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SPECIAL NOTICE REGARDING COVID-19

On March 4, 2020, Governor Newsom proclaimed a State of Emergency in California as a result of the
threat of COVID-19. On March 17, 2020, Governor Newsom issued Executive Order N-29-20 (superseding
the Brown Act-related provisions of Executive Order N-25-20 issued on March 12, 2020), which allows a
local legislative body to hold public meetings via teleconferencing and to make public meetings
accessible telephonically or otherwise electronically to all members of the public seeking to observe and
to address the local legislative body. Pursuant to Executive Order N-29-20, please be advised that the
San Fernando City Council will participate in meetings telephonically.

PUBLIC PARTICIPATION: Pursuant to the Executive Order and given the current health concerns,
members of the public can access meetings live on-line, with audio and video, via YouTube Live, at
https://www.youtube.com/c/CityOfSanFernando. Comments submitted via YouTube will not be read
into the record. Members of the public may submit comments by email to cityclerk@sfcity.org no later
than 5:00 p.m. the day of the meeting, to ensure distribution to the City Council prior to consideration
of the agenda. Those comments will be distributed to the City Council, will be limited to three minutes,
and made part of the official public record of the meeting. Callers interested in providing a live
public comment, may call Telephone Number: (669) 900-6833; Meeting ID: 833 6022 0211; and
Passcode: 924965, between 6:00 p.m. and 6:15 p.m. in the order received, and limited to three minutes.
The call-in period may be extended by the Mayor.

THE REGULAR MEETINGS OF THE CITY OF SAN FERNANDO CITY COUNCIL ALSO SERVES AS
CONCURRENT REGULAR MEETINGS OF THE SUCCESSOR AGENCY TO THE SAN FERNANDO
REDEVELOPMENT AGENCY, AND, FROM TIME TO TIME, SUCH OTHER BODIES OF THE CITY
WHOSE MEMBERS ARE COMPOSED EXCLUSIVE OF THE MEMBERS OF THE CITY COUNCIL.

Staff Contact Nick Kimball, City Manager
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PUBLIC PARTICIPATION OPTIONS TO HELP REDUCE

THE SPREAD OF COVID-19

WATCH THE MEETING:

Live stream with audio and video, via YouTube Live, at:
https://www.youtube.com/c/CityOfSanFernando

Note: Comments submitted via YouTube will not be read into the record.

SUBMIT PUBLIC COMMENT VIA EMAIL:

Members of the public may submit comments by email to cityclerk@sfcity.org no later than
5:00 p.m. the day of the meeting, to ensure distribution to the City Council prior to consideration
of the agenda. Comments received via email will be distributed to the City Council, read into the
record, limited to three minutes, and made part of the official public record of the meeting.

CALL-IN TO PROVIDE PUBLIC COMMENT LIVE AT THE MEETING:

Members of the public may call-in between 6:00 p.m. and 6:15 p.m. Comments will be heard in
the order received, and limited to three minutes. If necessary, the call-in period may be extended
by the Mayor.

Call-in Telephone Number: (669) 900-6833
Meeting ID: 833 6022 0211
Passcode: 924965

When connecting to the Zoom meeting to speak, you will be placed in a virtual “waiting area,”
with your audio disabled, until it is your turn to speak and limited to three minutes.
Note: This is audio only and no video.

THE CITY OF

SAN FERNANDD
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CALL TO ORDER/ROLL CALL

Mayor Sylvia Ballin

Vice Mayor Mary Mendoza
Councilmember Cindy Montafiez
Councilmember Hector A. Pacheco
Councilmember Celeste T. Rodriguez

PLEDGE OF ALLEGIANCE

Led by City Clerk Julia Fritz

APPROVAL OF AGENDA

Recommend that the City Council approve the agenda as presented and move that all ordinances
presented tonight be read in title only as authorized under Government Code Section 36934.

PRESENTATIONS None

DECORUM AND ORDER

The City Council, elected by the public, must be free to discuss issues confronting the city in an
orderly environment. Public members attending City Council meetings shall observe the same rules
of order and decorum applicable to the City Council (SF Procedural Manual). Any person making
impertinent derogatory or slanderous remarks or who becomes boisterous while addressing the
City Council or while attending the City Council meeting, may be removed from the room if the
Presiding Officer so directs the Sergeant-At-Arms and such person may be barred from further
audience before the City Council.

PUBLIC STATEMENTS

There will be a three (3) minute limitation per each member of the audience who wishes to make
comments relating to City Business. Anyone wishing to speak, please fill out the blue form located
at the Council Chambers entrance and submit it to the City Clerk. When addressing the City Council,
please speak into the microphone and voluntarily state your name and address.

THE CITY OF

SAN FERNANDD
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CONSENT CALENDAR

Iltems on the Consent Calendar are considered routine and may be disposed of by a single motion
to adopt staff recommendation. If the City Council wishes to discuss any item, it should first be
removed from the Consent Calendar.

1)

2)

3)

4)

CONSIDERATION TO APPROVE CITY COUNCIL MEETING MINUTES FOR:

a. July 27, 2021 — Special Meeting
b. August 2, 2021 — Regular Meeting
c. August 16, 2021 — Special Meeting

CONSIDERATION TO ADOPT RESOLUTION NO. 21-091 APPROVING THE WARRANT REGISTER

Recommend that the City Council adopt Resolution No. 21-091 approving the Warrant
Register.

CONSIDERATION TO ADOPT RESOLUTION NO. 167 APPROVING THE SUCCESSOR AGENCY
WARRANT REGISTER

Recommend that the Successor Agency Board of Directors adopt Resolution No. 167
approving the Warrant Register.

CONSIDERATION TO APPROVE A MEMORANDUM OF UNDERSTANDING SIDE LETTER
AGREEMENT BETWEEN THE CITY AND SAN FERNANDO PUBLIC EMPLOYEES ASSOCIATION/
SERVICE EMPLOYEES INTERNATIONAL UNION LOCAL 721 AND ADOPT RELATED
RESOLUTIONS

Recommend that the City Council:

a. Approve the proposed Memorandum of Understanding Side Letter Agreement (Contract
No. 1887(c)) between the City of San Fernando and the San Fernando Public Employees
Association / Service Employees International Union Local 721 implementing changes to
existing job classifications, adopting new job classifications, and adjusting the salary plan
related to certain positions in various departments;

b. Adopt Resolution No. 8092 approving new classification specifications for certain
positions represented by SFPEA and related unrepresented positions;

c. Adopt Resolution No. 8093 amending the Fiscal Year 2021-2022 Salary Plan to include the
appropriate salary range for various classification specifications;

d. Adopt Resolution No. 8094 amending the Table of Organization for FY 2021-2022 to
reflect the changes identified in the MOU Side Letter Agreement; and

THE CITY OF

SAN FERNANDD
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5)

6)

7)

e. Authorize the City Manager to make non-substantive corrections and execute the MOU
Side Letter Agreement and all related documents.

CONSIDERATION TO ADOPT RESOLUTIONS APPROVING UPDATED JOB SPECIFICATIONS FOR
THE POSITOINS OF POLICE CHIEF, ASSISTANT TO THE CITY MANAGER, AND MANAGEMENT
INTERN

Recommend that the City Council

a. Adopt Resolution No. 8087 approving updated specifications for Police Chief, Assistant to
the City Manager, and Management Intern job classifications;

b. Adopt Resolution No. 8088 amending the Fiscal Year 2021-2022 Salary Resolution to
reflect the proper salary range for the Assistant to the City Manager and the Management
Intern classifications;

c. Adopt Resolution No. 8089 amending the FY 2021-2022 Table of Organization to include
the Management Intern classifications in each City Department; and

[ERN

d. Authorize the City Manager to make non-substantive corrections and execute all related
documents.

CONSIDERATION TO ADOPT RESOLUTIONS TO ACCEPT GRANT FUNDS FROM THE
CALIFORNIA DEPARTMENT OF ALCOHOLIC BEVERAGE CONTROL, ALCOHOL POLICING
PARTNERSHIP PROGRAM

Recommend that the City Council:

a. Accept the California Department of Alcoholic Beverage Control, Alcohol Policing
Partnership Program 21-APP42 in the amount of $63,704.00;

b. Adopt Resolution No. 8090 authorizing the Police Chief to execute Standard Agreement
No. 21-APP42 with ABC; and

c. Adopt Resolution No. 8091 amending the budget for Fiscal Year 2021-2022 to appreciate
the grant revenues and expenses.

CONSIDERATION TO APPROVE A THIRD AMENDMENT TO THE WILLDAN ENGINEERING
PROFESSIONAL SERVICES AGREEMENT FOR THE SAN FERNANDO TRAFFIC SIGNAL
IMPROVEMENT PROJECT

Recommend that the City Council:

a. Approve a third Amendment to the Willdan Engineering Professional Services Agreement
(Contract No. 1893(c)) for design services related to the Highway Safety Improvement
Program Cycle 8 Traffic Signal Improvements Project; and

THE CITY OF

SAN FERNANDD
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8)

b. Authorize the City Manager, or designee, to execute all related documents.

RECEIVE AND FILE AN UPDATE REGARDING COVID-19 RESPONSE EFFORTS

Recommend that the City Council receive and file an update related to the City’s COVID-19
efforts, including, but not limited to the City’s COVID-19 planning, response, enforcement,
and education efforts, and related policy initiatives; and financial assistance programs and
the pursuit of funding opportunities, and related recommendations, as appropriate.

ADMINISTRATIVE REPORTS

9)

10)

CONSIDERATION TO ADOPT A RESOLUTION APPROVING THE CITY’S 2021 MULTI-HAZARD
MITIGATION PLAN

Recommend that the City Council:
a. Adopt Resolution No. 8095, approving the City’s 2021 Multi-Hazard Mitigation Plan; and

b. Authorize Emergency Planning Consultants to forward the resolution of approval to
Federal Emergency Management Agency for issuance of a Final Letter of Approval. Upon
receipt, the Final Letter of Approval will be included in the Final Plan.

CONSIDERATION TO ACCEPT THE AMERICAN RESCUE PLAN ACT FUNDS AND ADOPT A
RESOLUTION APPROPRIATING A PORTION OF THE FUNDS

Recommend that the City Council:

a. Accept American Rescue Plan Act funds from the United States Department of the
Treasury in the amount of $2,909,170;

b. Approve Resolution No. 8097 amending the Fiscal Year 2021-2022 Adopted Budget to
appropriate $2,909,170 in revenues and $250,000 in expenses in Fund 121 — American
Rescue Plan Act Fund;

c. Authorize the City Manager to use the appropriated funds to reimburse the City for
supply, equipment, cleaning, capital improvement, capital purchase and other operating
costs incurred as a direct result of the City’s COVID-19 response efforts in FY 2020-2021
and FY 2021-2022; and

d. Provide additional direction, as appropriate.

THE CITY OF

SAN FERNANDD
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11) CONSIDERATION TO DETERMINE A CITY POSITION ON THE 2021 LEAGUE OF CALIFORNIA
CITIES PROPOSED RESOLUTIONS

Recommend that the City Council:

a. Discuss the resolutions to be presented at the 2021 League of California Cities General
Assembly Meeting; and

b. Provide direction to the Voting Delegate regarding the City’s position on the resolutions.
12) CONSIDERATION TO DECLARE A DROUGHT EMERGENCY IN SAN FERNANDO
This item was agendized by Councilmember Hector A. Pacheco.

13) CONSIDERATION TO ALLOCATE INDEPENDENT CITIES FINANCE AUTHORITY’S COMMUNITY
OUTREACH PROGRAM FUNDS FOR FISCAL YEAR 2021-2022

This item was agendized by Mayor Sylvia Ballin.

STAFF COMMUNICATION INCLUDING COMMISSION UPDATES

GENERAL CITY COUNCIL/BOARD MEMBER COMMENTS AND LIAISON UPDATES

ADJOURNMENT The meeting will adjourn to its next regular meeting.

| hereby certify under penalty of perjury under the laws of the
State of California that the foregoing agenda was posted on
the City Hall bulletin board not less than 72 hours prior to the
meeting.

Julia Fritz, CMC
City Clerk
Signed and Posted: September 2, 2021 (5:15 p.m.)

Agendas and complete Agenda Packets (including staff reports and exhibits related to each item) are posted on the City’s Internet website
(www.sfcity.org). These are also available for public reviewing prior to a meeting in the City Clerk Department. Any public writings distributed by
the City Council to at least a majority of the Councilmembers regarding any item on this regular meeting agenda will also be made available at
the City Clerk Department at City Hall located at 117 Macneil Street, San Fernando, CA, 91340 during normal business hours. In addition, the City
may also post such documents on the City’s website at www.sfcity.org. In accordance with the Americans with Disabilities Act of 1990, if you
require a disability-related modification/accommodation to attend or participate in this meeting, including auxiliary aids or services please call
the City-Clerk-Department at (818) 898-1204 at least 48 -hours prior-to-the-meeting.
THE CITY OF

SAN FERNANDD
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CITY OF SAN FERNANDO
CITY COUNCIL/SUCCESSOR AGENCY
TO THE SAN FERNANDO REDEVELOPMENT AGENCY
MINUTES

JULY 27, 2021 - 5:45 P.M.
SPECIAL MEETING

CITY HALL COUNCIL CHAMBER
117 MACNEIL STREET
SAN FERNANDO, CA 91340

Teleconference Per Governor Executive Order N-29-20

CALL TO ORDER/ROLL CALL Mayor Sylvia Ballin called the meeting to order at 5:45 p.m.

Present:
Council: Mayor Sylvia Ballin, Vice Mayor Mary Mendoza and Councilmember Hector
A. Pacheco
Absent: Councilmembers Cindy Montafez and Celeste Rodriguez
Staff: City Manager Nick Kimball, Assistant City Attorney Richard Padilla,

Lieutenant Nicole Hanchett, Director of Finance Diego Ibafiez, Director of
Public Works Matt Baumgardner, Director of Recreation and Community
Services Julian Venegas, and City Clerk Julia Fritz

PLEDGE OF ALLEGIANCE Led by City Clerk Julia Fritz

APPROVAL OF AGENDA Motion by Vice Mayor Mendoza, seconded by Councilmember
Pacheco to approve the agenda, as amended. By consensus, the motion carried.

Councilmember Cindy Montafiez arrived at 5:47 p.m.

PRESENTATIONS None

DECORUM AND ORDER Assistant City Attorney Padilla read the Decorum and Order.

PUBLIC STATEMENTS — WRITTEN/ORAL None

CONSENT CALENDAR

It was noted, the City Council will consider Consent Calendar Item No. 1 along with
Administrative Report No. 4.

Councilmember Celeste Rodriguez joined the meeting telephonically at 5:51 p.m.
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PUBLIC HEARINGS None

ADMINISTRATIVE REPORTS

2) CONSIDERATION TO APPROVE THE SALE OF PENSION OBLIGATION BONDS AND ADOPTION
OF A RESOLUTION APPROVING THE INDENTURE OF TRUST, PRELIMINARY OFFICIAL
STATEMENT AND THE BOND PURCHASE AGREEMENT

City Manager Kimball presented the staff report. Councilmember inquiries were responded
to by Michael Mejia from Samuel A. Ramirez & Co., Inc., Julio Morales of Urban Futures,
Inc. and City Manager Kimball.

Motion by Vice Mayor Mendoza, seconded by Mayor Ballin to:

Approve the Sale of Pension Obligation Bonds to refund the City’s CalPERS Unfunded
Accrued Liability in an amount not to exceed $45,592,101; and

Adopt Resolution No. 8083 confirming the issuance of its Pension Obligation Bonds
pursuant to an Indenture of Trust to Refinance certain outstanding obligations of the
City to the California Public Employees’ Retirement System, confirming approving the
final form of the Indenture of Trust (Contract No. 1988) and approving a Preliminary
Official Statement (Contract No. 1989) and Bond Purchase Agreement (Contract No.
1990); and

Authorize the City Manager to execute a Bond Purchase Agreement (Contract No.
1990) with Samuel A. Ramirez & Co., Inc. to purchase the proposed Pension Obligation
Bonds, which will be paid a not-to-exceed underwriter’s discount or fee equal to $3.79
per bond or 0.379% of the par value of the bonds to sell the City’s POBs to the capital
markets; and

Authorize the City Manager to execute all related documents, as applicable.

The motion carried by the following vote:

ROLL CALL
AYES: Rodriguez, Pacheco, Mendoza, Ballin - 4
NOES: Montafez - 1
ABSTAIN: None
ABSENT: None

3) CONSIDERATION TO DEFER THE PLACEMENT OF LIENS ON REAL PROPERTY FOR NON-
PAYMENT OF RESIDENTIAL AND COMMERCIAL SOLID WASTE COLLECTION SERVICES
BILLINGS UNTIL FISCAL YEAR 2022-2023
(THIS ITEM WAS CONTINUED TO THE AUGUST 2, 2021 CITY COUNCIL MEETING)
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1)

4)

It was noted that the City Council recessed its meeting at 6:44 p.m. and reconvened at
6:50 p.m. with all Councilmembers present.

Consent Calendar Item No. 1 was moved to be discussed in conjunction with
Administrative Report No. 4.

CONSIDERATION TO APPROVE UPDATES TO THE CITY COUNCIL AD HOC COMMITTEE
ASSIGNMENTS INCLUDING SCOPE OF SERVICES AND DISSOLUTION OF INACTIVE
COMMITTEES

Motion by Councilmember Pacheco, seconded by Mayor Ballin to approve Items a., b. and
c. to exclude dissolving the City General Plan Update Ad Hoc committee, dissolve the Social
Media Policy Ad Hoc committee, and the Financial Advisor Services for Pension and Retiree
Health Ad Hoc committee; rename the Visionary and Resilience Ad Hoc committee to
Strategic Goals Ad Hoc committee; and appoint Councilmember Rodriguez and
Councilmember Montanez to serve on the Strategic Goals Ad Hoc committee.

The motion carried by the following vote:

ROLL CALL
AYES: Rodriguez, Pacheco, Montafnez, Mendoza, Ballin - 5
NOES: None
ABSTAIN: None
ABSENT: None

Note: Consent Calendar Item No 1 recommendation d. was considered with
recommendations listed in Administrative Report No. 4. (“d. Approve the Scope of
Services for the San Fernando Beautification Program Ad Hoc committee.”)

CONSIDERATION TO APPROVE THE COMMUNITY CLEAN-UP PROJECT WITHIN THE MISSION
CITY BIKE TRAIL AND DOWNTOWN MALL AREA IN AUGUST 2021 AND AUTHORIZE THE SAN
FERNANDO BEAUTIFICATION PROGRAM AD HOC COMMITTEE TO DEVELOP A LIST OF
ADDITIONAL BEAUTIFICATION PROJECTS

Councilmembers Montafiez and Rodriguez presented information contained in the staff
report and responded to Councilmember questions.

City Councilmembers discussed the Beautification Program Ad Hoc committee’s proposed
scope of services regarding the following description:

Name of Ad Hoc

Scope of Services

Appointed | Develop recommendations to City Council related to establishing a
community beautification program, including, but not limited to, engaging
e . residents, communit roups, local schools, funding sources, and an
San Fernando Beautification o . V8 .p . . & Y
Montafiez | available resources to provide the community with cleaner streets, parks,

Program . . . . e s . .
Rodriguez | trails, public parking facilities, etc. within the City. Identify program costs,

Responsible Staff:
Public Works

Meeting Frequency:
To Be Determined

staff resources needed, and program guidelines for at minimum quarterly
cleanup events. Work with staff to provide education to the community,
identify high-need areas to address through community clean-up events, and
identify policy and program recommendations to address blight and maintain
neighborhoods, public spaces and commercial corridors clean and free of
trash and debris. (Ongoing)
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Members of the City Council questioned why there were only certain planning
commissioners referenced as supporters of the Beautification Program as presented,
expressed concerns with policy recommendations contained in the proposed scope, such
as “recommendations to address blight”, the additional drain on utilizing staff resources
and costs, and indicated that the scope of services as proposed are too broad and general.

Councilmembers suggested that the Beautification Program Ad Hoc committee’s proposed
scope of services be presented to City Commissions, including but not limited to the
Planning and Preservation Commission and Parks, Wellness and Recreation Commission to
obtain feedback/recommendations in order to narrow and clearly define the scope of
services and bring back their recommendations for Council consideration.

Motion #1:

Motion by Councilmember Montafiez, seconded by Councilmember Rodriguez to
recommend that the City Council approve a community cleanup event within the Mission
City Trail and the Downtown Mall area to take place during August; and to authorize the
Committee to explore and report to the City Council on any San Fernando Beautification
Plan recommendations.

Motion #2:

Directly following Motion #1, a motion was made by Councilmember Pacheco to table this
item pending amendments to the Scope of the San Fernando Beautification Ad Hoc
Committee to include input from the Planning & Preservation Commission and the Parks,
Wellness & Recreation Commission. The motion was not seconded or voted upon.

First revision to Motion #1:

Councilmember Montafiez, restated her motion, seconded by Councilmember Rodriguez
to approve a community clean up event within the Mission City Trail and Downtown Mall
area to take place during August 2021, authorize the Beautification Ad Hoc committee to
explore and report back to the City Council by September 2021 on a plan for the San
Fernando Beautification Program to include more specifics. Also to include a friendly
amendment to her motion suggested by Vice Mayor Mendoza to potentially extend the
date beyond September 2021 if necessary in order to provide additional time to talk with
all the Department heads that may be impacted.

Councilmember Pacheco also indicated that the Beautification Program Ad Hoc committee
should not be leading events prior to Councils approval on the scope of services for the
committee. City Manager stated that the clean-up event would be handled by City staff
and would also be considered a City project if Council approves the Community clean-up
project within the Mission City Bike Trail and Downtown Mall area in August 2021.
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Councilmember Pacheco requested the City Clerk to restate the motion made by
Councilmember Montafiez. City Clerk Fritz read the motion as follows: to approve a
community clean-up event within the Mission City Trail and Downtown Mall area to take
place during August 2021, authorize the Beautification Ad Hoc committee to explore and
identify the scope of services to report back to the City Council after discussing with the
City Commissions by September 2021.

Second Revision to Motion #1

Councilmember Montafiez restated her motion to recommend that the City Council
approve a community clean-up event within the Mission City Bike Trail and Downtown
Mall area to take place in August 2021; authorize the Beautification Ad Hoc committee to
work in consultation and collaboration with the Planning & Preservation Commission and
Parks, Wellness & Recreation Commission to explore and develop a Beautification Plan to
bring back to the City Council to a date uncertain. Councilmember Rodriguez seconded the
motion as amended.

The motion failed by the following vote:

ROLL CALL
AYES: Rodriguez, Montanez — 2
NOES: Pacheco, Mendoza, Ballin - 3
ABSTAIN: None
ABSENT: None

Motion by Councilmember Pacheco, seconded by Councilmember Montafiez to approve
the City Manager’s recommendation to take the paragraph as listed in Consent Calendar
Iltem 1 regarding the proposed Scope of Services for the San Fernando Beautification
Program Ad Hoc committee and present the scope to the Planning & Preservation
Commission and Parks, Wellness & Recreation Commission seeking recommendations on
the elements of the Beautification Plan; and bring back the Commission’s feedback of the
scope to the City Council for consideration in October 2021. Motion passes unanimously.

The motion passes by the following vote:

ROLL CALL
AYES: Rodriguez, Pacheco, Montafiez, Mendoza, Ballin— 5
NOES: None
ABSTAIN: None
ABSENT: None

Motion by Councilmember Pacheco, seconded by Councilmember Montafiez to approve a
Community clean-up event within the Mission City Bike Trail and in the Downtown Mall
area in August 2021.
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The motion passes by the following vote:

5)

6)

ROLL CALL
AYES: Rodriguez, Pacheco, Montafiez, Mendoza, Ballin — 5
NOES: None
ABSTAIN: None
ABSENT: None

DISCUSSION REGARDING CLEAN CALIFORNIA CAMPAIGN

Motion by Councilmember Montafiez, seconded by Councilmember Pacheco to direct the
City Manager to reach out to Caltrans, Senator Robert Hertzberg and Assemblymember Luz
Rivas to determine the process for needs-based formula and local projects funding and
then develop a plan to seek funds for the ongoing clean-up of the surrounding freeways
and gateway to the City of San Fernando/Northeast San Fernando Valley.

The motion passes by the following vote:

ROLL CALL
AYES: Rodriguez, Pacheco, Montafiez, Mendoza, Ballin — 5
NOES: None
ABSTAIN: None
ABSENT: None

DISCUSSION REGARDING THE CITY OF SAN FERNANDO’S 110TH YEAR BIRTHDAY
CELEBRATION

Motion by Councilmember Montafiez, seconded by Councilmember Pacheco to approve
the City to host the 110 City Birthday Commemoration event at the historic Lopez Adobe
on Tuesday, August 31, 2021, with birthday cupcakes, oral histories and musical
performances by a local musician or a local group.

The motion passes by the following vote:

ROLL CALL
AYES: Rodriguez, Pacheco, Montafiez, Mendoza, Ballin — 5
NOES: None
ABSTAIN: None
ABSENT: None

STAFF COMMUNICATION INCLUDING COMMISSION UPDATES

Director Venegas reported the Parks, Wellness & Recreation Commission will be having
their commission meeting next week.
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City Clerk Fritz reported that the Education Commission has awarded the Gerry’s Kids
Scholarship Funds and plans on presenting the awarded recipient at the August 16, 2021,
City Council meeting.

Police Chief Vairo announced that on Friday Senator Robert Hertzberg will be holding a
Press Conference regarding the 2 million grant funds awarded to the City of San Fernando

Police Department.

GENERAL CITY COUNCIL/BOARD MEMBER COMMENTS AND LIAISON UPDATES

Councilmember Montafiez reported she attended the Beautification Program and Green
City Streets Ad Hoc committee meetings, thanked the San Fernando Mall Association for
hosting the outdoor market, and thanked Chief Vairo and the Police Department for
obtaining the grant funds received from Senator Robert Hertzberg.

Councilmember Rodriguez expressed thanks to staff for their work and her family for their
support.

Councilmember Pacheco expressed thanks to staff for their work, reported he attended
the Public Safety Ad Hoc committee meeting and mentioned a presentation by the Ad Hoc
committee would be forthcoming.

Vice Mayor Mendoza expressed thanks to staff for their work.

Mayor Ballin thanked Councilmembers for their support over the past year, mentioned
that her father passed away on July 13, 2021, and funeral services are being held this
Saturday. Mayor Ballin requested to adjourn the meeting in memory of her father, Tino
Galindo.

By consensus, the motion carried and the meeting was adjourned at 9:05 p.m. in memory
of Tino Galindo.

| do hereby certify that the foregoing is a true and
correct copy of the minutes of July 27, 2021, special
meeting as approved by the San Fernando City
Council.

Julia Fritz, CMC
City Clerk
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September 7, 2021 CC Regular Meeting

CITY OF SAN FERNANDO
CITY COUNCIL/SUCCESSOR AGENCY
TO THE SAN FERNANDO REDEVELOPMENT AGENCY
MINUTES

AUGUST 2, 2021 - 6:00 P.M.
REGULAR MEETING

CITY HALL COUNCIL CHAMBER
117 MACNEIL STREET
SAN FERNANDO, CA 91340
Teleconference Per Governor Executive Order N-29-20

CLOSED SESSION REPORT Assistant City Attorney Padilla reported that there were no
reportable action as a result of the Closed Session meeting of August 2, 2021 at 6:09 p.m.

CALL TO ORDER/ROLL CALL Mayor Sylvia Ballin called the meeting to order at 6:10 p.m.

Present:
Council: Mayor Sylvia Ballin, Vice Mayor Mary Mendoza and Councilmembers Cindy
Montaiez, Hector A. Pacheco (joined via teleconference at 6:11 p.m.) and
Celeste Rodriguez
Absent: None
Staff: City Manager Nick Kimball, Assistant City Attorney Richard Padilla, Chief of

Police Anthony Vairo, Director of Finance Diego |bafiez, Director of Public
Works Matt Baumgardner, Director of Recreation and Community Services
Julian Venegas, and City Clerk Julia Fritz

PLEDGE OF ALLEGIANCE Led by City Clerk Julia Fritz

APPROVAL OF AGENDA Motion by Vice Mayor Mendoza, seconded by Councilmember
Rodriguez. Motion carried with Councilmember Pacheco absent.

PRESENTATIONS None

DECORUM AND ORDER Assistant City Attorney Padilla read the Decorum and Order.

PUBLIC STATEMENTS — WRITTEN/ORAL None
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SAN FERNANDO CITY COUNCIL/SUCCESSOR AGENCY
MINUTES - August 2, 2021
Page 2

CONSENT CALENDAR

Councilmember Montafez requested to pull Iltem 1. D. July 19, 2021 Regular Meeting minutes
for discussion.

Councilmember Montafiez requested to amend Item 12 of the minutes to include “air quality
monitoring” in the action.

Motion by Councilmember Montafiez, seconded by Councilmember Pacheco to approve Iltem 1.
D. July 19, 2021 Regular Meeting minutes, as amended. By consensus, the motion carried.

1)  CONSIDERATION TO APPROVE CITY COUNCIL MINUTES
D. JULY 19, 2021 REGULAR MEETING

Motion by Councilmember Montafiez, seconded by Vice Mayor Mendoza to approve the
Consent Calendar Items 1.A, B, & C and Items No. 2- 6.

1)  CONSIDERATION TO APPROVE CITY COUNCIL MINUTES

A. JULY 6, 2020 REGULAR MEETING
B. JULY 20, 2020 REGULAR MEETING
C. JULY 19, 2021 SPECIAL MEETING

2) CONSIDERATION TO ADOPT RESOLUTION NO. 21-081 APPROVING THE WARRANT
REGISTER

3) CONSIDERATION TO APPROVE A MEMORANDUM OF UNDERSTANDING WITH THE LOS
ANGELES COUNTY FLOOD CONTROL DISTRICT FOR THE DISBURSEMENT OF INTEGRATED
REGIONAL WATER MANAGEMENT IMPLEMENTATION GRANT FUNDS

4)  CONSIDERATION TO APPROVE THE PURCHASE OF TWO 2022 FORD POLICE INTERCEPTOR
UTILITY VEHICLES FROM WONDRIES FLEET GROUP

5) CONSIDERATION TO ADOPT AN ORDINANCE TO MERGE THE TREE COMMISSION AND THE
PLANNING AND PRESERVATION COMMISSION

ORDINANCE NO. 1702 - “An Ordinance of the City Council of the City of San Fernando,
California, repealing Division 7, (Tree Commission) of Chapter 2 “Administration” and
amending Article Il, (Planning and Preservation Commission) of Chapter 62, (Planning) of
the San Fernando Municipal Code.”

6) INFORMATIONAL UPDATE REGARDING COVID-19 RESPONSE EFFORTS

By consensus, the motion carried.
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SAN FERNANDO CITY COUNCIL/SUCCESSOR AGENCY
MINUTES - August 2, 2021
Page 3

ADMINISTRATIVE REPORTS

7)

8)

9)

10)

PRESENTATION, UPDATE, AND DISCUSSION REGARDING CURRENT METROPOLITAN
WATER DISTRICT ACTIVITIES FROM THE CITY’'S METROPOLITAN WATER DISTRICT
REPRESENTATIVE

Board Member Adan Ortega, the City’s representative on the Metropolitan Water District
(MWD) Board of Directors spoke about recent MWD Board activities, including; the hiring
of a new General Manager Adel Hagekhalill, on the worsening drought conditions
throughout California, and spoke about residential and commercial customer rebates
being offered to continue water conservation efforts. City Council received and filed the
report. No formal action was taken.

CONSIDERATION TO DEFER THE PLACEMENT OF LIENS ON REAL PROPERTY FOR
NON-PAYMENT OF RESIDENTIAL AND COMMERCIAL SOLID WASTE COLLECTION SERVICES
BILLINGS UNTIL FISCAL YEAR 2022-2023

City Manager Nick Kimball and Director of Public Works Matt Baumgardner presented the
staff report and responded to Councilmember questions. A representative from Republic
Services joined via teleconference and responded to Councilmember inquiries
accordingly.

Mayor Ballin and Councilmembers expressed concerns regarding sufficient property
owner notification regarding a potential lien on their property due to non-payment by
their tenant and questioned the adequacy of the current processes by Republic Services
on owner notification.

By consensus, the City Council requested staff to bring this matter back for future
discussion to present additional information, including but not limited to the property
owner notification process regarding lien placement due to their tenant’s non-payment of
services from Republic Services.

DISCUSSION AND CONSIDERATION TO DESIGNATE A VOTING DELEGATE AND
ALTERNATE(S) FOR THE 2021 LEAGUE OF CALIFORNIA CITIES ANNUAL CONFERENCE

Motion by Mayor Ballin, seconded by Councilmember Rodriguez to designate Vice Mayor
Mary Mendoza as the Voting Delegate representing the City of San Fernando for the
League of California Cities 2021 Annual Conference and authorize the City Clerk to
execute and submit the Voting/Alternate Form. By consensus, the motion carried.

DISCUSSION REGARDING THE CITY’S SUPPORT IN ACKNOWLEDGING THE FERNANDENO
TATAVIAM BAND OF MISSION INDIANS

Motion by Vice Mayor Mendoza, seconded by Mayor Ballin to approve the draft
resolution (Attachment “A”) acknowledging and apologizing for the historic mistreatment
and supporting federal acknowledgement by the City of San Fernando of Fernandefio
Tataviam Band of Mission Indians. By consensus, the motioned carried.

Page 27 of 362



September 7, 2021 CC Regular Meeting

SAN FERNANDO CITY COUNCIL/SUCCESSOR AGENCY
MINUTES — August 2, 2021
Page 4

STAFF COMMUNICATION INCLUDING COMMISSION UPDATES

City Clerk Fritz reminded the City Council of the presentation to the Gerry’s Kids Student
scholarship recipient that will be occurring at the August 16, 2021, City Council meeting.

Director of Public Works Baumgardner mentioned that at the August 4t Transportation and
Safety Commission meeting, the Commission will be installing newly appointed Commissioner
Carlos Hernandez.

Director of Recreation and Community Development Venegas provided updates regarding the
City’s sports programs.

Director of Finance Ibafiez reported that the City received its first tranche of the American
Rescue Plan Act funds on July 13 in the amount of $2,909,170.

City Manager Kimball mentioned that the San Fernando Parking Management Master Plan
Community meeting will be held on August 12.

Chief Vairo remarked on the press conference held last Friday at the Police Department by
Senator Hertzberg regarding the $2 million dollar grant awarded to the City of San Fernando
Police Department.

Chief Vairo also announced he will be retiring from the City effective December 31, 2021, and

expressed his gratitude for his many years serving the City of San Fernando.

GENERAL CITY COUNCIL/BOARD MEMBER COMMENTS AND LIAISON UPDATES

Mayor Ballin and City Councilmembers extended appreciation and thanked Police Chief
Anthony Vairo for his 39 years of service to the community and citizens of San Fernando.

ADJOURNMENT (8:39 P.M.)

Mayor Ballin adjourned the meeting at 8:39 p.m. to the next regular meeting.

| do hereby certify that the foregoing is a true and
correct copy of the minutes of August 2, 2021, meeting
as approved by the San Fernando City Council.

Julia Fritz, CMC
City Clerk
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SAN FERNANDO CITY COUNCIL
MINUTES

AUGUST 16,2021 —-5:00 P.M.
SPECIAL MEETING

City Hall Council Chambers
117 Macneil Street, San Fernando, CA 91340

Teleconference Per Governor Executive Order N-29-20

CALL TO ORDER/ROLL CALL

Mayor Ballin called the special meeting to order at 5:00 p.m.

Present:
Council: Mayor Sylvia Ballin, Vice Mayor Mary Mendoza, Councilmembers
Cindy Montafiez and Hector A. Pacheco (arrived at 5:01 p.m.)
Staff: City Manager Nick Kimball and Assistant City Attorney Richard Padilla
Absent: Councilmember Celeste Rodriguez
APPROVAL OF AGENDA

By consensus, the agenda was approved.

PUBLIC STATEMENTS - WRITTEN/ORAL None

RECESS TO CLOSED SESSION (5:01 P.M.)

By consensus, Councilmembers recessed to Closed Session.

A) CONFERENCE WITH LABOR NEGOTIATOR
PURSUANT TO G.C. §54957.6:

Designated City Negotiators:
City Manager Nick Kimball
Employees and Employee Bargaining Units:
San Fernando Management Group (SEIU, Local 721)
San Fernando Public Employees’ Association (SEIU, Local 721)
San Fernando Police Officers Association
San Fernando Police Officers Association Police Management Unit
San Fernando Police Civilian Association
San Fernando Part-Time Employees’ Bargaining Unit (SEIU, Local 721)
All Unrepresented Employees
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SAN FERNANDO CITY COUNCIL
SPECIAL MEETING MINUTES — AUGUST 16, 2021
Page 2

RECONVENE/REPORT OUT FROM CLOSED SESSION

Assistant City Attorney Padilla stated there was no reportable action as a result of Closed Session.

ADJOURNMENT The City Council adjourned the special meeting at 5:58 p.m.

| do hereby certify that the foregoing is a true and
correct copy of the minutes of August 16, 2021, Special
Meeting, as approved by the San Fernando City
Council.

Julia Fritz, CMC
City Clerk
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THE CITY OF F
To: Mayor Sylvia Ballin and Councilmembers
From: Nick Kimball, City Manager
By: Sonia G. Garcia, Interim Director of Finance/City Treasurer
Date: September 7, 2021
Subject: Consideration to Adopt a Resolution Approving the Warrant Register
RECOMMENDATION:

It is recommended that the City Council adopt Resolution No. 21-091 (Attachment “A”) approving
the Warrant Register.

BACKGROUND:

For each City Council meeting the Finance Department prepares a Warrant Register for Council
approval. The Register includes all recommended payments for the City. Checks, other than
special checks, generally are not released until after the Council approves the Register. The
exceptions are for early releases to avoid penalties and interest, excessive delays and in all other
circumstances favorable to the City to do so. Special checks are those payments required to be
issued between Council meetings such as insurance premiums and tax deposits. Staff reviews
requests for expenditures for budgetary approval and then prepares a Warrant Register for
Council approval and or ratification. Items such as payroll withholding tax deposits do not require
budget approval.

The Director of Finance/City Treasurer hereby certifies that all requests for expenditures have
been signed by the department head, or designee, receiving the merchandise or services thereby
stating that the items or services have been received and that the resulting expenditure is
appropriate. The Director of Finance/City Treasurer hereby certifies that each warrant has been
reviewed for completeness and that sufficient funds are available for payment of the warrant
register.

