
 
 

 

Staff Contact Nick Kimball, City Manager 
 

 

SAN FERNANDO CITY COUNCIL 

REGULAR MEETING NOTICE AND AGENDA 

AUGUST 19, 2019 – 6:00 PM  

CITY HALL COUNCIL CHAMBERS 
117 MACNEIL STREET 

SAN FERNANDO, CA 91340 
 
 

CALL TO ORDER/ROLL CALL 
 

Mayor Joel Fajardo 
Vice Mayor Sylvia Ballin 
Councilmember Robert C. Gonzales 
Councilmember Antonio Lopez 
Councilmember Hector A. Pacheco 
 
 

PLEDGE OF ALLEGIANCE 
 

Led by Director of Recreation and Community Services Julian J. Venegas 
 
 

APPROVAL OF AGENDA 
 
 

PRESENTATIONS 
 

a) CANNABIS EXPUNGEMENT CLINIC REPORT  
Jonatan Cvetko, Executive Director with Angeles Emeralds  

 
 

DECORUM AND ORDER 
 

The City Council, elected by the public, must be free to discuss issues confronting the City in an 
orderly environment.  Public members attending City Council meetings shall observe the same 
rules of order and decorum applicable to the City Council (SF Procedural Manual).  Any person 
making impertinent derogatory or slanderous remarks or who becomes boisterous while 
addressing the City Council or while attending the City Council meeting, may be removed from 
the room if the Presiding Officer so directs the sergeant-at-arms and such person may be barred 
from further audience before the City Council. 
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PUBLIC STATEMENTS – WRITTEN/ORAL 

There will be a three (3) minute limitation per each member of the audience who wishes to make 
comments relating to City Business.  Anyone wishing to speak, please fill out the blue form 
located at the Council Chambers entrance and submit it to the City Clerk.  When addressing the 
City Council please speak into the microphone and voluntarily state your name and address. 

CITY COUNCIL - LIAISON UPDATES 

CONSENT CALENDAR 

Items on the Consent Calendar are considered routine and may be disposed of by a single motion 
to adopt staff recommendation. If the City Council wishes to discuss any item, it should first be 
removed from the Consent Calendar. 

1) REQUEST TO APPROVE MINUTES OF:

a. JUNE 6, 2016 – REGULAR MEETING
b. NOVEMBER 19, 2018 – REGULAR MEETING

2) CONSIDERATION TO ADOPT A RESOLUTION APPROVING THE WARRANT REGISTER

Recommend that the City Council adopt Resolution No. 19-082 approving the Warrant
Register.

3) CONSIDERATION TO ADOPT A RESOLUTION AMENDING THE CITY COUNCIL PROCEDURAL
MANUAL AND ADOPT POLICIES PERTAINING TO CITY COUNCIL CONTACTS AND
ATTORNEY SERVICES

Recommend that the City Council:

a. Adopt Resolution No. 7916 amending the City Council Procedural Manual to reflect final
changes made by the City Council; and

b. Adopt Administrative Policies pertaining to City Council Contacts and Attorney Services.

4) CONSIDERATION TO APPROVE A NON-EXCLUSIVE LICENSE AGREEMENT WITH
FERNANDEÑO TATAVIAM BAND OF MISSION INDIANS FOR USE OF LAS PALMAS PARK
FACILITIES

Recommend that the City Council:
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a. Authorize the City Manager to approve the Non-Exclusive License Agreement (Contract 
No. 1926) with Fernandeño Tataviam Band of Mission Indians to use Las Palmas Park 
Facilities; and 

 

b. Waive all related Facility Use Fees as part of the City’s in-kind match requirement for 
the Youth Reinvestment Grant Program.  

 
 

ADMINISTRATIVE REPORTS 
 

5) PRESENTATION ON THE CITY’S FIXED-ROUTE TROLLEY AND PARATRANSIT PROGRAMS 
FROM THE CONTRACTED OPERATOR 

 

Recommend that the City Council:  
 

a. Receive and file a presentation on the City’s fixed-route Trolley and Paratransit 
programs from the contracted operator, Parking Company of America; and 

 

b. Provide direction to staff, as appropriate.  
 

6) CONSIDERATION TO APPROVE A PROFESSIONAL SERVICES CONTRACT WITH WEST COAST 
ARBORISTS, INC. FOR CITY-WIDE TREE MAINTENANCE SERVICES 

 

Recommend that the City Council: 
 

a. Approve a Professional Services Agreement (Contract No. 1927) with West Coast 
Arborists, Inc. for city-wide tree maintenance services for a term of three years with 
two one-year options in an amount not-to-exceed the annual fiscal year budget 
appropriation; and 

 

b. Authorize the City Manager to execute the contract. 
 

7) CONSIDERATION TO ADOPT A RESOLUTION SETTING THE PROPERTY TAX RATE REQUIRED 
TO MEET THE CITY’S OBLIGATION TO THE CALIFORNIA PUBLIC EMPLOYEES’ RETIREMENT 
SYSTEM FOR FISCAL YEAR 2019-2020 

 

Recommend that the City Council adopt Resolution No. 7946 establishing the amount 
necessary to be raised by taxation for the City’s annual payment to the California Public 
Employees’ Retirement System; fixing the property tax rate for Fiscal Year 2019-2020 at 
$0.212129 per $100 of assessed valuation; and levying that tax rate upon all taxable 
property in the City. 

 

8) CONSIDERATION TO REPLACE THE UPPER LOS ANGELES RIVER AND TRIBUTARIES (ULART) 
WORKING GROUP MEMBER AND ADOPT A RESOLUTION APPOINTING THE CITY’S 
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REPRESENTATIVES TO THE INDEPENDENT CITIES RISK MANAGEMENT AUTHORITY 
(ICRMA) GOVERNING BOARD 

 

Recommend that the City Council: 
 

a. Appoint City Manager Nick Kimball as the Primary Representative, re-affirming 
Councilmember Hector Pacheco as the Alternate Representative on the ULART Working 
Group; and 

 

b. Adopt Resolution No. 7945 appointing City Manager Nick Kimball as the Primary 
Representative, appointing Deputy City Manager/Director of Community Development 
Tim Hou as the Alternate Representative, and re-affirming Personnel Manager Michael 
Okafor as the Substitute Alternate representative on the ICRMA Governing Board.  

 

9) CONSIDERATION TO APPROVE A MEMORANDUM OF UNDERSTANDING WITH THE SAN 
FERNANDO POLICE CIVILIANS’ ASSOCIATION (SFPCA) AND ADOPT A RESOLUTION 
APPROVING NEW CLASSIFICATION SPECIFICATIONS FOR UNIT REPRESENTED POSITIONS 

 

Recommend that the City Council: 
 

a. Approve a Memorandum of Understanding (Contract No. 1928) between the City of San 
Fernando and the SFPCA for a three-year term (July 1, 2018 through June 30, 2021); 

 

b. Adopt Resolution No. 7947 approving new classification specifications for positions 
represented by SFPCA; and 

  
c. Authorize the City Manager to make non-substantive corrections and execute all related 

documents. 
 
 

STAFF COMMUNICATION INCLUDING COMMISSION UPDATES 
 
 

GENERAL COUNCIL COMMENTS 
 
 

RECESS TO CLOSED SESSION 
 

A) CONFERENCE WITH LABOR NEGOTIATOR 
G.C. §54957.6 

 Designated City Negotiators: 
 City Manager Nick Kimball 
 City Attorney Rick Olivarez 

Assistant City Attorney Richard Padilla  
Employees and Employee Bargaining Units that are the Subject of Negotiation: 
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 San Fernando Management Group (SEIU, Local 721) 
 San Fernando Public Employees’ Association (SEIU, Local 721) 
 San Fernando Police Officers Association 
 San Fernando Police Officers Association Police Management Unit 
 San Fernando Police Civilian Association 
 San Fernando Part-time Employees’ Bargaining Unit (SEIU, Local 721) 
 All Unrepresented Employees 
 

B) CONFERENCE WITH REAL PROPERTY NEGOTIATOR 
G.C. §54956.8 
Property:  13441 Foothill Blvd., Sylmar, City of Los Angeles 
Agency Negotiator:  City Manager Nick Kimball, Lead Negotiator 
 City Attorney Rick Olivarez 

Assistant City Attorney Richard Padilla 
Negotiating Parties: Brian Board and Christina Garay of Rodeo Realty on behalf of 

Richard C. Patterson, as to an undivided 50% interest in the subject 
property and David M. Kull and Ronna Kull, Trustees of the David and 
Ronna Kull Trust dated March 30, 2007, as to an undivided 50% interest 
in the subject property 

Under Discussion: Price and Terms of Payment as relates to Option to Purchase 
Agreement 

 
 

RECONVENE/REPORT OUT FROM CLOSED SESSION 
 
 

ADJOURNMENT 
  
I hereby certify under penalty of perjury under the laws of the State of California that the foregoing 
agenda was posted on the City Hall bulletin board not less than 72 hours prior to the meeting. 
 

 

Elena G. Chávez, CMC 

City Clerk 

Signed and Posted:  August 15, 2019 (4:00 p.m.)  
 
 

 
Agendas and complete Agenda Packets (including staff reports and exhibits related to each item) are posted on the City’s Internet website 
(www.sfcity.org).  These are also available for public reviewing prior to a meeting in the City Clerk Department. Any public writings distributed by 
the City Council to at least a majority of the Councilmembers regarding any item on this regular meeting agenda will also be made available at 
the City Clerk Department at City Hall located at 117 Macneil Street, San Fernando, CA, 91340 during normal business hours.  In addition, the City 
may also post such documents on the City’s website at www.sfcity.org. In accordance with the Americans with Disabilities Act of 1990, if you 
require a disability-related modification/accommodation to attend or participate in this meeting, including auxiliary aids or services please call 
the City Clerk Department at (818) 898-1204 at least 48 hours prior to the meeting. 
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SAN FERNANDO CITY COUNCIL 
MINUTES 

 
JUNE 6, 2016 – 6:00 P.M. 
REGULAR MEETING 

 
City Hall Council Chambers 

117 Macneil Street 
San Fernando, CA 91340 

 
 
CALL TO ORDER/ROLL CALL 
 
Mayor Robert C. Gonzales called the meeting to order at 6:03 p.m. 
 
Present: 
  

Council: Mayor Robert C. Gonzales, Vice Mayor Joel Fajardo, and 
Councilmembers Antonio Lopez, Jaime Soto, Sylvia Ballin 

  
Staff: City Manager Brian Saeki, City Attorney Rick R. Olivarez, and City Clerk 

Elena G. Chávez  
 

 
PLEDGE OF ALLEGIANCE 
 
Led by San Fernando Police Explorer Jose Figueroa  
 
 
APPROVAL OF AGENDA 
 
Both Councilmembers Ballin and Soto pulled Item No. 6 and suggested that this item be 
discussed at a special meeting.  Councilmember Ballin also asked that Item No. 11 be moved up 
on the agenda. 
 
Motion by Councilmember Ballin, seconded by Councilmember Soto, to approve the agenda as 
amended.  By consensus, the motion carried. 
 
 
PRESENTATION 
 
The following presentations were made: 
 
a) TRIBUTE TO OUR TROOPS 
 
b) RECOGNITION OF PUBLIC WORKS WEEK - AFTER SCHOOL PROGRAM ART 

CONTEST WINNERS 
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c) INTRODUCTION OF 2016 EDUCATION COMMISSION PROGRAM SCHOLARSHIP 

RECIPIENTS 
 
d) INTRODUCTION OF NEW POLICE SERGEANT AND NEW POLICE OFFICER 
 
e) SAN FERNANDO PACOIMA WASH BIKEWAY AND PEDESTRIAN TRAIL 

 
 
PUBLIC STATEMENTS – WRITTEN/ORAL 
 
Liana Stepanyan, new manager at the San Fernando Library, provided information regarding 
upcoming activities. 
 
Matt Moor, San Fernando Middle School, reported that some of the street lights (at Brand Blvd., 
and Third St.) are not working and hopes they get repaired soon. 
 
Mary Mendoza asked when is the Neighborhood Watch program going to be implemented and 
the website launched?  She said that she did not receive the April City Newsletter and asked 
Council not to make major decisions today on the City budget. 
 
David Bernal said he’s glad Item No. 14 is on the agenda, talked about his concerns regarding 
the upcoming ballot measure, and about the Pacoima Wash. 
 
 
CONSENT CALENDAR 
 
Motion by Councilmember Ballin, seconded by Councilmember Lopez, to approve the Consent 
Calendar Items:   

 
1) REQUEST TO APPROVE MINUTES OF MAY 16, 2016 – SPECIAL MEETING 
 
2) CONSIDERATION TO ADOPT A RESOLUTION APPROVING THE WARRANT 

REGISTER 
 
3) CONSIDERATION TO APPROVE FISCAL YEAR (FY) 2016-2017 LANDSCAPING 

AND LIGHTING ASSESSMENT DISTRICT (LLAD) – APPROVAL OF ENGINEER’S 
REPORT AND SETTING THE DATE FOR THE PUBLIC HEARING 

 
4) CONSIDERATION TO APPROVE A SIDE LETTER OF AGREEMENT TO THE 

EXISTING MEMORANDUM OF UNDERSTANDING (MOU) WITH THE SAN 
FERNANDO PUBLIC EMPLOYEES’ ASSOCIATION AND ADOPT A RESOLUTION 
IMPLEMENTING THE EMPLOYER PAID MEMBER CONTRIBUTION PROVISION 

 
By consensus, the motion carried. 
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ADMINISTRATIVE REPORTS 
 
The following item was moved up on the agenda under Approval of Agenda. 
 
11) ALLOCATION AND DISTRIBUTION OF INDEPENDENT CITIES FINANCE 

AUTHORITY’S COMMUNITY OUTREACH PROGRAM FUNDS  
 
Councilmember Ballin reported that the Independent Cities Finance Authority provides eligible 
Board Members an annual allocation and there is currently $7,500 (FY 2014-2015) and, on July 
1st, there will be another $7,500 (FY 2015-2016).  She is recommending the following 
distribution of funds: 
 

a. $7,500 (FY 2014-2015) to the Education Commission for scholarships (Commission to 
determine the criteria); and 
 

b. $7,500 (FY 2015-2016) to the Recreation and Community Services for a special needs 
program (to be developed by staff). 

 
Motion by Councilmember Ballin, seconded by Councilmember Lopez, to approve 
Councilmember Ballin’s recommendations.  By consensus, the motion carried. 

 
5) UPDATE ON CALIFORNIA SENATE BILL 415 (VOTER PARTICIPATION) AND 

REQUEST FROM CITY COUNCIL REGARDING PROSPECTIVE ELECTION CYCLE        
 
City Clerk Chavez presented the staff report and a brief discussion ensued amongst 
Councilmembers. 
 
By consensus, Council agreed to direct staff to report back with a resolution for a plan to 
consolidate with the statewide general election cycle no later than the November 8, 2022 
statewide election (with a reserved option to consolidate with the 2020 statewide election). 

 
6) FISCAL YEAR (FY) 2016-2017 BUDGET STUDY SESSION NO. 2 
 
Item was removed under Approval of Agenda (to be discussed at a future date at a Special 
Meeting). 
 
7) CONSIDERATION TO ADOPT A RESOLUTION SETTING A PUBLIC HEARING 

DATE TO CONSIDER THE PLACEMENT OF LIENS ON REAL PROPERTY FOR 
NON-PAYMENT OF RESIDENTIAL SOLID WASTE COLLECTION SERVICES 
BILLINGS  

 
Deputy City Manager/Public Works Director Chris Marcarello presented the staff report.  He, 
City Attorney Olivarez, and James Pledger (Republic Services General Manager) replied to 
various questions from Councilmembers. 
 
Motion by Councilmember Lopez, seconded by Councilmember Ballin, to adopt Resolution No. 
7738 declaring the City Council’s intention to place liens on real property for non-payment of 

08/19/2019 CC Meeting Agenda Page 13 of 328



SAN FERNANDO CITY COUNCIL 
MINUTES – June 6, 2016 
Page 4 
 
residential solid waste collection services billings and setting the date for the Public Hearing on 
July 18, 2016.  The motion carried with the following vote: 
 
 AYES:  Soto, Lopez, Ballin, Fajardo, Gonzales – 5 
 NOES:  None 
 ABSENT: None  
 
8) REPORT FROM AD HOC MEMBERS REGARDING CITY COMMISSIONS, 

COMMITTEES, AND BOARDS 
 
Mayor Gonzales presented the staff report and reviewed the recommendations made by the Ad 
Hoc committee (Gonzales and Ballin). 
 
Discussion ensued and Councilmembers each provided input. 
 
Motion by Vice Mayor Fajardo to: 
 

a. Approve the Ad Hoc committee’s recommendations; 
b. Citizenship requirement to be consistent with the City’s internship program policy;  
c. Veteran affairs to be part of the description/function (but not the title) of the Parks, 

Wellness, and Recreation Commission; and 
d. Human relations to be part of the description/function (but not the title) of the Education 

Commission). 
 
There being no second, the motion failed. 
 
Motion by Vice Mayor Fajardo to: 
 

a. Approve the Ad Hoc committee’s recommendations; and 
b. Citizenship requirement to be consistent with City’s internship program policy. 

 
There being no second, the motion failed. 
 
Motion by Councilmember Lopez, seconded by Councilmember Ballin, to approve the Ad Hoc 
committee’s *recommendations.  The motion carried with the following vote: 
 
 AYES:  Lopez, Ballin, Gonzales – 3 
 NOES:  Fajardo – 1 
 ABSTAIN: Soto – 1 
 
*Note: Recommendations (two pages) are attached to these minutes. 
 
9) UPDATE REGARDING THE FIVE-YEAR CRIME TREND ANALYSIS OF THE 

SEVEN MAJOR OFFENSES COMMITTED IN THE CITY 
 
Police Chief Anthony Vairo presented the staff report and replied to various questions from 
Councilmembers.  
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By consensus, Councilmembers concurred to receive and file the report. 
 
10) PRESENTATION REGARDING GOVERNOR BROWN’S PUBLIC SAFETY AND 

REHABILITATION ACT OF 2016 
 
Police Chief Vairo presented the staff report and replied to various questions from 
Councilmembers. 
 
By consensus, Councilmembers concurred to receive and file the report; staff to pursue further 
follow up regarding compliance.  
 
12) DISCUSSION REGARDING UPCOMING COMMUNITY EVENTS AND POSSIBLE 

CITY CO-SPONSORSHIP  
 
Vice Mayor Fajardo and Recreation and Recreation and Community Services Director Ismael 
Aguila provided information regarding the three upcoming community events and discussion 
ensued amongst Councilmembers.  Both Vice Mayor Fajardo and Recreation and Recreation and 
Community Services Director Aguila replied to questions. 
 
Motion by Vice Mayor Fajardo, seconded by Mayor Gonzales, regarding: 
 

a. Expediente Rojo Project – Allow use of the City Seal and a small waiver for copying 
costs for flyers;  
  

b. Indigenous Peoples Day – Staff to reexamine once a more complete proposal is provided 
by the Tataviam Tribe; and 
 

c. Vallarta Supermarkets – Staff to move forward and try to bring forth a proposal for an 
event (possibly combine with the Chili Festival) sometime in October. 

 
The motion carried with the following vote: 
 
 AYES:  Soto, Lopez, Ballin, Fajardo, Gonzales – 5 
 NOES:  None 
 ABSTAIN: None 
 
13) CONSIDERATION OF A LETTER TO LOS ANGELES COUNTY SUPERVISOR 

SHEILA KUEHL OUTLINING THE CITY’S CONCERNS REGARDING THE 
PROPOSED LOS ANGELES COUNTY PARK TAX 

 
City Manager Saeki presented the staff report and replied to various questions from 
Councilmembers. 
 
Motion by Vice Mayor Fajardo, seconded by Councilmember Soto, to authorize the distribution 
of a letter to Los Angeles County Supervisor Sheila Kuehl regarding the City’s concerns with the 
proposed Los Angeles County Park Tax.  The motion carried with the following vote: 
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 AYES:  Soto, Lopez, Ballin, Fajardo, Gonzales – 5 
 NOES:  None 
 ABSTAIN: None 
 
14) CONSIDERATION OF A LETTER OPPOSING THE GOVERNOR’S BY-RIGHT 

AFFORDABLE HOUSING DEVELOPMENT PROPOSAL  
 
Community Development Director Fred Ramirez presented the staff report and discussion 
ensued amongst Councilmembers. 
 
Motion by Vice Mayor Fajardo, seconded by Councilmember Ballin, that staff redraft a letter 
that shortens the mention of the transit oriented development overlay (i.e., does not place it in a 
light that it will be passed, or inference that it is a positive thing) and includes language that 
Council does not support overdevelopment in cities (such as San Fernando) that have already 
provided abundant affordable housing whereas other communities have not (staff may improve 
upon the language).   By consensus, the motion carried. 
 
 
COMMITTEE/COMMISSION LIAISON UPDATES 
 
Vice Mayor Fajardo gave a brief update regarding the San Fernando Council of Governments 
meeting. 
 
 
GENERAL COUNCIL COMMENTS 
 
Councilmember Soto talked about taxes (allowing flexibility) and asked that the meeting close in 
memory of Muhammad Ali. 
 
Councilmember Ballin said she was grateful that that firemen visited the Veterans of Foreign 
Wars building, thanked those who attended the Education Commission Scholarship Ceremony, 
and asked to close the meeting also in memory of Mrs. Cesar Chávez.  
 
Regarding Item No. 7, Vice Mayor Fajardo suggested perhaps allowing an extra day and that 
staff consider sending notices to account holders as well. 
 
Mayor Gonzales brought up the fireworks issue and suggested placing information on social 
media regarding how do people report illegal fireworks. 
 
 
STAFF COMMUNICATION 
  
City Clerk Chávez reported that staff had an extra San Fernando City flag that was given to the 
Police Explorers at their banquet by Mayor Gonzales, reminded everyone to vote tomorrow, and 
reported that the Education Commission established their regular meeting day/time. 
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ADJOURNMENT (10:46 P.M.) 
 
Motion by Mayor Gonzales, seconded by Councilmember Soto, to adjourn the meeting in 
memory of Muhammad Ali and Helen Chávez.  By consensus, the motion carried. 
 
 
 
Note:  These minutes include a two-page attachment pertaining to Item No. 8 

I do hereby certify that the foregoing is a true and 
correct copy of the minutes of June 6, 2016, meeting as 
approved by the San Fernando City Council. 
 
____________________________ 
Elena G. Chávez 
City Clerk 
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8) REPORT FROM AD HOC MEMBERS REGARDING CITY COMMISSIONS, 
COMMITTEES, AND BOARDS 

Ad Hoc Committee’s Recommendations: 

Cultural Arts Combine with the Parks, Wellness, and Recreation Commission. 

Disaster Council No changes. 

Education 1. Hold regular monthly meetings (no longer quarterly). 
2. City Clerk Department is the liaison. 

Parks, Wellness, and Recreation 
 

1. Commission may appoint two cultural arts liaison members: 
a) Appointment will be via an application process 

(application to be created/approved by the PWR 
Commission). 

b) City residency is not required. 
c) Liaison members do not have voting rights. 
d) May sit at dais with commissioners to provide valuable 

input.  
e) May add agenda items. 
f) Will not receive a stipend. 

Planning and Preservation 
 

1. Combine with the Tree Commission. 
2. Elements from the Tree Commission (i.e., street tree master 

planning and oak tree preservation) to be consolidated with the 
Planning and Preservation Commission. 

Safety Committee 
 

Disband.  If a safety concern needs to be addressed, Department 
Heads may request to agendize the item before the City Council or 
the Disaster Council for review and/or consideration. 

Transportation and Safety No changes. 

Tree 

1. Eliminate. 
2. Elements from the Tree Commission (i.e., street tree master 

planning and oak tree preservation) could be consolidated with 
the Planning and Preservation Commission.  

3. City arborist to be paid “as needed”. 

Additional Recommendations: 

All Commissions  

1.  All commissioners must be a registered voter of the City. 
2.  To be considered, applicants must submit an Application to Serve 

on a City commission (attached to agenda report). 
3.  Absence from three consecutive regular meetings by a member 

shall be deemed the retirement of the member and his/her office 
will become vacant. 

Regular Updates 
 

1. Commission Chairs are encouraged to provide quarterly updates 
at City Council meetings. 
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2. No later than one week following a meeting, Councilmembers 
should be notified of commissioner absences (via the Calendar 
Schedule maintained by the Executive Assistant to the City 
Manager). 

Standing Committees 
 

With the exception of the California High-Speed Rail Committee, all 
Standing Committees are disbanded. 

Commission Meeting Times 
With every new member, commissions should re-evaluate their 
meeting time and, if necessary, change (by commission 
action/motion).  

Allow Councilmembers to 
agendize items on Commission 
agendas? 

No 

Councilmember Liaisons  
 

1. No appointment of City Councilmember liaisons to commissions. 
2.  Department Head overseeing the commission will give a brief 

update at the first City Council meeting following the commission 
meeting. 

Proposition A Buses: 
 

1. $25,000 Prop A funding should be set aside for City Council.  
2.  Staff to go out for Request for Proposals for buses. 
3. Buses should all look similar: 

- Charter Bus 56 seater (or smaller-sized equivalent for less 
passengers) 

- Cost range from $700-$1,500 
- Should include AC, full reclining seats, DVD player, and 

restroom.  
4. Bus Application Request – Staff to prepare a new application that 

will include all necessary information such as specific Prop A 
guidelines and requirements. 

5. Bus Request Policy – Staff to prepare a policy regarding ordering 
buses (policy should also be provided to requestors ordering 
buses.) 

6. City Council Updates – Councilmembers to receive regular 
updates regarding who ordered/received buses and the buses 
remaining, etc. 
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SAN FERNANDO CITY COUNCIL 
MINUTES 

 
NOVEMBER 19, 2018 – 6:00 P.M. 

REGULAR MEETING 
 

City Hall Council Chambers 
117 Macneil Street 

San Fernando, CA 91340 
 
 
CALL TO ORDER/ROLL CALL 
 
Mayor Sylvia Ballin called the meeting to order at 6:04 p.m. 
 
Present: 
 

Council: Mayor Sylvia Ballin, Vice Mayor Antonio Lopez and Councilmembers Joel 
Fajardo and Robert C. Gonzales 

  
Staff: City Manager Alexander P. Meyerhoff, Assistant City Attorney Richard 

Padilla and City Clerk Elena G. Chávez 
 

Absent: Councilmember Jaime Soto 
 
 
PLEDGE OF ALLEGIANCE 
 
Led by Led by Students of the Month Veronica Eroza and Gianmarco Cardenas 
 
 
APPROVAL OF AGENDA 
 
Motion by Vice Mayor Lopez, seconded by Councilmember Fajardo, to approve the agenda.  By 
consensus, the motion carried. 
 
 
PRESENTATIONS 
 
The following presentations were made: 
 
a) CERTIFICATES OF RECOGNITION – STUDENTS OF THE MONTH (NOVEMBER) 

• Veronica Eroza – Nueva Esperanza Charter Academy 
• Gianmarco Cardenas – ArTES High School 

 
b) CERTIFICATE OF RECOGNITION – TRANSPORTATION AND SAFETY COMMISSIONER 

DAVID BERNAL   
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DECORUM AND ORDER 
 
Assistant City Attorney Padilla provided a brief summary of the rules. 
 
 
PUBLIC STATEMENTS – WRITTEN/ORAL 
 
Audrey Simons spoke in support of Item No. 3. 
 
Martha Lucero, Las Palmas Park Senior Club, said their members have attended this meeting to 
show City Council support and appreciation. 
 
Maritza Duarte, Las Palmas Park Senior Club, asked that the City Council continue to support 
them and she provided certificates of appreciation to Mayor Ballin and Councilmember Soto. 
 
Michel Remenih spoke in support of Item No. 8 and said that the Education Commission would 
be very appreciative of scholarship monies.  
 
City Clerk Chávez read an email from Jaime Soto which read that corruption in San Fernando 
must end. 
  
 
CITY COUNCIL - LIAISON UPDATES 
 
Councilmember Fajardo reported that the Mural Ad Hoc visited Venice and gave an update 
regarding the San Fernando Valley Council of Governments. 
 
Councilmember Gonzales gave an update regarding the Independent Cities Association winter 
conference.  
 
Mayor Ballin said she was very proud to have served on the Metropolitan Water District Board 
said that it was a pleasure to have appointed Mr. Emrani.    
 
 
CONSENT CALENDAR 
 
Motion by Councilmember Fajardo, seconded by Vice Mayor Lopez, to approve the Consent 
Calendar Items: 
 
1) REQUEST TO APPROVE THE MINUTES OF OCTOBER 29, 2018 – SPECIAL 

MEETING 
 
2) CONSIDERATION TO ADOPT RESOLUTION NOS. 18-111 AND 18-112 

APPROVING THE WARRANT REGISTERS OF NOVEMBER 5, 2018 AND 
NOVEMBER 19, 2018, RESPECTIVELY  
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3) CONSIDERATION TO APPROVE LEASE AND MEMORANDUM OF LEASE WITH 

SAN FERNANDO COMMUNITY HOSPITAL, DBA SAN FERNANDO COMMUNITY 
HEALTH CENTER, FOR THE CITY-OWNED PROPERTY AT 732 MOTT STREET 

   
4) CONSIDERATION TO APPROVE CIRCULATION OF A NOTICE INVITING BIDS 

FOR PROGRAM MANAGEMENT SERVICES FOR SAN FERNANDO’S OPEN 
STREETS FESTIVAL 

 
By consensus, the motion carried. 
 
The following item was moved up on the agenda. 
 
ADMINISTRATIVE REPORTS 
 
7) DISCUSSION REGARDING SPONSORING A RECORD EXPUNGEMENT CLINIC 

AT RECREATION PARK 
 
Councilmember Gonzales introduced Jonatan Cvetko, Executive Director with Angeles 
Emeralds, who gave a brief presentation and replied to questions from Councilmembers. 
 
Motion by Councilmember Gonzales, seconded by Councilmember Fajardo, to plan an 
expungement clinic (come up with a date) at Recreation Park, allow use of the City Seal, and to 
use funds from Councilmember Gonzales’ Community Investment Funds to cover the cost.  By 
consensus, the motion carried. 
 
5) CONSIDERATION TO ADOPT A RESOLUTION ESTABLISHING A MEASURE “A” 

COMMUNITY ADVISORY COMMITTEE 
 
Deputy City Manager/Director of Finance Nick Kimball presented the staff report and 
Councilmembers provided brief input. 
 
Mr. Kimball briefly discussed the Measure “A” Community Advisory Committee’s proposed by-
laws, and composition (i.e., seven members appointed by City Council, consisting of up to two 
residents, up to two representatives of the business community, up to two labor representatives, 
and one at-large member). He talked about the terms of office, duties, and the application 
process. 
 
Motion by Councilmember Gonzales, seconded by Councilmember Fajardo, to: 
 

a.   Adopt Resolution No. 7895 establishing the Measure “A” Community Advisory 
Committee (Committee); and 

 
b. Authorize the City Manager to advertise and solicit applications from interested parties 

to serve on the Committee upon certification of affirmative election results for Measure 
“A.” 

 
The motion carried with the following vote: 
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AYES:  Gonzales, Fajardo, Lopez, Ballin – 4 
ABSENT: Soto – 1 
NOES:  None 

 
6) CONSIDERATION TO APPROVE USE OF CITY LETTERHEAD FOR LETTERS 

INVITING LOCAL SCHOOL PRINCIPALS TO A BRUNCH EVENT AND SEEKING 
DONATIONS FROM LOCAL BUSINESSES FOR MONTHLY STUDENT OF THE 
MONTH RECIPIENTS 

 
Both Education Commission Vice Chair Angel Zobel-Rodriguez and Commissioner Michael 
Remenih made a brief presentation. 
 
Motion by Councilmember Fajardo, seconded by Councilmember Gonzales, to permit the 
Education Commission to use City letterhead for letters inviting local school principals to a 
brunch event in January 2019 and for seeking donations from businesses for Student of the 
Month recipients. 
 
The motion carried with the following vote: 
 

AYES:  Gonzales, Fajardo, Lopez, Ballin – 4 
ABSENT: Soto – 1 
NOES:  None 
 

8) ALLOCATION AND DISTRIBUTION OF INDEPENDENT CITIES FINANCE 
AUTHORITY’S COMMUNITY OUTREACH PROGRAM FUNDS FOR LAS PALMAS 
PARK SENIOR CLUB PROGRAM, EDUCATION COMMISSION SCHOLARSHIPS, 
AND FEE WAIVERS FOR NON-PROFIT ORGANIZATIONS 

 
Mayor Ballin gave a brief presentation regarding the FY 2017-2018 ICFA allocation of $7,500 
and recommended that the funds be distributed in the following manner: 
  
  

 
 

 
 
 
 

 

Motion by Councilmember Fajardo, seconded by Vice Mayor Lopez, to approve the distribution 
of ICFA funds as recommended.  By consensus, the motion carried. 

 
9) DISCUSSION REGARDING PROPOSED INCREASE TO COMMISSIONER STIPEND 

 
Vice Mayor Lopez gave a brief presentation. 

$1,500 Las Palmas Senior Club Program 

 
- $1,400 for music/entertainment 
- $100 for cake/food 

$3,000 Education Commission Scholarships 

 
- $500 increments or less 
- No repeat winners 

$3,000 Fee Waivers – Non Profit Organizations Only 
 - $500 cap per organization 
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Motion by Mayor Ballin, seconded by Vice Mayor Lopez, to approve a $25 increase to the 
Commissioner stipend (i.e. a total of $75 per meeting per month) effective January 1, 2019 and 
that staff report back with a budget resolution for City Council adoption.  By consensus, the 
motion carried. 
 
10) CONSIDERATION TO ADOPT A RESOLUTION SUPPORTING THE PROTECTION 

OF THE COMMUNITY REINVESTMENT ACT 
 
Deputy City Manager/Director of Finance Nick Kimball presented the staff report and replied to 
questions from Councilmembers. 
 
Motion by Councilmember Fajardo, seconded by Councilmember Gonzales, to adopt Resolution 
No. 7896 Supporting the Protection of the Community Reinvestment Act. By consensus, the 
motion carried. 
 
 
STAFF COMMUNICATION INCLUDING COMMISSION UPDATES 
 
Police Chief Anthony Vairo reported there had been a minor mercury spill on the bike path over 
the weekend (handled by L.A. Fire Dept. HazMat unit). 
 
Director of Public Works/City Engineer Emrani thanked Mayor Ballin for appointing him to 
MWD and for Council support, gave an update on an inspection trip regarding the nitrate 
removal system, and reported that the CNG had a soft opening last Friday (a ribbon cutting 
ceremony is forthcoming).  
 
City Manager Meyerhoff reported that there would be two presentations at the upcoming City 
Council meeting (i.e., FilmLA and from TreePeople). 
 
Director of Community Development Timothy Hou reported that the Planning and Preservation 
Commission met to consider the proposed cannabis ordinance and zoning amendments. 
 
City Clerk Chávez reported that due to voter turnout and the volume of ballots, the County 
would continue the canvass through November 30 and certification documentation would be 
made available on December 3. 
 
 
GENERAL COUNCIL COMMENTS 
 
Councilmember Gonzales wished all a happy and safe Thanksgiving, asked about the County 
Wash upgrades, and asked that the meeting adjourn in memory of Mary Helen Escalante. 
 
Vice Mayor Lopez wished everyone a happy Thanksgiving. 
 
Mayor Ballin thanked everyone and wished all a happy and safe Thanksgiving. 
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ADJOURNMENT (7:14 P.M.) 
 
Councilmember Gonzales requested a moment of silence for Mary Helen Escalante. 
Councilmember Fajardo added the victims of the recent fires, Thousand Oaks bar shooting, and 
Stan Lee.  Chief Vairo added the two law enforcement officers who recently died. 
 
A moment of silence was held as requested.  By consensus, the meeting was adjourned. 
 

I do hereby certify that the foregoing is a true and 
correct copy of the minutes of November 19, 2018, 
meeting as approved by the San Fernando City Council. 
 
____________________________ 
Elena G. Chávez, CMC 
City Clerk 
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AGENDA REPORT 

FINANCE DEPARTMENT                 117 MACNEIL STREET, SAN FERNANDO, CA 91340                 (818) 898-7307                 WWW.SFCITY.ORG 

To: Mayor Joel Fajardo and Councilmembers 
  
From:  Nick Kimball, City Manager 
    
Date:  August 19, 2019 
 
Subject: Consideration to Adopt a Resolution Approving the Warrant Register 

RECOMMENDATION: 

It is recommended that the City Council adopt Resolution No. 19-082 (Attachment “A”) 
approving the Warrant Register. 
 
  
BACKGROUND: 

For each City Council meeting the Finance Department prepares a Warrant Register for Council 
approval.  The Register includes all recommended payments for the City. Checks, other than 
special checks, generally are not released until after the Council approves the Register.  The 
exceptions are for early releases to avoid penalties and interest, excessive delays and in all 
other circumstances favorable to the City to do so.  Special checks are those payments required 
to be issued between Council meetings such as insurance premiums and tax deposits.  Staff 
reviews requests for expenditures for budgetary approval and then prepares a Warrant Register 
for Council approval and or ratification.  Items such as payroll withholding tax deposits do not 
require budget approval. 
 
The City Manager hereby certifies that all requests for expenditures have been signed by the 
department head, or designee, receiving the merchandise or services thereby stating that the 
items or services have been received and that the resulting expenditure is appropriate.  The 
City Manager hereby certifies that each warrant has been reviewed for completeness and that 
sufficient funds are available for payment of the warrant register. 
 
 
ATTACHMENT: 

A. Resolution No. 19-082  
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ATTACHMENT “A” 

RESOLUTION NO. 19-082 

 

 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 

SAN FERNANDO ALLOWING AND APPROVING FOR 

PAYMENT DEMANDS PRESENTED ON DEMAND/ WARRANT 

REGISTER NO.  19-082 

 

 

THE CITY COUNCIL OF THE CITY OF SAN FERNANDO DOES HEREBY 

RESOLVE, FIND, DETERMINE AND ORDER AS FOLLOWS: 

 

1.  That the demands (EXHIBIT “A”) as presented, having been duly audited, for 

completeness, are hereby allowed and approved for payment in the amounts as shown to 

designated payees and charged to the appropriate funds as indicated. 

 

2.  That the City Clerk shall certify to the adoption of this Resolution and deliver it to the 

City Treasurer. 

 

PASSED, APPROVED, AND ADOPTED this 19th day of August, 2019. 

 

  

                 

Joel Fajardo, Mayor       

ATTEST: 

 

 

 

      

Elena G. Chávez, City Clerk 

 

 

STATE OF CALIFORNIA  ) 

COUNTY OF LOS ANGELES ) ss 

CITY OF SAN FERNANDO ) 

 

I HEREBY CERTIFY that the foregoing Resolution was approved and adopted at a 

regular meeting of the City Council held on the 19th day of August, 2019, by the following vote 

to wit: 

 

AYES: 

 

NOES: 

 

ABSENT: 

 

 

      

Elena G. Chávez, City Clerk 
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AGENDA REPORT 

CITY CLERK DEPARTMENT                 117 MACNEIL STREET, SAN FERNANDO, CA 91340                 (818) 898-1204                 WWW.SFCITY.ORG 

REVIEW:      ☐ Finance Department      ☐ Deputy City Manager      ☐ City Manager 

 

 
To: Mayor Joel Fajardo and Councilmembers 
  
From:  Nick Kimball, City Manager 
 By: Elena G. Chávez, City Clerk 
  Richard Padilla, Assistant City Attorney 
   
Date:  August 19, 2019 
 
Subject: Consideration to Adopt a Resolution Amending the City Council Procedural 

Manual and Adopt Policies Pertaining to City Council Contacts and Attorney 
Services 

 

 

RECOMMENDATION: 
 
It is recommended that the City Council: 
 
b. Adopt Resolution No. 7916 (Attachment “A”) amending the City Council Procedural Manual 

to reflect final changes made by the City Council; and 
 
c. Adopt Administrative Policies pertaining to City Council Contacts and Attorney Services 

(Attachments “B” and “C”). 
 
 
BACKGROUND: 
 
1. On March 26, 2019, Mayor Fajardo and Vice Mayor Ballin met with City Manager Nick 

Kimball and City Clerk Elena G. Chávez to discuss the Procedural Manual and Administrative 
Policies pertaining to City Council Contacts and Attorney Services. 

 
2. On April 2, 2019, the City Council met to discuss various changes to the Procedural Manual 

and both Administrative Policies and staff was directed to re-agendize with the 
recommended changes/revisions for final approval by the City Council. 
 

3. On May 6, 2019, the City Council again discussed the Procedural Manual and Administrative 
Policies, made additional changes, and directed staff to re-agendize for final approval by the 
City Council. 
 

4. On June 17, 2019, although listed on the City Council meeting agenda, the item was pulled 
to allow staff additional time to review and finalize the changes. 
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Pertaining to City Council Contacts and Attorney Services 
Page 2 of 2 
 

BUDGET IMPACT: 
 
There is no impact to the budget by discussing this item.  Additional future costs to be determined 
based on City Council direction. 
 
 
ATTACHMENTS: 
 
A. Resolution No. 7916 (including Exhibit “A” – major changes highlighted in blue) 
B. City Council Contacts Policy (redline/strikeout format) 
C. City Attorney Services Policy (changes highlighted in blue) 
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RESOLUTION NO. 7916 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF SAN 

FERNANDO, CALIFORNIA, AMENDING VARIOUS PROVISIONS 

OF THE SAN FERNANDO PROCEDURAL MANUAL 

 

 

WHEREAS, the City Council adopted its Procedural Manual (Manual) for the Conduct of 

City Council Meetings in the City of San Fernando on July 3, 1995 by Resolution No. 6434, and 

amended the Procedural Manual on March 16, 1998 by Resolution No. 6604, on August 7, 2000 

by Resolution No. 6743, on July 21, 2003 by Ordinance No. 1543, on July 20, 2009 by Resolution 

7328, on December 7, 2009 by Resolution No. 7346, on May 3, 2010 by Resolution No. 7376, on 

September 19, 2011 by Resolution No. 7454, on May 4, 2015 by Resolution No. 7664, on October 

19, 2015 by Resolution No. 7704, on May 7, 2018 by Resolution No. 7850, on August 20, 2018 

by Resolution No. 7883, and on March 18, 2019 by Resolution No. 7907; and 

WHEREAS, the Manual sets forth procedures regarding the conduct of City business, 

including, but not limited to, regular meetings, special meetings, agendas, noticing, decorum, 

voting, adoption of resolutions and ordinances, minutes and reorganization, but does not 

thoroughly address Council committees; and 

WHEREAS, the City Council desires to amend the Manual (Exhibit “A”) by revising 

various sections.  

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF SAN FERNANDO 

DOES HEREBY RESOLVE, FIND, DETERMINE, AND ORDER AS FOLLOWS: 

SECTION 1.  The City Council finds that all of the facts set forth in this Resolution are 

true and correct. 

SECTION 2.  The revised form of the Manuel is attached to this Resolution as Exhibit 

“A” which is attached and incorporated hereto by this reference.  The changes to the Manual are 

indicated in redline and strikeout format as indicated in Exhibit “A”.  

SECTION 3.  The Mayor shall sign and the City Clerk shall certify to the passage and 

adoption of this Resolution.  This Resolution shall take effect and be in full force immediately.     

 

PASSED, APPROVED AND ADOPTED by the City Council of the City of San 

Fernando at a regular meeting held on this 19th day of August 2019. 

 

 

 

______________________________ 

      Joel Fajardo, Mayor 

 
ATTACHMENT “A” 
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2 

ATTEST: 

____________________________________ 

Elena G. Chávez, City Clerk 

 

 

STATE OF CALIFORNIA  ) 

COUNTY OF LOS ANGELES ) ss 

CITY OF SAN FERNANDO ) 

 

I HEREBY CERTIFY that the foregoing Resolution was approved and adopted at a 

regular meeting of the City Council held on the 19th day of August 2019, by the following vote to 

wit: 

 

AYES: 

 

NOES:  

 

ABSENT:   
 

 

      

Elena G. Chávez, City Clerk          
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EXHIBIT “A” 

 

 
 
 

PROCEDURAL MANUAL 

 

 

 

 

Adopted: July 3, 1995   Resolution No. 6434 
Amended: March 16, 1998  Resolution No. 6604 
  August 7, 2000  Resolution No. 6743 
  July 21, 2003   Ordinance No. 1543 

July 20, 2009  Resolution No. 7328 
December 7, 2009 Resolution No. 7346 
May 3, 2010  Resolution No. 7376 
September 19, 2011 Resolution No. 7454 
May 4, 2015  Resolution No. 7664 
October 19, 2015 Resolution No. 7704 
May 7, 2018  Resolution No. 7850 
August 20, 2018 Resolution No. 7883 
March 18, 2019 Resolution No. 7907 
August 19, 2019 Resolution No. 7916 
 

Final Changes 
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PREAMBLE 

These rules are enacted pursuant to Government Code Section 36813 to provide 
decorum and order at City Council meetings and to promote the efficient conduct of those 
meetings.  The rules govern the procedures of the City Council itself and the conduct of 
individual Councilmembers.  It is also intended that the rules govern the conduct of City staff 
and members of the public who attend City Council meetings.  In the event of a conflict 
between these rules of procedures and any provision of State or Federal law, including but not 
limited to the Ralph M. Brown Act codified at Section 54950 et seq. of the California 
Government Code, the State or Federal law controls. 

The source for many guidelines is set forth beneath the text of the section. 

Because circumstances may differ from one meeting to the next, these rules are 
intended as guidelines, and are not inflexible rules. Accordingly, they may be waived at any 
meeting, by Motion, in accordance with Robert’s Rules of Order. 

1. MEETINGS 

1.1 REGULAR MEETINGS 

Consistent with Section 2-61 (regular meetings) of the San Fernando Municipal 
Code, regular meetings of the City Council of the City of San Fernando are held in 
the Council Chambers of the City Hall, 117 Macneil Street, San Fernando, 
California, on the first and third Mondays of each month at 6:00 p.m.  When the 
day of the regular Council meeting falls on a legal holiday, the meeting will be 
held at the same hour on the next succeeding day that is not a holiday.  The 
foregoing notwithstanding, the City Council will not convene for regular City 
Council meetings that would otherwise occur on the third Monday in December, 
unless the City Council, by majority vote of the body, determines in any given 
year that such meeting should be held.  Nothing in this section shall prevent the 
City Council from calling any special meeting, adjourned special meeting, 
adjourned regular meeting or emergency meeting in the month of December 
that may be deemed necessary for the conduct of City business. 

1.2 ADJOURNED MEETINGS 

Any meeting may be adjourned to a time, place and date certain, but not beyond 
the next regular meeting. 
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1.3 SPECIAL MEETINGS 
Special meetings may be called at any time by the Mayor or three members of 
the City Council by a written notice as outlined in Section 1.4 below. Only 
matters contained in the notice may be considered. 

1.4 MEETING NOTICES (REGULAR, SPECIAL AND ADJOURNED) 

Notices for regular meetings are to be posted with the regular meeting in the 
manner prescribed under Section 2.3 and in accordance with State law. As 
prescribed by Government Code Sections 54955 and 54956, notices for special 
meeting or meetings that have been adjourned by the City Clerk shall be 
delivered to each member of the City Council and to each local newspaper of 
general circulation and radio or television station requesting such notice in 
writing. The notice shall be delivered personally or by any other means 
(including regular mail or, if possible, electronic mail delivery) and shall be 
received at least 24 hours before the time of the meeting as specified in the 
notice. The City Clerk shall also comply with all other noticing and posting 
requirements set forth under Government Code Sections 54955 and 54956 as 
applicable. 

1.5 MEETINGS TO BE PUBLIC 

All regular, adjourned, and special meetings of the City Council shall be open to 
the public; provided, however, the City Council may hold closed sessions for 
purposes outlined in the following section. (Government Code Section 54953) 

1.6 CLOSED SESSIONS - MATTERS OF DISCUSSION 

The City Council may hold closed sessions, from which the public may be 
excluded, for consideration of any item for which closed sessions are permitted 
by State law. The following subjects are typically conducted in closed session: 

a. LICENSE/PERMIT DETERMINATION (Government Code Section 54956.7) 

b. CONFERENCE WITH REAL PROPERTY NEGOTIATOR (Government Code 
Section 54956.8) 

c. CONFERENCE WITH LEGAL COUNSEL – EXISTING LITIGATION (Government 
Code Section 54956.9, Subdivision (a) of Section 54956.9) 

d. CONFERENCE WITH LEGAL COUNSEL – ANTICIPATED LITIGATION (Subdivision 
(b) of Section 54956.9) 

e. LIABILITY CLAIMS (Government Code Section 54956.95) 

f. THREAT TO PUBLIC SERVICE OR FACILITIES (Government Code Section 54957) 
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g. PUBLIC EMPLOYEE APPOINTMENT (Government Code Sections 54957 and 
54957.6) 

i. PUBLIC EMPLOYMENT 

ii. PUBLIC EMPLOYEE PERFORMANCE EVALUATION 

iii. PUBLIC EMPLOYEE DISCIPLINE/DISMISSAL/RELEASE 

iv. CONFERENCE WITH LABOR NEGOTIATOR (Government Code 
Section 54957.6) 

h. CASE REVIEW/PLANNING (Government Code Section 54957.8) 

i. REPORT INVOLVING TRADE SECRET (Sections 1461, 32106, and 32155 of the 
Health and Safety Code or Sections 37606 and 37624.3 of the Government 
Code) 

j. Any other purpose specifically authorized by law. 

The City Council shall publicly report at the public meeting during which the 
closed session is held any action taken and the roll call vote thereon, unless a 
late time is permitted for such report.  In no case shall the report be delayed 
later than the next regular meeting of the City Council. 

 
1.7 CLOSED SESSIONS CONFIDENTIALITY 

All matters discussed during closed sessions shall be private and confidential.  
The disclosure by any person of the topics or details of such matters is 
prohibited, except by the City Attorney who is designated to make any 
disclosures required by State law. 

1.8 QUORUM; VOTE REQUIREMENTS 

a. Three of the City Council’s five total members shall constitute a quorum.  A 
quorum of the City Council shall be required for the City Council to conduct a 
City Council meeting and transact official business. 

 

b. Except as otherwise provided by applicable State or federal law, if a quorum 
or more of the City Council’s total membership is present for a vote on an 
item of business, motions on such items may be approved by a simple 
majority of the members present and participating in the vote, excluding 
those members who have recused themselves from a vote.  Member who 
abstain on a motion but who do not recuse themselves shall be counted 
toward the quorum.  
 

c. Paragraph (b) of this Section notwithstanding, as required by Government 
Code Section 36936, resolutions, orders for the payment of money and 
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ordinances shall require no less than three (3) affirmative votes of the total 
membership of the City Council in order to be approved.  

d. Paragraphs (b) and (c) of this Section notwithstanding, as required by State 
law, urgency ordinances and urgency interim zoning ordinances within the 
meaning of Government Code Sections 36937 and 65858, respectively shall 
require a minimum of (4) affirmative votes of the City Council’s total 
membership to be approved. The City Council shall comply with all other 
applicable supermajority approval requirements prescribed by State or 
federal law for certain ordinances, resolutions or motions. 

 

1.9 UNEXCUSED ABSENCES 

a. If a Councilmember, without the prior permission of the City Council, is 
absent from all regular meetings of the City Council for 60 days consecutively 
from the last regular meeting he/she attended, his/her office becomes 
vacant and shall be filled as any other vacancy, as provided by Government 
Code Section 36513.   

b. If a Councilmember is absent without permission for two (2) consecutive 
regular meetings, the City Clerk shall use his or her best efforts to send a 
courtesy e-mail and regular mail notice to the absent Councilmember within 
fourteen (14) business days of the second missed regular meeting, notifying 
him or her of the provisions of this policy and Government Code Section 
36513.  The City Clerk shall send the e-mail notice to the Councilmember's 
City e-mail account and shall send the mailed notice to the Councilmember's 
home address on file with the City Clerk.   Delivery to the Councilmember's 
City e-mail account and the Councilmember's home address on file with the 
City Clerk shall be sufficient to effectuate notice pursuant to this paragraph. 
 The delivery of such notice is purely a courtesy extended to members of the 
City Council and failure of the City Clerk to deliver or timely deliver such 
notice shall not operate to prevent the seat of a Councilmember who has 
been absent without permission from all regular meetings of the City Council 
for 60 or more consecutive days from being declared vacant.  It is the 
personal responsibility of each Councilmember to keep track of his or her 
attendances of all meetings of the City Council so to avoid vacating his or her 
City Council seat.  

c. If a regular meeting of the City Council is cancelled or is otherwise 
rescheduled for any reason, the 60 consecutive unexcused absence period 
shall reset for all members of the City Council.   
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2. AGENDA PROCEDURES AND ORDER OF BUSINESS 

2.1 AGENDA 

The order of business of each City Council meeting shall be as contained in the 
Agenda prepared by the City Manager. The City Council shall follow the order of 
business as outlined in the prepared Agenda. Items may be taken out of order by 
the Presiding Officer or by majority consent of the City Council. 

The Agenda for all regular meetings, with all background staff reports, shall be 
available to the public at the meeting and 72 hours in advance of the meeting 
(usually on Thursday of the prior week) at the City Clerk’s office. 

The Agenda may be amended in accordance with State law, prior to any 
meeting. 

2.2 AGENDA DEADLINE 

a. A citizen requesting to place an item on a City Council agenda may submit a 
written request at any time to the City Council (or any Councilmember).  The 
request may also be made during the public comment portion of a City 
Council meeting.    

Items raised by the public during public comment, may be referred to staff by 
the City Council for follow up and possible placement on a future agenda for 
formal action.   

A Councilmember wishing to sponsor a citizen request may place the item on 
an upcoming agenda under the heading “Administrative Reports.” 

b. When a member of the City Council wishes to have an item placed on an 
agenda of an upcoming City Council meeting, the following procedures shall 
be followed: 

i. The member wishing to have an item placed on an agenda for an 
upcoming meeting shall provide the City Clerk with an agenda 
report that provides a general description of the item, the desired 
action and includes any other relevant written materials or 
information which the member would like to have considered at 
the meeting.  The agenda report and any other supplementary 
material must be submitted to the City Clerk by 12:00 p.m. the 
Wednesday preceding the City Council meeting.  Except as 
provided in paragraph b.ii. of this Section 2.2, all items requested 
to be placed on an agenda by a Councilmember shall appear on 
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the agenda for discussion and action.  No items, however, shall be 
placed on the agenda without an agenda report. 

ii. Items that have been previously agendized, discussed and 
determined by action of the City Council are discouraged from 
being placed on the agenda for an upcoming meeting by a 
Councilmember unless the Councilmember can demonstrate a 
change of circumstances pertaining to the item or present new 
information of substantial importance that was not known at the 
time previous City Council action occurred.  In such case, the 
Councilmember must follow the procedures set forth in 
paragraph b.i above and include in the agenda report the reason 
for reconsideration of the item, i.e., changed circumstances, new 
information, etc., with supporting information.  The item shall be 
tentatively placed on the agenda as a repeat item under the 
heading “Administrative Reports.”  The repeat item, however, 
shall not be discussed nor acted upon by the City Council unless 
the repeat item is first approved for discussion as set forth in 
Section 2.5.   

2.3 POSTING OF NOTICE AND AGENDA 

Copies of the Notice and Agenda shall be delivered and posted in accordance 
with State law. 

a. Location of Posting – Notices and Agendas shall be posted at the following 
locations: 

i. Bulletin board at City Hall, 117 Macneil Street, San Fernando, 
California, 91340; and 

ii. City’s website:  www.sfcity.org . 

2.4 ROLL CALL 

A roll call of Councilmembers shall be held at the beginning of each City Council 
meeting by the City Clerk, who shall enter the names of those present in the 
minutes. 

2.5 APPROVAL OF AGENDA 

The agenda shall include an item entitled “Approval of Agenda” to occur 
immediately after “roll call.”  During the “Approval of Agenda” portion of the 
meeting, the City Council shall determine whether to consider repeat items 
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submitted by Councilmembers pursuant to paragraph b.2. of Section 2.2.  A 
Councilmember may make a motion to approve the agenda as presented or 
make a motion to approve the agenda with the elimination of the repeat item(s) 
tentatively placed on the agenda under the heading “Administrative Report”.  If 
the agenda is approved as presented, the request to consider a repeat item is 
deemed approved and discussion and action on that item may occur during City 
Council items. 

2.6 APPROVAL OF CONSENT CALENDAR 

Consent Calendar includes agenda items that are non-controversial or routine in 
nature, or have been previously discussed at length and there is group 
consensus. These items are grouped together and voted on in one motion. Any 
Councilmember may request that an item on the Consent Calendar be removed 
to be discussed and considered separately. 

If the Consent Calendar includes second reading and adoption of an Ordinance, 
the motion to approve the Consent Calendar shall include a statement that the 
City Council waive full reading and adopt the ordinance by title only, unless full 
reading was already waived as part of the motion to approve the ordinance for 
first reading.   

2.7 APPROVAL OF MINUTES 

Unless the reading of the minutes of the previous Council meeting is requested 
by a majority of the City Council, such minutes may be approved without reading 
if the Clerk has previously furnished each Councilmember with a copy thereof. 

2.8 PUBLIC HEARINGS 

The following procedure for conducting public hearings should be followed: 

a. The Presiding Officer shall introduce the public hearing matter by title and 
open the public hearing. 

b. At the direction of the City Manager, the appropriate staff member presents 
the staff report and recommendations.  The City Council may pose questions 
to City staff. 

c. If the public hearing is a quasi judicial proceeding, the applicant or appellant 
whose matter is before the City Council shall be afforded the opportunity 
address the City Council on the matter and receive questions from the City 
Council before proceedings are opened up for public comment. 
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d. The Presiding Officer shall open the public comment and testimony portion 
of the public hearing. 

e. Councilmember should refrain from interrupting or posing questions to 
members of the public during their allotted time to speak, however the 
Presiding Officer may interject if the person speaking becomes disruptive to 
the proceedings or otherwise fails to comply with meeting decorum rules or 
if the person speaking is discussing issues unrelated to the business at hand.  
Councilmembers may also interject with motions to raise points of privilege 
(e.g., to advise that the Councilmember cannot hear the speaker or that 
there is some other condition of the proceedings that is disruptive or 
distracting). 

f. After all members of the public have been given an opportunity to comment 
on the public hearing matter, the Presiding Officer will move to close the 
public comment portion of the public hearing. 

g. If the public hearing is a quasi judicial proceeding, the applicant or appellant 
whose matter is before the City Council shall be afforded the opportunity to 
respond to questions posed by members of the public and/or rebut or 
provide clarification response to comments and other assertions made by 
members of the public.  

h. Councilmembers may the pose additional questions to City staff and/or 
project applicants or appellants before it begins deliberations on the matter.  

i. The City Council shall then deliberate on the matter until such time as the 
City Council is ready to entertain a motion to close the public hearing and 
vote on the matter. 

j. Once deliberations are completed and the public hearing has been closed, 
the City Council will entertain motions to take action on the matter at hand. 

k. If the City Council wishes to receive additional information before taking 
action on the matter, the City Council may move to reopen the public 
hearing so that the City Council may receive additional information. The City 
Council may also move to continue the public hearing. 

2.9 PUBLIC HEARING ITEMS 

The following are typical items which require the holding of a public hearing by 
the City Council prior to formal action: 

a. Abandonment of Streets  
(Amendments to Fees and Areas of Benefit) 
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b. Amendments to the Zoning and Ordinances which are Site Specific 

c. Budget Adoption 

d. Conditional Use Permit Appeals 

e. Franchises, Granting of 

f. General Plan Amendments 

g. Grant/Fund Applications When Federal/State Regulations so Mandate 

h. Housing and Community Development Act Funds 

i. Moratorium Extensions 

j. Thoroughfare Improvements 

k. Underground Utility Districts, Establishment of 

I. Vehicle Code Enforcement on Private Streets 

m. Zoning Map Changes 

n. Zone Variance Appeals 

Other typical items may come before the City Council from time to time, for 
which State or Federal laws require the holding of a public hearing. In addition, 
the City Council may call for a public hearing for other items. 

2.10 NON-AGENDA ITEMS 

No matters other than those appearing on the posted agenda shall be acted 
upon by the City Council except in accordance with the procedures set forth in 
the Ralph M. Brown Act, codified at Section 54950 et seq. of the California 
Government Code.  Any request to place a matter of business on a future agenda 
must be made in accordance with paragraph b of Section 2.2. 

