (1) the City may 
incur higher renewal fees when renewal agreements are negotiated; and (2) the liquidity bank market constricts such 
that it is difficult to secure third party liquidity at any interest rate. Mitigation – Negotiate longer-terms on provider 
contracts to minimize the number of rollovers. 

 
Derivatives:  The use of certain derivative products to hedge Variable Rate Debt, such as interest rate swaps, may be 
considered to the extent the City has such debt outstanding or under consideration. The City will exercise extreme caution in 
the use of derivative instruments for hedging purposes, and will consider their utilization only when sufficient understanding 
of the products and sufficient expertise for their appropriate use has been developed. A comprehensive derivative policy will 
be adopted by the City prior to any utilization of such instruments. 
 
Refunding Guidelines 
 
The Finance Director shall monitor, at least annually, all outstanding City debt obligations for potential refinancing 
opportunities. The City will consider refinancing of outstanding debt to achieve annual savings. Absent a compelling economic 
reason or financial benefit to the City, any refinancing should not result in any increase to the weighted average life of the 
refinanced debt. 
 
The City will generally seek to achieve debt service savings which, on a net present value basis, are at least three percent 
(3%) of the debt being refinanced. The net present value assessment shall factor in all costs, including issuance, escrow, and 
foregone interest earnings of any contributed funds on hand. Any potential refinancing shall additionally consider whether an 
alternative refinancing opportunity with higher savings is reasonably expected in the future. 
 
Any potential refinancing executed more than ninety days in advance of the outstanding debt optional call date shall require 
a higher savings threshold. Consideration of this method of refinancing shall place greater emphasis on determining whether 
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an alternative refinancing opportunity with higher savings is reasonably expected in the future. 
 
Market Communication, Administration, and Reporting 
 
Rating Agency Relations and Annual or Ongoing Surveillance:  The Finance Director shall be responsible for maintaining the 
City's relationships with Standard & Poor's Ratings Services, Fitch Ratings and Moody’s Investor’s Service.  The City is 
committed to maintaining, or improving upon, its existing rating levels. In addition to general communication, the Finance 
Director shall: 
 
1. Ensure the rating agencies are provided updated financial information of the City as it becomes publically available. 

 
2. Communicate with credit analysts at each agency as often as is requested by the agencies. 

 
3. Prior to each proposed new debt issuance, schedule meetings or conference calls with agency analysts and provide a 

thorough update on the City’s financial position, including the impacts of the proposed debt issuance. 
 
Continuing Disclosure Compliance:  The City shall remain in compliance with Security and Exchange Commission Rule 15c2-
12 by filing its annual financial statements  and  other  financial  and  operating  data  for  the  benefit  of  its bondholders 
within 270 days of the close of the fiscal year, or as required in any such agreement for any debt issue. The City shall maintain 
a log or file evidencing that all continuing disclosure filings have been made promptly. 
 
Debt Issue Record-Keeping:   A copy of all debt-related records shall be retained at the City’s offices. At minimum, these 
records shall include all official statements, bond legal documents/transcripts, resolutions, trustee statements, leases, and 
title reports for each City financing (to the extent available). 
 
Arbitrage Rebate:  The use of bond proceeds and their investments must be monitored to ensure compliance with all Internal 
Revenue Code Arbitrage Rebate Requirements.  The Chief Financial Officer shall ensure that all bond proceeds and 
investments are tracked in a manner which facilitates accurate calculation; and, if a rebate payment is due, such payment is 
made in a timely manner. 
 
Credit Ratings 
 
The City will consider published ratings agency guidelines regarding best financial practices and guidelines for structuring its 
capital funding and debt strategies to maintain the highest possible credit ratings consistent with its current operating and 
capital needs. 
 
Legal Debt Limit 
 
Section 18 of Article XVI of the California Constitution defines the absolute maximum legal debt limit for the City; however, it 
is not an effective indicator of the City’s affordable debt capacity. 
 
 
Affordability 
 
Prior to the issuance of debt to finance a project, the City will carefully consider the overall long-term affordability of the 
proposed debt issuance. The City shall not assume more debt without conducting an objective analysis of the City’s ability to 
assume and support additional debt service payments. The City will consider its long-term revenue and expenditure trends, 
the impact on operational flexibility and the overall debt burden on the tax payers.  The evaluation process shall include a 
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review of generally accepted measures of affordability and will strive to achieve and or maintain debt levels consistent with its 
current operating and capital needs. The Finance Director shall review benchmarking results of other California cities of 
comparable size with the City’s Financial Planning and Budget Subcommittee prior to any significant project financing. 
 
General Fund-Supported Debt:  General Fund Supported Debt generally includes Certificates of Participation (COPs) and 
Lease Revenue Bonds (LRBs) which are lease obligations that are secured by an installment sale or by a lease-back 
arrangement between the City and another public entity.  The general operating revenues of the City are pledged to pay the 
lease payments, which are, in turn, used to pay debt service on the bonds or Certificates of Participation. 
 
These obligations do not constitute indebtedness under the State constitutional debt limitation and, therefore, are not subject 
to voter approval. 
 
Payments to be made under valid leases are payable only in the year in which use and occupancy of the leased property is 
available, and lease payments may not be accelerated. Lease financing requires the fair market rental value of the leased 
property to be equal to or greater than the required debt service or lease payment schedule. The lessee (City) is obligated to 
place in its Annual Budget the rental payments that are due and payable during each fiscal year the lessee has use of the 
leased property. 
 
The City should strive to maintain its net General Fund-backed debt service at or less than eight percent (8%) of available 
annually budgeted revenue. This ratio is defined as the City’s annual debt service requirements on Certificates of Participation 
and Lease Revenue Bonds compared to total General Fund Revenues net of interfund transfers. This ratio, which pertains to 
only General Fund-backed debt, is often referred to as “lease burden.” 
 
Revenue Bonds:  Long-term obligations payable solely from specific pledged sources, in general, are not subject to a debt 
limitation. Examples of such long-term obligations include those which achieve the financing or refinancing of projects provided 
by the issuance of debt instruments that are payable from restricted revenues or user fees (Enterprise Revenues) and 
revenues generated from a project. 
 
In determining the affordability of proposed revenue bonds, the City will perform an analysis comparing projected annual net 
revenues (exclusive of depreciation which is a non-cash related expense) to estimated annual debt service. The City should 
strive to maintain a coverage ratio of one hundred twenty-five percent (125%) using historical and/or projected net revenues 
to cover annual debt service for bonds. The City may require a rate increase to cover both operations and debt service costs, 
and create debt service reserve funds to maintain the required coverage ratios. 
 
Special Districts Financing:  The City’s Special Districts primarily consist of 1913/1915 Act Assessment Districts (Assessment 
Districts).  The City will consider requests for Special District formation and debt issuance when such requests address a 
public need or provide a public benefit.  Each application will be considered on a case by case basis, and the Finance 
Department may not recommend a financing if it is determined that the financing could be detrimental to the debt position or 
the best interests of the City. 
 
Conduit Debt:  Conduit financing provides for the issuance of securities by a government agency to finance a project of a third 
party, such as a non-profit organization or other private entity.  The City may sponsor conduit financings for those activities 
that have a general public purpose and are consistent with the City’s overall service and policy objectives.  Unless a compelling 
public policy rationale exists, such conduit financings will not in any way pledge the City’s faith and credit. 
 
Structure of Debt 
 
Term of Debt:  Debt will be structured with the goal of distributing the payments for the asset over its useful life so that benefits 
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more closely match costs for both current and future residents.  Borrowings by the City should be of a duration that does not 
exceed the useful life of the improvement that it finances. The standard term of long-term borrowing is typically fifteen to thirty 
years. 
 
Rapidity of Debt Payment:  Accelerated repayment schedules reduce debt burden faster and reduce total borrowing costs.  
The Finance Department will amortize debt through the most financially advantageous debt structure and to the extent 
possible, match the City’s projected cash flow to the anticipated debt service payments.  “Backloading” of debt service will be 
considered only when one or more of the following occur: 
 
1. Natural disasters or extraordinary or unanticipated external factors make payments on the debt in early years 

prohibitive. 
 

2. The benefits derived from the debt issuance can clearly be demonstrated to be greater in the future than in the present. 
 

3. Such structuring is beneficial to the City’s aggregate overall debt payment schedule or achieves measurable interest 
savings. 

 
4. Such structuring will allow debt service to more closely match project revenues during the early years of the project’s 

operation. 
 
Level Payment:  To the extent practical, bonds will be amortized on a level repayment basis, and revenue bonds will be 
amortized on a level repayment basis considering the forecasted available pledged revenues to achieve the lowest rates 
possible.  Bond repayments should not increase on an annual basis in excess of two percent (2%) without a dedicated and 
supporting revenue funding stream. 
 
Serial Bonds, Term Bonds, and Capital Appreciation Bonds:  For each issuance, the City will select serial bonds or term 
bonds, or both.  On the occasions where circumstances warrant, Capital Appreciation Bonds (CABs) may be used.   The 
decision to use term, serial, or CAB bonds is driven based on market conditions. 
 
Reserve Funds:  The City shall strive to maintain the fund balance of governmental or proprietary funds (based on the security 
for the debt) at a level equal to or greater than the maximum annual debt service of existing obligations. 
 
Tax-Exempt and Tax-Advantaged Bonds - Post Issuance Tax Compliance 
 
The purpose of these Post-Issuance Tax Compliance Procedures is to establish policies and procedures in connection with 
tax-exempt obligations, including general obligations bonds, certificates of participation, tax-exempt leases, bond anticipation 
notes, and also any type of “tax-advantaged” obligations (collectively, “Bonds”) issued by or on behalf of the City of San 
Fernando (the “City”), including entities controlled by the City, such as community facilities districts or joint powers agencies 
(collectively, the “Issuer”), in order to ensure that the Issuer complies with all applicable post-issuance requirements of federal 
income tax law needed to preserve the tax-exempt or other advantaged status of the Bonds. 
 
General 
  
Ultimate responsibility for all matters relating to the Issuer’s financings, including any refunding and refinancing, rests with the 
Director of Finance of the Issuer (the “Responsible Officer”). 
 
Post-Issuance Compliance Requirements 
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External Advisors / Documentation 
  
It is the policy of the Issuer to actively participate in discussions of its tax and state law compliance requirements during and 
after each issuance of Bonds.  Such discussions will be with bond and tax counsel, as well as any financial advisor for the 
Bond issue, and other parties.   The Responsible Officer shall be familiar with the representations and covenants made by 
the Issuer in the documents executed for the Bond issue, including, as necessary, being briefed by tax counsel on the 
particular requirements, as set forth in the tax document (e.g., a Tax Certificate) for each Bond issue, prior to signing such 
document. 
 
The Responsible Officer and other appropriate Issuer personnel shall consult with bond counsel and other legal counsel and 
advisors, as needed, throughout the Bond issuance process to identify requirements and to establish procedures necessary 
or appropriate so that the Bonds will continue to qualify for the appropriate tax status.  Those requirements and procedures 
shall be documented in a district or issuer resolution(s), Tax Certificate(s) and/or other documents finalized at or before 
issuance of the Bonds.  Those requirements and procedures shall include future compliance with applicable arbitrage rebate 
requirements and all other applicable post-issuance requirements of federal tax law throughout (and in some cases beyond) 
the term of the Bonds. 
 
The Responsible Officer and other appropriate Issuer personnel also shall consult with bond counsel and other legal counsel 
and advisors, as needed, following issuance of the Bonds to ensure that all applicable post-issuance requirements in fact are 
met.  This shall include consultation in connection with future contracts with respect to the use or sale of Bond-financed assets, 
and future contracts with respect to the use of output or throughput of Bond-financed assets (e.g., solar leases).  
 
Whenever necessary or appropriate, the Issuer shall engage expert advisors (each a “Rebate Service Provider”) to assist in 
the calculation of arbitrage rebate payable in respect of the investment of Bond proceeds, to prepare written rebate reports 
and to assist the Issuer with any requisite filings of rebate-related forms required by and payments to the Internal Revenue 
Service (the “IRS”). 
  
Role of the Bond Issuer 
  
It is the Issuer’s responsibility to know how Bond proceeds will be invested, and that such funds shall only be invested in 
permitted investments, as set forth in the authorizing resolution or other document pertaining to a given Bond issue.   The 
investment earnings must be tracked and quantified, as the Issuer may not be able to keep all or a portion of said earnings, 
depending upon whether or not certain arbitrage rebate conditions are met.   The investment activity data is a key component 
of rebate analysis and the Issuer will make sure such data is readily available for the Rebate Service Provider. 
 
The documents governing the Issuer’s tax-exempt debt obligations may provide for Bond proceeds to be administered by a 
trustee or any other agent, including a commercial bank or City official (as used herein, a “Trustee”), and the Issuer shall 
arrange for such Trustee to provide regular, periodic (e.g., monthly) statements regarding the investments and transactions 
involving Bond proceeds. 
 
Unless otherwise provided as in the prior paragraph, unexpended Bond proceeds shall be tracked by the Issuer, and the 
investment of Bond proceeds shall be managed or overseen by the Responsible Officer.  The Responsible Officer shall 
maintain records and shall prepare regular, periodic statements to the Issuer regarding the investments and transactions 
involving Bond proceeds. 
 
Arbitrage Rebate and Yield 
  
The Issuer has obligations to prepare or cause to be prepared calculations related to rebate for each Bond issue.   Unless the 
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applicable Tax Certificate or other document sets forth bond counsel has advised the Issuer that arbitrage rebate will not be 
applicable to an issue of Bonds: 
 
• The Issuer shall engage the services of a qualified Rebate Service Provider (if not performed internally), and the Issuer or 
the Trustee shall deliver periodic statements concerning the investment of Bond proceeds to the Rebate Service Provider on 
a prompt basis; 
 
• Upon request, the Responsible Officer and other appropriate Issuer personnel shall provide to the Rebate Service Provider 
additional documents and information reasonably requested by the Rebate Service Provider; 
 
• The Responsible Officer and other appropriate Issuer personnel shall monitor efforts of the Rebate Service Provider and 
assure payment of required rebate amounts, if any, no later than 60 days after each 5-year anniversary of the issue date of 
the Bonds, and no later than 60 days after the last Bond of each issue is redeemed; and 
 
• During the construction period of each capital project financed in whole or in part by Bonds, the Responsible Officer and 
other appropriate Issuer personnel shall monitor the investment and expenditure of Bond proceeds and shall consult with the 
Rebate Service Provider to determine compliance with any applicable exceptions from the arbitrage rebate requirements 
during each 6-month spending period up to 6 months, 18 months or 24 months, as applicable, following the issue date of the 
Bonds. 
 
The Issuer shall retain copies of all arbitrage reports, investment and expenditure records, and trustee statements as 
described below under “Record Keeping Requirements.” 
 
Allocation of Bond Proceeds 
  
Within the proper timelines, which are currently no later than 18 months after expenditure or the project’s placed-in-service 
date, but in no event after 5 years from the date of issuance of the applicable issue of new money bonds, the Issuer will 
allocate Bond proceeds to expenditures for rebate and private use purposes. 
 
