INVITES APPLICATIONS FOR THE POSITION OF

POLICE
DEPARTMENT
MANAGEMENT

ANALYST

APPLICATION DEADLINE: APPLY IMMEDIATELY - OPEN UNTIL FILLED
FIRST REVIEW: MONDAY, NOVEMBER 21, 2022




THE ORGANIZATION

The City of San Fernando was incorporated in 1911 and is organized
according to the City Council/City Manager form of government with
seven full service departments, including Administration, City Clerk,
Finance, Community Development, Police, Public Works, and Recreation
and Community Services. Fire and emergency medical services are
provided through a contract with the City of Los Angeles. The City employs
approximately 132 fulltime equivalent employees from a total Adopted
Budget for fiscal year 2021-2022 of $63.9 million, which includes a
General Fund budget of $22.2 million.

The City is governed by a five-member City Council who serve overlapping
four-year terms, with a Mayor appointed every year, on a rotating basis, by
a majority vote of the City Council.

THE POLICE DEPARTMENT

The Police Department is committed to achieving excellence in public safety
by providing the highest quality leadership and police services in
partnership with the community. The Department’s purpose is to ensure a
safe environment for residents and visitors of San Fernando by providing
proactive law enforcement to our diverse community and business
members.

The Police Department is a dedicated group of law enforcement
professionals vested in providing the highest quality-of-life for those who
live, work, and visit the City. Through investigations, patrols, crime
prevention, and other specialized services, the Department protects life,
property, and the rights of all persons. The Department enjoys strong
community support through its ongoing efforts of working with
community stakeholders.

The Police Department is composed of two divisions, Operations and
Administrative Services with a budgeted staff of 55 employees.



OPPORTUNITIES

The Police Department’'s Management Analyst is a newly established
position that serves as a key member of the Police Department and
will have the opportunity to:

¢ Continued implementation and management of the Body Worn
Camera and In-Car Camera program.

* Completion of the Racial and Identity Profiling Act in accordance
with Assembly Bill 953.

* On-going grant management from Alcohol Beverage Control,
Urban Area Security Initiative, Office of Traffic Safety, Community
Oriented Policing De-Escalation and In-Veris Virtual Reality training
system.

* Budget and performance measure development and analysis to
ensure alignment with Department mission.

THE POSITION

Under direction of the Administrative Division Commander, the
Management Analyst is a mid-management position that is directly
involved with collecting, managing, and reporting data to Police
Administration and performing other high-level administrative functions
as directed by the Chief of Police or their designee. The Management
Analyst is responsible for the following:

* Plans, organizes and conducts administrative, management and
program analysis to identify problems, provide solutions and to
implement policy and procedure updates and changes.

* Prepares complex and detailed staff reports on a variety of subjects
and presents same to other organizations and governing bodies
including City Council and commissions.

* Develops, implements and monitors departmental and grant
budgets, maintains adequate account balances, prepares and
submits a variety of monthly, quarterly and annual local, state and
federal reports.

* Management support of department training and professional
development.

* Oversees requests for proposal process including development of
scope of work, negotiating contract terms, monitoring contract
performance and expenditures and compliance with all federal
and state reporting.

* And other duties as assigned by the Chief of Police,
Administrative Services Commander, or their designee.



TO APPLY

If you are interested in this outstanding opportunity,

please submit a cover letter, employment application
and resume. Visit our website for an application.

WWW.SFCITY.ORG/Personnel
FILING DEADLINE: OPEN UNTIL FILLED

Requested materials should be submitted to:

CITY OF SAN FERNANDO
PERSONNEL DIVISION
117 MACNEIL STREET

SAN FERNANDO, CA 91340

Questions may be directed to:
Michael Okafor, Personnel Manager

(818) 898-1239
Personnel @SFCITY.ORG

Following the closing date, materials will be screened
according to qualifications. The most qualified
candidates will be invited to in-person inferviews with
the City. Candidates will be advised of the status of the
recruitment following final candidate selection.

The City will make reasonable accommodations in the
interview process for disabled applicants. Applicants
with special needs must contact the Personnel Division
prior to the filing deadline. In compliance with the
Immigration Reform & Control Act of 1986, all new
employees must verify identity and entitlement to work
in the United States by providing required
documentation. All employment offers are conditional
based upon the successful completion of a medical
examination and drug screen performed by the City’s
designated physician, at City expense.

The City of San Fernando does not discriminate on
the basis of race, color, national origin, sex, sexual
orientation, religion, and handicapped. status in
employment or the provision of services. The
provisions in this ‘bulletin' do not constitute a
contract, expressed or implied, and any provisions
contained herein-may be modified or revoked
without notice.