ATTACHMENT:

A. Resolution No. 21-091
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ATTACHMENT “A”
RESOLUTION NO. 21-091

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF SAN FERNANDO
ALLOWING AND APPROVING FOR PAYMENT DEMANDS PRESENTED ON
DEMAND/ WARRANT REGISTER NO. 21-091

THE CITY COUNCIL OF THE CITY OF SAN FERNANDO DOES HEREBY RESOLVE, FIND, DETERMINE
AND ORDER AS FOLLOWS:

1. That the demands (EXHIBIT “A”) as presented, having been duly audited, for
completeness, are hereby allowed and approved for payment in the amounts as shown to
designated payees and charged to the appropriate funds as indicated.

2. That the City Clerk shall certify to the adoption of this Resolution and deliver it to the
City Treasurer.

PASSED, APPROVED, AND ADOPTED this 7t day of September, 2021.

Sylvia Ballin, Mayor of the City of

San Fernando, California
ATTEST:

Julia Fritz, City Clerk
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RES. NO. 21-091

CERTIFICATION

I, City Clerk of the City of San Fernando, California, do hereby certify that the foregoing is a full,
true, and correct copy of Resolution No. 21-091 which was regularly introduced and adopted by
the City Council of the City of San Fernando, California, at a regular meeting thereof held on the
7th day of September, 2021, by the following vote of the City Council:

AYES:
NAYS:
ABSENT:

ABSTAINED:

IN WITNESS WHEREOF, | have here unto set my hand and affixed the official seal of the
City of San Fernando, California, this day of September 2021.

Julia Fritz, City Clerk
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EXHIBIT "A"

RES. NO. 21-091

vehlist Voucher List Page: 1
09/01/2021 3:52:37PM CITY OF SAN FERNANDO
Bank code : bank3
Voucher Date Vendor Invoice PO # Description/Account Amount
223960 9/7/2021 893777 ADLERHORST INTERNATIONAL LLC 105211 K-9 GEAR
001-225-0000-4270 269.38
105529 K-9 GEAR
001-225-0000-4270 269.38
Total : 538.76
223961 9/7/2021 891969 ADVANCED PURE WATER SOLUTIONS 1050997 DRINKING WATER
001-222-0000-4300 98.55
Total : 98.55
223962 9/7/12021 891739 ALAS MEDIA 201923 COVID VACCINATION PSA VIDEOS
12425 001-190-3689-4270 24,999.99
Total : 24,999.99
223963 9/7/2021 892271 ALL STAR ELITE SPORTS 2488 T-SHIRTS FOR SUMMER SPORTS CLIN
12509 017-420-1330-4300 556.89
12509 017-420-1332-4300 498.64
12509 017-420-1328-4300 383.66
2502 T-SHIRTS FOR SUMMER SPORTS CLIN
12509 017-420-1330-4300 295.32
Total : 1,734.51
223964 9/7/2021 887695 AL'S KUBOTA TRACTOR 212689 DECK MOUNT BOLT, NUT & BUSHING F
041-320-0390-4400 92.91
Total : 92.91
223965 9/7/2021 100175 AMERICAN WATER WORKS ASSOC. 7001946209 MEMBERSHIP RENEWAL-00662165
070-381-0000-4370 294.00
Total : 294.00
223966 9/7/2021 100165 AMERICAN WATER WORKS, INC. 31401 VEHICLE MAINT. - CE8007
041-320-0152-4400 109.23
Total : 109.23
223967 9/7/2021 100188 ANDY GUMP INC. INV830748 PORTABLE RESTROOM SERVICE
12491 070-384-0000-4260 330.34
Page: 1
vehlist Voucher List Page: 2
09/01/2021 3:52:37PM CITY OF SAN FERNANDO
Bank code : bank3
Voucher Date Vendor Invoice PO # Description/Account Amount
223967 9/7/2021 100188 ANDY GUMP INC. (Continued)
INV830749 PORTABLE RESTROOM SERVICE
12491 043-390-0000-4260 211.28
INV830750 PORTABLE RESTROOM SERVICE
12491 043-390-0000-4260 330.49
INV833747 PORTABLE RESTROOM SERVICE
12491 043-390-3689-4260 197.17
INV838925 PORTABLE RESTROOM SERVICE
12491 070-384-0000-4260 330.34
INV838926 PORTABLE RESTROOM SERVICE
12491 043-390-0000-4260 211.28
INV838927 PORTABLE RESTROOM SERVICE
12491 043-390-0000-4260 330.49
INV841827 PORTABLE RESTROOM SERVICE
12491 043-390-3689-4260 197.17
Total : 2,138.56
223968 9/7/2021 893441 ARAMARK REFRESHMENT SERVICES 11515325 EMPLOYEE BREAK ROOM SUPPLIES
12451 001-222-0000-4300 309.84
Total : 309.84
223969 9/7/2021 892713 ASCENCIO, ALEJANDRO APRIL 2021 MARIACHI MASTER APPRENTICE PRO
12333 001-424-0000-4430 340.00
DEC 2020 MARIACHI MASTER APPRENTICE PRO
12333 109-424-3692-4260 180.00
FEB 2021 MARIACHI MASTER APPRENTICE PRO
12333 001-424-0000-4430 240.00
JAN 2021 MARIACHI MASTER APPRENTICE PRO
12333 001-424-0000-4430 200.00
MARCH 2021 MARIACHI MASTER APPRENTICE PRO
12333 001-424-0000-4430 320.00
NOV 2020 MARIACHI MASTER APPRENTICE PRO
12333 109-424-3692-4260 240.00
12333 001-424-0000-4430 200.00
OCT 2020 MARIACHI MASTER APPRENTICE PRO
12333 109-424-3692-4260 240.00
12333 001-424-0000-4430 200.00
Page: 2
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EXHIBIT "A"
RES. NO. 21-091
3

vchlist Voucher List Page:
09/01/2021 3:52:37PM CITY OF SAN FERNANDO
Bank code : bank3
Voucher Date Vendor Invoice PO # Description/Account Amount
223969 9/7/12021 892713 892713 ASCENCIO, ALEJANDRO (Continued) Total : 2,160.00
223970 9/7/2021 102530 AT & T 818-270-2203 PD NETWORK LINE - AUG 2021
001-222-0000-4220 221.25
Total : 221.25
223971 9/7/12021 892412 AT&T 287297930559X0810202 JULY-MDT MODEMS FOR PD UNITS
001-222-0000-4220 542.99
Total : 542.99
223972 9/7/2021 889037 AT&T MOBILITY 287277903027X0808202 MODEM FOR ELECTRIC MESSAGE BO.
001-310-0000-4220 101.19
Total : 101.19
223973 9/7/2021 893176 AUTOZONE STORE 5681 5681083231 VEHICLE MAINT-PD6868
041-320-0225-4400 21.59
Total : 21.59
223974 9/7/2021 100286 BAKER, BEVERLY REPL-222187 REPL STL DTD CK-CALPERS HEALTH
041-180-0000-4127 691.88
Total : 691.88
223975 9/7/2021 892426 BEARCOM 5237328 RADIO COMM SYST & WIRELESS BRO,
12437 001-135-0000-4260 7,610.41
Total : 7,610.41
223976 9/7/2021 892014 BERNAL, DAVID AUG 2021 COMMISSOINER'S STIPEND
001-150-0000-4111 75.00
JUNE 2021 COMMISSOINER'S STIPEND
001-150-0000-4111 75.00
Total : 150.00
223977 9/7/2021 891301 BERNARDEZ, RENATE Z. 588 INTERPRETATION SERVICES 7/19/21 C
001-101-0000-4270 150.00
591 INTERPRETATION SERVICES 8/2/21 CC
001-101-0000-4270 150.00
593 INTERPRETATION SERVICES 8/16/21 C
001-101-0000-4270 150.00
Page: 3
vehlist Voucher List Page: 4
09/01/2021 3:52:37PM CITY OF SAN FERNANDO
Bank code : bank3
Voucher Date Vendor Invoice PO # Description/Account Amount
223977 9/7/2021 891301 891301 BERNARDEZ, RENATE Z. (Continued) Total : 450.00
223978 9/7/2021 890684 BROADLUX INC BR112548-06 REPAIRS TO CNG STATION
074-320-0000-4260 1,225.35
Total : 1,225.35
223979 9/7/2021 893886 BUEHLER INVESTIGATIVE SERVICES 1 BACKGROUND INVESTIGATIVE SERVI(
12495 001-222-0000-4270 2,950.00
Total : 2,950.00
223980 9/7/2021 888800 BUSINESS CARD 063021 DIRECTIONAL FLAGS
001-424-0000-4300 1,195.61
070821 LODGING DEPOSIT-ANNUAL CACEO S|
001-152-0000-4370 480.20
070921 GAMES FOR SPECIAL EVENTS
001-424-0000-4300 139.94
071921 DINNER FOR CC & STAFF-CC MTG 07/
001-101-0000-4300 29.65
072621 INTERNET CONNECTION EQUIPMENT
001-106-0000-4300 807.65
072921 COMPUTER CABLES
001-222-0000-4300 57.27
073021 FINANCE CHARGES
001-190-0000-4435 1.07
080221 CITY EMAIL - AUG 2021
001-135-0000-4260 1,632.13
080421 DINNER FOR CC & STAFF-CC MTG 08/(
001-101-0000-4300 30.70
080621 ORAL BOARD LUNCHEON-DO
001-106-0000-4270 54.66
080621 RECRUITMENT ADVERTISEMENT-CD C
001-106-0000-4230 341.77
081221 VIDEO CONFERENCES
001-135-3689-4260 299.80
081221 ORAL BOARD LUNCHEON-CPO
001-106-0000-4270 46.15
081221 RGSTR-LEAGUE OF CA CITIES ANNUA
Page: 4
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RES.

NO. 21-091

vehlist Voucher List Page: 5
09/01/2021 3:52:37PM CITY OF SAN FERNANDO
Bank code : bank3
Voucher Date Vendor Invoice PO # Description/Account Amount
223980 9/7/2021 888800 BUSINESS CARD (Continued)
001-101-0107-4370 600.00
081621 RECRUITMENT ADVERTISEMENT: CD [
001-106-0000-4230 195.00
081621 AIRFARE - 2021 LEAGUE OF CACITIES
001-101-0107-4370 186.95
Total : 6,098.55
223981 9/7/2021 888800 BUSINESS CARD 072621 TONER
001-222-0000-4300 780.51
072621 OFFICE SUPPLIES
001-222-0000-4300 338.60
080621 OFFICE SUPPLIES
001-222-0000-4300 196.43
081921 OFFICE CHAIR
001-222-0000-4300 345.03
Total : 1,660.57
223982 9/7/2021 893244 CALIFORNIA PERMITS BS2102645 BUILDING PERMIT REFUND-1403 HOLL
001-3320-0000 135.38
055-3719-0154 4.20
055-2247 4.00
Total : 143.58
223983 9/7/2021 892464 CANON FINANCIAL SERVICES, INC 27050684 CANON COPIERS LEASE PAYMENT-JUI
12470 001-135-0000-4260 651.40
27202677 CANON COPIERS LEASE PAYMENT-AU
12470 001-135-0000-4260 651.40
Total : 1,302.80
223984 9/7/2021 893676 CARAHSOFT TECHNOLOGY CORP 21078026INV TAXES-INV NO.30347055INV
001-135-0000-4260 26.98
23943587.00INV DRAGON LAW ENFORCEMENT1YR MA
001-135-0000-4260 288.78
30470783INV SOFTWARE TRAINING
001-135-0000-4260 54.00
Page: 5
vehlist Voucher List Page: 6
09/01/2021 3:52:37PM CITY OF SAN FERNANDO
Bank code : bank3
Voucher Date Vendor Invoice PO # Description/Account Amount
223984 9/7/2021 893676 893676 CARAHSOFT TECHNOLOGY CORP (Continued) Total : 369.76
223985 9/7/2021 103948 CDW GOVERNMENT, INC. H270900 WI-FI SET-UP AT RECREATION PARK
12434 001-424-0000-4300 737.58
H369949 WI-FI SET-UP AT RECREATION PARK
12434 001-424-0000-4300 2,474.45
J096143 PO#12426-ITEMS RETURNED
001-224-0000-4300 -145.15
001-222-0000-4300 -72.58
Total : 2,994.30
223986 9/7/2021 100731 CITY OF LOS ANGELES 74WP220000036 CAPITAL PORTION OF ASSSC FOR SE\
12505 072-365-0629-4600 95,496.00
WP220000035 OPERATION & MAINTENANCE OF SEW
12496 072-360-0629-4260 153,438.00
Total : 248,934.00
223987 9/7/2021 101957 CITY OF LOS ANGELES 38SF220000002 FIRE SERVICES-AUG 2021
001-500-0000-4260 234,990.08
Total : 234,990.08
223988 9/7/2021 103029 CITY OF SAN FERNANDO 3739-3765 REIMBURSEMENT TO WORKER COMP
006-1038 7,398.08
Total : 7,398.08
223989 9/7/2021 100805 COOPER HARDWARE INC. 126708 SUPPLIES FOR P.W. OPS
12454 070-384-0000-4310 33.69
126720 SUPPLIES FOR P.W. OPS
12454 043-390-0000-4300 29.23
126813 SUPPLIES FOR P.W. OPS
12454 070-383-0000-4310 137.43
126920 SUPPLIES FOR PW. OPS
12454 070-384-0000-4310 20.74
A04044 ITEMS RETURNED
001-311-0000-4300 -41.33
Total : 179.76
223990 9/7/12021 892687 CORE & MAIN LP P049270 WATER & FIRE SERVICE LINE MATERI/
Page: 6
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vehlist Voucher List Page: 7
09/01/2021 3:52:37PM CITY OF SAN FERNANDO
Bank code : bank3
Voucher Date Vendor Invoice PO # Description/Account Amount
223990 9/7/2021 892687 CORE & MAIN LP (Continued)
12471 070-383-0000-4310 6,158.36
P202046 WATER & FIRE SERVICE LINE MATERI/
12471 070-385-0701-4600 1,262.91
Total : 7,421.27
223991 9/7/2021 101982 COUNTY OF LOS ANGELES FY21/22 FY21/22 SFVCOG DUES
001-190-0000-4380 12,500.00
Total : 12,500.00
223992 9/7/2021 888743 COUNTY OF LOS ANGELES IN0965884 CITY YARD TRANSFER STATION PERM
001-311-0000-4260 1,243.00
Total : 1,243.00
223993 9/7/2021 100562 CPRS ID: 127560 ANNUAL MEMBERSHIP DUES
001-423-0000-4380 165.00
NEW MEMBERSHIP NEW MEMBERSHIP-FREDDY TAPIA
001-423-0000-4380 100.00
Total : 265.00
223994 9/7/2021 893775 CSG CONSULTANTS 37767 CONTRACTED BUILDING INSPECTOR ¢
12399 001-140-0000-4270 9,880.00
38311 CONTRACTED BUILDING INSPECTOR-
12508 001-140-0000-4270 10,640.00
Total : 20,520.00
223995 9/7/2021 100516 CSULB FOUNDATION NONPO RGSTR-SEMINAR-MENTAL HEALTH DE
001-225-0000-4360 182.00
Total : 182.00
223996 9/7/2021 887121 DELL MARKETING L.P. 10504442210 DESK TOP COMPUTERS & LAPTOP
12409 001-106-0000-4300 276.49
Total : 276.49
223997 9/7/2021 101010 DUTHIE POWER SERVICES INC. A87520 GENERATOR MAINT. & EMERGENCY R
12288 043-390-0000-4330 533.00
Total : 533.00
Page: 7
vehlist Voucher List Page: 8
09/01/2021 3:52:37PM CITY OF SAN FERNANDO
Bank code : bank3
Voucher Date Vendor Invoice PO # Description/Account Amount
223998 9/7/2021 101063 EMPLOYMENT DEVELOPMENT 944-0936-4 UNEMPLOYMENT INS-PERIOD ENDINC
001-190-3689-4132 915.00
001-190-0420-4132 136.00
001-190-0150-4132 95.00
001-190-3689-4132 -765.00
Total : 381.00
223999 9/7/2021 892905 F.R. ROSAS PAVING M.P.MACLAY-7+8-A REMOVE AND REPLACE TO TRENCH A
12422 070-383-0000-4260 5,405.40
12422 070-385-0000-4260 1,194.60
Total : 6,600.00
224000 9/7/2021 890981 FAJARDO, JOEL APRIL 2021 ARP COBRA PREMUIM ASSISTANCE
001-101-3689-4126 776.45
AUG 2021 COMMISSOINER'S STIPEND
001-150-0000-4111 75.00
JULY 2021 ARP COBRA PREMUIM ASSISTANCE
001-101-3689-4126 776.45
JULY 2021 ARP COBRA PREMUIM ASSISTANCE
001-101-3689-4126 776.45
MARCH 2021 ARP COBRA PREMUIM ASSISTANCE
001-101-3689-4126 776.45
MAY 2021 ARP COBRA PREMUIM ASSISTANCE
001-101-3689-4126 776.45
Total : 3,957.25
224001 9/7/2021 890981 FAJARDO, JOEL JUNE 2021 COMMISSOINER'S STIPEND
001-150-0000-4111 75.00
Total : 75.00
224002 9/7/2021 892198 FRONTIER COMMUNICATIONS 209-150-5250-081292 RADIO REPEATER (PD)
001-222-0000-4220 46.25
209-151-4942-041191 CITY YARD AUTO DIALER
070-384-0000-4220 46.25
209-151-4943-081292 RADIO REPEATER (PD)
001-222-0000-4220 46.25
818-361-2385-012309 MTA PHONE LINE
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224002 9/7/2021 892198 FRONTIER COMMUNICATIONS (Continued)
007-440-0441-4220 112.61
001-190-0000-4220 56.30
818-361-2472-031415 PW PHONE LINE
070-384-0000-4220 529.34
818-361-7825-120512 HERITAGE PARK IRRIG SYSTEM
001-420-0000-4220 57.39
818-365-5097-120298 POLICE NARCOTICS VAULT
001-222-0000-4220 38.65
818-831-5002-052096 POLICE SPECIAL ACTIVITIES PHONE L
001-222-0000-4220 55.62
818-837-2296-031315 VARIOUS CITY HALL PHONE LINES
001-190-0000-4220 442.85
818-837-7174-052096 POLICE SPECIAL ACTIVITIES PHONE L
001-222-0000-4220 29.60
818-898-7385-033105 LAS PALMAS FAX LINE
001-420-0000-4220 33.81
Total : 1,494.92
224003 9/7/2021 893890 FULL CLIP 00006 ENTERTAINMENT-CITY'S BDAY CELEBI
001-424-0000-4260 500.00
Total : 500.00
224004 9/7/2021 893868 GAME SPEED ATHLETICS JULY-AUG 2021 CONTRACTED SERVICES FOR SUMME
12510 017-420-1330-4260 5,771.50
Total : 5,771.50
224005 9/7/2021 893888 GAP SCIENCE, LLC NONPO RGSTR-EVIDENCE DESTRUCTION WEI
001-222-0000-4360 75.00
Total : 75.00
224006 9/7/2021 101376 GRAINGER, INC. 9007683809 SUPPLIES FOR BUILDING, ELECTRICA
12482 070-383-0000-4300 48.41
9008602485 SUPPLIES FOR BUILDING, ELECTRICA
12482 070-383-0000-4300 17.52
9020791340 SUPPLIES FOR BUILDING, ELECTRICA
12482 043-390-0000-4300 138.54
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224006 9/7/12021 101376 GRAINGER, INC. (Continued)
9954489374 SUPPLIES FOR BUILDING, ELECTRICA
12482 001-311-0000-4300 58.63
9959375487 SUPPLIES FOR BUILDING, ELECTRICA
12482 043-390-0000-4300 77.08
9961701803 SUPPLIES FOR BUILDING, ELECTRICA
12482 043-390-0000-4300 1,298.19
9964465505 SUPPLIES FOR BUILDING, ELECTRICA
12482 043-390-0000-4300 98.46
9965864375 SUPPLIES FOR BUILDING, ELECTRICA
12482 043-390-0000-4300 549.58
9965864383 SUPPLIES FOR BUILDING, ELECTRICA
12482 043-390-0000-4300 70.52
9967402893 SUPPLIES FOR BUILDING, ELECTRICA
12482 001-222-0000-4300 137.46
Total : 2,494.39
224007 9/7/12021 893893 GUTIERREZ, GABRIELA 822801 BASEBALL REFUND
017-3770-1330 55.00
822802 BASEBALL REFUND
017-3770-1330 55.00
822803 BASEBALL REFUND
017-3770-1330 55.00
Total : 165.00
224008 9/7/2021 101428 H & H WHOLESALE PARTS BST3IN9369 BATTERIES FOR FLEET
041-1215 329.00
Total : 329.00
224009 9/7/2021 893395 HAYES, JASON BENJAMIN AUG2021 COMMISSIONER'S STIPEND
001-420-0000-4111 75.00
Total : 75.00
224010 9/7/2021 888647 HDL SOFTWARE, LLC SIN009590 ANNUAL FALSE ALARM SOFTWARE U<
001-130-0000-4260 1,415.34
Total : 1,415.34
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224011 9/7/2021 890360 HERRERA, NINAMARIE JULIA AUG2021 COMMISSIONER'S STIPEND
001-420-0000-4111 75.00
Total : 75.00
224012 9/7/2021 101599 IMAGE 2000 CORPORATION 433523 FRIEGHT FEE-PW OPS CTR TONER
070-381-0000-4300 10.50
Total : 10.50
224013 9/7/2021 893804 INDUSTRIAL SHOEWORKS 1100-1273044 SAFETY SHOES
070-383-0000-4320 137.81
1100-1275281 SAFETY SHOES
043-390-0000-4310 100.00
Total : 237.81
224014 9/7/2021 892330 INTERNATIONAL BUSINESS, INFORMATION T' INV-000476 LEFTAANNUAL IT SUPPORT
001-135-0000-4260 1,100.00
Total : 1,100.00
224015 9/7/12021 891777 IRRIGATION EXPRESS 15226267-00 IRRIGATION SUPPLIES FOR REPAIRS /
12483 043-390-0000-4300 177.82
15227427-00 IRRIGATION SUPPLIES FOR REPAIRS /
12483 043-390-0000-4300 40.58
Total : 218.40
224016 9/7/2021 887952 J. Z. LAWNMOWER SHOP 26331 SMALL EQUIPMENT REPAIRS (LAWNM!
12465 043-390-0000-4300 78.01
26333 SMALL EQUIPMENT REPAIRS (LAWNM!
12465 043-390-0000-4300 62.74
26334 SMALL EQUIPMENT REPAIRS (LAWNM!
12465 001-346-0000-4300 55.00
Total : 195.75
224017 9/7/2021 892118 JOHN ROBINSON CONSULTING, INC. SF202001-18 RESERVOIR RECONSTRUCTION-JULY
12145 010-385-0716-4600 862.00
Total : 862.00
224018 9/7/12021 101795 KOSMONT & ASSOCIATES 18-0099-031 REAL ESTATE ADVISORY SERVICES
12287 001-151-0000-4270 2,347.80
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224018 9/7/12021 101795 KOSMONT & ASSOCIATES (Continued)
18-0099-032 REAL ESTATE ADVISORY SERVICES
12287 001-151-0000-4270 1,844.70
18-099-030 REAL ESTATE ADVISORY SERVICES
12287 001-151-0000-4270 1,649.70
Total : 5,842.20
224019 9/7/2021 101990 L.A. COUNTY METROPOLITAN 6014608 TAP CARDS-JULY 2021
007-440-0441-4260 120.00
Total : 120.00
224020 9/7/2021 102007 L.A. COUNTY SHERIFFS DEPT. 220062VC INMATE MEALS-JULY 2021
12484 001-225-0000-4350 770.86
Total : 770.86
224021 9/7/2021 101971 L.A. MUNICIPAL SERVICES 004-750-1000 ELECTRIC-13003 BORDEN
070-384-0000-4210 281.66
004-750-1000 ELECTRIC-13003 BORDEN
070-384-0000-4210 151.27
494-750-1000 WATER-12900 DRONFIELD
070-384-0000-4210 118.92
500-750-1000 ELECTRIC-13655 FOOTHILL
070-384-0000-4210 171.39
594-750-1000 ELECTRIC-12900 DRONFIELD
070-384-0000-4210 6,617.59
594-750-1000 ELECTRIC-12900 DRONFIELD
070-384-0000-4210 6,245.75
657-750-1000 ELECTRIC-14060 SAYRE ST
070-384-0000-4210 13,966.35
657-750-1000 ELECTRIC-14060 SAYRE
070-384-0000-4210 19,591.58
657-750-1000-FY22 ELECTRIC-14060 SAYRE
070-384-0000-4210 9,795.79
694-750-1000 ELECTRIC & WATER-13180 DRONFIELL
070-384-0000-4210 11,747.79
757-750-1000 WATER-14060 SAYRE
070-384-0000-4210 91.24
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224021 9/7/2021 101971 101971 L.A. MUNICIPAL SERVICES (Continued) Total : 68,779.33
224022 9/7/2021 101852 LARRY & JOE'S PLUMBING 2193063-0001-02 REPAIR TOILETS @ LAS PALMAS PARK
043-390-0000-4300 79.81
Total : 79.81
224023 9/7/2021 101920 LIEBERT CASSIDY WHITMORE 200336 LEGAL SERVICES
001-112-0000-4270 1,443.00
200891 LEGAL SERVICES
001-112-0000-4270 888.00
200892 LEGAL SERVICES
001-112-0000-4270 696.00
200893 LEGAL SERVICES
001-112-0000-4270 1,943.00
Total : 4,970.00
224024 9/7/2021 102003 LOS ANGELES COUNTY RE-PW-21081600312 INDUSTRIAL WASTE CHARGES
12331 072-360-0000-4450 853.77
RE-PW-21081600331 INDUSTRIAL WASTE CHARGES-JUNE 2
12331 072-360-0000-4450 2,543.27
Total : 3,397.04
224025 9/7/2021 892477 LOWES 1648 WALL MOUNT
043-390-0000-4300 62.40
16492 WALL MOUNT RETURNED
043-390-0000-4300 -62.40
1838 MISC SUPPLIES
043-390-0000-4300 172.30
Total : 172.30
224026 9/7/2021 102051 M & M LANDSCAPE 7145 LANDSCAPE MAINT. AT ALL WELL SITE
12353 070-384-0000-4260 400.00
Total : 400.00
224027 9/7/2021 888468 MAJOR METROPOLITAN SECURITY 1102670 JULY-ALARM MONITORING AT ALL CITY
12486 043-390-0000-4260 15.00
1102671 JULY-ALARM MONITORING AT ALL CITY
12486 043-390-0000-4260 15.00
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224027 9/7/2021 888468 MAJOR METROPOLITAN SECURITY (Continued)
1102672 JULY-ALARM MONITORING AT ALL CITY
12486 043-390-0000-4260 25.00
1102673 JULY-ALARM MONITORING AT ALL CITY
12486 043-390-0000-4260 25.00
1102674 JULY-ALARM MONITORING AT ALL CITY
12486 043-390-0000-4260 25.00
1102675 JULY-ALARM MONITORING AT ALL CITY
12486 043-390-0000-4260 15.00
1102676 JULY-ALARM MONITORING AT ALL CITY
12486 043-390-0000-4260 15.00
1102677 ALARM MONITORING AT ALL CITY FACI
12486 043-390-0000-4260 15.00
1102678 JULY-ALARM MONITORING AT ALL CITY
12486 043-390-0000-4260 25.00
1102679 JULY-ALARM MONITORING AT ALL CITY
12486 043-390-0000-4260 15.00
1102680 JULY-ALARM MONITORING AT ALL CITY
12486 043-390-0000-4260 15.00
1102681 JULY-ALARM MONITORING AT ALL CITY
12486 070-384-0000-4260 23.00
1102682 ALARM MONITORING AT ALL CITY FACI
12486 070-384-0000-4260 23.00
1102683 JULY-ALARM MONITORING AT ALL CITY
12486 070-384-0000-4260 23.00
1102684 JULY-ALARM MONITORING AT ALL CITY
12486 070-384-0000-4260 23.00
1103038 AUG-ALARM MONITORING AT ALL CITY
12486 043-390-0000-4260 15.00
1103039 AUG-ALARM MONITORING AT ALL CITY
12486 043-390-0000-4260 25.00
1103040 AUG-ALARM MONITORING AT ALL CITY
12486 043-390-0000-4260 15.00
1103041 AUG-ALARM MONITORING AT ALL CITY
12486 043-390-0000-4260 15.00
1103042 AUG-ALARM MONITORING AT ALL CITY
12486 043-390-0000-4260 25.00
Page: 14