Use of Bond Proceeds 
  
In order to preserve the tax-exempt or tax-advantaged status of the Bonds, the Issuer is responsible for making sure that the 
facilities financed or refinanced with Bond proceeds cannot be used by private businesses (or non-profit corporations or the 
U.S. Government) in amounts that exceed the permitted limits, or sold while the Bonds are outstanding, unless a remedial 
action is taken to preserve the tax-exempt or tax-advantaged status.  The Responsible Officer and other appropriate Issuer 
personnel shall: 
 
• Monitor the use of Bond proceeds, the use of Bond-financed assets (e.g., facilities, furnishings or equipment) and the use 
of output or throughput of Bond-financed assets throughout the term of the Bonds (and in some cases beyond the term of the 
Bonds) to ensure compliance with covenants and restrictions set forth in applicable Issuer resolutions and Tax Certificates; 
 
• Maintain records identifying the assets or portion of assets that are financed or refinanced with proceeds of each issue of 
Bonds; 
 
• Consult with Bond Counsel and other professional expert advisers in the review of any contracts or arrangements involving 
use or sale of Bond-financed facilities to ensure compliance with all covenants and restrictions set forth in applicable district 
or Issuer resolutions and Tax Certificates; 
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• Maintain records for any contracts or arrangements involving the use or sale of Bond-financed facilities as might be 
necessary or appropriate to document compliance with all covenants and restrictions set forth in applicable district or Issuer 
resolutions and Tax Certificates; and 
 
• Meet at least [annually] with personnel responsible for Bond-financed assets to identify and discuss any existing or planned 
use or sale of Bond-financed, assets or output or throughput of Bond-financed assets, to ensure that those uses are consistent 
with all covenants and restrictions set forth in applicable district or Issuer resolutions and Tax Certificates. 
 
All relevant records and contracts shall be maintained as described below. 
 
Record Keeping Requirements 
  
The Issuer will adopt, incorporate and follow procedures to maintain appropriate records while the Bonds are outstanding and 
up to 3 years afterward.  The Issuer acknowledges that it is both prudent practice to maintain comprehensive records, but it 
is also necessary in the event that the IRS requests such documents in the course of an examination.   
 
Unless otherwise specified in applicable district or Issuer resolutions or Tax Certificates, the Issuer shall maintain the following 
documents for the term of each issue of Bonds (including refunding Bonds, if any) plus at least three years: 
 
• A copy of the Bond closing transcript(s) and other relevant documentation delivered to the Issuer at or in connection with 
closing of the issue of Bonds; 
 
• A copy of all material documents relating to capital expenditures financed or refinanced by Bond proceeds, including (without 
limitation) construction contracts, purchase orders, invoices, trustee requisitions and payment records, as well as documents 
relating to costs reimbursed with Bond proceeds and records identifying the assets or portion of assets that are financed or 
refinanced with Bond proceeds; 
 
• A copy of all contracts and arrangements involving private use of Bond-financed assets or for the private use of output or 
throughput of Bond-financed assets; and 
 
• Copies of all records of investments, investment agreements, arbitrage reports and underlying documents, including trustee 
statements. 
 
 
Section 3. Authority. 
 
By order of City Council Resolution No. 7767 adopted by the City Council on December 5, 2016. 
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AGENDA REPORT 

PUBLIC WORKS DEPARTMENT                 117 MACNEIL STREET, SAN FERNANDO, CA 91340                 (818) 898-1222                 WWW.SFCITY.ORG 

To: Mayor Joel Fajardo and Councilmembers 
  
From:  Nick Kimball, City Manager 
 By: Kenneth Jones, Management Analyst  
 
Date:  June 17, 2019 
 
Subject: Consideration to Approve a Resolution Adopting Mitigated Negative Declaration 

for the San Fernando Regional Park Infiltration Project  
 
 
RECOMMENDATION: 
 
It is recommended that the City Council approve Resolution No. 7926 (Attachment “A”) 
adopting a Mitigated Negative Declaration for the San Fernando Regional Park Infiltration 
Project. 
 
 
BACKGROUND: 
 
1. On April 26, 2018, City Council approved a Professional Services Agreement with CWE to 

perform design  services for the San Fernando Regional Park Infiltration Project. 
 

2. On July 24, 2018, the San Fernando Regional Park Infiltration Project was discussed amongst 
“stakeholders” at an Upper Los Angeles River Sub-region Steering Committee Meeting held 
at the Los Angeles River Center and Gardens.   

 
3. On April 10, 2019, a public outreach meeting for the San Fernando Regional Park Infiltration 

Project was held at Recreation Park.  
 
 

ANALYSIS: 
 
The City is implementing the San Fernando Regional Park Infiltration Project.  The project is 
located within Recreation Park which is adjacent to the border of the City of Los Angeles and 
near the intersection of Park Avenue and First Street.  The goal of the project is to replenish 
groundwater sources, address discharges from within the City into the Pacoima Wash, and 
ultimately the Los Angeles River, and, meet water quality objectives.   
 
Based on the Upper Los Angeles River (ULAR) Reasonable Assurance Analysis (RAA), the Project is 
expected to capture approximately 24 acre-feet of urban runoff and recharge over 446 acre-feet 
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of ground water annually.  The captured runoff will be diverted into an underground storage 
system beneath the park’s baseball field where it will infiltrate. In addition to groundwater 
recharge, the Project will have multi-use benefits including public outreach and education 
opportunities, flood control benefits, and pollutant load reduction through volume reduction. 
 
In accordance with the California Environmental Quality Act (CEQA): Public Resources Code 
Sections 2100-21177) and pursuant to Section 15063 of Title 14 of the California Code of 
Regulations (CCR), the City of San Fernando, as the Lead Agency, is required to prepare an 
Initial Study (Attachment “B”) to determine if the Project will have a significant impact on the 
environment.  If the Lead Agency finds that there is no evidence that the Project will cause a 
significant effect on the environment, the Lead Agency must make such a finding and prepare 
either a Negative Declaration or Mitigated Negative Declaration for the Project.  Such 
determination can be made only if “there is no substantial evidence in light of the whole record 
before the Lead Agency” that such impacts may occur (Section 21080, Public Resources Code).   
 
As a result of the findings of the Initial Study, there is no substantial evidence that the project 
will have a significant effect on the environment.  However, mitigation measures can effectively 
reduce these to a less than significant level. Therefore, a Mitigated Negative Declaration for the 
San Fernando Regional Park Infiltration Project was produced, publicly noticed and will 
adequately meet CEQA requirements.   
 
 
BUDGET IMPACT: 
 
There is no budgetary impact associated with adoption of the Mitigated Negative Declaration 
for the San Fernando Regional Park Infiltration Project.  The tasks leading to the development 
of the Initial Study were part of CWE’s original scope of work and contract agreement (amount 
of $479,264), which was funded through grant funds, water funds, and a financial contribution 
from Los Angeles Department of Water and Power.  
 
 
CONCLUSION: 
 
Based on the findings of the Initial Study, it is recommended that the City Council approve 
Resolution No. 7926: Adopting a Mitigated Negative Declaration for the San Fernando Regional 
Park Infiltration Project. 
 
 
ATTACHMENTS: 
 
A. Resolution No. 7926  
B. Initial Study and Mitigated Negative Declaration 

06/17/2019 CC Meeting Agenda Page 312 of 384



ATTACHMENT “A” 

 

RESOLUTION NO.  7926 

 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 

SAN FERNANDO, CALIFORNIA, ADOPTING A MITIGATED 

NEGATIVE DECLARATION FOR THE SAN FERNANDO 

REGIONAL PARK INFILTRATION PROJECT 

 

 

WHEREAS, on April 16, 2018, the City Council of the City San Fernando approved the 

preparation of the design for the San Fernando Regional Park Infiltration Project consisting of 

the diversion of approximately 24 acre-feet of urban runoff into a sub-surface infiltration system 

to recharge over 446 acre-feet of ground water annually; and 

 

WHEREAS, City of San Fernando is the lead agency for the preparation and 

consideration of environmental documents for the Project as identified in the California 

Environmental Quality Act (CEQA) and the State of California Guidelines for the 

Implementation of the California Environmental Quality Act; and 

 

WHEREAS, on January 19, 2019, in compliance with CEQA, an Initial Study (IS) was 

prepared for the Project which determined the Project will not have a significant adverse impact 

on the environment and that a Mitigated Negative Declaration (MND) finding is appropriate; and 

 

WHEREAS, a draft Initial Study and Mitigated Negative Declaration was circulated for 

a 20-day public/responsible agency review period on April 10, 2019, in compliance with the 

requirements of CEQA; a complete copy of the draft document is on file and can be viewed at 

the San Fernando Public Works Department; and 

 

WHEREAS, the City of San Fernando Public Works Department had reviewed the 

MND prior to releasing it for public review and determined that the MND was appropriate as 

there is substantial evidence the project would not result in any significant environmental 

impacts; and  

 

WHEREAS, the City Council of the City of San Fernando has reviewed the IS and 

considered the MND and intends to take action on the Project in compliance with CEQA and the 

State of California Guidelines for the Implementation of the California Environmental Quality 

Act; and   

 

WHEREAS, the MND, by this reference, is incorporated into this Resolution as if fully 

set forth herein. 

 

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF SAN 

FERNANDO DOES HEREBY RESOLVE, FIND, DETERMINE AND ORDER AS 

FOLLOWS: 
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SECTION 1: Pursuant to the forgoing recitations, the City Council hereby finds the 

Project, as mitigated, will not result in significant adverse impacts to the environment, and 

adopts the Mitigated Negative Declaration for the Project. 

 

SECTION 2: This Resolution shall take effect immediately upon its adoption. 

 

 

PASSED, APPROVED, AND ADOPTED this 17th day of June, 2019. 

 

 

                                      _____________________________ 

                                                   Joel Fajardo, Mayor 

 

 

 

ATTEST: 

 

_______________________________ 

Elena G. Chávez, City Clerk 

 

 

STATE OF CALIFORNIA ) 

COUNTY OF LOS ANGELES ) ss 

CITY OF SAN FERNANDO ) 

 

I HEREBY CERTIFY that the foregoing Resolution was approved and adopted at a 

regular meeting of the City Council held on the 17th day of June, 2019, by the following vote to 

wit: 

 

AYES:  
 

NOES:  
 

ABSENT:  
 

______________________________ 

Elena G. Chávez, City Clerk 
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1. Introduction 
 
The California Environmental Quality Act (CEQA) Initial Study/Mitigated Negative Declaration (IS/MND) 
has been prepared on behalf of the City of San Fernando (City) to identify potential site-specific 
environmental constraints associated with the Regional Park Infiltration Project (Project) located adjacent 
to the border of the City of Los Angeles, near the intersection of Park Avenue and First Street.  This 
document has been prepared in accordance with the CEQA (Public Resources Code §21000 et seq.), and 
the State CEQA Guidelines (Title 14, California Code of Regulations (CCR) §15000 et seq). 
 
This IS/MND is an information documentation intended for use by the City and members of the general 
public as a preliminary analysis to determine if there is substantial evidence that the Project may have 
significant effects on the environment.  If site-specific environmental constraints are found to potentially 
have a significant effect on the environment, with mitigation, a site-specific Environmental Impact Report 
(EIR) should be prepared; otherwise the lead agency may adopt a negative declaration or MND.  This 
IS/MND was compiled for the City with the assistance of CWE.  The City is serving as the Lead Agency for 
the proposed Project pursuant to CEQA §21067 and CEQA Guidelines Article 4 and §15367.  “Lead 
Agency” refers to the public agency that has the principal responsibility for carrying out or approving a 
Project. 
 

Purpose and Document Organization 1.1
 
The purpose of this document is to evaluate the potential environmental effects of the proposed Project.  
Mitigation measures, if required, have been incorporated into the Project to eliminate potential significant 
impacts or reduce them to a less-than-significant level. 
This IS/MND is organized as follows: 
 

Section 1 – Introduction 

Section 2 – Project Description 

Section 3 – Initial Study/Environmental Checklist 

Section 4 – References 
 
The Los Angeles County Flood Control District (LACFCD) Enhanced Watershed Management Programs 
(EWMPs), Program Environmental Impact Report (PEIR) was used to tier off, and to evaluate and 
determine the potential environmental impacts of the proposed Project. 
 

Summary of Findings 1.2
 
The CEQA Appendix G Environmental (Initial Study) Checklist is included in Section 3.  The Initial Study 
Checklist identifies potential environmental impacts, by sections, and provides a brief discussion of each 
impact resulting from implementation of the proposed Project.  The Project is categorized as a Regional 
Structural (Infiltration) Best Management Practices (BMP) within the PEIR as it is considered a regional 
infiltration project. 
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2. Project Description 
 
The City of San Fernando (City) as the lead agency is implementing the Regional Park Infiltration Project 
(Project), located in the City’s Recreation Park adjacent to the border of the City of Los Angeles, near the 
intersection of Park Avenue and First Street.  The Project is being implemented to replenish groundwater 
sources; address discharges from within the City into Pacoima Wash, and ultimately the Los Angeles 
River, to meet water quality objectives.  Based on the Upper Los Angeles River (ULAR) Reasonable 
Assurance Analysis (RAA), the Project is expected to capture approximately 24 acre-feet of urban runoff 
to meet the water quality objectives.  The captured runoff will be diverted into an underground storage 
system beneath the park’s baseball field where it will infiltrate.  In addition to groundwater recharge, the 
Project will have multi-use benefits including public outreach and education opportunities, flood control 
benefits, and pollutant load reduction through volume reduction. 
 
The Project was identified in the ULAR Enhanced Watershed Management Program (EWMP) Plan as a 
priority regional project and will assist the ULAR group in addressing applicable Total Maximum Daily 
Loads (TMDLs) and water quality priorities. 
 
The City was awarded a planning grant, under Agreement No. D17126111 by the California State Water 
Resources Control Board (SWRCB) Proposition 1, for the development of final design plans, specifications, 
and construction estimates for the future implementation of this Project. 
 

Proposed Concept 2.1
 
The Project involves routing water from an existing storm drain and infiltrating it in an underground 
infiltration chamber.  The diversion structure will include a modified manhole structure in this location.  
Flows will be conveyed through a pretreatment that will remove trash and large particulate matter.  The 
inclusion of the pretreatment system will improve the overall longevity of the system and promote a more 
centralized maintenance routine.  Pretreated flows will be conveyed via gravity to the proposed 
subsurface storage system within the Recreation Park.  The storage system will be designed to allow 
infiltration.   

 
Figure 2-1 illustrates the general Project concept. 
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Figure 2-1  General Project Concept 
 
Table 2-1  Summary of Proposed Project 

Component Design Approach 

Diversion 

Diversion structures are proposed to capture runoff from Bond Issue (BI) 7001 
just downstream of Miscellaneous Transfer Drain (MTD) 947, and from BI-0256.  
Storm drains will connect the diversion structure to the pretreatment system and 
will be sized accordingly. 

Pretreatment 

The pretreatment systems will consist of a hydrodynamic separator.  Diverted 
flows will go through a hydrodynamic separator to remove trash, vegetative 
debris, and other particulates prior to conveying runoff via gravity to the 
subsurface storage basins.  The hydrodynamic separators will have to be 
maintained and emptied on a regular basis to ensure it operates properly.  The 
units will be sized based on the calculated peak flow rate of up to 17 cubic feet 
per second (cfs). 

