SAN FERNANDD

To: Mayor Mendoza and Councilmembers
From: Kanika Kith, City Manager
By: Richard Padilla, City Attorney
Julia Fritz, City Clerk
Date: November 17, 2025

Subject: Discussion and Consideration to Adopt a Resolution Approving Proposed
Comprehensive Updates to the City Council Procedural Manual

RECOMMENDATION:

Subsequent to the preparation of the staff report, the information regarding edits to the City
Council Procedural Manual specifically related to the selection of the Mayor and Vice Mayor, was
inadvertently omitted.

CONCLUSION:

It is recommended that the City Council review and consider the proposed procedural edits in
redline format of Attachment “A” concerning the selection process for Mayor and Vice Mayor.

ATTACHMENTS:

A. Proposed Redline Edits to the Process Selection for Mayor and Vice Mayor

REVIEW: City Clerk [ Deputy of Admin. Services [ City Manager



ATTACHMENT "A"

SUPPLEMENTAL EDIT - REORGANZATION

11. REORGANIZATION

11.1 333+ —SELECTION OF MAYOR AND VICE MAYOR

December— Annually, the City Council shall undertake a reorganization to choose
one of its members serve as Mayor and another to serve Vice Mayor/Mayor Pro
Tempore. The dates for undertaking the annual reorganization shall be as

follows:

(a) In even numbered years, the City Council, as mandated by Government
Code Section 36801, shall meet at the meeting at which the declaration of
the election results for a general municipal election is made pursuant to
Sections 10262 and 10263 of the Elections Code and, following the
declaration of the election results and the installation of elected officials,
choose one of its number as mayor, and one of its number as mayor pro

tempore.

(b) In odd numbered years, the City Council shall meet at the first reqular
meeting date falling on or immediately followingthe one-year anniversary
of the date of the prior year reorganization.

Nothing herein shall be deemed or construed to prohibit any person from serving
any number of consecutive ere-yearterms as mayor or mayor pro tempore. i

i in this Cit

The following procedure shall be used:
Election of Mayor:

a. City Clerk opens the nominations for the position of Mayor
b. Nomination(s) is/are made for Mayor, and seconded
c. Hearing no objections, motion to close nominations

d. The City Clerk shall conduct a roll-call vote, and each Councilmember shall
announce their vote for one of the nominees.
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SUPPLEMENTAL EDIT - REORGANZATION

e. The first nominee to receive at least three (3) affirmative votes shall be
appointed as Mayor.

f. _If no nominee receives three (3) votes in the first round of voting, nominees
receiving one (1) or fewer votes shall be removed from further consideration,
and successive rounds of voting from the remaining nominees shall be
conducted in the same manner until a nominee receives at least three (3)
votes.

g. If, after successive rounds of voting, no nominee receives three (3) affirmative
votes, the City Council may, upon request of any member, conduct a vote to
determine whether any nominee has three (3) Councilmembers affirmatively
opposed to their appointment. If a nominee receives three (3) or more “no”
votes, that nominee shall be disqualified from further consideration unless a
motion to reconsider is made and approved by the City Council. If the
individual under consideration is the currently serving Mayor, the receipt of
three (3) “no” votes shall also be deemed to vacate the office of Mayor.

h. If any nominee receives three (3) or more affirmative “no” votes, that
nominee shall be disqualified from further consideration, and new
nominations may be opened and voted upon in accordance with the same
procedure.

The nominee receiving the highest number of affirmative votes shall be
selected, except that a nominee who has received three (3) or more
affirmative “no” votes shall not be eligible for selection. In the event of a tie
between two or more nominees who have not received three (3) affirmative
“no” votes, the City Council shall proceed to a tie-breaking process as
determined by majority vote of the Council.

Election of Vice Mayor: (City Clerk to follow steps a-e above)
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