Page 44 of 362



EXHIBIT "A"
RES. NO. 21-091

September 7, 2021 CC Regular Meeting

vehlist Voucher List Page: 15
09/01/2021 3:52:37PM CITY OF SAN FERNANDO
Bank code : bank3
Voucher Date Vendor Invoice PO # Description/Account Amount
224027 9/7/2021 888468 MAJOR METROPOLITAN SECURITY (Continued)
1103043 AUG-ALARM MONITORING AT ALL CITY
12486 043-390-0000-4260 15.00
1103044 AUG-ALARM MONITORING AT ALL CITY
12486 043-390-0000-4260 15.00
1103045 AUG-ALARM MONITORING AT ALL CITY
12486 043-390-0000-4260 15.00
1103046 AUG-ALARM MONITORING AT ALL CITY
12486 043-390-0000-4260 25.00
1103047 AUG-ALARM MONITORING AT ALL CITY
12486 043-390-0000-4260 15.00
1103048 AUG-ALARM MONITORING AT ALL CITY
12486 043-390-0000-4260 25.00
1103049 AUG-ALARM MONITORING AT ALL CITY
12486 070-384-0000-4260 23.00
1103050 AUG-ALARM MONITORING AT ALL CITY
12486 070-384-0000-4260 23.00
1103051 AUG-ALARM MONITORING AT ALL CITY
12486 070-384-0000-4260 23.00
1103052 AUG-ALARM MONITORING AT ALL CITY
12486 070-384-0000-4260 23.00
1103406 SEPT-ALARM MONITORING AT ALL CIT'
12486 043-390-0000-4260 25.00
1103407 SEPT-ALARM MONITORING AT ALL CIT'
12486 043-390-0000-4260 15.00
1103408 SEPT-ALARM MONITORING AT ALL CIT
12486 043-390-0000-4260 15.00
1103409 SEPT-ALARM MONITORING AT ALL CIT'
12486 043-390-0000-4260 15.00
1103410 SEPT-ALARM MONITORING AT ALL CIT'
12486 043-390-0000-4260 15.00
1103411 SEPT-ALARM MONITORING AT ALL CIT
12486 043-390-0000-4260 25.00
1103412 SEPT-ALARM MONITORING AT ALL CIT'
12486 043-390-0000-4260 15.00
1103413 SEPT-ALARM MONITORING AT ALL CIT'
12486 043-390-0000-4260 25.00
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224027 9/7/2021 888468 MAJOR METROPOLITAN SECURITY (Continued)
1103414 SEPT-ALARM MONITORING AT ALL CIT
12486 043-390-0000-4260 15.00
1103415 SEPT-ALARM MONITORING AT ALL CIT'
12486 043-390-0000-4260 15.00
1103416 SEPT-ALARM MONITORING AT ALL CIT'
12486 043-390-0000-4260 25.00
1103417 SEPT-ALARM MONITORING ATALL CIT
12486 070-384-0000-4260 28.00
1103418 SEPT-ALARM MONITORING AT ALL CIT'
12486 070-384-0000-4260 23.00
1103419 SEPT-ALARM MONITORING AT ALL CIT'
12486 070-384-0000-4260 28.00
1103420 SEPT-ALARM MONITORING AT ALL CIT
12486 070-384-0000-4260 28.00
Total : 906.00
224028 9/7/2021 893898 MATA, JUAN NONPO PARTIAL REFUND-LIVESCAN NOT PRC
001-3720-0000 25.00
004-2386 59.00
Total : 84.00
224029 9/7/2021 888242 MCI COMM SERVICE 7DL39365 ALARM LINE-1100 PICO
001-420-0000-4220 36.51
Total : 36.51
224030 9/7/2021 893200 MCKESSON MEDICAL-SURGICAL 18437247 MEDICAL SUPPLIES
001-225-0000-4350 15.84
18437490 MEDICAL SUPPLIES
001-225-0000-4350 8.56
18438128 MEDICAL SUPPLIES
001-225-0000-4350 5.42
Total : 29.82
224031 9/7/2021 891054 MEJIA PENA, YVONNE AUG 2021 COMMISSOINER'S STIPEND
001-150-0000-4111 75.00
JUNE 2021 COMMISSOINER'S STIPEND
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224031 9/7/2021 891054 MEJIA PENA, YVONNE (Continued)
001-150-0000-4111 75.00
Total : 150.00
224032 9/7/2021 893892 MENEZ, MARIA 822857 BRIGHT BEGINNINGS REFUND
017-3770-1342 129.00
Total : 129.00
224033 9/7/2021 892140 MICHAEL BAKER 1124039 CDBG ADMINISTRATIVE & LABOR COV
11886 026-311-0182-4260 1,680.00
Total : 1,680.00
224034 9/7/2021 102226 MISSION LINEN SUPPLY 515274912 LAUNDRY SERVICE FOR PD
12457 001-225-0000-4350 94.43
515302033 LAUNDRY SERVICE FOR PD
12457 001-225-0000-4350 128.89
515322020 LAUNDRY SERVICE FOR PD
12457 001-225-0000-4350 93.99
515346233 LAUNDRY SERVICE FOR PD
12457 001-225-0000-4350 95.77
515370548 LAUNDRY SERVICE FOR PD
12457 001-225-0000-4350 126.88
515389354 LAUNDRY SERVICE FOR PD
12457 001-225-0000-4350 95.77
Total : 635.73
224035 9/7/2021 893803 MORAN, IVAN REIMB. MILEAGE REIMB- 10 WEEK COURSE-B,
001-225-3688-4360 1,869.28
Total : 1,869.28
224036 9/7/12021 892535 MORAN, YOVANNI 0320-0403 FAMILY WELLNESS CHALLENGE WORI
017-420-1395-4260 150.00
05/08-06/19 YOGA INSTRUCTOR
017-420-1395-4260 130.00
Total : 280.00
224037 9/7/2021 102325 NAPAAUTO PARTS 5478-068281 VEHICLE MAINT-PK4626
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224037 9/7/2021 102325 NAPAAUTO PARTS (Continued)
041-320-0390-4400 105.82
5478-068949 VEHICLE MAINT-ME9503
041-320-0320-4400 66.12
5478-069010 VEHICLE MAINT-PD5563
041-320-0225-4400 65.03
5478-069011 VEHICLE MAINT-ME9503
041-320-0320-4400 123.45
5478-069140 VEHICLE MAINT-PD3286
041-320-0228-4400 13.22
Total : 373.64
224038 9/7/12021 102311 NATIONAL ASSOCIATION OF LATINO 2792 FY21/22-ANNUAL MEMBERSHIP FEE
001-101-0101-4380 100.00
Total : 100.00
224039 9/7/2021 102423 OCCU-MED, INC. 0821901 PRE-EMPLOYMENT PHYSICAL
001-106-0000-4260 302.00
Total : 302.00
224040 9/7/2021 102432 OFFICE DEPOT 171081844001 OFFICE SUPPLIES
001-105-0000-4300 16.53
177325157001 OFFICE SUPPLIES
001-222-0000-4300 285.70
177910151001 OFFICE SUPPLIES
001-222-0000-4300 110.19
178115781001 OFFICE SUPPLIES
001-222-0000-4300 65.19
182122341001 OFFICE SUPPLIES
001-222-0000-4300 85.98
182468582001 OFFICE SUPPLIES
001-105-0000-4300 -16.53
184129230001 OFFICE SUPPLIES
070-381-0000-4300 468.51
184333181001 OFFICE SUPPLIES
001-222-0000-4300 13.44
184333763001 OFFICE SUPPLIES
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224040 9/7/2021 102432 OFFICE DEPOT (Continued)
001-222-0000-4300 87.33
185052479001 OFFICE SUPPLIES
001-222-0000-4300 -13.72
186690789001 OFFICE SUPPLIES
001-150-0000-4300 255.02
186693467001 OFFICE SUPPLIES
001-150-0000-4300 17.63
187193380001 OFFICE SUPPLIES
001-130-0000-4300 373.78
188940760001 OFFICE SUPPLIES
001-222-0000-4300 119.79
188941965001 OFFICE SUPPLIES
001-222-0000-4300 29.28
188941968001 OFFICE SUPPLIES
001-222-0000-4300 9.58
189180829001 OFFICE SUPPLIES
001-222-0000-4300 10.67
189181640001 OFFICE SUPPLIES
001-222-0000-4300 95.43
2510377888 OFFICE SUPPLIES
001-422-0000-4300 67.27
2514385679 OFFICE SUPPLIES
001-222-0000-4300 62.85
2515196505 OFFICE SUPPLIES
001-222-0000-4300 58.14
Total : 2,202.06
224041 9/7/2021 892572 OLIVAREZ MADRUGA 15512 LEGAL SERVICES-JUNE 2021
001-110-0000-4270 21.00
15513 LEGAL SERVICES-JUNE 2021
001-110-0000-4270 1,575.00
15514 LEGAL SERVICES-JUNE 2021
001-110-0000-4270 14,133.24
15515 LEGAL SERVICES-JUNE 2021
001-110-0000-4270 462.00
15516 LEGAL SERVICES-JUNE 2021
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224041 9/7/2021 892572 OLIVAREZ MADRUGA (Continued)
001-110-3689-4270 168.00
Total : 16,359.24
224042 9/7/2021 893116 PACHECO, HECTOR AUG 2021 COMMISSOINER'S STIPEND
001-150-0000-4111 75.00
JUNE 2021 COMMISSOINER'S STIPEND
001-150-0000-4111 75.00
Total : 150.00
224043 9/7/2021 893896 PENA, CRISTAL 822794 BRIGHT BEGINNINGS REFUND
017-3770-1342 60.00
822795 BRIGHT BEGINNINGS REFUND
017-3770-1342 60.00
822796 BRIGHT BEGINNINGS REFUND
017-3770-1342 60.00
Total : 180.00
224044 9/7/2021 891527 PEREZ, MARVIN AUG 2021 COMMISSOINER'S STIPEND
001-150-0000-4111 75.00
Total : 75.00
224045 9/7/2021 890994 PONCE, JOE AUG2021 COMMISSIONER'S STIPEND
001-420-0000-4111 75.00
Total : 75.00
224046 9/7/2021 888789 PRO FORCE LAW ENFORCEMENT 457576 LESS LETHAL AMMUNITION
12436 001-222-0000-4300 2,188.46
459463 TASERS
12499 001-225-0000-4300 14,924.93
Total : 17,113.39
224047 9/7/2021 890004 PTS 2072109 PD PAY PHONE-SEPT 2021
001-190-0000-4220 65.64
Total : 65.64
224048 9/7/2021 893671 R & S MUFFLERS 129 VEHICLE MAINT-WA997
070-382-0000-4400 250.00
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224048 9/7/2021 893671 R & S MUFFLERS (Continued)
133 VEHICLE MAINT-WA0172
070-383-0000-4400 150.00
134 VEHICLE MAINT-PW0083
041-320-0370-4400 250.00
Total : 650.00
224049 9/7/2021 893895 RAMERIZ, LORENA 822797 SOCCER REFUND
017-3770-1332 55.00
822798 BASKETBALL REFUND
017-3770-1328 55.00
Total : 110.00
224050 9/7/2021 102803 RED WING SHOE STORE 216-1-105960 SAFETY BOOTS
043-390-0000-4310 200.08
223-72-8527188 SAFETY BOOTS
043-390-0000-4310 229.57
233-72-8527187 SAFETY BOOTS
043-390-0000-4310 178.05
233-72-8527191 SAFETY BOOTS
001-310-0000-4310 89.00
233-72-8527192 SAFETY BOOTS
001-310-0000-4310 84.32
233-72-8527243 SAFETY BOOTS
043-390-0000-4310 201.48
284-1-74527 SAFETY BOOTS
070-383-0000-4310 223.37
284-1-75010 SAFETY BOOTS
070-384-0000-4310 148.91
Total : 1,354.78
224051 9/7/2021 893774 RJS WORK BOOTS LLC 101-12860 SAFETY BOOTS
072-360-0000-4310 202.58
Total : 202.58
224052 9/7/2021 102988 SAFETY-KLEEN SYSTEMS INC. 86693972 WASTE OIL FILTER COLLECTION DRUM
072-360-0000-4260 173.71
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Voucher Date Vendor Invoice PO # Description/Account Amount
224052 9/7/2021 102988 102988 SAFETY-KLEEN SYSTEMS INC. (Continued) Total : 173.71
224053 9/7/12021 103057 SAN FERNANDO VALLEY SUN 1217 FIRST READING ORD NO. 1702 PLANN
001-115-0000-4230 65.63
11235 NIB INFILTRATION PROJECT
001-115-0000-4230 343.75
11236 RFP CDBG PROJECT IMPLEMENTATIO
001-115-0000-4230 187.50
11237 2ND READING ORD NO 1702 PLANNIN(¢
001-115-0000-4230 90.63
Total : 687.51
224054 9/7/12021 889417 SAN GABRIEL VALLEY COUNCIL SGV-ULAR-22-11 SGVCG ADMINISTRATION & COST SHA
12500 001-310-0000-4270 8,634.00
Total : 8,634.00
224055 9/7/2021 893444 SHAFER, MARIA SF-011 TRANSCRIPTION SERVS. FOR PREPAF
12501 001-115-0000-4260 1,848.75
Total : 1,848.75
224056 9/7/2021 893891 SILVA, ROGER 822732 BASKETBALL REFUND
017-3770-1328 55.00
Total : 55.00
224057 9/7/2021 103184 SMART & FINAL 0011 CLEANING SUPPLIES FOR LOPEZ ADC
001-424-0000-4300 102.21
0084 WATER FOR BINGO NIGHT
004-2346 11.19
0150 COFFEE CREAMER
001-222-0000-4300 23.05
0178 MISC SUPPLIES
001-222-0000-4300 88.96
Total : 225.41
224058 9/7/2021 103202 SOUTHERN CALIFORNIA EDISON CO. 700224888278 ELECTRIC - 801 EIGHTH
043-390-0000-4210 19.61
700301226571 ELECTRIC - 1117 SECOND
043-390-0000-4210 1717
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224058 9/7/2021 103202 SOUTHERN CALIFORNIA EDISON CO. (Continued)
700577150347 ELECTRIC - 190 PARK
027-344-0000-4210 819.96
8001361656 ELECTRIC-MACLAY/SFRD-METER FOR
030-341-0000-4210 66.01
8004643373 ELECTRIC - 910 FIRST
043-390-0000-4210 11,322.50
Total : 12,245.25
224059 9/7/2021 100532 STATE OF CALIFORNIA, DEPARTMENT OF JU: 523758 DOJ LIVESCAN FINGERPRINTING
12459 004-2386 3,167.00
Total : 3,167.00
224060 9/7/2021 893463 STEP SAVER CA1367729 NSF CERTIFIED BULK SALT FOR THE It
12446 070-384-0000-4300 1,219.54
Total : 1,219.54
224061 9/7/2021 892310 SWANK MOTION PICTURES BO 1824978 LICENSING-OUTDOOR MOVIE NIGHTS
001-424-0000-4260 375.00
Total : 375.00
224062 9/7/2021 893889 THE COUNSELING TEAM INT'L 79562 RGSTR-PEER SUPPORT COURSE ON
001-225-0000-4360 299.00
Total : 299.00
224063 9/7/2021 103205 THE GAS COMPANY 042-320-6900-7 GAS-910 FIRST
043-390-0000-4210 97.53
088-520-6400-8 GAS-117 MACNEIL
043-390-0000-4210 141.99
Total : 239.52
224064 9/7/2021 101528 THE HOME DEPOT CRC, ACCT#60353220249( 072621 FINANCE CHARGES
070-384-0000-4300 202.39
4104007 KNEE PAD & SMALL TOOLS
001-311-0000-4300 175.69
6124938 SUPPLIES FOR MALL AREA CLEANING
030-341-0000-4300 61.61
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224064 9/7/2021 101528 THE HOME DEPOT CRC, ACCT#60353220249( (Continued)
6704808 REPAIR HATCH FOR RES#5 INSTALLIN
070-384-0000-4310 703.17
705271 MISC SUPPLIES
041-320-0000-4300 85.22
7370960 TOOL CHEST FOR TRUCK - ME9503
041-320-0320-4400 98.12
Total : 1,326.20
224065 9/7/2021 103903 TIME WARNER CABLE 0010369081821 CABLE SERVICE
001-222-0000-4260 224.64
0283057080521 LAS PALMAS CABLE SERVICE 8/05-9/0
001-420-0000-4260 227.67
10328080521 CABLE - 08/05-09/04
001-190-0000-4220 139.70
Total : 592.01
224066 9/7/2021 103413 TRANS UNION LLC 07104728 CREDIT CHECKS
001-222-0000-4260 85.00
Total : 85.00
224067 9/7/2021 103503 U.S. POSTAL SERVICE, NEOPOST POSTAGE ( 15122187 POSTAGE MACHINE REIMB
001-190-0000-4280 1,500.00
Total : 1,500.00
224068 9/7/2021 893746 UNISHIELD INV-106751 SAFETY SUPPLIES
070-384-0000-4300 309.25
Total : 309.25
224069 9/7/2021 103439 UPS 831954321 COURIER SERVICES
001-190-0000-4280 165.00
Total : 165.00
224070 9/7/2021 892612 URBAN FUTURES, INC CD20211071 DISCLOSURE ANNUAL REPORTS-FY20
012-190-0000-4265 1,028.31
Total : 1,028.31
224071 9/7/2021 893647 VALEO NETWORKS 16667 JULY'21-INFORMATION TECHNOLOGY
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224071 9/7/2021 893647 VALEO NETWORKS (Continued)
12492 001-135-0000-4270 10,083.00
Total : 10,083.00
224072 9/7/2021 891220 VAN LANT & FANKHANEL, LLP 080521 CITY'S ANNUAL AUDIT SERVICES
12502 001-130-0000-4270 9,375.00
12502 070-381-0000-4270 1,562.50
12502 072-360-0000-4270 1,562.50
Total : 12,500.00
224073 9/7/2021 889644 VERIZON BUSINESS 74936219 CITY HALL LONG DISTANCE
001-190-0000-4220 55.06
74936220 CITY YARD LONG DISTANCE
070-384-0000-4220 16.52
74936221 CITY HALL LONG DISTANCE
001-190-0000-4220 27.80
74936222 POLICE LONG DISTANCE
001-222-0000-4220 128.20
74936223 CITY YARD LONG DISTANCE
070-384-0000-4220 11.02
74936224 PARKS LONG DISTANCE
001-420-0000-4220 16.79
74936770 CITY YARD LONG DISTANCE
001-310-0000-4220 5.82
74936781 CITY HALL LONG DISTANCE
001-190-0000-4220 60.56
Total : 321.77
224074 9/7/2021 892081 VERIZON BUSINESS SERVICES 71923611 JULY-MPLS PORT ACCESS & ROUTER
001-222-0000-4220 1,049.21
Total : 1,049.21
224075 9/7/2021 889627 VERIZON CONFERENCING Z7714865 CONFERENCE CALLS-JULY 2021
001-190-0000-4220 4.68
Total : 4.68
224076 9/7/2021 100101 VERIZON WIRELESS-LA 9885902912 VARIOUS CELL PHONE PLANS
Page: 25
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224076 9/7/2021 100101 VERIZON WIRELESS-LA (Continued)
072-360-0000-4220 50.38
001-101-0102-4220 50.38
001-101-0108-4220 41.10
001-105-0000-4220 55.70
Total : 197.56
224077 9/7/2021 893894 VILLEGAS, URIBE 822853 BASKETBALL REFUND
017-3770-1328 45.00
Total : 45.00
224078 9/7/2021 892023 WINDSTREAM 73964241 PHONE SERVICES-08/18/21-09/17/21
001-222-0000-4220 681.53
001-420-0000-4220 465.12
070-384-0000-4220 541.65
001-190-0000-4220 1,377.72
Total : 3,066.02
224079 9/7/2021 889467 YOUNGBLOOD & ASSOCIATES 1549A POLYGRAPH EXAMS
12460 001-222-0000-4270 300.00
Total : 300.00
224080 9/7/2021 893870 ZEPEDA, JORGE REIMB. MILEAGE REIMB-WORK RELATED
001-420-0000-4390 22.85
Total : 22.85
121 Vouchers for bank code : bank3 Bank total : 810,896.87
121 Vouchers in this report Total vouchers : 810,896.87

Voucher Registers are not final until approved by Council
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223845 8/16/2021 100805 COOPER HARDWARE INC. 119181 MISC SUPPLIES FOR PUBLIC WORKS ¢
12277 041-320-0000-4320 4.65
J90547 CREDIT-OVERPAYMENT

001-311-0000-4300 -0.10

Total : 4.55

1 Vouchers for bank code : bank3 Bank total : 4.55

1 Vouchers in this report Total vouchers : 4.55

Voucher Registers are not final until approved by Council

Page: 1

Page 51 of 362



September 7, 2021 CC Regular Meeting EXHIBIT "A"
SPECIAL CHECK RES. NO. 21-091

vehlist Voucher List Page: 1
08/16/2021 3:55:18PM CITY OF SAN FERNANDO
Bank code : bank3
Voucher Date Vendor Invoice PO # Description/Account Amount
223846 8/16/2021 892297 PUKUU CULTURAL COMMUNITY 10 APRIL-PROF SERVS AGREEMENT YOU
12135 110-422-3649-4270 28,816.74
" MAY-PROF SERVS AGREEMENT YOUT!
12135 110-422-3649-4270 22,101.89
12 JUNE-PROF SERVS AGREEMENT YOU'
12135 110-422-3649-4270 32,563.67
Total : 83,482.30
1 Vouchers for bank code : bank3 Bank total : 83,482.30
1 Vouchers in this report Total vouchers : 83,482.30

Voucher Registers are not final until approved by Council
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223848 8/16/2021 893115 P.E.R.S. CITY RETIREMENT 100000016454313 EMPL CONTRIB VARIANCE-07/03-07/16
018-222-0000-4124 230.15
018-224-0000-4124 172.61
018-225-0000-4124 2,474.12
Total : 2,876.88
1 Vouchers for bank code : bank3 Bank total : 2,876.88
1 Vouchers in this report Total vouchers : 2,876.88
Voucher Registers are not final until approved by Council.
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223853 9/1/2021 100286 BAKER, BEVERLY 21-Sep CALPERS HEALTH REIMB
001-180-0000-4127 168.56
Total : 168.56
223854 9/1/2021 100916 DEIBEL, PAUL 21-Sep CALPERS HEALTH REIMB
001-180-0000-4127 238.25
Total : 238.25
223855 9/1/2021 891041 GARCIA, CONNIE 21-Sep CALPERS HEALTH REIMB
001-180-0000-4127 181.48
Total : 181.48
223856 9/1/2021 101781 KISHITA, ROBERT 21-Sep CALPERS HEALTH REIMB
001-180-0000-4127 181.48
Total : 181.48
223857 9/1/2021 102126 MARTINEZ, MIGUEL 21-Sep CALPERS HEALTH REIMB
070-180-0000-4127 526.84
Total : 526.84
223858 9/1/2021 891031 ORTEGA, JIMMIE 21-Sep CALPERS HEALTH REIMB
001-180-0000-4127 238.25
Total : 238.25
223859 9/1/2021 891032 OTREMBA, EUGENE 21-Sep CALPERS HEALTH REIMB
001-180-0000-4127 619.50
Total : 619.50
223860 9/1/2021 891354 RAMIREZ, ROSALINDA 21-Sep CALPERS HEALTH REIMB
001-180-0000-4127 181.48
Total : 181.48
223861 9/1/2021 102940 RUIZ, RONALD 21-Sep CALPERS HEALTH REIMB
001-180-0000-4127 691.88
Total : 691.88
223862 9/1/2021 892782 TIGHE, DONNA 21-Sep CALPERS HEALTH REIMB
Page: 1
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Voucher Date Vendor Invoice PO # Description/Account Amount
223862 9/1/2021 892782 TIGHE, DONNA (Continued)
001-180-0000-4127 181.48
Total : 181.48
10 Vouchers for bank code : bank3 Bank total : 3,209.20
10 Vouchers in this report Total vouchers : 3,209.20

Voucher Registers are not final until approved by Council
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223863 9/1/2021 100042 ABDALLAH, ALBERT 21-Sep CALPERS HEALTH REIMB
001-180-0000-4127 1,321.98
Total : 1,321.98
223864 9/1/2021 100091 AGORICHAS, JOHN 21-Sep CALPERS HEALTH REIMB
001-180-0000-4127 206.97
Total : 206.97
223865 9/1/2021 891039 AGUILAR, JESUS 21-Sep CALPERS HEALTH REIMB
001-180-0000-4127 505.96
Total : 505.96
223866 9/1/2021 100104 ALBA, ANTHONY 21-Sep CALPERS HEALTH REIMB
001-180-0000-4127 619.50
Total : 619.50
223867 9/1/2021 891011 APODACA-GRASS, ROBERTA 21-Sep CALPERS HEALTH REIMB
001-180-0000-4127 238.25
Total : 238.25
223868 9/1/2021 100260 AVILA, FRANK 21-Sep CALPERS HEALTH REIMB
041-180-0000-4127 1,196.68
Total : 1,196.68
223869 9/1/2021 100306 BARNARD, LARRY 21-Sep CALPERS HEALTH REIMB
001-180-0000-4127 879.00
Total : 879.00
223870 9/1/2021 100346 BELDEN, KENNETH M. 21-Sep CALPERS HEALTH REIMB
001-180-0000-4127 1,183.00
Total : 1,183.00
223871 9/1/2021 892233 BUZZELL, CAROL 21-Sep CALPERS HEALTH REIMB
001-180-0000-4127 168.56
Total : 168.56
223872 9/1/2021 891350 CALZADA, FRANK 21-Sep CALPERS HEALTH REIMB
Page: 1
vehlist Voucher List Page: 2
08/30/2021 12:17:11PM CITY OF SAN FERNANDO
Bank code : bank3
Voucher Date Vendor Invoice PO # Description/Account Amount
223872 9/1/2021 891350 CALZADA, FRANK (Continued)
001-180-0000-4127 480.12
Total : 480.12
223873 9/1/2021 100642 CASTRO, RICO 21-Sep CALPERS HEALTH REIMB
001-180-0000-4127 1,929.14
Total : 1,929.14
223874 9/1/2021 103816 CHAVEZ, ELENA 21-Sep CALPERS HEALTH REIMB
001-180-0000-4127 691.88
Total : 691.88
223875 9/1/2021 100752 COLELLI, CHRISTIAN 21-Sep CALPERS HEALTH REIMB
001-180-0000-4127 1,598.58
Total : 1,598.58
223876 9/1/2021 891014 CREEKMORE, CASIMIRA 21-Sep CALPERS HEALTH REIMB
001-180-0000-4127 238.25
Total : 238.25
223877 9/1/2021 893711 DAVIS, JAMES 21-Sep CALPERS HEALTH REIMB
072-180-0000-4127 1,734.92
Total : 1,734.92
223878 9/1/2021 891016 DEATON, MARK 21-Sep CALPERS HEALTH REIMB
070-180-0000-4127 617.17
Total : 617.17
223879 9/1/2021 100913 DECKER, CATHERINE 21-Sep CALPERS HEALTH REIMB
070-180-0000-4127 619.50
Total : 619.50
223880 9/1/2021 100925 DELGADO, RALPH 21-Sep CALPERS HEALTH REIMB
001-180-0000-4127 480.12
Total : 480.12
223881 9/1/2021 100960 DIEDIKER, VIRGINIA 21-Sep CALPERS HEALTH REIMB
001-180-0000-4127 238.25
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223881 9/1/2021 100960 100960 DIEDIKER, VIRGINIA (Continued) Total : 238.25
223882 9/1/2021 892102 DOSTER, DARRELL 21-Sep CALPERS HEALTH REIMB
001-180-0000-4127 619.50
Total : 619.50
223883 9/1/2021 100996 DRAKE, JOYCE 21-Sep CALPERS HEALTH REIMB
001-180-0000-4127 238.25
Total : 238.25
223884 9/1/2021 100995 DRAKE, MICHAEL 21-Sep CALPERS HEALTH REIMB
070-180-0000-4127 119.13
072-180-0000-4127 119.12
Total : 238.25
223885 9/1/2021 100997 DRAPER, CHRISTOPHER 21-Sep CALPERS HEALTH REIMB
001-180-0000-4127 1,598.58
Total : 1,598.58
223886 9/1/2021 101044 ELEY, JEFFREY 21-Sep CALPERS HEALTH REIMB
001-180-0000-4127 1,751.00
Total : 1,751.00
223887 9/1/2021 891040 FISHKIN, RIVIAN 21-Sep CALPERS HEALTH REIMB
001-180-0000-4127 181.48
Total : 181.48
223888 9/1/2021 101178 FLORES, ADRIAN 21-Sep CALPERS HEALTH REIMB
001-180-0000-4127 1,626.76
Total : 1,526.76
223889 9/1/2021 101182 FLORES, MIGUEL 21-Sep CALPERS HEALTH REIMB
043-180-0000-4127 1,626.76
Total : 1,526.76
223890 9/1/2021 892103 GAJDOS, BETTY 21-Sep CALPERS HEALTH REIMB
001-180-0000-4127 181.48
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223890 9/1/2021 892103 892103 GAJDOS, BETTY (Continued) Total : 181.48
223891 9/1/2021 891351 GARCIA, DEBRA 21-Sep CALPERS HEALTH REIMB
001-180-0000-4127 2,478.01
Total : 2,478.01
223892 9/1/2021 101318 GLASGOW, KEVIN 21-Sep CALPERS HEALTH REIMB
001-180-0000-4127 1,598.58
Total : 1,598.58
223893 9/1/2021 891020 GLASGOW, ROBERT 21-Sep CALPERS HEALTH REIMB
001-180-0000-4127 370.00
Total : 370.00
223894 9/1/2021 101409 GUERRA, LAUREN E 21-Sep CALPERS HEALTH REIMB
072-180-0000-4127 691.88
Total : 691.88
223895 9/1/2021 891021 GUIZA, JENNIE 21-Sep CALPERS HEALTH REIMB
001-180-0000-4127 238.25
Total : 238.25
223896 9/1/2021 101415 GUTIERREZ, OSCAR 21-Sep CALPERS HEALTH REIMB
001-180-0000-4127 181.48
Total : 181.48
223897 9/1/2021 102896 GUZMAN, ROSA 21-Sep CALPERS HEALTH REIMB
001-180-0000-4127 1,5626.76
Total : 1,526.76
223898 9/1/2021 891352 HADEN, SUSANNA 21-Sep CALPERS HEALTH REIMB
001-180-0000-4127 526.84
Total : 526.84
223899 9/1/2021 101440 HALCON, ERNEST 21-Sep CALPERS HEALTH REIMB
001-180-0000-4127 1,269.00
Total : 1,269.00
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223900 9/1/2021 891918 HARTWELL, BRUCE 21-Sep CALPERS HEALTH REIMB
001-180-0000-4127 619.50
Total : 619.50
223901 9/1/2021 101465 HARVEY, DAVID 21-Sep CALPERS HEALTH REIMB
001-180-0000-4127 181.48
Total : 181.48
223902 9/1/2021 101466 HARVEY, DEVERY MICHAEL 21-Sep CALPERS HEALTH REIMB
001-180-0000-4127 1,131.00
Total : 1,131.00
223903 9/1/2021 101471 HASBUN, NAZRIA. 21-Sep CALPERS HEALTH REIMB
001-180-0000-4127 1,626.76
Total : 1,526.76
223904 9/1/2021 891023 HATFIELD, JAMES 21-Sep CALPERS HEALTH REIMB
001-180-0000-4127 619.50
Total : 619.50
223905 9/1/2021 892104 HERNANDEZ, ALFONSO 21-Sep CALPERS HEALTH REIMB
001-180-0000-4127 1,423.24
Total : 1,423.24
223906 9/1/2021 891024 HOOKER, RAYMOND 21-Sep CALPERS HEALTH REIMB
001-180-0000-4127 893.07
Total : 893.07
223907 9/1/2021 893616 HOUGH, LOIS 21-Sep CALPERS HEALTH REIMB
001-180-0000-4127 168.56
Total : 168.56
223908 9/1/2021 101597 IBRAHIM, SAMIR 21-Sep CALPERS HEALTH REIMB
001-180-0000-4127 1,526.76
Total : 1,526.76
223909 9/1/2021 101694 JACOBS, ROBERT 21-Sep CALPERS HEALTH REIMB
001-180-0000-4127 879.00
Page: 5
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223909 9/1/2021 101694 101694 JACOBS, ROBERT (Continued) Total : 879.00
223910 9/1/2021 892105 KAHMANN, ERIC 21-Sep CALPERS HEALTH REIMB
001-180-0000-4127 505.96
Total : 505.96
223911 9/1/2021 101786 KLOTZSCHE, STEVEN 21-Sep CALPERS HEALTH REIMB
001-180-0000-4127 889.45
Total : 889.45
223912 9/1/2021 891866 KNIGHT, DONNA 21-Sep CALPERS HEALTH REIMB
001-180-0000-4127 174.48
Total : 174.48
223913 9/1/2021 892929 LEWIS, WANDA 21-Sep CALPERS HEALTH REIMB
001-180-0000-4127 238.25
Total : 238.25
223914 9/1/2021 891043 LIEBERMAN, LEONARD 21-Sep CALPERS HEALTH REIMB
001-180-0000-4127 181.48
Total : 181.48
223915 9/1/2021 101933 LITTLEFIELD, LESLEY 21-Sep CALPERS HEALTH REIMB
001-180-0000-4127 238.25
Total : 238.25
223916 9/1/2021 102045 LLAMAS-RIVERA, MARCOS 21-Sep CALPERS HEALTH REIMB
070-180-0000-4127 1,196.54
Total : 1,196.54
223917 9/1/2021 102059 MACK, MARSHALL 21-Sep CALPERS HEALTH REIMB
001-180-0000-4127 1,526.76
Total : 1,526.76
223918 9/1/2021 891010 MAERTZ, ALVIN 21-Sep CALPERS HEALTH REIMB
001-180-0000-4127 491.96
Total : 491.96
Page: 6
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223919 9/1/2021 888037 MARTINEZ, ALVARO 21-Sep CALPERS HEALTH REIMB
001-180-0000-4127 1,484.28
Total : 1,484.28
223920 9/1/2021 102206 MILLER, WILMA 21-Sep CALPERS HEALTH REIMB
001-180-0000-4127 238.25
Total : 238.25
223921 9/1/2021 102212 MIRAMONTES, MONICA 21-Sep CALPERS HEALTH REIMB
001-180-0000-4127 1,626.76
Total : 1,526.76
223922 9/1/2021 102232 MIURA, HOWARD 21-Sep CALPERS HEALTH REIMB
001-180-0000-4127 238.25
Total : 238.25
223923 9/1/2021 892106 MONTAN, EDWARD 21-Sep CALPERS HEALTH REIMB
001-180-0000-4127 168.56
Total : 168.56
223924 9/1/2021 102365 NAVARRO, RICARDO A 21-Sep CALPERS HEALTH REIMB
001-180-0000-4127 480.12
Total : 480.12
223925 9/1/2021 102473 ORDELHEIDE, ROBERT 21-Sep CALPERS HEALTH REIMB
001-180-0000-4127 2,088.36
Total : 2,088.36
223926 9/1/2021 102483 OROZCO, ELVIRA 21-Sep CALPERS HEALTH REIMB
001-180-0000-4127 168.56
Total : 168.56
223927 9/1/2021 102486 ORSINI, TODD 21-Sep CALPERS HEALTH REIMB
001-180-0000-4127 2,298.30
Total : 2,298.30
223928 9/1/2021 102569 PARKS, ROBERT 21-Sep CALPERS HEALTH REIMB
001-180-0000-4127 1,751.00
Page: 7
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223928 9/1/2021 102569 102569 PARKS, ROBERT (Continued) Total : 1,751.00
223929 9/1/2021 102580 PATINO, ARMANDO 21-Sep CALPERS HEALTH REIMB
001-180-0000-4127 1,751.00
Total : 1,751.00
223930 9/1/2021 102527 PISCITELLI, ANTHONY 21-Sep CALPERS HEALTH REIMB
001-180-0000-4127 480.12
Total : 480.12
223931 9/1/2021 891033 POLLOCK, CHRISTINE 21-Sep CALPERS HEALTH REIMB
001-180-0000-4127 370.00
Total : 370.00
223932 9/1/2021 102735 QUINONEZ, MARIA 21-Sep CALPERS HEALTH REIMB
001-180-0000-4127 1,196.68
Total : 1,196.68
223933 9/1/2021 891034 RAMSEY, JAMES 21-Sep CALPERS HEALTH REIMB
001-180-0000-4127 865.08
Total : 865.08
223934 9/1/2021 102864 RIVETTI, DOMINICK 21-Sep CALPERS HEALTH REIMB
001-180-0000-4127 879.00
Total : 879.00
223935 9/1/2021 102936 RUELAS, MARCO 21-Sep CALPERS HEALTH REIMB
001-180-0000-4127 1,377.34
Total : 1,377.34
223936 9/1/2021 891044 RUSSUM, LINDA 21-Sep CALPERS HEALTH REIMB
001-180-0000-4127 181.48
Total : 181.48
223937 9/1/2021 103005 SALAZAR, TONY 21-Sep CALPERS HEALTH REIMB
001-180-0000-4127 1,526.76
Total : 1,526.76
Page: 8
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223938 9/1/2021 892107 SHANAHAN, MARK 21-Sep CALPERS HEALTH REIMB
001-180-0000-4127 505.96
Total : 505.96
223939 9/1/2021 891035 SHERWOOD, NINA 21-Sep CALPERS HEALTH REIMB
001-180-0000-4127 238.25
Total : 238.25
223940 9/1/2021 103175 SKOBIN, ROMELIA 21-Sep CALPERS HEALTH REIMB
001-180-0000-4127 1,274.32
Total : 1,274.32
223941 9/1/2021 893677 SOLIS, MARGARITA 21-Sep CALPERS HEALTH REIMB
001-180-0000-4127 1,177.98
Total : 1,177.98
223942 9/1/2021 103220 SOMERVILLE, MICHAEL 21-Sep CALPERS HEALTH REIMB
001-180-0000-4127 1,356.00
Total : 1,356.00
223943 9/1/2021 103394 TORRES, RACHEL 21-Sep CALPERS HEALTH REIMB
001-180-0000-4127 238.25
Total : 238.25
223944 9/1/2021 889588 UFANO, VIRGINIA 21-Sep CALPERS HEALTH REIMB
001-180-0000-4127 181.48
Total : 181.48
223945 9/1/2021 888417 VALDIVIA, LAURA 21-Sep CALPERS HEALTH REIMB
001-180-0000-4127 238.25
Total : 238.25
223946 9/1/2021 891046 VANAALST, LEONILDA 21-Sep CALPERS HEALTH REIMB
070-180-0000-4127 181.48
Total : 181.48
223947 9/1/2021 103550 VANICEK, JAMES 21-Sep CALPERS HEALTH REIMB
070-180-0000-4127 1,196.68
Page: 9
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223947 9/1/2021 103550 103550 VANICEK, JAMES (Continued) Total : 1,196.68
223948 9/1/2021 103562 VASQUEZ, JOEL 21-Sep CALPERS HEALTH REIMB
070-180-0000-4127 1,751.00
Total : 1,751.00
223949 9/1/2021 888562 VILLALPANDO, SEBASTIAN FRANK 21-Sep CALPERS HEALTH REIMB
070-180-0000-4127 851.32
Total : 851.32
223950 9/1/2021 103692 VILLALVA, FRANCISCO 21-Sep CALPERS HEALTH REIMB
001-180-0000-4127 2,027.69
Total : 2,027.69
223951 9/1/2021 891038 WAITE, CURTIS 21-Sep CALPERS HEALTH REIMB
001-180-0000-4127 1,274.32
Total : 1,274.32
223952 9/1/2021 103612 WALKER, MICHAEL 21-Sep CALPERS HEALTH REIMB
027-180-0000-4127 1,626.76
Total : 1,526.76
223953 9/1/2021 103620 WARREN, DALE 21-Sep CALPERS HEALTH REIMB
072-180-0000-4127 181.48
Total : 181.48
223954 9/1/2021 891036 WATT, DAVID 21-Sep CALPERS HEALTH REIMB
001-180-0000-4127 619.50
Total : 619.50
223955 9/1/2021 893690 WATTS, STEVE M. 21-Sep CALPERS HEALTH REIMB
072-180-0000-4127 1,196.68
Total : 1,196.68
223956 9/1/2021 891037 WEBB, NANCY 21-Sep CALPERS HEALTH REIMB
001-180-0000-4127 865.08
Total : 865.08
Page: 10
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Voucher Date Vendor Invoice PO # Description/Account Amount
223957 9/1/2021 103643 WEDDING, JEROME 21-Sep CALPERS HEALTH REIMB
001-180-0000-4127 619.50
Total : 619.50
223958 9/1/2021 103727 WYSBEEK, DOUDE 21-Sep CALPERS HEALTH REIMB
001-180-0000-4127 238.25
Total : 238.25
223959 9/1/2021 103737 YNIGUEZ, LEONARD 21-Sep CALPERS HEALTH REIMB
001-180-0000-4127 1,274.32
Total : 1,274.32
97 Vouchers for bank code : bank3 Bank total : 84,187.14
97 Vouchers in this report Total vouchers : 84,187.14
Voucher Registers are not final until approved by Council.
Page: 1
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THE CITY OF

SAN FERNANDD

To: Chair Sylvia Ballin and Board Members

From: Nick Kimball, Executive Director
By: Sonia G. Garcia, Interim Director of Finance/City Treasurer

Date: September 7, 2021

Subject: Consideration to Adopt a Resolution Approving the Warrant Register for the
Successor Agency

RECOMMENDATION:

It is recommended that the Successor Agency Board of Directors adopt Resolution No. 167
(Attachment “A”) approving the Warrant Register.

BACKGROUND:

1.

On December 29, 2011, the California Supreme Court issued an opinion in California
Redevelopment Association v. Matosantos, upholding Assembly Bill x126 (legislation
dissolving redevelopment agencies) and invalidating Assembly Bill x127 (legislation
permitting redevelopment agencies to continue operation if they made certain payments to
the State).

On August 15, 2011, the City of San Fernando City Council adopted Resolution No. 7452
electing for the City to serve as the Successor Agency for the City's Redevelopment Agency
upon the Agency's dissolution.

On February 1, 2012, as a result of the Supreme Court's decision, all redevelopment
agencies in the State, including the San Fernando Redevelopment Agency, were dissolved.
In addition, successor agencies were designated as successor entities to the former
redevelopment agencies.

On February 6, 2012, the City Council, acting as the governing body of the Successor Agency
to the San Fernando Redevelopment Agency, adopted Resolution No. 1 establishing rules
and regulations for the operations of the Successor Agency as a new legal entity separate
from the City, pursuant to Part 1.85 of Division 24 of the Health and Safety Code.
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Consideration to Adopt a Resolution Approving the Warrant Register for the Successor Agency
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5. As the Successor Agency, the City is responsible for making payments to holders of
enforceable obligation per the approved Recognized Obligation Payment Schedule (ROPS)
for current period.

6. The current period is ROPS 21-22A, which covers payments for enforceable obligations from

July 1, 2021 through December 31, 2021. All payments included on the attached warrant
register are being made in accordance with the approved ROPS 21-22A.

ATTACHMENT:

A. Resolution No. 167
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ATTACHMENT “A”
RESOLUTION NO. 167

A RESOLUTION OF THE SUCCESSOR AGENCY OF THE SAN
FERNANDO REDEVELOPMENT AGENCY ALLOWING AND
APPROVING FOR PAYMENT DEMANDS PRESENTED ON
DEMAND/ WARRANT REGISTER NO. 167

THE SUCCESSOR AGENCY OF THE SAN FERNANDO REDEVELOPMENT AGENCY DOES HEREBY
RESOLVE, FIND, DETERMINE AND ORDER AS FOLLOWS:

1. That the demands (EXHIBIT “A”) as presented, having been duly audited, for
completeness, are hereby allowed and approved for payment in the amounts as shown to

designated payees and charged to the appropriate funds as indicated.

2. That the Secretary shall certify to the adoption of this Resolution and deliver it to the
City Treasurer.

PASSED, APPROVED, AND ADOPTED this 7t day of September, 2021.

Sylvia Ballin, Chair of the City of
San Fernando, California
ATTEST:

Julia Fritz, Secretary
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CERTIFICATION

|, Secretary of the Successor Agency to the San Fernando Redevelopment Agency, do
hereby certify that the foregoing is a full, true, and correct copy of Resolution No.167 which
was regularly introduced and adopted by the Successor Agency to the San Fernando
Redevelopment Agency, at a regular meeting thereof held on the 7™ day of September 2021, by
the following vote of the Successor Agency to the San Fernando Redevelopment Agency:

AYES:

NAYS:

ABSENT:

ABSTAINED:

IN WITNESS WHEREOF, | have hereunto set my hand and affixed the official seal of the
City of San Fernando, California, this day of ,

Julia Fritz, Secretary
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EXHIBIT "A"
RES. NO. 167

vehlist Voucher List Page: 1
09/01/2021 4:15:25PM CITY OF SAN FERNANDO
Bank code : bank2
Voucher Date Vendor Invoice PO # Description/Account Amount
10185 9/7/2021 103820 CITY OF SAN FERNANDO AS THE ROPS 21-22A REPAYMENT OF HOUSING FUND LOAN
098-2094 254,127.00
Total : 254,127.00
1 Vouchers for bank code : bank2 Bank total : 254,127.00
1 Vouchers in this report Total vouchers : 254,127.00
Voucher Registers are not final until approved by Council.
Page: 1
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THE CITY OF

SAN FERNANDD

To: Mayor Sylvia Ballin and Councilmembers

From: Nick Kimball, City Manager
By: Michael E. Okafor, Personnel Manager

Date: September 7, 2021

Subject: Consideration to Approve a Memorandum of Understanding Side Letter
Agreement between the City and San Fernando Public Employees Association/
Service Employees International Union Local 721 and Adopt Related Resolutions

RECOMMENDATION:

It is recommended that the City Council:

Approve the proposed Memorandum of Understanding (MOU) Side Letter Agreement
(Attachment “A” — Contract No. 1887(c)) between the City of San Fernando and the San
Fernando Public Employees Association (SFPEA)/ Service Employees International Union
Local 721 (SEIU 721) implementing changes to existing job classifications, adopting new job
classifications, and adjusting the salary plan related to certain positions in various
departments;

Adopt Resolution No. 8092 (Attachment “B”) approving new classification specifications
(Exhibits “A” —“M” of Attachment “B”) for certain positions represented by SFPEA and related
unrepresented positions;

Adopt Resolution No. 8093 (Attachment “C”) amending the Fiscal Year (FY) 2021-2022 Salary
Plan to include the appropriate salary range for various classification specifications;

Adopt Resolution No. 8094 (Attachment “D”) amending the Table of Organization for FY 2021-
2022 to reflect the changes identified in the MOU Side Letter Agreement; and

Authorize the City Manager to make non-substantive corrections and execute the MOU Side
Letter Agreement and all related documents.

P 71 of 362
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Consideration to Approve a Memorandum of Understanding Side Letter Agreement between the City
and the San Fernando Public Employees Association/SEIU Local 721 and Adopt Related Resolutions
Page 2 of 4

BACKGROUND:

1.

On October 5, 2015, the City Council approved a contract with Reward Strategy Group (RSG)
(Contract No. 1797) to perform a Classification and Compensation Study of 65 job
classifications in the City.

On March 28, 2016, RSG completed their study, which included positions in the Public Works
Water Division, and recommended that the City address certain market based salary
adjustments, as well as new requirements by the State of California Department of Water
Resources with respect to specialized licenses and certifications.

On April 20, 2020, the City Council received a presentation from staff regarding the FY 2020-
2021 Citywide Strategic Goals and City Council priorities. As part of the presentation, staff
identified and estimated $1.5 - $2.0 million revenue shortfall for that budget year due to
COVID-19 economic impacts. The City Council approved an Ad Hoc Committee (Fajardo,
Pacheco) to work with staff to identify solutions to address the shortfall.

On June 1, 2020, despite including a 10% reduction in Department operating costs and
deferral of internal transfers and internal debt payments, the FY 2020-2021 Proposed Budget
included a General Fund budget deficit of approximately $800,000 due to loss of revenue
from COVID-19 economic impacts.

In June 2020, staff notified all bargaining units representing non-sworn employees, including
the SFPEA represented by the SEIU 721, that the City Council was interested in offering a
retirement incentive through CalPERS as a cost saving measure. The Retirement Incentive
Program provides eligible employees two years of service credit in exchange for retiring and
voluntarily separating from employment prior to a date certain. The City must permanently
unfill the position being vacated to recognize cost savings.