Subsurface  
Storage System 

The storage system will receive diverted flows after passing through the 
pretreatment system.  The storage system will be constructed of precast concrete 
and assembled at the Project site.  Openings at the bottom of the units will allow 
runoff to infiltrate into the ground.  Gravel and a permeable liner will be placed 
beneath the units to increase infiltration and prevent clogging. 

 
  

Divert 
stormwater 
and urban 
runoff from 
storm drain 

Pretreat runoff 
Route runoff to 

subsurface 
storage system 

Infiltrate runoff 
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Project Location 2.2
 
The City is located in the valley in the northwestern region of Los Angeles County.  The Project site is a 
Recreation Park located adjacent to the border of the City of Los Angeles, near the intersection of Park 
Avenue and First Street.  The park is associated with the address 208 Park Avenue, San Fernando, 
California.  Figure 2-2 shows the location of the proposed Project. 
 

 
Figure 2-2  Site Location 
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3. Initial Study/ Environmental Checklist 
 

Environmental Checklist Form 
1. Project Title: San Fernando Regional Park Infiltration Project 
2. Lead Agency Name 

and Address: 
City of San Fernando 
117 Macneil Street, San Fernando, California 90232 

3. Contact Person and 
Phone Number: 

Yazdan “Yaz” Emrani 
(818) 898-1222 

4. Project Location: San Fernando Recreation Park 
Park Avenue and First Street 

5. Project Sponsor’s 
Name and Address: 

City of San Fernando 
117 Macneil Street, San Fernando, California 90232 

6. General Plan 
Designation: 

Public Streets and Public/Quasi-Public 

7. Zoning: R-3 Multiple Family Residential 
8. Description of 

Project: 
The Project will address discharges from within the City into Pacoima 
Wash, and ultimately the Los Angeles River, and meet water quality 
objectives.  It is expected to capture approximately 24 acre-feet of 
urban runoff during a 85th percentile rain event.  The captured runoff 
will be diverted into an underground storage system beneath the 
park’s baseball field where it will infiltrate. 

9. Surrounding land 
uses and setting: 

Single-family residential, multi-family residential and limited industrial 

10. Other public agencies 
whose approval is 
required: 

Los Angeles County Flood Control District 

11. Have California 
Native American 
tribes traditionally 
and culturally 
affiliated with the 
Project area 
requested 
consultation 
pursuant to Public 
Resources Code 
section 21080.3.1? If 
so, has consultation 
begun?a 

Yes, the Native American Heritage Commission (NAHC) was 
consulted. The LACFCD’s PEIR indicates that a review process took 
place from August 29th to September 29th, 2014.  NAHC provided a 
response letter on September 25, 2014 requesting specific 
consultation for projects.  A project specific consultation with the 
NAHC was conducted in November 2018.  All Tribal Organizations 
were sent scoping requests for information via certified mail on 
November 19, 2018 and email follow ups were sent on November 26 
and 30, 2018.  To date, two responses have been received. In 
addition to the scoping requests, the City conducted Assembly Bill 52 
(AB 52) consultations with the Fernandeño Tataviam Band of Mission 
Indians who had previously requested consultation for projects. AB52 
Consultations between the City and the Fernandeño Tataviam Band of 
Mission Indians are ongoing and confidential. 

a. Conducting consultation early in the CEQA process allows tribal governments, lead agencies, and Project proponents to discuss 
the level of environmental review, identify and address potential adverse impacts to tribal cultural resources, and reduce the 
potential for delay and conflict in the environmental review process. (See Public Resources Code section 21083.3.2.) Information 
may also be available from the California Native American Heritage Commission’s Sacred Lands File per Public Resources Code 
section 5097.96 and the California Historical Resources Information System administered by the California Office of Historic 
Preservation. Please also note that Public Resources Code section 21082.3(c) contains provisions specific to confidentiality. 
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The environmental factors checked below would be potentially affected by this Project, involving at least 
one impact that is a "Potentially Significant Impact" as indicated by the checklist on the following pages. 

 Aesthetics  
Agriculture and Forestry 
Resources  Air Quality 

 Biological Resources  Cultural Resources  Geology /Soils 

 Greenhouse Gas Emissions  Hazards & Hazardous Materials  Hydrology / Water Quality 

 Land Use / Planning  Mineral Resources  Noise 

 Population / Housing  Public Services  Recreation 

 Transportation/Traffic  Tribal Cultural Resources  Utilities/Service Systems 

 
Mandatory Findings of 
Significance     

 
On the basis of this initial evaluation: 
 

 I find that the proposed Project COULD NOT have a significant effect on the environment, and a 
NEGATIVE DECLARATION will be prepared. 

 I find that although the proposed Project could have a significant effect on the environment, there 
will not be a significant effect in this case because revisions in the Project have been made by or 
agreed to by the Project proponent.  A MITIGATED NEGATIVE DECLARATION will be prepared. 

 I find that the proposed Project MAY have a significant effect on the environment, and an 
ENVIRONMENTAL IMPACT REPORT is required. 

 I find that the proposed Project MAY have a "potentially significant impact" or "potentially 
significant unless mitigated" impact on the environment, but at least one effect 1) has been 
adequately analyzed in an earlier document pursuant to applicable legal standards, and 2) has 
been addressed by mitigation measures based on the earlier analysis as described on attached 
sheets.  An ENVIRONMENTAL IMPACT REPORT is required, but it must analyze only the effects 
that remain to be addressed. 

 I find that although the proposed Project could have a significant effect on the environment, 
because all potentially significant effects (a) have been analyzed adequately in an earlier EIR or 
NEGATIVE DECLARATION pursuant to applicable standards, and (b) have been avoided or 
mitigated pursuant to that earlier EIR or NEGATIVE DECLARATION, including revisions or 
mitigation measures that are imposed upon the proposed Project, nothing further is required. 

 
 

  

Signature  Date 
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Aesthetics 3.1
 
Would the Project: 
 

Environmental Issue 
Potentially 
Significant 

Impact 

Less Than 
Significant 

with 
Mitigation 

Incorporated 

Less Than 
Significant 

Impact 

No 
Impact 

a) Have a substantial adverse effect on a scenic 
vista?   X  

b) Substantially damage scenic resources, including, 
but not limited to, trees, rock outcroppings, and 
historic buildings within a state scenic highway? 

   X 

c) Substantially degrade the existing visual 
character or quality of the site and its 
surroundings? 

   X 

d) Create a new source of substantial light or glare 
which would adversely affect day or nighttime views 
in the area? 

   X 

 
Discussion: 
 
a. Would the project have a substantial adverse effect on a scenic vista? 

 
Less Than Significant Impact.  The Project is not located near a scenic vista.  The Project 
involves constructing an underground infiltration chamber to infiltrate and treat storm water 
runoff.  The PEIR noted potential impacts to scenic vista’s and visual character.  The impact 
determined was related to the aboveground pump stations and structures.  The current Project 
does not propose any aboveground pump stations.  Therefore there is no impact to a scenic 
vista. 

 
Construction activities for the proposed Project would require temporary ground disturbance, 
primarily in the park and streets.  The Project will involve disturbance and the presence of 
construction and equipment that will temporarily impact the aesthetics of the area.  Construction 
activities will require the use of construction equipment and storage of materials on-site, thus 
introducing features that would affect the visual quality of the Project area and its surroundings 
for a temporary basis.  Features would include demolition materials, excavated areas, stockpiled 
soils, and other materials generated and stored on-site during construction.  However, given the 
predominantly urban character of Project location and the temporary nature of construction, 
impacts would be considered less than significant. 

 
Once construction is complete, the infiltration BMP will be located underground and not visible.  
Therefore, construction and operation of this BMP improvement would not permanently affect 
views or scenic vistas.  Implementation of the structural BMPs is anticipated to have an overall 
positive impact on the aesthetic environment. 
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b. Would the project substantially damage scenic resources, including, but not limited 
to, trees, rock outcroppings, and historic buildings within a state scenic highway? 
 
No Impact.  Construction of the Project will involve the removal of turf with some eucalyptus 
trees that may be diseased.  The Project is not located within or adjacent to scenic resources.  
Additionally, according to the California Department of Transportation Scenic Highways Program 
Database, there are no designated state scenic highways located near the Project.  Therefore 
there is no impact to scenic resources. 

 
c. Would the project substantially degrade the existing visual character or quality of the 

site and its surroundings? 
 
No Impact.  The Project will have no impact and will not substantially degrade the existing 
visual character or quality of the site and its surroundings.  The existing site is located within a 
highly urbanized area and once completed, will be below grade level.  Therefore there is no 
impact to the existing visual character or quality of the site and its surroundings. 

 
d. Would the project create a new source of substantial light or glare which would 

adversely affect day or nighttime views in the area? 
 
No Impact.  Construction of the Project will take place during daylight hours.  The Project does 
not proposed any new sources of light that will produce new lighting and glare.  Therefore there 
is no impact by creating a new source of substantial lighting and glare. 

 
Overall, the construction and operation of this Project and structural BMP improvement would not 
permanently affect views or scenic vistas and will not contribute to aesthetic impacts. 
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Agriculture and Forestry Resources 3.2
 
Would the Project: 
 

Environmental Issue 
Potentially 
Significant 

Impact 

Less Than 
Significant 

with 
Mitigation 

Incorporated 

Less Than 
Significant 

Impact 

No 
Impact 

a) Convert Prime Farmland, Unique Farmland, or 
Farmland of Statewide Importance (Farmland), as 
shown on the maps prepared pursuant to the 
Farmland Mapping and Monitoring Program (FMMP) 
of the California Resources Agency, to non-
agricultural use? 

   X 

b) Conflict with existing zoning for agricultural use, 
or a Williamson Act contract?    X 

c) Conflict with existing zoning for, or cause 
rezoning of, forest land (as defined in Public 
Resources Code section 12220(g)), timberland (as 
defined by Public Resources Code section 4526), or 
timberland zoned Timberland Production (as 
defined by Government Code section 51104(g))? 

   X 

d) Result in the loss of forest land or conversion of 
forest land to non-forest use?    X 

e) Involve other changes in the existing 
environment which, due to their location or nature, 
could result in conversion of Farmland, to non-
agricultural use or conversion of forest land to non-
forest use? 

   X 

 
Discussion: 
 
a. Would the project convert Prime Farmland, Unique Farmland, or Farmland of 

Statewide Importance (Farmland), as shown on the maps prepared pursuant to the 
Farmland Mapping and Monitoring Program of the California Resources Agency, to 
non-agricultural use? 

 
No Impact.  The City contains very little agricultural or forest land, as the majority of the land is 
urbanized.  The implemented BMP will augment the physical structure of the already established 
community, blending in as part of the existing landscape and enhancing water quality for the 
community.  No land use planning impacts have been identified in the PEIR as a result of this 
Project since the structural BMP will be located and implemented within an existing park and 
roadway and within already established urban areas and therefore, not anticipated to impact 
agriculture and forestry resources.  According to the State of California Department of 
Conservation Farmland Mapping and Monitoring Program (FMMP), the Project site is not located 
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in an area designated as Prime Farmland, Unique Farmland, or Farmland of Statewide 
Importance.  Therefore there is no impact to farmland or agricultural resources. 

 
b. Would the project conflict with existing zoning for agricultural use, or a Williamson 

Act contract? 
 

No Impact.  The project site is not zoned for agricultural use and is not under a Williamson Act 
contract.  Therefore there is no impact to land zoned for agricultural use or a Williamson Act 
contract. 
 

c. Would the project conflict with existing zoning for, or cause rezoning of, forest land 
(as defined in Public Resources Code section 12220(g)), timberland (as defined by 
Public Resources Code section 4526), or timberland zoned Timberland Production (as 
defined by Government Code section 51104(g))? 
 
No Impact.  The Project is located in the City’s land zone R-3 for Multiple Family Residential and 
therefore, it will not conflict with existing zoning of forest land, timberland, or timberland zoned 
Timberland Production. 
 

d. Would the project result in the loss of forest land or conversion of forest land to non-
forest use? 
 
No Impact.  The Project is not located in forest land.  Therefore there is no impact to forest 
land. 
 

e. Would the project involve other changes in the existing environment which, due to 
their location or nature, could result in conversion of Farmland, to non-agricultural 
use or conversion of forest land to non-forest use? 
 
No Impact.  The Project site is not on land designated for agricultural land use and will not 
result in conversion of Farmland to non-agricultural use or forest land to non-forest use. 
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Air Quality 3.3
 
Would the Project: 
 

Environmental Issue 
Potentially 
Significant 

Impact 

Less Than 
Significant 

with 
Mitigation 

Incorporated 

Less Than 
Significant 

Impact 

No 
Impact 

a) Conflict with or obstruct implementation of the 
applicable air quality plan?  X   

b) Violate any air quality standard or contribute 
substantially to an existing or Projected air quality 
violation? 

  X  

c) Result in a cumulatively considerable net 
increase of any criteria pollutant for which the 
Project region is non-attainment under an 
applicable federal or state ambient air quality 
standard (including releasing emissions which 
exceed quantitative thresholds for ozone 
precursors)? 

 X   

d) Expose sensitive receptors to substantial 
pollutant concentrations?   X  

e) Create objectionable odors affecting a substantial 
number of people?    X 

 
Discussion: 
 
a. Conflict with or obstruct implementation of the applicable air quality plan? 

 
Less Than Significant with Mitigation Incorporated.  The City is located in the South Coast 
Air Quality Management District (SCAQMD) and United States Environmental Protection Agency 
(USEPA) Region 9.  These agencies are regional or federal governing authorities that have 
primary responsibility for controlling air pollution from stationary sources.  The SCAQMD has 
established standards for air quality constituents generated by construction and operational 
activities for such pollutants as ozone, carbon monoxide, nitrogen oxides, sulfur dioxide, and 
particulate matter (PM).  The SCAQMD maintains an extensive air quality monitoring network to 
measure criteria pollutant concentrations throughout the Basin.  The Basin where the proposed 
Project is located has been designated nonattainment status for the federal and state standards 
for ozone and PM2.5, as well as the state standard for PM10 and lead (California Air Resources 
Board, Area Designations Maps/State and National, November 2017). 

 
The PEIR analyzed potential impacts to air quality due to construction activities.  These 
construction activities would temporality create emissions of dust, fumes, equipment, and other 
contaminants.  For Regional BMP Projects, the maximum daily level of construction-generated 
emissions of NOx was anticipated to exceed regional thresholds.  The remaining criteria 
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pollutants (i.e., ROG, CO, SOx, PM10 and PM2.5) would not exceed the regional thresholds.  
However, these emissions would not be significant with the mitigation measures (AIR-1, and  
AIR-2) noted in the PEIR, which include the use of low-emission equipment meeting Tier II 
emissions standards at a minimum and Tier III and IV emissions standards where available as 
CARB-required emissions technologies become readily available to contractors in the region.  
Exhaust from construction equipment may also produce discernible odors typical of most 
construction sites.  Such odors would be a temporary source of nuisance to adjacent uses, but 
because they are temporary and intermittent in nature, would not be considered a significant 
environmental impact.  Impacts associated with objectionable odors during construction would be 
less than significant.  Additionally, the City shall encourage contractors to use lower-emission 
equipment through the bidding process where appropriate.  In addition, the Project would not 
result in long-term emissions of air pollutants and would not exceed the SCAQMD thresholds of 
criteria pollutants.  No further studies are required. 