A proposal to create an Ad Hoc Committee for a matter or topic not directly 
related to the City Council's consideration and deliberation of an agendized 
action item must be agendized at a future meeting date before final action to 
create the Ad Hoc committee and to appoint its members can be taken. 
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2.11 ADJOURNMENT 

To allow clarification of the record, a motion to adjourn a meeting to the next 
regular meeting should specify this. A motion to adjourn to an adjourned 
meeting shall specify the date, time and place of said adjourned meeting. 

3. PRESIDING OFFICER 

3.1 PRESIDING OFFICER 

The Mayor shall be the Presiding Officer at all meetings of the City Council. In the 
absence of the Mayor, the Vice Mayor shall preside. In the absence of both the 
Mayor and Vice Mayor, the City Council shall elect a temporary Presiding Officer 
to serve until the arrival of the Mayor or Vice Mayor or until adjournment. 

3.2 CALL TO ORDER 

The meeting of the City Council shall be called to order by the Mayor or if the 
Mayor is absent, the Vice Mayor. In the absence of both the Mayor and the Vice 
Mayor, the meeting shall be called to order by the City Clerk, whereupon the City 
Clerk shall immediately call for the selection of a temporary Presiding Officer. In 
the absence of a quorum of three (3) Councilmembers, the City Clerk shall call 
the meeting to order and declare the same adjourned to a stated day and hour. 

3.3 PARTICIPATION OF PRESIDING OFFICER 

The Presiding Officer is primarily responsible for the conduct of the meeting; 
however, may move, second and debate from the Chair, subject only to such 
limitations of debate as are imposed on all Councilmembers, and shall not be 
deprived of any of the rights and privileges of a Councilmember by reason of 
being the Presiding Officer.  

3.4 QUESTION OR MOTION TO BE STATED 

The Presiding Officer may verbally restate each question immediately prior to 
calling for the vote.  Following the vote, the Presiding Officer (or City Clerk) shall 
announce whether the question was carried or defeated, and may summarize 
the action taken by the City Council before proceeding to the next item of 
business. 
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3.5 SIGNING OF DOCUMENTS 

The Mayor shall sign ordinances, resolutions and contracts approved by the City 
Council. In the absence of the Mayor, the Vice Mayor shall sign all such 
documents as have been adopted and approved by the City Council.  In the 
absence of the Mayor and Vice Mayor, the temporary Presiding Officer shall sign 
all such documents. 

3.6 MAINTENANCE OF ORDER 

The Presiding Officer is responsible for the maintenance of order and decorum at 
all time.  No person shall be allowed to speak who has not first been recognized 
by the Presiding Officer. All questions and remarks should be addressed to the 
Presiding Officer. 

3.7 DURATION OF MEETING 

If a meeting exceeds four hours, the Presiding Officer may call for a motion to 
adjourn all remaining items of business to an adjourned meeting, a special 
meeting or to the next regular meeting.    For purposes of this section, the four-
hour limit is inclusive of any special meeting, adjourned regular meeting or 
adjourned special meeting held immediately before or after a regular meeting 

4. RULES, DECORUM, AND ORDER 

4.1 POINTS OF ORDER 

The Presiding Officer shall determine all Points of Order subject to the right of 
any Councilmember to appeal to the City Council. If an appeal is taken, the 
question shall be, “Shall the decision of the Presiding Officer be sustained?” in 
which event a majority vote shall govern and conclusively determine such 
question of order. 

4.2 DECORUM AND ORDER – COUNCILMEMBER 

a. Councilmembers shall accord the utmost courtesy to each other, to City 
employees, and to the general public appearing before the City Council and 
shall refrain at all times from derogatory remarks. 

b. Every Councilmember desiring to speak shall address the Presiding Officer 
and, upon recognition by the Presiding Officer, shall confine discussion to the 
question under debate. 
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c. Every Councilmember desiring to question the administrative staff should 
address questions to the City Manager or City Attorney who shall be entitled 
to either answer the inquiry directly or to designate some member of the 
staff for that purpose. 

d. A Councilmember, once recognized, shall not be interrupted while speaking, 
unless called to order by the Presiding Officer, or a Point of Order is raised by 
another Councilmember, or the speaker chooses to yield to questions from 
another Councilmember. 

e. If a Councilmember is called to order while speaking, he/she shall cease 
speaking immediately until the question of order is determined; and if ruled 
out of order shall remain silent or shall alter his remarks so as to comply with 
rules of the City Council. 

f. Any Councilmember may move to require the Presiding Officer to enforce 
the rules. A majority of the City Council shall require enforcement of the 
rules if the Presiding Officer has refused. 

4.3 DECORUM AND ORDER – EMPLOYEES 

Members of the Administrative staff and employees of the City shall observe the 
same rules of procedure and decorum applicable to members of the City Council. 
The City Manager shall insure that all City employees observe such decorum. Any 
staff member, including the City Manager, desiring to address the City Council or 
members of the public shall first be recognized by the Presiding Officer. All 
remarks should be addressed to the Presiding Officer and not to any one 
individual Councilmember or public member. 

4.4 DECORUM AND ORDER – PUBLIC 

The City Council, elected by the public, must be free to discuss issues confronting 
the City in an orderly environment. Public members attending City Council 
meetings shall observe the same rules of order and decorum applicable to the 
City Council. Any person making impertinent derogatory or slanderous remarks 
or who becomes boisterous while addressing the City Council or while attending 
the City Council meeting may be removed from the room if the Presiding Officer 
so directs the sergeant-at-arms and such person may be barred from further 
audience before the City Council. 

Unrecognized remarks from the audience, clapping, stamping of feet, whistles, 
yells and similar demonstrations which do not permit the meeting to proceed in 
an orderly manner shall not be permitted by the Presiding Officer, who may 
direct the sergeant at-arms to remove such offenders from the room if they do 
not cease upon request by the Presiding Officer. Aggravated cases shall be 
prosecuted by appropriate complaint signed by the Presiding Officer. 
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4.5 ENFORCEMENT OF DECORUM 

The Chief of Police shall be ex-officer sergeant-at-arms of the City Council. 
He/she shall carry out all orders and instructions given him by the Presiding 
Officer for the purpose of maintaining decorum in the City Council Chambers. 
Upon instructions from the Presiding Officer, it shall be the duty of the Chief of 
Police or his representative to eject any person from the City Council Chambers 
or place such person under arrest or both. (Robert’s Rules of Order) 

4.6 PERSONAL INTEREST 

No Councilmember disqualified from participation under State law or the City’s 
Conflict of Interest Code shall remain at the Council dais during the debate or 
vote on any such matter.  The Councilmember shall publicly state the grounds 
for disqualification on the record and upon acceptance by the Presiding Officer 
shall leave the Council dais during the debate or vote on the issue. 

4.7 LIMITATIONS OF DEBATE 

No Councilmember should be allowed to speak more than once upon any one 
subject until every Councilmember choosing to speak has spoken. Merely asking 
a question, or making a suggestion, is not considered as speaking. (Robert’s 
Rules of Order) 

4.8 DISSENTS AND PROTESTS 

Any Councilmember shall have the right to express dissent from, or protest to, 
any action of the Council and request that the reason be entered into the 
minutes. (Robert’s Rules of Order) 

4.9 PROCEDURES IN ABSENCE OF RULES 

In the absence of a rule to govern a point or procedure, Robert’s Rules of Order 
shall govern. (Suggested League of California Cities Procedure) 

5. ADDRESSING THE CITY COUNCIL 

5.1 MANNER OF ADDRESSING THE CITY COUNCIL 

During the public comment portion of a regular meeting, members of the public 
may address the City Council on agenda items before consideration or on any 
subject matter within the City Council’s jurisdiction. 

No member of the public shall enter into any discussion without first being 
recognized by the Presiding Officer. (Robert’s Rules of Order).  All remarks and 
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questions shall be addressed to the Presiding Officer and not to any individual 
Councilmember, staff member or other person.   

Any member of the public desiring to address the City Council shall present the 
City Clerk with a speaker’s card, stating his/her name. For purpose of staff follow 
up, the speaker may also provide his/her address. 

Members of the public that cannot attend the meeting may submit a letter or 
statement to include in the record, which must be received by the City Clerk’s 
Office no later than 12:00 pm on the day of the meeting to be provided to City 
Council and made available for public review. The City Clerk will not read written 
comments and the member of the public must be present to address the City 
Council. Public comment will not be accepted via telephone or video conference, 
or other medium of communication. 

During a public hearing, all remarks shall be limited to the subject under 
consideration.  For a special meeting, members of the public may address the 
City Council concerning any item listed on the agenda before or during 
consideration.  Unlike regular meetings, the City Council does not have to allow 
public comment on non-agenda matters. 

5.2 TIME LIMITATION 

Any public member addressing the City Council shall limit his address to three (3) 
minutes unless further time is granted by the Presiding Officer or majority of the 
City Council. 

The Presiding Officer shall have the discretion but not the obligation to allow 
members of the public to comment on items appearing on the agenda under 
Administrative Reports and Consent Calendar sections of the agenda. 

5.3  ADDRESSING THE CITY COUNCIL AFTER MOTION IS MADE 

After a motion has been made, no member of the public shall address the City 
Council without securing permission of the Presiding Officer or by a majority 
vote of the City Council. (Suggested League of California Cities Procedure) 

5.4 WRITTEN CORRESPONDENCE 

The City Manager is authorized to receive and open all mail addressed to the City 
Council as a whole, and give it immediate attention to the end that all 
administrative business, not necessarily requiring City Council action, may be 
disposed of between City Council meetings. Any communication requiring City 
Council action will be reported to the City Council at its next regular meeting 
together with a report and recommendation of the City Manager. The City 
Manager is authorized to open mail addressed to individual Councilmembers, 
unless specifically requested otherwise from an individual member. 
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6. MOTIONS 

6.1 PROCESSING OF MOTIONS 

When a motion is made and seconded, it may be stated by the Presiding Officer 
before debate.  A motion may be withdrawn by the mover without the consent 
of the Councilmember seconding it. 

6.2 MOTIONS OUT OF ORDER 

The Presiding Officer, or a majority of the City Council, may at any time permit a 
member to introduce an ordinance, resolution or motion presently on the 
agenda out of the regular agenda order. (Reference Sections 2.1) (Robert’s Rules 
of Order) 

6.3 DIVISION OF MOTION 

If a motion contains two or more divisible propositions, the Presiding Officer 
may, and upon request of a Councilmember shall (unless appealed by another 
Councilmember), divide the same. (Robert’s Rules of Order) 

6.4 PRECEDENCE OF MOTIONS 

When a motion is before the City Council, no other motion shall be entertained 
except the following: 

a. Adjourn 

b. Fix Hour of Adjournment 

c. Table 

d. Previous Question 

e. Amend 

f. Postpone 
(Robert’s Rules of Order). 

6.5 MOTION TO ADJOURN (NOT DEBATABLE) 

A motion to adjourn shall be in order at any time except as follows: 

a. When repeated without intervening business or discussion, 

b. When made as an interruption of a Councilmember while speaking, 

c. When the previous question has been ordered, or 
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d. While a vote is being taken. 

A motion to adjourn “to another time” (i.e., to an adjourned meeting) shall be 
undebatable and unamendable, except as to the time set. (Robert’s Rules of 
Order) 

6.6 MOTION TO FIX HOUR OF ADJOURNMENT 

A motion to specify a definite hour to which the subject meeting shall be 
adjourned is undebatable and unamendable, except as to the time set. (Robert’s 
Rules of Order) 

6.7 MOTION TO TABLE 

A motion to table shall be used to temporarily bypass the subject and shall 
preclude all amendments or debate of the subject under consideration. If the 
motion shall prevail, the matter may be “taken from the table” at any time prior 
to the end of the next meeting. (Robert’s Rules of Order) 

6.8 MOTION TO CALL FOR THE PREVIOUS QUESTION 

Such a motion shall be used to close debate on the main motion and shall be 
undebatable. If the motion fails, debate shall be reopened if the motion passes, a 
vote shall be taken on the main motion. (Robert’s Rules of Order) 

6.9 MOTION TO AMEND 

A motion to amend shall be debatable only as to the amendment. An 
amendment modifying the intention of a motion shall be in order, but an 
amendment relating to a different matter shall not be in order.  A substitute 
motion on the same subject shall be acceptable and voted first, then the main 
motion as amended. (Robert’s Rules of Order) 

6.10 MOTION TO CONTINUE 

Motions to continue to a definite time shall be amendable and debatable as to 
suitability of postponement and time set for postponement. (Robert’s Rules of 
Order) 

6.11 GENERAL CONSENT 

Unless otherwise required as noted in Section 7.2, the City Council may by 
general, unanimous or silent consent do business with less regard for formal 
motions. Where there appears to be no objection, the formality of voting can be 
avoided by the Presiding Officer asking if there is any objection by any 
Councilmember to the proposed action, and, if there is none, the Presiding 
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Officer shall announce the result. The action thus taken is by general consent of 
the City Council. (Robert’s Rules of Order) 

7. VOTING 

7.1 VOTING PROCEDURE 

Motions shall be adopted by voice vote, roll call vote or by the general 
consent/“no objection” method, as described in Section 6.11. The results of the 
vote shall be entered in full in the minutes. 

The order of a roll call vote shall be designated by the City Clerk, with the Mayor 
voting last. 

Except as otherwise provided herein, the “no objection” method for expediting 
lengthy agendas may be used unless any Councilmember requests a voice or roll 
call vote. The approval of the motion in the minutes shall be reflected as a “no 
objection” vote or that the motion “carried unanimously”. (Robert’s Rules of 
Order) 

Roll call votes shall be taken on all ordinances, resolutions, or orders for the 
payment of money unless the vote is unanimous. 

Motions requiring a 4/5ths affirmative vote shall be announced by City staff prior 
to City Council consideration of the motion. 

7.2 VOTING 

Every ordinance, resolution or order for the payment of money requires three 
affirmative votes (with the exception of urgency ordinances, which require four 
affirmative votes). Any member may change his vote on any item before the 
next order of business. The votes shall be lost motions and may be reconsidered. 
(Robert’s Rules of Order) 

7.3 FAILURE TO VOTE 

Every Councilmember should vote unless disqualified for cause.  Abstentions 
shall not be counted as a vote. 

7.4 RECONSIDERATION 

Any member who voted with the majority may move a reconsideration of any 
action at the same meeting. After a motion for reconsideration has once been 
acted upon, no other motion for reconsideration thereof shall be made without 
unanimous consent of the City Council. (Robert’s Rules of Order) 
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8. RESOLUTIONS 

8.1 RESOLUTIONS PREPARED IN ADVANCE 

Where a resolution has been prepared in advance, the procedure shall be: 
staff/City Council report (if needed), discussion (if needed), motion, second, City 
Council votes, and results declared.  All resolutions shall be read in full, unless 
the full reading is waived by unanimous consent of the City Council. Items of the 
Consent Calendar are automatically deemed to have the full reading waived by 
common consent. (Suggested League of California Cities Procedure) 

8.2 RESOLUTIONS NOT PREPARED IN ADVANCE 

Where a resolution has not been prepared in advance, the procedure shall be to 
instruct the City Attorney or City Manager to prepare a resolution for 
presentation at the next City Council meeting. (Suggested League of California 
Cities Procedure) 

8.3 URGENCY RESOLUTIONS 

In matters of urgency, a resolution may be presented verbally in motion form 
together with specific instructions for written preparation for later execution. 
After the resolution has been verbally stated, the voting procedure for 
resolutions prepared in advance as stated in Section 8.1 shall be followed. 
Urgency resolutions shall be avoided except when absolutely necessary and shall 
be avoided entirely when resolutions are required by law or in improvements 
acts, zoning matters and force account work on public project. (Suggested 
League of California Cities Procedure) 

9. ORDINANCES 

9.1 INTRODUCTION (FIRST READING) 

At the time of introduction, an ordinance shall be read in full, unless, after 
reading the title, reading is waived by unanimous consent of the City Council.  
The procedure for introduction of an ordinance shall be: reading of the title by 
the Presiding Officer or City staff member, motion to introduce first reading, 
second, discussion (if needed), City Council votes, and results declared. 
(Suggested League of California Cities Procedure) 
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9.2 ADOPTION (SECOND READING) 

With the sole exception of ordinances which take effect immediately (as outlined 
in the following sections), no ordinance shall be adopted by the City Council on 
the day of introduction, nor within five days thereafter, nor at any time other 
than a regular or adjourned meeting. 

If the Ordinance was unanimously approved at the time of introduction, 
adoption (second reading) of the ordinance may be placed on the Consent 
Calendar with the recommendation that City Council waive full reading of the 
ordinance and adopt by title only. If it was not unanimously approved at the time 
of introduction, the ordinance shall be read in full unless, after reading the title, 
the full reading is waived by unanimous consent of City Council. Unless approved 
on the Consent Calendar, the procedure for adoption of an ordinance shall be: 
reading of the title by the Presiding Officer or City staff member, motion to pass, 
second reading and adoption of ordinance second, discussion, vote and result 
declared.  (Suggested League of California Cities Procedure) 

9.3 AMENDMENT FOLLOWING INTRODUCTION 

In the event that an ordinance is altered after its introduction, a motion for an 
amended introduction shall be required. The ordinance shall not be considered 
for adoption until five days thereafter and not at any meeting other than a 
regular or adjourned meeting. The correction of typographical or clerical errors 
shall not constitute making an alteration within the meaning of this Section. 

9.4 EFFECTIVE DATE 

All ordinances, except as listed below, shall become effective 30 days after 
adoption, or upon such later date as may be designated in the ordinance. The 
following ordinances shall become effective immediately upon adoption: 

a. Urgency Ordinances; 

b. Ordinances calling, or otherwise relating to, an election; 

c. Ordinances relating to street improvement proceedings; 

d. Ordinances relating to taxes for the usual and current expenses of the City; 
or 

e. Ordinances covered by particular provisions of law prescribing the manner of 
their passage and adoption. 
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9.5 PUBLISHING 

It shall be the duty of the City Clerk to cause each ordinance to be published 
within 15 days after adoption with the names of those Councilmembers voting 
for and against the ordinance. 

9.6 URGENCY ORDINANCES 

Any ordinance declared by the City Council to be necessary as an urgency 
measure for preserving the public peace, health or safety, and containing a 
statement of the reasons for its urgency, may be introduced and adopted at the 
same meeting. Such Ordinance must be passed by a least four affirmative votes. 

10. MINUTES 

10.1 PREPARATION OF MINUTES 

It is the City Clerk’s responsibility to maintain the record (minutes) of City Council 
meetings. Minutes shall be approved by the City Council, to lend further weight 
to the accuracy and completeness of the record. The City Clerk shall have 
exclusive responsibility for preparation of the minutes and any directions for 
changes to conform with fact shall be made by action of the City Council. 

The City Clerk shall keep “Action Minutes” in order to maintain a full and true 
record of all proceedings of the City Council. The minutes shall consist of a clear 
and concise statement of each and every City Council action including the 
motions made and the vote thereon. Reasons for making motions or voting, City 
Council debate and audience reaction are generally not included in the minutes. 
Such items may be included if considered to be particularly relevant or otherwise 
necessary by the City Clerk. 

10.2 ABSENCE OF CITY CLERK 

If the City Clerk is absent from a City Council meeting, the Deputy City Clerk shall 
act.  If there is none, the Mayor shall appoint one of the Councilmembers as City 
Clerk Pro Tem. (Government Code Section 36804) 
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11. REORGANIZATION 

11.1 SELECTION OF MAYOR AND VICE MAYOR  

Pursuant to Government Code Section 36801 “The City Council shall meet at the 
meeting at which the declaration of the election results for a general municipal 
election is made pursuant to Elections Code Sections 10262 and 10263 and, 
following the declaration of the election results and the installation of elected 
officials, choose one of its members as Mayor and one of its members as Mayor 
Pro Tempore.”  The terms of office of the Mayor of the City Council and Vice 
Mayor shall be for one year, or until their successors have been chosen.  In those 
years in which a general municipal election is not held, the City Council shall 
choose a Mayor of the City Council and Vice Mayor at the first regular meeting in 
December. Nothing herein shall be deemed or construed to prohibit any person 
from serving any number of consecutive one-year terms in any office in this City. 

The following procedure shall be used: 

Election of Mayor: 

a. City Clerk opens the nominations for the position of Mayor 
b. Nomination(s) is/are made for Mayor, and seconded 
c. Hearing no objections, motion to close nominations 
d. City Clerk conducts a roll call vote and each Councilmember announces their 

vote for Mayor until a Mayor is elected by majority vote 
e. City Clerk announces the results 
 
Election of Vice Mayor:  (City Clerk to follow steps a-e above) 

11.2 SELECTION OF CITY COUNCIL LIAISONS AND DELEGATES 

After the procedure prescribed in Section 11.1 has been completed, the Mayor, 
with the consent of a majority of the City Council, may appoint new City Council 
liaisons/delegates to the various City Committees and Commissions, or as 
liaison/delegate to any other organization as may be appropriate. Nothing in this 
Section would prohibit the Mayor, with approval of a majority of the City Council 
from making changes or other appointments during any other time. 
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12. COMMITTEES  

12.1 GENERAL 

The Mayor may, subject to concurrence of a majority of the City Council: (a) 
designate standing and ad hoc committees (collectively “Committee”); and (b) 
make appointments to all committees.   

Each standing committee shall consist of two (2) Councilmembers.  An ad hoc 
committee may consist of either one or two Councilmembers.   

12.2 PURPOSE  

The primary purpose of each Committee is to provide a forum for the thorough 
vetting of matters within the committee’s subject matter jurisdiction, before 
they are presented to the City Council.  A secondary purpose is to provide 
guidance to City staff on matters within the committee’s subject matter 
jurisdiction, enabling staff to obtain interim guidance as they develop and refine 
matters for presentation to the City Council.  The objective is to eliminate, to the 
extent possible, those situations where the City Council is forced to deal with 
large and difficult issues at their meetings without any prior formal discussion or 
analytical input to guide staff’s work product. 

Ad hoc committees shall have a clear and definite scope and will be dissolved 
upon completion of the scope, unless otherwise extended by the City Council 
with a new scope. Ad hoc committees are less formal than standing committees 
and are therefore not subject to the requirements of the Ralph M. Brown Act. 

12.3 LIMITATIONS ON AUTHORITY  

No committee may approve a contract or expenditure of funds. 

No committee may provide any direction to City staff, the City Attorney, or 
consultants engaged by the City, except that a City Council standing committee 
may provide such direction at a duly noticed meeting of a standing committee, 
where such direction concerns a matter that is within the subject matter 
jurisdiction of the standing committee, such direction does not conflict with the 
policies or direction established by the City Council, and where such direction 
will not result in an expenditure of resources in excess of the applicable amounts 
allocated in the approved annual budget.   
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12.4 APPLICABLE LAWS AND REGULATIONS  

All City Council standing committees shall comply with the requirements of the 
Ralph M. Brown Act.  All City Council standing committees shall comply with the 
procedures set forth in Sections 1 through 5, inclusive, of this Procedural 
Manual, to the extent reasonably practicable.  In the event of any conflicts 
between the provisions of Sections 1 through 5 and the provisions of this Section 
12, the latter shall control. 

12.5 MEETING DATE AND TIME   

By agreement of both members, each standing committee shall establish a time 
and place for regular meetings, as required by the Ralph M. Brown Act.  In order 
to minimize the extra demands on City staff, and to maximize public 
participation, each standing committee shall, to the maximum extent possible, 
conduct its business at the regularly scheduled meeting.    

12.6 QUORUM 

Only one member of a committee must be present in order to establish a 
quorum.  The scheduling of meetings so as to facilitate the participation of both 
members of a two-person committee is strongly encouraged.     

12.7 STAFFING   

The City Manager shall appoint a staff member to be the primary staff liaison for 
each standing committee.  The designated staff liaison shall coordinate all 
meetings of the standing committee, ensure that each meeting is recorded via 
audio-tape and cause the recorded audio-tape(s) to be delivered to the City Clerk 
upon completion of the meeting.  The recorded audio-tape(s) shall be retained 
by the City Clerk for the same period as recorded audiotapes of City Council 
meetings.  The designated staff liaison shall work with the City Manager to 
ensure that the appropriate staff member(s) attend the meetings of the standing 
committee, and that the direction provided by the standing committee is carried 
out.   

12.8 AGENDAS  

The agenda for all regular meetings of a standing committee, with all background 
staff reports, shall be available to the public at the meeting and 72 hours in 
advance of the regular meeting (24 hours in advance of a special meeting) at the 
City Clerk’s office.  The Agenda may be amended in accordance with State law, 
prior to any meeting. 
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When the City Council desires to have an item placed on an agenda for an 
upcoming meeting of a standing committee, the City Council shall provide the 
designated staff liaison with that directive at a meeting of the City Council.  At 
that time, the City Council may also charge the designated staff liaison with the 
responsibly for conducting preliminary research and collecting/preparing any 
written materials that may aid the Committee in its discussion of the matter.  

12.9 REPORT ON ACTIVITIES OF STANDING COMMITTEES   

The agendas for City Council meetings shall include a section entitled Standing 
Committee Updates.  The Committee Chair is responsible for making a brief 
report on the activities of the committee to the full City Council.  If there is 
nothing to report, then “Nothing to Report” is an acceptable comment. 

All written materials presented to a standing committee are public records, and 
shall be maintained as directed by the City Clerk. 

13. PROCEDURE FOR FILLING CITY COUNCIL VACANCIES  

13.1 If a vacancy occurs to any City Council seat, the vacancy may be filled by 
appointment or by special election in compliance with Government Code Section 
36512(b).   The filling of vacancies by appointment shall be subject to the 
restrictions of Government Code section 36512(d)(1) which prohibits the filling 
of a vacancy by appointment if the appointment would result in a majority of the 
members serving on the City Council being appointees. 
 

13.2 If the City Council elects to fill a vacancy to a City Council seat by appointment, 
any appointment shall be made in subject to the following procedures:  
 
a. At a regular or special meeting of the City Council, the City Council shall 

direct the City Clerk to make an application available, at the earliest possible 
date and time, for individuals interested in being appointed to the vacant 
City Council seat, and establish a reasonable due date for the applications. 
 

b. At a regular or special meeting of the City Council, the City Council will allow 
all applicants to address the City Council for the purpose of stating their 
experience and qualifications for being granted the appointment.  The City 
Council shall determine the uniform amount of time candidates will receive 
to address the City Council. 

 
c. Following the presentations by potential appointees, the City Council will 

receive comment from interested members of the public. 
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d. Following public comment, the City Council may commence deliberation on 
one of the following options: 
 

i. Make an appointment to fill the vacant City Council position and 
direct the City Clerk to administer the Oath of Office; or 

 
ii. Defer making an appointment until Councilmembers have had 

additional time to consider the applicants, and a further 
opportunity should they wish to interview the finalists one-on-
one. 

 

e. As provided under Government Code Section 36512, if the City Council does 
not fill the vacancy by appointment within 60 days from the date of the 
vacancy or fails to call an election within 60 days from the date of the 
vacancy, the vacant seat shall automatically be filled by election as provided 
under Government Code section 36512 and other applicable laws.   
 

14. PRIORITY GOAL SETTING MEETING  

14.1 The City Council shall hold a special study session every year during the budget 
process to set priorities and goals for the subsequent fiscal year. The purpose of 
setting goals and priorities is to provide the City Manager with guidance for 
allocating funds in the City Manager’s Proposed Budget. 

 

a. City Council goals articulate city-wide long-term strategic goals and 
objectives that the organization strives to achieve over the next three to five 
years.  Goals tend to remain relatively stable over time. 

 

b. Priorities are specific short-term items that are reasonably achievable in the 
upcoming fiscal year. Priorities typically fit within city-wide goals but provide 
more specific focus for the upcoming fiscal year. 

 

14.2 When setting goals and priorities, City Council shall take into consideration staff 
resources available to accomplish said goals and priorities. The goals and 
priorities should be reviewed semi-annually (i.e., twice a year) with the City 
Manager and updated to reflect goals and priorities that are reasonably 
attainable given limited staff resources. 
 

15. OFFICIAL LETTERHEAD AND OTHER STATIONERY USE POLICIES 

15.1 AUTHORIZED USE OF LETTERHEAD 

Official City letterhead or any other official Stationery of the City must be used 
with care to avoid misunderstandings, including but not limited to, 
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misrepresentations of official City Council-approved policies or actions.   When 
authorized or otherwise directed by a majority of the City Council at a duly 
noticed meeting of the City Council, official City letterhead and/or other official 
Stationery may be used by members of the City Council to communicate official 
City Council-approved action or policy. Without the prior approval of the City 
Council but subject to the restrictions and requirements of this Section below 
and Section 15.3, an individual Councilmember may use official City letterhead 
and/or other official Stationary for the following purposes, provided the 
Councilmember makes clear in the correspondence that he or she is 
communicating in his or her individual capacity and not on behalf of the City or 
the City Council as a body:  (i) to acknowledge the receipt of communications 
submitted to the Councilmember by members of the public; (ii) to offer simple 
congratulations or appreciation to members of the public for their civic 
involvement or personal achievements which reflect positively on the San 
Fernando community; (iii) to offer simple condolences and/or best wishes to 
members of the public who have endured personal hardship or loss; (iv) to 
respond to inquires by members of the public seeking publicly available and non-
privileged information about City programs or services; or (v) to request 
information from other public agencies or non-City organizations. When using 
official letterhead or other official Stationery to communicate with others, City 
Councilmembers must expressly state in their communication whether or not 
they are communicating in their individual capacity or whether they are 
communicating in a representative capacity for the City Council and/or the City.   
In order to communicate in a representative capacity for the City 
Councilmember must have received formal direction or authorization from a 
majority of the City Council at a duly noticed meeting of the City Council.  

 

15.2 UNAUTHORIZED USE OF OFFICIAL LETTERHEAD OR OTHER OFFICIAL STATIONERY 

In addition to any other prohibition set forth under this Chapter, elsewhere in 
this Manual, under the San Fernando Municipal Code or State law or Federal law, 
no member of the City Council communicating with any other person or entity 
through the medium of official City letterhead or other official Stationery of the 
City, may represent that he or she is communicating or otherwise acting in a 
representative capacity for the City Council or the City or communicating a 
position or opinion in the name of the City Council or the City unless the City 
Council has been expressly authorized to do so by a majority of the City Council 
at a duly noticed meeting of the City Council.  The City Council reserves the right 
to request that any communications using City letterhead or other City 
Stationery which are issued in the name of the City Council or the City must be 
reviewed and vetted by the City Council as a body at a duly noticed meeting of 
the City Council before the communication is disseminated.  Under no 
circumstances may City letterhead or other official Stationary be used in any 
manner that (i) would constitute a violation of Government Code Section 8314, 
Government Code Section 82041.5 or any other applicable statute or regulation 
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governing the use of public resources; or (ii) that discloses confidential or 
privileged information that a Councilmember has acquired in his or her official 
capacity as a member of the City Council where such disclosure may only be 
made with the consent of the City Council acting as a body and such consent has 
not been formally granted by the City Council acting as body. 

15.3 PREPARATION OF COMMUNICATIONS USING OFFICIAL LETTERHEAD OR OTHER 
OFFICIAL STATIONERY 

It shall be the official policy of the City to have all City Councilmember 
communications using official City letterhead or other official Stationery 
prepared by secretarial staff of the City Manager’s office, with prior verbal or 
written notice by the requesting Councilmember to the City Manager. City 
secretarial staff may not commence the drafting of such communications until 
the City Manager has confirmed either verbally or in writing that the City 
Manager has been notified of a Councilmember’s request to communicate using 
official City letterhead or other official Stationery of the City.  The City Manager 
reserves the right to review all such communications before they are 
disseminated to verify compliance with these policies and the City Manager 
further reserves the right to seek input and direction from the City Council at a 
duly noticed meeting of the City Council before authorizing staff to disseminate 
any such communications.  Councilmembers shall not receive personalized 
official letterhead or Stationery nor shall Councilmembers be entitled to 
maintain their own stock of letterhead or Stationery or maintain electronic 
templates of such Stationery.   The rights and duties of the City Manager under 
this Chapter shall be delegated to the person who has been formally designated 
by the City Manager or a majority of the City Council to act in place of the City 
Manager during any period time in which the City Manager is on vacation, on 
extended leave or is otherwise physically unable to discharge his or her duties at 
the time the request is made.  

15.4 COUNTERFEIT LETTERHEAD OR STATIONERY 

Except as may otherwise be allowed under City Council Resolution No. 6904 
approved May 5, 2003, no member of the City Council may affix the City seal or 
any other City logo on any personal letterhead, Stationery or any other written 
document, whether or not such letterhead, Stationery or document is 
transmitted in paper form or electronically.  All such written communications 
improperly bearing the City seal or any other City logo shall be deemed 
unauthorized and counterfeit.   
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15.5 DEFINITIONS 

a. “City seal” shall have the same meaning as set 
forth under Section 1-13 of the San Fernando 
Municipal Code as the same may be amended 
from time to time.  The City seal as described 
under Section 1-13 appears as follows: 
 
 

b. “City logo(s)” shall mean and include all logos 
or designs used for purposes of symbolically 
representing the authority of the City of San 
Fernando and the capacity of its officers, 
employees and agents as representatives of the 
City of San Fernando. City logos include, but are 
not limited to this image: 
 

16. STATEMENTS OF ECONOMIC INTEREST 

16.1 FORM 700 OVERVIEW 

One of the main laws designed to prevent self-dealing in governmental decision-
making is the Political Reform Act of 1974 (the PRA).  The PRA is codified under 
the California Government Code.  The PRA requires that most state and local 
government officials disclose their personal income and assets, as well as 
disqualify themselves from participating in certain governmental decisions that 
may impact their personal economic interests.  As required under the PRA, local 
elected officials must annually disclose their economic interests through a form 
referred to as the Form 700 – Statement of Economic Interests (the Form 700).  
The Form 700 is filed annually with the City Clerk.  Any member of the public is 
permitted to inspect and copy a Form 700 during normal business hours.   
Members of the City Council and the Planning and Preservation Commission 
shall be mindful of PRA requirements to complete an annual Form 700 and to 
complete the same upon assuming and departing from public office also as 
required under the PRA.  

16.2 TIMELY SUBMISSION OF ANNUAL STATEMENTS OF ECONOMIC INTEREST 

The City Clerk notifies those required to file a Form 700 of the precise filing 
deadline.  Under State law, annual Form 700’s are due by or before April 1st of 
each year or such other date as the Fair Political Practices Commission may 
prescribe by regulation for local elected officials.  The Form 700 must also be 
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filed within thirty (30) days of assuming or leaving office.  Irrespective of notice 
provided by the City Clerk or any other City official or employee, it is the 
individual responsibility of each member of each City Council and each member 
of the Planning and Preservation Commission to keep themselves aware of filing 
deadlines and to file a Form 700 by or before the prescribed deadline. 

16.3 REVIEW BY CITY CLERK AND CITY ATTORNEY  

The City Clerk, as the City’s filing officer for the submission of Form 700’s, shall 
perform those duties set forth under Government Code Section 81010 and such 
other tasks, duties and responsibilities as may be prescribed by the Fair Political 
Practices Commission.  Upon request made by a City Councilmember or member 
of the Planning and Preservation Commission, the City Attorney shall also 
conduct a facial review of the requesting filer’s Form 700.  The City Attorney 
shall be given a minimum of ten (10) calendar days to complete its review.  A 
facial review consists of reviewing statements for the following items: (a) the 
cover sheet includes the name and address of the filer, the period covered and 
the type of statement; (b) the summary page is completed and the required 
schedules are attached; (c) all information is legible and readable reproductions 
of the statement can be made; and (d) the verification is complete.   Neither the 
City Clerk nor the City Attorney are responsible for verifying the truth of 
representations made by a filer in their Form 700 nor are they under any duty to 
perform any sort of investigation or inquiry as to the truth or accuracy of such 
representations or whether a filer has fully identified all disclosable interests.   
The filer shall be solely and exclusively responsible for any errors or omissions in 
the filer’s Form 700, notwithstanding review by the City Clerk or the City 
Attorney.  
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CATEGORY POLICY NO. SUPERSEDES 

CITY COUNCIL POLICY/PROCEDURE ADM-001 May 18, 2015 

MANAGEMENT POLICY/PROCEDURES 

SECTION I. PURPOSE 
 
This policy established the procedure for: 
 
(1) Staff contacts initiated by Councilmembers; and 
(2) Councilmember contacts initiated by employees 
 
This policy is put into place to support proper channels of communication between Councilmembers and 
employees and conservation of Councilmembers and staff time. 

SECTION II. STAFF CONTACTS INITIATED BY COUNCILMEMBERS. 
 
The City Council shall contact the City Manager if a Councilmember has a question or wishes to discuss a City 
related business matter with a staff member. Requests for information that can be retrieved from established 
records will be accommodated. Requests for information that requires generating studies or analysis will be 
accommodated in accordance with priorities, staff time availability, and City Manager or majority of the City 
Council approval. All other employees who are contacted by Councilmembers are required to advise their direct 
supervisor or the City Manager of the contact and the nature of the business related discussion. 
 

A. Contact with City Manager.   Except as otherwise provided under this Section or under Section III, City 
Council shall contact the City Manager if a Councilmember has a question or wishes to discuss a City 
related business matter with a staff member. Requests for information that can be retrieved from 
established records will be accommodated. Requests for information that requires generating studies 
or analysis will be accommodated in accordance with priorities, staff time availability, and City Manager 
or majority of the City Council approval.  

 
A. Each Councilmember shall comply with the provisions of Section 2-123 (Relations with council) of 

the San Fernando Municipal Code (hereinafter, "Section 2-123") with respect to interactions 
between the Councilmember and subordinate employees of the City Manager or the City Clerk.  A 
Councilmember may not direct the work of subordinate employees of the City Manager or City Clerk 
nor may a Councilmember directly assign tasks to such subordinate employees.   With respect to 
Councilmember-initiated contacts that may reasonably be classified as "inquiry" within the meaning 
of Section 2-123, all employees who respond to such inquiries shall also notify his or her immediate 
supervisor or the City Manager of such inquiry and any information provided to the 

ATTACHMENT “B” 

Strikeout 
Suggested wording 

days from 
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POLICY/PROCEDURE: 

Councilmember.  The foregoing notwithstanding, Councilmember inquires relating to personnel 
matters shall be routed through the City Manager and not the City Manager's subordinate staff.    

 
B.   Nothing in this policy shall be construed to prohibit communications or contacts had between a 

Councilmember and a City employee (i) which relates solely to Constitutionally protected 
campaigning activities, provided such communications or contacts are not undertaken during an 
employees working hours and are not conducted using City funds or resources; or (ii) which are of a 
purely social and non-work-related.  Employees shall also be under no obligation to report such 
communications or contacts to the City Manager as would otherwise be the case for inquiries 
referenced under paragraph A, above.  

 

SECTION III. COUNCIL CONTACTS INITIATED BY EMPLOYEES. 
 

Councilmembers may be contacted by a department head if the department head has questions or wishes to 
discuss some matter upon approval of the City Manager. All requests by employees other than department 
heads to speak to a Councilmember regarding City related business shall be submitted to their direct supervisor 
for consideration. The request will include the subject matter and the reason necessitating the contact. 
Employees are not to contact Councilmembers directly on City time; failure to comply with this directive may 
result in disciplinary action. 
 

A. When an employee is required to make contact with a Councilmember in the course of the employee’s 
performance his or her official job duties, a Councilmember may participate in such employee-initiated 
contact, provided the employee was authorized to initiate such contact by his or her department head 
or the City Manager.   All requests by employees other than department heads to speak to a 
Councilmember regarding City related business shall be submitted to their department head or the City 
Manager for consideration. . The request will include the subject matter and the reason necessitating 
the contact. Employees are not to contact Councilmembers directly regarding non-City business on City 
time; failure to comply with this directive may result in disciplinary action. 

 

SECTION IV. MISCELLANEOUS. 
 
A. Unless an individual Councilmember has been designated to serve as the City’s designated labor 

negotiator by a majority of the full membership of the City Council at a meeting of the City Council, 
Individual Councilmembers shall refrain from initiating communications or other similar contacts with 
any representative of City collective bargaining units for the purpose of negotiating with such 
bargaining units on the City’s or City Council’s behalf in outstanding contract negotiations.  A 
Councilmember shall not hold himself or herself out as the City’s designated labor negotiator unless 
he or she has been appointed to act in that capacity by the City Council.  

 
B. In the event of an unsolicited communication or contact initiated by any representative of a City 

collective bargaining unit (including any City employee acting in a representative capacity on behalf 
of his or her bargaining unit) during outstanding contract negotiations, the Councilmember shall 
refrain from disclosing any privileged or otherwise confidential information or documentation to the 
bargaining unit representative, including, but not limited to, any privileged or confidential 
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information obtained in closed session.  During such unsolicited communications or contacts, 
Councilmembers shall refrain from providing any promises or assurances as to the outcome of any 
negotiations and shall promptly disclose any information or documentation provided to the 
Councilmember by the bargaining unit representative that is pertinent to the negotiations to the City 
Manager so that it may be shared with, and vetted by, the full membership of the City Council, the 
City Manager and the City’s designated labor negotiator(s).  Nothing in this paragraph shall be 
construed to grant permission to an individual Councilmember to disclose any information or 
documentation that is privileged or otherwise confidential at any other time, including times when 
the City is not engaged in contract negotiations with any one or more of its collective bargaining 
units.  

 

 
SECTION V. AUTHORITY 
 

By order of City Council Motion (Item No. __), Policy adopted by the City Council on August 19, 2019. 
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POLICY/PROCEDURE 

SUBJECT ISSUANCE 

ATTORNEY SERVICES 

ORIGINAL DATE 

June 5, 1995 

EFFECTIVE 

 June 5, 1995 
CURRENT DATE 

August 19, 2019 

EFFECTIVE 

 August 19, 2019  

CATEGORY POLICY NO. SUPERSEDES 

CITY COUNCIL POLICY ADM-002 May 18, 2015 

MANAGEMENT POLICY/PROCEDURES 

SECTION I. PURPOSE AND SCOPE.  

A. Assure equal access to City Attorney services for all Councilmembers. 
 

B. Control costs and make effective use of time. 
 

C. Assure that the City Attorney is not working on assignments that are at cross purposes with adopted 
City Council policy. 

 

D. Assure that Councilmembers have personal advice on conflict issues. 
 

E. Assure that City Attorney remains a key member of the management team. 

SECTION II. PROCEDURE. 
 

The City Council has adopted the following policy for use of City Attorney services: 

A. Any Councilmember should be able to contact and communicate with the City Attorney to discuss any 
matter within the subject matter jurisdiction of the City, and for general information regarding conflict of 
interest issues, FPPC filing requirements, ethics-related issues and the like, without such information 
having to be shared with other Councilmembers, unless the City Attorney is ethically required to disclose 
such information to the City Council as a whole pursuant to applicable State Bare Rules or other applicable 
laws. It is also understood that by communicating with individual Councilmembers in such a manner, no 
attorney client relationship shall exist, or be created, as between the City Attorney and individual 
Councilmembers. 

 
B. Work to be performed by the City Attorney which is requested by an individual Councilmember requiring 

substantial research or activity (more than five (5) hours) should be assigned based on approval by the City 
Manager. 

 
C. Any individual Councilmember should be able to ask the City Attorney to provide information or research 

a matter relevant to the business of the City, provided that, in the best judgement of the City Attorney 
and the individual Councilmember (or the City Manager depending on the nature of the request) the 
request is not of a magnitude, either in terms of workload or policy, which would require that it more 
appropriately be assigned to staff through the collective direction of the City Council or the City Manager, as 
appropriate. 

 

ATTACHMENT “C” 
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POLICY/PROCEDURE: 

D. All work products requiring substantial research or activity (more than five (5) hours) should be copied 
to all Councilmembers and staff (with the exception noted in (1)). 

 
E. When City Council has taken formal action completing an item, City Attorney research should not be expected 

without further authorization. 

SECTION III. AUTHORITY. 
 
By order of City Council Motion (Item No. __), Policy adopted by the City Council on August 19, 2019. 
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REVIEW:      ☒ Finance Department      ☒ Deputy City Manager      ☒ City Manager 

 

 

 

 

 

 

 

 

AGENDA REPORT 

RECREATION AND COMMUNITY SERVICES DEPARTMENT       208 PARK AVENUE, SAN FERNANDO, CA 91340       (818) 898-1290       WWW.SFCITY.ORG 

To: Mayor Joel Fajardo and Councilmembers 
  
From:  Nick Kimball, City Manager 
 By: Julian J. Venegas, Director of Recreation and Community Services  
    
Date:  August 19, 2019 
 
Subject: Consideration to Approve a Non-Exclusive License Agreement with Fernandeño 

Tataviam Band of Mission Indians for Use of Las Palmas Park Facilities 

RECOMMENDATION: 

It is recommended that the City Council: 
 
a. Authorize the City Manager to approve the Non-Exclusive License Agreement (Attachment 

“A”- Contract No. 1926) with Fernandeño Tataviam Band of Mission Indians to use Las 
Palmas Park Facilities; and 
 

b. Waive all related Facility Use Fees as part of the City’s in-kind match requirement for the 
Youth Reinvestment Grant Program.  

 
  
BACKGROUND: 

1. On March 12, 2019, representatives from the Fernandeño Tataviam Band of Mission Indians 
(the Tataviam Tribe) met with City staff to discuss the Youth Reinvestment Grant Program 
opportunity administered by the Board of State and Community Corrections.  The Tataviam 
Tribe asked to partner with the City on an application for the Youth Reinvestment Grant.      
 

2. On March 18, 2019, the City Council approved a partnership with the the Tataviam Tribe’s 
Education and Cultural Learning Department (dba Pukúu Cultural Community Services) to 
provide youth diversion services and to serve as Applicant and Lead Public Agency for the 
Youth Reinvestment Grant through the California Board of State and Community 
Corrections (BSCC).   

 
3. The City Council also authorized waiver of facility use fees and staff time as in-kind 

contributions to meet the required match, authorized use of the City seal, logo and social 
media on digital and print material related to the program, pursuant to City Council 
Resolution No. 6904, and authorized the City Manager to sign the grant application and 
execute all related documents. 
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4. On June 13, 2019, the City received notification from the BSCC that the Youth Reinvestment 
Proposal had been approved, but additional forms, including a Resolution authorizing City 
Council’s approval to participate in the Youth Reinvestment Grant Program and designating 
the City Manager as agency representative had to be submitted no later than June 20, 2019. 

 
5. On June 17, 2019, the City Council adopted Resolution No. 7935 authorizing participation in 

the Youth Reinvestment Grant Program and authorizing the City Manager to submit the 
grant proposal for this funding and to sign the grant agreement. The BSCC awarded the City 
and Tataviam Tribe partnership a grant In the amount of $1,000,000. On that same date, 
the City Council approved acceptance of these grant funds. 

 
 

ANALYSIS: 

The Pukúu Cultural Community Services will implement the San Fernando Youth Reinvestment 
Program that is designed to provide indigenous youth and youth of color means to recover 
community identity and gain self-actualization in a positive environment.  The goal of the 
Program is to divert low-level offenders from initial contact with the juvenile justice system. 
Youth will be referred and channeled by the juvenile courts, the Los Angeles Unified School 
District (LAUSD), and the San Fernando Police Department. The community-lead diversion 
program focuses on increasing cultural competency, reduce incarceration and recidivism and 
improve academic success.  Youth will be guided by mentors to explore opportunities for 
meaningful and culturally relevant “rites of passage.”   

The San Fernando Youth Reinvestment Program (“Program”) will be based out of Las Palmas 
Park.  Pukúu Cultural Community Services staff will occupy the vacant office space that was 
formerly used as the administrative offices for the defunct After the Bell program.  The 
Tataviam Tribe remodeled the office to make it functional for the Program.  The Program office 
will operate Monday through Friday during regular business hours.  The Learning Center, which 
is adjacent to the office, will house the services of the Program.   The scheduled services will 
take place on Tuesdays between 2:00 pm and 8:00 pm, on Thursdays between 4:00 pm and 
8:00 pm, and on alternating Saturdays between the hours of 12:00 pm and 4:00 pm.  The 
service hours fall within the regular business days and do not conflict with rentals and youth 
sports league use of Las Palmas Park. 

In the event that the Program wishes to use Las Palmas Park during non-business hours, rental 
and staff fees will apply.  The City reserves the right to move a Pukúu programed activity to 
another room on site to alleviate program overlap or to conduct a City program.   
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BUDGET IMPACT: 

The grant award of $1 million, will be distributed over a three-year period. Each year, the City 
will be allocated approximately $333,000. The grant award requires a 10% match, or $100,000, 
spread over the same three-year term. The annual match amount of approximately $33,333.00 
may be met through cash or in-kind contributions.  In-kind match is the project’s contribution 
of non-cash outlay of materials or resources to support the Program’s activities.  
 
Based on other Non-exclusive License Agreements the City has with other organizations, the 
monthly fee for use of the office space is $612 per month.  Per the City’s adopted fee schedule, 
use of the Learning Center during the times outlined in this report is $2,167 per month.  
Approval of waivers for the total monthly fees of $2,779, or $33,348 per year, will meet the 
City’s annual match requirement.  
 
 
CONCLUSION: 

It is recommended that the City Council authorize the City Manager to approve the Non-
Exclusive License Agreement (Attachment “A”- Contract No. 1926) with Fernandeño Tataviam 
Band of Mission Indians to use Las Palmas Park Facilities to implement programs and services 
related to the San Fernando Youth Reinvestment Program and waive all facility use fees. 
 
 
ATTACHMENT: 

A. Contract No. 1926 – Non-Exclusive License Agreement 
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 ATTACHMENT “A”       
  CONTRACT NO. 1926  

 

NON-EXCLUSIVE LICENSE AGREEMENT 
 

SAN FERNANDO YOUTH REINVESTMENT PROGRAM 

 

THIS NON-EXCLUSIVE LICENSE AGREEMENT (hereinafter, the “Agreement”) is made and 

entered into as of August 19, 2019 (hereinafter, the “Effective Date”) by and between the CITY 

OF SAN FERNANDO, a California municipal corporation (hereinafter, the “CITY”), and the 

FERNANDEÑO TATAVIAM BAND OF MISSION INDIANS, a state-recognized tribal 

government  (hereinafter, “FTBMI”) for the use of Las Palmas Park. For the purposes of this 

Agreement, the CITY and the FTBMI may be referred to collectively by the capitalized term 

“Parties.”  The capitalized term “Party” may refer to the CITY or FTBMI interchangeably as 

appropriate.  

 

This AGREEMENT is made and entered into with respect to the following facts: 

 

R E C I T A L S: 

WHEREAS, FTBMI is a state-recognized tribal government responsible with setting 

tribal policies, creating government programs and committed to working towards self-

determination through incorporating Indigenous values for Native Americans; and 

WHEREAS, FTBMI established Pukúu Cultural Community Services, a California non-

profit corporation to provide programs that enhance the well-being and future continuity of the 

American Indian community.  These program serve entire communities by helping men and 

women with developmental and physical disabilities contribute to society through job training 

and placement, education, counseling, social and recreational activities, and community 

engagement; and  

WHEREAS, the FTBMI and Pukúu Cultural Community Services are partnering with the 

CITY, to operate “Tarahat Uplifting Trauma Informed Community Lead Interventions for Native 

Teens” San Fernando Youth Reinvestment Program (hereinafter, the “TUTCINT Program”), a 

community-led diversion program funded by the State of California, Board of State and 

Community Corrections, to 1) increase cultural competency, 2) reduce incarceration and 

recidivism, and 3) improve youth academic success. 

WHEREAS, CITY is the owner of certain real property located on 505 Huntington 

Street, San Fernando, CA 91340, commonly referred to as Las Palmas Park (hereinafter, the 

“Property”); and  

WHEREAS, the Property includes a multi-use recreational facility (hereinafter, the 

“Facility”); and 

WHEAREAS, the Facility includes a 231 square foot room at Las Palmas Park 

commonly referred to as the “After School Program Office” (hereinafter, “Office”); and  
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WHEREAS, the Facility includes a 1,417 square foot room at Las Palmas Park 

commonly referred to as the “Learning Center ” (hereinafter,  “Center”);  and  

WHEREAS, the FTBMI wishes to use the Facility on an intermittent and non-exclusive 

basis for the purpose of conducting administrative and operational functions for the TUTCINT 

Program it conducts with the CITY through Pukúu Cultural Community Services,; an 

 WHEREAS, this Agreement is intended to confer upon the FTBMI a license for 

use of the Facility and to set forth the reciprocal duties and obligations of the Parties and the 

terms, conditions and restrictions governing the FTBMI’s use of the Facility.  

 

A G R E E M E N T 

NOW, THEREFORE, in consideration of the mutual covenants and promises contained herein, 

the receipt and sufficiency of which is hereby acknowledged, the CITY and the FTBMI hereby 

agree as follows: 

 

1. GRANT OF LICENSE AND TERMS OF FACILITY USE.  

1.1. Grant of License and Term.  Except as otherwise provided herein, the 

FTBMI shall have a non-exclusive license to use the Facilitiy for the purposes of 

conducting programs and activities for a period of three (3) years and eight (8) months 

commencing from the Effective Date of this Agreement.  

1.2. The CITY shall provide the FTBMI with access to the Office and Center 

at the Property for Pukúu Cultural Community Services sponsored programs and 

activities on the days, times and locations set forth in the document entitled “Facility 

Usage Schedule” which is attached and incorporated hereto as Exhibit “A”.  CITY, in its 

sole and absolute discretion, reserves the right to move Pukúu Cultural Community 

Services programs to locations within the Facility other than those set forth in the Facility 

Usage Schedule to accommodate CITY’s own programming. The FTBMI’s right of 

access and use to the Facility shall be non-exclusive and shall at all times be subordinate 

and subject to the CITY’s ownership rights in the Facility and the underlying real 

property where the Facility is located. Upon provision of all required certificates on 

insurance, CITY shall provide FTBMI with a key to the Facility. FTBMI shall return the 

key(s) immediately following the conclusion of the TUTCINT Program. FTBMI shall be 

responsible for any lost keys, and any costs that CITY might incur to replace and/or re-

key the Facility.  

1.3  The CITY shall provide FTBMI access to the Facility on a weekly basis 

for FTBMI sponsored programming set forth in the Facility Usage Schedule. 

Notwithstanding, anything in this Agreement or the Facility Usage Schedule to the 

contrary, the use of the Facility by the FTBMI is subject to availability of dates and times 

as determined by the CITY in its sole and absolute discretion.  All programming shall be 

scheduled during regular business hours. Staff time will be charged if programming is 

scheduled during non-business hours. 
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1.4 The FTBMI will adhere to all Facility rules, including but not limited to 

the Rental and Usage Terms set forth in Exhibit “B”, which is attached hereto and 

incorporated herein by this reference.  

1.5 The FTBMI will provide the CITY with a schedule of activities as soon as 

reasonably possible but in no event later than seven (7) days prior to the first day of 

programming. 

1.6 The FTBMI shall ensure that all TUTCINT Program participants  

complete the Registration Waiver, attached hereto as Exhibit “C”, prior to participation in 

any FTBMI sponsored program or activities. 

 

2. LIVE SCAN. 

2.1 Per California Penal Code § 11105.3 organizations serving youth, elderly, 

physically/mentally disabled; are required to provide a background check through a 

California Department of Justice (DOJ) Live Scan. 

A.  The FTBMI shall require all employees and volunteers working with the 

TUTCINT Program participants to complete a Live Scan through the San 

Fernando Police Department. .  The CITY will waive the San Fernando Police 

Department’s Administrative Fee of $25.00 to process the Live Scan. The 

FTBMI shall be responsible for the DOJ Justice Live Scan processing fee of 

$32.00. 

B. SUBSEQUENT ARREST NOTIFICATION In addition to completion of the 

Live Scan, the FTBMI must notify the CITY of any subsequent arrests of 

employees and volunteers.  

 

3. LIABILITY & INDEMNIFICATION. 

3.1 The FTBMI agrees to be financially responsible for any and all damage or 

destruction to the Facility or any improvements, fixtures, equipment or other real or 

personal property located on or within the Facility or any building or structures that 

comprise the Facility to the extent such damage or destruction is attributable to otherwise 

arises out of the FTBMI’s use of the Facility as contemplated under this Agreement.  

3.2 The FTBMI agrees to indemnify, defend and hold harmless without limit 

the CITY, and its officers, agents, employees, and elected and appointed officials, from 

and against any and all liability, claims, demands, damages, fines, fees, expenses, 

penalties, suits, proceedings, actions and costs of actions, including attorney’s fees for 

trial and on appeal, of any kind an nature arising or growing out of or in any way 

connected with the performance of this Agreement, caused by any act or omission of the 

FTBMI, its agents, servants, employees, clients, guests or invitees, or because of or due 

to the mere existence of the Agreement between the parties. 

3.3 Prior to commencing any programming, the FTBMI shall also require all 

of its instructors and participants to submit properly executed individual waivers 

containing similar indemnifications listed in 3.2 holding the CITY and its officials and 
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employees harmless from any liability associated with their use of the Facility. The form 

of the required liability waiver is attached and incorporated hereto as Exhibit “C”.   

 

4. INSURANCE. 

4.1 Coverage.  The FTBMI shall at all times during the term of this 

Agreement cause Pukúu Cultural Community Services to carry, maintain, and keep in full 

force and effect, the insurance listed below: 

A. Pukúu Cultural Community Services  shall obtain and maintain, at its sole 

cost and expense, comprehensive public liability and property damage 

coverage, insuring against claims for injuries to persons and property 

occurring in, upon or about the Facility that has a limit of liability, per 

occurrence and aggregate, of not less than Two Million Dollars ($ 

2,000,000) for injuries to person or persons, and not less than One Million 

Dollars ($ 1,000,000) for property damage.  Such coverage shall (a) name 

the CITY as an additional insured,  (b) contain a provision that the policy 

will not be canceled without at least thirty (30) days prior notice to the 

CITY, (c) provide that coverage afforded thereby will be primary and that 

any coverage carried by the CITY shall be noncontributing with respect 

thereto, and (d) contain a waiver of any right of subrogation against the 

CITY that arises, or might arise, by reason of any payment under such 

policy or by reason of any act or omission of the CITY. 

B. Pukúu Cultural Community Services will procure and maintain Automobile 

Liability Insurance as broad as Insurance Services Office Form Number CA 

0001 covering Automobile Liability, Code 1 (any auto).  Such Automobile 

Liability Insurance will have minimum limits of no less than One Million 

Dollars ($1,000,000.00) per accident for bodily injury and property damage.  

C. Pukúu Cultural Community Services shall also procure and maintain a 

policy of workers’ compensation insurance in such amount as will fully 

comply with the laws of the State of California and which will indemnify, 

insure and provide legal defense for both Pukúu Cultural Community 

Services  and CITY against any loss, claim or damage arising from any 

injuries or occupational diseases occurring to any worker employed by or 

any persons retained by Pukúu Cultural Community Services  in the course 

of carrying out the activities contemplated under this Agreement.     

D. The FTBMI  agrees that if it does not cause Pukúu Cultural Community 

Services to keep the insurance required in this Agreement in full force and 

effect, the CITY may either immediately terminate this Agreement or, if 

insurance is available at a reasonable cost, after reasonable notice to the 

FTBMI, the CITY may take out the necessary insurance and pay, at the 

FTBMI’s expense, the premium thereon.   

4.2 Certificate.  The FTBMI shall supply the CITY with a Certificate of 

Insurance for Pukúu Cultural Community Services as a precondition to commencing any 

activities at the Facility. 
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4.3 Waiver.  The FTBMI and Pukúu Cultural Community Services waive any 

and all rights of recovery against the CITY for loss of, or damage to, the FTBMI’s or 

Pukúu Cultural Community Services’ property or the property of others under FTBMI’s 

and/or Pukúu Cultural Community Services’ control, where such loss or damage is 

insured against under any insurance policy in force at the time of such loss or damage.  

The FTBMI and Pukúu Cultural Community Services shall, upon obtaining any policies 

of insurance affecting the Facility, give notice to the insurer that the foregoing mutual 

waiver of subrogation is contained in this Agreement. 

 

5. TERM OF AGREEMENT.  The term of this Agreement and the license rights sent 

forth herein shall be three (3) years, commencing from the Effective Date.  Nothing in 

this Section shall operate to prohibit or otherwise restrict the Parties’ ability to terminate 

this Agreement earlier set forth in Section 5 of this Agreement. 

 

 

6. TERMINATION OF AGREEMENT.  

6.1     Termination Without Cause.  Either Party may terminate this Agreement for 

convenience and without cause or penalty by providing a minimum of thirty (30) 

calendar days’ prior written notice to the other Party.   