Throughout June, July and August 2020, staff met with all affected bargaining units to identify
eligible employees, determine interest in participating in the program, discuss the service
impacts of losing certain positions, and propose opportunities to minimize those impacts.

On August 3, 2020, the City Council adopted an Urgency Ordinance and Certification of Final
Action of Governing Body, thus completing the final action needed to amend the City’s
contract with CalPERS, and to provide the two-year additional service credit to eligible
employees. The Amendment became effective on August 5, 2020.

On August 17, 2020, the City Council approved a Letter of Agreement with SFPEA (Contract

No. 1962) agreeing to terms and conditions related to the Retirement Incentive Program and
agreeing to meet and confer to resolve the impacts of the Program. Both parties also agreed
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to re-open negotiations in 2021 to address the recommendations from the 2016 Classification
and Compensation Study.

9. From August 17, 2020 through November 20, 2020, twelve (12) eligible employees took
advantage of the two-year additional service credit, and retired.

10. On October 19, 2020, the City Council approved a Side Letter of Agreement (Contract No.
1969) implementing changes to existing job classifications, adopting new job classifications,
and adjusting the salary plan related to position duties and responsibilities directly impacted
by the Retirement Incentive Program..

11. In December 2020, the City provided a proposal to SFPEA to address the recommendations
from the 2016 Classification and Compensation Study with respect to the Public Works Water
Division job classifications.

12. From January 2021 through August 2021, staff met and conferred with SFPEA to discuss the
City’s proposal as well as implement the remaining recommendations from the 2016
Classification and Compensation Study.

ANALYSIS:

After the implementation of the retirement incentive program, as well as the reclassification of
certain job classifications in October 2020, staff saw the need for additional adjustments to
resolve the impacts of the retirement program on existing job classifications. In addition,
pursuant to the recommendations from the 2016 Classification and Compensation City-wide
Study, there was a need to address the issue of the specialized licenses and certifications in the
Public Works Water Division in order to meet the requirements of the State of California
Department of Water Resources, and most importantly, maintain operation of the City’s
groundwater system.

In light of the above, the City and SFPEA held several meetings between January and August 2021,
and have agreed to reclassify certain positions allocated to the Water Division to recognize the
specialized licenses and certifications required by the State of California Department of Water
Resources. Additionally, the City and SFPEA have agreed to update job specifications and salary
ranges for certain classifications in various departments to reflect current responsibilities and job
market forces to fully implement the 2016 Classification and Compensation Study for positions
represented by SFPEA.

Staff has also identified and addressed compaction issues that have impacted certain
unrepresented, confidential job classifications, including the Executive Assistant to the City
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Manager, Personnel Technician and Payroll Technician. All the changes are reflected in the
proposed salary plan amendment (Attachment “C”).

BUDGET IMPACT:

The estimated total cost of the proposed reclassifications is approximately $102,000. About 45%
of the total cost is for the adjusted Water Division job classifications, while 55% is for the other
job classifications in the other divisions in Public Works, as well as various City departments. The
budget impact will be absorbed by savings from the current vacant positions that have been
appropriated in the adopted FY 2021-2022 Budget and will be included in future budget years.

CONCLUSION:

Staff recommends that the City Council approve the MOU Side Letter Agreement with SFPEA, and
adopt all related resolutions to implement changes to existing job classifications; adopt new job
classifications, and amend the salary plan accordingly to ensure that critical duties and
responsibilities continue to be performed while equitably compensating impacted employees for
the additional duties and responsibilities.

ATTACHMENTS:

A. Contract No. 1887(c)

B. Resolution No. 8092 with Exhibits “A” through “M”
C. Resolution No. 8093 - Salary Plan

D. Resolution No. 8094 - Table of Organization
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ATTACHMENT “A”
CONTRACT NO. 1887(c)

MOU SIDE LETTER AGREEMENT
BETWEEN

CITY OF SAN FERNANDO
AND

SAN FERNANDO PUBLIC EMPLOYEES ASSOCIATION/
SERVICE EMPLOYEES INTERNATIONAL UNION, LOCAL 721

This MOU Side Letter Agreement between the City of San Fernando (“City”) and the San
Fernando Public Employees Association/Service Employees International Union, Local 721
(“SFPEA/SEIU Local 721”) (collectively “Parties”) is entered into with respect to the following:

WHEREAS, the City and SFPEA/SEIU Local 721 negotiated a Memorandum of
Understanding (“MOU”) for the period of July 1, 2017 through June 30, 2022; and

WHEREAS, the City identified a need to reclassify certain positions in the Public Works
Department that are allocated to the Water Division to recognize the specialized licenses and
certifications required by the State of California Department of Water Resources to continue to
operate the City’s groundwater system; and

WHEREAS, the City identified a need to update the job specifications for certain
classifications represented by SFPEA/SEIU Local 721 to reflect current responsibilities based on

the Classification and Compensation study prepared by the City in 2016; and

WHEREAS, the Parties have met and conferred regarding the terms of this MOU Side
Letter Agreement to the Parties’ 2017-2022 MOU; and

WHEREAS, the Parties have determined to memorialize their agreement by this MOU
Side Letter Agreement;

NOW THEREFORE, the Parties, having had the opportunity to meet and confer, agree as
follows:

1. SFPEA/SEIU Local 721 agrees and accepts the Water Division Job Descriptions for the
following classifications:

a. Water Superintendent
b. Water Systems Supervisor

c. Senior Water Worker
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d. Water Worker I/II

e. Senior Water System Operator

f.

Cross Connection Specialist

2. The City shall place the new Water classifications at the following Salary Ranges:

Water Superintendent: Salary Range 113G
Water System Supervisor: Salary Range 95G
Senior Water Worker: Salary Range 81G

Water Worker I/Il: Salary Range 72G/76G

Senior Water System Operator: Salary Range 84G

Cross Connection Specialist: Salary Range 83G

3. Affected employees will not be reclassified per Section 1, until they have received
the minimum requirements for the Water positions.

a.

b.

Affected employees shall have 18 months from the date of Council adoption
of this MOU Side Letter to receive the necessary certifications to meet the
minimum requirements for the applicable Water classification.

Those classifications that are being reclassified per this MOU Side Letter
Agreement shall be eliminated no later than 18 months after adoption of this
MOU Side Letter Agreement.

Failure to complete the minimum requirements for the Water classification
prior to the elimination of the classification will result in demotion to a lower
classification for which they qualify.

4. The City shall establish a single Public Works Supervisor classification and eliminate
both the Public Works Supervisor | and Public Works Supervisor Il classifications.

This newly established Public Works Supervisor classification will be placed
at Salary Range 91G.

All employees currently occupying the Public Works Supervisor | or Public
Works Supervisor Il classification, except those allocated to the Water
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Division and being reclassified per Section 1, shall be reclassified to Public
Works Supervisor and compensated at Salary Range 91G.

5. The City shall adopt a new specification for Public Works Superintendent at a Salary
Range of 109G.

6. The City shall reclassify the Senior Account Clerk classification to the Accounting
Technician classification at Salary Range 73G.

7. The City shall reclassify the Finance Office Specialist classification to the Accounting
Assistant classification at Salary Range 68G.

8. The City shall reclassify both the Recreation Supervisor and the Community Services
Supervisor positions to Recreation & Community Services Supervisor at Salary Range
88G.

9. The City shall place the Senior Maintenance Worker at Salary Range 77G.

10. SFPEA/SEIU Local 721 agrees to the City’s adoption of a revised Treasurer Assistant
classification and the City shall place the Treasurer Assistant at Salary Range 70G.

11. For the remaining term of the current MOU, the City will provide Certification/
License Pay as follows:

a. Commercial Driver’s License (CDL): 5% of base rate of pay for a Class B. 2% of
base rate of pay for a Class A. Maximum of 7% for CDL Certification pay.

b. International Municipal Signal Association (IMSA) 1, 2 & 3: 2.5% of base rate
of pay for Grade 1, with an additional 1% of base rate of pay for each
additional grade. The Public Works Superintendent classification is required
to hold a Grade 1 certification, therefore, is only eligible for Grades 2 and 3
Certification pay. The affected employee shall have 18 months from the date
of Council adoption of this MOU Side Letter to receive the necessary
certifications to meet the minimum requirements for the Public Works
Superintendent classification.

c. California Water Environment Association (CWEA) Grades 1-4 for sewer
collections systems: 2.5% of base rate of pay for Grade 1, with an additional
1% of base rate of pay for each additional grade. The Public Works
Superintendent and Public Works Supervisor classifications are required to
hold a Grade 1 certification, therefore, are only eligible for Grades 2, 3 and 4
Certification pay. The affected employees shall have 18 months from the
date of Council adoption of this MOU Side Letter to receive the necessary
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certifications to meet the minimum requirements for the Public Works
Superintendent and Public Works Supervisor classifications.

d. Engineer in Training (EIT): 5% of base rate of pay.

e. Qualified Applicator Certification (QAC license) to inspect/monitor
contractor compliance: 2.5% of base rate of pay. This pay shall be in-lieu of
“Inspector Pay.”

f. ISA Aerial Lift/OSHA Aerial & Scissor Lift Certification and Training: 2.5% of
base rate of pay.

g. International Society of Arboriculture (ISA) Certified Arborist: 5% of base rate
of pay.

h. To qualify for any of the Certification/License Pays identified in subsections
(a)-(g), the employee must hold the position of Public Works Superintendent,
Public Works Supervisor, Public Works Senior Maintenance Worker, Public
Works Maintenance Worker, Civil Engineering Assistant Il, or Water
classifications identified in Section 2 (a through h) of this MOU Side Letter
Agreement (or equivalent, if reclassified at a future date).

i. American Water Works Association (AWWA) Backflow Prevention Tester and
Cross-Connection Control Program Specialist: 2.5% for each certification.
This Certification/License Pay is only applicable to unit members assigned to
the Water Worker 1/1l and Senior Water Worker classifications.

j. California State Water Resources Control Board, Water Distribution System
Operator Grade DIll: 2.5% of base rate of pay. This Certification/License Pay
is only applicable to unit members assigned to the Water Worker I/1l and
Senior Water Worker classifications.

k. California State Water Resources Control Board, Water Treatment Operator
Grade Tll and TllI: 2.5% per certification. This Certification/License Pay is only
applicable to unit members assigned to the Water Worker /Il and Senior
Water Worker classifications.

I.  CPR/First Aid Trainer: 5% of base rate of pay. This Certification/License Pay is
only applicable to unit members in classifications assigned to Recreation &

Community Services.

m. Global Identification System (GIS) Certification: 5% of base rate of pay. This
Certification pay is available to all unit members.
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n. Employees will be ineligible for any of the Certification/License Pays listed in
subsections (a)-(g) and (i) to (m) upon expiration/termination of the license
or certificate.

12. Employees receiving any of the Certification/License Pays set forth in Section 10 of
this MOU Side Letter Agreement shall not be entitled to Out-of-Class Pay when
performing duties authorized by their Certification/License.

13. Unless otherwise stated in this MOU Side Letter Agreement, the reclassifications and
Certification/License Pays will be effective July 31, 2021.

14. Recruitment for any open position of Public Works Superintendent, Public Works
Supervisor, Public Works Senior Maintenance Worker, and Public Works
Maintenance Worker shall be conducted via an internal recruitment process for a
period of 12 months from the effective date of this MOU Side Letter Agreement. If
following an internal recruitment for a Maintenance Worker position, no successful
candidate is identified, the City may then conduct an external recruitment.

SIGNATURE PAGE TO FOLLOW
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FOR CITY OF SAN FERNANDO:

CONTRACT NO. 1887(c)

FOR SFPEA/SEIU LOCAL 721:

Nick Kimball Date Manuel Fabian Date
City Manager Chapter President, SFPEA/SEIU Local 721
Matt Baumgardner Date Date
Director of Public Works SFPEA/SEIU Local 721
Michael E. Okafor Date Date
Personnel Manager SFPEA/SEIU Local 721
Date
SFPEA/SEIU Local 721
Date
SFPEA/SEIU Local 721
APPROVED AS TO FORM:
Adrianna E. Guzman Date Charles Leone Date

Liebert Cassidy Whitmore

Negotiator, SEIU Local 721
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RESOLUTION NO. 8092

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF SAN FERNANDO,
CALIFORNIA, AMENDING RESOLUTION NO. 4144, ADOPTED DECEMBER
12,1966 BY THE ADDITION OF SUPPLEMENT NO. 182 THERETO

THE CITY COUNCIL OF THE CITY OF SAN FERNANDO DOES HEREBY RESOLVE, FIND,
DETERMINE, AND ORDER AS FOLLOWS:

SECTION 1: That Resolution No. 4144, adopted on December 12, 1966 and the Position
Classification Plan prepared by Griffenhagen-Kroeger, Inc. bearing date of April 1966, as
amended by the City Council, be the same as amended by adding thereto Supplement No. 182
(Exhibits “A-M") covering important and essential duties, job-related and essential qualifications
for the following positions and classifications:

ACCOUNTING ASSISTANT
ACCOUNTING TECHNICIAN
CROSS CONNECTION SPECIALIST
PUBLIC WORKS SUPERINTENDENT
PUBLIC WORKS SUPERVISOR
RECREATION & COMMUNITY SERVICES SUPERVISOR
SENIOR WATER SYSTEM OPERATOR
SENIOR WATER WORKER
TREASURER ASSISTANT
WATER SUPERINTENDENT
WATER SYSTEM SUPERVISOR
WATER WORKER I/11
EXECUTIVE ASSISTANT TO THE CITY MANAGER

Supplement No. 182 is hereby adopted and approved as the new official job classifications
and definitions, prescribing important and essential duties, job-related and essential
qualifications for the positions and classifications set forth above. Copies of Supplement No. 182
are now on file in the office of the City Clerk. Said Supplement No. 182 is hereby incorporated in
and made a part of the Position Classification and Salary Plan for the City of San Fernando.

SECTION 2: The City Clerk shall certify to the adoption of this Resolution.

PASSED, APPROVED, AND ADOPTED THIS 7" day of September, 2021.

ATTEST:

Sylvia Ballin, Mayor of the City of San
Fernando, California

Julia Fritz, City Clerk
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CERTIFICATION

I, City Clerk of the City of San Fernando, California, do hereby certify that the foregoing is a full,
true, and correct copy of Resolution No. 8092, which was regularly introduced and adopted by
the City Council of the City of San Fernando, California, at a regular meeting thereof held on the
7th day of September 2021, by the following vote of the City Council:

AYES:

NAYS:

ABSENT:

ABSTAINED:

IN WITNESS WHEREOF, | have hereunto set my hand and affixed the official seal of the
City of San Fernando, California, this day of September 2021.

Julia Fritz, City Clerk
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JOB SPECIFICATION
CLASS TITLE ADOPTION
RESOLUTION NO. EFFECTIVE DATE
ACCOUNTING ASSISTANT T
NON-EXEMPT

GENERAL PURPOSE

Under general supervision, performs accounting support and cashiering duties; receives, verifies and posts
customer utility, parking citation, building permit and other miscellaneous fees and payments; prepares,
processes, maintains and verifies accounting documents and records; prepares deposits and reconciles bank
adjustments; performs administrative support duties including mail processing and ordering supplies; and
performs related duties as assigned.

DISTINGUISHING CHARACTERISTICS

An Accounting Assistant performs a variety of in-person, over-the-phone and mail-in cashiering and related
accounting support and administrative duties required to process payments and make deposits. Assigned
work requires knowledge of effective customer service methods and accounting techniques and the ability to
solve routine to moderately difficult problems.

This position reports directly to assigned Supervisor and takes administrative direction accordingly.
Accounting Assistant is distinguished from Accounting Technician in that an incumbent in the latter class
performs the more complex accounting support duties required to maintain accounting and statistical
records.

ESSENTIAL DUTIES AND RESPONSIBILITIES

The duties listed below are intended only as illustrations of the various types of work that may be performed.
The omission of specific statements of duties does not exclude them from the position if the work is similar,
related or a logical assignment to this class.

1. Receives and processes payments for water utility bills, parking citations, permit fees and other payments
by customers made in person, over the phone and by mail; prepares and issues receipts; and researches
customer accounts in the accounting system to verify account numbers and total amounts due; posts
payments and verifies transactions using multiple automated systems.

2. Answers questions from customers regarding accounts and payments; discusses delinquent accounts with
customers; provides extensions for delinquent payments according to established policies and
procedures.

3. Assists customers and processes transactions through the City’s cashiering system at the Finance public
counter; receives and processes payment of fees; issues receipts to customers; reconciles all incoming
cash or checks received on a daily basis.
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ESSENTIAL DUTIES AND RESPONSIBILITIES

4.

Inputs data and prepares and processes requisitions, purchase orders and check requests; verifies the
accuracy of receipts and invoices; creates spreadsheets and manages databases to track purchases;
monitors and maintains inventories of office and kitchen supplies.

Inputs data into spreadsheets and logs; assists with tracking and posting financial and statistical data used
to create fiscal records, reports and other accounting documentation, utilizing standard business software
and specialized financial applications; assists in monitoring banking transactions.

Answers telephones and assists visitors and callers by providing a variety of information where judgment,
knowledge, and interpretation of policies and procedures may be necessary.

Performs a variety of administrative support duties and provides assistance to other department staff,
including answering and referring telephone calls, filing, and processing incoming and outgoing mail and
packages.

MINIMUM QUALIFICATIONS

KNOWLEDGE OF:

1. Principles and practices of effective customer service and customer-oriented telephone etiquette.

2. Basic bookkeeping and elementary accounting practices and procedures.

3. Basic practices, documents and terminology used in processing accounting transactions and in financial
recordkeeping.

4. City rules, policies, practices and procedures for cash handling, billing, collections and exten-sions.

5. Principles and practices of sound business communication; correct English usage, including spelling,
grammar and punctuation.

6. Safety policies and safe work practices applicable to the work.

7. Records management, recordkeeping, filing and basic purchasing practices and procedures.

8. Uses and operations of computers, standard business software and specialized database and spreadsheet
applications.

ABILITY TO:

1. Quickly, efficiently and calmly handle a high volume of customer interactions on a variety of issues by
telephone and in person.

2. Make accurate calculations and tabulations and review fiscal and related documents.
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MINIMUM QUALIFICATIONS

3. Understand, interpret, explain and apply City ordinances, rules and procedures regarding billing rates, fees
and payment policies.

4. Handle sensitive customer relations situations tactfully and effectively and defuse situations that are
highly emotional and volatile.

5. Balance cash receipts and maintain accurate financial records.

6. Operate a computer, standard business software and a variety of computer software programs and
databases related to area of assignment.

7. Reach sound decisions in accordance with City policies and procedures.

8. Prepare clear and accurate reports, documents, data entries and files.

9. Communicate effectively, both orally and in writing.

10. Understand and follow written and oral instructions.

11. Establish and maintain effective working relationships with all those encountered in the course of work.
EDUCATION, TRAINING AND EXPERIENCE:

A typical way of obtaining the knowledge, skills and abilities outlined above is:

Graduation from high school or GED equivalent, and two years of progressively responsible experience in
cashiering or financial recordkeeping; or an equivalent combination of training and experience. Experi-ence
in a public agency is preferred.

LICENSES; CERTIFICATES; SPECIAL REQUIREMENTS:

A valid California Class C driver’s license and the ability to maintain insurability under the City’s vehicle
insurance program are required.

Ability to speak Spanish is highly preferred.

PHYSICAL AND MENTAL DEMANDS

The physical and mental demands described here are representative of those that must be met by employees
to successfully perform the essential functions of this class. Reasonable accommodations may be made to
enable individuals with disabilities to perform the essential functions.

PHYSICAL DEMANDS

While performing the duties of this job, the employee is regularly required to sit, walk and stand; talk and
hear; use hands to finger, handle, feel or operate objects, tools or controls; reach with hands and arms;
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PHYSICAL AND MENTAL DEMANDS

perform repetitive movements of hands or wrists. The employee is frequently required to lift up to 10 pounds
unaided.

Specific vision abilities required for this job include close vision and the ability to adjust focus.
MENTAL DEMANDS

While performing the duties of this class, an employee uses written and oral communication skills; reads and
interprets data, information and documents; analyzes and solves problems; uses math and mathematical
reasoning; observes and interprets people and situations; learns and applies new information and skills;
performs highly detailed work; deals with changing deadlines, constant interruptions and multiple concurrent
tasks; and interacts with others encountered in the course of work, including frequent contact with customers
and/or the public and dissatisfied/abusive individuals.

WORK ENVIRONMENT

The employee works in an office environment involving a public counter where the noise level is usually
quiet.
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JOB SPECIFICATION

CLASS TITLE ADOPTION

RESOLUTION NO. EFFECTIVE DATE

ACCOUNTING TECHNICIAN

FLSA DESIGNATION
NON-EXEMPT

GENERAL PURPOSE

Under general supervision, performs a variety of accounting support functions including accounts payable,
accounts receivable, water utility billing and general ledger posting; prepares, processes, reconciles and
maintains financial and accounting documents and records; and performs related duties as assigned.

DISTINGUISHING CHARACTERISTICS

An Accounting Technician performs journey-level paraprofessional functions in the preparation and
maintenance of the City’s financial and statistical records and reports. Incumbents perform duties requiring
knowledge of accounts payable, water utility billing, accounts receivable, cashiering and related accounting
processes and procedures, and resolves problems related to these functions in strict adherence to City
policies and procedures and sound financial management practices.

This position reports directly to the Finance Director and takes administrative direction from the Accountant.

ESSENTIAL DUTIES AND RESPONSIBILITIES

The duties listed below are intended only as illustrations of the various types of work that may be performed.
The omission of specific statements of duties does not exclude them from the position if the work is similar,
related or a logical assignment to this class.

1. Reviews and processes payments of vendor invoices and other accounts payable check requests; checks
documents for accuracy and correct expense account numbers; obtains appropriate authorizations
required by City procedures; verifies vendor addresses, resolving missing and incorrect data and any other
discrepancies; inputs accurate purchase orders and invoice data into the financial system to produce
payments; creates Agenda Report for City Council approval.

2. Creates and maintains vendors in database; answers questions from potential vendors, contractors and
staff regarding purchasing/contracting policies and procedures; validates all legally required forms are
completed and entered into the system including W-9 and certificates of insurance and bonds; validates
all vendor insurance is current and meets risk management requirements.

3. Generates and analyzes detailed financial reports involving budgets, purchase orders and payment history
to provide customer service to staff and vendors; sets up new files each fiscal year; ensures records are in
appropriate order and assists external auditors; locates documentation for periodic audits and specific
issues.
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ESSENTIAL DUTIES AND RESPONSIBILITIES

4. Reconciles bank statements and credit card accounts; clears cancelled checks through the accounting
system; prepares and maintains a variety of custom balance reports, work reports, tax reports and records;
locates and corrects errors in order to balance.

5. Processes routine and special check runs and provides report to Treasurer; validates accuracy of payments
and prepares checks for printing and mailing; prepares checks for review and signature; processes
returned, voided, stop payment and reissued checks utilizing standardized processes and procedures;
generates payment register and bank file for processing and filing.

6. Downloads and transfers meter read information to customer water utility system in preparation for
customer billing; generates and reviews meter-reading reports and investigates exceptions, makes
appropriate changes and generates water bills; reviews delinquent accounts and sends final notices;
prepares work orders for shut off and restart once paid; creates service orders for meter leaks, high usage
and other customer service investigations.

7. Prepares and posts accounts, services, comments and payment data to customer account records;
processes auto-payment applications; assists customers with the use of available online payment services;
answers questions by telephone, email and in person about utility bills; reviews consumption history;
conducts research to answer customer inquiries; reviews field results; estimates and recommends billing
adjustments; follows up with customers to provide information on actions taken.

8. Generates invoices/billing requests for reimbursement or payment of false alarm fees, city property
damage, grants, special event reimbursement, regulatory permits and other payments through the City’s
financial systems and manual processes and procedures; posts payments and fee waivers.

9. Prepares routine journal entries for review and approval by the Accountant, Senior Accountant or Director
of Finance; Journal entries typically relate to adjusting customer accounts, receivables, payables or deposit
accounts.

10. Coordinates with staff, telephone companies, and telephone equipment maintenance vendors for the
purchase, activation, installation, and service of new and replacement wired and wireless telephone lines
and equipment; May place orders for repairs and changes to city-owned wired and wireless telephone
equipment and service. .Assists customers and processes transactions through the City’s cashiering system
at the Finance public counter; receives and processes payment of fees; issues receipts to customers;
reconciles all incoming cash or checks received on a daily basis.

11. Calculates and collects regular and special business license and permit fees, including swap meet licenses,
for new, renewed, and amended business licenses and permits following prescribed procedures.

12. Generates and prepares financial and statistical reports through the financial/billing systems to be
provided to various state agencies, regulatory bodies, and auditors requiring certain City financial records
and data.

13. Answers telephones and assists visitors and callers by providing a variety of information where judgment,
knowledge, and interpretation of policies and procedures may be necessary.
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MINIMUM QUALIFICATIONS

KNOWLEDGE OF:

1. City ordinances, codes, policy, procedures and practices for processing and recording accounts payable,
accounts receivable and related financial transactions.

2. Operations of the City’s various financial and customer billing systems.

3. Principles and practices of effective customer service and customer-oriented telephone etiquette.

4. Bookkeeping and elementary accounting practices and procedures.

5. City rules, policies, practices and procedures for cash handling, billing, collections and extensions.

6. Principles and practices of sound business communication; correct English usage, including spelling,
grammar and punctuation.

7. Safety policies and safe work practices applicable to the work.

8. Records management, recordkeeping, filing and basic purchasing practices and procedures.

9. Uses and operations of computers, standard business software and specialized database and spreadsheet
applications.

ABILITY TO:

1. Prepare clear and accurate financial and statistical records and reports.

2. Make accurate calculations and tabulations and review fiscal and related documents.

3. Understand, interpret, explain and apply City ordinances, rules and procedures regarding purchase orders,
billing, collections, fees and payment policies.

4. Handle sensitive customer-relations situations tactfully and effectively and defuse situations that are
highly emotional and volatile.

5. Balance cash receipts and maintain accurate financial records.

6. Operate a computer, standard business software and a variety of computer software programs and
databases related to area of assignment.

7. Reach sound decisions in accordance with City policies and procedures.

8. Prepare clear and accurate reports, documents, data entries and files.

9. Communicate effectively, both orally and in writing.

Job Specification | Accounting Technician (Effective DRAFT) | Page 3 of 4 Page 89 of 362



THE CITY OF Reeular Meeti RES. NO. 8092
egular Meeting EXHIBIT IIB"
SAN FWW JOB SPECIFICATION

MINIMUM QUALIFICATIONS

10. Understand and follow written and oral instructions.

11. Establish and maintain effective working relationships with all those encountered in the course of work.
EDUCATION, TRAINING AND EXPERIENCE:

A typical way of obtaining the knowledge, skills and abilities outlined above is:

Graduation from an associate degree program in accounting or bookkeeping and at least three years of
progressively responsible experience in financial or statistical recordkeeping duties; or an equivalent
combination of training and experience. Experience in a public agency is preferred.

LICENSES; CERTIFICATES; SPECIAL REQUIREMENTS:

A valid California Class C driver’s license and the ability to maintain insurability under the City’s vehicle
insurance program are required.

PHYSICAL AND MENTAL DEMANDS

The physical and mental demands described here are representative of those that must be met by employees
to successfully perform the essential functions of this class. Reasonable accommodations may be made to
enable individuals with disabilities to perform the essential functions.

PHYSICAL DEMANDS

While performing the duties of this job, the employee is regularly required to sit, walk and stand; talk and
hear; use hands to finger, handle, feel or operate objects, tools or controls; reach with hands and arms;
perform repetitive movements of hands or wrists. The employee is frequently required to lift up to 10 pounds
unaided.

Specific vision abilities required for this job include close vision and the ability to adjust focus.
MENTAL DEMANDS

While performing the duties of this class, an employee uses written and oral communication skills; reads and
interprets data, information and documents; analyzes and solves problems; uses math and mathematical
reasoning; observes and interprets people and situations; learns and applies new information and skills;
performs highly detailed work; deals with changing deadlines, constant interruptions and multiple concurrent
tasks; and interacts with others encountered in the course of work, including frequent contact with customers
and/or the public and dissatisfied/abusive individuals.

WORK ENVIRONMENT

The employee works in an office environment involving a public counter where the noise level is usually
quiet.
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CLASS TITLE ADOPTION
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CROSS CONNECTION SPECIALIST

FLSA DESIGNATION
NON-EXEMPT

GENERAL PURPOSE

Under general supervision, performs a variety of skilled and technical tasks in the administration of the City’s
Cross Connection Programs; surveys the potable and recyclable water systems for possible sources of
contamination or pollution to the public water supply; assists the utility in fulfilling its
responsibilities/obligations under Federal and State water legislation and policy; and performs related work
as required.

DISTINGUISHING CHARACTERISTICS

A Cross Connection Specialist administers the Federal and State mandated City Cross Connection Control
Program, which makes sure that 480 backflows are tested annually, 75 fire services, property inspections, City
backflow testing/installations and construction meters. This position can also be a floating position between
production and distribution divisions as needed. This position is funded by the City’s backflow bi-monthly fee
schedule.

This position requires strong technical knowledge and sound, independent judgment and initiative.
Assignments are typically received in general terms, and the incumbent is expected to act with considerable

independence within the framework of established policies, procedures and objectives.

This position reports directly to the Water System Supervisor.

ESSENTIAL DUTIES AND RESPONSIBILITIES

The duties listed below are intended only as illustrations of the various types of work that may be performed.
The omission of specific statements of duties does not exclude them from the position if the work is similar,
related or a logical assignment to this class.

1. Oversees the City’s Cross Connection Control Program.

2. Conducts plan reviews and site surveys to determine appropriate backflow protection at service meters.

3. Performs field inspections; tests new installations; installs, repairs, maintains and tests backflow
prevention assemblies.

4. Enforces annual testing of backflow devices by users.

5. Conducts studies and prepares reports; maintains files; compiles data and daily logs of cross connection
and/or water activities.
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ESSENTIAL DUTIES AND RESPONSIBILITIES

6. Performs on-site pressure/shutdown test of water user’s systems.

7. Participatesin consultations with regulatory agencies such as the State Department of Health, Los Angeles
County Department of Health Services and other interested parties.

8. Drives on City business.

9. Oversees Construction Meter program and inventory.

MINIMUM QUALIFICATIONS

KNOWLEDGE OF:
1. Methods, materials, equipment and practices used in water works maintenance and construction.

2. The principles of identifying and controlling potential water system cross connections and pollution
sources.

3. Testing procedures for all types of backflow devices.
4. Proper installation requirements for backflow devices.

5. Regulatory codes and laws relating to the operation of a water system, including but not limited Title 17
(backflow) and Title 22 (water quality).

6. Occupational hazards and safety precautions in the workplace.
7. State requirements and standards for the use of recycled water.

8. Modern office procedures, practices and equipment, including but not limited to computer equipment
and supporting software.

ABILITY TO:

1. Perform backflow and recycled water surveys.

2. Work according to safety standards.

3. Prepares written reports; maintain databases and files.
4. Read and interpret blue prints and diagrams.

5. Communicate effectively both verbally and in writing.

6. Establish and maintain effective working relationships with supervisors, the public, and outside agencies.
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MINIMUM QUALIFICATIONS

EDUCATION, TRAINING AND EXPERIENCE:
A typical way of obtaining the knowledge, skills and abilities outlined above is:

Graduation from high school or GED equivalent is required. Technical training or college-level coursework in
water technology or a related field is desirable.

Four years of recent experience in construction or maintenance work in a public or private water utility system
is required.

LICENSES; CERTIFICATES; SPECIAL REQUIREMENTS:
A valid California Class C driver’s license is required at time of appointment, and while employed.

A valid certificate as a “Backflow Prevention Tester” issued by the California/Nevada Section of the American
Water Works Association (AWWA).

Certification as a “General Backflow Prevention Device Tester” issued by the County of Los Angeles
Department of Health Services is required within six months of appointment.

A valid D-2 Water Distribution Operator certificate issued by the State of California Department of Health
Services.

Certification as a Cross Connection Program Specialist, Grade | is required within two years of appointment.

PHYSICAL AND MENTAL DEMANDS

The physical and mental demands described here are representative of those that must be met by employees
to successfully perform the essential functions of this class. Reasonable accommodations may be made to
enable individuals with disabilities to perform the essential functions.

PHYSICAL DEMANDS

While performing the duties of this job, the employee is regularly required to sit, walk and stand; talk and
hear; use hands to finger, handle, feel or operate objects, tools or controls; reach with hands and arms;
perform repetitive movements of hands or wrists; climb or balance on ladders or stairs; stoop, kneel, bend at
the waist, crouch or crawl; and smell. The employee is frequently required to lift up to 50 pounds, and
occasionally lift and/or move up to 100 pounds.

Specific vision abilities required for this job include close vision, distance vision, use of both eyes, depth
perception, color vision and the ability to adjust focus.
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PHYSICAL AND MENTAL DEMANDS

MENTAL DEMANDS

While performing the duties of this class, an employee uses written and oral communication skills; reads and
interprets data, information and documents; analyzes and solves problems; uses shop math; learns and
applies new information and skills; responds to emergency situations; and interacts with others encountered
in the course of work, including frequent contact with customers and/or the public and dissatisfied/abusive
individuals.

WORK ENVIRONMENT

The employee regularly works in outside weather conditions. The employee frequently works near moving
equipment and mechanical parts in or near street traffic with significant exposure to unsafe or hazardous
drivers; is exposed to wet or humid conditions and vibration; and works in high, precarious places. The
employee is exposed to fumes or airborne particles, toxic or caustic chemicals, and biological hazards. The
employee is occasionally exposed to loud or prolonged noise and equipment with heavy vibrations. The
employee may be at risk of electrical shock.

The employee may be required to work various shifts and standby at night, on weekends and holidays as
needed.
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PUBLIC WORKS SUPERINTENDENT

FLSA DESIGNATION
NON-EXEMPT

GENERAL PURPOSE

Under direction, plans, organizes, integrates and directs the work of assigned operations divisions of the
Public Works Department; manages a comprehensive construction, maintenance and repair program for city
streets, parks, facilities, equipment and related infrastructure; ensures all operations and maintenance
functions are safe and efficient, while complying with applicable permits, laws and regulations; provides
expert professional assistance and guidance to management on infrastructure issues; and performs related
duties as assigned.

DISTINGUISHING CHARACTERISTICS

The Public Works Superintendent is responsible for administration of citywide parks, building, streets and
sewers maintenance programs within general policy guidelines. The incumbent assists with the formulation
of departmental policies and is responsible for developing goals and objectives, supervising staff,
administering the division budget, and directing day-to-day activities. Work is broad in scope and requires
seasoned judgment and a high degree of initiative and independence.

This position typically reports to the Public Works Operations Manager, and directs the work of assigned
supervisors and staff.

ESSENTIAL DUTIES AND RESPONSIBILITIES

The duties listed below are intended only as illustrations of the various types of work that may be performed.
The omission of specific statements of duties does not exclude them from the position if the work is similar,
related or a logical assignment to this class.

1. Plans, organizes, controls, integrates and evaluates the work of assigned Public Works divisions; with
supervisors and staff, develops, implements and monitors work plans to achieve goals and objectives;
contributes to the development of and monitors performance against the annual department budget;
supervises and participates in developing, implementing and evaluating plans, work processes, systems
and procedures to achieve annual goals, objectives and work standards.

2. Manages the performance of division staff; interviews and selects new staff; establishes performance
requirements and personal development targets; regularly monitors performance and provides coaching
for performance improvement and development; recommends compensation and provides other
rewards to recognize performance; hears and makes recommendations on grievances; subject to
management concurrence, approves or takes disciplinary action, up to and including termination, to
address performance deficiencies, in accordance with City human resources policies and labor contract
agreements.

Job Specification | Public Works Superintendent (Effective DRAFT) | Page 1 of 5 Page 95 of 362



e ity or RES. NO. 8092
Regular Meeting EXHIBIT “D”
SAN Fﬁmqmﬁj JOB SPECIFICATION

ESSENTIAL DUTIES AND RESPONSIBILITIES

3. Provides day-to-day leadership and works with staff to ensure a high-performance, customer service-
oriented work environment that supports achieving the department’s and the City’s mission, objectives
and values regarding teamwork, mutual trust and respect; applies process improvement and quality
management principles to assigned areas of responsibility.

4. Participates in the formulation and implementation of departmental policy, planning and strategic
development; leads and directs staff and outside consulting resources in the development and application
of new methods and processes to achieve higher efficiency, quality and innovation in department work
processes.

5. Through subordinate supervisors, oversees the day-to-day construction, maintenance and repair of city
vehicles and equipment, parks, facilities, easements and rights-of-way including streets, sewers, storm
drains, city buildings and related facilities, street lights and traffic signals; prioritizes work orders; reviews
and evaluates daily activities and work assignments with supervisors and provides expertise in resolving
operational and maintenance issues; directs response to and recovery of service during emergencies, as
well as planned and unplanned operation stoppages; oversees and approves overtime work.

6. Reviews capital improvement plans and other construction projects and confers with engineering
consultants and other municipalities on operational needs and effectiveness; oversees the work on large-
scale jobs and performs advanced troubleshooting, maintenance and repair activities; inspects new
equipment and construction to ensure proper operation and adherence to specifications.

7. Oversees implementation of plans and specifications of assigned contracts such as street sweeping
operations, refuse collection and tree trimming activities; inspects and evaluates services provided and
notes any noncompliance issues, maintenance deficiencies and unsafe or potentially unsafe conditions;
responds to safety issues raised by the public and/or other City departments; communicates with
contractors to correct maintenance deficiencies.

8. Receives reports from citizens, property owners, businesses and others regarding problem conditions or
maintenance in assigned areas; uses independent judgment and decision-making skills to investigate and
determine necessary corrective actions; notifies management or arranges for resolution of issues.

9. Ensures strict safety policies and safe work procedures; may assist as a first responder in the event of
accidents; ensures safety equipment is in sound working condition and that department employees have
participated in safety training.

10. Researches, evaluates and integrates new work practices, technology and systems to enhance
productivity; performs project management duties; prepares purchase orders, inventory and tracking
reports, quality-control reports, personnel-action reports and accident reports as necessary.