 
Once constructed, the proposed infiltration BMP would be not result in substantial long-term 
emission of criteria air pollutants.  The proposed structural BMP is not a land use Project and, 
therefore, would not generate daily vehicle-exhaust emissions by the motor vehicles traveling to 
and from the Project area.  While it is anticipated for the City to conduct visits to the structural 
BMP for inspection and maintenance activities, these visits would occur only periodically 
throughout the year and would result in minimal emissions. 

 
Additionally, the infiltration structural BMP may possibly require the installation of electronic 
controls and ancillary components; this equipment would be electrically powered and would not 
generate emissions at the Project site. 

 
Overall, with respect to operational emissions, BMP implementation would not result in 
substantial long-term regional emissions of criteria air pollutants and would not exceed the 
SCAQMD thresholds of significance for criteria pollutants.  Therefore there is a less than 
significant impact to applicable air quality plans. 
 

b. Violate any air quality standard or contribute substantially to an existing or projected 
air quality violation? 
 
Less Than Significant Impact.  During construction of the proposed Project, emissions will be 
generated by grading activities, construction workers traveling to and from the project site, 
delivery and hauling of construction supplies and debris, and fuel combustion by on-site 
construction equipment.  Construction emissions would be short-term in nature and would be 
limited only to the time period when construction activity is taking place.  Therefore there is a 
less than significant impact to applicable air quality violations. 

 
c. Result in a cumulatively considerable net increase of any criteria pollutant for which 

the project region is non-attainment under an applicable federal or state ambient air 
quality standard (including releasing emissions which exceed quantitative thresholds 
for ozone precursors)? 
 
Less Than Significant with Mitigation Incorporated.  See discussion above in part a. 
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d. Expose sensitive receptors to substantial pollutant concentrations? 
 

Less Than Significant Impact.  The closest sensitive receptors are the multi-family residences 
located adjacent to the construction site and approximately less than 100 feet away in addition to 
nearby schools.  The localized emissions for all criteria pollutants during daily construction would 
remain below their respective SCAQMD Localized Significant Threshold (LTS).  The project will 
not emit substantial amounts of pollutants as the emissions do not exceed mass daily thresholds 
during construction and any emissions associated with post-construction, such as maintenance, 
will be less than emissions during construction.  Therefore the project will have a less than 
significant impact on sensitive receptors and no mitigation is required. 

 
e. Create objectionable odors affecting a substantial number of people? 
 

No Impact.  Construction odors are limited to the number of people living and working near the 
source.  The Project is located within multi-family residences located less than 100 feet away.  
Construction equipment used at the site has minimal emissions as compared to the mass daily 
thresholds and therefore will not create objectionable odors affecting a substantial number of 
people. 
 

Mitigation Measures: 
 
AIR-1 - The City will require the use of low-emission equipment meeting Tier II emissions standards at a 
minimum and Tier III and IV emissions standards where available as California Air Resources Board 
(CARB) required emissions technologies become readily available to contractors in the region. 
 
AIR-2 - The City will encourage contractors to use lower-emission equipment through the bidding 
process where appropriate. 
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Biological Resources 3.4
 
Would the Project: 
 

Environmental Issue 
Potentially 
Significant 

Impact 

Less Than 
Significant 

with 
Mitigation 

Incorporated 

Less Than 
Significant 

Impact 

No 
Impact 

a) Have a substantial adverse effect, either directly 
or through habitat modifications, on any species 
identified as a candidate, sensitive, or special status 
species in local or regional plans, policies, or 
regulations, or by the California Department of Fish 
and Game or U.S. Fish and Wildlife Service? 

   X 

b) Have a substantial adverse effect on any riparian 
habitat or other sensitive natural community 
identified in local or regional plans, policies, 
regulations or by the California Department of Fish 
and Game or US Fish and Wildlife Service? 

   X 

c) Have a substantial adverse effect on federally 
protected wetlands as defined by Section 404 of the 
Clean Water Act (including, but not limited to, 
marsh, vernal pool, coastal, etc.) through direct 
removal, filling, hydrological interruption, or other 
means? 

   X 

d) Interfere substantially with the movement of any 
native resident or migratory fish or wildlife species 
or with established native resident or migratory 
wildlife corridors, or impede the use of native 
wildlife nursery sites? 

   X 

e) Conflict with any local policies or ordinances 
protecting biological resources, such as a tree 
preservation policy or ordinance? 

   X 

f) Conflict with the provisions of an adopted Habitat 
Conservation Plan, Natural Community Conservation 
Plan, or other approved local, regional, or state 
habitat conservation plan? 

   X 
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Discussion: 
 
a. Would the project have a substantial adverse effect, either directly or through habitat 

modifications, on any species identified as a candidate, sensitive, or special status 
species in local or regional plans, policies, or regulations, or by the California 
Department of Fish and Game or U.S. Fish and Wildlife Service? 

 
No Impact.  Construction of the proposed Project would occur primarily within high-density 
urban, commercial, industrial, and transportation areas where it will improve upon existing 
stormwater infrastructure.  Construction will possibly require the removal of surface materials 
such as asphalt, concrete, and turf as well as excavation and grading.  The majority of the 
construction impact area would occur within developed and disturbed areas adjacent to existing 
infrastructure.  Since the project is located in a highly urbanized area, no suitable habitat exists 
for any of the species.  Therefore there will be no impact to the listed species. 

 
The Project is being implemented with a purpose to enhance and benefit the water quality of the 
region and treat stormwater pollutants and would not result in cumulatively significant impacts. 

 
b. Would the project have a substantial adverse effect on any riparian habitat or other 

sensitive natural community identified in local or regional plans, policies, regulations 
or by the California Department of Fish and Game or US Fish and Wildlife Service? 
 
No Impact.  According to the National Wetlands Inventory mapped by the United States Fish 
and Wildlife Service (USFWS), there are no riparian habitats located near the Project area.  
Therefore there will be no impact to these resources. 
 

c. Would the project have a substantial adverse effect on federally protected wetlands 
as defined by Section 404 of the Clean Water Act (including, but not limited to, 
marsh, vernal pool, coastal, etc.) through direct removal, filling, hydrological 
interruption, or other means? 

 
No Impact.  According to the National Wetlands Inventory mapped by the USFWS, there are  
no federally protected wetlands located near the Project site.  Further analysis of this issue is not 
necessary.  No impact is anticipated. 
 

d. Would the project interfere substantially with the movement of any native resident or 
migratory fish or wildlife species or with established native resident or migratory 
wildlife corridors, or impede the use of native wildlife nursery sites? 

 
No Impact.  The proposed Project will have no impact on fish or wildlife since there is no 
natural habitat for fish located near the Project. 

 
e. Does the project conflict with any local policies or ordinances protecting biological 

resources, such as a tree preservation policy or ordinance? 
 
No Impact.  The Project will not conflict with the City’s Tree Protection and Preservation 
Ordinance.  Oak trees and other protected trees will be avoided to the extent feasible.  If trees 
may be impacted by construction activities, a certified arborist will conduct a tree inventory of the 
construction impact area.  
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f. Conflict with the provisions of an adopted Habitat Conservation Plan, Natural 

Community Conservation Plan, or other approved local, regional, or state habitat 
conservation plan? 
 
No Impact.  The Project will not conflict with any adopted conservation plan. 
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Cultural Resources 3.5
 
Would the Project: 
 

Environmental Issue 
Potentially 
Significant 

Impact 

Less Than 
Significant 

with 
Mitigation 

Incorporated 

Less Than 
Significant 

Impact 

No 
Impact 

a) Cause a substantial adverse change in the 
significance of a historical resource as defined in § 
15064.5? 

  X  

b) Cause a substantial adverse change in the 
significance of an archaeological resource pursuant 
to § 15064.5? 

 X   

c) Directly or indirectly destroy a unique 
paleontological resource or site or unique geologic 
feature? 

 X   

d) Disturb any human remains, including those 
interred outside of dedicated cemeteries?  X   

 
Discussion: 
 
a. Would the project cause a substantial adverse change in the significance of a 

historical resource as defined in § 15064.5? 
 
Less Than Significant Impact.  The Old Rock Scout House (Property Number 97862) is a 
historic property listed on the California Historic Resources Inventory (CHRI) located over 40 feet 
southeast of the subsurface storage system.  The CHRI indicates that the structure was built in 
1925 and has been listed as an individual property determined eligible for the National Register 
of Historic Places (NRHP) by a consensus through the Section 106 process and listed on the 
CRHR.  However, a check of the California Register of Historical Resources (CRHR) revealed that 
the Old Rock Scout House is not listed.  No previous site records or reports were identified at the 
South Coast Central Information Center (SCCIC) that document the property or verify that the 
property has been determined eligible for the NRHP/CRHR.  The Old Rock Scout House was re-
identified during the pedestrian survey and DPR 523 site forms were prepared.  The Project will 
not impact this resource and the impact to historic resources will be less than significant. 

 
b. Would the project cause a substantial adverse change in the significance of an 

archaeological resource pursuant to § 15064.5? 
 

Less Than Significant with Mitigation Incorporated.  Cogstone archaeologist completed an 
intensive pedestrian survey of the entire Project area on November 15, 2018.  Identification 
efforts included a review of existing literature and historic maps of the Project Area and vicinity, a 
CHRIS records search conducted at the SCCIC, and an intensive pedestrian survey.  The 
sensitivity for subsurface archaeological resources within the area of the diversion pipeline is 
considered low due to the degree of previous disturbances from the construction of the existing 
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roadways.  The sensitivity for subsurface archaeological resources within the area of the 
subsurface storage system is considered to be moderate due to the local ethnographic settlement 
and subsistence patterns, the prehistory and history of the area, the proximity of Pacoima Wash, 
and excavation depths of 30 feet which will extend into native soils. 
 
If at any time during excavation/construction of the site, archaeological/cultural resources, or any 
artifacts or other objects which reasonably appears to be evidence of cultural or archaeological 
resource are discovered, all further excavation or other disturbance of the affected area to 
immediately cease.  A fully qualified specialist shall inspect the site, to assess the significance of 
the find.  Upon determining that the discovery is not an archaeological/ cultural resource, the 
work can be resumed.  Upon determining that the discovery is an archaeological/cultural 
resource, no further excavation or development shall take place until a mitigation plan or other 
corrective measures have been prepared and approved.  With incorporation of mitigation 
measure CUL-1, this impact will be less than significant. 
 

c. Would the project directly or indirectly destroy a unique paleontological resource or 
site or unique geologic feature? 
 
Less Than Significant with Mitigation Incorporated.  Excavation at the subsurface storage 
system will be up to approximately 30 feet deep while those of the diversion pipe will generally 
not exceed 20 feet in depth.  While fossils are known in the vicinity they are relatively sparse.  If 
unanticipated fossils are unearthed during construction, work should be halted in that area until a 
qualified paleontologist can assess the significance of the find.  Work may resume immediately at 
a minimum of 50 feet away from the find.  With incorporation of mitigation measure CUL-2, this 
impact will be less than significant. 
 

d. Would the project disturb any human remains, including those interred outside of 
formal cemeteries? 
 
Less than Significant with Mitigation Incorporated.  The Project site is not located near a 
cemetery and will not disturb any human remains.  In the unlikely event that human remains are 
encountered during Project implementation, all work must cease near the find immediately.  In 
accordance with California Health and Safety Code Section 7050.5, the County Coroner must be 
notified if potentially human bone is discovered.  The Coroner will then determine within two 
working days of being notified if the remains are subject to his or her authority.  If the Coroner 
recognizes the remains to be Native American, he or she shall contact the NAHC by phone within 
24 hours, in accordance with Public Resources Code Section 5097.98.  The NAHC will then 
designate a MLD with respect to the human remains.  The MLD then has the opportunity to 
recommend to the property owner or the person responsible for the excavation work means for 
treating or disposing, with appropriate dignity, the human remains and associated grave goods.  
Work may not resume in the area of the find until all requirements of the health and safety code 
have been met.  With incorporation of mitigation measure CUL-3, this impact will be less than 
significant. 

 
Mitigation Measure: 
 
CUL-1 - During excavation/construction of the site, archaeological/cultural resources, or any artifacts or 
other objects which reasonably appears to be evidence of cultural or archaeological resource are 
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discovered, all further excavation or other disturbance of the affected area to immediately cease.  A fully 
qualified specialist shall inspect the site, to assess the significance of the find.  Upon determining that the 
discovery is not an archaeological/ cultural resource, the work can be resumed.  Upon determining that 
the discovery is an archaeological/cultural resource, no further excavation or development shall take 
place until a mitigation plan or other corrective measures have been prepared and approved. 
 
CUL-2 - If unanticipated fossils are unearthed during construction, work should be halted in that area 
until a qualified paleontologist can assess the significance of the find.  Work may resume immediately at 
a minimum of 50 feet away from the find. 
 
CUL-3 - In the unlikely event that human remains are encountered during Project implementation, all 
work must cease near the find immediately.  In accordance with California Health and Safety Code 
Section 7050.5, the County Coroner must be notified if potentially human bone is discovered.  The 
Coroner will then determine within two working days of being notified if the remains are subject to his or 
her authority.  If the Coroner recognizes the remains to be Native American, he or she shall contact the 
NAHC by phone within 24 hours, in accordance with Public Resources Code Section 5097.98.  The NAHC 
will then designate a MLD with respect to the human remains.  The MLD then has the opportunity to 
recommend to the property owner or the person responsible for the excavation work means for treating 
or disposing, with appropriate dignity, the human remains and associated grave goods.  Work may not 
resume in the area of the find until all requirements of the health and safety code have been met. 
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Geology and Soils 3.6
 
Would the Project: 
 

Environmental Issue 
Potentially 
Significant 

Impact 

Less Than 
Significant 

with 
Mitigation 

Incorporated 

Less Than 
Significant 

Impact 

No 
Impact 

a) Expose people or structures to potential 
substantial adverse effects, including the risk of 
loss, injury, or death involving: 

 

i) Rupture of a known earthquake fault, as 
delineated on the most recent Alquist-Priolo 
Earthquake Fault Zoning Map issued by the State 
Geologist for the area or based on other 
substantial evidence of a known fault? Refer to 
Division of Mines and Geology Special Publication 
42. 

   X 

ii) Strong seismic ground shaking?    X 

iii) Seismic-related ground failure, including 
liquefaction?    X 

iv) Landslides?    X 

b) Result in substantial soil erosion or the loss of 
topsoil?   X  

c) Be located on a geologic unit or soil that is 
unstable, or that would become unstable as a result 
of the Project, and potentially result in on- or off-
site landslide, lateral spreading, subsidence, 
liquefaction or collapse? 

   X 

d) Be located on expansive soil, as defined in Table 
18-1-B of the Uniform Building Code (1994), 
creating substantial risks to life or property? 

   X 

e) Have soils incapable of adequately supporting 
the use of septic tanks or alternative waste water 
disposal systems where sewers are not available for 
the disposal of waste water? 

   X 

 
Discussion: 
 
a. Would the project expose people or structures to potential substantial adverse 

effects, including the risk of loss, injury, or death involving: 
 

i) Rupture of a known earthquake fault, as delineated on the most recent 
Alquist-Priolo Earthquake Fault Zoning Map issued by the State Geologist for 
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the area or based on other substantial evidence of a known fault? Refer to 
Division of Mines and Geology Special Publication 42. 
 