6.2       Termination with Cause; Events of Default; Breach of Agreement. 

A. In the event either Party fails to adhere to any term or condition set forth 

under this Agreement, including those set forth in Exhibits “A”, “B” and 

“C” (or fails to timely perform or properly perform any such duty, 

obligation, or task set forth under this Agreement), an event of default 

(hereinafter, “Event of Default”) shall occur.  For all Events of Default, the 

Party alleging an Event of Default shall give written notice to the defaulting 

Party (hereinafter referred to as a “Default Notice”) which shall specify: (i)  

the nature of the Event of Default; (ii) the action required to cure the Event 

of Default; (iii) a date by which the Event of Default shall be cured, which 

shall not be less than the applicable cure period set forth under Sections 

6.2(B) and 6.2(C) below or if a cure is not reasonably possible within the 

applicable cure period, to begin such cure and diligently prosecute such cure 

to completion. The Event of Default shall constitute a breach of this 

Agreement if the defaulting Party fails to cure the Event of Default within 

the applicable cure period or any extended cure period allowed under this 

Agreement.   

B. The FTBMI shall cure the following Events of Defaults within the following 

time periods: 

i. Within three (3) business days of the CITY’s issuance of a Default 

Notice for any failure of the FTBMI to timely provide the CITY or 

CITY’s employees or agents with copies of necessary permits or other 

documentation required under this Agreement. Prior to the expiration 

of the 3-day cure period, the FTBMI may submit a written request for 

additional time to cure the Event of Default upon a showing that the 

FTBMI has commenced efforts to cure the Event of Default and that 
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the Event of Default cannot be reasonably cured within the 3-day cure 

period.  The foregoing notwithstanding, the CITY shall be under no 

obligation to grant additional time for the cure of an Event of Default 

under this Section 6.2(B)(i) that exceeds three (3) calendar days from 

the end of the initial 3-day cure period; or 

ii. Within fourteen (14) calendar days of the CITY’s issuance of a 

Default Notice for any other Event of Default under this Agreement.  

Prior to the expiration of the 14-day cure period, the FTBMI may 

submit a written request for additional time to cure the Event of 

Default upon a showing that the FTBMI has commenced efforts to 

cure the Event of Default and that the Event of Default cannot be 

reasonably cured within the 14-day cure period.  The foregoing 

notwithstanding, the CITY shall be under no obligation to grant 

additional time for the cure of an Event of Default under this Section 

6.2 B. ii that exceeds thirty (30) calendar days from the end of the 

initial 14-day cure period.   

C. The CITY shall cure any Event of Default asserted by FTBMI within 

fourteen (14) calendar days of the FTBMI’s issuance of a Default Notice, 

unless the Event of Default cannot reasonably be cured within the 14-day 

cure period.   Prior to the expiration of the 14-day cure period, the CITY 

may submit a written request for additional time to cure the Event of Default 

upon a showing that the CITY has commenced its efforts to cure the Event 

of Default and that the Event of Default cannot be reasonably cured within 

the 14-day cure period  

D. The CITY, in its sole and absolute discretion, may also immediately suspend 

the FTBMI access and use of the Facilities under this Agreement pending 

the FTBMI cure of any Event of Default by giving FTBMI written notice of 

the CITY’s intent to suspend the FTBMI access and use of the Facility 

(hereinafter, a “Suspension Notice”).  The CITY may issue the Suspension 

Notice at any time upon the occurrence of an Event of Default. Upon such 

suspension, the CITY reserves the right to restrict the FTBMI access to 

portions of the Facility that FTBMI would otherwise be permitted to use 

under this Agreement. 

E. The terms and conditions imposed under this Agreement and the rights and 

remedies available hereunder shall be in addition to and not a limitation of 

any duties, obligations, rights and remedies otherwise imposed or available 

by law. In addition to any other remedies available to the CITY at law or 

under this Agreement in the event of any breach of this Agreement, the 

CITY, in its sole and absolute discretion, may also pursue any one or more 

of the following remedies: 

i. ii. Upon written notice to the FTBMI, the CITY may suspend or 

terminate the FTBMI access and use of a portion of the Facility that 

the CITY has determined has not been used in compliance with the 

terms and conditions of this Agreement, for a period of time up to or 

including the remainder of the Term of this Agreement; 
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iii. The CITY may proceed by appropriate court action to enforce the 

terms of the Agreement to recover damages for the FTBMI breach of 

the Agreement or to terminate the Agreement; or 

iv. The CITY may exercise any other available and lawful right or 

remedy.   The FTBMI shall be liable for all legal fees plus other costs 

and expenses that the CITY incurs upon a breach of this Agreement or 

in the CITY’s exercise of its remedies under this Agreement 

6.3 Scope of Waiver.  No waiver of any default or breach under this Agreement 

shall constitute a waiver of any other default or breach, whether of the same 

or other covenant, warranty, agreement, term, condition, duty or 

requirement contained in this Agreement.  No waiver, benefit, privilege, or 

service voluntarily given or performed by a Party shall give the other Party 

any contractual rights by custom, estoppel, or otherwise. 

7. NONDISCRIMINATION.  For purposes of operating the TUTCINT Program, the 

FTBMI shall not discriminate on the basis of race, color, sex, age, religion, national 

origin or any other basis prohibited by law in its use of the Facility.  The FTBMI shall 

provide the CITY with a copy of its non-discrimination policy applicable to the 

TUTCINT Program prior to any use of the Facility.  

8. FEES AND CHARGES.   

8.1 Fees.   

A. The CITY shall waive a monthly fee of $612, for use of the Office and a 

monthly fee of $2,167 for use the Room. This waiver will include waiver 

of any increases in monthly fees for the term of this Agreement.    

B. Facility Improvements.  The FTBMI shall make all physical 

improvements to the Office needed to initiate operation at its sole expense; 

C. Maintenance of Center. After each day use of the Center, the FTBMI will 

collect all equipment and materials belonging to the FTBMI and leave the 

Center in a neat, clean and orderly condition. In addition, the FTBMI is to 

adhere to City of San Fernando Facility Rental and Usage Terms (Exhibit 

“B”). 

D. All FTBMI use shall be during regular business hours. Rental fees and 

staff cost will apply should THE FTBMI wish to conduct programming 

during non-business hours. 

8.2 Billing.  The CITY shall submit an invoice for any damages to the 

facilities or any use outside regular business hours.  Invoice dispute by the FTBMI shall 

be submitted within ten (10) business days of receipt of the invoice.    

8.3 Method of Payment.  Payments will be made payable to the City of San 

Fernando. 

9. APPLICABLE LAW/VENUE.  This Agreement shall be governed by and construed in 

accordance with the laws of the State of California. In the event of litigation between the 
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Parties, venue, without exception, shall be in the Los Angeles County Superior Court of 

the State of California.  If, and only if, applicable law requires that all or part of any such 

litigation be tried exclusively in federal court such claim or dispute should be brought in 

the Central District of California, located within the city and county of Los Angeles. 

10. NOTICE.  Any notice, request, direction, instruction, demand, consent, waiver, approval 

or other communication required or permitted to be given hereunder shall not be effective 

unless it is given in writing and shall be delivered (a) in person, (b) by certified mail, 

postage prepaid, return receipt requested, (c) by facsimile, or (d) by a commercial 

overnight courier that guarantees next day delivery and provides a receipt, and addressed 

to the parties at the addresses stated below, or at such other address as either Party may 

hereafter notify the other in writing as aforementioned: 

 

     Organization: Eric Sanchez, Program Administrator  

 Pukúu Cultural Community Services 

 1019 Second Street, San Fernando, California 91340 

 Phone:  818-837-0794   

 Email:  eric.sanchez@pukuu.org 

 

City: City of San Fernando 

117 Mcneil Street 

San Fernando, California 91340 

Attention:  Julian J. Venegas, RCS Director 

Telephone: (818) 898-1290    

  Email:  jvenegas@sfcity.org 

 

Service of any such notice or other communications so made shall be deemed effective 

on the day of actual delivery (whether accepted or refused) as evidenced by confirmed 

answerback if by facsimile (provided that if any notice or other communication to be 

delivered by facsimile is unable to be transmitted because of a problem affecting the 

receiving Party’s facsimile machine, the deadline for receiving such notice or other 

communication shall be extended through the next business day), as shown by the 

addressee’s return receipt if by certified mail, and as confirmed by the courier service if 

by courier; provided, however, that if such actual delivery occurs after 5:00 p.m. (local 

time where received) or on a non- business day, then such notice or demand so made 

shall be deemed effective on the first business day immediately following the day of 

actual delivery.  No communications via electronic mail shall be effective to give any 

notice, request, direction, demand, consent, waiver, approval or other communications 

hereunder. 

11. ATTORNEYS’ FEES.  In the event that legal action is necessary to enforce the 

provisions of this Agreement, the Parties agree that the prevailing Party shall be entitled 

to recover attorney’s fees from the opposing Party in any amount determined by the court 

to be reasonable. 

12. MISCELLANEOUS.   
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12.1 Drafter.  Despite the possibility that one Party or its representatives may 

have prepared the initial draft of this Agreement or any provision thereof or played a 

greater role in the preparation of subsequent drafts, the CITY and the FTBMI agree that 

neither Party shall be deemed the drafter of this Agreement and that, in construing this 

Agreement, no provision hereof shall be construed in favor of one Party on the ground 

that such provision was drafted by the other. 

12.2  Severability.  The CITY and the FTBMI agree that the invalidity or 

unenforceability of any provisions of this Agreement shall not affect the validity or 

enforceability of any other provision of this Agreement, which shall remain in full force 

and effect. 

California. 

12.4 Entire Agreement.  The CITY and FTBMI agree that this Agreement 

(together with the documents attached as Exhibits “A”-“C”) constitutes the entire 

agreement between the parties with respect to its subject matter and constitutes and 

supersedes all prior agreements, representations and understandings of the parties, written 

or oral with respect to use of the Facilities for operation of the TUTCINT Program 

 

 

[SIGNATURE PAGE TO FOLLOW] 
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IN WITNESS WHEREOF, the Parties have entered into this Agreement as of the date first 

written above. 

 

APPROVED AND ADOPTED this ____ day of  , 2019. 

 

 

 

CITY OF SAN FERNANDO:  FERNANDEÑO TATAVIAM BAND OF 

MISSION INDIANS: 

 

 

              

By: Nick Kimball, City Manager  By: Rudy J. Ortega, President 

       

 

 

ATTEST: 

 

 

____________________________ 

By: Elena Chavez, City Clerk 

 

 

APPROVED AS TO FORM: 

 

 

       

By: Richard Padilla, Assistant City Attorney  
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EXHIBIT “A” 

Facility Usage Schedule  

 

Las Palmas Park                 

Facility Day(s) Time 

After School Office Monday – Friday  8:00 am – 5:00 pm 

Learning Center  Tuesday  2:00 pm – 8:00 pm 

Learning Center  Thursday  4:00 pm - 8:00 pm 

Fields/Courts/Open Space Alternating Saturdays 12:00 pm – 4:00 pm 

 

Las Palmas Park will be closed on all observed City Holidays listed below.  Rental fees and staff 

costs will apply should the FTBMI wish to have the site open to conduct TUTCINT Program 

activities during an observed City Holiday. 

 

City Holidays* 

 

a. January 1- New Year’s Day 

b. January 15- MLK Day 

c. February 19- President’s Day 

d. March 30- Cesar Chavez Day 

e. May 28- Memorial Day 

f. July 4- Independence Day 

g. September 3- Labor Day 

h. November 12- Veteran’s Day 

i. November 22- Thanksgiving Day 

j. November 23- Day After Thanksgiving Day 

k. December 25- Christmas Day   

 

*Dates may vary year-to-year, City will provide an updated list by the first business day of each 

year. 
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EXHIBIT “B” 

 

SAN FERNANDO FACILITY RENTAL AND USAGE TERMS 

1. The FTBMI agrees that, to the best of its knowledge, the Facility which is the subject of this 

Agreement will not be used for the commission of any act intended to further any program or 

movement the purpose of which is to accomplish the overthrow of the Government of the 

United States by force, violence or other unlawful means. 

2. This Agreement covers only the activities and use of the Facility expressly identified in this 

Agreement and associated Exhibits. Any additional activities and/or hours shall require 

submission of appropriate application and approval from the CITY.  

3. The use and/or advertising of drugs, alcohol or tobacco products are NOT ALLOWED AT 

ANY TIME on or in the Facility or any other CITY-owned property. NO SMOKING is 

allowed on or in the Facility or any other CITY-owned property. Betting and/or other forms 

of gambling also are strictly prohibited on or in the Facility or any other CITY-owned 

property at all times. 

4. Responsible adults (21 years or older) must be present AT ALL TIMES when a group of 

minors are using the Facilities. 

5. The FTBMI shall have a copy of the Agreement CONTRACT NO. 1926 available on site at 

all times  

6. Persons setting up and cleaning up a FTBMI event shall arrive no earlier and leave no later 

than the set time established in this Agreement.  

7. Persons in attendance shall restrict their activities to those Facility, or portions thereof, 

provided for in this Agreement. Failure to comply may result in the termination of the 

program. 

8. There will be no storage provided. Items/articles CAN NOT BE LEFT PRIOR to the event or 

AFTER the event (e.g. food, decorations, etc.). The CITY is not responsible for any personal 

items/articles lost, stolen, or misplaced.  

9. Upon the conclusion of the event, the agent and/or the organization must leave the Facility in 

the same condition as found.  Such condition to be determined by an authorized 

representative. Failure to comply will result in possible loss of access to Facility for future 

programing.  

10. The FTBMI and/or their representatives shall promptly report any deficiencies of the Facility 

or service requests to the Recreation and Community Services Department at (818) 898-

1290. For emergencies, dial 9-1-1. 

11. The FTBMI and/or their representative(s) shall arrive with sufficient amount of time to 

inspect the Facility and allow for repairs. 
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EXHIBIT “C” 

Liability Sample 

 

  

08/19/2019 CC Meeting Agenda Page 112 of 328



 

A - 14 

 

 

08/19/2019 CC Meeting Agenda Page 113 of 328



08/19/2019 CC Meeting Agenda Page 114 of 328



08/19/2019 CC Meeting Agenda Page 115 of 328



This	Page	

Intentionally		

Left	Blank	

08/19/2019 CC Meeting Agenda Page 116 of 328



REVIEW:      ☒ Finance Department      ☒ Deputy City Manager      ☒ City Manager 

 

 

 

 

 

 

 

 

AGENDA REPORT 

PUBLIC WORKS DEPARTMENT                 117 MACNEIL STREET, SAN FERNANDO, CA 91340                 (818) 898-1222                 WWW.SFCITY.ORG 

To: Mayor Joel Fajardo and Councilmembers 
  
From:  Nick Kimball, City Manager 
  By: Kenneth Jones, Public Works Management Analyst 
      
Date:  August 19, 2019 
 
Subject: Presentation on the City’s Fixed-Route Trolley and Paratransit Programs from the 

Contracted Operator  
 
 
RECOMMENDATION: 
 
It is recommended that the City Council:  
 
a. Receive and file a presentation on the City’s fixed-route Trolley and Paratransit programs 

from the contracted operator, Parking Company of America; and 
 

b. Provide direction to staff, as appropriate.  
 
 
BACKGROUND: 
 
1. The City contracts with a professional transit services operator to provide a fixed-route 

trolley system to various stops throughout the City.  This service supplements the fixed-
route regional bus service provided by Metro. 
 

2. The City also contracts with a professional transit services operator to provide paratransit 
services through the Mission City Transit (MCT) program that is available to take San 
Fernando residents to approved medical sites outside the City limits.  
 

3. On May 16, 2016, the City Council approved a five-year agreement with Parking Company of 
America (PCA) to provide public transportation services in the City through June 30, 2021. 
The agreement authorizes two optional one-year extensions at the discretion of the City. 
 

4. On July 1, 2016, PCA commenced with the management and operation of the City’s transit 
system, which includes the MCT and Trolley services. 
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ANALYSIS: 
 
Fixed Route Trolley Service. 
The fixed route trolley service (“Trolley”) services 28 locations city-wide that link the residential 
and commercial areas (See Attachment “A” – A map of the fixed route).  The Trolley is available 
weekdays from 10 am to 4 pm and weekends from 11 am to 4 pm.  The cost is $0.25 per ride 
with an average headway of 20-25 minute intervals.  Two vehicles service the Trolley route at 
all times during normal hours of operation.  During Fiscal Year (FY) 2018-2019, the trolley 
service had a total ridership of 29,956. 
  
Mission City Transit (Paratransit). 
The MCT program is a shared curb-to-curb community service rather than a fixed route service.  
Residents may schedule service to pick up and drop off at a desired location within the City.  
Additionally, City residents may schedule service to approved medical sites outside of the City 
limits. There are two buses available (owned by PCA) and each one has the capacity for 14 
passengers and two wheel chairs.  Service hours are weekdays 7:30 am to 5:30 pm; service is 
not available on weekends.  The cost of MCT transit service is as follows: 
 

 $0.50 – Senior Citizens Age 60+ 

 $0.50 – Handicapped Persons 

 $0.75 – General Public 
 

During FY 2018-2019, the MCT service had a total ridership of 4,655. 
 
Notable Issues. 
The most notable issue hampering the City’s transit program is the age and condition of the two 
City-owned trolleys.  Both trolleys are over 10 years old and considered well past their useful 
life.  With mileage of 138,172 miles for Trolley No. 1 and 140,060 miles for Trolley No. 2, time 
out of service for repairs has become an ongoing occurrence.  For example, from April 2018 
through April 2019: 
 

 Trolley No. 1 was out service a total 300 days (83.5% of the time) 

 Trolley No. 2 was out of service a total of 146 days (34% of the time) 

 Shuttles owned by PCA are used whenever trolleys are out of service for repairs. 
 
The cost to repair and maintain the two trolleys and the related down time will continue to 
increase unless the City identifies funds to purchase new vehicles or explores alternate service 
options. 
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BUDGET IMPACT: 
 
The cost to operate the Trolley is approximately $245,000 per year and is funded primarily 
using Prop A funds.  Fare box revenue in FY 2018-2019 was less than $7,500.  The estimated 
cost to replace a Trolley with a comparable Trolley is approximately $125,000. 
 
The cost to operate the MCT is approximately $320,000 per year and is funded using Prop C 
funds.  Ridership revenue in FY 2018-2019 was less than $2,600.  The estimated cost to replace 
a paratransit van with a comparable vehicle is approximately $88,000. 
 
The City’s total allocation of Prop A funds in FY 2019-2020 is $497,710 and the City’s total 
allocation of Prop C funds in FY 2019-2020 is $412,838.   
 
 
CONCLUSION: 
 
It is recommended that the City Council receive and file presentation by Parking Company of 
America and provide direction to staff, as appropriate. 
 
 
ATTACHMENT: 
 
A. Map of fixed route Trolley System 
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AGENDA REPORT 

PUBLIC WORKS DEPARTMENT                 117 MACNEIL STREET, SAN FERNANDO, CA 91340                 (818) 898-1222                 WWW.SFCITY.ORG 

To: Mayor Joel Fajardo and Councilmembers 
  
From:  Nick Kimball, City Manager 
 By: Kenneth Jones, Public Works Management Analyst 
   
Date:  August 19, 2019 
 
Subject: Consideration to Approve a Professional Services Contract with West Coast 

Arborists, Inc. for City-Wide Tree Maintenance Services 
 
 
RECOMMENDATION: 
 
It is recommended that the City Council: 
 
a. Approve a Professional Services Agreement  (Attachment “A” – Contract No. 1927) with 

West Coast Arborists, Inc. (WCA)  for city-wide tree maintenance services for a term of 
three years with two one-year options in an amount not-to-exceed the annual fiscal year 
budget appropriation; and 
 

b. Authorize the City Manager to execute the contract. 
 
 

BACKGROUND: 
 
1. On May 21, 2007, the City Council approved a four-year contract with WCA to provide city-

wide tree maintenance services; the contract was extended an additional four years on May 
20, 2011. 

 
2. On May 22, 2015, the City Council extended the tree maintenance services contract for an 

additional four -years through May 22, 2019. 
 

3. On June 20, 2016, the City Council amended the contract allowing a 10 percent annual price 
increase over three fiscal years; FY 16-17, 17-18 and 18-19.  

 
4. On May 22, 2019, the contract for city-wide tree maintenance service expired. 

 
5. On May 23, 2019, WCA agreed to provide tree maintenance services on a month-to-month 

basis until a new contract for services could be executed.   
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ANALYSIS: 
 

The Public Works Department is responsible for the maintenance of all City facilities and 
infrastructure.  Annual tree maintenance programs are critical in order to ensure the proper 
upkeep and maintenance of the City’s urban forest.  These regular maintenance services vary in 
scope and frequency, depending on the size, species and condition of trees.  
 
Current data shows the City has a tree population of 6,122 trees made up of 139 different 
species with an estimated value of $16,206,820.  The City has contracted with WCA since 2007 
to maintain its vast inventory of trees. This maintenance includes tree trimming, tree removals, 
tree planting, emergency response, inspections, and consulting arborist services. In addition to 
the variety of services that WCA offers, one key element to its services is a detailed tree 
inventory with all maintenance records. This key element helps provide maintenance 
information for each tree which assists with service requests and insurance claims. 
 
The City’s contract with WCA is based upon unit prices for the provided services such as grid 
trim, specialty trim, tree removal, tree planting, and all other services. The primary unit of 
measure utilized in analyzing a tree maintenance contract is the unit price for ”grid trim” as the 
schedule calls for the trimming of more than 1,700 trees annually. A “grid trim” is considered 
the standard trimming of a tree that is done as a part of a large scale trim over a specified 
geographic area, or grid, with no adjustment made for the various sizes of the trees.  During the 
final year of the contract and currently, as WCA provides services on a month-to-month basis, 
the unit price for grid trim is $79 per tree. The City’s trees are organized into 11 grids and 
currently trimmed on a three to five year cycle, meaning most trees will be trimmed no less 
often than every three to five years.  The objective is to prune two to four grids each year 
during three to five year pruning cycle; pruning cycle is dictated by the appropriated budget 
amount. 
 
Through the piggyback process, staff is proposing the City enter into a new contact with WCA 
based upon the unit prices included in the City of Rosemead’s contract for tree trimming 
services, approved on July 23, 2019. The California Public Contract Code and the City’s 
Purchasing Policy allows for “piggybacking” which is the process of approving a contract based 
upon the terms of a contract that has been competitively bid by another public agency.   
 
The City of Rosemead followed a formal bid solicitation process sending a Request for Proposal 
(RFP) (Attachment “B”) to several tree maintenance providers on June 4, 2019.  On June 18, 
2019, Rosemead received two proposals in response to the RFP; WCS and Maricopa Landscapes 
Inc.  On July 23, 2019, Rosemead City Council approved a five-year contract (Attachment “C”) 
with WCA for tree trimming services.  WCA has agreed to allow the City of San Fernando to 
“piggyback” on its bid to the City of Rosemead by offering the same rates (Attachment “D”) to 
San Fernando.  The City of Rosemead included “Cooperative Purchasing” language (Attachment 
“E”) in its RFP allowing cities to piggyback off any approved contract it entered into for tree 
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maintenance services. 
 
The primary unit of measure utilized in analyzing a tree maintenance contract is the unit price 
for “grid trim.”  The City currently pays a grid trim unit price of $79 per tree.  Under the new 
price schedule (Attachment “F”), the cost will be $70 per tree, which represents an 11.47 
percent decrease. Staff will explore using the savings to increase annual tree-trimming and 
stump grinding activity. The term of the proposed agreement is three years with two one-year 
options, in an amount not-to-exceed the annual fiscal year budget appropriation. 
 
WCA is a 47-year old firm that specializes in providing professional tree maintenance and 
management services for public agencies.  Currently, WCA provides services to over 270 
municipalities and public agencies throughout Californian and Arizona.  Since beginning work in 
the community, WCA has routinely demonstrated the requisite job knowledge, experience, and 
qualifications to perform tree maintenance services.   
 
 
BUDGET IMPACT: 
 
Funds are budgeted in the Public Works Department operating budget for tree maintenance 
services.  For the FY 2019-2020 Adopted Budget, $100,000 was appropriated in Fund 11 (Gas 
Tax) for tree maintenance services and coincides with the dollar amount for the first year of 
new contract with WCA.    Under the current contracted price of $79 per tree, the City is able to 
trim approximately 1,265 of the total 6,122 trees each year (4.8 year cycle).  If approved, the 
new contract price of $70 per tree will enable to the City to trim approximately 1,430 of the 
total 6,122 trees each year (4.3 year cycle). 
 
 
CONCLUSION: 
 
It is recommended that the City Council approve a contract with WCA for city-wide tree 
maintenance services and authorize the City Manager to execute the contract. 
 
 
ATTACHMENTS: 
 
A. Contract No. 1927 
B. City of Rosemead RFP 
C. City of Rosemead Contract 
D. WCA City of Rosemead Rates 
E. Cooperative Purchasing Section from City of Rosemead RFP 
F. Proposed Price Schedule 
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PROFESSIONAL SERVICES AGREEMENT 
 

 

West Coast Arborists, Inc. 
CITY-WIDE TREE MAINTENANCE SERVICES 

THIS PROFESSIONAL SERVICES AGREEMENT (“Agreement”) is made and entered into this 19TH 
day of August 2019 (hereinafter, the “Effective Date”), by and between the CITY OF SAN 
FERNANDO, a municipal corporation (“CITY”) and West Coast Arborists, Inc., a California 
Corporation (hereinafter, “CONTRACTOR”).  For the purposes of this Agreement CITY and 
CONTRACTOR may be referred to collectively by the capitalized term “Parties.”  The capitalized 
term “Party” may refer to CITY or CONTRACTOR interchangeably.  

NOW, THEREFORE, for and in consideration of the mutual covenants and conditions herein 
contained, CITY and CONTRACTOR agree as follows:  

I. ENGAGEMENT TERMS 

1.1 SCOPE OF SERVICES:  Subject to the terms and conditions set forth in this Agreement 
and all exhibits attached and incorporated hereto, CONTRACTOR agrees to perform the 
services and tasks set forth in Exhibit “A” (hereinafter referred to as the “Scope of 
Services”).  CONTRACTOR further agrees to furnish to CITY all labor, materials, tools, 
supplies, equipment, services, tasks and incidental and customary work necessary to 
competently perform and timely complete the services and tasks set forth in the Scope 
of Services.  For the purposes of this Agreement the aforementioned services and tasks 
set forth in the Scope of Services shall hereinafter be referred to generally by the 
capitalized term “Work.”    

1.2 TERM:  This Agreement shall have a term of THREE (3) YEARS commencing from 
September 1, 2019.  Upon the conclusion of the Term, the City has the option to renew 
this Agreement for a maximum of TWO (2) ONE-YEAR Extensions, unless CITY issues 
written notice of its intent not to authorize an additional extension term(s). Nothing in 
this Section shall operate to prohibit or otherwise restrict the CITY’s ability to terminate 
this Agreement at any time for convenience or for cause. 

1.3 COMPENSATION:    

A. CONTRACTOR shall perform the various services and tasks set forth in the Scope 
of Services in accordance with the price schedule which is attached as Exhibit “B” 
(hereinafter, the “Approved Price Schedule”).     

B. Section 1.3(A) notwithstanding, CONSULTANT’s total compensation during the 
Term of this Agreement or any extension term shall not exceed the dollar 
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amount appropriated for services at the beginning of each fiscal year 
(hereinafter, the “Not-to-Exceed Sum”), unless such added expenditure is first 
approved by the CITY acting in consultation with the  City Manager and the 
Finance Director.  In the event CONTRACTOR’s charges are projected to exceed 
the Not-to-Exceed Sum prior to the expiration of the Term or any single 
extension term, CITY may suspend CONTRACTOR’s performance pending CITY 
approval of any anticipated expenditures in excess of the Not-to-Exceed Sum or 
any other CITY-approved amendment to the compensation terms of this 
Agreement.  

1.4 PAYMENT OF COMPENSATION: Following the conclusion of each calendar month, 
CONTRACTOR shall submit to CITY an itemized invoice indicating the services and tasks 
performed during the recently concluded calendar month, including services and tasks 
performed and the reimbursable out-of-pocket expenses incurred.  If the amount of 
CONTRACTOR’s monthly compensation is a function of hours worked by CONTRACTOR’s 
personnel, the invoice shall indicate the number of hours worked in the recently 
concluded calendar month, the persons responsible for performing the Work, the rate 
of compensation at which such services and tasks were performed, the subtotal for each 
task and service performed and a grand total for all services performed. Within thirty 
(30) calendar days of receipt of each invoice, CITY shall notify CONTRACTOR in writing of 
any disputed amounts included in the invoice.  Within forty-five (45) calendar days of 
receipt of each invoice, CITY shall pay all undisputed amounts included on the invoice.  
CITY shall not withhold applicable taxes or other authorized deductions from payments 
made to CONTRACTOR.  

1.5 ACCOUNTING RECORDS: CONTRACTOR shall maintain complete and accurate records 
with respect to all matters covered under this Agreement for a period of three (3) years 
after the expiration or termination of this Agreement.  CITY shall have the right to access 
and examine such records, without charge, during normal business hours.  CITY shall 
further have the right to audit such records, to make transcripts therefrom and to 
inspect all program data, documents, proceedings, and activities.  

1.6 ABANDONMENT BY CONTRACTOR:  In the event CONTRACTOR ceases to perform the 
Work agreed to under this Agreement or otherwise abandons the undertaking 
contemplated herein prior to the expiration of this Agreement or prior to completion of 
any or all tasks set forth in the Scope of Services, CONTRACTOR shall deliver to CITY 
immediately and without delay, all materials, records and other work product prepared 
or obtained by CONTRACTOR in the performance of this Agreement.  Furthermore, 
CONTRACTOR shall only be compensated for the reasonable value of the services, tasks 
and other work performed up to the time of cessation or abandonment, less a 
deduction for any damages, costs or additional expenses which CITY may incur as a 
result of CONTRACTOR’s cessation or abandonment. 
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II. PERFORMANCE OF AGREEMENT 

2.1 CITY’S REPRESENTATIVES:  The CITY hereby designates the City Manager and Public 
Works Superintendent (hereinafter, the “CITY Representatives”) to act as its 
representatives for the performance of this Agreement.  The City Manager shall be the 
chief CITY Representative.  The CITY Representatives or their designee shall act on 
behalf of the CITY for all purposes under this Agreement.  CONTRACTOR shall not accept 
directions or orders from any person other than the CITY Representatives or their 
designee. 

2.2 CONTRACTOR REPRESENTATIVE: CONTRACTOR hereby designates Herminio Padilla, 
Area Manager to act as its representative for the performance of this Agreement 
(hereinafter, “CONTRACTOR Representative”).  CONTRACTOR Representative shall have 
full authority to represent and act on behalf of the CONTRACTOR for all purposes under 
this Agreement.  CONTRACTOR Representative or his designee shall supervise and direct 
the performance of the Work, using his best skill and attention, and shall be responsible 
for all means, methods, techniques, sequences and procedures and for the satisfactory 
coordination of all portions of the Work under this Agreement.  Notice to the 
CONTRACTOR Representative shall constitute notice to CONTRACTOR.  

2.3 COORDINATION OF SERVICE; CONFORMANCE WITH REQUIREMENTS:  CONTRACTOR 
agrees to work closely with CITY staff in the performance of the Work and this 
Agreement and shall be available to CITY staff and the CITY Representatives at all 
reasonable times. All work prepared by CONTRACTOR shall be subject to inspection and 
approval by CITY Representatives or their designees. 

2.4 STANDARD OF CARE; PERFORMANCE OF EMPLOYEES:  CONTRACTOR represents, 
acknowledges and agrees to the following: 

A. CONTRACTOR shall perform all Work skillfully, competently and to the highest 
standards of CONTRACTOR’s profession; 

B. CONTRACTOR shall perform all Work in a manner reasonably satisfactory to the 
CITY; 

C. CONTRACTOR shall comply with all applicable federal, state and local laws and 
regulations, including the conflict of interest provisions of Government Code 
Section 1090 and the Political Reform Act (Government Code Section 81000 et 
seq.); 

D. CONTRACTOR understands the nature and scope of the Work to be performed 
under this Agreement as well as any and all schedules of performance;  
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E. All of CONTRACTOR’s employees and agents possess sufficient skill, knowledge, 
training and experience to perform those services and tasks assigned to them by 
CONTRACTOR; and 

F. All of CONTRACTOR’s employees and agents (including but not limited 
subcontractors and subconsultants) possess all licenses, permits, certificates, 
qualifications and approvals of whatever nature that are legally required to 
perform the tasks and services contemplated under this Agreement and all such 
licenses, permits, certificates, qualifications and approvals shall be maintained 
throughout the term of this Agreement and made available to CITY for copying 
and inspection. 

 The Parties acknowledge and agree that CONTRACTOR shall perform, at CONTRACTOR’s 
own cost and expense and without any reimbursement from CITY, any services necessary 
to correct any errors or omissions caused by CONTRACTOR’s failure to comply with the 
standard of care set forth under this Section or by any like failure on the part of 
CONTRACTOR’s employees, agents, contractors, subcontractors and subconsultants.   Such 
effort by CONTRACTOR to correct any errors or omissions shall be commenced 
immediately upon their discovery by either Party and shall be completed within seven (7) 
calendars days from the date of discovery or such other extended period of time 
authorized by the CITY Representatives in writing and in their sole and absolute discretion. 
The Parties acknowledge and agree that CITY’s acceptance of any work performed by 
CONTRACTOR or on CONTRACTOR’s behalf shall not constitute a release of any deficiency 
or delay in performance. The Parties further acknowledge, understand and agree that CITY 
has relied upon the foregoing representations of CONTRACTOR, including but not limited to 
the representation that CONTRACTOR possesses the skills, training, knowledge and 
experience necessary to perform the Work skillfully, competently and to the highest 
standards of CONTRACTOR’s profession. 

2.5 ASSIGNMENT: The skills, training, knowledge and experience of CONTRACTOR are 
material to CITY’s willingness to enter into this Agreement.  Accordingly, CITY has an 
interest in the qualifications and capabilities of the person(s) who will perform the 
services and tasks to be undertaken by CONTRACTOR or on behalf of CONTRACTOR in 
the performance of this Agreement.  In recognition of this interest, CONTRACTOR agrees 
that it shall not assign or transfer, either directly or indirectly or by operation of law, this 
Agreement or the performance of any of CONTRACTOR’s duties or obligations under this 
Agreement without the prior written consent of the CITY.  In the absence of CITY’s prior 
written consent, any attempted assignment or transfer shall be ineffective, null and void 
and shall constitute a material breach of this Agreement.  

2.6 CONTROL AND PAYMENT OF SUBORDINATES; INDEPENDENT CONTRACTOR: The Work 
shall be performed by CONTRACTOR or under CONTRACTOR’s strict supervision.  
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CONTRACTOR will determine the means, methods and details of performing the Work 
subject to the requirements of this Agreement.  CITY retains CONTRACTOR on an 
independent contractor basis and not as an employee.  CONTRACTOR reserves the right 
to perform similar or different services for other principals during the term of this 
Agreement, provided such work does not unduly interfere with CONTRACTOR’s 
competent and timely performance of the Work contemplated under this Agreement 
and provided the performance of such services does not result in the unauthorized 
disclosure of CITY’s confidential or proprietary information.  Any additional personnel 
performing the Work under this Agreement on behalf of CONTRACTOR are not 
employees of CITY and shall at all times be under CONTRACTOR’s exclusive direction and 
control.  CONTRACTOR shall pay all wages, salaries and other amounts due such 
personnel and shall assume responsibility for all benefits, payroll taxes, Social Security 
and Medicare payments and the like.  CONTRACTOR shall be responsible for all reports 
and obligations respecting such additional personnel, including, but not limited to: 
Social Security taxes, income tax withholding, unemployment insurance, disability 
insurance, workers’ compensation insurance and the like. 

2.7 REMOVAL OF EMPLOYEES OR AGENTS:  If any of CONTRACTOR’s officers, employees, 
agents, contractors, subcontractors or subconsultants is determined by the CITY 
Representatives to be uncooperative, incompetent, a threat to the adequate or timely 
performance of the tasks assigned to CONTRACTOR, a threat to persons or property, or 
if any of CONTRACTOR’s officers, employees, agents, contractors, subcontractors or 
subconsultants fail or refuse to perform the Work in a manner acceptable to the CITY, 
such officer, employee, agent, contractor, subcontractor or subconsultant shall be 
promptly removed by CONTRACTOR and shall not be re-assigned to perform any of the 
Work.   

2.8 COMPLIANCE WITH LAWS:  CONTRACTOR shall keep itself informed of and in 
compliance with all applicable federal, State or local laws to the extent such laws control 
or otherwise govern the performance of the Work. CONTRACTOR’s compliance with 
applicable laws shall include without limitation compliance with all applicable Cal/OSHA 
requirements.   

2.9 NON-DISCRIMINATION:  In the performance of this Agreement, CONTRACTOR shall not 
discriminate against any employee, subcontractor, subconsultant, or applicant for 
employment because of race, color, creed, religion, sex, marital status, sexual 
orientation, national origin, ancestry, age, physical or mental disability or medical 
condition. 

2.10. INDEPENDENT CONTRACTOR STATUS:  The Parties acknowledge, understand and agree 
that CONTRACTOR and all persons retained or employed by CONTRACTOR are, and shall 
at all times remain, wholly independent contractors and are not officials, officers, 
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employees, departments or subdivisions of CITY.  CONTRACTOR shall be solely 
responsible for the negligent acts and/or omissions of its employees, agents, 
contractors, subcontractors and subconsultants. CONTRACTOR and all persons retained 
or employed by CONTRACTOR shall have no authority, express or implied, to bind CITY 
in any manner, nor to incur any obligation, debt or liability of any kind on behalf of, or 
against, CITY, whether by contract or otherwise, unless such authority is expressly 
conferred to CONTRACTOR under this Agreement or is otherwise expressly conferred by 
CITY in writing. 

III. INSURANCE 

3.1 DUTY TO PROCURE AND MAINTAIN INSURANCE: Prior to the beginning of and 
throughout the duration of the Work, CONTRACTOR will procure and maintain policies 
of insurance that meet the requirements and specifications set forth under this Article. 
CONTRACTOR shall procure and maintain the following insurance coverage, at its own 
expense: 

A. Commercial General Liability Insurance: CONTRACTOR shall procure and 
maintain Commercial General Liability Insurance (“CGL Coverage”) as broad as 
Insurance Services Office Commercial General Liability coverage (occurrence 
Form CG 0001) or its equivalent.  Such CGL Coverage shall have minimum limits 
of no less than One Million Dollars ($1,000,000.00) per occurrence and Two 
Million Dollars ($2,000,000.00) in the general aggregate for bodily injury, 
personal injury, property damage, operations, products and completed 
operations, and contractual liability. 

B. Automobile Liability Insurance: CONTRACTOR shall procure and maintain 
Automobile Liability Insurance as broad as Insurance Services Office Form 
Number CA 0001 covering Automobile Liability, Code 1 (any auto).  Such 
Automobile Liability Insurance shall have minimum limits of no less than One 
Million Dollars ($1,000,000.00) per accident for bodily injury and property 
damage.  

C. Workers’ Compensation Insurance/ Employer’s Liability Insurance:   A policy of 
workers’ compensation insurance in such amount as will fully comply with the 
laws of the State of California and which shall indemnify, insure and provide legal 
defense for both CONTRACTOR and CITY against any loss, claim or damage 
arising from any injuries or occupational diseases occurring to any worker 
employed by or any persons retained by CONTRACTOR in the course of carrying 
out the Work contemplated in this Agreement. 
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D. Errors & Omissions Insurance:  For the full term of this Agreement and for a 
period of three (3) years thereafter, CONTRACTOR shall procure and maintain 
Errors and Omissions Liability Insurance appropriate to CONTRACTOR’s 
profession.  Such coverage shall have minimum limits of no less than One Million 
Dollars ($1,000,000.00) per occurrence and shall be endorsed to include 
contractual liability.    

3.2 ADDITIONAL INSURED REQUIREMENTS: The CGL Coverage and the Automobile Liability 
Insurance shall contain an endorsement naming the CITY and CITY’s elected and 
appointed officials, officers, employees, agents and volunteers as additional insureds.  

3.3 REQUIRED CARRIER RATING:  All varieties of insurance required under this Agreement 
shall be procured from insurers admitted in the State of California and authorized to 
issue policies directly to California insureds.  Except as otherwise provided elsewhere 
under this Article, all required insurance shall be procured from insurers who, according 
to the latest edition of the Best’s Insurance Guide, have an A.M. Best’s rating of no less 
than A:VII.   CITY may also accept policies procured by insurance carriers with a Standard 
& Poor’s rating of no less than BBB according to the latest published edition the 
Standard & Poor’s rating guide.  As to Workers’ Compensation Insurance/ Employer’s 
Liability Insurance, the CITY Representatives are authorized to authorize lower ratings 
than those set forth in this Section.   

3.4 PRIMACY OF CONTRACTOR’S INSURANCE: All policies of insurance provided by 
CONTRACTOR shall be primary to any coverage available to CITY or CITY’s elected or 
appointed officials, officers, employees, agents or volunteers.  Any insurance or self-
insurance maintained by CITY or CITY’s elected or appointed officials, officers, 
employees, agents or volunteers shall be in excess of CONTRACTOR’s insurance and 
shall not contribute with it.  

3.5 WAIVER OF SUBROGATION:  All insurance coverage provided pursuant to this 
Agreement shall not prohibit CONTRACTOR or CONTRACTOR’s officers, employees, 
agents, subcontractors or subconsultants from waiving the right of subrogation prior to 
a loss.  CONTRACTOR hereby waives all rights of subrogation against CITY.  

3.6 VERIFICATION OF COVERAGE:  CONTRACTOR acknowledges, understands and agrees, 
that CITY’s ability to verify the procurement and maintenance of the insurance required 
under this Article is critical to safeguarding CITY’s financial well-being and, indirectly, the 
collective well-being of the residents of the CITY.  Accordingly, CONTRACTOR warrants, 
represents and agrees that its shall furnish CITY with original certificates of insurance 
and endorsements evidencing the coverage required under this Article on forms 
satisfactory to CITY in its sole and absolute discretion.  The certificates of insurance and 
endorsements for each insurance policy shall be signed by a person authorized by that 
insurer to bind coverage on its behalf, and shall be on forms provided by the CITY if 
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requested.  All certificates of insurance and endorsements shall be received and 
approved by CITY as a condition precedent to CONTRACTOR’s commencement of any 
work or any of the Work.  Upon CITY’s written request, CONTRACTOR shall also provide 
CITY with certified copies of all required insurance policies and endorsements.   

IV. INDEMNIFICATION 

4.1 The Parties agree that CITY and CITY’s elected and appointed officials, officers, 
employees, agents and volunteers (hereinafter, the “CITY Indemnitees”) should, to the 
fullest extent permitted by law, be protected from any and all loss, injury, damage, 
claim, lawsuit, cost, expense, attorneys’ fees, litigation costs, or any other cost arising 
out of or in any way related to the performance of this Agreement. Accordingly, the 
provisions of this indemnity provision are intended by the Parties to be interpreted and 
construed to provide the CITY Indemnitees with the fullest protection possible under 
the law. CONTRACTOR acknowledges that CITY would not enter into this Agreement in 
the absence of CONTRACTOR’s commitment to indemnify, defend and protect CITY as 
set forth herein. 

4.2 To the fullest extent permitted by law, CONTRACTOR shall indemnify, hold harmless and 
defend the CITY Indemnitees from and against all liability, loss, damage, expense, cost 
(including without limitation reasonable attorneys’ fees, expert fees and all other costs 
and fees of litigation) of every nature arising out of or in connection with 
CONTRACTOR’s performance of work hereunder or its failure to comply with any of its 
obligations contained in this Agreement, except such loss or damage which is caused by 
the sole negligence or willful misconduct of the CITY.  

4.3 CITY shall have the right to offset against the amount of any compensation due 
CONTRACTOR under this Agreement any amount due CITY from CONTRACTOR as a 
result of CONTRACTOR’s failure to pay CITY promptly any indemnification arising under 
this Article and related to CONTRACTOR’s failure to either (i) pay taxes on amounts 
received pursuant to this Agreement or (ii) comply with applicable workers’ 
compensation laws.  

4.4 The obligations of CONTRACTOR under this Article will not be limited by the provisions 
of any workers’ compensation act or similar act. CONTRACTOR expressly waives its 
statutory immunity under such statutes or laws as to CITY and CITY’s elected and 
appointed officials, officers, employees, agents and volunteers.  

4.5 CONTRACTOR agrees to obtain executed indemnity agreements with provisions identical 
to those set forth here in this Article from each and every subcontractor or any other 
person or entity involved by, for, with or on behalf of CONTRACTOR in the performance 
of this Agreement.  In the event CONTRACTOR fails to obtain such indemnity obligations 
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from others as required herein, CONTRACTOR agrees to be fully responsible and 
indemnify, hold harmless and defend CITY and CITY’s elected and appointed officials, 
officers, employees, agents and volunteers from and against any and all claims and 
losses, costs or expenses for any damage due to death or injury to any person and injury 
to any property resulting from any alleged intentional, reckless, negligent, or otherwise 
wrongful acts, errors or omissions of CONTRACTOR’s subcontractors or any other person 
or entity involved by, for, with or on behalf of CONTRACTOR in the performance of this 
Agreement. Such costs and expenses shall include reasonable attorneys’ fees incurred 
by counsel of CITY’s choice.  

4.6 CITY does not, and shall not, waive any rights that it may possess against CONTRACTOR 
because of the acceptance by CITY, or the deposit with CITY, of any insurance policy or 
certificate required pursuant to this Agreement. This hold harmless and indemnification 
provision shall apply regardless of whether or not any insurance policies are determined 
to be applicable to the claim, demand, damage, liability, loss, cost or expense. 

4.7 This Article and all provisions contained herein (including but not limited to the duty to 
indemnify, defend and hold free and harmless) shall survive the termination or normal 
expiration of this Agreement and is in addition to any other rights or remedies which the 
CITY may have at law or in equity.   

V. TERMINATION 

5.1 TERMINATION WITHOUT CAUSE: CITY may terminate this Agreement at any time for 
convenience and without cause by giving CONTRACTOR a minimum of five (5) calendar 
days prior written notice of CITY’s intent to terminate this Agreement.   Upon such 
termination for convenience, CONTRACTOR shall be compensated only for those 
services and tasks which have been performed by CONTRACTOR up to the effective date 
of the termination.   CONTRACTOR may not terminate this Agreement except for cause 
as provided under Section 5.2, below.  If this Agreement is terminated as provided 
herein, CITY may require CONTRACTOR to provide all finished or unfinished Documents 
and Data, as defined in Section 6.1 below, and other information of any kind prepared 
by CONTRACTOR in connection with the performance of the Work.  CONTRACTOR shall 
be required to provide such Documents and Data within fifteen (15) calendar days of 
CITY’s written request.  No actual or asserted breach of this Agreement on the part of 
CITY pursuant to Section 5.2, below, shall operate to prohibit or otherwise restrict CITY’s 
ability to terminate this Agreement for convenience as provided under this Section. 

5.2 EVENTS OF DEFAULT; BREACH OF AGREEMENT:  

A. In the event either Party fails to perform any duty, obligation, service or task set 
forth under this Agreement (or fails to timely perform or properly perform any 
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such duty, obligation, service or task set forth under this Agreement), an event 
of default (hereinafter, “Event of Default”) shall occur.  For all Events of Default, 
the Party alleging an Event of Default shall give written notice to the defaulting 
Party (hereinafter referred to as a “Default Notice”) which shall specify: (i)  the 
nature of the Event of Default; (ii) the action required to cure the Event of 
Default; (iii) a date by which the Event of Default shall be cured, which shall not 
be less than the applicable cure period set forth under Sections 5.2.B and 5.2C 
below or if a cure is not reasonably possible within the applicable cure period, to 
begin such cure and diligently prosecute such cure to completion.   The Event of 
Default shall constitute a breach of this Agreement if the defaulting Party fails to 
cure the Event of Default within the applicable cure period or any extended cure 
period allowed under this Agreement.   

B. CONTRACTOR shall cure the following Events of Defaults within the following 
time periods: 

i. Within three (3) business days of CITY’s issuance of a Default Notice for any 
failure of CONTRACTOR to timely provide CITY or CITY’s employees or agents 
with any information and/or written reports, documentation or work 
product which CONTRACTOR is obligated to provide to CITY  or CITY’s 
employees or agents under this Agreement.  Prior to the expiration of the 3-
day cure period, CONTRACTOR may submit a written request for additional 
time to cure the Event of Default upon a showing that CONTRACTOR has 
commenced efforts to cure the Event of Default and that the Event of Default 
cannot be reasonably cured within the 3-day cure period.  The foregoing 
notwithstanding, CITY shall be under no obligation to grant additional time 
for the cure of an Event of Default under this Section 5.2 B.i. that exceeds 
seven (7) calendar days from the end of the initial 3-day cure period; or 

ii. Within fourteen (14) calendar days of CITY’s issuance of a Default Notice for 
any other Event of Default under this Agreement.  Prior to the expiration of 
the 14-day cure period, CONTRACTOR may submit a written request for 
additional time to cure the Event of Default upon a showing that 
CONTRACTOR has commenced efforts to cure the Event of Default and that 
the Event of Default cannot be reasonably cured within the 14-day cure 
period.  The foregoing notwithstanding, CITY shall be under no obligation to 
grant additional time for the cure of an Event of Default under this Section 
5.2B.ii that exceeds thirty (30) calendar days from the end of the initial 14-
day cure period. 

In addition to any other failure on the part of CONTRACTOR to perform any duty, 
obligation, service or task set forth under this Agreement (or the failure to timely 
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perform or properly perform any such duty, obligation, service or task), an Event of 
Default on the part of CONTRACTOR shall include, but shall not be limited to the 
following:  (i) CONTRACTOR’s refusal or failure to perform any of the services or tasks 
called for under the Scope of Services;  (ii) CONTRACTOR’s failure to fulfill or perform its 
obligations under this Agreement within the specified time or if no time is specified, 
within a reasonable time;  (iii) CONTRACTOR’s and/or its employees’ disregard  or 
violation of any federal, state, local law, rule, procedure or regulation;  (iv) the initiation 
of proceedings under any bankruptcy, insolvency, receivership, reorganization, or 
similar legislation as relates to CONTRACTOR, whether voluntary of involuntary; (v) 
CONTRACTOR’s refusal or failure to perform or observe any covenant, condition, 
obligation or provision of this Agreement;  and/or (vii) CITY’s discovery that a statement 
representation or warranty by CONTRACTOR relating to this Agreement  is false, 
misleading or erroneous in any material respect. 

C. CITY shall cure any Event of Default asserted by CONTRACTOR within forty-five 
(45) calendar days of CONTRACTOR’s issuance of a Default Notice, unless the 
Event of Default cannot reasonably be cured within the 45-day cure period.   
Prior to the expiration of the 45-day cure period, CITY may submit a written 
request for additional time to cure the Event of Default upon a showing that CITY 
has commenced its efforts to cure the Event of Default and that the Event of 
Default cannot be reasonably cured within the 45-day cure period.  The 
foregoing notwithstanding, an Event of Default dealing with CITY’s failure to 
timely pay any undisputed sums to CONTRACTOR as provided under Section 1.4, 
above, shall be cured by CITY within five (5) calendar days from the date of 
CONTRACTOR’s Default Notice to CITY. 

D. CITY, in its sole and absolute discretion, may also immediately suspend 
CONTRACTOR’s performance under this Agreement pending CONTRACTOR’s 
cure of any Event of Default by giving CONTRACTOR written notice of CITY’s 
intent to suspend CONTRACTOR’s performance (hereinafter, a “Suspension 
Notice”).  CITY may issue the Suspension Notice at any time upon the occurrence 
of an Event of Default. Upon such suspension, CONTRACTOR shall be 
compensated only for those services and tasks which have been rendered by 
CONTRACTOR to the reasonable satisfaction of CITY up to the effective date of 
the suspension.   No actual or asserted breach of this Agreement on the part of 
CITY shall operate to prohibit or otherwise restrict CITY’s ability to suspend this 
Agreement as provided herein. 

E. No waiver of any Event of Default or breach under this Agreement shall 
constitute a waiver of any other or subsequent Event of Default or breach.  No 
waiver, benefit, privilege, or service voluntarily given or performed by a Party 
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shall give the other Party any contractual rights by custom, estoppel, or 
otherwise.  

F. The duties and obligations imposed under this Agreement and the rights and 
remedies available hereunder shall be in addition to and not a limitation of any 
duties, obligations, rights and remedies otherwise imposed or available by law. 
In addition to any other remedies available to CITY at law or under this 
Agreement in the event of any breach of this Agreement, CITY, in its sole and 
absolute discretion, may also pursue any one or more of the following remedies: 

i. Upon written notice to CONTRACTOR, the CITY may immediately terminate 
this Agreement in whole or in part; 

ii. Upon written notice to CONTRACTOR, the CITY may extend the time of 
performance; 

iii. The CITY may proceed by appropriate court action to enforce the terms of 
the Agreement  to recover damages for CONTRACTOR’s breach of the 
Agreement  or to terminate the Agreement; or 

iv. The CITY may exercise any other available and lawful right or remedy.  

CONTRACTOR shall be liable for all legal fees plus other costs and expenses that CITY 
incurs upon a breach of this Agreement or in the CITY’s exercise of its remedies under 
this Agreement.  

G. In the event CITY is in breach of this Agreement, CONTRACTOR’s sole remedy 
shall be the suspension or termination of this Agreement and/or the recovery of 
any unpaid sums lawfully owed to CONTRACTOR under this Agreement for 
completed services and tasks.   

5.3 SCOPE OF WAIVER:  No waiver of any default or breach under this Agreement shall 
constitute a waiver of any other default or breach, whether of the same or other 
covenant, warranty, agreement, term, condition, duty or requirement contained in this 
Agreement.  No waiver, benefit, privilege, or service voluntarily given or performed by a 
Party shall give the other Party any contractual rights by custom, estoppel, or otherwise.  

5.4 SURVIVING ARTICLES, SECTIONS AND PROVISIONS:  The termination of this Agreement 
pursuant to any provision of this Article or by normal expiration of its term or any 
extension thereto shall not operate to terminate any Article, Section or provision 
contained herein which provides that it shall survive the termination or normal 
expiration of this Agreement. 
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VI. MISCELLANEOUS PROVISIONS 

6.1 DOCUMENTS & DATA; LICENSING OF INTELLECTUAL PROPERTY:  All Documents and 
Data shall be and remain the property of CITY without restriction or limitation upon 
their use or dissemination by CITY.  For purposes of this Agreement, the term 
“Documents and Data” means and includes all reports, analyses, correspondence, plans, 
drawings, designs, renderings, specifications, notes, summaries, strategies, charts, 
schedules, spreadsheets, calculations, lists, data compilations, documents or other 
materials developed and/or assembled by or on behalf of CONTRACTOR in the 
performance of this Agreement and fixed in any tangible medium of expression, 
including but not limited to Documents and Data stored digitally, magnetically and/or 
electronically.  This Agreement creates, at no cost to CITY, a perpetual license for CITY to 
copy, use, reuse, disseminate and/or retain any and all copyrights, designs, and other 
intellectual property embodied in all Documents and Data.  CONTRACTOR shall require 
all subcontractors and subconsultants working on behalf of CONTRACTOR in the 
performance of this Agreement to agree in writing that CITY shall be granted the same 
right to copy, use, reuse, disseminate and retain Documents and Data prepared or 
assembled by any subcontractor or subconsultant as applies to Documents and Data 
prepared by CONTRACTOR in the performance of this Agreement.  

6.2 CONFIDENTIALITY:  All data, documents, discussion, or other information developed or 
received by CONTRACTOR or provided for performance of this Agreement are deemed 
confidential and shall not be disclosed by CONTRACTOR without prior written consent 
by CITY. CITY shall grant such consent if disclosure is legally required. Upon request, all 
CITY data shall be returned to CITY upon the termination or expiration of this 
Agreement. CONTRACTOR shall not use CITY’s name or insignia, photographs, or any 
publicity pertaining to the Work in any magazine, trade paper, newspaper, television or 
radio production or other similar medium without the prior written consent of CITY. 

6.3 FALSE CLAIMS ACT:  CONTRACTOR warrants and represents that neither CONTRACTOR 
nor any person who is an officer of, in a managing position with, or has an ownership 
interest in CONTRACTOR has been determined by a court or tribunal of competent 
jurisdiction to have violated the False Claims Act, 31 U.S.C., Section 3789 et seq. and the 
California False Claims Act, Government Code Section 12650 et seq.  

6.4 NOTICES: All notices permitted or required under this Agreement shall be given to the 
respective Parties at the following addresses, or at such other address as the respective 
Parties may provide in writing for this purpose:   

CONTRACTOR:  CITY:  

West Coast Arborist, Inc. 
2200 East Via Burton Street 

 City of San Fernando 
Public Works: Street/Trees Division 
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Anaheim, CA 92806 
Attn: Patrick Mahoney, President 
Phone: (714) 991-1900 
Fax:  (714) 956-3745 
 

120 Macneil Street 
San Fernando, CA 91340 
Attn:  Public Works Superintendent 
Phone:  (818) 898-1293 
Fax: (818) 898-3221 

Such notices shall be deemed effective when personally delivered or successfully 
transmitted by facsimile as evidenced by a fax confirmation slip or when mailed, forty-eight 
(48) hours after deposit with the United States Postal Service, first class postage prepaid 
and addressed to the Party at its applicable address.   

6.5 COOPERATION; FURTHER ACTS:  The Parties shall fully cooperate with one another, and 
shall take any additional acts or sign any additional documents as is reasonably 
necessary, appropriate or convenient to achieve the purposes of this Agreement. 

6.6 SUBCONTRACTING: CONTRACTOR shall not subcontract any portion of the Work 
required by this Agreement, except as expressly stated herein, without the prior written 
approval of CITY.  Subcontracts (including without limitation subcontracts with 
subconsultants), if any, shall contain a provision making them subject to all provisions 
stipulated in this Agreement, including provisions relating to insurance requirements 
and indemnification. 

6.7 CITY’S RIGHT TO EMPLOY OTHER CONTRACTORS:  CITY reserves the right to employ 
other contractors in connection with the various projects worked upon by 
CONTRACTOR. 

6.8 PROHIBITED INTERESTS:  CONTRACTOR warrants, represents and maintains that it has 
not employed nor retained any company or person, other than a bona fide employee 
working solely for CONTRACTOR, to solicit or secure this Agreement.  Further, 
CONTRACTOR warrants and represents that it has not paid nor has it agreed to pay any 
company or person, other than a bona fide employee working solely for CONTRACTOR, 
any fee, commission, percentage, brokerage fee, gift or other consideration contingent 
upon or resulting from the award or making of this Agreement.  For breach or violation 
of this warranty, CITY shall have the right to rescind this Agreement without liability.  
For the term of this Agreement, no member, officer or employee of CITY, during the 
term of his or her service with CITY, shall have any direct interest in this Agreement, or 
obtain any present or anticipated material benefit arising therefrom. 

6.9 TIME IS OF THE ESSENCE:  Time is of the essence for each and every provision of this 
Agreement. 

6.10 GOVERNING LAW AND VENUE:  This Agreement shall be interpreted and governed 
according to the laws of the State of California.  In the event of litigation between the 
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Parties, venue, without exception, shall be in the Los Angeles County Superior Court of 
the State of California.  If, and only if, applicable law requires that all or part of any such 
litigation be tried exclusively in federal court, venue, without exception, shall be in the 
Central District of California located in the City of Los Angeles, California. 

6.11 ATTORNEYS’ FEES:  If either Party commences an action against the other Party, either 
legal, administrative or otherwise, arising out of or in connection with this Agreement, 
the prevailing Party in such litigation shall be entitled to have and recover from the 
losing Party reasonable attorneys’ fees and all other costs of such action. 

6.12 SUCCESSORS AND ASSIGNS:  This Agreement shall be binding on the successors and 
assigns of the Parties. 

6.13 NO THIRD PARTY BENEFIT:  There are no intended third party beneficiaries of any right 
or obligation assumed by the Parties.  All rights and benefits under this Agreement inure 
exclusively to the Parties. 

6.14 CONSTRUCTION OF AGREEMENT: This Agreement shall not be construed in favor of, or 
against, either Party but shall be construed as if the Parties prepared this Agreement 
together through a process of negotiation and with the advice of their respective 
attorneys. 

6.15 SEVERABILITY: If any portion of this Agreement is declared invalid, illegal, or otherwise 
unenforceable by a court of competent jurisdiction, the remaining provisions shall 
continue in full force and effect.  