11. Periodically reviews and evaluates required inspection and maintenance programs to ensure compliance
with regulatory operation permits, rules and regulations; prepares a variety of mandated monthly,
qguarterly and annual reports to regulatory agencies including the Air Quality Management District and
Department of Resources Recycling and Recovery; develops plans and procedures to meet regulatory

Job Specification | Public Works Superintendent (Effective DRAFT) | Page 2 of 5 Page 96 of 362



e ity or RES. NO. 8092
Regular Meeting EXHIBIT “D”
SAN Fﬁmmﬁfﬁ JOB SPECIFICATION

ESSENTIAL DUTIES AND RESPONSIBILITIES

testing, safety and compliance requirements; manages hazardous waste and materials management
program; administers Court Referred Volunteer Program.

12. Serves as the department’s representative to professionals, industry groups, community groups,
customers, regulators and other agencies; participates in negotiations with contractors, consultants,

vendors and other municipalities.

13. Acts in the absence of the Public Works Operations Manager as assigned.

MINIMUM QUALIFICATIONS

KNOWLEDGE OF:

1. Principles and practices of street, park, facilities, equipment and sewer construction, maintenance and
repair.

2. Operations and uses of tools and equipment used in public works.

3. Principles, theories and practices of asset management and computerized maintenance management
systems.

4. Theory, principles and practices of regulatory compliance.
5. Federal, state and local laws, regulations and permitting requirements applicable to assignment.

6. Principles and practices of public administration, including long-range planning, budgeting, purchasing
and maintaining public records.

7. Applicable federal and state laws, rules and regulations including OSHA rules and regulations.
8. Research methods and statistical analysis techniques.

9. Principles and practices of public administration, including budgeting, purchasing and maintenance of
public records.

10. Principles and practices of effective management and supervision.
11. Principles and practices of sound business communications.
12. City human resources policies and labor contract provisions.

13. Safety policies and safe work practices applicable to the work.
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MINIMUM QUALIFICATIONS

ABILITY TO:
1. Plan and direct the activities of a division of Public Works.

2. Define issues, analyze problems, evaluate alternatives and develop sound, independent conclusions and
recommendations in accordance with laws, regulations, rules and policies.

3. Direct the development and/or analysis of operational and maintenance processes, procedures, plans,
contracts and regulatory filings for the division.

4. Work collaboratively with directors and managers, and provide expert advice and counsel to develop
solutions to complex issues.

5. Organize, set priorities and exercise expert, independent judgment within areas of responsibility.

6. Develop and implement appropriate procedures and controls.

7. Prepare clear, concise and comprehensive correspondence, reports, studies and other written materials.
8. Communicate effectively, both orally and in writing.

9. Understand, interpret, explain and apply applicable laws, codes and ordinances.

10. Represent the City effectively in dealings with contractors, regulators and other City employees.

11. Present proposals and recommendations clearly, logically and persuasively.

12. Operate a computer and standard business software and a variety of computer software programs and
databases related to area of assignment.

13. Use tact and diplomacy in dealing with sensitive and complex issues, situations and concerned people.
14. Establish and maintain effective working relationships with all those encountered in the course of work.
EDUCATION, TRAINING AND EXPERIENCE:

A typical way of obtaining the knowledge, skills and abilities outlined above is:

Graduation from high school or GED equivalent supplemented by college-level coursework in civil engineering
or a closely related field, and at least seven years of journey-level experience in the maintenance and repair
of public works streets, parks and facilities, at least two of which were in a supervisory capacity; or an

equivalent combination of training and experience.

A bachelor’s degree in business or public administration, life sciences, engineering or a closely related field is
highly desirable.
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MINIMUM QUALIFICATIONS

LICENSES; CERTIFICATES; SPECIAL REQUIREMENTS:
Avalid California Class C driver’s license at time of appointment is required. Valid California Class A & B driver’s
licenses are desired, but not required; and the ability to maintain insurability under the City’s vehicle

insurance program is required.

International Municipal Signal Association (IMSA) Certification as a Traffic Signal Technician Grade | is required
within 18 months of appointment, while Grades Il and Il are highly desired.

California Water Environment Association (CWEA) Collection Systems Maintenance Grade | is required within
18 months of appointment, while Grades II, [Il and IV are highly desired.

ASE Certifications in Medium-Heavy Truck or Truck Equipment is highly desired.

PHYSICAL AND MENTAL DEMANDS

The physical and mental demands described here are representative of those that must be met by employees
to successfully perform the essential functions of this class. Reasonable accommodations may be made to
enable individuals with disabilities to perform the essential functions.

PHYSICAL DEMANDS

While performing the duties of this job, the employee is regularly required to sit, walk and stand; talk and
hear; use hands to finger, handle, feel or operate objects, tools or controls; reach with hands and arms;
perform repetitive movements of hands or wrists; climb or balance on ladders or stairs; stoop, kneel, bend at
the waist, crouch or crawl; and smell. The employee is frequently required to lift up to 25 pounds unaided.

Specific vision abilities required for this job include close vision, distance vision, use of both eyes, depth
perception, color vision and the ability to adjust focus.

MENTAL DEMANDS

While performing the duties of this class, an employee uses written and oral communication skills; reads and
interprets data, information and documents; analyzes and solves problems; uses math and mathematical
reasoning; observes and interprets people and situations; learns and applies new information and skills; performs
highly detailed work; deals with changing deadlines, constant interruptions and multiple concurrent tasks;
responds to life-threatening, emergency situations; and interacts with others encountered in the course of work.

WORK ENVIRONMENT

The employee works in an office environment where the noise level is usually quiet. The employee
occasionally works in outdoor weather conditions. The employee is exposed to fumes or airborne particles,
toxic or caustic chemicals and biological hazards. The employee is occasionally exposed to loud or prolonged
noise and equipment with heavy vibrations. The employee may be at risk of electrical shock.

Work requires responding to emergency calls.
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CLASS TITLE ADOPTION
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PUBLIC WORKS SUPERVISOR T
NON-EXEMPT

GENERAL PURPOSE

Under direction, plans, supervises and participates in the work of semi-skilled and skilled staff engaged in the
construction, maintenance and repair of city streets, curbs, gutters, sidewalks, sewers, storm drains,
buildings, parks and related facilities; and performs related duties as assigned.

DISTINGUISHING CHARACTERISTICS

A Public Works Supervisor is responsible for providing work planning, scheduling, supervision, technical
assistance and training to an assigned division. An incumbent is responsible for assisting in the formulation
and development of assigned division goals and objectives, supervising, inspecting and participating in the
work of assigned personnel and directing day-to-day work activities. Work and results are reviewed through
field inspections and analysis of records, reports and completed work orders. Assignments are broad in scope,
requiring significant independent decision making and impact on department success.

This position typically reports to the Public Works Superintendent and supervises the work of maintenance
staff and volunteers. Public Works Supervisor is distinguished from Public Works Superintendent in that an
incumbent in the latter class manages multiple divisions within Public Works through subordinate supervisors.

ESSENTIAL DUTIES AND RESPONSIBILITIES

The duties listed below are intended only as illustrations of the various types of work that may be performed.
The omission of specific statements of duties does not exclude them from the position if the work is similar,
related or a logical assignment to this class.

1. Plans, assigns, schedules, supervises and evaluates the work of assigned staff; with staff, develops,
implements and monitors work plans to achieve assigned unit objectives; provides input to the annual
budget; makes purchases and other expenditures in accordance with City procedures and monitors
performance against the annual budget; participates in developing, implementing and evaluating plans,
processes and procedures to achieve established goals and objectives in accordance with department
standards; prepares and maintains a variety of records and reports.

2. Interviews and participates in selecting new division staff; supervises and evaluates staff performance;
establishes performance requirements and personal development targets; regularly monitors
performance and provides training, coaching and mentoring for performance improvement; recommends
performance recognition when warranted; with management concurrence, implements the progressive
discipline process to address performance deficiencies, in accordance with City human resources policies
and labor contract agreements.
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ESSENTIAL DUTIES AND RESPONSIBILITIES

3. Provides day-to-day leadership and works with staff to ensure a high-performance, customer service-
oriented work environment that supports achieving the department’s and City’s mission, objectives and
values regarding teamwork, mutual trust and respect; applies best practices and quality assurance
processes to assigned areas of responsibility; enforces the maintenance of safe working conditions and
ensures safe work practices are followed by staff.

4. Supervises, assigns and inspects the work of personnel engaged in the construction, maintenance and
repair of city parks, facilities, easements and rights-of-way including streets, curbs, gutters, sewers, storm
drains, sidewalks, city buildings and related facilities; prioritizes work orders; approves routine
maintenance and repair work; estimates personnel, material and equipment for assigned jobs; provides
input on the cost effectiveness of outside maintenance and repair services; approves timesheets and
prepares payroll summaries on a punctual and accurate basis.

5. Provides advanced technical assistance to staff and performs work requiring advanced technical skill;
trains staff in work methods and use of tools and equipment; inspects and evaluates work being
performed; identifies problem areas and directs remedial action.

6. Oversees and participates in major construction, repair projects and upgrades of city parks, streets,
facilities, systems and related equipment; participates in the contractor selection process; develops scope
of work; monitors work of contractors and employees to ensure timely completion of maintenance and
repair projects and work orders in accordance with department work and safety standards; assists with
field inspections of work in progress and at completion.

7. Communicates with residents and business owners regarding maintenance and service problems; resolves
escalated customer service issues.

8. Develops and directs the execution of complex or non-routine traffic safety plans under the California
Manual on Uniform Traffic Control Devices for Streets & Highways (MUTCD); ensures the establishment
of safe work zones; ensures all required underground service alerts are processed; determines types of
traffic control and barricade equipment required to meet applicable safety procedures and regulations;
ensures all applicable OSHA and environmental protection regulations and procedures are enforced; acts
as a supervisor for confined-space entry.

9. Oversees and ensures that crews carry out assigned duties and responsibilities with careful attention to
City and all other applicable safety and traffic regulations; conducts safety training; ensures all crew
members and contractors have completed mandated safety training required for assigned work; responds
to and oversees responses to hazardous materials/emergency situations and accidents; performs site
cleanup and reporting procedures; interfaces and cooperates with various agencies in emergency
situations and complies with all mandated requirements.

10. Prepares and coordinates a variety of work reports and records; attends meetings; prepares and maintains
detailed documentation; plans and lays out jobs from drawings, sketches or verbal instructions; maintains
records in the form of drawings and specifications; maintains maintenance records and requests including
work order tracking; requisitions necessary tools, equipment and supplies; schedules and coordinates
activities with other divisions and departments.
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ESSENTIAL DUTIES AND RESPONSIBILITIES

11. Researches new operations methods, maintenance/construction techniques and equipment, and
recommends their application.

12. Acts in the absence of the Public Works Superintendent as assigned.

MINIMUM QUALIFICATIONS

KNOWLEDGE OF:

1. Methods, practices, techniques, tools and equipment used in the construction, maintenance and repair
of public works streets, parks and facilities.

2. Principles and practices of maintenance program and capital improvement program development and
administration.

3. City policies, procedures and practices regarding area of assignment.

4. Applicable federal and state laws, rules and regulations including OSHA rules and regulations; safety
policies, procedures and safe work practices applicable to assignment including confined-space entry and
safe traffic control practices.

5. City practices and procedures for budgeting, purchasing, and maintaining public records.

6. Principles and practices of effective employee supervision.

7. City human resources policies and labor contract provisions.

8. Principles and practices of sound business communication; correct English usage, including spelling,
grammar and punctuation.

9. Uses and operations of computers, standard business software and specialized database and spreadsheet
applications.

ABILITY TO:

1. Plan, supervise, assign, review and evaluate the work of staff engaged in construction, maintenance and
repair of public works streets, parks and facilities.

2. Provide technical expertise for advanced maintenance tasks in the skilled maintenance trades.

3. Define issues, analyze problems, evaluate alternatives and develop sound, independent conclusions and
recommendations in accordance with laws, regulations, rules and policies.

4. Coordinate division operations and activities with other divisions, departments and agencies.
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MINIMUM QUALIFICATIONS

5. Read and interpret plans, specifications and manuals; operate and maintain equipment and tools used in
the shop.

6. Organize, set priorities and exercise sound, independent judgment within areas of responsibility.
7. Communicate effectively, both orally and in writing.

8. Understand, interpret, explain and apply applicable laws, codes and ordinances.

9. Represent the City effectively in dealings with contractors, regulators and other City employees.
10. Present proposals and recommendations clearly, logically and persuasively.

11. Operate a computer, standard business software and a variety of computer software programs and
databases related to area of assignment.

12. Use tact and diplomacy in dealing with sensitive and complex issues, situations and concerned people.
13. Establish and maintain effective working relationships with all those encountered in the course of work.
EDUCATION, TRAINING AND EXPERIENCE:

A typical way of obtaining the knowledge, skills and abilities outlined above is:

Graduation from high school or GED equivalent, and at least five years of journey-level experience in the
maintenance and repair of public works parks and facilities, at least two of which were in a lead or supervisory
capacity; or an equivalent combination of training and experience.

College-level or advanced technical training in landscaping, equipment, facilities maintenance or a related
field is highly desirable.

LICENSES; CERTIFICATES; SPECIAL REQUIREMENTS:

A valid California Class C driver’s license and the ability to maintain insurability under the City’s vehicle
insurance program are required. Valid California Class B driver’s license is desired.

California Water Environment Association (CWEA) Collection Systems Maintenance Grade | is required within
18 months of appointment, while Grades II, Il and IV are highly desired.

PHYSICAL AND MENTAL DEMANDS

The physical and mental demands described here are representative of those that must be met by employees
to successfully perform the essential functions of this class. Reasonable accommodations may be made to
enable individuals with disabilities to perform the essential functions.
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PHYSICAL AND MENTAL DEMANDS

PHYSICAL DEMANDS

While performing the duties of this job, the employee is regularly required to sit, walk and stand; talk and
hear; use hands to finger, handle, feel or operate objects, tools or controls; reach with hands and arms;
perform repetitive movements of hands or wrists; climb or balance on ladders or stairs; stoop, kneel, bend at
the waist, crouch or crawl; and smell. The employee is frequently required to lift up to 50 pounds, and
occasionally lift and/or move up to 100 pounds.

Specific vision abilities required for this job include close vision, distance vision, use of both eyes, depth
perception, color vision and the ability to adjust focus.

MENTAL DEMANDS

While performing the duties of this class, an employee uses written and oral communication skills; reads and
interprets data, information and documents; analyzes and solves problems; uses shop math; learns and
applies new information and skills; responds to emergency situations; and interacts with others encountered
in the course of work, including frequent contact with customers and/or the public and dissatisfied/ abusive
individuals.

WORK ENVIRONMENT

The employee regularly works in outside weather conditions. The employee frequently works near moving
equipment and mechanical parts in or near street traffic with significant exposure to unsafe or hazardous
drivers; is exposed to wet and/or humid conditions and vibration; and works in high, precarious places. The
employee is occasionally exposed to fumes or airborne particles, toxic or caustic chemicals and risk of
electrical shock. The noise level is frequently loud.

The employee may be required to work various shifts and standby at night, on weekends and holidays as
needed.
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RECREATION AND COMMUNITY SERVICES SUPERVISOR

FLSA DESIGNATION
NON-EXEMPT

GENERAL PURPOSE

Under direction, plans, supervises and reviews the work of staff providing recreational, cultural and
community programs; plans, coordinates and implements division programs and activities for a variety of
constituent groups; ensures compliance with program-related regulations, guidelines and grant restrictions;
oversees the operations of assigned facilities and locations; and performs related duties as assigned.

DISTINGUISHING CHARACTERISTICS

A Recreation and Community Services Supervisor is responsible for work planning, scheduling, supervising,
and providing technical assistance and training to an assigned division in the Recreation and Community
Services Department. An incumbent is responsible for the formulation and development of assigned division
goals and objectives and supervising, inspecting and participating in the work of full and part-time personnel.
Work involves developing and monitoring annual division budgets; supervising and evaluating program
development and implementation, and working with various community groups, boards and commissions.
Assignments are broad in scope, requiring significant independent decision making and impact on department
success.

This position typically reports to the Director of Recreation and Community Services and supervises the work
of assigned division staff and volunteers. Recreation and Community Services Supervisor is distinguished from
Director of Recreation and Community Services in that an incumbent in the latter class has full management
responsibility for the department and the City’s recreational, cultural and community service activities and
programs.

ESSENTIAL DUTIES AND RESPONSIBILITIES

The duties listed below are intended only as illustrations of the various types of work that may be performed.
The omission of specific statements of duties does not exclude them from the position if the work is similar,
related or a logical assignment to this class.

1. Plans, assigns, schedules, supervises and evaluates the work of assigned staff; with staff, develops,
implements and monitors work plans to achieve assigned unit objectives; provides input to the annual
budget; makes purchases and other expenditures in accordance with City procedures and monitors
performance against the annual budget; participates in developing, implementing and evaluating plans,
processes and procedures to achieve established goals and objectives in accordance with department
standards; prepares and maintains a variety of records and reports.

2. Interviews and participates in selecting new division staff; supervises and evaluates staff performance;
establishes performance requirements and personal development targets; regularly monitors
performance and provides training, coaching and mentoring for performance improvement; recommends
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ESSENTIAL DUTIES AND RESPONSIBILITIES

performance recognition when warranted; with management concurrence, implements the progressive
discipline process to address performance deficiencies, in accordance with City human resources policies
and labor contract agreements.

Provides day-to-day leadership and works with staff to ensure a high-performance, customer service-
oriented work environment that supports achieving the department’s and City’s mission, objectives and
values regarding teamwork, mutual trust and respect; applies best practices and quality assurance
processes to assigned areas of responsibility; enforces the maintenance of safe working conditions and
ensures safe work practices are followed by staff.

Organizes, supervises, monitors and evaluates program development, implementation and
administration of the division’s program areas; supervises and evaluates results of needs assessments;
identifies, develops, recommends and implements program goals, objectives, curriculum and activities to
meet those needs; researches new and innovative programs and trends and adapts and introduces
programs to meet community needs; develops division programming and the related curriculum,
objectives, policies, implementation procedures and evaluation techniques; evaluates program staffing
and effectiveness and implements changes as needed.

Represents the department with community groups, nonprofit organizations, school officials,
municipalities and others; collaborates with local artists, community and non-profit representatives to
develop, promote and deliver programs and services; receives, investigates and resolves participant,
volunteer, staff, citizen, community group or community partner inquiries, concerns and complaints;
makes presentations to commissions, boards and elected officials regarding programs, activities and
needs.

Supervises and oversees activities and the use of facilities, fields, stages or equipment; ensures a safe,
secure and clean environment is maintained at recreation venues and in kitchen facilities; coordinates the
scheduling and completion of maintenance and repair work orders with other City staff or outside
vendors; submits requests for major maintenance and repair; responds to after-hour emergencies and
issues that arise.

Acts as a liaison to sports leagues, community groups and individuals who rent facilities or provide services
and resolves conflicting usage needs; oversees the solicitation, application, review and implementation
of co-sponsored programs and events; develops and implements a variety of agreements, contracts and
permits; develops and enforces policies, rules and regulations for division programs, services and facilities.

Develops and monitors division and individual program budgets; approves the purchase of equipment and
supplies within limits of authority; maintains program-tracking databases; participates in program
evaluation, measurement and verification activities; prepares financial, participant and program activity
reports for review and distribution within the City and to other interested parties.

Researches, applies for and manages grants; collects program data to generate performance reports on
how grant money is spent; carries out a variety of accounting duties related to grants; prepares grant
reimbursement requests; records drawdowns; processes payments to contractors and vendors; tracks
multiple funding sources.
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ESSENTIAL DUTIES AND RESPONSIBILITIES

10. Manages the development and implementation of docent and volunteer program plans and volunteer
initiatives; manages and oversees volunteer evaluation, retention and motivation systems.

11. Acts in the absence of the Director of Recreation and Community Services as assigned.

MINIMUM QUALIFICATIONS

KNOWLEDGE OF:

1. Principles and practices of recreational, cultural and community program management.

2. City recreation, cultural and community programs, policies and procedures.

3. Principles and practices of needs assessment, program implementation and program evaluation.

4. Community resources and potential funding/sponsorship sources.

5. Principles and practices of grant development and administration including grant contract monitoring and
financial/program reporting.

6. Research methods and data analysis techniques.

7. Principles, practices, methods and techniques of volunteer management including recruitment, training,
supervision and volunteer recognition.

8. Safety issues associated with the care of program participants; CPR and first-aid practices and training.

9. Federal, state and local laws, regulations and court decisions governing area of assignment.

10. Practices and techniques of sound business communication; correct English usage, including spelling,
grammar and punctuation.

11. Principles and practices of administration, budget and personnel management applicable to assigned
responsibilities.

12. Knowledge of the San Fernando community and issues surrounding quality of life and social needs.

13. Principles and practices of employee supervision.

14. Knowledge of City human resources policies and labor contract provisions.

ABILITY TO:

1. Plan, supervise, assign, review and evaluate the work of staff engaged in the delivery of recreational,
cultural and community programs.
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MINIMUM QUALIFICATIONS

2.

10.

11.

12.

13.

14.

15.

EDUCATION, TRAINING AND EXPERIENCE:
A typical way of obtaining the knowledge, skills and abilities outlined above is:

Graduation from an accredited four-year college or university with a major in recreation, physical education,
human services, social services or a closely related field, and at least five years of responsible experience in

Plan, organize, implement and evaluate activities and operations of programs, projects, events and
facilities.

Identify community service, cultural and recreational needs and recommend appropriate programs and
intervention strategies.

Development and administer division and program goals, objectives and procedures for multiple
constituencies.

Define issues, analyze problems, evaluate alternatives and develop sound, independent conclusions and
recommendations in accordance with laws, regulations, rules and policies.

Coordinate division operations and activities with other departments, municipalities and public, private
and not for profit agencies.

Compose clear, concise and comprehensive analyses, correspondence, reports, studies, agreements,
presentations and other written materials from brief instructions.

Work effectively and respond sensitively to the needs of people from a variety of ethnic groups, cultures
and of a variety of ages.

Operate a computer, standard business software and a variety of computer software programs and
databases related to area of assignment.

Reach sound decisions in accordance with City policies and procedures.
Communicate effectively, both orally and in writing.

Represent the City effectively in interactions and meetings with a diverse group of participants,
community groups and the public.

Report child or elder abuse, neglect or domestic violence in accordance with mandated reporting
requirements.

Use tact and diplomacy in dealing with difficult issues, situations and concerned people.

Establish and maintain effective working relationships with all those encountered in the course of work.
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MINIMUM QUALIFICATIONS

community service or recreation-related program development or implementation; or an equivalent
combination of training and experience, are required.

LICENSES; CERTIFICATES; SPECIAL REQUIREMENTS:

A valid California Class C driver’s license and the ability to maintain insurability under the City’s vehicle
insurance program are required.

Current CPR and first aid certifications are required.

Ability to speak Spanish is highly preferred, and is required for some assignments.

PHYSICAL AND MENTAL DEMANDS

The physical and mental demands described here are representative of those that must be met by employees
to successfully perform the essential functions of this class. Reasonable accommodations may be made to
enable individuals with disabilities to perform the essential functions.

PHYSICAL DEMANDS

While performing the duties of this job, the employee is regularly required to sit, walk and stand; talk and
hear; use hands to finger, handle, feel or operate objects, tools or controls; reach with hands and arms;
perform repetitive movements of hands or wrists. The employee is frequently required to lift up to 25 pounds
unaided.

Specific vision abilities required for this job include close vision and the ability to adjust focus.

MENTAL DEMANDS

While performing the duties of this class, an employee uses written and oral communication skills; uses basic
math; learns and applies new information and skills; deals with changing deadlines, constant interruptions

and multiple concurrent tasks; and interacts with others encountered in the course of work, including
frequent contact with customers and/or the public and dissatisfied/abusive individuals.

WORK ENVIRONMENT

The employee works in an office environment where the noise level is usually moderate. The employee
frequently works in outdoor weather conditions, extreme heat or cold and wet or humid conditions; and
where the noise level may be loud.

A flexible work schedule including evening, weekend and holiday work and meetings may be required.
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SENIOR WATER SYSTEM OPERATOR

FLSA DESIGNATION
NON-EXEMPT

GENERAL PURPOSE

Under general supervision, leads and participates in the work of employees engaged in the operation,
maintenance and repair of the City’s domestic water distribution system; monitors and makes necessary
adjustments to water delivery systems to ensure correct operation using manual or SCADA systems; performs
water quality, alarm and function testing throughout the distribution system; and performs related duties as
assigned.

DISTINGUISHING CHARACTERISTICS

A Senior Water System Operator is the advanced journey and working lead-level classification in the Water
System Operator series. Assignments are varied, seldom require detailed instructions, and require sound
judgment and initiative.

This class is distinguished from the Water System Operator in that the Senior Water System Operator holds a
California State Water Resources Control Board Water Distribution System Operator Grade Il certification
and performs the full range of water distribution-related duties, including the more complex assignments.
The duties of this class are typically performed with considerable latitude in the exercise of independent
judgment within established procedures, guidelines and policies. Work is reviewed by checks of records, logs
and system inspections.

This position reports directly to the Water System Supervisor. A Senior Water System Operator is
distinguished from Water System Supervisor in that an incumbent in the latter class provides full supervision
and oversight of the operations, activities and staff in a section of the water division.

ESSENTIAL DUTIES AND RESPONSIBILITIES

The duties listed below are intended only as illustrations of the various types of work that may be performed.
The omission of specific statements of duties does not exclude them from the position if the work is similar,
related or a logical assignment to this class.

1. Leads, provides work guidance and direction and participates in the work of crew members; participates
in scheduling, assigning and monitoring work of other employees for completeness, accuracy and
conformance with City and departmental standards; provides information, instruction and training on
work processes, proper uses of equipment and safe work practices; provides input to supervisor on
employee work performance and behaviors; estimates personnel, equipment and material requirements
for assigned jobs; may order work materials and supplies; assists in ensuring a fair and open work
environment in accordance with the City’'s commitment to teamwork, mutual trust and respect.
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ESSENTIAL DUTIES AND RESPONSIBILITIES

2.

10.

11.

Assists and participates in the development and implementation of short- and long-range work plans for
projected water related construction or maintenance projects; assists in estimating labor, material and
equipment requirements for assigned work and projects; inspects all construction phases of new
construction performed by City staff or contractors to ensure compliance with policies, standards and
contract provisions.

Performs highly skilled duties in the treatment and distribution of potable water; operates the treatment
and distribution systems through monitoring, inspecting and maintaining the potable water production,
storage, pumping equipment and distribution systems including reading meters, pressures, chlorine
residuals, and nitrate levels and samples; calculates chemical treatment and blends at wells and adjusts
chemical dosage rates to remain within operating parameters; monitors chemical levels and receives
chemical deliveries following strict safety procedures; diagnoses, services and makes operational repairs
to equipment and facilities in accordance with standard operating procedures.

Acknowledges and responds to systems alarms; assesses conditions and situations based on manual check
or SCADA information and distribution system knowledge; makes decisions on required adjustments to
system operations; drives to sites to assess conditions and either make adjustments and repairs or notify
Water System Supervisor of unusual or hazardous situations.

Inspects, diagnoses and maintains a variety of equipment and machinery at well site, including pumps,
chemical mixers and gate valves; pumps out and maintains vaults and sump pumps; tests for leakage at
reservoirs, wells, tanks and customer locations.

Monitors water quality; schedules and orders water samples and analyzes laboratory results; flushes
trouble areas and takes samples for laboratory; determines a plan to correct water quality problems;
performs operational adjustments to the distribution system to ensure compliance with quality and
regulatory requirements.

Coordinates work with outside agencies, including municipalities, water agencies and state agencies;
addresses escalated issues from customers regarding water composition, water quality and related
matters; monitors system to meet customers’ changing demands and ensure water quality throughout
the systems.

Follows and enforces use of strict safety policies and safe work procedures; attends all required safety
training; serves as a first responder in the event of emergency chemical spills, using required safety and
personal protective equipment; ensures safety equipment is in sound working condition.

Maintains records, including operating logs and chemical inventory records, flow data, water supply and
demand reports using databases and spreadsheets; prepares regular activity reports; updates reports and

performs quality assurance on data accuracy of other Water System Operators.

Assists with the water conservation program including notifying customers of infractions, participating in
community outreach and education events, and referring customers to rebate programs.

Acts in the absence of the Water System Supervisor as assigned.
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MINIMUM QUALIFICATIONS

KNOWLEDGE OF:

1. Practices, methods and techniques for operating distribution system pumps, valves, electric motors and
engines.

2. Principles, practices and techniques of potable water treatment and distribution systems applicable to
the City system.

3. Methods and practices in the installation, maintenance and repair of chemical feed systems and
machinery and equipment of similar complexity.

4. lon exchange treatment processes.

5. Principles, methods, practices and techniques utilized in chemical and biological analyses.

6. Uses of Supervisory Control and Data Acquisition (SCADA) instrumentation, manual control systems and
computer applications related to the work.

7. Appropriate business ordinances, codes, procedures and practices regarding area of assignment.

8. Local, state and federal laws and regulations regarding area of assignment and relevant Environmental
Protection Agency (EPA) regulations.

9. Safe Drinking Water Act, AWWA and relevant state and federal regulations.

10. Principles and practices of sound business communication; correct English usage, including spelling,
grammar and punctuation.

11. Safety policies, procedures and safe work practices applicable to assignment including OSHA regulations,
confined space entry and lockout/tag out procedures.

12. Records management, recordkeeping, filing and basic purchasing practices and procedures.

13. Uses and operations of computers, standard business software and specialized database and spreadsheet
applications.

ABILITY TO:

1. Perform skilled tasks in the monitoring and operation of a wide variety of treatment, disinfection and
filtration system equipment, including digital control equipment; troubleshoot and resolve system and
equipment malfunctions and failures.

2. Install, adjust and repair pumps and chemical feed systems.
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MINIMUM QUALIFICATIONS

3. Read and assess the status of control system meters, gauges and other components; diagnose conditions
and problems.

4. Make mathematical calculations quickly and accurately.

5. Service and repair water distribution system infrastructure and equipment.

6. Read and interpret plans, maps, layouts, piping sketches, plumbing blueprints and facility record drawings.
7. Understand, interpret, explain and apply applicable laws, codes and ordinances.

8. Operate a computer, standard business software and a variety of computer software programs and
databases related to area of assignment.

9. Reach sound decisions in accordance with City policies and procedures.

10. Prepare clear and concise records, reports, correspondence and other written materials.

11. Communicate effectively, both orally and in writing.

12. Understand and follow written and oral instructions.

13. Represent the City effectively in dealings with customers, regulatory agencies and contractors.

14. Establish and maintain effective working relationships with all those encountered in the course of work.
EDUCATION, TRAINING AND EXPERIENCE:

A typical way of obtaining the knowledge, skills and abilities outlined above is:

Graduation from high school or GED equivalent, and five years of progressively responsible experience in
skilled maintenance of a water system; or an equivalent combination of training and experience, are required.
Experience in a public agency is preferred.

LICENSES; CERTIFICATES; SPECIAL REQUIREMENTS:

A valid California Class C driver’s license is required.

California State Water Resources Control Board Water Distribution System Operator Grade D2 certification is
required.

California State Water Resources Control Board Water Treatment Operator Grade T1 certification is required.
Grade T2 certification is required within 12 months of appointment.

Annual certification for CPR, First Aid, and Confined-Space Entry are required for some assignments.
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PHYSICAL AND MENTAL DEMANDS

The physical and mental demands described here are representative of those that must be met by employees
to successfully perform the essential functions of this class. Reasonable accommodations may be made to
enable individuals with disabilities to perform the essential functions.

PHYSICAL DEMANDS

While performing the duties of this job, the employee is regularly required to sit, walk and stand; talk and
hear; use hands to finger, handle, feel or operate objects, tools or controls; reach with hands and arms;
perform repetitive movements of hands or wrists; climb or balance on ladders or stairs; stoop, kneel, bend at
the waist, crouch or crawl; and smell. The employee is frequently required to lift up to 50 pounds, and
occasionally lift and/or move up to 100 pounds.

Specific vision abilities required for this job include close vision, distance vision, use of both eyes, depth
perception, color vision and the ability to adjust focus.

MENTAL DEMANDS

While performing the duties of this class, an employee uses written and oral communication skills; reads and
interprets data, information and documents; analyzes and solves problems; uses shop math; learns and
applies new information and skills; responds to emergency situations; and interacts with others encountered
in the course of work, including frequent contact with customers and/or the public and dissatisfied/abusive
individuals.

WORK ENVIRONMENT

The employee regularly works in outside weather conditions. The employee frequently works near moving
equipment and mechanical parts in or near street traffic with significant exposure to unsafe or hazardous
drivers; is exposed to wet or humid conditions and vibration; and works in high, precarious places. The
employee is exposed to fumes or airborne particles, toxic or caustic chemicals, and biological hazards. The
employee is occasionally exposed to loud or prolonged noise and equipment with heavy vibrations. The
employee may be at risk of electrical shock.

The employee may be required to work various shifts and standby at night, on weekends and holidays as
needed.
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CLASS TITLE ADOPTION

RESOLUTION NO. EFFECTIVE DATE

SENIOR WATER WORKER

FLSA DESIGNATION
NON-EXEMPT

GENERAL PURPOSE

Under general supervision, leads and participates in the work of employees engaged in the construction,
maintenance and repair of the City’s water distribution system including pipelines, mains, valves, hydrants
and meters; performs corrective and preventative maintenance on water distribution and production
equipment and systems; samples and tests water in the domestic system and maintains disinfection levels;
and performs related duties as assigned.

DISTINGUISHING CHARACTERISTICS

A Senior Water Worker is the advanced journey and working lead-level classification in the Water Worker
series. In addition to performing the full range of journey-level and advanced skilled duties, incumbents serve
as the lead person of a crew of journey-level maintenance and technical personnel overseeing their work and
providing guidance and training as they carry out construction, maintenance and repair duties. Work requires
an in-depth understanding of the City’s distribution system design, operations and best maintenance
practices and involves significant accountability for ensuring stable, dependable water delivery to the City’s
customers in compliance with regulatory requirements.

This position reports directly to the Water System Supervisor. A Senior Water Worker is distinguished from
Water Supervisor in that an incumbent in the latter class has higher levels of certification and provides full
supervision and oversight of the operations, activities and staff in a section of the water division.

ESSENTIAL DUTIES AND RESPONSIBILITIES

The duties listed below are intended only as illustrations of the various types of work that may be performed.
The omission of specific statements of duties does not exclude them from the position if the work is similar,
related or a logical assignment to this class.

1. Leads, provides work guidance and direction and participates in the work of crew members; participates
in scheduling, assigning and monitoring work of other employees for completeness, accuracy and
conformance with City and departmental standards; provides information, instruction and training on
work processes, proper uses of equipment and safe work practices; provides input to supervisor on
employee work performance and behaviors; estimates personnel, equipment and material requirements
for assigned jobs; may order work materials and supplies; assists in ensuring a fair and open work
environment in accordance with the City’s commitment to teamwork, mutual trust and respect.

2. Assists and participates in the development and implementation of short- and long-range work plans for
projected water-related construction or maintenance projects; assists in estimating labor, material and
equipment requirements for assigned work and projects; inspects all construction phases of new
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ESSENTIAL DUTIES AND RESPONSIBILITIES

construction performed by City staff or contractors to ensure compliance with policies, standards and
contract provisions.

Performs skilled work in the installation, repair and maintenance of water distribution, including pipelines,
taps, laterals, valves, meter services, fire hydrants, air vacs, blow offs and associated water distribution
system infrastructure and equipment; carries out duties with careful attention to City and all other
applicable safety, traffic and environmental regulations in adherence to the municipal code, local, state
and federal rules and regulations.

Performs skilled work in the installation, repair, relocation, adjustment and replacement of mains and
service laterals; excavates sidewalks, streets, trenches and culverts, following safe dig practices and
required shutdown procedures if applicable; using hand and power tools and equipment, exposes mains
and lines and installs/removes various types of trench shoring/shielding; evaluates conditions, assesses
damage if applicable and determines or recommends the most appropriate job procedures to follow;
operates large and small valves to shut off and turn on water service; installs various sizes of pipe; back
fills, compacts and fills excavations based on City and county requirements; installs metal plates,
temporary asphalt patches or mixes and pours concrete patches.

Cuts pipe up to 10 inches using saws, pipe cutters, torches and other tools; caulks joints; threads and
bends pipe; performs taps on all sizes of mains and service connections under pressure or following main
shut-downs.

Operates and assists the Water Systems Supervisor in the training of other workers on the use of various
types and sizes of trucks and motorized equipment, such as dump trucks, tractors, backhoes and loaders;
operates hydraulic pumps, tapping machines, concrete saws, valve machines, jackhammers, pipe cutters,
power generators, tampers, compaction testers and a wide variety of other hand and power equipment;
checks pre-operating condition of vehicles and equipment to ensure proper and safe working condition;
ensures proper loading and unloading of tools and equipment; cleans and maintains tools and equipment.

Inspects, tests and exercises meters, fire hydrants, valves and gates; determines water flow direction and
performs required main shutdown procedures; inspects, installs, troubleshoots, aligns, repairs and
replaces various valve stops under pressure or following main shutdowns.

Notifies property owners of service interruptions; provides information regarding the repair work being
performed; responds to escalated questions and complaints from property owners and the public
regarding work and line shutdowns; investigates improper or unusual conditions of water utilization;
performs a variety of field customer service tasks.

Complies with all safety regulations and safe work practices; works in vaults and other confined spaces,
utilizing proper safety techniques and equipment in accordance with departmental safety policies and
procedures; lifts and removes vault lids; may act as lead man on confined space entries; ventilates vaults;
performs vault repairs; rehabilitates water-related observation and access manholes.
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10.

11.

12.

13.

14.

15.

Plans work from blueprints, drawings, sketches or instructions; maintains records, plans and inspection
documents; assists engineering with the update and maintenance of maps and asset tracking.

Requisitions necessary tools, equipment and supplies.

As certified, collects water samples for compliance monitoring and quality control; performs basic analysis
of samples using laboratory test equipment and records; interprets test results and field data; makes
necessary adjustments to the treatment process to maintain water quality to the distribution system
during or after water repairs.

In emergencies may be tasked to assist other public works crews as needed.

Requests line locations and/or locates mains, service line laterals and valves; locates and verifies all
intersecting utilities by potholing; determines site is ready to work, based on required permits and safe
dig procedures; ensures a USA underground service alert has been processed if required; sets up safe
work zones/areas at all work sites; sets up equipment and procedures to secure maximum safety in
operations; sets up traffic safety zone cones and barricades.

Acts in the absence of the Water System Supervisor as assigned.

MINIMUM QUALIFICATIONS

KNOWLEDGE OF:

1. Methods, techniques, tools and equipment common to water utility construction and maintenance.

2. Trenching and shoring methods and techniques.

3. Basic pipe materials, fittings and pipefitting tools and methods.

4. Safe Drinking Water Act, AWWA and relevant state and federal regulations.

5. Shop mathematics.

6. Operational and design standards of the City’s water distribution system.

7. Maintenance, adjustment and operation of complex light-, medium- and heavy-duty construction and
maintenance equipment.