No Impact.  Implementation of the BMP will involve ground disturbance activities and 
therefore, is required to be constructed in compliance with the applicable laws, 
regulations and policies, including design requirements in the California Building Code 
(CBC) and the County of Los Angeles LID Standards to ensure that the Project is 
constructed in in a manner that avoids impacts and damages. 
 
The Project is being implemented to infiltrate stormwater which could potentially result in 
a significant amount of water infiltrated into the subsurface, which would saturate some 
shallow soils below the infiltration basins and raise groundwater levels.  A general rise in 
groundwater levels due to stormwater infiltration would provide water supply benefits to 
the region, but could also raise groundwater levels above current levels.  Groundwater in 
the area is over 100 feet in depth, with historic groundwater levels greater than 50 feet.  
To ensure that the Project is not undermined by unstable soils or impact adjacent 
infrastructure and buildings, and ensure impacts to the public safety are minimized, the 
Project will require a design-level geotechnical investigation. 
 
The geotechnical evaluation will identify the potential for geologic and seismic hazards 
and will recommend site-specific design criteria to abate seismic hazards and geologic 
hazards, such as drainage barriers, lined trenches, continued monitoring of subsurface 
conditions, added site drainage, special foundations, and structural setbacks.  The 
recommendations will be incorporated into the design of the Project.  In addition, the 
County of Los Angeles LID Standards require a site assessment to identify design 
considerations.  The site assessment specifically includes identifying the potential for 
fault rupture, seismic shaking, and seismically induced liquefaction and other ground 
failures.  The design considerations must be prepared by a geotechnical engineer and 
must specifically include design features to minimize or avoid damage from fault rupture 
and seismic events. 
 
Completion of a comprehensive design-level geotechnical investigation, implementing the 
design requirements in the CBC and County ordinances, and ensuring that the Project is 
constructed in compliance with the applicable laws, regulations, and policies, including 
the LID Ordinances, would ensure for the infiltration BMP to be constructed in a manner 
that avoids impacts.  Therefore, this impact is considered less than significant. 
 
Construction activities such as excavation and grading could result in soil erosion or loss 
of topsoil during rain or high-wind events.  To prevent erosion and runoff from the 
construction site, the State Water Resources Control Board National Pollutant Discharge 
Elimination System (NPDES) Construction General Permit for Storm Water Discharges 
Associated with Construction and Land Disturbance Activities (CGP) requires the 
preparation and implementation of a SWPPP that would include BMPs to control erosion 
and off-site sedimentation from the site.  The required compliance with the Stormwater 
Pollution Prevention Plan (SWPPP) and implementation of erosion control BMPs would 
ensure that soil erosion and loss of topsoil would be minimized to levels considered less 
than significant. 
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The infiltration BMP will be constructed within areas that are already urbanized and 
disturbed, and would therefore not be available for mineral resource activities. 
 

ii) Strong seismic ground shaking? 
 
No Impact.  See discussion above in a.i. 

 
iii) Seismic-related ground failure, including liquefaction? 

 
No Impact.  See discussion above in a.i. 
 

iv) Landslides? 
 

No Impact.  The Project is located in a highly urbanized area and is located within a 
relatively flat terrain, and therefore will not expose people or structures to the risk of 
landslides. 

 
b. Would the project result in substantial soil erosion or the loss of topsoil? 

 
Less Than Significant Impact.  Construction of the project would involve excavation to a 
depth of up to 30 feet, grading, paving, utility installation, building construction, and landscape 
installation which has the potential to temporary expose on-site soils that would be subject to 
erosion during rainfall events or high winds.  Construction activities for total land areas greater 
than one (1) acre are required to comply with the CGP.  The City will develop and submit for 
approval a Project-specific SWPPP.  The SWPPP will identify erosion and sediment control BMPs 
to reduce or eliminate sediment discharge to receiving water bodies from storm and non-
stormwater discharge during construction.  In addition, the Project is required to comply with 
SCAQMD Rule 403, which would reduce the amount of particulate matter in the air and minimize 
the potential for wind erosion.  With the development of the Project’s SWPPP and compliance 
with SCAQMD Rule 403, the potential for water and/or wind erosion impacts during project 
construction would be less than significant and mitigation is not required. 
 

c. Would the project be located on a geologic unit or soil that is unstable, or that would 
become unstable as a result of the project, and potentially result in on- or off-site 
landslide, lateral spreading, subsidence, liquefaction or collapse? 
 
No Impact.  See discussion above in a.i. 
 

d. Would the project be located on expansive soil, as defined in Table 18-1-B of the 
Uniform Building Code (1994), creating substantial risks to life or property? 
 
No Impact.  The Project will not adversely affect the geologic stability of the site and is not 
located on expansive soils. 
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e. Would the project have soils incapable of adequately supporting the use of septic 
tanks or alternative waste water disposal systems where sewers are not available for 
the disposal of waste water? 

 
No Impact.  The Project will not require the installation of septic tanks or alternative waste 
water disposal systems. 
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Greenhouse Gas Emissions 3.7
 
Would the Project: 
 

Environmental Issue 
Potentially 
Significant 

Impact 

Less Than 
Significant 

with 
Mitigation 

Incorporated 

Less Than 
Significant 

Impact 

No 
Impact 

a) Generate greenhouse gas emissions, either 
directly or indirectly, that may have a significant 
impact on the environment? 

  X  

b) Conflict with an applicable plan, policy or 
regulation adopted for the purpose of reducing the 
emissions of greenhouse gases? 

   X 

 
Discussion: 
 
a. Would the project generate greenhouse gas emissions, either directly or indirectly, 

that may have a significant impact on the environment? 
 
Less Than Significant Impact.  Greenhouse Gas (GHG) emissions generated by the proposed 
Project would not exceed the SCAQMD’s recommended threshold of 3,000 MTCO2e /year for non-
industrial Projects.  Construction-related GHG emissions associated with the BMP development 
will be short-term in nature and limited to the period of time when construction activity is taking 
place.  Additionally, as the structural BMP is not a land use Project, GHG emissions associated 
with mobile sources would only occur from periodic vehicle trips by workers to the structural BMP 
site for inspection and maintenance purposes, which would not generate substantial emissions.  
The annual GHG emissions associated with the operation of the electrical controls for the 
structural BMP would also be minimal relative to the GHG emissions generated during 
construction of this structural BMP.  Based on analysis presented in the PEIR, the Project is not 
expected to result in substantial GHG emissions into the environment or contribute to climate 
change impacts.  No further studies are required.  Therefore the Project will have less than a 
significant impact on the generation of greenhouse gas emissions. 
 

b. Would the project conflict with an applicable plan, policy or regulation adopted for 
the purpose of reducing the emissions of greenhouse gases? 
 
No Impact.  There are numerous State plans, policies and regulations adopted for the purpose 
of reducing GHG emissions.  The principal overall State plan and policy is AB 32, the California 
Global Warming Solutions Act of 2006.  The quantitative goal of AB 32 is to reduce GHG 
emissions to 1990 levels by 2020.  The Project would not conflict with the State plan and policy 
AB 32 because the emissions from the project are temporary and minimal. 
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Hazards and Hazardous Materials 3.8
 
Would the Project: 
 

Environmental Issue 
Potentially 
Significant 

Impact 

Less Than 
Significant 

with 
Mitigation 

Incorporated 

Less Than 
Significant 

Impact 

No 
Impact 

a) Create a significant hazard to the public or the 
environment through the routine transport, use, or 
disposal of hazardous materials? 

 X   

b) Create a significant hazard to the public or the 
environment through reasonably foreseeable upset 
and accident conditions involving the release of 
hazardous materials into the environment? 

   X 

c) Emit hazardous emissions or handle hazardous or 
acutely hazardous materials, substances, or waste 
within one-quarter mile of an existing or proposed 
school? 

   X 

d) Be located on a site which is included on a list of 
hazardous materials sites compiled pursuant to 
Government Code Section 65962.5 and, as a result, 
would it create a significant hazard to the public or 
the environment? 

   X 

e) For a Project located within an airport land use 
plan or, where such a plan has not been adopted, 
within two miles of a public airport or public use 
airport, would the Project result in a safety hazard 
for people residing or working in the Project area? 

  X  

f) For a Project within the vicinity of a private 
airstrip, would the Project result in a safety hazard 
for people residing or working in the Project area? 

   X 

g) Impair implementation of or physically interfere 
with an adopted emergency response plan or 
emergency evacuation plan? 

  X  

h) Expose people or structures to a significant risk 
of loss, injury or death involving wildland fires, 
including where wildlands are adjacent to urbanized 
areas or where residences are intermixed with 
wildlands? 

   X 
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Discussion: 
 
a. Would the project create a significant hazard to the public or the environment 

through the routine transport, use, or disposal of hazardous materials? 
 
Less Than Significant with Mitigation Incorporated.  Construction activities required for 
this Project will potentially involve excavation, grading, drilling, trenching, and other ground-
disturbing activities.  These anticipated construction activities may require the transport, storage, 
use, and disposal of small amounts of hazardous materials that may include gasoline, diesel, 
hydraulic fluids, oils and lubricants and other similarly related materials for the Project site.  The 
City and the construction contractor will be required to comply with all relevant and applicable 
federal, state and local laws and regulations that pertain to the transportation, storage, use and 
disposal of hazardous materials and waste during the construction program.  Because the City 
and the construction contractor would be required to comply with all relevant laws and 
regulations associated with the transport, storage, use, and disposal of hazardous materials and 
waste, the construction impacts would be less than significant.  Based on analysis presented in 
the PEIR, the Project is not expected to result in significant hazards to the public, and with 
incorporation of mitigation measures of HAZ-1 from the PEIR will have less than significant 
impacts.  In addition, the Project site is not located on a hazardous materials sites list as the 
Project is located on the public and street right-of-way. 
 

b. Would the project create a significant hazard to the public or the environment 
through reasonably foreseeable upset and accident conditions involving the release 
of hazardous materials into the environment? 
 
No Impact.  The project will not create a significant hazard to the public or the environment 
through reasonably foreseeable upset and accident conditions involving the release of hazardous 
materials into the environment since there are no hazardous materials involved in the Project. 
 

c. Would the project emit hazardous emissions or handle hazardous or acutely 
hazardous materials, substances, or waste within one-quarter mile of an existing or 
proposed school? 
 
No Impact.  San Fernando Middle School is within a quarter-mile of the Project site, but no 
hazardous materials or substances will be emitted during the construction, therefore there is no 
impact to the schools nearby. 
 

d. Would the project be located on a site which is included on a list of hazardous 
materials sites compiled pursuant to Government Code Section 65962.5 and, as a 
result, would it create a significant hazard to the public or the environment? 
 
No Impact.  The Project is not located on a list of hazardous materials site. 

 
  

06/17/2019 CC Meeting Agenda Page 345 of 384



City of San Fernando  
California Environmental Quality Act 

Initial Study/ Mitigated Negative Declaration 
 

- 27 - 

e. For a project located within an airport land use plan or, where such a plan has not 
been adopted, within two miles of a public airport or public use airport, would the 
project result in a safety hazard for people residing or working in the project area? 
 
Less Than Significant Impact.  The Project is located less than two miles from Whiteman 
Airport.  The project will not result a safety hazard for people residing or working in the project 
area.  The project construction will not impact airport operations as there are other buildings and 
structures that are larger than construction equipment that will be used for the construction of 
the project, located within the area.  The Project is not located in the flight tracks of the airport, 
therefore should not be disturbing the airport operations.  It is not a public facility and further 
analysis of this issue is not necessary and no mitigation measure would be required. 
 

f. For a project within the vicinity of a private airstrip, would the project result in a 
safety hazard for people residing or working in the project area? 
 
No Impact.  The project is not in the vicinity of a private airstrip. 

 
g. Would the project impair implementation of or physically interfere with an adopted 

emergency response plan or emergency evacuation plan? 
 
Less Than Significant Impact.  The Project will not interfere with any emergency response 
plan or emergency evacuation plan.  The local emergency agencies will be notified by the project 
prior to construction and will be able to accommodate alternate routes if necessary. 
 

h. Would the project expose people or structures to a significant risk of loss, injury or 
death involving wildland fires, including where wildlands are adjacent to urbanized 
areas or where residences are intermixed with wildlands? 
 
No Impact.  The Project will not expose people or structures to significant risk of loss, injury, or 
death involving wildland fires. 

 
Mitigation Measures: 
 
HAZ-1 – The City will prepare and implement maintenance practices that include periodic removal and 
replacement of sediments and media that may accumulate constituents.  The City will prepare an 
Operations and Maintenance (O&M) Plan upon approval of the project that identifies the frequency and 
procedures for removal and/or replacement of accumulated debris and/or media to avoid accumulation of 
hazardous concentrations.   
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Hydrology and Water Quality 3.9
 
Would the Project: 
 

Environmental Issue 
Potentially 
Significant 

Impact 

Less Than 
Significant 

with 
Mitigation 

Incorporated 

Less Than 
Significant 

Impact 

No 
Impact 

a) Violate any water quality standards or waste 
discharge requirements?  X   

b) Substantially deplete groundwater supplies or 
interfere substantially with groundwater recharge 
such that there would be a net deficit in aquifer 
volume or a lowering of the local groundwater table 
level (e.g., the production rate of pre-existing 
nearby wells would drop to a level which would not 
support existing land uses or planned uses for 
which permits have been granted)? 

   X 

c) Substantially alter the existing drainage pattern 
of the site or area, including through the alteration 
of the course of a stream or river, in a manner 
which would result in substantial erosion or siltation 
on- or off-site? 

  X  

d) Substantially alter the existing drainage pattern 
of the site or area, including through the alteration 
of the course of a stream or river, or substantially 
increase the rate or amount of surface runoff in a 
manner which would result in flooding on- or off-
site? 

   X 

e) Create or contribute runoff water which would 
exceed the capacity of existing or planned 
stormwater drainage systems or provide substantial 
additional sources of polluted runoff? 

   X 

f) Otherwise substantially degrade water quality?    X 

g) Place housing within a 100-year flood hazard 
area as mapped on a federal Flood Hazard 
Boundary or Flood Insurance Rate Map or other 
flood hazard delineation map? 

   X 

h) Place within a 100-year flood hazard area 
structures which would impede or redirect flood 
flows? 

   X 

i) Expose people or structures to a significant risk of 
loss, injury or death involving flooding, including 
flooding as a result of the failure of a levee or dam? 

   X 
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Discussion: 
 
a. Would the project violate any water quality standards or waste discharge 

requirements? 
 

Less Than Significant with Mitigation Incorporated.  Construction, demolition, and 
renovation activities associated with the implementation of the BMP will lead to ground 
disturbance and polluted runoff.  However, the CGP requires that any actions that disturb an acre 
or more of ground must develop an SWPPP to prevent the transport of polluted runoff.  
Development of a SWPPP will be required for the construction of the BMPs.  Compliance with the 
CGP would ensure that the construction of BMPs would have no temporary or permanent impact 
to water quality. 

 
The proposed structural BMP will have an overall effect of reducing off-site stormwater flows 
through on-site infiltration system.  As a result of having a net effect of reducing stormwater 
runoff volumes, there would be a less-than significant effect on the capacity of existing or 
planned stormwater drainage systems.  The structural BMP would also provide improvements to 
water quality of receiving waters as that is the primary purpose of the proposed BMP and have 
proven effective in reducing potential sources of polluted runoff for a less than significant impact. 

 
b. Would the project substantially deplete groundwater supplies or interfere 

substantially with groundwater recharge such that there would be a net deficit in 
aquifer volume or a lowering of the local groundwater table level (e.g., the 
production rate of pre-existing nearby wells would drop to a level which would not 
support existing land uses or planned uses for which permits have been granted)? 
 