6.16 AMENDMENT; MODIFICATION:  No amendment, modification or supplement of this 
Agreement shall be valid or binding unless executed in writing and signed by both 
Parties, subject to CITY approval.  The requirement for written amendments, 
modifications or supplements cannot be waived and any attempted waiver shall be void 
and invalid. 

6.17 CAPTIONS:  The captions of the various articles, sections and paragraphs are for 
convenience and ease of reference only, and do not define, limits, augment, or describe 
the scope, content, or intent of this Agreement. 

6.18 INCONSISTENCIES OR CONFLICTS:  In the event of any conflict or inconsistency between 
the provisions of this Agreement and any of the exhibits attached hereto, the provisions 
of this Agreement shall control.   

6.19 ENTIRE AGREEMENT: This Agreement including all attached exhibits is the entire, 
complete, final and exclusive expression of the Parties with respect to the matters 
addressed herein and supersedes all other agreements or understandings, whether oral 

08/19/2019 CC Meeting Agenda Page 140 of 328



PROFESSIONAL SERVICES AGREEMENT 
City-Wide Tree Maintenance 
Page 16 of 17 
 
 

or written, or entered into between CITY and CONTRACTOR prior to the execution of 
this Agreement.  No statements, representations or other agreements, whether oral or 
written, made by any Party which are not embodied herein shall be valid or binding.  No 
amendment, modification or supplement to this Agreement shall be valid and binding 
unless in writing and duly executed by the Parties pursuant to Section 6.15, above. 

6.20 COUNTERPARTS:  .This Agreement shall be executed in three (3) original counterparts 
each of which shall be of equal force and effect.  No handwritten or typewritten 
amendment, modification or supplement to any one counterparts shall be valid or 
binding unless made to all three counterparts in conformity with Section 6.16, above.  
One fully executed original counterpart shall be delivered to CONTRACTOR and the 
remaining two original counterparts shall be retained by CITY.  

 

(SIGNATURE PAGE TO FOLLOW) 
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IN WITNESS WHEREOF, the Parties hereto have caused this Agreement to be executed the day 
and year first appearing in this Agreement, above. 

CITY OF SAN FERNANDO   West Coast Arborist, Incorporated  
2200 East Via Burton Street  
Anaheim, CA 92806 
 

By:    By:  

 Nick Kimball, City Manager   Name:  

    Title:  

    By: 

 

 

    Name:  

    Title:  

 
 
      

APPROVED AS TO FORM     

      

By:      

 Rick R. Olivarez, City Attorney     
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CITY LETTERHEAD 

 
 
Date 

June 4, 2019 

To: Qualified and Interested Consultants 
 

SUBJECT: REQUEST FOR PROPOSALS (RFP NO. 2019-09) 
FOR COMMUNITY TREE MAINTENANCE SERVICES 

Dear Contractor, 

The City of Rosemead is soliciting Proposals from qualified firms for care and maintenance of our 
Community Street and Park Trees and to provide additional services as requested using related 
equipment by duly trained and qualified personnel. 

Requirements for this RFP are enclosed.  

In order to be considered in the selection process, interested parties shall submit four (4) copies 
of their Proposals no later than 10:00 AM on June 18, 2019 to: 

Robert Chavez 
Public Works Manager 
City Clerk’s Office 
City of Rosemead 
8838 E. Valley Boulevard 
Rosemead, California 91770 

If you have any questions, please contact: 

Name: Robert Chavez 
Title: Public Works Manager 
Email: rchavez@cityofrosemead.org 

Late proposals will not be accepted.  

Sincerely, 

_Robert Chavez________
Robert Chavez 
Public Works Manager 
City of Rosemead 

MAYOR: 
MARGARET CLARK 

MAYOR PRO TEM: 
SANDRA ARMENTA 

COUNCIL MEMBERS: 
SEAN DANG 
POLLY LOW 
STEVEN LY 

SEAN DANG

POLLY LOW

STEVEN LY

City of Rosemead 
8838 E. VALLEY BOULEVARD P.O BOX 399 

ROSEMEAD, CALIFORNIA 91770 

TELEPHONE (626) 569-2100 

FAX (626) 307-9218

ATTACHMENT "B"
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 REQUEST FOR PROPOSAL & SPECIFICATIONS 
 

I. GENERAL INFORMATION 
The City of Rosemead, CA is soliciting Requests for Proposals from qualified firms to provide 
services for maintenance, GPS tree inventory, removal and replacement of trees, as needed, within 
the City’s Community Forest.  The City has approximately 7,000 street and park trees that 
comprise its Community Forest.  
 
The purpose of this maintenance contract is to provide the City with the best possible tree care to 
maintain the City's Community Forest at a level expected by the City’s residents, City Council, 
City staff, and visitors of the community.  The selected firm will work closely with the City staff 
to insure the most appropriate care and maintenance of the City’s Community Forest with 
sensitivity to the City, its residents and visitors. 
 
It is the intent of the City to award a contract, in a form approved by the City Attorney, to the 
selected firm. The City reserves the right to further negotiate the terms and conditions of the 
contract. The City shall preserve the right to reject any proposal for noncompliance with contract 
requirements and provisions, or to not award a contract because of unforeseen circumstances or if 
it is determined to be in the best interest of the City.  This project will be awarded based on 
demonstrated ability and performance providing similar services at a fair and reasonable cost. This 
contract may not be awarded to the lowest bidder.  The City Council will approve as part of the 
annual budget an annual contract amount.  The City does not guarantee a specific amount of work 
and the quantity of work may increase or decrease depending on the annual needs of the 
Community Forest. There will be no subcontracting allowed. 
 
The Contractor, at the City’s direction, shall perform tree, and other woody plant maintenance, 
removal & occasional replacement services in accordance with the statement of work described 
herein and all applicable American National Standards Institute (ANSI) and International Society 
of Arboriculture (ISA) standards at various sites.  The work performed on this contract as directed 
by City staff (including watering, pruning, removal, plant health care and replacement of trees and 
plants, GPS tree inventory collection and software usage and arborist consulting services) is 
routine, recurring and usual. The rates included in the Cost Proposal are based on prevailing wage 
determination “Tree Maintenance Laborer”.  Additionally, all vendors will be required to be pre-
registered with the Department of Industrial Relations (DIR).  All work will require a submission 
of certified payroll records to the DIR.  
 
Performance Bond and Payment (Labor and Materials) Bond Requirements. Within the time 
specified in the Contract Documents, the Contractor to whom a Contract is awarded shall deliver 
to the City four identical counterparts of the Performance Bond and Payment (Labor and 
Materials) Bond in the form supplied by the City and included in the Contract Documents. Failure 
to do so may, in the sole discretion of City, result in the forfeiture of the Contract Award. The 
surety supplying the bond must be an admitted surety insurer, as defined in Code of Civil 
Procedure Section 995.120, authorized to do business as such in the State of California and 
satisfactory to the City. The Performance Bond and the Payment (Labor and Materials) Bond shall 
be for one hundred percent (100%) of the amount of the Total Compensation indicated in the 
Maintenance/General Services Agreement. 
 
The City, at its option and with Contractor concurrence, may renew this contract for additional 
five-year periods, in one-year increments, on the same terms and conditions as provided herein.  
This option may be exercised only if the Contractor demonstrates superior performance in the 
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provision of tree maintenance services during the prior five-year contract term, assuming all of the 
annual renewal options were awarded. 
 

City is solely and actively responsible for the selection of trees to be maintained and the 
designation of the type and timing of the work to be performed. Contractor agrees to indemnify, 
hold harmless and defend, City its officials, officers, employees, and agents from any and all 
liability or financial loss, including but not limited to, legal expenses, resulting from any suits, 
claims, losses or actions brought by any person or persons, by reason of injury and arising solely 
from any wrongful or negligent acts or omissions of Contractor, including its officers, agents, 
employees, subcontractors, or any person employed by Contractor in the performance of this 
agreement.  
  
INSURANCE 

 
Required Insurance Policies. Without limiting Contractor's indemnification of the City 
and prior to commencement of work, the Contractor shall obtain, provide, and maintain, at 
its sole cost and expense, in a form and content satisfactory to City, during the entire 
term of this Agreement including any extension thereof, the following policies of 
insurance: 

 
a. Comprehensive General Liability Insurance. Contractor shall maintain commercial 

general liability insurance with coverage at least as broad as Insurance Services Office 
form CG 00 01, in an amount not less than $20,000,000 per occurrence, $25,000,000 
general aggregate, for bodily injury, personal injury, and property damage, including 
without limitation, blanket contractual liability. 

 
b. Workers' Compensation Insurance. Contractor shall maintain Workers' Compensation 

Insurance (Statutory Limits) and Employer's Liability Insurance (with limits of at least 
$1,000,000).  Contractor shall submit to City, along with the certificate of insurance, a 
Waiver of Subrogation endorsement in favor of City, its officers, agents, employees 
and volunteers. Should the Contractor be a sole proprietor, the Contractor will have to 
complete and submit a declaration of sole proprietor form to the City in lieu of proof of 
Workers' Compensation as it is not required for sole proprietors. 

 
c. Professional Liability. (errors and omissions) insurance. Contractor shall maintain 

professional liability insurance that covers the Services to be performed in connection 
with this Agreement, in the minimum amount of $1,000,000 per claim and in the 
aggregate. Any policy inception date, continuity 
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date, or retroactive date must be before the effective date of this agreement and Contractor 
agrees to maintain continuous coverage through a period no less than three years after 
completion of the services required by this agreement. 
 
 

d. Automotive Liability Insurance. Contractor shall maintain automobile insurance at least 
as broad as Insurance Services Office form CA 00 01 covering bodily injury and 
property damage for all activities of the Contractor arising out of or in connection with 
Work to be performed under this Agreement, including coverage for any owned, hired, 
non-owned or rented vehicles, in an amount not less than $5,000,000 combined single 
limit for each accident. 

 
Insurance Deductibles and Self-insured Retentions. Any deductibles or self-insured 
retention's must be declared to and approved by the City. At the option of the City, either: 
the insurer shall reduce or eliminate such deductibles or self-insured retention's as respects 
the City, its officers, officials, employees, agents and volunteers, or the Contractor shall 
provide a financial guarantee satisfactory to the City guaranteeing payment of losses and 
related investigations, claims administration and defense expense. 

 
Other Insurance Provisions. For any claims related to this project or service, the 
Contractor's insurance coverage shall be primary insurance as respects to the City, its 
officers, officials, employees, agents and volunteers.  Any insurance or self-insurance 
maintained by the City, its officers, officials, employees, agents or volunteers shall be 
excess to the Contractor's insurance and shall not contribute with it.  The general liability 
and automobile liability policies are to contain, or be endorsed to contain, the following 
provisions: 

 
a. The City, its officers, officials, employees, agents and volunteers are to be covered 

as insureds with respect to liability arising out of automobiles owned, leased, 
hired or borrowed by or on behalf of the Contractor; and with respect to liability 
arising out of work or operations performed by or on behalf of the Contractor 
including materials, parts or equipment furnished in connections with such work 
or operations. Coverage shall not extend to any indemnity coverage for the active 
negligence of the additional insured in any case where an agreement to indemnify 
the additional insured would 
be invalid under Civil Code o 27882(b). General liability coverage can be 
provided in the form of an endorsement to the Contractor's insurance, or 
as a separate owner's policy. 

 
b. Contractor shall give City prompt and timely notice of claims made or suits 

instituted that arise out of or result from Contractor's performance under this 
Agreement, and that involve or may involve coverage under any of the required 
liability policies. 

 
c. Each insurance policy required by this clause shall be endorsed to state that the 

City shall receive not less than thirty (30) days' prior written notice 
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of cancellation (except for nonpayment for which a ten (10) day notice is 
required) or nonrenewal of any policies of insurance required hereunder. 

 
d. Requirements of specific coverage features, or limits contained in this Agreement 

are not intended as a limitation on coverage, limits or other requirements, or a 
waiver of any coverage normally provided by any insurance. Specific reference 
to a given coverage feature is for purposes of clarification only as it pertains to a 
given issue and is not intended by any party or insured to be all inclusive, or to 
the exclusion of other coverage, or a waiver of any type. 

 
e. Contractor acknowledges and agrees that any actual or alleged failure on the part 

of the City to inform Contractor of noncompliance with any requirement imposes 
no additional obligations on the City nor does it waive any rights hereunder. 

 
f.  All insurance coverage maintained or procured pursuant to this Agreement shall 

be endorsed to waive subrogation against the City, its elected or appointed 
officials, agents, officials, employees, and volunteers or shall specifically allow 
Contractor or others providing insurance evidence in compliance with these 
specifications to waive their right of recovery prior to a loss. Contractor hereby 
waives its own right of recovery against the City and shall require similar 
written express waivers and insurance clauses from each of its subcontractors. 

 
e. Additionally Insured Status. General liability policies shall provide or be endorsed to 

provide that Agency and its officers, officials, employees, and agents shall be additional 
insured under such policies.  The provision shall also apply to any excess liability 
policies. 

 
f.  Duration of Coverage. Contractor shall procure and maintain for the duration of this 

Agreement, insurance against claims for injuries to persons or damages to property, 
which may arise from or in connection with the performance of the work under this 
Agreement by Contractor, its agents, representatives, employees, subcontractors or 
subconsultants. 

 
g. City's Rights of Enforcement of Contract Provisions. In the event any policy of insurance 

required  under this  Agreement does  not  comply  with  these requirements or is 
canceled and not replaced, City has the right but not the duty to obtain the insurance it 
deems necessary and any premium paid by City will be promptly reimbursed by 
Contractor or City will withhold amounts sufficient to pay premium from Contractor 
payments.  In the alternative, City may cancel this Agreement. 

 
h. City's Right to Revise Requirements. City reserves the right at any time during the term 

of the contract to change the amounts and types of insurance required by giving the 
Contractor a ninety (90) day advance written notice of such change.
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If such changes results in substantial additional cost to the Contractor, the City and 
Contractor may renegotiate Contractor's Compensation. 

 
Insurance Rating. All insurance policies shall be issued by an insurance company currently 
authorized by the Insurance Commissioner to transact business of insurance in the State of 
California, with an assigned policyholders' Rating of A- (or higher) and Financial Size 
Category Class VII (or larger) in accordance with the latest edition of Best's Key Rating 
Guide, unless otherwise approved by the City's Risk Manager. 

 
Original Certificates and Amendatory Endorsements.  Contractor shall furnish the City with 
original certificates and amendatory endorsements effecting coverage required by the City. The 
endorsements should be on forms provided by the City or on other than the City's forms, 
provided those endorsements or policies conform to the requirements. All certificates and 
endorsements are to be received and approved by the City before work commences. The City 
reserves the right to require complete, certified copies of all required insurance policies, including 
endorsements affecting the coverage required by these specifications at any time. 

 
 

Additional Insurance. Further, Contractor shall obtain any additional kinds and amounts of 
insurance which, in its own judgment, may be necessary for the proper protection of any of its 
officers', employees', or authorized subcontractors' own actions during the performance of this 
Agreement. 

 
 
TREE MAINTENANCE SERVICES COMPANY SELECTION PROCESS/CRITERIA 
The City will evaluate, and rank proposals based on selection criteria. Any proposal may be 
rejected if it is conditional, incomplete or contains irregularities. Minor or immaterial 
irregularities in a proposal may be waived. Waiver of an irregularity shall in no way modify the 
Request for Proposals nor affect recommendation for award of the Contract. Information 
contained in the proposal should provide information for the City to evaluate the company on the 
following criteria, listed in relative order of importance, including: 

• Ability of the Contractor to provide innovative approaches and techniques in the delivery 
of services and partnering with the City to reach high quality outcomes. 

• Demonstration of exceptional ability to provide a high level of quality service standards 
under similar conditions to institutions, private or public of similar size and area 
requirements. 

• Quality and performance assessments of work quality and working relationships with 
current and recent clients that indicate high levels of satisfaction and effectiveness. 

• Ability to mobilize and abate as directed by City staff in a timely fashion. 
• Proven competencies in the effective and efficient use of natural resources, 

implementation of best management practices. 
• Policies that provide highly trained, competent staff at every level of the organization. 
• Demonstration of a high level of stability and long-term high-quality performance of the 

Contractor. 
• Contractor must provide a copy of the most recent experience modification worksheet issued 

to them by the California Workers’ Compensation Bureau (WCIRB). Safety ratings over 125 
will not be accepted. 

• Well organized communication systems and electronic reporting capabilities that 
demonstrate an ability to complete tasks efficiently and effectively and do not require 
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constant supervision by the City. Demonstrate the ability to electronically track 
inventory, pruning, asset inventory, and removals and replacements. 
 

 
II. SELECTION PROCESS 
The process will adhere to the current City Administrative Regulation for the award of contracts.  
Each bid will be evaluated based on firm qualifications and the required submittals.  Firm 
selection will be made by utilizing the criteria described in this document.  Each firm will be 
evaluated on their qualification submissions.  All applicants will be notified as to the results of 
this evaluation.  The evaluation criteria used in the selection process includes, but is not limited 
to, the following:  
 
A. REFERENCE EVALUATION                 15 Points 

1. Current contract work experience 
2. References from neighboring Cities 
3. Letters of reference 

  

B. CORPORATE CAPABILITY  15 Points 
1. Qualifications and experience of staff 
2. The ability of the firm to provide the proper insurance coverage 
3. Financial ability of the firm to provide services to the City 
4. Licensing required to perform various tree maintenance services 

 

C. SERVICES OFFERED TO THE CITY      15 Points 
 1. Proposed program 
 2. Detailed list of services 
 3. Ability to supply services 
 

D. FACILITY AND EQUIPMENT EVALUATION  5 Points 
1. Equipment maintenance facility 
2. List of equipment 
3. Aerial device certification 

 

E. INFORMATION MANAGEMENT  10 Points 
1. Tree inventory references 
2. Method for completing and updating the tree inventory 
3. Inventory software provided to the City 
4. Technical support for software and data management 

 

F. COMMUNITY PARTNERSHIP  5 Points  
1. Letters of reference 
2. Organizational memberships 

 

G. QUALITY CONTROL PLAN  5 Points 
3. Ability to recommend and meet project expectations 
4. Types of pruning 
5. Safety record: Experience MOD worksheet  

 

H. EMPLOYEE TRAINING                  5 Points 
 1. Safety training 
 2. Customer service and arboricultural training 
 3. Required ISA and DPR credentials on staff 
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I. SCHEDULE OF COMPENSATION  15 Points 
1. Variety of work types and services offered 
2. Evaluation of the firm’s fee schedule 

 

J. QUALITY AND COMPLETENESS OF PROPOSAL  10 Points 
1. Relevance and Conciseness of Bid Proposal and Statement of Qualifications 

 
III. REQUIRED QUALIFICATIONS 
Award will be made to the firm who best meets the City’s requirements and who offers the most 
advantageous combination of low price and highest qualifications for the all criteria described in 
this document.  All firms submitting bid proposals must hold a valid State California C-27 and a 
C-61/D49 Contractor’s License.  Both licenses must be in good standing for the previous seven 
(7) consecutive years without any official unresolved record of complaints registered or filed 
with the Board or California Department of Consumer Affairs.  Additionally, this contract 
requires a valid California State Pest Control License. 
 
Contractor shall have OSHA certification of aerial equipment to be used throughout the term of 
this project.  Both provisions shall be provided with the submission of bid proposals.  
 
A cover letter describing all persons that will be performing the work outlined in the contract.  
Personnel must be qualified and trained in the tree maintenance industry.  This will include the 
staffing a manager who shall be an ISA Certified Arborist and fluent in the English language.  At 
all times during contracted tree maintenance activities, the firm shall have work crews on site 
that are represented by an English-speaking supervisor who can receive and carry out 
instructions given by proper authorities.  
 
The Contractor shall be held liable for the faithful observance of any lawful instructions of the 
City, not in conflict, with the contract, which may be delivered to said party or his 
representatives on the work. 
 
Contractor should have at least eight (8) similar and separate California municipal multi-year 
tree maintenance contracts which have been successfully completed within the last seven (7) 
years.  Each project shall be of comparable size and scope of this project (descriptions of these 
projects and contact persons must be provided with bid submission).  These projects must also 
include work in tree inventory(ies).  The proposal shall include a detailed description of their 
proposed inventory program along with sample reports. 
 
At the time of award, the successful bidder must have staff that includes Certified Crane 
Operator(s) as recognized by National Commission for the Certification of Crane Operators 
(NCCCO), ISA Certified Arborist on staff, ISA Certified Tree workers on staff, ISA Tree Risk 
Assessment Qualified Arborist on staff. ISA Board Certified Master Arborist on staff, DPR 
Licensed Pest Control Advisor and DPR Licensed Pest Control Applicators on staff, ATSSA 
Certified Traffic Control Technician and Designer on staff. Wildlife Awareness trained 
personnel on staff. 
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Contractor should have a Quality Control Plan with an effective and efficient means of 
identifying and correcting problems throughout the entire scope of operations.  The successful 
Contractor shall be required to comply with this quality control throughout the term of the 
contract.  Contractors shall have a current Safety Manual that meets SB 198 requirements for 
injury and illness prevention.  
 
 
 
CONTRACTOR’S ORGANIZATION STATEMENT AND PERFORMANCE HISTORY 
 
The term “Owner” shall refer to any private firm or public agency to which the Contractor has 
submitted a bid to, or contracted with, for any construction contract. 
 
 
Submitted By:             
   Name must correspond with the Contractor’s License 
 
______Corporation       ______Partnership       ______Individual       ______Joint Venture 
 
If a corporation, under the laws of what State is it organized?      
California Regional Office (s):         
 
 
Use the form titled “Additional Information and/or Comments” for providing requested or 
additional information for each of the following questions to which you answer “yes” or for any 
comments. 
 
A.  How many years’ experience in construction work under current organization? 
  (a)   As a General Contractor? _______________________  From 19___ to 20___ 
  (b)   As a Subcontractor? ___________________________  From 19___ to 20___ 
 
B. Provide the following information as to contract experience with public entities or 

governmental agencies ONLY, within the past five (5) years of similar size and 
scope of work.  If none, write “NONE” on the chart. 

 
 
C.  Have you or your company, or any officer, manager or partner thereof, failed to 
complete a contract for an Owner?  YES ____    NO ____.  If so, indicate the name of each 
Owner, dates, and the circumstances. 
 
D.  Have you or your company been denied an award of Contract not withstanding 
submission of the lowest responsive bid?  YES ____    NO ____.  If so, as to each such denial, 
state the name of the Owner, the date of the denial, the title and number of the contract bid, and 
the grounds on which the Owner based the denial of award. 
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E.  Has your company been assessed liquidated damages by any Owner?  YES ____    
NO ____. If so, as to each assessment of liquidated damages, state the name of the Owner, the 
date of the assessment, the title and number of the contract, and the grounds on which the Owner 
based the assessment of liquidated damages. 
 
F.  Has your company been the subject of any inquiry by any Owner as to whether 
your company is a non-responsible bidder or non-responsible contractor?  YES ____    NO ____. 
If so, as to each inquiry, state the name of the Owner, the date of the inquiry, the grounds on 
which the Owner based the inquiry, and the result of the inquiry. 
 
G.  Has your company been the subject of any inquiry by any Owner as to whether 
your company has made any false claim or other material misrepresentation?  YES ____    NO 
____. If so, as to each inquiry, state the name of the Owner, the date of the inquiry, the grounds 
on which the Owner based the inquiry, and the result of the inquiry. 
 
H.  Has your company made any false claim or misrepresentation in the submittal of 
any claim pertaining to any construction contractor with an Owner?  YES ____    NO ____. If so, 
state the circumstances including the reason for submittal of false material. 
 
I.  Is your company currently asserting against any Owner any construction claim (s) 
in excess of $100,000.00, or has your company made such claim (s) against any Owner?   
  YES ____    NO ____.  If so, as to each such claim, state the name of the Owner, 
the date of the claim, the grounds of the claim, the amount of such claim, the present status of 
such claim, the date of resolution of such claim if resolved, and the amount and method by which 
such claim was resolved, if resolved. 
 
J.  Is your company currently a party against any Owner in any litigation pertaining 
to any construction project, or has your company been a party to such litigation? 
  YES ____    NO ____.  If so, as to each such litigation, state the name of the 
Owner, case number, the court and jurisdiction in which said litigation is pending or was 
brought, the nature of the litigation, the amount at issue in the litigation, the present status of 
such litigation, the date of resolution of such litigation if resolved, and the amount and method 
by which such litigation was resolved, if resolved. 
 
K.  List the Experience Modification Rate (EMR) issued to your firm annually by the 
Workers’ Compensation Insurance Rating Bureau (WCIRB) worksheet.  Beginning with the 
most recent year (Year _______) please insert the EMR rate issued by the WCIRB.  If the total 
average rate for these three recent years is equal or greater than 125%, then the Contractor will 
be disqualified.  
 
  YEAR 2018:  EMR:                                
   
  YEAR 2017:  EMR:                                                                        
  
  YEAR 2016:  EMR:                                  
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L. Has a government entity ever debarred disqualified, removed, suspended, or otherwise 
prevented you or your firm from bidding on, contracting, or completing a construction project? 
YES ____NO____. If YES, identify the name of the government entity, list the date, and 
describe the facts and circumstances about each instance, and state the reason for the government 
entity’s action against your firm. Attach additional sheets as necessary. 
 
M. Has a government entity ever rejected your firm’s Bid or Proposal on the ground that you 
or your firm is a “non-responsible” bidder or proposer? 
YES ____NO____.  If YES, identify the name of the government entity, list the date, describe 
the facts and circumstances about each instance, and state the reason or basis for the government 
entity’s determining that you firm was a “non-responsible” bidder. Attach additional sheets as 
necessary. 
 
N.  In the past five (5) years, have you ever or any officer or principal of your firm been an 
officer of another firm which failed to perform a contract or agreement? 
YES ____NO____.  If YES, list the date, and describe the facts and circumstances about each 
instance. Attach additional sheets as necessary. 
 
O. Has a government entity or a client ever terminated, suspended, or non-renewed your 
firm’s contract or agreement before its completion? 
YES ____NO____. If YES, identify the name of the government entity, list the date, and 
describe the facts and circumstances about each instance. Attach additional sheets as necessary. 
 
IV. SUBMITTALS 
Firms wishing to have their bid proposals considered for this project shall submit the following, 
as a minimum: 
A. A Statement of firm’s qualifications applicable to this project, including the following:  

1. State of California Contractor’s License number and expiration date, C-27 & 
C61/D-49 and California Pest Control License.  

2. Names, staff qualifications and proposed duties of staff to be assigned to this 
project. The firm shall identify at least two (2) ISA Certified Arborists who will 
be responsible for providing project management for the duration of the project as 
well as a full-time English-speaking Site Supervisor, who is an ISA Certified 
Arborists, capable of communicating with any City representative and be 
authorized to act on behalf of the firm 

3. List of staff minimum qualifications required: 
a. All ISA Certified Arborists employed by the firm. 
b. All ISA Certified Utility Arborists employed by the firm. 
c. All ISA Certified Municipal Specialists employed by the firm. 
d. All ISA Certified Tree workers employed by the firm. 
e. All ISA Certified Urban Foresters employed by the firm. 
f. All ISA Board Certified Master Arborists employed by the firm. 
g. All Utility Line Clearance Tree workers employed by the firm. 
h. California State Licensed Pest Control Advisor and Applicator employed 

by the firm. 
i. American Society of Consulting Arborists (ASCA) Registered Consulting 

Arborist employed by the firm to consult on tree health issues. 
j. Technicians providing technical support for inventory software. 
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k. Traffic Control Design Specialist(s) and Traffic Control Technician(s) in 
accordance with the American Traffic Safety Services Association 
(ATSSA). 

l. NCCCO licensed crane operators license employed by the firm. 
4. References 
5. Corporate Capability 

a. Affirmative statement of compliance with indemnity and insurance. 
b. All licensing required to complete job. 

6. Services to be Performed 
7. Equipment 

a. A complete list of machinery and equipment, including year, serial number and 
license number, to be used specifically for this project and all available equipment 
in reserve to allow for breakdowns. All equipment must in good working order; 
and shall be maintained and operated in full compliance with OSHA regulations 
and State of California Department of Transportation (DOT) requirements. Must 
include high range aerial lift trucks capable of reaching 95ft, 15-ton crane and 
operational mobile Wood Mill.  

8. Information Management 
a. A written description of the proposed software program to be used to 

manage the City’s Tree Inventory and firm’s ability to provide accurate 
inventory updates for all trees serviced. 

b. A statement describing the firm’s ability to provide data for the City’s 
Geographic Information System (GIS).   

9. Quality Control Plan 
a. A written description of the firm’s plan to report green waste generated 

and the method for its disposal. Must include an urban lumber plan for 
recycling certain species of trees to be milled into lumber. 

b. A written description of methodology to be used for notifying residents 
prior to commencement of tree work. (Door hangers are permitted in the 
City.) 

c. The methodology in which the firm will handle complaints from the 
public and damage to public and private property. 

d. Effective means to correct problems. 
e. The means the firm will use for completing the project. 

10. Employee Training & Safety Plan 
a. A written description of the firm’s internal tree maintenance and arboricultural 

training program. 
b. Contractor must submit safety procedures with bid, regarding the company’s 

Injury and Illness Prevention Program (IIPP.)  
c. Contractor must provide copies of their Experience Modification Rating (“EMR”) 

worksheets issued to the Contractor by the California State Worker’s 
Compensation Insurance Rating Bureau (WCIRB) for each of the calendar years 
2013, 2014 and 2015.  

d. Submitted Proposal must include the required “Contractor’s Organization 
Statement and Performance History” forms and “Contractor’s Industrial Safety 
Record” found within this document. 
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11. Project Plan – Provide a detailed discussion of your firm’s approach to the successful 
implementation of this project. Describe in detail how you would achieve a 4-5-year grid 
pruning cycle / inspection program and how do you assure that the trees that got pruned 
in prior years are not getting pruned again. Include tree management approach, priorities 
and the discussion of methodologies. 
12. Schedule of Compensation 

 
V. PROJECT SPECIFICATIONS 
It shall be understood that the Contractor will be required to perform and complete the proposed 
landscape and/or tree maintenance work in a thorough and professional manner, and to provide 
labor, tools, equipment, materials and supplies necessary to complete all the work in a timely 
manner that will meet the City’s requirements.  Contractor may be required to perform the 
following tree maintenance activities at various sites throughout the City; 
 
 

1. Tree pruning 
2. Tree removal 
3. Tree planting 
4. Crew rental 
5. Emergency response 
6. Line clearance pruning 
7. Clearance pruning 
8. Grid pruning program (Ex. 5-year pruning cycle) 
9. Tree watering 
10. Small tree care 
11. Palm trunk skinning 
12. Root pruning 
13. Specialty equipment rental 
14. Arborist services/inspection 
15. Foliar and pesticide treatments 
16. Data entry 
17. Webpage development 
18. Additional work 
19. Qualifications 
20. GPS Tree inventory 
21. Online maintenance access* 
 
* Online maintenance is defined as Internet access to an Urban Forestry Management 
tool for GPS tree inventories that includes work order tracking, ability to send work 
requests including but not limited to maintenance recommendations, tree conditions, 
pruning, planting, and removal, access to reports for tree inventory, value of the urban 
forest, recycling reports, live job balance, contractor equipment GPS location monitoring.  

 
A.        ANNUAL PRUNING PROGRAM  

At the direction of the City, the tree pruning will be done per pre-designed districts along 
street segments, grids or prune routes on a set cycle to include all trees large and small. 
Pruning will include structural pruning, crown raising, and crown cleaning in accordance 
with the standards set forth by the International Society of Arboriculture Pruning 
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Standards (Best Management Practices), the ANSI A300 Standards and City 
Maintenance Standards. Contractor shall be required to furnish all supervision, labor, 
equipment and materials necessary to accomplish the work in accordance with the 
Contract. The intent of this Contract is to have all trees pruned a minimum of one time by 
the end of the 5-year contract period. Special projects that are difficult to access will 
require the need for specialty equipment (i.e., 95-foot tower). Service request pruning or 
pruning to reduce and/or pruning to restore will fall under Crew Rental. 
 

B. INSPECTION OF HAZARDOUS CONDITIONS 
At the City’s direction, trees shall receive routine maintenance and periodic inspections at 
the direction of the City administrator. The Contractor is not to inspect, monitor or 
maintain trees unless given clear direction from City administrator. Tree problems that 
are clearly visible during the maintenance activities, but not considered hazardous, will 
be reported to the City for direction and/or further evaluation. These hazards can be 
discovered through both routine pruning work or through other forms of inspection. The 
City shall direct contractor or city staff to correct hazards in a timely manner. All work 
history should be recorded within cities tree inventory management program. 

 
C.        TREE INVENTORY 

At the City’s direction, the Contractor will provide to the City access to a record keeping 
system consisting of an Internet-based software program that allows the City to maintain 
information about its tree population, including the description of each tree by species, 
height, diameter, work history, and tree and planting site location. Additionally, program 
should generate the estimated monetary value of the urban forest, recycling reports, live 
job balance, contractor equipment GPS location monitoring. The tree inventory software 
program shall be an Internet-driven tracking program. The program shall have the 
capability to produce detailed listings of tree and site information, work histories, service 
requests, summary reports and pictures of City tree species. The Contractor shall provide 
software support to the City for the entire term of the contract.  

 
At the City’s direction, the Contractor shall provide the City with recommendations for 
tree maintenance, recommended planting locations, and recommended removals. 
Attributes to be collected by field personnel may include Address, Street, Facility, 
Species, Diameter, Condition, Height, recommended maintenance, overhead utilities and 
parkway size and type. 

 
 1. GPS Tree Inventory  

At the City’s direction, contractor will provide the City with a Global Positioning 
System (GPS) tree inventory collected by an ISA Certified Arborist including 
coordinates for all trees in public spaces. This includes, but is not limited to, all 
publicly owned trees on street rights-of-way, parks, City facilities and open 
spaces such as medians, greenscapes, etc. The address information contained in 
inventory should be linked directly to a Geographical Information System (GIS) 
program, such as ArcView. The inventory collector will identify the trees by their 
global coordinates of longitude and latitude. By collecting the data using the GPS 
system, the City can consolidate the tree data with other various GPS coded 
programs in the City.  At the end of the project, the City will receive a complete 
listing of all sites inventoried, both in hard copy and in the software, which will 
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enable you to connect the inventory to the City’s GIS program and create various 
frequency reports. 

 
A GPS tree inventory shall be created with a new database using the City’s 
standardized addressing system for all parks and open space areas. Contractor 
shall be required to create an ESRI ArcView/ArcGIS compatible "shape file". The 
new inventory shall be capable of showing the location of every existing tree site 
and vacancies on the City's existing GIS base maps (streets, parcels, addresses, 
ROW and hardscape, etc.) The consultant’s tree inventory shall be conducted by 
visiting each tree site or vacant planting site and plot the position. The data shall 
be compatible with the latest version of ArcView. Minimum accuracy shall be not 
more than one (1) submeter. 
 
Mobile Application 

 
Tree inventory program must include a mobile application for field use.  All data 
must reflect live data as it exists in the Tree inventory program. The functionality 
of the mobile application shall include the following minimum requirements. 

 
• Mobile application must be compatible with Android systems.  
• Mobile application must be usable for precision mobility view as user moves 

through canopied areas.  
• Mobile application must include multiple layering feature including aerial 

imagery and street names. 
• Mobile application must display tree icons based on precise GPS coordinates. 
• Mobile application must be able to illustrate live work history records. 
• Mobile application must allow a function that permits live data updates. 
• Mobile application must be updated as new work records are modified. 
 

 2. Experience 
 The Contractor shall have at a minimum five (5) years of experience in 
collecting tree inventories for cities and other public agencies and developing 
inventory databases, including an extensive program that simplifies the 
management of the City’s Urban Forest. The Contractor shall have developed a 
complete and comprehensive computer software program in at least five (5) 
California cities. The program should have specialized reports designed 
specifically for City representatives’ needs. The program should be developed 
based on the needs of the City and allow the City to modify and structure the 
program specific to our needs. The user-friendly program should allow customers 
to generate a variety of reports quickly. List at least five (5) completed tree 
inventories for California municipalities within the last five (5) years. 
 
 
 
The Contractor must show, through documentation by records of past 
performance and references the Proposer’s involvement in Arbor Day events, 
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educational outreach efforts and helping agencies maintain their Tree City USA 
status. 
 

 
3. Scope of Work 

City shall provide the most up-to-date GPS inventory data to Contractor upon 
award of contract. Contractor will manage the entire inventory project. The 
project shall include field data collection, data entry, access to the computer 
software, and training of City employees on the use of the system, future technical 
maintenance and support and as an option, conversion of the existing database. 
Attributes to be collected by field personnel may include, but is not limited to: 

• Tree Number 
• City District/Grid/LLDs/Parks/R-Areas/Residential 
• Street 
• Location by Address 
• Location by GIS 
• Species by botanical name & common name 
• Tree diameter 
• Tree height 
• Tree condition 
• Tree dollar value 
• Recommended Maintenance 
• Existing overhead Utilities 
• Parkway Size 
• Parkway Type 
• Sidewalk damage 

4. Technical Support and Maintenance 
The Contractor shall provide routine maintenance, archive, backup, restore and  

  disaster recovery procedures as may be requested by the City.  The Contractor  
  shall provide complete support rapidly with experienced staff available to the City 
  during the hours of 7:00 A.M. to 5:00 P.M. Monday through Friday.  The   
  Contractor shall be readily available by telephone, e-mail or may respond to the  
  City’s location within a timely manner. 
 
 
 
 
 
VI. PROJECT SPECIAL PROVISIONS 
This project may consist of tree pruning, traffic clearance pruning, and palm pruning as specified 
in the Project Special Provisions Contract Documents and/or Requests for Bid Proposal.  All 
pruning methods shall comply with the.   
 
A. DEFINITIONS 

Where “as directed”, “as required”, “as permitted”, “approve”, “acceptance”, or words of 
similar import are used, it shall be understood that the direction, requirement, permission, 
approval or acceptance by the City is intended unless otherwise stated.  As used herein, 
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“provide” shall be understood tip mean “provide complete”, in total.  The word “site” as 
used hereinafter shall be understood to mean the location receiving the service.  The use 
of the word “Contractor” shall be held to mean the Contractor, and/or any person 
employed by them and working under this contract. 

 
B. WORK QUALITY 

All tree pruning shall comply with good arboriculture practices for the particular species 
of trees being trimmed shall be consistent with the Pruning Standards and Best 
Management Practices as adopted by the International Society of Arboriculture.  The 
Contractor shall also meet the requirements of the current American National Standards, 
Z133, entitled "Safety Requirements for Arboricultural Operation," published by the 
American National Standard Institute., Inc., 1430 Broadway, New York, New York 
10018. 
 
The City’s administrator shall determine if the Contractor has met all pruning 
requirements and payment shall not be made for pruning that is not in accordance with 
the above standards.  The Contractor shall be deemed in contract default, if they 
consistently fail to comply with the aforementioned standards. 

 
C. STANDARDS 

Prior to beginning the work, the Contractor shall review with the City administrator 
various methods, tools, and work scheduling to be used on the project.  Unless otherwise 
indicated, tree pruning shall include but not be limited to accepted pruning activities.  
 
Daily tree pruning operations shall commence no earlier than 7:00 A.M. and shall be 
completed each day no later than 5:00 P.M., depending on city ordinances.  
 
All debris resulting from tree pruning operations shall be removed from the work site on 
a daily basis. 
 

 
 

 1. Grid Tree Pruning  
            At the direction of City staff, tree pruning per pre-designed districts, grids or prune     
 routes on a set cycle to include all trees regardless of size.  Pruning will include structural 

pruning and crown raising, and slight crown cleaning in accordance with the standards set 
forth by the International Society of Arboriculture  Pruning Standards (Best 
Management Practices) and the ANSI A300 Standards. No more than 25% of the foliage 
is to be removed at a given time. Special projects that are difficult to access, require the 
need for specialty equipment (i.e., 95-foot  tower), service request pruning, or pruning 
to reduce and/or pruning to restore would fall under Crew Rental.  

 
  (a) Contractor shall comply with Standards of CAL OSHA and the American   

  National Standard Institute, Z133 Safety Requirements. 
 
 (b) Contractor shall notify the resident forty-eight (48) hours in advance of scheduled  
 pruning. 
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 (c) Contractor shall provide and post “No Parking” signs twenty-four (24) hours in  
  advance of the work. 
 

 (d) Contractor shall endeavor to maintain good public relations at all times.  The  
  work shall be conducted in a manner which will cause the least possible   
  interference and annoyance to the public.  Work shall be performed by competent  
  employees and supervised by an experienced, English speaking supervisor in tree  
  maintenance operations.  The Contractor shall be responsible for advance   
  notification to the residents at each work location of the intended tree operations.   
  The Contractor shall be responsible to see that private property and vehicles at  
  work locations are not endangered or damaged during the course of work. 

 
      (e)  Contractor shall exercise precautions as necessary when working adjacent to 

aerial and subterranean utilities.  Contractor must utilize Line Clearance Qualified 
Tree trimmers if working within 10ft of high voltage power lines. In the event that 
aerial utility wires present a hazard to the Contractor’s personnel or others near 
the work site, work is to immediately cease and the appropriate utility company 
notified.  Work shall then commence in accordance with instructions from the 
utility company.  In the event that work causes excavation, the City is responsible 
for properly marking the location and the Contractor is responsible for appropriate 
notification of Underground Service Alert (USA). 

 
     (f) No hooks, gaffs, spurs or climbers will be used for while climbing trees other than 

for removals and inaccessible Palms when needed.  
 

 (g) Final pruning cuts shall be made without leaving stubs.  Cuts shall be made in a  
  manner to promote fast callous growth. 
 

 (h) Topping shall not be done unless specifically requested by the City. 
 

      (j) The specific techniques employed shall be consistent with industry practice for 
the size and species of tree being trimmed. All dead, broken, damaged, diseased 
or insect infested limbs shall be removed at the trunk or main branch. All cuts 
shall be made sufficiently close, ½ inch, to the parent stem so that healing can 
readily start under normal conditions. All limbs 2” or greater shall be undercut to 
prevent splitting. The remaining limbs and branches shall not be split or broken at 
the cut. All crossed or rubbing limbs shall be removed unless removal will result 
in large gaps in the general outline of the tree. 

 
 (k) Cut laterals to preserve the natural form of the tree, leaving the head open enough  

  for the branching system to show and permitting the dead material to be easily  
  cleaned out and light to show through the head.  Tree foliage shall be reduced by  
  at least fifteen (15%) percent but no more than twenty-five (25%) percent. 

 
 (l) Trim to remove dead wood or weak, diseased, insect-infested, broken, low, or  

  crossing limbs.  Branches with an extremely narrow angle of attachment should  
  normally be removed.  
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 (m) Small limbs, including suckers and waterspouts, shall be cut close to the trunk or  
  branch from which they arise.  

 
 (n) Heading cuts and/or topping will not be allowed without city approval.   

  Heading, rounding over, or stubbing shall not be an accepted practice for reducing 
  the size or the framework of any tree.   
 

2. Pruning for Clearance 
As directed by city staff, tree pruning for traffic clearances shall provide 
clearances of at least fourteen (14’) feet and no greater than sixteen feet (16’) 
above finish grade for moving vehicles within the traveled roadway, (9’) for 
pedestrians on sidewalks in accordance with standards set forth by the 
International Society of Arboriculture Pruning Standards (Best Management 
Practices) and the ANSI A300 Standards under “Pruning to Raise.” Clearance 
trims are performed on a grid system or on a street-by-street basis.  Clearances for 
adjacent structures and their connecting utility lines (service drops), shall be 
determined by the City staff and conform to the following: 
 
a. The minimum clearance under trees within the street right-of-way shall be 

fourteen (14’) feet over the traveled road, and nine feet (9’) over the curb 
line and the sidewalk side of the tree.  When pruning the bottom branches, 
care shall be given to obtain a balanced appearance when viewed from 
across the street immediately opposite the tree. 

 
b. Cut to laterals to preserve the natural form of the tree. Remove lateral 

branches at their point of origin or shorten the length of a branch by 
cutting to a lateral, which is large enough to assume leadership. 

 
c. When cutting back, avoid cutting back to small suckers.  Remove smaller 

limbs and twigs in such a manner as to leave the foliage pattern evenly 
distributed. 

 
3. Pruning Palm Trees 
Palm tree pruning shall consist of the removal of loose dead fronds, fruit clusters and 
other vegetation from the trunks of all palms listed in the Contract Documents Special 
Provisions in a manner selected by the Contractor and approved by the City staff and in 
accordance the following: 

 
a. The use of climbing spurs or spike shoes for the purpose of climbing palm 

trees is prohibited, unless specifically approved by the City administrator.  
The Contractor shall be required to use an aerial tower with sufficient 
height to reach the crown for the purpose of pruning City Palm trees. 

 
b. Palm Skinning (additional service & cost) - Dead fronds, and parts 

thereof, including stubs, can be removed along the entire length of the 
trunk of each palm, leaving a clean unsheathed appearance slicked from 
the ground to approximately twenty-four to thirty-six (24” – 36”) inches 
from the base of the green fronds at the top of the tree.  The frond stubs 
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(cut close to trunk) can be left in place within a span of at least eighteen 
(18”) inches but no greater than thirty-six (36”) inches. 

 
4.   Aesthetic and/or Service Request Tree Pruning 

As directed by City staff, trees that need service prior to their scheduled grid trim    
for aesthetic purposes shall be trimmed within two weeks of notification by the    
City to the Contractor. Pruning will include structural pruning, crown raising, 
crown cleaning and crown reduction in accordance with the standards set forth by 
the International Society of Arboriculture Pruning Standards (Best Management 
Practices) and the ANSI A300 Standards. The trimming shall provide a 
symmetrical shape and aesthetically pleasing appearance typical of the species. In 
addition, trees shall be trimmed to provide a minimum clearance of fourteen (14) 
feet over the roadway and seven (9) feet over walkways. Trees shall also be 
trimmed to remove any obstruction around traffic control devices, traffic signs 
and streetlights. Additional trimming shall be performed to mitigate any extreme 
effect of the clearance trimming and provide an aesthetic appearance.  
 
It is the City’s intent to allow residents to request and pay for additional work (to 
City-owned trees only) through the City and this contract on an individual request 
basis. Any additional work will be authorized and directed by the City using 
prices as listed in this contract for supplemental work. 
 
The specific techniques employed shall be consistent with industry practice for 
the size and specific of tree being trimmed. All dead, broken, damaged, diseased 
or insect infested limbs shall be removed at the trunk or main branch. All cuts 
shall be made sufficiently close, ½ inch to the parent stem so that healing can 
readily start under normal conditions. All limbs 2” or greater shall be undercut to 
prevent splitting. The remaining limbs and branches shall not be split or broken at 
the cut. All crossed or rubbing limbs shall be removed unless removal will result 
in large gaps in the general outline of the tree. All trees shall be thinned of smaller 
limbs when necessary to distribute the foliage evenly as needed.   

 
           5.   Tree Removals 

After the City determines that a tree requires removal, the City prepares list of 
trees to be removed, marks trees, notifies homeowners and submits lists to 
Contractor.  Contractor calls Underground Service Alert (USA) and prepares 
internal work order. Crew removes tree and hauls all debris. Crew grinds stumps 
to a depth of eighteen (18”) inches. All holes will be backfilled; as well as all 
debris cleaned up and hauled away. Special projects that are difficult to access 
with equipment or require the need for a crane or an aerial tower over seventy-
five (75’) feet would fall under Crew Rental rates.  The City Staff shall make the 
final determination to remove or provide public noticing for removal at a later 
date.  Removals shall be conducted in good workmanlike manner in accordance 
with the standards of the arboricultural profession. 

 
All wood from removed trees is the property of the City and shall be disposed of   
at the direction of city staff.  No wood shall be left along public right-of-way 
unless approved by the City staff.  All tree parts are to be loaded into transport 
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vehicles or containers. The vehicles or containers must have the front, sides and 
rear solid and the top shall be tarped, or otherwise tightly enclosed. The 
transporting of tree parts must be made so that no debris escapes during the 
transport.  Branches, suckers, bark and other tree parts that are chipped are to be 
covered while transported and hauled to the disposal site during the workday. 

 
  The City is responsible for marking trees so that they are easily identifiable by   
  Underground Service Alert and the Contractor.  The Contractor shall be required to call  
  Underground Alert at least 2 days before stumps are to be ground out.  All tree stumps  
  must be removed to at least 18 inches below the lowest soil level adjacent to the stump,  
  or until deep roots are no longer encountered.  The Contractor shall grind the stump a  
  minimum distance of one and a half (1½’) feet either side of the outer circumference of  
  the stump, or until surface roots are no longer encountered.  

 
 Stumps should be cut low enough to the ground where routing can be done safely. This 
 may be accomplished by cutting the stump at the time of grinding, or at the time of tree 
 removal except for infrastructure conflicts.  Holes created by stump and root grinding 
 must be filled the same day. The resultant chips from routing may be used to fill the hole 
 to two (2”) inches above normal ground level.  All excess routing chips debris will be 
 removed and loaded into transport vehicle for disposal.  Any damaged paved surfaces 
 shall be restored to their original condition. 
 
  
6. Tree Planting 

Tree planting includes the tree, stakes, ties and complete installation and watering 
at time of installation as directed by City staff.  Planting lists should be compiled 
by the Inspector and submitted monthly or as needed.  Contractor will guarantee 
the quality of the tree stock and the workmanship. 

 
  (a) Contractor shall provide all equipment, labor and materials necessary for  

  the planting of trees throughout the City in accordance with the   
  specifications herein. 

 
            (b) The City shall be responsible for marking locations and the Contractor           

will notify Underground Service Alert (USA) prior to planting. 
   

      (c) Planting pit shall be dug twice the width and the same depth of the root 
ball. Before placing the tree in the planting pit Contractor shall examine 
root ball for injured roots and canopy for broken branches. Damaged roots 
should be cleanly cut off at a point just in front of the break. Broken 
branches should be cut out of the canopy making sure that the branch 
collar is not damaged. 

   
  (d) Tree shall be placed in the planting pit with its original growing level (the  

  truck flare) at the same height of the surrounding finish grade. In grass- 
  covered parkways, the top of the root ball shall be level or slightly higher  
  than the surrounding soil. In a concrete tree well, the root ball shall be 3  
  inches below the level of the finished surface of the concrete. 
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  (e) Backfill material should be native soil.  Eliminate all air pockets while  

  backfilling the planting pit by watering the soil as it’s put into the hole.   
 
            (f) Trees that are planted in parkways shall have a 4”-6” high water retention 

basin built around the tree capable of holding at least ten (10) gallons of 
water.  In a concrete tree well, soil should be raked against the edge of the 
concrete to create a sloping basin. Immediately after planting, the tree 
shall be watered thoroughly by filling the water retention basin twice. 

 
  (g) All trees shall be staked with two wooded lodge poles and two ties per  

  pole. Minimum size of lodge poles shall be ten (10’) feet long, with a one  
  and a half (1½”) inch  diameter. Tree ties shall be placed at one third (⅓”)  
  and two-thirds (2/3) of the trunk height.  Stakes shall not penetrate the  
  root ball and shall be driven into the ground  approximately twenty-four to 
   thirty (24”-30”) inches below grade. 

 
             (h)      Trunk protectors such as Arbor-Gards or an approved equal shall be placed 

at the base of the trunk of all new trees immediately after planting. 
 
  (i) In some cases, root barriers may be required. The City will make this  

  determination. Should a root barrier be required, the Contractor will install 
  a mechanical barrier that redirects root growth downward, eliminating the  
  surface rooting that damages expensive hardscapes and creates a hazard.  
  The barrier shall be twelve (12”) inches in depth and at a length   
  determined by the City and placed in a circular fashion surrounding the  
  tree’s root system.  Root barriers are an additional service and cost. 

 
  (j) Clean up all trash and any soil or dirt spilled on any paved surface at the  

  end of each working day. 
 
  (k) All trees shall be of good nursery stock that adheres to the American  

  Standard for Nursery Stock as described in the current ANSI Z60.1  
  Standards. Trees shall be free from pests, disease and structural defects. 

 
  (l) All newly planted trees are to be watered for the next 8 weeks at least once 
   a week for an establishment period. 
 
 7. Crew Rental 

The crew and equipment can be modified to complete any type of miscellaneous tasks 
including special projects that may consist of extraordinary work  such as hanging flags, 
changing light bulbs, or trimming specific trees requiring immediate attention prior to 
their scheduled trim.  As directed by City staff, trees requiring service prior to their 
regularly scheduled grid or annual trim to rectify a specific problem such as blocked 
street lighting or signs, right-of-way clearance for utility lines, or broken limbs may be 
performed under the Crew Rental rate. 
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8. Emergency Response 
The Contractor shall be required to provide emergency on call response for damaged 
trees as a result of storms or other reasons.  Emergency calls may occur at any given 
time.  The Contractor will be provided with locations and the work to be done at each 
location via telephone from a City authorized representative.  Emergency work shall 
begin within two (2) hours of the initial telephone call. 
 
Contractor shall be required to provide a twenty-four (24) hour emergency phone number 
or the names of at least ten (10) contact individuals upon award of contract.  Should the 
contact persons or their phone numbers change during the course of the contract, those 
changes shall be submitted to the City within two (2) working days. 
 
Contractor shall be required to provide all necessary traffic control during the course of 
emergency work.  Should the work involve any high voltage power lines or any utility 
lines the Contractor shall be required to notify the responsible utility company. 

 
Work performed under the emergency provision of this contract shall be paid for on a 
crew hour basis.  This shall include all labor, tools equipment, disposal fees and 
necessary materials. 

 
 9. Line Clearance Pruning 

During the course of this contract the Contractor may be required to perform utility line 
clearance pruning as directed by City staff in conjunction with routine or non-routine 
pruning activities.  The Contractor shall be required to furnish all supervision, Qualified 
line clearance tree trimmers, equipment and materials necessary to accomplish the work 
in accordance with the contract.  The Contractor has the responsibility for compliance 
with safety and health standards of the California Occupational Safety and Health Act 
(OSHA) and all applicable rules, regulations and orders.  The manager overseeing the 
project should be a Certified Utility Specialist and the persons completing the work sh be 
Line Clearance Qualified Tree workers.  The competency of Contractor's personnel shall 
be maintained through regular training.  All persons performing tree work on City trees in 
or around primary electrical lines shall be trained to do so in accordance the “Electrical 
Safety Orders” of the State of California. 

 
 10. Tree Watering 
 Watering is performed by a one-man crew with a water truck who will water various 
 routes including landscape median and young trees that are three (3) years old and 
 younger. 
 

11. Small Tree Care 
The City requires an active approach to the care of its young and newly planted trees.  
The Contractor shall be required to perform basic maintenance that will include but not 
be limited to tree well adjustments and watering, removal of weeds from tree wells, 
structural pruning, and re-staking when necessary. 
 
12. Arborist Services 
On occasion, the City requires tree evaluations including written reports.  The vendor 
shall provide an hourly rate for an Arborist that can respond to the City’s request(s) for 
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the preparation of detailed arborist reports, tree risk assessment reports tree evaluations 
and site inspections.  Reporting can be generated on as little as one tree to an entire urban 
forest population and is handled on a case-by-case basis.  
 

13.  Citywide Tree Risk Survey 
At the city’s request the vendor will be required to provide an annual or bi-annual tree 
risk survey.  This survey will be performed in limited visual assessment method. The city 
will identify the location and / or selection criteria of the trees to be assessed. The trees 
assessed will be documented from a drive-by perspective.  All trees discovered having 
obvious significant defects or other conditions of concern will be documented for follow-
up action. This follow-up action can include a higher level of assessment or other 
mitigation efforts like tree removal or pruning at the cities direction.    
 

14. Plant Health Care 
At the direction of the city the vendor shall be required to provide plant health care 
services including but not limited to the following; spraying, injecting, soil drenching as 
necessary to reduce a potentially harmful pest.  This is done to maintain or improve the 
selected tree’s appearance, vitality, and safety, using the most cost-effective and 
environmentally sensitive practices and treatments available. Plant Health Care involves 
routine monitoring and preventive treatments. All pesticide recommendations are to be 
made by a Pest Control Advisor in accordance with the Department of Pesticide 
Regulations.  
 
 
 
PESTICIDE USAGE AND REPORTING 

1. Contractor shall submit Pesticide Usage Report(s) to City at the end of each month 
summarizing the facilities treated, pests treated, pesticides used, pesticide application rates, man 
hours and equipment. 
 
a) Report(s) will provide all information needed, and in a format sufficient for all annual 
reporting, including IPM and NPDES. 
 
2. City IPM Policy encourages use of the least toxic pesticide required for effective control 
of a given pest. 
 
 

PESTS AND DISEASES 
 
1. All trees known or suspected to be diseased/infested, Contractor shall disinfect all tools 
and cut surfaces after each cut and between trees. 
 
2. All trees with known or suspected PHSB, Fusarium, Gold Spotted Oak Borer or other 
high priority pests/ pathogens as determined by the County. Contractor shall handle all debris in 
a manner consistent with newest version of all appropriate Best Management Practices (BMP), 
which minimizes the chance of spreading infection or infestation. 
 

08/19/2019 CC Meeting Agenda Page 166 of 328



   

 
 Page 25 

3. Material and debris from trees with known or suspected disease/infestation shall be 
chipped to 1” or smaller and shall not be left on site or used as much off site. 
 
4. No additional charges for disinfection or special handling shall be allowed. 
 

PESTICIDE TREATMENT OF TREES 
 
1. Contractor shall have an “in-house” Qualified Applicator apply chemicals in accordance 
with the recommendations from the “in-house” Agricultural Pest Control Advisor (PCA) and all 
applicable product labels and regulations. 
 
2. Applications will be made by drench, spray or injection as conditions warrant. The 
primary method of application shall be trunk or soil injection. 
 
3. The following are pesticides that may be used on this Contract for treatment of 
Polyphagous Shot Hole Borer (PSHB), Golden Spotted Oak Borer (GSOB), Fusarium dieback 
and other pests. This list is not all inclusive or exhaustive. 
 
 
a) Propiconazole 
b) Tebuconazole 
c) Thiabendazole 
d) Emamectin benzoate 
e) Imidacloprid 
f) Dinotefuran 
g) Bifenthrin 
h) Carbaryl 
 
 
D. TRAFFIC CONTROL 

Contractor shall conform to all City Traffic Safety requirements and operating rules at all 
times while this contract is in effect.  The Contractor shall employee staff certified as 
Traffic Control Design Specialist and Traffic Control Technicians in accordance with the 
American Traffic Safety Services Association (ATSSA). 

 
 Contractor will be responsible for supplying and using all safety equipment necessary to 
 close or delineate traffic lanes to through traffic.  This is to include a high visibility 
 Arrow Board(s) as necessary.  The City, prior to use, must approve all traffic safety 
 equipment for use. 
 
 Illuminated arrow boards, sign stands, delineators and/or cones shall be used to identify 
 work site for vehicular and pedestrian safety. 
  
E. PUBLIC NOTICING OF TREE PRUNING OPERATIONS 

Contractor shall be required to notify residents and/or businesses of scheduled tree 
pruning operations at least forty-eight (48) hours prior to the work being performed.  
Notifications shall be made in the form of door hangers. 
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City approved “No Parking” signs shall be posted on individual trees scheduled for 
pruning twenty-four (24) hours prior to the work being performed. 
 
 
 

F. CLEAN UP 
 Contractor shall clean all job sites when work is completed, including the raking of 
 leaves, twigs, etc. from the lawns and parkways and the sweeping of streets. 
 

Each day’s scheduled work shall be completed and cleaned up and under no 
circumstances shall any brush, leaves, debris or equipment be left on the street overnight 
when feasible.  Contractor’s equipment may be stored overnight, with advance approval, 
in the City yards; however, the City will not be responsible for security of Contractor’s 
equipment. 

 
 Brush and debris shall be removed daily, sidewalks swept, lawns and parkways raked out 
 and gutters cleaned. 
 

The City staff or other authorized representative shall be the sole  judge as to the 
adequacy of the cleanup. 

 
G. DISPOSAL OF DEBRIS 

All tree branches produced as a result of the Contractor’s operations under this contract 
will be reduced, reused, recycled, and/or transformed.  The City will receive access to 
their Greenwaste Recycling report detailing the amount of debris recycled and the 
location. This report to be used for compliance with Assembly Bill 939. 
 

1. Greenwaste Recycling Report: 
Greenwaste that is transported to an off-site facility for grinding into mulch shall 
be documented and available to the City on a monthly basis.   