8. Operation and maintenance of a wide variety of hand and power tools and equipment common to the
field.

9. Principles and practices of sound business communication; correct English usage, including spelling,

grammar and punctuation.
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10. Safety policies, procedures and safe work practices applicable to assignment, including OSHA regulations.
11. Traffic control practices and requirements.
12. Records management, recordkeeping, filing and basic purchasing practices and procedures.

13. Uses and operations of computers, standard business software and specialized database and spreadsheet
applications.

ABILITY TO:
1. Perform skilled tasks in the installation, repair and maintenance of the City’s water systems.
2. Select appropriate methods and techniques applicable to differing conditions, equipment and devices.

3. Safely operate and maintain the tools and equipment, including heavy equipment, common to water
utility construction and maintenance.

4. Understand, interpret and apply detailed work procedures and standards applicable to repair,
maintenance and installation of distribution system mains, service lines, valves, meters and other devices
and facilities.

5. Read and interpret plans, maps, layouts, piping sketches and facility record drawings.

6. Perform heavy manual tasks for extended periods of time.

7. Operate a computer, standard business software and a variety of computer software programs and
databases related to area of assignment.

8. Reach sound decisions in accordance with City policies and procedures.

9. Keep basic written records of work performed

10. Communicate effectively, both orally and in writing.

11. Understand and follow written and oral instructions.

12. Establish and maintain effective working relationships with all those encountered in the course of work.
EDUCATION, TRAINING AND EXPERIENCE:

A typical way of obtaining the knowledge, skills and abilities outlined above is:
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MINIMUM QUALIFICATIONS

Graduation from high school or GED equivalent, and five years of progressively responsible experience in
skilled maintenance of a water system; or an equivalent combination of training and experience, are required.
Experience in a public agency is preferred.

LICENSES; CERTIFICATES; SPECIAL REQUIREMENTS:

A valid California Class C driver’s license and the ability to maintain insurability under the City’s vehicle
insurance program are required.

California State Water Resources Control Board Water Distribution System Operator D2 is required. D3 is
preferred.

California State Water Resources Control Board Water Treatment Operator Grade T1 is desired.

Annual certification for CPR, First Aid, and Confined-Space Entry are required for some assignments.

PHYSICAL AND MENTAL DEMANDS

The physical and mental demands described here are representative of those that must be met by employees
to successfully perform the essential functions of this class. Reasonable accommodations may be made to
enable individuals with disabilities to perform the essential functions.

PHYSICAL DEMANDS

While performing the duties of this job, the employee is regularly required to sit, walk and stand; talk and
hear; use hands to finger, handle, feel or operate objects, tools or controls; reach with hands and arms;
perform repetitive movements of hands or wrists; climb or balance on ladders or stairs; stoop, kneel, bend at
the waist, crouch or crawl; and smell. The employee is frequently required to lift up to 50 pounds, and
occasionally lift and/or move up to 100 pounds.

Specific vision abilities required for this job include close vision, distance vision, use of both eyes, depth
perception, color vision and the ability to adjust focus.

MENTAL DEMANDS

While performing the duties of this class, an employee uses written and oral communication skills; reads and
interprets data, information and documents; analyzes and solves problems; uses shop math; learns and
applies new information and skills; responds to emergency situations; and interacts with others encountered
in the course of work, including frequent contact with customers and/or the public and dissatisfied/ abusive
individuals.

WORK ENVIRONMENT

The employee regularly works in outside weather conditions. The employee frequently works near moving
equipment and mechanical parts in or near street traffic with significant exposure to unsafe or hazardous
drivers; is exposed to wet or humid conditions and vibration; and works in high, precarious places. The
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employee is exposed to fumes or airborne particles, toxic or caustic chemicals, and biological hazards. The
employee is occasionally exposed to loud or prolonged noise and equipment with heavy vibrations. The
employee may be at risk of electrical shock.

The employee may be required to work various shifts and standby at night, on weekends and holidays as
needed.
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TREASURER ASSISTANT T
NON-EXEMPT

GENERAL PURPOSE

Under general supervision, performs a variety of accounting support and cashiering functions to assist the
Director of Finance in the administration of the City’s investment portfolios; performs a variety of
administrative activities associated with cash management and investment; and performs related duties as
assigned.

DISTINGUISHING CHARACTERISTICS

A Treasurer Assistant performs journey-level paraprofessional functions in the financial and support of City
treasury initiatives. Duties and responsibilities are carried out with considerable independence within a
framework of established policies and procedures.

This position reports directly to the Director of Finance, and takes administrative direction from the Director
of Finance.

ESSENTIAL DUTIES AND RESPONSIBILITIES

The duties listed below are intended only as illustrations of the various types of work that may be performed.
The omission of specific statements of duties does not exclude them from the position if the work is similar,
related or a logical assignment to this class.

1. Performs accounting support and cashiering duties; receives, verifies and posts customer utility, parking
citation, building permit and other miscellaneous fees and payments; in-person, over-the-phone, direct
deposit and mail-in cashiering and related accounting support and administrative duties required to
process payments and make deposits. Verifies on line daily transactions issued to the City’s building
permit software.

2. Administers ongoing relationships with the City’s banking institutions; works with banks to resolve
transaction errors and problems and ensure accurate cash balancing.

3. Assists in administering the City’s investment portfolios; using investment administration software,
reviews and verifies information for and maintains and updates investment and portfolio records; assists
in monitoring market and economic conditions; prepares monthly treasury and portfolio reports, and
provides monthly investments and cash reports.

4. Assists in the preparation of a variety of financial forecasts, investment and financial reports and
presentation materials regarding areas of assigned responsibility.

5. Performs a variety of clerical work including typing, data entry, filing, and recording of information.
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ESSENTIAL DUTIES AND RESPONSIBILITIES

6. Reviews and validates routine and special check runs; maintains custody of warrants until approved by
the City Council for disbursement.

7. Collects, verifies, and reconciles all daily cash deposits, by various departments but not limited to the
police department and recreation and community services.

8. Operates office machines, including computers, typewriters, fax machines, 10 key adding machines and
duplicating machines as needed to accomplish assigned tasks.

9. Assists at the public counter, answers telephones, and assists visitors and callers by providing a variety of
information where judgment, knowledge, and interpretation of policies and procedures may be
necessary.

MINIMUM QUALIFICATIONS

KNOWLEDGE OF:

1. Basic principles, practices and terminology associated with operations of financial and investment
markets.

2. Basic principles and practices used in evaluating investment vehicles and making investment decisions.

3. City ordinances, codes, procedures and practices regarding the City’s investment policy governing the
investment and management of public funds.

4. Laws and regulations relating to the financial administration of public agencies.

5. Operations of the City’s various financial and customer billing systems.

6. Principles and practices of effective customer service and customer-oriented telephone etiquette.
7. Bookkeeping and elementary accounting practices and procedures.

8. Principles and practices of sound business communication; correct English usage, including spelling,
grammar and punctuation.

9. Safety policies and safe work practices applicable to the work.
10. Records management, recordkeeping, filing and basic purchasing practices and procedures.

11. Uses and operations of computers, standard business software and specialized database and spreadsheet
applications.
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MINIMUM QUALIFICATIONS

ABILITY TO:

1. Perform routine cash management analyses to forecast funds available for investment and cash
disbursement needs for City and department programs and functions.

2. Perform routine mathematical calculations and analyses and prepare clear, concise and comprehensive
financial and treasury statements, reports and written materials.

3. Represent the City effectively in dealings with banking and investment professionals and elected officials.

4. Operate a computer, standard business software and a variety of computer software programs and
databases related to area of assignment.

5. Reach sound decisions in accordance with City policies and procedures.
6. Communicate effectively, both orally and in writing.

7. Understand and follow written and oral instructions.

o

Establish and maintain effective working relationships with all those encountered in the course of work.
EDUCATION, TRAINING AND EXPERIENCE:

A typical way of obtaining the knowledge, skills and abilities outlined above is:

Graduation from high school or GED equivalent, and at least three years of progressively responsible
experience in treasury operations and administrative support of investment programs; or an equivalent
combination of training and experience, are required. Experience in a public agency is preferred.

LICENSES; CERTIFICATES; SPECIAL REQUIREMENTS:

A valid California Class C driver’s license and the ability to maintain insurability under the City’s vehicle
insurance program are required.

PHYSICAL AND MENTAL DEMANDS

The physical and mental demands described here are representative of those that must be met by employees
to successfully perform the essential functions of this class. Reasonable accommodations may be made to
enable individuals with disabilities to perform the essential functions.

PHYSICAL DEMANDS

While performing the duties of this job, the employee is regularly required to sit, walk and stand; talk and
hear; use hands to finger, handle, feel or operate objects, tools or controls; reach with hands and arms;
perform repetitive movements of hands or wrists. The employee is frequently required to lift up to 10 pounds
unaided.
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PHYSICAL AND MENTAL DEMANDS

Specific vision abilities required for this job include close vision and the ability to adjust focus.
MENTAL DEMANDS

While performing the duties of this class, an employee uses written and oral communication skills; reads and
interprets data, information and documents; analyzes and solves problems; uses math and mathematical
reasoning; observes and interprets people and situations; learns and applies new information and skills;
performs highly detailed work; deals with changing deadlines, constant interruptions and multiple concurrent
tasks; and interacts with others encountered in the course of work, including frequent contact with customers
and/or the public and dissatisfied/abusive individuals.

WORK ENVIRONMENT

The employee works in an office environment involving a public counter where the noise level is usually quiet.
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WATER SUPERINTENDENT

FLSA DESIGNATION
NON-EXEMPT

GENERAL PURPOSE

Under direction, plans, organizes, integrates and directs the work of the Water division of the Public Works
Department; manages a comprehensive construction, maintenance and repair program for the water
production and distribution system infrastructure, equipment and related infrastructure; ensures all
operations and maintenance functions are safe and efficient, while complying with applicable permits, laws
and regulations; provides expert professional assistance and guidance to management on water quality and
water infrastructure issues; and performs related duties as assigned.

DISTINGUISHING CHARACTERISTICS

The Water Superintendent, as a Chief Operator of a potable water system, is responsible for ensuring the
systems, equipment and infrastructure needed to treat and distribute potable water are reliable, efficient
and operational. The incumbent assists with the formulation of departmental policies and is responsible for
developing goals and objectives, supervising staff, administering the division budget, and directing day-to-day
activities. Work is broad in scope and requires seasoned judgment and a high degree of initiative and
independence.

This position typically reports to the Water Operations Manager, and directs the work of assigned supervisors
and staff.

ESSENTIAL DUTIES AND RESPONSIBILITIES

The duties listed below are intended only as illustrations of the various types of work that may be performed.
The omission of specific statements of duties does not exclude them from the position if the work is similar,
related or a logical assignment to this class.

1. Plans, organizes, controls, integrates and evaluates the work of the Water division; with supervisors and
staff, develops, implements and monitors work plans to achieve goals and objectives; contributes to the
development of and monitors performance against the annual department budget; supervises and
participates in developing, implementing and evaluating plans, work processes, systems and procedures
to achieve annual goals, objectives and work standards.

2. Manages the performance of division staff; interviews and selects new staff; establishes performance
requirements and personal development targets; regularly monitors performance and provides coaching
for performance improvement and development; recommends compensation and provides other
rewards to recognize performance; hears and makes recommendations on grievances; subject to
management concurrence, approves or takes disciplinary action, up to and including termination, to
address performance deficiencies, in accordance with City human resources policies and labor contract
agreements.

Job Specification | Water Superintendent (Effective DRAFT) | Page 1 of 6 Page 125 of 362




e ity or RES. NO. 8092
Regular Meeting EXHIBIT “J”
SANFWW JOB SPECIFICATION

ESSENTIAL DUTIES AND RESPONSIBILITIES

3. Provides day-to-day leadership and works with staff to ensure a high-performance, customer service-
oriented work environment that supports achieving the department’s and the City’s mission, objectives
and values regarding teamwork, mutual trust and respect; applies process improvement and quality
management principles to assigned areas of responsibility.

4. Participates in the formulation and implementation of departmental policy, planning and strategic
development; leads and directs staff and outside consulting resources in the development and application
of new methods and processes to achieve higher efficiency, quality and innovation in department work
processes.

5. Through subordinate supervisors, oversees the maintenance and operations of water production and
distribution activities, and equipment and infrastructure maintenance; prioritizes work orders; reviews
and evaluates daily activities and work assignments with supervisors and provides expertise in resolving
operational and maintenance issues; directs response to and recovery of service during emergencies, as
well as planned and unplanned operation stoppages; oversees and approves overtime work.

6. Ensures water distribution operations functions and staffing on a 24x7 basis; ensures treatment processes
are maintained within operating parameters and that all required logs and reports are completed and
maintained in accordance with regulatory requirements; investigates and ensures treatment problems
are resolved in accordance with state rules and regulations; monitors completion of sample collection
schedules in accordance with strict regulatory requirements.

7. Reviews capital improvement plans and large maintenance projects and confers with engineering
consultants and other water agencies on operational needs and effectiveness; oversees the work on large-
scale jobs and performs advanced troubleshooting, maintenance and repair activities; inspects new
equipment and construction to ensure proper operation and adherence to specifications.

8. Oversees the use of technology and the SCADA system to check reservoir levels and distribution flow to
ensure the proper functioning of water facilities; ensures infrastructure, system security and data integrity
controls are in place and operational.

9. Ensures customer complaints/concerns regarding water quality, water system operation and
maintenance activities, and meter operations and billing issues are investigated and addressed; performs
escalated investigations and advanced troubleshooting; oversees water conservation education and
water-related community outreach programs.

10. Implements the City’s agreement with Metropolitan Water District (MWD) and Upper Los Angeles River
Area (ULARA) Watermaster; assists with negotiations and the preparation of reports, plans, agreements
and amendments; ensures projects and programs are communicated effectively and comply with
agreements, permits and regulations.

11. Plans and oversees investigative projects and plans related to the current and future water supply; reviews
and performs technical analyses of future supply and demand, waterworks design and construction
techniques, and changes in codes and regulations; performs technical analyses to ensure compliance with
regulations and water quality requirements.
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ESSENTIAL DUTIES AND RESPONSIBILITIES

12. Ensures strict safety policies and safe work procedures; may assist as a first responder in the event of spills
or accidents; ensures safety equipment is in sound working condition and that department employees
have participated in safety training.

13. Researches, evaluates and integrates new work practices, technology and systems to enhance
productivity; performs project management duties; prepares purchase orders, inventory and tracking
reports, quality-control reports, personnel-action reports and accident reports as necessary.

14. Periodically reviews and evaluates required inspection and maintenance programs to ensure compliance
with regulatory operation permits, rules and regulations; prepares a variety of mandated monthly,
quarterly and annual reports to regulatory agencies including the State Water Resources Control Board
and ULARA; develops or oversees the development of the Annual Water Quality Report and the Urban
Water Management Plan.

15. Serves as the department’s representative to professionals, industry groups, community groups,
customers, regulators and other agencies; participates in negotiations with contractors, consultants,

vendors and other municipalities.

16. Acts in the absence of the Water Operations Manager as assigned.

MINIMUM QUALIFICATIONS

KNOWLEDGE OF:

1. Principles, practices and techniques of water production and distribution applicable to the City’s water
system.

2. Principles, methods and techniques for operating pumps, valves, motors, chemical feed systems and
electronic, computerized and manual control systems.

3. Principles, theories and practices of asset management and computerized maintenance management
systems.

4. Theory, principles and practices of regulatory compliance.
5. Principles, methods, practices and techniques utilized in chemical and biological analyses.

6. Uses of Supervisory Control and Data Acquisition (SCADA) control systems and instrumentation, manual
control systems and computer applications related to the work.

7. Local, state and federal laws and regulations regarding the production and transmission of potable water
including the Safe Drinking Water Act, Title 22 and relevant Environmental Protection Agency (EPA)

regulations.

8. Federal, state and local laws, regulations and permitting requirements applicable to assignment.
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MINIMUM QUALIFICATIONS

9. Principles and practices of public administration, including long-range planning, budgeting, purchasing
and maintaining public records.

10. Research methods and statistical analysis techniques.

11. Principles and practices of public administration, including budgeting, purchasing and maintenance of
public records.

12. Principles and practices of effective management and supervision.
13. Principles and practices of sound business communications.

14. City human resources policies and labor contract provisions.

15. Safety policies and safe work practices applicable to the work.
ABILITY TO:

1. Plan and direct the activities of a water division of Public Works.

2. Define issues, analyze problems, evaluate alternatives and develop sound, independent conclusions and
recommendations in accordance with laws, regulations, rules and policies.

3. Direct the development and/or analysis of operational and maintenance processes, procedures, plans,
contracts and regulatory filings for the assigned division.

4. Work collaboratively with directors and managers, and provide expert advice and counsel to develop
solutions to complex issues.

5. Organize, set priorities and exercise expert independent judgment within areas of responsibility.

6. Develop and implement appropriate procedures and controls.

7. Prepare clear, concise and comprehensive correspondence, reports, studies and other written materials.
8. Communicate effectively, both orally and in writing.

9. Understand, interpret, explain and apply applicable laws, codes and ordinances.

10. Represent the City effectively in dealings with contractors, regulators and other City employees.

11. Present proposals and recommendations clearly, logically and persuasively.

12. Operate a computer and standard business software and a variety of computer software programs and
databases related to area of assignment.
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13. Use tact and diplomacy in dealing with sensitive and complex issues, situations and concerned people.
14. Establish and maintain effective working relationships with all those encountered in the course of work.
EDUCATION, TRAINING AND EXPERIENCE:

A typical way of obtaining the knowledge, skills and abilities outlined above is:

Graduation from high school or GED equivalent with additional college-level coursework in water chemistry
and water treatment technology, and eight years of progressively responsible experience in skilled
maintenance and operation of a water system, at least two of which were in a supervisory capacity; or an

equivalent combination of training and experience, are required.

A bachelor’s degree in business or public administration, life sciences, engineering or a closely related field is
highly desirable.

LICENSES; CERTIFICATES; SPECIAL REQUIREMENTS:

A valid California Class C driver’s license is required.

California State Water Resources Control Board Water Distribution System Operator D3 is required.
California State Water Resources Control Board Water Treatment Operator Grade T2 is required. T3 is desired.

Annual certification for CPR, First Aid, and Confined Space Entry per OSHA requirements are required for
some assignments.

Additional certification is highly desirable, including:
Los Angeles County Backflow Tester certification.

Cross-Connection Control Program Specialist certification.

PHYSICAL AND MENTAL DEMANDS

The physical and mental demands described here are representative of those that must be met by employees
to successfully perform the essential functions of this class. Reasonable accommodations may be made to
enable individuals with disabilities to perform the essential functions.

PHYSICAL DEMANDS

While performing the duties of this job, the employee is regularly required to sit, walk and stand; talk and
hear; use hands to finger, handle, feel or operate objects, tools or controls; reach with hands and arms;
perform repetitive movements of hands or wrists; climb or balance on ladders or stairs; stoop, kneel, bend at
the waist, crouch or crawl; and smell. The employee is frequently required to lift up to 25 pounds unaided.
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PHYSICAL AND MENTAL DEMANDS

Specific vision abilities required for this job include close vision, distance vision, use of both eyes, depth
perception, color vision and the ability to adjust focus.

MENTAL DEMANDS

While performing the duties of this class, an employee uses written and oral communication skills; reads and
interprets data, information and documents; analyzes and solves problems; uses math and mathematical
reasoning; observes and interprets people and situations; learns and applies new information and skills;
performs highly detailed work; deals with changing deadlines, constant interruptions and multiple concurrent
tasks; responds to life-threatening, emergency situations; and interacts with others encountered in the course
of work.

WORK ENVIRONMENT

The employee works in an office environment where the noise level is usually quiet. The employee
occasionally works in outdoor weather conditions. The employee is exposed to fumes or airborne particles,
toxic or caustic chemicals and biological hazards. The employee is occasionally exposed to loud or prolonged
noise and equipment with heavy vibrations. The employee may be at risk of electrical shock.

Work requires responding to emergency calls.
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CLASS TITLE ADOPTION

RESOLUTION NO. EFFECTIVE DATE

WATER SYSTEM SUPERVISOR

FLSA DESIGNATION
NON-EXEMPT

GENERAL PURPOSE

Under direction, plans, supervises and participates in the work of employees engaged in the installation,
maintenance, repair and testing of the City’s water distribution and/or production systems, as assigned,
including pipelines, mains, valves, hydrants, meters, pumps, wells, supervisory control and data acquisition
(SCADA), and electrical instrumentation; oversees sampling and testing of water in the domestic system;
oversees regulatory compliance; oversees cross connection program (Title 17 and Title 22); and performs
related duties as assigned.

DISTINGUISHING CHARACTERISTICS

A Water System Supervisor is responsible for providing work planning, scheduling, supervision, technical
assistance and training to an assigned water division. An incumbent is responsible for assisting in formulating
and developing assigned division goals and objectives, supervising, inspecting and participating in the work
of assigned personnel and directing day-to-day work activities. Work and results are reviewed through field
inspections and analysis of records, reports and completed work orders. Assignments are broad in scope,
requiring significant independent decision making and impact on department success.

This position typically reports to the Water Superintendent and supervises the work of the water distribution
and/or production staff. Water System Supervisor is distinguished from Water Superintendent in that an
incumbent in the latter class manages multiple divisions: production and/or distribution in water division
within Public Works through subordinate supervisors.

Production and Distribution Water System Supervisors may assist between both divisions when deemed
necessary.

ESSENTIAL DUTIES AND RESPONSIBILITIES

The duties listed below are intended only as illustrations of the various types of work that may be performed.
The omission of specific statements of duties does not exclude them from the position if the work is similar,
related or a logical assignment to this class.

1. Plans, assigns, schedules, supervises and evaluates the work of assigned staff; with staff, develops,
implements and monitors work plans to achieve assigned division objectives; provides input to the annual
budget; makes purchases and other expenditures in accordance with City procedures and monitors
performance against the annual budget; participates in developing, implementing and evaluating plans,
processes and procedures to achieve established goals and objectives in accordance with department
standards; prepares and maintains a variety of records and reports.
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ESSENTIAL DUTIES AND RESPONSIBILITIES

2. Interviews and participates in selecting new division staff; supervises and evaluates staff performance;
establishes performance requirements and personal development targets; regularly monitors
performance and provides training, coaching and mentoring for performance improvement; recommends
performance recognition when warranted; with management concurrence, implements the progressive
discipline process to address performance deficiencies, in accordance with City human resources policies
and labor contract agreements.

3. Provides day-to-day leadership and works with staff to ensure a high-performance, customer service-
oriented work environment that supports achieving the department’s and City’s mission, objectives and
values regarding teamwork, mutual trust and respect; applies best practices and quality assurance
processes to assigned areas of responsibility; enforces the maintenance of safe working conditions and
ensures safe work practices are followed by staff.

4. Plans, organizes and supervises water production (treatment) and/or distribution operations, as assigned,
and backflow program; reviews, prioritizes and groups pending work orders to achieve timely completion,
minimize impact on customers and make effective use of staff resources; reviews plans and lays out jobs
in collaboration with the Water Superintendent.

5. Coordinates work with other Public Works divisions; participates in the contractor selection process;
monitors the work of contractors and employees to ensure timely completion of maintenance and repair
projects and work orders in accordance with state water requirements and department work and safety
standards; assists with field inspections of work in progress and at completion.

6. Communicates with residents and business owners regarding water quality issues, maintenance and
service problems; checks for accuracy of meters; responds to a variety of customer inquiries including
starting and shutting off service, reports of leaks, broken meters, low/high pressure and no water
complaints; advises customers of solutions where appropriate; responds to emergency callouts; notifies
customers of unusual or excessive consumption and assists with water conservation outreach; tests
pressure and flow; tests pressure at fire hydrants; identifies causes and makes corrections.

7. Provides advanced technical assistance to staff and performs work requiring advanced technical skill and
higher levels of certification; trains staff in work methods, use of tools and equipment; inspects and
evaluates work being performed; identifies problem areas and directs remedial action; conducts safety
training; ensures all crew members and contractors have completed mandated safety training and have
certifications required for assigned work; responds to and oversees responses to hazardous
materials/emergency situations and accidents; performs site cleanup and reporting procedures;
interfaces and cooperates with various agencies in emergency situations and complies with all mandated
requirements.

8. Prepares and coordinates a variety of work reports and records; attends meetings; prepares and maintains
detailed documentation; plans and lays out jobs from drawings, sketches or verbal instructions; maintains
records in the form of maps, drawings and specifications; maintains maintenance records and requests
including work order tracking; requisitions necessary tools, equipment and supplies; schedules and
coordinates activities with other divisions and departments.
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ESSENTIAL DUTIES AND RESPONSIBILITIES

9. Researches new operations methods, maintenance/construction techniques and equipment, and
recommends their application.

As assigned and certified:

10. Ensures that chemical treatment processes, chemical dosages and residuals are maintained within
operating parameters and that all required logs and reports are completed and maintained in accordance
with regulatory requirements; investigates and ensures that dosage problems are resolved in accordance
with state rules and regulations; prepares water sample collection schedules in accordance with strict
regulatory requirements and participates in sampling program; works with certified laboratory to plan for
changes in sampling requirements and to resolve problems identified at field sample sites; researches and
responds to customer water quality complaints.

11. Operates water distribution system by regulating water flow throughout the distribution system using
control valves and manual, electronic and computer control systems (SCADA); reads gauges, meters,
charts and graphs; operates valves, electric motors and related equipment; inspects equipment to ensure
proper functioning, minimize interruptions in water production and alleviate costly repairs.

12. Monitors reservoir levels and pressure valve levels at each site and makes appropriate adjustments to
ensure adequate stored water supply and pressure; records daily readings of water produced.

13. Identifies abnormally operating equipment and uses advanced troubleshooting methods and skills to
diagnose, analyze and ensure that required repairs are made; assigns and performs installation,
preventative maintenance and repair work on pipelines, valves, meter services, fire hydrants, electrical
and telemetry equipment, electric motors and controls, and other appurtenances and equipment.

14. Develops and directs the execution of complex or non-routine traffic safety plans under the California
Manual on Uniform Traffic Control Devices for Streets & Highways (MUTCD); ensures the establishment
of safe work zones; ensures all required underground service alerts are processed; determines types of
traffic control and barricade equipment required to meet applicable safety procedures and regulations;
ensures all applicable OSHA and environmental protection regulations and procedures are enforced; and
supervises confined-space entry.

15. Acts in the absence of the Water Superintendent as assigned.

MINIMUM QUALIFICATIONS

KNOWLEDGE OF:

1. Principles, practices and techniques of water production and distribution applicable to the City’s water
system.

2. Principles, methods and techniques for operating pumps, valves, motors, chemical feed systems and
electronic, computerized and manual control systems: SCADA and Infra Map software.

3. Principles, methods, practices and techniques utilized in chemical testing and analysis.
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MINIMUM QUALIFICATIONS

4.

10.

11.

12.

13.

14.

ABI

Principles, methods, techniques, tools and equipment used in the installation, maintenance, repair and
lubrication of mechanical equipment and machinery common to a municipal water system, including
disinfection systems and pipe materials, fittings and pipefitting tools and methods.

Principles, methods, techniques, tools and equipment used in the maintenance and repair of deep water
wells.

Trenching and shoring methods and techniques.
Principles and practices of effective customer service.

Local, state and federal laws and regulations regarding the production, treatment, storage and
transmission of potable water, including the Safe Drinking Water Act and relevant EPA regulations.

Safety policies, procedures and safe work practices applicable to assignment including OSHA regulations,
confined-space entry, California Accidental Release Prevention (CalARP) requirements and safe traffic

control practices.

Principles and practices of sound business communication; correct English usage, including spelling,
grammar and punctuation.

Uses and operations of SCADA control instrumentation standard business software and Infra Map
software.

City practices and procedures for budgeting, purchasing, and maintaining public records.
Principles and practices of effective employee supervision.

City personnel policies and labor contract provisions.

LITY TO:

Plan, supervise, assign, review and evaluate the work of staff engaged in the operation, treatment,
maintenance and repair of the City’s water system.

Monitor and maintain production treatment and distribution processes at optimal and cost-effective
levels; troubleshoot system and equipment anomalies, malfunctions and failures, evaluate alternatives

and adopt effective courses of action quickly and effectively.

Define issues, analyze problems, evaluate alternatives and develop sound, independent conclusions and
recommendations in accordance with laws, regulations, rules and policies.

Communicate effectively, both orally and in writing.
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MINIMUM QUALIFICATIONS

5. Prepare clear, concise and accurate regulatory reports, specifications, documentation, reports of work
performed and other written materials.

6. Be medically authorized to be fitted for and wear a respirator.

7. Coordinate division operations and activities with other divisions, departments and agencies.

8. Organize, set priorities and exercise sound independent judgment within areas of responsibility.
9. Understand, interpret, explain and apply applicable laws, codes and ordinances.

10. Present proposals and recommendations clearly, logically and persuasively.

11. Operate a computer, standard business software and a variety of computer software programs and
databases related to area of assignment.

12. Represent the City effectively in dealings with contractors, regulators and the public.

13. Establish and maintain effective working relationships with all those encountered in the course of work.
EDUCATION, TRAINING AND EXPERIENCE:

A typical way of obtaining the knowledge, skills and abilities outlined above is:

Graduation from high school or GED equivalent with additional college-level coursework in water chemistry,
and water treatment technology, and seven years of progressively responsible experience in skilled
maintenance and operation of a water system, at least two of which were in a lead or supervisory capacity;
or an equivalent combination of training and experience, are required.

LICENSES; CERTIFICATES; SPECIAL REQUIREMENTS:

A valid California Class C driver’s license and the ability to maintain insurability under the City’s vehicle
insurance program are required. Valid California Class B driver’s license is desired.

California State Water Resources Control Board Water Distribution System Operator Grade D2 is required.

California State Water Resources Control Board Water Distribution System Operator Grade D3 is highly
desired.

California State Water Resources Control Board Water Treatment Operator Grade T1 is required.
California State Water Resources Control Board Water Treatment Operator Grade T2 is highly desired.

Los Angeles County Backflow Tester Certification is highly desired.
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Cross-Connection Control Program Specialist certification is highly desired.

Annual certification for CPR, and First Aid are required.

PHYSICAL AND MENTAL DEMANDS

The physical and mental demands described here are representative of those that must be met by employees
to successfully perform the essential functions of this class. Reasonable accommodations may be made to
enable individuals with disabilities to perform the essential functions.

PHYSICAL DEMANDS

While performing the duties of this job, the employee is regularly required to sit, walk and stand; talk and
hear; use hands to finger, handle, feel or operate objects, tools or controls; reach with hands and arms;
perform repetitive movements of hands or wrists; climb or balance on ladders or stairs; stoop, kneel, bend at
the waist, crouch or crawl; and smell. The employee is frequently required to lift up to 50 pounds, and
occasionally lift and/or move up to 100 pounds.

Specific vision abilities required for this job include close vision, distance vision, use of both eyes, depth
perception, color vision and the ability to adjust focus.

MENTAL DEMANDS

While performing the duties of this class, an employee uses written and oral communication skills; reads and
interprets data, information and documents; analyzes and solves problems; uses shop math; learns and
applies new information and skills; responds to emergency situations; and interacts with others encountered
in the course of work, including frequent contact with customers and/or the public and dissatisfied/ abusive
individuals.

WORK ENVIRONMENT

The employee regularly works in outside weather conditions. The employee frequently works near moving
equipment and mechanical parts in or near street traffic with significant exposure to unsafe or hazardous
drivers; is exposed to wet or humid conditions and vibration; and works in high, precarious places. The
employee is exposed to fumes or airborne particles, toxic or caustic chemicals, and biological hazards. The
employee is occasionally exposed to loud or prolonged noise and equipment with heavy vibrations. The
employee may be at risk of electrical shock.

The employee may be required to work various shifts and standby at night, on weekends and holidays as
needed.
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WATER WORKER I/II

FLSA DESIGNATION
NON-EXEMPT

GENERAL PURPOSE

Under general supervision, performs semi-skilled and skilled work in the construction, maintenance and
repair of the water distribution system including pipelines, mains, valves, hydrants and meters; constructs
and performs corrective and preventative maintenance on water distribution equipment and systems;
operates a variety of light- to heavy-duty motorized maintenance and construction equipment; reads and
records water meter readings; cleans and repairs meters; and performs related duties as assigned.

DISTINGUISHING CHARACTERISTICS

Water Worker | is the entry-level class. Initially under direct supervision, incumbents learn and perform a
variety of semi-skilled and skilled duties in the installation, maintenance and repair of the City’s water
distribution systems, facilities and equipment. This class is alternately staffed with Water Worker 1l, and
incumbents may advance to the higher level after gaining certification and demonstrating proficiency that
meet the qualifications for the higher-level class.

Water Worker Il is the skilled journey-level class in the series. Incumbents may perform a full range of duties
in any of the department’s functional areas outlined above. Incumbents are knowledgeable on a wide number
of installation, troubleshooting and repair methods and practices, Uniform Design and Construction
Standards, meter reading and repair, and applicable safety/traffic control regulations.

This position reports directly to the Water System Supervisor and/or, when assigned, to the Senior Water
Worker. Water Worker Il is distinguished from Senior Water Worker in that an incumbent in the latter class
has a higher level of certification, works with greater independence and may lead a small crew on an assigned
project.

ESSENTIAL DUTIES AND RESPONSIBILITIES

The duties listed below are intended only as illustrations of the various types of work that may be performed.
The omission of specific statements of duties does not exclude them from the position if the work is similar,
related or a logical assignment to this class.

1. Performs skilled and semi-skilled work in the installation, repair and maintenance of water distribution
system, including pipelines, taps, laterals, valves, meter services, fire hydrants, air vacs, blow offs and
associated water distribution system facilities and equipment; carries out duties with careful attention to
City and all other applicable safety, traffic and environmental regulations.

2. Performs skilled and semi-skilled work in the repair, relocation, adjustment and replacement of mains and
service laterals; excavates sidewalks, streets, trenches and culverts, following safe dig practices and
required shutdown procedures if applicable; using hand and power tools and equipment, exposes mains
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and lines and installs/removes various types of trench shoring/shielding; evaluates conditions, assesses
damage if applicable; operates large and small valves to shut off and turn on water service; installs various
sizes of pipe; back fills, compacts and fills excavations based on City requirements; installs metal plates,
temporary asphalt patches or mixes and pours concrete patches.

3. Cuts pipe using saws, pipe cutters, torches and other tools; caulks joints; threads and bends pipe; performs
taps on all sizes of mains and service connections under pressure or following main shutdowns.

4. Inspects, tests and exercises valves and gates; determines water flow direction and performs required
main shutdown procedures; inspects, installs, troubleshoots, aligns, repairs and replaces various valve
stops under pressure or following main shutdowns.

5. Reads residential and commercial water meters on various assigned routes using hand-held computers
and/or AMR equipment; locates meters and accurately records readings; ensures readings fall within
historical consumption limits; verifies service information to ensure proper identification and billing
information for customer accounts, including meter number; performs rereads as necessary.

6. Responds to questions and complaints from property owners and the public regarding work and line
shutdowns; assists with investigations of improper or unusual conditions of water utilization; performs a
variety of field customer service tasks via generated work orders.

7. Inspects, tests, installs, makes minor repairs and replaces all sizes and types of meters, meter boxes and
lids; tests and calibrates meters to ensure accurate reads; installs meters in vaults; sets meter boxes to
grade.

8. Installs, repairs, replaces and maintains fire hydrants to meet standards and requirements; excavates fire
hydrants and exposes laterals and mains; replaces cast iron laterals.

9. Plans work from blueprints, drawings, sketches or instructions; maintains records, plans and inspection
documents.

10. Assignments tasked may include: clean wells, tanks and other water facilities; maintain buildings and
grounds; remove weeds, debris and trash from assigned areas; perform skilled craftwork including
plumbing, carpentry and basic electrical work.

11. Operates various types and sizes of trucks and motorized equipment, such as dump trucks, tractors,
backhoes and loaders; operates hydraulic pumps, tapping machines, concrete saws, valve machines,
jackhammers, pipe cutters, power generators, tampers, compaction testers and a wide variety of other
hand and power equipment; checks pre-operating condition of vehicles and equipment to ensure proper
and safe working condition; ensures proper loading and unloading of tools and equipment; cleans and
maintains tools and equipment; requisitions necessary tools, equipment and supplies.

12. May be tasked to collect water samples for analysis as certified.

13. In emergencies, may be tasked to assist other Public Works crews as needed.
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14.

15.

Complies with all safety regulations and safe work practices, including the use of personal protective
equipment; may work in confined spaces as part of a crew.

Assists with or locates mains, service line laterals and valves; assists with or locates and verifies all
intersecting utilities by potholing; sets up safe work zones/areas at all work sites; sets up equipment and
procedures to secure maximum safety in operations; sets up traffic safety zone cones and barricades.

MINIMUM QUALIFICATIONS

KNOWLEDGE OF:

1. Methods, techniques, tools and equipment common to water utility construction and maintenance.

2. Basic trenching and shoring methods and techniques.

3. Basic pipe materials, fittings and pipefitting tools and methods.

4. Safe Drinking Water Act, AWWA and relevant state and federal regulations.

5. Shop mathematics.

6. Basic operational and design standards of the City’s water distribution and sewer collection systems.

7. Methods and equipment used in weed and insect control.

8. Operation and maintenance of a wide variety of construction vehicles and equipment, hand and power
tools and equipment common to the field.

9. Principles and practices of sound business communication; correct English usage, including spelling,
grammar and punctuation.

10. Safety policies, procedures and safe work practices applicable to assignment, including OSHA regulations.

11. Traffic control practices and requirements.

12. Records management, recordkeeping, filing and basic purchasing practices and procedures.

13. Uses and operations of computers, standard business software and specialized database and spreadsheet
applications.

ABILITY TO:

1. Learn and perform skilled tasks in the installation, repair and maintenance of the City’s water system.

2. Select appropriate methods and techniques applicable to differing conditions, equipment and devices.
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3. Safely operate and maintain the tools and equipment, including heavy equipment, common to water
utility construction and maintenance.

4. Understand, interpret and apply detailed work procedures and standards applicable to repair,
maintenance and installation of distribution system mains, service lines, valves, meters and other devices
and facilities.

5. Safely operate and maintain tools and equipment.

6. Read and interpret plans, maps, layouts, piping sketches and facility record drawings.

7. Perform heavy manual tasks for extended periods of time.

8. Perform shop math.

9. Operate a computer, standard business software and a variety of computer software programs and
databases related to area of assignment.