No Impact.  The Project is not expected to negatively impact groundwater supplies or interfere 
substantially with groundwater recharge.  The Project will enhance recharge to the groundwater 
table which will be a regional benefit.  Therefore, no further analysis of this issue is necessary.  
No negative impact is anticipated. 
 

c. Would the project substantially alter the existing drainage pattern of the site or area, 
including through the alteration of the course of a stream or river, in a manner which 
would result in substantial erosion or siltation on- or off-site? 

 
Less Than Significant Impact.  The project will not substantially alter the drainage pattern of 
the area in a way that would result in substantial erosion or siltation on or off-site.  The Project 
will retain flows from Pacoima Wash and Los Angeles River, which are lined systems and will not 
change siltation to downstream systems.  Further analysis of this issue is not necessary and no 
mitigation measure would be required. 
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d. Would the project substantially alter the existing drainage pattern of the site or area, 
including through the alteration of the course of a stream or river, or substantially 
increase the rate or amount of surface runoff in a manner which would result in 
flooding on or offsite? 

 
No Impact.  The Project will not substantially alter the existing drainage pattern of the area 
resulting in flooding on or off site.  Further analysis of this issue is not necessary and no 
mitigation measure would be required. 
 

e. Would the project create or contribute runoff water which would exceed the capacity 
of existing or planned stormwater drainage systems or provide substantial additional 
sources of polluted runoff? 
 
No Impact.  The project will not create or contribute runoff water to exceed the capacity of 
existing or planned storm drain systems or provide source of polluted runoff.  Further analysis of 
this issue is not necessary and no mitigation measures would be required. 

 
f. Would the project otherwise substantially degrade water quality? 
 

No Impact.  The Project will provide water quality enhancements for the area.  The runoff 
generated from the design rainfall event will be captured and treated and then will be recharged 
to increase local groundwater supplies.  Therefore, the Project will not otherwise substantially 
degrade water quality.  Further analysis of this issue is not necessary and no mitigation measures 
would be required. 
 

g. Would the project place housing within a 100-year flood hazard area as mapped on a 
federal Flood Hazard Boundary or Flood Insurance Rate Map or other flood hazard 
delineation map? 
 
No Impact.  The project does not involve constructing housing and will not place housing within 
a 100-year flood hazard area.  Further analysis of this issue is not necessary and no mitigation 
measures would be required. 
 

h. Would the project place within a 100-year flood hazard area structures which would 
impede or redirect flood flows? 
 
No Impact.  The project will not place structures in a 100-year flood hazard area. 
 

i. Would the project expose people or structures to a significant risk of loss, injury or 
death involving flooding, including flooding as a result of the failure of a levee or 
dam? 
 
No Impact.  The project will not expose people or structures to a significant risk of loss, injury 
or death involving flooding. 
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j. Would the project be subject to inundation by seiche, tsunami, or mudflow? 
 

No Impact.  The Project is not subject to inundation by seiche, tsunami, or mudflow.  Further 
analysis of this issue is not necessary and no mitigation measures would be required. 

 
Mitigation Measures: 
 
HWQ-1 - A SWPPP will be prepared in compliance with California’s General Permit for Stormwater 
Discharges Associated with Construction and Land Disturbance Activities (General Permit) Order No. 
2009-0009-DWQ as amended by Order No. 2010-0014-DWQ (NPDES No. CAS000002) issued by the State 
Water Resources Control Board. 
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Land Use and Planning 3.10
 
Would the Project: 
 

Environmental Issue 
Potentially 
Significant 

Impact 

Less Than 
Significant 

with 
Mitigation 

Incorporated 

Less Than 
Significant 

Impact 

No 
Impact 

a) Physically divide an established community?    X 

b) Conflict with any applicable land use plan, policy, 
or regulation of an agency with jurisdiction over the 
Project (including, but not limited to the general 
plan, specific plan, local coastal program, or zoning 
ordinance) adopted for the purpose of avoiding or 
mitigating an environmental effect? 

   X 

c) Conflict with any applicable habitat conservation 
plan or natural community conservation plan?    X 

 
Discussion: 
 
a. Would the project physically divide an established community? 

 
No Impact.  No land use planning impacts have been identified in the PEIR analysis as a result 
of the proposed structural BMP.  The Project is being constructed on urbanized land primarily on 
streets and sidewalks and will therefore, not conflict with existing land zone uses.  No further 
analysis is required. 
 

b. Would the project conflict with any applicable land use plan, policy, or regulation of 
an agency with jurisdiction over the project (including, but not limited to the general 
plan, specific plan, local coastal program, or zoning ordinance) adopted for the 
purpose of avoiding or mitigating an environmental effect? 
 
No Impact.  The Project will not conflict with any applicable land use plan, policy, or regulation. 
 

c. Would the project conflict with any applicable habitat conservation plan or natural 
community conservation plan? 
 
No Impact.  The proposed Project site does not fall within area covered by a habitat 
conservation plan or natural community’s conservation plan.  Further analysis of this issue is not 
necessary.  No impact is anticipated. 
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Mineral Resources 3.11
 
Would the Project: 
 

Environmental Issue 
Potentially 
Significant 

Impact 

Less Than 
Significant 

with 
Mitigation 

Incorporated 

Less Than 
Significant 

Impact 

No 
Impact 

a) Result in the loss of availability of a known 
mineral resource that would be of value to the 
region and the residents of the state? 

   X 

b) Result in the loss of availability of a locally-
important mineral resource recovery site delineated 
on a local general plan, specific plan or other land 
use plan? 

   X 

 
Discussion: 
 
a. Would the project result in the loss of availability of a known mineral resource that 

would be of value to the region and the residents of the state? 
 
No Impact.  The Project is being implemented within a largely already urbanized area and is 
therefore not anticipated to contribute to impacts in mineral resources.  The use of the proposed 
Project site is for non-mining land uses and would not result in a significant loss of mineral 
resources of value to the region or state. 
 

b. Would the project result in the loss of availability of a locally-important mineral 
resource recovery site delineated on a local general plan, specific plan or other land 
use plan? 
 
No Impact.  There is no known locally-important mineral resource recovery site at the Project 
site. 
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Noise 3.12
 
Would the Project: 
 

Environmental Issue 
Potentially 
Significant 

Impact 

Less Than 
Significant 

with 
Mitigation 

Incorporated 

Less Than 
Significant 

Impact 

No 
Impact 

a) Exposure of persons to or generation of noise 
levels in excess of standards established in the local 
general plan or noise ordinance, or applicable 
standards of other agencies? 

 X   

b) Exposure of persons to or generation of 
excessive groundborne vibration or groundborne 
noise levels? 

 X   

c) A substantial permanent increase in ambient 
noise levels in the Project vicinity above levels 
existing without the Project? 

   X 

d) A substantial temporary or periodic increase in 
ambient noise levels in the Project vicinity above 
levels existing without the Project? 

 X   

e) For a Project located within an airport land use 
plan or, where such a plan has not been adopted, 
within two miles of a public airport or public use 
airport, would the Project expose people residing or 
working in the Project area to excessive noise 
levels? 

   X 

f) For a Project within the vicinity of a private 
airstrip, would the Project expose people residing or 
working in the Project area to excessive noise 
levels? 

   X 

 
Discussion: 
 
a. Would the project results in exposure of persons to or generation of noise levels in 

excess of standards established in the local general plan or noise ordinance, or 
applicable standards of other agencies? 
 
Less Than Significant with Mitigation Incorporated.  Equipment used during these 
construction activities produce noise and vibration which have the potential to negatively impact 
the surrounding community.  The PEIR noted potential impacts to noise levels due to 
construction activities/equipment. 

 
The construction noise impacts associated with the BMP Project would be short-term in nature 
and limited to the period of time when construction activity is taking place.  Generally, 
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development for the BMP construction site will require the use of heavy construction equipment 
for activities such as site preparation, grading and excavation, and the physical development of 
the structural BMP.  Development activities could also involve the use of smaller power tools, 
generators, and other sources of noise.  During each stage of development for the structural BMP 
Project, there will be a different mix of equipment operating and noise levels would vary based 
on the amount and type of equipment in operation. 

 
The structural BMP will result in an increase in construction-related noise levels, however with 
incorporation of mitigation measure NOISE-1, construction impacts will be less than significant. 

 
b. Would the project results in exposure of persons to or generation of excessive 

groundborne vibration or groundborne noise levels? 
 
Less Than Significant with Mitigation Incorporated.  The Project construction will create 
some groundborne vibrations as part of the construction.  However, once the construction is 
complete all groundborne vibration or groundborne noise levels will cease. 
 

c. Would the project result in a substantial permanent increase in ambient noise levels 
in the project vicinity above levels existing without the project? 
 
No Impact.  The Project will only temporarily cause an increase in noise levels during the 
construction phase, but will not be permanent. 
 

d. Would the project result in a substantial temporary or periodic increase in ambient 
noise levels in the project vicinity above levels existing without the project? 
 
Less Than Significant with Mitigation Incorporated.  See discussion above in part a. 
 

e. For a project located within an airport land use plan or, where such a plan has not 
been adopted, within two miles of a public airport or public use airport, would the 
project expose people residing or working in the project area to excessive noise 
levels? 
 
No Impact.  The Project is not located in an area designated as a public airport land use. 

 
f. For a project within the vicinity of a private airstrip, would the project expose people 

residing or working in the project area to excessive noise levels? 
 
No Impact:  The proposed Project site is located approximately two miles away from Whiteman 
airport.  The proposed project is outside of the two miles and therefore no further analysis is 
required. 

 
Mitigation Measures: 
 
NOISE-1: - All construction would be conducted in accordance with the applicable local noise regulations 
and standards, the implementation of noise reduction devices and techniques during construction 
activities, and advance notification to the surrounding noise-sensitive receptors of a structural BMP site 
about upcoming construction activities and their hours of operation.  This would serve to reduce the 
construction-related noise levels at nearby receptors to the maximum extent feasible.  
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Population and Housing 3.13
 
Would the Project: 
 

Environmental Issue 
Potentially 
Significant 

Impact 

Less Than 
Significant 

with 
Mitigation 

Incorporated 

Less Than 
Significant 

Impact 

No 
Impact 

a) Induce substantial population growth in an area, 
either directly (for example, by proposing new 
homes and businesses) or indirectly (for example, 
through extension of roads or other infrastructure)? 

   X 

b) Displace substantial numbers of existing housing, 
necessitating the construction of replacement 
housing elsewhere? 

   X 

c) Displace substantial numbers of people, 
necessitating the construction of replacement 
housing elsewhere? 

   X 

 
Discussion: 
 
a. Would the project induce substantial population growth in an area, either directly 

(for example, by proposing new homes and businesses) or indirectly (for example, 
through extension of roads or other infrastructure)? 
 
No Impact.  The proposed Project would involve implementation of a structural BMP that would 
infiltrate and treat stormwater runoff.  The structural BMP would result in the improvement of 
existing stormwater infrastructure and stormwater quality, and would therefore not result in a 
direct or indirect increase in population or housing.  The Project would be installed along the 
sidewalk, streets and in the park, and would not displace existing people or housing.  The 
structural BMP is not a habitable structure and would not provide new homes or businesses.  The 
construction work force anticipated to support implementation of the proposed Project would be 
drawn from the local Los Angeles region workforce and would not require housing.  Therefore, 
there would be no cumulative impacts to population and housing.  Further analysis of this issue is 
not necessary and no mitigation measure would be required. 
 

b. Would the project displace substantial numbers of existing housing, necessitating the 
construction of replacement housing elsewhere? 
 
No Impact.  The Project will not displace existing housing. 
 

c. Would the project displace substantial numbers of people, necessitating the 
construction of replacement housing elsewhere? 
 
No Impact.  The Project will not displace people. 
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Public Services 3.14
 
Would the Project: 
 

Environmental Issue 
Potentially 
Significant 

Impact 

Less Than 
Significant 

with 
Mitigation 

Incorporated 

Less Than 
Significant 

Impact 

No 
Impact 

a) Result in substantial adverse physical impacts 
associated with the provision of new or physically 
altered governmental facilities, need for new or 
physically altered governmental facilities, the 
construction of which could cause significant 
environmental impacts, in order to maintain 
acceptable service ratios, response times or other 
performance objectives for any of the public 
services:  

 

Fire protection?  X   

Police protection?  X   

Schools?   X  

Parks?  X   

Other public facilities?   X  

 
Discussion: 
 
a. Would the project result in substantial adverse physical impacts associated with the 

provision of new or physically altered governmental facilities, need for new or 
physically altered governmental facilities, the construction of which could cause 
significant environmental impacts, in order to maintain acceptable service ratios, 
response times or other performance objectives for Fire Protection, Police Protection, 
Schools, Parks, or other public facilities? 
 
Fire Protection - Less Than Significant with Mitigation Incorporated.  The proposed 
Project will be installed to infiltrate stormwater runoff and treat existing water quality 
impairments and would not contribute to an increased need for fire protection or police 
protection services.  The structural BMP is not habitable structure, would not be constructed with 
flammable materials, and would not require fire protection services.  Because of the relative scale 
of the Project, the construction of the structural BMP is not expected to result in the increase of 
population, require additional police, fire, emergency services or result in construction of new 
schools. 
 
Construction of the Project is taking place on the sidewalk, park and streets and within existing 
high-density urban areas and it could temporarily disrupt the fire services.  With the incorporation 
of mitigation measure PS-1, the Project will have less than significant impacts. 
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Police Protection - Less Than Significant with Mitigation Incorporated.  Construction of 
the Project is taking place on the sidewalk, park and streets and within existing high-density 
urban areas and it could temporarily disrupt the police response services.  With the incorporation 
of mitigation measure PS-1, the Project will have less than significant impacts. 
 
Schools - Less Than Significant Impact.  The Project is located near San Fernando Middle 
School.  However, the Project will not have an incremental effect on the level of education 
services provided in the vicinity of the Project.  Further analysis of this issue is not necessary.  
Less than significant impacts are anticipated. 
 
Park - Less Than Significant with Mitigation Incorporated.  The Project will be taking place 
at the San Fernando Regional Park.  Once construction begins, the portion of the park with 
construction activities will not be available for public use.  Advance coordination (mitigation 
measure PS-2) with Park Department will be provided which will help in moving the park play 
schedules normally proposed at the fields.  This advance coordination will result in less than 
significant impact. 

 
Mitigation Measure: 
 
PS-1: - The City shall provide reasonable advance notification to service providers such as fire, police, 
and emergency medical services as well as to local businesses, homeowners, and other residents 
adjacent to and within areas potentially affected by the proposed Project about the nature, extent, and 
duration of construction activities.  Interim updates should be provided to inform the public of the status 
of the construction activities. 
 
PS-2: - Work with City Parks Department to provide advance coordination to schedule play field services. 
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Recreation 3.15
 
Would the Project: 
 

Environmental Issue 
Potentially 
Significant 

Impact 

Less Than 
Significant 

with 
Mitigation 

Incorporated 

Less Than 
Significant 

Impact 

No 
Impact 

a) Would the Project increase the use of existing 
neighborhood and regional parks or other 
recreational facilities such that substantial physical 
deterioration of the facility would occur or be 
accelerated? 