 
2. Wood Chips: 

a. Chips generated from pruning operations within the City may first be 
dumped at a City designated site.  

b. At the direction of the City, wood waste generated  from tree removals 
shall be chipped into pure wood chips with an even  uniform size.  These 
chips shall be dumped in specified locations in the  City. 

 
3. Milling (additional service & cost): 

At the direction of the City, large tree trunks, which meet proper specifications 
may be milled into lumber suitable for use in a variety of applications.  Milled 
lumber shall be returned to the City at a cost to be included in the bid proposal. 

 
H. PARKING 

The City will make every attempt to identify a suitable space for parking of vehicles and 
equipment for the purpose of this contract. The vendor will hold the City harmless and 
release the City of liability as a result of theft or vandalism. Should a site not be 
available, then the vendor may park on City right-of-way near the project area(s). 
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I. INVOICE 

Contractor shall be required to submit invoices on a bi-monthly basis.  Invoice format 
shall include but not be limited to a list of each street that tree maintenance operations 
took place, the address of each individual tree, the species and its height and trunk 
diameter of each individual tree.  Failure to submit invoices in this format may result in 
non-payment until these requirements are met. 
 

J. INSPECTIONS 
The City or its designated representative, shall, at all times,  have access to the work and 
shall be furnished with every reasonable facility for  ascertaining full knowledge 
respecting the progress, workmanship, and character of materials and equipment used and 
employed in the work. 
 

K. WITHHOLDING PAYMENT 
The City may withhold payment to such extent as may be necessary to protect the City 
from loss due to one or more of the following reasons: 
1. Defective or inadequate work not corrected. 
 
2. Claims filed, or reasonable evidence indicating probable filing of claims. 
 
3. A reasonable doubt that the contract can be completed for the balance unpaid. 

 
L. MINOR MODIFICATIONS AND/OR ADDITIONAL WORK 

1. The City may modify these specifications with the joint approval of the 
Contractor and the City Purchasing Agent.  All modifications shall be in writing. 

 
2. In the event that the City should require additional work beyond the requirements 

of these specifications, the Contractor shall perform all work at a competitive 
price. 

 
3. Additional work may be added to the contract work as the need arises.  The 

Contractor shall perform all specified and approved additional work at the unit 
prices submitted with this bid proposal. 

 
4. The Contractor must be willing to provide a competitive price for additional work 

that may be added to the contract.  Contractor will be required to demonstrate the 
ability to properly execute the expanded workload with the necessary increase in 
labor, materials and equipment needed to complete the additional work in a timely 
manner. 

 
5. The Contractor must have the ability to receive and respond to emergency 

situations and must respond to emergency call outs within one hundred twenty 
(120) minutes of receipt of the call. 
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M. COOPERATIVE PURCHASING 
It is intended that other public agencies (i.e., city, county, school district, special district, 
public authority, public agency, and other political sub-division of the State of California) 
and/or other City departments shall have the option to participate in any agreement 
created as a result of this Request for Proposal with the same terms and conditions as to 
the price of the product and/or service. The City shall incur no financial responsibility in 
connection with a purchase order from another public agency. Any public agency that 
“piggy-backs” on any negotiated contract between the City and vendor shall accept sole 
responsibility for negotiating, placing orders and making payment to vendor. The vendor 
may or may not agree to the cooperative purchasing clause. 

 
N. CLARIFICATION OF SPECIFICATIONS 

If any bidder, prior to submitting their bid should find any discrepancies and/or omissions 
from the specifications or other contract documents, or if they should be in doubt as to 
the true meaning of any part thereof, they shall at once make a written request to the City 
Purchasing Agent for corrections, clarification, or interpretation of the points in question.  
The person submitting such request shall be responsible for its prompt delivery. 
 
In the event that the City Purchasing Agent receives a request and it should be found that 
certain essential information is not clearly and fully set forth, or if the City discovers 
errors, omissions, or points requiring clarification in these documents, a written 
addendum will be mailed to each person to whom a set of bid documents has been 
delivered.  The City will not be responsible for any instructions, explanations, or 
interpretations of the documents presented to bidders in any manner other than written 
addendum. 
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COST PROPOSAL 
 
The undersigned proposes to furnish all materials, supplies, equipment and/or services set forth herein, 

subject to all conditions outlined in the RFP, at prices indicated below.  All applicable services include cleanup 
and disposal. 

 
 

Tree Pruning (by Grid)  
Price per tree to Prune by Grid $  
Grid tree pruning is based on tree pruning in pre-designed districts, or grids on a set cycle and 
includes all trees (small, medium and large-sized.) Trees are not excluded from the Grid. 
 
Tree Pruning (by Block) 
Price per tree to Prune by Block $  
Block tree pruning consists of pruning trees along a block segment or “run” as designated by the City. This is 
different from “Grid Pruning” where all trees are prune (small, medium and large-sized) within a grid or 
district. 
 
Aesthetic or Service Request Pruning 
 0” -  6”  Diameter Standard Height $  
 7” -  12”  Diameter Standard Height $  
 13” -  18”  Diameter Standard Height $  
 19” -  24”  Diameter Standard Height $  
 25” -  30”  Diameter Standard Height $  
 31” -  36”  Diameter Standard Height $  
 36”+   Diameter Standard Height $  

 
Crown Raise/Clearance Prune Hardwood tree 
 0” -  6”  Diameter Standard Height $  
 7” -  12”  Diameter Standard Height $  
 13” -  18”  Diameter Standard Height $  
 19” -  24”  Diameter Standard Height $  
 25” -  30”  Diameter Standard Height $  
 31” -  36”  Diameter Standard Height $  
 36”+   Diameter Standard Height $  
 
Palm Tree Trimming: 
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Prune Date Palm (Phoenix spp.) $  
Clean Trunk for Date Palm (Phoenix spp.) per linear foot $  
    
Prune Fan Palm (Washingtonia spp.) $  
Clean Trunk for Fan Palm (Washingtonia spp.) per linear foot $  
 
Prune all other Palm Species  $  

Tree Removal – (per inch) 
Tree & Stump removal per dia. inch 0-24” dbh $  
Tree & Stump removal per dia. inch over 25” dbh $  
 
Stump grinding per stump diameter inch at grade $  

 
Tree Planting – (per tree) 
Tree planting includes tree, stakes, ties, and labor. 
 15-gallon tree $  

24-inch box tree $  
36-inch box tree $  

 
Tree Watering (per hour) 

Watering of young trees includes water truck & operator-per hour $  
 
Milling Cost – (per board foot) 

Milling Lumber per Board Foot $  
 

Root Pruning – (per linear foot) 
Per foot of roots pruned $  

 
Root Barrier Installation – (per linear foot) 

Per foot of root barrier installed $  
 
General Labor Rates – (per man hour) 

3-man crew with equipment   $  
 
Day Rate Service Crew - (per man hour) 

Boom truck per eight (8) hour day to include a 
chip body, low decibel chipper, 1 Sr. Tree Trimmer, 1 Trimmer & 
1 Ground person $  

 
Specialty Equipment Hourly Rate – (per hour) 

Crane  $  
95-foot aerial tower $  
Loader or Bobcat $  
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Emergency Services – (per hour) 
Emergency response services per man hour: 
During normal business hours (Mon-Fri 7am to 4pm) $  
After hours, weekends &/or holidays $  
 

 
 
General Arborists Services – (per hour)       Unit Price in Figures 

Written Arborist Reports $  
Resitograph testing       $_________________ 
Ground Penetrating Radar      $_________________ 

           Air spade Services       $_________________ 
Fumigation Services       $_________________ 
Fertilization Services       $_________________ 
Level 1,2 and 3 Risk Assessments      $_________________ 

 Soil Testing / Soil enhancements      $_________________ 
 Citywide tree risk survey (Per Tree)      $_________________ 
 
GPS Tree Inventory – (per 1000 tree sites) 

  Cost per 1000 tree sites collected including vacant sites $  
      

PLANT HEALTH CARE SERVICES 
Tree Canopy Spraying from ground level per diameter inch       $ ________________ 
Tree Canopy Spraying from aerial tower per diameter inch  $________________ 
Description: Foliar hydraulic spraying of recommended material.) 

     
Insecticide or Fungicide Trunk Banding per diameter inch  $________________ 
Description: Trunk spray of recommended material. 

 
PGR Trunk Banding   per diameter inch  $________________ 
Description: Trunk spray of recommended material to regulate plant growth. 

 
Insecticide or PGR Soil Application (Cambistat) per diameter inch $________________ 
Description: Recommended insecticide soil injection or drench material to regulate plant growth. 

 
Insecticide or Fungicide Soil Application per diameter inch $________________ 
Description: Soil applied drench of recommended material. 

 
Soil Injection Fertilization per diameter inch   $________________ 
Description: Soil applied injection of recommended material. 

 
Soil Drenching Fertilization per diameter inch   $________________ 
Description: Soil application of recommended material. 

  
Trunk Injection (Insecticide/Miticide) per diameter inch  $________________ 
Description: Trunk injected recommended material. 
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Trunk Injection (Fungicide)  per diameter inch  $________________ 
Description: Trunk injected recommended material. 

 
Trunk Injection (Insecticide & Fungicide Combo) per diameter inch  $________________ 
Description: Combination of one-time trunk injection of two recommended materials. 

 
Avermectin Class Insecticide Injection per diameter inch  $________________ 
Description: Recommended trunk injection of Emamectin benzoate active ingredient. 
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CITY OF ROSEMEAD 
AGREEMENT FOR MAINTENANCE SERVICES 

 
1. PARTIES AND DATE. 
 

This Agreement is made and entered into this ______ day of 
____________________, 20___ by and between the City of Rosemead, a municipal 
corporation of the State of California, located at 8838 E. Valley Blvd., Rosemead, 
California 91770, (“City”) and [insert Name of Company], a [insert type of entity - 
corporation, partnership, sole proprietorship or other legal entity] with its principal place 
of business at [insert address] (hereinafter referred to as “Contractor”).  City and 
Contractor are sometimes individually referred to as “Party” and collectively as “Parties” 
in this Agreement. 
 
2. RECITALS. 
 

2.1 Contractor. 
 
Contractor desires to perform and assume responsibility for the provision of certain 

maintenance services required by the City on the terms and conditions set forth in this 
Agreement.  Contractor represents that it is experienced in providing [insert type of 
services] services to public clients, that it and its employees or subcontractors have all 
necessary licenses and permits to perform the Services in the State of California, and 
that is familiar with the plans of City. 
 

2.2 Project. 
 
City desires to engage Contractor to render such services for the [insert Name of 

Project] (“Project”) as set forth in this Agreement. 
 
3. TERMS. 

 
3.1 Scope of Services and Term. 
 

3.1.1 General Scope of Services.  Contractor promises and agrees to 
furnish to the Owner all labor, materials, tools, equipment, services, and incidental and 
customary work necessary to fully and adequately supply the professional [insert type of 
services] maintenance services necessary for the Project  (“Services”).  The Services are 
more particularly described in Exhibit “A” attached hereto and incorporated herein by 
reference.  All Services shall be subject to, and performed in accordance with, this 
Agreement, the exhibits attached hereto and incorporated herein by reference, and all 
applicable local, state and federal laws, rules and regulations. 

 
 3.1.2 Term.  The term of this Agreement shall be from [insert start date] to 

[insert ending date], unless earlier terminated as provided herein.  Contractor shall 
complete the Services within the term of this Agreement, and shall meet any other 
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established schedules and deadlines.  The Parties may, by mutual, written consent, 
extend the term of this Agreement if necessary to complete the Services. 

 
3.2 Responsibilities of Contractor. 

 
3.2.1 Control and Payment of Subordinates; Independent Contractor.  The 

Services shall be performed by Contractor or under its supervision.  Contractor will 
determine the means, methods and details of performing the Services subject to the 
requirements of this Agreement.  City retains Contractor on an independent contractor 
basis and not as an employee.  Contractor retains the right to perform similar or different 
services for others during the term of this Agreement.  Any additional personnel 
performing the Services under this Agreement on behalf of Contractor shall also not be 
employees of City and shall at all times be under Contractor’s exclusive direction and 
control.  Contractor shall pay all wages, salaries, and other amounts due such personnel 
in connection with their performance of Services under this Agreement and as required 
by law.  Contractor shall be responsible for all reports and obligations respecting such 
additional personnel, including, but not limited to: social security taxes, income tax 
withholding, unemployment insurance, disability insurance, and workers’ compensation 
insurance. 

 
3.2.2 Schedule of Services.  Contractor shall perform the Services 

expeditiously, within the term of this Agreement, and in accordance with the Schedule of 
Services set forth in Exhibit “B” attached hereto and incorporated herein by reference.  
Contractor represents that it has the professional and technical personnel required to 
perform the Services in conformance with such conditions.  In order to facilitate 
Contractor’s conformance with the Schedule, City shall respond to Contractor’s submittals 
in a timely manner.  Upon request of City, Contractor shall provide a more detailed 
schedule of anticipated performance to meet the Schedule of Services. 

 
3.2.3 Conformance to Applicable Requirements.  All work prepared by 

Contractor shall be subject to the approval of City. 
 
3.2.4 City’s Representative.  The City hereby designates [insert Name or 

Title], or his or her designee, to act as its representative for the performance of this 
Agreement (“City’s Representative”).  City’s Representative shall have the power to act 
on behalf of the City for all purposes under this Contract.  Contractor shall not accept 
direction or orders from any person other than the City’s Representative or his or her 
designee. 

 
3.2.5 Contractor’s Representative.  Contractor hereby designates [insert 

Name or Title], or his or her designee, to act as its representative for the performance of 
this Agreement (“Contractor’s Representative”).  Contractor’s Representative shall have 
full authority to represent and act on behalf of the Contractor for all purposes under this 
Agreement.  The Contractor’s Representative shall supervise and direct the Services, 
using his/her best skill and attention, and shall be responsible for all means, methods, 
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techniques, sequences and procedures and for the satisfactory coordination of all 
portions of the Services under this Agreement. 

 
3.2.6 Coordination of Services.  Contractor agrees to work closely with City 

staff in the performance of Services and shall be available to City’s staff, consultants and 
other staff at all reasonable times. 

 
3.2.7 Standard of Care; Performance of Employees.  Contractor shall 

perform all Services under this Agreement in a skillful and competent manner, consistent 
with the standards generally recognized as being employed by professionals in the same 
discipline in the State of California.  Contractor represents and maintains that it is skilled 
in the professional calling necessary to perform the Services.  Contractor warrants that 
all employees and subcontractors shall have sufficient skill and experience to perform the 
Services assigned to them.  Finally, Contractor represents that it, its employees and 
subcontractors have all licenses, permits, qualifications and approvals of whatever nature 
that are legally required to perform the Services, including a City Business License, and 
that such licenses and approvals shall be maintained throughout the term of this 
Agreement.  As provided for in the indemnification provisions of this Agreement, 
Contractor shall perform, at its own cost and expense and without reimbursement from 
the City, any services necessary to correct errors or omissions which are caused by the 
Contractor’s failure to comply with the standard of care provided for herein.  Any employee 
of the Contractor or its sub-contractors who is determined by the City to be uncooperative, 
incompetent, a threat to the adequate or timely completion of the Project, a threat to the 
safety of persons or property, or any employee who fails or refuses to perform the 
Services in a manner acceptable to the City, shall be promptly removed from the Project 
by the Contractor and shall not be re-employed to perform any of the Services or to work 
on the Project. 

 
3.2.8 Laws and Regulations.  Contractor shall keep itself fully informed of 

and in compliance with all local, state and federal laws, rules and regulations in any 
manner affecting the performance of the Project or the Services, including all Cal/OSHA 
requirements, and shall give all notices required by law.  Contractor shall be liable for all 
violations of such laws and regulations in connection with Services.  If the Contractor 
performs any work knowing it to be contrary to such laws, rules and regulations and 
without giving written notice to the City, Contractor shall be solely responsible for all costs 
arising therefrom.  Contractor shall defend, indemnify and hold City, its officials, directors, 
officers, employees and agents free and harmless, pursuant to the indemnification 
provisions of this Agreement, from any claim or liability arising out of any failure or alleged 
failure to comply with such laws, rules or regulations. 

 
3.2.9 Insurance. 

 
3.2.9.1 Time for Compliance.  Contractor  shall maintain prior 

to the beginning of and for the direction of this Agreement insurance coverage as 
specified in Exhibit D attached to and part of this agreement. 
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3.2.10 Safety.  Contractor shall execute and maintain its work so as to avoid 

injury or damage to any person or property.  In carrying out its Services, the Contractor 
shall at all times be in compliance with all applicable local, state and federal laws, rules 
and regulations, and shall exercise all necessary precautions for the safety of employees 
appropriate to the nature of the work and the conditions under which the work is to be 
performed.  Safety precautions as applicable shall include, but shall not be limited to:  (A) 
adequate life protection and life saving equipment and procedures; (B) instructions in 
accident prevention for all employees and subcontractors, such as safe walkways, 
scaffolds, fall protection ladders, bridges, gang planks, confined space procedures, 
trenching and shoring, equipment and other safety devices, equipment and wearing 
apparel as are necessary or lawfully required to prevent accidents or injuries; and (C) 
adequate facilities for the proper inspection and maintenance of all safety measures. 

 
3.2.11 Prevailing Wages.  Contractor is aware of the requirements of 

California Labor Code Section 1720, et seq., and 1770, et seq., as well as California Code 
of Regulations, Title 8, Section 1600, et seq., (“Prevailing Wage Laws”), which require the 
payment of prevailing wage rates and the performance of other requirements on “public 
works” and “maintenance” projects.  If the Services are being performed as part of an 
applicable “public works” or “maintenance” project, as defined by the Prevailing Wage 
Laws, and if the total compensation is $1,000 or more, Contractor agrees to fully comply 
with such Prevailing Wage Laws.  City shall provide Contractor with a copy of the 
prevailing rates of per diem wages in effect at the commencement of this Agreement.  
Contractor shall make copies of the prevailing rates of per diem wages for each craft, 
classification or type of worker needed to execute the Services available to interested 
parties upon request, and shall post copies at the Contractor’s principal place of business 
and at the project site.  Contractor shall defend, indemnify and hold the City, its elected 
officials, officers, employees and agents free and harmless from any claim or liability 
arising out of any failure or alleged failure to comply with the Prevailing Wage Laws. 

 
3.2.12 Bonds. 

 
3.2.12.1 Performance Bond.  If specifically requested by City in 

Exhibit “B” attached hereto and incorporated herein by reference, Contractor shall 
execute and provide to City concurrently with this Agreement a Performance Bond in the 
amount of the total, not-to-exceed  compensation indicated in this Agreement, and in a 
form provided or approved by the City.  If such bond is required, no payment will be made 
to Contractor until it has been received and approved by the City. 

 
3.2.12.2 Payment Bond.  If required by law or otherwise 

specifically requested by City in Exhibit “B” attached hereto and incorporated herein by 
reference, Contractor shall execute and provide to City concurrently with this Agreement 
a Payment Bond in the amount of the total, not-to-exceed  compensation indicated in this 
Agreement, and in a form provided or approved by the City.  If such bond is required, no 
payment will be made to Contractor until it has been received and approved by the City. 
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3.2.12.3 Bond Provisions.  Should, in City’s sole opinion, any 

bond become insufficient or any surety be found to be unsatisfactory, Contractor shall 
renew or replace the affected bond within 10 days of receiving notice from City.  In the 
event the surety or Contractor intends to reduce or cancel any required bond, at least 
thirty (30) days prior written notice shall be given to the City, and Contractor shall post 
acceptable replacement bonds at least ten (10) days prior to expiration of the original 
bonds.  No further payments shall be deemed due or will be made under this Agreement 
until any replacement bonds required by this Section are accepted by the City. To the 
extent, if any, that the total compensation is increased in accordance with the Agreement, 
the Contractor shall, upon request of the City, cause the amount of the bonds to be 
increased accordingly and shall promptly deliver satisfactory evidence of such increase 
to the City.  To the extent available, the bonds shall further provide that no change or 
alteration of the Agreement (including, without limitation, an increase in the total 
compensation, as referred to above), extensions of time, or modifications of the time, 
terms, or conditions of payment to the Contractor, will release the surety.  If the Contractor 
fails to furnish any required bond, the City may terminate this Agreement for cause. 

 
3.2.12.4 Surety Qualifications.  Only bonds executed by an 

admitted surety insurer, as defined in Code of Civil Procedure Section 995.120, shall be 
accepted.  The surety must be a California-admitted surety with a current A.M. Best’s 
rating no less than A:VIII and satisfactory to the City.  If a California-admitted surety 
insurer issuing bonds does not meet these requirements, the insurer will be considered 
qualified if it is in conformance with Section 995.660 of the California Code of Civil 
Procedure, and proof of such is provided to the City. 
 

3.3 Fees and Payments. 
 
3.3.1 Compensation.  Contractor shall receive compensation, including 

authorized reimbursements, for all Services rendered under this Agreement at the rates 
set forth in Exhibit C attached hereto and incorporated herein by reference.  The total 
compensation shall not exceed [insert written dollar amount] ($[insert numerical dollar 
amount]) without advance written approval of City’s project manager.  Extra Work may be 
authorized, as described below, and if authorized, will be compensated at the rates and 
manner set forth in this Agreement. 

 
3.3.2 Payment of Compensation.  Contractor shall submit to City a monthly 

itemized statement which indicates work completed and hours of Services rendered by 
Contractor.  The statement shall describe the amount of Services and supplies provided 
since the initial commencement date, or since the start of the subsequent billing periods, 
as appropriate, through the date of the statement.   City shall, within 45 days of receiving 
such statement, review the statement and pay all approved charges thereon. 

 
3.3.3 Reimbursement for Expenses.  Contractor shall not be reimbursed 

for any expenses unless authorized in writing by City. 
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3.3.4 Extra Work.  At any time during the term of this Agreement, City may 

request that Contractor perform Extra Work.  As used herein, “Extra Work” means any 
work which is determined by City to be necessary for the proper completion of the Project, 
but which the parties did not reasonably anticipate would be necessary at the execution 
of this Agreement.  Contractor shall not perform, nor be compensated for, Extra Work 
without written authorization from City’s Representative. 

 
3.3.5 Prevailing Wages.  Contractor is aware of the requirements of 

California Labor Code Section 1720, et seq., and 1770, et seq., as well as California Code 
of Regulations, Title 8, Section 16000, et seq., (“Prevailing Wage Laws”), which require 
the payment of prevailing wage rates and the performance of other requirements on 
“public works” and “maintenance” projects.  If the Services are being performed as part 
of an applicable “public works” or “maintenance” project, as defined by the Prevailing 
Wage Laws, and if the total compensation is $1,000 or more, Contractor agrees to fully 
comply with such Prevailing Wage Laws.  City shall provide Contractor with a copy of the 
prevailing rates of per diem wages in effect at the commencement of this Agreement.  
Contractor shall make copies of the prevailing rates of per diem wages for each craft, 
classification or type of worker needed to execute the Services available to interested 
parties upon request, and shall post copies at the Contractor’s principal place of business 
and at the project site.  Contractor shall defend, indemnify and hold the City, its elected 
officials, officers, employees and agents free and harmless from any claim or liability 
arising out of any failure or alleged failure to comply with the Prevailing Wage Laws. 

 
3.4 Accounting Records. 

 
3.4.1 Maintenance and Inspection.  Contractor shall maintain complete 

and accurate records with respect to all costs and expenses incurred under this 
Agreement.  All such records shall be clearly identifiable.  Contractor shall allow a 
representative of City during normal business hours to examine, audit, and make 
transcripts or copies of such records and any other documents created pursuant to this 
Agreement. Contractor shall allow inspection of all work, data, documents, proceedings, 
and activities related to the Agreement for a period of three (3) years from the date of final 
payment under this Agreement. 

 
3.5 General Provisions. 

 
3.5.1 Termination of Agreement. 
 

3.5.1.1 Grounds for Termination.  City may, by written notice 
to Contractor, terminate the whole or any part of this Agreement at any time and without 
cause by giving written notice to Contractor of such termination, and specifying the 
effective date thereof, at least seven (7) days before the effective date of such termination.  
Upon termination, Contractor shall be compensated only for those services which have 
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been adequately rendered to City, and Contractor shall be entitled to no further 
compensation.  Contractor may not terminate this Agreement except for cause. 

 
3.5.1.2 Effect of Termination.  If this Agreement is terminated 

as provided herein, City may require Contractor to provide all finished or unfinished 
Documents and Data and other information of any kind prepared by Contractor in 
connection with the performance of Services under this Agreement.  Contractor shall be 
required to provide such document and other information within fifteen (15) days of the 
request. 

 
3.5.1.3 Additional Services.  In the event this Agreement is 

terminated in whole or in part as provided herein, City may procure, upon such terms and 
in such manner as it may determine appropriate, services similar to those terminated. 

 
3.5.2 Delivery of Notices.  All notices permitted or required under this 

Agreement shall be given to the respective parties at the following address, or at such 
other address as the respective parties may provide in writing for this purpose: 

 
CONTRACTOR: 

[Insert Name] 
[Insert Address] 
[Insert City, State zip] 
Attn:  [Contact Person] 

 
CITY: 

City of Rosemead 
P.O. Box 399 
Rosemead, CA  91770 
Attn:  [Insert Name & Department] 

 
Such notice shall be deemed made when personally delivered or when mailed, 

forty-eight (48) hours after deposit in the U.S.  Mail, first class postage prepaid and 
addressed to the party at its applicable address.  Actual notice shall be deemed adequate 
notice on the date actual notice occurred, regardless of the method of service. 

 
3.5.3 Cooperation; Further Acts.  The Parties shall fully cooperate with one 

another, and shall take any additional acts or sign any additional documents as may be 
necessary, appropriate or convenient to attain the purposes of this Agreement. 

 
3.5.4 Attorney’s Fees.  If either party commences an action against the 

other party, either legal, administrative or otherwise, arising out of or in connection with 
this Agreement, the prevailing party in such litigation shall be entitled to have and recover 
from the losing party reasonable attorney’s fees and all other costs of such action. 
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3.5.5 Indemnification.  Contractor shall defend, indemnify and hold the 
City, its officials, officers, employees, volunteers and agents free and harmless from any 
and all claims, demands, causes of action, costs, expenses, liability, loss, damage or 
injury, in law or equity, to property or persons, including wrongful death, in any manner 
arising out of or incident to any alleged acts, omissions or willful misconduct of Contractor, 
its officials, officers, employees, agents, consultants and contractors arising out of or in 
connection with the performance of the Services, the Project or this Agreement, including 
without limitation the payment of all consequential damages and attorneys fees and other 
related costs and expenses. Contractor shall defend, at Contractor’s own cost, expense 
and risk, any and all such aforesaid suits, actions or other legal proceedings of every kind 
that may be brought or instituted against City, its directors, officials, officers, employees, 
agents or volunteers.  Contractor shall pay and satisfy any judgment, award or decree 
that may be rendered against City or its directors, officials, officers, employees, agents or 
volunteers, in any such suit, action or other legal proceeding.  Contractor shall reimburse 
City and its directors, officials, officers, employees, agents and/or volunteers, for any and 
all legal expenses and costs incurred by each of them in connection therewith or in 
enforcing the indemnity herein provided.  Contractor’s obligation to indemnify shall not be 
restricted to insurance proceeds, if any, received by the City, its directors, officials officers, 
employees, agents or volunteers. 

 
3.5.6 Entire Agreement.  This Agreement contains the entire Agreement 

of the parties with respect to the subject matter hereof, and supersedes all prior 
negotiations, understandings or agreements.  This Agreement may only be modified by 
a writing signed by both parties. 

 
3.5.7 Governing Law.  This Agreement shall be governed by the laws of 

the State of California.  Venue shall be in Los Angeles County. 
 
3.5.8 Time of Essence.  Time is of the essence for each and every 

provision of this Agreement. 
 
3.5.9 City’s Right to Employ Other Contractors.  City reserves right to 

employ other contractors in connection with this Project. 
 
3.5.10 Successors and Assigns.  This Agreement shall be binding on the 

successors and assigns of the parties. 
 
3.5.11 Assignment or Transfer.  Contractor shall not assign, hypothecate, 

or transfer, either directly or by operation of law, this Agreement or any interest herein 
without the prior written consent of the City.  Any attempt to do so shall be null and void, 
and any assignees, hypothecates or transferees shall acquire no right or interest by 
reason of such attempted assignment, hypothecation or transfer. 

 
3.5.12 Construction; References; Captions.  Since the Parties or their 

agents have participated fully in the preparation of this Agreement, the language of this 
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Agreement shall be construed simply, according to its fair meaning, and not strictly for or 
against any Party.  Any term referencing time, days or period for performance shall be 
deemed calendar days and not work days.  All references to Contractor include all 
personnel, employees, agents, and subcontractors of Contractor, except as otherwise 
specified in this Agreement.  All references to City include its elected officials, officers, 
employees, agents, and volunteers except as otherwise specified in this Agreement.  The 
captions of the various articles and paragraphs are for convenience and ease of reference 
only, and do not define, limit, augment, or describe the scope, content, or intent of this 
Agreement. 

 
3.5.13 Amendment; Modification.  No supplement, modification, or 

amendment of this Agreement shall be binding unless executed in writing and signed by 
both Parties. 

 
3.5.14 Waiver.  No waiver of any default shall constitute a waiver of any 

other default or breach, whether of the same or other covenant or condition.  No waiver, 
benefit, privilege, or service voluntarily given or performed by a Party shall give the other 
Party any contractual rights by custom, estoppel, or otherwise. 

 
3.5.15 No Third Party Beneficiaries.  There are no intended third party 

beneficiaries of any right or obligation assumed by the Parties. 
 
3.5.16 Invalidity; Severability.  If any portion of this Agreement is declared 

invalid, illegal, or otherwise unenforceable by a court of competent jurisdiction, the 
remaining provisions shall continue in full force and effect. 

 
3.5.17 Prohibited Interests.  Contractor maintains and warrants that it has 

not employed nor retained any company or person, other than a bona fide employee 
working solely for Contractor, to solicit or secure this Agreement.  Further, Contractor 
warrants that it has not paid nor has it agreed to pay any company or person, other than 
a bona fide employee working solely for Contractor, any fee, commission, percentage, 
brokerage fee, gift or other consideration contingent upon or resulting from the award or 
making of this Agreement.  For breach or violation of this warranty, City shall have the 
right to rescind this Agreement without liability.  For the term of this Agreement, no 
member, officer or employee of City, during the term of his or her service with City, shall 
have any direct interest in this Agreement, or obtain any present or anticipated material 
benefit arising therefrom. 

 
3.5.18 Equal Opportunity Employment.  Contractor represents that it is an 

equal opportunity employer and it shall not discriminate against any subcontractor, 
employee or applicant for employment because of race, religion, color, national origin, 
handicap, ancestry, sex or age.  Such non-discrimination shall include, but not be limited 
to, all activities related to initial employment, upgrading, demotion, transfer, recruitment 
or recruitment advertising, layoff or termination.  Contractor shall also comply with all 
relevant provisions of City’s Minority Business Enterprise program, Affirmative Action 
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Plan or other related programs or guidelines currently in effect or hereinafter enacted. 
 
3.5.19 Labor Certification.  By its signature hereunder, Contractor certifies 

that it is aware of the provisions of Section 3700 of the California Labor Code which 
require every employer to be insured against liability for Worker’s Compensation or to 
undertake self-insurance in accordance with the provisions of that Code, and agrees to 
comply with such provisions before commencing the performance of the Services. 

 
3.5.20 Authority to Enter Agreement.  Contractor has all requisite power and 

authority to conduct its business and to execute, deliver, and perform the Agreement.  
Each Party warrants that the individuals who have signed this Agreement have the legal 
power, right, and authority to make this Agreement and bind each respective Party. 

 
3.5.21 Counterparts.  This Agreement may be signed in counterparts, each 

of which shall constitute an original. 
 
3.6 Subcontracting. 

 
3.6.1 Prior Approval Required.  Contractor shall not subcontract any 

portion of the work required by this Agreement, except as expressly stated herein, without 
prior written approval of City.  Subcontracts, if any, shall contain a provision making them 
subject to all provisions stipulated in this Agreement. 
 
[signatures on next page] 
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CITY OF ROSEMEAD [INSERT NAME OF CONTRACTOR] 
 
 
By:  By:  
 Gloria Molleda 

City Manager  
   Name:  
Attest: 
 
  Title:  
  
Ericka Hernandez 
City Clerk 
  [If Corporation, TWO SIGNATURES, President 

OR Vice President AND Secretary, AND 
CORPORATE SEAL OF CONTRACTOR 
REQUIRED] 

Approved as to Form: 
 
Rachel Richman  By:  
 
 
  Name:  
City Attorney 
 
  Title:  
 
02/08 
Document3
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EXHIBIT A 
 

SCOPE OF MAINTENANCE SERVICES 
 

[insert scope] 
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EXHIBIT B 
 

SCHEDULE OF MAINTENANCE SERVICES 
 

[insert schedule] 
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EXHIBIT C 
 

COMPENSATION 
 

 [insert rates & authorized reimbursable expenses] 
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EXHIBIT D 
 

INSURANCE REQUIREMENTS 
 

Prior to the beginning of and throughout the duration of the Work, Consultant will maintain 
insurance in conformance with the requirements set forth below. Consultant will use 
existing coverage to comply with these requirements. If that existing coverage does not 
meet the requirements set forth here, Consultant agrees to amend,supplement or 
endorse the existing coverage to do so. Consultant acknowledges that the insurance 
coverage and policy limits set forth in this section constitute the minimum amount of 
coverage required. Any insurance proceeds available to City in excess of the limits and 
coverage required in this agreement and which is applicable to a given loss, will be 
available to City.  
 
Consultant shall provide the following types and amounts of insurance: 
 
Commercial General Liability Insurance using Insurance Services Office “Commercial 
General Liability” policy form CG 00 01 or the exact equivalent. Defense costs must be 
paid in addition to limits. There shall be no cross liability exclusion for claims or suits by 
one insured against another. Limits are subject to review but in no event less than 
$1,000,000 per occurrence.  
 
Business Auto Coverage on ISO Business Auto Coverage form CA 00 01 including 
symbol 1 (Any Auto) or the exact equivalent. Limits are subject to review, but in no event 
to be less that $1,000,000 per accident. If Consultant owns no vehicles, this requirement 
may be satisfied by a non-owned auto endorsement to the general liability policy 
described above. If Consultant or Consultant’s employees will use personal autos in any 
way on this project, Consultant shall provide evidence of personal auto liability coverage 
for each such person. 
 
 
Workers Compensation on a state-approved policy form providing statutory benefits as 
required by law with employer’s liability limits no less than $1,000,000 per accident or 
disease. 
 
Excess or Umbrella Liability Insurance (Over Primary) if used to meet limit requirements, 
shall provide coverage at least as broad as specified for the underlying coverages. Any 
such coverage provided under an umbrella liability policy shall include a drop down 
provision providing primary coverage above a maximum $25,000 self-insured retention 
for liability not covered by primary but covered by the umbrella. Coverage shall be 
provided on a “pay on behalf” basis, with defense costs payable in addition to policy limits. 
Policy shall contain a provision obligating insurer at the time insured’s liability is 
determined, not requiring actual payment by the insured first. There shall be no cross 
liability exclusion precluding coverage for claims or suits by one insured against another. 
Coverage shall be applicable to City for injury to employees of Consultant, subconsultants 
or others involved in the Work. The scope of coverage provided is subject to approval of 
City following receipt of proof of insurance as required herein. Limits are subject to review 
but in no event less than $___________ per occurrence. 
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Professional Liability or Errors and Omissions Insurance as appropriate shall be written 
on a policy form coverage specifically designed to protect against acts, errors or 
omissions of the consultant and “Covered Professional Services” as designated in the 
policy must specifically include work performed under this agreement. The policy limit 
shall be no less than $1,000,000 per claim and in the aggregate. The policy must “pay on 
behalf of” the insured and must include a provision establishing the insurer’s duty to 
defend. The policy retroactive date shall be on or before the effective date of this 
agreement. 
 
Insurance procured pursuant to these requirements shall be written by insurers that are 
admitted carriers in the state of California and with an A.M. Bests rating of A- or better 
and a minimum financial size VII. 
 
General conditions pertaining to provision of insurance coverage by Consultant. 
Consultant and City agree to the following with respect to insurance provided by 
Consultant: 
 

1. Consultant agrees to have its insurer endorse the third party general liability 
coverage required herein to include as additional insureds City, its officials, 
employees and agents, using standard ISO endorsement No. CG 2010 with an 
edition prior to 1992. Consultant also agrees to require all contractors, and 
subcontractors to do likewise. 

 
2. No liability insurance coverage provided to comply with this Agreement shall 

prohibit Consultant, or Consultant’s employees, or agents, from waiving the right 
of subrogation prior to a loss. Consultant agrees to waive subrogation rights 
against City regardless of the applicability of any insurance proceeds, and to 
require all contractors and subcontractors to do likewise. 

 
3. All insurance coverage and limits provided by Contractor and available or 

applicable to this agreement are intended to apply to the full extent of the 
policies. Nothing contained in this Agreement or any other agreement relating to 
the City or its operations limits the application of such insurance coverage. 

 
4. None of the coverages required herein will be in compliance with these 

requirements if they include any limiting endorsement of any kind that has not 
been first submitted to City and approved of in writing. 

 
5. No liability policy shall contain any provision or definition that would serve to 

eliminate so-called “third party action over” claims, including any exclusion for 
bodily injury to an employee of the insured or of any contractor or subcontractor. 

 
6. All coverage types and limits required are subject to approval, modification and 

additional requirements by the City, as the need arises. Consultant shall not 
make any reductions in scope of coverage (e.g. elimination of contractual liability 
or reduction of discovery period) that may affect City’s protection without City’s 
prior written consent. 
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7. Proof of compliance with these insurance requirements, consisting of certificates 

of insurance evidencing all of the coverages required and an additional insured 
endorsement to Consultant’s general liability policy, shall be delivered to City at 
or prior to the execution of this Agreement. In the event such proof of any 
insurance is not delivered as required, or in the event such insurance is canceled 
at any time and no replacement coverage is provided, City has the right, but not 
the duty, to obtain any insurance it deems necessary to protect its interests under 
this or any other agreement and to pay the premium. Any premium so paid by 
City shall be charged to and promptly paid by Consultant or deducted from sums 
due Consultant, at City option. 

 
8. Certificate(s) are to reflect that the insurer will provide 30 days notice to City of 

any cancellation of coverage. Consultant agrees to require its insurer to modify 
such certificates to delete any exculpatory wording stating that failure of the 
insurer to mail written notice of cancellation imposes no obligation, or that any 
party will “endeavor” (as opposed to being required) to comply with the 
requirements of the certificate. 

 
9. It is acknowledged by the parties of this agreement that all insurance coverage 

required to be provided by Consultant or any subcontractor, is intended to apply 
first and on a primary, noncontributing basis in relation to any other insurance or 
self insurance available to City. 

 
10. Consultant agrees to ensure that subcontractors, and any other party involved 

with the project who is brought onto or involved in the project by Consultant, 
provide the same minimum insurance coverage required of Consultant. 
Consultant agrees to monitor and review all such coverage and assumes all 
responsibility for ensuring that such coverage is provided in conformity with the 
requirements of this section. Consultant agrees that upon request, all 
agreements with subcontractors and others engaged in the project will be 
submitted to City for review. 

 
11. Consultant agrees not to self-insure or to use any self-insured retentions or 

deductibles on any portion of the insurance required herein and further agrees 
that it will not allow any contractor, subcontractor, Architect, Engineer or other 
entity or person in any way involved in the performance of work on the project 
contemplated by this agreement to self-insure its obligations to City. If 
Consultant’s existing coverage includes a deductible or self-insured retention, the 
deductible or self-insured retention must be declared to the City. At that time the 
City shall review options with the Consultant, which may include reduction or 
elimination of the deductible or selfinsured retention, substitution of other 
coverage, or other solutions. 

 
12. The City reserves the right at any time during the term of the contract to change 

the amounts and types of insurance required by giving the Consultant ninety (90) 
days advance written notice of such change. If such change results in substantial 
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additional cost to the Consultant, the City will negotiate additional compensation 
proportional to the increased benefit to City. 

 
13. For purposes of applying insurance coverage only, this Agreement will be 

deemed to have been executed immediately upon any party hereto taking any 
steps that can be deemed to be in furtherance of or towards performance of this 
Agreement. 

 
14. Consultant acknowledges and agrees that any actual or alleged failure on the 

part of City to inform Consultant of non-compliance with any insurance 
requirement in no way imposes any additional obligations on City nor does it 
waive any rights hereunder in this or any other regard. 

 
15. Consultant will renew the required coverage annually as long as City, or its 

employees or agents face an exposure from operations of any type pursuant to 
this agreement. This obligation applies whether or not the agreement is canceled 
or terminated for any reason. Termination of this obligation is not effective until 
City executes a written statement to that effect. 

 
16. Consultant shall provide proof that policies of insurance required herein expiring 

during the term of this Agreement have been renewed or replaced with other 
policies providing at least the same coverage. Proof that such coverage has 
been ordered shall be submitted prior to expiration. A coverage binder or letter 
from Consultant’s insurance agent to this effect is acceptable. A certificate of 
insurance and/or additional insured endorsement as required in these 
specifications applicable to the renewing or new coverage must be provided to 
City within five days of the expiration of the coverages. 

 
17. The provisions of any workers’ compensation or similar act will not limit the 

obligations of Consultant under this agreement. Consultant expressly agrees not 
to use any statutory immunity defenses under such laws with respect to City, its 
employees, officials and agents. 

 
18. Requirements of specific coverage features or limits contained in this section are 

not intended as limitations on coverage, limits or other requirements nor as a 
waiver of any coverage normally provided by any given policy. Specific reference 
to a given coverage feature is for purposes of clarification only as it pertains to a 
given issue, and is not intended by any party or insured to be limiting or all-
inclusive. 

 
19. These insurance requirements are intended to be separate and distinct from any 

other provision in this agreement and are intended by the parties here to be 
interpreted as such. 

 
20. The requirements in this Section supersede all other sections and provisions of 

this Agreement to the extent that any other section or provision conflicts with or 
impairs the provisions of this Section. 
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21. Consultant agrees to be responsible for ensuring that no contract used by any 
party involved in any way with the project reserves the right to charge City or 
Consultant for the cost of additional insurance coverage required by this 
agreement. Any such provisions are to be deleted with reference to City. It is not 
the intent of City to reimburse any third party for the cost of complying with these 
requirements. There shall be no recourse against City for payment of premiums 
or other amounts with respect thereto. 

 
Consultant agrees to provide immediate notice to City of any claim or loss against 
Consultant arising out of the work performed under this agreement. City assumes no 
obligation or liability by such notice, but has the right (but not the duty) to monitor the 
handling of any such claim or claims if they are likely to involve City. 
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1 PAR,rIES AND DATE

This Agreement is made and entered into this

and between the City of Rosemead, a municipal organization, orgai
of the State of California with its principal place of business at 8
Rosemead, California 91770 (" City") and COMPANY NAIVE with

business at BUSINESS ADDRESS (" Contractor") City and Contri
individually referred to herein as " Party" and collectively as " Parties. 

2. RECITALS

by
d under the laws

3 E. Valley Blvd., 
principal place of

r are sometimes

Contractor desires to perform and , assume responsibility for the provision of
certain services required by the Cityon the terms and conditions set forth in this
Agreement. Contractor represents that it is experienced''' in providing Tree Maintenance
Services to public clients, is licensed in the State of California and is familiar with the
Services required by the City. 

3m TERMS

3. 1. 1 General Scope of Services. Contractor promises and agrees to

furnish to the City all labor, materials, tools, equipment, services, and incidental and
customary work necessary; to fully and adequately supply Tree Maintenance Services

Services") to the City of Rosemead. The Services, or scope of work are more

particularly described in Exhibit " A" attached hereto and incorporated herein by
reference. All Services shall be subject to, and performed in accordance with, this

Agreement, the exhibits attached hereto and incorporated herein by reference, and all
applicable local, state and federal laws, rules and regulations. 

3. 1. 2 Term. Unless earlier terminated in accordance with Section 3. 5. 1

of this Agreement, the Term of this Agreement shall be for a period of two ( 2) years, 
with option for renewal for two ( 2) one-year periods, on an annual basis, based on the
Contractor performance. The Term shall commence after City Council approval, upon
receipt and approval of all required bonds and insurance and final execution of the

Agreement by both parties, hereby set on: _ . www„___,__ w_ 

ATTACHMENT "C"
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New additional Tree maintenance needs, as developed or assumed by the City, may be
added to the maintenance Agreement. Such additional scope of work will be considered

change orders to the initial Agreement, and the value will be based on unit prices provided
in Exhibit B, if applicable, and/ or negotiated between the two parties of the Agreement. 

In compliance with all terms and conditions of this Agreement, Contractor shall perform the
Tree Maintenance Services specifically described in, and in compliance with the

requirements of Exhibit A ( Scope of Work). The City shall have the right to alter the
frequency of maintenance as necessary to ensure highest industry standards of

maintenance, as long as the total hours required performing', the work remains the same. 
Maintenance of areas can be substituted at the request of City as long as the total hours
required performing the work remains the same. Maintenance unit prices and costs are

contained in Exhibit B ( Bid Unit Prices). All of the Exhibits are considered to be a part of, 

and incorporated into, this Agreement by reference.. 

As a material inducement to the City e
and warrants that Contractor is a provid

experienced in performing the work an( 
status and experience, Contractor cov

standards in performing the work and sE
be of good quality, fit for the purpose'' 
phrase " highest professional standards" 

by one or more first-class firms performi

3. G

The Services sh

determine the n

requirements of this< 

basis and not as a
different services for

ng into this Agreement, Contractor represents
first 'class work and services and Contractor is

vices contemplated herein and, in light of such
is that it shall follow the highest professional
s required hereunder and that all materials will

ided. For the purpose of this Agreement, the

II mean those standards of practice recognized

milar work under similar circumstances. 

ar. 

ntrol and; Payment of Subordinates; Independent Contractor. 

formed by Contractor or under its supervision. Contractor will

thods and details of performing the Services subject to the
ement. City retains Contractor on an independent contractor
iployee. Contractor retains the right to perform similar or

sduring the term of this Agreement. Any additional personnel
ender this Agreement on behalf of Contractor shall also not be
call at all times be under Contractor's exclusive direction and

II` pay all wages, salaries, and other amounts due such

vith their performance of Services under this Agreement and
ntractor shall be responsible for all reports and obligations

I personnel, including, but not limited to: social security taxes, 
unemployment insurance, disability insurance, and workers' 

perrorming the cervices

employees of City and s
control. Contractor sh

personnel in connection

as required by law. C( 

respecting such addition, 

income tax withholding, 
compensation insurance. 

3. 2. 2 Schedule of Services. Contractor shall perform the Services

expeditiously, within the term of this Agreement and with the optimum regularity to
ensure that the City trees remain healthy, aesthetically pleasing, and safe for both the
motoring and pedestrian public. Contractor represents that it has the professional and

technical personnel required to perform the Services in conformance with such
conditions. In order to facilitate Contractor's conformance with an established
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maintenance schedule, City shall respond to Contractor' s submittals in a timely manner. 
Upon request of City, Contractor shall provide a more detailed schedule of anticipated
performance to meet the schedule of Services. 

3. 2. 3 Conformance to Applicable Requirements. All work prepared by
Contractor shall be subject to the approval of City. 

3.2.4 Substitution of Key Personnel. Contractor has represented to City

that certain key personnel will perform and coordinate the Services under this
Agreement. Should one or more of such personnel become unavailable, Contractor

may substitute other personnel of at least equal competence upon written approval of
City. In the event that City and Contractor cannot agree as to the substitution of key
personnel, City shall be entitled to terminate this Agreement for cause. As discussed

below, any personnel who fail or refuse to perform the Services in a manner acceptable
to the City, or who are determined by the City to be uncooperative, incompetent, a
threat to the adequate or timely completion of the Services or a threat to the safety of
persons or property, shall be promptly removed by the Contractor at the request of the
City. 

3. 2. 5 City's Representative, The City hereby designates the Public
Works Director, or his or her designee, to act as its representative for the performance
of this Agreement ("City's Representative"). City's Representative shall have the power
to act on behalf of the City for all purposes under this Contract. Contractor shall not

accept direction or orders from any person other than the City's Representative or his or
her designee. 

3. 2. 6 Contractor's Representative. Contractor hereby designates Mr./ Ms. 
Area Managers Name as its designee, to act as its representative for the performance
of this Agreement (" Contractor's Representative"). Contractor's Representative shall

have full authority to represent and act on behalf of the Contractor for all purposes
under this Agreement. The Contractor's Representative shall supervise and direct the

Services,' using his/ her best skill and attention, and shall be responsible for all means, 
methods, techniques, sequences and procedures and for the satisfactory coordination
of all portions of the Services under this Agreement. 

3. 2.7 Coordination of Services. Contractor agrees to work closely with

City staff in the performance of Services and shall be available to City's staff, 
Contractors and other staff at all reasonable times. 

3. 2. 8 Standard of Care, Performance of Employees. Contractor shall

perform all Services under this Agreement in a skillful and competent manner, 

consistent with the standards generally recognized as being employed by professionals
in the same discipline in the State of California. Contractor represents and maintains

that it is skilled in the professional calling necessary to perform the Services. Contractor

warrants that all employees and subcontractors shall have sufficient skill and

experience to perform the Services assigned to them. Finally, Contractor represents
that it, its employees and subcontractors have all licenses, permits, qualifications and

approvals of whatever nature that are legally required to perform the Services, including

08/19/2019 CC Meeting Agenda Page 196 of 328



COMPANY NAME

Page 4 of 29

a City Business License, and that such licenses and approvals shall be maintained
throughout the term of this Agreement. As provided for in the indemnification provisions
of this Agreement, Contractor shall perform, at its own cost and expense and without

reimbursement from the City, any services necessary to correct errors or omissions
which are caused by the Contractor's failure to comply with the standard of care
provided for herein. Any employee of the Contractor or its sub -Contractors who is
determined by the City to be uncooperative, incompetent, a threat to the adequate or
timely completion of the services, a threat to the safety of persons or property, or any
employee who fails or refuses to perform the Services in a manner acceptable to the

City, shall be promptly removed by the Contractor and shall not be re- employed to
perform any of the Services or to work as part of this Agreement'. 

3. 2. 9 Laws and Regulations. Contractor shall keep itself fully informed of
and in compliance with all local, state and federal laws, rules and regulations in any
manner affecting the performance the Services, including all Cal/ OSHA requirements, 
and shall give all notices required by law. Contractor shall be liable for all violations of
such laws and regulations in connection with Services. If the Contractor performs any
work knowing it to be contrary to such laws, rules and regulations and without giving
written notice to the City, Contractor shallbe solely responsible for all costs arising
therefrom. Contractor shall defend, indemnify and hold City, its officials, directors, 

officers, employees and agents free and harmless, pursuant to the indemnification

provisions of this Agreement, from any, claim or liability arising out of any failure or
alleged failure to comply with such laws, rules or regulations. 

3.2. 10 Insu

3. 2. 10. 1 Time for Compliance. Contractor shall maintain prior

to the beginning of and for the duration of this Agreement insurance coverage as
specified in Exhibit C attached to and part of this agreement. 

3.2. 11 Safety. Contractor shall execute and maintain its work so as

to avoid injury or damage to any person or property. In carrying out its Services, the
Contractor shall at all times be in compliance with all applicable local, state and federal
laws, rules and regulations, and shall exercise all necessary precautions for the safety
of employees appropriate to the nature of the work and the conditions under which the
work is to be performed. Safety precautions as applicable shall include, but shall not be
limited to: ( A) adequate life protection and life saving equipment and procedures; ( B) 

instructions in accident prevention for all employees and subcontractors, such as safe
walkways, scaffolds,` fall protection ladders, bridges, gang planks, confined space

procedures, trenching and shoring, equipment and other safety devices, equipment and
wearing apparel as are necessary or lawfully required to prevent accidents or injuries; 
and ( C) adequate facilities for the proper inspection and maintenance of all safety
measures. 
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3. 3. 1 Compensation. Contractor shall receive compensation, including
authorized reimbursements, for all Services rendered under this Agreement. The total

compensation shall not exceed N WORDS Dollars ( NUMERICAL) per year, as per the
fee schedule submitted as part of the Contractor proposal ( Exhibit B). Extra Work may
be authorized, as described below, and if authorized, will be compensated at the rates
and manner set forth in this Agreement ( Exhibit B), or based on mutual agreement in

case that extra work is not included in Exhibit B. 

3. 3. 2 Payment of Compensation. Contractor shall submit to City a
monthly itemized statement which indicates work completed and hours of Services
rendered by Contractor. The statement shall describe the amount of services and

supplies provided since the initial commencement date, or, since the start of the

subsequent billing periods, as appropriate, through the date of the statement. City shall, 
within 45 days of receiving such statement, review the statement and pay all approved
charges thereon. 

3. 3. 3 Reimbursement for Expenses'. Contractor shall not be reimbursed

for any expenses unless authorized in writing by City. 

3. 3.4 Extra Work. At a

may request that Contractor perform E
any work which is determined by City; 
work, but which the parties did not
execution of this Agreement. Contra

Extra Work without written authorizatio

time during the term of this Agreement, City
a> Work: "As used herein, " Extra Work" means

De necessary for the proper completion of the
asonably anticipate to be necessary at the

shall not perform, nor be compensated for, 
om City' s Representative. 

3. 3. 5 Prevailing Wages. Contractor is aware of the requirements of

California Labor Code Section 1720, et seq., and 1770, et seq., and California Code of

Regulations, Title 8, Section 1600, et seq., (" Prevailing Wage Laws"), which require the

payment of prevailing wage rates and the performance of other requirements on " public
works" and " maintenance". If the Services are being performed as part of an applicable
public works" or " maintenance", as defined by the Prevailing Wage Laws, and if the

total compensation is $ 1, 000 or more, Contractor agrees to fully comply with such
Prevailing Wage Laws. City shall provide Contractor with a copy of the prevailing rates
of per diem wages in effect at the commencement of this Agreement. Contractor shall

make copies of the prevailing rates of per diem wages for each craft, classification or
type of worker needed to execute the Services available to interested parties upon
request. Contractor shall defend, indemnify and hold the City, its elected officials, 

officers, employees and agents free and harmless from any claim or liability arising out
of any failure or alleged failure to comply with the Prevailing Wage Laws. 

3.4. 1 Maintenance and Inspection. Contractor shall maintain complete

and accurate records with respect to all costs and expenses incurred under this
Agreement. All such records shall be clearly identifiable. Contractor shall allow a
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representative of City during normal business hours to examine, audit, and make

transcripts or copies of such records and any other documents created pursuant to this
Agreement. Contractor shall allow inspection of all work, data, documents, 

proceedings, and activities related to the Agreement for a period of three (3) years from
the date of final payment under this Agreement. 

IKW- 1- 7111

3. 5. 1 Termination of Agreement. 

3. 5. 1. 1 Grounds for Termination. City may, by written notice
to Contractor, terminate the whole or any part of this Agreement at any time and without
cause by giving written notice to Contractor of such termination, and specifying the
effective date thereof, upon thirty ( 30) days notice before: the effective date of such

termination. Upon termination, Contractor shall be compensated only for those services
which have been adequately rendered to City, and Contractor shall be entitled to no
further compensation. Contractor may not terminate this Agreement except for cause. 

3. 5. 1. 2 Effe( 

as provided herein, City may require
Documents and Data and other info
connection with the performance of:SE
required to provide such document an

request. 

3. 5. 1. 3 Additi

terminated in whole or in part as provii

and in such manner as it may be approl

3. 5. 2 1

Agreement shall be

other address as the

ermination. If this Agreement is terminated
ractor to provide all finished or unfinished

n of any kind prepared by Contractor in
under this Agreement. Contractor shall be

r information within fifteen ( 15) days of the

Services. In the event this Agreement is

herein, City may procure, upon such terms
services similar to those terminated. 

of Notices. All notices permitted or required under this

the, respective parties at the following address, or at such
ve parties may provide in writing for this purpose: 

is
PANY NAME

ESS

STATE, ZlP CODE

Mr./ Ms, Area Managers Narne

City of Rosemead
8838 E. Valley Boulevard
Rosemead, CA 91770

Attw Public Works Director

Such notice shall be deemed made when personally delivered or when mailed, 
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forty-eight ( 48) hours after deposit in the U. S. Mail, first class postage prepaid and

addressed to the party at its applicable address. Actual notice shall be deemed

adequate notice on the date actual notice occurred, regardless of the method of service. 

3. 5. 3 Ownership of Materials and Confidentiality. 

3. 5. 3. 1 Documents & Data; Licensing of Intellectual Property. 
This Agreement creates a non- exclusive and perpetual license for City to copy, use, 
modify, reuse, or sublicense any and all copyrights, designs, and other intellectual

property embodied in plans, specifications, studies, drawings, estimates, and other

documents or works of authorship fixed in any tangible medium of expression, including
but not limited to, physical drawings or data magnetically or otherwise recorded on
computer diskettes, which are prepared or caused to be prepared by Contractor under
this Agreement (" Documents & Data"). Contractor shall require all subcontractors to

agree in writing that City is granted a non-exclusive and perpetual license for any
Documents & Data the subcontractor prepares under this Agreement. Contractor

represents and warrants that Contractor has the legal right to `license any and all
Documents & Data. Contractor makes no such representation and warranty in regard to
Documents & Data which were prepared by design professionals other than Contractor
or provided to Contractor by the City. City shall not be limited in any way in its use of
the Documents and Data at any time, provided that any such use not within the
purposes intended by this Agreement shall be at City's sole risk. 

3. 5. 3. 2 Confidentiality. All ideas, memoranda, specifications, 

plans, procedures, drawings, ,descriptions, computer program data, input record data, 
written information, and other Documents and Data either created by or provided to
Contractor in connection with the performance of this Agreement shall be held

confidential by Contractor. Such materials shall not, without the prior written consent of

City, be used by Contractor for any purposes other than the performance of the
Services. Nor shall such materials be disclosed to any person or entity not connected
with the : performance of the Services. Nothing furnished to Contractor which is
otherwise' known to `Contractor or is generally known, or has become known, to the
related industry shall be deemed confidential. Contractor shall not use City's name or
insignia, or any publicity pertaining to the Services in any magazine, trade paper, 

newspaper, television or radio production or other similar medium without the prior
written consent of Citv. 

3. 5.4 Cooperation; Further Acts. The Parties shall fully cooperate with
one another, and shall take any additional acts or sign any additional documents as
may be necessary, appropriate or convenient to attain the purposes of this Agreement. 

3. 5. 5 Attorney's Fees. If either party commences an action against the
other party, either legal, administrative or otherwise, arising out of or in connection with
this Agreement, the prevailing party in such litigation shall be entitled to have and
recover from the losing party reasonable attorney's fees and all other costs of such
action. 
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3. 5. 6 Indemnification. Contractor shall defend, indemnify and hold the
City, its officials, officers, employees, volunteers and agents free and harmless from any
and all claims, demands, causes of action, costs, expenses, liability, loss, damage or
injury, in law or equity, to property or persons, including wrongful death, in any manner
arising out of or incident to any alleged acts, omissions or willful misconduct of

Contractor, its officials, officers, employees, agents, Contractors and contractors arising
out of or in connection with the performance of the Services or this Agreement, 

including without limitation the payment of all consequential damages and attorneys
fees and other related costs and expenses. Contractor shall defend, at Contractor's own
cost, expense and risk, any and all such aforesaid suits,; actions or other legal

proceedings of every kind that may be brought or instituted against City, its directors, 
officials, officers, employees, agents or volunteers. Contractor shall pay and satisfy any
judgment, award or decree that may be rendered against City or its directors, officials, 
officers, employees, agents or volunteers, in any such suit, action or other legal

proceeding. Contractor shall reimburse City , and its directors, officials, officers, 

employees, agents and/ or volunteers, for any and all legal expenses and costs incurred
by each of them in connection therewith or in enforcing the indemnity herein provided. 
Contractor's obligation to indemnify shall not be restricted to insurance proceeds, if any, 
received by the City, its directors, officials officers, employeagents or volunteers. 

3. 5. 7 Entire Agreement. This

of the parties with respect to the subject
negotiations, understandings or agreements, 

a writing signed by both Parties. 
3. 5. 8 Governing Law. This A

the State of California. Venue shall be in Loc

3. 5. 9 Time of
provision of this Agreement. 

3. 5. 10 City' s R
employ other Contractors in

success

entire Agreement

iereof, and, supersedes all prior

reement may only be modified by

all be governed by the laws of
aunty. 

is of the essence for each and every

to Employ Other Contractors. City reserves right to
ection with Tree Maintenance Services. 

ors and Assigns. This Agreement shall be binding on the
e parties. 