10. Reach sound decisions in accordance with City policies and procedures.

11. Keep basic written records of work performed

12. Communicate effectively, both orally and in writing.

13. Understand and follow written and oral instructions.

14. Establish and maintain effective working relationships with all those encountered in the course of work.
EDUCATION, TRAINING AND EXPERIENCE:

A typical way of obtaining the knowledge, skills and abilities outlined above is:

Water Worker | - Graduation from high school or GED equivalent, and one year of progressively responsible
experience in skilled public works or water system maintenance and construction work; or an equivalent
combination of training and experience, are required. Experience in a public agency is preferred.

There is no permanent status as Water Worker I. Incumbents must pass probation and be capable of meeting
the proficiency criteria and certification requirements to be promoted to the full journey-level Water Worker
Il within 12-24 months or be terminated or returned to a position allocated to a classification in which the

employee has passed probation.

Water Worker Il - Two years of experience in the construction, maintenance and repair of a comparable water
system is required.
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LICENSES; CERTIFICATES; SPECIAL REQUIREMENTS:

A valid California Class C driver’s license and the ability to maintain insurability under the City’s vehicle
insurance program are required. Valid California Class B driver’s license is desired.

Water Worker | - California State Water Resources Control Board Water Distribution System Operator Grade
D1certifi-cation is required. A Grade D2certification is required within 12 months of appointment.

Water Worker Il - California State Water Resources Control Board Water Distribution System Operator Grade
D2 certification is required.

In order to advance to higher levels in the class series, incumbents must progress towards the attainment of
City-required certifications in area of assignment. Based on assignment, additional certifications may be
required.

Annual certification for CPR, First Aid, and Confined Space Entry, per OSHA requirements, are required for
some assignments.

PHYSICAL AND MENTAL DEMANDS

The physical and mental demands described here are representative of those that must be met by employees
to successfully perform the essential functions of this class. Reasonable accommodations may be made to
enable individuals with disabilities to perform the essential functions.

PHYSICAL DEMANDS

While performing the duties of this job, the employee is regularly required to sit, walk and stand; talk and
hear; use hands to finger, handle, feel or operate objects, tools or controls; reach with hands and arms;
perform repetitive movements of hands or wrists; climb or balance on ladders or stairs; stoop, kneel, bend at
the waist, crouch or crawl; and smell. The employee is frequently required to lift up to 50 pounds, and
occasionally lift and/or move up to 100 pounds.

Specific vision abilities required for this job include close vision, distance vision, use of both eyes, depth
perception, color vision and the ability to adjust focus.

MENTAL DEMANDS

While performing the duties of this class, an employee uses written and oral communication skills; reads and
interprets data, information and documents; analyzes and solves problems; uses shop math; learns and
applies new information and skills; responds to emergency situations; and interacts with others encountered
in the course of work, including frequent contact with customers and/or the public and dissatisfied/abusive
individuals.
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WORK ENVIRONMENT

The employee regularly works in outside weather conditions. The employee frequently works near moving
equipment and mechanical parts in or near street traffic with significant exposure to unsafe or hazardous
drivers; is exposed to wet or humid conditions and vibration; and works in high, precarious places. The
employee is exposed to fumes or airborne particles, toxic or caustic chemicals, and biological hazards. The
employee is occasionally exposed to loud or prolonged noise and equipment with heavy vibrations. The
employee may be at risk of electrical shock.

The employee may be required to work various shifts and standby at night, on weekends and holidays as
needed.
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JOB SPECIFICATION
CLASS TITLE ADOPTION
RESOLUTION NO. EFFECTIVE DATE
EXECUTIVE ASSISTANT TO THE CITY MANAGER SIS T
NON-EXEMPT

GENERAL PURPOSE

Under direction, provides complex, responsible and confidential administrative and office management
support services to the City Manager; coordinates with other departments, agencies and elected officials;
oversees the implementation of the City’s public information and community outreach program including
managing the City website; may lead a small team of clerical support workers; and performs related duties
as assigned.

DISTINGUISHING CHARACTERISTICS

The Executive Assistant to the City Manager is a single-incumbent executive support position. In addition to
performing the full journey-level skilled duties, the incumbent is responsible for providing a wide array of
complex, diverse and confidential secretarial, administrative and support services to the City Manager and
City Council, often in a highly sensitive and rapidly changing environment. The incumbent operates in an
environment characterized by involvement in broad City-wide issues and interaction with top executives
and elected officials on complex and sensitive matters. Incumbents may also oversee the work of lower-
level staff.

ESSENTIAL DUTIES AND RESPONSIBILITIES

The duties listed below are intended only as illustrations of the various types of work that may be
performed. The omission of specific statements of duties does not exclude them from the position if the
work is similar, related or a logical assignment to this class.

1. Leads, provides work guidance and direction and participates in the work of unit members; participates
in scheduling, assigning and monitoring work of other employees for completeness, accuracy and
conformance with City and departmental standards; provides information, instruction and training on
work processes, proper uses of equipment and safe work practices; provides input to the supervisor on
employee work performance and behaviors; estimates personnel, equipment and material
requirements for assigned jobs; may order work materials and supplies; assists in ensuring a fair and
open work environment in accordance with the City’s commitment to teamwork, mutual trust and
respect.

2. Oversees and performs administrative support for the City Manager’s office and members of the City
Council; composes, prepares and/or assigns memoranda, correspondence, City Council agenda items,
reports, presentations, spreadsheets, forms and other documents, often of a highly sensitive and confi-
dential nature; proofreads and reviews the work product of typed and other materials for accuracy,
completeness and compliance with City standards, policies and procedures; ensures materials, reports
and documents for signature are accurate and complete; reviews for signature agenda reports; responds
independently to correspondence and email inquiries regarding a variety of City matters; relieves the
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ENTIAL DUTIES AND RESPONSIBILITIES

10.

City Manager of a variety of administrative details.

Maintains the City Manager’s and City Council member’s calendars; coordinates, schedules, arranges
and confirms meetings, appointments, conferences, hearings and community/intergovernmental
events; provides weekly schedules to City Council members; screens requests for appointments and
sends regret letters for events not attended; researches and prepares background packets for meetings
and events; prepares travel requests, makes travel arrangements and sets itineraries.

Monitors department and City Council budget usage and fund percentages and may assist with budget
projections; maintains separate budget and expense tracking programs for each Council member and
provides weekly accounting; oversees department purchasing functions including preparation and/or
review of requisitions, purchase orders and associated bid packages and accounts payable processing;
performs timekeeping and payroll processing.

Reviews payroll transactions for accuracy and makes necessary corrections; reviews the more difficult
and complex payroll transactions for compliance with MOU provisions and City and department policies
and procedures; calculates and reconciles employee time accruals; reviews for accuracy and approves
timesheets.

Researches, develops and drafts for approval materials such as news releases, fact sheets, flyers,
brochures, monthly newsletters, presentations and speeches; writes or obtains and edits content from a
variety of sources; prepares and coordinates the distribution of proclamations and certificates; takes or
obtains photography; uses personal computer and desktop publishing capabilities to prepare presenta-
tions and public information materials; maintains media contact and mailing lists; screens requests from
the media.

Manages content of the City’s website, including developing new and updated content and researching
appropriate links for related sites; develops and maintains e-mail marketing and e-notification
programs; oversees and monitors the City social media networks, including content coverage and
accuracy, frequency of postings and public responses.

Responds to public inquiries for filming and special events by providing rules and regulations, location
information, rates, date availability and technical information and by answering related questions;
accepts and processes permit applications and issues approved permits; prepares bills and collects fees;
resolves billing and collections issues; publishes, maintains and archives permits and files; notifies the
public about filming or event impacts.

Attends and serves as recording secretary to assigned commissions; makes all meeting arrangements
including preparation and posting of agendas and notices; prepares and distributes agendas and
supporting documents to appropriate parties; takes and transcribes meeting minutes; prepares and
distributes decision letters and outcome notices.

May act in the absence of the Deputy City Clerk as assigned.
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MINIMUM QUALIFICATIONS

KNOWLEDGE OF:

1. Office administration practices and procedures.

2. Legislative methods, techniques, documentation and procedures of the City Manager’s office and the
City Council.

3. Principles and practices of sound business communication; correct English usage, including spelling,
grammar and punctuation.

4. Provisions of the Brown Act and the Public Records Act.

5. Principles, practices, concepts and techniques used in developing and executing marketing, public
relations, social media and community outreach plans, programs and strategies.

6. Operations and requirements of the City payroll and financial systems.

7. Federal, state and local laws, regulations and court decisions applicable to assigned areas of
responsibility.

8. Basic human resources procedures, methods and practices as they relate to departmental
responsibilities for administration of recruitment, selection, payroll, benefit programs and related
functions.

9. Research methods and data analysis techniques.

10. Safety policies and safe work practices applicable to the work.

11. Records management, recordkeeping, filing and basic purchasing practices and procedures.

12. Uses and operations of computers, standard business software and specialized database and
spreadsheet applications.

13. Uses and operations of graphics software and website content management systems.

14. Basic principles and practices of employee supervision.

ABILITY TO:

1. Communicate information accurately and effectively; comprehend requests for information or
assistance; maintain a courteous and tactful manner when under pressure or in antagonistic situations.

2. Organize, set priorities and exercise sound, independent judgment.

3. Compose clear, concise and comprehensive analyses, correspondence, reports, studies, agreements,
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presentations and other written materials from brief instructions.
4. Reach sound decisions in accordance with City policies and procedures.
5. Prepare, administer and monitor a department budget and anticipate future budgetary needs.
6. Maintain highly confidential information.
7. Understand and follow written and oral instructions.

8. Represent the City effectively in dealings with elected and appointed officials, other municipalities and
agencies, and the public.

9. Establish and maintain effective working relationships with all those encountered in the course of work.

EDUCATION, TRAINING AND EXPERIENCE:

A typical way of obtaining the knowledge, skills and abilities outlined above is:

Graduation from a four-year college or university with a major in business or public administration,
marketing or another relevant field, and at least seven years of progressively responsible experience in
administrative, financial and/or technical support functions; or an equivalent combination of training and

experience. Experience in a public agency is preferred.

Additional experience of the required type may be substituted for up to two years of the required
education.

LICENSES; CERTIFICATES; SPECIAL REQUIREMENTS:

A valid California Class C driver’s license and the ability to maintain insurability under the City’s vehicle
insurance program.

Current license as a Notary Public issued by the State of California is highly desired.
Ability to speak Spanish is highly preferred.

PHYSICAL AND MENTAL DEMANDS

The physical and mental demands described here are representative of those that must be met by
employees to successfully perform the essential functions of this class. Reasonable accommodations may be
made to enable individuals with disabilities to perform the essential functions.

PHYSICAL DEMANDS

While performing the duties of this job, the employee is regularly required to sit, walk and stand; talk and
hear; use hands to finger, handle, feel or operate objects, tools or controls; reach with hands and arms;
perform repetitive movements of hands or wrists. The employee is frequently required to lift up to 10
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PHYSICAL AND MENTAL DEMANDS

pounds unaided.

Specific vision abilities required for this job include close vision and the ability to adjust focus.

MENTAL DEMANDS

While performing the duties of this class, an employee uses written and oral communication skills and basic
math; learns and applies new information and skills; deals with changing deadlines, constant interruptions
and multiple concurrent tasks; and interacts with others encountered in the course of work, including
frequent contact with customers and/or the public and dissatisfied/abusive individuals.

WORK ENVIRONMENT

The employee works in an office environment where the noise level is usually quiet.
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ATTACHMENT “C”

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF SAN FERNANDO,
CALIFORNIA, AMENDING PORTIONS OF SECTIONS 1, 2 AND 3 OF

RESOLUTION NO. 8070, ADOPTED JUNE 21, 2021

THE COUNCIL OF THE CITY OF SAN FERNANDO DOES HEREBY RESOLVE AS FOLLOWS:

SECTION 1: That that portion of Section 1 of Resolution No. 8070, adopted June 21, 2021,
as amended, be further amended by replacing “Schedule G For General Employees (SFPEA)” on
Page 2 with the following, effective July 31, 2021:

SCHEDULE G
FOR
GENERAL EMPLOYEES (SEPEA)

SALARY

RANGE STEP STEP STEP STEP STEP

NUMBER A B C D E
68 3820 4030 4257 4486 4733
69 3870 4085 4307 4544 4793
70 3953 4172 4400 4641 4896
71 3975 4192 4423 4665 4923
72 4089 4314 4549 4800 5062
73 4176 4401 4644 4898 5168
74 4217 4446 4691 4949 5221
75 4256 4494 4738 4999 5272
76 4342 4576 4829 5096 5374
77 4428 4674 4929 5201 5485
78 4452 4695 4953 5225 5513
79 4545 4794 5058 5338 5631
80 4613 4866 5134 5418 5716
81 4682 4940 5211 5498 5801
82 4752 5014 5291 5580 5886
83 4823 5088 5368 5663 5975
84 4873 5142 5424 5723 6037
85 4964 5237 5525 5829 6149
86 5039 5317 5609 5918 6243
87 5122 5403 5701 6015 6346
88 5199 5485 5787 6104 6438
89 5277 5566 5873 6198 6537
90 5355 5649 5960 6288 6633
91 5435 5734 6050 6383 6732
92 5518 5820 6141 6478 6835
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SCHEDULE G
FOR
GENERAL EMPLOYEES (SEPEA)
SALARY
RANGE STEP STEP STEP STEP STEP
NUMBER A B C D E
93 5600 5908 6233 6576 6936
94 5686 5999 6328 6675 7046
95 5769 6086 6419 6774 7143
96 5856 6175 6515 6876 7253
97 5946 6271 6616 6982 7365
98 6035 6367 6716 7084 7475
99 6124 6460 6814 7193 7587
100 6216 6560 6919 7298 7700
101 6309 6656 7022 7408 7814
102 6401 6754 7126 7518 7932
103 6498 6854 7235 7631 8051
104 6597 6957 7343 7745 8171
105 6696 7062 7453 7861 8294
106 6797 7170 7565 7981 8420
107 6899 7278 7678 8101 8546
108 7002 7387 7793 8222 8676
109 7107 7498 7910 8345 8804
110 7214 7610 8029 8471 8936
111 7322 7725 8149 8598 9071
112 7432 7840 8272 8727 9207
113 7543 7958 8396 8858 9345
114 7656 8074 8520 8987 9483
115 7771 8195 8649 9122 9626
116 7888 8318 8778 9258 9769
117 8006 8443 8910 9398 9917
118 8126 8570 9044 9539 10066

SECTION 2: That that portion of Section 1 of Resolution No. 8070, adopted June 21, 2021,
as amended, be further amended by replacing “Schedule C For Confidential Employees
(Unrepresented)” on Page 3 with the following, effective July 31, 2021:

SCHEDULE C
FOR
CONFIDENTIAL EMPLOYEES (UNREPRESENTED)
SALARY
RANGE STEP STEP STEP STEP STEP
NUMBER A B C D E
68 4254 4468 4688 4923 5168
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FOR
CONFIDENTIAL EMPLOYEES (UNREPRESENTED)
SALARY
RANGE STEP STEP STEP STEP STEP
NUMBER A B C D E

69 4359 4574 4805 5045 5297
70 4468 4692 4927 5171 5430
71 4579 4808 5047 5300 5565
72 4699 4936 5182 5443 5716
73 4818 5060 5313 5578 5856
74 4939 5186 5445 5718 6003
75 5063 5316 5580 5859 6154
76 5188 5448 5721 6006 6306
77 5311 5576 5857 6149 6456
78 5446 5719 6006 6307 6621
79 5585 5864 6159 6467 6789

SECTION 3: That that portion of Sub-section B of Section 2 of Resolution 8070, adopted
June 21, 2021, as amended, be further amended by deleting the Salary Ranges and Salary Steps
A — E of the following job classifications on Pages 5-8, effective July 31, 2021, except for Water
classifications, which, pursuant to Section 3 of the MOU Side Letter Agreement between the City
and SFPEA/SEIU Local 721, shall only be deleted after 18 months from the adoption of the MOU
Side Letter Agreement or after the affected employees have received the necessary certifications
to meet the minimum requirements for the applicable Water classification; whichever comes

first:
SALARY
RANGE STEP STEP STEP STEP STEP
CLASSIFICATION NUMBER/ A B C D E
SCHEDULE
Community Services Supervisor 88G 5199 5485 5787 6014 6438
Executive Assistant to the City 77¢ 5311 5576 5857 6149 6456
Manager
Finance Office Specialist 68G 3820 4030 4257 4486 4733
Meter Technician 72G 4089 4314 4549 4800 5062
Payroll Technician 68C 4254 4468 4688 4923 5168
Personnel Technician 71C 4579 4807 5048 5300 5565
Public Works Field Supervisor | 82G 4752 5014 5291 5580 5886
Public Works Field Supervisor 89G 5277 5566 5873 6198 6537
3
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SCHEDULE
Public Works Superintendent 105G 6696 7062 7453 7861 8294
Recreation Supervisor 88G 5199 5485 5787 6104 6438
Senior Account Clerk 68G 3820 4030 4257 4486 4733
Senior Maintenance Worker 73G 4176 4401 4644 4898 5168
Treasurer Assistant 56G 3612 3811 4021 4242 4475
Water Pump Operator/Backflow 76G 4342 4576 4829 5096 5374
Technician
Water Superintendent 105G 6696 7062 7453 7861 8294

SECTION 4: That that portion of Sub-section B of Section 2 of Resolution 8070, adopted
June 21, 2021, as amended, be further amended by replacing and adding the following Job
classifications, Salary Ranges, and Salary Steps A — E, effective July 31, 2021:

SALARY
CLASSIFICATION NIS?VII\IBGEZ/ S'I"AEP STBEP STCEP STEI’EP STEEP
SCHEDULE
Accounting Assistant 68G 3820 4030 4257 4486 4733
Accounting technician 73G 4176 4401 4644 4898 5168
Cross Connection Specialist 83G 4823 4088 5368 5663 5975
IE\;I“:E:;;": Assistant to the City 79C 5585 5864 6159 6467 6789
Payroll Technician 73C 4818 5060 5313 5578 5856
Personnel Technician 73C 4818 5060 5313 5578 5856
Public Works Supervisor 91G 5435 5734 6050 6383 6732
Public Works Superintendent 109G 7107 7498 7910 8345 8804
ZZ:\:?caetsi%Z;gfviZTm“”ity 886G 5199 5485 5787 6104 6438
Senior Maintenance Worker 77G 4428 4674 4929 5201 5485
Senior Water System Operator 84G 4873 5142 5424 5723 6037
Senior Water Worker 81G 4682 4940 5211 5498 5801
4
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SALARY
RANGE STEP STEP STEP STEP STEP

CLASSIFICATION NUMBER/ A B C D £
SCHEDULE

Treasurer Assistant 70G 3953 4172 4400 4641 4896
Water Superintendent 113G 7543 7958 8396 8858 9345
Water System Supervisor 95G 5769 6086 6419 6774 7143
Water Worker | 72G 4089 4314 4549 4800 5062
Water Worker Il 76G 4342 4576 4829 5096 5374

SECTION 5: That that portion of Sub-section A of Section 3 of Resolution 8070, adopted
June 21, 2021, as amended, be further amended by adding the following under Item No. 17
(Other Benefits) on Page 18. These Certification and License Pay stipulations shall apply to eligible
members of SFPEA/SEIU Local 721 for the remaining term of their current MOU, and shall be
effective July 31, 2021:

(17) CERTIFICATION/LICENSE PAY

For the remaining term of the current MOU, the City will provide
Certification/License Pay as follows:

A.

Commercial Driver’s License (CDL): 5% of base rate of pay for a Class B. 2% of
base rate of pay for a Class A. Maximum of 7% for CDL Certification pay.

International Municipal Signal Association (IMSA) 1, 2 & 3: 2.5% of base rate
of pay for Grade 1, with an additional 1% of base rate of pay for each additional
grade. The Public Works Superintendent classification is required to hold a
Grade 1 Certification, therefore, is only eligible for Grades 2 and 3 Certification

pay.

California Water Environment Association (CWEA) Grades 1-4 for sewer
collections systems: 2.5% of base rate of pay for Grade 1, with an additional
1% of base rate of pay for each additional grade. The Public Works
Superintendent and Public Works Supervisor classifications are required to
hold a Grade 1 Certification, therefore, are only eligible for Grades 2, 3 and 4
Certification pay.

Engineer in Training (EIT): 5% of base rate of pay.
Qualified Applicator Certification (QAC license) to inspect/monitor contractor

compliance: 2.5% of base rate of pay. This pay shall be in-lieu of “Inspector
Pay.”
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F. ISA Aerial Lift / OSHA Aerial & Scissor Lift Certification and Training: 2.5% of
base rate of pay.

G. International Society of Arboriculture (ISA) Certified Arborist: 5% of base rate
of pay.

H. To qualify for any of the Certification/License Pays identified in subsections
(a)-(g), the employee must hold the position of Public Works Superintendent,
Public Works Supervisor, Public Works Senior Maintenance Worker, Public
Works Maintenance Worker, Civil Engineering Assistant I, or Water
classifications identified in Section 2 (a through h) of this MOU Side Letter
Agreement (or equivalent if reclassified at a future date).

I. American Water Works Association (AWWA) Backflow Prevention Tester and
Cross-Connection Control Program Specialist: 2.5% for each certification. This
Certification/License Pay is only applicable to unit members assigned to the
Water Worker I/Il and Senior Water Worker classifications.

J. California State Water Resources Control Board, Water Distribution System
Operator Grade DIII: 2.5% of base rate of pay. This Certification/License Pay is
only applicable to unit members assigned to the Water Worker I/Il and Senior
Water Worker classifications.

K. California State Water Resources Control Board, Water Treatment Operator
Grade Tll and TllI: 2.5% per certification. This Certification/License Pay is only
applicable to unit members assigned to the Water Worker I/Il and Senior
Water Worker classifications.

L. CPR/First Aid Trainer: 5% of base rate of pay. This Certification/License Pay is
only applicable to unit members in classifications assigned to Recreation &
Community Services.

M. Global Identification System (GIS) Certification: 5% of base rate of pay. This
certification pay is available to all unit members.

N. Employees will be ineligible for any of the Certification/License Pays listed in
subsections (a)-(g) and (i) to (m) upon expiration/termination of the license or
certificate.

0. Employees receiving any of the Certification/License Pays set forth in Section

10 of this MOU Side Letter Agreement shall not be entitled to Out-of-Class Pay
when performing duties authorized by their Certification/License.
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P. Unless otherwise stated in the applicable SFPEA MOU Side Letter Agreement,
the Certification/License Pays will be effective July 31, 2021.

SECTION 6: Except as amended herein, all other portions of Sections 1, 2 & 3 of Resolution
No. 8070, adopted June 21, 2021, shall remain unchanged and in full force and effect.

SECTION 7: The City Clerk shall certify to the adoption of this Resolution and shall cause
this Resolution and her certification to be filed in the office of the City Clerk.

PASSED, APPROVED, AND ADOPTED THIS 7" day of September, 2021.

ATTEST:

Sylvia Ballin, Mayor of the City of San
Fernando, California

Julia Fritz, City Clerk
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CERTIFICATION

I, City Clerk of the City of San Fernando, California, do hereby certify that the foregoing is a full,
true, and correct copy of Resolution No. 8093 which was regularly introduced and adopted by
the City Council of the City of San Fernando, California, at a regular meeting thereof held on the
7th day of September, 2021, by the following vote of the City Council:

AYES:

NAYS:

ABSENT:

ABSTAINED:

IN WITNESS WHEREOF, | have hereunto set my hand and affixed the official seal of the
City of San Fernando, California, this day of September 2021.

Julia Fritz, City Clerk
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A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF SAN FERNANDO,
CALIFORNIA, AMENDING PORTIONS OF SECTION 1 OF RESOLUTION NO.
8071, THE FISCAL YEAR 2021-2022 TABLE OF ORGANIZATION, ADOPTED
JUNE 21, 2021

WHEREAS, the City Council of the City of San Fernando has adopted the Fiscal Year (FY)
2021-2022 Table of Organization on June 21, 2021, per Resolution No. 8071; and

WHEREAS, the City Council is scheduled to approve an MOU Side Letter Agreement
between the City of San Fernando and SFPEA/SEIU Local 721 on September 7, 2021, which is
applicable to certain general employees;

WHEREAS, the Table of Organization as adopted for FY 2021-2022, and the MOU Side
Letter Agreement scheduled for adoption on September 7, 2021, have provisions for assignment
of various positions and classifications to specific departments, divisions and activities by titles
and numbers; and

WHEREAS, the City Council is scheduled to approve some position and classification
changes that will impact the assignment of certain positions and classifications in the various
departments; and

WHEREAS, it is necessary that said positions and classifications be assigned to specific
departments, divisions and activities by titles and numbers.

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF SAN FERNANDO DOES HEREBY
RESOLVE, FIND, DETERMINE AND ORDER AS FOLLOWS:

SECTION 1: That that portion of the said Table of Organization adopted on June 21, 2021,
per Resolution No. 8071, be further amended by deleting thereto the following job titles under
the “Finance Department” effective July 31, 2021, as follows:

FINANCE
AVERAGE
BUDGETD FULLTIME NUMBER OF
HOURS EQUIVALENT PERSONNEL
TITLE PER WEEK (FTE) STATUS IN POSITION
Finance Office Specialist 40 1 1
Senior Account Clerk 80 2 2
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SECTION 2: That that portion of the said Table of Organization adopted on June 21, 2021,
per Resolution No. 8071, be further amended by deleting thereto the following job titles under
the “Public Works Department” effective July 31, 2021, except for Water classifications, which,
pursuant to Section 3 of the MOU Side Letter Agreement between the City and SFPEA/SEIU Local
721, shall only be deleted after 18 months from the adoption of the MOU Side Letter Agreement
or after the affected employees have received the necessary certifications to meet the minimum
requirements for the applicable Water classification; whichever comes first:

PUBLIC WORKS
AVERAGE

BUDGETD FULLTIME NUMBER OF

HOURS EQUIVALENT PERSONNEL

TITLE PER WEEK (FTE) STATUS IN POSITION
Meter Technician 40 1 1
Public Works Field Supervisor | 40 1 1
Public Works Field Supervisor Il 40 1 1
Water Pump Operator/ 40 1 1

Backflow Technician

SECTION 3: That that portion of the said Table of Organization adopted on June 21, 2021,
per Resolution No. 8071, be further amended by deleting thereto the following job titles under
the “Recreation & Community Services Department” effective July 31, 2021, as follows:

RECREATION & COMMUNITY SERVICES

AVERAGE
BUDGETD FULLTIME NUMBER OF
HOURS EQUIVALENT PERSONNEL
TITLE PER WEEK (FTE) STATUS IN POSITION
Community Services Supervisor 40 1 1
Recreation Supervisor 40 1 1

SECTION 4: That that portion of the said Table of Organization adopted on June 21, 2021,
per Resolution No. 8071, be further amended by adding thereto the following job titles under
various departments effective July 31, 2021, as follows:

AVERAGE
BUDGETD FULLTIME NUMBER OF
HOURS EQUIVALENT PERSONNEL
DEPARTMENT/ TITLE PER WEEK (FTE) STATUS IN POSITION
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Accounting Assistant 40 1 1
Accounting Technician 80 2 2
PUBLIC WORKS
Cross Connection Specialist 40 1 1
Public Works Supervisor 40 1 1
Senior Water System Operator 40 1 1
Senior Water Worker 40 1 1
Water System Supervisor 40 1 1
Water Worker I/Il 40 1 1
RECREATION AND COMMUNTIY SERVICES
Recreation and Community 40 1 1

Services Supervisor
SECTION 5: Except as amended herein, all other provisions of the said Table of
Organization adopted on June 21, 2021, per Resolution No.8071, remain unchanged and in full

force and effect.

SECTION 6: The City Clerk shall certify to the adoption of this Resolution and shall cause
this Resolution and her certification to be filed in the office of the City Clerk.

PASSED, APPROVED, AND ADOPTED THIS 7" day of September, 2021.

ATTEST:

Sylvia Ballin, Mayor of the City of San
Fernando, California

Julia Fritz, City Clerk
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CERTIFICATION

I, City Clerk of the City of San Fernando, California, do hereby certify that the foregoing is a full,
true, and correct copy of Resolution No. 8094 which was regularly introduced and adopted by
the City Council of the City of San Fernando, California, at a regular meeting thereof held on the
7th day of September, 2021, by the following vote of the City Council:

AYES:

NAYS:

ABSENT:

ABSTAINED:

IN WITNESS WHEREOF, | have hereunto set my hand and affixed the official seal of the
City of San Fernando, California, this day of September 2021.

Julia Fritz, City Clerk
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THE CITY OF

SAN FERNANDD

To: Mayor Sylvia Ballin and Councilmembers

From: Nick Kimball, City Manager

Date: September 7, 2021

Subject: Consideration to Adopt Resolutions Approving Updated Job Specifications for the
Positions of Police Chief, Assistant to the City Manager, and Management Intern

RECOMMENDATION:

It is recommended that the City Council:

a. Adopt Resolution No. 8087 (Attachment “A”) approving updated specifications for Police
Chief (Attachment “A” Exhibit “1”), Assistant to the City Manager (Attachment “A” Exhibit
“2”), and Management Intern (Attachment “A” Exhibit “3”) job classifications;

b. Adopt Resolution No. 8088 (Attachment “B”) amending the Fiscal Year (FY) 2021-2022 Salary
Resolution to reflect the proper salary range for the Assistant to the City Manager and the
Management Intern classifications;

c. Adopt Resolution No. 8089 (Attachment “C”) amending the FY 2021-2022 Table of
Organization to include the Management Intern classifications in each City Department; and

d. Authorize the City Manager to make non-substantive corrections and execute all related
documents.

BACKGROUND:

1. On August 5, 2002, City Council adopted Resolution No. 6857 approving an updated
specification for the Assistant to the City Administrator job classification.

2. On November 3, 2014, City Council adopted Resolution No. 7652 approving an updated
specification for the Police Chief job classification.

3. In 2016, the City engaged Reward Strategy Group (“RSG”) to perform a citywide Classification

and Compensation Study. As part of that study, RSG draft updated specifications for all
current City classifications, including the Police Chief.
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4. OnlJune 21, 2021, the City Council approved the FY 2021-2022 Adopted Budget that included
funding for an Assistant to the City Manager position.

5. OnJune 21, 2021, the City Council also approved funding for a paid internship program and
allocated funding to each department for up to 960 hours per year for an intern position.

6. On August 2, 2021, Chief Anthony Vairo announced his plans to retire at the end of the
calendar year.

7. On August 6, 2021, the City entered into a Professional Services Agreement with Ralph
Andersen & Associates for executive recruitment services to assist with the Police Chief
recruitment.

ANALYSIS:

Police Chief.

With the announcement of Chief Vairo’s retirement, the City engaged an executive recruitment
firm to begin the recruitment process forward expeditiously. As part of best management
practices, the City reviews job specifications whenever a single-incumbent classification (i.e., the
position is only held by one employee) becomes vacant to ensure it is up-to-date with the current
responsibilities and expectations of the position. The job specification was last updated in 2014.

The Police Chief classification was also reviewed by the City’s Classification and Compensation
consultant, RSG, in 2016 and an updated specification was drafted as part of that study. With
the impending vacancy of the Police Chief due to retirement, staff reviewed the draft prepared
by RSG and made minor edits to reflect the current organizational needs. Itis recommended that
City Council review and approve the updated specification, which will be used by the City’s
executive recruitment firm to develop the job announcement and move forward with advertising
the position.

Assistant to the City Manager.

The City previously had an Assistant to the City Administrator classification that focused on grant
management and economic development. However, this position was eliminated due to budget
cuts in December 2010. Additionally, the City’s Employer-Employee Relations Resolution No.
4585 (EERR), as amended by Resolution No. 4716, provides orderly procedures for the
administration of employer-employee relations between the City and its employee organizations
and for resolving disputes regarding wages, hours and other terms and conditions of
employment. The EERR designates the Assistant to the Administrative Officer position as
management and confidential and shall not be represented by an employee organization. The
Administrative Officer form of government has since been replaced by the City Manager form of

Page 164 of 362



September 7, 2021 CC Regular Meeting

Consideration to Adopt Resolutions Approving Updated Job Specifications for the Positions of Police
Chief, Assistant to the City Manager, and Management Intern
Page 3 of 4

government. Consequently, the proposed “Assistant to the City Manager” is the “Assistant to
the Administrative Officer.”

City Council approved the Assistant to the City Manager position in the City Manager’s Office to
focus primarily on grant writing and public information/outreach efforts, among other
responsibilities. In addition to generating grant revenue, the Assistant to the City Manager
position will assist with moving a number of critical policy efforts forward, including, but not
limited to, grant management policies and programs, public engagement policies and
procedures, Customer Relationship Management (CRM) software, legislative advocacy policies,
and personnel rules and policies. All of these job responsibilities have been incorporated into
the proposed specification and, pursuant to the EERR, this position will be established as
management, confidential, unrepresented employee.

Management Intern.

The City has had an unpaid internship program for a number of years to offer experiential
learning opportunities while providing additional staff resources to City departments. Although
the program has been moderately successful, it has also presented challenges in attracting
college level talent on a consistent basis as it is an unpaid position.

City Council approved the paid Management Intern position to provide additional college-level
resources to research, update, and develop critical City policies, programs and studies, including,
but not limited to: Public engagement; Personnel rules and policies; Records retention policies;
Social media policies; Comprehensive financial policies; Budget preparation; Legislative
advocacy; Capital improvement program; Urban forest management plan; and many other
policies, programs and studies critical to moving San Fernando forward.

The proposed Management Intern specification combines duties and responsibilities from
multiple departments into one specification that identifies specific duties and responsibilities
based on area of assignment. This creates standard minimum qualifications for the Management
Intern position across all departments while creating efficiency through the adoption of one job
specification rather than multiple specifications.

The proposed minimum qualifications for the Management Intern position require current
enrollment in a college program leading to a Bachelor’s degree, with preference given to Juniors
and Seniors. Applicants that have already earned a Bachelor degree may serve as a Management
Intern while enrolled in a program leading to a Master degree, or within two years of earning a
Bachelor or Master degree.
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BUDGET IMPACT:

There is no budget impact associated with adopting the proposed job specifications. Funding for
the Police Chief, Assistant to the City Manager, and Management Intern positions are included in
the FY 2021-2022 Adopted Budget.

CONCLUSION:

Staff recommends that the City Council approve the proposed job specifications for Police Chief,
Assistant to the City Manager, and Management Intern.

ATTACHMENTS:

A. Resolution No. 8087
Exhibit 1: Police Chief job specification
Exhibit 2: Assistant to the City Manager job specification
Exhibit 3: Management Intern job specification
Resolution No. 8088
C. Resolution No. 8089

@
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RESOLUTION NO. 8087

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF SAN FERNANDO,
CALIFORNIA, AMENDING RESOLUTION NO. 4144, ADOPTED DECEMBER
12,1966 BY THE ADDITION OF SUPPLEMENT NO. 183 THERETO

THE CITY COUNCIL OF THE CITY OF SAN FERNANDO DOES HEREBY RESOLVE, FIND,
DETERMINE, AND ORDER AS FOLLOWS:

SECTION 1: That Resolution No. 4144, adopted on December 12, 1966 and the Position
Classification Plan prepared by Griffenhagen-Kroeger, Inc. bearing date of April 1966, as
amended by the City Council, be the same as amended by adding thereto Supplement No. 183
(Exhibits “A-C”) covering important and essential duties, job-related and essential qualifications
for the following positions and classifications:

POLICE CHIEF
ASSISTANT TO THE CITY MANAGER
MANAGEMENT INTERN

Supplement No. 183 is hereby adopted and approved as the new official job classifications
and definitions, prescribing important and essential duties, job-related and essential
qualifications for the positions and classifications set forth above. Copies of Supplement No. 183
are now on file in the office of the City Clerk. Said Supplement No. 183 is hereby incorporated in
and made a part of the Position Classification and Salary Plan for the City of San Fernando.

SECTION 2: The City Clerk shall certify to the adoption of this Resolution.

PASSED, APPROVED, AND ADOPTED this 7t day of September 2021.

Sylvia Ballin, Mayor of the City of
San Fernando
ATTEST:

Julia Fritz, City Clerk
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CERTIFICATION

I, City Clerk of the City of San Fernando, California, do hereby certify that the foregoing is a full,
true, and correct copy of Resolution No. 8087, which was regularly introduced and adopted by
the City Council of the City of San Fernando, California, at a regular meeting thereof held on the
7th day of September 2021, by the following vote of the City Council:

AYES:

NAYS:
ABSENT:
ABSTAINED:

IN WITNESS WHEREOF, | have hereunto set my hand and affixed the official seal of the
City of San Fernando, California, this day of ,2021.

Julia Fritz, City Clerk
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JOB SPECIFICATION
CLASS TITLE ADOPTION
RESOLUTION NO. EFFECTIVE DATE
POLICE CHIEF FLSA DESIGNATION | EMPLOYMENT
EXEMPT AT-WILL

GENERAL PURPOSE

Under administrative direction of the City Manager, plans, organizes, integrates and directs the work of the
Police Department; provides expertise and guidance to management and the City Council on public safety
solutions to meet the City’s strategic goals and business objectives; and performs related duties as assigned.

DISTINGUISHING CHARACTERISTICS

The Police Chief is a single-incumbent position, responsible for policy development, program planning, fiscal
management, administration and operation of the divisions of the Police Department. Within assigned areas
of accountability, the incumbent operates with substantial latitude and discretion to achieve effective and
efficient utilization of resources.

The Police Chief is appointed by and serves at the pleasure of the City Manager and, as part of the executive
management team, directs the work of all staff and resources in the Police Department.

ESSENTIAL DUTIES AND RESPONSIBILITIES

The duties listed below are intended only as illustrations of the various types of work that may be
performed. The omission of specific statements of duties does not exclude them from the position if the
work is similar, related or a logical assignment to this class.

1. Plans, organizes, directs, controls, integrates and evaluates the work of the Police Department; with
management and staff, develops, implements and monitors work plans to achieve goals and objectives;
contributes to the development of and monitors performance against the annual department budget;
supervises and participates in developing, implementing and evaluating plans, work processes, systems
and procedures to achieve annual goals, objectives and work standards.

2. Directs and manages the performance of department staff; interviews and selects new staff; establishes
performance requirements and personal development targets; regularly monitors performance and
provides coaching for performance improvement and development; recommends compensation and
provides other rewards to recognize performance; hears and makes recommendations on grievances;
subject to management concurrence, approves or takes disciplinary action, up to and including
termination, to address performance deficiencies, in accordance with City human resources policies and
labor contract agreements.