 X   

b) Does the Project include recreational facilities or 
require the construction or expansion of 
recreational facilities which might have an adverse 
physical effect on the environment? 

   X 

 
Discussion: 
 
a. Would the project increase the use of existing neighborhood and regional parks or 

other recreational facilities such that substantial physical deterioration of the facility 
would occur or be accelerated? 
 
Less Than Significant with Mitigation Incorporated.  This is an infiltration project taking 
place directly at the City’s Regional Park.  During the construction of the Project, certain parts of 
the park and recreational facilities would temporarily be removed from service.  The soccer and 
baseball fields, bike lanes and other linear recreational resources may also be affected by 
construction activities.  Therefore, the construction of the BMP could temporarily limit the usage 
of the park, thereby potentially temporarily increasing the use at adjacent parks.  Such temporary 
limits on access to parks and recreational resources may create increased demand on other parks 
and recreational resources within the Project area.  However with incorporation of mitigation 
measure PS-2, this impacts will be less than significant.  No further studies are required. 
 

b. Does the project include recreational facilities or require the construction or 
expansion of recreational facilities which might have an adverse physical effect on 
the environment? 
 
No Impact.  The project does not include expanding the park and is not expected to have 
adversely physical effects on the environment. 

 
Mitigation Measure: 
 
PS-2: - Work with City Parks Department to provide advance coordination to schedule play field services. 
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Transportation and Traffic 3.16
 
Would the Project: 
 

Environmental Issue 
Potentially 
Significant 

Impact 

Less Than 
Significant 

with 
Mitigation 

Incorporated 

Less Than 
Significant 

Impact 

No 
Impact 

a) Conflict with an applicable plan, ordinance or 
policy establishing measures of effectiveness for 
the performance of the circulation system, taking 
into account all modes of transportation including 
mass transit and non-motorized travel and relevant 
components of the circulation system, including but 
not limited to intersections, streets, highways and 
freeways, pedestrian and bicycle paths, and mass 
transit? 

 X   

b) Conflict with an applicable congestion 
management program, including, but not limited to 
level of service standards and travel demand 
measures, or other standards established by the 
county congestion management agency for 
designated roads or highways? 

   X 

c) Result in a change in air traffic patterns, 
including either an increase in traffic levels or a 
change in location that results in substantial safety 
risks? 

 X   

d) Substantially increase hazards due to a design 
feature (e.g., sharp curves or dangerous 
intersections) or incompatible uses (e.g., farm 
equipment)? 

   X 

e) Result in inadequate emergency access?  X   

f) Conflict with adopted policies, plans, or programs 
regarding public transit, bicycle, or pedestrian 
facilities, or otherwise decrease the performance or 
safety of such facilities? 

  X  
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Discussion: 
 
a. Would the project conflict with an applicable plan, ordinance or policy establishing 

measures of effectiveness for the performance of the circulation system, taking into 
account all modes of transportation including mass transit and non-motorized travel 
and relevant components of the circulation system, including but not limited to 
intersections, streets, highways and freeways, pedestrian and bicycle paths, and 
mass transit? 

 
Less Than Significant Impact With Mitigation Incorporated.  Implementation of the 
proposed Project would involve the installation of structural control measure that would be 
constructed as a BMP to reduce the impact of stormwater and non-stormwater on receiving 
water quality within the drainage area.  The construction activities for the proposed Project would 
require ground disturbance (e.g., site preparation and grading), and construction of the structural 
control measure.  The PEIR identifies potential impacts to transportation and traffic due to 
construction activities of the Project.  Impacts include an increase in construction-related traffic 
levels, which would temporarily increase the levels of congestion on the roadway where the 
construction project would occur.  Vehicle trips would be generated by construction workers 
commuting to and from the work site, by trucks hauling materials and equipment to and from the 
site, in addition to all other commuters driving through the Project Area.  Construction equipment 
would be delivered to and removed from the site as needs for the equipment arises.  The 
construction traffic impacts associated with the Project would be short-term in nature and limited 
to the period of time when construction activity is occurring.  The project construction will 
possibly require reduction of travel lanes and will require space for the construction and 
construction vehicles and materials placement.  The primary off-site impacts resulting from the 
movement of construction trucks would include a short-term and intermittent lessening of 
roadway capacities due to the slower movements and larger turning radii of the trucks compared 
to passenger vehicles, in addition to potentially temporary reduction and closures of traffic lanes. 

 
Once the Project is completed, no impacts to traffic would result.  Further studies are required to 
evaluate the impacts during construction. 

 
Mitigation Measures TRAF-1 – Implement traffic mitigation plans that may not necessarily be 
limited to, the following: 

 
Develop circulation and detour plans to minimize impacts to local street circulation.  
Use haul routes minimizing truck traffic on local roadways to the extent possible. 

To the extent feasible, and as needed to avoid adverse impacts on traffic flow, 
schedule truck trips outside of peak morning and evening commute hours. 

Coordinate with facility owners or administrators as police and fire stations, hospitals, 
and schools.  Provide advance notification to the facility owner or operator of the 
timing, location, and duration of construction activities 
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b. Would the project conflict with an applicable congestion management program, 
including, but not limited to level of service standards and travel demand measures, 
or other standards established by the county congestion management agency for 
designated roads or highways? 
 
No Impact.  The Project will not conflict with an applicable congestion management program. 
 

c. Would the project result in a change in air traffic patterns, including either an 
increase in traffic levels or a change in location that results in substantial safety 
risks? 
 
Less Than Significant Impact With Mitigation Incorporated.  See discussion in part a. 
 

d. Would the project substantially increase hazards due to a design feature (e.g., sharp 
curves or dangerous intersections) or incompatible uses (e.g., farm equipment)? 
 
No Impact.  The Project will not substantially increase hazards due to a design feature. 
 

e. Would the project result in inadequate emergency access? 
 
Less Than Significant Impact With Mitigation Incorporated.  The project would not result 
in inadequate emergency access.  The project does not anticipate closing any streets or 
intersections that may impact emergency access to the area.  There are alternative routes that 
can be taken during any street closures.  The Contractor will be required to coordinate with 
facility owners or administrators as police and fire stations, hospitals, and schools.  Provide 
advance notification to the facility owner or operator of the timing, location, and duration of 
construction activities. 
 

f. Would the project conflict with adopted policies, plans, or programs regarding public 
transit, bicycle, or pedestrian facilities, or otherwise decrease the performance or 
safety of such facilities? 
 
Less Than Significant Impact.  The Project will not conflict with adopted policies, plans, or 
programs regarding public transit, bicycle, or pedestrian facilities, or otherwise decrease the 
performance or safety of such facilities.  There are currently no bike lanes along the Project area 
on Park Ave and First Street. 
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Tribal and Cultural Resources 3.17
 
Would the Project: 
 

Environmental Issue 
Potentially 
Significant 

Impact 

Less Than 
Significant 

with 
Mitigation 

Incorporated 

Less Than 
Significant 

Impact 

No 
Impact 

a ) Cause a substantial adverse change in the 
significance of a tribal cultural resource, defined in 
Public Resources Code section 21074 as either a 
site, feature, place, cultural landscape that is 
geographically defined in terms of the size and 
scope of the landscape, sacred place, or object 
with cultural value to a California Native American 
tribe, and that is: 

 

i) Listed or eligible for listing in the California 
Register of Historical Resources, or in a local 
register of historical resources as defined in Public 
Resources Code section 5020.1(k), or 

  X  

ii) A resource determined by the lead agency, in 
its discretion and supported by substantial 
evidence, to be significant pursuant to criteria set 
forth in subdivision (c) of Public Resources Code 
Section 5024.1. In applying the criteria set forth in 
subdivision (c) of Public Resource Code Section 
5024.1, the lead agency shall consider the 
significance of the resource to a California Native 
American tribe. 

 X   

 
Discussion: 
 
a. Cause a substantial adverse change in the significance of a tribal cultural resource, 

defined in Public Resources Code section 21074 as either a site, feature, place, 
cultural landscape that is geographically defined in terms of the size and scope of the 
landscape, sacred place, or object with cultural value to a California Native American 
tribe, and that is: 

 
i) Listed or eligible for listing in the California Register of Historical Resources, or in a 
local register of historical resources as defined in Public Resources Code section 
5020.1(k) 
 
Less Than Significant Impact.  The Old Rock Scout House (Property Number 97862) is a 
historic property listed on the CHRI located over 40 feet southeast of the subsurface storage 
system.  The CHRI indicates that the structure was built in 1925 and has been listed as an 
individual property determined eligible for the NRHP by a consensus through the Section 106 
process and listed on the CRHR.  However, a check of the CRHR revealed that the Old Rock 
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Scout House is not listed.  No previous site records or reports were identified at the SCCIC that 
document the property or verify that the property has been determined eligible for the 
NRHP/CRHR.  The Old Rock Scout House was re-identified during the pedestrian survey and DPR 
523 site forms were prepared.  The Project will not impact this resource and the impact to 
historic resources will be less than significant. 
 
ii) A resource determined by the lead agency, in its discretion and supported by 
substantial evidence, to be significant pursuant to criteria set forth in subdivision (c) 
of Public Resources Code Section 5024.1. In applying the criteria set forth in 
subdivision (c) of Public Resource Code Section 5024.1, the lead agency shall 
consider the significance of the resource to a California Native American tribe. 

 
Less Than Significant Impact with Mitigation Incorporated.  This Project will be 
implemented in a park, and in a public street in a highly urbanized area.  The Project is not 
anticipated to cause adverse change in the significance of a tribal cultural resource.  Cogstone 
archaeologist completed an intensive pedestrian survey of the entire Project area on November 
15, 2018.  Identification efforts included a review of existing literature and historic maps of the 
Project Area and vicinity, a CHRIS records search conducted at the SCCIC, and an intensive 
pedestrian survey.  The sensitivity for subsurface archaeological resources within the area of the 
diversion pipeline is considered low due to the degree of previous disturbances from the 
construction of the existing roadways.  The sensitivity for subsurface archaeological resources 
within the area of the subsurface storage system is considered to be moderate due to the local 
ethnographic settlement and subsistence patterns, the prehistory and history of the area, the 
proximity of Pacoima Wash, and excavation depths of 30 feet which will extend into native soils. 
 
If at any time during excavation/construction of the site, archaeological/cultural resources, or any 
artifacts or other objects which reasonably appears to be evidence of cultural or archaeological 
resource are discovered, all further excavation or other disturbance of the affected area to 
immediately cease.  A fully qualified specialist shall inspect the site, to assess the significance of 
the find.  Upon determining that the discovery is not an archaeological/ cultural resource, the 
work can be resumed.  Upon determining that the discovery is an archaeological/cultural 
resource, no further excavation or development shall take place until a mitigation plan or other 
corrective measures have been prepared and approved.  With incorporation of mitigation 
measure CUL-1, this impact will be less than significant. 

 
Mitigation Measure: 
 
CUL-1 - During excavation/construction of the site, archaeological/cultural resources, or any artifacts or 
other objects which reasonably appears to be evidence of cultural or archaeological resource are 
discovered, all further excavation or other disturbance of the affected area to immediately cease.  A fully 
qualified specialist shall inspect the site, to assess the significance of the find.  Upon determining that the 
discovery is not an archaeological/ cultural resource, the work can be resumed.  Upon determining that 
the discovery is an archaeological/cultural resource, no further excavation or development shall take 
place until a mitigation plan or other corrective measures have been prepared and approved. 
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Mandatory Findings of Significance 3.18
 
Would the Project: 
 

Environmental Issue 
Potentially 
Significant 

Impact 

Less Than 
Significant 

with 
Mitigation 

Incorporated 

Less Than 
Significant 

Impact 

No 
Impact 

a) Does the Project have the potential to degrade 
the quality of the environment, substantially reduce 
the habitat of a fish or wildlife species, cause a fish 
or wildlife population to drop below self-sustaining 
levels, threaten to eliminate a plant or animal 
community, reduce the number or restrict the range 
of a rare or endangered plant or animal or eliminate 
important examples of the major periods of 
California history or prehistory? 

   X 

b) Does the Project have impacts that are 
individually limited, but cumulatively considerable? 
("Cumulatively considerable" means that the 
incremental effects of a Project are considerable 
when viewed in connection with the effects of past 
Projects, the effects of other current Projects, and 
the effects of probable future Projects)? 

   X 

c) Does the Project have environmental effects 
which will cause substantial adverse effects on 
human beings, either directly or indirectly? 

   X 

 
Discussion: 
 
a. Does the project have the potential to degrade the quality of the environment, 

substantially reduce the habitat of a fish or wildlife species, cause a fish or wildlife 
population to drop below self-sustaining levels, threaten to eliminate a plant or 
animal community, reduce the number or restrict the range of a rare or endangered 
plant or animal or eliminate important examples of the major periods of California 
history or prehistory? 
 
No Impact.  Implementation of the proposed Project would not substantially degrade the quality 
of the environment, reduce the habitat of fish or wildlife species, cause a fish or wildlife 
population to drop below self-sustaining levels, threaten to eliminate a plant or animal 
community, reduce the number or restrict the range of a rare or endangered plant or animal or 
eliminate important examples of the major periods of California history or prehistory.  Further 
analysis of this issue is not necessary and no mitigation measures would be required. 

  

06/17/2019 CC Meeting Agenda Page 364 of 384



City of San Fernando  
California Environmental Quality Act 

Initial Study/ Mitigated Negative Declaration 
 

- 46 - 

b. Does the project have impacts that are individually limited, but cumulatively 
considerable? ("Cumulatively considerable" means that the incremental effects of a 
project are considerable when viewed in connection with the effects of past projects, 
the effects of other current projects, and the effects of probable future projects)? 
 
No Impact.  The proposed Project does not have impacts which are individually limited, but 
cumulatively considerable.  Further analysis of this issue is not necessary and no mitigation 
measures would be required. 
 

c. Does the project have environmental effects which will cause substantial adverse 
effects on human beings, either directly or indirectly? 
 
No Impact.  The proposed Project does not have environmental effects which would cause 
substantial adverse effects on human beings, either directly or indirectly.  Further analysis of this 
issue is not necessary and no mitigation measures would be required. 

 
This Project will be implemented in a public and highly urbanized area and therefore it is not 
anticipated to affect the quality of the environment, habitat, fish, wildlife, and plant populations. 
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AGENDA REPORT 

POLICE DEPARTMENT                 910 FIRST STREET, SAN FERNANDO, CA 91340                 (818) 898-1250                 WWW.SFCITY.ORG 

To: Mayor Joel Fajardo and Councilmembers 
  
From:  Nick Kimball, City Manager 
 By: Anthony Vairo, Police Chief 
   
Date:  June 17, 2019 
 
Subject: Parking Enforcement Update 

RECOMMENDATION: 

It is recommended that the City Council receive and file this report.  
 
  
BACKGROUND: 

1. It is important to provide the City Council and the community with annual parking 
enforcement statistics to ensure they are informed of the Police Department’s efforts to 
enforce parking related issues, as well as the development of a parking master plan for the 
City. 
 

2. This presentation is intended to provide the parking violation trend analysis of Seven Top 
Parking Violations that were committed in the City of San Fernando between January and 
March, 2019. 