3. 5. 12 Assignment or Transfer. Contractor shall not assign, hypothecate, 

or transfer, either directly or by operation of law, this Agreement or any interest herein
without the prior written consent of the City. Any attempt to do so shall be null and void, 
and any assignees, hypothecates or transferees shall acquire no right or interest by
reason of such attempted assignment, hypothecation or transfer. 

3. 5. 13 Construction; References; Captions. Since the Parties or their

agents have participated fully in the preparation of this Agreement, the language of this
Agreement shall be construed simply, according to its fair meaning, and not strictly for
or against any Party. Any term referencing time, days or period for performance shall
be deemed calendar days and not work days. All references to Contractor include all

personnel, employees, agents, and subcontractors of Contractor, except as otherwise
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specified in this Agreement. All references to City include its elected officials, officers, 
employees, agents, and volunteers except as otherwise specified in this Agreement. 
The captions of the various articles and paragraphs are for convenience and ease of

reference only, and do not define, limit, augment, or describe the scope, content, or
intent of this Agreement. 

3. 5. 14 Amendment; Modification. No supplement, modification, or

amendment of this Agreement shall be binding unless executed in writing and signed by
both Parties. 

3. 5. 15 Waiver. No waiver of any default shall constitute a waiver of any
other default or breach, whether of the same or other covenant or condition. No waiver, 

benefit, privilege, or service voluntarily given or performed by a Party shall give the
other Party any contractual rights by custom, estoppel, or otherwise.> 

3. 5. 16 No Third Party Beneficiaries. There are no intended third party

beneficiaries of any right or obligation assumed by the Parties. 

3. 5. 17 Invalidity; Severability. If any portion of this Agreement is declared
invalid, illegal, or otherwise unenforceable by a court of competent jurisdiction, the
remaining provisions shall continue in full force and effect. 

3. 5. 18 Prohibited Interests. Contractor maintains and warrants that it has

not employed nor retained any company or, person; other than a bona fide employee
working solely for Contractor,, to solicit or secure this Agreement. Further, Contractor

warrants that it has not paid nor has it agreed to pay any company or person, other than
a bona fide employee working solely for Contractor, any fee, commission, percentage, 
brokerage fee, gift or other consideration contingent upon or resulting from the award or
making of this Agreement. Contractor further agrees to file, or shall cause its

employees or sub -contractors to file, a Statement of Economic Interest with the City's
Filing Officer as required under state law in the performance of the Services. For

breach or violation of this warranty, City shall have the right to rescind this Agreement
without liability. For the term of this Agreement, no member, officer or employee of City, 
during the term of his or, her service with City, shall have any direct interest in this
Agreement, or obtain any present or anticipated material benefit arising therefrom. 

3. 5. 19 Equal Opportunity Employment. Contractor represents that it is an

equal opportunity employer and it shall not discriminate against any subcontractor, 
employee or applicant for employment because of race, religion, color, national origin, 

handicap, ancestry, sex or age. Such non-discrimination shall include, but not be

limited to, all activities related to initial employment, upgrading, demotion, transfer, 

recruitment or recruitment advertising, layoff or termination. Contractor shall also

comply with all relevant provisions of City's Minority Business Enterprise program, 
Affirmative Action Plan or other related programs or guidelines currently in effect or
hereinafter enacted. 
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3. 5. 20 Labor Certification. By its signature hereunder, Contractor certifies
that it is aware of the provisions of Section 3700 of the California Labor Code which
require every employer to be insured against liability for Worker's Compensation or to
undertake self-insurance in accordance with the provisions of that Code, and agrees to

comply with such provisions before commencing the performance of the Services. 

3. 5. 21 Authority to Enter Agreement. Contractor has all requisite power

and authority to conduct its business and to execute, deliver, and perform the

Agreement. Each Party warrants that the individuals who have signed this Agreement
have the legal power, right, and authority to make this Agreement and bind each
respective Party. 

3. 5. 22 Counterparts. This Agreement

each of which shall constitute an original. 

3. 6. 1 Prior Approval Required. Cor

portion of the work required by this Agreement, E
without prior written approval of City. Subcontract

making them subject to all provisions stipulated in thi
IN WITNESS WHEREOF, the parties have caused

day and year first written above. 

signed in counterparts, 

actor shall not subcontract any

ceot as expressly stated herein, 
if any,' shall contain a provision

Agreement. 

iis Agreement to be executed on the

LIST EXHIBITS

Exhibit A Scope of Work

Exhibit B Bid Unit Prices and Amendmen', 

Exhibit C Insurance •. 

08/19/2019 CC Meeting Agenda Page 203 of 328



COMPANY 114AME

Page 11 of 29

Wlrs r

0
Gloria Molleda, City Manager Date Date
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EXHIBIT A

SCOPE OF WORK

The Contractor will be required to perform and complete the proposed tree
maintenance work in a thorough and professional manner, and to provide labor, 
tools, equipment, materials and supplies necessary to complete all the work in a
timely manner that will meet the City's requirements. Contractor will be required

to perform the following tree maintenance activities at various sites throughout
the City: 

1. Tree inventory for City streets and parks

9. Tree watering

10. Small tree care

11. Palm trunk skinning

12. Root pruning

13. Specialty equipment rental ( as needed) 

14. Arborist services/ inspection

15. Data entry

rkway and

16. Webpage development

17. Online maintenance access ( i. e. Internet -based access to an Urban

Forestry Management tool that include work order tracking, ability
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to send work requests including but not limited to pruning, planting, 
and removal, access to reports for tree inventory, value of the
urban forest, job balance and GPS accessibility ( if applicable) 

I. Annual Pruning Program
Contractor shall develop and propose to the City a recommended annual
pruning program. Depending on the City's current and future pruning
needs the recommended pruning schedule may require multiple crews to
perform concurrently within the same time constraints

II. Tree Inventory
The Contractor will provide the City access to' a record keeping system
consisting of an Internet -based software program that ,allows the City to
maintain information about its tree population, including the description of
each tree by species, height, diameter, work history, and tree and planting
site location. The tree inventory software program shall be an Internet - 
driven tracking program. The program shall have the capability to produce
detailed listings of tree and site : information, work histories, service

requests, summary reports and pictures of City tree species. The

Contractor shall provide software support to the' City for the entire term of
the Contract. 

The Contractor shall provide the City with recommendations for tree
maintenance, recommended planting , locations, and recommended

removals. Attributes to be collected byi< field personnel may include
Address, Street, Facility, Species, Diameter, Crown, Height, 

recommended maintenance, overhead utilities and parkway size and type. 

The Contractor shall provide to the City access to a record keeping
system consisting of an , Internet -based software program that allows the
City to maintain information about its tree population, including the
description of each tree by species, height, diameter, work history, and
tree and planting site location. The tree inventory software program shall
be an Internet -driven tracking program. The program shall have the

capability to produce detailed listings of tree and site information, work
histories, ;service requests, summary reports and pictures of City tree
species. The Contractor shall provide software support to the City for the
entire term of the Contract. 

A. GPS Tree Inventory
Provide the City with Global Positioning System ( GPS) coordinates
for all trees in public spaces and parks. This includes but is not

limited to all publicly owned trees on street rights-of-way, parks and
open spaces such as medians, greenscapes, etc. The address

information contained in inventory should be linked directly to a
Geographical Information System ( GIS) program, such as ArcView. 

Using a handheld computer and a backpack GPS receiver, the
inventory collector will identify the trees by their global coordinates
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of longitude and latitude. By collecting the data using the GPS
system, the City can consolidate the tree data with other various
GPS coded programs in the City. The City shall receive a complete
listing of all sites inventoried, both in hard copy and on software, 
which will enable you to connect the inventory to the City's GIS
program and create various frequency reports. 

A GPS tree inventory shall be created with a new database using
the City's standardized addressing system. Contractor shall be

required to create an ESRI ArcView/ ArcGIS compatible " shape

file". The new inventory shall be capable of`showing the location of
every existing tree site and vacancies on the City's existing GIS
base maps ( streets, parcels, addresses, ROW and hardscape, etc.) 

The tree inventory shall be conducted by visiting each tree site or
vacant planting site and plot the position. The data shall be

compatible with the latest version of ArcView. Minimum accuracy
shall be within one ( 1) meter. 

B. Training of City Staff
The project shall include field data collection, data entry, access to
the computer software, and training of City employees on the use of
the system, future technical maintenance and support. Contractor

shall provide training to designated City staff during the hours of
7: 00 A. M. to 5: 00 P. M. Monday through Thursday. The Contractor

shall be readily available by telephone, e- mail or may respond to
the City's inquiries in a timely manner. 

III. Tree Trim Service Request

Contractor may need to provide service for trees prior to their regular and
scheduled trim cycle in order to correct an immediate problem/ concern. 
Such request (s) shall be addressed and work completed within two (2) 
weeks

IV. Prohibition Against Transfer or Assignment

Contractor may not assign any right or obligation of this Agreement or any
interest in the Contract without the prior written consent of City. Any
attempted or purported assignment without consent of City shall be null and
void. Contractor acknowledges that these provisions relative to assignment

are commercially reasonable and that Contractor does possess special skills, 
abilities, and personnel uniquely suited to the performance of Contract
services and any assignment of this Agreement to a third party, in whole or in
part, could jeopardize the satisfactory performance of contract services. 
Contractor may not employ any subcontractors unless specifically authorized
by City. 

V. Project Special Provisions

This project may include of special tree pruning, traffic clearance pruning, 
and palm pruning as specified in this Contract. 
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A. Work Quality
All tree pruning shall comply with good arboreal practice for the
particular species of trees being trimmed and shall be consistent
with the Pruning Standards and Best Management Practices as
adopted by the International Society of Arboriculture. The

Contractor shall also meet the requirements of the American

National Standards, 2133- 1- 2006, entitled "'Safety Requirements for
Arboricultural Operation," published by the American National

Standard Institute. 

The City of Rosemead shall determine if the Contractor has met all
pruning requirements and payment shall`' not be made for pruning
that is not in accordance with the above >standards. The Contractor

shall be deemed in contract default, if they, consistently fail to
comply with the aforementioned standards. 

B. Standards

Prior to beginning the work, the Contractor shall review with the
Public Services Superintendent various methods, tools, and work

scheduling to be used on the project. Unless otherwise indicated, 

tree pruning shall include but not be limited to accepted pruning
activities. 

Daily tree pruning >operations shall commence no earlier than 7: 00
A. M. and shall be completed each day no later than 6: 00 P. M. 

Limbs one inch ( V) in diameter or greater shall be precut to prevent

splitting. When there is a chance of bark tearing at the crotch, 
remove large limbs with three cuts. Make the first cut on the

underside of the branch one foot ( 1) to two feet (2') from the crotch. 

The undercut should be at least one-third ( Y3) of the diameter. 

Make the second cut one -inch ( 1") to three inches ( 3") further from

the crotch than the first. The final cut is made at the crotch in a

manner to favor the earliest possible covering of the wound by
callus ;growth. Cuts shall not be made so large that they will
prevent sap flow. All cut branches three and one- half inches ( 3Y2") 

or larger in diameter shall be lowered by proper ropes to the
ground. Any damage caused by dropping limbs shall be repaired
within three ( 3) days at the Contractor's expense and to the

satisfaction of City staff. All debris resulting from tree pruning
operations shall be removed from the work site on a daily basis. 

Tool Sanitation - On all trees, including palms, known or suspected
to be diseased, pruning tools and cut surfaces shall be disinfected
with a ten ( 10) percent chlorine bleach solution after each cut and

between trees where there is danger of transmitting the disease on
tools. Fresh solution shall be mixed daily. 
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1. Annual Tree Pruning
Tree pruning per pre -designed districts, grids or prune routes on a
set cycle to include all trees. Pruning will include structural pruning, 
crown raising, and crown cleaning in accordance with the

standards set forth by the International Society of Arboriculture

Pruning Standards ( Best Management Practices) and the ANSI

A300 Standards. Special projects that are difficult to access, 

require the need for specialty equipment ( i. e., 95 -foot tower), 

service request pruning, or pruning to reduce and/ or pruning to
restore would fall under Crew Rental. 

a. Contractor shall comply with Standards of CAL OSHA and
the American National Standard Institute, Z133 Safety
Requirements

b. Contractor shall notify the resident forty-eight ( 48), hours in
advance of scheduled pruning

C. Contractor shall provide and post " No Parking" signs twenty- 
four (24) hours in advance of the work

d. Contractor shall endeavor to maintain good public relations
at all times. The work shall be conducted in a manner
which will cause the least possible interference and

annoyance to the public. The Contractor personnel shall

wear identifiable uniforms to identify them as employees of
Contractor.; The work ' shall be performed by competent
employees and supervised by an experienced, English

speaking, supervisor in tree maintenance operations. The

Contractor shall be responsible for advance notification to
the residents at each work location of the intended tree
operations. The Contractor shall be responsible to see that

private property and vehicles at work locations are not
endangered or damaged during the course of work

e. Contractor shall exercise precautions as necessary when
working adjacent to aerial and subterranean utilities. In the

event that aerial utility wires present a hazard to the

Contractor's personnel or others, work is to immediately
cease and the appropriate utility company notified. The work

shall then commence in accordance with instructions from

the utility company. The Contractor shall be responsible for
appropriate notification of Underground Service Alert ( USA) 

and shall make every effort to communicate and coordinate
with City personnel regarding observed irrigation needs, 
landscaping needs, graffiti issues, etc. 
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f. No hooks, gaffs, spurs or climbers will be used for anything
other than removals

g. Final pruning cuts shall be made without leaving stubs. Cuts

shall be made in a manner to promote fast callous growth

h. When pruning fungus, disease or fire blight infected limbs or
fronds, all pruning tools shall be cleaned after each cut with
alcohol or bleach

Topping shall not be done unless specifically requested by
the City

j. The specific techniques employed shall be consistent with
industry practice for the size and species of tree being
trimmed. All dead, broken, damaged, diseased or insect

infested limbs shall be removed at the trunk or main branch. 
All cuts shall be made sufficiently close, Y2 inch, to the parent
stem so that healing can readily start ' under normal

conditions. All limbs 2"' or greater shall'' be undercut to

prevent splitting. The remaining limbs and branches shall not
be split or broken at the'' cut. All crossed or rubbing limbs
shall be removed unless,>removal will result in large gaps in
the general outline of the tree

k. Cut laterals to preserve the natural form and functional value
of the tree, leaving the head open enough for the branching
system to show and permitting the dead material to be easily
cleaned out and light to show through the head. Tree foliage

shall be reduced by at least fifteen ( 15%) percent but no

more>than thirty (30%) percent

rim to remove dead wood or weak, diseased, insect- 

ifested, broken, low, or crossing limbs. Branches with an

xtremely narrow angle of attachment should normally be
moved

Small limbs, including suckers and waterspouts, shall be cut
close to the trunk or branch from which they arise

n. Heading cuts and/ or topping will not be allowed under any
circumstances. Heading, rounding over, or stubbing shall
not be an accepted practice for reducing the size or the
framework of any tree. 

2. Pruning for Street Signs, Traffic Lights and Utility Lines
During the course of this Contract, the Contractor may be required
to perform utility line, street sign and traffic light clearance in
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conjunction with routine or non -routine pruning activities. The

Contractor shall be required to furnish all supervision, labor, 

equipment and materials necessary to accomplish the work in
accordance with the Contract. The Contractor has the

responsibility for compliance with safety and health standards of the
California Occupational Safety and Health Act ( OSHA) and all

applicable rules, regulations and orders. The manager overseeing

the project should be a Certified Utility Specialist and the persons
completing the work should be Line Clearance Tree workers. The

competency of Contractor's personnel shall be maintained through
regular training. All persons performing tree work on City trees that
are around primary electrical lines shall be trained to do so in
accordance the " Electrical Safety Orders" of the State of California

Tree pruning for traffic cleara
least fourteen ( 14') feet and nc

finish grade for moving vehic
pedestrians on sidewalks in ac

the International Society of At
Management Practices) and

Pruning to Raise." Clearar

system or on a street-by-str( 
structures and their connectirc
determined by the City and cot

N1

ces shall provide clearances of at

jreater than sixteen feet (16') above

s within the traveled roadway, for
ordance with standardsset forth by
oriculture Pruning Standards ( Best

the ANSI' A306 Standards under
e'' trims are performed on a grid
t basis. Clearances for adjacent

utility lines ( service drops), shall be

orm to the following: 

The minimum ' clearance under trees within the street right-of- 

way shall be fourteen ( 14') feet over the traveled road, and nine

feet ( 9') over the curb line and the sidewalk side of the tree. 
When pruning the;; bottom branches, care shall be given to

obtain a balanced appearance when viewed from across the

street immediately opposite the tree

ut to laterals ( just outside the branch bark ridge and collar) to
reserve the natural form of the tree. Remove lateral branches
t their point of origin, or shorten the length of a branch by

utting to a lateral, which is large enough to assume leadership

When cutting back, avoid cutting back to small suckers. 

Remove smaller limbs and twigs in such a manner as to leave
the foliage pattern evenly distributed

3. Pruning Palm Trees
Palm tree pruning shall consist of the removal of loose dead fronds, 
fruit clusters and other vegetation from the trunks in a manner
selected by the Contractor and approved by the City and in
accordance with the following: 

SkinningPalmt-• fronds, and parts thereof,• • stubs, 
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shall be removed along the entire length of the trunk of each palm, 
leaving a clean unsheathed appearance slicked from the ground to
approximately twenty-four to thirty-six ( 24" — 36") inches from the

base of the green fronds at the top of the tree. The frond stubs ( cut

close to trunk) can be left in place within a span of at least eighteen
18") inches but no greater than thirty-six ( 36") inches

4. Tree Removals

The City prepares a list of trees to be removed, marks trees, 

notifies homeowners and submits a list to Contractor. The

Contractor shall call Underground Service Alert ( USA) and prepare
internal work order. Crew removes tree and hauls all debris. Crew
grinds stumps to a depth of at least elghteen ( 18") inches deep. All

holes will be backfilled; as well as all debris cleaned up and hauled
away. Special projects that are difficult to access with equipment, 
or require the need for a crane or an aerial tower over seventy-five
75') feet would fall under Crew Rental rates. The Public' Services

Superintendent shall make the final determination' to remove or

provide public noticing for removal at a later date. Removals shall

be conducted in good workmanlike manner in accordance with the
standards of the arboricultural profession. 

All wood from removed trees is the property of the City and shall be
disposed of at the direction of the Public Services Superintendent. 
No wood shall be left along > public right-of-way unless approved by
the Public Services Superintendent. All tree parts are to be loaded

into transport vehicles or containers. The vehicles or containers

must have the front, sides and rear solid and the top shall be
tarped, or otherwise tightly enclosed. The transporting of tree parts
must be made so that no debris escapes during the transport. 
Branches, suckers, bark and other tree parts that are chipped are
to be :covered while transported and hauled to the disposal site
during the workday. 

The City is responsible for marking trees so that they are easily
identifiable by USA and the Contractor. The Contractor shall be

required to call USA at least 48 hours before stumps are to be
ground out. All tree stumps must be removed to at least 18 inches
below the lowest soil level adjacent to the stump, or until deep roots
are no longer encountered. The Contractor shall grind the stump a
minimum distance of one and a half ( 1%') feet either side of the

outer circumference of the stump, or until surface roots are no

longer encountered. 

Stumps should be cut low enough to the ground where routing can

be done safely. This may be accomplished by cutting the stump at
the time of grinding, or at the time of tree removal except for
infrastructure conflicts. Holes created by stump and root grinding

08/19/2019 CC Meeting Agenda Page 212 of 328



COMPANY NAME

Page 20 of 29

must be filled the same day. The resultant chips from routing may
be used to fill the hole to two ( 2") inches above normal ground

level. All excess routing chips debris will be removed and loaded
into transport vehicle for disposal. Any damaged paved surfaces
shall be restored to their original condition. 

5. Tree Planting — 24 -Inch Box

Planting includes the tree, stakes, ties, root barrier, complete

installation and watering for ninety ( 90) calendar days. Planting
lists should be compiled by the Contractor and submitted monthly
or as needed. Contractor will guarantee the quality of the tree
stock and the workmanship. 

a. Contractor shall provide all equipment, ,:labor and materials

necessary for the planting of trees I
throughout the City in

accordance with the specifications herein. 

b. The City will be 'responsible for marking locations and the
Contractor shall notify USA prior to planting. 

C. Planting pit shall be dug twice the width and the same depth
of the root !ball. Before placing the tree in the planting pit
Contractor > shall examine root ball for injured roots and
canopy for broken branches. Damaged roots should be

cleanly cutoff at a point just'' in front of the break. Broken

branches should be cut out of the canopy making sure that
the branch collar is not damaged. 

Tree `'shall be placed in the planting pit with its original
growing level ( the truck flare) at the same height of the

surrounding finish grade. In grass -covered parkways, the top
Of the root ball shall be level or slightly higher than the
surrounding soil. In a concrete tree well, the root ball shall be
3 inches below the level of the finished surface of the
concrete. 

Backfill material should be native soil. Eliminate all air

pockets while backfilling the planting pit by watering the soil
as it is put into the hole. 

f. Trees that are planted in parkways shall have a 4"- 6" high

water retention basin built around the tree capable of holding
at least ten ( 10) gallons of water. In a concrete tree well, soil

should be raked against the edge of the concrete to create a

sloping basin. Immediately after planting, the tree shall be
watered thoroughly by filling the water retention basin twice. 
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g. All trees shall be staked with two wooded lodge poles and
two ties per pole. Minimum size of lodge poles shall be ten
10') feet long, with a one and a half ( 1 Y2") inch diameter. 

Tree ties shall be placed at one- third ( 1/ 3") and two- thirds

2/ 3) of the trunk height. Stakes shall not penetrate the root

ball and shall be driven into the ground approximately

twenty-four to thirty inches ( 24"- 30") below grade. 

h. Trunk protectors as Arbor -Guards or an approved equal
shall be placed at the base of the trunk of all new trees
immediately after planting. 

In some cases, root barriers may „be required. The City will
make this determination. Should a rootbarrier be required, 
the Contractor will install a mechanical barrier that redirects
root growth downward, eliminating the surface rooting that
damages expensive hardscapes and creates a hazard. The

barrier shall be at least twelve ( 12") inches in depth and at a

length determined by the City and placed" in a circular
fashion surrounding the tree's root system. 

Clean up all trash Iand 4 any soil or dirt spilled on any paved
surface at the end of each working day. 

k. All: trees shall be of good nursery stock that adheres to the
American Standard for Nursery Stock as described in the
ANSI 260. 1- 1996. Standards. Trees shall be free from

pests, disease and structural defects. 

The standard crew, is three men, one chipper truck, one chipper, 
one aerial tower and all necessary hand tools. The crew and

equipment can be modified to complete any type of miscellaneous
tasks including special projects that may consist of extraordinary
work such as hanging flags, changing light bulbs, or trimming

specific trees requiring immediate attention prior to their scheduled
trim. Trees requiring service prior to their regularly scheduled grid
or annual trim to rectify a specific problem such as blocked street
lighting or signs, right-of-way clearance for utility lines, or broken
limbs may be performed under the Crew Rental rate. 

7. Emergency Response
The Contractor shall be required to provide emergency on- call
response for damaged trees as a result of storms or other reasons. 

Emergency calls may occur at any given time. The Contractor will

be provided with locations and the work to be done at each location
via telephone from a City authorized representative. Emergency

work shall begin within two ( 2) hours of the initial telephone call. 
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Contractor shall be required to provide twenty-four ( 24) hour

emergency phone number and names of contact individuals upon
award of Contract. Should the contact persons or their phone

numbers change during the course of the Contract, those changes
shall be submitted to the City within two ( 2) working days. 

Contractor shall be required to provide all necessary traffic control
during the course of emergency work. Should the work involve any
high voltage power lines or any utility lines the Contractor shall be
required to notify the responsible utility company. 

Work performed under the emergency >provision of this Contract
shall be paid for on a crew hour basis. This shall include all

labor, tools equipment, disposal fees and necessary materials. 

8. Tree Watering
Watering shall be pe
3) years old and you

9. Small Tree Care

The City requires an a
newly planted trees. 
basic maintenance tha
adjustments and ' watE

IM

planted trees, that are three

approach to the care of its young and
Contractor shall be required to perform

II include but not be limited to tree well
removal of weeds from tree wells, 

taking when necessary. 

On occasion, the City requires independent tree evaluations

including written reports. The Contractor shall provide an hourly
rate for an Arborist that can respond to the City's request(s) for the
preparation of detailed arborist reports, tree evaluations and site
inspections. Reporting can be generated on as little as one tree to
an entire urban forest population and is handled on a case-by-case
basis. 

Traffic Control

Contractor shall conform to all City Traffic Safety requirements and
operating rules at all times while this Contract is in effect. The

Contractor use certified Traffic Control Design Specialists and
Traffic Control Technicians in accordance with the American Traffic

Safety Services Association ( ATSSA) and the Caltrans WATCH

manual for traffic control. 

Contractor shall be responsible for supplying and using all safety
equipment necessary to close or delineate traffic lanes to traffic. 
This is to include a high visibility arrow boards as necessary. The

City, prior to use, must approve all traffic safety equipment for use. 
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Illuminated arrow boards, sign stands, delineators and/ or adequate

cones shall be used to identify work site for vehicular and
pedestrian safety. The City may at its own discretion, specify
certain times or days when closures are not allowed. 

Contractor shall maintain accessibility for all emergency services, 
including access to fire hydrants. Contractor shall cooperate with

trash collection operations and other municipal services. 

D. Public Noticing Of Tree Pruning Operations''" 
Contractor shall be required to notify residents and/ or businesses of
scheduled tree pruning operations at least forty-eight ( 48) hours

prior to the work being performed. Notifications 'shall be made in

the form of door hangers. 

City approved " No Parking" 
trees scheduled for pruning t
being performed. 

E. Clean Up
Contractor she

including the i
parkways and t

Each dav's schedu

shall be posted on " ìndividual

ur (24) hours prior to the work

sites when work is completed, 

twigs, etc. from the lawns and

I be completed and cleaned up and
I anv brush. leaves. debris or

d debris <,generated by the Contractor shall be removed
walks swept, lawns and parkways raked out and gutters

of Rosemead or his authorized representative, shall be the

e as to the adequacy of the clean up. 

I of Debris

branches produced as a result of the Contractor's

ns under this Contract will be reduced, reused, recycled, 

and/ or transformed by at least 50%. The Contractor will generate

and submit a monthly Green waste Recycling report detailing the
amount of material generated and recycled within the City. This

report will be used for compliance with Assembly Bill 939. 

1. Green Waste Recycling Report
Green Waste that is transported to an off-site facility for
grinding into mulch shall be documented within the above- 
mentioned report. 
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2. Wood Chips

a. Chips generated from pruning operations within the
City of Rosemead may first be dumped at a City
designated site

b. At the direction of the City of Rosemead, wood waste
generated from tree removals shall be chipped into
pure wood chips with an even, uniform size. These

chips shall be dumped in specified locations in the
City. 

3. Milling ( additional service & cost): 

Per City staff direction, large tree trunks, which meet proper
specifications may be milled into lumber' suitable for use in a
variety of applications. ''Milled lumber shall be returned to the

City at a cost to be included in the bid proposal. 

G. Required Contract Reports: 

The contractor shall generate and provide to the City at least for
following reports: 

a. Annual Maintenance Schedule
b. Annual Maintenance Report
c. Monthly Maintenance Report
d. , Monthly 'Green Waste Recycling Diversion Report

H. Parking
The City of Rosemead will make every attempt to identify a suitable space
for parking of vehicles and equipment for the purpose of this Contract. The
Contractor will hold the City of Rosemead harmless and release the City
of liability as a result of theft or vandalism. Should a site not be available, 
then the Contractor may, park on City right-of-way near the project area(s). 

Contractor shall be required to submit invoices on a monthly basis. 
Invoice format shall include but not be limited to a list of each street or
park that tree maintenance operations took place, the address of each
individual planted tree, the specie, height and trunk diameter of each

individual tree. Failure to submit invoices in this format may result in non- 
payment until these requirements are met. 

J. Inspections

The City or Rosemead or its designated representative, shall, at all times, 
have access to the work and shall be furnished with every reasonable

facility for ascertaining full knowledge respecting the progress, 

workmanship, and character of materials and equipment used and

employed in the work. 
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7.r

4101MA _a

1. The Contractor agrees that for requested and/ or required changes in the scope of
work, including additions and deletions on work not performed, the Contract sum
shall be adjusted in accordance with the following unit prices. 

2. Contractor is advised that the submitted unit prices wJ11V be used as one of the
determining factors in the Contract award. Unreasonable prices may result in
rejection of the entire bid proposal. Unit prices listed below refer to all services

provided, including but not limited to, materials, labor, overhead, and profit for the
contractor. 

3. The unit price quoted by the contractor shall be those unit prices that will be charged
or credited for labor and materials to be provided ' regardless of the total number
units and/ or amount of labor required for added' or, deleted items of work. 

4. All work shall be performed in accordance with specifications'' or otherwise herein
specified. Workmanship shall be in accord with the best standard practices. 

1. Regular Tree Planting ( Including tree, Material and Planting) e/ 

Tree

2. Regular Tree Removal ( including Stump Grinding and Clean Up) Tree

3. Regular Tree Trimming Tree

4. Regular Tree Maintenance Crew Hour

5. Tree Reforestation ( incl'` removal and planting whenever applicable) Tree

6. Tree Injection Tree

7. Emergency Crew Rental Rate Hour

8. Root Pruning/ Root Barrier Installation ( 12" or 18" & bio -barrier) Tree

9. Sidewalk Removal/ Replacement Sq. Ft
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Prior to the beginning of and throughout the duration of the Work, Contractor will

maintain insurance in conformance with the requirements set forth below. Contractor
will use existing coverage to comply with these requirements. If that existing coverage
does not meet the requirements set forth here, Contractor agrees to amend, 

supplement or endorse the existing coverage to do so. Contractor acknowledges that
the insurance coverage and policy limits set forth in this section constitute the minimum
amount of coverage required. Any insurance proceeds available to City in excess of the
limits and coverage required in this agreement and which is applicable to a given loss, 
will be available to City. 

Contractor shall provide the following types and

Commercial General Liability Insurance using I
General Liability" policy form CG 00 01 or the e: 
paid in addition to limits. There shall be no cross
one insured against another. Limits are subjec

1, 000,000 per occurrence. 

Business Auto Coverage on
symbol 1 ( Any Auto) or the
event to be less that $ 1, 00

requirement may be satisfied
policy described above. If Co
in any way as part of this P
auto liability coverage for eac

required by law with e
disease. 

of i 

ince Services Office " Commercial
quivalent. Defense costs must be

lity exclusion for claims or suits by
review but in no event less than

SO Business Auto Coverage form CA 00 01 including
xact equivalent. Limits are subject to review, but in no
000 per accident. ''If'' Contractor owns no vehicles, this

y a non -owned auto endorsement to the general liability
ractor or Contractor' s employees will use personal autos
reement, Contractor shall provide evidence of personal
such person. 

tate-approved policy form providing statutory benefits as
s liability limits no less than $ 1, 000, 000 per accident or

Professional Liability or Errors and Omissions Insurance as appropriate shall be written
on a policy form coverage specifically designed to protect against acts, errors or

omissions of the Contractor and " Covered Professional Services" as designated in the
policy must specifically include work performed under this agreement. The policy limit
shall be no less than $ 1, 000, 000 per claim and in the aggregate. The policy must " pay
on behalf of" the insured and must include a provision establishing the insurer's duty to
defend. The policy retroactive date shall be on or before the effective date of this
agreement. 

Insurance procured pursuant to these requirements shall be written by insurers that are
admitted carriers in the state of California and with an A. M. Bests rating of A- or better
and a minimum financial size Vll. 
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General conditions pertaining to provision of insurance coverage by Contractor. 
Contractor and City agree to the following with respect to insurance provided by
Contractor: 

1. Contractor agrees to have its insurer endorse the third party general liability
coverage required herein to include as additional insured City, its officials, 

employees and agents, using standard ISO endorsement No. CG 2010 with an
edition prior to 1992. Contractor also agrees to require all contractors, and

subcontractors to do likewise. 

2. No liability insurance coverage provided to comply, with this Agreement shall
prohibit Contractor, or Contractor's employees, or agents, from waiving the right
of subrogation prior to a loss. Contractor agrees to !waive subrogation rights

against City regardless of the applicability of any insurance proceeds, and to
require all contractors and subcontractors to do likewise. 

3. All insurance coverage and limits provided by Contractor and available or
applicable to this agreement are intended to apply, to the fullextent of the
policies. Nothing contained in this Agreement or any other agreement relating to
the City or its operations limits the application of such insurance coverage. 

4. None of the coverages required herein will be in compliance with these
requirements if they include any limiting endorsement of any kind that has not
been first submitted to City and approved of in writing. 

5. No liability policy shall contain any Iprovision or definition that would serve to
eliminate so-called " third »party action over" claims, including any exclusion for
bodily injury to an employee of the insured or of any contractor or subcontractor. 

6. All <coverage types and limits required are subject to approval, modification and
additional requirements by the City, as the need arises. Contractor shall not

make any reductions in scope of coverage ( e.g. elimination of contractual liability
or reduction of discovery period) that may affect City's protection without City's

7. Proof of compliance with these insurance requirements, consisting of certificates

of insurance evidencing all of the coverages required and an additional insured
endorsement to Contractor's general liability policy, shall be delivered to City at
or prior to the execution of this Agreement. In the event such proof of any
insurance is not delivered as required, or in the event such insurance is canceled

at any time and no replacement coverage is provided, City has the right, but not
the duty, to obtain any insurance it deems necessary to protect its interests under
this or any other agreement and to pay the premium. Any premium so paid by
City shall be charged to and promptly paid by Contractor or deducted from sums
due Contractor, at City option. 
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8. Certificate(s) are to reflect that the insurer will provide 30 days notice to City of
any cancellation of coverage. Contractor agrees to require its insurer to modify
such certificates to delete any exculpatory wording stating that failure of the
insurer to mail written notice of cancellation imposes no obligation, or that any
party will " endeavor" ( as opposed to being required) to comply with the
requirements of the certificate. 

9. It is acknowledged by the parties of this agreement that all insurance coverage
required to be provided by Contractor or any subcontractor, is intended to apply
first and on a primary, noncontributing basis in relation to any other insurance or
self insurance available to City. 

10. Contractor agrees to ensure that sub -contractors, and any other party involved
with these services that are brought onto or involved in these services by
Contractor, provide the same minimum insurance coverage required of

Contractor. Contractor agrees to monitor> and review all such coverage and
assumes all responsibility for ensuring that such coverage is provided in
conformity with the requirements of this section. Contractor agrees that upon

request, all agreements with subcontractors and others engaged in these
services will be submitted to City for review. 

11. Contractor agrees not to self

deductibles on any portion of
that it will not allow any conte
entity or person in any way inv
this agreement to self -insure
coverage includes a deductible
insured retention must be decl
options with the Contractor, NA
deductible or self-insured ret

ure or, to use any self-insured retentions or
insurance required herein and further agrees
r, : subcontractor, Architect, Engineer or other

d in the performance of work contemplated by
obligations to City. If Contractor's existing
self- insured retention, the deductible or self - 

d to the City. At that time the City shall review
h may include reduction or elimination of the
on, substitution of other coverage, or other

12. The City reserves the right at any time during the term of the contract to change
the amounts and types of insurance required by giving the Contractor ninety ( 90) 
days advance written notice of such change. If such change results in substantial
additional cost to the Contractor, the City will negotiate additional compensation
proportional to the increased benefit to City. 

13. For purposes'' of applying insurance coverage only, this Agreement will be

deemed to have been executed immediately upon any party hereto taking any
steps that can be deemed to be in furtherance of or towards performance of this
Agreement. 

14. Contractor acknowledges and agrees that any actual or alleged failure on the
part of City to inform Contractor of non-compliance with any insurance
requirement in no way imposes any additional obligations on City nor does it
waive any rights hereunder in this or any other regard. 
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15. Contractor will renew the required coverage annually as long as City, or its
employees or agents face an exposure from operations of any type pursuant to
this agreement. This obligation applies whether or not the agreement is canceled
or terminated for any reason. Termination of this obligation is not effective until
City executes a written statement to that effect. 

16. Contractor shall provide proof that policies of insurance required herein expiring
during the term of this Agreement have been renewed or replaced with other
policies providing at least the same coverage. Proof that such coverage has

been ordered shall be submitted prior to expiration. A coverage binder or letter
from Contractor' s insurance agent to this effect is acceptable. A certificate of
insurance and/ or additional insured endorsement'' as required in these

specifications applicable to the renewing or new coverage must be provided to
City within five days of the expiration of the coverages. 

17. The provisions of any workers' compensatio
obligations of Contractor under this agreemen

to use any statutory immunity defenses under
employees, officials and agents. 

18. Requirements of specific cove

not intended as limitations or

waiver of any coverage norma
to a given coverage feature is
given issue, and is not inters
inclusive. 

19. These insurance requi

other provision in this
interpreted as such. 

or similar act will not limit the
vontractor expressly agrees not
ich laws with respect to City, its

e features or' limits contained in this section are
Overage, 1imits or other requirements nor as a

provided by ,any given policy. Specific reference
purposes of clarification only as it pertains to a

I ; bv anv party or insured to be limiting or all - 

are intended to be separate and distinct from any
ent and are intended by the parties here to be

20. The requirements in this Section supersede all other sections and provisions of
this Agreement to the extent that any other section or provision conflicts with or
impairs the provisions of this Section. 

21. Contractor agrees to be responsible for ensuring that no contract used by any
party involved in any way with this Agreement reserves the right to charge City or
Contractor for the cost of additional insurance coverage required by this
agreement. Any such provisions are to be deleted with reference to City. It is not
the intent of City to reimburse any third party for the cost of complying with these
requirements. There shall be no recourse against City for payment of premiums
or other amounts with respect thereto. 

Contractor agrees to provide immediate notice to City of any claim or loss against
Contractor arising out of the work performed under this agreement. City assumes no
obligation or liability by such notice, but has the right ( but not the duty) to monitor the
handling of any such claim or claims if they are likely to involve City. 
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COST PROPOSAL 

The undersigned proposes to furnish all materials, supplies, equipment and/or services set forth herein, 

subject to all conditions outlined in the RFP, at prices indicated below. All applicable services include cleanup 

and disposal. 

Tree Pruning (bv Grid) 

Price per tree to Prune by Grid $ 70.00 
----- ---

Grid tree pruning is based on tree pruning in pre-designed districts, or grids on a set cycle and 

includes all trees (small, medium and large-sized.) Trees are not excluded from the Grid. 

Tree Pruning (by Block) 

Price per tree to Prune by Block $ 134.00 
--------

Block tree pruning consists of pruning trees along a block segment or "run" as designated by the City. This is 

different from "Grid Pruning" where all trees are prune (small, medium and large-sized) within a grid or 

district. 

Aesthetic or Service Request Pruning 

0" - 6" Diameter Standard Height 

7" - 12" Diameter Standard Height 

13" - 18" Diameter Standard Height 

19" - 24" Diameter Standard Height 

25" - 30" Diameter Standard Height 

31" - 36" Diameter Standard Height 

36"+ Diameter Standard Height 

Crown Raise/Clearance Prune Hardwood tree 
O" - 6" Diameter Standard Height 

7" - 12" Diameter Standard Height 

13" - 18" Diameter Standard Height 

19" - 24" Diameter Standard Height 

25" - 30" Diameter Standard Height 

31" - 36" Diameter Standard Height 

36"+ Diameter Standard Height 

Palm Tree Trimming: 

$ 49.00 

$ 94.00 

$ 144.00 

$ 194.00 

$ 254.00 

$ 294.00 

$ 294.00 

$ 44.00 

$ 44.00 

$ 94.00 

$ 94.00 

$ 124.00 

$ 124.00 

$ 124.00 
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Prune Date Palm (Phoenix spp.) 

Clean Trunk for Date Palm (Phoenix spp.) per linear foot 

Prune Fan Palm (Washingtonia spp.) 

Clean Trunk for Fan Palm (Washingtonia spp.) per linear foot 

Prune all other Palm Species 

Tree Removal - (per inch) 

Tree & Stump removal per dia. inch 0-24" dbh 

Tree & Stump removal per dia. inch over 25" dbh 

Stump grinding per stump diameter inch at grade 

Tree Planting -(per tree) 

Tree planting includes tree, stakes, ties, and labor. 

15-gallon tree

24-inch box tree

36-inch box tree

Tree Watering (per hour) 

Watering of young trees includes water truck & operator-per hour 

Milling Cost - (per board foot) 

Milling Lumber per Board Foot 

Root Pruning - (per linear foot) 

Per foot of roots pruned 

Root Barrier Installation - (per linear foot) 

Per foot of root barrier installed 

General Labor Rates - (per man hour) 

3-man crew with equipment

Dav Rate Service Crew - (per man hour) 

Boom truck per eight (8) hour day to include a 

chip body, low decibel chipper, 1 Sr. Tree Trimmer, 1 Trimmer & 

1 Ground person 

SpecialD'. Egui12ment Hourly Rate - (per hour) 

Crane 

95-foot aerial tower

Loader or Bobcat 

Page 30 

$ 254.00 

$ 40.00 

$ 70.00 

$ 19.00 

$ 70.00 

$ 38.00 

$ 48.00 

$ 14.00 

$ 164.00 

$ 334.00 

$ 854.00 

$ 88.00 

$ 14.00 

$ 24.00 

$ 24.00 

$ 88.00 

$ 88.00 

$ 194.00 

$ 174.00 

$ 144.00 
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Emergency Services - (per hour) 
Emergency response services per man hour: 
During normal business hours (Mon-Fri 7am to 4pm) 
After hours, weekends &/or holidays 

General Arborists Services -(per hour) 
Written Arborist Reports 
Resitograph testing 
Ground Penetrating Radar 
Air spade Services 
Fumigation Services 
Fertilization Services 
Level 1,2 and 3 Risk Assessments 
Soil Testing/ Soil enhancements 
Citywide tree risk survey (Per Tree) 

GPS Tree Inventory - (per 1000 tree sites) 
Cost per 1000 tree sites collected including vacant sites 

PLANT HEALTH CARE SERVICES 
Tree Canopy Spraying from ground level per diameter inch 
Tree Canopy Spraying from aerial tower per diameter inch 
Description: Foliar hydraulic spraying of recommended material.) 

Insecticide or Fungicide Trunk Banding per diameter inch 
Description: Trunk spray of recommended material. 

$ __ �99�.0�0 __ 

$ __ 1!.....!.1.......,9 ·=00"'--_ 

Unit Price in Figures 

$ 144.00 
$ ]44.QQ 

$ l 69.00
$ 169.00 
$ 169.00 
$ 144.00 
$ 144.00 
$ 144.00 
$ s.oo

$ __ 3�·--=----00�0�.o�o __ 

$ _--=2=-.00=--­
$_�4�.0�0 __ 

$_--5-,0-0 __ 

PGR Trunk Banding per diameter inch $ ___ 2_._0_0 __ 
Description: Trunk spray of recommended material to regulate plant growth. 

Insecticide or PGR Soil Application (Cambistat) per diameter inch $ 4.00 
Description: Recommended insecticide soil injection or drench material to regulate plant growth. 

Insecticide or Fungicide Soil Application per diameter inch 
Description: Soil applied drench of recommended material. 

Soil Injection Fertilization per diameter inch 
Description: Soil applied injection ofrecommended material. 

Soil Drenching Fertilization per diameter inch 
Description: Soil application of recommended material. 

Trunk Injection (Insecticide/Miticide) per diameter inch 
Description: Trunk injected recommended material. 
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$ _ _  s_.o_o __ 
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Trunk Injection (Fungicide) per diameter inch 
Description: Trunk injected recommended material. 

$ 4.00 
-------

Trunk Injection (Insecticide & Fungicide Combo) per diameter inch $ 8.00 

Description: Combination of one-time trunk injection of two recommended materials. 

Avermectin Class Insecticide Injection per diameter inch $ 6.00 
Description: Recommended trunk injection of Emamectin benzoate active ingredient. 
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COST PROPOSAL 

The undersigned proposes to furnish all materials, supplies, equipment and/or services set forth herein, 

subject to all conditions outlined in the RFP, at prices indicated below. All applicable services include cleanup 

and disposal. 

Tree Pruning (bv Grid) 

Price per tree to Prune by Grid $ 70.00 
----- ---

Grid tree pruning is based on tree pruning in pre-designed districts, or grids on a set cycle and 

includes all trees (small, medium and large-sized.) Trees are not excluded from the Grid. 

Tree Pruning (by Block) 

Price per tree to Prune by Block $ 134.00 
--------

Block tree pruning consists of pruning trees along a block segment or "run" as designated by the City. This is 

different from "Grid Pruning" where all trees are prune (small, medium and large-sized) within a grid or 

district. 

Aesthetic or Service Request Pruning 

0" - 6" Diameter Standard Height 

7" - 12" Diameter Standard Height 

13" - 18" Diameter Standard Height 

19" - 24" Diameter Standard Height 

25" - 30" Diameter Standard Height 

31" - 36" Diameter Standard Height 

36"+ Diameter Standard Height 

Crown Raise/Clearance Prune Hardwood tree 
O" - 6" Diameter Standard Height 

7" - 12" Diameter Standard Height 

13" - 18" Diameter Standard Height 

19" - 24" Diameter Standard Height 

25" - 30" Diameter Standard Height 

31" - 36" Diameter Standard Height 

36"+ Diameter Standard Height 

Palm Tree Trimming: 

$ 49.00 

$ 94.00 

$ 144.00 

$ 194.00 

$ 254.00 

$ 294.00 

$ 294.00 

$ 44.00 

$ 44.00 

$ 94.00 

$ 94.00 

$ 124.00 

$ 124.00 

$ 124.00 
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Prune Date Palm (Phoenix spp.) 

Clean Trunk for Date Palm (Phoenix spp.) per linear foot 

Prune Fan Palm (Washingtonia spp.) 

Clean Trunk for Fan Palm (Washingtonia spp.) per linear foot 

Prune all other Palm Species 

Tree Removal - (per inch) 

Tree & Stump removal per dia. inch 0-24" dbh 

Tree & Stump removal per dia. inch over 25" dbh 

Stump grinding per stump diameter inch at grade 

Tree Planting -(per tree) 

Tree planting includes tree, stakes, ties, and labor. 

15-gallon tree

24-inch box tree

36-inch box tree

Tree Watering (per hour) 

Watering of young trees includes water truck & operator-per hour 

Milling Cost - (per board foot) 

Milling Lumber per Board Foot 

Root Pruning - (per linear foot) 

Per foot of roots pruned 

Root Barrier Installation - (per linear foot) 

Per foot of root barrier installed 

General Labor Rates - (per man hour) 

3-man crew with equipment

Dav Rate Service Crew - (per man hour) 

Boom truck per eight (8) hour day to include a 

chip body, low decibel chipper, 1 Sr. Tree Trimmer, 1 Trimmer & 

1 Ground person 

SpecialD'. Egui12ment Hourly Rate - (per hour) 

Crane 

95-foot aerial tower

Loader or Bobcat 

Page 30 

$ 254.00 

$ 40.00 

$ 70.00 

$ 19.00 

$ 70.00 

$ 38.00 

$ 48.00 

$ 14.00 

$ 164.00 

$ 334.00 

$ 854.00 

$ 88.00 

$ 14.00 

$ 24.00 

$ 24.00 

$ 88.00 

$ 88.00 

$ 194.00 

$ 174.00 

$ 144.00 
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Emergency Services - (per hour) 
Emergency response services per man hour: 
During normal business hours (Mon-Fri 7am to 4pm) 
After hours, weekends &/or holidays 

General Arborists Services -(per hour) 
Written Arborist Reports 
Resitograph testing 
Ground Penetrating Radar 
Air spade Services 
Fumigation Services 
Fertilization Services 
Level 1,2 and 3 Risk Assessments 
Soil Testing/ Soil enhancements 
Citywide tree risk survey (Per Tree) 

GPS Tree Inventory - (per 1000 tree sites) 
Cost per 1000 tree sites collected including vacant sites 

PLANT HEALTH CARE SERVICES 
Tree Canopy Spraying from ground level per diameter inch 
Tree Canopy Spraying from aerial tower per diameter inch 
Description: Foliar hydraulic spraying of recommended material.) 

Insecticide or Fungicide Trunk Banding per diameter inch 
Description: Trunk spray of recommended material. 

$ __ �99�.0�0 __ 

$ __ 1!.....!.1.......,9 ·=00"'--_ 

Unit Price in Figures 

$ 144.00 
$ ]44.QQ 

$ l 69.00
$ 169.00 
$ 169.00 
$ 144.00 
$ 144.00 
$ 144.00 
$ s.oo

$ __ 3�·--=----00�0�.o�o __ 

$ _--=2=-.00=--­
$_�4�.0�0 __ 

$_--5-,0-0 __ 

PGR Trunk Banding per diameter inch $ ___ 2_._0_0 __ 
Description: Trunk spray of recommended material to regulate plant growth. 

Insecticide or PGR Soil Application (Cambistat) per diameter inch $ 4.00 
Description: Recommended insecticide soil injection or drench material to regulate plant growth. 

Insecticide or Fungicide Soil Application per diameter inch 
Description: Soil applied drench of recommended material. 

Soil Injection Fertilization per diameter inch 
Description: Soil applied injection ofrecommended material. 

Soil Drenching Fertilization per diameter inch 
Description: Soil application of recommended material. 

Trunk Injection (Insecticide/Miticide) per diameter inch 
Description: Trunk injected recommended material. 
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Trunk Injection (Fungicide) per diameter inch 
Description: Trunk injected recommended material. 

$ 4.00 
-------

Trunk Injection (Insecticide & Fungicide Combo) per diameter inch $ 8.00 

Description: Combination of one-time trunk injection of two recommended materials. 

Avermectin Class Insecticide Injection per diameter inch $ 6.00 
Description: Recommended trunk injection of Emamectin benzoate active ingredient. 
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City of San Fernando
Tree Maintenance Services provided by West Coast Arborists, Inc.

SAN FERNANDO SAN FERNANDO
CURRENT ROSEMEAD PROPOSED COST

DESCRIPTION UNIT UNIT PRICES UNIT PRICES UNIT PRICES DIFFERENCE (%)
Annual Grid Pruning Each $79.00 70.00$              70.00$                -11.4%
Annual Palm Pruning Each $79.00 70.00$              70.00$                -11.4%
Annual Ficus Pruning Each $158.00 Based on size Based on size
Tree and Stump Removal Inch $24.00 38.00$              38.00$                58.3%
Tree Only Removal Inch $13.00 24.00$              24.00$                84.6%
Stump Only Removal Inch $11.00 14.00$              14.00$                27.3%
Plant 15 Gal w/ RB Each $181.50 164.00$            164.00$              -9.6%
Plant 24" Box w/ RB Each $282.00 334.00$            334.00$              18.4%
Plant 36" Box Tree Each $1,000.00 854.00$            854.00$              -14.6%
Crew Rental Man Hour $79.00 88.00$              88.00$                11.4%
Emergency Response Man Hour $134.00 119.00$            119.00$              -11.2%
Specialty Equipment Rental Hour $168.00 Varies Varies
Arborist Services Man Hour $134.00 144.00$            144.00$              7.5%
GPS Tree Inventory Each $2.50 5.00$                 5.00$                   100.0%

Rosemead's contract was approved on 7/23/19 by City Council.
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REVIEW:      ☒ Finance Department        ☒ Deputy City Manager       ☒ City Manager 

 

 

 

 

 

 

 

 

AGENDA REPORT 

FINANCE DEPARTMENT                 117 MACNEIL STREET, SAN FERNANDO, CA 91340                 (818) 898-7307                 WWW.SFCITY.ORG 

To: Mayor Joel Fajardo and Councilmembers 
  
From:  Nick Kimball, City Manager 
   
Date:  August 19, 2019 
 
Subject: Consideration to Adopt a Resolution Setting the Property Tax Rate Required to 

Meet the City’s Obligation to the California Public Employees’ Retirement System 
for Fiscal Year 2019-2020 

RECOMMENDATION: 

It is recommended that the City Council adopt Resolution No. 7946 (Attachment “A”) 
establishing the amount necessary to be raised by taxation for the City’s annual payment to the 
California Public Employees’ Retirement System; fixing the property tax rate for Fiscal Year (FY) 
2019-2020 at $0.212129 per $100 of assessed valuation; and levying that tax rate upon all 
taxable property in the City. 
 
 
BACKGROUND: 

1. On April 9, 1946, the voters of the City of San Fernando (City) approved a ballot measure 
authorizing an ad valorem property tax rate to raise the funds necessary to pay the City’s 
annual obligation to the California Public Employees’ Retirement System (CalPERS) for the 
retirement benefits of City employees.  

 
2. In 1980, the Legislature adopted California Revenue and Taxation Code Section 93, which 

authorized local agencies to levy ad valorem property taxes equal to the amount needed to 
make annual payments for the interest and principal on indebtedness approved by the 
voters prior to July 1, 1978 (i.e., prior to the effective date of Proposition 13).   

 
3. In FY 1982-1983, the City levied an ad valorem property tax rate of $0.28420 for each $100 

of assessed value on all property in the City subject to taxation (Resolution No. 5252, 
Adopted August 18, 1982) to pay the City’s annual CalPERS obligation. 

 
4. In FY 1983-1984, the City levied an ad valorem property tax rate of $0.26420 for each $100 

of assessed value on all property in the City subject to taxation (Resolution No. 5326, 
adopted August 15, 1983) to pay the City’s annual CalPERS obligation. 
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Consideration to Adopt a Resolution Setting the Property Tax Rate Required to Meet the City’s 
Obligation to the California Public Employees’ Retirement System for Fiscal Year 2019-2020 
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5. In 1985, the Legislature adopted Revenue and Taxation Code Section 96.31, which 
authorized a jurisdiction to continue to impose an ad valorem property tax levy to make 
payments in support of pension programs, provided: 1) it was approved by voters prior to 
July 1, 1978, and 2) the jurisdiction imposed the property tax levy in either FY 1982-1983 or 
FY 1983-1984.  

 
6. Section 96.31 further provided a cap on the tax rate that a jurisdiction may levy; specifically, 

the tax rate may not exceed the rate imposed by that jurisdiction in the 1982-1983 or 1983-
1984 fiscal years, pursuant to a budget resolution adopted on or before July 1, 1983.  
Therefore, because the City adopted its FY 1983-1984 Resolution on August 15, 1983, the 
maximum rate it can levy is $0.28420 for each $100 of assessed property value, which rate 
was established in FY 1982-1983. 

 
7. The ad valorem property tax rate levied on all taxable property to fund the City’s CalPERS 

obligation in FY 2018-2019 was $0.227340 per $100 of assessed valuation. 
 
 
ANALYSIS: 

Each year, the City must establish a property taxes levy to be used to pay the City’s obligation 
to CalPERS for employee pension benefits.  The tax rate that levied cannot exceed $0.28420 per 
$100 of assessed value and may only be used to fund the value of benefits attributable to 
benefits contracted for or effective before July 1, 1978. The value of pension benefit 
enhancements since July 1, 1978 must be funded through sources other than the pension tax 
(i.e., Enterprise Funds, Special Funds, General Fund, employee contributions, etc.) 
 
Pursuant to California Revenue and Taxation Code Section 96.31, the City is authorized to 
impose a maximum tax rate up to $0.28420 per $100 of assessed valuation of all taxable 
property in the City, which was the property tax rate imposed by the City in FY 1982-1983.  The 
Los Angeles County Assessor has recently released their Statement of Values for FY 2019-2020 
(Attachment “B”).  The total preliminary Assessed Value for San Fernando is $2,045,544,796 
(5.3% increase from FY 2018-2019).   
 
In FY 2018-2019, the average residential property paid $605.  Based on the new fiscal year 
2019-2020 preliminary assessed values and proposed rate, the average residential property will 
pay approximately $580.   
 
 
BUDGET IMPACT: 

The City’s ad valorem property tax is dedicated to fund pension obligations and is critical to the 
long-term financial stability of the City.  Most cities in California do not have a revenue stream 
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dedicated to pay pension costs and must use General Funds to meet their pension obligation.  
Continuing to manage this tax responsibly ensures a long-term, non-General Fund revenue 
stream to pay employee pension costs. 
 
Due to the strong growth in assessed values in San Fernando in FY 2019-2020, the City Council 
can decrease the Pension Tax by 6.7% from last year’s levy.  This will raise approximately $4.3 
million to cover 80% of the City’s projected CalPERS costs for FY 2019-2020 (see Exhibit “1” to 
the attached Resolution for additional detail).   
 

 
 
 
CONCLUSION: 

The Los Angeles County Auditor Controller requires the City Council to adopt a Resolution 
establishing the tax rate on an annual basis. This information must be submitted before August 
23, 2019, to allow the levy to be placed on the current tax bills. 
 
Adoption of the attached Resolution will fix the property tax rate at $0.212129 per $100 of 
assessed value and will be used to fund the appropriate portion of the City’s total annual 
CalPERS obligation, which is estimated at $5.4 million for FY 2019-2020. 
 
 
ATTACHMENTS: 

A. Resolution No. 7946 with Exhibit 1 
B. Fiscal Year 2019-20 Assessed Valuation and Tax Rate Input Forms (August 9, 2019) 

0.000000%

0.050000%

0.100000%

0.150000%

0.200000%

0.250000%

0.300000%

2013 2014 2015 2016 2017 2018 2019 2020

Pension Tax Rate - Actual 
(Max. 0.284200%)
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ATTACHMENT “A” 

 RESOLUTION NO.  7946 

 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 

SAN FERNANDO, CALIFORNIA, FIXING A TAX RATE AND 

LEVYING TAXES FOR FISCAL YEAR (FY) 2019-2020 ON 

PROPERTY WITHIN THE CITY FOR THE OBLIGATION OF 

THE CITY TO THE CALIFORNIA PUBLIC EMPLOYEES' 

RETIREMENT SYSTEM FOR THE RETIREMENT BENEFITS OF 

CITY EMPLOYEES, AUTHORIZED AT AN ELECTION HELD 

ON APRIL 9, 1946 

 

THE CITY COUNCIL OF THE CITY OF SAN FERNANDO DOES HEREBY 

RESOLVE, FIND, DETERMINE AND ORDER AS FOLLOWS: 

 

SECTION 1:  On April 9, 1946, the voters of the City of San Fernando (“City”) 

approved a ballot measure authorizing the levying of an additional property tax rate to raise the 

funds necessary to pay for the annual obligation of the City to the California Public Employees’ 

Retirement System (“PERS”) for the retirement benefits of City employees. 

 

SECTION 2:  California Revenue and Taxation Code Section 96.31(a) provides that for 

FY 1985-1986 and each fiscal year thereafter, a jurisdiction may impose a property tax rate to 

make payments in support of pension programs approved by the voters before July 1, 1978, 

provided that the jurisdiction imposed the property tax rate in FY 1982-1983 or FY 1983-1984.  

Revenue and Taxation Code Section 96.31(b) provides that the tax rate imposed by a jurisdiction 

pursuant to Section 96.31(a) may not exceed the rate imposed by that jurisdiction in FY 1982-

1983 or FY 1983-1984. 

 

SECTION 3:  For FY 1982-1983, in order to pay for the City’s annual PERS obligation, 

the City imposed the property tax rate of $0.28420 for each one hundred dollars ($100.00) of 

assessed value of all property in the City subject to taxation (Resolution No. 5252).  For FY 

1983-1984, in order to pay for the City’s annual PERS obligation, the City imposed the property 

tax rate of $0.26420 for each one hundred dollars ($100.00) of assessed value of all property in 

the City subject to taxation (Resolution No. 5326).  Pursuant to California Revenue and Taxation 

Code Section 96.31(b), the City is authorized to impose a maximum tax rate of $0.28420 for 

each $100 of assessed property value, which is the property tax rate imposed by the City in FY 

1982-1983.   

   

SECTION 4:  As set forth in Exhibit “1” to this Resolution, which is attached hereto and 

incorporated herein by this reference, the City Council has determined and fixed the sum of 

$4,311,221 as the amount of revenue from property taxes necessary to pay the City’s PERS 

obligation for FY 2019-2020. 

 

SECTION 5:  Pursuant to Exhibit “1” to this Resolution, the City Council hereby fixes 

the tax rate of the City of San Fernando for FY 2019-2020 at $0.212129 and hereby levies such 

tax in that amount upon each one hundred dollars ($100.00) of property value of all property in 
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the City subject to taxation, using as a basis the value of such property as assessed and equalized 

in a manner prescribed by law. 