3. Provides day-to-day leadership and works with staff to ensure a high-performance, customer service-
oriented work environment that supports achieving the department’s and the City’s mission, objectives
and values regarding teamwork, mutual trust and respect; applies process improvement and quality
management principles to assigned areas of responsibility.
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ENTIAL DUTIES AND RESPONSIBILITIES

4.

10.

11.

12.

13.

With other members of the department senior management team, directs and leads formulation and
implementation of departmental policy, planning and strategic development; leads and directs staff and
outside consulting resources in the development and application of new methods and processes to
achieve higher efficiency, quality and innovation in department work processes.

Works closely with the City Manager, the City Council, legal advisors and citizen groups in developing
programs and implementing projects to improve public safety and address any departmental issues.

Plans, organizes, coordinates and directs through subordinate division heads all City police functions
including patrol, law enforcement, crime investigation, community services, Internal Affairs, operation
of the City jail, Communications Center, traffic/parking enforcement, property room, maintenance of
police records and related support services; develops and directs the implementation of goals,
objectives, policies, procedures and work standards for the department.

Through subordinate managers, directs the department’s policies and procedures development and
implementation in compliance with federal, state and departmental rules and regulations; establishes
and monitors administrative controls and coordinates inspections to ensure conformance.

Monitors and directs police response to a variety of situations requiring peace officers, and personally
supervises the more critical situations or investigations; directs the investigation of major crimes in
coordination with other police agencies.

Through subordinate managers, directs the review and analysis of crime data and statistics; coordinates
efforts of the department, other agencies and community groups in developing crime prevention
strategies throughout the city; identifies additional departmental needs.

Meets with officials and citizens on departmental matters; performs a variety of community outreach
duties; acts as a department spokesperson to the media and directs departmental public information
efforts.

Serves as a member of law enforcement committees, boards and ad hoc groups; negotiates and coor-
dinates with other agencies on critical and complex matters.

Directs development and implementation of department emergency preparedness, terrorism response,
and disaster management plans, functions and programs; ensures compliance with federal, state and
local mandates for emergency management; activates sections of the emergency plan.

Ensures operational compliance with local, state and federal laws and regulations governing Type-1 jail
operations; prepares for and participates in facility inspections; reviews and remedies all areas where
the facility is deficient or not in compliance.

MINIMUM QUALIFICATIONS

1.

KNOWLEDGE OF:

Administrative principles and methods including goal setting and long-range planning, program
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MINIMUM QUALIFICATIONS

development and implementation, delegation and employee supervision.

2. Theory, principles, practices and techniques of police administration, criminal justice, modern patrol and
criminal investigation techniques, and crime prevention.

3. Theory, principles, practices and methods of community policing.
4. Disaster preparedness and terrorism response strategies.

5. Federal, state and local laws, policies and directives applicable to areas of responsibility including
National Institute Management System (NIMS), FCC and HIPPA requirements.

6. Principles, practices and methods of financing and budget development and implementation.
7. Research methods and statistical analysis techniques.

8. Principles and practices of organization and culture change.

9. Principles and practices of sound business communications.

10. City human resources policies and labor contract provisions.

11. Safety policies and safe work practices applicable to the work.

ABILITY TO:

1. Plan and direct the activities of a police department.

2. Exercise judgment, discretion and decision making in emergency situations, under tight deadlines and in
crisis situations.

3. Communicate tactfully, respectfully and effectively with the public, both orally and in writing, in a
manner consistent with the department’s policing and customer service policies.

4. Select, motivate and evaluate staff and provide for their training and professional development.

5. Define issues, analyze problems, evaluate alternatives and develop sound, independent conclusions and
recommendations in accordance with laws, regulations, rules and policies.

6. Analyze and make sound recommendations on complex issues.
7. Develop and implement appropriate procedures and controls.

8. Prepare clear, concise and comprehensive correspondence, reports, studies and other written materials.
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MINIMUM QUALIFICATIONS

9. Understand, interpret, explain and apply applicable laws, codes and ordinances.

10. Represent the City effectively in dealings with other law enforcement agencies, community and business
organizations, the media and the public.

11. Operate a computer and standard business software and a variety of computer software programs and
databases related to area of assignment.

12. Establish and maintain effective working relationships with all those encountered in the course of work.
EDUCATION, TRAINING AND EXPERIENCE:

A typical way of obtaining the knowledge, skills and abilities outlined above is:

Graduation from a four-year college or university with a major in police science, law enforcement, criminal
justice, public administration or a closely related field, and ten years of police experience including five
years of management level experience.

LICENSES; CERTIFICATES; SPECIAL REQUIREMENTS:

A valid California Class C driver’s license and the ability to maintain insurability under the City’s vehicle
insurance program.

Advanced POST certificate is required.
Additional desired certifications include:
1. Completion of Law Enforcement Command-level courses.

2. STC Jail Supervisor or completion of Manager/Administrator Core Course as specified by the California
Standards and Training for Corrections (STC).

3. ICS/NIMS (Incident Command Systems/National Institute Management System) 100/200/400/700.

PHYSICAL AND MENTAL DEMANDS

The physical and mental demands described here are representative of those that must be met by
employees to successfully perform the essential functions of this class. Reasonable accommodations may be
made to enable individuals with disabilities to perform the essential functions.

PHYSICAL DEMANDS
While performing the duties of this job, the employee must maintain department physical fitness and

weight requirements necessary to perform the job functions with or without accommodation, such as the
ability to walk, run, operate motor vehicles and equipment. Hearing must be within normal range.
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PHYSICAL AND MENTAL DEMANDS

Specific vision required for this job include 20/70 uncorrected, correctable to 20/30 and normal color vision.
MENTAL DEMANDS

While performing the duties of this class, an employee uses written and oral communication skills; reads
and interprets data, information and documents; analyzes and solves problems; uses math and mathe-
matical reasoning; observes and interprets people and situations; learns and applies new information and
skills; performs highly detailed work; deals with changing deadlines, constant interruptions and multiple
concurrent tasks; and interacts with others encountered in the course of work, including frequent contact
with customers and/or the public and dissatisfied/abusive individuals. Incumbents will occasionally be
required to pass psychological evaluations.

WORK ENVIRONMENT

Employees in this class work in an office and outdoor environment with exposure to noise and outside
weather conditions, biological hazards and disease/infestations. Work involves potentially dangerous
situations and exposure to disturbing or traumatic events.
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ASSISTANT TO THE CITY MANAGER ARG
EXEMPT

GENERAL PURPOSE

Under direction of the City Manager, performs a variety of complex administrative and programmatic tasks,
including preparation of strategic grant applications for various programs in all facets of City government;
provides professional, technical and analytical assistance in coordinating and administering various City
grants; performs professional public relations and communications work in planning, organizing and/or
public information, media relations, and communication programs; manages special projects and provides
high level administrative support to the City Manager. Conducts analyses and makes recommendations to
the City Manager on a wide-range of municipal programs, operations, services and policies. Functions as a
member of the City Manager's management team and performs other duties as assigned.

DISTINGUISHING CHARACTERISTICS

This mid-management, single position class provides administrative and strategic support to the City
Manager, City Council, and City departments. The incumbent receives administrative direction from, and is
responsible to, the City Manager and may exercise direct and indirect supervision over office support staff.

ESSENTIAL DUTIES AND RESPONSIBILITIES

The duties listed below are intended only as illustrations of the various types of work that may be performed.

The omission of specific statements of duties does not exclude them from the position if the work is similar,

related or a logical assignment to this class.

1. Develops and implements strategies to secure new and continuing revenue through grants and funding
partnerships for complex and highly visible City projects.

2. Conducts research, identifies and prepares grant proposals in conjunction with various City departments
and other governmental agencies.

3. Monitors and administers the expenditure of grant and contract funds, and works with departments to
ensure that appropriate record-keeping and reporting tasks for all City grant programs are implemented

and maintained.

4. Prepares Requests For Proposals (RFP) for contractors to perform grant funded projects; reviews and
evaluates submitted proposals, and recommends awards.

5. Negotiates and administers contracts with organizations involved with projects using grant funds, and
assesses an organization’s ability to provide required services.

6. Tracks grant deadlines and prepares status reports as necessary.
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ESSENTIAL DUTIES AND RESPONSIBILITIES

7. Plans, organizes and participates in public relations and media programs in accordance with the City’s
goals and objectives; coordinates activities with department representatives and other management staff;
discusses current developments and on-going programs, and provides and obtains information from
department staff and other management representatives.

8. Assists in implementing policies and procedures that enhance the City’'s community, legislative, news
media, public outreach and small business programs; establishes and maintains close relations with
representatives of the news media in order to seek support for public programs, suggest new editorial
ideas, encourage coverage of County issues, direct reporters to stories and cultivate future stories.

9. Prepares news releases, fact sheets, and other reports; develops educational material and programs for
use by the media; disseminates information to the general public, news media, public and private sector
officials, and small business; prepares press releases on such subjects as public hearings, rule and
legislative changes, and announcements; researches and writes various publications, such as brochures,
fact sheets, pamphlets, and newsletters for distribution to the public, employees, private organizations,
and small businesses.

10.Manages and oversees assigned programs and special projects, and provides highly responsible and
complex administrative support to the City Manager.

11.Provides professional administrative and analytical assistance to the City Manager and Deputy City
Manager regarding Citywide issues, programs, goals and objectives, and/or operations.

12.Collaborates with City Departments and other staff as assigned on the status of pending project
assignments; assist in ensuring timelines and given budgets are met.

13.Provides technical support to the Chief Negotiator for the City in the negotiation of labor agreements with
employee organizations; assists with drafting contract language; represents the City in labor and
management issues.

14.Monitors and maintains compliance with pertinent federal, state and local laws, codes, regulations, and
ordinances; assists in implementing procedures to ensure compliance with applicable laws and

regulations.

15. Assists in developing and administering the City Manager and City Council department budgets, as well as
assigned portions of the general City budget.

16.Represents the City in relations with the community, committees, and outside agencies.
17.Makes presentations to City Council, other governing bodies, agencies, and community groups.
18.Researches, analyzes and prepares reports on complex and highly visible projects.

19. May serve as a staff liaison to ad hoc and regular City committees and commissions.
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ESSENTIAL DUTIES AND RESPONSIBILITIES

20. Attends City Council meetings and assists in the follow-up and implementation of Council decisions and
requests.

21.May supervise and evaluate clerical and technical staff; assign and prioritize work.

22.Perform related duties and responsibilities as required.

MINIMUM QUALIFICATIONS

KNOWLEDGE OF:
1. Principles and practices of grant writing and administration.

2. Advanced principles and practices of municipal government, including budget preparation and
administration.

3. Organizational and management practices as applied to the analysis, evaluation, development, and
implementation of programs, policies, and procedures.

4. Methods and techniques of administrative analysis.

5. Principles and techniques to plan, organize, and coordinate local government public relations,
communications and media relations programs.

6. Techniques of preparing, producing and disseminating information to the general public, news media,
schools, and the community, utilizing all major media of communication.

7. Principles and practices of employer-employee relations.

8. Pertinent Federal, State, and Local laws, codes and regulations.

9. Research and reporting methods, techniques, and procedures.

10. Modern office procedures, methods, and computer software and hardware.

11.Principles and practices of sound business communication; correct English usage, including spelling,
grammar and punctuation.

ABILITY TO:
1. Successfully prepare grant applications and secure additional funding sources.
2. Implement and coordinate the processing and documentation of contracts and agreements.

3. Analyze administrative problems and situations, and present appropriate facts and recommendations.
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MINIMUM QUALIFICATIONS

4. Make effective oral and written presentations.
5. Prepare clear, concise and comprehensive correspondence, reports, studies and other written materials.

6. Operate a computer and standard business software and a variety of computer software programs and
databases related to area of assignment.

7. Establish and maintain effective working relationships with the general public, media, community groups,
other City employees, and officials.

8. Understand and speak Spanish (highly desirable).
EDUCATION, TRAINING AND EXPERIENCE:
A typical way to obtain the knowledge, skills and abilities outlined above is:

Graduation from an accredited four-year college or university with a major in Public or Business
Administration, Economics, Public Policy, Marketing, English, Law or related field is required. A Master’s
degree in a related field is highly desirable, and may substitute for one (1) year of work experience. Four (4)
years of increasingly responsible professional experience in a staff and/or line management capacity
participating in research, administrative, organizational, functional or procedural problems is required.
Experience in grant writing and public information activities is highly desirable. At least one-year experience
working in a City Manager’s Office is highly desirable.

Licenses; Certificates; Special Requirements:

A valid California Class C driver’s license and the ability to maintain insurability under the City’s vehicle
insurance program.

PHYSICAL AND MENTAL DEMANDS

The physical and mental demands described here are representative of those that must be met by employees
to successfully perform the essential functions of this class. Reasonable accommodations may be made to
enable individuals with disabilities to perform the essential functions.

PHYSICAL DEMANDS

While performing the duties of this job, the employee is regularly required to sit, walk and stand; talk and
hear; use hands to finger, handle, feel or operate objects, tools or controls; reach with hands and arms;
perform repetitive movements of hands or wrists. The employee is frequently required to lift up to 10 pounds
unaided.

Specific vision abilities required for this job include close vision, distance vision, use of both eyes, depth
perception, color vision and the ability to adjust focus.
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PHYSICAL AND MENTAL DEMANDS

MENTAL DEMANDS

While performing the duties of this class, an employee uses written and oral communication skills; reads and
interprets data, information and documents; analyzes and solves problems; uses math and mathematical
reasoning; observes and interprets people and situations; learns and applies new information and skills;
performs highly detailed work; deals with changing deadlines, constant interruptions and multiple concurrent
tasks; and interacts with others encountered in the course of work.

WORK ENVIRONMENT

The employee works in an office environment where the noise level is usually quiet. The employee
occasionally works in outdoor weather conditions near moving equipment and heavy traffic

Job Specification | Assistant to the City Manager (Effective DRAFT) | Page 5 of 5 Page 178 of 362



THE CITY %‘eprer 7, 2021 CC Regular Meeting RES. NO. 8087
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JOB SPECIFICATION

CLASS TITLE ADOPTION

RESOLUTION NO. EFFECTIVE DATE

MANAGEMENT INTERN

FLSA DESIGNATION
AT-WILL

GENERAL PURPOSE

Under direct supervision, assists management, professional, and technical staff in performing specialized
administrative and/or technical tasks in addition to receiving training in area of assignment; conducts studies
and prepares reports on various administrative problems and functional programs as assigned; performs
other related duties as required.

DISTINGUISHING CHARACTERISTICS

Positions assigned to this class provide administrative and/or technical support in the department assigned
in order to become familiar with the overall functions of that department, and gain practical experience in
municipal government in areas, such as administration, community development, city clerk’s office,
engineering, finance, human resources, law enforcement, planning, public works, recreation and community
services, as well as specialized departmental activities.

This classification is designated as “at-will” and not eligible for regular employment status. Management
Interns serve at the interest of the hiring authority, and their assignment is limited to two years from the
original hire date, depending on availability of funds.

ESSENTIAL DUTIES AND RESPONSIBILITIES

The duties listed below are intended only as illustrations of the various types of work that may be performed.
Essential duties may vary depending on assigned department, and those may be noted in the announcement
of position availability. The omission of specific statements of duties does not exclude them from the position
if the work is similar, related or a logical assignment to this class.

1. Provides administrative and/or technical staff support to an assigned City department, program, or special
project.

2. Assists in performing research and analysis on administrative, fiscal and operational matters as directed.

3. Assists in the preparation and/or revisions of manuals, written reports, proposals, procedures, and
memoranda.

4. May assist with research and records retrieval for formal responses to Public Records Act Requests.

5. May assist with preparing legal notices, as well as proofreading and arranging for publication of legal
documents.

Job Specification | Management Intern (Effective DRAFT) | Page 1 of 4 Page 179 of 362




THE CITY OF RES- NO- 8087

Regular Meeting EXHIBIT “3”
SAN [ ERRIANED JOB SPECIFICATION

ESSENTIAL DUTIES AND RESPONSIBILITIES

6. May update and monitor website information pertaining to various City functions and departments as
directed.

7. Gathers, compiles, and organizes data; prepares clear, concise and comprehensive reports, which may
include graphs and charts, to summarize findings, and makes presentation as directed.

8. When assigned to the Finance Department, may collect and analyze data for performance measures,
financial forecasts, as well as other department functions and/or projects.

9. May assist in budget preparation, analysis and administration as directed.

10.May perform audits and/or maintain records of account activity, and prepares projections of service
volumes and related costs.

11.When assigned to the Community Development and Public Works Departments, may assist in the daily
administration of current and advanced planning, urban design, land use and CEQA.

12.May conduct field investigations and surveys, create spreadsheets, and prepare maps and graphics as
required.

13. Develops and makes presentations; participates in community and outreach events.

14.Follows up on a variety of matters concerning citizen inquiries, and provides technical and administrative
assistance to resolve complaints, or refers to appropriate authority.

15. Assists the public on the phone or at the public counter.
16. Assists with filing, data entry, and other clerical duties.
17.Responds to inquiries or requests for service in a courteous and professional manner.

18. Maintains confidentiality of privileged information with a high level of integrity and ethics.

MINIMUM QUALIFICATIONS

KNOWLEDGE OF:
1. Municipal government operations and organization.
2. Basic statistics, research and report writing techniques.

3. Modern computer applications including Microsoft Windows software (Excel, Word, and Powerpoint)
computerized financial systems, and modern accounting software.

4. Various computer systems protocols and administrative rules regarding access, use and dissemination of
data contained in various computer systems.

Job Specification | Management Intern (Effective DRAFT) | Page 2 of 4 Page 180 of 362



THE CITY OF RES- NO- 8087

Regular Meeting EXHIBIT “3”
SAN [ ERRIANED JOB SPECIFICATION

MINIMUM QUALIFICATIONS

5. Proper English usage, spelling, grammar, and punctuation.

6. General office practices and procedures, including recordkeeping and filing.

7. Principles and practices of exemplary customer service and telephone etiquette.

8. Pertinent local, state and federal rules, regulations, and laws pertaining to the assigned City department.
9. City Personnel Rules, safety policies and safe work practices applicable to the work.

ABILITY TO:

1. Learn, understand, interpret and apply laws, regulations, policies and procedures.

2. Prepare clear, accurate and grammatically correct written reports.

3. Research complex issues; analyze and make sound recommendations.

4. Communicate effectively, both orally and in writing.

5. Understand and follow written and oral instructions.

6. Use tact and diplomacy in dealing with sensitive and complex issues, situations and concerned people.

7. Establish and maintain cooperative working relationships with those contacted in the course of work.

8. Maintain highly confidential information.

EDUCATION, TRAINING AND EXPERIENCE:

A typical way of obtaining the knowledge, skills and abilities outlined above is:

Any combination equivalent to graduation from high school and current enrollment in, or recent graduation
from an accredited college or university. Currently enrolled undergraduate students must demonstrate that
they have completed a minimum of 36 semester units, and maintain a satisfactory academic standing in
designated college courses in a field appropriate to area of assignment, such as Architecture, Business or
Public administration, Computer Science, Economics, Engineering, Kinesiology, Political Science, Urban
Planning or related field. Ability to understand and speak Spanish is highly desirable.

LICENSES; CERTIFICATES; SPECIAL REQUIREMENTS:

Must obtain and maintain a valid California Class C Driver’s License, and maintain insurability under the City’s
vehicle insurance program during the course of Internship with the City.

Job Specification | Management Intern (Effective DRAFT) | Page 3 of 4 Page 181 of 362



THE CITY OF RES- NO- 8087

Regular Meeting EXHIBIT “3”
SAN [ ERRIANED JOB SPECIFICATION

PHYSICAL AND MENTAL DEMANDS

The physical and mental demands described here are representative of those that must be met by Interns to
successfully perform the essential functions of this class. Reasonable accommodations may be made to
enable individuals with disabilities to perform the essential functions.

PHYSICAL DEMANDS

While performing the duties of this job, the Intern is regularly required to sit, walk and stand; talk and hear;
use hands to finger, handle, feel or operate objects, tools or controls; reach with hands and arms; perform
repetitive movements of hands or wrists. The Intern may frequently be required to lift up to 10 pounds
unaided.

Specific vision abilities required for this job include close vision and the ability to adjust focus.

MENTAL DEMANDS

While performing the duties of this class, an Intern uses written and oral communication skills and basic math;
learns and applies new information and skills; deals with changing deadlines, constant interruptions and

multiple concurrent tasks; and interacts with others encountered in the course of work, including frequent
contact with customers and/or the public and dissatisfied/abusive individuals

WORK ENVIRONMENT

The Intern works in an office environment where the noise level is usually quiet. However, he/she may be
occasionally assigned to field operations depending on area of assignment, and may also required to work
various shifts
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RESOLUTION NO. 8088

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF SAN FERNANDO,
CALIFORNIA, AMENDING PORTIONS OF SECTIONS 1, 2 AND 3 OF
RESOLUTION NO. 8070, ADOPTED JUNE 21, 2021

THE COUNCIL OF THE CITY OF SAN FERNANDO DOES HEREBY RESOLVE AS FOLLOWS:

SECTION 1: That that portion of Section 1 of Resolution No. 8070, adopted June 21, 2021,
as amended, be further amended by replacing “Schedule M For Management Employees
(SFMG)” on Page 3 with the following, effective July 1, 2021:

SCHEDULE M
FOR
MANAGEMENT EMPLOYEES
SALARY
RANGE STEP STEP STEP STEP STEP
NUMBER A B C D E
55 5933 6229 6543 6871 7215
56 6064 6368 6685 7019 7370
57 6197 6507 6833 7173 7535
58 6333 6649 6981 7331 7697
59 6460 6782 7121 7477 7850
60 6621 6953 7301 7664 8050
61 6787 7126 7481 7857 8250
62 6957 7305 7671 8053 8456
63 7131 7488 7862 8254 8668
64 7307 7672 8055 8459 8882
65 7490 7863 8258 8672 9106
66 7677 8061 8463 8886 9332
67 7869 8261 8676 9109 9565
68 8027 8428 8850 9291 9756
69 8267 8678 9112 9569 10047
70 8515 9060 9512 9988 10489
71 8771 9209 9668 10151 10661
72 9069 9523 10000 10500 11025
73 9368 9838 10330 10846 11387
74 9673 10157 10664 11198 11759
75 9875 10369 10888 11432 12004
76 10221 10732 11268 11831 12423
77 10578 11109 11667 12253 12868
78 10938 11487 12064 12669 13305
79 11321 11887 12480 13105 13758
80 11694 12279 12896 13538 14215
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SECTION 2: That that portion of Sub-section B of Section 2 of Resolution 8070, adopted
June 21, 2021, as amended, be further amended by deleting the Salary Ranges and Salary Steps
A —E of the following job classifications on Pages 5-9, effective July 1, 2021:

SALARY
CLASSIFICATION NIE{JAI\;\IBGEi/ S-I:P STB!EP STCEP STDEP STEEP
SCHEDULE
Administrative Intern 72H 20.00 21.59 22.67 23.81 25.00
Assistant to the City Manager 64M 7307 7672 8055 8459 8882
Community Development Intern 72H 20.00 21.59 22.67 23.81 25.00
Finance Intern 72H 20.00 21.59 22.67 23.81 25.00
Public Works Intern 72H 20.00 21.59 22.67 23.81 25.00

SECTION 3: That that portion of Sub-section B of Section 2 of Resolution 8070, adopted
June 21, 2021, as amended, be further amended by adding the following Job classifications,
Salary Ranges, and Salary Steps A — E, effective July 1, 2021:

SALARY
RANGE STEP STEP STEP STEP STEP
CLASSIFICATION NUMBER/ A B C D £
SCHEDULE
Assistant to the City Manager 70M 8515 9060 9512 9988 10489
Management Intern 71H 18.43 19.30 20.25 21.20 22.21

SECTION 4: Except as amended herein, all other portions of Sections 1, 2 & 3 of Resolution
No. 8070, adopted June 21, 2021, shall remain unchanged and in full force and effect.

SECTION 5: The City Clerk shall certify to the adoption of this Resolution and shall cause
this Resolution and her certification to be filed in the office of the City Clerk.

PASSED, APPROVED, AND ADOPTED THIS 7t" day of September, 2021.

ATTEST:

Sylvia Ballin, Mayor of the City of San
Fernando, California

Julia Fritz, City Clerk
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CERTIFICATION

I, City Clerk of the City of San Fernando, California, do hereby certify that the foregoing is a full,
true, and correct copy of Resolution No. 8088 which was regularly introduced and adopted by
the City Council of the City of San Fernando, California, at a regular meeting thereof held on the
7th day of September, 2021, by the following vote of the City Council:

AYES:

NAYS:

ABSENT:

ABSTAINED:

IN WITNESS WHEREOF, | have hereunto set my hand and affixed the official seal of the
City of San Fernando, California, this day of ,

Julia Fritz, City Clerk
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ATTACHMENT “C”

RESOLUTION NO. 8089

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF SAN FERNANDO,
CALIFORNIA, AMENDING PORTIONS OF SECTION 1 OF RESOLUTION NO.
8071, THE FISCAL YEAR 2021-2022 TABLE OF ORGANIZATION, ADOPTED
JUNE 21, 2021

WHEREAS, the City Council of the City of San Fernando has adopted the Fiscal Year (FY)
2021-2022 Table of Organization on June 21, 2021, per Resolution No. 8071; and

WHEREAS, the City Council is scheduled to approve some position and classification
changes that will impact the assignment of certain positions and classifications in various
departments; and

WHEREAS, it is necessary that said positions and classifications be assigned to specific
departments, divisions and activities by titles and numbers;

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF SAN FERNANDO DOES HEREBY
RESOLVE, FIND, DETERMINE AND ORDER AS FOLLOWS:

SECTION 1: That that portion of the said Table of Organization adopted on June 21, 2021,
per Resolution No. 8071, be further amended by deleting thereto the following job titles under
the “Administration,” “Community Development,” “Finance,” “Public Works” Departments,
respectively, effective July 1, 2021, as follows:

AVERAGE

BUDGETD FULLTIME NUMBER OF

HOURS EQUIVALENT PERSONNEL

TITLE PER WEEK (FTE) STATUS IN POSITION
Administrative Intern 18.4 0.46 2
Community Development Intern 18.4 0.46 2
Finance Intern 18.4 0.46 2
Public Works Intern 18.4 0.46 2

SECTION 2: That that portion of the said Table of Organization adopted on June 21, 2021,
per Resolution No. 8071, be further amended by adding thereto the following job titles under
various departments effective July 1, 2021, as follows:
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AVERAGE
BUDGETD FULLTIME NUMBER OF
HOURS EQUIVALENT PERSONNEL
DEPARTMENT/TITLE PER WEEK (FTE) STATUS IN POSITION
ADMINISTRATION
Management Intern 20 0.50 2
COMMUNITY DEVELOPMENT
Management Intern 20 0.50 2
FINANCE
Management Intern 20 0.50 2
PUBLIC WORK
Management Intern 20 0.50 2

SECTION 3: Except as amended herein, all other provisions of the said Table of
Organization adopted on June 21, 2021, per Resolution N0.8071, remain unchanged and in full
force and effect.

SECTION 4: The City Clerk shall certify to the adoption of this Resolution and shall cause
this Resolution and her certification to be filed in the office of the City Clerk.

PASSED, APPROVED, AND ADOPTED THIS 7'" day of September, 2021.

ATTEST:

Sylvia Ballin, Mayor of the City of San
Fernando, California

Julia Fritz, City Clerk
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CERTIFICATION

I, City Clerk of the City of San Fernando, California, do hereby certify that the foregoing is a full,
true, and correct copy of Resolution No. 8089 which was regularly introduced and adopted by
the City Council of the City of San Fernando, California, at a regular meeting thereof held on the
7th day of September, 2021, by the following vote of the City Council:

AYES:

NAYS:

ABSENT:

ABSTAINED:

IN WITNESS WHEREOF, | have hereunto set my hand and affixed the official seal of the
City of San Fernando, California, this day of ,

Julia Fritz, City Clerk
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THE CITY OF F

To: Mayor Sylvia Ballin and Councilmembers

From: Nick Kimball, City Manager
By: Anthony Vairo, Police Chief

Date: September 7, 2021

Subject: Consideration to Adopt Resolutions to Accept Grant Funds from the California
Department of Alcoholic Beverage Control, Alcohol Policing Partnership Program

RECOMMENDATION:

It is recommended that the City Council:

a. Accept the California Department of Alcoholic Beverage Control (ABC), Alcohol Policing
Partnership Program 21-APP42 (Attachment “A”) in the amount of $63,704.00;

b. Adopt Resolution No. 8090 (Attachment “B”) authorizing the Police Chief to execute Standard
Agreement No. 21-APP42 (Exhibit “A” of Attachment “B”) with ABC; and

c. Adopt Resolution No. 8091 (Attachment “C”) amending the budget for Fiscal Year (FY) 2021-
2022 to appreciate the grant revenues and expenses.

BACKGROUND:

1. On March 29, 2021, the Police Department submit an application to ABC requesting funds for
Alcohol Policing Partnership program, which includes public awareness of selling alcohol to
minors, Minor Decoy operation, Shoulder Tap operation and Inform Merchants Preventing
Alcohol-Related Crime Tendencies (IMPACT) educational classes.

2. OnJune 10, 2021, the Police Department received notification that it had been selected to
receive funding for FY 2021-2022 from the Alcohol Policing Partnership program.

ANALYSIS:

The Police Department provides public safety services to a population of approximately 25,000
residing in 2.42 square miles. The community of San Fernando is predominately Latino (93.2%)
with an unemployment rate of 6.9%, according to the County of Los Angeles Almanac as of July
2021. Over the last three years (2017-2020), the Police Department averaged approximately 103
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DUl arrests per year. Minor DUI arrests composed 5.2% of the total DUI arrests, most likely low
due to the pandemic restrictions but will increase as more activities, such as school, reopens.

The Police Department will strive to educate our police officers, detectives, community members,
licensees, and their employees through roll call trainings, License Education of Alcohol and Drugs
(LEAD), presentations at community meetings, and IMPACT. By focusing on these types of
trainings, the Police Department hopes to see the positive impact of prevention of the sale of
alcohol to minors.

Through previous ABC grant funds, the Police Department has been able to address numerous
ABC violations by making arrests and issuing misdemeanor citations. Unfortunately, the Police
Department has not had an expanded grant since FY 2017-2018 and only receiving a smaller grant
in FY 2020-2021. The expanded effort is important in light of many establishments closed or
having reused operations the past year due to COVID-19 restrictions. With this current grant, the
Police Department will focus on the following:

e On-sale and off-sale establishment’s sales of alcohol to minors.

e Repeated criminal offenses that may stem from problematic on-sale premises. These
may include prevention of alcohol sales to minors, narcotics usage and sales, DUI’s,
civil disturbance and loitering.

e Licensee training of their employees to prevent non-compliance with ABC rules and
regulations.

ABC requires that the City adopt a Resolution that includes specific elements that will satisfy the
stipulations made by ABC. The goal of the program is to continue to reduce availability of alcohol
to local youth and educate local merchants. Grant funds will be used to reimburse the City for
overtime costs incurred during enforcement operations for those goals.

BUDGET IMPACT:

The ABC grant from the State of California (State) is in the form of a reimbursement grant and
requires the City to enter into an agreement with ABC to administer the grant. Acceptance of
this grant in the amount of $63,704.00 and the proposed Budget Resolution will appropriate the
full grant amount in FY 2021-2022.

CONCLUSION:
Staff recommends that the City Council approve the acceptance of the ABC Grant 21-APP42 in

the amount of $63,704, authorizing the Police Chief to execute the Standard Agreement contract
with ABC, and adopt a resolution amending FY 2021-2022 Budget.
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ATTACHMENTS:
A. ABC Award Letter

B. Resolution No. 8090, with Exhibit A
C. Resolution No. 8091
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STATE OF CALIFORNIA — BUSINESS, CONSUMER SERVICES AND HOUSINGAGENCY  Gavin Newsom, Govemor

DEPARTMENT OF ALCOHOLIC BEVERAGE CONTROL
3927 Lennane Drive, Suite 100 e 0 -
Sacramento, CA 95834 %’*5;4"
(916) 419-2500

‘.
%

June 10, 2021

Chief Anthony Vairo

San Fernando Police Department
910 First Street

San Fernando, CA 91340

Dear Chief Anthony Vairo:

Congratulations! Your agency has been selected by the Department of Alcoholic Beverage
Control (ABC) to receive funding for your 2021/2022 Alcohol Policing Partnership (APP) grant
proposal.

Due to the ongoing Coronavirus (COVID-19) Pandemic, ABC has cancelled the annual
in-person APP Training Conference originally scheduled for July 2021. However, this year we will
be providing a virtual APP Conference that will last two-days from July 13" to 14", 2021. Your ABC
agent assigned to your agency will be in contact with you for additional information regarding the
conference.

A grant contract will be forthcoming in the next couple of weeks which requires a resolution,
order, motion, ordinance or other similar document from your local governing body authorizing
execution of the agreement. Due to the fact that these resolutions typically have to be put on your
governing body's calendar, we ask that you do this as soon as possible.

Please note that the total budget amount requested in the Request for Proposal was
reduced by $2,500 to reflect the unused Travel/Registration Fees due to the cancellation of the
conference. In addition, due to the impact this pandemic has had on our budget, please note that
the grant contract is contingent upon continued funding being available throughout the term of the
contract.

Once again, ABC appreciates your understanding during the COVID-19 Pandemic and we
look forward to working with your agency.

If you have any questions, please call Kristine Okino, Grant Coordinator at (916) 419-2572
or email at Kristine.okino@abc.ca.gov.

Sincerely,

N

Eric Hirata
Director

Cc: Lt. Irwin Rosenberg, Project Director
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RESOLUTION NO. 8090

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF SAN FERNANDO,
CALIFORNIA, AUTHORIZING THE POLICE CHIEF TO PROPOSE AND ENTER
INTO AN AGREEMENT WITH THE STATE OF CALIFORNIA DEPARTMENT OF
ALCOHOLIC BEVERAGE CONTROL TO DEVELOP AN ALCOHOL POLICING
PARTNERSHIP PROGRAM

WHEREAS, The City Council of the City of San Fernando desires to undertake a certain
project designated as 2021-2022 Alcohol Policing Partnership Program to be funded in part from
funds made available through the Grant Assistance Program administered by the Department of
Alcoholic Beverage Control (hereafter referred as ABC).

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF SAN FERNANDO DOES HEREBY
RESOLVE, FIND, DETERMINE AND ORDER AS FOLLOWS:

Section 1. The Police Chief is authorized to execute, on behalf of the City Council and City
Manager, the attached Contract/Agreement (Exhibit “A”), including any extensions or
amendments thereof and any subsequent contract with the State in relation thereto.

Section 2. It is agreed that any liability arising out of the performance of this contract,
including civil court actions for damages, shall be the responsibility of the grant recipient and

authorizing agency. The State of California and ABC disclaim responsibility for any such liability.

Section 3. The grant funds received hereunder shall not be used to supplant expenditures
controlled by this body.

Section 4. This award is not subject to local hiring freezes.

PASSED, APPROVED, AND ADOPTED THIS 7" day of September, 2021.

ATTEST:

Sylvia Ballin, Mayor of the City of San
Fernando, California

Julia Fritz, City Clerk
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CERTIFICATION

I, City Clerk of the City of San Fernando, California, do hereby certify that the foregoing is a full,
true, and correct copy of Resolution No. 8090 which was regularly introduced and adopted by
the City Council of the City of San Fernando, California, at a regular meeting thereof held on the
7th day of September, 2021, by the following vote of the City Council:

AYES:

NAYS:

ABSENT:

ABSTAINED:

IN WITNESS WHEREOF, | have hereunto set my hand and affixed the official seal of the
City of San Fernando, California, this day of September 2021.

Julia Fritz, City Clerk
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STATE OF CALIFORNIA - DEPARTMENT OF GENERAL SERVICES
STANDARD AGREEMENT AGREEMENITNUNMEER
STD 213 (Rev. 04/2020) 21-APP42

PURCHASING AUTHORITY NUMBER (If Applicable)
ABC-2100

1. This Agreement is entered into between the Contracting Agency and the Contractor named below:

CONTRACTING AGENCY NAME
Department of Alcoholic Beverage Control

CONTRACTOR NAME
City of San Fernando through the San Fernando Police Department

2. The term of this Agreement is:

START DATE
July 1,2021

THROUGH END DATE
June 30, 2022

3. The maximum amount of this Agreement is:
$63,704.00 Sixty three thousand seven hundred four dollars and no cents

4. The parties agree to comply with the terms and conditions of the following exhibits, which are by this reference made a part of the Agreement.

Exhibits Title Pages
Exhibit A Scope of Work 2
Exhibit B Budget Detail and Payment Provisions 3
Exhibit C* | General Terms and Conditions (GTC 04/2017) 4
+
— Exhibit D Special Terms and Conditions 1
+
F— Attachment RFP Scope of Work 8
- |RFP
Items shown with an asterisk (*), are hereby incorporated by reference and made part of this agreement as if attached hereto.
These documents can be viewed at https:/fwww. .Qgs.ca.govéng,{Rggogrces
IN WITNESS WHEREOF, THIS AGREEMENT HAS BEEN EXECUTED BY THE PARTIES HERETO.
CONTRACTOR
CONTRACTOR NAME (if other than an individual, state whether a corporation, partnership, etc)
City of San Fernando through the San Fernando Police Department
CONTRACTOR BUSINESS ADDRESS amy STATE  |zIP
910 First Street San Fernando CA 91340
PRINTED NAME OF PERSON SIGNING TITLE
Anthony Vairo Chief of Police
CONTRACTOR AUTHORIZED SIGNATURE DATE SIGNED
Pagze 10f2
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STATE OF CALIFORNIA - DEPARTMENT OF GENERAL SERVICES

SCOID: 2100-21APP42

STANDARD AGREEMENT AGREEMENT NUMBER PURCHASING AUTHORITY NUMBER (If Applicable)
STD 213 (Rev. 04/2020) 21-APP42 ABC-2100

STATE OF CALIFORNIA
CONTRACTING AGENCY NAME
Department of Alcoholic Beverage Control
CONTRACTING AGENCY ADDRESS cmy STATE |zIP
3927 Lennane Drive, Suite 100 Sacramento CA 95834
PRINTED NAME OF PERSON SIGNING TITLE

Pattye Nelson

Chief, Business Management Branch

CONTRACTING AGENCY AUTHORIZED SIGNATURE

DATE SIGNED
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