 
 
ANALYSIS: 

The Police Department traditionally provides an Annual Parking Enforcement Update to the City 
Council and the public.  Since the City Council has made parking a priority, the Department is 
providing the first quarter analysis (January 2019 through March 2019) of seven top parking 
violations, which includes street sweeping violation, red zone violation, expired parking meter 
violation, expired vehicle registration violation, fire hydrant violation, parking/stopping on 
sidewalk violation and no residential permit or improper use of the parking permit. 

 
This presentation will also demonstrate how the parking enforcement program has improved 
with two full-time and two part-time Community Service Officers (CSO) verses four part-time 
CSOs, from July 1, 2018 to March 31, 2019. 
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BUDGET IMPACT: 
There is no budget impact associated with receiving and filing the Annual Parking Enforcement 
Update. Staff time involved in preparing the report is included in the Police Department’s work 
plan for the Fiscal Year 2018-2019. 
 
 
ATTACHMENT: 

A. Presentation  

06/17/2019 CC Meeting Agenda Page 370 of 384



6/17/2019

Parking Enforcement Update Q1 2019 1

Presented by:

Parking Enforcement 

Update

Q1 2019

Sgt Pete Aguirre on behalf of

Anthony Vairo, Chief of Police

SAN FERNANDO POLICE DEPARTMENT

Parking Enforcement Update Q1 2019

Parking Enforcement 
Statistics – Jan ‐Mar 2019:
2 Full Time CSOs
2 Part Time CSOs
2.906 Parking Citations 
Issued
968 Parking Citations Issued 
per Month Average
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SAN FERNANDO POLICE DEPARTMENT

Parking Enforcement Update Q1 2019

TOP 7 PARKING VIOLATIONS BY TYPE – Q1 2019

 90‐218 SFCC – PARKING PROHIBITED (SWEEPER) 1,430 Violations

 90‐285 SFCC – EXPIRED PARKING METER: 307 Violations

 90‐210(a)(1) SFCC – RED ZONE VIOLATION: 195 Violations

 22500(f) VC – PARKING/STOPPING ON SIDEWALK: 141 Violations

 22514 VC – PARKING WITHIN 15’ OF HYDRANT: 113 Violations

 90‐245 SFCC – NO RES PERMIT OR IMPROPER USE: 98 Violations

 4000(a)(1) VC – EXPIRED REGISTRATION: 95 Violations

SAN FERNANDO POLICE DEPARTMENT

Parking Enforcement Update Q1 2019

90‐218 SFCC: Sweeper Violation

580

404
446

JAN FEB MAR

Street Sweeper Violations

SAN FERNANDO POLICE DEPARTMENT

Parking Enforcement Update Q1 2019

90‐285 SFCC: Expired Parking Meters

73
67

167

JAN FEB MAR

Expired Parking Meters
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SAN FERNANDO POLICE DEPARTMENT

Parking Enforcement Update Q1 2019

90‐210 SFCC: Red Zone Violation

65

57

73

JAN FEB MAR

Red Zone Violation

SAN FERNANDO POLICE DEPARTMENT

Parking Enforcement Update Q1 2019

22500(f) CVC: Parking/Stopping on Sidewalk

39

52
50

JAN FEB MAR

Parking/Stopping on Sidewalk

SAN FERNANDO POLICE DEPARTMENT

Parking Enforcement Update Q1 2019

22514 CVC: Parking Within 15’ of Hydrant

39

33

41

JAN FEB MAR

Parking Within 15’ of Hydrant
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SAN FERNANDO POLICE DEPARTMENT

Parking Enforcement Update Q1 2019

Parking Enforcement Revenue by Year

842,358  833,613 

713,471 

624,089 
547,698  525,663  524,017  506,047 

426,073 

179,704 

2010 2011

2012

2013

2014
2015 2016

2017

2018

2019

 ‐

 100,000

 200,000

 300,000

 400,000

 500,000

 600,000

 700,000

 800,000

 900,000

2010 2011 2012 2013 2014 2015 2016 2017 2018 2019

Parking Enforcement Revenue 

Revenues Year

SAN FERNANDO POLICE DEPARTMENT

Parking Enforcement Update Q1 2019

COMPARISONS AND PROJECTIONS

• Q1 2018: 2,466 Total Citations 

• Q1 2019: 2,906 Total Citations (+440 Total, +150/mo)

• Q1 2018 Revenue: $106,518 

• Q1 2019 Revenue: $179,704 (+$73,185)

• 2018 Total Revenue: $426,073 

• 2019 Projected Revenue: $718,816 (+$292,743)

SAN FERNANDO POLICE DEPARTMENT

Parking Enforcement Update Q1 2019

Questions?
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REVIEW:      ☒ Finance Department        ☒ Deputy City Manager       ☒ City Manager 

 

 

 

 

 

 

 

 

AGENDA REPORT 

CITY COUNCIL                 117 MACNEIL STREET, SAN FERNANDO, CA 91340                 (818) 898-1201                 WWW.SFCITY.ORG 

To: Mayor Joel Fajardo and Councilmembers 
  
From:  Councilmember Robert C. Gonzales 
 
Date:  June 17, 2019 
 
Subject: Consideration of a Letter in Opposition of the Proposed Rule, Pertaining to 

Section 214 of the Housing and Community Development Act of 1980, by the 
Department of Housing and Urban Development 

RECOMMENDATION: 
 
I have placed this on the agenda for City Council discussion and recommend that the City send a 
letter in opposition of the proposed rule by the Department of Housing and Urban 
Development. 
  
 
BACKGROUND: 
 
I have asked that this item be agendized for City Council consideration.   
 
 
BUDGET IMPACT: 
 
There is no impact to the budget by discussing this item.  Additional future costs to be 
determined based on City Council direction. 
 
 
ATTACHMENTS: 
 
A. Letter from Members of Congress to US Dept of HUD Secretary 
B. Letter from HACLA to Congress Members/Senators 
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NANETTE DIAZ BARRAGAN 
44TH DISTRICT, CALIFORN IA 
WWW.BARRAGAN.HOUSE.GOV 

FACEBOOK.COWCONGRESSWOMANBARRAGAN 
TWITIER: @REPBARRAGAN 

COMMITTEE ON ENERGY AND COMMERCE 
SUBCOMMITTEES: 

HEALTH 

ENVIRONMENT AND CLIMATE CHANGE 
ENERGY 

COMMITTEE ON HOMELAND SECURITY 
SUBCOMMITTEES: 

TRANSPORTATION ANO MARITIME SECURITY 

OVERSIGHT, MANAGEMENT AND ACCOUNTABILITY 

CONGRESSIONAL HISPANIC CAUCUS 
2ND V1cE CHAIR 

PORTS CAUCUS 

(!Congress of tbe Wniteb �tates 
J!.)ouse of l\epresentatibes 

wmtasbington. ll<IC 20515 

May 15, 2019 

The Honorable Ben Carson 
Secreta1y 
U.S. Department of Housing and Urban Development 
451 7111 Street S.W. 
Washington, DC 20410-0001 

Dear Secretary Carson: 

WASHINGTON OFFICE: 

1 030 LONGWORTH HOUSE OFFICE BUILDING 

WASHINGTON, DC 20515 
(202) 225-8220 

DISTRICT OFFICES: 

302 W. flFTH STREET, SUITE 201 

SAN PEDRO, CA 90731 
(310) 831-1799 

701 E. CARSON STREET 

CARSON, CA 90745 

8650 CALIFORNIA AVENUE 

Sourn GATE, CA 90280 

We write to demand that the Depaiiment of Housing and Urban Development (HUD) withdraw 
its proposed rule regarding Section 214 of the Housing and Community Development Act of 
1980 (Section 214 ). The Administration's approach to this proposed rulemaking runs counter to 
the goals of providing housing assistance to the most vulnerable Americans. In fact, this 
proposed rule could lead to family separations and exacerbate homelessness in Los Angeles and 
the greater region. 

Under the proposed rule, every member of a household receiving housing assistance would need 
to be a U.S. citizen or fall under an eligible category of noncitizen in the United States. 1 Under 
the cun-ent rule, housing benefits are prorated so that only those family members who are 

lawfully present and eligible for those benefits actually receive them.2 This proposed rule could 
put U.S. citizen children at risk of homelessness if their parents are undocumented or ineligible 

noncitizens. The proposal could also result in family separation if eligible family members in 
mixed status households want to continue receiving benefits. 

The Housing Authority of the City of Los Angeles (HACLA) is one of the nation's largest public 
housing authorities, and provides the largest supply of quality, affordable housing to residents of 
the City of Los Angeles. As such, HACLA would be uniquely affected by this rulemaking, and 

has already begun to investigate the impact that the HUD proposed rule would have on the City 
of Los Angeles, as well as other communities in Los Angeles County. 

1 42 U.S.C. 1436a(a) 
2 24 CFR Sec. 5.520, 42 U.S.C. 1436a(c)(I)(A) 

PRINTED ON RECYCLED PAPER 
·�·· 
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An estimated 22% of all HACLA-assisted households, and 31 % of the total population in 
HACLA's public housing programs, will be negatively impacted by the proposed rule. Further,
with nearly one in three public housing residents impacted by the rule, the economic 
consequences for HACLA will be immense. Including public housing and Section 8 housing, 
this rule could displace 2,587 households, totaling an estimated 11,600 individuals. 3 This could 
have devastating effects on many Los Angeles communities. Removing this population from the 
HACLA housing system without a plan to relocate them could heighten the Los Angeles region's
existing homelessness crisis.

The collateral damage of this policy on U.S. citizen children is unconscionable. Your own 
Department's analysis of the proposed rule offers that there are "less costly alternatives that
would achieve a similar objective to this proposed rule."4 We disagree with the spirit of the 
proposed rule. Not only would this proposal significantly increase costs under an Administration
that has continually proposed cuts to housing programs, but it is also an indication that your 
apprnach lacks the fundamental compassion that our government should employ when making
decisions of this magnitude.

We demand you withdraw this proposed rule. This policy proposal threatens to increase costs, 
decrease HUD's ability to maximize the families it serves with quality homes, force U.S. citizen
children into homelessness, and separate families.

11� n· f3 
NANETTE DI�ARRA�
Member of Congress

TED W. LIEU 
Member of Congress

ETTE D. CLARKE
:mbet. of Congress 

3 HACLA Data, Provided on May 8, 2019 

Sincerely,

�ij�� 
MAXINE WATERS
Member of Congress

LINDA T. SAN�

�Zt'� 
KATIE HILL 
Member of Congress

4 Regulatory lmpact Analysis, Housing Community Development Act of 1980: Veri fication of Eligible Status, 
Proposed Rule Docket No. FR-6124-P-O I, retrieved at https:/ /www.regulations.gov/document?D=HUD-2019-0044-
0002 
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JIMMY GOMEZ 

Member of Congress 
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HOUSING AUTHORITY OF THE CITY OF LOS ANGELES 

AN EQUAL EMPLOYMENT OPPORTUNITY - AFFIRMATIVE ACTION EMPLOYER 

2600 Wilshire Boulevard • Los Angeles, California 90057 • (213) 252-2500

May 13, 2019 

TTY (213) 252-5313 

PRESIDENT AND CEO 

DOUGLAS GUTHRIE 

TRANSMITTED VIA EMAIL 

The Honorable Congresswoman Maxine Waters 
2221 Rayburn House Office Building 
Washington, DC 20515 

The Honorable Congresswoman Karen Bass 
2059 Rayburn House Office Building Washington, 
DC 20515 

The Honorable Congresswoman Nanette Diaz Barragan 
1030 Longworth House Office Building 
Washington, DC 20515 

The Honorable Congressman Jimmy Gomez 
1530 Longworth House Office Building 
Washington, DC 20515 

Dear Congressmembers/Senators: 

The Honorable Congresswoman Lucille Roybal-Allard 
2083 Rayburn House Office Building 
Washington, DC 20515 

The Honorable Congressman Tony Cardenas 
2438 Rayburn House Office Building 
Washington, DC 20515 

The Honorable Senator Dianne Feinstein 
331 Hart Senate Office Building 
Washington, DC 20510 

The Honorable Senator Kamala D. Harris 
112 Hart Senate Office Building 
Washington, DC 20510 

I am writing to request that the proposed rule to U.S. Department of Housing and Urban 
Development's ("HUD") regulations implementing section 214 of the Housing and Community 
Development Act of 1980 be withdrawn. The proposed rule requires verification of the eligible 
immigration status of all recipients of assistance below the age of 62 who are under a covered 
program. The proposed rule also specifies that individuals who are not in eligible immigration status 
may not serve as the leaseholder, even as part of a mixed family whose assistance is prorated 
based on the percentage of members with eligible status. Third, a household would not receive 
housing assistance unless every member of the housing unit has eligible immigration status. These 
proposed rule changes to our public housing and Section 8 programs pose a devastating threat to 
the housing status of our most vulnerable residents and their families. 

In conventional public housing, 6,546 household members or 31 percent of all residents of public 
housing in the City of Los Angeles live in mixed status households and face the strong likelihood of 
losing their housing. In our Section 8 Housing Choice Voucher program 3,971 household members 
face the same probability. Another 1,000 plus residents in project based rental assistance 
developments in Los Angeles administered by HACLA are also impacted. The net effect of the 
proposed rule, then, is to throw over 11,000 of our neediest residents out of their homes and, more 
than likely, onto the street. The vast majority of these residents are children who are US citizens 
living in a household with at least one adult that is not documented. All of these households have 
been abiding by current HUD rules that have been in effect for twenty five years. 

This proposed rule not only creates profound difficulties for those individuals and families directly 
affected but also for HACLA as an affordable housing provider. 

ATTACHMENT "B"
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These difficulties are many and varied but I will cite the three most obvious. First, the rule changes
impose huge adverse financial consequences for HACLA's public housing sites where nearly one
third of all public housing occupants would be at risk of potential eviction. The cost of lost rent, tenant
turnover, likely evictions that would be challenged in court, and rehabilitation of units to prepare for
new residents would be millions of dollars in added costs that would not be funded. Second, it
promises the severe dislocation of entire communities as well as exacerbating the already chronic
homeless situation in the City of Los Angeles. And third, it significantly increases our administrative
costs by requiring HACLA and private property owners to collect additional documents verifying the
citizenship of assisted residents. 

HUD's mission is to create strong, sustainable, inclusive communities and quality affordable homes
for all. Yet, the proposed rule changes run directly counter to this mission by inflicting fear, stress and
harm on our most vulnerable populations. These proposed rule changes are unnecessary, untimely
and mean spirited. Accordingly, HACLA unreservedly rejects the changes in the proposed rule and
urges HUD to withdraw them from consideration. 

Sincerely,
�D 

� 
Douglas Guthrie 
President and CEO

Cc: Honorable Eric Garcetti, Mayor 
Honorable Herb Wesson, President City Council
Honorable Councilmember Mike Bonin 
Honorable Councilmember Jose Huizar
Honorable Councilmember Joe Buscaino 
Honorable Councilmember Curren D. Price, Jr.
Honorable Councilmember Gilbert Cedillo 
Honorable Councilmember Monica Rodriguez
Honorable Supervisor Janice Hahn 
Honorable Supervisor Mark Ridley-Thomas
HACLA Commissioner Ben Besley 
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