 

 SECTION 6:  The City Clerk is directed to transmit immediately to the Los Angeles 

County Auditor-Controller a certified copy of this Resolution, together with a statement of the 

tax rate fixed herein.   

 

SECTION 7:  The City Clerk shall certify to the adoption to this Resolution, which shall 

be in full force and effect immediately upon its adoption.  

 

PASSED, APPROVED, AND ADOPTED this 19th day of August, 2019. 

 

 

 

                                      _____________________________ 

                                                   Joel Fajardo, Mayor 

 

ATTEST: 

 

 

 

___________________________ 

Elena G. Chávez, City Clerk 

 

 

I HEREBY CERTIFY that the foregoing Resolution was approved and adopted at a 

regular meeting of the City Council held on the 19th day of August, 2019, by the following vote 

to wit: 

 

  AYES:  

 

  NOES:  

 

  ABSENT:     

 

  RECUSE:  

 

 

 

_____________________________ 

Elena G. Chávez, City Clerk 

 

 

 

 

2 
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Assessed Valuation General City Area (240.01) $1,207,218,392
Assessed Valuation RP Area #1 (240.02) $69,682,838
Assessed Valuation RP Area #2 (240.03) $56,845,482
Assessed Valuation Civic Center (240.04) $156,845,115
Assessed Valuation Civic Center '84 Annex (240.05) $354,217,526
Assessed Valuation RP #1 '89 Annex (240.06) $94,485,166
Assessed Valuation RP Area #4 '95 Annex (240.07) $93,062,277
Total Retirement Assessed Valuation $2,032,356,796

Estimated Retirement Cost (FY 2019-20 Budget) $5,422,166
Amount charged to Other Funds ($1,110,945)
Plus Additional Payment to Side Fund Loan $0
Funding Required (FY 2019-2020) $4,311,221

Max funding per actuarial determination (80%)** $4,337,733

Funding Rate per $100 of Assessed Value

(Funding Required/Total Retirement AV)*100
$0.212129

Maximum Funding Rate Allowed* $0.284200

Notes:

**In August 2019, the City received an Actuarial Study estimating the current value of pension 
benefits provided in 1978, prior to voter approval of Proposition 13, which limited the amount the 
City's Pension Tax can fund to the current value of pension benefits provided in 1978.

EXHIBIT "1"

City of San Fernando

FY 2019-2020 Calculation of Property Tax for City's Obligation

to the California Public Employee's Retirement System

The following calculations are based on the assessed valuation figures received from the Los 
Angeles County Assessor for tax areas 240.01 through 240.07.

*The Funding Rate required is $0.212129; The City is authorized to impose a maximum amount of 
$0.284200 per Revenue and Taxation Code Section 96.31.
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REVIEW:      ☒ Finance Department      ☒ Deputy City Manager      ☒ City Manager 

 

 

 

 

 

 

 

 

AGENDA REPORT 

FINANCE DEPARTMENT                 117 MACNEIL STREET, SAN FERNANDO, CA 91340                 (818) 898-7307                 WWW.SFCITY.ORG 

To: Mayor Joel Fajardo and Councilmembers 
  
From:  Nick Kimball, City Manager 
   
Date:  August 19, 2019 
 
Subject: Consideration to Replace the Upper Los Angeles River and Tributaries Working 

Group Member and Adopt a Resolution Appointing the City’s Representatives to 
the Independent Cities Risk Management Authority (ICRMA) Governing Board 

RECOMMENDATION: 

It is recommended that the City Council: 
 
a. Appoint City Manager Nick Kimball as the Primary Representative, re-affirming 

Councilmember Hector Pacheco as the Alternate Representative on the Upper Los Angeles 
River Tributaries (ULART) Working Group; and 
 

b. Adopt Resolution No. 7945 (Attachment “A”) appointing City Manager Nick Kimball as the 
Primary Representative, appointing Deputy City Manager/Director of Community 
Development Tim Hou as the Alternate Representative, and re-affirming Personnel Manager 
Michael Okafor as the Substitute Alternate representative on the Independent Cities Risk 
Management Authority (ICRMA) Governing Board. 

 
  
BACKGROUND: 

1. Each year, the City Council reorganizes which involves, in part, new (or re-appointed) liaison 
assignments to various commissions and organizations.  Pursuant to Section 11.2 of the City 
Council Procedures Manual, the Mayor, with the consent of the majority of the City Council, 
may appoint liaisons to these committees (Attachment “B”). 
 

2. Currently, Vice Mayor Sylvia Ballin is appointed as the Primary Representative and 
Councilmember Hector Pacheco is appointed as the Alternative Representative of the 
ULART Working Group. 

 
3. ICRMA is a joint powers authority that provides risk management programs for 

approximately 21 member cities in the area of general liability, workers’ compensation, 
property, earthquake and other related pooled insurance coverages.  
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4. The City of San Fernando has been a member of ICRMA since July 1, 1986, and is required to 
have a primary and alternate representative appointed to the Governing Board to attend 
and vote during Board meetings.  ICRMA also allows cities to have a substitute alternate 
representative who can attend and vote during board meetings, if the other members 
cannot attend.   

 
5. Currently, former City Manager Alexander Meyerhoff is appointed as the Primary 

Representative, (then) Finance Director Nick Kimball is appointed as the Alternate 
Representative, and Personnel Manager Michael Okafor is appointed as the Substitute 
Alternate Representative of the ICRMA. 

 
6. Governing Board meetings are currently held on the second Wednesday of even-numbered 

months. The meetings are during the day and typically last approximately three to four 
hours.  

 
 
ANALYSIS: 

Upper Los Angeles River and Tributaries (ULART) Working Group. 
Assembly Bill 466 (AB 466) established within the Santa Monica Mountains Conservancy the 
ULART Working Group. The Working Group is charged with developing a revitalization plan for 
the Upper Los Angeles River, the tributaries of the Pacoima Wash, Tujunga Wash, and Verdugo 
Wash and any additional tributary waterway that the working group determines to be 
necessary.  
 
In accordance with AB 466, Working Group members shall prioritize planning efforts that 
represent disadvantaged communities, while developing a revitalization plan that addresses the 
unique and diverse needs of these waterways and the communities through which they pass.   
This effort includes a master planning process with community engagement and outreach to 
disadvantaged communities. Therefore, it is in the City’s best interest to appoint Working 
Group members that have planning experience and are available to attend meetings regularly. 
 
Due to the many demands on Vice Mayor Ballin’s time, including her participation on the 
Metropolitan Water District (MWD) and Independent Cities Financing Authority (ICFA) Boards, 
it is recommended that City Manager Kimball replace Vice Mayor Ballin as the City’s Primary 
Representative. City Manager Kimball has experience serving as a board member and his 
appointment will ensure consistent representation of the City’s interests on the Working 
Group.   
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Independent Cities Risk Management Authority (ICRMA). 
Insurance and risk management programs tend to be specialized, technical and have a 
potentially significant impact on the City’s finances.  Therefore, it is in the City’s best interest to 
appoint Governing Board members that have risk management experience and are available to 
attend meetings regularly.   
 
Due to the departure of Mr. Meyerhoff in February 2019, it is necessary to adopt a new 
Resolution (required by ICRMA) to appoint the City Manager Kimball and Deputy City 
Manager/Director of Community Development Hou as the City’s primary representative and 
alternate representative, respectively. City Manager Kimball currently serves as the President of 
ICRMA and his appointment will ensure consistent representation of the City’s interests on the 
Board.   
 
 
BUDGET IMPACT: 

There is no budget impact associated with adoption of this Resolution.  It is advantageous to 
appoint City Manager Kimball as a representative on the ULART Working Group and the ICRMA 
Governing Board due to the potential financial impact of the decisions made by these 
organizations. 

 
 
CONCLUSION: 

Approval of these liaisons will ensure the City will continue to be properly represented at 
ULART Working Group and ICRMA Governing Board meetings. 
 
 
ATTACHMENTS: 

A. Resolution No. 7945 
B. City Council Liaison Assignments for 2019-2020 
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RESOLUTION NO. 7945 

 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 

SAN FERNANDO, CALIFORNIA APPOINTING A DELEGATE, 

ALTERNATE, AND SUBSTITUTE ALTERNATE TO THE 

GOVERNING BOARD OF THE INDEPENDENT CITIES RISK 

MANAGEMENT AUTHORITY (ICRMA) 

 

 

 WHEREAS, the City of San Fernando ("City") is a member of the Independent Cities 

Risk Management Authority ("ICRMA"), a joint powers authority created pursuant to the 

provisions of the California Government Code;  

 

 WHEREAS, ICRMA provides a Liability Program, Workers' Compensation Program, 

Property Program, and other coverage programs for its members;  

 

 WHEREAS, the Joint Powers Agreement provides that the Governing Board of the 

Authority shall be comprised of one representative from each member;  

 

WHEREAS, the City Council of each member may select and change any of its 

representatives by filing a resolution with ICRMA; an  

 

WHEREAS, the City council may appoint legislative member(s) or staff member(s) to 

serve on the Governing Board;  

 

WHEREAS staff members shall have one of the following positions, or equivalent: City 

Attorney, Assistant City Attorney, Financial Officer, City Administrator/Manager, 

Assistant/Deputy City Administrator/Manager, Assistant to City Manager, Risk Manager, 

Human Resources Director/Manager, or Administrative Services Director; and 

 

 WHEREAS, City desires to designate its representative(s) to the ICRMA Governing 

Board. 

 

 NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF SAN 

FERNANDO DOES HEREBY RESOLVE, FIND, DETERMINE AND ORDER AS 

FOLLOWS: 
 

 SECTION 1.  That Nick Kimball (a staff person) is hereby appointed to serve as a 

delegate on the ICRMA Governing Board. 

 

 SECTION 2.  That Timothy Hou (a staff person) is hereby appointed as the alternate, to 

serve on the ICRMA Governing Board in the absence of the primary member noted in Section 1 

above. 

 

ATTACHMENT “A” 
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 SECTION 3.  That Michael Okafor (a staff person) is hereby appointed as the substitute 

alternate, to serve on the ICRMA Governing Board in the absence of the primary and alternate 

members noted in Sections 1 and 2 above. 

 

 SECTION 4. That the individuals designated by this City Council as the City's delegate, 

alternate and substitute alternate to the ICRMA Governing Board are hereby confirmed and 

designated as the City's delegates for all purposes of representing the City's interests and 

exercising the authority of the City with respect to all matters delegated to the Governing Board 

and signing all amendments as are contemplated to be approved by the Governing Board. 

 

 RESOLVED, that a certified copy of this Resolution shall be provided to the Executive 

Director of ICRMA. 

 

 PASSED, APPROVED, AND ADOPTED this 19th day of August 2019. 

 

 

      ____________________________________ 

      Joel Fajardo, Mayor 

 

ATTEST: 

 

 

______________________________ 

Elena G. Chávez, City Clerk  

 

 

STATE OF CALIFORNIA  ) 

COUNTY OF LOS ANGELES ) ss 

CITY OF SAN FERNANDO  )  

 

I HEREBY CERTIFY that the foregoing Resolution was approved and adopted at a 

regular meeting of the City Council held on the 19th day of August 2019, by the following vote to 

wit: 

 

 

    AYES:   

  

 NOES:    

  

 ABSENT:    
 

_____________________________ 

Elena G. Chávez, City Clerk 
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Revised by Ci ty  Counci l :  August  19,  2019  

 

AGENCY/COMMITTEE 
MEETING 

DAY 
APPOINTEE(S) COMMENTS 

1 
San Fernando Downtown Mall Merchants 
Association 

Mornings 
(as needed) 

 
 
Joel Fajardo  

2 City Selection Committee (L.A. County) Night 
 

Alt: 
Joel Fajardo 
Antonio Lopez 

 

3 Valley Economic Alliance Day  Joel Fajardo  

4 Independent Cities Association (ICA) Night 
 

Alt: 
Robert C. Gonzales 
Antonio Lopez 

 

5 
Independent Cities Risk Management 
Authority (ICRMA) 

Day 

Alt: 
 

Sub Alt: 

Nick Kimball 
Alex Meyerhoff 
Timothy Hou 
Nick Kimball 
Michael Okafor 

Adoption of a new Resolution 
is required when 
Boardmembers are changed 

6 Independent Cities Finance Authority (ICFA) Day  
Sylvia Ballin 
Nick Kimball 

Adoption of a new Resolution 
is required when 
Boardmembers are changed 

7 League of California Cities 
1st Thursday 

Evening 
 

Alt: 
Hector A. Pacheco 
Joel Fajardo 

 

8 
San Fernando Valley Council of Governments 
(SFVCOG) 

TBD 
 

Alt: 
Joel Fajardo 
Sylvia Ballin 

 

9 
Southern California Association of 
Governments (SCAG) 

1st Thursday 
Morning 

 
Delegate: 

Hector A. Pacheco 
TBD 

SCAG requests appointments: 
1) Regional Councilmember 
Representative 
2) Delegate 

10 
Metropolitan Water District (MWD) of 
Southern California 

Day  Sylvia Ballin Effective 5-1-19 

11 
Los Angeles County Metropolitan 
Transportation Authority (MTA) East  
San Fernando Valley Transit Corridor 

Vary 
(as needed) 

 
 
Robert C. Gonzales  

12 
Los Angeles County Metropolitan 
Transportation Authority (MTA)  
San Fernando Valley Service Council 

1st Wednesday 
Evening 

 Robert C. Gonzales  

13 
Greater Los Angeles County Vector Control 
District 

2nd Thursday 
Evening 

 Jesse H. Avila  
9-17-18  CC action to fill R. 
Herrera’S unexpired term 
through January 2021 

14 
Upper Los Angeles River and Tributaries 
Working Group (Mountains Recreation and 
Conservation Authority) 

Day 
Monthly 

 
 

Alt: 

Sylvia Ballin  
Nick Kimball 
Hector A. Pacheco 

10-16-18 Appointment of 
Alternates to “Hydrology & 
Environment Committee” 
(Emrani) and “People & 
Recreation Committee” 
(Venegas) 

 

ATTACHMENT “B” 
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REVIEW:      ☒ Finance Department      ☒ Deputy City Manager      ☒ City Manager 

 

 

 

 

 

 

 

 

AGENDA REPORT 

FINANCE DEPARTMENT                 117 MACNEIL STREET, SAN FERNANDO, CA 91340                 (818) 898-7307                 WWW.SFCITY.ORG 

To: Mayor Joel Fajardo and Councilmembers 
  
From:  Nick Kimball, City Manager 
  
Date:  August 19, 2019 

 
Subject: Consideration to Approve a Memorandum of Understanding with the San 

Fernando Police Civilians’ Association and Adopt a Resolution Approving New 
Classification Specifications for Unit Represented Positions 

RECOMMENDATION: 

It is recommended that the City Council: 
 
a. Approve a Memorandum of Understanding (MOU) (Attachment “A” – Contract No. 1928) 

between the City of San Fernando and the San Fernando Police Civilians’ Association 
(SFPCA) for a three-year term (July 1, 2018 through June 30, 2021); 
 

b. Adopt Resolution No. 7947 approving new classification specifications for positions 
represented by SFPCA. 
  

c. Authorize the City Manager to make non-substantive corrections and execute all related 
documents. 

 
  
BACKGROUND: 

1. On August 17, 2015, the City and San Fernando Police Civilians’ Association (SFPCA) 
executed a three-year Memorandum of Understanding (MOU) for the term of July 1, 2015 
through June 30, 2018 (Contract No. 1794). 
 

2. On August 6, 2018, the City and SFPCA executed a Side Letter Agreement (Contract No. 
1794(a)) implementing provisions related to the at-will Lead Desk Officer and Desk Officer 
Trainer positions included in Contract No. 1794. 

 
3. In April 2018, the City and SFPCA met to begin negotiations for a new MOU.  The City and 

SFPCA met regularly between April 2018 and July 2019. 
 

4. In April 2019, the two parties reached a tentative agreement for a successor MOU 
(Attachment “A”).   The tentative agreement included an initial salary adjustment based on 
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updated classification specifications (class specs) and job duties for each position 
represented by SFPCA.  It was determined that the best course of action was to present the 
MOU and update class specs to City Council at the same time. Consequently, staff continued 
to work with SFPCA to make slight revisions to the class specs.  
 
 

ANALYSIS: 
 
After meeting on multiple occasions over the past year, the City and SFPCA have tentatively 
agreed to a new MOU (Attachment “A”).  The MOU addresses some of the City’s long-term 
issues as it: 1) caps the City’s health insurance contribution at 4% per year, 2) decreases health 
benefit opt-out payments for new employees, 3) eliminates longevity pay for new employees, 
4) increases the amount employees contribute toward pension benefits, and 5) adopts new 
class specifications to include additional duties.  In exchange, employees will receive an initial 
adjustment to base salary as compensation for the new class specifications and provide modest 
annual salary adjustments for employees. 
 
The most significant terms are highlighted below: 
 
1. Three-year MOU covering the period July 1, 2018 through June 30, 2021. 

 
2. Salary Adjustments (per effective date): 

 

 September 1, 2018:  Equity adjustments ranging from 2.4% to 6.3%. 

 Upon ratification of agreement:  2.0% and with Classic CalPERS employees picking up 
2.0% of the City’s CalPERS cost. 

 July 1, 2019: 4.0% with Classic CalPERS employees picking up 2.0% of the City’s CalPERS 
cost. 

 July 1, 2020: 4.0% with Classic CalPERS employees picking up 2.0% of the City’s CalPERS 
cost. 

 
3. Continues the full flex cafeteria plan for all active unit employees.  The amount paid to 

employees that opt out of the City’s health benefits will be reduced by $635 per month for 
employees hired after July 1, 2018 and $50 per month for existing employees.  The flex 
dollar amount will be adjusted each January 1st based on the average change from the prior 
year’s monthly premiums, not to exceed 4%.  The monthly flex dollar amounts for 2018 and 
2019 are as follows: 
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 January 1, 2018 April 1, 2019 

Opt Out: $ 845 $ 210 

Employee only: $ 845 $ 870 

Employee + 1: $ 1,463 $ 1,507 

Family: $ 1,969 $ 2,028 

 
4. Employees hired after July 1, 2018 will not be eligible to receive longevity pay based on 

years of service. 
 

 
BUDGET IMPACT: 

The total annual net additional cost of the proposed MOU is outlined in the table below:   
 

Fiscal Year General Fund Retirement Fund 

2018-2019 $ 29,740 $ 6,375 

2019-2020 Additional Cost $ 65,975 $ (31,067) 

2020-2021 Additional Cost $ 47,950 $ (17,371) 

 
Sufficient contingency funds have been included in the Fiscal Year 2019-2020 Adopted Budget 
to cover the additional cost. 

 
 

CONCLUSION: 

Staff believes the proposed MOU between the City and SFPCA represents a balanced 
agreement that provides fair compensation to SFPCA employees in exchange for concessions 
that will limit the City’s long-term health care exposure, decrease pension costs through cost 
sharing with employees, and improves the City’s long-term stability. 
 
 
ATTACHMENTS: 

A. Contract No. 1928  
B. Resolution No. 7947 with Exhibits 1 – 7: Revised Classification Specifications 
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San Fernando  
Police Civilians’ Association 

(SFPCA) 

 
 

City of San Fernando 
(City) 

 
 
 

SFPOA REPRESENTATION 
Service Employees International  

Union, Local 721 
 

MOU TERM 
July 1, 2018 – June 30, 2021 

 
CITY CONTRACT NO.  

1928 
 

ADOPTION DATE 
 

ATTACHMENT “A” 
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ARTICLE I - INTRODUCTION 

1.01  Preamble 

This “Memorandum of Understanding” (“MOU”) by and between, the San Fernando Police 
Civilians’ Association (“SFPCA”) and the City of San Fernando (“City”) has, as its purpose, the 
promotion of fair and harmonious relations, cooperation, and understanding between the 
“City” and SFPCA and the employees that it represents; the establishment of a fair, orderly, 
equitable, and peaceful procedure for the resolution of misunderstandings or differences which 
may arise under this MOU; and the establishment of wages, hours and terms and conditions of 
employment that affect the employees covered by this MOU. 

1.02  Recognition 

Pursuant to the City’s Employer-Employee Relations Resolution and the Meyers-Milias-Brown 
Act (“MMBA”) Government Code (Section 3500 et. seq.), the City recognizes SFPCA as the 
exclusive representative of the full time employees in the Police Civilian bargaining unit 
(“PCU”).  

1.03  Implementation Of The Memorandum Of Understanding (MOU) 

This MOU constitutes an agreement and joint recommendation ratification by the general 
membership of SFPCA, and approval and adoption by the City Council of the City of San 
Fernando.  

Whenever any ordinance, rule, regulation, resolution or other action is required for the 
implementation of this MOU, the effective date of that ordinance, rule, regulation, etc. will be 
the same as the effective date provided for in this MOU, unless otherwise specified to become 
effective at a different date.  

Except as specifically provided herein, the parties do not waive their rights to meet and confer 
in good faith during the term of this MOU with respect to any other matters within the scope of 
the meet and confer process. 

1.04  Pre-Emptive Law And Severability  

The parties agree that this MOU is subject to all current and future applicable federal, state, 
and local laws. If any Article, part of this MOU conflicts with or inconsistent with such laws, or is 
held invalid by operation of law, then that conflicting or invalid provision shall be of no force or 
effect, and the remainder of the MOU shall not be affected.  

1.05  Duration Of The Memorandum Of Understanding  

This MOU shall be effective beginning at 12:00 a.m. on July 1, 2018, and shall continue 
thereafter for a period of three (3) years, and shall terminate at 11:59 p.m. on June 30, 2021.  
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Either party to this MOU wishing to negotiate a successor MOU shall endeavor to deliver to the 
other party by April of the final year of the MOU, a formal request to reopen negotiations, 
along with a list of negotiable working conditions proposed for meeting and conferring. 

All of the current terms and conditions in the MOU shall remain in effect until either a 
successor agreement is reached between the parties, or the City implements its last, best and 
final offer following completion of any applicable impasse resolution procedures, or unless a 
specific expiration date is otherwise provided for in this MOU. 

1.06  Full Understanding 

SFPCA and the City agree that during the negotiations which resulted in this MOU, each party 
had the unlimited right and opportunity to make proposals with respect to any subject or 
matter within the scope of bargaining and that this MOU represents the full and complete 
understanding and agreement of the parties on terms and conditions of employment 
specifically addressed herein.  

1.07  Prevailing Rights 

To the extent that they are not expressly or by necessary interpretation and application 
covered by the purpose, intent, and language of this MOU, all rights, privileges, obligations, and 
working conditions of employment within the scope of representation presently enjoyed by the 
employees within the unit shall remain in effect and be operative during the term of this MOU, 
unless eliminated, enlarged or otherwise modified after a meet and confer process to the 
extent that such procedures are required by Federal laws and the laws of the State of 
California.  

1.08 City Rights 

The City’s rights include, but are not limited to, the exclusive right to determine the mission of 
its constituent departments, commissions, and boards; set standards of service; determine the 
procedures and standards of selection for employment and promotion; direct its employees; 
take disciplinary action; relieve its employees from duty because of lack of work or for other 
legitimate reasons; maintain the efficiency of governmental operations; determine the method, 
means, and personnel by which government operations are to be conducted; determine the 
content of job classifications; take all necessary actions to carry out its mission in emergencies; 
and exercise complete control and discretion over its organization and technology of 
performing its work, unless and only to the extent that the provisions of this MOU specifically 
curtail or limit such rights, powers, and authority.  

1.09  Non-Discrimination  

The parties mutually reaffirm California state laws of nondiscrimination in the treatment of any 
unit member because of race, religious creed, color, sex, age, disability, sexual orientation, 
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national origin or ancestry, medical conditions (cancer and genetic characteristics), marital 
status, and as defined under the California Fair Employment and Housing Act (FEHA) and all 
other state and federal anti-discrimination laws.  

1.10 SFPCA Rights 

A. Bulletin Boards 

The City shall grant SFPCA reasonable access to work locations to post their bulletins as needed, 
for the purposes of notifying members of meetings, elections, events, and other relevant 
activities. Access shall be restricted so as not to interfere with the normal operations of the 
Departments or with established safety or security requirements. 

B. Use Of City Facilities  

With the approval of City Manager, the City agrees that SFPCA may use City facilities to conduct 
meetings provided that such use does not interfere with the City’s normal business operations.  

C. Unit Information 

Management will provide SFPCA, quarterly, the list of employees in alphabetical order, their 
employee numbers, class titles, and work location by department. They will also provide the 
employees home address unless the employee objects in writing, such written statement will 
be provided to the Union. 

D. Membership Meetings 

A total of one hour of City time will be provided every month for bargaining unit employees to 
attend membership meetings for the entire meeting time, which will not take the place of a 
unit member’s lunch break. 

E.  Payroll Deductions  

SFPCA has the right to payroll deduction of membership dues and insurance premiums for non-
employer offered union benefits revocable upon written authorization by the affected 
employee in the form presently used. Such deductions shall be made monthly and forwarded to 
SFPCA. SFPCA agrees to hold the City harmless against any and all claims, demands, suits and 
other forms of liability that may arise out of or by reason of deduction of dues.  

ARTICLE 2 INSURANCE BENEFITS 

2.01  Medical, Dental, And Vision Insurance For Active Employees  

A. The City contracts with the California Public Employees’ Retirement System (CalPERS) 
for medical insurance coverage. Eligible new hires are covered under the program on the first 
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day of the month following enrollment. The City will contribute the Public Employee’s Medical 
and Hospital Care Act (PEMHCA) statutory minimum on behalf of each participant in the 
program. A participant is defined as:  

1. An enrolled employee and eligible dependents 

2. An enrolled retiree and eligible dependents; and 

3. A surviving annuitant. 

The City provides all active employees with a full flex cafeteria plan in accordance with IRS Code 
Section 125. Unit employees shall receive a monthly flex dollar allowance to apply toward 
medical, dental and vision benefits offered through the City’s insurance plans.  

For 2018 and 2019, the monthly flex dollar allowances for employees purchasing benefits under 
the cafeteria plan, inclusive of the statutory PEMHCA minimum, are as follows:  

 January 1, 2018 April 1, 2019 

Employee only: $845 $870 

Employee + 1: $1,463 $1,507 

Family: $1,969 $2,028 

 

Beginning January 1, 2020, and each January 1 thereafter, the monthly dollar allowance, 
inclusive of the statutory PEMHCA minimum, will be adjusted based on the average change 
from the prior year’s monthly premium from CalPERS contracting agencies in the Los Angeles 
Area Region for all plans.  The adjustment will not be less than 0.0% and will not exceed 4.0%. 

B. The monthly flex dollar allowance may be used in accordance with the terms of the 
cafeteria plan to purchase benefits offered under the cafeteria plan and other supplementary 
products.  

C. Excess Flex Dollars After Selection of Benefits and Supplemental Products  

1. Employees hired prior to July 1, 2018 who do not use the entire monthly flex dollar 
allowance will receive the unused balance, up to $210 per month, as taxable 
income.   
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2. Employees hired on or after July 1, 2018 who do not use the entire monthly flex 
dollar allowance are ineligible to receive any unused flex dollar allowance amounts.  

D. In the event that premiums and/or costs for the selected benefits exceed the monthly 
flex dollar allowance, the balance will be paid by the employee through automatic pre-tax 
payroll deduction, as permitted under IRS Code Section 125.  

E. Opt Out  

Unit employees may elect to discontinue participation in the CalPERS Health Plan medical 
insurance coverage (“Opt Out”), subject to the provisions set forth below. The intent of this 
provision is to share premium savings that the City will receive as a result of a unit employee 
canceling City coverage.  

1. Unit employees electing to waive City medical insurance coverage for themselves 
and all eligible family members must annually provide the City with proof of other 
health/medical insurance coverage that meets the minimum essential coverage 
requirements, as established by the Affordable Care Act, through another source 
(other than coverage in the individual market, whether or not obtained through 
Covered California,  and must waive any liability to the City for their decision to 
cease coverage under the City’s medical insurance plan.  

2. Employees receiving opt-out pay as of July 1, 2018 will receive $845 per month 
through December 31, 2020, or until they elect to enroll in City medical insurance, 
whichever is earlier. 

3. Employees that were receiving opt-out pay as of July 1, 2018, and who have 
continuously received it without interruption will receive $795 per month beginning 
January 1, 2021.  

4. Employees that were receiving opt-out pay as of July 1, 2018 who subsequently 
enroll in City medical insurance, then opt out again after July 1, 2018 will receive the 
opt-out pay provided for employees “who opt out after July 1, 2018” as enumerated 
in provision 5 of this section. 

5. For employees not receiving opt-out pay as of July 1, 2018 and/or who opt out after 
July 1, 2018, the City shall deposit, on behalf of the employee, an amount equal to 
the most expensive family level dental and vision premiums (currently $210/month) 
each month into Retiree Health Savings Account.   

6. After electing to Opt Out, a unit employee who later requests to re-enroll under the 
City plan can only do so during the open enrollment period or after a qualifying 
event as permitted by the insurance carrier and Cafeteria Plan regulations.  
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7. For medical insurance plans, when a unit employee is the spouse of another 
benefited employee, the affected employees shall have the option of:  

a. Receiving a flex dollar amount and selecting coverage as a single employee; or  

b. One (1) employee may select a plan and list the spouse as a dependent under 
the two-party or family coverage, as applicable and the remaining employee may 
opt-out as outlined above.   

2.02  Medical Insurance For Retirees 

Effective upon approval of the necessary Resolution(s) by CalPERS, the City will create a three 
(3) tier structure for retiree medical insurance. The City will adopt a Resolution to implement a 
ten (10) year retiree medical insurance vesting schedule, pursuant to the provisions of 
California Government Code Section 22893.  

1.  Retiree Medical Tier I: Employees retired on or before June 30, 2015: 

a. If retired on or before December 31, 2012, 100% paid medical insurance 
premium for employees and eligible dependents. 

b. If retired on or after January 1, 2013, 100% paid medical insurance premium for 
employee and eligible dependents, excluding PERS Care plan, if the most 
expensive.  

2.  Retiree Medical Tier II: Employees hired on or before June 30, 2015 and retire on or 
after July 1, 2015: 

If the employee meets the vesting schedule set forth in California Government Code 
Section 22893, 100% paid medical insurance premium for whatever plan the 
employee selects for himself/herself and eligible dependents, except PERS Care 
plan, if the most expensive.  

3.  Retiree Medical Tier III: Employees hired on or after July 1, 2015:  

If the employee meets the vesting schedule set forth in California Government Code 
Section 22893, PEMHCA minimum  

2.03 Retiree Health Savings Account 

The City shall contribute $50 per month into a Retiree Health Savings Account (RHSA) for all 
Retiree Medical Tier III employees. 

The City shall also contribute a monthly amount into an RHSA for employees as follows: 
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1. For employees hired prior to July 1, 2018, the City will contribute $210 per month 
into a RHSA if the employee was not receiving opt-out pay as of July 1, 2018 and/or 
choose to opt out after July 1, 2018. 

2. For employees hired on or after July 1, 2018, the City will contribute an additional 
$25 into an RHSA, regardless of whether they choose to opt out and an additional 
$210 into an RHSA for those employees who opt out.  

2.04  Life Insurance 

The City shall provide each unit member with a $50,000 Basic Life and Accidental Death & 
Dismemberment insurance policy at no cost to the employee.  

ARTICLE 3 – RETIREMENT BENEFITS 

3.01 Retirement Formula  

A. The City provides retirement benefits to eligible unit employees through CalPERS as set 
forth below. The definition of “new” member and “classic” member are set forth in the Public 
Employee Pension Reform Act of 2013 (PEPRA). 

1. First Tier: “Classic” members hired prior to November 12, 2005 receive the 3% at 60, 
highest twelve consecutive months compensation retirement calculation, as per 
Government Code section 21354.3.  

2. Second Tier: “Classic” members hired on or after November 12, 2005 receive the 2% 
at 55, of the highest twelve consecutive months compensation retirement 
calculation, as per Government Code section 20475. 

3. Third Tier: “New” members hired on or after January 1, 2013 receive the 2% at 62, 
36 consecutive months average compensation retirement calculation, as per 
Government Code sections 7522.20, 7522.30, and 7522.32. 

B. The City also provides the following retirement benefits for SFPCA employees covered 
by this MOU: 

1. Fourth Level of 1959 Survivor Benefits (Government Code § 21574).  

2. Up to 5% Annual Cost-of-Living Allowance (COLA), as determined by CalPERS for unit 
employees hired on or before November 12, 2005; and up to 3% COLA, as 
determined by CalPERS for unit employees hired after November 12, 2005 
(Government Code § 21335).  

3. Credit for Unused Sick Leave for unit employees as per CaIPERS guidelines 
(Government Code § 20965). 
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3.02 CalPERS Contributions  

A. Employer Paid Members Contributions for Classic Members 

The City shall pay 8.0% of the member contribution for First Tier “classic” members and 7.0% of 
the member contribution for Second Tier “classic” members. 

The City’s payments, above, shall be treated as a “pick up” of employee contributions pursuant 
to IRC 414(h)(2). 

The City shall report the value of the Employer Paid Member Contribution (“EPMC”) to CalPERS 
as compensation earnable on behalf of each employee, pursuant to California Government 
Code Section 20636(c)(4). 

B. PEPRA Member Contributions 

In accordance with PEPRA, “New” members shall pay, by pre-tax payroll deduction, the full 
employee contribution of 50% of the total normal cost.  

C. CalPERS Cost Sharing 

Classic Employees in the bargaining unit shall pay an additional pension contribution as cost 
sharing in accordance with Government Code section 20516(f) as follows: 

 Effective on the first day of the first full pay period after Council adoption of this MOU:  
two percent (2%) for a total of 2% cost sharing of the City’s contribution.  

 Effective July 1, 2019: two percent (2%) for a total of four percent (4%) cost sharing of 
the City’s contribution. 

 Effective July 1, 2020: two percent (2%) for a total of six percent (6%) cost sharing of 
the City’s contribution. 

This cost-sharing provision will continue in effect beyond the term of this MOU, until otherwise 
negotiated by the parties. 

3.03 Military Buy Back  

The City contracts with CalPERS to implement Government Section 21024, Military Service 
Credit as Public Service, at no cost to the City for eligible employees.  
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ARTICLE 4 – LEAVE BENEFITS 

4.01 Vacation Leave 

Vacation leave is intended to provide time for an employee to be away from the work 
environment and to enable such employee to return to work mentally and physically refreshed.  

Unit members may, at the employee’s discretion, carry over up to and including two years’ 
worth of his/her current annual vacation allowance for use in the following year. 

An employee who is denied vacation leave due to the Departments staffing issues, and who 
exceeds his/her maximum vacation accrual cap due to such denial, shall continue to accrue 
vacation time over and above the cap until such time as the department is able to allow 
sufficient vacation leave to bring the employee under the cap. This provision shall not apply if 
an employee first requests vacation leave within 24 hours or less of reaching his/her accrual 
cap.   

The City shall provide for vacation leave accrual on a payroll-to-payroll basis as follows: 

Years of Service and Annual Accrual            Max. Accrual  

0 – 4 years of City service: 11 days (88 hours)   176 hours 
5 – 10 years of City service: 16 days (128 hours)   256 hours 
11 years of City service: 17 days (136 hours)    272 hours 
12 years of City service: 18 days (144 hours)    288 hours 
13 years of City service: 19 days (152 hours)    304 hours 
14 years of City service: 20 days (160 hours)    320 hours 
15 years of City service: 21 days (168 hours)    336 hours 

4.02 Holiday Leave 

Each unit employee shall be entitled to the following holidays with pay (8 hours per holiday): 

1. New Year’s Day  
2. Martin Luther King, Jr. Day  
3. Presidents’ Day   
4. Cesar Chavez Day   
5. Memorial Day  
6. Independence Day  
7. Labor Day  
8. Veterans Day 
9. Thanksgiving Day 
10. Day after Thanksgiving 
11. Christmas Day 
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12. Floating Holiday  

Floating holiday hours are credited each July 1 and must be used before June 30. Unused 
floating holiday hours are not carried forward. 

Employees that work a 5/8 or 9/80 schedule and are required to work on a City recognized 
holiday shall receive holiday compensation at the rate of time and one-half (1.5) times their 
normal rate of pay in addition to pay for all hours worked. 

Employees that work a modified 3/12 work week shall accrue 96 hours of Holiday leave per 
year, with 48 hours credited each January 1st and an additional 48 hours credited each July 1st. 
Employees on the 3/12 work week shall schedule holiday leave in accordance with Police 
Departmental procedures. 

Employees on the 3/12 work week will only be permitted to carry over 96 hours of accrued but 
unused Holiday leave from one calendar year to the next. Employees on the 3/12 work week 
who, as of January 1st, have not lowered their accrued Holiday leave to 96 hours or less, shall 
not accrue additional hours until such time as the employee brings his/her accrual to (or under) 
the 96-hour cap. At that time, the employee will receive his/her full 48-hour allotment for that 
half year. Upon employee’s separation from the City, any unused Holiday leave shall be 
compensated at his/her regular rate of pay.  

4.03 Sick Leave 

Sick leave shall be accrued, allowed, and credited as follows:  

1. Full time employees accrue sick leave at the rate of 8 hours per month. Employees are 
eligible to use sick leave once it has been accrued.  

2. Any employee eligible for sick leave may use such leave for the following reasons: 

a. Medical and dental office appointments during work hours when authorized by 
the immediate supervisor; and/or 

b. Personal illness or physical incapacity resulting from causes beyond the 
employee’s control, including, but not limited to pregnancy, childbirth, and other 
medically-related conditions; and/or 

c. For an employee who is a victim of domestic violence, sexual assault, or stalking, 
for the purposes described in Labor Code sections 230(c) and 230.1(a). 

d. Sick leave shall be considered as “actual time worked” for purposes of 
calculating overtime premium pay. 
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e. In accordance with the California Family Sick Leave and Paid Sick Leave Acts, an 
employee is allowed up to 48 hours of family leave per calendar year for family-
related illness or injury, which shall be charged against the employee’s 
accumulated sick leave.  “Family” as used in this subsection is limited to any 
relation by blood, marriage, or adoption who is a member of the employee’s 
household (under the same roof); and any parent, substitute parent, parent-in-
law, spouse, registered domestic partner, child, sibling, grandchild, or 
grandparent of the employee, regardless of residence.  

i. As used in this subsection, the term “child” includes any biological or 
adopted child, foster child, stepchild, legal ward, or a child to whom the 
employee stands in loco parentis (regardless of age or dependency 
status). 

ii. As used in this subsection, the term “parent” includes any biological or 
adoptive parent, foster parent, stepparent, legal guardian of an 
employee, or a person who stood in loco parentis when the employee 
was a minor child.   

3. The City may request a doctor’s note after the third (3rd) day of illness.  

4. Employees shall be allowed to accumulate sick leave to a maximum accrual of 800 
hours. All time accrued in excess of 800 hours shall be paid at the end of the 
calendar year, at the rate of 35% of the amount in excess of 800 hours at the 
employee’s regular rate of pay.  

5. The City shall allow any employee upon retiring by reason of reaching retirement 
age under CaIPERS to be paid at the employee’s then prevailing rate of pay, one half 
(1/2) of accumulated and unused sick leave time (total of employee’s “sick leave 
bank” plus the accumulated sick leave for the current year) not to exceed a 
maximum of the employee’s one (1) month pay.  

4.04 Bereavement Leave 

The City shall authorize unit members to utilize up to three (3) days City-paid bereavement 
leave following the death of an immediate family member and one (1) City-paid day following 
the death of an extended family member. 

For the purposes of implementing this benefit, “Immediate Family” shall mean grandparent, 
parent, sibling (including step or half), child, spouse or registered domestic partner as 
permitted by California law, or any person living in the employee’s household. Proof of 
residence may be required. “Parent” shall mean biological, foster or adoptive parent, 
stepparent, legal guardian or person who has parental rights to employee. “Child” shall mean a 
biological, adopted or foster child, stepchild, legal ward or a child of an employee who has 
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parental rights. Extended family shall include aunts, uncles, cousins, godparents or godparent 
equivalent.   

The Department Head may authorize additional days of leave for bereavement purposes on a 
case-by-case basis. The unit member may utilize accrued sick leave or vacation time during the 
bereavement period for additional time off if needed. 

4.05 Catastrophic Leave Donation Program 

Unit employees will be eligible for catastrophic leave donations pursuant to the City’s 
Catastrophic Leave Donation Policy. 

4.06 Time Off For Promotional Tests Or Interviews 

Employees shall be required to utilize their own time (e.g., unused Vacation, Holiday, or 
Compensatory time) for purposes of taking tests or participating in interviews within or outside 
the City. Procedure for such time off shall be consistent with existing City policy. 

ARTICLE 5 – COMPENSATION 

5.01  Salary  

The base salary for each represented unit classification shall be adjusted as follows:  

 Effective on the first day of the first full pay period following September 1, 2018 equity 
adjustments as follows: 

Classification Change in GPD (%)* 

Community Preservation Officer 87 GPD to 92 GPD (6.3%) 

Police Desk Officer – Dispatch 91 GPD to 93 GPD (2.4%) 

Police Desk Officer – Dispatch/Jailer 91 GPD to 94 GPD (3.4%) 

Police Records Specialist 72 GPD to 74 GPD (2.9%) 

Property Control Officer 81 GPD to 83 GPD (2.8%) 

Records System Administrator  105 GPD to 107 GPD (3.0%) 

Administrative Assistant  
(formerly Police Office Specialist 

78 GPD to 82 GPD (5.9%) 

* GPD refers to General Police Department Salary Resolution 

* Community Service Officer remains at same GPD 

 Effective on the first day of the first full pay period after Council adoption of this MOU, 
the base salary for each represented unit classification shall be increased by two percent 
(2%), with Classic CalPERS members picking up two percent (2%) of the City’s 
contribution to CalPERS, as noted in Article 3, section 3.02 (3) above.  
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 Effective on the first day of the first pay period beginning after July 1, 2019, the base 
salary for each represented unit classification shall be increased by four percent (4%), 
with Classic CalPERS members picking up an additional two percent (2%) of the City’s 
contribution to CalPERS, as noted in Article 3, section 3.02(3) above, for a total pickup of 
four percent (4%) of the City contribution.  

 Effective on the first day of the first pay period beginning after July 1, 2020, the base 
salary for each represented unit classification shall be increased by four percent (4%), 
with Classic CalPERS members picking up an additional two percent (2%) of the City’s 
contribution to CalPERS, as noted in Article 3, section 3.02(3) above, for a total pickup of 
six percent (6%) of the City contribution. 

5.02 Definitions 

As used in this MOU, “Base salary” means the salary classification, range, and step to which an 
employee is assigned. It excludes any additional allowances, special pay, and non-cash benefits. 
As used in this MOU, “Regular Rate of Pay” shall be as defined in the Fair Labor Standards Act 
(FLSA). 

5.03 Calculation Of Benefits 

If applicable, benefits that are a percentage of base salary will be applied to the employee’s 
base salary only. If an employee is entitled to multiple percentage based benefits, each benefit 
will be calculated against base salary independently (i.e., benefits will not be compounded). 

ARTICLE 6 – WORK SCHEDULE 

6.01 Modified Work Schedule 

The City shall include both the 3/12 and 9/80 work schedules as permanent items in the MOU. 
City Hall business hours are as follows: 7:30 a.m. – 5:30 p.m. (Monday – Thursday), and 8:00 
a.m. – 5:00 p.m. (every Friday). Employees working the 9/80 work schedule shall have the 
option of either A or B schedule with either opposite Mondays or Fridays off. However, 
employees assigned to work at City Hall shall work the schedule consistent with City Hall 
schedule above. The City shall provide at least 30 days prior notification in the event it proposes 
to change the compressed workweek schedule.  

A Police Desk Officer that works a twelve-hour shift will have the option to combine his/her 
three (3) fifteen (15) minute rest breaks, and a thirty (30) minute lunch break into one (1) hour 
and fifteen (15) minute lunch break within the first five and one-half (5 1/2) hours from the 
beginning of their work shift, or when operationally feasible. If a Police Desk Officer works an 
eight (8) hour day, he/she is entitled to only two (2) fifteen (15) minute breaks, plus a thirty (30) 
minute lunch break 
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The City shall endeavor to provide bargaining unit employees with at least seven and one-half 
(7.5) hours of rest between work shifts as stated in the San Fernando Police Department’s 
policies and procedures. At times, a unit employee may be asked to work beyond their normal 
scheduled working hours to cover another unit employee’s work shift (due to sick callout, 
emergency incident, etc.). When this occurs, the unit member may not receive the seven and 
one-half (7.5) hour rest time between work shifts. The on-duty supervisor will make every 
attempt to find another unit member (provided they have been properly trained for a particular 
job classification) to cover the work shift prior to requiring the on-duty bargaining unit member 
to work additional hours. The purpose of this provision is to avoid exceeding eighteen (18) 
consecutive work hours for any bargaining unit member.  

6.02 Shift Selection/Time Off Selection  

Employees that work rotating shifts shall bid time off vacation requests, time-off holiday 
requests and time off compensatory requests by seniority, according to their date of hire into 
that particular job classification in his/her department.  

Employees that work rotating shifts shall bid for shift selection on a rotating basis from top to 
bottom annually (calendar year). Probationary employees shall not be part of the bidding 
process until they have passed the probationary period. 

Block requests of forty-four (44) hours (vacation, holiday, compensatory, etc.) shall take 
precedence over shorter time off requests, regardless of seniority. If multiple unit employees 
request the forty four (44) hour threshold for the same time frame, then priority resorts back to 
seniority. 

If a bargaining unit member requests time off, then wants to rescind his/her request, he/she 
must do so at least two calendar weeks (14 days) prior to their original requested time off. If 
the bargaining unit member does not give two calendar weeks’ notice when rescinding a time-
off request, he/she will be required to take the original requested time off. If a bargaining unit 
member has no time in his/her respective time banks, they will be required to take time off 
without pay. The only exception is a catastrophic incident, such as a death in the family or 
illness. The unit employee may be asked to provide proof of a catastrophic incident.   

ARTICLE 7 – WORKERS’ COMPENSATION 

7.01 Workers’ Compensation  

In those instances when an employee experiences an injury which is recognized as job-related 
by the City or the Workers’ Compensation Appeals Board, and the employee is absent from 
work because of the injury, the employee shall receive full pay for the first ten (10) working 
days of disability without charge against accumulated sick leave, Thereafter, the injured 
employee shall have the following options: 
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1. Remain on full pay with time charged against accumulated earned leave (sick 
leave/vacation). The injured employee shall remit his/her worker’s compensation 
check to the City, and the City shall then credit back appropriated leave time in 
relation to the amount of the check. Upon using all accumulated leave time, the 
injured employee shall retain the disability time off. Employees may choose to only 
use sick leave and not vacation under this provision; or 

2. Accept the workers’ compensation check as compensation during the period of 
disability with no time charged against accumulated earned leave time. 

The City agrees to continue full payment of all insurance premiums for the duration of any job-
related injury or illness at the same level as the employee had prior to his/her injury regardless 
of whether or not the employee is on payroll. 

In accordance with CalPERS stipulations, as soon as it is believed that a unit employee is unable 
to perform his/her job because of an illness or injury which is expected to be permanent or last 
longer than six months, the employee may request that the City accommodate/transfer 
him/her to a less demanding vacant position. Should there not be a vacant position available, 
the City shall have the option to submit an application for disability retirement on the 
employee’s behalf, provided that the employee has attained five or more years of service.  

However, nothing in this provision, takes away the employee’s option to waive the right to 
retire for disability and/or elect to resign and withdraw his/her share of retirement 
contributions. If the employee has attained normal service retirement eligibility, he/she shall 
have the right to elect service retirement as provided in Government Code Section 20731. The 
injury or disease causing the incapacity or disability need not be job-related. 

7.02  Modified Duty Work 

The City will provide temporary modified duty work, if available, as a reasonable 
accommodation to employees who have sustained a work-related injury or illness. In 
providing such temporary modified duty work, the City shall comply with all applicable 
provisions of the law. 

ARTICLE 8 – UNIFORM/EQUIPMENT ALLOWANCE 

8.01 Uniform/Equipment Allowance 

A. The City shall provide uniforms and/or equipment, as well as provide allowances as 
follows: 

1. Except for the Community Preservation Officer, unit members will receive two (2) 
complete sets of uniforms at time of hire, with two (2) replacements each year, an 
initial issue of one outdoor jacket with biennial (every two years) replacements, and 
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an annual uniform allowance of $300 per year. Clerical staff also receive one casual 
polo shirt. The Community Preservation Officer will receive five replacement polo 
shirts per year, and one outdoor jacket with biennial replacements. 

2. Boots/Shoes: Employees who are required to wear certain shoes/boots for their 
position will receive $100 per fiscal year to purchase work shoes/boots. All 
purchases shall be made in accordance with the City’s purchasing policy. 

B. Uniforms shall consist of: 

1. Clerical –Shirt/Casual Polo, skirt, or pants, blazer, and vest 

2. Police Desk Officer –Shirt, skirt or pants, name tag, tie, tie bar, and belt 

3. Community Service Officer – Pants, shirt, jacket, and belt and name tag. 

4. Community Preservation Officer – Polo shirt, and jacket.  

Sections above, they shall be paid by separate payroll check semi-annually in the first full non-
payroll week after November 15th and May 15th. Worn uniforms may be replaced by the City 
subject to the Department Head’s approval.  All worn uniforms must be turned in upon being 
replaced. 

8.02  Rain Gear 

The City shall provide rain gear to employees assigned to work in the rain. 

ARTICLE 9 – OVERTIME & OTHER COMPENSATION 

9.01  Overtime Issues And Language 

Non-exempt employees who work under the regular 8 a.m.–5 p.m., Monday – Friday schedule 
must be paid overtime or compensatory time off (CTO) granted at the employee’s request as 
defined in Article 9, section 9.02 for all hours worked over forty (40) hours in a seven (7) day 
work period.   

Non-exempt employees that work a 9/80 or other flex work schedule shall have designated 
fixed workweek, and any hours worked over the specified maximum hours within the 
designated workweek must be paid as overtime or granted compensatory time off (CTO) at the 
Employee’s request as defined in Article 9, section9.02. The City shall comply with the 
provisions of the Fair Labor Standard Act (FLSA), and shall define the parameters of a standard 
workweek. 
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Overtime shall be paid at the rate of one and one-half (1.5) times the regular rate of pay for the 
excess time (overtime hours) worked during the workweek. The payment of overtime to non-
exempt, non-sworn employees will be based upon actual hours worked. 

Overtime will be equitably distributed amongst qualified employees on a rotational basis. 
Overtime worked cannot interfere with an employee’s assigned work schedule, which would 
allow seven and one-half (7.5) hours between assigned work shifts (e.g., an employee cannot 
work a twelve-hour shift followed by an overtime shift of more than four hours; and then work 
his/her assigned shift consecutively as this would leave less than seven and one-half hours of 
rest time between assigned work shifts). 

Overtime offered to bargaining unit employees shall be posted to give bargaining unit members 
ample time to sign up for the overtime. A senior bargaining unit member may bump a junior 
bargaining unit member, as long as it does not interfere with the senior bargaining unit 
member’s assigned work shift schedule. If a bargaining unit member calls out sick, overtime (if 
needed to cover the shift) will be offered on a seniority basis to cover the employee that has 
called out for his/her work shift (as long as overtime does not interfere with a bargaining unit 
member’s assigned shifts). 

9.02 Compensatory Time Off (CTO)  

The maximum number of CTO hours any non-exempt, non-sworn employee may accrue is 100 
hours. CTO hours in excess of 100 hours must be paid at the rate of one and one-half (1.5) 
times the regular rate of pay. 

The scheduling and use of CTO shall be subject to the Department Head’s approval. An 
employee who has requested the use of CTO is permitted to use such time “within a reasonable 
period” after making the request, unless it is determined that the employee’s request would 
“unduly disrupt” the department’s operations or impose an unreasonable burden on the 
department’s ability to provide services of acceptable quality and quantity for the public during 
the time required without the use of the employee’s services. 

9.03 Call Back  

Any employee called back to work other than as continuation (immediately preceding or 
following) of his/her regular established work schedule shall be compensated at the rate of pay 
equal to one and one-half (1.5) times his/her regular hourly pay. The minimum period to be 
compensated for any such “callback” time shall be two (2) hours. 

9.04 Working Out Of Class 

An employee assigned by his or her Department Head, with City Manager approval, to perform 
duties outside of his or her job classification on a temporary basis will be paid at the rate of five 
percent (5%) higher than their current base salary. This five percent working out of class pay 
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shall continue until such time that the Department Head determines that the duties are no 
longer necessary or the position is reclassified.  This provision will not apply to an employee 
temporarily assigned to fill a vacant higher-level classification, which shall be governed by 
Section 9.05 (Acting Out of Class) of this MOU. 

9.05  Acting Out Of Class  

An employee assigned by his or her Department Head, with City Manager approval, to perform 
the duties of a higher level classification due to vacancy or prolonged absence in that higher 
level classification (e.g. vacation or other leave of absence) shall be paid as follows: 

1. Effective on the fifth consecutive business day of assignment in that higher-level 
classification, five percent (5%) higher than their current base salary, retroactive to 
the first day of the assignment. 

2. If that assignment lasts longer than ten (10) consecutive work days, then the 
employee shall be paid at Step A of the higher classification or five percent (5%) 
higher than their current base salary, whichever is greater, effective after the tenth 
consecutive business day of working in that higher level assignment.   

In the event the employee is promoted to the higher-level position, and has completed at least 
six (6) consecutive months in the higher-level position to which they were promoted, and has 
received a satisfactory evaluation within 30 days prior to their promotion, the probation period 
shall be waived. All consecutive time worked of more than six consecutive months in that 
higher-level position shall be considered time served in the position for seniority as it relates to 
bumping rights. 

No employee shall be assigned to an acting out of class assignment for more than 960 hours. 

The City shall ensure that anyone assigned to act in a higher capacity is adequately trained to 
fulfill the requirements of that higher class. Assignments to perform higher-level duties must be 
formal and in writing, and approved by the Department Head. 

9.06 Longevity 

Employees hired by the City on or before June 30, 2018 are eligible for Longevity pay under the 
following terms:  

1. Unit employees who have, from date of hire, completed 10 years of continuous 
service with the City will receive an additional three percent (3%) above the base 
salary step.  

2. Unit employees who have, from date of hire, completed 20 years of continuous 
service with the City will receive an additional one percent (1%) above the previous 
first longevity step, for a total of four percent (4%) above their base salary step. 
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3. Unit employees who have, from date of hire, completed 30 years of continuous 
service with the City will receive an additional one percent (1%) above the previous 
second longevity step, for a total of five percent (5%) above their base salary step. 

An employee on leave of absence without pay, or any form of leave without pay, with the 
exception of the federal or state medical leave and/or military leave under the Uniformed 
Services Employment and Reemployment Rights Act (“USERRA”) and/or the California Military 
and Veterans Code, shall not have such leave time credited as service time for purposes of 
calculating the years of service.  

Employees whose original or rehire date is after July 1, 2018 are ineligible for Longevity Pay.  

9.07 Bilingual Pay 

The City shall provide Bilingual Pay in the amount of $100.00 per month to those unit 
employees that satisfy the following conditions: 

1. The employee has satisfactorily demonstrated to the City his/her fluency in the 
Spanish language based on a written and/or oral testing procedure selected by the 
City with such testing to be conducted every five years; 

2. Employees receiving bilingual pay as of July 1, 2018 must pass the testing by June 30, 
2021 to continue to receive the bilingual pay; and  

3. The employee is required in the normal course of his/her duties to communicate in 
Spanish with members of the public, as determined by the Department Head and 
approved in writing by the City Manager. 

Written Translation of City Materials: Employees who otherwise qualify for a bilingual bonus 
under subsection A and B above, shall receive an additional $25 per month bilingual bonus 
when asked to translate City materials to Spanish for official publication.   

9.08 Court Appearance Pay 

Any bargaining unit employee required to appear in court on behalf of the City during off-duty 
hours, shall be paid at one and one-half (1.5) times his/her regular rate of pay for the duration 
of the court appearance, with a minimum of two (2) hours. 

ARTICLE 10 – REIMBURSEMENTS 

10.01 Tuition Reimbursement 

The City shall reimburse unit member’s tuition for approved courses to a maximum of $3,000 
per fiscal year. Department Heads and employees should make every effort to submit accurate 
requests for tuition reimbursement during the annual budget process. 
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Tuition reimbursement shall be contingent upon employee satisfactorily completing course(s) 
with a minimum of a “C” Grade and commit to continued service to the City for the equivalent 
of the school units, not to exceed two (2) years. 

Employees enrolled in an approved tuition reimbursement program may charge mileage 
beyond ten (10) miles against tuition reimbursement at the current IRS rate. 

10.02  Mileage Reimbursement 

Employees who are required by the City to use their private vehicles on City business (i.e. 
training) shall be reimbursed for mileage at the prevailing IRS rate. 

ARTICLE 11– NEPOTISM 

11.01 Nepotism 

The City shall implement and enforce a policy prohibiting nepotism as defined below: 

1. No person shall be appointed, promoted or hired into a position in the same 
department when that person’s relative already holds a position in the same 
department, and such employment would result in a direct supervisor-subordinate 
relationship. 

2. A direct supervisor-subordinate relationship is one in which one person is 
responsible for the day-to-day supervision and control of the other person, or is in 
their direct chain of command. Collateral assignments and occasional, overtime or 
temporary assignments are not considered to violate this policy. 

3. For purposes of this section, “relative” means spouse, child, step-child, parent, 
grandparent, grandchild, brother, sister, half-brother, half-sister, aunt, uncle, niece, 
nephew, parent-in-law, brother-in-law or sister-in-law. 

4. If a supervisor and subordinate in the same department marry, the department 
reserves the right to transfer the employee with the least City seniority to another 
assignment within the department that is consistent with this policy, without loss of 
pay. If no such assignment exists in the department that will remedy this supervisor-
subordinate relationship, the employee with least seniority may be transferred to 
another department. If no such transfer is possible, that employee may be separated 
from service. 

ARTICLE 12 – GRIEVANCE 

12.01 GRIEVANCE PROCEDURES  

Grievances shall be processed in accordance with the City’s Personnel Policies.  
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ARTICLE 13 – MISCELLANEOUS 

13.01  Layoffs/Seniority/Re-Employment Lists/Call Back/Transfers In Lieu Of Layoff 

The City agrees that during the term of this MOU, no employee shall be laid off or furloughed, 
as a result of the contracting out of unit work.  

A. Layoffs 

Whenever the City Council determines that employees are to be laid off due to curtailment of 
work, reorganization, lack of funds, or because the necessity for a position no longer exists, the 
City shall meet and confer over impacts prior to the layoffs with SFPCA. Such impacts may 
include, but not be limited to, job placement assistance, and severance compensation subject 
to the meet and confer process.  

The City Council may authorize the City Manager to layoff or transfer or demote in lieu of layoff. 
The City Manager shall notify those employees to be laid off at least ten (10) working days prior 
to the effective date of any such layoff. If less than ten (10) working days’ notice is given, City 
shall pay commensurate pay up to ten (10) day total. 

B. Seniority 

Layoff shall be by seniority. Seniority for purpose of layoff shall be determined by the date of 
original appointment to the classification that is identified for layoff. The seniority list shall 
include all permanent employees. When seniority is equal, the employee with the earliest hire 
time (original appointment in department to non-sworn position for Police) shall be determined 
to have the most seniority. 

All temporary and provisional employees in the classification involved shall be separated prior 
to probationary or permanent employees.  

Any employee scheduled for layoff shall have the right to bump within a classification (should 
the job classification change, the employee will be able to use the new/current comparable 
classification to bump) in which he/she formally held. Seniority in this instance would be time 
served in this classification and time in higher classification. 

Permanent employees shall be laid off in the reverse order of seniority. 

C. Re-Employment Lists/Call Back 

Upon submission of the approved form to the Personnel Manager, employees laid off or 
demoted in lieu of layoff or transfer in lieu of layoff shall have their names placed on a re-
employment list for their former class. The name of any employee on a reemployment list shall 
be ranked in order of the effective date of the layoff or demotion in lieu of layoff. A laid-off 
employee re-appointed from a re-employment list shall be considered as having been on leave 
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of absence without pay during the period of layoff. The names of employees on the re-
employment list shall be retained for the term of the MOU. If a vacancy is filled from a re-
employment list, the appointee shall be the individual whose name appears in the first position 
on such list. 

D. Transfer in Lieu of Layoff 

Transfers, including lateral, will be by seniority within a classification. The City shall request 
volunteers first and if there are no volunteers, the employee with the least seniority will be 
automatically transferred. 

The transfer will be held in abeyance and posted in the Personnel Division and respective 
department for five (5) work day to allow for volunteers to apply. 

Should the position that the employee was transferred from becomes available, the employee 
who volunteered or was transferred due to his/her seniority shall be offered the available 
position or shift and will have the right of first refusal. 

13.02  Safe And Respectful Workplace For All City Workers 

The City shall agree to update applicable policies to ensure a safe and respectful workplace for 
all workers. The City also affirms its respect for its worker and shall not condone any unfair 
treatment of any employee. The City shall update all policies once a year and provide the 
changes to the Union if and when updated. 

13.03 Joint Labor/Management Committee (JLMC) 

The City and SFPCA agree to establish a Joint Labor-Management committee to consult on 
issues of mutual concern, including, but not limited to, safety issues. The committee shall be 
limited to a total of six (6) members unless the parties mutually agree otherwise. Three (3) 
members shall be appointed by the City and three (3) shall be appointed by SFPCA.  

The committee shall have the authority to develop its own internal procedures, including the 
scheduling of meetings. The Committee will make recommendations to the Council for 
implementation once the Council concurs, with its recommendation. 

The City and the Union agree to meet and confer through the Joint Labor Management 
Committee, which will meet on a monthly basis, or as needed, regarding the City Personnel 
Rules, Regulations and Policies including Departmental Rules, Regulations and Policies, 
provided such rules, regulations and policies are within the scope of representation.  

Scheduling of the Joint Labor Management Committee will be achieved by the parties mutually 
agreeing to the date, time and location. 

The Committee will meet on City work time. 
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13.04  Do No Harm  

The City agrees that no member of the bargaining unit shall have his or her wages or salary or 
any other compensation negatively affected by the implementation of the results of the 
classification study.   

13.05 Privatization  

The City agrees to meet and confer on the impact of any decision to privatize bargaining unit 
work that may result in the elimination of an employee’s position.  

13.06 Employee Assistance Program  

The City will maintain the privacy provisions of the Employee Assistance Program (EAP). 
Employees may visit a City-designated EAP Specialist without having to go through the 
Personnel Division.  

13.07 Job Descriptions  

Each employee will be provided with a copy of his/her job description. The duties and 
responsibilities of each position shall be consistent with the specifications for the job. 

For the purposes of this MOU, “classification” shall mean an individual employee’s job 
classification, or an individual employee’s job description, or the classifications or job 
descriptions of a group of employees who share the same classification or job description.  

13.08  Other  

The City will adopt new classification specifications in accordance with the Classification and 
Compensation study finalized August 2016, and as further modified in 2018-2019. 

 

 (SIGNATURE PAGE TO FOLLOW)
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CITY OF SAN FERNANDO SAN FERNANDO POLICE CIVILIANS’ 
ASSOCIATION (SFPCA) 

 
By:________________________________ By:______________________________ 
 Nick Kimball, City Manager James Vanicek, President 
   
 
By:________________________________ By:______________________________ 
 Timothy T. Hou, Deputy City Manager Sylvia Ortega, Vice-President 
     and Director of Community Development 
  
 
By:______________________________ By:______________________________ 
 Michael Okafor, Personnel Manager Rosa Guzman, Secretary 
   
 
  By:______________________________ 
          Christopher Rios, Treasurer 
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 ATTACHMENT “B” 

RESOLUTION NO. 7947 

 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 

SAN FERNANDO, CALIFORNIA, AMENDING RESOLUTION NO. 

4144, ADOPTED DECEMBER 12, 1966 BY THE ADDITION OF 

SUPPLEMENT NO. 177 THERETO 

 

 

THE CITY COUNCIL OF THE CITY OF SAN FERNANDO DOES HEREBY 

RESOLVE, FIND, DETERMINE, AND ORDER AS FOLLOWS: 

 

 SECTION 1: That Resolution No. 4144, adopted on December 12, 1966 and the Position 

Classification Plan prepared by Griffenhagen-Kroeger, Inc. bearing date of April 1966, as 

amended by the City Council, be the same as amended by adding thereto Supplement No. 177 

(Exhibits “1-7”) covering important and essential duties, job-related and essential qualifications 

for the following positions and classifications: 

 

ADMINISTRATIVE ASSISTANT 

COMMUNITY PRESERVATION OFFICER 

COMMUNITY SERVICE OFFICER 

POLICE DESK OFFICER 

POLICE RECORDS ADMINISTRATOR 

POLICE RECORDS SPECIALIST 

PROPERTY CONTROL OFFICER 

 

 Supplement No. 177 is hereby adopted and approved as the new official job 

classifications and definitions, prescribing important and essential duties, job-related and 

essential qualifications for the positions and classifications set forth above.  Copies of 

Supplement No. 177 are now on file in the office of the City Clerk.  Said Supplement No. 177 is 

hereby incorporated in and made a part of the Position Classification and Salary Plan for the City 

of San Fernando. 

 

 SECTION 2:  The City Clerk shall certify to the adoption of this Resolution. 

 
 

PASSED, APPROVED, AND ADOPTED this 19th day of August 2019. 

 

  

                 

Joel Fajardo, Mayor       

ATTEST: 

 

 

 

      

Elena G. Chávez, City Clerk 
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STATE OF CALIFORNIA  ) 

COUNTY OF LOS ANGELES ) ss 

CITY OF SAN FERNANDO ) 

 

I HEREBY CERTIFY that the foregoing Resolution was approved and adopted at a 

regular meeting of the City Council held on the 19th day of August, 2019, by the following vote 

to wit: 

 

AYES: 

 

NOES: 

 

ABSENT: 

 

 

      

Elena G. Chávez, City Clerk 
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JOB SPECIFICATION 

CLASS TITLE ADOPTION 

ADMINISTRATIVE ASSISTANT 

RESOLUTION NO. EFFECTIVE DATE 

FLSA DESIGNATION 

NON-EXEMPT 
GENERAL PURPOSE 

Under general supervision, provides difficult, responsible and specialized administrative and office 
management support duties in a department; creates and maintains department-specific reports, records 
and files required for work processes; assists in budget development and tracking; assists in personnel 
actions; performs public counter duties; and performs related duties as assigned. 

 

DISTINGUISHING CHARACTERISTICS 

Administrative Assistants perform a variety of routine to specialized administrative support functions 
requiring a broad knowledge of the terminology, procedures and practices applicable to their functional 
area. Incumbents may provide office administrative and secretarial support services to managers and 
supervisors and provides backup to other office clerical and administrative staff. Assigned work requires the 
use of initiative and judgment in selecting appropriate work methods, understanding and applying detailed 
information and procedures in handling routine and non-routine data and department-specific projects. 
 
Employees in this class typically report to one or more managers, supervisors or professionals and may 
assist a department director on particular projects. 
 
Administrative Assistant is distinguished from Executive Assistant in that an incumbent in the latter class 
directly supports a department director. 

 

ESSENTIAL DUTIES AND RESPONSIBILITIES 

The duties listed below are intended only as illustrations of the various types of work that may be 
performed. The omission of specific statements of duties does not exclude them from the position if the 
work is similar, related or a logical assignment to this class. 

1. Provides clerical and administrative support to one or more division heads, managers, supervisors or 
professionals; using standard office software, composes and/or types memoranda, correspondence, 
reports, agreements, contracts, marketing materials, presentations, spreadsheets, forms and other 
documents; responds independently to phone calls, correspondence and email inquiries regarding a 
variety of department matters. 

2. Creates, develops, maintains and updates specialized and custom forms, databases, logs, files, records 
and reports to support technical work processes in areas of responsibility; designs, develops and 
maintains spreadsheets requiring data interpretation and manipulation; tracks and maintains federal, 
state and regulatory required data, permits, certifications and training, and prepares for submission to 
authorities. 

3. Maintains records in the form of blueprints, drawings, sketches, plans and specifications, using tradi-
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ESSENTIAL DUTIES AND RESPONSIBILITIES 

tional and electronic media tools and techniques; maintains physical and electronic records, filing 
systems and requests including work order tracking records; requisitions necessary tools, equipment 
and supplies. (Community Development; Public Works) 

4. Prepares, assembles and issues Requests for Proposals, Requests for Quotations and other contractor 
solicitations; assists departments and staff in the preparation of Scope of Work documents; may 
coordinate and attend bid openings and coordinate bid evaluation documentation; prepares agree-
ments, facility and equipment leases and other documents required to implement and monitor 
contractor activities; obtains all necessary approvals and signatures and monitors the review process to 
ensure timely completion. 

5. Generates cost estimates for City services; creates and tracks payment of invoices for City and depart-
mental services and programs; prepares and processes requisitions, purchase orders, travel requests 
and check requests; verifies the accuracy of expense reports, credit card activity, receipts and invoices; 
creates spreadsheets and manages databases to track purchases made on purchase orders; ensures 
invoices are compliant with contracts; validates information with vendors. 

6. Maintains a variety of standard office and specialized records and files; maintains spreadsheets and 
databases to track KPIs and department and project documentation; calculates budget usage and fund 
percentages; tracks multiple funding sources; may participate in grant administration functions including 
collecting basic program data and generating performance reports. 

7. Performs basic research and investigations; prepares and coordinates a variety of work reports and 
records; attends meetings; schedules and maintains mandatory training records for staff; represents the 
division/department with other departments and agencies. 

8. Schedules appointments and makes meeting arrangements; oversees the development and coordina-
tion of departmental special events; assists with setup and cleanup for various meetings and events; 
contacts vendors for food orders, marketing materials, supplies and audio visual equipment; handles 
other meeting and event logistics including soliciting volunteers. 

9. Determines if vehicles have been towed or stolen; determines proof of liability insurance and ownership 
of vehicles and issues or denies releases accordingly; verifies identity and information, reviews criminal 
history information with subjects and takes initial requests for challenges to record information; 
releases information as appropriate. (Police) 

10. In some assignments, receives emergency and non-emergency requests for City parks, facilities and 
grounds maintenance via phone and email; determines nature and priority of calls and refers to Police 
dispatch as needed; logs requests for service; assigns work orders to appropriate trades using radio, 
email or work order tracking system; communicates with various agencies and utilities as needed. 
(Public Works; Recreation and Community Services) 

11. In some assignments, may provide guidance and direction in the work of lower-level staff; participates in 
scheduling, assigning and monitoring work of other employees for completeness, accuracy and 
conformance with City standards; provides information and instruction on work processes, proper uses 
of equipment and safe work practices; provides input to the supervisor on employee work performance 
and behaviors. 
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MINIMUM QUALIFICATIONS 

KNOWLEDGE OF:  

1. Office administration standards and procedures. 

2. Principles, practices, concepts and techniques used in customer service, public relations and community 
outreach. 

3. Basic research methods and data analysis techniques. 

4. Federal, state and local laws, regulations and court decisions governing area of assignment. 

5. City organization, rules, policies and procedures applicable to departmental operations. 

6. The City’s general accounting system and associated systems, practices and procedures for processing 
accounting information and interpreting input and output data. 

7. City policies, procedures and rules regarding bidding process, budgeting, purchasing and travel/ training 
and expense reporting. 

8. Practices and techniques of sound business communication; correct English usage, including spelling, 
grammar and punctuation. 

9. Provisions of the Public Records Act. 

10. Safety policies and safe work practices applicable to the work. 

11. Records management, recordkeeping and filing practices and procedures.  

12. Uses and operations of scanners, phone systems, computers, standard business software and specialized 
database and spreadsheet applications.  

ABILITY TO:  

1. Organize, set priorities and exercise sound, independent judgment within areas of responsibility. 

2. Compose clear, concise and comprehensive analyses, correspondence, reports, studies, agreements, 
presentations and other written materials from brief instructions. 

3. Analyze problems, evaluate alternatives and recommend effective courses of action. 

4. Research and interpret data, either in basic statistical or narrative form. 

5. Prepare, administer and monitor a department budget and anticipate future budgetary needs. 

6. Maintain sensitive and confidential information. 

7. Reach sound decisions in accordance with City policies and procedures. 
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MINIMUM QUALIFICATIONS 

8. Communicate effectively, both orally and in writing.  

9. Understand and follow written and oral instructions.  

10. Use tact and diplomacy in dealing with difficult issues, situations and concerned people.  

11. Establish and maintain effective working relationships with all those encountered in the course of work. 

EDUCATION, TRAINING AND EXPERIENCE:  

A typical way of obtaining the knowledge, skills and abilities outlined above is: 

Graduation from high school or GED equivalent, and five years of progressively responsible experience in 
administrative, financial and/or technical support functions; or an equivalent combination of education, 
training and experience are required. Experience in a public agency is preferred. Completion of college-level 
course work is highly desirable and may be substituted for up to two years of the required experience on a 
year-for-year basis. 

LICENSES; CERTIFICATES; SPECIAL REQUIREMENTS:  

Must obtain and maintain a valid California Class C Driver’s License, and maintain insurability under the 
City’s vehicle insurance program during the course of employment with the City.  

Ability to speak Spanish is highly preferred. 
 

PHYSICAL AND MENTAL DEMANDS 

The physical and mental demands described here are representative of those that must be met by 
employees to successfully perform the essential functions of this class. Reasonable accommodations may be 
made to enable individuals with disabilities to perform the essential functions. 
 
PHYSICAL DEMANDS 
 
While performing the duties of this job, the employee is regularly required to sit, walk and stand; talk and 
hear; use hands to finger, handle, feel or operate objects, tools or controls; reach with hands and arms; 
perform repetitive movements of hands or wrists. The employee is frequently required to lift up to 10 
pounds unaided. 
 
Specific vision abilities required for this job include close vision and the ability to adjust focus. 
 
MENTAL DEMANDS 
 
While performing the duties of this class, an employee uses written and oral communication skills and basic 
math; learns and applies new information and skills; deals with changing deadlines, constant interruptions 
and multiple concurrent tasks; and interacts with others encountered in the course of work, including 
frequent contact with customers and/or the public and dissatisfied/abusive individuals. 
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WORK ENVIRONMENT 

The employee works in an office environment where the noise level is usually quiet.  
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JOB SPECIFICATION 

CLASS TITLE ADOPTION 

COMMUNITY PRESERVATION OFFICER 

RESOLUTION NO. EFFECTIVE DATE 

FLSA DESIGNATION 

NON-EXEMPT 
GENERAL PURPOSE 

Under general supervision of the Director of Community Development, performs routine to difficult field 
inspections of public and private property to ensure compliance with City zoning, municipal and building 
code provisions; explains regulations relating to codes to the public; inspects for business licenses; issues 
compliance orders and citations; and performs related duties as assigned. 

 

DISTINGUISHING CHARACTERISTICS 

A Community Preservation Officer performs journey-level code compliance duties including proactive field 
enforcement as well as responding to complaints regarding code compliance, nuisance abatement and 
community preservation. Assigned work requires general knowledge of the functions applicable to code 
enforcement and the ability to solve routine to moderately difficult problems.  
 
This position reports directly to the Community Development Director.  

 

ESSENTIAL DUTIES AND RESPONSIBILITIES 

The duties listed below are intended only as illustrations of the various types of work that may be 
performed. The omission of specific statements of duties does not exclude them from the position if the 
work is similar, related or a logical assignment to this class. 
 
1. Performs inspections and re-inspections of public and private property to ensure compliance with City 

zoning, municipal and building codes, including proactive inspections of residential, commercial and 
industrial buildings and properties; investigates and determines existence and type of zoning, municipal 
or building code violations and recommends corrective actions to bring about compliance; determines 
time frames for compliance achievement; issues verbal warnings, notices of violation and citations in 
accordance with all City codes; documents investigations and inspections.  
 

2. Answers inquiries from and advises property owners, builders and the public regarding compliance with 
City municipal and building codes; responds to citizen complaints regarding potential code violations; 
coordinates with other City departments and other governmental agencies and performs code 
enforcement actions as necessary including encroachment issues, animal control and licensing, 
delinquent business licenses, non-payment of City fees and utility bills, refuse collection issues, NPDES 
violations and damaging public property; represents the City in court and testifies regarding code 
violations.  
 

3. Visits or researches City businesses to ensure valid business licensing and compliance with applicable 
codes and conditions of operation; contacts vendors that are illegally selling, peddling or soliciting in the 
City; issues written warnings, compliance orders, citations and documents items being sold; seizes items 
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ESSENTIAL DUTIES AND RESPONSIBILITIES 

being sold and documents storage of evidence if necessary; testifies at court hearings as needed. 
 
4. Responds to and investigates calls for service regarding mosquitoes, bees, insects or vermin; issues 

notices of violation, notices to abate nuisance and citations; identifies and monitors potential sources of 
mosquito breeding; works with Los Angeles County Vector Control to treat sources of mosquito 
breeding as needed. 
 

5. Performs public outreach and mediation of community concerns regarding property maintenance, 
municipal code compliance and enforcement and impacts on the community; attends Neighborhood 
Watch meetings; leads or participates in homeless counts; may provide information and assistance at a 
public counter. 
 

6. Maintains accurate, complete records of complaints, inspections, violations and citations within the 
City’s permit, application, and code enforcement case tracking software system; prepares periodic 
written reports and/or memorandums detailing code enforcement activity. 
 

7. May provide oversight of and direction to City employees and volunteers performing graffiti removal; 
may assist in training new Community Preservation Officers. 

 

MINIMUM QUALIFICATIONS 

KNOWLEDGE OF:  
 
1. City, county, state and federal laws and regulations and City codes relating to zoning and building 

permits, public health, public safety, peace and public nuisance.  
 

2. Procedures involved in the enforcement of codes and regulations including methods and techniques of 
researching, conducting and documenting field investigations. 
 

3. Effective public relations practices.  
 

4. Evidentiary requirements for courts of law. 
 

5. Principles and practices of sound business communication; correct English usage, including spelling, 
grammar and punctuation. 
 

6. Safety policies and safe work practices applicable to the work. 
 

7. Records management, recordkeeping, filing and basic purchasing practices and procedures.  
 

8. Uses and operations of computers, standard business software and specialized database and spread-
sheet applications.  
 

ABILITY TO:  
 
1. Recognize conditions that constitute code violations.  
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MINIMUM QUALIFICATIONS 

2. Analyze potential code violations accurately and adopt effective resolution processes.  
 

3. Research and interpret zoning, building and municipal codes.  
 

4. Perform code enforcement activities with minimum supervision. 
 

5. Operate a computer, standard business software and a variety of computer software programs and 
databases related to area of assignment. 
 

6. Reach sound decisions in accordance with City policies and procedures. 
 

7. Prepare clear and accurate reports, documents, data entries and files. 
 

8. Communicate effectively, both orally and in writing.  
 

9. Understand and follow written and oral instructions.  
 

10. Represent the City effectively in dealings with the public, City staff and other agencies. 
 

11. Exercise tact and diplomacy in dealing with sensitive and complex issues and situations.  
 

12. Establish and maintain effective working relationships with City management, staff, property and 
business owners, vendors, the public and others encountered in the course of work. 

 
EDUCATION, TRAINING AND EXPERIENCE:  
 
A typical way of obtaining the knowledge, skills and abilities outlined above is: 
Graduation from high school or GED equivalent, and two years of code enforcement experience involving 
public contact in a municipal setting; or an equivalent combination of training and experience.  
 
LICENSES; CERTIFICATES; SPECIAL REQUIREMENTS:  
 
A valid California Class C driver’s license and the ability to maintain insurability under the City’s vehicle 
insurance program.  
 
A POST Training, PC 832 certificate is required and must be maintained during the course of employment. 
Certification as a Code Enforcement Officer (CCEO) by an organization recognized by the California Alliance 
of Code Enforcement Organizations (CACEO) is highly desirable. 

 

PHYSICAL AND MENTAL DEMANDS 

The physical and mental demands described here are representative of those that must be met by 
employees to successfully perform the essential functions of this class. Reasonable accommodations may be 
made to enable individuals with disabilities to perform the essential functions. 
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PHYSICAL AND MENTAL DEMANDS 

PHYSICAL DEMANDS 
 
While performing the duties of this job, the employee is regularly required to sit, walk and stand; talk and 
hear; use hands to finger, handle, feel or operate objects, tools or controls; reach with hands and arms; 
perform repetitive movements of hands or wrists; climb or balance on ladders or stairs; stoop, kneel, bend 
at the waist, crouch or crawl; and smell. The employee is frequently required to lift up to 25 pounds 
unaided. 
 
Specific vision abilities required for this job include close vision, distance vision, use of both eyes, depth 
perception, color vision and the ability to adjust focus. 
 
MENTAL DEMANDS 
 
While performing the duties of this class, an employee uses written and oral communication skills; reads 
and interprets data, information and documents; analyzes and solves problems; uses math and mathe-
matical reasoning; observes and interprets people and situations; learns and applies new information and 
skills; performs highly detailed work; deals with changing deadlines, constant interruptions and multiple 
concurrent tasks; and interacts with others encountered in the course of work, including frequent contact 
with customers and/or the public and dissatisfied/abusive individuals. 

 

WORK ENVIRONMENT 

The employee works in an office and field environment where the noise level is usually moderate. The 
employee is occasionally exposed to wet or humid conditions, vibration, airborne particles, toxic or caustic 
chemicals, and risk of electrical shock. The noise level is occasionally loud. The employee may be required to 
work various shifts and standby at night, on weekends and holidays as needed. 
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JOB SPECIFICATION

CLASS TITLE ADOPTION 

COMMUNITY SERVICE OFFICER 

RESOLUTION NO. EFFECTIVE DATE 

FLSA DESIGNATION 

NON-EXEMPT 
GENERAL PURPOSE 

Under general supervision, enforces parking regulations on streets and city parking lots; assists regular 
officers in the disposition of calls not requiring immediate law enforcement response including automobile 
accidents; serves subpoenas; and performs related duties as assigned. 

DISTINGUISHING CHARACTERISTICS 

A Community Service Officer performs city-wide parking control functions, such as enforcing parking and 
street-sweeping ordinances, towing and impounding abandoned and inoperative vehicles and issuing 
citations. An incumbent is expected to be knowledgeable of state and city laws, ordinance, procedures and 
practices pertaining to motor vehicle and parking enforcement. Work is generally performed independently 
with review following completion for accuracy and conformance with policies, procedures and standards. 

ESSENTIAL DUTIES AND RESPONSIBILITIES 

The duties listed below are intended only as illustrations of the various types of work that may be 
performed. The omission of specific statements of duties does not exclude them from the position if the 
work is similar, related or a logical assignment to this class. 

1. Patrols city streets, parking lots and neighborhoods to enforce parking control laws and regulations;
identifies vehicle and parking control illegalities and determines, writes and/or issues citations or
warnings in accordance with City and state laws, regulations, ordinances and procedures; patrols daily
street-sweeping routes and issues citations to parked vehicles impeding street-sweeper routes.

2. Interacts with the public on an ongoing basis; receives, researches and responds to parking and vehicle
enforcement questions, issues and complaints; provides information to the public on parking regulations
and ordinances and citations; reports traffic accidents and traffic hazards, and reports graffiti.

3. Responds to customer complaints and conducts field investigations of abandoned and inoperative
vehicles, vehicles with multiple violations and other vehicle code violations; issues warnings and
citations; coordinates the towing and impounding of abandoned/inoperative vehicles or vehicles in
violation of other codes and ordinances.

4. Services and maintains parking control equipment and vehicles; cleans and fuels assigned City vehicles;
monitors proper functioning of parking control equipment.

5. Makes oral presentations to businesses, community organizations and neighborhood watch groups to
explain parking rules and regulations and to explain community services and programs and the proce-
dures for obtaining services; assists with special events and community outreach activities.

EXHIBIT "3"
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ESSENTIAL DUTIES AND RESPONSIBILITIES 

6. Assists sworn officers in the field with traffic control; may serve subpoenas; may conduct vehicle
inspections.

7. Enters, modifies, updates and retrieves computer data; maintains records and prepares reports.

MINIMUM QUALIFICATIONS 

KNOWLEDGE OF: 

1. State and City vehicle and parking laws, codes, ordinances and practices.

2. General functions, operations and activities of a police department.

3. Standard office practices and procedures, including recordkeeping and filing.

4. Customer service practices and telephone etiquette.

5. Various computer systems protocols and administrative rules regarding access, use and dissemination of
data contained in various computer systems.

6. Safety policies and safe work practices applicable to the work.

7. Uses and operations of scanners, phone systems, computers, standard business software and
specialized database and spreadsheet applications.

ABILITY TO: 

1. Interpret, apply, explain and enforce applicable laws, codes and ordinances related to motor vehicle and
parking control.

2. Prepare clear and accurate police reports, documents, data entries and files.

3. Analyze situations and adopt effective and responsible courses of action.

4. Operate a police radio and use a variety of computer-based systems.

5. Maintain highly confidential information.

6. Communicate effectively, both orally and in writing.

7. Understand and follow written and oral instructions.

8. Exercise tact and diplomacy in dealing with sensitive and complex issues and situations and upset
individuals.

9. Establish and maintain effective working relationships with all those encountered in the course of work.
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MINIMUM QUALIFICATIONS 

EDUCATION, TRAINING AND EXPERIENCE: 

A typical way of obtaining the knowledge, skills and abilities outlined above is: 

Graduation from high school or GED equivalent, and at least one year of experience in police clerical 
support or providing assistance or information to the public. Successful completion of the Police Junior 
Cadet program may be substituted for the required experience. Experience in a public agency is preferred. 

LICENSES; CERTIFICATES; SPECIAL REQUIREMENTS: 

A valid California Class C driver’s license and the ability to maintain insurability under the City’s vehicle 
insurance program.  

Ability to speak Spanish is highly preferred. 

PHYSICAL AND MENTAL DEMANDS 

The physical and mental demands described here are representative of those that must be met by 
employees to successfully perform the essential functions of this class. Reasonable accommodations may be 
made to enable individuals with disabilities to perform the essential functions. 

PHYSICAL DEMANDS 

While performing the duties of this job, the employee is regularly required to sit, walk and stand; talk and 
hear; use hands to finger, handle, feel or operate objects, tools or controls; reach with hands and arms; 
perform repetitive movements of hands or wrists. The employee is frequently required to lift up to 25 
pounds unaided. 

Specific vision abilities required for this job include close vision, distance vision, use of both eyes, and the 
ability to adjust focus.  

MENTAL DEMANDS 

While performing the duties of this class, an employee uses written and oral communication skills and basic 
math; learns and applies new information and skills; deals with changing deadlines, constant interruptions 
and multiple concurrent tasks; and interacts with others encountered in the course of work, including 
frequent contact with customers and/or the public and dissatisfied/abusive individuals. 

WORK ENVIRONMENT 

The employee works in an office and field environment where the noise level varies. The employee may 
work in outdoor weather conditions; extreme heat or cold; wet, humid conditions; near moving equipment; 
and near heavy traffic. The employee is occasionally exposed to fumes or airborne particles, biological 
hazards, and disturbing or traumatic events. 

The employee may be required to work various shifts. 
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JOB SPECIFICATION 

CLASS TITLE ADOPTION 

POLICE DESK OFFICER 

RESOLUTION NO. EFFECTIVE DATE 

FLSA DESIGNATION 

NON-EXEMPT 
GENERAL PURPOSE 

Under general supervision, receives and prioritizes 911 calls for service; dispatches Police personnel and 
equipment via radio voice communication using a computer-aided dispatch system; performs a wide range 
of support duties within the City’s Type 1 jail facility, including booking, monitoring, securing and releasing 
inmates; monitors live cameras throughout the jail, station and City; prepares a variety of reports; and 
performs related duties as assigned. 

 

DISTINGUISHING CHARACTERISTICS 

 A Police Desk Officer performs a wide variety of non-sworn duties including the answering of non-emer-
gency and emergency telephone calls, dispatching police personnel, and the booking, control and custodial 
care of inmates. Work requires the knowledgeable application of detailed policies and procedures, and the 
ability to make decisions with a significant degree of independence and sound judgment.  

This position reports directly to a sworn Police Sergeant, and may receive training and work direction from a 
Lead Police Desk Officer.   

The Lead Police Desk Officer is an available at-will assignment, subject to appointment by the Chief of 
Police.  The Lead Desk Officer’s duties will be determined by the Chief of Police through a Department Job 
Description. While serving as Lead Police Desk Officer, the employee shall receive five percent (5%) above 
base Police Desk Officer pay.   

The Desk Officer Trainer Assignment is an available at-will assignment, subject to appointment by the Chief 
of Police.  An employee assigned to serve as Desk Officer Trainer will be responsible for training new and 
existing Desk Officers, or training sworn police employees with Desk Officer duties, shall receive an 
additional five percent (5%) increase in base pay for actual hours spent conducting the training.  Training 
hours shall be documented on the employee’s timesheet and included on the department payroll summary 
report.  Training hours will be paid on a per pay period basis. 

In addition to leading Police Desk Officers, if the employee is also assigned to train new and existing Police 
Desk Officers, or train sworn police employees with Police Desk Officer duties, he/she shall receive an 
additional five percent (5%) above base Police Desk Officer pay for actual hours spent conducting the 
training.  

 

ESSENTIAL DUTIES AND RESPONSIBILITIES 

The duties listed below are intended only as illustrations of the various types of work that may be 
performed as a Police Desk Officer. The omission of specific statements of duties does not exclude them 
from the position if the work is similar, related or a logical assignment to this class. 
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ESSENTIAL DUTIES AND RESPONSIBILITIES 

1. Operates radio automated telephone and computer-aided dispatch (CAD) systems to receive and 
transmit non-emergency and 911 calls from the public; evaluates, prioritizes incoming information and 
determines nature and priority of calls; transfers various telephone calls to the appropriate agencies; 
dispatches police personnel and equipment to incidents according to established procedures; may 
perform emergency callout dispatch duties for Public Works and Community Preservation. 

2. Maintains radio contact with police units on assignments; notifies other departments of needed support 
services; monitors radio frequencies for mutual aid; notifies other jurisdictions when necessary to 
coordinate activities; gives station identification as required by the Federal Communications 
Commission (FCC). 

3. Monitors the status of police units and their locations; responds to field unit requests via radio or 
telephone for information, which includes, but not limited to: tow truck, paramedics, animal control and 
notification of hospitals or other law enforcement agencies; performs inquiries on various data bases, 
which includes, but not limited to: DOJ, National Crime Information Service, FBI and Stolen Vehicle 
Systems.  

4. Receives, enters and relays situational information such as suspect descriptions, location updates and 
other responders in the area to field units. 

5. Receives, books, fingerprints and photographs inmates; prepares paperwork and enters inmate infor-
mation into computer records; secures inmates’ personal property and monies as necessary in compli-
ance with departmental policies and procedures; performs secondary searches and/or strip searches of 
inmates upon booking into the jail as determined by law; conducts medical screenings, collects DNA and 
conducts intoximeter tests.  

6. Ensures officer and inmate safety by controlling the behavior of jail inmates; conducts security checks of 
the jail facility both in person and via closed-circuit television; may inspect or search cells when 
required. 

7. Schedules inmates for meals, medical call and other processing; escorts inmates to/from cells; maintains 
physical control of combative/uncooperative inmates using appropriate restraint techniques; prepares 
inmates for transportation to court appearances; assists armed sworn officers with inmates during 
transit to and from court; verifies identity and paperwork for inmate release to other police agency 
personnel. 

8. Responds to inquiries about charges, bails and Penal Code numbers; receives cash or checks from the 
public; issues receipts; processes bail payments or bonds and paperwork for inmate release, generates 
associated paperwork and updates computer records. 

9. Testifies in court as necessary. 
 

MINIMUM QUALIFICATIONS 

KNOWLEDGE OF: 

1. Computer-aided dispatch terminal, two-way radio, computerized mapping system and other computer 
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MINIMUM QUALIFICATIONS 

programs used to research and obtain information. 

2. Proper operation and care of radio and telephone equipment and operational characteristics of 
emergency communication system equipment.  

3. Law enforcement codes, terminology, phonetic alphabet, procedures and practices. 

4. City and regional geography, street names, neighborhood locales and map usage. 

5. Law enforcement procedures, activities and security provisions related to the care and custody of 
detainees and inmates. 

6. Physical restraint methods and techniques. 

7. Practices and procedures involved in booking, fingerprinting and search and release of detainees and 
inmates. 

8. Standards, methods and practices for maintaining the cleanliness of the jail and other detention areas. 

9. City ordinances, codes, procedures and practices regarding law enforcement radio communications, 
including FCC requirements, booking, processing and releasing inmates. 

10. Inmate court-processing procedures. 

11. Working knowledge of California Code of Regulations Title 15 - Crime Prevention and Corrections. 

12. Basic CPR and first-aid procedures. 

13. Principles and practices of effective customer service and customer-oriented telephone etiquette as 
they apply to assigned responsibilities. 

14. Safety policies and safe work practices applicable to the work. 

ABILITY TO: 

1. Analyze situations as they occur and respond appropriately to ensure the protection of the public and 
police personnel. 

2. Operate and monitor a variety of communications equipment, including radio consoles, telephones and 
computer systems and related software. 

3. Monitor several complex public safety radio frequencies and computer monitors simultaneously. 

4. Receive calls for emergency and non-emergency services, elicit information to assess situations from 
callers, many of whom are upset, distressed and not communicating clearly, and determine appropriate 
equipment and personnel to dispatch. 

5. Broadcast clear, concise and specific instructions over the radio in a distinct, well-modulated voice. 
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MINIMUM QUALIFICATIONS 

6. Simultaneously listen, enter key information quickly and clearly, and respond during traumatic or 
emotional situations. 

7. Sit for long periods of time, work rapidly under stress and exercise good judgment in emergency 
situations. 

8. Administer emergency first aid. 

9. Respond maturely and in a self-controlled manner to a wide range of inmate behaviors and actions, in 
accordance with established policies and procedures. 

10. Gain compliance with persons in custody; physically restrain persons when necessary. 

11. Operate a computer, standard business software and a variety of computer software programs and 
databases related to area of assignment. 

12. Prepare clear and accurate reports, documents, data entries and files. 

13. Understand and follow written and oral instructions.  

14. Establish and maintain effective working relationships with all those encountered in the course of work. 

EDUCATION, TRAINING AND EXPERIENCE: 

A typical way of obtaining the knowledge, skills and abilities outlined above is: 

Graduation from high school or GED equivalent, at least 18 years of age, and one year of clerical experience; 
or an equivalent combination of training and experience are required. Experience in a public agency is 
preferred. 

LICENSES; CERTIFICATES; SPECIAL REQUIREMENTS: 

Must obtain and maintain a valid California Class C Driver’s License, and maintain insurability under the 
City’s vehicle insurance program during the course of employment with the City.  

Must successfully complete PC 832.3 training within six months of assignment, and STC Adult Corrections 
Officer Course Training within one year of assignment and maintain certifications as a condition of 
continued employment. 

A California P.O.S.T. Basic Public Safety Dispatcher Certificate must be obtained within one year of 
employment, and maintained as a condition of continued employment. 

A valid California Food Handler Card is required. 
 

PHYSICAL AND MENTAL DEMANDS 

The physical and mental demands described here are representative of those that must be met by 
employees to successfully perform the essential functions of this class. Reasonable accommodations may be 
made to enable individuals with disabilities to perform the essential functions. 
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PHYSICAL AND MENTAL DEMANDS 

PHYSICAL DEMANDS 
While performing the duties of this job, the employee is regularly required to walk and stand; use hands to 
finger, handle, feel or operate objects, tools or controls; reach with hands and arms; perform repetitive 
movements of hands or wrists; and sit for extended periods of time in a restricted area. The employee is 
required to talk and hear in person and by telephone and radio. The employee is frequently required to lift 
up to 100 pounds unaided.  

Specific vision abilities required for this job include close vision, distance vision, use of both eyes, depth 
perception, color vision and the ability to adjust focus.  

Incumbent must be capable of protecting self and others from physical attack. 

MENTAL DEMANDS 

While performing the duties of this class, an employee uses written and oral communication skills; reads 
and interprets data, information and documents; analyzes and solves problems; deals with constant inter-
ruptions and multiple concurrent tasks in high-stress situations; responds to life-threatening, emergency 
situations; carefully observes and interprets people, conditions and situations; and interacts with others 
encountered in the course of work, including frequent contact with customers and/or the public and 
dissatisfied/abusive individuals. 

 

WORK ENVIRONMENT 

The employee works in a jail environment where the noise level is usually moderate. The employee is 
occasionally exposed to biological hazards; disease/infestations and loud or prolonged noise. The employee 
is required to work in a restricted area and may be exposed to disturbing or violent language and behavior.  
 
The employee may be required to work various shifts and standby at night, on weekends and holidays as 
needed. 
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JOB SPECIFICATION 

CLASS TITLE ADOPTION 

POLICE RECORDS ADMINISTRATOR 

RESOLUTION NO. EFFECTIVE DATE 

FLSA DESIGNATION 

NON-EXEMPT 
GENERAL PURPOSE 

Under direction, plans, organizes, integrates and directs the work of the Police Records Bureau and the 
Junior Cadet program; acts as Systems Administrator and/or Agency User and ensures proper access to the 
department’s records management system including state and federal justice department databases; 
prepares and monitors division budget and payroll; and performs related duties as assigned. 

 

DISTINGUISHING CHARACTERISTICS 

The Police Records Administrator is a non-sworn supervisor responsible for supervising staff engaged in 
police records management. The incumbent is responsible for accomplishing bureau objectives and goals 
within guidelines established by the Police Chief and for oversight of additional administrative programs 
such as the Junior Cadet program, divisional financial oversight, purchasing and technology management. 
Assignments are broad in scope, requiring significant independent decision making and impact on 
department success.  
 
This position typically reports to a Police Lieutenant and supervises the work of non-sworn staff assigned to 
the Police Records Bureau.  

 

ESSENTIAL DUTIES AND RESPONSIBILITIES 

The duties listed below are intended only as illustrations of the various types of work that may be 
performed. The omission of specific statements of duties does not exclude them from the position if the 
work is similar, related or a logical assignment to this class. 

1. Plans, assigns, schedules, supervises and evaluates the work of assigned staff; with staff, develops, 
implements and monitors work plans to achieve assigned unit objectives; provides input to the annual 
budget; makes purchases and other expenditures in accordance with City procedures and monitors 
performance against the annual budget; participates in developing, implementing and evaluating plans, 
processes and procedures to achieve established goals and objectives in accordance with department 
standards; prepares and maintains a variety of records and reports. 

2. Interviews and participates in selecting new unit staff; supervises and evaluates staff performance; 
establishes performance requirements and personal development targets; regularly monitors perform-
ance and provides training, coaching and mentoring for performance improvement; recommends 
performance recognition when warranted; with management concurrence, implements the progressive 
discipline process to address performance deficiencies, in accordance with City human resources 
policies and labor contract agreements.  

3. Provides day-to-day leadership and works with staff to ensure a high-performance, customer service-
oriented work environment that supports achieving the department's and the City’s mission, objectives 
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ESSENTIAL DUTIES AND RESPONSIBILITIES 

and values regarding teamwork, mutual trust and respect; applies process improvement and quality 
management principles to assigned areas of responsibility. 

4. Plans, organizes and supervises the Records Bureau; develops records maintenance policies and 
procedures and acts as Police Department Custodian of Records; develops and implements a storage 
plan that includes both physical and digital storage, storage of confidential and sealed records, and the 
destruction and archiving of older records in conformance with legal standards and limitations; coor-
dinates access to records and release of information in response to operational needs, and court and 
Public Records Act requests. 

5. Ensures operational compliance with local, state and federal laws and regulations governing police 
records and records management services, as well as Department of Justice requirements regarding the 
accessing and use of system data; serves as liaison with other law enforcement agencies on 
recordkeeping and sharing issues; ensures staff are fully trained and tested on the use of CLETS and on 
all legal requirements regarding the maintenance and release of police confidential records; ensures 
accuracy of data and corrects errors. 

6. Researches, compiles and prepares statistical reports and studies; serves as the department’s Agency 
User and/or Systems Administrator and coordinates with other city, county and California Department 
of Justice (DOJ) personnel for the administration of the California Law Enforcement Telecommunications 
Systems (CLETS); interprets information from CLETS, the National Crime Information Center (NCIC) and 
local computer systems; monitors and audits CLETS usage to ensure compliance with Department of 
Justice-mandated policies and procedures; identifies potential misuses and takes appropriate corrective  
action; and makes required notifications to DOJ.  

7. Supervises the registration of court-mandated sexual, drug and arson registrants and ensures timelines 
for entry and transmission of data to the California Department of Justice; coordinates with probation 
and patrol officers to monitor sexual registrants; oversees submission of Live Scan fingerprints to DOJ 
and FBI for background checks. 

8. Develops and oversees division’s budget and grants; monitors budget usage and fund percentages, and 
may assist with budget projections; maintains separate budget and expense tracking programs based on 
funding source; oversees division’s purchasing functions including preparation and/or review of 
requisitions, purchase orders and associated bid packages and accounts payable processing; performs 
division’s timekeeping and payroll processing.  

9. Prepares and submits a variety of monthly, quarterly and annual local, state and federal reports 
including those needed for grant, financial and regulatory compliance; collects data required for 
reporting regarding police activities, special populations and categorically funded projects and 
programs; reviews reporting requirements and works with staff to ensure and verify reliability of data. 

10. Prepares, assembles and issues division’s Requests for Proposals, Requests for Quotations and other 
contractor solicitations; assists in the preparation of Scope of Work documents; coordinates division’s 
purchasing including maintaining and ordering office supplies, uniforms, body armor and equipment; 
inputs data and prepares and processes purchase requisitions, purchase orders and check requests; 
verifies the accuracy of receipts and invoices including routing for signature and compiling complex 
detailed documentation; processes, scans and routes invoices for payment. 
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ESSENTIAL DUTIES AND RESPONSIBILITIES 

11. Receives service of subpoenas for department staff and takes action in accordance with established 
rules, policies and procedures; may testify in court on records management issues when subpoenaed.  

12. Oversees the recruitment, training, assignment and eligibility of Police Junior Cadets. 

13. Stays abreast of legislative changes affecting areas of assigned responsibility; reviews and selects new 
technology for use in the Police Records Bureau; attends command staff and supervisor meetings. 

 

MINIMUM QUALIFICATIONS 

KNOWLEDGE OF: 

1. Federal, state and local laws, regulations and court decisions applicable to records management and 
other assigned areas of responsibility, including the California Public Information Act and Sexual and 
Arson Registrant requirements. 

2. Operations, services and activities of a comprehensive police records program. 

3. Police and justice department records management technologies. 

4. Law enforcement codes, terminology, phonetic alphabet, procedures and practices. 

5. Crime statistical data tracking, research methods and data analysis techniques. 

6. Basic CPR and first-aid procedures. 

7. City ordinances, codes, procedures and practices regarding the Public Records Act and other assigned 
areas of responsibility. 

8. Principles, practices and methods of  budget development and implementation. 

9. Safety policies, practices, equipment and supplies applicable to the work. 

10. Applicable federal and state laws, rules and regulations. 

11. Principles and practices of effective supervision. 

12. Basic principles and practices of organization and culture change. 

13. Principles and practices of sound business communications. 

14. Operational characteristics of law enforcement computerized and telecommunications equipment and 
programs. 

 

ABILITY TO: 

1. Plan and direct the activities of the Police Records Bureau and Junior Cadet Program. 
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MINIMUM QUALIFICATIONS 

2. Manage, coordinate and maintain a records management operation in a highly automated, integrated 
and complex environment. 

3. Organize, set priorities and exercise sound, independent judgment within areas of responsibility. 

4. Communicate effectively, both orally and in writing. 

5. Understand, interpret, explain and apply applicable laws, codes and ordinances. 

6. Testify in court. 

7. Analyze situations as they occur and respond appropriately to ensure the protection of staff and 
confidential information. 

8. Represent the City effectively in dealings with other agencies and the public.  

9. Present proposals and recommendations clearly, logically and persuasively. 

10. Operate a computer, standard business software and a variety of computer software programs and 
databases related to area of assignment. 

11. Use tact and diplomacy in dealing with sensitive and complex issues, situations and concerned people. 

12. Establish and maintain effective working relationships with all those encountered in the course of work. 

EDUCATION, TRAINING AND EXPERIENCE: 

A typical way of obtaining the knowledge, skills and abilities outlined above is: 

Graduation from high school or GED equivalent, and seven years of increasingly responsible public safety 
records management or statistical reporting experience involving multiple interrelated automated systems 
and databases; or an equivalent combination of training and experience. Experience in a public agency is 
preferred. 

A bachelor’s degree in administration of justice, business, management or a closely related field is highly 
desirable. 

LICENSES; CERTIFICATES; SPECIAL REQUIREMENTS: 

Must obtain and maintain a valid California Class C Driver’s License, and maintain insurability under the 
City’s vehicle insurance program during the course of employment with the City.  

P.O.S.T. Records certification is required. Completion of the P.O.S.T. Records Supervisor training program is 
required within one year of employment. 

Must currently possess certification as a California Law Enforcement Telecommunications Systems 
(CLETS) Trainer issued by the California Department of Justice or have the ability to obtain certification 
within six months of employment. 
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PHYSICAL AND MENTAL DEMANDS 

The physical and mental demands described here are representative of those that must be met by 
employees to successfully perform the essential functions of this class. Reasonable accommodations may be 
made to enable individuals with disabilities to perform the essential functions. 

PHYSICAL DEMANDS 

While performing the duties of this job, the employee is regularly required to sit, walk and stand; talk and 
hear; use hands to finger, handle, feel or operate objects, tools or controls; reach with hands and arms; 
perform repetitive movements of hands or wrists. The employee is frequently required to lift up to 25 
pounds unaided. 

Specific vision abilities required for this job include close vision and the ability to adjust focus. 

MENTAL DEMANDS 

While performing the duties of this class, an employee uses written and oral communication skills and basic 
math; learns and applies new information and skills; deals with changing deadlines, constant interruptions 
and multiple concurrent tasks; and interacts with others encountered in the course of work, including 
frequent contact with customers and/or the public and dissatisfied/abusive individuals. 

 

WORK ENVIRONMENT 

The employee works in an office environment where the noise level is usually quiet. 
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JOB SPECIFICATION 

CLASS TITLE ADOPTION 

POLICE RECORDS SPECIALIST 

RESOLUTION NO. EFFECTIVE DATE 

FLSA DESIGNATION 

NON-EXEMPT 
GENERAL PURPOSE 

Under general supervision, leads and participates in the work of employees engaged in records manage-
ment support functions in the Police Department; operates computerized records management and 
ancillary equipment in the processing of confidential and varied reports and data into records management 
systems; validates information and verifies accuracy of data; performs public counter duties including 
accepting payments; oversees Live Scan fingerprinting and background checks; and performs related duties 
as assigned. 

 

DISTINGUISHING CHARACTERISTICS 

A Police Records Specialist is the advanced journey and working lead-level classification in the Police 
Records series. In addition to performing the full range of journey-level and advanced skilled duties, 
incumbents serve as the working lead person of Police Records staff, coordinating and overseeing their 
work and providing guidance and training as they carry out public counter, office/clerical and police records 
management duties. Incumbents work with limited supervision and exercise independent judgment to 
ensure employees complete assigned tasks and responsibilities within a broad framework of established 
policies, procedures and objectives. Work requires a high degree of proficiency in processing a substantial 
volume of diverse detailed documents and reports with a high degree of speed and accuracy. 
 
Employees in this class typically report to the Police Records Administrator and provide lead work direction 
to Police Records Assistants and Police Junior Cadets assigned to Records. Police Records Specialist is 
distinguished from Police Records Administrator in that an incumbent in the latter class manages the 
Records Bureau and the Junior Cadet program. 

 

ESSENTIAL DUTIES AND RESPONSIBILITIES 

The duties listed below are intended only as illustrations of the various types of work that may be 
performed. The omission of specific statements of duties does not exclude them from the position if the 
work is similar, related or a logical assignment to this class. 

1. Leads, provides work guidance and direction and participates in the work of unit members; participates 
in scheduling, assigning and monitoring work of other employees for completeness, accuracy and 
conformance with City and departmental standards; provides information, instruction and training on 
work processes, proper uses of equipment and safe work practices; provides input to supervisor on 
employee work performance and behaviors; estimates personnel, equipment and material require-
ments for assigned jobs; may order work materials and supplies; assists in ensuring a fair and open work 
environment in accordance with the City’s commitment to teamwork, mutual trust and respect 

2. Oversees the operations of the Police front counter and assists visitors with a variety of information 
relating to Police Department activities; performs public-relations duties over the phone, in person and 
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ESSENTIAL DUTIES AND RESPONSIBILITIES 

online; provides information and handles issues that may require sensitivity and use of tact and 
independent judgment; researches requests or complaints and refers matters to appropriate staff and/ 
or takes or recommends action to resolve issues; provides information regarding Police Department 
policies, procedures, programs and services; directs the public to appropriate resources both internally 
and externally; assists police officers with victim assistance; participates in the coordination and 
implementation of a number of community outreach events. 

3. Receives, scans, processes and files a variety of complex documents including accident, crime and arrest 
reports, criminal and traffic warrants and related police documents according to established legal 
guidelines; runs warrant checks; copies and distributes information to appropriate department staff, 
other law enforcement agencies, the public and other employees according to local, state and federal 
guidelines; redacts information as required; updates, maintains and processes information on sex, arson 
and narcotics registrants. 

4. Accesses local, state and national law enforcement telecommunications systems to enter, modify, 
update and retrieve data regarding stolen, lost or recovered property, including autos; confidential 
information such as drivers’ licenses, vehicle registration information and warrants; traffic citations; 
juvenile arrests; missing, abducted and at-risk missing persons; and entry of all-points bulletins; 
transmits fingerprint cards and/or operates Live Scan equipment as necessary; validates data entry 
accuracy of co-workers and corrects errors within levels of authority. 

5. Makes automated notifications to the Department of Justice and state-mandated programs and 
manages local supporting files; assists CLETS agency terminal coordinator in enforcing system 
compliance laws and carrying out validations and audits within time limits prescribed by the Department 
of Justice. 

6. Transcribes, types and/or proofreads officer reports; verifies accuracy of classifications, names and 
numbers; follows up to obtain missing, incomplete or accurate information or returns reports to officers 
for correction; reviews, edits and obtains approval for release of reports. 

7. Generates cost estimates for police services; creates and tracks payment of invoices for Police Depart-
ment services and programs; prepares and processes requisitions, purchase orders, travel requests and 
check requests; verifies the accuracy of expense reports, credit card activity, receipts and invoices; 
creates spreadsheets and manages databases to track purchases made on purchase orders; ensures 
invoices comply with contracts; validates information with vendors; oversees departmental inventory of 
office supplies. 

8. Oversees the processing of parking citations, parking citation collections and delinquent notices; 
approves refunds of citation overpayments and payments for non-violations; enters payments into the 
system for special processing; places and removes holds for non-payment; oversees DMV reporting. 

 

MINIMUM QUALIFICATIONS 

KNOWLEDGE OF: 

1. General functions, operations and activities of a police department. 
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MINIMUM QUALIFICATIONS 

2. General law enforcement terminology, procedures and practices applicable to police records 
management. 

3. Standard office practices and procedures, including recordkeeping and filing. 

4. Customer service practices and telephone etiquette. 

5. Police terminology and criminal codes, vehicle codes and statutes, and ordinances relating to law 
enforcement.  

6. Pertinent federal, state and local laws, rules, regulations and procedures relating to police records 
management, parking enforcement and citation. 

7. Techniques, procedures and methods used in the operation of police records management, programs 
and systems. 

8. The City’s general accounting system and associated systems, practices and procedures for processing 
accounting information and interpreting input and output data. 

9. City policies, procedures and rules regarding budgeting, purchasing and travel/training and expense 
reporting. 

10. Various computer systems protocols and administrative rules regarding access, use and dissemination of 
data contained in various computer systems. 

11. Safety policies and safe work practices applicable to the work. 

12. Uses and operations of computers, standard business software and specialized database and spread-
sheet applications.  

13. Basic principles and practices of employee supervision. 

14. Basic knowledge of City human resources policies and labor contract provisions. 

ABILITY TO: 

1. Assign and inspect the work of employees assigned to police records management and the police front 
counter. 

2. Learn, understand, explain and apply highly detailed legal requirements, codes and procedures 
applicable to the preparation, filing, distribution and maintenance of a wide variety of police records and 
documents. 

3. Proofread and identify errors and missing information in police reports and other documents and take 
appropriate action. 

4. Prepare clear and accurate police reports, documents, data entries and files. 

5. Maintain highly confidential information. 
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MINIMUM QUALIFICATIONS 

6. Determine work priorities during peak workload periods, using sound judgment in the application of 
policies, rules, regulations and standard operating procedures.  

7. Type and enter data at the minimum speed and accuracy set forth by the department. 

8. Reach sound decisions in accordance with City policies and procedures. 

9. Communicate effectively, both orally and in writing.  

10. Understand and follow written and oral instructions.  

11. Use tact and diplomacy in dealing with sensitive and complex issues, situations and concerned people. 

12. Establish and maintain effective working relationships with all those encountered in the course of work. 

EDUCATION, TRAINING AND EXPERIENCE: 

A typical way of obtaining the knowledge, skills and abilities outlined above is: 

Graduation from high school or GED equivalent, some college-level courses in criminal justice and three 
years of police records or police administrative support experience; or an equivalent combination of training 
and experience. Experience in a public agency is preferred. 

LICENSES; CERTIFICATES; SPECIAL REQUIREMENTS: 

Must obtain and maintain a valid California Class C Driver’s License, and maintain insurability under the 
City’s vehicle insurance program during the course of employment with the City.  

Must obtain the P.O.S.T. Records certification within one year of appointment to position. 

Must successfully complete the state-mandated California Law Enforcement Telecommunications Systems 
(CLETS) training program, obtain and maintain CLETS certification as required by the California State 
Department of Justice, within six months of appointment to position.  

Ability to speak Spanish is highly preferred. 
 

PHYSICAL AND MENTAL DEMANDS 

The physical and mental demands described here are representative of those that must be met by 
employees to successfully perform the essential functions of this class. Reasonable accommodations may be 
made to enable individuals with disabilities to perform the essential functions. 

PHYSICAL DEMANDS 

While performing the duties of this job, the employee is regularly required to sit, walk and stand; talk and 
hear; use hands to finger, handle, feel or operate objects, tools or controls; reach with hands and arms; 
perform repetitive movements of hands or wrists. The employee is frequently required to lift up to 25 
pounds unaided. 
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PHYSICAL AND MENTAL DEMANDS 

Specific vision abilities required for this job include close vision and the ability to adjust focus. 

MENTAL DEMANDS 

While performing the duties of this class, an employee uses written and oral communication skills and basic 
math; learns and applies new information and skills; deals with changing deadlines, constant interruptions 
and multiple concurrent tasks; and interacts with others encountered in the course of work, including 
frequent contact with customers and/or the public and dissatisfied/abusive individuals. 

 

WORK ENVIRONMENT 

The employee works in an office environment where the noise level is usually quiet. The employee may be 
required to work various shifts. 
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JOB SPECIFICATION 

CLASS TITLE ADOPTION 

PROPERTY CONTROL OFFICER 

RESOLUTION NO. EFFECTIVE DATE 

FLSA DESIGNATION 

NON-EXEMPT 
GENERAL PURPOSE 

Under general supervision, receives, processes, stores and releases evidence and other property held by the 
Police Department; sends evidence to the crime laboratory; processes subpoenas; and performs related 
duties as assigned. 

 

DISTINGUISHING CHARACTERISTICS 

Property Control Officer is a journey-level non-sworn position performing highly responsible duties 
associated with the intake, storage, release and/or destruction of evidentiary and other property held by 
the Police Department. Assigned work requires general knowledge of the functions applicable to the 
handling of police evidence and chain of custody and the ability to solve routine to moderately difficult 
problems.  
 
This position reports directly to a Police Sergeant. 

 

ESSENTIAL DUTIES AND RESPONSIBILITIES 

The duties listed below are intended only as illustrations of the various types of work that may be 
performed. The omission of specific statements of duties does not exclude them from the position if the 
work is similar, related or a logical assignment to this class. 

1. Following established procedures, receives, catalogs and processes items of evidence into the property 
room; stores and safeguards items of evidence that may be used in court proceedings; documents and 
validates chain of custody and preserves items of evidence; following strict procedures, releases 
evidence to investigative, forensics and District Attorney personnel for entry into court proceedings.  

2. Enters all items that are under custody  into the records management system.  

3. Processes firearms into the property room by verifying that all serial numbers and descriptions are 
correct and enteredinto the records management system. 

4. Prepares for transport and receives evidence sent to crime lab for analysis; updates property logs  and 
computer systems to maintain accurate chain-of-custody reporting. 

5. Performs inventory control through computerized records management system; enters, searches and 
retrieves data; writes police reports and memorandums; performs audits.  

6. Pulls, transfers, accounts for and oversees the disposition of all evidence and property eligible for 
disposal, including weapons, hazardous materials and narcotics; notifies owners of found property; sorts 
unclaimed property and evidence to destroy, return to owner or auction as authorized, or to transfer or 
donate as appropriate. 
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ESSENTIAL DUTIES AND RESPONSIBILITIES 

7. Receives, serves or arranges for service of witness and officer subpoenas in accordance with established 
rules, policies and procedures.  

8. May testify in court concerning evidence chain of custody. 

9. Assists in Detective Division as needed. 

10. May deal directly with the public at the detective service window to receive payment of fees, answer 
questions, and assist with vehicle releases and repos. 

 

MINIMUM QUALIFICATIONS 

KNOWLEDGE OF: 

1.  Inventory recording and control methods and procedures and basic recordkeeping methods applicable 
to evidentiary property. 

2. City ordinances, codes, procedures and practices regarding custody, release, destruction and return of 
evidence and other property. 

3. NCIC and other criminal justice database administrative and operational procedures and regulations. 

4. Basic use, storage and care of weapons. 

5. Proper handling and storage of drugs and chemical and biological hazards. 

6. Principles and practices of sound business communication; correct English usage, including spelling, 
grammar and punctuation. 

7. Safety policies and safe work practices applicable to the work. 

8. Records management, recordkeeping, filing and basic purchasing practices and procedures.  

ABILITY TO: 

1. Maintain accurate records of a wide variety of police evidence and other materials, supplies and 
equipment received, stored and issued. 

2. Prepare basic statistical and narrative reports. 

3. Operate a computer, standard business software and a variety of computer software programs and 
databases related to area of assignment. 

4. Reach sound decisions in accordance with City policies and procedures. 

5. Prepare clear and accurate reports, documents, data entries and files. 

6. Communicate effectively, both orally and in writing.  
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MINIMUM QUALIFICATIONS 

7. Understand and follow written and oral instructions.  

8. Maintain confidential information.  

9. Represent the City effectively in dealings with other agencies and the public. 

10. Establish and maintain effective working relationships with all those encountered in the course of work. 

EDUCATION, TRAINING AND EXPERIENCE: 

A typical way of obtaining the knowledge, skills and abilities outlined above is: 

Graduation from high school or GED equivalent, and two years of progressively responsible experience in 
clerical support or procurement and inventory control of supplies and property, preferably in a law 
enforcement agency; or an equivalent combination of training and experience.  

LICENSES; CERTIFICATES; SPECIAL REQUIREMENTS: 

 Must obtain and maintain a valid California Class C Driver’s License, and maintain insurability under the 
City’s vehicle insurance program during the course of employment with the City.  

 

PHYSICAL AND MENTAL DEMANDS 

The physical and mental demands described here are representative of those that must be met by 
employees to successfully perform the essential functions of this class. Reasonable accommodations may be 
made to enable individuals with disabilities to perform the essential functions. 

PHYSICAL DEMANDS 

While performing the duties of this job, the employee is regularly required to sit, walk and stand; talk and 
hear; use hands to finger, handle, feel or operate objects, tools or controls; reach with hands and arms; 
perform repetitive movements of hands or wrists; climb or balance on ladders or stairs; stoop, kneel, bend 
at the waist, crouch or crawl; and smell. The employee is frequently required to lift up to 50 pounds 
unaided. 

Specific vision abilities required for this job include close vision, color vision and the ability to adjust focus. 

MENTAL DEMANDS 

While performing the duties of this class, an employee uses written and oral communication skills; reads 
and interprets data, information and documents; analyzes and solves problems; uses basic math; learns and 
applies new information and skills; performs highly detailed work; deals with changing deadlines, constant 
interruptions and multiple concurrent tasks; and interacts with others encountered in the course of work, 
including frequent contact with customers and/or the public and dissatisfied/abusive individuals. 
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WORK ENVIRONMENT 

The employee works in an office environment where the noise level is usually quiet. The employee is 
occasionally exposed to toxic or caustic chemicals, biological hazards, disease/infestations and disturbing or 
traumatic events. 

The employee may be required to work various shifts and standby at night, on weekends and holidays as 
needed. 
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